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1. llesin u 3a7a4M OCBOEHHS AU CUUILIHHBI

Heabro  ocBoeHuss  aucuuIumiHbl  «KOHCTPYKTOPCKO-TEXHOJIOTMYECKAS
JOKYMEHTAIUs» sBisieTcs: GOpMUpPOBaHKE MPOPECCUOHANBHBIX 3HAHUN U YMEHUH,
B TOM UHWCJIE 3HaHWM, HEOOXOIUMBIX [UId TPaBUIBHOIO COCTABJIECHUS U
opopmiieHHsT ~ OKYMEHTOB, BO3HHMKAIOIIUX IPU  MPOBEACHUM  HAYYHBIX
UCCIICIOBAHUM, IPOCKTUPOBAHUM  TEXHUYECKUX CUCTEM U  YIIPaABICHUU
IIPOU3BOICTBEHHBIMU IIPOLIECCAMH IIPU CO3JaHUHM HMHHOBALMOHHOM IIPOIYKIIUH.

K ocHOBHBIM 3agayaM OCBOE€HHMA JAuUCHUIUIHHBI «KOHCTpyKTOpCKO-
TEXHOJIOTHYECKast TOKYMEHTAIUsD) CIIEAYET OTHECTH:

® H3yuyeHHE TEOPETHUYECKUX OCHOB JIOKyMEHTAIIMOHHOTO 00ecreyeHus
HAy4YHOU M MPOU3BOJICTBEHHOM JACSATEIBHOCTU MIPEANPUATHUS,

e (opMuUpOBaHHE HABBIKOB MPABOBOW 3aIUTHI JIOKYMEHTUPOBAHHOW WH-
dopMmaruu ¢ opraHuzalmen panvoOHAIBHOTO JBIKEHUS TOKYMEHTOB Ha
PEANPUSATHN;

® OBJIQJICHHE METOJIaMH KauyeCTBEHHO U OBICTPO 0OpabarhiBaTh MH(pOpPMA-
[IUIO B LIEJTSIX CBOEBPEMEHHOTO MPHUHSITHSI COOTBETCTBYIOIIUX YIIPABIICH-
YECKUX PELICHUM;

e (opMuUpOBaHWE YMCHMH W HaBBIKOB pPa3pabOTKM HOPMATHBHO-
TEXHUYECKON JTOKYMEHTAIlMW, PEerIaMeHTUPYIOIed OpraHu3aluOHHO-
YIPABJICHUYECKUE U TPOU3BOACTBEHHO-TEXHOJIOTMYECKUE TIPOIIECCHI..

2. Mecto nucuuiinnbl B cTpykrype OOII 6akanaBpuara

Hacrosmas vz@inniicel «KOHCTPYKTOPCKO-TEXHOIOTNUECKas]
JOKYMEHTAIUsD» OTHOCUTCA YUCITY JUCUUIUIMH O00s3aTENbHOM YacTH OCHOBHOM
o0Opa3oBaTeIbHON MporpaMMbl OakataBpuaTa

JlucuumuiiHa CBsi3aHa JIOTMYECKH U CTPYKTYPHO-METOJUYECKH CO CIIEIYIO-
MMM ITpakTuKaMu U aucuuiuimaamMu OOIT:

VYueOHas mpakTrka (ITPOCKTHAs)
[Ipon3BoicTBEHHAs TPAKTHKA (IPOEKTHO-TEXHOJIOTHUECKAs )

3. IlepeueHb IUIAHMPYEMBIX Pe3yJbTATOB O0y4YeHUs] MO IUCHUIIMHE,
COOTHECEHHBIX C MJIAHUPYEMBbIMH Pe3yJibTaTaMH 0CBOEHHS 00pPa30BaTeIbHOI
NMporpaMmabl

B pesynabprare ocBoeHMS IUCHUIUIMHBL «KOHCTPYKTOPCKO-TEXHOJIOTHYECKAS
JOKYMEHTaIus» y o0ydaromuxcs (HOpMHUPYIOTCS CIAEAYIOIIME KOMIIETCHIIMH U
JOJKHBI OBITh JOCTHUTHYTBHI CJICAYIOIIME pPe3yibTaThl OOYYeHHS Kak JTall
(bopMHUPOBaHUS COOTBETCTBYIOIINX KOMITETCHITHIA:

KOI[ H HAUMECHOBaHHE KOMHeTeHHl/Iﬁ HHZ[HKaTOpr JOCTHKCHU A KOMIICTCHIINHN




OIIK-6 CniocobeH ucnosb30BaTh TEX- NOIIK-6.1. Cobupaet u cuctemMaTusu-

HHYECKYIO IOKYMEHTAINIO B IIPOIiecce pyeT HeoOXOAMMYI0 HH(POPMALIUIO 1T
MIPOM3BOJICTBA XY/JOKECTBEHHBIX MaTe- o(hopMIICHHS TEXHOJIOTHYECKOM TOKY-
pHaJIoB, CO3IAaHUH U PECTaBpaIIH XY~ MEHTAalLMU Ha TPOIIECChl TPON3BOJICTBA
J0’KECTBEHHO- MTPOMBIIUIEHHBIX 00BEK- M pecTaBpalfi Xy0KECTBEHHO- TIPO-
TOB U UX pecTaBpaluu MBIIUIEHHBIX 00BbekTOB, MOIIK-6.2.

Pa3pabareiBacT TEXHOIOTHYECKYIO JI0-
KYMCHTAIMIO Ha IPOIIECCHI TPOU3BO/I-
CTBAa M peCTaBpalli XyIJO0KCCTBCHHO-
MMPOMBIINIJICHHBIX O6'I)€KTOB; aHaJIn3u-
pYeT U OlLIEHUBAET Ka4yecTBO oopmiie-
HUS TEXHOJIOTHYECKOU AOKYMCHTAIUU

4. CTpyKTYypa " coepkaHue JUCHUILIUHbI

OO0uiast TpyJIOEMKOCTh JTUCIUIUIMHBI COCTABIISIET 4 3a4€THbIC €AUHUIIBI, T.C.

144 axamemMuueckux 4yaca (M3 HUX /2 9acoB - CAMOCTOSITEIbHAS padoTa).

JlucuunnrHa u3ydaeTcs B CeAbMOM ceMecTpe: JeKuuu — 18 yacos, mpak-
THUYECKHE 3aHATUS — 54 yaca.

dopma KOHTPOJIS — 3a4€T.

Crpykrypa u CoJIepKaHue JUCHUTUTUHBI «KoHCTpyKTOPCKO-
TEXHOJIOTHYEeCKasi JOKYMEHTAIUs» IO CpoKaM W BHJaM pPabOThl OTPaKECHBI B
[Tpunoxenun 1.

TemaTnueckuii NJIaH JUCHUILINHBI

AynuropHasi padoTa, 4achl .
=
- S Z |
Bcero Jlabopa- Hpaxru 5= 5
Ne HaunmenoBaHue TeM (pa3aesioB) YyecKue S 2
4yacoB | Jlekuuu | TOPHBIE =5 g
p 3aHATHS, | & O 9
paboThI CeMHHAPBI o
1. | JlokyMeHTHpOBaHHE yIPABIEHYECKON
nesitenbHOCTH. TpeOoBaHus K 22 2 10 10
0(hOPMITIEHHIO IOKYMEHTOB
2. | CucreMa opraHu3allMOHHO-IIPABOBOI
p p 31 4 12 15
JIOKyMEHTAIUU.
3. | Cucrema Hay4yHO-
HUCCIIEI0OBATENLCKON U 36 4 12 20
AHAJIMTUYECKON JOKYMEHTalluu
4. | JToroBopHO-TIpaBOBast JOKYMEHTALIHSI.
JIOKYMEHTBI BHEIITHEAKOHOMHYECKOM 29 4 10 15
NeATENbHOCTU
. | TexHOIOTNH JOKYMEHTAIIHOHHOTO
5 AOKyMEHTaLL 26 4 10 12
o0ecreueHus! yIpaBJIeHHsL.




Hroro: 144 18 54 72

Conepmanne pa3aejaoB TUCHUAIIINHBI

CoBpeMeHHBII 3Tan  OOLIECTBEHHOIO  PAa3BUTHSA, XapaKTepU3YIOLIUIICS
yriyOJieHueM 3KOHOMHUYECKHUX CBS3€M M pOCTOM B3aMMO3aBUCHUMOCTHU IOCYJIapCTB,
O00BEKTHUBHO OOYCIOBJIMBAET HENPEPHIBHOE BO3pAacTaHUWE POJIU HHPOpMALMHU B
COLIMAJIBHOM M TEXHUYECKOM IMPOIECCe, B PEUICHUU TIJIO0ANbHBIX MPOOJIEM.
JloCcTHKEHMsI HayYHO-TEXHUUECKOI0 Iporpecca BO MHOTUX OTpaciaX O00eCHeuniIu
BO3MOXKHOCTb ~ NPAKTUYECKOM peaiu3alluud uaeu  (QopMuUpoBaHus UHQOp-
MAaIMOHHOT'O 00IECTBa.

JIOKyMeHTHPOBaHHUe yIpaBJieH4YecKol AesTebHOCTUH. TpedboBanus K
o(popMIIEHHIO JTOKYMEHTOB.

I'ocynapcTBeHHast cuctemMa JOKYMEHTAllMOHHOTO OOECIeueHUusl yIpaBiIeHUs
(I'CAOY) - cBoa 1mpaBWwi, YCTaHABIMBAWOIIME €IUHBbIE TpPeOOBaHUSA K
JOKYMEHTUPOBAHUIO YIPaBIEHYECKOW AESTENbHOCTH W OpraHu3aluu padboThl C
JOKYMEHTaMHU Ha MPEANPUATHAX Pa3IUYHbIX OPraHU3allMOHHO-TIPABOBBIX (HOPM.
CoctaB ymnpaBiI€HYECKMX JOKYMEHTOB. IloHsTHE cCuCTEM JOKyMEHTalUU.
OyHKIMOHANBHBIE W OTPACIIEBBIE CHUCTEMBI JOKYMEHTAlMH. YHUUKALUA U
CTaHAapTU3ALMS YIPABJIEHYECKUX JOKYMEHTOB. Pernamenranus
JOKYMEHTUPOBAHMS YIIPABICHUYECKOU JesATeNbHOCTH. [I0CTOSHHBIE U TIEpEMEHHBIE
PEKBU3UTHI W TpaBuwia uX odopmienus. branku u QopMarbl JTOKYMEHTOB.
@opmynsip — oOpazen; JTOKyMeHTa. YTJOBOE€ U IMPOJIOJIBHOE PaCHOJIOKEHHUE
PEKBU3UTOB. YHUULIHPOBaHHAs (hopMa TOKYMEHTA.

CucreMa OpraHu3alMOHHO-TIPABOBOI JOKYMEHTALIUH.

@OyHKIMU OpPraHU3allMOHHO-IIPABOBONM JOKyMeHTauuu. OCHOBHBIE BUIBI U
TpeOOBaHUSI K COCTaBICHUIO M OGOPMIICHHIO OpraHMW3allOHHO-TIPABOBBIX
NoKyMeHTOB. CucTeMa OpraHn3allOHHO-TIPABOBBIX TOKyMEHTOB. OCOOCHHOCTH U
XapaKTEPHbIE YEpPThl OPraHU3aLUOHHO-IIPABOBBIX JOKyMEHTOB. COCTaBIIEHHE U
o(popMJIEHHE OCHOBHBIX OPraHMW3allMOHHO-TIPABOBBIX JOKYMEHTOB: YCTaB,
JOJDKHOCTHASI MHCTPYKIMS, IPAaBUJIa BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA, INTATHOE
pacnucaHue, MOJIOKEHHWE O CTPYKTYPHOM NOApa3AciieHuu. PacnopsaurenbHas
JOKyMeHTaus. [IpyuHIUIBI cOCTaBlIeHUs, CTalud NOATOTOBKH, BU3WPOBAaHUS U
NOJANUCAHMS PACTIOPSAUTENbHBIX JOKYMEeHTOB. CocraBieHue M oQopMieHue
pacHoOpsAINUTEIbHBIX JOKYMEHTOB: IIPUKa3bl, PacHOpPsIKEHUs, IIOCTAHOBIICHHUS,
yKa3aHus, pELICHUS.

CucreMa HAYYHO-HUCCJIEI0BATEIbCKON U AHATUTHYECKOH JOKYMEHTALIMH.
Hayunas cucrema JOKYMEHTAallMM - 9TO OIpeEeNIeHHas CcHcTeMa

JOKYMEHTAJIbHBIX MCTOYHUKOB HAayyHOW HHGpOpManuu (HAyYHBIX JTOKYMEHTOB),

YTO CIY>KHUT JJIs ONMMCAHUS HAYYHBIX 3HAHUM, BKIIOYEHHBIX B MH(GOPMAIIMOHHbIE
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koMmyHuKaru. Kiaccudukanus Hay4dHbBIX JIOKYMEHTOB [0 XapaKTepUCTHKAM
coaepxkanusi. Krnaccudukanuss HaydHbBIX JOKYMEHTOB IO MPHU3HAKY (HOPMBI.
Tunonornyeckas cxema Hay4YHOM JOKYMEHTALIUU.

Bunpr CIIpaBOYHO-UH(GOPMAIIMOHHON u CIIPABOYHO-aHAITUTUYECKON
JOKYMEHTAIMU U TpeOoBaHUs K ux odgopmiieHuto. CripaBouyHO-UH(POPMAITMOHHBIE
JIOKYMEHTBI: aKT, JOKJaaHas (ClyxeOHas ) 3amucka, ClipaBKa, MPOTOKOJ, CBOKA,
cinykeOHoe mucbMo. OcoOeHHOCTH O(OPMIICHHS, PA3HOBUIAHOCTH W TOPSJIOK
COCTaBJICHUs AaKTOB. lIOpsAIOK COCTaBJI€HHUS aKTOB CBEPKM PAaCUYETOB MEKIY
nebuTopamMu U KpeautopaMu. [IpaBuia mpoBeACHUS COBEIIAHUN KOJIJIETHATbHBIX
OpraHoOB, COCTaBIIeHHE U 0(hOPMIICHUE TTPOTOKOJIA.

