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1.  Heawn, 3ax0a4uM ¥ IVIaHUPYeMble Pe3yJbTAaThl 00y4eHHs 10 AUCHHUIIHHE

Iesib10 H3y4eHHs1 JMCHUILINHBI ABIISICTCA (OPMHUPOBAHNE KOMIUIEKCHOTO IPEACTaBIECHUS O
PBIHKE TPYJla U COBPEMEHHBIX TEXHOJIOTUAX PEKPYTHHIA IIEPCOHAIIA.

3agauu U3yyeHHUs TUCHUIIHHBI:

- 3HAKOMCTBO C MOAXOJAaMH K INIAHUPOBAHUIO [TEPCOHAIA;

- pa3BUTHE YMEHUM CETMEHTALUU U UCCIIEIOBAHUs PbIHKA TPY/Ia;

- OCBOCHUE HHCTPYMEHTOB IIPUBJICUECHUS [IEPCOHATIA, METOJI0B HA0Opa U OLIEHKH KaHIUaTOB;
- pa3BuTHE HaBbIKOB HR-Openaunra.

OOyuenue 1o aucuuIuInHE «PBIHOK TpyJa U peKpYTHHTOBBIC TEXHOJIOTHUN HAlpaBJICHO Ha
dbopMupoBaHHE Y O0YJAFOIITUXCSI CICTYIONTUX KOMIICTCHITHH:

Koa n HNuaukaTophl 10CTHAKEHUS KOMIIETEHIIUH

HaNMMEHOBaHUeE

KOMIIeTeHIM i

[IK-2 Ymeet NIIK-2.1. 3HaeT: TEXHOJIOTUH ¥ METOI0JIOTUH MPOBEICHUS aHAIN3a 1
pa3pabaTelBaTh U | MCCIIENOBAaHUS CTPYKTYpPhl OPTaHU3ALUU U €€ YeJIOBEYECKUX PECYPCOB,
MIPUMECHSTH (dhopMupoBaHus MOTpeOHOCTEH B mepcoHae (Ipodeccru, CrenuaibHOCTH);
METOABI U UIIK-2.2. YMmeeT: npuMeHATh METOJUKH MTONCKA, cOopa 1 00padOTKH
HUHCTPYMEHTBI uH(pOpMaLUK; HAXOIUTh U OCYIIECTBIIATh CUCTEMATU3ALUIO, KPUTHUECKUH aHaJIH3
[IPOBEICHUS U CHHTE3 HH(POPMAINH, IOITyYSHHON U3 PAa3HBIX HCTOYHUKOB; IIPHMEHSTh
WCCIICIOBAHUN B | CHCTEMHBIN MOAXOA AJIsl pelleHHsI TOCTABICHHBIX 3a/1a4 HalpaBlIeHUS

CUCTEME MOJATrOTOBKHU; MPOBOAUTH aHAU3 CTPYKTYPHI, IJIAHOB U BAKAHTHBIX JOJKHOCTEH
YIIpaBICHUS (mpodeccuii, cieruanbHOCTEH) OpraHU3aIlii, OCOOCHHOCTEH OpraHu3aIlny
TIEPCOHAIIOM, paboThI Ha Pa3IMYHBIX YYacTKaX MPOW3BOJICTBA M KOHKPETHBIX Pa00YNX MECTax;
MPOBOJHTH OIIPENEIIATh ONTUMANIEHBIE PEKPYTHHTOBBIE TEXHOJIOTHH C YU€TOM MOTpeOHOCTEH
aHaIu3, ¥ BO3MOYKHOCTEH OpraHu3aIii.

ctpykrypupoBanu | MI1K-2.3. Bnageer: MmeTogooruei moncka, npyuBiedeHus, moadopa u otoopa
€ U OIIEHKY UX nepcoHana

pe3yIbTaTOB
[IK-5 3naet NIIK-5.1. 3HaeT: TEXHUKY U METOJIOJIOTHIO OTIPEICIICHUS KPUTEPUEB TTOMCKA,
OCHOBBI MPHUBIICYCHHS, IOJO00PA U 0OTOOpA MEePCOHANA; TEXHOJOTHH, METOIBI U METOAUKH
pa3paboTKu U MPOBEIEHHsI aHaTN3a MOTPEOHOCTH OpraHU3alMy B IEPCOHAJIE; OCHOBEI U
BHEJIPCHUS MIPUHIIUIIBL Pa3pabOTKY U BHEAPEHUS TPEOOBAHUM K TOIDKHOCTSIM, KDUTEPUEB
TpeOOBaHMI K rmoadopa u pacCTAaHOBKH TIepcoHaa, OCHOB HaiimMa, pa3paOOTKH B BHEIPEHUS
JOJKHOCTSIM, porpaMM M Mpoueayp noadopa u 0Toopa nepcoHana; JoKajJbHbIe HOPMATUBHBIE
KpUTEpPUEB aKTBl OpraHU3aLuH, PETYIUPYIOLINE TOPAIOK 00eCcTIeUeHUs OpraHu3aluH
nojidopa u MEPCOHAJIOM U TIO00pa MEPCOHANa; TOPSIOK U HICTOYHUKH OTIPE/IeIICHHS
paccTaHOBKH MEPCIEKTHBHOM U TEKYIEH MOTPEOHOCTH B KaJIpax; TEXHOJIOTHU Pa3MEIlCHHS
NepcoHana, CBEICHU O BAKAHTHOW JIOJDKHOCTH U TIPOBEPKH WHGOPMAIIMH O KaHIUAaTaX Ha
OCHOBBI Halima, BaKaHTHBIE JJOJDKHOCTH (TIpo(dhecchy, CIIeIMatbHOCTH) U CIIOCOOBI UX IPUMEHEHHUSI
pa3paboTKH U B COOTBETCTBHH C UX CHENUPUKON; TIPOIIEAYPY MPOBEICHHS coOeceJOBaHUN 1
BHEJIPEHUS BCTpeU C KaHIUJaTaMU Ha BaKaHTHBIE TOJDKHOCTH (TIpodeCcCr, CIIEIMaTbHOCTH) C
MPOrpaMM M obecrnieueHneM 00paTHOH CBS3H; Tapru(hHO-KBATH(HUKAITMOHHBIE CITPABOYHUKHI
poreayp paboT u mpodeccuit padourx 1 KBATM(UKALMOHHBIC XapaKTePUCTUKH

noadopa u JOJDKHOCTEH CITyKaImuX, Ipo¢eCCHOHANBHbBIE CTaHAaPTHI;

orbopa UIIK-5.2. Ymeer: GopMupoBath TpeOOBaHHS K BAKaHTHOW JOJIKHOCTH
repcoHaa, (mpodeccnn, CIEITUANTBHOCTH) B ONIPEACTIATh KPUTEPHUH ITOMCKA, TIPUBICUCHUS,
BJIa/I€ET nmonbopa u 0TOopa mepcoHana; BHOCUTh KOPPEKTUPYIOIINE CBEICHUS B

METOJIaMHU TpeOOBaHUS K KaHAWJATaM Ha BaKaHTHBIE TOJDKHOCTH (TIpodeccu,

JIEJIOBOM OIICHKH | CIIEIHAIBHOCTH); IPUBOIUTH HHTEPECH OPTraHU3aIliH B COOTBETCTBHE C
KaHJIUAATOB IPpH | TpeOOBaHMSIMH BHEIIHUX OPTraHU3aIMil IPH BHICBOOOXKICHIH MTEpCcOHAlIa




HalimMe " NIIK-5.3. Bnageer: HaBpIKaMM aHaIM3a peIHKA TPYAa, IEpCOHAa OpraHu3aliy U
BBICBOOOXKICHNN | hopMupoBaHus TpeOOBaHUI K BaKaHTHOM JOKHOCTH (TIpodeccu,
HepcoHana CIELUAIIBHOCTH) ¥ UX KOPPEKLNH; TEXHOJOIHSIMU OLIEHKH COOTBETCTBUS

