MMHUCTEPCTBO HAYKHU U BBICILIETO OBPA30OBAHUSI POCCUUCKON OEJIEPALIU
OEJIEPAJIBHOE TOCYJAPCTBEHHOE ABTOHOMHOE OBPA30BATEJIbHOE YUYPEXXJIEHME BBICIIEI' O OBPA3SOBAHI S
«MOCKOBCKHUM MOJUTEXHUYECKHU YHUBEPCUTET»

(MOCKOBCKHWA MOJIUTEX)

INPUKA3
13.10.2022 Ne 1110-OJf

OO0 yTBEp)X/ICHUHU U BBEJICHUHU

B aeyictBue [lomokenui

O LIEHTPE YIIPABJIECHUS UMYLIECTBOM
Y MIOJTYMHEHHBIX EMY OTAENaX

Bo wucnomnenue mnpukaza ot 27.04.2022 Ne 415-OJ] «OO6 yTBepxkacHUU
TUIIOBOTO TIOJIOXKEHUSI O CTPYKTYPHOM IMOJAPA3ACICHUU» M C YYETOM IpUKas3a
ot 30.09.2022 Ne 1031-OJ «O BHeceHUM W3MEHEHUH B CTPYKTYpy MOCKOBCKOIO
ITonurexa»

IMPUKA3BIBAIO:

1. VrBepaute u BBecTu B jaeilictBue llojokeHue o IEeHTpe YyIpaBiIeHUs
UMYIIECTBOM (eepalibHOTO TOCYJapCTBEHHOTO aBTOHOMHOIO 00pa3oBaTEIbLHOTO
YUPEKIACHUS BBICILIETO oOpa3oBaHUs «MOCKOBCKUI MOJIUTEXHUYECKU I
yauBepcuteT» ([Ipmmoxenune Ne 1),

2. YTBepauTh W BBecTu B jaeiictBue llomokenme 00 oTmene ydera
denepasibHOrO0  uUMyIiecTBa  (efepasbHOr0  rOCYJapCTBEHHOTO  aBTOHOMHOIO
o0pa3oBaTeIbHOrO  y4pexAeHuss  Bbicmiero  oOpa3zoBaHusd  «MOCKOBCKUU
nonurexHuyeckui yausepcutet» (IIpunoxenue Ne 2).

3. Y1BepauTh u BBecTH B AciicTBue [lonoxkeHne 00 oTaesne MCIOJIb30BaHUS
denepasibHOrO0  UMyIiecTBa  (efepasbHOr0  roCyJapCTBEHHOTO  aBTOHOMHOIO
o0pa3oBaTeNbHOrO  y4pexXAeHus  Bblcmiero  oOpa3zoBaHus  «MOCKOBCKUU
nosmtexHuyeckuit yausepcuter» (Ilpunoxenne Ne 3).

4. lentpy mo cBs3sim ¢ obmectBeHHocThio (T.C. MwunaeBa) o0ecneuuTh
pa3MeIIeHrne HAaCTOSIEro MprKasza Ha 0pUIMAIbHOM caiiTe YHUBEPCUTETA B pa3Jiene
«O6 yauBepcutete» / «PykoBomctBO U CTpykTypa» /  «CTpYKTypHBIE
NOJIPa3JICTICHUS.

5. Otneny koHTposis W nenonpou3BoactBa (O.B. MakapoBa) obecrneunThb
PaCChUIKY HACTOSIILIETO MPUKa3a B COOTBETCTBUU C JIMCTOM PACCHUIKH.

6. KouTponp 32  MCHONHEHHMEM  HACTOSIIETO  TMpUKa3a  BO3JOXKUTH
Ha HavyaJIbHUKA IIeHTpa ynpasienus umyiiectsoM /[[.B. CnecuBuesa.
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Hp OpeKTop aparcn s cncrewe snexTpororo ApEywerTooGopora
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[Tpunoxxenue Neo 3

YTBEPXJIEHO
MIPUKA30M ITPOPEKTOPA I10
YIIPABJICHUIO KAMITyCOM
MockoBckoro Ilonurexa

ot 13.10.2022 Ne 1110-O/1

HOJIO’)KEHHUE
00 oTIesie HCNOJIL30BaHMS (peepaibHOr0 MMYIIECTBA
(denepanbHOro rocy1apcTBEHHOr0 aBTOHOMHOI'O
00pa30BaTeJIbHOI0 YYpe:KIeHHUS BhICIIEro 00pa3oBaHMs
«MOCKOBCKHH NMOJUTEXHUYECKHMH YHUBEPCUTET)

Mocksa 2022
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1. O61mme moJy10:KeHUS

