[loKyMeHT NoAnucaH NpocToit 3NeKTPOHHOM NOAMUCHI0

NHdopmaumsa o Bnagenbue: MUHNUCTEPCTBO HAY
®U1O: Makcumos Anekceli bopucosuy

[lomkHOCTb: AMpeKTop fenapTamenTa no obpasosarten
Hara ”Oﬂ”“fa””"gfe%éﬁliﬁﬁ%é rOCyapCTBEHHOE
YHUKaNbHbI NPOrpaMMHbIA KHOY:

8db180d1a3f02ac9e60521a5672742735¢18b1d6 BBICII

PQGGIAIC

K1 1 BBICIIEI'O OBPASOBAHIS
"KOU ®EJEPALINU

ABTOHOMHOE 00pa30BaTEIbHOE YUPEIKICHHUE
cro 06p330BaHI/ISI

«MOCKOBCKNI TOJIMTEXHUYECKWIT YHUBEPCUTET»

dakynbTeT HHP

OpMallMOHHBIX TEXHOJIOT UM

YTBEPAIAIO
Hexan akynsrera
«MHbOpMALHOHHBIX TEXHONOIHID)

{(7;5;4— |/ ILT. femunos /

«AE» / r;..-(;{‘_;ﬁ‘ 3 2026 .

PABOYAS ITPOI'PAMMA JUCHUAIIJIMHBI

«TexHnosoruu 3amnu

Hanpas

IIEHHOT0 TOKYMEHT0000poTa)

JICHUC ITIOATOTOBKH

10.03.01 «MudopmanuoHHas 0€30IACHOCTD)

«be3onmacHocTh

[Ipodunn
KOMIIBIOTEPHBIX CHCTEM»

Kpamuduxanus

bakanasp

dopmbl 00yUeHUS

OYHas

Mockaa, 2026 T.



PazpaboTunk(u):

3aBenyromnuii kageapoit « MTHpopManmoHHas 6€30MacHOCTbY, Vi

K.T.H., JOLIEHT /f\{l)u»’ - /W.B. Kamyukwuii/
% -7

Accuctent kadenpsl « HpopMamonHas 6€30MacHOCTb et /A.B. lllopaukos/

CornacoBano:

3aBenyromuii kapeapoit « MTabopManmonHas 6€30MacHOCTbY, /ﬂ

K.T.H., TOUEHT ' ’W " /W.B. Kamyuknii/

~/

PykoBoaurens 00pa3oBaTebHOM TPOTpaMMBbl )
CT. mpenojaBaTeins kadenpsl «MHpopmanoHHas 6€30MacCHOCTb» 2 /AYO. I'neBues/



Copep:xanue

1 Ienu, 3a1auu ¥ MJIaHUPYEMBIE PE3YIbTAThl OOYUYEHUS MO JUCHUTUIUHE

2 MecTo TUCHUIUIMHBI B CTPYKTYpe 00pa3oBaTesIbHON TPOrpaMMbl

3 CTpyKTypa U coJep:KaHUe TUCHUTLITUHBI

3.1 Bugasl yueOHO# pabOThI U TPYJIOEMKOCTh

3.2 TemMaTnuecKuy IJIaH U3YYEHHUS TUCIHUTIIINHBI

3.3 CoaepxxaHre TUCUUILIAHBI

4  YyeOHO-METOIHNUECKOE O0ECIEUECHHUE.

4.1 OcHoBHas IUTEpaTYpa

4.2 JlonoJHUTENbHAS IUTEpPATypa

4.3 DnexkTpoHHBIE 00pa30BaTEbHBIE PECYPCHI

5 MarepuaabHO-TEXHUYECKOE OOecIeueHue

5.1 TpeGoBanus Kk 000PYIOBAHHUIO U IIOMEIICHHIO JIS 3aHATUI

5.2 TpeboBaHus K IPOrpaMMHOMY 00OECTIEUEHHIO

6 Meroanueckne peKOMEHJALNN

6.1 Meroandeckue peKoMeHIAIMU JIJIs TIpenogaBatesis o OpraHu3aiu 00y4eHus
6.2 Meroauueckue ykazanus st 00y4arouuxcsi o OCBOCHHUIO AUCITUTUIMHbBI
7  ®OoHJ OLIECHOYHBIX CPEIICTB

O© O O O O 0 0 XX 0 0 J I IO N B+

7.1 MeToabl KOHTPOJIS U OIIEHUBAHUS PE3YIHTATOB O0yUCHHUS

O

7.2 llkana 1 KpUTEPUHU OLICHUBAHUSA PE3YJIbTATOB O0yUECHUS

—
(@)

7.3 OueHOYHBIE CPENCTBA
7.3.1 [IpumepHbIe BONPOCHI IS 3alIMTHI JJa0OPATOPHBIX pabOT MO AUCUUIIMHE. 16
7.3.2 TunoBble NPAKTUYECKUE 3ATAHUS. 20
7.3.3 Tecr. 22



1 Henau, 3a7a4u U IIAHUPYeMbIe pPe3yJIbTATHI 00Y4YeHHs 110 AMCUHUIINHE

K  o0oCHOBHBIM meJsiM  OCBOCHHA  JUCLHUIUIMHBI  «TE€XHOJIOTMHM  3alUIIEHHOTO
JIOKYMEHTOO00POTay CJIEAYyeT OTHECTH:
* TIOJIy4eHHUE 3HAHUH ¥ YMEHUI pa3paboTKH, YTEHHsI, COCTABICHHS JTOKYMEHTOB B OyMa)KHOM
U DJIEKTPOHHOU (opme;
* OBJIQZICHUE OOIel MEeTOAUKOW 3JIEKTPOHHOIO JIOKyMEHTOOOOpOTa B COOTBETCTBUU C
TE€XHOJIOTMYECKUMHU U TOCYIapCTBEHHBIMU CTaHJapTaMU;
* 3aKPEIUICHUE II0Jy4aeMBbIX B CEMECTPE 3HAHUM U HABBIKOB Ha NPAKTUKE;
* opMHpOBaHUE B3aUMOCBA3EH, [IOJyYaeMbIX B CEMECTPE 3HaHUI M HABBIKOB C U3yUCHHBIMU
paHee U M3y4aeMbIX NapaJlIeNIbHO C JaHHOW AUCIUILIMHOM.
K ocHOBHBIM 3aga4aM OCBOCGHMs JUCLUMIUIMHBI  «T€XHOJIOrMM  3alIUILEHHOTrO
JIOKYMEHTOO0O0pOTa» CIEeAyeT OTHECTH:
. OBJIQJICHUE HABbIKAMH UM TPHEMaMU CTPYKTYpUPOBaHHS W (OpPMATHPOBAHHUS
JIOKYMEHTOB, IIPUTOHBIX JIJIS YEJIOBEKO-MalTMHHON 00pabOTKY;
. W3Y4YEHUE U OCBOEHUE TEOPETHUECKOr0 MaTEPHUaIIa, KaK B IPOLECCE KOHTAKTHOW, TaK
U B XOJ/I€ CAMOCTOSITEIbHON paboThI;
. BBINOJIHEHHE TNPEIOCTABICHHBIX NMPAKTUYECKUX 3aJaHUN pa3ndyHbIX (POpM, Kak B
npoliecce KOHTAaKTHOM, TaKk U B XOJI€ CAaMOCTOSITETIbHON paboThI.
OOyuenue no nucuumiInHe « TeXHONIOTUU 3aIUIIIEHHOTO0 JOKYMEHTOOO0OPOTa» HAMpaBJICHO
Ha (popMUpOBaHHUE y 00YHAIOLIUXCS CIEAYIOIINX KOMIETEHIUH:

Koa n HaumeHOBaHMe KOMIeTeHIMii NuaukaTopbl 10CTHKEHUS] KOMIIETEHIIHH
[1K-4. Criocoben ohopMiIsaTh pabouyro 3HaTh:
TEXHUIECKYIO NOKYMEHTALUIO C y4ETOM MEXIYyHAPOAHbIE CTAHIAPTBI HA CTPYKTYpY

ﬂeﬁCTBYIOHlHX HOPMAaTUBHBIX U
MCTOANYCCKUX NTOKYMCHTOB

JTOKYMEHTOB TpeOOBaHHUI;

NPUHLIMIIOB M METOAOJIOTMM  yHpaBiIeHUS
MpoeKTaMi B 005acTH HH(OPMALMOHHBIX
TEXHOJIOTHH;

BO3MOKHOCTH MH(OPMAIIMOHHBIX CUCTEM;

MH(POPMALMOHHO-CITPABOYHBIH u
MH(POPMAIMOHHO-TIOMCKOBBIH amnmapar
JOKYMEHTA;

METOAUKAa pa6OTI)I HaJ TCKCTOM,

obmue TpeGoBaHuUs K CTPYKTYpe
TEXHUYCCKOTO JOKYMCHTA,

OCHOBHBIC BUJbI aBTOpCKOfI PasMETKN TEKCTa
TEXHHUYECKON TOKYMEHTAIINH;

OCHOBHBbIC CTaH/1apThl oopmieHHs
TEXHHUYECKOI JOKYMEHTAlUH;

OCHOBHBIE THIIbI JOKYMEHTOB, aJ[peCOBaHHBIX
pazpaboTunkam  mpoaykuuu B chepe
MH(OPMALIMOHHBIX TEXHOJIOTUH, 0COOEHHOCTH
9TUX JOKYMCHTOB,

OCHOBHBIE dbopMmaTtsl INEKTPOHHBIX
JOKYMEHTOB u 0COOEHHOCTH ux
UCIIOJIb30BaHUS;




OCHOBBI IpapruecKoro Jau3aiiHa.

YMmern:

pa3pabaTbIBaTh CTPYKTYPBbI TUIIOBBIX
JIOKYMEHTOB;

COCTaBJIATH IUIaH PaOOTHI HAJl IPOEKTOM;
IUIAHUPOBATh paclucaHue padoT, ¢ y4eToM
OTrPaHUYEHHOCTHU PECYPCOB;

IUIAHUPOBAaTh ~ pacxoAbl U (UHAHCOBOE
obecreyeHne NpoeKTa;

KOHTPOJIUPOBAaTh U YIPABJIATH IPOEKTOM B
obmactu UWT Ha OCHOBE  pa3IMUYHBIX
METOJOJIOTHH;

aHAJIM3MPOBATh 3aMEUYaHUs DBKCIEPTOB H
BHOCHUTb UCIIPABJIEHUS B JOKYMEHT;
KOMIIOHOBAaTh JOKYMEHT Ha OCHOBE 3aJJaHHbIX
HUCTOYHUKOB;

OIpalluBaTh 3KCIEPTOB M AaHAJIU3UPOBATH
IIOJIyYECHHBIEC CBEJICHUS;

HOJrOTaBIUBATh rPah)uIeCKUE CXEMBI;
npeoOpa3oBbIBaTh JOKYMEHT B pa3jiM4yHbIC
BbIxogHbIe Qopmarel (pdf, html, ¢opmar
AJIEKTPOHHOM CIPaBKH);

IIPUMEHSTH CPEACTBA NOATOTOBKH CIaiA-110y;
pa3pabaTbiBaTh HMHCTPYKIMIO IO MOHTAXY,
MyCKy,  PEryJMpoBaHHIO U  OOKaTKe
TEXHUYECKOTO CpEeACTBAa WIM amlapaTHO-
IIPOrPaMMHOT0 KOMILIEKCA;

pa3pabaTbIBaTh ONKCaHUE CTPYKTYpPbl Habopa
JAHHBIX;

pa3pabaTbIBaTh PyKOBOJCTBA TPOrPAMMHCTA;

pa3pabarbiBaTh CIIPaBOYHUKHU 1o
uHTepdeiicam MIPUKJIIATHOTO
IPOTPaMMHPOBAHUS;

pa3pabaTbiBaTh PYKOBOJCTBO TIO  SI3BIKY
IPOTPaMMHPOBAHUS;

pa3pabaTbiBaTh PYKOBOJCTBO CHCTEMHOTO
aJIMHHHUCTPATOPA; pa3pabaThiBaTh
TeXHUUYECKHE 3aJaHusl U CHeHHpUKAIUU
TpeOOBaHUH;

pacKpbeIBaTh 3aJaHHYI0 TEMYy C 3a/JaHHOU
TOYKH 3peHus, coOmogas TpeOOBaHUS K
00bEMY M K CTHITIO U3JI0KCHUSI.

Baangern:




WHCTPYMEHTAapHEM
(TexcroBsIil mporeccop, XML-pemxakTop);

WHCTPYMEHTApUEM JJIsl TIOATOTOBKH CHUMKOB
JKpaHa;

CIiCUaJIN3UPOBAHHBIM

IIPOrpaMMHBIM

obecrieueHrEM JJI1 BEACHUS ITPOCKTA,

s Habopa  TeKcTa

BBIXOJIHBIE ()OPMATHI,

CpeICTBaMU TPeoOpa3oBaHUsl TOKYMEHTOB B

Cpe€acTBaMu IMOArOTOBKU CJ'IaI\/'II[-IHOY;
CpCACTBAMHU IMOATOTOBKU rpaq)nqecm/lx CXCM.

2 MecTo IMCHHUILUIMHBI B CTPYKTYpe 00pa3oBaTeibHON NPOrPpaMMbl

Juctuminaa «TeXHONOruH 3alUIIeHHOTO JIOKyMEHTO000pOTay

OTHOCHUTCA K 4YHCITY

npodeccuoHaNbHBIX y4eOHBIX oOsi3aTenbHOM vacTu nukia (b1.1) ocHoBHO# o0pa3oBarenbHON

nporpammel (b1.1.26).

npeamecTByonux aucuuinaax: «OcaoBsl MKT».

3 Crpykrypa H coaepkaHue IUCHHILIHHbI

OO0miasi TPyJOEMKOCTh JTUCIUILIAHBI

I/I3yquI/Ie AUCHUIUIMHBL OIIMPACTCd HA 3HAHUA, YMCHHA W HABLIKH, HpI/IO6peTeHHBIe B

cocTaBisgeT 4 3adyeTHBIX eauHUIEl, T.e. 144

aKaJeMUYECKHUX 4acoB (J1abopaTopHbIE 3aHATHS — 72 yac, caMoCTosITelIbHas paboTa - 72 yaca, popma

KOHTPOJISI — 9K3aMeH) B 5 cemecTpe.

