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1. Heau, 321241 ¥ IVIAHUPYeMbIe Pe3yIbTAThl 00y4eHHUs M0 AUCHMILINHE
K ocHOBHBIM HEJIAM OCBOCHUA AUCHHUINIMHBI CIICAYCT OTHCCTH !



KOMITJIEKCHOE pa3BUTHE C(HOPMHUPOBAHHBIX HA MPEABITYIINX CTYTICHIX 00pa30BaHUs
KOMMYHUKATHBHBIX HAaBBIKOB CTYJIEHTOB, HEOOXOAMMBIX I 3P(HEKTHBHOTO
MOBCEAHEBHOTO U MPO(HECCHOHATBLHOTO OOIIECHHS, a TAK’KE€ 3HAKOMCTBO CTYACHTOB
¢ mU(PPOBBIMH WHCTPYMEHTAMH, KOTOpPBIE KaK CIIOCOOCTBYIOT (POPMHUPOBAHUIO
HEOOXOIUMBIX MHOS3BIYHBIX KOMMYHHKATUBHBIX KOMIICTCHITH, TaK U 00JIETYar0T
YCTHOE U TUCbMEHHOE B3aMMOJICHCTBHE C 3apyOCIKHBIMU KOJUICTAMH.

K ocHOBHBIM 3a1a4aM OCBOCHWUS TUCIUTIIMHBI CIICTYET OTHECTH: - OCBOCHUE
HEOOXOIMMOTO JIEKCHUYECKOT0 MHUHUMyMa JUIsi OOIICHHWS B TTOBCEIHEBHBIX W
npodecCHOHATBHBIX IEISIX;

- pa3BUTHEC HABBIKOB MPABWJIBHOTO  HCIOJB30BAaHUS  T'PAMMATHUYECKHX
KOHCTPYKIIMH, 00CCTICUMBAIONTUX KOMMYHHKAITNIO 0€3 UCKaKEHUST CMBICIIA;

- pa3BHUTHE YMECHHSI BOCIIPHHIMATh MHOCTPAHHYIO peUb Ha CITyX KaK B pealbHOU
KU3HHU, TaK U B (popMe BUICOJICKIINI 1 BUICOPOIUKOB B IHTepHETE;

- pa3BUTHE HABBIKOB UYTCHUS W IMOHUMAaHUS OOIICH W HAYYHOU JINTEpaTyphbl Ha
MHOCTPAHHOM SI3BIKE [0 CBOEMY HAITPABJICHHUIO MOJTOTOBKH;

- pa3BHUTHE YMEHUS I'PaMOTHO BBIpa)KaTh CBOM MBICITH B YCTHOM W TUCbMEHHOM
dopme;

- pa3BUTHEC HaBbIKA HCIIONB30BAaHUSA IUMPOBBIX HHCTPYMEHTOB IS
dbopMupoBaHUS HEOOXOAMMBIX HHOS3BIYHBIX KOMMYHHKATHBHBIX KOMIIETEHIIUN
(OHJIalTH TOJIKOBBIE U JIBYSA3BIUHBIE CIOBAPU, HHCTPYMEHTHI JIJISl IEpEBOia TEKCTOB,
UCIIPABJICHUS MMCbMEHHOM peUH, 3aTIOMUHAHUS HOBBIX CJIOB)

- dbopMHUpoOBaHUE aJEKBATHOIO PEYEBOTO IMOBEACHUS B TOBCEIHEBHBIX MU
npodeccuoHaIbHO OPUEHTUPOBAHHBIX CUTYAIUSX;

- dbopMupoBaHUE M Pa3BUTHE HABBIKOB CaMOCTOSITEILHON pabOThI (paboThI C
WHOSI3bIYHBIMU HCTOYHUKAMH, TOMCKAa M aHaln3a HeoOXoaumou uHOpMaIni,
KPUTHYECKOTO MBINIJICHUSI) B TOM YHUCJIE€ C TPUBICYCHHEM ITU(PPOBBIX
UHCTPYMEHTOB (Hampumep: JokyMeHThl (Google, cepBUCHI il  CO3IaHUA
Mpe3eHTalui 1 T.1.).

OOyueHue 1Mo TUCIUIUIMHE HAIMpaBiIeHO Ha (popMuUpOBaHHUE y 00YHAIOIINXCS
CIEAYIOIINX KOMIIETEHIIHUM:

Koa n nanmenoBanue HNuaukaTopbl 10CTHKEHHS] KOMIIETeHIIHU
KOMIIeTeHI M i

VK-4. Cnocoben npumenarts | UYK-4.1. YcranaBnuBaer u pa3BuBaeT npoQeccuoHalbHbIe
COBpEMEHHbIE KOHTAKTBbI, OCYILIECTBIISICT aKaIeMHUUECKOE U
KOMMYHUKaTHBHbBIE npo¢eccuoHaIbHOE B3aUMOJIEHCTBUE ¢ IPUMEHEHUEM
TEXHOJIOTUH, B TOM YHCJIC Ha | COBPEMEHHBIX KOMMYHUKAaTUBHBIX TEXHOJIOTUH, B TOM YHCIIe
WHOCTPaHHOM(BIX) s3bIKe(aX), | HA HHOCTPAHHOM S3bIKE.

JUISL aKaIEeMUYECKOTO U NVYK-4.2. CocraBisieT 1 pelakTUpyeT JOKYMEHTALHUIO C
1eJIbI0 00eCTIeueHHsI aKaJIeMUYECKOT0 U NMPO(HECCHOHAIBHOTO
B3aMMOJICHCTBHSI, B TOM YHMCII€ HA HHOCTpaHHOM si3bike. UV K-
4.3. JIeMOHCTpUPYET KOMMYHUKAaTUBHYIO

KOMIIETEHTHOCTb B YCIIOBUSAX HAyYHO MCCIIEI0BATEILCKON U




Ipo¢ecCHOHATIBHOTO IIPOCKTHOM EATEIILHOCTU U IIPE3CHTALMU €€ PE3YyJIbTaTOB Ha
B3aUMOJCUCTBUSA Pa3IMYHBIX TyOJIMYHBIX MEPOTIPUSATHAX, BKIIOYAs
MEXyHapOJHbIE, B TOM YKCJIE HA HHOCTPAHHOM SI3BIKE.

2. MecTo IMCHUIJIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOH NPOrpamMMbl

JlaHHBI Kypc BXOOUT B TIEpeUYCHb O00s3aTEeIBHOM YacTH/4acTH, (OPMUPYEMOM
y4acTHUKaMH 00pa3oBaTeNbHbIX OTHOIIEHUH Osoka b1 «lucuummmast (Moxynu)». Jucuumimna
JIOTMUYECKH, COJIEPKATEIIbHO M METOAMYECKH CBSI3aHa C IPYTUMH T'YMaHUTAPHBIMU JTUCIUTIINHAMUA
B y4yeOHOM TIUIaHE, HANpPaBJICHHBIMH HA pacIIMPEHUE Kpyro3opa, (OpMUpOBaHUE
T'YMaHUCTUYECKOTO MHUPOBO33PEHUS M Pa3BUTHE KOMMYHHMKATHBHBIX HABBIKOB, a TakKXKe C
MH(POPMAIMOHHBIMU TEXHOJIOTHSIMU, KOTOPBIE HampaBieHbl Ha (POPMUPOBAHUS ITUGPOBOTO
CO3HAHUS CTY/ICHTOB.

3. CTpyKTypa U coiepKaHue TUCUUILTHHBI
OO011ast TpYA0€MKOCTh IUCHUIUIMHBI cocTaBiseT 10 3aueTHbIX enunul (360 yacoB).
3.1. Buabl yueOHoii paboThl H TPYA0EMKOCTh

3.1.1. Ounasn ¢popma odyuenus

Ne KoauvecTBo CemecTpnl
n/n Bua yueOHo# padoThI 4aCOoB
1 | AyauTopHble 3aHATHS 24
B toMm uucne:
1.1 | Jlexkuuu 12 -
1.2 | CemuHapckue/IpakTHIECKUE 12 2
3aHATHUS
1.3 | JIabopaTopHbIe 3aHATHS - -
CamocrosiTeJibHasi padoTa 84 2
IIpome:kyTounas
aTTecTanus
3auet/mud.3auer/3K3aMeH 3a4er
Hroro 108 2
3.1.2. 3aounasa ¢popma obyuenusn
Ne KoanuecrBo CemecTpsl
/i Bup yuyeOHo# padoThl 9aCOB
1 | AyauTopHble 3aHATHS 12 2
B Tom uncne:
1.1 | Jexuun 6 -
1.2 | Cemunapckue/mpakTH4ecKue 6 2
3aHATUS




1.3

JlabopaTopHbIe 3aHATHS

CamocrosiTesibHas padoTa 96 2
IIpomexyTouHast
arrecTramnusi
3auet/aud.3auer/IK3aMeH 3a4er
Hroro 108 2
3.2.  TemamuuecKkuii nnan uzyueHus OUCUUNIUHDL
(o opmam oOyueHus)
3.2.1. Ounasn popma odyuenusn
TpyroemkocTsb, yac
% _ Ay\nnoT)opHaﬂ CL[))aﬁoTa L S S
Pasznesibl/TeMbl QM CHUINIINHbBI 5| 2 § =5 = o E
Nen/n Sl g = 2| 88 = B
E g 8| & 2 o
227 ¢g° &F
O = = =
Pazoen 1
1.1 Tema 1. Family. Representation. 9 1 1 7
Acquaintance.
1.2 Tema 2. University 9 1 1 7
Pazoen 2
2.1 Tema 3. Country 9 1 1 7
2.2 Tewma 4. Traveling 9 1 1 7
Pa3zoen 3
3.1 Tema 5. Transportation 9 1 1 7
3.2 Tema 6. Healthy life style 9 1 1 7
Paszoen 4
41 [Tema 7. Human Resource 9 1 1 7
Management (HRM)
4.2 Tema 8. Rules from the Recruitment 9 1 1 7
Insiders
Paszoen 5
51 Tema 9. Public Management 9 1 1 7
5.2 Tema 10. International 9 1 1 7
management expansion
Paszoen 6
6.1 Tema 11. Things you need to know 9 1 1 7
something about
6.2 Tema 12. The impact of technology 9 1 1 7
on professional development
Hroro 108 12 12 84




3.2.2. 3aounan gopma odyuenusn

Pa3IleJIBI/TeMBI AUCHUITINHBI pr}loeMKOCTb, qac
2 AyauTopHnas paéora S S
Nen/m E E) % i} % § %
| 28 | &8 g g
S| EZs5| 5§ EE
SEE| &5 A5
327 ¢"° g F
O E = =
Paszoen 1
1.1 Tema 1. Family. Representation. 9 1 8
Acquaintance.
1.2 Tema 2. University 9 1 8
Paszoen 2
2.1 Tema 3. Country 9 1 8
2.2 Tema 4. Traveling 9 1 8
Paszoen 3
3.1 Tema 5. Transportation 9 1 8
3.2 Tewma 6. Healthy life style 9 1 8
Pazoen 4
41 [Tema 7. Human Resource 9 1 8
Management (HRM)
4.2 Tema 8. Rules from the Recruitment 9 1 8
Insiders
Pazoen 5
5.1 Tema 9. Public Management 9 1 8
5.2 Tema 10. International 9 1 8
management expansion
Pazoen 6
6.1 Tema 11. Things you need to know 9 1 8
something about
6.2 Tema 12. The impact of technology 9 1 8
on professional development
Hroro 108 6 6 96
3.3.  Cooepiwcanue oucuyuniunol
CTpykKTypa u cofep:kaHHMe pa3ae/ioB JUCHUILIMHBI Yka3aHbl B [Ipuiioxkennu A K
nporpamme.

Paszgen 1




Tema 1: ‘Family. Representation. Acquaintance.’

Jlexcuyeckuii MUHUMYM family * growing up ¢ convenience ¢ favorite family tradition * demand ¢ sport to play « ¢
changes in family role ¢ details of family relationships ¢ activities ¢ celebrations ¢
household budgets « the generation gap « parental responsibility ¢ life expectancy ¢ estate
* skillful ways ¢ to make a family wealthy ° to sell and buy the goods * merchant ¢ the
future »

I'pammatuka MectoumMenust. MHOKECTBEHHOE YUCIIO CyliecTBUTENbHBIX. Present Simple. There is/are.
Ipeanoru mecta u Bpemenu. CTeNeHH CpaBHEHUSL.




Urenne Bunmsl  uTeHus  (IpocMOTpOBOE,  O3HAaKOMHTENbHOE, u3ydaromiee). OtpaboTka
BBITTOJIHCHUA 3aI[aHI/Iﬁ 110 3aI10JIHCHUIO Ta6J'II/IH WK JuarpaMm Ha OCHOBC IMPOYUTAHHOI' O
TEKCTa.
T'oBopenue Omnucanue What is a family member you admire?
[Mucemo [Mucemennoe omucanue Do you get along well with your family?
Cessytromme cioBa and, also, moreover, but, however, although, besides.
Pa3nen 2
‘University’

]

Jlekcnueckuit MUHUMYM

Meeting preparation and coordination at the university « to identify the purpose of your
future profession ¢ informal or formal meeting « develop professional skills « select the
right university « decide where and when to look for the best university « send
invitations.

['pammaTHka Past Simple. Future Simple. MoganbHbie rarosisl can, may, must. Some, any, nou ux
POU3BOIHBIE.

Hrenue Pa3BuTHE HABBIKOB IPOCMOTPOBOI'O U O3HAKOMHUTEIILHOrO uTeHust. OTpaboTKa
BBITIOJTHEHMS 3aJaHNH HA «BEPHO/HEBEPHO/HE YKA3aHO B TEKCTEY.