1.1. Hacrosimiee mNOJIOKEHUE O CTPYKTYPHOM TOJpa3feieHun (naigee —
[TonoxeHune) permaMmeHTUPYET ACSATENBHOCTh OTJIE]a MCIOJIb30BaHus (heaepalbHOTO
MMYIIECTBA, BXOJIAIIEIO B COCTaB IIEHTPA YIPaBICHUS MUMYLIECTBOM (enepaabHOro
rOCyJapCTBEHHOTO  aBTOHOMHOI'O  O0Opa30BaTEIbHOTO  YUPEXKIEHHS  BBICIIETO
oOpa3oBaHus «MOCKOBCKUN MOJUTEXHUUECKUN YHUBEPCUTET», U YCTAHABIUBAET €r0
OpraHU3allMOHHYIO CTPYKTYPY, 3a/layH, MOKa3aTesu, GyHKIUH, ITpaBa, 00sS3aHHOCTH,
OTBETCTBEHHOCTh €r0 PYKOBOJUTENS, a Tak)Ke B3aUMOJIEUCTBHE C JIPYTUMU
CTPYKTYPHBIMH TIOJIpa3eieHUsIMU (DeepaibHOTO TOCYIapCTBEHHOTO aBTOHOMHOTO
0o0pa3oBaTEIBLHOTO  YUPEXJEHUsS  BBICHIETO  oOpa3oBaHus  «MOCKOBCKHi
MOJUTEXHUYECKUN YHUBEPCUTET» (1ajee — YHUBEPCUTET).

1.2. Otpen ucnoib3oBaHus GeaepaabHOTO UMYIIECTBA YHHUBEpPCHUTETA (Jaliee
— OTtaen) Kypupyercs NpOPEKTOPOM IO YIPABJICHUIO KAMITyCOM Y HUBEPCUTETA.

1.3. Hacrosmee IlomokeHue SBASETCS JOKATbHBIM HOPMATHBHBIM aKTOM
YHuBepcutera M pa3pabOTaHO C IENbI0 ONPECNICHUs] W JIOBEJECHUS JO CBEIACHUS
MepPCOHalla OTBETCTBEHHOCTH M TOJHOMOYMMA, a TaKXKe SBISICTCS OO0A3aTEIbHBIM
JIOKYMEHTOM JIJII PYKOBOJICTBA JIESITEILHOCTHIO HadajdbHuKa OTAena u pabOTHUKOB
Otpnena.

1.4. Otpen co3maercsi, peOpraHu3yeTcss U JUKBUIAUPYETCS B COOTBETCTBUU
C YCTaHOBJIEHHBIM NOPSIIKOM B Y HUBEPCUTETE.

1.5. CrpykTypa u mratHas yuciaeHHOCTh OTliena onpeaeseTcs IpopeKToOpoM
M0 YIPaBJICHUIO KaMITyCOM YHHUBEPCUTETA MO MPEACTABICHUIO HayajJbHUKA IIEHTpa
yIOpaBJE€HUs HMMYIIECTBOM B COOTBETCTBUU C OOBEMOM BBIMIOJHSEMBIX padoT,
COTJIACOBBIBACTCSl B MOPSAJIKE, YCTAHOBJICHHOM B YHUBEPCUTETE, U YTBEPXKIACTCS
PEKTOPOM HJIU ITPOPEKTOPOM I10 YIIPABIECHUIO KAMITYCOM Y HUBEPCUTETA.

1.6. Otnen Bo3rmaBnsgeT HadaidbHUK OTaena, KOTOpPBIM Ha3HAYaeTCs Ha
JOJDKHOCTh M OCBOOOXKJIA€TCS OT 3aHMMAaeMOW JOJDKHOCTH TPUKA30M PpPEKTopa
YHuBepcuTeTa MO MPEACTABICHUIO MPOPEKTOpa IO YIPABJICHUIO KaMITyCOM
YHuBepcurera.

1.7. B cinyuae BpeMEHHOT0 OTCYTCTBUS HauaidbHUKa OTaena ero o0s3aHHOCTH
BBITIOJTHSIET BEAYIIUN TOoKyMeHTOoBel OT/aelNa, HECYIIN MOJIHYI0 OTBETCTBEHHOCTh 3a
WX HAJJIe)KAILEE UCTIOJTHEHHE.

1.8. Havanmpauk Otnena opranuzyer paboty Ortnena, pacmpenemnser
o0si3aHHOCTH  MeEXIy paboTHukamu  OTjAena, BBINOJIHSAET OOS3aHHOCTH B
COOTBETCTBHM C JIOJDKHOCTHOM HHCTPYKIMEH, pa3paOOTaHHOW B YCTaHOBJIECHHOM
MOPSIZIKE U YTBEPKJICHHOW PEKTOPOM WJIM MPOPEKTOPOM MO YIIPABICHUIO KaMITyCOM
VYHuBepcurera (B COOTBETCTBUM C paclpeAesieHueM 00sI3aHHOCTEN MEXIy PEKTOPOM
U TIPOPEKTOPAMHU ).