3.1 Buabl y4eOHoi1 padoThbl M TPYA0EMKOCTH

(mo ¢popmam o0ydeHus)

3.1.1 Ounas popma oOydeHUs

Ne CemecTpsl
. KosauvecTBO
n/n Buj yueOHoii padoTsl Cemectp Hepneas
4acos
cemecTpa
1 | AyauTopHble 3aHATHS 72 5 1-18
B ToMm uucne:

1.1 | Jlexuuu

1.2 | CemuHapckue/MpakKTUIECKUE 3aHITHS

1.3 | JlaGopaTopHbIe 3aHATHUS 72 5 1-18

2 | CamocToniTesqIbHAS paboTa 72 5 1-18

3 | IIpoMexkyTOoYHAA aTTECTAIUSA 5 19-21
3.1 | Dx3amen 5 19-21

Hroro: 144




3.2 TemaTu4eckunii JIAH U3yYeHHU S JUCHHUILINHBI

(mo popmam 00yueHHs)

3.2.1 Ounas popma 0OyueHus

TpynoeMKoOCTh, 4ac

AyautopHasi pa6oTa

Camoc
Jl:‘;') Paspnennbi/Tembl CeMHH/ap Jabop | Ipaxr TOSITE
AHCIAIIHALL Beero | Jlex CKHe aToOpH | MdecKa | oo
n MMpaKTU4€ | BbIC b
005078 padort
CKHC | 3aHATH | OATOT |~
3aHATUA S OBKa
1 O3HaKOMJIEHHE CO CTaHJapTaMU B 8 8
obnactu popMaToB OPHUCHBIX
JIOKYMEHTOB
2 Cucrema narmonansubix 'OCToB B 8 8
00JacTH JOKYMEHTOB
3 Cosznanue madIoHOB JTst pedepaTos, 8 8
KypcoBbIX paboT u BKP, mupkysipHbIx
UCEM
4 Co3znanue madIoHUTApHUS 16 16
YHUBEPCHUTETA
5 CocraBnenue pedepaTa Ha 3aJJaHHYIO 8 8
TEMY C MCIIOJIb30BaHUEM I11a0JI0OHA
JIOKyMeHTa 1 onbmuorpaduaeckoi
cucremsl Zotero
6 YrpaBieH4ecKuit JOKyMEHTO000POT 16 16
7 Co3znanue npe3eHTaluu no UToram 8 8
paboOTHI
Hroro 144 72 72

3.3 Conepxkanne TUCHHUILINHBI

1. O3HaKoMJIeHHE CO CTaHJapTaMH B 001acTH (OPMATOB OPHUCHBIX TOKYMEHTOB:

MmexyHapoansiit ctannapt ISO/IEC 26300:2006;

mexayHapoanbii crangapt ISO/IEC IS 29500:2008;
HaroHaneHbIH rapmonusupoBanHbeiii 'OCT P UCO/M3K 26300-2010 «udopmanmonnas
TEXHOJIOTHSI.
®dopmat Open Document st opucHbIx npunoxenuid (OpenDocument) v1.0»

2. Cucrema HanmoHanbHBIX 'OCToOB B 00J1aCTH JOKYMEHTOB.
3. Co3nanue 1m1aba0HOB 15 pedepatoB, KypcoBbix padoT u BKP, mupkyisipHbIX nrcem.

4. Co3naHue mabJOHUTAPUsl YHUBEPCUTETA.
5. CocraBnenue pedepara Ha 3aJlaHHYIO TEMY C HCIOJIb30BAaHUEM Ia0JIOHA JTIOKYMEHTa U

Ooubamorpaduueckoit cucreMsl Zotero.

6. YpaBieH4YeCcKHil TOKyMEHTOOOOPOT.

7. Co3gaHue Tpe3eHTaIlMU TT0 UTOraM PabOTHI.




4 Y4eOHO-METOaMYECKOE 00ecIeueHue.

4.1 OcHoBHas1 IUTEpPATYypa

1. boGrineBa, Mapuna IlaBnoBHa. YnpaBieHYecKHi JOKYMEHTOOOOPOT: OT OyMa)kKHOTO K
anexkTpoHHoMy [Tekcr] : Bompockl Teopun u mnpaktukd / M. II. BboOsuieBa. - Mocksa :
TEPMUKA.PY, 2019. - 379 c. : un., tabi.; 22 cm.; ISBN 978-5-6040204-6-3

2. Mexnynapoansiii cranaapt ISO/IEC 26300 Uudopmanimonusle TexHoaorun — Popmat
Open Document nist opucHbix npunoxenuii (OpenDocument) v1.0 [Dnextponnsiit pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/document formats/isoodf (mara oopamenus: 29.05.2019).

3. ISO / IEC 29500-1: 2016 MudopmarimoHHbIe TEXHOJOTHH. SI3bIKH ONTUCAHUS U 00pabOTKH
nokymeHToB. ®opmartsl daitnoB Office Open XML. Yacts 1. OcHOBHBIE MOJIOKEHUS U CIIPABOYHUK
0 SA3bIKY pa3MeTku. — International Organization for Standardization, 2016. — 5036 c.

4. ISO / IEC 29500-2: 2012 UudopmManroHHbIE TEXHOIOTHH. SI3BIKM ONMUCAHUA U 00paObOTKH
nokymeHToB. @opmarsl ¢aiinos Office Open XML. Yacte 2. Cornaienus 06 OTKPBITOH YIaKOBKE.
— International Organization for Standardization, 2012. — 138 c.

5. ISO /IEC 29500-3: 2015 MuadopManrioHHbIE TEXHOJIOTHHU. SI3BIKK OMHCaHUS U 00paOOTKH
nokymeHToB. @opmatel aitioB Office Open XML. Yacte 3. COBMECTUMOCTh U PACHIUPSIEMOCTD
pasmeTku. — International Organization for Standardization, 2015. — 42 c.

6. ISO / IEC 29500-4: 2016 NudopmarimoHHbIe TEXHOJOTHH. SI3bIKH ONTUCAHUS U 00pabOTKH
nokymeHToB. @opmartsl paiinoB Office Open XML. Yacts 4. @yHKUIUU EPEXOTHON MHUTPALIUU. —
International Organization for Standardization, 2016. — 1550 c.

7.1SO/IEC TR 29166: 2011 NudopmanroHHbIe TEXHOIOTUHU. SI3bIKM OIUCAHUS K 00paOOTKH
JOKyMEHTOB. PykoBojsimue ykasaHus 1o nepeBony Mexnay (opmaramm nokymentoB ISO / IEC
26300 u ISO / IEC 29500. — International Organization for Standardization, 2011. — 168 c.

8. Hauwmonanenpiii  rapmonmsupoBanuelii ['OCT P HNCO/M3K  26300-2010
«udopmarmonnas TexHojorusa. Popmar Open Document 18 OQHUCHBIX NPHUIOKESHUN
(OpenDocument) v1.0»

4.2 JlonoiHUTEILHASA JIUTEPATYPA

1. XapnamenkoB A.E. bazoBeie konuenmuu ¢unocopun OpenOffice.org [DaeKTpOHHBIH
pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy/basic_concepts of philosophy openoffice org
(mata obpamenus: 29.05.2019).

2. XapnamenkoB A.E. ®unocodpus OpenOffice.org [Dnextponnsiii pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy (mata o6pamenus: 29.05.2019).

4.3. D1eKTpPOHHBIE 00pa30BaTeIbHbIE PeCypPChl

DIIEKTPOHHBIN 00pa3oBaTEIBHBIN peCcypc Ha pa3padoTKe.



5 MarepuaJIbHO-TeXHHYECKOe o0ecneyeHue
5.1 TpeGoBanusi K 000PYI0BAHUIO U TIOMEIIEHUIO JIS1 3aHSATHI

JlaGoparopHble pabOTBI M CaMOCTOSITENIbHAs paboTa CTYJEHTOB JOJDKHBI MPOBOAUTHCS B
CIELUAIN3UPOBAHHON ayJUTOPUH, OCHALLEHHOW COBPEMEHHOW OPITEXHUKOM M IMEPCOHAIbHBIMU
KOMIIBIOTEPAMH € TPOrpaMMHBIM OOECI€YeHHEM B COOTBETCTBHUM C TEMAaTHKOW H3y4aeMOoro
matepuana. Yucino pabouyux MecT B ayAMTOPUH JOJDKHO OBITh JOCTAaTOYHBIM JUIsl OOecredeHus
UHAMBUYaIbHON paboThl cTyAeHTOB. PaOouee mecTto mnpemnojaBaTelsis JOKHO OBITh OCHAIIEHO
COBPEMEHHBIM KOMIIBIOTEPOM C IOJKJIIOUEHHBIM K HEMY IPOEKTOPOM Ha HACTEHHBIN 3KpaH, WU
MHBIM aHAJIOTMYHBIM 110 (PYHKIIMOHATBHOMY Ha3HAUYEHUIO 000PYAOBAHUEM.

5.2 Tpe6oBaHusi K NPOrPAMMHOMY 00ecIeYeHHUI0

,)_—[J'IH BBIIIOJIHCHHSA IIPOCKTOB B paMKaX AWMCHHUILUIMHBI CTYACHTAMHU MOXET OBITH MCIOJIL30BaH
BECh CIICKTP H€O6XOI[I/IMOI‘O CTAaHJAPTHOT'O U CIICHUATIM3UPOBAHHOT'O JIMICH3NOHHOT' O ITPOrpaMMHOI'0
obecreyeHus U3 06HI€FO IEpCYHs, B 3aBUCUMOCTH OT 3Talla p€alu3aluy IIPOCKTAa U BBIIIOJTHACMBIX
3azaad.

6 MeToanueckne peKOMeHIANNHA

6.1 MeToanueckue peKoMeHaIUM JIs TPenoaaBaTeis M0 OpraHu3anuu
o0yueHus

[Ipn moarotoBke mMpoeKTa A0 Hayanda CeMecTpa MperoaaBaTell0 HeoOXOAMMO 3apaHee
CINIAaHHUPOBATL OJTaIllbl IMPOCKTA, a TaKXKE COrj1aCoBaTb CJIOXHOCTL ITPOCKTAa H HGO6XO}II/IMBIG
MHCTPYMEHTBHI U KOMIIETEHIIUU, KOTOPHIE MOTYT MOHAOOUTHCS 00yJarOIUMCS IO X0y paboThlI.

[Ipu pabote B TeueHHE ceMecTpa OCHOBHOM 3a7aueii pero1aBaTesis sIBISETCS OpraHu3aIus
NEeSTENIbHOCTH CTYJEHTOB MO peanu3anuu mpoekTa. [IpemomaBaTens MOMDKEH OBITH TOTOBBIM
KOHCYJIbTHPOBATh CTYJIEHTOB IO BOIIPOCAM, CBS3aHHBIM C MPOEKTOM, OJIHAKO B IMpoIecce pabOThI
HEOOXOJJMMO MOTHUBHUPOBATH CTYJCHTOB K CaMOCTOATEIHHOW paboTe M PELICHUIO MOCTABIEHHBIX
3aaad, (i)OpMI/IpOBaTB Y HHUX OTBETCTBCHHOCTL 3a PE3YJIbTAaT IMPOCKTA, a TAKKEC MOTHUBUPOBATH
CTYJIEHTOB BBINIOJIHATh pabOTy BOBpeMsS H B CpPOK. BaXHO CTUMyIUpOBaTh CTYJICHTOB
CaMOCTOATECIIBHO BBI6I/IpaTB HUHCTPYMCHTHI JJId PCIICHHA IMOCTAaBJICHHBIX 3a/1a4, a TaKKe O6II.[3TI)C$I C
MpenoiaBaTesiiMi JIPYTUX JUCUUIUIMH TPU BO3HUKHOBEHHM 3aTPYJHEHUNW B BBINOJHEHUU
CIICHHUAIN3UPOBAHHBIX 3a)1aH1/1171. HpI/I pcanns3anuu MpoeKTa BaXXHO 06pamaTL BHHUMAHHE HAa KQU4E€CTBO
U CKOpPOCTHh BBITIONHEHUSI pa0OTHI, a TaK)Ke OILIEHWBATh BBHIMOJIHEHHE 3aJlaHUN CTYIACHTaMU C
poeCCHOHATTBHON TOUKH 3PEHUSI.

CtyneHTOB HEOOXOAMMO KaK MOXKHO TIy0)ke MOTpykaTh B MpoOieMatuky mpoekrta. J[ims
ATOTO TMPEMOAABATENI0 PEKOMEHIYETCS MPUTIIAIATh KaK MOYKHO OOJIBIIIE DKCIIEPTOB MO TEMATHKE
MPOEKTa, a TaKKE€ CTUMYIHUPOBATH CTYIEHTOB OOIMIAThCA ¢ MPOMUIBHBIMU crieruanuctamu. [lpu
HaJIMYWU MMapTHEpPA, COBMECTHO C KOTOPBIM PC€AIM3YyCTCA MPOCKT, PEKOMCHAYETCA OPraHU30BLIBATH
peryJsipHbIe BCTpPEYM Ui TOJY4YeHHS OOpaTHOW CBS3M M KOPPEKTHPOBKU OOIIETO Kypca
NPOEKTUPOBAHUSL.

[To uToram KakJI0ro 3Tara PeKOMEHIYeTCs MPOBOIUTH Pe(ICKCHIO MPOAEIaHHON pabOTHI.
Baxxno o0cy>kJ1aTh Bce acleKThl MPOEKTa - KaK ¢ TOUKH 3pEHHS MPOLecca ero peanusaluu, Tak 1 ¢
TOYKH 3pEeHHUsS TMPOPECCHOHATHHON MACSITENFHOCTH CTYACHTOB - Ba)XHO MPOBOAUTH AaHAIU3
MPUMEHEHHBIX HHCTPYMEHTOB U CTUMYJIMPOBATh CTYJAEHTOB CUCTEMATU3UPOBATh HX.



6.2 MeToanueckue yKazaHus JJ1s1 00y4al0UIUXCS 10 OCBOCHUIO TN CIUTJIMHBI

I/I3y‘IeHI/IC JAUCHUIIIMHBI OCYIIECTBIACTCA B CTPOTOM COOTBETCTBUH C IIGJ'ICBOI\/'I YCTaHOBKOﬁ B

TECHOM B3aUMOCBS3H yueOHbIM MI1aHOM. OCHOBOI TEOPETUUECKON MOATOTOBKH CTYIEHTOB SIBJISIOTCA

JICKIIMH.

