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1. Iesnun, 32124 U IVIAHUPYEMbIe Pe3yJIbTAThI 00y4eHHS M0 IMCUHUILINHE
Hesabto ocBoeHust TUCHUILIMHBI «OQUCHBIE TPUIOKEHU» SABIAETCS (POPMHPOBAHUE Y
00yJaroImuXxcst MPaKTHYCCKUX HaBBIKOB paboTel B MS Word, MS Excel.
K ocHOBHBIM 3a1a4yaM OCBOCHUS AUCIUILTUHBI CIIETyeT OTHECTH:
— ocBoeHHE paboThI CO CTPYKTYpoii tokymenTa MS Word;
— TnpuoOpeTeHue HaBBIKOB ()OPMATHPOBAHMS TEKCTa U co3anus ctuieit B MS Word;
— wu3y4eHue pabotsl ¢ Tabnuuamu B MS Word;
— OCBOEHHE co31aHust MmakpocoB B MS Word,;

— wu3y4yeHue ocHOBHBIX pynkuuit MS Excel,

— OCBOCHHE CKPBITHS U 3aIIUTHI JaHHBIX B MS EXxcel;

— W3ydYeHue nocrpoeHus quarpamm B MS Excel,

— H3y4YeHHE CO3/aHus MOJIb30BaTeIbCKuX (popmaToB B MS EXcel,
— ocBoeHue paboThl co cnuckamu B MS Excel;

— wu3yueHue ocHoB VBA.

OO6yuenne o nucuuruinae «OQUCHBIE TPUIOKEHUS» HANIPABIEHO Ha (P OPMUPOBAHUE Y

00y4JaromuUXCsl CIEAYIOUUX KOMIIETECHITHI:

Koa n HanMeHOBaHNe KOMIIeTeHIINI

NHaukaTopbl J0CTHKEHUST KOMIEeTEeHINH

OIIK-2

CnocoOHOCTh MOHUMATh IPUHIIUITBI PA0OTHI
COBPEMEHHBIX UH(OPMALIMOHHBIX
TEXHOJIOTUI U IPOTPAMMHBIX CPEJICTB, B TOM
YHCJIe OTEYECTBEHHOT'O ITPOU3BOJICTBA, H
UCIIOJIb30BaHUE UX MPH PEHICHUU 33124
poeCCHOHAIBHON NeATETbHOCTH

NOIIK-2.1.

3HaeT coBpeMeHHbIE HH()OPMAITMOHHBIE
TEXHOJIOTUH U IPOTpaMMHBIE CPE/ICTBA,
OCHOBHBIE BH/IbI Y TIPUHIIUIIBI PAOOTHI
MH(POPMALIMOHHBIX CUCTEM U
MH(POPMALMOHHBIX TEXHOJIOTUH; CTIOCOOBI
BHE/IPEHUS U MHTETpallui COBPEMEHHBIX
MH(POPMAIIMOHHBIX CUCTEM, CITOCOOBI OIIEHKH
HE0OXO0IMMOCTH UCIIOIb30BAHUS
MPOrPaMMHBIX CPEICTB

NOIIK-2.2.

YMeer UCTonbp30BaTh COBPEMEHHBIE
UH(POPMALIMOHHBIE TEXHOJIOTHU U
MpOrpaMMHBIE CPEJICTBA, KaK B pAMKax
OTJENILHOTO MPENPUATHS, TaK U B PAMKaxX
KOPITOpAIii, TOCYAapCTBEHHBIX CHCTEM;
BHE/IPSTh U HACTPAWBaTh COBPEMEHHbBIE
MH(POPMAIIMOHHBIE CUCTEMBI, TPOBOIUTH
UHTETPAIUIO pa3IMYHbIX HH(POPMAIIMOHHBIX
CHCTEM H MTPOTPaMMHBIX CPE/ICTB, OIICHHBAThH
HE00XO0AMMOCTh MCTIOJIb30BaAHUS
MPOTPaAaMMHOTO CPEJICTBA [T PEIICHHS 33124
NOIIK-2.3.

BrnaneeTr HaBbIKaMH TPUMEHEHHS
COBPEMEHHBIX MH(OPMAITMOHHBIX
TEXHOJIOTHI ¥ IPOTPAMMHBIX CPEJICTB, PH
pelIeHNH 3a]1a4 B pa3IMUHBIX OTPACIIsX,
BHEAPEHUSI 1 HACTPOHKH COBPEMEHHBIX
MH(POPMAIIMOHHBIX CUCTEM, OILICHKH
HEO0XOIMMOCTH HUCIIOIBL30BAHUS
MPOrpaMMHBIX CPEACTB U MH(POPMAITMOHHBIX
CHICTEM JIJIs peIICHHs 3a/1a4




OIIK-5 NOIIK-5.1.

CriocobeH MHCTAITMPOBATh TPOTPAMMHOE 3HaeT OCHOBbI CUCTEMHOTO

U arnmnaparHoe odecreyeHue JUist aJMMHHUCTPUPOBAHUS, AIMUHUCTPUPOBAHUS

UH(POPMALIMOHHBIX U CYB/1, coBpeMeHHbIE CTaHAAPTHI

aBTOMAaTU3UPOBAHHBIX CHCTEM WH(POPMAIIMOHHOTO B3aUMOACHUCTBUS CUCTEM
NOIIK-5.2.

YMeeT BBITOIHATh NapaMETPUUECKYIO
HACTPOMKY HH(OPMALIMOHHBIX U
ABTOMAaTU3UPOBAHHBIX CUCTEM

NOIIK-5.3.

HMeer HaBBIKM MHCTAJUIALIMY IPOTPAMMHOIO
U aImnapaTHoro o0ecrneyeHus
WH(POPMAIIMOHHBIX M aBTOMAaTU3UPOBAHHBIX
CUCTEM

2. MecTo 1MCUMIJIMHBI B CTPYKTYpe 00pa30BaTe/ibHO NPOrpaMMbl

JluctumuinHa OTHOCHTCS K MOAymio «ba3oBele HMH(POPMAIMOHHBIE TEXHOJOTHI
oOs3arenpHOM yactu bnoka 1. Jlucrumimmuel (MOAyiM) Yy4eOHOrO TMJIaHA IIPOrPaMMBI
OakanaBpuara.