["oBOpeHue [ToAroToBUTH BCTpedy 3apyOexHOro napTaepa B oduce “Administrative meeting”
(poneBast urpa). CiioBa, yKa3bIBaroIIKe Ha MOCISIOBATeIBHOCTD qeicTRHiL: first,
second, third, then, next, after, finally.

[TrceMO Onucarts J1t000# 3HaMeHuThIN yHUBepcuTeT “University”

biiok pa3zBuTus HaBbIKOB BBen
CaMOCTOSATENLHOM PaboThI: int
[Pa3BUTHE HABBIKOB MIOMCKA U O
nHpopmanum.

PHIE TIPUMepa WM WILTIoCTpaluu B peseHTtaiuio. “What is a successful
ernational University?” (mouck uHpOpMAaIMK 10 33JJaHHBIM BoripocaM B MHTepHeTe).
ppaboTKu




Paznen 2
Tema 3: “Country”

Jlexcuuecknii MUHUMYM

Country « the history of the country you live in ¢ capital * well-planed city ¢ select the
right place to live « to be proud of the country « send invitations for the visitors e
famous cities ¢ famous people ¢ industry * science * language * population ° flag *
traditions.

['pammatuka Past Simple. Futu

re Simple. DxBuBaneHTH MOAAIBHBIX Tiarojios: be able to, might, have to, to be permitted
to, to be allowed to.

Hrenne PazBuTHE HaBHIKOB MPOCMOTPOBOrO U 03HAKOMHTENBHOr0 uTeHns. OTpaboTka
BEINQIHCHUS 3aNAHUN HA «RPPHQ/HPRPPHO/HP VKA3aHQ B TCKCTEC

['oBOpeHue [ToaroToBUTH BCTpeuy 3apyOeKHOro rocts B Hamrel ctpatne ‘“Meeting in Russia”
(ponesas urpa). CioBa, yka3pIBarolye Ha MOCIe0BaTENBHOCTD JeUCTBHI: first,
second, third, then, next, after, finally

Hucemo Onucats JI1000# BCEMUPHO M3BECTHBIH TOpoJ1 B Hamel crpane “University”

biiok pa3BuTHs HaBBIKOB BBen
CaMOCTOSITEIIbHON paOOThI: UH
[pa3BHUTHE HABBIKOB MOMCKA U O
UH(OpPMAILIIH.

PHIE TIPUMepa WY WILTIOCTpaliy B npe3enTanuto. “What is a smart city?” (mouck
(popmanmu no 3agaHHBIM BonipocaM B lHTepHETE).
DpaboTKH

Tema 4: ‘Traveling’
I'pammaruka

Present Continuous. Beipaxerue to be going to. Present Perfect. Past Perfect.

Hrenue

Otpabortka BoinoiaHeHus 3af1anuii «[logbepure mydimii 3aroJIOBOK ISl KaXKI0T0
abzama» u «B xaxoM ab3aie roBOpUTCS O...»

['oBOpeHue

“Barriers in multicultural communication”. Jlekcuka Juist BBIpaXKeHHs CBOETO MHEHHS U
aprymenTaru (because, lead to disruptions and inability of some employees to work
effectively as a team, cause conflict, due to, as).

Kpatkoe onucaHue CTpyKTypbl 3aKIFOUSHHUS] KOHTPAKTA C 3apyOe)KHBIMH TAPTHEPAMH,
ucnonb3ys Present Continuous.

OnrcaHue IMEPBHIX PE3YJILTATOB B HAMCAHMs KOHTPAKTa, HCIoib3yst Present Perfect.

[TuceMo

“How does cultural diversity affect communication?” CtpykTypa 3cce. [IpaBuia
moctpoeHus ab3aia. BBomHbie npeioxkeHns, KOTopble GopMyIHpyeT TeMy ab3ana.

biiok pasBurus HaBbikoB IIp
CaMOCTOATENBHON PaboTHI: 3C
pa3BUTHE HABBIKOB HEOOIBIIO]
pa3nuunii MEXIY PYCCKOSI3bIY]

DBE/ICHHE Kpyryioro croia mo Teme «KynbTypa aHINIOA3BIYHBIX CTpaH» (HamMcaHHe
€ 10 BEIOpaHHOH OoJiee y3KOH TeMe B paMKax OOIIero HampaBJIeHHS U NpelcTaBIeHHe
0 JIOKJIaJIa TI0 TEME 3CCE Ha KPYIJIOM CTOJIE C MOCIEAYIOLUINM 00CYKACHHEM CXOACTBA U
O 11 aHTTIOA3BIYHBIMHU KYJIBTYPaMH). KPUTHUECKOTO MBIIIICHHS.

Paznea 3
Tema 5: Transportation’

Jlexcnyeckuii MUHUMYM

I'pammaruka

Yrenue

a means of transportation « a ferry « a fine/ticket » a baggage handler « A barge * a
beltway/bypass/ringroad ¢ goods ¢ a free rental of city bikes ¢ customs « disadvantages ¢
a bonnet/hood (GB) » mental « money « a bumper « a bus ride& etc.

Past Continuous. Past Simple. Present Perfect. Past Perfect.

OtpaboTka BeIMONHEHU 3agaHui «IlogbepuTe JTydIvii 3aroJ0BOK TS KaXKIO0TO
a63arma» u «B xakom ab3arie TOBOpUTCA O...»

JIexkcruecknii MUHUMYM

Business traveling, A 4-wheel drive « A baggage handler « A barge « A
beltway/bypass/ringroad « goods  shortage « customs « disadvantages « A
bonnet/hood (GB) » mental « money A bumper « A bus ride& etc.
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T'oBopeHue

“Barriers in transportation”. JIekcrka /It BRIpaKEHHUsI CBOETO MHEHHS U apTyMEeHTalu|
(because, lead to disruptions and inability of some employees to work effectively as a
team, cause conflict, due to, as).

Kpatkoe onmicanue CTpyKTyphl 3aKJIIOUSHHUS] KOHTPAKTa ¢ 3apyO0e)KHBIMH ITAPTHEPaMH,
ucrions3ys Present Continuous.
OmnucaHue MepBbIX Pe3yJIbTATOB B HAIMCAHKS KOHTPAKTa, MCIONb3ys Present Perfect.

[TuceMo

“How does cultural diversity affect transportation system?” Ctpykrypa 3cce. [IpaBuia
mocTpoeHus ab3aia. BBosHbIe Ipe/ioKeHns, KOTopbie GopMyanpyeT TeMy ab3aria.

biiok pasButusi HaBbiKOB [Ipg
CaMOCTOATENILHON paOoTHI: 00]

HABBIKOB JOKJIaga II0 TEMEC

'MBIINTCHIT. D3t MexK Ay

Tema 6: Healthy life style

BeleHHe KPYIJIoro crona mo TeMe «Transportation» (HamucaHHe 3cce MO BBIOPAHHOM
[ee Y3KO# TeMe B paMKax OOIIero HAMPABJICHHUsI U TIPEJICTABICHHE HEOOIBIIOr0 Pa3BUTHE

)CCE Ha KPYIJIOM CTOJIE € TIOCTIEYHOUIMM OOCYHICHHEM CXOJCTBA M KPUTHYECKOIO

Tp&ﬂeﬂﬁp‘ww&pyéeﬁ(nblA € 1})ar1aA).

JIexkcuuecknii MUHUMYM

Nutritiouse Nutrition « Food allergy * Food intolerance « Free-range ¢ Balanced diet ¢
Fattening « Cut down on smth. « Snack « Strongly advise « To digest ¢ & etc.

I'pammatuka

Future Continuous. Future in the Past Simple. Present Perfect. Past Perfect.

Yrenne

OtpaboTka BeINONHEHUS 3a7anuii «[lonbepuTe MyqImii 3aroI0BOK s KaXKI0ro ad3aray
1 «B xakom a03aiie roBOpUTCA O...»

T'oBopenue

“Barriers in transportation”. JIekcuka AJisl BRIpaKEHHUS] CBOEI'0 MHEHUS M apT'yMEHTaIN
(because, lead to disruptions and inability of some employees to work effectively as a
team, cause conflict, due to, as).

Kpatkoe onurcanue CTpyKTypbl 3aKIIFOUEHHUS] KOHTPAKTa ¢ 3apyOeKHBIMH MApTHEPAMHU,
ucnoib3ys Present Continuous.

OnucaHue NepBbIX Pe3yabTaTOB B HAITMCAHUD KOHTpPAKTa, UCronb3ys Present Perfect.

ITucemo

“Healthy lifestyle is becoming more and more popular” Crpykrypa scce. IIpaBuia
IIOCTPOCHHUA a6aaua. BBOI[HBIB OPECIOKCHNU A, KOTOPBIC d)ODMVJII/IDVeT TEMY 3638.1_[8..

bok Ppa3BUTHA HaBBIKOB

osenenue kpymioro croida mo Teme «Healthy lifestyle» (mamucanuwe scce mo

CaMOCTOSITENLHON PabOThI: BBIOPAHHOM Oosee Y3KOH TEME B pPaMKax OOIIETO HAIPABIEHUS U IPEJICTABICHUE pa3BUTHE

HaBBIKOB HEOOJIBIIIOro JOKJIajla Mo TeMEe 3CCEe Ha KPYIJIOM CTOJIE C MOCIEAYIOIIUM 06Cy)K,Z[CHI/ICM KPUTHYIECKOT'O

MBINUICHUA. CXOZCTBA U PA3JIMYAM MEXKIAY TUCTAMH).

Paznead

l'ema 7: Human Resourc
Jlexkcnueckuii MUHUMYM

e Management (HRM)
Human Resource Management (HRM)« to devise « staffing « employee compensation t «
benefit « mandate ¢ strong communication skills « ever-increasing « actively listen and

talkka notes « ramain cheerful -« enternrisa « to aovern-« to conductrecruiting—e axecutive
take-Hotes+FefatR-cheeHtH——eRterpHs to-govern—+te-coRadctecriiig ecdtve

education « appraisal * reward systems & etc.

I'pammaruka Participle I-11.

Hrenue OTtpaboTKa BBHITIONHEHUS 3a/IaHUH «J|aHHOE YTBEp)KICHHE COOTBETCTBYET MHEHHIO
aBTOpa TEKCTa, He COOTBETCTBYET MIIN aBTOp HE BHICKA3bIBacT CBOC MHCHHE 110 JaHHOMY
TIOBOAY»

J'oBopennue Jlexcuka JUisl BBIPQXKEHHS COTJIACHSI MJIM HECOTIIaCHsL.
To what extent do you agree or disagree ...?

IMucemo IMpoBexnenue kpyrioro croia mo reme Human Resource Management (HRM)

Hanmcanue scce: Human Resource Management (HRM).
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Tema 8: Rules from the Recruitment Insiders

Jlexcrueckuit MUHUMYM

* recruitment « to hire « accountable < ownership employment brand « to frustrate « to
streamline < schedule « to set expectations « behavioral questions « to deserve « decline «
correspondence « term « content ¢ nature ¢ composition * format * paragraph « expand ¢
information « provide « tone « address ¢ recipient « address « title « blank « line « type *
standard « paper « top * mail « base « order « recommendation « confirmation « credit «
transfer « courier ¢ professional « personal ¢ formal  accurate  relevant antagonistic «
classify « variable scasual  effective  to print « to cover ¢ to occupy * to support etc.

I'pammartrka Passive voice.

Yrenue OtpaboTka BhIMONHEHHs 3amanust «OTBETHTE Ha BOMPOCHD.

l'oBopenue Ortpabotka cTpykTypbl npezeHTanun “What is the format for business letter?”
Omnucanue CTPYKTYPHI IETOBOro MucbMa. [I0BTOpeHHE CIOB IS OMHCAHUS PA3THIHBIX
(bopM N1eTI0BO# KOPPECTIOHACHIIUH.

ITuceMo Hanucanue coobuienus “Types of business letters”.

Paszpen 5

Tema 9: Public Management

Jlexcnyeckuii MUHUMYM

* disburse * to engaged in organizing ¢ to engaged in recruiting staff * to engaged in
guiding * to engaged in coordinating * to engaged in briefing (reporting) ¢ to engaged in
monitoring controlling * to gain insight intos to shift repeatedly from e to draw attention
* to emerge ° responsibilities of brief duration ¢ to perceive * CEO (Chief Executive
Officer) * to gain insight into of « distinct issue * to track down * commuting ¢ the
broadness of subjects ¢ insignificant issues ¢ alongside crucial « to reveal * hardly make
big decisions ¢ a conventional sense * substantial * agenda ¢ disordered discourse ¢ to be
in charge of * to be directly correlated to * impact ¢ formal authority * Phone etiquette <
introduction yourself * pick up the phone ¢ customer support ¢ personal call « speak clearly
* strong communication skills ¢ speakerphone ¢ remain cheerful « transferring a call  to
put someone on hold «

I'pammaruka

Passive Voice.
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YreHue OtpaboTka BBINIONHEHHs 3aJaHuil «/laHHOE YTBEp)KICHHE COOTBETCTBYET MHCHUIO
aBTOpA TEKCTa, HE COOTBETCTBYET MIIU aBTOP HE BBICKA3bIBAET CBOEC MHECHHE 110 TAHHOMY
TIOBOAY»

I'oBopenue Jlexcuka Jyist BBIpQKEHHS COTJIACHS MITM HECOTNacks. 10
what extent do you agree or disagree ...?