JloroBopHo-npaBoBasi JOKyMeHTaLMs.
JIOKYMEHTBI BHELIHEIKOHOMHYECKOM AeATeTbHOCTH

OcobenHoctu cocTtaBieHus M O(OpMIIEHUS JOroBOpoB. PazHoBHAHOCTH
norosopos. Cornamenne. KO/UIEKTUBHBIN TOrOBOpP, TPYAOBOU JOroBOp. 1orosop
IIOCTABKH, AapEHJbl, OKa3aHWs YyCIyr. PEeKBH3WTBI JOroBopa M IIpaBHia HX
pErucTpanuu.

JIOKyMeHTBI, O(GOpPMIISIIOIINE BHEUIHETOPTOBbIe caenku. Crnenudukanuy,
KOHOCAMEHTBI, KOHTpaKThl. Kommepueckas nepenycka BO BHEITHEAKOHOMUYECKOM
nesrenbHocTU. HasHaueHue u opopmiieHne KOMMEpPUYECKUX MHUCEM B 3apyOeKHOM
IIPaKTHUKE.

TexHO/I0ruM JOKYMEHTAMOHHOT0 00ece4YeHUus yIpaBJIeHUs

Opranmzamusi  JokymMeHTooOopota. IloHsiTue AOKYMEHTOOOOpOTa, €ro
KOJIMYECTBEHHbIE M KA4YEeCTBEHHBIC XapaKTEPUCTUKU. TeXHOJoruu 00paboTKu
BXOJSIINX, BHYTPEHHUX U  HUCXOIAIIUX  JTOKYMEHTOB.  Onrtumuzanus
JTOKyMeHTooOopoTa. Peructpamus nokymeHToB. @opmbl U IIpaBuiIia PErUCTPaIIUU.
KonTtpons ucnonnenus 1okyMeHToB. OyHKIMY, 337a4d U L1ed KOHTpoasi. Cpoku
UCIIOJTHEHUS JOKYMEHTOB. ENUHBIE M NI€TallbHO pErjiaMeHTUPOBAHHBIE MpaBUia
paboThI C yIpaBIECHYECKUMU IOKYMEHTAMU B OPTaHU3AIINH.

CeMuHapbI
Ne Ne  temsbr Tpyno-
n/n | (pasnena) . €MKOCTb
HanmeHnoBaHMe NMpaKTHUECKUX 3aHATHI
JWCIHILITH- (uac.)
HBI
W3ydeHre HOPMATHBHO-IIPABOBOM PErIaMEHTAIUH JOKYMEHTHPO-
BaHUS yIPABIEHYECKOU JEITEIBHOCTH.
1. 1 CucreMa cTaHmapTOB M0 HHGOPMAIHK, OHOIMOTEYHOMY U U3/a- 10
TeNbCKOMY Jieiy. OpraHu3auOHHO-PACIOPSAIUTEBHAS JTOKYMEH-
Talus
Opranwuzaiiysi paboThl C OpraHU3aI[MOHHO-TTPABOBBIMU JIOKYMCH- 12
tamu. Crienuka U 0cOOEHHOCTH.
3. 3 CocCTaB 1 CTPYKTypa Hay4HO-HUCCIIe0BATEILCKON JOKYMEHTAIINH 12
4 4 Crenuduka opopMiIeHHs JOrOBOPHOIA, IIIAHOBO-OTYETHOM 10~ 10
) KYMEHTaLUU.




5. 5 CoBpeMeHHBIE TEXHOJIOTUN PAOOTHI ¢ JOKYMEHTaMHU. 10
Hroro: 54

5. O0pa3oBare/ibHbIE TEXHOJIOTHHI

Meroanka npenogaBaHus JUCIUTUINHBI « KOHCTPYKTOPCKO-TEXHOIOTHYECKAS
JOKYMEHTAIUs» W peau3arus KOMIETEHTHOCTHOTO TOAXO0/a B M3JIOKCHUH U
BOCIIPUATHH MaTepuasia mpeaycMaTpruBaeT UCIOIb30BaHUE CIEIYIONIUX AaKTUBHBIX
U WHTCPAKTUBHBIX (OPM TPOBEIACHUS AyIUTOPHBIX 3aHATHH B COYCTAHUH C
BHEAYIUTOPHON  paboToil ¢  1enbto  GOpPMHUPOBAHUA W Pa3BUTHUSA
po¢heCCUOHAIBHBIX HABBIKOB 00YYaIOIINXCSI:

— TMOATOTOBKA K BHITIOJHEHUIO CEMUHAPCKUX 3aHATHI B 1TaO0OpaTOPUSIX BY3a;
— Opra"u3anusi ¥ MNpoBEJACHUE TEKYIIEro KOHTPOJS 3HAHUN OOydYaroluxcs B
dhopme 6JIaHKOBOTO TECTUPOBAHUS (KOHTPOJIBHBIC MEPOTIPUSITHS );
— TMpEJCTaBICHUE U OOCYXKJIEHHE pa3eioB HAydyHOro o030pa MO TeMmam
MarucTepCKuX ITUCCEPTAIMOHHBIX pa0OT B BUJIE MPE3CHTAIIHI;
— 00cyxaeHue u 3amura pedepaTos.
3aHATHS JIGKITMOHHOTO TUTA COCTaBISIIOT 50 % oT 00beMa ay IUTOPHBIX 3aHATUH.

6. OneHo4YHbIe cpeacTBa UIA TeKYyLIero KOHTPOJS YCIeBaeMOCTH,
NPOMEKYTOYHOM ATTECTALMHU I10 HTOIaM OCBOCHUS AMCUHUILIMHBI H Y4eOHO-
MeToanYecKoe odecnedyeHrne CaMOCTOATEeIbHOMH PadoThI 00YYAIIMXCS

B mpouecce o0ydeHus HCHONB3YIOTCA CIENYIOIIME OLIEHOYHbIE (HOPMBI
CaMOCTOSITENILHOM paboThl 00OydarolUXcs, OLEHOYHBbIE CpPEACTBA TEKYILEro
KOHTPOJISl yCIIEBAEMOCTH M POMEXYTOUHBIX aTTeCTaIU:

— IMOATOTOBKA K BBHINOJHEHUIO CEMUHAPCKUX 3aHATHUH M 3allMTa 3anuced U
IIPOTOKOJIOB X0/1a U PE3YJIbTATOB SKCIEPUMEHTA;
— 3aIuTa B BUJIE MPE3CHTAllMU MHIMBUYaJIbHOTO JJOKJIaaa 1o TeMe pedepara;
— Bompockl B (opMe OJIAHKOBOTO TECTUPOBAaHUS JMJIsi KOHTPOJII OCBOCHUS
00y4aroIUMUCS pa3/ie]OB TUCIUILINHBI.
Bompocbl TECTOBBIX 3aJaHuWid JUIsl MPOBEIEHUS TEKYILIEro KOHTPOJs U
NpUMEpHBIE TEMBI pedepaTa MPUBEICHBI B TPUIOKEHUH 3.
6.1. ®oHa OUEHOYHBIX CPeACTB /I NPOBeJeHUS] MPOMEKYTOYHOM
arTecTaMUO0y4YarIIMXCH 10 JUCHMILIUHE (MOAYJIIO0)
6.1.1. IlepeyeHb KOMIIETEHIHI € yKa3aHHeM J3TanoB X (OPMUPOBAHHMSA B
npouecce 0CBOCHHs1 00pa3oBaTe/JbHOH NPOrPaMMbl

B pesynbTate ocBOEHUS NTUCUUIUIMHBI (MOZYJIA) GOPMHUPYIOTCS CIEAYIOLIUE

KOMIETEHIIMH:

B pe3ysbTarte ocBoeHus1 00pa3oBaTe/bLHONH MPOrpaMMbl 00y4alo-
Kox komnereHumnun N
LMICA N0JIKEeH 00/1a1aTh
OIIK-6 Cnoco- NOIIK-6.1. CoOupaet u cucteMaTu3upyeT HeOOXOJUMYIO UH-
OCH HCTOIB30- dhopmaruio st 0HGOPMIICHHS TEXHOJIOTHYECKOM TOKYMEHTALUH
BaTh TEXHUYE- Ha MPOIECCHI MPOU3BOCTBA M PECTABPALINH XYI0KECTBEHHO-
CKYIO JOKyMEH- POMBIIIICHHBIX 00bekTOB, MOIIK-6.2. Pa3pabaTeiBaeT TeXHO-
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B pe3yJbTaTe 0cBOEeHUsI 00pa30BaTeIbHOI MPOrpaMMbl 00y4aro-
Koa xomnereHumn .
IUHACH J0JI7KeH 00,1a1aTh
TaIUIo B TIPO- JIOTHYECKYIO JJOKYMEHTAITUIO Ha MPOIIECCHI MPOU3BOJICTBA U pe-
1ecce Mmpous- CTaBpallUU XyA0KECTBEHHO- MMPOMBIIINIEHHBIX 00BEKTOB; aHAJIH-
BOJCTBA XYyJI0- 3UPYET U OLIEHUBAET KaYeCTBO O(DOPMIICHUS TEXHOIOTUYECKON
KECTBCHHBIX I[OKYMGHTaLII/II/I
MaTepHajoB, CO-
3JITaHUU U pe-
CTaBpalllH Xy-
JI0)KECTBEHHO-
MPOMBIILICHHBIX
00BEKTOB M UX
pecTaBpanuu
B npouecce ocBoeHus ~— oOpa3oBaTeIbHOM  MporpaMMbl  JaHHBIE

KOMIIETEHIIUH, B TOM YHCJI€ UX OTJEIbHbIE KOMIOHEHTHI, (POPMUPYIOTCS MOITAITHO
B XOJ€ OCBOEHHUS OOyYarOIMMHUCS IUCIHUIUIMH (MOJYJIe) B COOTBETCTBUHU C
y4eOHBIM IUIAHOM M KaJIeHJapHBIM TpaukoM ydeOHOTO Iporiecca.

6.1.2. Onucanue nokaszareJieii U KpUTEpHeB OllEHNBAHUS KOMIETEHINI,
(popmMupyeMBbIX 10 HTOraM OCBOEHHS AU CHUILUIUHBI (MOIYJIs1), ONMUCAHME HIKAJI

Oll¢cHUBaHUA
ITokazarenem OLICHUBAaHUA KOMIICTCHLIMM Ha Pa3IMYHBIX JTallax HuX
(1)0pMI/Ip0BaHI/I}I SABJIACTCS JOCTHIKCHHC O6y‘IaI-OH.II/IMI/ICH IIAHUPYCMBIX

PEe3yJIbTAaTOB 00YUCHHMS 110 TUCIUILINHE (MOAYJIIO).

OIIK-6. Cnoco6eH UCnonb30BaTh TEXHUYECKYIO TOKYMEHTAIUIO B MPOLIecce MPOU3BOACTBA yIa-
KOBKH, OJTUTpapuuecKor MPOIYKIMU U TPOMBIIIJICHHBIX U3JIEIUH, TPOU3BOIUMBIX C HCIOIB30-
BaHMEM NOJIUTPaGUUECKUX TEXHOIOTU

Kpurepun oueHuBaHust
IHoka3zarennb
2 3 4 5

HOIIK-6.1. | OGyuarommiics ne | O6yuqaromuiics ¢ Tpy- OOyuatomuiics yme- | OOyuaromuiics B
Cobupaer n | ymeer o6pabarbl- | oM ymeer 06padarsl- eT 00pabaTkiBaTh, COBEPIIICHCTBE
crcTeMaTH- | BaTbh, AHAIU3HMPO- | BaTh, aHAIM3UPOBATh M | AHAIM3MPOBATH U ymeeT o0pabaThl-
supyer He- | BATh M NIPEICTaB- | NPEICTABIATH Pe3ylib- | MPEACTABIATL pe- BaTh, aHATTM3UPO-
06x0mMyio | TP pe3yIbTATEI TaThl UCCIICAOBAHUI B 3yJBTAThl HCCIENO- | BaTh M NPE/CTaB-

HCCIIeIOBaHUH B BUJIC OTYECTOB WITH BaHW B BUJIC OTYE- | JISITh PE3YJIBTATHI
uH(popma- BUJIC OTYCTOB WM | HAYYHBIX MyONHKAIMKA. | TOB WJIM HAyYHBIX HCCIIeIOBaHU B
LHIO 1T HAYYHBIX MyOITH- Iy OJTMKALTIH. BUJIC OTYECTOB WU
odopmire- Kalui. HAYYHBIX MyOIH-
HHUSI TEXHO- Karuii.
JIOTUYECKOU
JIOKyMEH-
Talyy Ha
IPOIIECCHI
TPOU3BOJ-