B mnpomecce camocTosiTenbHOM pabOThl CTYOEHTHl 3aKPEIUISIOT U YIUIyOJNsIOT 3HaAHWUS,

IMNOJIYYCHHBIC BO BpPEMs ayJUTOPHBIX 3aH5{TI/II71, TOTOBATCA K 3K3aMCHY, a4 TAKIKXC CaAMOCTOATCIIbBHO

N3YyYarOT OTHACIBbHBIC TCMbI yqe6H0171 IporpaMmal.

7 DOHJ OLIEHOYHBIX CPEACTB

7.1 MeToAbl KOHTPOJISI U OLIECHUBAHMS Pe3Y/JIbTATOB 00y4eHus!

B mpouiecce o0yueHuUs: MCTIONB3YIOTCS CIEAYIOIIUE OIEHOYHBIE (DOPMBI CAMOCTOSITETLHOM
paboThl CTYJICHTOB, OLIGHOYHBIE CPECTBA TEKYIIETO0 KOHTPOJS yCIEBAEMOCTH M MPOMEKYTOUYHBIX

aTTECTAIIUN:
- KOMIIBIOTEPHOE TECTUPOBAHUE;
- DK3aM€H.

7.2 llIkajia ¥ KPUTEPUH OLICHUBAHMS Pe3yJIbTATOB 00y4eHUs

[Tokazaresnem olleHMBaHMsI KOMIIETEHIIMI HA pa3IMYHbIX ATanax UX GOPMUPOBAHUS SIBISIETCS

JOCTHXKEHNE 00yJaroIIMMHUCS IJIAHUPYEMbIX PE3yJIbTaTOB 00yUYEHUS MO AUCHUILTHHE (MOIYIIIO):

IIK-4 Cnocoben odopmiasaTs padoyyld TEXHHYECKYI) JOKYMEHTAIHI0O € Yy4YeTOM

HEﬁCTBymMHX HOPMATHBHBIX U METOAUYECCKHUX JOKYMECHTOB

Kpurepuu oneHuBanust
IHoka3zartennb
2 3 4 5
3HATD: OO0yuaromr OO0yuarommii OO0yuJaronr OO6yuaror
MEXJyHap | WHCS Cs IEMOHCTPUPYET uics ucs
OJIHbIE CTAHJIAPTHI | IEMOHCTPUPYET HEIOJIHOE JEMOHCTPUPYET J€EMOHCTPUPYET
Ha CTPYKTYpY | HOJIHOE COOTBETCTBHUE YaCTUYHOE MOJIHOE
JIOKYMEHTOB OTCYTCTBHE WJIM | CJEIYIOIIUX 3HAHUN: | COOTBETCTBUE COOTBETCTBHUE
TpeOOBaHUII; HEJI0OCTaTOYHOE MEXIYyHApO | CIEIYIOUIUX CJIETYIOIINX
MPUHITUIIO | COOTBETCTBHUE HbIE CTaHJApThl Ha | 3HAHWM: 3HAHUMU:
B U METOIOJOTHH | CIETYIOITUX CTPYKTYPY MEXITyHap MEXTyHap
yIpaBleHUs 3HAHUM: JIOKYMEHTOB OJIHBIE CTAH/APTHI | OJHBIE CTAHAAPTHI
MPOEKTaMu B MexayHap | TpeOOoBaHUIl; Ha CTPYKTYpy | Ha CTPYKTYpY
obnactu OJIHBIE CTaH/IapPThI MIPUHIUIIOB U | JOKYMEHTOB JIOKYMEHTOB
WH(GOPMAIIMOHHBI | HA CTPYKTYPY | METOJIOJIOT Uil TpeOoBaHU; TpeOoBaHUIi;
X TEXHOJIOTUH; JIOKYMEHTOB YIpaBJICHUS MIPUHITUTIO MIPUHIIUATIO
BO3MOXXHO | TpeOOBaHWUIA; MPOEKTaMU B | B U METOJOJIOTHI | B U METOJIOJOTHIA
CTH OPUHLUIIO | o0JacTu yIpaBlIeHUs yIpaBiIeHUs
MH(GOPMALIMOHHBI | B U METOAOJOTUI | MHPOPMAIIMOHHBIX MIPOEKTaMHU B | IpOEKTaMu B
X CUCTEM; yIpaBJIcHUs TEXHOJIOTH; obnactu obnactu
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uH(pOopMar
HOHHO-
CIIPaBOYHBIN u
MH(POPMAIIMOHHO-
IMOMCKOBBIH
amnmapar
JIOKYMEHTA;
METOINKA
paboTsI HaJ
TEKCTOM;
oo1me
TpeOoBaHU K
CTPYKTYype
TEXHHYECKOT'O
JIOKYMEHTA;
OCHOBHEIC
BUJIBI ABTOPCKOM
pa3MEeTKH TEeKCTa
TEXHHYICCKOMN
JIOKyMEHTAIUH;
OCHOBHEIE
CTaHJapThI
odopMIICHUS
TEXHUYECKOU
JIOKYMEHTAIUH;
OCHOBHEIC
THIIBI
JIOKYMEHTOB,
aJPEeCOBAHHBIX
pazpaboTunkam
MIPOTYKIIHH B
chepe
UH(GOPMAIIMOHHBI
X TEXHOJIOTHH,
0COOEHHOCTH TUX
JIOKYMEHTOB;
OCHOBHEIE
dbopmaTsl
AIIEKTPOHHBIX
JIOKYMEHTOB u
0COOEHHOCTH  HUX
HCIIOJIb30BaHMS;
OCHOBBI
rpagu4ecKkoro
nou3aiHa.

POEKTaMHU B
obsacTu
MH(POPMALIMOHHBI

X TEXHOJIOTHI;
BO3MOKHO
CTH
nH(})OPMaAITMOHHBI
X CHUCTEM;
uH(pOopmar
HWOHHO-
CIIDAaBOYHBIK U
MH($OpPMaLMOHHO-
IIOMCKOBBIH
amnmapar
JIOKYMEHTA;
METOAUKA
paboTsI HaJl
TEKCTOM;
oo1me
TpeOOBaHUs K
CTPYKType
TEXHHYECKOTO
JIOKYMEHTA;
OCHOBHEIE
BUJIbl ABTOPCKOU
pa3METKU TEKCTa
TEXHHYISCKOMN
JIOKYMEHTAIUH;
OCHOBHEBIC
CTaHJapTHI
ohopMIICHUS
TEXHUYECKOU
JIOKYMEHTAIUK;
OCHOBHBIE
THIIBI
JIOKYMEHTOB,
aJpEeCOBaHHBIX
paszpaboTunkam
MIPOTYKITHH B
chepe
MH(POPMALIMOHHBI
X TEXHOJIOTHA,
0COOCHHOCTH
JTHX
JIOKYMEHTOB;

BO3MOKHOCT
U MH(OPMAITMOHHBIX
CHUCTEM;
nH(popManno
HHO-CIIPaBOYHBIM U
nH()OpPMAITMOHHO-
MOMCKOBBIN amnmapar
JIOKYMEHTa;
METOJINKA
paboTsl HaJ
TEKCTOM;
oOmue
TpeOOBaHUS K
CTPYKType
TEXHUYECKOTO
JIOKYMEHTa;
OCHOBHBIE
BU/JIbI ABTOPCKOM
pa3MeTKu TEeKCTa
TEXHUYECKOU
JIOKYMEHTAITUH;
OCHOBHBIE
CTaHAapThI
o opMITeHUS
TEXHUYECKON
JIOKYMEHTAIUH;
OCHOBHBIC
TUTBI  JIOKYMEHTOB,
aZIpECOBAHHBIX
paspaboTunkam
OPOAYKIMH B cdepe
UH(GOPMAIIMOHHBIX
TEXHOJIOTHH,
OCOOCHHOCTH  ATHX
JTIOKYMEHTOB;
OCHOBHBIC
dbopmaTsl
AIEKTPOHHBIX
JIOKYMEHTOB u
0COOEHHOCTHU ux
UCTIONTb30BAHUS;
OCHOBBI
rpadu9eckoro

JTM3aiHa.

MH(POPMALIMOHHBI
X TEXHOJIOTHII;
BO3MO>KHO
CTH
MH(}OPMALIOHHBI
X CHCTEM;
nHpopmar
HMOHHO-
CIPABOYHBIL U
MH(POPMALMOHHO-
IMOMCKOBBIN
ammapar
JIOKyMEHTA;
METOINKa
paboThI HaJl
TEKCTOM;
oOmiue
TpeOoBaHUs K
CTPYKTYpe
TEXHUYECKOTO
JIOKyMEHTA;
OCHOBHbIE
BUJBI ABTOPCKOMU
pa3MeTKH TeKCTa
TEXHUYECKON
JOKYMEHTAIUH;
OCHOBHBIE
CTaHJapThI
oopmIteHUs
TEXHUYECKON
JOKYMEHTAIUH;
OCHOBHBIE
THUTIBI
JIOKYMEHTOB,
aJpEeCOBAHHBIX
pa3paboTankam
MTPOTYKITUH B
chepe
UH(GOPMALIMOHHBI
X  TEXHOJOTHH,
0COOCHHOCTH
ITHUX
JIOKyMEHTOB;
OCHOBHBIC
dhopmaTsl

UH(POPMALIMOHHBI
X TEXHOJIOTHi;
BO3MO>KHO
CTH
UH(POPMALIMOHHBI
X CHCTEM;
nHpopmart
HMOHHO-
CIIPaBOYHBIN u
UH(POPMALIMOHHO-
MTOMCKOBBII
armapar
JIOKYMEHTA;
METOJIMKa
paboThI HaJl
TEKCTOM;
o0mue
TpeOOBaHUs K
CTPYKTYpe
TEXHUYECKOTO
JIOKYMEHTA;
OCHOBHBIE
BUJBl  aBTOPCKOI
pa3MeTKU TeKCTa
TEXHUYECKOU
JIOKYMEHTAIUH;
OCHOBHBIE
CTaHJAPTHI
odopmIIeHUS
TEXHUYECKON
JIOKYMEHTAIUH;
OCHOBHBIE
THUIIBI
JIOKYMEHTOB,
aJIPECOBAHHBIX
pa3zpaboTunkam
POIYKIHH B
chepe
uH(GOPMaLIMOHHBI
X TEXHOJIOTHH,
OCOOCHHOCTH 3TUX
JIOKYMEHTOB;
OCHOBHBIE
(dopMaTsl
3IEKTPOHHBIX
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OCHOBHBIE AJIEKTPOHHBIX JIOKYMEHTOB u
dbopMaTsI JlomyckaioTec | JOKYMEHTOB U | OCOOCHHOCTH UX
AIIEKTPOHHBIX s 3HAYUTEIIbHbIC 0COOEHHOCTH UX | UCIOJIb30BaHUS;
JOKYMEHTOB M | OIIMOKH, UCIIOJIb30BaHUS; OCHOBBI
0COOCHHOCTH WX | MPOSIBISIETCS OCHOBBI rpaduIecKoro
UCIOJIb30BAaHUS; | HEAOCTATOUYHOCTh rpau4ecKkoro J13aiiHa,
OCHOBBI 3HaHUi, 0 psy Iu3aiiHa, cBOOOJIHO
rpauueckoro IIOKa3aTeleH, HO ornepupyer
Jn3aiHa. oOyyaromuics JOMyCKAI0TCs npuoOpeTeHHBIMU
UCTIBITHIBACT HE3HAUUTENIbHBIC | 3HAHUSMH.
3HAUYMTCILHBIC OIIIMOKH,
3aTpyIHEHUS NpU HETOYHOCTH,
OIepUPOBAHUU 3aTpyAHEHUS TIPU
3HAHUSMHU [P UX aHATTMTUYECKUX
IIEPEHOCE HAa HOBBIE | ONEpaLusX.
CUTYaIHH.
yMeTh: O0yuaror OO6yuarommmii OO0yuaromr O06yuaror
paszpabaThl | UHCSA HE yMEET Cs IEMOHCTPUPYET uics uncs
BaThb  CTPYKTYpHI | WU B HETIOJIHOE J€MOHCTPHUPYET JI€MOHCTPUPYET
TUIIOBBIX HE/I0CTaTOYHOU COOTBETCTBUE 4aCTUYHOE IIOJIHOE
JIOKYMEHTOB; CTEIIEHU yMEET CJIE Iy FOLINX COOTBETCTBUE COOTBETCTBUE
COCTaBJIAT pa3pabatbl | yMEHUI: CJIETYIOIINX CJIEIYIOIINX
b IJIaH paboThHl | BaTb CTPYKTYPbI pa3pabaTbiBa | YMEHUM: YMEHHI:
HaJT IPOEKTOM; THUTIOBBIX Th CTPYKTYpbI pa3pabaTsl pazpabatbl
IUTAHUPOBA | IOKYyMEHTOB; THTIOBBIX BaTh CTPYKTYpHI | BaTb  CTPYKTYPHI
Th  paclucaHue COCTaBJIAT | JOKYMEHTOB; TUIIOBBIX TUIIOBBIX
paboT, ¢ yd4eroMm | b IUIaH pabOThI COCTaBJISATh JOKyMEHTOB; JIOKYMEHTOB;
OTPaHUYEHHOCTH | HaJ MPOEKTOM; wiaH paboTbl Hax COCTaBJIAT COCTaBJISAT
pecypcoB; IUIAHUPOB | IPOEKTOM; b TUIaH paboThl | b IUIAaH PabOTHI
IUIAHUPOBA | aTb  paclUCaHue IUIAHUPOBATh | HaJ IPOEKTOM; HaJl IPOEKTOM;
Th  pacxodbl | | paboT, ¢ y4eToM | pacmnucaHue pador, ¢ IUTAHUPOB IUIaHUPOBA
¢buHaHCOBOE OTPaHUYEHHOCTH | yYETOM aThb paclucaHue | Tb ~ paclHhCcaHue
obecrnieyeHue peCypcoB; OTpaHUYEHHOCTHU pabot, ¢ yuderoMm | paboT, Cc ydeTom
IIPOEKTa; IUIAHUPOB | PECYPCOB; OIPaHUYEHHOCTH | OTPAHUYEHHOCTH
KOHTPOJIMp | aTh pacxoisl U IUTAHUPOBATh | PECYPCOB; pecypcos;
OBAaTh U YNPaBJIATh | (PMHAHCOBOE pacxoJibl U TUTAHUPOB TUTAHUPOBA
IIPOEKTOM B | obecrieueHue ¢uHaHCOBOE aTb pacxolbl M | Th  pacxolpl U
obmactu UT Ha | mpoekra; oOecrieueHne ¢duHaHCcOBOE ¢uHaHCOBOE
OCHOBE KOHTPOJIU | IIPOEKTA; obecrieyeHne oOecrnieueHue
Pa3INYHBIX poBarb U KOHTPOJIMPOB | IIPOEKTA; IIPOEKTA;
METO0JIOTU; YIpaBIATh aTb U YIpPaBIATbH KOHTPOJIH KOHTPOJIUP
aHAJIU3UPO | MPOEKTOM B | IPOEKTOM B 00JIaCTH | pOBaTh U | OBaTh U yIPaBJIAThH
BaTh 3ameuaHus | oonactu WUT nwa | UT Ha  ocHOBe | ympaBisTh IIPOEKTOM B
HKCIEPTOB U | OCHOBE IPOEKTOM B | obmactu UT Ha
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BHOCHTH
UCIIPABIICHUS B
JIOKYMEHT;
KOMIIOHOB
aTh JOKYMEHT Ha
OCHOBE 3aJJaHHBIX
HUCTOYHUKOB;
oTpaInnBa
Th OJKCIEPTOB U
aHAJN3UPOBATh
MOJTy9YCHHBIC
CBCJICHUS,;
TIOJITOTABII
UBaTh
rpaduveckue
CXEMBI;
npeobpaso
BBIBaTh JOKYMEHT
B pa3IuYHbIE
BBIXO/THBIE
dbopMartsl (pdf,
html, dbopmat
AJIEKTPOHHOMU
CITPaBKH);
MPUMEHSITh
Cpe/cTBa
MOJITOTOBKH
CIalI-110Y;
paspabaTsl
BaTh HHCTPYKITHIO
1o
MyCKY,
PETYJIHUPOBAHUIO U
oOkaTke