1.9. Ha nomxHocTh HauanpbHuka OTnena Ha3HA4yaeTcsl JUIO, HMEIOIee
BbICIIEE 00pa3oBaHMEe W CTaX pabOThl Ha PYKOBOISAUIUMX JOJKHOCTSIX TIO
HaIPaBJICHUIO TPOPECCHOHATILHOMN NEeITeILHOCTH HE MEHEe 3 JIeT.

1.10. B otTmenpHBIX Ccaydasx, IO PEIICHUIO aTTECTAIMOHHOW KOMHUCCUHU
YuuBepcutera W 0QOPMIICHHIO XOJAaTaliCTBAa MPOPEKTOpa TO  YIPABICHUIO
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KaMITyCOM, Ha JOJKHOCTh HauanbHuka OTAena Ha3HavaeTcsl JIMIO, HMEIoIee
BBICIIIEE 00pa30BaHUE U CTAXK PYKOBOJIAIIEH paboThl HE MeHee | roja.

1.11. Tlepeuens rpymm goixHOCcTel OTHena:

— HavyanbHUK OTHena;

— BeJyIIUHA JOKYMEHTOBE/I.

1.12. Tlpu oOpaboTke nEpCOHANbHBIX HaHHbIX OTaen pyKOBOACTBYETCS
nosioxkeHusiMu denepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX
JAHHBIX», a TaKXKe IPYTUMHU JOKYMEHTaMH B 00JIaCTH 3alllUThl U 00pabOTKHU
MEPCOHANBHBIX  JaHHBIX. (OTBETCTBEHHOCTh 3a  COOMOIEeHHWE  TpeOoBaHUM
3akoHoAaTenbcTBa Poccuiickoit denepaunu npu oOpabOTKE UM HCMOJIB30BAHUU
NepPCOHANBHBIX JaHHBIX B OTIENe Bo3naraercs Ha HayanbHuKa OTAena.

1.13. B xonue cBoeii nestenbHOCTH OTACH PYKOBOJICTBYETC:

— Konctutyuuein Poccuiickont denepanuu;

— @epnepanbHbIMU 3aKk0HamMu Poccniickon @enepanuu;

— Yxazamu [Ipesunenra Poccuiickonn denepannu;

— TIOCTaHOBJICHUSIMU U pacnopspkeHussMu  IIpaBurenbctBa Poccuiickon
denepanuu;

— ®enepanbabiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 ob6pa3oBanuu
B Poccuiickon denepanuny;

— HOPMATHMBHBIMM TPAaBOBBIMU aKTaMH MUHHCTEpCTBA HAyKU M BBICHIETO
oOpazoBanus Poccuiickoit ®denepanuu (nanee MunoOpHayku Poccum) u HHBIX
dbenepaabHbIX OPraHOB BJIACTH;

— YCcTaBOM YHUBEPCUTETA,

— [IpaBusiaMu BHyTPEHHETO TPYAOBOTO PaCHOPSJIKa;

— HacrosumuM [lojlo)keHueM U UHBIMH JIOKAIBbHBIMU HOPMATHUBHBIMU aKTaMU
YHuBepcurera.

2. OcHOBHBIC 321a4YH

2.1.0cuHoBHBIME 3a1adamu OTaemna SABISIOTCS:

2.1.1. OGecrieuenue COOJTIOIEHUS TpeOOBaHUM 3aKOHOJAaTEILCTBA
Poccuiickoit @enepaniud TpH  UCIOJB30BAHUU  (EeACPaTLHOTO  HEJBIKUMOTO
UMYyIIECTBA M 0CO00 IIEHHOTO JABMXKMMOIO HMYIIECTBA, 3aKPEIJIEHHOTO 3a
YHHUBEpPCUTETOM Ha TMpaBe ONEPaTUBHOIO YIpaBICHUS UM  IOCTOSHHOIO
(6eccpouyHOTO) TMOIB30BaHUS (32 UCKIIOYEHHUEM BOIPOCOB HMCIOJIB30BAHMS KHUJIBIX
MOMENIEHUN);

2.1.2. O0ecrieuenue cOOIOIEHUA TpeOOBaHUM 3aKOHO/JaTeIbCTBA
Poccuiickoit ®enepanuu  npu  pacropsikeHUd — peaepaibHbIM — HEABUKUMBIM
MMYIIECTBOM M 0CO00 IIEHHBIM JIBUKMMBIM HMMYIIECTBOM, 3aKpEIUICHHBIM 3a
YHHUBEpCUTETOM Ha TMpaBe ONEPATUBHOIO YMPABIEHUS U  MOCTOSHHOTO
(6eccpodHOTO) TOJIL30BAHNS;