CTBa U pe-

CTaBpaluu
XyH0Ke-
CTBEHHO-
MPOMBIII-
JICHHBIX
00BEKTOB
Kpurtepuu oueHuBanus

IToxa3zartessn

2 3 4 5
NOIIK-6.2. | OGyuatommiicst He | OGydarommuiics ¢ Tpy- Ooyuatomuiics yme- | OOydaromumiics B
Pa3pabatbi- | ymeer pazpaba- ZI0M ymeert pa3palaTbl- | er pa3pabaThiBaTh, | COBEPLICHCTBE
BaEeT TeX- THIBaTh, MCIIOJIb- | BaTh, UCIOIb30BaTh, | HUCIOIB30BaTh, CH- | ymeeT pazpaba-
HOJIOTHYE- | 30BaTh, CACTEMA- | CUCTEMATU3UPOBATh U | CTEMATU3UPOBATh | ThIBATh, UCIOJIb-
CKYIO J0- TU3UPOBATH U AQHAIM3UPOBATh METO- | U AHAJIU3UPOBATH 30BaTh, CUCTE-
KyMEHTa- aHaJIU3UPOBaTh JUYECKYI0, HAy4YHO- METOANYECKYIO, MaTU3UpPOBATH U
LU0 Ha METOJIMYECKYIO, | TEXHUYECKYIO U TEX- | HAY4HO- aHAJIM3UPOBATh
IIPOLIECCHI Hay4HO- HOJIOTUYECKYIO JIUTE- | TEXHUYECKYIO U METOUYECKYIO,
MPOU3BOA- | TEXHUYECKYIO U | parypy, s PUHS- TE€XHOJIOTHUYECKYIO0 | Hay4HO-
CTBa U pe- TEXHOJIOTHYE- TUS PELICHUH B HAy4- | JUTEPATYpy, U TEXHUYECKYIO U
CTaBpALlMU | CKYIO JINTEPATY- | HBIX UCCICAOBAHUIX | MPUHATHUA peLlIe- TEXHOJIOTHYC-
XyJloxe- py, U1sl IpUHS- Y B IPAKTUYECKOU HUW B HAYYHBIX CKYIO JIUTepaTy-
CTBEHHO- TUS PELICHUH B TEXHUYECKOH J1es- WCCIICIOBAHUSIX U B | DY, AJISI IPHHS-
MIPOMBIII- HAaYYHBIX HCCJIE- | TEIbHOCTH. MPaKTUYECKOU TUA pEUIeHUH B
JIEHHBIX JIOBaHMSX U B TEXHUYCCKOM Jiesi- | Hay4HBIX HCCIIe-
00BEKTOB; MPAaKTUYECKOU TEJIbHOCTH. JIOBaHUSX U B
AHAIIM3UPY- | TEXHUUYECKOU MPAKTUYECKOM
€T ¥ OLIEHU- | JEATEIbHOCTH. TEXHUYECKOMN
BAET Kaye- JIEATEIIbHOCTH.
CTBO
odopmuiie-
HHSI TEXHO-
JIOTUYECKOH
JIOKYMEH-
Taluu

[ITkanbl OLlEHUBAaHUS PE3YIBTATOB MPOMEKYTOUHOM ATTECTALMM U UX OIU-

CaHHUC:

DopMa NPOMEKYTOUYHOM ATTECTALMH: 32a4ET

[IpomexyTounas arrectanus oOydaromuxcs B ¢opMe 3auéTa TPOBOAUTCA
M0 pe3yJibTaTaM BBIIOJIHEHUS] BCEX BHUJIOB y4eOHOH pabOThI, MPELyCMOTPEHHBIX
y4€OHBIM IIJIJAHOM IO JAHHOW AUCIHUIUIMHE (MOJIYJII0), IPH 3TOM YUYHUTHIBAKOTCS
PE3yAbTaThl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH B TeUeHHE ceMmecTpa. OneHka




CTETICHU JTOCTMKCHUS OO0yYaIOIIMMHUCS TUIAHUPYEMBIX PE3yJIbTATOB OOYYCHHUS T10
JUCUUIUIMHE (MOJYJI0) TPOBOAMUTCS TMpenojaBaTesieM, BEAYIIUM 3aHATHUS IO
JUCUUIUIMHE  (MOJYJII0)  METOJAOM  JKCIepTHOW  oneHku. [lo  wrToram
MPOMEXKYTOUYHON aTTECTAllUM MO AUCHUIIINHE (MOAYJII0) BBICTABIISETCS OIEHKA
«3aYTEHOY» UJIN «HE 3aYTEHOY.

K npomexyTodHoil aTTecTalluM JIOMYCKAlOTCS TOJBKO oOOydarouiuecs,
BBITIOJTHUBIIIUE BCE BHJBl Y4yeOHOW paboThl, MPeayCMOTPEHHBIE padoueit
mporpaMMon 1o JUCIIUTIIIUHE «KOHCTPYKTOPCKO-TEXHOJIOTHYECKAS
JTOKYMEHTAIUs (TEKYIUH KOHTPOJIb U JIA0OpaTOpHBIEC paObOTHI).

IIxaJa oue-
Onucanue
HUBaHUSA
BrmonHens! Bce BUABI y4eOHOW pabOTHI, MPETyCMOTPEHHBIE YIeOHBIM
m1aHoM. OOyyaromuiicss 1€MOHCTPUPYET COOTBETCTBUE 3HAHUM, yMe-
HUI, HaBBIKOB INPUBEACHHBIM B TaOJMLAX I1OKa3aTeiel, Oomnepupyer
SAUTEHO NpUOOPETEHHBIMHU 3HAHUSMHU, YMEHHUSIMU, HaBBIKAMHU, MPUMEHSET UX B

CUTYalLUSIX MOBBIIIEHHON ciiokHOCTU. [Ipr 3TOM MOryT OBITH JOMYylIE-
Hbl HE3HAYUTENIbHbIE OIUOKH, HETOYHOCTH, 3aTPyAHEHUS TIPU aHAJIUTHU -
YECKUX OIEpalusax, IEPeHOCe 3HAHUMM U YMEHMM HAa HOBBIC, HECTaH-
JAPTHBIE CUTYALIUH.

He BoimonneHn oauH win Gojiee BUIOB y4ueOHON pabOThI, MPEIyCcCMOT-
pPEHHBIX y4yeOHBIM MIaHOM. OOydaromuics TEMOHCTPUPYET HEMOJHOE
COOTBETCTBUE 3HAHUM, YMEHMM, HABBIKOB IMPUBEJACHHBIM B TaOIHIaX
HE 3a4TCHO | MMOKa3aTelied, JOMyCKAIOTCs 3HAYUTENbHBIE OIIMOKH, MPOSIBISICTCS OT-
CYyTCTBHE 3HAaHWW, YMEHHWH, HAaBBIKOB MO PsIy TOKaszarenei, oOydaro-
IIUICS UCIBITHIBAET 3HAUUTENIbHBIE 3aTPYyAHEHUS IMPU ONEPUPOBAHUU
3HaHUSIMHU U YMEHUSIMU IIPU UX [IEPEHOCE HA HOBBIE CUTYALINH.

@oHIbI OLEHOYHBIX CPEICTB NpeACTABJEeHbl B NpHIOKeHMH 1 Kk padoueit
nporpamme.

6.1.3. YueOHo-MeTOAMYeCKOE OOeciedeHre CAMOCTOSATEIbHOIi padoThI
o0yyaromuxcs o AMcuuIIMHe (MoayJr0) « KoOHCTpyKTOPCKO-TEXHOIOTHYECKas
JOKYMEHTAIUS

Ne | No temsr (pa3- Mertoauueckue yka3zaHus
/T | jena) JUCITH- I10 BBIMIOJHEHUIO CAMOCTOSITEILHOM PabOThI
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IIJIMHBI

1. Bce temsl W3yunth pasgensl u maparpadbl OCHOBHOW JIMTEPATyphl, yKa3aHHbIE
npenojaBareneM. CocTaBUTh KOHcNeKT. Ilpu momydeHunm MHIUBUAY-
QIBHBIX 33/IaHUI MCIIONB30BaTh CIUCOK JOMOJHUTEIBHON JTUTEPaTypHI.
Jl1s KOHTpOJIS KayecTBa yCBOEHHs MaTepHaia 1o OTJAeNIbHBIM pa3zeam
JICIMTUIAHBI TTOJIE3HO HMCIOJIB30BAaTh TECTOBBIE MaTepHaiibl VHTepHET-
’K3aMeHa B cdepe BbIcIIEr0 MNPOPECCHOHATBHOIO  00pa3oBaHMS
(DEIIO)

[IpuBOUTCS XapaKTEPUCTUKA BCEX BUJIOB U (POPM CaMOCTOSTEIBLHON PabOTHI,
BKJIIOYAs ~ TEKYLIyl0 M  TBOPYECKYIO/MCCIENOBATEIbCKYI0  JESATEIbHOCTD
OakajaBpaHTOB.

Texymas wu onepexkaomas CPC, nanpapieHHas Ha yriayOneHue U
3aKperieHUe 3HAaHWM, a TAKKe Pa3BUTHE MPAKTUYECKUX YMEHUH, 3aKII0YaeTCs B
CJIEIYIOLLEM:

— paboTta OakajlaBpPaHTOB C TEOPETUUYECKUM MaTepHalioM, MOUCK U aHAJIU3
JUTEPATYPHI U PJIECKTPOHHBIX UCTOYHUKOB MHGOPMAIIMH 110 3aJaHHON TIpodiemMe u
BBIOPaHHOI TEME MarucTepPCKON TUCCepTalN;

— MOJrOTOBKA K CAMOCTOSITEILHBIM padoTaM;

— U3y4YEHUE TeM, BHIHECEHHBIX HA CAMOCTOATENbHYIO MPOPaOOTKY;

— U3y4YeHHUE TEOPETUUYECKOr0 MaTepralia K MPaKTUYECKUM 3aHATHUSIM;

— IIOAIOTOBKaA K 3a4CTY.

TBopueckass mnpo0/IeMHO-OPHEHTHPOBAHHASI CAMOCTOSITEJIbHAs padora
(TCP) mnampaBiieHa Ha pa3BUTUE MHTEIUICKTYyaIbHBIX YMEHHUH, KOMILIEKCA
YHUBEPCATBHBIX (OOMEKYIBTYpHBIX) H TPO(HECCHOHATBHBIX KOMIIETCHITUH,
MOBBIIICHHE TBOPYECKOrO0 IMOTEHIMansa OaKaJlaBpaHTOB, M 3aKIIOYaeTCid B
CIEAYIOLIEM:

— TOWCK, aHaju3, CTPYKTYpUPOBaHUE U MpPE3eHTalus MHOOpMaIMM, aHAIINU3
Hay4YHBIX MTyOJIMKALUKN 110 ONIPEICIICHHON TeMe HCCIIeI0BaHUM;

— aHaJIM3 CTATUCTUYECKUX U (PaKTUYECKUX MaTepUalioB MO 3aJaHHOU TeMme,
IIPOBEJICHUE PACUYETOB, COCTABIEHUE CXEM M MOJIENIE Ha OCHOBE CTATUCTUYECKHUX
MaTepUalios;

— HCClefoBaTeNibckass paboTa W ydacTHe B HAyYHBIX CTYJIEHYECKUX
KOH(EepeHIUIX, CEeMUHApaxX U OJIMMITHA/IAX.

TBopueckasi npo0JIeMHO-OPUEHTHPOBAHHAS CAMOCTOSAATeIbHAA padora:

® JIOKJIaJ Ha HAYYHOU CTYJCHUYECKON KOH(pEPEHIINH;

e nyOJuKaIys Hay4YHOU CTaThH (MOJATOTOBKA K MyOJIUKAIIUN);

® MOKCK pedepupyeMbIX KypHAJIOB MO HampasiieHuio «MaTtepuaioBefeHue u

TEXHOJIOTUH MATEPUATIOBY.

7. YueOHO-MeTOoAMUYeCKOe M HH(POPMAIIMOHHOE 00ecTiedeHue JUCIUILTUHBI
11



7.1. OcHoBHas qUTEpaTypa

1.

loponuna, JI. A. OpraHuzanuss W TEXHOJOTHUS JOKYMEHTAIMOHHOTO
obecrieueHUs1  ympaBieHUs : y4eOHMK W  TNPaKTUKyM JJI1  BY30B/
JI. A. Hoponuna, B. C. UpurukoBa. — MockBa : M3znarensctBo HOpaiT,
2024, — 233 c¢. — (Beicmiee ob6pazoBanue). — ISBN 978-5-534-04568-0. —
Tekct : snektponHsiii // OOpasoBaTenbHas miaTdopma HOpailt [calT]. —
URL: https://urait.ru/bcode/511352

Kysneyos, HW. H. ]JIOKyMEHTaMOHHOE  OOECHEYEHHE  YNPABIICHHUS.
JIOKyMEeHTOOOOpOT U JIETONPOU3BOJICTBO : YUEOHUK U MPAKTUKYM JJISI BY30B /

N. H. Ky3nemno. — 3-¢ usn., nepepab. u gon. — Mocksa : M3maTeiabcTBO
Opaiit, 2024. — 461 c. — (Bricmee oOpaszoBanue). — ISBN 978-5-534-
04275-7. — Texct : anekTpoHHbI // O6pazoBatenbHas miuatdopma FOpaidt

[catiT]. — URL.: https://urait.ru/bcode/510567

Hluxanosa, E. I. IlpaBoBO€ peryJnpoBaHUE WHXKEHEPHOW JAEATEIbHOCTH :
ydueOHoe mocooue st By3oB / E. I'. IlluxanoBa. — Mocksa : M3paTenbscTBO
Opaiit, 2024. — 148 c. — (Beoicmee oOpa3oBanue). — ISBN 978-5-534-
13811-5. — Tekcr : snexkrponHbId // ObpazoBarenbHas miatdopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/496632

Toposas, B. U. HayuHo-uccienoBareibckas padbora : ydeOHOe mocoOue s
By30B / B. . T'opoBasi. — Mocksa : U3narensctBo FOpaiit, 2024. — 103 c. —
(Beiciiee  o6pazoBanme). — ISBN 978-5-534-14688-2. — Tekct
anekTpoHHbii /[ OOpasoBatenbHas 1utargopma  FOpaiit  [caiit]. —
URL: https://urait.ru/bcode/519806

7.2. JlonoJiHUTEJIbHASI JIUTEpaTypa

1.

2.