KaH/IU/IaTOB TPEOOBAHUSIM BaKaHTHOM JOJHKHOCTH (TIPOdeccHu, CIeHUaIbHOCTH);
HaBBIKAMU MPOBEICHUS MTOUCKA PA3TMYHBIMU CIIOCOOAMH ¥ METOJIAMU
NPHBJICYCHHUS IIEPCOHANIA BO BHYTPEHHUX U BHELIHUX UCTOYHHKAX HH(POPMALIHH O
KaHJHU/aTax, COOTBETCTBYIOIICH TPEOOBAHMUSIM BaKaHTHON JJOJDKHOCTH
(mpodeccun, crienUaIbHOCTH)

[IK-1 Brnageer HUIIK-1.1. 3naet: obuire TeHACHIMT HA PhIHKE TPYyJa U B OTIEIBbHON OTPaCIy,
HaBBIKAMU U KOHKPETHOI npodeccun (T0HKHOCTH, CENNATbHOCTH), BUAAX

MeTogaMu cbopa | MpodecCHOHANBHOMN NeITebHOCTH;

U aHaIu3a UIIK-1.2. YMmeer: codupats, aHATM3UPOBATh U CTPYKTYPUPOBATh HHPOPMALHIO
uHpOpMaLUH O 00 0COOEHHOCTSIX PhIHKA TPY/la, BKJIOYas IPEII0KEHUS YCIYT 110 IOUCKY,
COCTOSIHMM PbIHKA | IPUBJIEYEHHUIO, I0100PY U OTOOPY MEPCOHANA, O IPEATIOKEHUAX IO OLICHKE
Tpyaa MepcoHasla Ha peIHKE TPYAd, O KAHAUAATaX U MPEJI0KEHUSIX Ha PhIHKE TPY/a;

NIIK-1.3. Bnageer: HaBbIKaMH aHAJIM3a PHIHKA TPYya U IEPCOHANA OPraHNn3alun
110 MPOQHIII0 BaKAHTHON JOIDKHOCTH (Mpodeccuu, CreualbHOCTH);

2. MecTo AUCHUIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl
JlucuumimHa OTHOCUTCS K YacTH, GOopMHpyeMOi yd4acTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUN
6soka b1 «lucrumauael (MOIYITH ).

JlucuumiuHa B3aUMOCBSI3aHA JIOTUYECKH U COJEPIKATEIbHO-METOAMYECKH C JIPYTUMHU
TUCIUATUTMHAMH W TNpaKTHKaMH  y4eOHOro IwiaHa, (QOPMHPYIOIMMH  YHHUBEPCAJIbHBIC,
obmienpodeccroHanbHble ¥ TPOdECCHOHATbHBIE KOMIETCHIMH Oyaymux OakalaBpoB IO
HanpasieHuto 38.03.03 «YnpaBieHre NepcoHaAIOM.

3. CtpykTypa u coaepkaHue TUCHUILINHBI
OO6m1ast Tpy10€MKOCTh AUCITUIUIMHBI COCTABISIET 5 3aueTHBIX eauHull (180 gacoB) mo o4HO-
32049HOU (hopme 0OyIEHUSI.

3.1 Bwuabl yueOHO# padoThl U TPYA0EMKOCTH
(mo popmam oOyueHUs)

3.1.1. Ounas popma oOydeHUs

Ne B GrH0ii DG KoanuectBo C
u/n U/ yueOHoi padoTsl 4aCOB eMeCTpbI
1 | AyauTopHble 3aHATHS 72 3
B ToMm uncie:
1.1 | Jlekuuu 36 3
1.2 | CemuHapcKue/IPaKTHUCCKUE 3aHIATHS 36 3
1.3 | JJabopaTopHbIe 3aHSATHS
2 | CamocTosiTeqbHas1 padoTa 108 3
B ToMm uncie:
2.1 [TogroroBka k ceMuHapam 36 3
2.2 ITonroroBka K Tectam 12 3
2.3 | Hamucanue KypcoBoit paboThI 50 3
2.4 | 3yueHue 1ONOIHUTEIBbHON JUTEPATYPBI 20 3
2.5 ITonroroBka K arrecTanuu 8 3
3 | Ipome:xkyTouHasi aTTecTANNS
3auet/nud.3aueT/3K3aMeH IK3aMeH 3
Hroro 180 3




3.1.2. OuHo-3a04Has hopma 0OyUeHUs

Ne B GrHi0ii DG KoanuectBo C
u/n UJ1 y4eOHoi padoTsl qaCOB eMecCTpbI
1 [ AyautopHble 3aHATHS 54 3
B ToMm uncie:
1.1 | Jlekuuu 18 3
1.2 | CemuHapCcKue/IPAaKTHUCCKUE 3aHIATH 36 3
1.3 | JIabopaTopHbIe 3aHATHS
2 | CamocTosiTeqbHas1 paboTa 126 3
B ToMm uncie:
2.1 | IlogrotoBka K ceMMHapam 36 3
2.2 IloaroroBka x Tectam 12 3
2.3 | Hanmucanue KypcoBoit paboThI 50 3
2.4 | 3yueHue 1ONOIHUTEIBHON JUTEPATYPBI 28 3
2.5 ITonroroBka K arrecTanuu 8 3
3 | Ilpome:xxyTouHAasi aTTECTANUSA
3auet/aud.3auer/sK3aMeH IK3aMeH 3
Hroro 180 3
3.2 Temaruvyeckuii NJIaH U3Y4YEHUS TN CIUTIIHHBI
(mo popmam oOyueHUs)
3.2.1. Ounas popma oOydeHUs
TpyroeMkocTs, yac
AyauTopHasi pa6ora E
= o 2 = 2
i Pa3nenbl/TeMbl o s % ?) : i = % % a:a E
JUMCHMIUIHHBI S| 5|55 gzl 8¢
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1 Paznen 1: OCHOBBI IVIAHUPOBAHUS U 30 6 6 18
PACCTAHOBKH MEPCOHAJIA
1.1 | 1. Buapl n1aHOB 10 IEPCOHATY 10 2 2 6
1.2 | 2. IIpouias JOHKHOCTH M OCOOCHHOCTH €T0 10 2 2 6
pa3paboTKu
1.3 | 3. AHanu3 ¥ cerMeHTauus pplHKa Tpyaa 10 2 2 6
2. | Paznen 2: TexHO0JI0rUM pEKPYTHHIA 30 6 6 18
2.1 | 1. OcobenHocT GOopMUPOBAHUS KapThl IOUCKA 10 2 2 6
KaHJuaaTa
2.2 | 2. OcHOBHBIE 3TarbI IPOTrpaMMBbI TOI00pa U 10 2 2 6
or0opa nepcoHana
2.3 | 3. [Togxonas! k orieHKe 2(GHEKTUBHOCTH TpoIiecca 10 2 2 6
Haiima
3 Paznen 3: CnocoObI npuBjIeYeHNs IEPCOHATA 30 6 6 18
3.1 | 1. TexHOJIIOTUH COCTABIEHUS IPUBIIEKATEIbHBIX 10 2 2 6
BAKAHCUU
3.2 | 2. JIeHAMHIOBbIE CTPaHMIIbl B PEKPYTHHIE 10 2 2 6
3.3 | 3. Pa3paboTtka u nozunmonupoBanue EVP 10 2 2 6