[Mucemo Hanwmcats 3cce Ha Temy: “Public Management”

Tema 10: International management expansion

Jlexcrueckuit MUHUMYM

Cultural and Business differences * huge opportunity ¢ huge opportunity ¢
significant potential * potential for revenue ¢ to accompany ¢ no longer make sense *
cash flow ¢ disrupt operations ¢ plenty of research ¢ to offer the same opportunities ¢
successful expansion ¢ competitive landscape ¢ bringing in local expertise ¢ the
demand - initial market ¢ at the rates

I'pammatuka

Present Continuous. Beipaskenue to be going to. Present Perfect. MoaanbHbI€e T1aronst u
HUX 3KBHUBAJICHTHI.

Yrenne

OtpaboTka BeINONHEHUS 3a7anuii «[lonbepuTe TyqImii 3aroI0BOK sl KaXKI0ro ad3ara
1 «B kakom a03arie rOBOPUTHCS O...»

I'oBopeHue

“Barriers in multicultural business communication”. JIekcuka st BRIpa)KE€HHSI CBOETO
muenus 1 aprymenrammu (because, lead to disruptions and inability of some employees
to work effectively as a team, cause conflict, due to, as).

Kpatkoe onricaHue CTpyKTypbl 3aKJIFOUSHHUS] KOHTPAKTA C 3apyOe)KHBIMH TAPTHEPAMH,
ucnoib3ys Present Continuous.

OnucaHue NepBbIX Pe3yabTaTOB B HAITMCAHMSI KOHTPAKTa, UCIONb3ys Present Perfect.

ITuceMo

“How does cultural diversity affect business communication?” Ctpykrypa 3cce.
[paBuia moctpoenus ad3ara. BRogHble npeioxkeHns, KOTopble GOpMyYIHPYET TeMyY
a03ara.

biiok  pa3HaBBIKOB

caMmocTosTe. paboThI:

pa3BUTHE KPUTHUCHABBIKOB
MBIIIIS

IIposenenue kpyrioro crona no teme «KynbpTypa aHITIOS3BIYHBIX CTpaH» (HAIWCAaHHUE
scce 110 BEIOpaHHOM Ooee y3KOi TeMe B paMKax OOLIero HarpasJIeHHs U IPEACTaBICHUE
HEOOJIBIIOro 0KIa/1a 10 TEME 3CCE Ha KPYIJIOM CTOJIE C MOCIEAYIOIUM 00CYXKICHUEM
CXOZICTBA U PA3IMYMNA MEXy PYCCKOSI3bIYHOM U aHTJIOSA3BIYHBIMU KYJIbTYPaMH).

Pa3znea 6

Tema 11: ‘Things you need to know something about’

Jlexcnueckuii MUHUMYM

effective presentation * superordinate « audience ¢ proponent * guarantee ¢ chance ®
order * prior « performance * perspective * client ¢ goal * define * objective * assemble
» consolidation ¢ separate ¢ accurate * correct * relevant ¢ « discuss ¢ object ¢ content ¢
establish « monotonous ¢ intonation ¢ pauses ¢ emphasize ¢ illustrate * guide * animation
* quote * reputation * visual ¢ tactic * ¢ reaction ¢ express ® nonverbal * humor * circulate
» lecture « tend « affect

I'pammatHka Infinitive.

Urenue OTtpaboTKa BBHINONHEHHS 3aIlaHUI Ha 3aroNHEHUe TAOJIHI] WM JHarpaMM Ha OCHOBE
TPOYNTAHHOMN HWHPOPMAIINH.

['oBopeHHe Pa3zBuTHE YMEHHMS BBIpaXKaTh CBOC MHEHHUE U AENATh 0000LICHUSL.

[Tucemo Omnrcanue KpyroBoi auarpammsl. HammicaTs scce Ha Temy:
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Tema 12: ‘The impact of technology on professional development’

Jlexcuueckuiit MUHUMYM Innovation ¢ process-improvement methods ¢ technology roadmapping * technology
forecasting * to obtain market share and value * creating newness ¢ designation * power
of devices * speakerphones * manipulate ¢ artificial intelligence * internet speed ¢
communication platforms ¢ collaborate ¢ co-worker and client « to enhance smb’s.
ability to communicate with ¢ to manage IT services ¢ cloud computing

I'pammatuka [ToBTOpEHNE MPOIIEHHOI 0 TPAMMATHYECKOT0 MaTepHaa.

Urenue OtTpaboTka BBINOMHEHHS 3aJaHMH Ha 3alOJHCHHE MPOMYCKOB B AHHOTAIMH K
MPOYUTAHHOMY TEKCTY

T'oBopeHHe PaszBuTHE yMEHMS MPOBOUTH PA3IMYHBIC BUIBI AHATHM3UPOBAHUS, CPABHCHHUSI.

[Tucemo Onwucanue rucrorpaMMbl. HammucaTs acce Ha Temy: “The impact of technology on

professional development”

3.4. Temamuxa cemunapcKux/npaKmuuecKux u 1a00pamopHuiX 3aHAmuil
3.4.1. Cemunapckue/npakmuyeckue 3aHAmMus

Tema 1: Family. Representation. Acquaintance

3ansaTue 1. Cembs, uneHsl ceMbu. bmmkaifinue poicTBeHHUKH. 3HaueHHe ceMbU. CeMmeliHble
npa3aHuku. [IpeacraBnenue ceOs U poACTBEHHUKOB.

3ausTue 2. BBeneHre HOBOTO JIEKCHUECKOTO MaTepualia rno teme. [loBropeHre rpaMmMaTuiecKkoro
Matepuana (Mectonmenus. MHOKECTBEHHOE YHCIIO CYLIeCTBUTENbHBIX. [ 11aro:n to be).

3aunstue 3. O6opot There is/are. [Ipeayorn MmecTa U BpeMeHH.

3ansTue 4. CreneHu CpaBHEHUs MpUIIarateyibHbIX. BHEIIHee onmucaHue pOJACTBEHHUKOB M MX
CpaBHEHHUE.

3ansTue S. Pa3BuTHE HaBBIKOB YTEHUS U IOHUMAHUS TEKCTA [0 U3y4aeMOU TeMe.

3anusTue 6. CTpyKTypa poJICTBEHHBIX OTHOLIEHUH. [IpencTaBienne poiCTBEHHUKOB. 3aHAATHE

7. Texymuii KOHTPOJIb 1O Teme 1.

Tema 2. University

3ansitue 1. BBegeHnue HOBOro JEKCHUECKOro Marepuaia mo teme. [loropenue Present Simple.
3ansTue 2. 3aKperieHHe JIEKCUYECKO-TpaMMaTHYeCKOTro Marepuania no reme. Moi
YHUBEPCUTET.

3ausTue 3. Ton yauBepcuretsl Mupa. [loBropenue Past Simple. Future Simple.
3ansTue 4. Pa3BuTre HaBBIKOB YTECHUS M MOHUMAaHUS TEKCTa MO U3y4aeMOi TeMe.
3ansaTue 5. 3akperuieHre BpeMeH rpynmbl Simple u JeKCu4eckoro Marepuana o TeMe.
3ansaTue 6. Texymuii KOHTPOJIb IO TEME 2.

3ansTue 7. BeicTymieHue ¢ mpe3eHTausIMy 0 TEMaM CEMEeCTpa.

3ansTue 8. [loBTOpeHHE MPOIIEHHOTO B CEMECTpe MaTepuaa. JaHATHe

9. Texymuii KOHTPOJIb MO TEME 2.

Tema 3. Country

3ansaTue 1. BBeneHre HOBOro JIEKCHUECKOTO MaTepralla o TeMe.

3anstue 2. opMmel 1 npaBuiia ucnosib3oBanus Present Continuous.

3ausTue 3. ConocraBnenue Present Continuous u Present Simple.

3ansitue 4. Poccus. AHrioroBopsiue CTpaHbl U MX CTONMIBL. EBpomeilickue cTpaHbl U HX
CTOJIMLIBI.

3anstue 5. CriocoObl BeIpaxeHUs OyIylero BpeMeH! B aHTJIHMickoM si3bike: Future Simple, be
going to, Present Continuous, Present Simple.
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3ansTue 6. 3apyOeXHbIC CTPAHBI U UX CTOJIULIBL.

3ansarue 7. [luarpammMsbl. Oncanue crpad. CBA3yloIIKe CJIOBA Ul CONIOCTABICHUS CTPaH.
3ansaTue 8. [loBTOpEHME JTEKCUKO-TPAaMMaTHYECKOI0 MaTepraa 1o Teme 3. 3aHsiTue

9. Texymuii KOHTPOJIb MO TEME 3.

Tema 4. Traveling

3ausrtue 1. BBenenre HOBOToO JIGKCHUYECKOTO MaTepuasa 1o Teme.

3ausitue 2. OcHOBHBIE THINBI MyTemiecTBUil. buszHec myremecTBue, opraHuzanusi OU3HEC
KOMaHJMPOBOK, HanpaBjieHUs. be3omacHoCTh KU3HEAEATEIbHOCTH.

3ansaTue 3. Present Perfect. ComocraBnenue Present Perfect u Past Simple.

3ausitue 4. MoganbHbIE TJIArOJbI U UX YKBUBAJICHTHI.

3ansarTue S. Texymuii KOHTPoOJIb IO TeMme 4.

3ansTue 6. BoicTyruieHre ¢ npe3eHTalusIM1 [0 TeMaM ceMecTpa. JaHsTHe

7. [loBTOpEHME MPOIJIEHHOTO B CEMECTPE MaTepHaa.

3ansaTue 8. Texymuii KOHTpPoOJIb IO TeMe 4.

Tema 5. Transportation

3ausTue 1. BBeneHrne HOBOro JEKCMYECKOro MaTepuaia mo TeMe.

3ansaTue 2. Paznuuneie BuAbl TpaHcnopra. OOCykAeHHE OOIIECTBEHHOTO BUIA TPAaHCHOPTHBIX
CPEICTB.

3ansaTue 3. [loBropenue Bpemen. (Simple, Continuous) 3ansitue

4. Tlostopenue Bpemen. (Perfect, Perfect Continuous) 3anstue

5. Texymuii KOHTPOJIb MO TEME 5.

3ansTue 6. BoicTynieHue ¢ npe3eHTalusIMu 10 TeMaM CEMECTpa.

3ausiTue 7. [loBTOpeHHe NPOMAEHHOTO B CEMECTPE MaTeprualia. 3JaHsITHE

8. Texymuii KOHTPOJIb MO TEME 5.

Tema 6. Healthy life style.

3ansTue 1. BBeneHne HOBOro JIGKCUYECKOTO MaTepralia o TemMe.

3aunsitue 2. 310poBbIi 00pa3 xu3HU. JlJI1 4ero HaMm HY)KEH 3I0POBBIM 00pa3 KU3HU B TPYIAOBOM
NesITeNIbHOCTH MeHeDKMeHTa. [lonck, mpuBiiedenue, noaoop u oToéop nepconana. Yto Memiaet
HaM BECTH 37I0pOBbIi 00pa3 ku3Hu. CaMoOpranusalus U caMmopa3BUTHe (B TOM YHCIIE
3I0POBBECOCPEIKCHHUE).

3ansTue 3. [TaccusHslii 3anor (Simple, Continuous).

3ansTue 4. [laccusnsiii 3anor (Perfect).

3ansaTue S. Texymuii KOHTPOJIb 1O TeMe 6.

3ansaTue 6. BoicTymieHue ¢ mpe3eHTausIMy 0 TEMaM CEMeCTpa.

3ansTue 7. [loBTOpeHHEe MPOIiIECHHOTO B CEMECTpe MaTepuaia. 3JaHATHe

8. Texymuit KOHTPOJIb MO TeMme 6.

Tema 7. Human Resource Management (HRM).

3ansTue 1. BBeneHre HOBOTO JIGKCHUECKOTO MaTepHalia o TeMe.

3ansTue 2. PeiHok Tpyna. Uro takoe HRM. Jlns yero npeaHasHaueHO yrpaBieHHE EPCOHATIOM.
KTo oTBeuaer 3a ynpapiieHHe IEPCOHATIOM. J{eSTeTbHOCTh 10 00ECIEUEHHUIO IIEPCOHAIOM.
JlesITensHOCTh 0 OLIEHKE U aTTeCTalluu MepcoHana. [[esTenbHOCTh M0 Pa3BUTHIO MIEPCOHANA.
TpynoBoe 3aKOHOAATENBCTBO.

3ansaTue 3. Undunutusnsie 060poThl. (Complex object)

3ansaTue 4. UnpunutusHbii 000poT. (Complex subject) 3ansitue

5. Texymuii KOHTPOJIb MO TeMe 7.
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3ansTHe 6. BoicTymieHue ¢ npe3eHTalusIMy 10 TeMaM CEMECTpa.
3ansTue 7. [loBTOpEHME PONIEHHOIO B CEMECTPE MaTepuasa. 3JaHATHe
8. Texymuii KOHTPOJIb 1O TeMe 7.

Tema 8. Rules from the Recruitment Insiders.

3aunsrtue 1. BeeseHne HOBOTO JIGKCHUECKOTO MaTepuana mo TeMe.

3ausrtue 2. [IpaBuna Haiima nepconaia Ha padoty. OOCyxaeHue mpoliiecca npuemMa
COTPYIHHUKOB Ha paboTy. Opranuzanus U IpoBEJEHUE MEPOTIPUATHI 110 pa3BUTHIO U
IIOCTPOEHUIO MPOPECCHOHANTBHOM Kapbephl nepcoHana. Opranuzanus Tpyaa nepcoHania.
3ausrtue 3. CpaBHenue nHGUHUTUBHBIX 000poTOB. (Complex object u Complex subject))
3ansaTue 4. HezaBucumblil HHQUHUTUBHBIN 000POT.

3ansaTue S. Texymuii KOHTPoOJIb IO TeMe 8.