2.1.3. Obecnieuenrie KOHTPOJS P(HEKTUBHOCTH M ILIEIEBOTO HCIOIH30BAHUS
dbeneparbHOTO  HEIBIKMMOTO HMYIIECTBA W 0C000 IIEHHOTO JIBHUKHUMOTO
MMYIIECTBA, 3aKPEINICHHOTO 32 Y HUBEPCUTETOM.
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3. DyHKIIUN

3.1. Otmen B COOTBETCTBHUM C BO3JIO)KCHHBIMA Ha HEro 3ajadyaMu
OCYHIECTBIISIET CIIEAYIOINE PYHKIUU:

3.1.1. IIpoBoauT (haKTHYECKYIO WHBEHTaPHU3ALHIO benepaibHOTO
HEJIBUKUMOTO UMYIIECTBA U 0CO00 IIEHHOTO JBMYKUMOTO UMYIIECTBA, 00ECIIeUNBAET
XpaHEHHE aKTOB (PaKTUUYECKON MHBEHTAPU3AIINH;

3.1.2. ObGecrieunBaer coOIIroieHne YHUBEPCUTETOM MMOJTHOMOYHH
COOCTBEHHHMKA B OTHOIICHUM (eIepaIbHOTO HEIBMKMMOTO HMMYIIECTBa M 0c000
IIEHHOTO JABMYKMMOTO UMYIIECTBA, 3aKPETUICHHOTO 32 Y HUBEPCUTETOM;

3.1.3. ObecrieunBaeT B  YCTAaHOBICHHOM TMOPSAIKE  COTJIACOBAaHHWE U
MOCIEAYIONIee TMPOBEICHUE CHECNOK (mepegada B apeHAy, Oe3BO3ME3THOE
MOJIb30BAaHUE, OTKAa3 OT MpaB M MHOW CIOCOO MCIIOJIL30BAHUS W PACIIOPSDKCHHUSI) B
OTHOIICHUHN HEIBM)XKMMOTO MMYIIECTBA U 0CO0O IIEHHOTO JBMKUMOTO MMYIIECTBA,
3aKPETUICHHOTO 32 YHUBEPCHUTETOM, BEJET COOTBETCTBYIOIIYIO JOKYMEHTAITUIO TI0
COTJIACOBAHUIO U TIPOBEJICHUIO CJIETIOK;

3.1.4. ToTOBUT MpeUIOKEHUS U YIaCTBYET B pab0OTe KOMUCCHUI YHHUBEPCUTETA,
paccMaTpHUBAIONIUX BOMPOCHI HCIONB30BAHUS W PACHOPSIKEHUS HEIBUKUMBIM
UMYIIECTBOM U 0CO00 IICHHBIM JBIKMMBIM HMMYIIECTBOM, 3aKPETICHHBIM
3a YHUBEPCUTETOM;

3.1.5. 'oroBuT a1 coriacoBaHus Ha 3aceqaHusax HaOrogaTepHOro coBeTa
YHuBepcuTeTa HEOOXOAUMBIE JOKYMEHTHI 1O HCIOJIB30BAHUIO M PACIOPSIKCHUIO
HEJBMKUMBIM ~ HMMYIIIECTBOM H 0CO00 TIICHHBIM JBHKHUMBIM  HMYIIECTBOM,
3aKPETUICHHBIM 32 Y HUBEPCUTETOM;

3.1.6. OGecrieunBaeT MPOBEACHUE yUeTa U 3aKPETUICHHS HEXKHIIBIX ITOMEIIEHUH
YHuBepcuTeTa, 3aHUMAEMBbIX  CTPYKTYPHBIMH  TIOJPA3JCICHUSAMU  TOJIOBHOM
OpTraHU3aIlNH;

3.1.7. KoatpommpyeT 3¢h(HEKTUBHOCTh W IIEJIEBOE HCIIOIH30BAHUE HEKHIIBIX
MOMEIICHU YHUBEPCUTETA CTPYKTYPHBIMU TOJPA3JACICHUSIMU U CTOPOHHUMU
OpraHu3alisIMH 110 3aKIIOYEHHBIM JIOTOBOPAM;

3.1.8. [IpoBoANT TPOBEPKH HEKHUIIBIX TMOMEMICHUN C IEIbI0 HEOMYIICHUS
MPOU3BOJCTBA  CTOPOHHUMH  OpraHM3alMsIMU  TepeycTpoiicTBa u  (WUJIN)
MEPETUIAHUPOBOK HCTOIB3YEMbIX MOMEIICHHUM, TPeOYIONUX BHECEHUS W3MEHEHHUH B
TEXHUYECKYIO JIOKYMEHTAIIUI0 OOBEKTOB HEJIBMIKUMOTO MMYIIECTBA, 3aKPETUICHHBIX
3a YHUBEPCUTETOM;