4 Pa3znen 4: MeTtoab! u npoueaypsl noadoopa 30 6 6 18
Ka/IpoB
4.1 | 1. TexHMKU CKpMHHMHIA BAaKaHCUI 10 2 2 6
4.2 | 2. Coop u aHanu3 HHGOPMAIIMK O KaHIHU]IaTe 10 2 2 6
4.3 | 3. MexaHu3Mbl BHEIPEHUSI TECTUPOBAHUS NTPU 10 2 2 6
otbope
5 Pazgen 5: MeToaoJ1orus 1eJI0BOM OLEHKH 30 6 6 18
nepcoHaja
5.1 | 1. Monens KOMITETeHIIMK B poIiecce oToopa 10 2 2 6
KaJIpOB
5.2 | 2. KagpoBoe cobece1oBaHUE M €T0 BUIBI 10 2 2 6
5.3 | 3. IIpaBuiia ¥ NpUHLUIIBI TPOBEIECHUS 10 2 2 6
cobeceroBaHus
6 Pa3znen 6: HR-Openanur 30 6 6 18
6.1 | 1. 3nauenue OpeHma paboToaaTeNsi B pEKPYTHHTE 10 2 2 6
6.2 | 2. Metonuku ouenku HR-6pena 10 2 2 6
6.3 | 3. CiocoObI MOBKIIIIEHUS 10 2 2 6
KOHKYPEHTOCITOCOOHOCTH (PUPMBI Ha PHIHKE TPYJa
Hroro | 180 | 36 36 108
3.2.2. OuHo-3a04Has popma 0OyUeHHsI
TpynoemMKocTh, 4ac
AynutopHas paéora 2
R % 3 = E
u/n Pa3nennl/TeMbl o = % § = T = § % g E
JUCIHHUIIINHDBI g E & 5 E % S E £ § S
S EER SR E5 29
SE |2 | &5 2
)
1 Paznen 1: OCHOBBI IVIAHUPOBAHUS U 30 3 6 21
PACCTAHOBKH MEPCOHAJIA
1.1 | 1. Buapl jaHoB 1O EpCOHATY 10 1 2 7
1.2 | 2. IIpouias JOHKHOCTH M OCOOCHHOCTH €T0 10 1 2 7
pa3paboTKu
1.3 | 3. AHanu3 ¥ cerMeHTauus pplHKa Tpya 10 1 2 7
2. | Paznen 2: TexHO0JI0rHM pEKPYTHHIA 30 3 6 21
2.1 | 1. OcobenHocT GOpMUPOBAHUS KapThl IOUCKA 10 1 2 7
KaHJuaaTa
2.2 | 2. OcHOBHBIE 3Tarbl IPOTrpaMMBbI OI00pa U 10 1 2 7
otOopa nmepcoHansa
2.3 | 3. [logxoxas! k oreHKe 3HEKTUBHOCTH TpoIiecca 10 1 2 7
Haiima
3 Paznen 3: CnocoObI npuBjIevYeHNs IEPCOHAIA 30 3 6 21
3.1 | 1. TexHOJIIOTUH COCTABIEHUS IPUBJIEKATEIbHBIX 10 1 2 7
BAKAHCUU
3.2 | 2. JIeHAMHIOBbIE CTPaHMIIbl B PEKPYTHHIE 10 2 7
3.3 | 3. Pa3paboTtka u nozunmonupoBanue EVP 10 2 7
4 Pa3znen 4: MeToasb! u npoueaypsl noadoopa 30 6 21
Ka/IpoB
4.1 | 1. TexHUKM CKpUHHHTA BaKaHCUI 10 1 2 7




4.2 | 2. Coop u aHanu3 MHGOpPMAIMH O KaHIU1aTe 10 1 2 7
4.3 | 3. MexaHu3Mbl BHEIPEHUSI TECTUPOBAHUS MTPU 10 1 2 7
otbope
5 Pazgen 5: MeToaoJ1orus 1eJI0BOM OLEHKH 30 3 6 21
nepcoHaja
5.1 | 1. Monenb KOMIETEHIH B Ipo1iecce 0Toopa 10 1 2 7
KaJIpoB
5.2 | 2. KagpoBoe cobecetoBaHUE M €T0 BH/IBI 10 1 2 7
5.3 | 3. IIpaBuna u NPUHLIMUIBI IPOBEACHUS 10 1 2 7
co0ecenoBaHus
6 Paznen 6: HR-Openauur 30 3 6 21
6.1 | 1. 3nauenue OpeHia paboToaTeNsi B pEKPYTHHIE 10 1 2 7
6.2 | 2. Metonuku ouenku HR-6pena 10 1 2 7
6.3 | 3. CiocoOBbI MOBKIIIEHUS 10 1 2 7
KOHKYPEHTOCITOCOOHOCTH (PUPMBI Ha PHIHKE TPYJa
Hroro | 180 | 18 36 126

3.3 Conepxkanue TUCHUILINHBI

Pazgen 1: OCHOBBI IVIAHMPOBAHUS U PACCTAHOBKH MEPCOHAJIA

1. Buasl niaHoB Mo nepcoHaly

3adauu nnanuposanus nepconana. Kauecmeennas u KOIU4eCcmeeHHAsl OyeHKa nompeoHocmu
6 nepconane. Memoowi onpedeneHus.

2. [Ipoduns 7OMKHOCTH U OCOOCHHOCTH €ro pa3padOTKH

Xapaxkmepucmuku 6akanmuo2o mecma. Ananuz pabomwl. Onucanue pabomwi. Cneyughuxayus
JUYHOCTU.

3. AHanu3 ¥ ceTMEHTAalUs PhIHKA TPy

Ceemenm povinka mpyoa. 3adauu ceemenmayuu. Llenesas ayoumopus couckamenetl.

Pa3nes 2: TexHoJI0ruM peKpyYTHHIA

1. OcobeHHocTH (POpMUPOBAHUS KAPTHI TOMCKA KaHIU1aTa

Onpeoenenue pekpymunea. Imansl noucka nepcorana. Memounuku npusneyenusi. Buowvi
noucka kaopog. Cnocobwl noucka. Kapmul noucka xax uncmpymenm pexpymuHea.

2. OCHOBHBIE 3TaIlbl IPOTPaAMMBI 110100pa U 0TOOpa MepcoHana

Ananusz ooxymenmos. Pestome. Ankema. Cobecedosanue. Pexomenoayuu. [lpeonodicenue o
pabome. Owubku Hatma.

3. [Togxoms! k onieHke 3¢(HEKTUBHOCTH TIpoliecca HaiMa

Tlokazamenu 3¢ppexmuenocmu navima. Bpemsa 3axpvimus éakancuu. Boponku nauma.

Paszgen 3: CnocoObI npuBJIeYeHHUS MEPCOHAIA

1. TexHOJIOTHH COCTABIICHUS IPUBIICKATEIHHBIX BAKAHCHI

Ipoghuns saxanmuoii oonxcnocmu. Cmpykmypa eaxkancuu. Memooa AIDA npu cocmasnenuu
06vasnenus o sakancuu. KonkypenmocnocobHocms 6aKaHcuu.

2. JIeHAMHTOBBIE CTPAHUIIBI B PEKPYTHUHTE

CywHocmo u 3a0auu nenounza. Ilpunyunst popmuposaHus 1eHOUH208bIX CIPAHUY.
Coyuanvhvie cemu.

3. Pa3pabotka u nozunonupoBanue EVP

Llennocmnoe npeonooicenue pabomooamens. Cmpykmypa EVP u cooepaicanue sn1emenmos.
Omanwt pabomot ¢ EVP. Yuuxanvnocmo EVP.

Paznen 4: MeToabl ¥ mpoueaypbl moadopa KaapoB

1. TEXHUKH CKpUHUHIA BaKaHCUN

Onpeoenenue ckpununea pestome. Ilapamempwi 0ns ckpununea nepcounana. Ilooxoowst k
CKPUHUHRY.