3ansaTue 6. BeicTymieHue ¢ npe3eHTanusIMy o TeMaM CEMEeCTpa.

3ansTue 7. [loBTOpEeHME NMPONIEHHOTO B CEMECTpe MaTepuasa. 3JaHATHe

8. Texymuii KOHTPOJIB IO TeMe §.

Tema 9. Public Management.

3ausiTue 1. BBeneHre HOBOro JEKCMYECKOro MaTepuaia mo TeMe.

3ansaTue 2. Onucanue rocy1apcTBeHHOrO yrpasieHus. OOCyX/1eHHne pa3IMuHbIX BUIOB

3¢ HeKTUBHOTO rOCyIapCTBEHHOTO yrpaBieHus. PazpaboTka u peanuzanusi mpoekToB. OCHOBHBIE
(OpMBI 1 METO/IbI YHUACTHUS PA3IMYHBIX HHCTUTYTOB IPaXKAaHCKOTO 0011ecTBa B (POPMUPOBAHUN
Y Pa3BUTHH KOPHIOPATUBHON COIMAILHOM OTBETCTBEHHOCTH; KomaH1Hast paboTa U JIUAepCTBO.
JledekTomornueckue 3HaHUsI B COIUATBHOMN U MpodeCcCHoHaIBHOM cdepax.

3austue 3. [Ipuuactue I.

3ausTue 4. [Ipuyactue L.

3ansTue S. Tekynuii KOHTPOJIb MO TeMe 9.

3ansaTue 6. BoicTymieHue ¢ npe3eHTanusIMy 0 TeMaM CEMeCTpa.
3ausiTue 7. [loBTOpeHue NpoICHHOTO B CEMECTPE MaTepualia. 3JaHsiTHe
8. Texymuii KOHTPOJIb 1O Teme 9.

Tema 10. International management expansion.

3ansiTue 1. BBegeHue HOBOro JEKCMYECKOIO MaTepHaa 1o TeMe.

3anstue 2. Onucanue u 00CY)KJI€HUE PA3IUYHBIX BUIOB YIPABJICHUS B MEKYHAPOIHBIX
KOMIaHUAX. YTO BXOJUT B MEKIyHApOIHBIA OU3HEC. J[oIrocpoyuHble TpeH Ikl IN100anbHBIX
JeN0BBIX OTHOWEHUH. CTpareruu ynpasieHuil B riodansHOM MaciTabe. CoriacoBaHue
MHTEPECOB YYaCTHUKOB KOPIOPATUBHBIX OTHOIIECHUI B CUCTEME KOPIIOPATUBHOM COLIMATBbHOM
OTBETCTBEHHOCTU. MEXKYIbTYpPHOE B3aUMOACHCTBHE. DKOHOMHUYECKAs KyJIbTypa, B TOM YHUCIIe
WHHOBAILMOHHAs! (PMHAHCOBAsi TPAMOTHOCTb.

3ansarTue 3. [Ipuuacrue 1.

3ansarTue 4. [Ipuuacrue II.

3ansaTue S. Texymuii KoHTpoJIb 11O TeMme 10.

3ansaTHe 6. BeicTymuieHue ¢ npe3eHTausIMy 110 TeEMaM CEMECTpa.

3ansaTue 7. [loBTOpEeHME IPONUIEHHOTO B CEMECTPE MaTepuaia. 3JaHATHe

8. Texymuit kKoHTpOb 1O Teme 10.

Tema 11. Things you need to know something about.
3anarue 1. BBe,Z[eHI/Ie HOBOI'O JICKCHYCECKOI'O MaTCpurajia 1o TeMc.
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3ansitue 2. OCHOBHBIE 3aKOHOMEPHOCTH (PYHKIIMOHUPOBAHHSI MUKPOIKOHOMHKH U (DaKTOPBHI,
o0ecIeunBaroe PAOHAIBLHOE UCII0JIb30BAHUE PECYPCOB U JOCTHKEHUE I PEKTUBHBIX
pE3yAbTAaTOB AEATEILHOCTH.

3ansrue 3. Cnoxxusie GOPMBI IPUIACTHSL.

3anstue 4. Cnoxuasie GOPMBI TPUYACTHUS.

3ansaTue S. Texymuii koHTpoJIb 11O TeMme 11.

3ansaTue 6. BpicTymieHue ¢ npe3eHTanusIMy 0 TeMaM CEMECTpa.

3ansarue 7. [loBropeHye NpoiAEHHOIO B CEMECTPE MaTeprala. 3aHATHE

8. Texymuii KOHTPOJIH 1Mo Teme 11.

Tema 12. The impact of technology on professional development.

3ausrtue 1. BeeseHne HOBOTO JIGKCHUECKOTO MaTepuana Mo TeMe.

3ansaTue 2. MHOroo6pa3re HNHHOBAIIMOHHBIX TeXHOJIOTUN. OOCyXIeHIE 3HAUE€HUS TPUHIIUIIOB
MHHOBAI[MOHHBIX TEXHOJIOTUN B Pa3BUTUU MEHEKMEHTa U OusHeca. [Ipumenenue
aBTOMAaTU3UPOBAHHBIX TEXHOJOTUMN, METOI0B OTIEPATUBHOTO YIPABJIEHUS IIEPCOHAIOM, BEIECHUE
JOKYMEHTAI[MOHHOTO COIIPOBOXK/ICHUS U YUET B MPO(eCCUOHAIBHOM PELICHUH 3a/a4,
udpoBU3aLUs KaAPOBBIX MPOIIECCOB.

3ausrtue 3. ['epynauil.

3ausrtue 4. ['epyHnnil.

3ansrue S. Texymuii KOHTPOIb N0 TeMe 12.

3ansTue 6. BoicTyrieHne ¢ Mpe3eHTalusIMu 110 TEMaM CEMECTpa.

3ausiTue 7. [loBTOpEeHNE NPOUICHHOTO B CEMECTPE MaTepurara.

3ansTue 8. Tekyuuii KOHTPOJIb MO Teme 12.

3.5 Temamuxa Kypcoevix paoom He

MPEAYCMOTPEHO.
4, Y4yeOHo-MeTOANYecKOe M MHGOPMALIMOHHOE 00ecTiedeHue
4.1. HopmatuBHbie 1okymMeHTbI U TOCTbI

He npenycmotpeno

4.2. Ocnosnasa numepamypa

1. Guide to Economics. Macmillan. Lilia Raitskay, Stuart Cochrance. Student’s book.

2. Hogslit nenoBoit anrnuiickuil. YueOHuk anrnuiickoro sizbika. English for Business. lapckas

B.T'., XKypasuenko K.B., Jlaceuxkas JI. A. u n1p. Mocksa «Beue», Mocksa 2012 r.

3. YuuMcsi TOBOPUTH MMO-aHTIUICKY : yueOl.-TipakTud. mocodue s CTy. 1 Kypca Hesi3bIK. BY30B.

/ Knumenko W.JI., Enxkuna .M., Ilpecnyxuna U.A. u ap. - M.: MI'1Y, 2013

4. 3axupona E.C., Ilunenko JLII., Hlep6o I1.A. Breaking news on innovations YuyebHoe nocooue.
N3parensctBo MockoBckoro Ilonurexa. M.: 2018.

5. KaprioBa T.A. AHramiickuif sI3bIK Ui T€XHUYECKUX BY30B: yueOHuk /T.B.Acnmamosa, E.C.
3akuposa, [1.A.KpacaBun; noa o6m.pea.A.B.Hukonaenko. — M: KHOPVYC, 2014. — 352¢c. —
(bakanaBpwuar).
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1. N.JI. Knumenko Aurnuiickuii si3pik. Pabouas terpanp. / JI.B. Tropuna, JI.M. detucosa M.:
Mocnomurex, 2016 (http://mospolytech.ru/storage/files/izdat/Angl_yaz RT
DlyaStudentovl_2kursov_Klimenko_Tjurina_Fetisova.pdf)
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6.1. MeToguueckue peKOMeH/IALMH ISl MPeNnoiaBaTeJisi 10 OPraHu3auuu 00y4eHus
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CTYACHTOB, paHEEe M3y4yaBIIMX AHIVIMHCKUM s3bIK. Beaymias 1enp TaHHOTO Kypca — pa3BUTHE y
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CTYJACHTOB MHOS3BIYHOM MPOQeCcCHOHATBHO-KOMMYHUKATUBHON KOMIIETCHIIMN B TIOBCETHEBHOU 1
npodeccroHanbHOM cepe obmmenus. [TockonpKy B 00pa30BaTEIbHOM MTPOCTPAHCTBE AUCITUTUTHHA
OTHOCHUTCA K 6JIOKy F'YMaHUTAapHBIX OUCHUIIJIMH, OHA UMCCT BA)KHOC 3HAUCHUC B CI)OpMPIpOBaHI/H/I
COILIMOKYJIBTYPHOT'O O0JIMKa COBPEMEHHOTO0 KOHKYPEHTOCIIOCOOHOTO CIICIIHAJIHCTA.

CtpykTypa Kypca COCTaBlieHa C y4€TOM IOCIEAOBATEIBHOIO IBMKEHHUS OT MPOCTOTO K
CIIOHOMY, OT OOIICH JIKCHKU U 0osiee TpodeCCHOHATBFHO-OPHEHTUPOBAHHOM, YTO IMO3BOJISICT
OCYIIECTBUTD IMOCJIEIOBATEIbHBIN MEPexo/l OT 00IIero s3pika K mpodeccuonansHomy. JlanHas
pabodJasi IporpaMMa CTPOUTCS HA COYCTAHWU TAKUX MPHUHIUIIOB O0yYCHHS, KaK JIMHEHHOCTh W
MOJYyJIbHOCTh, (YHIAMEHTAJIBHOCTh W MParMaTU4YHOCTh, OPUEHTUPOBAHHOCTh Ha JUYHOCTH
CTyJICHTA.

Kypc cocrour u3 nByx OJIOKOB: MpaKTUUECKHE 3aHATUS W CaMOCTOSITeNIbHas paboTa
CTYJIEHTOB, KOTOPOW OTBOJUTCS 3HAYMTENIbHAS 4YacTh y4eOHBIX yacoB. [IpakTuueckue 3aHATHA
JOJDKHBI  OBITh TIOCTPOEHBI TaKKMM OOpa3oM, 4YTOOBl HM3ydyaeMbId M 3aKpeIUIsIeMbId B XOJ€
BBITIOJTHEHUS YIPAKHEHHUH JIEKCUKO-TPAaMMAaTUYECKU MaTeprai 00sS3aTelIbHO HaXOAWII BBIXOJ B
MPOAYIIUPOBAHUU COOCTBEHHBIX BBICKA3bIBAHMHN CTYJACHTOB B YCTHOW M THCHMEHHOW peyw.
HNmMeHHO ¢ 3TOH menbro KaXKabli COMEPKaTeNbHBIN pa3/ie] MMCIUIUIMHBI BKIIOYAeT B ce0s 4acTh
«"oBopenue» u «IIucbMO», IIETBI0 KOTOPBIX U SIBJISIETCS] BBEJIEHNE U 3aKPETICHUE ONIPECIIEHHOTO
TEeMaTHYECKOTO OJ0Ka JIEKCUKO-TPAaMMAaTUYECKUX KOHCTPYKIIUHA U CO3/IaHre HEOOJBITUX YCTHBIX
Y MMUCHhbMEHHBIX COOOIIEHUH Ha 3a/IaHHYIO0 TEMY B COOTBETCTBHH C M3y4aeMbIM B JAHHBIM MOMEHT
paszaeinom.

[enpro caMoCTOSTENFHOM PAaOOTHI CTY/IEHTOB SIBIISIETCS, MIPEXKJIC BCErO, Pa3BUTHE HABBIKOB
HEOOXOIUMBIX B JadbHEHIIIEH MTPOPECCHOHANBHON KU3HU, TAKUX KaK HABBIKOB CAMOOOYUYCHUS U
CaMOPa3BUTHSI U HABBIKOB paOOTHI B TPYyIIIIaX.

VYcmeniHoe ocBoeHHE pa3pabOTAaHHOW MPOrpamMMbl MO HWHOCTPAHHOMY SI3BIKY JOJDKHO
chopMupoBaTh Yy CTYICHTOB 3HAHHS OO0IICOOpa30BaTEIbHON JIGKCUKH, YMEHHS TOTOBUTH
MIPE3CHTAIIMN M TIHCaTh ACCE, HABBIKM CAMOCTOSITEIbHONW pabOTHI C IENbI0 TOWCKAa W aHAIM3a
TpeOyemoii uHGOpPMAIIMK, TEM CaMbiM TOJATOTOBHB MPOYHBIA (PYHIAMEHT JIsi OCBOCHHS
npohecCuoHaTbHOM WHOS3BIYHOM TEPMUHOJIOTUHU u pa3BUTHS WHOSI3BIYHBIX
pohecCHOHATPHOKOMMYHHUKATHBHBIX HABBIKOB Ha CIICYIOIIUX CEeMeCTpax 0OydeHHsI.

6.2. MeToauyeckue yKa3aHus I 00yUAIOMIUXCS 110 OCBOEHUIO JUCITUTITTHHBI

[IporpamMma 0OyueHuUs MO AUCHUIUIMHE UMEET CIENYIOIIHe 0COOEHHOCTHU:

- pasneneHue MIPOrPaMMBbI oOyueHus Ha o0I1IeTeMaTuYecKue u
npodeccnoHaIbHOOPUEHTUPOBAHHBIN OJIOKH,

- BBIJICJICHUE CaMOCTOSITEIbHON pabOThl B aBTOHOMHBINM BUJI PaOOTHI CTYACHTOB, KOTOPBIN
OIICHUBAETCS OTMEIBHO U UMEET Mpo(ecCHoHaTbHO-OPHEHUTUPOBAHHBIN XapakKTep,

- HCIOJb30BaHHE OAJUIbHO-PEUTUHTOBOM CHUCTEMBl KaK OCHOBBI JJISl OLICHKH 3HAHUU H
YMEHUM CTYJIEHTOB U BBICTABIIEHUSI UTOTOBOM OI[E€HKH B KOHIIE Ka)KJIOTO CEMECTPA.