3.1.9. [IpoBoAUT TIPOBEPKU MCIIOJHEHUS CTOPOHHHUMM OpTaHU3AIUSIMHU
(GUHAHCOBBIX  00S3aTENIbCTB TIO0  3aKJIIOUYCHHBIM  JOTOBOpaM B  OTHOIICHUH
HEJBMKUMOTO  HMMYIIECTBA W 0CO0O IEHHOTO  JIBMXKMMOIO  HMMYIIECTBA,
3aKPEMJIEHHOTO 32 Y HUBEPCUTETOM;

3.1.10. [IpoBoguT paboTy MO  BBISBJICHHUIO W B3BICKAHUIO B
MPETEH3MOHHOM TIOPSAKE 3aJ0JDKEHHOCTH MO BHECEHUIO apeHJHOM IUIaThl |
BO3MEIIICHUIO KOMMYHAJIBHBIX W WHBIX PAcXOJO0B YHHBEpPCUTETA IO CIAaBaCMbIM B
apeH]ly TIOMEIIICHHUSM;

3.1.11. KonTpomupyer B mpenenax CcBOEH KOMIETEHIIMU AEATEIBHOCTb
dbunmanoB YHUBEpPCUTETAa B BOIMPOCAX HCIOIB30BaHUS OOBEKTOB (hemepansbHOro
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HEJBMKUMOTO HMMYIIECTBA U 0CO0O0 IEHHOTO IBM)XMMOTO HUMYIIECTBA, YYTECHHOTO
Ha Oayiance (puianos;

3.1.12. l'oToBUT  TIPOEKTHI JIOKaJbHBIX ~ HOPMAaTHUBHBIX aKTOB
YHuBepcHuTera o BOnpocam, OTHECEHHBIM K CBOCH KOMITETEHITUY;
3.1.13. Bemonuser nopydenuss MunobpHayku Poccuu, denepanbHOro

areHTCTBa IO  YOPABJIEHUIO TOCYJAapCTBEHHBIM HMYILECTBOM  (JHaimee —
Pocumy1iecTBo) U €ro TeppUTOpUAIbHBIX OPTraHOB, JPYIMX KOHTPOJIBHBIX BEJOMCTB
B 4acTH, Kacarolieiics komnereHuuu Otnena;

3.1.14. VYyacTByeT B NpoBEpKax, IpoBOAUMBIX MwunHOoOpHayku Poccum,
opranamMu PocumyiiecTBa, WHBIMA KOHTPOJBHBIMH OpraHAMH B OTHOUICHHU
denepanbHOrO HEJBMKMMOTO UMYIIIECTBA U 0CO00 IIEHHOTO JBMKHUMOTO UMYIIIECTBA,
3aKpEIJICHHOTO 32 YHUBEPCUTETOM, a TaKKe B YCTPAaHEHUH HApyIICHUH,
BBISIBJICHHBIX B XO/I€ TAKUX MTPOBEPOK;

3.1.15. Cobupaer, o0pabaTbiBa€T W TOTOBUT MPEJIOKEHUS 110
MOBBIMICHUIO A(PGEKTUBHOCTH HCIOJIB30BaHUS YHHUBEPCUTETOM (henepanbHOro
HEBM)KMMOTO UMYIIECTBA U 0CO00 LIEHHOTO JIBUKUMOTO UMYIIIECTBA;

3.1.16. I'otoBUT M 0000IIaET aHATUTUYECKUE MAaTEpUAJIbl U CIIPABKHU JJIS
PYKOBOJICTBa YHHUBEPCHUTETA 10 BOMPOCAM, OTHECEHHBIM K CBOCH KOMITCTCHIINH;
3.1.17. OOecnieurBa€T KOHTPOJIb 32  BBINOJHEHHEM  MEPONPUATHIN

1o COOJIIOJICHUIO TIPAaBWII MOKapHOU Oe3omacHoct B OTaene, TpeOOBaHUN TPaBUII
OXpaHbl TPyJa, OXpaHe MaTepUATIbHBIX IEHHOCTEH, Haxoasmmxcs B OTaene;

3.1.18. l'otoBUT M mpenocTaBisgeTr UHPOPMAIUIO JJIsi Pa3MEIICHUS Ha
caiite YHuBepcutera o AestenbHocTH OTAENa, IPYyTHX MaTepUATIOB NEATCILHOCTH,
OTHOCSIITUXCS K 00SI3aTCIIBHBIM.