2. Coop u ananu3 uHMOpPMAIIUU O KaHIUIATE




Memoowl coopa ungopmayuu. Ananrusz peziome. ConpogooumenbHoe NUCbMO.

3. MexaHu3MBbl BHEIPEHUS TECTUPOBAHUS ITPU 0TOOpE

Leau mecmuposanus kanouoamos. Knaccugpukayuu u 6uovt mecmos. Ilpunyunul
UCNONIL30BAHUS MECHO8.

Pasznen 5: Merononorus 1eJ10B0i OLEHKH MEPCOHAJIA

1. Mozenp KOMIETEHITUH B TIpoIiecce 0TOOpa KaIpoB

Cucmema komnemenyuil. Buoer komnemenyuti. Kapma xomnemenyuil. [llxanvt u
unouxkamopwl. Memoouku nocmpoenusi npoQuis KomMnemeHyui.

2. KanmpoBoe cobecenoBaHre U €ro BHUIbI

3aoauu cobecedosarnus. Memoowvl cobecedosanus. Memoouku nposedenus cobecedo8anuil.
Humepeswvio no komnemenyusam. Knaccugpurayuu éonpocos.

3. [IpaBuna u IpUHIUIIBEI TPOBEACHUS cCOOECeTOBAHUS

Tonyuenue nysicnou ungpopmayuu. Cmanoapmuzayus unmepgvio. SMART-memoo npu
Gopmuposanuu yenu cobecedosanus. OuiubKu 80Cnpusmus.

Pasznen 6: HR-Openauur

1. 3nayenue OpeHga paboTomaTesss B peKPyTHHTE

HR-6peno u eco cywnocmo. @opmuposanue umuodxca nepconana. Mngopmayuonnvie
UCMOYHUKU UMUOI*CA. BHympeHnnutl u 6HeuHull Kaopoeulil UMUOIC.

2. Metonuku onienkun HR-Opennia

Tloxazamenu oyenku HR-openoa. Ocobennocmu snaxomemaa ¢ HR-6pernoom. Memoovt
oyenxu u monumoputrea HR-6penoa.

3. Cioco0OsI MOBHITIIEHUST KOHKYPEHTOCTIOCOOHOCTH (PHPMBI Ha PBIHKE TpyAa

Cucmema yennocmetl u ee ounamuxa. Popmuposanue omuouienus K pabomooamernio.
Hnoexc nosnvnocmu. Komnonenmuol 0871e4eHHOCHIU.

3.4 TemaTrnka ceMHHAPCKUX/NPAKTHYECKHUX U J1a00PATOPHBIX 3aHATHH

3.4.1. CeMuHapcKkue/mpakTUYECKUE 3aHATHUS

Temamuxa 1. Ilopmpem kanouoama. Llenesas ayoumopus. Mampuya npuenekamenbHocmu
Temamuxa 2. Kapma noucka kanoudamos. AHaniu3z u oyeHKa pabommusix caimos
Temamuxa 3. Apeymenmul npusiekamenvhocmu eaxancuu. Jlenoune. AIDA. EVP.
Temamuxa 4. Cocmasnenue pesrome

Temamuxa 5. Oyenka KomnemeHyull KaHouoama

Temamuxa 6. Oyenxa HR-6penoa

3.5 TemaTrnka KypcOBBIX POEKTOB (KypCOBBIX pador)

1. UlHCTpYMEHTHI IPEOI0IeHUs «UH(OPMAIIMOHHON aCHMMETPUI B MPOLIECCE PEKPYTHHTA.

2. Metonas! pasmetiennsi ”HGOpMAIMK O BaKaHCUAX B VIHTepHETE: JOCTOMHCTBA U
HEOCTAaTKH.

3. PekpyTupoBaHue KaHAUAATOB B COUAIbHOUN ceTn « BKOHTaKkTe»: BO3MOXHOCTH U
OrpaHHU4YCHUA.

4. Caiit opranu3anuy Kak MHCTPYMEHT NPUBJICUCHUS KAaHIUAATOB HA BAKaHTHBIE
JOJIKHOCTH.

5. bioru 1 MUKpPOOJIOTH PYKOBOAUTENEH KOMITAHUM KaK MHCTPYMEHT MaOJIMCUTH:
HaIlrpaBJICHUA UCIIOJIB30BAHUS B PCKPYTUHTIC.

6. [IpuMeHeHne UBEHT-pEeKpyTHHTA (event recruiting) B MpUBIICYEHUN HA PabOTy
BBIITYCKHHKOB BY30B.

7. CoBpeMeHHbIE TEXHOJIOTUYECKUE TUIaT(HOPMBI 1711 HHTEPHET-PEKPYTHUHTA.

8. beHUMapKUHTOBBIE UCCIIEJOBAHUS B PEKPYTHHTE.

9. IIpouecc BHYTPEHHETO PEKPYTHUHIA: 3TAMbI U OLIEHKA 3()PEKTUBHOCTH.
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10. «KaproTeka MoJ10/10% CMEHBI»: 0COOEHHOCTH (POPMUPOBAHUS U HATIPABICHUS
MCIIOJIb30BaHUs BO BHYTPCHHEM PEKPYTHUHTE.

11. Tefimudukanusi B COBPEMEHHOM PEKPyTMEHTE.

12. Ocobennoctu popmupoBanus 6perma-padoroaarens B Poccun.

13. PedepanbHbl ccTEMBI KaK METOJ PEKPYTHPOBAaHUS TIEPCOHAIA.

14. Cnenuduka UCTIONB30BaHUS pedepabHBIX CHCTEM B PEKPYTMEHTE COBPEMEHHBIX
POCCHIMCKHUX OpPTaHU3ALUH.

15. Bymepanrusr u returnship kak METOAbI pEKPYTUPOBAHUSA: BO3SMOXKHOCTH U OTPaHUYEHHUSL.

16. Cneun¢uka pa3BUTHS CIIEHUAIN3UPOBAHHBIX HHTEPHET-TIOPTAIIOB IO MMOUCKY paObOTHI B
Poccun.

17. 3apyOe:KHbIi OMBIT B3aUMOACHUCTBHUS BY30B 1 KOMMEPUYECKHX OpraHU3aluii B 001acTi
PEKPYTHPOBAHMSI MOJIOBIX CIIEHUATNCTOB.

18. Opranu3anusi BHyTpEHHETO KOHKYpCa Ha 3aMEILEHUE BAKAHTHBIX JOJKHOCTEH: OIBIT
POCCHUICKHX 1 3apyOEKHBIX KOMIIAHUH.

19. OnbIT 3apy0OeKHBIX KOMITAHHH 10 OpTraHU3aIlii U BHEIPECHUIO TPOTrPamMm
«PEATHCTUYHOTO 3HAKOMCTBA C PO ecCucii.

20. BuneopestoMe B COBPEMEHHOM PEKPYTUHIE: TOCTOMHCTBA U HEJJOCTATKH.

21. Tema BbIOpaHHass 00yYarOIIUMCS CAMOCTOSITETILHO U COTIIACOBaHHAs C MPEToAaBaTeIeM

4. YuebHO-MeTOoAM4YeCKOe U HH(POPMAIITUOHHOE o0ecrieueHune

4.1 HopmaruBHbie 10kyMeHTbI 1 'OCTbI

— Koncturyuus Poccuiickoii denepanuu: NpuHITa BCEHAPOIHBIM TOJIOCOBAHUEM
12.12.1993.