B paMkax AUCHUIUIMHBI BUABI CAMOCTOSATEIHHON pab0OThl OPraHU30BaHbI IO TPUHIIUITY «OT
MPOCTOrO K CIOXKHOMY». Ha mepBoM cemecTpe 3amaueil caMOCTOSITENIBHON pabOThHI SBISETCS
HAyYUTh CTYACHTOB HAaXOIHUTh 3alpallMBacMyI0 MpernojaBaTeseM HHPOPMAIUI0 H JeNaTh
KpaTKyI0 CIpPaBKy MO OCHOBHBIM MOMEHTaM. Pe3ynbraT pa®oThl MpencTaBiseTcss B BUIC
MPE3EHTALINH.

Ha BrOopoM cemecTpe 3amaueil 3TOro BHJA JACITEIBHOCTH SBISETCS Pa3BUTHE
KPUTHUYECKOTO MBINIJICHUST CTYJCHTOB. B KkadecTBe 3alaHus Ha CaMOCTOSITENBHYIO padoTy
CTyJIEHTaM MpeajaraeTcsi 03HAKOMUTHCA C HECKOJbKHUMHM HWCTOYHMKAMU M, KPUTUYECKU HX
OCMBICIIUB, MOJATOTOBUTH TPYNIIOBYIO MPE3EHTALUIO.
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Ha tpetbem 1 ueTBEpTOM ceMecTpax 3aaueil CaMOCTOATEIbHON paOOThI SIBIISIETCSA HAYYUTh
CTYICHTOB paboTaTh ¢ TpadukamMu (KpyroBOW W CTOJIOUATON AMarpaMMmamul, JTUHEHHBIMU
rpaduKaMH): YUTAaTh JUArpaMMBbl, BBIIEIATH OCHOBHBIE W BTOPOCTEIICHHBIE MOMEHTHI,
OIMCHIBATH JAWArpaMMbl HA HHOCTPAHHOM si3bIKe. Pe3ynbraT paboThl MpeAcTaBiIsIeTCcs B BUIE
IIACBMEHHOTO OIIMCAaHUs JMarpaMM M YCTHOW MPE3EHTAlUMHd HA OCHOBE HCIIOJIb30BAHUSA
rpaduKoB.

Ha nsitom u mectom cemecTpax camMocCTOsITeNbHAs padoTa 3aKiodyaeTcs B MPOBEACHUU
TPYIIOBBIX /1€0aTOB C IeNbI0 (OPMUPOBAHMS HABHIKOB APTYMEHTHPOBAHHS W pabOTHI B
KOMaH/ax.

Bce nmpennokeHHble BHJIBI  CAMOCTOSITEIBHOW pabOThl HANpsIMyIO CBSI3aHBl C
HCII0JIb30BAHNEM AJIEKTPOHHBIX PECYPCOB MM KOMIIBIOTEPHOTO IPOIPaMMHOT0 oOecreueHus,
YTO TaK)XE CIIOCOOCTBYET Pa3BUTHIO MPO(ECCHOHATBHBIX HAaBBIKOB CTYJIEHTOB, HEOOXOAUMBIX
B UX JaibHeHel npopeccuoHaIbHON AeITETbHOCTH.

7. DoH/1 OLIECHOYHBIX CPEICTB

7.1. Memoovt Konmponsa u oyeHueanus pe3yabmamos 00yuyeHus

B npouiecce 00yueHs NCTIOIB3YIOTCS CIEAYIOUIUE OLIEHOYHbIE OPMBI CAMOCTOSATEILHOMN
paboThI CTYICHTOB, OLIEHOYHBIE CPEJICTBA TEKYIIIET0 KOHTPOJIS YCIIEBAEMOCTH U
MMPOMEXYTOYHBIX aTTECTAIIHH.
K oyenounvim cpeocmeam mexyueco KoHmpous OmHOCAMCA:
- KOHTpOJIbHAs padoTa,
- YCTHBIN OIpOC,

- JIOKIa/cooOIeHue,

- Kelic-3a1aun, - poJieBas urpa, - OICaHue rpadHKOB.
K oyenounvim cpeocmeam camocmosimenvHol pabomol

- MOATOTOBKA MPE3CHTAIMH; - JAcOaThl.

K oyenounvim cpedcmeam npomexncymounoco KOHMpOos OMHOCUMCSL:
- WUTOTOBas JICKCHKO-TpaMMaTHYeCKass KOHTpOJIbHAas paboTa Ha TMPOBEPKY 3HAHUS
M3YYEHHOTO JICKCHYECKOTO U TPAaMMaTHYECKOTO MaTepHaa;
- Oecema ¢ mpernojaBaTeleM IO TMPONACHHBIM TeMaM C IEJIbI0 KOHTPOJISI YPOBHS
c(hOpMUPOBAHHOCTH HABBIKOB OOIICHUS B TUITUYHBIX CUTyaIHsIX.

OO0pa3iel 3a0aHUH I IPOBEJCHUS TEKYIIIETO KOHTPOJISA, TEMBI JIJIsl IPE3EHTALUN U ACCe,
3aJIaHMsI 1711 CAaMOCTOSITEIIbHOU PabOThI CTYACHTOB, 00pa3ell UTOTOBOW KOHTPOJILHOW PabOThI
MPUBEJCHBI B 1T . 7.3.

7.2. Hlkana u Kpumepuu oyeHuganusa pe3yibMan o6 00yuenus

ITokazaTenem OLlEHMBaHMS KOMIIETEHLMH Ha Pa3IM4YHBIX 3Tanax ee (popMupoBaHuUs SBISETCA
JOCTIKEHUE 00yJaroIUMUCS MIAHUPYEMBIX Pe3yJIbTaTOB 00Y4YEHUs MO JUCLUILINHE.

YK-4. Cioco0eH npuMeHATh COBPeMEeHHbIe KOMMYHUKATHBHBIC TEXHOJIOTHH, B TOM YHCJIe Ha

MHOCTPAHHOM(BIX) S3bIKe(aX), NIl AKAAEMHYIECKOro M nNpodecCHOHAJILHOr0 B3aNMOAeHCTBUS

HpOMC)Ky’TO‘-IHaH arTecranus 06yqa}01111/1xc;1 B Q)opMe 3a4eTa/sK3aMeHa IIPOBOAUTCH 10 PE3yJibTaTaM
BBIIIOJIHCHUSA BCCX BHUI0B yqe6H0171 pa6OTLI, MpEeaAYCMOTPCHHBIX y‘Ie6HHM IUIAHOM MO JaHHOU

AUCHUIUIMHE, IIPU 3TOM YUUTBIBAIOTCA PE3YJIbTAThl TCKYLIECTO KOHTPOJIA YCIICBACMOCTU B TCUCHHC

ceMecTpa. OHCHKa CTCIICHU NOCTHUXKCHUA O6y‘laIOI_HI/IMI/IC$I IIaHUPYCMBIX PE3YJIbTATOB 06y‘IeHI/I}I o

AUCHUIUIMHE TIIPOBOAUTCA MNPCHOAABATCIICM, BCAYIIHUM 3aHATUA 10 AUCHUIUIMHE, MCTOIOM

AKCTIIEPTHON oOleHKU. [lo uTOraM MPOMEKYTOYHOW aTTEeCTallMd TO JIUCIUIUIMHE BBICTABJISICTCS
OIICHKA 3a4TEHO/HE 3a4TEHO.

K npomesicymounoii ammecmayuu 0onyckaomecs moabko CmyOeHmyl, 8bINOIHUBUIUE 6CE
8UObL YueOHOU pabombl, npedycMompeHHvle padbouell NPoePAMMOL N0 OUCYUNTIUHE: GbINOJHEHUE
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OOMAWIHUX ~ 3A0aHUll,  BbINOJHEHUe  MeKYWUX  KOHMPOIbHLIX — pabom,  8bINOJHEHUe
camocmosamenvHol pabomoi.

[TpumensieTcs danbHo-peitmunzo6an cucmema O4eHU8anusA CTyIeHTOB. MakcuManbHOe
KOJIMYECTBO 0AJIIOB, KOTOPOE CTYJACHT MOKET HaOpaTh M0 pe3ylibTaTaM ceMecTpa, coctanisiet 100
6amwtoB. U3 Hux 40 6a/UI0B OICHUBAIOT ayJAUTOPHYIO paboTy crymeHTa, 10 6auioB - pe3ynbTar
BBITIOJTHEHUSI  CAMOCTOSITENIbHOM  paboThl, S50 OayyioB NPUXOAATCS HA MPOMEKYTOUYHYIO
aTTeCTAIHUIO.

Ayoumopnasn paboma: maxcumym 40 o6annoe
*  BBINIOJIHCHUE JIOMAITHUX 33JaHui, paboTa Ha 3aHATHUAX (OTBETHI HA YCTHBIC BOTIPOCHI,
ydactue B 00CYKIEHUIX, pOJeBBIX Urpax) — 20 06a/ioB IO UTOTaM CEMECTPa;
*  BBINOJIHCHUE JIEKCHKO-TPAMMATHYECKHX KOHTPOJBHBIX PaboT (Bcero 2 KOHTPOJBLHBIC
pabotsr) — 20 6aywtoB (mo 10 6aymioB 3a KaXKIyH0 KOHTPOJBHYIO paboTy).
Camocmoamenshnan paboma: maxcumym 10 o6annoe
* mpe3eHTanusa - 10 6amwioB (M3 HUX MaKCUMyM B 7 OajUlIOB OIICHUBAETCS TMPE3CHTAIIMS
caMoro JIoKiIaaa u 3 6ania — OTBET Ha BOMPOCHI 10 TeMeE J0KIIaa).

* rpynnoBas npe3eHTauus — 10 O6amioB (M3 HUX MakCUMyM B 7 OajsIoB OLIEHHBAETCs
IIPEe3eHTal|sl caMoro J0KIaaa u 3 6ajlila — OTBET Ha BOIPOCHI 110 TeME JIOKJIAZA).
* TMOArOTOBKAa IpE3eHTAallMM Ha OCHOBe omnucaHus rpa¢pukoB — 10 OamnoB (M3 HUX

MaKCHMYM B 7 0aJIJIOB OTICHUBACTCS MTPE3EHTAIIHS CaMOT0 JIOKJIaaa U 3 Oaia — OTBET Ha
BOIIPOCHI TI0 TEME JIOKJIAJA).

Ilpomesscymounas ammecmayun: maxcumym 50 6annoe
*  JIGKCUKO-TpaMMaTH4ecKasi KOHTPOJbHas paboTta — 25 6asios
* Oecena c pernoiaBaTesieM 1Mo NporIeHHBIM TeMaM — 25 0aJioB

Tabnuia cooTBETCTBUI HAOpaHHBIX CTYJACHTOM OAJNIOB OIICHKE «3a4TCHO»/ »HE 3a4TCHOY
Y OIKMCAHUE PE3yJIbTATOB:

Crob0aiibHas
MlxaJuaa

IKaJaa Kpurepuu oneHuBanus
OlleHUBAHUS
OlleHUBAHUS

BrinonHeHb! BCE BUIBI yueOHOU padoTHI,
pelyCMOTPEHHbIE y4eOHBIM IUTAHOM. CryneHt
JEMOHCTPUPYET COOTBETCTBHE 3HAHUI, YMEHUHN, HABBIKOB
NPUBEJACHHBIM B TaOMUIaX WHIUKATOpaM, OIEpPUPYET
NpUOOPETEHHBIMU  3HAHUSMH, YMEHUSIMH, HaBbIKAMU,
MPUMEHSIET HX B CUTYalUsIX OBITOBOTO
npodeccuonansHoro B3aumozeicTus. [lpu sTom moryr
OBITH JAOMYIIEHBl HE3HAUNTENbHBIE OIIHMOKH, HETOUHOCTH B
BHIOOpE  aQJEKBAaTHBIX  JIGKCMYECKUX  EIUHUIL
rpaMMaTUYECKUX CTPYKTYP.

55 —100 3auTeHo
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0—54 He 3aureno

He BoimonHen oaun wim Oojiee BUIOB y4eOHOU paboTHI,
NPEIyCMOTPEHHBIX  y4eOHBIM IJIAHOM. CryneHt
JEMOHCTPUPYET HEMOJHOE COOTBETCTBUE 3HAHUM, YMEHUI,
HaBBIKOB TMPUBEJIEHHBIM B TaOJMIIAX WHAUKATOPaM,
JOTIYCKAIOTCS ~ 3HAYUTENIbHBIE  OIIMOKH, TIPOSBIIACTCS
OTCYTCTBUE 3HAHWM, YMEHUH, HABBIKOB 110 OCHOBHBIM
BHUJIaM PEYEBOU JIEATENIHHOCTH (ayAHMpPOBAHHUE, TOBOPEHHE,
YTEHUE U TMHUCHMO), CTYJEHT HCIBITHIBACT 3HAYUTEIIHHBIC
3aTPYJHECHUS MPU ONEPUPOBAHUM 3HAHUSAMHU U YMEHUSMU
MIPU UX MEPEHOCE Ha HOBBIE CUTYAIlUU OOIICHHUS.