4. IlpaBa

4.1. 119 nocTuKEHUs OCHOBHBIX I€Jel pyKOBOAWTENb U paboTHuku OTaena
UMEIOT IIPaBo:

4.1.1. 3anpammBarth M  MOOJNy4aTh OT CTPYKTYPHBIX  MOJAPa3ACIICHUI
YHuBepcuTeTa CBEICHUS, CIPABOYHBICE W JIPYyTHe MaTepuaibl, HEOOXOAMMBIC IS
OCYILECTBJICHUS AesiTenbHOCTH OTHena;

4.1.2. TlpencraBiarh YHHUBEPCUTET B OpraHax TOCYJapCTBEHHOM BIIACTH,
MECTHOTO CaMOYIPaBJEHUS, MHBIX OpraHax, YUYPEKICHHSIX W OpraHu3alusx 0
BOIIPOCaM, BXOJSIIMM B KoMIeTeHIIMio OTiena 1o corjjacoBaHUIO ¢ MPOPEKTOPOM IO
YIPABJICHHUIO KAMITyCOM;

4.1.3. BHoCuTh Ha pacCMOTpPEHHE MPOPEKTOPY IO YIPABICHUIO KaMITyCOM,
Ha4yaJbHUKY LEHTpa yIpaBJIEHUS UMYLIECTBOM MIPEIOKEHUS o
COBEPIIECHCTBOBAHUIO JAesATeNibHOCTH OTnena, a Takke YHHUBEPCHUTETAa B paMKax,
yCTaHOBJICHHbIX HacTosuM [lonoxenuem, 3anay u pynkuuit Otaena;

4.1.4. BzauMozeiicTBOBaTh CO BCEMU CTPYKTYPHBIMH MOApPA3ACICHUIMHU
VYHuBepcuTeTa o BOIpocam, Kacarommmces aearenbHoct Otaena;

4.1.5. /laBaTh pa3biICHEHUST U PEKOMEHJAIMU [0 BOIPOCaM, BXOISIIUM
B koMIreTeHuo Oraena;
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4.1.6. YuacTBOoBaTh B OOCYXICHHM W PEIICHUW BOMPOCOB, KaCAIOITUXCS
nesitenbHOoCcTH OTHENA;

4.1.7. BeITh TIPENICTAaBICHHBIMU B YCTAHOBJICHHOM TIOPSIKE K TOOIIPEHUSM
3a JJOCTUKCHHUE BBICOKHX PE3YyJIbTaTOB PabOTHI.

5. O6s13aHHOCTH

5.1.PykoBoautens u pabotHuku Otiena 00s3aHbI:

5.1.1. CoOnronathb 3aKOHOJATEIbCTBO Poccuiickoii deneparum,
oOIenpru3HaHHbIe TPUHIUAIBI 1 HOPMBI POCCHHMCKOTO M MEKIyHApOJIHOIO IIpaBa,
Kacaromuecs cepbl CBOCH IEATCIIBHOCTH, a TaKXXe HOPMBI, IPEAYCMOTPCHHBIC
Ycraom VYnuepcutera, I[IpaBunmamu BHYTPEHHEro TPYJAOBOIO PpacHopsiaka,
HactosmuM [lojtokeHreM ¥ MHBIMH JIOKAJIbHBIMU aKTaMH Y HUBEPCHUTETA.

5.1.2. Exxeromno wHGOPMHPOBATH MPOPEKTOpa IO YMPABICHUIO KaMITyCOM
YHuBepcuTeTa, HaYaIbHUKA IIEHTPA YIPABJICHHS UMYIIECTBOM O PE3yJIbTaTax CBOCH
JEATEIIBHOCTH B BHJC €XKErOJIHOr0 oTueTa O JedareabHocTH OTaena, JOCTHTHYTHIX
pe3yJibTaTax 3a MpeANIeCTBYONIUI T0JT U TJIaHax (3aa4yax) Ha MPeICTOSIINN TOI.

5.1.3. O6s3anHOCTH paboTHUKOB OTaena ONpeaesoTcs JOKHOCTHBIMU
HHCTPYKIMAMHU U HacTosAmuM [looxeHneM.

6. OTBeTCTBEHHOCTH

6.1. Ha nauanpauka OTaena Bo3maraeTcs mepcoHaabHasi OTBETCTBEHHOCTS 3a:

— opraHuzauuio gestenbHocTd OThena Mo CBOEBPEMEHHOMY BBIIOJHEHHIO
BO3JIO’)KEHHBIX HA HETO 3a/ay;

— OpraHu3alyi0 TMOATOTOBKM W HUCIOJHEHHSI JIOKYMEHTOB B COOTBETCTBHHU
C JEUCTBYIOIIMMM TMpAaBUJIAMHU, HMHCTPYKLHMSIMU M TpPEeOOBAHUSIMU CHUCTEMBI
MEHEKMEHTA KaueCTBa;

— CBOEBPEMEHHOE MCIIOJIHEHHE, COXPAHHOCTh M Mepeadyy B apXHUB IMPHUHITHIX
B pa0OTy JOKYMEHTOB B COOTBETCTBUU C HOMEHKJIATYPOH 1€71 Y HUBEPCUTETA;