— Tpynosoit konekc Poccuiickoit denepanuu ot 30.12.2001 N 197-D3

— I'paxxnanckuii konekce Poccniickoit @enepanuu (dactsb nepsasi) ot 30.11.1994 N 51-03

— denepanbHbiid 3aK0H 0T 29.12.2012 No 273-d3 «O6 obpazoBanuu B Poccuiickoii
denepauuny»

— [locranoBnenue IIpaBurensctBa PO ot 31.10.2002 No 787 «O nopsiike yTBEpKACHUS
Enunoro tapu¢pHo-KBaIH(PUKAIMOHHOTO CIIPAaBOYHUKA paboT U npodeccuii padbounx, Equnoro
KBaJIM()UKAIIMOHHOTO CIIPAaBOYHUKA JOJHKHOCTEH PyKOBOIUTENEH, CIIEIIMATTUCTOB U CITYKAIUX).

—"T'OCT P UCO 9004-2019. Hantmonanbusiii crangapt Poccuiickoit denepanuu.
MenemxmeHT kauecTBa. KauecTBo opranuzaiuu. PykoBoACTBO 1O JOCTHXKEHUIO YCTOMYHUBOTO
ycnexa opranuzanuu’”

4.2  OcHoBHas JuTeparypa

1. PeiHOK Tpyna : y4eOHHMK ¥ IPAKTUKYM JUTs By30B / on peaaknueit E. b. SIkoBieBoit. — 2-
e u3d., ucnp. u jgom.— Mocksa: WznarensctBo IOpaitt, 2025.— 253 c.— (Beicuiee
obpazoBanue). — ISBN 978-5-534-09043-7. — Tekcr : snektponHbIi // OOpa3zoBarenbHas
iatgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/560614

2. Tonouek, B.A. TexHomoruu mnpodecCHOHATBHOTO OTOOpa : y4eOHWUK IJIsi BY30B /
B. A. Tonouek. — 3-e u3n., nepepad. u mon. — Mocksa : M3znarensctBo FOpaiit, 2025. — 269 ¢. —
(Bricmee o6pazoBanne). — ISBN 978-5-534-18474-7. — Tekcr : anektponHnsiit // OOpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/564575

2. Anucumos, A. 10. YmpasneHue nepcoHajioM OpraHu3anuy : yueOHuk it By30B / A. 1O.
Anmncumos, O. A. [laraesa, E. I1. I'paGckas. — Mocksa : U3parensctBo Opaiit, 2023. — 278 ¢. —
(Bricmiee o6pazoBanue). — ISBN 978-5-534-14305-8. — TekcT : anexkTpoHHbIi // OOpa3oBarenbHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/519897



https://urait.ru/bcode/560614
https://urait.ru/bcode/564575
https://urait.ru/bcode/519897
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4.3 JlomosnHWTeNbHAS JUTEPATYpPa

IMacanosa, FO. A. Mapkerunr nepconaina: yueOHuk s By3oB/ FO. A. MacanoBa. —
Mocksa : M3gatensctBo FOpaiit, 2025. — 321 ¢. — (Brwicmee o6pazoBanue). — ISBN 978-5-534-
14616-5. — Texkct : snexTpoHHbIi // OOpa3oBarenbHas 1uatdopma IOpaiit [caift]. — URL:
https://urait.ru/bcode/567811

2. Ky6umms, E. C. DxoHomuKa pblHKa Tpy/a : yueoHuk 1 By3oB / E. C. Kyoummn. — 2-
u3., nepepad. u non. — Mocksa : U3garensctBo IO0paiit, 2025. — 154 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-16654-5. — TexkcT : anekrponHslii // OOpa3oBaTenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/567400 (nata o6pamenus: 26.04.2025).

4.4 DJekTpoHHBbIe 00pa3oBaTe/bHbIE PeCypchl
D0P naxoguTcs B pa3paboTke

4.5 JluneH3MOHHOe M  CBOOOJHO  pacHmpocTpaHseMoe  INPOrpaMMHOe
o0ecneueHue

1. Onepannonnas cucrema, Windows 11 (unu Hike) - Microsoft Open License

2. OducnHeie npunoxxerusi, Microsoft Office 2013 (umu Huxe) - Microsoft Open License

4.6 CoBpemenHble npodeccnoHalbHble 0a3bl JaHHBIX U MHGOPMALMOHHBbIE
CIIPAaBOYHbIEC CUCTEMbI
1. CipaBouHO-KOHCYNbTalIMOHHAs 0a3a KoncyneranT [Lmtoc (HeKkoMMepueckast BepCus)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm cmedium=butt
on

5. MarepuajbHO-TEXHUYECKOE 00ecreyeHue
AynuTopuM, OCHAIlEHHBbIE Yy4eOHOH MeOenbl0 UM IMEPEHOCHBIM  (CTAallMOHAPHBIM)
MYJIBTUMEANHHBIM KOMIUIEKCOM (MPOEKTOP, HOYTOYK (KommbioTep)/SMART nocka).

6. MeToauveckue peKOMeHIAINH

6.1 MerToauueckne peKOMEHAAIUN /ISl IPeNoJaBaTeisl 10 OPraHu3anumn
00y4eHus1

JlaHHast TUCIMIUIMHA 3aHUMAeT B)KHOE MECTO CPE/IN KyPCOB, YUTAEMBIX B PaMKaX IIOATOTOBKH
CTHELHUAIHCTOB I10 YIPABJICHUIO TIEPCOHAIIOM.

CBoeoOpasne 3Toro Kypca ompenensiercss OObeKTOM YNpaBICHHS — YEOBEYECKHUE PECYPCHI
OpraHu3aliM, ¥ XapaKTepOM COBPEMEHHOH YIIpaBIIEHUECKOM €A TEIbHOCTH, HAIPABJICHHOM, TPEeXIe
BCero, Ha pabOTy C TepcoHAJOM, KaK OCHOBHBIM  PECypCcOM,  OINPEACISIONIM
KOHKYPEHTOCIIOCOOHOCTh OpraHu3aluy. Y IpaBlIeHYecKas 1eATeIbHOCTh HE TOJIKHA HJITH B pa3pes ¢
JCUCTBYIOIIMMH  HPAaBCTBCHHBIMH,  COLIHMAIBHO-DKOHOMHYECKHMH,  KYJIbTYpHO-3THUECKHMH,
MOJUTHUKO-TIPABOBBIMH M APYrUMH HOpMaMu. OCOOEHHOCTHIO NAaHHOW y4eOHOH AMCIUIUIMHBI
SBIISIETCSI €€ BBIPAKCHHBIN MTPAaKTHUECKH XapakTep. [loaToMy Ha JIeKIUAX CTYJCHT JOJKEH OCBOUTh
OCHOBHBIE TEOPETUYECKHE ACTIEKTHI TEM, a Ha MPAKTHUYECKUX 3aHATHUAX MOKA3aTh HE TOJIHKO 3HAHHE
O0IIMX TEOPETUIECKUX BOIPOCOB H3y4aeMOH TEMBI, HO U OTpabO0TaTh MPAKTHKY WX IPUMEHEHHUS JUIs
peleHus KeiicoB, OCHOBAaHHBIX Ha PEAbHBIX CUTYAIUSX.

B mporecce moATOTOBKY K CEMUHAPCKOMY 3aHSATHIO JKEJIATeIbHO 03HAKOMUTHCS C TIOCIICTHUMHA
TEHJICHIIMSIMU B 00J1aCTH MPEIMETHOIM 001aCTH, a TaK)Ke CAaMOCTOSITETILHO 10100paTh MaTepuai u3
npodecCHOHATBHBIX KYPHAIOB, N3/[aBa€MbIX 0 Pa3HBIM aCIEKTaM TE€M JUCLUIUINHEIL.