Tabnuma cooTBeTcTBUI HAOpaHHBIX CTYIEHTOM OauioB MATHOAUIBHOM  IIKaje

OLCHUBAHUWA U OMMUCAHUC PE3YJILTATOB!

Crob0ananHas
HIKAJ1a
OIICHUBAHUA

IIaTudanabHas
IIKAJIA OLeHUBAHUA

Kpurtepun onennBanus

86 - 100 OTin4yHO

Boimonnens  Bce  BuAbl  yuyeOHOW  paboTHI,
IpelyCMOTpPeHHbIE Y4eOHbIM IIaHOM. CTyneHT
JEMOHCTPUPYET COOTBETCTBUE 3HAHWH, YMEHUHU,
HaBBIKOB MPHUBEAECHHBIM B TaOJIHMIAX MHAMKATOpAM,
onepupyeT NPUOOPETEHHBIMU 3HAaHUSIMU, YMEHUSIMH,
HaBBIKAMHU, IPUMEHSAET UX B CUTYaLHIX

MOBBIIICHHOW CJIOKHOCTH. [Ipr 3TOM MOTYT OBITH
JOTIYILIEHbl HE3HAYUTENIbHbIE OMINOKU, HETOUHOCTH,
3aTpyOHEHHUs] TpPU AHAIUTUYECKUX  OIeparusix,
MepeHoce 3HAaHMM W  yYMEHMH Ha  HOBBIC,
HECTaH/IapPTHBIE CUTYallHH.

71-85 Xoporio

[IpakTHyecku LETUKOM BBIMIOJIHEHBl BCE BUJbI
ydeOHOW paboThl, MPEAYCMOTPEHHBIC YYEOHBIM
wianoM. CTyIeHT JeMOHCTPUPYET COOTBETCTBUE
3HaHWM, YMEHUW, HABBHIKOB IMPHUBEACHHBIM B
Tabnuuax UHAUKATOpaM, omnepupyer
NpUOOpPETEHHBIMU 3HAHUSIMH, YMEHUSMU, HABBIKAMH,
OpUMEHSIeT WX B  CUTyallUsX TOBBIIICHHON
cnoxHoctu. [Ipu 3ToM MOryT OBITH JIOMYIICHBI
OTHelbHBbIE  HErpyoOble  OMMOKH, HETOYHOCTH,
3aTpyJHEHUS TPU  aHATUTHYECKUX OTeparusx,
IIEpEHOCE 3HAHMM WM  YMEHMM Ha  HOBBIE,
HECTaH/IaPTHHIE CUTYAIIHH.
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YacTU4HO BBINOJIHEHBI BCE BUIBI y4eOHOH paboTHI,
OpeIyCMOTpPEHHbIE y4eOHbIM 1IaHOM. CTyneHT
JEMOHCTPUPYET yIOBJIETBOPUTEIILHOE COOTBETCTBUE
3HaHUM, YMEHUH, HAaBBIKOB IIPUBEJICHHBIM B
55-70 VY A0BIETBOPUTENBHO |Ta0NMLIAX HMHAMKATOpPAM, YAacTHUYHO OIEpPUpPYET
IpUOOpPETEHHBIMU 3HAHUSIMHU, YMEHUSIMHU, HABbIKAMU,
UCHBITBIBAET JOCTATOUYHO CEPbE3HbIEC 3aTpyIHEHUS
IpU ONEPUPOBAHUM 3HAHUSIMHU M YMEHUSIMU MPHU UX
IIEPEHOCE Ha HOBBIE CUTYAIUH.

He BwmimosmHeH oauH wiam 0Oojiee BHUJIAOB Y4YeOHOM
paboThl, MPEAYCMOTPEHHBIX YYEOHBIM IIJIAHOM.
CTyleHT NEeMOHCTPUPYET HEIMOJIHOE COOTBETCTBUE
3HAaHUM, YMEHUH, HAaBBIKOB IIPUBEJICHHBIM B
Tabnuuax UHAMKATOpaM, JIOTTYCKaIOTCS
3HAUUTENIbHbIE OIIMOKH, TMPOSBISETCS OTCYTCTBUE
3HaHUM, YMEHHW, HaBBIKOB MO PANYy ITOKa3aTelew,
CTYIEHT HCHBITHIBAET 3HAUUTEIbHBIE 3aTPyIHEHUS
IpU ONEPUPOBAHUM 3HAHUSMHU M YMEHUSIMHU IPHU UX

0-54 HeynosneTBopuTEIIEHO

IMEPEHOCE HAa HOBBIC CUTYallUH.

=

gD

© XN

OueHo4YHbIE CPEACTBA VIS TEKYIIeld aTTecTaluu
Bomnpocs! nist ycrHoro onpoca Tema

: Acquaintance. Representation. Family.

What is your full name? Why did your parents select this name for you? Did you have a
nickname?

When and where were you born?

How did your family come to live there?

Were there other family members in the area? Who?

What was the house (apartment, farm, etc.) like? How many rooms? Bathrooms? Did it have
electricity? Indoor plumbing? Telephones?

Were there any special items in the house that you remember?

What is your earliest childhood memory?

Describe the personalities of your family members.

What kind of games did you play growing up?

10 What was your favorite toy and why?

Tema2: ‘University’

0O ~NOoO O WN PR

. What subjects are you studying at university?

. What will you do after finishing your studies?

. Is there an increased trend for further education in our country?

. Is higher education too expensive in our country?

. In your opinion, what makes someone a good student?

. How do teachers teach in our country?

. How has education changed in Russia over the past few decades?
. How will education change in the near future?



https://www.thoughtco.com/matching-up-nicknames-with-given-names-1421939
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Tema 3: Country

1. Which part of our country do like to live? Why?

2. What makes you feel proud of our country?

3. Do you know the history of Russia?

4. Will you stay in Russia in the Future?

5. What are the attractive cities in our country? Why?

6. How would you like to change the future of our country?

Tema 4. Traveling

1 Do you like travelling?

2 Whom do you often spend the holiday with? ...

3 Have you done much travelling? ...

4 What kind of places have you visited in your life? ...
5 When you visit new places, what do you like to do? ...
6 Do you prefer travelling alone or in a group? ...

7 Do you often travel abroad?

Tema 5. Transportation
1. What kinds of public transport are there where you live? ...
2. Do you prefer public transport or private transport? ...
3. How do you travel to work? ...

4. Is a bicycle a good means of transport? ...

5. Do you think that there should be a separate lane for bicycles?

Tema 6. Healthy lifestyle

1. Do you think people pay enough attention to their health?

2. Do you think the government is responsible for public health?

3. Do you think there are more unhealthy people these days as compared to a decade ago?
4. How do you think parents can encourage children to be healthy?

5. How do you usually cope with stress?

Tema 7. Human Resource Management

. What is human resource management in simple terms?
. What is human resource management with example?

. Why is human resource management so important?

. What is the main role of HR?

. What is a knowledge base important to managers?
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. What is meant by corporate culture?

Tema 8. Rules from the Recruitment Insiders

1. What is recruitment?

2. What are the stages of the recruitment process?
3. What are the types of recruitment?

4. What are the two methods of recruitment?

5. What are the features of recruitment?

. What do managers need to carry out the various functions of management?
. What skills are associated with a manager's ability to work well with others?
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Tema 9. Public Management

1. What is considered to be an important aid for the daily operation of the company?
2. What can lead to the company demise?

3. What are the main functions of public management?

4. What does planning involve?

5. What is required in planning?

6. What is decision making?

Tema 10. International management expansion

. Can a foreign company buy shares in our country?

. Why do foreign companies invest in Russia?

. Can a foreign national start a company in other countries?
. What is the foreign equity ownership?

. What are foreign markets?

. How do you enter a foreign market?

. What are the modes of entry into foreign market?

. What is foreign market share?
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Tema 11. ‘Things you need to know something about’

1. Why is casting a wide net while trying to keep up with potential changes in the firm, the
market, the competition, etc. crucial?

Can the creating newness with existing products expand the portfolio of value of a product?
Is the creating a culture open to newness critical to cultivating ideas?

Is the communicating knowledge throughout the firm important?

Have you ever listened to a presentation? Do you still remember it? Why?

Have you ever pitched/delivered your own presentation?

Could you name some basic pitch presentation follow-up strategies?

What is the toughest challenge in pitching presentation?

What is your personal definition of a presentation?

What do you prefer to watch a presentation or to listen to a speech?

What is the difference between a movie and a presentation?
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Tema 12. ‘The impact of technology on professional development’

1. How do companies benefit from participating in an electronic trading hub?

2. What impact does electronic trading have on the global economy?

3. How are management of technology and management of innovation similar? How are they
different?

4. How can firms create value through good management of technology and innovation?

5. How do organizations develop technology and innovation?

IIpumep Tekymiei JeKCHKO-rPpaMMAaTHYeCKO KOHTPOJIbHOM padoTel Tema
1: Acquaintance. Representation. Family.

1. Open the brackets and put the verbs into the Present Simple Tense.

Tom (to work) at a bank. He (to be) the manager. He (to start) working
every day at 8:00 am. He (to finish) his work every day at 6:00 pm. He (to
live) very close to the bank. His brother and sister also (to work) at the bank. But, they
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(to live/not) close to the bank. They (to start) working at 9:00 am. In the
bank, Tom (to be) the boss. His employee asked him one day. “ you ever (to
get) tired from the job?”” Tom replied — “No, I (to do/not)”

2. Fill in the blanks with appropriate prepositions where necessary. At/On/In/Of/To I'm
moving to a new flat 7 August.

A large number people gathered to protest.

I'm going to a party New Year's Eve.

| have my gym class Wednesdays.

Please send it back me.

My train leaves 18.40 Platform 1.

This place is exhibitions and shows.

The lecture starts 6 0’clock the evening  next Monday  room number 10.
3. Complete following sentences with the right form of adjectives.
1. I amastudent now. | have ___ (little) free time than before.

2. Notebooks are (expensive) than desktop computers.

3. Walking is not as (fast) as cycling.

4. The film was (bad) than I thought.

5. Yesterday | bought (late) model of iPhone.

6. Chinese is one of (difficult) languages of all.

7. The Queen of the UK is (rich) woman in the world.

Tema?2: ‘University’

1. Complete following sentences with the right words.

The first university in the Western Hemisphere was (1)
(established/disappeared) by the Spaniards: the University of Santo Domingo (1538) in what is
now the Dominican Republic. The (2) (earliest/ endmost) American institutions of (3)

(tinier/higher) learning were the four-year colleges of Harvard (1636) and William and
Mary (1693). The first Russian State Universities was founded in Moscow (1755) on the (4)
(initiative/lunconcern)  of  Mikhail Lomonosov, an (5)
(outstanding/ordinary) scientist of the Enlightenment, whose unsettled (6)
(encyclopedic/limited) mind and energy gave the inner (7) (block/impetus) to the project.
One of the oldest universities in Canada is that at Toronto, (8) (disentitled/chartered) as
King’s College in 1827. American colleges and universities tended to (9)
(imitate/opposed) German models, seeking to (10) (combine/disconnect) the
Prussian ideal of academic (11) (freedom/slavery) with the native (12)
(tradition/irregularity) of educational (13) (opportunity/failure) for the many.
Some “land-grant colleges” (14) (arose/dropped) from Morrill Act of 1862 act, which
(15) (granted/refused) each state (16) (tracts/limitations) of land, for example,
the Massachusetts Institute of Technology (MIT). Several European countries in the 19th century
@17 (reorganized/kept) and (18) (secularized/religionized) their universities,
notably Italy (1870), Spain (1876), and France (1896). Universities in these and other European
countries became mostly (19) (state-financed/bankrupted). Women began to be (20)
(admitted/unappreciated) to universities in the second half of the 19th century.
Meanwhile, universities’ curricula also continued to (21) (evolve/deteriorate). The study
of modern languages and literatures was (22) (added/uncombined) to, and in many cases
supplanted, the (23) (traditional/unestablished) study of Latin, Greek, and theology.
Such (24) (mysteries/sciences) as physics, chemistry, biology, and engineering (25)
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(achieved/destroyed) a recognized place in curricula, and by the early 20th century
the newer disciplines of economics, political science, psychology, and sociology were also taught.
2. Complete following sentences with appropriate form of pronoun. 1.1

study at Moscow Polytech. University has many buildings.

2. We moved to a new flat. is big and light.

3. We live in a small village. house is small and very pretty.

4. My sister works in a theatre. She loves job.

5. What is the colour of your new car? - colour is black.

6. My friends don’t have much money. lives are quite difficult.
7. My friend is married to a Brazilian man. name is Ricardo.
8. Is this your book? - Yes, it is

3. Put the verb in brackets in Present Simple or Present Continuous.

Mike (be) in his last year at university. After graduating the university, he (want) to become a
banker. So, this week, he (do) a practical course in a bank. There (be) a bank in a nearby town, but
Mike (have) to take the bus to get there. The bus (leave) at 5.30 in the morning and (return) at 8.15
in the evening. Mike (not / like) to spend so much time in town before and after work, waiting for
the bus. That’s why, this week he (stay) with his aunt, who (live) in town. Mike usually (wear)
jeans and t-shirts, but while he (work) for the bank now, he (wear) a suit and a tie.

Tema 3. Country

1. Complete following sentences with the right words.

I (like) to live in Chandigarh. Chandigarh (be) the capital of Punjab and is a very
beautiful, clean, well-planned city. I (be) from a small town, ‘Phagwara’ in Punjab and
during my summer break, | (use to) visit my grandparents in Chandigarh. | (fall) in
love with this city, and after | graduate, | (want) to find a job in Chandigarh and settle there.
Yes,I  (be) very proud of my country. It’s full of diversity and (have) so many religions,
languages, customs, and festivals. It’s a beautiful country blessed with the majestic Himalayas,
sacred rivers like Ganga, Yamuna, and so many ancient forts and palaces. People from all over the
world __ (come) to visit The Taj Mahal.