N3ydyenue naHHOM IUCUUIUIMHBI 0a3UpyeTcs Ha IIKOJIbHOW IpOrpaMMe.
OCHOBHBIE TIOJOXKEHUS AUCHUILUINHBI JOJDKHBI ObITh MCIOJIB30BaHbI B JAJIbHEHIIEM IpU
W3YYEHUHU CIENYIOMINX AUCIUILINH:
e Bgenenue B mpodeccuio;
Teopus uapopmanuy;
Pa3paboTka TeXHMUECKON TOKYMEHTAIINH;
HHCTpyMEHTBI BU3YyaIHU3alK JaHHBIX;
OnepanroHHbIE CUCTEMBI;
[TpoexTupoBanue nuTepPeiicoB NHPOPMALIMOHHBIX CUCTEM;
VYyeOHast mpakTUKa (IPOEKTHAas);
[Tpou3BoiCTBEHHAs MPAKTHKA (IPOEKTHO-TEXHOJIOTNYECKas);
[Tpou3sBoicTBEHHAs MPAKTUKA (IIPEIAUIIIOMHAs);
BeinonHenue u 3amuTa BITYCKHONW KBaTHM(PUKAIIMOHHOMN paboThI.

3. CTpyKTypa H coepKaHue TUCIHIINHBI

OO011ast TPYI0€MKOCTh TUCIMILIMHBI COCTaBsIeT 4 3aueTHblie enuHuilsl (144 yaca).

3.1. Buabl yueOHOI padoThl M TPYA0EMKOCTH
(mo popmam o0yueHuUs1)

Ne Bua yue6Hoii paGoThr KoimmuecrBo | CeMecTpsl
n/n 4acoB 1
1 AyIUTOpPHBIE 3aHATHUS 32 32
B Tom uncie:
1.1 Jlexun
1.2 | CemuHapCcKUe/TPAKTHUECKUE 3aHATHUS
1.3 | JlabopaTopHBbIE 3aHATHUS 32 32
2 CamocrosiTeibHas padoTa 112 112




B ToMm uucne:
2.1 | IlogroroBka ¥ BBIOJIHEHHUE JTAOOPATOPHBIX PabOT 112 112
3 IIpomexyTouHasi aTTeCTALMA
DK3amMeH v
Hroro: 144 144

3.2. TemaTu4yeckuii NJIaH U3y4YeHUs TUCHUNIMHBI
(mo ¢popmaM 00y4eHuUs1)

TpynoemkocTh, yac
AyauTopHasi padora
Coi- [Tpak- |Camoc-
Ne Pa3zgennl/TeMbl JIabo- ruuec-| ToHA-
Hapckue/
n/n JUCIHUTJIMHBI Bcero | Jlek- mpaxTy- |PATOP | Kad | Tellb-
mau | P HbIC 3a- | TI0/I- |HAsl pa-
YEeCKHe
HATUSA [FOTOB-| OoTa
3aHATHUSA
Ka

JlaGopaTtopHas pabora Ne 1 «BBoj

1.1 | Tekcra, aBTO3amena. dopmarupoBaHue 10 2 8
mpudToB, ad3aneB. CiucKkn
JlabGopaTtopnas pabota Ne 2 «Habop

1.2 | dbopmyn. TaOymsiuus. CtpykTypa 10 2 8
JIOKYMEHTA, CTUJINA (POPMATUPOBAHUS
JlaGopaTtopHnas pabora Ne 3 «I'paduka.

1.3 | IIposepka opdorpaduu u paccraHOBKa 12 2 10
nepeHocos. Pabora ¢ Tabnuuamm»

14 JlaGopatopHas pabota Ne 4 8 5 6
«Maxkpocb»
Jlaboparopnas padota Ne 5 «toroBas

15 pabota no MS Word» 16 4 12
JlaGopaTtopnast pabota Ne 6 «ba3oBbie

1.6 | snements Excel. ®opmarupoBanue B 8 2 6
Excel. ITeuats pabouero nucra»

17 JlaGopatopHas pabota Ne 7 «Co3nanue 3 5 8
bopmym»
JlaGopatopHas pabota Ne 8

1.8 | «Mcnonp30BaHue HIEMEHTaPHBIX 16 4 12
byHKIIHI
JlaGopatopHas paborta Ne 9 «IIpoBepka

19 | wormaka pabouunx JTMCTOB, CKPBITHE U 10 5 8

' 3amuTa nanabix. Komanna “Tlog6op

napaMmeTpa’’»

110 JlaGopatopHas pabota Ne 10 10 5 8
«/Inarpammsr B Excel. Anpecarusi»
JlaGopaTtopHnas pa6ota Ne 11

111 «Hucnossie popmatel. OCOOEHHOCTH 10 5 8
dbopmatupoBanus. Pabota co
CTPOKAMH U JIaTaMI»

112 JlaGopaTtopHnas padota Ne 12 «Criucku. 12 2 10
CBopHbIe TaOIUIIB)




JlaGopaTtopHnas pa6ota Ne 13

113 «C03z[aHuHe [IOJIL30BATEILCKUX 14 4 10
GyHKIMA. DJIeMEHTapHbBIC OCHOBBI
VBA»

Hroro 144 32 112

3.3.  Conep:kanue TMCUUTLTHHBI

— BBox Tekcra, aBTozamena. @opmartupoBanue mpudros, ad3ames. Criucku.

- Hab6op dopmyn. Tabymnsamusa. CTpykTypa JOKyMEHTA, CTHIIA (hOpMaTUPOBAHHMS.

- I'paduka. IIpoBepka opdorpadum U paccTaHoBKa IepeHocoB. Pabora ¢
TabJIMLaMU.

- Makpocsl.

- Urorosas padora mo MS Word.

— Bazosbie anementsl Excel. ®opmatuposanue B Excel. [Teuats pabouero mucra.

- Coznanue popmyit.

— Hcnonb3oBaHue 311eMEHTapHBIX (YHKITHHA.

— IIpoBepka u oTianka paboOYMX JIMCTOB, CKPBHITUE M 3aluTa JaHHbIX. Komanma
“ITon6op mapamerpa”.

— Jlnarpammsl B Excel. Anpecarus.

— UYucnossie popmarsl. Ocobennoctu ¢dopmarupoBanusa. Paborta co crpokamu u
JaTaMH.

— Coucku. CBomHBIE TaOIULIB.

- Co3znanue moyib30BaTeIbCKUX QYHKIMMA. DiieMeHTapHbie oCHOBBI VBA.

3.4. TemaTnka ceMHHAPCKMX/NIPAKTHYECKUX

U JIA0OPATOPHBIX 3aHATHI
3.4.1. CemuHapcKue/mpaKkTUIECKUE 3aHITUS
CeMI/IHapCKI/Ie " MPAKTUYCCKUC 3aHATUA HC IPECAYCMOTPCHBI.