TpeOGoBaHMsI K JICKIIHH:


https://urait.ru/bcode/567811
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
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- HAy4YHOCTh U MH(OPMATUBHOCTH (COBPEMEHHBI HAy4YHBI YpPOBEHbB), NOKA3aTEIBHOCTh U
apryMEHTUPOBAHHOCTh, HAJIMYWE JIOCTATOYHOIO KOJMWYECTBA SIPKUX, yOEAUTENbHBIX MPUMEPOB,
¢dakToB, 000CHOBAHUH, TOKYMEHTOB ¥ HAYYHBIX JIOKA3aTEIbCTB;

- aKTHBH3aIlUsl MBIIUICHUS CIylIaTesiel, MOCTaHOBKA BOMPOCOB ISl Pa3MbIIUICHHS, YeTKas
CTPYKTYypa U JIOTHKA PACKPBITHS MTOCIEA0BATEIHHO U3JIaraéMbIX BOTIPOCOB;

- pa3bsCHEHHE BHOBb BBOJUMBIX TEPMUHOB M Ha3BaHWM, (OPMYIUPOBAHUE ITIABHBIX MBICIEH
Y TIOJIO’KEHUH, MMOAUYEPKUBAHUE BBIBOJIOB, TOBTOPEHUE HX;

- SMOIIMOHAJILHOCTh (YOPMBI U3JI0KEHHUSI, TOCTYITHBIN U SICHBIN S3bIK;

- MPUMEHEHNE HHTEPAKTUBHBIX METOJOB OOYUCHHUS.

B mpouecce o0yueHus: 00y4aronerocsi UCMoib3yIOTCsl pa3jinyHble BUJIbI YU€OHBIX 3aHSATUI
(ayAMTOPHBIX W BHEAYJUTOPHBIX): JEKIUH, MPAKTUYECKHE 3aHATHSA, KOHCyIbTauu. Ha mepBom
3aHATUU TI0 JAHHOM y4eOHOM TUCIUIIMHE HEOOX0AUMO 03HAKOMUTH 00YUaIOIIEToCs ¢ OPSAIKOM €€
M3Y4YE€HUs, PACKPBITh MECTO U POJIb TUCUUIUIMHBI B CUCTEME HayK, €€ MPaKTHUYeCKOE 3HAYCHHE,
JIOBECTH 70 0Oyuaromerocsi TpedoBanus kadeapbl, OTBETUTH Ha BOTIPOCHI.

[Ipu moAroToBKE K JIEKIUOHHBIM 3aHITHIM HEOOXOAMMO MPOAYMATh IJIAH €T0 MPOBEACHUS,
coJlep’KaHuEe BCTYNHUTEIbHOM, OCHOBHOM U 3aKIIOYUTENbHON YacTU JEKIUH, O3HAKOMHUTHCSA C
U3MEHCHUSMU U JIOMOJHEHUSMU B JICUCTBYIONIEM TPYJOBOM 3aKOHOAATEIHCTBE, HOBUHKAMH
y4eOHOM W METOAUYECKOW JUTepaTyphl, MyOIMKAUsSMU TEPUOAMYECKON MeyaTH 10 TeMe
JEKIIMOHHOTO  3aHATHSA, OINPEACTUTh CPEACTBA MAaTEePHAIBHO-TEXHUYECKOTO  00ecredeHus
JICKIIMOHHOTO 3aHATHUS U MOPSAO0K UX MCIIOIb30BAHUS B X0/1€ YTCHHUS JICKIUH.

B xoxe nekmMoHHOTO 3aHATHS TPENoAaBaTeNb JODKEH Ha3BaTh TeMy, yUeOHBIE BOIPOCHI,
03HAKOMUTH OOYyYaloLIErocsi ¢ MepeyHeM OCHOBHOW W JOMOJHUTEIBHOW JUTEpaTypbl MO TeMe
3aHATUS. BO BCTynUTENbHOM YacTH JEKIIMM 0OOCHOBATh MECTO U POJIb U3y4aeMOi TeMbl B y4eOHOU
JTUCIUIUIMHE, PACKPBITh €€ MpakThuyeckoe 3HaueHue. Ecnu uyuTaeTcss He mepBas JEKLUUs, TO
HE00X0IUMO YBS3aTh €€ TEMY C IIPEABLAYIICH, He HapyIas JOTHKH U3JI0KEHUS yIeOHOT0 MaTepuania.
PackpeiBasi conepskaHne ydeOHBIX BOIIPOCOB, AKIIEHTHPOBATh BHUMaHHE OOydarollerocs Ha
OCHOBHBIX KaTETOpHSX, SIBJICHHUSX W IMpOLeccaX, OCOOEHHOCTAX HUX TMPOTeKaHUs. PackpwiBaTh
CYILIIHOCTb U COJIEPKaHME PA3JIMYHBIX TOUEK 3PEHUS] U HAYYHBIX MOAXOA0B K OOBSICHEHUIO TEX WU
VHBIX SIBJICHUI U TIPOLIECCOB.

CrnenyeT apryMeHTHPOBaHO 000CHOBATH COOCTBEHHYIO MO3UIUIO 10 CIIOPHBIM TEOPETUYECKUM
Bonpocam. [IpuBoaUTE MpuMephl. 3a1aBaTh MO XOAY U3JI0KEHUS JICKIIHOHHOTO MaTepHralia BOIPOCHI
U caMOMy JaBaTh Ha HUX OTBET. JTO CIHOCOOCTBYET aKTHUBU3ALUU MBICIUTEIBbHON NEATEIbHOCTH
00ydaromierocs, MOBHIIICHHIO UX BHUMAaHUS M MHTEpeca K MaTepuany JEKIUHU, €€ COACPIKaHUIO.
[TpenogaBatens JOMKEH PYKOBOAUTH pab0TOM 00yyaronierocs o KOHCIEKTUPOBAHUIO JIEKIIMOHHOTO
MaTepuana, MOAYEePKUBATH HEOOXOIUMOCTh OTPAKEHUSI B KOHCIIEKTaX OCHOBHBIX MOJIOXKEHUN
M3y4aeMoOil TeMbI, 0CO00 BBIJCISIS KaTEropualdbHBIN ammapar. B 3akiIr0YuTeNIbHON YacTH JISKITUH
HE00X0uMO CPOpMYyIUPOBaTh OOIIKME BBIBOABI MO TEME, PACKPHIBAIOIIUE COJACPIKAHUE BCEX
BOIPOCOB, MOCTaBJICHHBIX B JIEKIHH. OOBABUTH TEMY OYEpPEAHOIrO JIEKIIMOHHOTO 3aHSTHS, AaTh
KpaTKre pEKOMEH/IAIINH 10 MMOATOTOBKe. OMpeeIuTh MECTO U BpeMsi KOHCYJIbTAIlUU 00YJarOIINMCS,
MO’KEJTAaBIIUM BBICTYIIUTH C JIOKJIa/laMU M0 aKTyaJlbHBIM BOIIPOCaM 00CYK/1aeMOM TEMBI.

Ha nexmuu HEoOXOOMMO aKIEHTUPOBATh BHMMAaHHE Ha OOIIUX BOIPOCaX, yKa3blBaTh Ha
0COOEHHOCTH TMPOGECCHOHATHPHOM ATHUKHA OYIyIIeTo CIENUATUCTa MO YIPABICHUIO MEPCOHAIIOM.
CpeactBa, moMorarome KOHCIIEKTUPOBAHUIO, - aKIIEHTUPOBAHHOE HU3JI0KEHHE MaTepHralia JIEKIIHUH,
T. €. BBIIEJICHHE TOJOCOM, WHTOHAIMEH, MOBTOPCHHEM HamOoJee BaXKHOM, CYIIECTBEHHOM
uH(pOpMallMK, WCIONb30BAHUE Tay3, 3alMCH Ha JOCKe, JAEMOHCTPAllMM WIUTIOCTPATUBHOIO
MaTepuana, CTporoe COOIIOACHUE PerJaMeHTa 3aHITHH.

HckyccTBo JeKTopa MOMOTaeT XOpoIlei opraHu3ainuu padboThl 00y4aroierocst Ha JeKIUH.