JIoKyMeHTOBeIeHUE : y4eOHUK U MpakTukyM Juist By3oB / JI. A. [lopoHuHa [u
ap.] ; mon penakmmeit JI. A. JloponwHoir. — 3-¢ u3n., mepepad. m Aom. —
Mocksa : M3natenbctBo FOpaiit, 2024, — 336 c. — (Briciiee obpazoBanue).
— ISBN 978-5-534-15753-6. — Texkcr : snextponHbid / OOpa3zoBaTenbHas
mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511341

Kaszaxesuu, T. A. JoxymenToBeaeHue. JJOKyMEHTAIIMOHHBIA CEPBUC : yUEOHUK
u npaktukym ais By3oB / T. A. Kazakesuu, A. W. Tkanuy. — 2-e usf., ucnp. u

non. — MockBa : M3pgarensctBo [Opaiit, 2024. — 177 ¢. — (Briciiee
obpazoBanne). — ISBN 978-5-534-06273-1. — Tekcr : 3aeKkTpoHHBIH //
OO6pazoBatenbHas iatgopma IOpaiit [caitT]. —

URL.: https://urait.ru/bcode/491585

Uypunos, A. FO. KOpunuueckoe ACIONMPOU3BOACTBO : YyuyeOHOE IMOCOoOHue s
By30B / A. 1O. UypunoB. — 3-e u3n., ucnp. u aomn. — Mocksa : M3natenscTBo
Opaiit, 2024. — 285 c. — (Beicmee oOpa3oanue). — ISBN 978-5-534-
15540-2. — Texkcr : anmektponHblii // Obpa3zoBatenbHas 1uiatdgopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/518399
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7.3. IlporpaMmMHoOe obecredeHrne — HE IIPEyCMOTPEHO

WuTepHET-pecypchl  BKIIOYAIOT — yU4EOHO-METOJIUYECKHE MaTepHuaibl B
AJICKTPOHHOM BHJIE, NpEACTaBICHHBIE Ha caiiTe http://mospolytech.ru B pa3aene
DnexTponHas OubnuoTeka http://elib.mgup.ru.

1) EnuHBIN MOpTaa HHTEPHET-TECTHPOBAHUS B chepe 00pa3oBaHus:
WWW.i-exam.ru

2) Enunblit  mopran  MHTEpPHET-OJMMIHKAn B cdepe  npodecCHOHATBHOTO

oOpa3zoBanus: http://www.i-olymp.ru/

7.4. IlepeyeHb pecypcoB HH(POPMANMOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
«AHTEpPHET», HEOOXOIMMBIX [IJIsI 0CBOEHHS THCHHIIHHbI

1. Mopran nonurpadudeckoit uaayctpun https://pechatnick.com/

2. baza nannbIx Hay4yHoU nepuoauku https://www.sciencedirect.com/

3. Poccuiickas HarmoHanbHas OudimnoTeka http://www.nlr.ru

4. OBC «YuuBepcurerckas oubdanoreka onnaiin» https://biblioclub.ru/index.php

5. Hayunas siextponHas oudnuoreka http://www.elibrary.ru

6. Poccuiickas rocyapcTBeHHast ouodanoreka http://www.rsl.ru

7.5. DileKTpOHHBIe 00pa3oBaTeJIbHbIII pecypc — He IUIAHMPYeTCHd K
pa3paboTke.

8. MaTepuajibHO-TeXHHYECKOe o0ecreyeHne U CIUININHBI

1. AyauTopust i1 TPYIIIIOBBIX M MHAUBUyaTbHBIX KOHCYJIbTAITUH.

2. Aynutopus J1sl TPOBEJACHUS MPAKTUYECKUX U CEMUHAPCKUX 3aHATHH, TEKYIIIETO
KOHTPOJISI U TPOMEKYTOYHOM aTTECTaLINH.

3. AkToBbIH 3a11. Ayautopus nis auil ¢ OB3.

4, KoMmbIOTepHBIM KJacc, ayJIuTOpUsi JJig CaMOCTOSITEJIbHOH  paboTHhl.
bubnmnoreka, yuTaabHBIN 3a1.

9. MeTtoanueckue peKOMeHJAAUMH [UIS  CAMOCTOSITEIbHOI  padoThl
o0yyarommnxcs

B ocHoBe camocTosATensHON PabOThl OOyYarONIMXCS JIEKAT: COJEp KaHHE
paboueit yueOHON mporpaMMbl, BOMPOCHI JIS TOJATOTOBKH K MPaKTUYECKUM
paboTaM, a TaKKe CaMOCTOsITeNbHOE M3ydeHue HHTepHeT-pecypcoB mo oO0mmm
BOIIPOCAM COBPEMEHHBIX TEHJEHITUN Pa3BUTHUS (POTOXUMUYECKUX TEXHOJIOTUN MPHU
pa3pab0OTKe HMHHOBAIIMOHHBIX MaTEpPUAJIOB.

PexoMeHiyeTcs MOBTOPUTH COJAEpKAaHUE TEMBI IO €€ KOHCIIEKTY; U3Y4YUTh
pazznenbl U naparpadbl OCHOBHOM M JIOTIOJTHUTEIBHON JUTEPATyphl, YKa3aHHBIC
npenojaBareyieM Ha MPAKTUYECKUX 3aHATUSAX. ['OTOBUTHCS K MPaKTHUUYECKUM
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http://www.elibrary.ru/
http://www.rsl.ru/

3aHATUSAM U BBIIOJIHEHUIO WHAWBUAYAIbHBIX 3aJaHUN 10 pa3/ieslaM IACLUIUIMHBI,
WCIIOJB3Ysl KOHCHEKT JIEKIUH, JINTEPATYPHbIE UCTOYHHUKHN, B TOM YHCIIE PECYPCHI
WNHrepHera.

10. MeToauyeckue peKOMeHIALMH VIS MPenoaBaTesis

Pexomenmyercs mMHpPOKOE WMCHOJB30BAHNE AKTUBHBIX W WHTEPAKTUBHBIX
METOJ0B 00y4eHUs, (OHIOB OIEHOYHBIX CPEACTB, BKIIOUAIOIMINX KOHTPOIHHBIC
3aJlaHus, TTO3BOJISIONINE OIEHWUTh 3HAHUWS, YMEHHS M YpPOBEHb MPUOOPETEHHBIX
KOMITeTeHIIMHA. Ha MpakTHYeCKuX 3aHATUSAX PEKOMEHJIOBAHO MPUMEHECHHE 3apaHee
pa3paboTaHHBIX OJIAHKOB-OTYETOB IO padoTe.
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CTpyKkTypa u coaep:KaHue AU CHUIIHHBI

«KOHCTPYKTOPCKO-TEXHOJI0TH4eCKast JOKYMEHTAL S
10 HAMpPaBJIEHUIO MOATOTOBKU
29.03.04 «TexHo0rusi Xy10:KeCTBEHHOH 00pa00TKN MaTepuaJioB» (0akanaBp)

Buabl yueOHoii padoThl, dop-
&l S| BKIIIOYas CAMOCTOATENLHYIO |  Buabl camocTosiTe/ibHOM padoThI MBI aT-
n/n Pasten § § § padoty o0y4arouuxcs, o0yuyawmmxcs TecTa-
5 | @ 2| HTpyaoeMKoOCTb B yacax U
o= 3
JI 1(1:/ Jlab | CPC| KCP| K.P. | K.II. | PT'P | Pegepar | K/p | D | 3
JlIokyMeHTHpPOBaHHe yNIpaBJeHYeCcKou aes- | 4
1.1 | reabHocTH. TpeGoBaHust K 0(pOPMICHHIO 2 8 + +
JOKYMEHTOB
IIpakxmuueckoe 3anamue 4
N3yueHne HOpMaTUBHO-IIPABOBOW PETJIAMEH-
TalUK JTOKyMEHTHUPOBaHMs YIIPABIEHYECKOU
19 | ACATEILHOCTH. 12 2
Cuctema cTaHapToB 1o nHGopmanuu, 6ud-
JMOTEYHOMY U M3JaTeabckoMy neiny. Opra-
HU3aLMOHHO-PACIIOPSIUTENbHAS JOKYMEHTa-
st
13 Cucrema OpraHM3anMOHHO-NIPABOBOM 10- 4 4 10 +
KYMEHTaUuH
Ilpaxmuueckoe 3anamue
14 Opranusanus paboThl C OpraHU3aLUOHHO- 4 12 5
' paBOBBIMU JIOKyMeHTaMu. Crienuduka u
0COOEHHOCTH.
15 Cucrema Hayquo-nccnezlosaTenbclcoﬁ " 4 4 10 + +
AHAJIMTHYECKON JOKYMEHTALMH
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1.6

Hpaxmuuecxoe 3arAamue
CocraB n CTPYKTYpa Hay‘IHO-I/ICCJIe,Z[OBaTCHLCKOfI
JAOKYMCHTalln

10

10

1.7

JloroBOpHO-NIPaBOBas JOKYMEHTALUS.
JLOKYMEHTBI BHEIIHEIKOHOMUYECKOH
NeATe1bHOCTH

10

1.8

IIpakmuueckoe 3ansamue
Crenuduka oopmiteHHs JOTOBOPHOH, IITAHOBO-
OTYETHOM TOKYMEHTALUU

10

1.9

TexHo10rnH JOKYMEHTAllHOHHOI 0 o0ece-
YeHHs yIpaBJIeHUs

Ipakxmuueckoe 3ansamue
CoBpeMeHHbIE TEXHOJIOTUN PA0OTHI C TOKY-
MEHTaMH.

10

(DOPM(I ammecmauuu
60 ceObMOM cemecmpe

Bcero yacos o gucuunInHe

18

54

72
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[punoxenwne 1
K paboueii mporpamme

MUHUCTEPCTBO HAYKU 1 BBICILIEI'O OBPA30OBAHMS POCCHUIMCKOI OEJIEPAIIN
OEJEPAJIBHOE F'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30BATEJIBHOE YUPEXJEHUE BBICIHIEI'O OBPA3OBAHU S

«MOCKOBCKHUU NOJUTEXHUYECKU YHUBEPCUTET»
(MOCKOBCKI/II7I IMOJINTEX)

HanpaBneHHe IIOATOTOBKH:

29.03.04 «TexHomorus XyJ0KEeCTBEHHONH 00pabOTKN MaTEPUAIIOBY
OII (mpodunb): «/lu3aitH 1 KOHCTPYHPOBAHUEPEKIAMHBIX U apT-00HEKTOBY»

®OH/I OHEHOYHBIX CPEJICTB

IO ANCIUIIJIMHE

KoHCTPYKTOPCKO-TEXHOJIOTHYECKAs TIOKYMEHTAIUSA

Cocras: 1. [Taciopt hoHIa OTICHOYHBIX CPEJICTB
2. Onucanuie OIICHOYHBIX CPEJICTB:
3. Bompocsl KOHTPOIBHBIX pabOT IS MPOBEACHUS TEKYIIETO KOHTPOJIS
4. IIpumepbl TECTOBBIX 3a1aHUN KOHTPOJIBHBIX paboT
5. [Ipumep Omitera Ha 3a4€T

CocTaBuTelIb:

JIOIICHT, K.3.H., AoueHT KyOnamsumm O.B.

Mocksa, 2024 r.
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Tabmuma 1
INOKA3ATEJIb YPOBHSA CPOPMUPOBAHHOCTHU KOMHETEHHI/Iﬂ

KOHCTPYKTOPCKO-TEXHOJIOI'MYECKASA IOKYMEHTALIUSA

B miporiecce ocBoeHUS TaHHOM JUCIIMILTUHBI 00YYArOIIUNAC (POPMUPYET U IEMOHCTPUPYET CISAYIONNE KOMIETEeHIHU:

Koa u MHAMKATOP JOCTHIKEHUST KOM- Texnonorus ®opma oue- "
KoMmnerenuumn Crenenu ypoBHeil 0CBOCHHA
neTeHU U (popMmupoBaHus | HOYHOIO cpea- O ——
Kon DopMyJIMPOBKA Kon DopMyTHPOBKA KOMIIeTeHIH CTBa n
OIIK-6 HNOIIK-6.1. JIEKLIUH, 113, ba3oBblii ypoBeHb:
npaktudeckue 3a- | K/P, o0OpabaTbIBaeT, aHAJIU3UPYET U

HSTHS, CAMOCTOSI-
TenbHas paboTa

, NPEeACTaBISIET PE3yIIbTAThl HCCIIEIO0A
, BaHMI B BUJIE OTYETOB WJIM HAyUHBI)
My OJTMKAITHi.

IToBBIIIEHHBIH YPOBEHD:
oOpalaTsIBaeT, aHAIU3UPYET U
IpeCTaBIIsIeT Pe3yabTaThl UCCIe-
JIOBaHUI B BHJIE OTYETOB WA
HayYYHbIX IyOJIMKaluil Ha BBICO-
KOM HayYHO-METOJNIECKOM
YPOBHE.

w T -




OIIK-6

NOIIK-6.2.

JICKITHIH,
MPAKTHYCCKHE 3a-
HSTHUS, CAMOCTOSI-
TenpHas pabora

ba3oBblii ypoBeHb:
Pa3pabatbiBaer, ucnonb3yer, cu-
CTEeMaTU3UPYyET U aHATU3HPYET Me-
TOJUYECKYT0, HAYYHO-TEXHHUECKYIO
U TEXHOJIOTUYECKYIO JINTepaTypy,
JUTSL IPUHSTHSI PEIICHIH B HAYYHBIX
UCCIICIOBAaHUAX U B IPAKTUYECKON
TEXHUYECKOH eI TeTHHOCTH
IToBBIICHHBIH YPOBEHD:
Pa3pabarbiBaer, ucnonb3yer, cu-
CTEeMaTH3UPYyET U aHATU3HPYET
METOAMYECKYI0, HAYyIHO-
TEXHUYECKYIO U TEXHOJIOTHYECKYIO
JUTEPATYpPY, AJIS IPUHIATHS pelLle-
HUI B HAYYHBIX UCCIICAOBAHUAX U

B [IPAKTUYECKOU TEXHUYECKOH Jie-
ATEIILHOCTH Ha BBICOKOM Hay4YHO-

METOJMYECKOM YPOBHE.
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Hepeqenb OICHOYHBIX CPEACTB IO TUCHUIIJIMHE

[Ipunoxenne 2
K paboueit mporpamme

«KOHCprKTOpCKO-T@XHOJ’IOF HYCCKasA JOKYMCHTAUUI»