3.4.2. JlaGopaTopHbIe 3aHATHS

Jladboparopnasi paGora Ne 1 «BBoa Tekcra, aBTo3ameHa. dopmaTupoBaHue
mpu¢ToB, ad3anes. Cnuckmw»

B nanHoil paboTe paccMOTpeHO, Kak HACTPOUTH MapaMeTpbl CTPAHMIBI, Kak paboTaer
aBTO3aME€Ha, KaK J00aBUTh CIENUANBHBIE CHMBOJBI, J00AaBUTh THTYIBHYIO CTPaHHUIy, Kak
0T(hopMaTHPOBATh TEKCT, KAK HACTPOUTH CITUCKH.

JlabopaTopnas padora Ne 2 «HabGop ¢opmya. Tabyasuusa. CTpyKTypa 10KyMeEHTA,
CTHJIN (POPMATHPOBAHMS»

B nanHoii pabore paccMOTpeHO, Kak HaOupath (opmynsl B WOrd, kak HacTpOUTbH
TaOyJISALUIO, KaK paboTaTh B peXKUME CTPYKTYPBbI, KaK CO34aTh CTUJIb TEKCTA.

JlaGopatopnas padora Ne 3 «I'paduka. IlpoBepka opdorpadpum m paccraHoBka
nepenocon. Padora ¢ Tadbaunamm»

B nannoi#t paboTe paccMOTpeHO, Kak paboTarh ¢ sneMeHTaMu WodrArt, Kak HacTpOHUTH
MOJJIOKKY TEKCTa U MapameTpbl (puUryp, JUisi 4ero HyXKHbl MSTKHE MEPEHOChl U Hepa3phIBHBIN
neduc, Kak MpoBepUuTh opdorpaduio, Kak co3aaTh U OTPEIAKTHPOBATh TaOIMIly, KaK T0OaBUThH
(GbopMyIIBI B TAOTHILY.

JlabopaTopnasi pabora Ne 4 «Makpocsi»

B nannoil paboTe paccMOTpEHO, Kak CO3Aal0TCsS MaKpOChl U JJIsl YEr0 OHU HYXHBI, KaK
00ABIISIETCSI MAKPOC Ha MAaHENb OBICTPOTO JOCTYIIA.



JlabopaTopnasi padora Ne 5 «Torosasi padora mo MS Word»

B nanHOl paboTe NEMOHCTPUPYIOTCS BCE MPHOOPETCHHBIE paHee HABBIKM, a TaKXKe
JIONIOJIHUTENIbHbIE BO3MOXKHOCTH Word: co3maHue cTuieil, oryaBieHus, 100aBjIeHe HyMepauu
CTpaHMIL, 0OaBIEHUE TUTIEPCCHUIOK U CHOCOK, Ha3BaHUW K pUCYHKAM U 3aKJIaJIOK B TEKCTE, paboTa
B PEeXHMME PEJAKTUPOBAHUS U CO3[JAHHUE CIIUCKA JINTEPATYPBHI.

JlaGopaTopuas padora Ne 6 «ba3oBble 3jieMenThl EXCel. ®opmaTupoBanue B EXcel.
Ileuats padouero JucTa»

B nanHoii pabore paccMoTpeHo coznaHue (opmyis, paboTa ¢ JMCTaMH, CO3JaHHE
nporpeccuii, GopMaTUpPOBaHUE TAHHBIX B sIMEHKE M HACTPOWTH TPAHUIIBI SYCHKHU, a TAKKe Kak
3a7]aTh apaMeTphl IEYaTH CTPAHULIBL.

JlabopaTopnas pabora Ne 7 «Co3nanune popmy.n»

B nannoii paboTte paccMOTpeHO, Kak MPUCBOUTH UMEHA siueiikam, Kak ClieiaTh CChUIKY Ha
A4YerKy, co3aTh (POpMYJIbl, a TAKXKE KaK MOKHO 00BEIMHUTH TEKCT U3 Pa3HbIX AYEEK B OJIHY.

JlaGopaTopnas padora Ne 8 «McnoJib30BaHue 3j1eMEeHTAPHBIX QYyHKIMID)

B nanHoii paboTte paccMOTpeHO, Kak Kak padoTaTh ¢ TPUTOHOMETPUUECKUMU (PYHKIUSIMHU,
C HEKOTOPBIMH dJIeMeHTapHbIMH QyHKIMsIMUA EXCel, TekcToBbIMU QyHKIIHAMMU.

JlaboparopHnasi padora Ne 9 «IIpoBepka m orjiagka pado4ux JHCTOB, CKPbITHE U
3ammTa JaHHbIX. Komanna “Ilogdoop nmapamerpa”»

B nannoil paboTte paccMOTpEHO, KaK ycTaHAaBJIMBaTh OIpaHUMYEHHE Ha BBOJ 3HAYCHUU B
A4eiiKy, Kak paboTaeT HHCTPYMEHT «110400p MapamMeTpay, Kak CKpbITh (pOpMyily WM 3HAaYEHUE B
s4eliKke, Kak CKPBITh JIUCT WK YCTAHOBUTH 3aILUTY.

JlaGopaTopnas padora Ne 10 «/Iuarpammsl B EXcel. Aapecauusi»

B nanHoil pabote paccMOTpeHO, KaK IOCTPOUTDH JUarpaMmy, Kak HaCTPOUTh €€ BHEIIHUM
BUJI, KaKk pa0oTaeT agpecanys syeex.

Jladopartopnass paGora Ne 11 «UYwucaoBbie ¢dopmarel. OcobeHHOCTH
(¢popmaTupoBanus. Pabora co cTpokamMu U JaTaMu»

B nannoit pabote paccMOTpeHO, KaK CO3/1aTh Pa3JIMUHbIE IMOJIH30BaTEILCKHE (HOpPMATHI,
KaKk HacTpouTh (hopMaTHpOBaHHE sSUEEK, B 3aBUCUMOCTH OT BBEAEHHOIO 3HAYEHUS, TaKxkKe
paccMoTpeHbl HeKoTopbie QpyHKIu Excel.

JlabGopaTopHas padora Ne 12 «Cnucku. CBoaHbIe TA0AMLIBDY

B nannoii pabore paccMOTpeHO, Kak paboTaTh ¢ (GUIBTPaMH U COPTHPOBKOM, KaK
co3aércs CBOIHAS TaONIMIA M CTPOUTCS CBOJHAS JHarpaMma.