CopepxaHne, 4eTKOCTh CTPYKTYPBI JICKIUH, TPUMEHEHNE IPUEMOB MOICP>KaHUs BHUMAaHUS
— BCE 9TO aKTHUBU3UPYET MBIIUICHHE W PabOTOCIIOCOOHOCTh, CHOCOOCTBYET YCTaHOBJICHHIO
MEeAarorn4eckoro KOHTaKTa, BBI3BIBACT y OOYYAIOIIErOCs AMOLMOHAIBHBIN OTKIMK, BOCIIUTHIBACT
HaBBIKH TPYAOTI00Us, GOPMUPYET HHTEPEC K MPEAMETY.
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6.2 Meroauyeckue yKazaHus 1Js 00y4alOIMXCS M0 OCBOCHHUIO TUCHMILIMHBI

MeToanuyeckne peKOMeHIAIUN JIJIA CAMOCTOATENbHON padoThl CTY1€HTOB

B nporecce n3yueHus JUCUUIUIMHBI HCIOIB3YIOTCS CICAYIONINE BUABI y4eOHOH paboThl 1o
OTHONICHUIO K OOydaroleMycs: JIEKIIMH, CCMUHAPBI, CUTYaIlMOHHbIE NMPAKTHUKYMbI (KeHc-3aaHusl),
a TaKKe pPa3UYHbIE BUIBI CAMOCTOSTENLHOW pabOTHI MO 3aJaHUIO TpernojaBarens. B pamkax
JAHHOTO Kypca HCHONB3YIOTCS pa3jMyYHble AaKTUBHbIE M HMHTEPAKTUBHbIE (OPMBI PpPabOTHI.
CamocrosTenbHas padoTa CTYJICHTOB HallelIeHa Ha pa3BUTHE HAyYHO HCCIICAOBATEILCKUX HABBIKOB.
Ona mpenycMaTpuBaeT paclIMpeHHOE W3YUYeHHE TeM JUCLHHUIIINHBI, padoTy ¢ MepBOMCTOYHUKAMU U
HOPMAaTUBHBIMUA MaTepualaMi, 3HAKOMCTBO C JOIOJHUTENBHONW JUTEpaTypoil, NpOBEICHHE
TEMaTUYECKUX HCCIEOBAaHUM B paMKax MPOBOJMMBIX MPAKTUUYECKUX 3aHATUH, Yy4yacTHE B
muckyccusix. CamocTosiTenbHast paboTa Mo M3YYEHUIO JUCHUIUIMHBI MPOBOJIUTCS B CIETYIOIIUX
dbopmax: pPEKOHCTPYKIIMA TEKCTa Kak yueOHas 3amada (KOHCIIEKTHI, pedepaThl); HU3yUYCHHE
KOHKPETHBIX TeM (TIOApa3zenoB, JOMOJHUTEIBHOTO MaTepuaia) He MpeayCMOTPEHHBIX
JICKIMOHHBIMU 3aHATUSMU; PEIlIeHUE 3aja4 [0 UHIMBUYalbHBIM 3a/IaHUsM; HalucaHue pedepaTon
0 TMPEATIOKEHHBIM TEMaM MOJIrOTOBKA YCTHOT'O COOOIIEHHSI MITM JIOKJIA/1a Ha CEMUHAPCKOM 3aHITHH;
MOJIFOTOBKY K TECTUPOBAHUIO; IOJITOTOBKY K aTTECTAI[1H.

Bunapl 3amanuil A caMOCTOATENbHOM paboThl, /Ui OBJaJEHHUsS 3HAHUSMH: YTEHHE TEKCTa
(Y4eOHUKOB, JOMOJHUTEIBHOW JUTEpaTypbl M3 CIUCKA PEKOMEHJOBAHHBIX HCTOYHHKOB);
COCTaBJIEHUE ITUIaHA TEKCTa; rpaduyeckoe M300pakeHUE CTPYKTYPHI TEKCTa; KOHCIEKTUPOBaHHE
TeKCTa; paboTa co CI0BapsMHU U CIIPaBOYHUKAMU; padoTa C HOpPMAaTUBHBIMU JOKYMEHTaMU; U . JUIs
3aKpeIUIeHUs] M CHCTEMaTHU3allii 3HaHWM: paboTa ¢ KOHCHEKTOM JeKIHH (00paboTKa TeKCTa);
MOBTOpPHAsi paboTa HaJl y4eOHBIM MaTepuaioM (Y4eOHUKOB, TIOMOJIHUTEILHOM JTUTEPATYPHI U3 CIIHCKA
PEKOMEHOBaHHBIX MCTOYHUKOB); COCTABJICHUE IIJIaHA U TE3UCOB OTBETA; COCTABJICHHE TaOIMII JJIs
CUCTeMaTH3allMk ydeOHOro MaTepuana; H3y4deHHEe HOPMAaTHUBHBIX MAaTepualioB; OTBETHl Ha
KOHTPOJIbHBIE BOIPOCHI, aHAJIMTHYECKas 00paboTKa TeKCTa (AaHHOTHUPOBAHUE, PELIEH3UPOBAHHE,
pedepupoBaHue, KOHCIIEKT, aHAJIU3 U Jp.); TIOJATOTOBKA COOOIIEHUH K BBICTYIUICHUIO HA CEMUHAPE;
NOJATrOTOBKA pedeparoB, JOKIAJ0B; TECTUPOBAHUE U JIp.; A (GOPMHPOBAHUS YMEHHIA: pelIeHHE
3a]a4 U ynpaXHEeHH 110 00pa3ily; pellieHue BapUaHTHBIX 3a71ad U YIIPaXKHEHUW; U JIp.

®opMbI CaMOCTOATENBHOM pabOTHI CTYIEHTOB.

[TonroroBka k 3aHaATHAM: OCHOBHBIM METOJOM MOATOTOBKH CTYJEHTA K 3aHATUIO SBISETCS
ero caMocrosiTelbHas pabora. Yuactue B paboTe Tpynmbl Ha 3aHATHH CIIOCOOCTBYeT Oosee
IPOYHOMY YCBOCHHMIO MAaTE€pUAIOB JIEKIUI MO Kypcy, TIyOOKOMY OCMBICIEHUIO HPUYUHHO-
CJICZICTBEHHBIX CBf3€H MEXIYy OTACIbHBIMH SBICHUSAMH OOIIECTBEHHOH KM3HHM, MOHUMAHUIO
aKTyaJIbHOCTH H3Yy4YaeMbIX MpoOjieM. ITambl MOATOTOBKM K 3aHATHSAM: IPOCMOTp 3amucent
JEKIIMOHHOTO  Kypca; COCTaBJIGHHE KOHCIIEKTAa MPOYMUTAHHOM TEMBl  PEKOMEHIYEeMOIo
TEOPETUYECKOr0 UCTOUYHKKA; BBIMOJHEHNE 3a/IaHUi IO TEME U UX KOMMEHTHPOBAHUE, UTO SIBISIETCS
B)XHBIM yCIIOBHEM MOATOTOBKU K 9K3aMEHY U TECTHPOBAHUIO.