Haumeno- [IpencraBnenue oile-
Ne | ganme ore- Kpatkas xapakreprcTuka OLIEHOYHOTO Cpe/l- HOYHOTO CPE/ICTBA B
OC | nounoro CTBa dOC
CpencTBo MpOBEpKH YMEHUU OO0ydarore- brnanku otueToB
[IpakTuueckue | rocsi caMOCTOSITENbHO BBIMOJIHITH TeOpe- C pe3yJbTaTaMu BBINOJ-
1 3aHATHUS TUYECKUE U IKCIEPUMEHTAJIbHBIE UCCIIEI0- HEHUS NPAKTUYECKUX
(I13) BaHUS U OLIEHKU YPOBHSI OCBOEHHUSI 00yd4a- paboT ¢ MHIUBUYaTTh-
FOIIUMCS TIPAKTUYECKUX HABBIKOB HBIM 3aJlaHUEM
KoHTposHas CpencTBo NpoOBEPKH 3HAHUN U YMEHHUH TIpU-
5 paboTa MEHSTh TIOJTY4YCHHBIC 3HaHUS Ay pemeHuss | KoMIuiexTs BApHAHTOB
(K/P) 3a/1a4 OIpeeJIeHHOro TUIA MO TeMe WU KOHTPOJIbHBIX 33JJaHUI
pazzaeny
Cucrema CcTaHAApTU3UPOBAHHBIX 3a/IaHUH,
3 Tecr [03BOIIAIONAsA ABTOMATU3HPOBATE MPOLENY- | qyon recToBHIX 3a1aHMil
(T) py U3MEpeHUsl YpOBHS 3HAHUNA U YMEHUI
oOyyJaromierocs.
[IponykT camocTOsSITeNIBHONW PabOThI 00yua-
FOIIETOCs, TPEACTABIISIIONIUN COO0N KpaTKOe
W3JI0KEHUE B MHUCHBMEHHOM BHJIE TOJTYYEH-
HBIX PE3YyJbTaTOB TEOPETUUYECKOr0 aHajIu3a
Pedepar . 9
4 (P) orpeielieHHONW Hay4yHOH (yueOHO- uccieno- Tems! pedepaToB
BaTEJIbCKOWM) TEMBbI, IJie aBTOpP PacKpbIBAaeT
CyTh HCCIEIyeMOH MpPOOJIEeMbl, MPUBOIUT
pa3iauyHble TOYKH 3pEHHus, a Takke coo-
CTBEHHBIE B3IJIS/Ibl HA HEE.
«McToprueckne acreKTsl
OneHouHOE CpeliCcTBO, MO3BOJSIONIEe KOM- | (QOPMUPOBAHUS HAYUHBIX
IUIGKCHO TMPOBEPUTH 3HAHHS, YMEHUS W | TEOpUi B 00pa30oBaHUM.
5 [Ipe3eHTanyst | HABBIKU MO JEMOHCTPAIMU U 3alIUTe 00Cyk- | OKugaemblil pe3yJbTart:
(IT) JTAEMOTO BOIPOCA; CMOCOOHOCTH MyOJIMYHO- | MOJATOTOBKA MHAUBUIY-
ro apryMEHTHUPOBAaHUSA M WHAMBUAYAIBHOTO | aJbHBIX IPE3eHTalul U
OCMBICJIEHUS ITPOOJIEMBI. MPOBEACHUE 3aLIUT MOJr0-
TOBJICHHBIX TTPE3ECHTAIIUN
Pesynbrar camoctosTensHON paboThl 00y-
YaIOMIeToCs], MPEICTABNISIONNUNA CO0O0W BBI-
6 Coobmienne CTYIUICHHE 10 NPE/CTABICHHIO MOy eHHbIX TeMbt co0BIIeHHi
©) Pe3yIbTaTOB PELICHHs OINpeeIeHHON y4eo-
HO-TIPAaKTHYECKOM, y4eOHO-
HCCIIEA0BATEIIbCKON WIA HAYyYHOU TEMBI
OtyeTsl
BBIINNIOJIHEHHBIX U 3alllH-
dopma MPOMEKYTOUHOM aTTecTaluu o0yda- | IIEHHBIX J1aOOPaTOPHBIX
7 328; T IOIIETOCS, OIpeAcIsieMbIC yqe6HHM IUIaHOM pabor.

IMOATOTOBKH I1O HAIIPAaBJICHUIO

[MonoxuTeNbHbIC Pe3yIbTATHI
BBIITOJIHCHU S KOHTPOJIbHBIX
pabor




ITacnopT )oHAA OLIEHOYHBIX CPEICTB 0 JUCUUILIHHE
«KOHCTPYKTOPCKO-TEXHOIOTMUECKas JOKYMEHTALUS

Kon
HaumeHoBaHue
Ne KOHTPOJIHpYe-
o/ KonTpoaunpyembie pa3aesibl TUCHHILTAHBI o OIIEHOYHOTI 0
KOMIIETEeHIIUH cpeacrea
1 | Pa3gen 1. lokymMeHTHpPOBaHMe yHIpaBJieHYeCKOii OIIK-6 I13, P.I1, K/P,3
aesiteqbHOCTH. TpebGoBaHus K opopMIIeHHIO 10-
KYMEHTOB
2 | Paznmen 2. CucreMa opraHu3aliMOHHO-TIPABOBOI OIIK-6 I13, P, I1, K/P,
JOKYMEHTAIUH. C, 3
3 | Pasnen 3. Cucrema HayuHO-ucciaenoBarebekoid u | OITK-6 I13, P, I1, K/P,
AHAJMTHYECKON JOKYMEHTAIIUMN C 3
4 | Paznen 4. JloroBOpHO-IpaBOBas JOKYMEHTALMS. OIIK-6 I13, K/P, C,3
JIOKyMeHTBhI BHEIITHEIKOHOMHUYECKOH TeATeTbHO-
CTH
S | Paszgen 5 TexHOJIOIHH T1OKYMEHTALMOHHOIO OIIK-6 I13, P, I, K/P,
obecneyeHusl ynpapJieHust C3

1. lepevyeHb KOMIIETEHIHI ¢ YKa3aHHEM ITANoOB WX (OPMHPOBAHHS B MpPoLECCe OCBOEHUS
AUCHHUIUITHHBI. @OPMBI KOHTPOJIs (POPMUPOBAHUSA KOMIETEH it

Tanbl
Koa no OpMHUPOBaHUS
Komnerenuust o DopMa KOHTPOJISA (bopmup
o1 OoC (pa3neJsl
JUCHMILIMHBI)
Cnocoonocmp HaxXOUTh U O0ITK-6 | IIpoMe:KyTOUYHBII
nepepa6aTHBaTL I/IH(I)OpMaLII/IIO, KOHTpOJIL:
TpeOyeMyIo JJisi IPUHATHUS 3ayer.
PCIICHUH B HAy4HBIX Texkymuii KOHTPOJIb!
HCCICA0BAaHUAX U B IIPAKTHYCCKON BaH_II/ITa HpaKTI/IquKI/IX pa6OT,
TEXHUYECKOU ACATCIIBHOCTU BJ'IaHKOBOG TeCTHpOBaHI/Ie
BrinosiHeHME KOHTPOIBHOM Bce paznenbl

paboThl,

3ammTa npe3eHTaIum,
pedepar,
CobecenoBanue 1o
MaTepHajaM TEMbI

2.Iloka3zaTenn u KPUTEPUHU OLICHUBAHUSA KOMIIeTeHIInii Nnpu U3y4Y€HUU TUCHUILIMHBI,

OIMHMCAaHMEC IKAJ OLCHUBAHUSA

2.1 Kputepuu olleHKH 0TBeTa Ha 3a4eTe

(¢popmupoBanne komnerenuu OIIK-6)

3a4YTCHO:

oOyyaronuiicss Habpas 55 u 6osiee 6aJTIOB IO pe3yabTaTaM TEKyIIeH paboThI 3a CEMECTD;
IIPYU OTBETE Ha MPEAJIOKEHHbBIE BOIPOCHI 00YUaIOUINICS JEMOHCTPUPYET CUCTEMHBIE

TCOPCTUYCCKUC 3HAHUA,

BJIaACCT TCPMHUHAMU,

ACJacT apryMmMCHTHPOBAHHBIC BbIBOJAbLI U

00001IIeHNS], TPUBOUT MIPUMEPHI, TIOKA3bIBACT CBOOOHOE BIIAJCHHE MOHOJIOTHUECKON PeUbio U
CHOCOOHOCTH OBICTPO pearupoBaTh Ha YTOUHSIOLIUE BOIIPOCHI; 0€3 OMMUOOK perraeT 3aJauH.
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Ha JOCTAaTOYHOM YPOBHE JI€MOHCTPUPYET 3HAHUE (GH3UKO-XUMHUUYECKUX M XUMHUYECKUX
MPOLIECCOB B MONUTPahUIECKOM U yIIaKOBOYHOM IIPOU3BOJICTBE

He 324TEeHO:

oOydaromuiicss Habpan MeHee 55 GanioB Mo pe3yjbTaTaM TeKylled paboThl 3a ceMecTp;

0o0y4aromuiicss TeMOHCTPUPYET HE3HAHHWE TEOPETUYECKUX OCHOB MpEAMETa, HE yMeeT
JIeNaTh apryMEHTHPOBAaHHBIC BBIBOABI U MPHUBOJAUTH MPHUMEPHI, MOKa3bIBaeT ciaaboe BiajeHue
MOHOJIOTHYECKON peublo, HE BIAJAECET TEPMUHAMH, IPOSBILIET OTCYTCTBHE JIOTMYHOCTH U
MOCIE0BATEIHLHOCTH U3JT0XKEHUS, JIeaeT OMMOKU, KOTOpPble HE MOXET HCIPaBUTh Jaxe Mpu
KOPPEKLIMHU MPENoIaBaTeeM, OTKa3bIBAETCS OTBEYATh Ha JOIMOJIHUTEIbHBIE BOIIPOCKHI, HE MOYKET
pEeLINTh 3aJa4H.

HE JEMOHCTpUpPYET 3HAHUE (U3UKO-XUMHUYECKMX M  XHMUYECKHX IPOLIECCOB B
noJurpaduIeckoM U YIIaKOBOYHOM MPOU3BOJICTBE.

2.2 Kputepumn ouneHkH padoThbl 00yuaiomierocss Ha NPAKTHYeCKHX 3aHATUIX (3amuTa
JIKCIIEPUMEHTAJIBHBIX PadoT)
(¢popmupoBanne komnerenuun OIK-6)

«5» (OTJIMYHO): BBITIOJHEHBI BCE MPAKTHUUECKHE PaOOThI, MPEIYCMOTPEHHBIE TIAHOM,
oOyuJaroluiicss 4eTko 1 0e3 OIKUOOK OTBETUI Ha BCE KOHTPOJIbHBIE BOIIPOCHI.

«4» (xopom1o): BBHINOJIHEHBI BCE MpPAaKTHUECKHE pabOThl, MPETyCMOTPEHHBIE IIAHOM,
o0yyaroImuiicss ¢ KOPPEKTUPYIOIIMMHU 3aMEYaHUsIMH [pernojaBaress OTBETWI Ha Bce
KOHTPOJIbHBIE BOTIPOCHI.

«3» (Y10BJ1€TBOPHUTEIbHO): BHIMOJIHEHBI BCE MMPAKTUYECKHE paOOThI, IPEAyCMOTPEHHbIE
IUTAHOM, C 3aMEYaHUsIMU IpenoaaBaress; 00y4aromuicss OTBETUII Ha BCE KOHTPOJIbHBIE BOIPOCHI
C 3aMEYaHUSIMHU.

«2» (Hey/lOBJIETBOPHMTEJBbHO): O00ydYarolMiics HE BBIIOJHWI WM  BBIIOJHUII
HEMpaBWIBHO TMPaKTHYECKUEe paboThl, MPEeTyCMOTPEHHbIE MJIAHOM, OOYYarolIuiicss OTBETUI Ha
KOHTPOJIbHBIE BOIIPOCHI C OIIMOKaMHU MIJIM HE OTBETUJI Ha KOHTPOJIbHBIE BOTIPOCHI.

2.3. KpuTepuu olleHKH KOHTPOJIbHOI padoThl
(¢popmupoBanne komnerenuun OITK-6)

B mporecce ocBoeHus Kypca OOYYarOUIWiiCsl BBIOMHSET KOHTPOJIBHYIO padoTy.
KonTtponbHast paboTa BBIMOJTHSAETCS MO 3aBEPIICHUU OCBOCHHS OCHOBHBIX TeM. Perienne
KOHTPOJIbHOM paboThl MO3BOJSET MPEMOJABATENI0 B paMKax TEKYIIEro KOHTPOIS OIICHHUTHh
YpOBEHb YCBOCHUS MaTepHaa.

KonTponbHas paboTa BBIIONHSETCS MO BapuaHTaM H BKJIIOYAECT TPH 3aJaHUS: JIBA
TEOPETUYECKUX BOMpoca [0 H3YYEHHOMY Marepuany u 3afady. KouTponbHas paboTa
OLICHUBAETCSI B COOTBETCTBUU C IPOLIEHTOM IPaBUIbHBIX OTBETOB.

- «OTIIUYHO» - CBBIIIE 85% MpPaBUIIBHBIX OTBETOB;

- «xopoto» - oT 70,1% 1o 85% npaBUIIbHBIX OTBETOB;

- «YIOBJIETBOPUTETBHO» - OT 55,1% 10 70% mpaBUIBHBIX OTBETOB;

— ot 0 10 55% npaBUITBHBIX OTBETOB — «HEYAOBIETBOPUTEIHLHOY

Kaxxaplii BOMpoC KOHTPOJNBHON pabOThl OIEHUBAETCS MO MATHOAIIBHOM —IIKaie.
HtoroBasi omeHKka MO KOHTPOJBHOW pabOTe BBICTABIAETCSA, MCXOJs M3 CYMMBbI OaJos,
MOJIYYEHHBIX 32 TPH 3aJaHUs.

«5» (mATH 0aJJI0B): 00YUYaIOIIUNCS TEMOHCTPUPYET CUCTEMHBIC TEOPETHUSCKUE 3HAHMS:
HA TEOPETUUYECKUN BOMPOC KOHTPOJIHHOW pabOThl OTBEUAET IPAMOTHO U TOJIHO, 33/1a4y pellaeT
0e3 omnoOOK M ¢ HEOOXOAMMBIMH ITOSICHEHUSIMU.