JlabopaTopnass padora Ne 13 «Co3gaHue mNOJIb30BaTENbCKHUX (YHKIIUIA.
DyieMeHTapHbIe 0OCHOBBI VBA»

B nanHo# paboTe paccMOTpEHbI AIeMeHTapHbIe 0CHOBHI padboThl ¢ Visual Basic for
Application Ha mpumepe co3aaHus MOIH30BATENBCKUX ()YHKITHIA.

3.5, TemaTnka KypcoBbIX IP0EKTOB (KypCOBBIX padoT)
KypcoBble IPOEKTHI HE TPETYCMOTPEHBI.

4. Y4yeOHO-MeTOAUYEeCKOE U MH(OPMAIIMOHHOE 00ecriedeHue

4.1. Hopmatusnble 1oKyMeHTbI 1 'OCTHbI

+  ®depaepanbHblil 3aK0H 0T 29 nexadps 2012 roga Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
denepanyn» (¢ UI3MEHEHUSIMU U JIONIOJTHEHUSIMH );

+  ®depaepanbHBIN TOCYJaPCTBEHHBIN 00pa30BaTEIbHBINA CTAaHAAPT BBICIIETO 00pa3oBaHus (YPOBEHb

MarucTpaTypsl) 1o HanpasiaeHuto moarotosku 09.03.02 MupopmanoHHbIE CUCTEMBI U
TEXHOJIOTUH, YTBEP)KJCHHBIH NpUKa3oM MHUHHUCTEPCTBA HAYKH U BBICHIET0 00pa30BaHUs
Poccuiickoit @enepanuu ot 19 centsadps 2017 r. N 926 (B pegaxiuu mpukasza ot 26 Hos0ps
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2020 r. Ne1456);

» [Ipuka3 MunuctepcTBa oopazoBanus u Hayku PD ot 05 ampenst 2017 1. Ne 301 «O6
yrBepxkaenun [lopsika opranusaiiu 1 OCyIIeCTBICHUSI 00pa30BaTEIbHOM JAESITEIILHOCTH 10
o0pa3oBaTeNnbHBIM IIPOrPaMMaM BhICIIET0 00pa30BaHus — MporpaMMamM OakanaBpuara,
rporpaMmmam CIieluagInTeTa, MporpaMMaM MarucTpaTyphl;

4.2. OcHoBHasi TUTEpaTypa

1. Nudopmanmonnsie Texnomoruu. OcHoBBI padoTel B Microsoft Word : yueGHoe
nocobue / . M. becnanoBa. — Cankr-IlerepOypr : Cankr-IlerepOyprckuii rocyaapcTBEHHBIH
YHUBEPCUTET MPOMBINIJICHHBIX TEXHOJIOTHN W nu3aitHa, 2019. — 116 ¢. — ISBN 978-5-7937-
1638-3. — Tekcrt : anexrponnsiit // lludposoit oopaszosaresbhblii pecypc IPR SMART : [caiir].
— URL.: https://www.iprbookshop.ru/102517.html (nara o6parmenus: 05.08.2023).

2. Hudopmaruka u uadopmannonssie TexHonorun. Y mubiii Excel 2016: 6ubnmoreka
byukiwmii : yaeoHoe mocodue / E. U. BammakoBa. — Mocksa : Aii [Tu Ap Menua, 2020. — 109
c.— ISBN 978-5-4497-0516-7. — Tekcr : anektponnsiii // IludpoBoit oOpasoBarenbHbIi pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/94205.html (mara oGpaienus:
05.08.2023).

4.3. JlomoJHUTeJIbHAS JJUTEpATypa

1. Nudopmarnka u umHPOpManOHHBIE TeXHONOTHH. TexHomorus paborsr B MS
WORD 2016 : yuebnoe nocobue / E. U. baimmakoBa. — Mocksa : Aii [lu Ap Menua, 2020. — 90
c.— ISBN 978-5-4497-0515-0. — Texcrt : anexkrponHsli // Lludposoii 00pazoBaTenbHbIN pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/94204.html (mata oOpaienus:
05.08.2023).

2. VYnpaxHeHus no rekcropomy penaktopy Word / JI. A. AnenukoBa. — Mockaa :
COJIOH-ITPECC, 2019. — 119 c. — ISBN 978-5-91359-084-8. — TekcT : 21eKTpOHHBIN //
[ludpposoit  oOpazoBatenbHblii  pecypc IPR SMART :  [caiit] —  URL:
https://www.iprbookshop.ru/90385.html (nara obparmienus: 05.08.2023).

3. Nudopmaruka. Beenenne B Excel : yue6HOe mocobue / T. B. BonoOyea. —
Boponex : BopoHexkckuii TocyaapcTBeHHBINH TexHIYecKuil yausepeutet, ObC ACB, 2019. — 95
c.— ISBN 978-5-7731-0769-9. — Tekcr : anexkrponnsiii // L{udgposoit oOpazoBaTenbHbIil pecypce
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/93315.html (mata oOparenus:
05.08.2023).

4.4. JaexkTpoHHBIE 00pa3oBaTeIbHbIE PeCyPChl
https://online.mospolytech.ru/course/view.php?id=10903

4.5. JluueH3nOHHOE M CBOOOIHO pacipocTPaHsieMoe MPOrPpaMMHoOe
o0ecreyeHue

1. Microsoft Windows;
2. Microsoft Office.

4.6. CoBpemeHHble  NpodecCHOHATbHBIE 0a3pl JaHHBIX "
HH(OPMAINMOHHBIECTTPABOYHbIE CHCTEMBI

1. https://urait.ru/
2. https://www.iprbookshop.ru/


http://www.iprbookshop.ru/102517.html
http://www.iprbookshop.ru/94205.html
http://www.iprbookshop.ru/94204.html
http://www.iprbookshop.ru/90385.html
http://www.iprbookshop.ru/93315.html

3. https://e.lanbook.com/

5. MarepuajibHO-TEXHHYECKOe o0ecredeHne

KoMITbIOTEpHBIE KJIACCHI CO CIEAYIONIEH OCHAIIEHHOCTBIO: CTOJIBI, CTYJIbS, ayJANTOPHAs
JIOCKa, HCIIOJIB30BAHUE IMEPEHOCHOI0 MYJIBTHMEIMMHOIO KOMIUIEKCA (IIEPEHOCHOM IMPOEKTOP,
HepCOHAIBHBIN HOYTOYK). IlepcoHaNbHBIE KOMIIBIOTEPHI, MOHHTOPBI, MBIIIKH, KJIaBHATYPHI.
PaGovee MecTo TperoaBaTeist: CTOJ, CTYJL.