MOHTAaXy,

TEXHUYECKOTO
cpencTBa
armaparHo-

NI

MIPOrPaMMHOTO
KOMILIIEKCA;
paspabaTsl

BaTh OIIMCaHHUC

CTPYKTYpPBI
Habopa JaHHBIX;

Pa3IUYHBIX
METOOJIOTHIA;
aHaIU3Up
OBaTh 3aMeYaHUs
AKCTIIEPTOB u
BHOCUTh
UCIpaBJICHUs B
JIOKYMEHT;
KOMIIOHOB
aTh JIOKyMEHT Ha
OCHOBE 33/IaHHBIX
HCTOYHUKOB;
orpamuBa
Thb O3KCIEPTOB U
aHAJIM3UPOBATh
MOJIyYeHHbIE
CBE/ICHUS;
HOJTrOTaBI
UBaTh
rpaduyeckue
CXEMBI;
npeoOpazo
BBIBATh JIOKYMEHT
B pa3nuyHbIe
BBIXO/THBIE
dopmarer  (pdf,
html, ¢dopmar
AIEKTPOHHOU
CIPaBKH);
IPUMEHSIT
b CpeicTBa
MOJrOTOBKH
Clana-11oy;
paspabatbl
BaTh UHCTPYKIUIO
o
MyCKY,
peryJIupOBaHHIO

MOHTaXYy,

H oOKaTKe
TEXHUYECKOTO
CpencTBa
anmapaTHO-

nJIn

IIPOrPaMMHOTIO
KOMILJIEKCa;

Ppa3IMYHBIX
METO0JIOTHH;
aHaJIM3UPOBA
Thb 3aMeYaHus
3KCIIEPTOB u
BHOCHTD
HCIIPaBJICHUS B
JIOKYMEHT;
KOMITOHOBATh

JIOKYMEHT Ha OCHOBE

3aJJaHHbIX
HCTOYHHUKOB;
OTIPAIIUBaTh
9KCIEPTOB u
aHAJM3UPOBATh
HOJy4YEeHHBbIE
CBEJ/ICHUS;
MOJITOTABIIUB
atb  rpaduyeckue
CXEMBI;
npeoOpaszoBbI
BaTh JIOKYMEHT B

pa3iIuyHbIe
BBIXOJHBIE (POPMATEI
(pdf, html, ¢dopmat
3JIEKTPOHHOU
CIIPaBKH);

MIPUMEHSTh
CpeacTBa
HOJNTOTOBKU CJIANI-
hIoy;

paspabaThiBa
Th HUHCTPYKILHUIO IIO
MyCKY,
pEeryJIMpoOBaHUI0 U

MOHTAaXy,

oOKaTke
TEXHUIECKOTO
cpexacTBa 170011
anmapaTHoO-
IPOrPaMMHOTO
KOMILJIEKCA;

paspabartbiBa
Th OTIMCaHKE
CTPYKTypbl HaOopa
TIAHHBIX;

oomactu UT Ha
OCHOBE
Pa3IMYHBIX
METOIOJIOTHH;
aHaJIM3up
OBaTh 3aMEYaHUs
AKCIEPTOB u
BHOCHUTD
WCIPABJIIEHUSA B
JIOKYMEHT;
KOMIIOHOB

aTh JOKYMEHT Ha
OCHOBE 3a/IaHHBIX
HCTOYHHUKOB,;
orparuBa
Th DOKCIIEPTOB H
aHAIIM3UPOBATh
MOJTy9YCHHBIC
CBE/ICHUS;
MIOJITOTABII
WBaTh
rpadguveckue
CXEMBI;
npeoOpazo
BBIBATh JOKYMEHT
B pa3iIuyYHbIe
BBIXO/THBIE
dopmarer  (pdf,
html, dbopmar
AJIEKTPOHHOU
CIIPaBKH);
PUMEHSIT
b cpeacTa
MOJITOTOBKH
Claua-uIoy;
pa3pabatsr
BaTh UHCTPYKITUIO
o
MyCKY,
peryJIupOBaHHIO

MOHTaXYy,

Hu oOKaTKe
TEXHUIECKOTO
CpencTBa
anmapaTHo-

HJIN

OCHOBE
pa3IUYHBIX
METOJOJIOTHH;

aHAIIU3UPO
BaThb 3aMcYaHUS
AKCIIEPTOB H
BHOCHTD

UCIIPaBIEHUS B
JIOKYMEHT;
KOMITOHOB
aTh JOKYMEHT Ha
OCHOBE 3aJJaHHBIX
HUCTOYHUKOB;
oTpanBa
Th OKCIIEPTOB U
aHATU3HPOBATH
MOJTy4YeHHBIE
CBEJ/ICHUS;
MIOArOTaBII
UBaTh
rpaduueckue
CXEMBI;
npeobpazo
BBIBaTh JOKYMEHT
B pa3Iu4HbIe
BBIXO/IHBIE
dopmarer  (pdf,
html, ¢dopmar
AJIEKTPOHHOU
CIIPaBKH);
MIPUMEHSITh
CpencTBa
MOJITOTOBKU
CIanI-110Y;
pa3pabaTsl
BaTh WHCTPYKIIHIO
o
MyCKY,
PETyJIUPOBAHUIO U
oOKkatke

MOHTAXY,

TEXHUYECKOT O
cpeacrsa WIH
anmapaTHo-
IIPOrPaMMHOTO

KOMILJIEKCa;
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pas3pabatbl
BaTh PYKOBOJCTBA
MPOTPaMMHUCTA;

pa3pabatsl
BaTh
CIPAaBOYHUKU IO
uHTepdericam
MIPUKJIATHOTO
POrpaMMHUPOBAH
usi;

pa3pabaTsl
BaTh PYKOBOJICTBO
o SI3BIKY
IPOTPaMMHPOBaH
usi;

pa3pabatbl
BaTh PYKOBOJICTBO
CHUCTEMHOTO
aJIMUHUCTPATOPA;

pa3padatsl
BaTh TCXHUYCCKHE
3aJJaHHs "
crienuukanumn
TpeOOBaHMIA;

packpbIBaT
b 33/IaHHYI0 TEMY
C 3aJIaHHOU TOYKH
3peHus, cobOmroias
TpeOOoBaHUs K
00BbEeMYy U K CTHITIO
U3JI0KCHUSI.

pas3pabatbl

BaThb OIINCaHUC

CTPYKTYPBI
Habopa JaHHBIX;

pa3pabatsl
BaTh PyKOBOJICTBA
MIPOrPaMMHUCTA;

pa3pabatbl
BaTh
CTIPAaBOYHHUKH 10
uHTepdeiicam
MIPUKJIIATHOTO
IPOTPaMMHPOBAH
us;

paspabaTsl
BaTh
PYKOBOJICTBO  I10
A3BIKY
POTPaMMHPOBAH
us;

pa3padatsl
BaTh
PYKOBOJICTBO
CUCTEMHOTO
aJIMUHHCTPATOPA;

pas3pabatbl
BaTh TEXHUYECKUE
3aJaHuS u
crenupuKanuu
TpeOoBaHUM;
packpbiBa
3a/laHHYIO0
TEMy C 3aJaHHOU
TOYKHU

Tb

3peHHs,
cobmoaast
TpebOBaHUs K
odbeMy U K
CTHUITIO
U3JI0KCHUSI.

pa3pabartbiBa

Th
pOTrPaMMUCTA;

PYKOBOJCTBA

pa3pabaThiBa

Th CIPABOYHUKH I10

uHTepdericam
NPUKJIATHOTO

IpOrpaMMUPOBAHUS;

pas3pabatbiBa
Th PYKOBOJCTBO IIO

SI3BIKY

IIPOrPaMMUPOBAHMUS;
paspabaThiBa

Tb
CHCTEMHOI'O
AIMUHHUCTpATOPA,

PYKOBOJICTBO

pas3pabatbiBa

Th
3a/aHus
cnenudpuKanuu
TpeOOBaHUil;
pacKpbIBaTh
3alaHHyI0 TeMy
3aJaHHOU
3peHus,
TpeOoBaHUS

TCXHUYCCKUC

nu

C

TOUYKH
coOroaas

K

00beMy M K CTHIIIO

H3JI0KCHUA.

Honyckarore

s SHAUUTEIIbHbBIE
OIIINOKHU,
MIPOSIBIIACTCS
HEJI0OCTATOYHOCTD
YMEHHM.

MPOrPaMMHOTO
KOMILICKCA;
pas3pabatbl
BaTh
CTPYKTYPBI
Habopa JaHHBIX;
paspabaTsl
BaTh PyKOBOJICTBA

OITMCaHUuEC

MIPOrPaMMUCTA;

pa3pabatsl
BaTh
CIIPAaBOYHHKHU TIO
uHTepdeiicam
MPUKJIIAJTHOTO
POTrPaMMHPOBaH
usi;

pa3pabatbl
BaTh
PYKOBOJICTBO  TIO
SI3BIKY
POrPaMMHUPOBAH
usi;

paspabaTsl
BaTh
PYKOBOJICTBO
CUCTEMHOTO
aJIMHHHCTPATOPA;

pa3pabatsr
BaTh TCXHHUYCCKHE
3aJIaHus u
cnienuduKanum
TpeOOBaHMIA;

packpbiBa
Th 3aJJaHHYO0
TEMYy C 3aJIaHHOMN
TOYKH  3pCHUS,
coOJronast
TpeOoBaHUS K
o0beMy W K
CTHITIO
W3II0KEHUSI.

Ymenus
OCBOCHBI, HO
JOIyCKAIOTCS
HE3HAYUTEIILHBIC

pa3pabatbl

BaTh OIIMCaHHUC

CTPYKTYpbI
Habopa JaHHBIX;
paspabaTsl
BaTh PYKOBOJCTBa
IPOrpaMMHUCTA;
pa3pabatbl
BaTh
CIPAaBOYHUKH TI0
uHTepdeiicam
NPUKIIATHOTO
IPOTPaMMHUPOBAH
usi;
pa3pabaTsl
BaThb PYKOBOJICTBO
o SI3BIKY
IpOTrpaMMHUPOBAH
usi;
paspabatsl
BaTh PYKOBOJICTBO
CUCTEMHOT'0
aJIMHUHHCTPATOPA;
pa3pabaTsl
BaTh TEXHUYECKHE
3a/1aHus u
cnenuuKanuu
TpeOoBaHUi;
packpbIBatT
b 33JaHHYIO0 TEMY
C 3aJJaHHOW TOYKH
3peHusi, codmoaas
TpeOoBaHUS K
00BEMY U K CTHITIO
U3JI0KEHUSI.
CBobosHO
orepupyer
npUOOpEeTEHHBIMU
YMEHHIMH,
MPUMEHSIET UX B
CUTYaIUIX
MOBBILIEHHOU
CJIO’KHOCTH.
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OIIIMOKH,

HETOYHOCTH.
BJIAAETh: OO0yuaro OO6yuarommii OO0yuaronr OO6yuaror
CIIEMau3 | MICS HE BIAACET | CsI BIAJEET UiCA YaCTUYHO UICA B IIOJTHOM

HMPOBaHHBIM WIu B CHeLUaIu3Up | BIAJEET o0beMe BiajeeT

MIPOrpaMMHBIM HEJOCTaTOYHOMI OBaHHBIM crienuanu crieuain3

obecrieueHHEM CTENEHHU BIAJCET | IPOrPaMMHBIM 3UpPOBAHHBIM UPOBaHHBIM

JUISL BEJICHUS cnenuany | obecriedeHHEeM I | TPOrPAMMHBIM POrpaMMHBIM

MIPOCKTA; 3UPOBAHHBIM BEJICHUS IPOEKTA; o0ecrnieueHreM o0ecrieyeHrueM
WHCTPYMEH | IPOrPaMMHBIM WHCTPYMEHTA | JJIsi BEJICHUS | ISt BEJICHUS

TapueM Uit | obecrieyeHreM pueM ans  Habopa | MPOEKTa; IIPOEKTA;

Habopa TEKCTa | JJs BEJICHUs | TeKCTa (TEKCTOBBII UHCTpyME WHCTPYMEH

(TEeKCTOBBII IIPOEKTA; npoueccop, XML- | HTapuem IUIsL | TapUeEM TSt

npoueccop, XML- UHCTPYME | PEAKTOD); Habopa  Tekcra | Habopa TEKCTa

penakrTop); HTapUeM JUISL WHCTpYMEHTa | (TEKCTOBBIN (TEeKCTOBBII
WHCTpyMEH | Habopa  TEeKCTa | puem JUIs | Ipoueccop, npoueccop, XML-