«4» (ueTpipe OasIa): OOydYarOIIMIACS C HEOOJBIIMMU HETOYHOCTSIMHU JEMOHCTPHPYET
CHUCTEMHBIC TEOPETUUECCKUE 3HAHUSI: HA TEOPETHUYECKUN BOMPOC KOHTPOJIBHON pabOThl OTBEYAECT
IPaMOTHO | TOJTHO, 33/1auy pemiaeT 6e3 rpyOobix OMTMO0K U ¢ HEOOXOIUMBIMH MOSICHEHUSIMHU

«3» (Tpu ©6ajua): oOyvaromuics HE JEMOHCTPUPYET CHCTEMHBIX TEOPETHUYECKHE
3HaHWI: HA TEOPETUYECKUM BOMPOC KOHTPOJIHHON pabOTHl OTBEYAET YACTHYHO U C
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CYILIECTBEHHBIMH OHIMOKAaMH, 3a/jady pemiaeT ¢ CYHIIECTBEHHBIMH OHIMOKaMH W HE JaeT
HEOOXOIUMBIX MOSICHEHU.

«2» (aBa 6ania): oOyvaroIIMiCs HE HMMEET CHUCTEMHBIX TEOpPEeTHYECKHEe 3HAHH: Ha
BOIIPOC KOHTPOJIbHON pabOThl OTBEYAET YaCTUYHO U C IpyObIMHM OLIMOKaMH, 3a7ady pelaeT C
rpyObIMU OIIMOKAaMU M HE TAeT HEOOXOAUMBIX MOSICHEHUH.

«1» (ommH 6aJur): OOydaroIIMIICS HE WMEET CHUCTEMHBIX TEOPETHUYECKHE 3HAHUM: Ha
TEOPETUUECKHI BOMTPOC KOHTPOJIbHOM pabOThl HE OTBEUAET, 33/1a4y HE pelIaeT.

2.4 Kputepuu olleHKH 0J1aHKOBOI0 TeCTHPOBAHMSA
(popmupoBanue komnerenuuu OIK-6)
biaHKOBOE TECTUPOBAaHUE OLICHUBAETCA B COOTBETCTBUU C IIPOLIEHTOM IPaBUJIBHBIX
OTBETOB, IaHHBIX 00yYalOLIMMCs Ha BOIIPOCHI TECTA.
CranaapTHas 1IKajla COOTBETCTBHS pe3yIbTaTOB TECTUPOBAHMSI BHICTABIsIEMON OATIIBLHON
OLICHKE:
- «OTJIMYHO» - CBbIIIE 85% IMpaBUIIbHBIX OTBETOB;

— «xoporto» - oT 70,1% 1o 85% npaBuIIbHBIX OTBETOB;
- «YIOBIETBOPUTENBHO» - OT 55,1% mo 70% npaBuiIbHBIX OTBETOB;
- oT 0 10 55% npaBUIBHBIX OTBETOB — «HEYAOBIETBOPUTEIILHOY

PCFHaMeHT TCCTHpOBaHI/Iﬂ BKJIIOYACT:
- KOJM4YECTBO BorpocoB — 20;

- IMPOAOJIZKUTCIIBHOCTD TCCTUPOBAHUA — 40 MUHYT,

«5» (OTIMYHO): TECTUPYEMBIH JEMOHCTPUPYET CHCTEMHBIE TEOPETUYECKUE 3HAHUA,
BJIaJIeeT TEPMUHAMU U 00JIaJ]aeT CIIOCOOHOCTHIO OBICTPO PearupoBaTh Ha BOMIPOCHI TECTA.

«4» (Xopomio): TECTUPYEMBId B IEJIOM JAEMOHCTPUPYET CHCTEMHBIE TEOPETHUECKHE
3HaHUS, BlajieeT OONBIIMHCTBOM TEPMUHOB U 00JIaJaeT CIOCOOHOCTHIO OBICTPO pearupoBaTh Ha
BOIIPOCHI TECTA.

«3» (YyIOBJIETBOPHUTEJBHO): CHCTEMHBIE TEOPETHUYECKHUE 3HAHUS Yy TECTHUPYEMOTO
OTCYTCTBYIOT, OH BJIaJIC€T HEKOTOPBIMA TEPMHHAMH U HA BOIIPOCHI TECTA pearupyer J0CTaTOYHO
ME/IJIEHHO.

«2» (HeyI0BJIETBOPUTEJIbHO): CHCTEMHBbIE TEOPETUUYECKUE 3HAHUS y TECTUPYEMOTO
OTCYTCTBYIOT, TEPMUHOJIOTMEN OH HE BIAJCET U HAa BOIIPOCHI TECTA PEArupyeT MEJIEHHO.

2.5 Kpurepun OLIEHKH CcOo00IIeHUs
(popmupoBanue komnerenmun OITK-6)

«5» (oTIM4HO): 00ydYaromMics JEMOHCTPUPYET CUCTEMHBIE TEOPETUUYECKHE 3HAHUS,
BJaJleeT TEPMUHAMH, JAEJaeT apryMEHTUPOBAaHHbIE BBIBOABI U 000OIIEHUS U OBICTPO pearupyer
Ha YTOYHSIOIINE BOIIPOCHI.

«4» (xopomo): oO0ydYamoluiics AEMOHCTPUPYET IPOYHbIE TEOPETUUYECKUE 3HAHMA,
BJIa/ICET TEPMUHAMHU, JIEJIa€T ApIYMEHTUPOBAHHBIE BBIBO/IBI U O0OOILIEHMSI, HO IIPU 3TOM JEJIaeT
HECYIIECTBEHHbIE OLIMOKH, KOTOpble OBICTPO HCHPABIAET CAMOCTOSTENBHO WM IIPH
HE3HAYUTEIIbHON KOPPEKIUH IPETIOJaBATEIIEM.

«3» (YA0BJIETBOPHUTEIBHO): 00YYaIOIUIICS TEMOHCTPUPYET HErITyOOKHEe TEOPETUUECKHE
3HAHMS, HEJOCTaTOYHOE YMEHHUE JENNaTh apryMEHTUPOBAHHBIE BBIBOJBI U IPUBOJIUTH IIPUMEPBHIL,
[IOKa3bIBAaET HE JIOCTaTOYHO CBOOOIHOE BiIaJIecHUE TEPMUHAMHU, JI€1aeT OIMOKH, KOTOPbIE MOXKET
WCIIPAaBUTH TOJIBKO MPHU KOPPEKLIUU ITPENIOIABATEIIEM.

«2» (Hey10B/1€TBOPUTEIBHO): o0yyaroimuics JEMOHCTPUPYET HE3HaHHe
TEOPETUYECKUX OCHOB IIPEIMETA, HE yMEET JeJIaTh apryMEHTHPOBAHHBIE BBIBOJBI HE BIAJEET
TEPMUHAMHM, JeJaeT OUIMOKM, KOTOpble HE MOXET HCHPaBUTh Jake MPH KOPPEKIHUH
IIPEMNOIaBATEIIEM.

2.6. Kputepuu ouenku pedepara

23



(popmupoBanne komnerenuun OIK-6)

Pedepar onenuBaercs B auanazone ot 0 1o 40 6ayutoB. bamiel 3a pedepaT HAUUCIAIOTCS

CJIeIYIOIIUM 00pa3oMm:

Ne Pe3yabTaThl KOHTPOJILHBIX MEPONPUSTHIA

KoaunuecTBo
0aJJ10B

Koneunblii pe3yJbTaT no
KOHTPOJILHOH TOYKeE

1. | B pedepare Tema packphiTa MOJHOCTHIO; PabOTa BhI-
MOJTHEHA B CPOK; 0(hOpMIICHHE, CTPYKTYpa U CTHITh
paboTHI COOTBETCTBYIOT MPEABSIBISIEMBIM TPeOOBAHU-
M K TCKCTOBBIM NOKYMCHTAM; paGOTa BBIIIOJTHEHA
CaMOCTOSTEIbHO, IPUCYTCTBYIOT COOCTBEHHBIE 0000-
NIEHUS, 3aKITFOYCHUS U BBIBOJIBI; IPABUIILHBIE OTBETHI
Ha BCE€ BOIPOCHI TpH 3amuTe paboTsl. O0yuaronuiics
Ha BBICOKOM ypOBHE BJIAJI€ET HABBIKAMU IIOUCKA,
aHajM3a MaTepuralia B CBoel mpodecCuoHAIbHOU
JIESITETbHOCTH

40

3a4TCHO

2. | Tema pedepara packpbiTa ¢ HE3HAYUTEIEHBIMU 3a-
MEYaHUSMU; PabOoTa BBIMOJIHEHA B CPOK; B 0hopMIIe-
HUH, CTPYKTYPE U CTHJIE paOOTHI HET TPyOBIX OIITH-
00K; paboTa BBITOJIHEHA CAMOCTOSITEIIEHO, IIPUCYT-
CTBYIOT COOCTBEHHBIE 000O0IIICHNUS, 3aKITFOUCHUS U
BBIBO/IbI; JTAHBI IPABUJIBHBIE OTBETHI HA BCE BOIPOCHI
C MTOMOIIIBIO TIPETIOIaBaTeNs IPH 3aIIUTE PAdOTHI.
OOyuaromuiicss BJIAACET HABBIKAMU IOMCKA, aHA-
JIM3a U UCTIONB30BaHMs 0030pOB, HOPMATUBHBIX
JIOKyMEHTOB B CBOCH MpoheCcCHOHATBHOM J1es-
TEJIBHOCTHU

30

3a4TCHO

3. | Tema pedepara packpbiTa He IOIHOCTBIO; paboTa
BBINIOJIHEHA C HApYIIEHUsAMH rpaduka, B opopmite-
HUH, CTPYKTYpE U CTHJIC PabOTHI €CTh HEJIOCTATKH;
paboTa BBIMIOJIHEHA CAMOCTOSITEIILHO, IPUCYTCTBYIOT
coOcTBeHHBIE 0000IIeHNs; TPH 3aIIKTe paboThl MO-
Jy4eHbI OTBETHI HE Ha Bce BOmpockl. O0yJarommuiics
Ha yJIOBJICTBOPUTEILHOM YPOBHE BJIAJICET HABBIKA-
MH IIOMCKA, aHAJIN3a U UCITOJIb30BaHUs HOpMa-
TUBHBIX IOKYMEHTOB

or 22 1o 25

3a4TCHO

4, | Paznmensl pedepara BHIIOTHEHBI HE MMOTHOCTHIO WIIN
BBITIOJTHEHBI HETIPABUIILHO; OTCYTCTBYIOT HJIH CJIeJia-
HBI HEMPAaBHIBHO BBIBOJIBI M 0000IIEHNS; 0popMIte-
HUE pabOThI HE COOTBETCTBYET MPEbSIBISIEMbIM Tpe-
OOBaHMSIM; HET OTBETOB HA BOIPOCHI IPENOAaBATES
npu 3amuTe padoTel. O0yvaromuiicss HE BIaAEET
HAaBBIKAMH MTOMCKA, AaHATIN3a U UCITOIb30BAHUS
HOPMAaTUBHBIX JIOKYMEHTOB B CBOEH mpodeccuo-
HAJIbHOM JIEATETLHOCTH).

or 0 mo 21

HEC 3a4YTCHO

2.7. UToroBoe cOOTBETCTBHE 0AJLIbHOI HIKAJIBI OIIEHOK U YPOBHEi c()OPMUPOBAHHOCTH

KOMIIeTEHIIMH 10 JUCIHMILJINHE:

YpoBenb
copmupoBaHHOCTH Ouenka HosicHenne
KOMIIeTEHIUH
. TEOPETHUYECKOE COJCP)KAHHE U TIPAKTUYCCKHE HABBIKH II0
Bricokuit 3a4TE€HO
JIUCUHUIIIMHE OCBOEHBI IOJIHOCTHIO;
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BCE MPEIYyCMOTPEHHBIE MIPOrpaMMOi 00yUeHUs yueOHbIe 3a1aHus
BBINOJIHEHBI HA BBICOKOM YPOBHE;
KOMIIETCHIUHU C()OPMHPOBAHBI

TCOPETUYECKOEC COIACPKAHUE W TMPAKTHUYCCKHUE HaBBIKU 110
JUCIHHUILIMHE OCBOCHBI ITOJIHOCTBIO,

Cpenuuii 3aYTEHO | BCE MPEAYCMOTPEHHBIC MPOrpaMMoii o0yueHus yueOHbIC 3a1aHus
BBITIOJTHEHBI ¢ HE3HAUYUTEIBHBIMY 3aMCUaHHUSIMH;
KOMITETEHIIUH B IeJIOM C(HhOPMUPOBAHEI
TEOPETHYECKOE COJIEpKAHWE M TPAKTUYSCKHUE HABBIKH TI0
JMUCIUIUIMHE OCBOCHBI YACTHYHO, HO TMPOOENbI HE HOCST

Y 10BJICTBOPUTEIbHBIN sauteno | o ICCTBCHHOTO XapaKtepa, .
OONBIIMHCTBO  MPEAYCMOTPEHHBIX  IPOrpaMMol  O0ydeHHS
y4eOHBIX 32/1a4 BHIITOTHEHO, HO B HUX UMEIOTCS OLITHOKY;
KOMITETCHIIU CHOPMHUPOBAHBI YACTHYHO
TEOPETUYECKOE COJICPKAHWE W MPAaKTUYECKUE HABBIKU IO
JUCIUTUINHE HE OCBOCHBI,
OOJIBIIMHCTBO  IMPEAYCMOTPEHHBIX  IPOrpaMMoOi  OOydYeHHS
y4eOHBIX 3aJ]aHMii MO0 HE BBINIOIHEHO, JINOO COAEPIKHUT TrpyOble
HeynoBneTBOpUTENbHBIN| HE 3aYTEHO | OIIHOKH;

JIOTIOJIHUTENIbHAS CaMOCTOSITENIbHAS paboTa HaJ MaTepuaioM He
MPUBOAUT K KAKOMY-JIMOO 3HAYMMOMY TIOBBIIICHHIO Ka4yecTBa
BBITIOJTHEHUS YUEOHBIX 3a1aHUi;

KOMITETCHIIMU HE C(HOPMHUPOBAHBI

3.MeToanueckue MaTepuaabl (TUMOBble KOHTPOJbHbIE 3aJaHUSNA), ONpeaeis-
OIMe Npouexypbl OUEHNBAHUA 3HAHMHN, YMEHHH, HABLIKOB U (UJIM) ONbITA
AesITeJIbHOCTH, XaPAKTEPU3YIIMX 3Tanbl GOpMUPOBAHHUS KOMIIETCHIUM

KonTponpHble  3amaHus, NOpUMEHsAEMBbIE B  paMKax TEKYyLIEro W
IIPOMEKYTOUYHOI'O KOHTPOJIS M0 JUCIUIUIMHE, HOCIAT YHUBEPCAIBHBIA XapakTep H
IPEeIyCMAaTPUBAIOT  BO3MOJKHOCTh  KOMIUIEKCHOM  OLIEHKM BCero Habopa
KOMIETEHINH, TpexycMoTpeHHbIX OOII mo pucuurmHe.