— cobmoienue pabotnukamu OTena TpyAOBOM IUCIUIUINHEI,

— obecrieueHne COXpaHHOCTH UMYIIECTBA, Haxosmierocst B Otaene;

— olecrnieueHre COOJIOACHHS MPaBUJl MOXKApHOW Oe30macHOCTH, TpeOoBaHMM
IPaBUJI OXPaHbI TPY/a;

— obecrieueHne COXpaHHOCTU NEPCOHANIBHBIX JaHHBIX paboTHUKOB OTAena,;

— 11oa00p, paCCTaHOBKY U AEATEIbHOCTh paboTHUKOB OT/ENa,;

— BBINOJTHEHUE TIOKa3aTesnel 3p(HEeKTUBHOCTH U pe3yiabTaTUBHOCTH OTaena.

6.2. CreneHb OTBETCTBEHHOCTH pPAaOOTHUKOB OTAena yCTaHABIMBAETCS UX
JOJDKHOCTHBIMU MHCTPYKIUSIMU U JIOKQJIbHBIMU aKTaMU Y HUBEPCUTETA.

7. B3aumopneiicTBHe ¢ IPYTMMH CTPYKTYPHBIMH NOAPa3ieIeHuIMHA
7.1. Otnmen OCyIIECTBISET CBOK JEATEIBHOCTh BO B3aUMOJCHCTBUM C
OPYTMMM CTPYKTYPHBIMH IIOJPA3JEICHUSAMHU, a TaKK€ C JOJDKHOCTHBIMHU JIMIIAMH
YHuBepcurera B COOTBETCTBUH C Tabnuuei 1.
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Tabmuua 1. BaumoneiicTBue co CTpyKTypHBIMU MOAPA3CICHUSIMA Y HUBEPCUTETA

HanmenoBanue Otxen ucnosabp3oBaHus (eIepajIbHOr0 UMYIIECTBA
CTPYKTYpPHOT'O
MOJIpa3/IeICHUs 1/1ITN [Tomyuaer [Ipencrasmsier
JOJLDKHOCTHOTO JIMIIA
1 2 3
®dakyabTeThl, MHCTUTYTHI, | OOpaleHuss 1o 3aKkperuieHuto | PacnopsbkeHus O 3aKperuieHuH
LIEHTPEI, naboparopuu, | HEXKHIBIX MIOMEILEHUH | HEXKUIIBIX MTOMEIIEHUI
yIpaBJICHUS, OTHENbl, | YHUBEpCUTETA YHuBepcurera 3a
HUHBIE CTPYKTYPHBIE COOTBETCTBYIOILIUMU
NOpa3elICHUs u/nim CTPYKTYPHBIMU
JOJDKHOCTHBIE JIMLIA NIOJIPa3ICICHUIMHU
®dakynabTeThl, MHCTUTYTHI, | OOparieHus 10 BOIIpOCY | Perncrpannonsele  TOKyMEHTBI
LIEHTPHI, nabopaTopuy, | MPEAOCTaBICHUS JOKYMEHTOB B | IO yUueTy benepanpHOTO
yIpaBJIECHUS, OTJIEJBI, | OTHOLIEHUH (denepanbHOro | HEIBUKMMOIO  HMMYIECTBA U
WHBIE CTPYKTYpHBIE | HEABUKMUMOIO UMYIIECTBA U 0CO00 | 0COO0  LIEHHOTO  JBUXHMOIO
NoJpa3eiICHUs W/WIM | IIGHHOTO JBMKMMOI'O MMYIIECTBA, | UMYIIECTBA, 3aKPEMJICHHOTO 3a
JOJKHOCTHBIE JIMLIA 3aKPEIUICHHOTO 32 Y HUBEPCUTETOM | YHUBEPCUTETOM, TEXHUYECKas
JOKyMEHTalusi Ha  OOBEKTHI

HEJIBUKUMOTO0 UMYIIECTBA.

Otnen kaapoB

3aBepeHHble KOIUHU JOKYMEHTOB,
CBSI3aHHBIC c TPYIOBOM
NeSITeIbHOCTBIO pabOTHUKOB
(xomust TPYJOBOM KHUXKKH,
BBINUCKU U3 IIPUKA30B O IpUEME Ha
paboTy, TmepeBojie, YBOJIBHCHUH,
CIPaBKH, IOJATBEPKIAIOLINE CTaX
paboTel B YHHUBeEpcUTETE, KOIUHU
UHBIX JOKYMEHTOB B COOTBETCTBHHU
C TPYIOBBIM 3aKOHOJATEIbCTBOM
Poccuiickoii @eneparun)

HeoOxonuMbie HOKyMEHTBI IS

TIPOBEICHUS MepEMEIICHUH,
CILJIAHUPOBAHHBIN rpaduk
OTIIyCKOB pabOTHUKOB

CTPYKTYPHOTO TOJpAa3/AeIcHMUS,
IPOEKT CTPYKTYpPbl M IITATHOM
YUCIIEHHOCTH  TOJpPA3/EICHMUS,
OpPUTHHAJIBI JOJKHOCTHBIX
UHCTPYKLUN paOOTHHUKOB.