Tapuem JUIsl | (TEKCTOBBIM MOATOTOBKHU XML-penakTop); | penakTop);

MOJITOTOBKH poLeccop, CHUMKOB JKpaHa; WHCTpyME WHCTPYMEH

CHUMKOB 3KpaHa; | XML-penakrop); CpPEACTBAMHU | HTApUEM JUISL | Tapuem JUIst
cpeacTBam UHCTpyME | MpeoOpa3oBaHUs MOATOTOBKH MOATOTOBKHU

U mpeoOpa3oBaHus | HTApUEM JUISl | TOKYMEHTOB B | CHUMKOB JKpaHa; | CHUMKOB 3KpaHa;

JIOKYMEHTOB B | MMOATOTOBKH BBIXO/THBIE cpeacTBaM cpencTBam

BBIXOJTHBIC CHUMKOB 3KpaHa; | (opMaThI; u U IIpeoOpa3oBaHus

¢dopMmarsr; cpelicTBaM CpeICTBaMHU | IIpeoOpa3oBaHUs | JOKYMEHTOB B
cpelncTBaM | U MOATOTOBKH  CJAMA- | TOKyMEHTOB B | BBIXOJIHBIE

u MOJIFOTOBKU | MpeoOpazoBaHusl | 10Y; BBIXOJTHBIC dbopmarsr;

CIalI-110y; JIOKYMEHTOB B cpeactBamMu | opMarthl; CpeacTBam
CpeACTBaM | BBIXOJHBIE MOATOTOBKHU CpeacTBaMm | U MOATOTOBKH

u MOJTOTOBKU | (hOpMaThI; rpaduyeckux cxem, | U MOJATOTOBKH | CIaiA-1IOoY;

rpaduyecKux CpeACTBaM | HO JIOIyCKaIOTCs ClIaliI-1110Y; CpelacTBaM

CXEM. u MOATOTOBKU | 3HAUUTEIIbHbIE Cpe/ACTBaM | U MOATOTOBKU

CJIAI-110Y; OLINOKH, U IIOATOTOBKHU rpaduIecKux
cpelicTBaM MpOSABISAETCA | rpapUUecKUX CXeM, CBOOOHO
U TIOJITOTOBKHU HEJIOCTAaTOYHOCTh CXEM, HaBBIKH MPUMEHSET
rpaduyeckux BJIQ/ICHUS OCBOEHBI, HO MOJTyYEHHBIE
CXEM. JOITY CKaloTCA HaBBIKU B
HE3HAUUTEJbHBIE | CUTYaLMsIX
OIIHMOKH, MOBBIIIEHHOM
CJI0KHOCTH.
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HETOYHOCTH,
3aTpyAHECHUS.

IIIkanp! olleHUBaHUS PE3yJIbTaTOB HpOMe)KYTO‘lHOI‘/’I aTTeCTallui U UX OIMMCAHUC!
(Dopma npomeofcymounoﬁ ammecmauuu. IK3aMeH.

[IpomexxyTounas arrectanus oOyJaronuxcs B opMe sK3aMeHa MPOBOAUTCS 110 pe3yIbTaTaM

BBIMIOJIHEHUSI BCEX BUAOB Y4eOHOIl palOoThl, NPEIyCMOTPEHHBIX YYEOHBIM IUIAHOM IO JAaHHOMN

JTUCHUILIMHE (MOJYJI0), IPU 3TOM YUUTBIBAIOTCS PE3yIbTaThl TEKYILIEr0 KOHTPOJIS yCIIEBAeMOCTH B
TeyeHue cemectpa. ONeHKa CTeNeHH TOCTHKEHHUS OOYyYaroUIMMHCS IUIAHUPYEMBIX pe3yJIbTaToB
o0ydeHus MO MAWCHUIUINHE (MOIYJII0) MPOBOAUTCS TMpernojaBaTelieM, BEAyIUM 3aHATUSA 110
JUCIUIIMHE (MOIYJI0) METOJIOM IKCHEPTHOM olleHKH. [0 uToram mpomMexyTouHOM aTTecTaliu Mo

JUCIHUITIIINHC (MOI[yJHO) BBICTABJIACTCA OLCHKA «OTJIUYHO», «XOPOIIO», «YIAOBJICTBOPUTCIILHO» HIIN

«HCYAOBJICTBOPHUTCIILHO).

IIkaJja oneHUBaHUA

Onucanue

OTInYHO

BremmonHensl  Bce  BUABI  y4eOHOW  palboTHI,
MpEeAyCMOTPEHHBIE y4eOHBIM TJIaHOM. Crynent
JEMOHCTPUPYET COOTBETCTBHE 3HAHWUW, YMEHUW, HaBBIKOB
MPUBEJICHHBIM B  Ta0nHIlaX TOKa3aTelield, OIlepupyer
MpUOOPETEHHBIMU ~ 3HAHUSAMH, yMEHUSMH, HABBIKAMH,
MIPUMEHSET UX B CUTYyaIUsAX MOBBIMICHHOW CIIOKHOCTH. [Ipn
3TOM MOTYT OBITH JOMYIIEHbl HE3HAUYUTEIbHBIC OIIMOKHU,
HETOYHOCTH, 3aTPYyAHEHHUS NPHU AHAIUTUYECKHUX ONeparusx,
MEepeHoce 3HAaHUM M yMEHUH HAa HOBBIE, HECTaHJIApTHbHIC
CUTYaIl1H.

Xoporo

Bbimonnensl  Bce  BUAbl  yueOHOM  palboThl,
IPeIyCMOTPEHHBIE y4eOHBIM IUTAHOM. CryneHr
JEMOHCTPUPYET  HENOJHOE, IPaBUIBHOE COOTBETCTBHE
3HAHUM, YMEHHH, HaBBIKOB NPUBEJCHHBIM B TaOIUIaX
noKasaresneu, aubo eciyu MpU 3TOM ObUIM JOMyLIEHBI 2-3
HECYIIECTBEHHBIE OITHOKHU.

Y 10BIETBOPUTEIBEHO

Beimonnensl  Bce  BUABI  y4eOHOM  palboTHI,
IPeyCMOTPEHHBIE yueOHBIM TUTAaHOM. CryneHr
JIEMOHCTPHPYET COOTBETCTBUE 3HAHUI, B KOTOPOM OCBEIICHA
OCHOBHas1, HanboJIee Ba)KHASI 9YaCTh MaTepualia, HO TMPH ATOM
JOMyIIeHa O/THa 3HAUYNTEIIbHAS OIMINOKA WIIN HETOYHOCTb.
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He BemonHen oauH wim 0Ooyiee BHIOB y4eOHOU
paboThl, TPEAYCMOTPEHHBIX Y4eOHBIM IUTaHOM. CTyAeHT
JEMOHCTPUPYET HEMOJIHOE COOTBETCTBHE 3HAHUM, YMEHMHH,

HaBBIKOB  MPUBEACHHBIM B  TalnuIax  IOKa3aTesew,
HeynosnersopurensH

AOIIYCKAarOTCA 3HAYUTCIIBHBIC OHII/I6KI/I, MPOABJIACTCA
0

OTCYTCTBHE 3HAHUW, YMEHUH, HABBIKOB IO Psily TOKa3aTeleH,
CTYIEHT WCIBITHIBAET 3HAYUTENIbHbIE 3aTPYAHEHUS TpU
ONEPUPOBAHUHU 3HAHUSIMU U YMEHUSIMU IIPU UX MEPEHOCE Ha
HOBBIE CUTYalIUH.

7.3 OueHo4HbIE CPeACTBA
7.3.1 IIpuMepHbIe BONPOCHI JIsl 3AIHUTHI JJA00PATOPHBIX PAdOT MO AUCHUIINHE.

JIP-1 O3HakoMJIEHHE CO CTaHAapTaMH B 001acTh GopMaToOB OPUCHBIX
JIOKYMEHTOB:

MexayHapoaabiid cranaapt ISO/TEC 26300:2006;

MexayHapoaubiid cranaapt ISO/IEC IS 29500:2008;

HarmoHabHBIN TapMoHu3upoBanubiii OCT P MCO/M3K 26300-2010
«Mudpopmannon-Has TexHonorus. @opmar Open Document 11t opucHbIX
npuioxenuit (OpenDocument) v1.0»

[enb BoIMOTHEHMS JTaOOPATOPHOM PAOOTHI:

O3HakoOMIIEHHE ¢ TEKCTOM cTaHaapToB: MexxayHapoaasiii ISO/IEC 26300:2006
U HarmoHanbHbIN rapMonu3upoBanubiii [OCT P MCO/M3K 26300-2010
«Muadpopmanmonnas texnomorus. @opmar Open Document 117151 opuCHBIX
npunoxenuit (OpenDocument) v1.0»

Pesynprar:

Hexommnosutiust odt-(haityioB ¢ U3BJICUEHUEM U PEIaKTUPOBAHUEM
MIPOU3BOJIbHBIX JTAHHBIX.

Hexommnoszunius docx-(}aityioB ¢ M3BIIEYEHUEM U PEIaKTUPOBAHUEM
MIPOU3BOJIbHBIX TAHHBIX.

3HaHue:

MexayHapoaHbIE CTaHAAPTHI HA CTPYKTYPY JOKYMEHTOB TPEOOBaHMIA

OcHoBHBIE POpPMATHI FTEKTPOHHBIX TOKYMEHTOB U OCOOCHHOCTH UX
UCIIOIb30BaHUs

KoHTposibHbIE BOMPOCHI:

1. Kakue ecth cTanmapTel Ha popMaT JIEKTPOHHOTO JOKYMEHTA?

2. Uto Takoe rapMOHM3UPOBAHHBIA CTAaHIAPT?

3. KaxoB 06wém cTangapra ISO/IEC IS 29500:2008?
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4. KakoB 06béMm cTanmapta [OCT P UCO/MDK 263007

5. Kakue marentusie orpannuenus cranaapra ISO/IEC IS 29500:2008?

6. Kakue natentHsie orpannyenus ctangapra 'OCT P UCO/MDK 263007

7. Kakas mporpamma siBisieTcsi STaJIOHHOM peanu3aluei craniapra
ISO/IEC IS 29500:2008?

8. Kaxkast nporpamma siBisieTcst 3TajJoHHOU peanuzanuei cranaapta 'OCT
P NCO/MDK 26300?

9. Yro npencrasiser u3 ceds daiin B hopmate ODF?

10. Yo nmpeacrasinsier u3 ceds daitn B popmare OOXML?

11.  Kakue pacmmpenus Qaitnos npegycMmorpensl B popmate ODF u s
KaKUX TUIIOB JOKyMEHTOB?

12.  Kakue pacmmpenus daitnoB nmpexycMmotpensl B hopmate OOXML u s
KaKMX TUIIOB JOKYMEHTOB?

JIP-2 Cuctema HanmoHasibHbIX 'OCTOB B 00acTi TOKYMEHTOB

[enb BhIMOTHEHMS JTaOOPATOPHOM PAOOTHI:

Briinenune 'OCToB, ycTaHaBIMBaOIMX NpaBujla CO3aHUS TOKYMEHTOB U
03HAKOMJIEHUE C UX TEKCTAMMU.

Pesynbrar:

3HaHuUA:

OO6mme TpeOoBaHMS K CTPYKTYPE TEXHHUECKOTO TOKYMEHTA

OcHoBHBIE cTaHIapThI 0(OPMIICHUS TEXHUUECKON TOKYMEHTAlUN

[Topsiok BhINOTHEHUS 1TA00PATOPHOM PabOTHI:

. [ToaroroBka K BBIMOJHEHHIO K paboTe, B TOM YHUCIIE:
. U3YyUYCHHE
. ['OCT 2.105-95 Enunas cucteMa KOHCTPYKTOPCKON JOKYMEHTAIIHUH.

OO6mue TpeOboBaHMS K TEKCTOBBIM JJOKYMEHTAM.

. ['OCT 2.004-88. ECK/I. O6muie TpeboBaHUs K BHITOJTHEHHUIO
KOHCTPYKTOPCKHX U TEXHOJOTUYECKUX.

. JIOKyMEHTOB Ha MEeYaTaloMuX ¥ rpad)UuecKnX yCTPOHUCTBAX BHIBOIA
OBM

. ['OCT 2.104-2006. ECK. OcHoBHbie Haanucu (B pea. U3menenust N 1,
BBeAeHHOTO B nierictBue [Ipukazom PocrexperynupoBanus ot 22.06.2006 N 117-ct)

. ['OCT 2.106-96. ECK/I. TekcToBbIE JOKYMEHTHI

. ['OCT 2.109-73. ECK/I. OcHoBHBIE TpeOOBaHUS K YepPTEKAM

. I'OCT 2.301-68. ECK/I. ®opmatsl

. I'OCT 2.316-68. ECK/I. [IpaBuna HaHECEHUs HA YepTeXKax HAAIUCEH,
TEXHUYECKUX TPeOOBaHMM U TaOJIUIL

. ['OCT 2.321-84. ECKJI. O603HaueHUs1 OyKBEHHBIC
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. ['OCT 2.503-90. ECK/. IIpaBuna BHECEHUSI NU3MEHEHU

. ['OCT 6.30-97. YC/I. Cuctema opraHn3allHOHHO-PACIIOPSAUTENBHON
nokymeHTauu. TpeboBaHus K 0hOpPMIIEHUIO TOKYMEHTOB

. JlexoMno3unus 3a/laHusl Ha OTAEJIbHBIE [T0/13a/1a4H.

3ammTa J1abopaToOpHON PadOTHI.