Yes, India is one of the (old) civilizations in the world and is a fusion of various cultures
and traditions. The history of India (begin) with the Indus Valley Civilization and the
coming of the Aryans. Throughout its history, its rich land (have) attracted outsiders like
Moguls, British, etc. India (become) Independent in August 1947 after the efforts of
people like Mahatma Gandhi and Subhas Chandra Bose.

2. Put the questions to the sentences with the question words from the brackets.

1. We visited some very interesting places last summer. (When?)

2. In Britain most people get information from television. (How?)

3.Ann works as a lawyer in a large international company. (Where?)

3. Put the verbs in brackets in the right form: Present Perfect or Past Simple.

1. You (to go) through security? - No, | (not/to check) in yet. | (to arrive) only 20
minutes ago because of the traffic jam. Besides there is a really long queue.

2. It is the first time Susan (to have) a meal in such a luxurious restaurant.

3. You (to speak) to Mary today? Will she come to the competition tomorrow?

4. The first football match (to take) place more than a hundred years ago in Great Britain.

5. During my last holiday | (to get) to the wrong terminal and (to be) late for my flight.

6. You look great. You (to be) on a diet?

Tema 4. Traveling
1. Complete following sentences with the right words.
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Almost all people (be fond) of travelling. It is very interesting to see new places, another
towns and countries. People (may) travel either for pleasure or on business. There

(be) various means of travelling. For me there is nothing like travel by air; it is (many)
comfortable, more convenient and, of course, far quicker than any other means. There is none of
the dust and dirt of a railway or car journey, none of the trouble of changing from train to steamer
and then to another train.

With a train you (have) speed, comfort and pleasure combined. From the comfortable seat
of a railway carriage you (have) a splendid view of the whole countryside. If you .
(be) hungry, you (can) have a meal in the dining-car; and if a journey is a long one you

(can) have a wonderful bed in a sleeper.
. Complete following sentences with the right form of adjectives.
. My brother has a (tidy) room than me.
. Australia is (big) than England.
I'm (good) now than yesterday.
. She's got (little) money than you, but she doesn't care.
. Cats are not as (intelligent) as dogs.
. He thinks Chinese is (difficult) language in the world.
. Valencia played (bad) than Real Madrid yesterday.
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Tema 5. Transportation

1. Complete following sentences with the right words.

There are as many means of transport as you (can) only imagine. They are a bus, a bicycle,
a car, a ship, a train, a plane and so on. And today | (want) to discuss all of them.

The most popular means of transport (be) a car. Nowadays there (be) so many car
producers and brands that a car becomes the most popular and comfortable type of transport. You

(can) travel by car everywhere. The only thing that (can) stop you is your driving
license and the foreign country rules. A dream of many people is to buy a car and for most of them
it comes true.

Another popular transport (be) a bus. Not everyone (can) drive or many people just
want to enjoy the view and concentrate on their thoughts while travelling. And the bus allows all
these. The cost of travelling by bus (be) much lower than that of a car.

Bicycle (be) popular among young people. They (use) it during the warm seasons
to travel around the city or the nearby places. It’s healthy and affordable for most of people.

2. Fill in the gaps in the sentences with the right modal verb in the correct tense.
1. You.... (to talk) during your exam tomorrow.

2. He ... (to cook) tonight because he's going to a restaurant.

3. We ... (to forget) to lock all the doors before we leave.

4. She ... do this work tomorrow, because now she doesn’t have enough time for it.
5. Lucy .... (to attend) our meeting. She's stuck in a traffic jam.

6. She's seven years old, but she ... read yet. Her parents are getting her extra lessons.
7. ... (She/to wear) ... jewelry at school?

8. The museum was free. So we ... pay to get in.

9. ....(You/to swim) ... when you were 10?

10. Hurry up! The check-in .... (to start) in three hours and we are still at home.

Tema 6. Healthy lifestyle
1. Complete following sentences with the right forms of the words.
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Today healthy lifestyle (be become) (much and much) popular both with the old and
the young. People (have become) more health-conscious. They say that (the
great) wealth is health. And it’s so true. The (healthy) we are, the __ (good) we feel.
The (good) we feel, the (long) we live.

A healthy diet (be) an essential part of staying healthy. We know that we should not stuff
ourselves with fast food, sweets, sausages, pastry and fat food. Due to medical research, this type
of food (shorten) our life, it (lead) to obesity, heart and blood vessels diseases,
diabetes, gastric problems and lots of other serious ailments. To prevent all these problems we
should (enjoy) well-balanced home-made meals with a lot of organic fruits, vegetables,
dairy products, grains and seafood. We are what we eat.

2. Put the verbs in brackets in the right form: Present Simple or Present Continuous.

1. Don't give me any cheese. | (to hate) it!

2. You won't find Jerry and Tom at home right now. They (to study) in the library.

3. Harold Black's a famous pianist. He (to give) two or three concerts every
week.

4.1t often (not / rain) in the summer, but today it (rain).

5.« Mr. Jackson (help) his son with his homework?” - “Yes, every evening”

6. you (to take) any vitamins at the moment?

7. At first, I didn’t like my job, but [ (to begin) to enjoy it now.

3. Fill in the gaps with the correct modal verb in the right tense.

1 Last year he (not/to take part) in the competition because he had his leg broken.

2. At our hotel holiday-makers (to choose) between a single, a double or a family

room

3. You (to pick) our son up from school at 17.00. Please, don't forget.

4. I (to leave) my house much earlier because | was afraid to get into a traffic jam and

miss my plane.

5. You (not/to see) me off if you don't have free time.

6. When | was 12 | (to choose) our holiday destination as my birthday present.

7. In ten years young people (to enter) the university without entrance exams.

8. you (to book) the plane tickets yourself? | am very busy this week.

9. | am afraid I never (to be) on a diet. | love cakes too much.

10.  Tomorrow they (to stay) four hours in Paris airport waiting for the connecting

flight.

Tema 7. Human Resource Management (HRM)
1. Fill in the gaps with the right verb in the right form: Participle I or 11.

Human Resource Management (HRM) is the term __ (use) to describe formal systems
devised for the management of people within an organization. The responsibilities of a human
resource manager fall into three major areas: staffing, employee compensation and benefits, and

(define/design) work. Essentially, the purpose of HRM is to maximize the productivity
of an organization by (optimize) the effectiveness of its employees. This mandate is
unlikely to change in any fundamental way, despite the ever-increasing pace of change in the
business world.

Human resource department responsibilities can be (subdivide) into three areas:
individual, organizational, and career. Individual management entails (help) employees
identify their strengths and weaknesses; correct their shortcomings; and make their best
contribution to the enterprise. These duties are (carry) out through a variety of activities
such as performance reviews, training, and testing. Organizational development, meanwhile,
focuses on fostering a successful system that maximizes human (and other) resources as part of
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larger business strategies. This important duty also includes the creation and maintenance of a
change program, which allows the organization to respond to evolving outside and internal
influences. Finally, there is the responsibility of (manage) career development. This
entails (match) individuals with the most suitable jobs and career paths within the
organization.

2. Decide which one of the verbs on the left is the best alternative for the verb on the right.

1. to complete a. to finish

2. to receive b. to produce

3. to build c. to require

4. to return d. to include

5. to leave e. to come back

6. to make f. to think about deeply

7. to intertwine g. to construct

8. to need h. to go out

9. to consist of i. to get

10.  to speculate J. to cross

3. Translate from Russian into English the following sentences.

1. Opraau3zanusi — 3To TpymIa JOAeH, paboTaroNuX I JOCTHKECHHS TEIICH.
2. YrpaBiieHHue — 3TO MPOIlecC TUIAHUPOBAHMS, OpPraHU3aIluy, Mo00pa KaJIpOB W KOHTPOJIS JIIS

TOTO, 4TOOBI AOCTHUYb LCJIN OpraHru3alliu.

. YrpaBneHue kacaetcsi Kak KOMMEPUECKUX, TaK U HEMPUOBLIbHBIX MPEANPUITHH.

. MeHeszepLI HAACJICHBI IIOJTHOMOYHAMHA 1 OTBETCTBCHHOCTHIO MPEANIPUHNMATD IIaru, KOTOPLIC
CrOCOOCTBYIOT OCYIIIECTBIICHUIO TIEJICH OpraHu3aIliy.

5. MeHemxepsl MOTYT JOCTHYh XOPOLIUX PpEe3yJbTaTOB, €CIM CO3JaAyT B KOJUICKTHUBE
OJIarOTPUATHBIN MOPATHHO-TICUXOJIOTMYECKUH KITMMAT.

. Explain the meaning of the following word groups.

. Human Resource Management;

. organizational development;

. manager is charged;

. conduct recruiting;

. staffing;

. appraisal of work force performance;

. professional development of workers.

. Write a brief summary (essay) of the text “The Purpose of organization.”

An organization with a clear purpose or mission is one that is easy to understand and
manage. A common purpose unifies employees and helps them understand the organization’s
direction. Any employee working at the NASA Space Center in the 1960s knew that that
organization’s common purpose was to put a man on the moon. Included with the common purpose
would be the business and company strategy, mission statement, company values, and the
organization’s short- and long-term objectives. The role of communicating all of these components
most likely falls to managers through the company.

Coordinated Effort

Arguably, a manager’s most important responsibility is to coordinate the effort of work in
a way that maximizes resources with the common purpose in mind. Managers will need to leverage
the employees’ skill sets, experience, and personalities in a way that consistently adds value.
Managers must also take into account employees’ preferences as they relate to job satisfaction and
engagement.
Specialization and the Division of Labor
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Early in the twentieth century, every employee on the Ford Motor Company assembly line
had a specific, repetitive task. For instance, one person would install the wheels on the left side of
the car, and another employee only installed the front bumper. By breaking the whole job down to
specific standardized tasks and repeating them over and over, Ford could produce one car every
ten seconds.

Ford, and many other factories, demonstrated that specialization made work more efficient.

Management saw this as the most efficient use of the relative skills of its employees.
Employee skills at performing a task improve through repetition. Less time is spent changing tasks,
in putting away tools from a prior task and getting the necessary tools for the next task. A second,
and equally important, efficiency with specialization is the ease and low cost of finding and training
people to do specific and repetitive tasks.

Tema 8: Rules from the Recruitment Insiders

1. Fill in the gaps with the right form of the verb: Passive Voice

Establish a Defined Interview Process. Everyone in the company must understand the process
and (be hold) accountable for their piece of it. Clear lines of ownership and buy-in mean
the process flows smoothly.

Interview Well. Train your employees on how to properly conduct an interview. Don’t let multiple
people ask the same questions over and over again. Ask good behavioral questions. Make the
candidate think and really dig in. Not only will you learn more about them, but they (be
impress).

Use Technology Well. This is where most employers first fall short. You have technology in place
for a reason - to make your job easier. Why not make it work for your candidates too? Don’t ask
them to upload a resume and then manually enter information into an application. Duplication is
frustrating and time-consuming. Streamline your processes with a goal to be easy to work with.
You could lose good people before you even get to talk to them.

2. For each group of words a-j find a synonym from 1-10.

1. prospect (adj.) a. potential, scope, future, expectations, possibilities;

2. to estimate (v.) b. to increase, to rise, to advance, to leap, to surge, to escalate;
3. range (n.) c. synthetic, fake, false, mock, imitative, simulated;

4. driverless (adj.) d. brainpower, perception, sharpness, cleverness, ability;

5. prediction (n.) e. autonomous, independent, self-ruling, uncontrolled;

6. intelligence (n.) f. forecast, prognosis, anticipation, apprehension;

7. to inch (v.) g. blockage, bottleneck, traffic jam;

8. artificial (adj.) h. evaluate, figure out, consider

9. congestion (n.) i. to creep, to drag, to lag, to worm;

10.  to accelerate (V) J. radius, area, orbit, field, scope, scale, horizon, latitude;

3. ‘Business correspondence’
Match the words which you have met in the text with their definitions. It will help you
understand deeper how to produce day-to-day business letters.

a) nouns
Salutation, courier, signature, letterhead, capability, business correspondence, sender, response,
exchange, request.

1. The most common form of greeting used in a letter or other written or non-
written communication.
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2. A mark that a person writes on documents as a proof of identity and intent.

3. A situation in which one person gives another person something and receives
something else of a similar type or value in return.

4. Exchange of information, ideas or opinions between two or more persons
during the course or itinerary of business through writing letters.

5. Someone who delivers messages, packages, and mail.

6. A reply or an answer.

7. A talent or ability that has potential for development or use.

8. A sheet of paper printed with one's address, name for writing a letter on.

9. A person, company, or organization that sends a letter.

10.  The act of asking or something asked for.

b) verbs

To communicate, to mention, to begin, to send, to change, to occupy, to define, to classify, to
sacrifice, to differ, to follow, to indent, to add, to re-enforce, to consider, to type, to smear, to fade,
to mail, to create.
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To stain by dirty substance.

To arrange into classes or categories.

To express thoughts, feelings, or information to another person.

To join so as to increase in size, quantity, or quality.

To produce through imaginative effort.

To start a line of the text from the margin.

To refer to something briefly without going in detail.

To give up something important or valued for the sake of other considerations.
To fill up time or space.

. To send letters and other postal material by mail.

. To be dissimilar in nature, quality, amount, or form.
. To make more forcible or effective.

. To post a letter or parcel to someone.

. To disappear gradually.

. To start out by doing something first.

. To think about something carefully.

. To write something with a keyboard of the computer.
. To determine something.