JIunensuonHoe nporpamMmmuoe ooecreuenue: Microsoft Windows 11, Microsoft Office (o
nporpamme OecrutatHoro goctymna Microsoft Imagine).

6. MeToanuyeckue peKoOMeH Al un

6.1. MeToauueckue peKoOMeHIAIUHM JJIsI MPpenoaaBaTeis M0 OPraHu3anuu
00y4eHus1

MeTtonuka mnpenogaBaHusl IUCHUIUIMHBL «OQUCHBIE MPUIOKEHUS» MpPeTyCMaTPUBACT
UCIIOJIb30BAaHKE OHJIAIH-Kypca B CUCTEME TUCTaHIIMOHHOTO 00Y4YeHUsT Y HUBEPCUTETA, TPYIIOBBIX
U WHIUBUIYalbHBIX KOHCYIbTAlMH OOYYarOMIMXCS, AyAUTOPHBIX 3aHATUH B COYETAHUU C
BHEAYJIMTOPHON paboOTOil C TeNb0 (GOPMUPOBAHUS W Pa3BUTHS MPO(PECCHOHATBLHBIX HABBHIKOB
oOyJaromuxcs.

JlaGoparopubie paboThl 10 gucHUIUIMHE «O(QUCHBIE MPUIOKEHUSD OCYILECTBISIIOTCS B
dbopMe camMOCTOATENbHON  MPOPabOTKH  TEOPETUYECKOro  Marepuaia  o0ydaroluMUCS;
BBITTOJIHEHHS TIPAKTUYECKOTO 33aHNs; 3alIUTHI PENoJaBaTesio J1adopaTopHOi paboTh! (3HAHHE
TEOPETUYECKOr0 MaTepuaia M BHIOJHEHHE MPAKTHYECKOro 3aJaHus MO TeMe JabopaTopHOit
paboTsl).

6.2. MeToanuyeckue yKazaHus 1Ji51 00Y4AKOUIUXCS 110 OCBOECHUIO M CIUIIIMHBI

W3yuenne AUCIUTUIMHBI OCYIIECTBISIETCS B COOTBETCTBUY C YUEOHBIM TUIAHOM.

Ha 3aHATHSAX OCYyIIECTBISETCS 3aKpeIyIeHHe MOJyYeHHBIX, B TOM YHUCJIE M B Ipolecce
CaMOCTOSITENIbHOM paboThl, 3HaHUN. Ocoboe BHMMaHME oOOpaiiaercs Ha yYMEHUE NPUMEHSTH
NOJy4eHHBIE 3HAHUS HA MPAKTUKE, B TOM YHCJe NP PEHIEHUH PEeaIbHbIX 3aa4, OTINYArOIUXCs
OT MPOPabOTaHHBIX.

B mnpouecce camocTosTenbHON pabOThl CTYAEHTHI 3aKPEIUISIOT U YriyOsstoT 3HaHUS,
MIOJTyYeHHBIE BO BpEMsl ayAMTOPHBIX 3aHITHUH, CAMOCTOSATEIHHO 3HAKOMSTCS C TEOPETUYECKHM
MaTepHajoM, BBIMOJHAIOT Ja0OpaTOpHble pabOThl, TOTOBATCS K TEKYIIEMY KOHTPOJIIO H
IIPOMEKYTOUYHOM aTTECTALUH.

Texkymmii KOHTpPOJIb OCYILECTBIISETCS Ha AayAUTOPHBIX 3aHATHSAX B BHJE 3aIIUTHI
nabopatopHbIX paboT. Kpurepusmu oneHKH pe3yabTaToB SBIISIOTCS:

- YPOBEHb OCBOCHHUS TEOPETUUECKOTO MaTepHaa;

- YPOBEHb BIIAJIeHUs MPAKTUYECKUMHU HaBbIKaMM (B BHJE BOIPOCOB IO MpOIECcCy
BBITIOJTHEHHS JTA0OPATOPHBIX PadoT);

- YMEHUSI 00YyYarolerocsi UCIoJb30BaTh TEOPETUUECKHE 3HAHUS NP BBIOIHEHUU
NPaKTUIECKHX 3a/1a4 (B BHUJIC JIOTIOHUTEILHBIX 3a/IaHUH );

— c(hOpMHUPOBAHHOCTH KOMITETCHITHI;

- oopmieHne Marepuana B COOTBETCTBUH C TPEOOBAHHUSIMHU.

[TpoMeXyTOUHBI KOHTPOJIb OCYIIECTBIISIETCS Ha JK3aMeHe B (hopMe TECTHPOBAHUS B
CHUCTeME JIMCTAaHLIMOHHOTO OOyYeHUs YHHUBEPCHUTETa, BKIIOYAIOLIETO BOIPOCHl Ha 3HAHUE
npakTryeckoit yactu Excel.

7. ®OH OLIEHOYHBIX CPEICTB
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https://e.lanbook.com/

7.1.  MeToabl KOHTPOJISI U OCHMBAHUSA Pe3yJIbTATOB 00y4eHHA

B mporecce 00yueHHst HCMIOTMB3YIOTCS CIEAYIOUINE OIIEHOUHBIE ()OPMBI CAMOCTOSATEIBHOM
paboThI CTYACHTOB, OLIEHOYHBIE CPEJICTBA TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHBIX
aTTecTaluii: JabopaTopHbie padoThl, JK3aMeH.

7.2. IIkana u KpUTEPUH OLleHNBAHHS Pe3yJIbTATOB 00y4YeHHsI

K npomexyTo4yHOH aTTecTaluy J0MyCKatOTCs TOJbKO CTYJAEHTHI, BBIIIOJHUBILNE BCE BU/IbI
yueOHOM paboThl, TPEeIyCMOTPEHHBIE pabodeil mporpammoir mno mucuuruimae «OducHbIe
HPUIIOKEHUS.