JIP-3 Co3pnanue mabnoHoB it pedepaToB, KypcoBbix padot u BKP,
ITUPKYJSIPHBIX TTHCEM

[enb BoIMOTHEHMS JTaOOPATOPHOU PAOOTHI:

W3ydeHnne CTpyKTyphbl THIIOBBIX JOKYMEHTOB

Pesynbrar:

Pa3paboTka CTpyKTYpbl TUIIOBBIX IOKYMEHTOB

[Topsimok BBITOTHEHUS JTaA0OPATOPHOM PAOOTHI:

. [ToaroToBKa K BBHITOJIHEHHIO K paboTe, B TOM YHUCIIE:

. M3y4CHUE

. MIPUHITUIIOB JIOTUYECKOTO MBIIUICHUS

. METOJUKH pabOThl HAJl TEKCTOM

. OCHOBHBIE BU/Ibl aBTOPCKOM Pa3METKH TEKCTa TEXHUYECKOM
JOKYMEHTAIUU

. OCHOBHBIE TUITBI JOKYMEHTOB, aIpECOBAHHBIX pa3paboTIYNKaM

IPOIYKIINHU B chepe nHOOPMAITMOHHBIX TEXHOJIOTHH, 0COOCHHOCTH ITUX IOKYMEHTOB
. co371aTh MHPOPMAITMOHHO-CIIPABOYHBIN U HH(POPMAIMOHHO-TTIOMCKOBBIN
ammapar KaxxJa0ro J0KyMeHTa

. pa3paboTaTh TEXHUUYECKHUE 3a/IaHUs U crielnu(pUuKaIuyu TpeOOBaHUN TS
KOMIJIEKTa aBTOMATHU3HPOBAHHBIX 1A0JIOHOB U 0opMuTh B Buie qokymeHTa ECKJ]

. cO3aTh Makpochl U (hOPMBI 3aMOTHEHUS B IIaOI0OHAX

. pa3paboTaTh ONMUCAHKUE CTPYKTYPhl HA0Opa JaHHBIX B MaKpocax U
opopmuts B Buje nokymenta ECKJ]

. pa3paboTaTh PyKOBOJICTBO MPOTPAMMKCTa MaKpPOCOB U O(DOPMHUTH B
Buzie nokyMeHra ECK/I

. pa3paboTaTrh CPaBOYHUKY 110 HHTEpdeicaM MPUKIIaTHOTO
nporpaMMupoBaHus 1 0popmMuTh B Buje fokymenta ECKJ]

. pa3paboTaTh PyKOBOJCTBO IO S3bIKY TPOrPAMMHUPOBAHUS U ODOPMUTH B
Buje nokymenta ECK/]

. pa3paboTaTh PyKOBOJICTBO CHCTEMHOTO aAMUHUCTpATOpa U 0(HOPMHUTH B
Buje nokyMenTta ECKJ]

. pa3paboTaTh UHCTPYKIIUIO IO MOHTAXY, TyCKY, PETYJIUPOBAHUIO U

00KaTKe CO3JJaHHOIO aMMapaTHO-MPOrPAMMHOTO KOMIUIEKca U 0(DOPMUTH B BU/IS
nokymenta ECK/]
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. [IPOAHAJIM3UPOBATh 3aMEUaHUs dKcepTa (IpenoJaBaress) U BHECTH
UCIIPaBJIEHUS B JOKYMEHTBI

. cosznanue b/l ¢ koHTakTamu U1 LUPKYJISAPHOU paCChUIKU
. co3/laHue OJlaHKa HUPKYJISIPHOIO NUChMa
. HACTpOMKa JJIs1 aBTOMaTUYECKOM pacChUIKU LIUPKYJIApA IO dJIEKTPOHHOU

noure
3amuTa 1abopaTOpHON PadOTHI.

JIP-4 Co3nanue mabioHUTapys YHUBEPCUTETA

Pesynprar:

Caiit ¢ pa3MemEHHBIMU Ha HEM 111a0JI0OHAMH IOKYMEHTOB

. [Topsiiok BBITIOIHEHMSI TA0OPATOPHON PabOTHI:

. [TonroroBka K BHIIOJHEHUIO K pabOTe, B TOM YHUCIIE:

. U3y4YeHue

. OCHOBBI rpa)UuecKoro au3aitHa

. OCHOBBI TUNIOTpaUKH [U MONMUTrpadUIECKON KyIbTYPHI]

JIP-5 Cocrasiienue pedepaTa Ha 3aJaHHYIO TEMY C UCIIOJIb30BaHUEM I1abJI0OHa
JTOKyMEHTa 1 OuOInorpaguIeckoi cucTeMbl Zotero

[ens BBIMOMHEHNS Ta00PATOPHOI pabOTHI:

Hay4nthbcsi KOMIIOHOBATH IOKYMEHT Ha OCHOBE 33IaHHBIX UICTOYHUKOB

OnpocHuTh SKCTIEPTOB 1 aHATM3UPOBATH TOJYUYCHHBIC CBEIICHUS

JIP-6 YmnpaBineH4YeCcKUil JOKYMEHTOOO0POT
[Topsimok BBIMOTHEHUS J1a0OPATOPHOM PAOOTHI:

. [ToaroToBKa K BBHITOJIHEHHIO K paboTe, B TOM YHUCIIE:

. V3y4eHUE

. OyHKIMA U CTPYKTYypa COBPEMEHHON YNPABJICHYECKON TOKYMEHTAIUN

. JIoKyMeHTBI Ha OyMaKHOM HOCHUTEJIE U AJIIEKTPOHHBIE TOKYMEHTHI:
CpPaBHUTEJIHHBIN aHAIN3 U OCOOCHHOCTH TPUMEHEHHUS B cpepe yrpaBlieHHs

. JKU3HEHHBIN [IUKJT YIIPABIECHYECKOTO IOKYMEHTA U TIPOIECC
JIOKYMEHTO000pOoTa

3amura 1abopaTopHOM paboTHI.

JIP-7 Co3nanue npe3eHTaluu o uToraMm padoThl

[enb BoIMOMHEHMS JTaOOPATOPHOU PAOOTHI:

OBnasieHre THCTPYMEHTAMU CO3/IaHUSI CKPUHIIIOTOB, IPaUueCKUX CXEM,
ClaiI-110y, KOHBEPTEPAMH B pa3iMuHble (JOPMATHI JOKYMEHTOB

Pesynbrar:
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[ToaroToBKa KOMILIEKTA NMPE3EHTALIMOHHBIX MATEPUAJIOB, IPUTOIHBIX JJIS
JEMOHCTPALIUU B PA3JIMYHBIX ayIUTOPUIX U JUIsl pa3MEIeHHs Ha pa3InyHbIX
IPOrpaMMHBIX IIaTPopMax

[Topsiiok BBIMOTHEHUS J1A0OPATOPHOM PaOOTHI:

. [TonroroBka K BBITIOJHEHUIO K paboTe, B TOM YHUCIIE:

. uzydenue [10 miis moAroToBKY MPEe3eHTAMOHHBIX MAaTEPHAIOB

. CO3/1aHHEe CKPUHILIOTOB

. co3maHue rpadUIECKUX CXeM aJITOPUTMOB pa3pabOTKH JOKYMEHTOB,
CXEM COJICPIKaHMSI TOKYMEHTOB

. HaIMcaHue JOKIIaa 1o H3yYeHHOMY KypCy

. CO3JIaHUE TIPE3CHTALUU TI0 U3YICHHOMY KYpCY

. KOHBEpTAIus Mpe3eHTaIuu B BeIX0qHbIe hopmaTsl (pdf, html, popmar

AIIEKTPOHHOMN CIIPaBKH)
3amura 1abopaTopHOI pabOTHI.

7.3.2 TunoBble NPAKTHYECKUE 3aaAHNS.

1. Pa3zpabGoTaTh O61aHK 10roBopa ¢ popMoi BBOJA TaHHBIX.

2. Pa3paboTaTh OJ1aHK 10rOBOpa C ABTOMATHYECKH 3aIOJIHSIEMbIMU MOJISIMU 0€3
UCIIOJIb30BaHUSI MAKPOCOB.

3. Pa3paboTath ananTuBHbIN (TO3UTUB / HETATUB) IIA0JIOH MPE3CHTAIINH

4. PazpaboTaTh O1aHK HUPKYJISIPHOTO MUChbMA C 3anoaHeHueM u3 bJ|

[12.4.3 [lepeyeHb TUIIOBBIX BONPOCOB HA 3a4ET MO TUCIUIUIMHE
«IJEKTPOHHBIN JO-KyMEHTO0O0POTY.

1. [ToHsiTHE “3NIEKTPOHHBIN TOKYMEHT B UH()OPMALIMOHHON cHcTEMe
OpraHMU3aLHH.

2. TepMuHOJIOTHS, UCITOB3YEMAS B CUCTEMAX JIEKTPOHHOTO
JOKYMEHTO000pOTa.

3. 3aa4u cUCTEM BJIEKTPOHHOIO IOKYMEHTO0O00POTA.

4. JIokyMeHT Kak 00BbEeKT peryiarpoBanus. OyHKUINUU U BUJIbI TOKYMEHTOB, UX
yHU(UKAIISA U CTaHIapTU3ALIMSL.

5. T'ocynapcTBEHHOE peryiupoBaHue, HOpMaTUBHAS IPaBOBAsl U METOANYECKAs
OCHOBA JIOKYMEHTAIIMOHHOTO 00eCTIeueHUs YIIpaBICHHUS.

6. CynHoCTb, HalpaBJIEHUsS U BUJIbI TOCYIAPCTBEHHOTO PETYJIMPOBAHUS
JOKYMEHTAI[MOHHOTO O0ecTieueHus yIpaBieHHs, Ha3HauYeHHE, 0COOCHHOCTH U
COOTHOILIEHHE HOPMATUBHOI'O IPABOBOI'0 ¥ METOAUYECKOTO PETYIUPOBAHUS.
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7. CocTaB M CTPYKTYpa HOPMATUBHOM MTPABOBOM U METOJAUYECKON OCHOBBI
JOKYMEHTAIMOHHOT'O 00€eCTIeYeHUsl YIIpaBiICHUS.

8. HazHaueHne u 0COOEHHOCTH MCNOJIb30BaHMs ['0Cy1apCTBEHHOM CUCTEMBI
JIOKYMEHTAIMOHHOT'0 oOecrieueHust yrpasiaeHuu U [IpaBu neiaonpon3BoacTBa B
denepanbHbIX OpraHax UCIOJHUTEIBLHOM BIIACTH.

9. YnpaBiieHu€e 3JIEKTPOHHBIMU JOKYMEHTaAMH.

10. Knaccuduxanust cucTeM 31€KTPOHHOTO JOKYMEHTOO0O0pOTa.

11. [Togxobl K CO3MAHUIO0 CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTA.

12. TpeGoBaHus K cUCTEMaM.

13. Dramnbl BEIOOpa CUCTEMbl aBTOMATU3ALIHH.

14. Dtansl BHEAPEHUSI CUCTEMbI aBTOMATU3ALUH.

15. Ob6mue TpeboBaHMs K JOKYMEHTUPOBAHHUIO YIIPABICHUYECKOM
NESATENBHOCTH.

16. Cocras, conepxkaHue 1 0OCOOCHHOCTH pean3aliuy TpeOOBaHU K
PacroIOKEHHUIO U OPOPMIIEHUIO PEKBU3UTOB JOKYMEHTOB.

17. CtpykTypHu3aius TEKCTOB yIPABICHYECKUX JOKYMEHTOB.

18. Buasl yHUPUIIMPOBAHHBIX TEKCTOB, 0OCOOEHHOCTH 0OPMIICHUS
TpadapeTHOr0 TEKCTa, AHKETHI U TaOIHIIbL. |

9. CocTaB 1 Ha3HAYEHUE OTAEIBHBIX BUJIOB OPraHU3al[MOHHO-IIPABOBBIX,
pactopsSIUTEIbHBIX U UH(OOPMAITMOHHO-CITPABOYHBIX IOKYMEHTOB.

20. OcobennocTr 0POPMIICHUS OTACITHHBIX BHIOB JJOKYyMEHTOB,
o0Opa3zyroluxcs B mpolecce AesTeIbHOCTH FOCYJapCTBEHHOI0 OpraHa.

21. Posib TOKyMEHTOBEAECHHS B COBEPILIEHCTBOBAHUH MPOLECCOB YIPABICHUS.

22. HopMaTUBHO-METOANYECKHUE aKThl, PErIAMEHTUPYIOLIUE CO3AaHUE U
odopmIIeHHE JOKYMEHTOB.

23. IokyMeHT — 00bEKT JOKYMEHTOBEIUECKUX MCCIIeI0BaHUM.

24. Tlonstue «undopmarus». Cesi3b nHDOpMaIUU U T0KyMeHTa. Pob
MH(pOpMALINK B COIUATIBHBIX U IKOHOMUYECKUX MPOIIEeCCaXx.

25. ®yHKIUU JOKYMEHTOB. JIOKyMEHT — MOJIM(PYHKIMOHAIBHBIA OOBEKT.

26. TeKCTOBOE JOKYMEHTUPOBAHUE U JTAIbI €TI0 PA3BUTHS.

27. TexHuueckoe JOKYMEHTHPOBAHHUE.

28. ®orogokymeHTHpoBanue. [losiBnenue, pa3Butue, NpUMEHEHHE.

29. KunopokymentupoBanue. [losiBienue, pa3BUTHE, BUIEO3AMUCH.

30. ®ononokymeHTHpoBanue. [losiBnenue, pa3BuTue, NpUMEHEHHE.

31. MarepuanbHble HOCUTEIU UH(POpMALIIH.

32. CpoiicTBa U MpU3HaKu Ao0KyMeHTa. MH}opmanmoHHbie cBOMCTBA
JIOKYMEHTA.

OpurunanpHOCTh JOKyMeHTa. [lognuHHOCTh TokyMeHTa. KonniHOCTh
JOKYMEHTA.
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33. Ctpykrypa nokymeHTta. PekBu3utsl. @opMyiisip J1okymeHTa Oopmyiisp-
obpasell.

Ocob6ennoctu hopMyisipa JOKYMEHTOB, MTOJYUYEHHBIX PA3IUYHBIMU CIIOCOOAMU
(TEeKCTOBBIMH, MAIIIMHHBIMU, KUHO-, (DOTO-, POHO-, TEXHUUECKUMHU).

34. TpaguuuonHas ¢popma nokymenTa. Dopmyssap TEKCTOBOTO JOKYMEHTA B
€ro UCTOPU-YECKOM PA3BUTHH.

35.T'OCT P 6.30-2003. Ero conep:xanue, 3Ha4YCHHE.

36. Tekct nokymenTta. CTpyKTypa TEKCTa. DIEMEHTHI TEKCTA.
JIMHTBUCTHYECKUE 0CO-OCHHOCTH JOKYMEHTa. Y HU(PUKAIUS TEKCTa JOKYMEHTA.