Lentp fopuaudeckoro | [IpoekTel  1OroBOpOB, MpHKa3oB, | [[pOEKThI  JOKaNMbHBIX  aKTOB,
obecreueHust HHBIX JIOKaJbHBIX aKTOB | JOTOBOPOB Jisi TPOBEPKH Ha
YHuBepcurera, MPOIIEAIINE | COOTBETCTBUE  JEHCTBYIOLIEMY
IIPaBOBYIO AKCIEPTHU3Y, | 3aKOHOAATENIbCTBY u
3aKITIOYCHUS 110 MIPaBOBBIM | BU3UPOBAHUSI.
BOIIPOCAM.
ObecnieyeHne TOBEPEHHOCTHIO IS
MpeACTaBICHUS WHTEPECOB
YHuBepcurera.
Lentp ynpasienus | [Ipukassl u pacrnopsbkeHue | 3aperucTpupoBaHHAS
JIenaMu PYKOBOJICTBA YHuBepcurteTa, | UCXOAAas KOPPECIOHICHITUA.
BXOASIIIas KoppecnoHeHuus, | [loutoBas  koppecnoHACHIUSI.

JIOKQJIbHBIC aKThl YHUBEPCHTETA, B
ToM uuciae nocpeactsom COJI
DIRECTUM VsBemomienus s
JOJKHOCTHBIX JIMII U CTPYKTYPHBIX

MOJIpa3IeICHUI 1o
HEHUCIIOIHEHHBIM KOHTPOJIbHBIM
IIOPYYEHUsIM, B TOM  4YHCIE

JIoKyMEHTBl Ha pacCMOTPEHHUE
PYKOBOJACTBY YHUBEpPCUTETA, B
TOM uuciie nocpencrsom COJ]
DIRECTUM.
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nocpeactsom COJI DIRECTUM.

VYnpasnenue
SKOHOMMKH U (PUHAHCOB

[TmanoBBIN OIOJKET HA OYEPEITHOU
(bMHAHCOBBIN TTIEPHON

JlanHbIe 0 IIJIaHUPYEMBIX
JO0X0Jax M pacxojax B
OYEPEIHOM  IIEPUOJE, HHYIO

uH(bOPMALIUIO T10 3aIPOCy

LenTp wHPOPMAIIMOHHBIX
TEXHOJIOTUI

OTueTsl O BBIOJHEHHH 3asBOK IO
HaIpaBJICHUIO NeSITeIbHOCTH:
npuoOpeTeHHbIC IT-yciyru,
KOMIIBIOTEPHYIO U OPITEXHUKY, B
COOTBETCTBHMH C HOMEHKJIATYypOH
MOJITAHHOH 3asIBKU.

JlokanbHble akThl 110 padote B IIK u
OPIrTEXHUKOM.

[lonnucanHele  JOTOBOPHI  Ha
npenocrasienue | T-ycmyr, 3aKynky
1 00CIyXKUBaHUE KOMIBIOTEPHOHN U

OPITCXHUKU MEpCAaHHBIC Ha
CorjitaCoBaHuUEC U IIOAITMCAHUC.
CornacoBaHHBIE cucTa I10

JIOTOBOpaM Ha npenocrtasienue [T-
yCIyT, 3aKyNKy M OOCIyXKHBaHHE
KOMITBIOTEPHOU M OPTTEXHUKH.

3asBKM ~ Ha:  3aKyIIKy H
00CITy)KMBaHUE KOMIBIOTEPHOU

U OpITEXHUKH; TEXHUYECKOE
obecrieueHue MEpONPHUITHIH;
BbIIAUy CUM-KapT;

IMpOrpaMMHOC O6€CH€‘I€HI/I6;

3anpockl O  COINPOBOXKICHUU
MH()OPMAIMOHHBIX ~ CHUCTEM U
CEPBHCOB.

AKXTBI Ha CIIMCaHue

KOMIIBIOTEPHOM M OPITEXHUKHU
Ha COIJIacOBaHUE.

JloroBopsl (cuera MO HHUM) Ha
IIPENOCTABIICHUE [T-ycnyr,
3aKyIKy M OOCIyXUBaHHE
KOMIIBIOTEPHOM M OPITEXHUKHU
Ha COTJIACOBAHUE U MOANHUCAHKE.
CayxeOHble 3aMACKH 1o
HaIlpaBJICHUIO NEeATEIbHOCTH
CTPYKTYPHOT'O MOJPA3ACICHUS.
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