7.2.1. Kpurepuu OLEHKH OTBETa Ha SK3aMEHE

(popmupoBanue komnereniuii — OIIK-2, OITK-4)

«OTINYHO»:

BeinmonHensl Bce BuAbl yuyeOHOM paboOThl, NPeAyCMOTPEHHbIE Y4YEOHBIM IIAHOM.
OOyuarouuiicss BBIOTHWI U 3aIIUTHI JabopaTopHbIe pabOThl MO O(GUCHBIM MPUIOKECHUSIM CO
cpenauMm Oamiom ot 4,5 mo 5. UroroBoe TectupoBanue BbimosiHEHO Ha 85 — 100%.
OOyuatonuiicss AEMOHCTPHPYET TPOYHBIE TEOPETUYECKHUE 3HAHMSA, NPAKTUYECKHE HAaBBIKH,
BJaJieeT TEPMUHAMU, JIEJIaeT apryMEHTHUPOBAHHBIE BBIBOJIBI U 000OILIEHMSI, TPUBOIUT IPUMEPBI,
orepupyeT NMpUOOPETEHHBIMH 3HAHUSMH, YMECHHUSMH, HABBIKAMH, MPUMEHSET UX B CHTYallUsX
HOBBIIIEHHON CIOXHOCTH. [IpM 3TOM MOryT OBITH JONYLIEHbl HE3HAUYUTENIbHBIE OIIMOKH,
HETOYHOCTH, KOTOPBIE 00YJArOIIUICS MOKET HCIIPABUTH CAMOCTOSITENIBHO.

«Xopoio»:

BoinonHensl Bce BuAbl y4eOHOH paOOTBI, NPEIyCMOTPEHHbIE YUE€OHBIM IUIAHOM.
OOyuarouuiics BBIIOJHWI U 3allUTHII JaOopaTOpHble pabOThl MO O(GHUCHBIM IPUIOKEHUAM CO
cpenauM 6ayutom ot 4 1o 4,5. UtoroBoe TectupoBanue BeimoaHeHO Ha 70 — 84%. O0ygarommiicst
JIEMOHCTPUPYET JOCTaTOYHbIE TEOPETUYECKHE 3HAaHUS, INPAKTUUYECKUE HAaBBIKU, BIAJEET
TEPMUHAMH, [eJIaeT apryMEHTHPOBAaHHBIE BBIBOABI M OOOOIIEHUS, TPUBOIUT TIPUMEPHI,
onepupyeT NPUOOPETCHHBIMM 3HAHUSAMH, YMEHUSAMH, HaBblkamMH. Ilpu 3ToM MoOryt OBbITH
JIOTYIIIEHBl HE3HAYHMTENbHbIE OIMMOKH, HETOYHOCTH, 3aTPYAHEHUS TMPH aHATUTHYECKUX
onepanusx, MEepeHoce 3HAHMH M YMEHMH Ha HOBBIE, HECTaHJApTHbIE CUTYAIMH, KOTOpbIE
00yJaromuicst MOKET MCTIPAaBUTh IPY HE3HAYUTEIHHON KOPPEKIINH TPETIOAaBaATEIIEM.

«Y10BJIETBOPHUTETbHO»:

BeimonHensl Bce BuAbl yuyeOHOM paboThl, NpPeAyCMOTPEHHBbIE Y4YEOHBIM IJIAHOM.
OOyyaromuiicst BBIMOIHWI U 3alIUTHII JIAOOpaTOpHbIE pabOThl MO O(PHUCHBIM MPHIIOKEHUSIM CO
cpeauuM 6amuiom Huxke 4. MIToroBoe TecTupoBaHue BBINOIHEHO Ha 55 — 69%. O0yuaronuiics
JIEMOHCTPUPYET HENOJIHOE COOTBETCTBHUE TEOPETUYECKUX 3HAHMMA, MPAKTUYECKHX HABBIKOB,
BJaJieeT TEPMUHAMU, JIEJIaeT apryMEHTHPOBAHHbIE BBIBOABI U 0000IIEHH, TPUBOAUT MIPUMEPHI,
onepupyeT NPUOOPETECHHBIMM 3HAaHUSMHM, YMEHUSMH, HaBblkamu. Ilpm 3ToM MoOryt OBITH
JOTTYIIIEHBI OIIMOKHM, HETOYHOCTH, 3aTPYAHEHUS MpPH AHAJUTHYECKHX OIEpalusx, NepeHoce
3HaHUH M YMEHUH Ha HOBBIE, HECTaHJAPTHBIE CUTYAI[MH, KOTOpbIE OOYYarOIIMICS MOXET
UCTIPABUThH ITPH KOPPEKIMH MTPETIOIaBaATEIIEM.

«HeynoBJIeTBOPUTEIBLHO»:

He BbimonHeH onuH miam 6osee BUAOB Y4eOHOH pabOTHI, NMPETyCMOTPEHHBIX y4eOHBIM
wiaHoM. OGyyaronuiicst He BBITOJHUII OJTHO WM OoJjiee 3aJaHuil TeKYIIero U MPOMeXyTOYHOTO
KOHTpoJsi. IToropoe TectupoBanue BbIMOIHEHO Ha 0 — 54%. OOyuaronuiicss 1eMOHCTpUpPYET
HE3HAHWE TEOPETUIECKUX OCHOB ITPEIMETa, OTCYTCTBUE IPAKTUIECCKUX HABBIKOB, HE YMEET JeNIaTh
apryMEHTHPOBAaHHBIE BBIBOJIBI M TPUBOJIUTH NPUMEPBI, HE BIAJAECET TEPMUHAMM, IPOSBISIET
OTCYTCTBHE JIOTHIHOCTH ¥ TIOCIIEIOBATEIIEHOCTH H3JIOKEHHS, JIEIAeT OMTHOKH, KOTOPBIE HE MOXKET
UCTIPABUThH JJaKe MPU KOPPEKLIMHU MPENoaBaTesieM, OTKa3bIBA€TCS OTBEYATh Ha JONOJHHUTEIbHbIE
BOIPOCHI, JIOMYCKAeT 3HAYMUTENIbHbIE OUIMOKU, UCIBITHIBACT 3HAYMTEJbHbBIE 3aTPYyAHEHUS IpU
OTIEPUPOBAHNY 3HAHUSAMHU M YMEHUSMH IPH UX NIEPEHOCE HA HOBBIE CUTYAIUH.
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7.2.2. Kpurepuu onieHKH paboThl 00yUaromerocs Ha JIabopaTOpHBIX 3aHITHIX:
(dpopmupoBanue kommnerenimii — OITK-2, OITK-5)

«5» (OTIIMYHO): BBIMIOJIHEHbI BCE MPAKTUYECKHE 3aJaHUsi, MPEIyCMOTPEHHbIE
nabopaTOpHBIMU paboTaMu, OOYJArOIITHIICSA YeTKO U 0e3 OIMOOK OTBETHJI HAa BCE KOHTPOJIBHBIE
BOIMPOCHI, MPOSBMJI TBOPYECKHH TIOAXOJ NPU BBINOJHEHUHM 3a/aHU, CMOT BBIOJHUTH
JOTIOTHUTEIIbHBIC 3aJaHUsl.