37. Knaccudukarus. OcHoBaHUS KiacCU(DUKAIUU.

38. CxiiagbpiBaHu€e cucTeM AoKyMeHTauuu. ColuanbHas
JIOKyMEHTOKOMMYHHKAIMOHHAS! CUCTEMA.

39. JlokyMeHTHasi KOMMYHUKaLUs. JJoKkyMeHTHast 1eATeNbHOCTD.

40. YaudunupoBaHHbIE CUCTEMbI JOKyMEHTAIUH. [ 0Cy1apcTBEHHBIE
CTaHJapThl HA YHU(UKAIIMOHHBIE CUCTEMbI. TUTIOBBIE CIIEIMATM3UPOBAHHbBIEC (DOPMBI
JIOKYMEHTOB.

41. TpeOoBaHUS K COCTABIECHUIO U O()OPMIICHUIO OPraHU3aMOHHBIX
JIOKyMEHTOB.

42. TpeOoBaHUS K COCTABICHUIO U O(OPMIICHHUIO PACTIOPSAUTEIbHBIX
JIOKYMEHTOB.

43. TpeOoBaHUS K COCTABICHUIO ¥ 0(HOPMIICHHIO MH(HOPMAITIOHHO-
CIIPAaBOYHBIX JIOKY-MEHTOB.

44. OcobOeHHocTH O(hOopMITEHUSI NESITEHLHOCTH KOJUIETHAIBHBIX OPTaHOB.

45. Odopmiienne yHUGUITMPOBAHHOMN JOKYMEHTAIIUH 110 TUYHOMY COCTaRBY.

46. [Ipotecchl JOKYMEHTOOOpa30BaHUS.

47. IlepBUYHBIE KOMILJIEKCHI TEKCTOBBIX JIOKYMEHTOB.

48. BeqOMCTBEHHbBIE APXUBBI.

49. I'ocynapCTBEHHbBIC ApPXUBHI.

7.3.3 TecT.

1. HaBuraTop aBTOMaTu3MpPOBaHHON JOKYMEHTAIHOHHON CUCTEMBI
BKJIIOYACT. ..

a) 1IepeBo (HUepapXuI0) Marnok;

0) UHJICKCHBIN yKa3aTellb;

B) om0 OTBETCTBEHHBIN;

') IEPCOHAJIbHBIC MAIKU COTPYAHUKOB.

2. UnctpyMeHTabHas MaHelb aBTOMATU3UPOBAHHON TJOKYMEHTAIIMOHHOM

CHCTEMBI COIEPHKHUT. ..
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a) o0yacTh rpyNIHUPOBKHY;

0) mento CepBuc;

B) TUTIIOBBIE KAPTOUKHU;

r) BKIaaky Oomue.

3. ABTOMaTU3UpPOBaHHAS JOKYMEHTAIIMOHHAS! CUCTEMA COJIEPIKUT IMAlKHU. . .

a) CBA3b PErUCTPAIMOHHBIX KaPTOUEK;

0) OTBETCTBEHHBIC UCITOJIHUTEIIH;

B) IIEPCOHAJIbHBIE JIe]a COTPYIHUKOB;

') KOHTPOJIbHBIE CPOKHU.

4. JIns paGoThI ¢ pErUCTPAIMOHHBIMU KapTOYKaMU TPUMEHSIIOT CIEAYIONINe
DIIEMEHTHI. . .

a) web-y3en npuinoxenus FrontPage;

0) kHOTIKY DOpPMBI;

B) BKJIaJIKy MacTep OTBETOB;

T) MOJie C BO3MOKHOCTBIO BHIOODA.

5. Tunosas perucTpallMOHHasl KApTOYKA BKIIFOYAET. ..

a) moJie JijIsl BBOJIa JAHHBIX C TIOMOIIBIO IPYIIIbI KHOTOK;

0) nepeBo (Mepapxuro) Narok;

B) web-y3en npwioxkenus FrontPage;

r) BKJIaJIKy MacTep OTBETOB.

6. [{ns penakTUpoOBaHUs JaHHBIX B ABTOMATU3UPOBAHHON JOKYMEHTAIIMOHHOU
CUCTEME IPUME-HSIOT. ..

a) BKkiIaaKy CBsI3u KapTOUEK;

0) kHOTIKYy PenakTupoBarts;

B) manky JlouepHsisi pe30IItoLus;

r) BKJIaaky OTmnpaBka JOKYMEHTA Ha JOpPaOOTKY.

7. BBon nndopmaruu B pabodee mose oCyIeCTBISETCS C TTIOMOIIBIO. . .

a) cucka BeICTpBIi MOUCK;

0) Bkianku CBsI3b KApTOUEK;

B) cniucka KOoHTpoJIbHBIN CPOK;

') npu3Haka BHEIIHUI KOHTPOJIb.

8. Jlist peructpanuy BXOAAIIMX TOKYMEHTOB/TIMCEM HEOOXOUMO. ..

a) BIOpaTh OTBETCTBEHHOTO MCTIOTHUTEIS;

0) co37aTh PETUCTPAITMOHHYIO KaPTOUYKY BXOISAIIETO JOKYMEHTA B
MEPCOHAIBHOM TTAIKE;

B) BBISIBUTH HEUCTIOJHEHHBIC IOKYMEHTHI;

') Ha)KaTh KJIaBUATypHYI0 KomOuHamuio Ctrl+V.

9. B3auMoCBs3b MEX1y JOKYMEHTaMH OCYIIECTBIISIETCS C IIOMOMIBIO. . .

a) MepCcoOHAIbHOMN MMaIKu;
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0) ommuu OTBETCTBEHHBIM;

B) BKJIaJk1 CBs3b KapTOUEK;

r) nanku JlouepHsis pe3ostorusi.

10. Ilpu yTBepKI€HUH PE30TIOLUN OCYIECTBISIOT CAEAYIOIINE NEHCTBHUS. ..

a) CO3/IaHUE PETUCTPALMOHHON KapTOUKU JJOKYMEHTA;

0) 3amoJHEeHUE MTPUX-KO/Ia Ha OyMa)kHOM OpUTHHAJIE TOKYMEHTA;

B) 3aIl0JIHEHHUE MAPaMETPOB PE30JIIOLIHH;

') OTKPBITHE 33JaHUs U3 epcOHaNbHON nanku. 11. OCHOBHBIMM 3aa4aMu
aBTOMAaTH3alUU JOKYMEHTAIMOHHOT'O 00eCcTieueHH s

YIPABJICHUS U CUCTEM JIOCTaBKH MH(POPMALIUU SBIISIOTCS. . .

a) MHTETpaIusl TEXHOJOTUI JeIOMPOU3BOACTBA B €AMHBIN MPOIIECC;

0) MOATrOTOBKA TEKCTOBBIX IOKYMEHTOB;

B) UCIIOJIb30BaHUE CPEJCTB BHEITHUX KOMMYHHUKAIIHIA;

') IPUMEHEHUE ayJUOBU3YAIbHBIX CPECTB.

12. TexHOA0TMM aBTOMaTU3UPOBAHHOTO JOKYMEHTALIMOHHOTO 00€ecTIeueHus
YIPABJICHUS BKIIOYAIOT. ..

a) IJIAHUPOBAHUE U YIIPABJIEHUE PECYpPCaMU;

0) popMupoBaHUE U HAKOIUICHHE 0a3bl JIEKTPOHHBIX JOKYMEHTOB;

B) IPOrpaMMHO-aIapaTHyo aTtGopmy;

T') IEJIOBYIO TpaduKy.

13. K moxyMeHTaIlMOHHOW CHCTEMe, BBITIOTHSONICH (PYHKITUU TOCTaBKU
uH(pOopMaIK, NPEIb-SBISAIOT CleAYOIe TPeOOBaHHUS. . .

a) onepatuBHOE (HOPMUPOBAHUE YKA3AHMUII;

0) TOCTOBEPHOCTH MEepPEaBaCMbIX JOKYMEHTOB;

B) IIOJICOTOBKA TUTAHOBBIX JIOKYMEHTOB;

T') pa3paboTKa MPOrpaMMHBIX aJITOPUTMOB.

14. Texnonoruu kinacca «Pabouas rpynna» (group ware) st
JOKYMEHTAIIMOHHBIX CUCTEM Xa-pPaKTEPUYIOTCHL. . .

a) OTCYTCTBUEM CTPYKTYPHU3ALIMH B OPraHU3aluu paldoT;

0) HaKOTUICHUEM PJIEKTPOHHBIX JIOKYMEHTOB B HH(POPMAITMOHHO 0a3e;

B) TeHepaluel 0T4eTOB U3 0a3bl JaHHBIX;

I') HACTPOIKOI Ha TpeOOBaHUS 3aKa3uMKa.

15. Texnonoruu kiacca «Pabounit morok» (working stream) ass
JOKYMEHTAIIMOHHBIX CUCTEM CIIYXaT JUIsl. ..

a) aBTOMAaTHU3allMU JTJOKYMEHTOO00pOTa B CPEJTHUX U KPYITHBIX Oucax;

0) KOHTpPOJIsl BEpCUI TPOrPAMMHBIX IPOYKTOB;

B) OIpEJENICHHs MPOrPaMMHO-aNNapaTHOW KOHPUTypaLlMi CUCTEMBI;

I') IPEJAOCTaBIICHUS YCIYT IO UMUTALIMOHHOMY MOJICIIMPOBAHUIO.

1 6. CpencrBa opucHOI aBTOMAaTH3alIMKM 00ECIICUUBAIOT. ..
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a) popMHUpOBAHUE ATOPUTMOB 00paOOTKH JOKYMEHTOB B OPTaHU3AIINN;

0) onpeneneHne NporpaMMHO-aInapaTHON KOHPUTrypauuu
JIOKYMEHTAILIMOHHOMN

CUCTEMBI;

B) OTKa30yCTOMYUBOCTH CUCTEMBI (PE3EPBUPOBAHUE PECYPCOB);

r) 00pabOTKy TaOJIMUHBIX JTaHHBIX.

17. CereBble KOMIIBIOTEPHI B JOKYMEHTAIIMOHHBIX CHCTEMaX 00ECIEUnBalOT. . .

a) SKCHEAUIIMOHHYIO0 00pabOTKy TOKYMEHTOB;

0) KOHTPOJIb UCIIOJIHEHHUSI 110 CYIIECTBY NMOCTABJICHHBIX 33]1a4;

B) KOJUIEKTUBHBIN JIOCTYII K pecypcam CeTH;

T') UCCJIEIOBAHUE 3HAKOBBIX CUCTEM.

18. AIropuT™ MpOX0KICHHUS UCXOASIINX JOKYMEHTOB BKIIFOYAET. . .

a) y4eT U IIaHuPOBaHUE pabouero BpeMeHH;

0) cocTaBieHHE MPOEKTA JOKYMEHTA;

B) OTKa30yCTOWYNBOCTh CUCTEMBI;

I') IPEJ0CTABIIEHUE BHIYUCIUTEIbHBIX PECYPCOB.

19. B nokyMeHTallMOHHBIX CUCTEMAaX JIJIsl TOUCKA PETUCTPAIIMOHHO-
KOHTPOJIbHBIX KaPTOUEK IPUMEHSIOT. ..

a) MHTErPALNIO TEXHOJIOTUN IETONPOU3BOCTBA;

0) aBTOMAaTH3aLNIO aIMUHUCTPATUBHO-YIIPABICHYECKUX (DYHKIINIA;

B) IPEIMETHO-BOIPOCHBIN MPU3HAK CUCTEMATU3ALINH;

') CpeACTBa MAaKpONPOrpaMMHUPOBAHUS.

20. KoHTpoapHas AeNbHOCTh JOKYMEHTAIMOHHONW CUCTEMBI 00ECIIEYMBAET. . .

a) CUCTeMaTH3all1I0 PErUCTPALIMOHHBIX (DOPM MO CPOKaM UCIOJIHEHHUS;

0) PKCIIETUIIMOHHYI0 00pa0OTKY BXOSIIMX JOKYMEHTOB;

B) MCIIOJIb30BAHHUE CETEBBIX IPOTOKOJIOB;

I') ynpaBieHHe nepeaadeii HHPOopMaIiH.

21. NadopmaTuzanus T1OKyMEHTAITMOHHON IEATEILHOCTH OPTaHU3aIuN
o0ecreynBaer. ..

a) YMEHbILIEHHE CKOPOCTH MPOXOXKACHHSI TOKYMEHTOB IO MapILIpyTaM;

0) TMKBUIALNIO U3IUIIHUX JOKYMEHTAIMOHHBIX MapIIPYyTOB;

B) CTPYKTYpPUpPOBaHKE PabOT C yKa3aHUEM UX UEpPapXUU;

I') BBISIBJICHHE KOH(IUKTYIOIIHUX PECYPCOB.

22. ABromaTu3anus JT0KYMEHTAlHOHHOTO 00eCIIeYeHus yIPaBICHUS
o0ecreunBaer. ..

a) CBOEBPEMEHHYIO KOPPEKIIMIO UCXOHBIX IJIAHOB;

0) pocT moTeph YacTH UHPOPMALINH;

B) BBIOOP ONTHMAaJIbHOM MPOrpaMMHO-AIIapaTHON MIaT(HOPMBIL;

T') OPEIOCTABICHUE YCIYT 0 UMUTAIMOHHOMY MOJIEJIMPOBAHMUIO.
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23. Jlnst moBblmeHust 3p(HEeKTUBHOCTH OPraHU3alMOHHOTO MTPOEKTa
HEOO0XOUMO. ..

a) YMEHBIIUTh HHTCHCUBHOCTH MH(GOPMAIIMOHHBIX MTOTOKOB;

0) BbIOpaTh MUHUMAJIbHYIO €IUHUILY U3MEPEHUS JTUTEILHOCTH paloT;

B) 00€CIEeUnTh KOHTPOJIb BBINOJIHEHUS TIOCTABJICHHBIX 3a/1a4;

I') KOIIUPOBATh JaHHbIE B BUJIE CTATHUECKOI0 PUCYHKA.