25



[punoxenue 3
K paboueit mporpamme

O1neHo4YHbIE CpeacTBa 1Jifl TCKYLIECIro KOHTPOJA U aTTeCTalluu oﬁyqammeroc;l

BaumatenbHOe YTEeHHE M OCMBICIIMBAaHUE MpPENojaBaTesieM JO0KJIaa, MOJArOTOBICHHOTO
00y4aroluMCcs B 2JIGKTPOHHON BEpCUU U Ha OyMa)KHOM HOCHUTEJIE 10 BOIPOCaM MPAKTUYECKOTO
3aHsaTUs. OLIEHKa MpenojaBaTesieM MOJIHOTHI PACKPBITUS 3THUX BOMPOCOB B gokiane. OieHka
aKTUBHOCTH 00ydYaromierocsi mpu OOCYKIEHUH BCEM COCTAaBOM Y4YEOHOH TpYMIIbI COAEpKaHUS
JOKJIaJla W €ro axkTyaJlbHOCTH. BpICTaBIeHHE COOTBETCTBYIOUICH OIGHKM B OaJIbHO-
PEUTHHTOBOM CHCTEME.

TemaTnka 3a1aHUl TEKYLIEro KOHTPOJIA

MeToanueckue peKOMeHAAIUN 110 HANIMCAHUIO pedepaToB

O6wvem pedepara 7-8 cTpaHUI] PYKOIHCHOTO TEKCTA, HCHOJIb3YeTCsl HEe MeHee 5-6
JUTEPAaTypHBIX HCTOYHUKOB. [lo Teme pedepara menmaroTcs cOOOIIEHUS Ha TPAKTHUIECKUX
saHsaTusaX. [IpernonaBarens, Mpu  HEOOXOJUMOCTH, JAeT IMOSCHEHHs, JOMOJHAET OTBET
oOydarorierocsi, 00s13aTeNbHO OlleHUBaeT ero. Jlydmme pedeparsl MOTYT CIIy>)KUTh MaT€pHAIOM
JUIS IOJTOTOBKHU K 3a4€Ty 10 JaHHOH TUCIHUITIHHE.

Kpurepuu onenku pedepara:

«3a4TeHO» - B paboTe MOJDKEH OBITh MPAaBWJIBHO COCTABJICH IUIAH, PACKPHITHI OCHOBHBIC
BOTIPOCHI TEMBI, CJICJIAHBI COOTBETCTBYIOIINE BEIBO/IBI.

«HE 324TEHO» CTAaBUTCA B CIIydae, KOT/la HETPABIJILHO COCTABJICH WIIM HE COCTABIICH TUIaH
[0 COOTBETCTBYIOIIMM pasfefaM, CJieJlaHbl HEMpaBUJIbHBIE BBIBOJBI, 4YTO TOBOPUT O
MPAaKTUYECKH TTOJTHOM OTCYTCTBHH 3HAHHH 1O COOTBETCTBYIOIIEMY Pa3/ieiy AUCIUILTHHEL.

Temot peghepamos 011 meKyuieco KOHmMPOA

1. JloxymMeHTalmoHHOE 0OeCTIeYeHHE YIIPaBIEHHsI, €r0 3a/1auu, (PyHKIUH.

2. Hopwmaruueie gokymentel (I'CHOY, T'OCTsr). Ilonstre craHgapTH3andd U
YHU(DUKAITUH.

3. Knaccudukanus 10KyMeHTOB.

4. PeKBHU3HTHI yIIPaBICHYECKUX JOKYMEHTOB. PEKBU3UTHI aBTOpa, UX 0OPMIICHHE.

6. brank. Buzpl 61ankoB. TpeGoBanus Kk 61aHKaM JJOKYMEHTOB.

7. Opranu3alMOHHbIE JOKYMEHTBHI.

8. PacniopsimutenbHbie TOKyMeHTHI. [IpHrKa3bl Mo OCHOBHOM fesiTenbHOCTH. PacniopsokeHust.

9.MudopmanoHHO-CIIpaBOYHbIE JTOKyMEHTHI. JlOKIaaHble, OOBSICHUTENbHBIE 3alUCKU.
CrpaBsku.

10. AxTsl, ux Bubl. CocTaBiIeHHE aKTOB.

11. ITpoTokouisl 3acenanuii, copemanuii. [TonHas u kpaTtkast popMbl MPOTOKOIA.

14. TIpukaspl 1O TUYHOMY COCTaBY.

15. Benenue MTMUYHBIX €.

16. Hay4yHo-mccieoBaTenbcKue TOKyMEHTHI.

17. Benenue TpynoBbIX KHIDKEK. OdopmileHHE TUYHBIX JeII.

18. TexHomnorust padboThI ¢ ToKyMeHTamMu. Opranu3aius JOKyMEHT0o000poTa.

19. Peructpanusi TOKyMEHTOB.

20. KoHTpOJIh HCTIOTHEHUS TOKYMEHTOB.

21. Homenknarypa nen. Cucremaruzanus nein. QopMupoBaHue €.

22. IndopMaIioHHbIC TEXHOJIOTHH B JICJIONIPOU3BOICTBE.

23. AHaM3 aBTOMATH3MPOBAHHBIX CHCTEM JOKYMEHTAITMOHHOTO 00ECTICYCHHUST YIIPABIICHHS.

IIpuBenennl npuMepHbie TeMbl pedepatoB. Tema pedepaTa A KaKAOT0 00ydaromIerocs
yTBEpKIAaeTcs MpernojaBaTesieM B HHANBUAYAIbHOM HOPSAKE.
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O OOOOK OKKOO

NOORNDO O0OOKNOO OOKNOO

ROOOOO OOOORO

Ooépaszey mecmog 011 KOHMPOILHOU PadOmMbl
(xomnerenuun OITK-6)
1. PacnopsaurenbHble JOKYMEHTBI, OTpaXarollue pe3yabTaT KOJUIETHAIbHON e TeIbHOCTH
HpHUKa3, PaCHOPsHKEHNE
pacropsbKeHHe, yKa3aHue
MOCTAHOBJICHUE, PEIICHNE
IPOTOKOJI, aKT
JIOTOBOP, YCTaB, COTJIAIICHUE
2. OCHOBHBIE PEKBU3UTHI JOKYMEHTA
TEKCT, OTMETKA O TPHIJIOKECHUH
TEKCT, OTMETKA O MPUIIOKEHUH, 1aTa, UHICKC, 3aTOJIOBOK K TEKCTY
TEKCT, TpuQ YTBEP)KICHUS, OANNCH, TIeYaTh
TEKCT, 3ar0JIOBOK K TEKCTY, OAMUCH, Ipu( coriacoBanus, rpud yTBep:KIeHus, IeyaThb
TEKCT, OTMETKA O MPHJIOKEHHUH, TPU( COTrIacoBaHMs, BU3BI COTIACOBAHMS, TPU(] yTBEpKIe-
HUSI
TEKCT, aipecar, rpud yTBEp:KICHHS, BHU3BI COTJIACOBAHUS, MTOIITUCH, TICUATh
3. HopmaTuBHBIN TOKYMEHT, perjaMeHTUPYIOMUN TpeOOBaHUSA K OPOPMIICHHIO JOKyMEH-
TOB 0011er0 aAMUHUCTpaTHBHOTO ynpasierus (OP/])
I'OCT P 51141-98
I'OCT 6.10.5-87
I'OCT P 7.0.97-2016
EIrCaA0yY
WHucTpyKims 1o AeI0NpOU3BOICTBY
4. AXT u «rpud yTBEpIKICHU»
aKT BCET/Ia YTBEPKIACTCSI PYKOBOIUTENIEM OpTaHU3aluu
aKT yTBEPK/IAeTCsl BBIILIECTOSIINM OPraHOM YIIPABICHHS
YTBEPIKIIAIOTCS TOJIBKO HEKOTOPHIEC BU/IBI aKTOB
aKT He UMeeT «Trpuda yTBepKICHUS»
aKT YTBEPKIAeTCs, B 3aBUCHIMOCTH OT PEIICHHUS] pyKOBOACTBA OPTaHU3AIHN
aKT yTBEPXKIACTCS, B 3aBUCHMOCTH OT BBIIIECTOSIIETO OPTaHa yIpaBICHUS
5. Cpok melcTBHS OpraHU3aIIOHHO-TIPABOBBIX JJOKYMEHTOB
OT OJTHOT'O JI0 TSATH JIET
JI0 MOMEHTa X OTMEHBI
710 TpeX JIeT
JI0 IECSITH JIeT
710 BBEJICHUS HOBBIX B3aMEH yCTapeBIINX
6. Komriekc MeTo10B U MPOIECCOB PAOOTHI C TIOKYMEHTAMHU, OCYILECTBIIIEMBIN MpeInpus-
THEM IIPH BBITIOJIHEHUN UM CBOUX (DYHKITHIA - 3TO ....
JOKYMEHTAIMOHHOE 00ecreYeHne yIpaBiIeHus
JIeTTOTIPOU3BO/ICTBO
cucTeMa JIOKYMEHTaIluu
JOKYMEHTHPOBaHUE
JIOKyMEHTOO0OPOT
JOKyMEHTHPOBaHHE YIPaBICHUECKOHN eI TETbHOCTH
7. JloxyMeHTHI KIacCHPUITUPYIOTCS TI0 TpUdy HA ...
OpPUTMHAJIBI, KOTIUU U MOJUTMHHUKU
BHEIIIHHE U BHYTPEHHUE
UHIMBUAYAJIbHBIE, TUIIOBBIE U TpadapeTHbIe
PYKOIIMCHEBIE, TIEYaTHBIC U 3JICKTPOHHBIC
OpraHU3aIOHHbBIE, PACTIOPSAAUTEIbHbIE, CIIPABOYHBIC
KOH(HICHIIHATIbHBIE, OTPAaHUYEHHOTO JI0CTYIa U OTKPHITOTO MOJIb30BaHHS
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8. TlocnenoBaTenbHOCTD U3JI0KEHUS MOJIOKEHUH Y cTaBa MpeanpusThs
o0I1IKe TMONOXKEHUS

CBEJICHHSI 00 YCTAaBHOM KaITUTalIe

. OpPraHM3allMOHHO-TIPABOBBIE OCHOBBI JI€ATEILHOCTH OpraHu3alun
OpraHbl YIpaBJIEHUS U KOHTPOJIS, UX KOMIIETEHIIHS

NpaBUiIa BEACHUS y4eTa M OTYCTHOCTH B OPTaHU3AIIH

. IOPAAOK pacnpeseneHust MpuoblIn U hopMHUpoBaHUe (POHIOB

0c00bIe BONPOCHI JEATEIbHOCTH OPraHU3aLuU

. YCIIOBHS PEOPraHU3alUU U JTUKBUIALUU

Otanbl paboThl ¢ BHYTPEHHUMH JOKYMEHTaMU

1: nonydeHue ykazaHus Ha pa3pabOTKy JOKYMEHTOB

2. pa3pa0oTKa MpOeKTa JOKYMEHTa

3: corjacoBaHHe MPOEKTa JOKYMEHTa

4: KOPPEKTHPOBKA IOKYMEHTa, €ro oopMIIeHUE

5. moamnucaHue, yTBEpKACHUE
6
7
8
9

NN E

. peTUCTpanus U TUPAKUPOBAHUE

. JIOBE/IEHUE IO UCTIOJHUTENEH

: KOHTPOJIb UCIIOJTHEHUS IOKyMEHTa

. IpUEM HCTIOJIHEHHOTO IOKYMEHTA, CHATHE C KOHTPOJIS
10: Texyuiee apxXMBHOE XpaHEHHE

9. OcHoBaHHEM IS IPEIBSIBICHUS MPETCH3UU SIBISIOTCS IOKYMEHTBI

A komMepueckuii akT, cepTH(UKAT KayecTBa, JOr0BOP, aKT IPHUEMKH TOBapa, TPeOOBaHHMS
cepTU(UKAT KayecTBa, IOTOBOP, aKT MPHUEMKH TOBapa, TpeOOBaHUS
KOMMEpPUYECKUM aKT, CepTU(PHUKAT KayecTBa, aKT MPUEMKH TOBapa, TpeOOBaHUS
cepTu(dUKaT KauecTBa, aKT MPUEMKHU TOBapa, TpeOOBaHUS
10. K HepeructpupyeMbIM OTHOCSTCS TOKYMEHTBI
nH(pOpMallMOHHBIE MaTepUabl, PeKJIIaMHbIE U MO3/IpaBUTENbHbIE MHUCbMa, TPOTrPAMMBbI CEMH-
HapOB, COBELAaHUN, KOH(EepeHIUI