. To give a completely different form or appearance.
. To come after.

Letter of Agreement. Change the underlined sentences so that it means the same as in the
letter, using the information from ex.8. Respond to the partner.
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Company Telescope
Sqg. Ak. Kurchatov, bld.1,
Moscow, Russia, 123098
August 8, 20... .

Company Imperial
88 George Curl Way, London
S018 2RZ United Kingdom

Subject: Letter of Agreement. Supplying electrical goods

Dear Mr Rayon,

We are happy to know that you have selected Telescope Company as the sole vendor
for supplying electrical goods to your head office and three branches in Moscow. We will be
providing you the necessary supplies manufactured at our production unit.

According to the discussion we had at your office, we will send our personnel to do
the installing and servicing work as required. In case, there is any need to repair or replace
the item, allow us 24 hours to do so. The payment should reach us in 30 days from the date
of billing.

If the terms and conditions are acceptable to you, please sign and send a copy of this
letter at our official address. Should you have any further questions, please do not hesitate to
contact us. We hope to continue our relationship for many years.

Yours sincerely,
Mike Belov

General Manager
I-Telescope@hotmail.ru
+ 7 (495) 984 81 64
Agreed and Accepted

By: Date:

5. IELTS Pie Chart essay. Summarize the information by selecting and reporting the main
features, and make comparisons where relevant. Write at least 150 words.

Wiuper Service & Supzon W AdTiT it Acthtten

Tema 9. Public Management

1. Fill in the gaps with the right verb in the right form: Passive voice

The Grand Strategy. Companies choose a grand strategy in response to the first question they
should ask themselves: does the firm want to grow, strive for stability, or take a defensive position
in the marketplace? Often, the choice of a grand strategy (be base) on conditions in the
business environment because firms generally want to grow unless something (like a recession)
makes that difficult. Note that a grand strategy and a corporate strategy can overlap significantly.
Planning Firm Actions to Implement Strategies.



33

When managers create strategies, they are making plans for how their firm will compete in the
marketplace and what actions the firm will have to undertake to compete. A plan is a decision to
carry out a particular action in order to achieve a specific goal. A plan includes decisions about
when and how actions should (be accomplish) and what resources (will be
require) to complete the actions. Because planning is one of the basic functions of management, a
good manager should have good goal-setting skills, technical knowledge about the tasks necessary
to reach goals, time-management skills, and the organizational skills required to arrange company
resources to be available to complete the planned tasks. Planning is a combination of deciding what
needs (to be do), figuring out how to do it, assigning roles to people and providing them the
resources to complete their tasks, and overseeing the work to make sure it gets done correctly and
in a timely manner.

. Give the definition for each word combination

. recruitment — HaGop mepconana

. bound ahead — nponBurarscs ObicTpee

. to hire — manumars

. accountable — ¢ OTBETCTBEHHOCTHIO

. ownership — OTBETCTBEHHOCTb,

. buy-in — 3anHTEpEecOBaHHOCTH, BOBIICYUEHHOCTH

. Put the verbs in brackets in the correct form in Present Simple Passive Voice.

Write the negative form in full: do not write, is not given. Write two forms together with a comma:
is written, are sold.

. English (to speak) in all parts of the world.

2. The students (to ask) a lot of questions.

4. He (to see) often here.

5. Only two cars (to make) in France.

6. | (not/to help) with my work.
7
8
9.

WoO oIl WNEDN
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Lectures (not/to attend) by all students.
Much time (to give) to the study of the new methods of work.
Coffee (not/to produce) in England.

10. Every Sunday we (to show) a new film.

11. The newspapers (to bring) in the morning.

4. Management Skills Application. (Analytical Skills).

Assume that you have been hired by a local small-business consulting firm. You have been
asked by your boss to review a proposal from a client who is considering opening a new Pilates
and yoga studio in a trendy part of town. Because you know SWOT analysis, you have been asked
to group the following attributes about the proposed business into a SWOT analysis:

a. The proposed location is on the same street corner as the main subway line station and three
blocks from a ferry terminal that commuters use go to work.

b. The proposed location has a vestibule and a new HVAC system.

C. The street that the location is situated on has many small shops, restaurants, and bars and
is a popular gathering place.

d. There are many historic structures that are in need of updates, but some owners are reluctant
to invest in these aging structures.

e. The area has become gentrified over the past decade, and there is more disposable income
than in the past.

f. In addition to the young professionals, a large number of 55 and over retirees who are now

empty nesters have been moving into the neighborhood.
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g. With the young professionals and empty nesters, this area has one of the lowest birth rates
in the nation.
h. The two-year lease is affordable for the business plan, but there is no guarantee of renewal

after the term.

I. There is a rumor of a spin studio opening two blocks away.

J. The building has been updated with ramps and restrooms to accommodate disabled patrons.
k. The local paper has interviewed the client and will be running a “Pilates Craze” feature in the
upcoming weekend newspaper.

I What is a SWOT analysis, and what can it reveal about a firm? SWOT is a traditional analytical
tool that identifies a firm’s strengths, weaknesses, opportunities, and threats (SWOT is an acronym
of these four factors). It is useful for conducting a quick look at the internal capabilities (strengths
and weaknesses) and external events and situations (opportunities and threats) a firm is facing.

Tema 10. International management expansion
1. Fill in the gaps with the right form of the verb: Passive Voice
International management is a critical area for any serious student of management because of globalization,
the worldwide phenomenon whereby the countries of the world are becoming more interconnected and
where trade barriers among nations are disappearing. Companies of all kinds (be no longer limit)
to producing and selling their goods and services in domestic markets. In fact, companies (be
encourage) to explore global markets to stay competitive and are thus likely to have business activity
anywhere in the world. Globalization (be being facilitate) by several key factors, and companies
that want to succeed in this environment must understand the key factors that are making the business world
more globally connected.

2. Put the verbs in brackets in the correct form in Present Simple Passive Voice.

Write the negative form in full: do not write, is not given.

1. These letters (to address) to Alice.

. Wine from California (to export) to Russia.

. The goods (to keep) in the warehouse.

. | (to visit) often (to help) with my work.

. Much time (to give) to the development of new devices.

. At the University students (to teach) many different subjects.

. Hockey (to play) in winter.

. | (to make) an interesting job offer.

. Service (to include) in the bill.

. Managerial Decision. Select three different businesses from different industries, such as a
hospitality business (hotel, restaurant, fitness center), a manufacturing company, and a not-
forprofit business. Perform am analysis for each business.

4. Bonpocwl 014 0ebamos (Kpy2nwlii cmo):
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1. Why is it important to understand and appreciate the importance of international
management in today’s world?
2. What is culture, and how can culture be understood through Hofstede’s cultural framework?

3. How are regions of the world categorized using the GLOBE framework, and how does this

categorization enhance understanding of cross-cultural leadership?

4. Why is an understanding of cultural stereotyping important, and what can students do to prepare
for cultural stereotyping by looking at social institutions?

5. What steps can you undertake to be better prepared for cross-cultural assignments?

6. What are the main strategies that companies can use to go international?

7.Why might it be necessary for a company to go international, and how might it accomplish this

goal?
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Tema 11. Things you need to know something about.

1. Fill in the gaps with the right form of the verb: Infinitive

The Internet Thanks to the pervasiveness of the Internet today, any company in the world
can (sell) its products to anyone in the world. In fact, the developments in information
technology and the reduction in costs of technological equipment mean that any multinational can

(reach) anyone in the world. Social media, such as Twitter and Facebook, also provide a
means for multinationals (build) relationships with customers worldwide. Data also
suggests that even countries that previously had little access to the Internet are now experiencing
tremendous growth.

E-commerce doesn’t necessarily have to (be) between companies and individual
customers. In fact, there are many other forms of e-commerce, such as business-to-consumer (e.g.,
eBay), business-to-business (B2B, where companies sell to each other), consumer-to-business
(C2B, where consumers can sell to businesses), and consumer-to-consumer (C2C, where
consumers can sell to other consumers). These forms of e-commerce are all contributing to making
the global business world more interconnected. It is critical for multinationals to appreciate the
importance of the Internet. Not only can companies reach new consumers, but they can also
(improve) their business models. Additionally, the Internet provides the opportunity to companies

(build_ relationships with consumers worldwide.

2. Compile the essay on a topic of: What is culture, and how can culture be understood
through Hofstede’s cultural framework?

As the business world becomes more global, employees will likely face someone from
another country at some point in their careers, companies will negotiate with companies from other
countries, and even employees of domestic companies will likely encounter someone from another
country. Furthermore, trends suggest that immigration, the movement of people from their home
country to other countries, will continue to grow worldwide, a process that will contribute to
making companies’ workforces increasingly diverse. Additionally, many multinational companies
rely on expatriates to run their local operations. An expatriate is foreign employee who moves to
and works in another country for an extended period of time. All of these trends mean that during
your career you are likely to encounter someone from a different culture and that the potential for
cross-cultural tensions is high. It is therefore important for any international management student
to understand culture to better prepare for dealing with such tensions.

Tema 12. ‘The impact of technology on professional development’

1. Fill in the gaps with the right form of the verb: Infinitive, Gerund, Passive voice, Participle 1&I1

What do we mean by management of technology and innovation (MTI), and

why is it crucial?

Management of technology and innovation is critical to the organization. Because of
innovations and new technologies, we (have historically see) the emergence of innovative
organizational structures and new ways of (perform) work. For example, the Industrial
Revolution ushered in the functional structure for organizations. As business moved from small
craft businesses like blacksmiths to railroads, there was a need (introduce) a more complex
business structure. Today, we see the innovations in information technology (change)
structures to more network based with people (be able to work) remotely. The changes in
structure are innovations in the technology of how work (be accomplish); the
innovations brought on by the invention of new products influence the technology we use and how
we use it.
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Technology can (be define) in a number of ways. The basic purpose of a system
(such as an organization) is to convert inputs into outputs. Therefore, we will define organizational
technology as the processes within the organization that help (convert) inputs into outputs
as well as the (support) evaluation and control mechanisms. The management of
technology involves (the plan), implementation, evaluation, and control of the
organization’s resources and capabilities in order to create value and competitive advantage.

2. Match the words with their definitions.

1 | Technology strategy | —the process of taking an innovation or technology and trying
to build more value by looking for ways to use the technology
in different markets and places.

2 | Technology —the use of portfolio techniques in development and use of
forecasting technology enhances the potential value of technologies being
developed and the technologies that are currently part of a
firm’s portfolio. Disney was a leading producer of animated
films. However, Disney did not stop there—the portfolio of
characters in the films are now marketed as products and
displayed in Disney theme parks, and Disney very carefully
manages the availability of the animated films.

3 | Technology —the use of tools to study the environment for potential
roadmapping technological changes that can both positively and negatively
affect the firm’s value proposition. Digitization of a variety of
products such as watches and cameras provided great
opportunities for some firms and caused others to go bankrupt.
Forecasting (or at least keeping an eye on the changes in
technology) is very important in management of technology

4 | Technology project | —the logic of how technology will be used and what role
portfolio technology will have in the organization. For example, will
innovation (first-to-market strategies dominate) be the focus, or
will the firm want to do things better to obtain market share and
value (let others take the initial risks)?

3. Write an essay in about 150 words on the following topic:

Innovation activities are an important subset of technology activities.

Innovation includes “newness” in the development and used of products and/or processes
within a firm and within an industry. Invention, new product development, and
processimprovement methods are all examples of innovation. Management of innovation includes
both change management and managing organizational processes that encourage innovation. The
management of innovation is more than just planning new products, services, brand extensions, or
technology inventions—it is about imagining, mobilizing, and competing in new ways. For the
organization, innovation management involves setting up systems and processes that allow
newness that adds value to emerge. Some firms, like Google and 3M, give some employees time
during the workweek to work on their own ideas with the hope of sparking new ideas that will add
value. Google News and 3M Post-it Notes are products that emerged from this practice. In order
to manage innovation processes successfully, the firm must undertake several activities (these can
involve the study of technologies currently in use).
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4. Kpyenwtit cmon (0ebamut) ‘The impact of technology on professional development’

v" What do we mean by management of technology and innovation (MTI), and why is it
crucial?

v How do organizations develop technology and innovation?

v" What are external sources of technology and innovation development, and when are they
best used?

v' What are internal sources of technology and innovation development, and when are they
best used?

OneHo4yHbIE CPEICTBA /15 CAMOCTOAITE/ILHOM padoThl: NPpOBeAeHUE 1e0aTOB Ha
Temy «The modern challenges in science and technology»

Bapuanmbt mem 6 zasucumocmu om cneyuaibnocmu cmydenmoe:

1. You are a manager of a team that is taking a long time to move through the Storming stage.
There are two individuals on the team that seem to be unproductive when dealing with conflict and
are holding the team back. What would you do to help the team move through conflict management
and begin Norming and Performing?

2. One of your direct reports on your team is very focused on his own personal development.
He is a strong employee individually, but hasn’t had as much experience working in a team
environment on a project. He wants to do well, but isn’t exactly sure how to work within this
context. How would you instruct him?

3. You are leading a team responsible for a very important strategic initiative at your company.
You have launched the project, and your team is very motivated and excited to move forward. You
have the sense, however, that your sponsor and some other stakeholders are not fully engaged.
What do you do to engage them?

1. The emergence of a more knowledge- and information-based global economy means that
services will become more critical and service industries will continue to grow at a faster pace than
product-based industries.

2. The abilities of artificial intelligence in HRM.

3. The abilities of artificial intelligence in management information systems.
4. How and why do entrepreneurs develop MTI skills?
5. No matter what method is used, what skills do you need to successfully manage technology

and innovation?
6. How do you look into the future to keep pace?
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