24. C nomotpto npunoxxenust Microsoft Outlook moxHo. ..

a) JIMKBUAUPOBATH U3JIHUILIHUE JOKYMEHTAIIMOHHBIE MAPIIPYTHI;

0) BeCTU CIHUCOK 3aIlUIAaHUPOBAHHBIX 33/1a4;

B) BBISIBUTH KOH(DJIMKTYIOIINE U MEPETPYKEHHBIE PECYPCHI;

I') COKPAaTUTh TPYAOEMKOCTb pa0OThI C JOKYMEHTaMHU.

25. IlpuMeHeHHe 3JeKTPOHHOM MTOYUTHI B JOKYMEHTAllMOHHOM 00eCIIeYeHUN
YIPABJICHUS M03-BOJISET. ..

a) YJIy4IIUTh Ka4eCTBO 00pabOTKU JOKYMEHTOB UCIIOJIHUTEISIMH;

0) pallMOHANILHO PACIIPEAEIUTh MAaTEpUAIbHbBIE PECYPCHI;

B) YIIPOCTHUT BBIOOP MPOTrpaMMHO-aNNapaTHON MIaT(OPMBI;

') YMEHBIIIUTH BPEMsI IOCTABKHU JIOKYMEHTOB.

26. ABTOMaTU3UPOBAHHBIE CUCTEMBI IIJIAHUPOBAHUS IPOEKTOB MO3BOJISIOT. . .

a) paccunuTaTh KPUTHUUYECKUE MYTH;

0) HACTPOUTDH yUETHBIE 3aMHCH;

B) pa3paboTaTh AITOPUTMBI 0OPAOOTKH TOKYMEHTOB;

') CHCTEMAaTU3UPOBATh PETUCTPALIMOHHBIE (POPMBI IO CPOKAM UCIIOJIHEHHUS.

27. Ilpumenenue cTanaapTHeIX popm npunoxenust Microsoft Project
MO3BOJISIET. . .

a) CHU3UTbH BEPOSTHOCTH MOTEPh YacTU MH(OpPMaLIUY;

0) pa3zpaboTaTh aNropUTMbl 00pPaOOTKH JOKYMEHTOB;

B) MPOCMATPUBATh U PEAAKTHUPOBATH HHPOPMAIIHIO O PECYpCax;

T') IPEIOCTABUTh YCIYTH MO UMUTAMOHHOMY MOJEIHUPOBAHUIO.

28. Haznauenue pecypcoB B npuiioxkeHuu Microsoft Project mo3Bosser. ..

a) pacrpoCTpaHsATh JOKYMEHTHI ITpoekTa no MHTepHery;

0) OTCIIe)KUBATH 3aTPATHI HA PECYPCHI;

B) IMKBUIUPOBATH U3IUIITHUE JTOKYMEHTAIIMOHHBIE MAPIIPYTHI;

I') IPOCMaTPUBATh JTHEBHUK COOBITHI.

29. Ucnonb3oBanue cBs3u yepes MHTepHeT B mpuiioxeHuu Microsoft Project
MO3BOJISIET. . .

a) 100aBJISITh COOBITHS B KaJICH1aph;

0) OTKpBIBaTh KOHTEKCTHOE MEHIO (haiisioB;

B) YKa3bIBaTh TUII CBSI3U MEXy paboTamu;

I') NOAJEP’KUBATh KOMMYHUKAIIMOHHBIE BO3MOKHOCTH KOPIIOPATUBHBIX CETEH.



30. C nomMo1pt0 HHOOPMALIMOHHBIX TEXHOJIOTHUH ONEepalMOHHON
JEeSTENbHOCTH. . .

a) BBIMOJHAIOT pabOThl B aBTOMaTHUYECKOM PEXUME C MUHUMAJIBHBIM YYaCTUEM
4yeJioBe-Ka;

0) GopMHUPYIOT OTUETHI HA TEKYIIHE 3aIIPOCHI;

B) PELIAIOT CTPYKTYPHUPOBAHHBIE 33a4H, JUIsI KOTOPBIX pa3pabOTaHbI
JIITOPUTMBI;

T') BBISBIISIIOT KOH(DJIUKTYIONINE PECYPCHI.

31. C nomo1pi0 MUHPOPMALUOHHBIX TEXHOJIOTUN YIIPABICHHUS. . .

a) OCYIIECTBIISIIOT MOOIMEPAIMOHHYIO 00pa00OTKY JaHHBIX;

0) aHATM3UPYIOT BO3MOXKHBIEC PEIICHUS U ICHCTBUS;

B) UCIOJIb3YIOT JIETATM3UPOBAHHBIC TAHHDIE;

I') B3aUMOJCHCTBYIOT C WWW-Y3JIOM C LEJIBIO MTOIYYEHUS JOIIOTHUTEIBHBIX
YCIIYT.

32. C noMoIIbI0 TEXHOJIOTUH aBTOMAaTH3aluu oduca. ..

a) pelaroT CTPYKTYpUPOBaHHbBIE 3a/1a4U;

0) OLICHMBAIOT TEKYILEE COCTOSIHUE 0OBbEKTA YIPABICHUS;

B) IIPOBOJISIT MATEMATUYECKOE MOJICTUPOBAHME;

r) oopMIIIIOT TaOIUYHBIE (DOPMBI IPEACTABICHUS TaHHbIX.

33. Bo Bpemsi KOMIIBIOTEpHOI 00pabOTKH TOKYMEHTOB. ..

a) 00BEUHSIOT PparMeHThl JOKYMEHTOB, ITOATOTOBJICHHBIC PA3TUYHBIMU
pabOTHUKAMU;

0) OCYILIECTBISIOT OONEPALUOHHYI0 00pa0OTKY JaHHBIX;

B) OLICHMBAIOT TEKYIIEE COCTOSHUSA 00bEKTA YIPABICHUS;

I') IPOBOAAT MaTEMAaTHYECKOE MOJCIINPOBAHUE.

34. Bo Bpems pabOThI C TEKCTaMU Ha KOMITBIOTEPE. ..

a) MPOBOJSAT CTATUCTUYECKHUM aHAJIN3 SKCIIEPUMEHTAIIBHBIX JIaHHBIX;

0) co31al0T JOKYMEHTHI 110 CTaHJaPTHBIM I1a0JI0HaM;

B) OLICHMBAIOT OTKJIOHEHHMSI OT IJIAHOBBIX MOKa3aTeJeH;

I') IPOBOJAAT MaTEMATUYECKOE MOJICIIMPOBAHUE.

35. C noMoI1bI0 TEKCTOBBIX PEIAKTOPOB. ..

a) BBIOMPAIOT 1a0JIOHBI JOKYMEHTOB;

0) OIICHMBAIOT TEKYII[EE COCTOSIHUE 0OBbEKTA YIIPABICHUS;

B) OPraHU3yIOT XpAaHEHHE TOKYMEHTOB;

I') IPEAOCTABIIAIOT YCIYTY IO UMUTALIMIOHHOMY MOJIETUPOBAHHMIO.

36. ®opMaTUpPOBAHUE TEKCTA MO3BOJISET. ..

a) BeIOMpaTh WpUTHI, GopMaThl U POPMBI MPECTABICHUS JOKYMEHTOB;

0) TOTOBUTH CIIPaBKH O BHIIIOJIHEHHBIX OIEpaIusix;

B) OLICHMBATh COCTOSIHUE OOBEKTA YIPABIICHUS;
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T') MPOBOJIUTH CTATUCTUICCKUE PACUETHI

37. C nomo1po rpauiyeckux peaakTopos...

a) 3aMEHSIOT CHMBOJIBI HyMEpAaIlUU U TIEPEUHUCIICHUS;

0) MPeI0CTaBISIOT CIIPABKHU O BBITTOJIHEHHBIX ONEPaIUsX;

B) UIILYT CHHOHUMBI UCTIOIb3YEMBIX CJIOB;

T') MOBOPAYUBAIOT N300pAKEHUS HA HY>KHBINA yTO.

38. Cuctembl aBTOMaTHYECKOT0 EPEBOJIA TEKCTOB MO3BOJISIOT. . .

a) co37aBaTh BEKTOPHBIE U300paKEHUS;

0) penakTUpOBaTh EPEBEICHHBIN TEKCT;

B) KaYE€CTBEHHO OPOPMJISITh TAOJIMYHBIE JIaHHBIE;

I) epeaaBaTh JOKYMEHTHI MEXKIy 0a3aMu TaHHBIX.

39. Ilpumenenue nenoBoit rpadMKu B TOKYMEHTOBEICHUU TTO3BOJISIET. ..

a) mMpeoOpa3oBBIBATH TEKCT B TAOIUILY C pOopMaTHPOBAHUEM TIOCIICTHEN;

0) BEIpaBHUBATH TEKCT 10 YKA3aHHBIM TPAHUIIAM;

B) IPUMEHSITh BEKTOPHBIC U300paKeHUS U U300paxkeHus B GopMe pacTpa;

T') CO3/1aBaTh JJOKYMEHTHI 110 CTaHAAPTHBIM II1a0JI0HAM.

40. bnoyHo€e NpeaCTaBIECHUE UCXOAHBIX TAHHBIX MO3BOJISIET. ..

a) BBISIBJISITH KOHQIMKTYIOUIUE PECYPCHI;

0) co3maBaTh HH(POPMAITMOHHBIC XPAHWIINIIA, 00pa3yIOIIe SIUHOE
uH(OPMAITMOHHOE

IPOCTPAHCTBO;

B) CO3/7aBaTh JOKYMEHTHI IO CTAHIAPTHBIM ITA0JIOHAM;

T') IPEAOCTABIIATH YCIYTH IO IMUTAIITHOHHOMY MO/ICITUPOBAHHMIO.

41. 'MmepTeKCTOBBIC TEXHOJIOTUN TPUMEHSIOTCS JIIA. . .

a) BEJICHHS KaTaJOroB 3JIEKTPOHHBIX OMOJIMOTEK, My3€€B, BHICTABOK, IPMApPOK;

0) OIICHKH TEKYIIETO COCTOSIHUSI 00HEKTa yIPaBIICHNUS,

B) BBISBJICHUS KOH(MDIUKTYIOMUX PECYPCOB;

T') IPOBEICHUS MATEMaTUYECKOTO MOACTUPOBAHUS.

42. I'unepTeKcToBbIE 0a3bl TaHHBIX MO3BOJISIOT. ..

a) pa3zpabaThIBaTh 3alIOMUHAIONINE YCTPOUCTBA, 00Iagat0Iue O0IBIION
aMsThIO;

0) BBISIBIISATh KOH(DJIUKTYIOIINE PECYPCHI;

B) OLICHHBATh TEKYIIIEE€ COCTOSIHUE O0OBEKTA YIIPABICHHUS;

') UCI0JIb30BaTh OJIOKU JIAHHBIX, COJIEPIKAIIUX TEKCT, U300paKEHHUS, 3BYK.

43. 'umepTekcToBbIN Tpad mepexo10B MO3BOJISIET. ..

a) MPEICTaBIATh CTaThU U X B3aMMOCBSI3H;

0) CHMXATh CTOUMOCTb cOOpa, Iepenayu, XpaHeHus: 1 00padOTKHU TaHHbIX;

B) o0ecrieynBaTh HEMIPOTUBOPEUYMBOCTH IOKYMEHTOB;

I') IPEJOCTABIIATh YCIYTH IO UMUTAIIMIOHHOMY MO/JIEJIMPOBAHHUIO.
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44. I'unepTeKCTOBAasI HABUTalXsl TTO3BOJISIET. . .

a) MPOU3BOJIBLHO KOMIIOHOBATh MHPOPMALIMOHHBIE OJIOKHU;

0) hbopMupoBaTH CTATHU IO TPyNHIaM, UMEIOUIUM OJIMHAKOBOE POJICTBO;

B) BBIOMpaTh UG THI, opMaThl U GOPMBI MPECTABICHUIN TOKYMEHTOB;

I') IPUMEHATH BEKTOPHbIEC U300paKeHUs U U300pakeHus B hopme pacTpa.

45. IIporpaMMbl HABUTATOPHI B CIY>K0aX COSTUHEHUN OCYIIECTBIISIOT. ..

a) peuIeHue CTPYKTYPUPOBAHHBIX 3a4a4, JJIsl KOTOPBIX pa3paboTaHbl
AJIITOPUTMBI;

0) KauecTBEHHOE O(OpMIIEHUE JOKYMEHTOB Ta0IMYHON (HOPMBI

B) IPOBEJICHHUE CTATUCTUYECKOTO aHAIM3a IKCIIEPUMEHTATbHBIX JaHHBIX;

T') B3aUMOJICHCTBUE C WWW-Y3JIOM C LIEJIBIO MOTYYEHUS JOTIOTHUTEIbHBIX
YCIIYT.

46. [Ins skcrutyataliii Www-y3JI0B HCIIOJIB3YIOT. ..

a) METOJbl MATEMATHYECKOTO POTPAMMHUPOBAHUS;

0) MOBOPOT U300paKEHUSI HA TPEOYEMBI yrou,

B) IPOTOKOJIBI TIEpeiauu Tuneprekcra http;

) npeoOpa3oBaHue TEKCTa B TAOIHILY ¢ popMaTUpOBaHUEM TOCTETHEN.

47. llpunoxenue Internet Explorer mo3BoJiser. ..

a) co3/laBaTh HH(POPMAIIMOHHBIE XPAaHWIIHILIA;

0) mpocMmarpuBath web-ctpanuisl B UHTEpHETE;

B) 00ecrieuynBaTh HEMPOTUBOPEUYNBOCTH TOKYMEHTOB;

') KaUeCTBEHHO 0()OPMIIATh TaOJIUYHbBIE JaHHBIE.

48. UncTtpymeHTanbHas manesns npuinoxenus Internet Explorer conepxur. ..

a) KHOTIKY yIPAaBJICHUs] HABUTAIIUEH;

0) s3BIK pa3MeTKu runeprekcta html;

B) KaTaJory AJIEKTPOHHBIX OMOIMOTEK;

I') IPOrpaMMHO-AMIAaPaTHYIO MIaTGopmy.

49. TIlpunoxenue Internet Explorer mo3BossieT aBTOMaTHUECKH MOJIy4aTh
JTAHHBIE

u3 llHTepHeTa ¢ IOMOIIBIO. ..

a) CrelMaJIbHBIX KaHAJIOB;

0) TaGJIMYHBIX MTPOILIECCOPOB;

B) MEXaHM3Ma IOJIITHUCKH;

I') METOJOB MaTeMaTUYECKOr0 MPOrpaMMHUPOBAHUS