KOITUY HOPMATUBHBIX JIOKYMEHTOB, IOCTAHOBJICHHSI U PACTIOPSHKCHUS TOCYIAPCTBEHHBIX Op-
raHOB, OOBSICHUTEIIBHBIC 3aITUCKU
ciykeOHbIe 3aMHUCKH, TUChMa, TeJIerpaMMbl, (haKCOTpamMMBbl

pEeKIaMHBIE TPOCIEKTHI, MPOTOKOJBI KOJUIETHATLHBIX OPTaHOB, CIPABOYHBIC MaTEpPHAIIBI,
TUTAHBI, IPOTPAMMBI, CBOJIKH, OTYCTHI
NMChMa BBICIICH MHCTAHINH, TPEOOBAHHMS, UCKH, TPETEH3UH, KOJJICKTHBHBIE JOTOBOPA
11. CooTBeTcTBHE ATANOB MOATOTOBKH YIPABICHUYECKHUX PEIICHUH CTaTUsAM PaOOThI

aHaM3 MPOOJIEMHON CUTyaIuH, GOPMHUPOBAHUE [Ie-  CTAIHsI pa3padOTKU PEUICHUs
JIeH, OLIEHKA PEANOYTCHUN PEIICHUI

O OO0 R K OO0

OIICHKA PAacCIIOaracMoro BPEMEHH, OIpeeTcHUe MTOJATOTOBUTEIIbHAS CTaIHS
HEO0OXOAUMBIX PECYPCOB

(dhopMupoBaHHE KpUTEPUEB BBEIOOPA, BEIOOP €IHMH- cTaaus BEIOOpa penieHus

CTBEHHOTO PEIICHUS

OpraHu3allysl BBHIIIOJHEHUS PEIICHUs, aHATU3 U CTaJIs PeATU3aliy IPUHSATOTO PEIICHUS

OLIEHKA JJOCTUTHYTOI'O pe3yJbTara

12. HOCJIGI[OB&TGJII)HOCTB OTAaIllOB MOATOTOBKHU YIIPABICHYCCKUX pGHIeHI/If/'I, BXOAAIIIUX B CO-
CTaB MOJATOTOBUTEIILHOW CTa UM U CTaUH Pa3padOTKU PEUICHHUs

. BBISIBJIGHUE U ONMCaHKUe NPOOIeMHOM cuTyanuu

OLICHKA PacIojlaraéMoro BpEMEHU

. olpeJesieHne He0OX0IUMBIX PECYpPCOB

aHaJIM3 MPOOJIEMHON CUTyallun

dbopmupoBaHue Lenei

OIIpelIeJICHUE OrPaHUYCHUI

pa3paboTKa BApUAHTOB pEIICHUI

NookowonE
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. OIICHKA MPEANOYTECHUN pelIeHU
13. Craguu ananu3a anbTEpPHATUB M BHIOOpA MPOrPAMMHOIO MPOIYKTa aBTOMAaTU3allUU J10-
KyMEHTO000poTa

CocraBneHue nepeyHs npeabsIBIsSeMbIX OCHOBHBIX (DYHKIITMOHAIBHBIX U CUCTEMHO-

TEXHUYECKUX TPeOOBAHUN K KOPIIOPATHBHOMN CHCTEME aBTOMATH3aIlMU JOKYMEHTO000pOTa

: Beibop cucreMbr BecOoBBIX KOA(h(HUIIMEHTOB (0a/IOB) WM PaHXUPOBAHUE IS IKCIICPTHOM
OIICHKH

: OneHka mporpaMMHBIX MPOAYKTOB C TOYKH 3PEHUS MPEABIBISIEMBIX OCHOBHBIX (PYHKIIHO-
HAIBHBIX TPEOOBAHUHN M CUCTEMHO-TEXHHUECKUX XapPAKTEPUCTUK

: OT60op MpOTrpaMMHBIX TTPOYKTOB, yAOBIECTBOPSIONIUX BEIOPAHHBIM (PYHKITMOHAIHHBIM U CH-
CTEMHO-TEXHUYECKUM KPUTEPHUIM

. OneHka alanTalMOHHBIX BO3MOXKHOCTEH OTOOPAHHBIX TPOIYKTOB

: OT0op MpOrpaMMHBIX TPOAYKTOB, YAOBICTBOPSIONINX KPUTEPUSIM aqaNTaIIMOHHBIX BO3MOXK-
HOCTEU

: CpaBHHUTENbHAS OLIEHKA 3aTparT, CBSI3aHHBIX C MPUOOPETEHUEM U BHEAPEHUEM MPOTPAMMHBIX

MPOIYKTOB

OrneHka ombITa MPUMEHEHUS] OTOOPAaHHBIX MPOrPAMMHBIX MPOAYKTOB pemyTaluu (upMbl-
paszpaboTunka
. Be16op mporpammHOTo o0ecreueHus sl CHCTEMbI aBTOMATHU3AIMU JIOKYMEHTO000pOoTa

Brnusiaue nmurmenTa Ha mporecc (GOTONMOIUMEPHU3ALUUA, OCOOCHHOCTU pabOThl ¢ TEMHBIMU
(uepHBIMH) KpaCKaMH.

Hctounuku Y ®-u3nydeHus 1 0COOCHHOCTH UX PUMEHEHHSI B TOTUTPAQHH.

I"azopaspsiaHble pTyTHBIE JIaMIIbl Y O-U3I1yYeHusl.

[TonynpoBOAHUKH U UX CBOMCTBA.

[IpenmyiiecTBa M HEAOCTATKYA CBETOAUOHBIX CUCTEM Y D-OTBEPKACHUS.

BOl'[pOCI)I AJIs OHEHKH KaYeCTBAa OCBOCHUA TUCHUIIINHBI

Bonpocwl kK konmponvHhoi padome

1.  Drambl JOKyMEHTHPOBAHHS POU3BOJICTBEHHO - X035 CTBEHHOM AEATEIHHOCTH.

2. TexHonorusi TOKyMEHTallMOHHOTO OOECIICYCHUS YIIPABICHHUS.

3. Topsnok cocraBienus u 0HoOpMIICHHUS paCIOPSITUTELHON TOKYMEHTAIIHH.

4.  Cnyx0a TOKyMEHTAI[HOHHOTO oOecrieyeHus ynpapieHus. TpeOoBaHMS K OpraHM3aIiy
CHCTEMBI JIOKyMEHTO000pOTA.

5. TpeboBanus Kk HopMHUPOBAHUIO JIE]T B ICTOMPOU3BOJICTBE.

6. Ilopsmok BBeneHUs B IeHCTBHE MPABUII BHYTPEHHETO TPYIOBOTO PACIIOPSIKA.

7.  JIoOKyMEHTHpOBaHHE MO JOTOBOPHO-TIPABOBHIM OTHOLICHUSIM SKOHOMUYECKOW HEsATelb-
HOCTH.

8.  IlomroroBka JOKyMEHTOB K cJlaue€ B apXUB.

9.  Kunaccudukanus pexBusutoB 1mo 'OCT P 7.0.97-2016 «Cucrema cTaHmapToB mo WHpOpMa-

ouu, 6I/I6J'II/IOTC‘-IHOMy 1 U3JaTCJIILCKOMY ACITY. OpFaHI/I?:aIII/IOHHo'paCHOpHIlI/ITeHLHaH HOKyMCHTaHH}I»».
Pa3BuTHe 31€KTPOHHOr0 JOKYMEHTOOO0POTa B OpPraHU3alUH.

10. IImaHoBO-OTYETHAsI TOKYMEHTAIIHS.

11.  ABromaTu3zanus IeJ0MpOU3BOJICTBA.

12. Cnyx06a KOHTpOJIS BeIeHUs KaJIpOBOM JOKYMEHTAILIUH Ha MPEANPHUITHH.

13. TIlonaTtusa o AOKyMEHTax, ClocOo0ax NOKYMEHTHPOBAaHUS, HOCUTENAX  MH(pOpPMaLUU U
(GYHKIUAX JOKYMEHTA.

14.  IlpaBunia oopmiIeHHS U BBIJIaYH KOMUN JTOKYMEHTOB.

15.  Opranuzanus ornepaTiBHOTO XPaHEHHS TOKYMEHTOB.

16. DxkcmepTH3a HEHHOCTH JOKYMEHTOB.
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17.  IlIpaBuna cocraBieHus U 0POPMIICHHUS] HOMEHKIIATYpbI Jell.

18.  IIpusnaku ki1accuuKauy HOMEHKIATYPHI A€

19.  Kpurepuu O1eHKH JOKYMEHTOB.

20.  CucteMbl JOKYMEHTAIUH 110 TMYHOMY COCTaBY.

21.  OcobeHHOCTH OPOPMIICHHS JIHYHBIX JOKYMEHTOB.

22.  CucteMsl U GOPMBI TOKYMEHTOB.

23.  OCHOBHBIE IOTOKH JTOKYMEHTAIIHH.

24.  CnyxeOnble 3amucku. TpeboBanus k ohopmMIIeHHIO.

25.  OCHOBBI 3aKOHO/IATEILCTBA [10 APXUBHOMY JICTTY.

26.  CocraBienue U opopMIIeHUE CITYy)KEOHBIX ITHCEM.

27.  Pexxumbl XpaHEHUS TOKYMEHTOB.

28.  Ommcs nena. [IpaBuna ¢popmMupoBaHre TOKYMEHTOB Ha apXUBHOE XpaHEHHE.

29.  Ponb 1OKyMEHTAalMOHHOTO 00eCIeueH s yIpaBIE€HUS B COBPEMEHHOM OpraHu3aluy.
30.  OcHOBHBIE XapaKTEePHBIE YEPTHI OPraHU3AIMOHHO-TIPABOBOM TOKYMEHTAIINH.

31. Pernmamenranus JOKyMEHTAlMOHHOTO O0ECIIEYEHUS YIIPaBIICHUSL.

32. CocrtaB u oopmieHHE PaCIOPSIIUTENBHON JIOKYMEHTALIUH.

33. Texuomorusi paboThl ¢ KOHPUACHIUATHHBIMUA JOKYMEHTAMH.

34. CocraBnenue u 0popMICHHE aKTOB

35.  Odopmurenbckue pekBU3UTHL. COCTaB pEKBU3UTOB IOKYMEHTOB.

36.  Crpykrypa opopMIIeHHs JOHKHOCTHBIX HHCTPYKIIHH.

37.  OpraHuzanus KOHTPOJISI UCIIOJTHEHUS TOKYMEHTOB.

38.  CocraBnenue u ohopmieHHe NPOTOKOIA.

39. Ilopsimox cocraBieHuss ©  odopmwieHHs TaOAMII W  PUCYHKOB B  HAy4HO-
UCCIIEI0BATEILCKOM OTYETE.

40. Opranusanus paboThl C JOKYMEHTaMHU.

41.  IIpaBuna opopmieHHs MPUIOKEHUH.

42. Tlonsarue o mokymeHTO000pOTE. DOPMBI PETHCTPALINHU TOKYMEHTOB.

43.  CocraBneHue u 0pOPMIICHHE JOTOBOPOB.

44,  ®naroBoe U MPOJOJbHOE PACIIOI0KEHUE PEKBU3UTOB.

45.  YupenurenbHble TOKYMEHTbl OPraHU3aALNH.

46.  OueHka 3HAYNMOCTH JOKYMEHTOB M CPOKH MX XPaHEHHS.

47.  TpeboBaHus, IpeabIBISEMbIE K TEKCTAM JIOKyMEHTOB.

48. CocraB opraHM3alMOHHO- TPABOBBIX IOKYMEHTOB.

49. @OpMBI perucTpanyu 10KyMeHTOB. llopsanok perucrpanun.

50.  TexHoznorus paboTsl ¢ KaPOBOIl JOKYMEHTALUEH.

51. CocraB u CTpyKTypa IITaTHOTI'O pacIUCAHUSI.

52.  CocraB MH(OPMAIIMOHHO-CIIPABOYHBIX JJOKYMEHTOB.

53. OcoOeHHOCTH MOJIOKEHUS O CTPYKTYPHOM MOAPa3ACICHUN OPTaHU3aL|H.

54.  bnanku u GpopmMaThl JOKYMEHTOB.

55. TexHOIOTHM MPOrPaMMHON peau3alii aBTOMAaTU3UPOBAHHOW CUCTEMBI JOKYMEHTAIIH-
OHHOTO 00€CTIeUeHUs yIIPaBICHUS

56. Kpurepun aHanmmza aBTOMaTH3UPOBAHHON CHCTEMBI JOKYMEHTAIIHOHHOTO O0ECTICUeHHS
YIpaBJICHUS

57.  CocraBienue 1 0popMIICHHE IPUKA30B 10 OCHOBHOM J€SITEIbHOCTH.

58.  OcoOeHHOCTH BBIOOpA CHCTEMBI aBTOMATH3AIIHH.

59.  Crparerun BHeIpEHHUSI aBTOMAaTH3UPOBAHHON CHCTEMBI JOKYMEHTAI[HOHHOTO o0ecreue-
HUS YIIPABJICHUSI.

Bonpocut k 3auemy: BKIIIOYAIOT B ce0s BOMPOCH! K KOHTPOJIBHOMN padoTe.
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IIpumepHbIii BADHAHT 3a]aHUSI HA 3a4eTe

MHWHHUCTEPCTBO HAYKH 1 BBICILIEIO OBPA30OBAHIS POCCUNCKON OEJIEPALIMN
®EJIEPAJIBHOE I'OCYJAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJIBHOE VUPEXIEHHWE BBICILIEIO OBPA3OBAHUS

«MOCKOBCKHWH MOJUTEXHUYECKNH YHUBEPCUTET»
(MOCKOBCKHWM IMOJIUTEX)

HNHctuTyT noaurpadguveckuit

Kadenpa _

Jucuuninnzaa KoHCTpYKTOPCKO-TEXHOJIOTMYECKAs JOKYMEHTALUS

Hanpasnenue nmoaroroBku_29.03.04 « TexHOIOTHS Xy I0KECTBEHHON 00pabOTKH MaTepHaIoBy
Kypc 1 ,rpynma____, dopma oOydeHus___ o4HOE

BUJIET Ne 1

1. Drambl JOKyMEHTUPOBAHUSI IPOU3BOJICTBEHHO - XO3IUCTBEHHOM JEATEIILHOCTH.
2. TexHOJOTHUS TOKyMEHTAIIMOHHOTO 00eCIIeYCHHS yIIPABICHUSI.

3. Tlopsimok coctaBieHus U OPOPMIICHUS PACTIOPSIAUTEIBHON JOKYMEHTAIIHH.

YTBepxkaeHo Ha 3acenanuu kabeaper UMIT  «_ » 202 r., mpotokos Ne

3aB. kadeapoi /
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