«» (XOpoIlo): BBIMNOJIHEHBI BCE MPAKTUYECKUE 3aJaHusl, IPEILyCMOTPEHHbIE
nabopaTopHbIMU paboTamMu, OOyUaIOIIHICS ¢ KOPPEKTUPYIOIIMMU 3aMEYaHUSIMU TIPETo1aBaTess
OTBETHJI HA BCE KOHTPOJIBHBIE BOIIPOCHI, TPOSBUII TBOPUECKHUH MOIXO TP BHITIOTHEHUH 33JaHUH,
CMOT YaCTUYHO BBIMOJIHUTD JOTOIHUTEIbHBIC 3aJaHUSI.

«3» (YIOBIETBOPUTEIBHO): BHIMOJIHEHBI BCE MPAKTUYECKHUE 33aJaHUs, PEAYCMOTPEHHBIE
nabopaTopHbIMU paboTamMH, C 3aMEeUaHUSMU IpenojiaBareis; 00yJaroluiics OTBETHUJI Ha BCe
KOHTPOJIbHBIE BOIPOCHI C 3aMEUaHHsIMH, JIOTIOTHATEIIbHBIC 33/1aHUS BBIITOJHEHBI C 3aMEYaHHUSIMU.

«2» (HEeyIOBJIETBOPUTENILHO): O0YUYAIOUINIICS HE BHIMOIHII WK BBIMOJIHUI HEMPABUIBHO
NPaKTUYECKHUE 3a/IaHMsl, TIPETyCMOTPEHHBIE J1a00paTOPHBIMUA paboTaMu, 00yJarOMIUNACS OTBETHI
HAa KOHTPOJBHBIE BOMPOCHI C OIIMOKAMU HIJIM HE OTBETHJI Ha KOHTPOJBbHBIE BOIPOCHI,
JIOTIOJTHUTEIIHLHBIE 3a/IaHHsI BBITIOJTHEHBI HEBEPHO WIJIM HE BBHITIOJIHEHBI.

7.3. OueHo4YHbIe CpeaCTBA

7.3.1. Texkyummuii KOHTPOJIb

Texymuii KOHTPOJb OCYIICCTBIIICTCS HA AayJUTOPHBIX 3aHATHAX B BHUJC 3aIIUTHI
naboparopubix pabot. JlaboparopHas paboTa — CpeACTBO KOHTPOJIS YCBOGHHSI Y4eOHOTO
MaTepuaia TeMbI, pa3jiena Win pa3aciioB JUCIHUILINHBI, OPTaHM30BAHHOE KaK yueOHOE 3aHSATHE B
BUJIE IEMOHCTPAIINH MTOJyY€HHBIX HABBIKOB MPH PEIICHUU TOCTABICHHBIX MPAKTUYECKHUX 3a7au.

[Ipumepsbl BOMPOCOB K 3alllUTe JIa0OpaTOPHBIX pabOT (OIEHHMBaeMble KOMIETCHIIUA —

OIIK-2, OIIK-5).

Jlaboparopnas pabota Ne 1 «BBojx Tekcra, aBTo3ameHa. @opmatupoBanue mpudToB, ad3aies.
Cnuckn»
Bomnpocsl k 3amute 1a0opaTopHoil paboThI:

1. Kak paboraer aBTO3ameHa?

2. I'me MoXxHO BBIOpATh criellMaibHbIE CUMBOJIBI I JOOABIEHUS B TEKCT?

3. Kak B HyMepoBaHHOM CITMCKE YCTAHOBUTH HaYaJIbHOE 3HAUCHHE?
JlaGopatopHnas pabora Ne 2 «HabGop ¢opmyn. Tabymsauusa. CTpykTypa TOKYMEHTa, CTHIIN
dbopmaTrpoBaHUS
Bomnpocs! k 3amuTe 1a00paTopHoOil paboThI:

1. Kak BwI3BaTh mose 115 BBoAa popmyin?

2. Kak HactpauBaercs TaOynsus?

3. Kak B pexxume CTpyKTYpHI IIOMEHSITh YPOBEHb CTPOKH?

JlaGopatopnas padora Ne 3 «I'paduxa. [IpoBepka opdorpaduu u pacctaHOBKA IEPEHOCOB.
Pabota ¢ Tabnunamu»
Bomnpocs! k 3amuTe 1a00paTopHoOil paboThI:

1. Kak 106aBUTh TEKCTOBYIO MOJTOKKY?

2. Kak no6GaBuTh HEpa3pBIBHBIN Ae(UC U I 9er0 OH HYKeH?

3. Kak chenatb CKBO3HOM 3aro0BOK B Ta0IuIe?

JlaGopatopHas pabota Ne 4 «Maxkpocs»
Bormpocs! k 3ammuTe 1abopaTopHON pabOTHI:
1. Kak co3nmaercst makpoc?
2. Kak xmaBuaTypHO BBIICIUTH MPEIOKEHNE?
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3. Kak n1o6aBuTh Makpoc Ha MaHeib ObICTPOro JocTyna?
JlaGopaTtopHnas pabora Ne 5 «HtoroBast pabora mo MS Word»
Bomnpocs! k 3amuTe 1a0opaTopHoil paboThI:
1. Kak no6aButh npumedanue K TekcTy? Kak 1o06aBuTh HymMmepaiuoo, yopaB HOMep ¢
TUTYJIBHOU CTPaHUIIBI?

2. Kak HacTpouTb, 4TOOBI KaX/Iblii pa3/ie] HaUWHAJICs C HOBOTO JIUCTa?
Jlabopatopnasi pabota Ne 6 «baszoBbie 31ementsl Excel. ®opmaruposanue B Excel. Ileyars
pabouero aucTay»

Bomnpocsl k 3amute 1abopatopHoil paOoThI:

1. Kak ckonupoBaTh TOJIBKO 3HAYEHUE U3 STUCHKU?

2. Kaxk co3mare apu)METHUECKYIO POTPECCHIO?

3. Kak ounctuth popmarupoBanue sueiiku?

JlaGopatopnas padota Ne 7 «Co3nanue Gpopmym»
Bomnpocsl k 3amute 1abopaTopHoil paboThI:

1. Kax npucBouTh UMeHa siueiikam?

2. Kak caenaTh CChUIKY Ha siueiKy aOCONIIOTHOM?

3. Kax 00beauHUTH TEKCT U3 Pa3HBIX SUEEK B OJHY?

JlaGopatopHas pabota Ne 8 «Vcronbp30BaHuE 3JEMEHTAPHBIX (YHKIUII»
Bompocsl k 3amure 1a0opaTopHOM pabOTHI:

1. C nomoursio Kakoi (PyHKIIMK BBOAUTCS JMANa3oH CIIy4aifHbIX Yyucesn?

2. Kak nmpoBepuTh, MPUHAIICKUT JIX YUCIIO 3aJAHHOMY OTPE3KY?

3. TlokaxuTe Ha mpuMepax, Kak paboTar0T TEKCTOBbIE PYHKIUU?

Jlaboparopuas pabota Ne 9 «IIpoBepka u oTianKka paboYnX JUCTOB, CKPBITHE U 3AIUTA JAHHBIX.
Komanna “ITon6op mapamerpa’»
Bomnpocsl k 3amute 1abopaTopHoil paOoThI:

1. Kak ycTaHOBUTH OrpaHHYE€HHE HA BBOJ] 3HAUEHU B TUEHKY?

2. Kak paGoTaeT HHCTPYMEHT «110100p apameTpan?

3. Kak ckpeITh popmyity B stueiike?

JlaGopatopnas pabota Ne 10 «/Iuarpammel B Excel. Anpecariusi»
Bompocsl k 3amure 1a0opaTopHOM pabOTHI:

1. Kak noctpouts auarpammy?

2. Kak momensats ¢popmMy MapKepoB Ha Tpaduke ¢ Mapkepamu?

3. Kax 106aBuTh NoANUCH TaHHBIX U YOpaTh JMHUU CETKH Ha AUarpamme?
Jlabopatopnast padota Ne 11 «Ywucnossie popmatel. Ocodennoctu popmatupoBanus. Padota co
CTPOKaMH U J1aTaMH»

Bomnpocsl k 3amute 1a0opaTopHoil paboThI:
1. Kak co3natb cTHIIb SUEHKU?
2. Kak 3anath mosb3oBaTenbCKuil GopMat siueiiku, YTOOBI MOJIOKUTENIBHBIE U
OTpHUIaTeNIbHbIE YKCIIa BEIBOJUINCH PA3HOTO 11BeTa?
3. C nomouibio Kakux GYHKIUH MOXHO BBIUMCIUTH CYMMY ITU(P YEThIPEX3HAYHOT'O
yucna?
JlaboparopHuas pabota Ne 12 «Crucku. CBOIHBIE TaOIUIIBI»
Bomnpocs! k 3amuTe 1abopaTopHON padoThI:
1. Kak 3azmaTh CBOM MOPSJIOK BBIBOJA 3HAYEHUH JUISL OJJHOTO U3 YPOBHEH
MHOT'OYPOBHEBOI COPTUPOBKHU?

2. Kaxk pabotaer pacmmpeHHbIH GruibTp?

3. Kak co3aare 1 HAaCTPOUTH CBOAHYIO TAOIUILY?
JlabopatopHrast padota Ne 13 «Co3naHue monb30BaTeNbCKUX QYHKIHUNA. DIIEMEHTapHBIE OCHOBBI
VBA»
Bomnpocs! k 3ammuTe 1abopaTopHON padoThI:

1. Kak ¢ nomompio VBA coznats QpyHKIMIO, KOTOpas OyAeT BHIBOJUTH U3 SIYEHKHU C
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®DUO Tonbko uma?

2. Kak ¢ momompio VBA co3gath pyHKIHIO, KOTOpas OyAeT MpOru3BOIUTH
pa3IUYHbIC BEIYMCICHUS B 3aBUCUMOCTH OT MTPOBEPKU HECKOJIBKUX YCIOBUIA?

3. Kaxk ¢ momompro VBA co3aate GyHKIHIO, KOTOpast OyJIeT BHIBOJUTH U3 SUEHKH C
®UO ToABEKO OTUECTBO?

7.3.2 IlpuMepsI TECTOBBIX 3aJaHUH MPOMEKYTOYHOT0 KOHTPOJIA

[Tpomexyrounas arrecraius (orieHnBaembie komnereniun — OITK-2, OITK-5).

[TpomexyTouHas arrectanus oOydaromuxcsi B (opme 3K3aMeHa OCYIIECTBIIAETCS IO
pe3ylbTaTaM BEITIOTHEHHS BCEX BUIOB y4eOHOU pabOThI, TPETyCMOTPEHHBIX YU4EOHBIM IIIAHOM I10
JAHHOM JUCIUIUIMHE, IPU 3TOM YYUTBIBAIOTCS PE3YyIbTaThl TEKYLIETO KOHTPOJIS YCIEBAEMOCTUB
TEYCHHE ceMecTpa. DK3aMEH MPOBOAUTCSA B (OpME TECTHPOBAHUS B CHCTEME TUCTAHIIHOHHOTO
oOydeHuss YHHUBEpCUTETa, BKJIIOYAIOIIEH BOMPOCH Ha 3HaHue npaktudeckoil yactu Excel. Ilo
WUTOraM IMPOMEKYTOYHOM aTTECTALMU IO JUCLMUIUIMHE BBICTABISAETCS OLEHKA «OTIUYHOR,
«XOPOIIOY, «YIOBIETBOPUTEIBHO» WU «HEYJAOBJIETBOPUTEIBLHO.

1. KomOuHanus KJIaBuIl ... yCTaHABIUBAET KypPCUBHOE HaUepTaHUE TEKCTA.
-: Ctrl+U
+: Ctrl+l
-: Ctrl+B
-: Ctrl+5
2. CpencTBo, ¢ MOMOIIBI0 KOTOPOTO MOYKHO BBITIOJHATH (DYHKIMU (hOPMATHPOBAHUS
TPYNIbI SYEeK aBTOMAaTUYECKU HA3bIBACTCA ...
+: aBTOoopmar
3. Bamucu =$D$6 COOTBETCTBYET ... THIT CCHUTKU Ha STYCHKY
-. OTHOCUTENLHBIH
+. AGCOTIOTHBIN
-. CMelIaHHbIA
4. Ecnu nuanazony [K1,M3] npucBonnu ums "nuana3zonl", To npu BeIIEICHUN TYCHKU
K1 B umenu orobpazurcs ...
+: K1
- K1:M3
- K1;M3
- nuama3oHl
: [K1,M3]
5. [lupuny cTon011a MOKHO YCTAHOBUTH PABHOM ...
+:0
-: 305
--1
+: 220
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