Bo Bpemsi nexumii CTyIEHTHl JOJKHBI COCPEIOTOYUTh BHUMaHHE Ha €€ COJep)KaHUU.
OCHOBHBIE TTOJIOKEHUS JIEKIIUH, OTJCIbHbIC BaKHbIC (PAKTHI, UCTOPUUYECKHE AAThl, IMEHA, BHIBOJIbI
U3 paccMaTpUBaEMBIX BOIPOCOB HEOOXOAMMO 3amuchiBaTh. KOHCIEKTHpOBaHHE MpeasiaraeMoro
npernojiaBaTesieM MaTepuaja BbIpadaThIBa€T Yy CTYAEHTOB HAaBBIKM CaMOCTOSITEIBHOTO OTOOpa U
aHayM3a HeoOXoAUMOH Ui UH(OpMaLHK, yMeHHe 0oJiee CKAaTo U YETKO 3alUChIBATh YCIIbIIIAHHOE.
JleKiuu MOTYT CIIy’)KUTh HEOOXOIMMBIM BCIOMOTATENbHBIM MaTE€pPHajIOM HE TOJBKO B IpoOIEcce
MOJATOTOBKU K SK3aMEHY, HO M MpPH HANMCAHUM CaMOCTOSTEIbHBIX TBOPYECKUX PabOT CTYAECHTOB:
cooOuieHuit, pedepaToB U T.1. B ocHOBE MOATOTOBKH K 3aHATHSM JISKUT paboTa C KOHCIIEKTaMU
JEKIMA ¥ PEKOMEHJOBAaHHOW y4eOHOW nuTeparypoil. boiee Tiry0OKOMYy pacKphITHIO BOIIPOCOB
CHOCOOCTBYET 3HAKOMCTBO C JIOTIOJIHUTENILHON JIUTEPAaTypol, PEKOMEHIOBAHHOM IMpernoaaBareneM
no kaxaod Teme. CamoctostenbHas paboTa TMO3BONSIET CTYACHTaM TMPOSIBUTH  CBOIO
WHAVBUAYATBHOCTh B PAMKaX BBICTYIUICHHS, BBIPA3UTh IIMPOKUI CIEKTP MHEHUU MO H3ydaeMOu
npobieme. MTOrom nmoAroToBKM CTYACHTOB K 3aHATUSAM JOJKHBI ObITh UX BBICTYIUICHUS, aKTUBHOE
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ydacTHe B KOJUIGKTMBHOM OOCYXJIEHHUHU BOIPOCOB M3y4aeMOH TeMbl. MTOroM camoCTOSTENbHOU
paboThl CTyJEHTa SIBISETCS BBICTYIUIGHHE C JIOKJIaJOM, BBIOJHEHHBIM B ¢opme pedepara, Ha
cemuHape. /o Hanucanus pedepara mo BEIOpaHHON TeMe HEOOXOAMMO TIPOBECTH MOUCK U U3YUCHHE
autepatrypsl (MoHorpaduu, Hay4YHbIE COOPHUKH, YICOHUKH, YUYeOHBIE U METOJMYECKHE MOCOOus,
nyOIuKanuu B TEPUONMYECKUX U3JAHUAX, OHIUKIomenuu). Jlureparypa [moDKHA OBITH
pa3HOOOpa3HOM W BKJIIOYATh HEe MeHee S5 HaszBaHuil. [locie u3ydeHHsS JUTEpaTyphl CTYICHT
NPUCTYIIAET K HamucaHuio paboTel. B Hell TpeOyeTcs BCECTOPOHHE PACKPhITh OCHOBHBIE BOIIPOCHI
TEMBI, I0Ka3aTh UX TNTyOOKOe 3HaHHE U MOHMUMAaHHE, MPOAHATU3UPOBATh PA3JINYHbIE KOHILIECTILHUU U
TOYKM 3PEHUs, BbICKa3aTh CBOIO No3uluio. Kpurepuu oueHKH pedepara: COOTBETCTBHE TEME;
r1yorHa MpopaboTKU MaTepuala; MpaBHUJIbHOCTb U MOJHOTA UCIIOJIb30BaHUSI HICTOYHUKOB; BJIaJICHUE
TEPMUHOJIOTHEH W KyIbTypod peud; odopmienue pedepara. Ilo ycMoTpeHHIO mpemnojaBaTes
pedepatbl MOTYT OBITh IPECTABICHBI HA CEMUHAPAX B BUJE BBICTYILJICHHIA.

Kpyrasiii cron, auckyccusi - 3TO TOT MHCTPYMEHT, C IOMOIIBIO KOTOPOI'O 3HAYUTEIBHO
oOjeryaercs U KauyeCTBEHHO yIiydllaeTcss oOMeH uaesMu B rpynmne. Jluckyccus obpaszyercs: Kak
IpoIecC IUAJOTHUYECKOro OOLIECHHUS YYaCTHHKOB, B XOJi¢ KOTOPOTO NMPOUCXOAUT (HOpMHUpPOBAHHE
MPAKTUYECKOTO OIbITA COBMECTHOTO y4acTus B OOCYXIEHUU M pa3pelieHUU TEOPETHUUYECKUX U
npakTudeckux mpobaem. CTyAeHT Y4YUTCS BbIpakaTh CBOM MBICIH B JOKJIAIaX U BBICTYIICHUSX,
AaKTHBHO OTCTAWBATh CBOIO TOUKY 3pEHUS, apTyMEHTUPOBAHHO BO3PaXkaTh, ONPOBEPIaTh OUIMOOUHYIO
MO3HIIMIO COKYpPCHHUKA. JlaHHast popma paGoThI MO3BOJISET MOBBICUTH YPOBEHb MHTEIICKTYAIBHOM 1
JMYHOCTHON aKTUBHOCTH, BKIIFOUEHHOCTH B MPOLIECC Y4EOHOTO MO3HAHMUSL.

MeTtoauyeckue ykazaHMs I 00y4alOIIUMXCA NPH padoTe HaJ KOHCIEKTOM JEKIUH
BO BpeMsl IIPOBeleHN s JeKIUH

Jlexunsa -  cucTeMaTM4ecKoe,  IOCIIEOBATEIBbHOE,  MOHOJIOTMUYECKOE  M3JI0KEHUE
npenojaBaresieM yueOHOro MaTepuana, Kak paBuiio, TeOpeTuYeckoro xapakrepa. [lpu noaroroske
JEeKIMH TpenojaBaTeb PyKOBOJICTBYETCs pabodeil mporpaMMoid JUCIUTUINHBL

B mnpouecce nexknuii peKOMEHIYeTCS BECTH KOHCIEKT, YTO IO3BOJIUT BIIOCIIEACTBUU
BCIIOMHUTh M3yUYEHHBIH y4eOHBI Marepuain, JOMOJHUTH COAEPKAaHHE MPU CaMOCTOSTEIbHOU
paboTe ¢ TUTepaTypoil, MOArOTOBUTHCS K HK3aMEHY .

Cnemyer Takxke oOpamaTh BHHMaHWE Ha KaTeropuu, (OpPMYIUPOBKH, PACKPBIBAIOIINE
COJlep’)KaHUWE TeX WM HWHBIX SIBICHUH M MPOLECCOB, HAy4yHbIE BBIBOABI U  MPAKTHYECKHE
PEKOMEHJALINY, TIOJIOKUTEIbHBIA OIBIT B OpPaTOPCKOM HCKyccTBe. JKenaTenpHO OCTaBUTH B
paboynx KOHCHEKTaxX IMoJisd, Ha KOTOPBIX JeNaTh MOMETKH M3 PEKOMEHJO0BAaHHOWN JHTEpaTyphl,
JIOTIONHSIONINE ~ MaTepual  MPOCIYUIAHHOW JIEKIUH, a  TaKKe MOJUYEPKUBAIOIINE OCOOYIO
BaXHOCTh TE€X WM HHBIX TEOPETHUECKHUX IOJOKEHUH.

IIpenogaBaTens NPUBOAUT CHUCOK HCIHOJIB3YEMBIX M PEKOMEHIYEMBIX HUCTOYHUKOB JUIS
U3Y4YEHHSI KOHKPETHOU TEMBI.

B konue nekunu odydaronyecs UMEIOT BO3MOXKHOCTh 33J1aTh BOIPOCHI MPENOIaBATENIO0 110
TeME JIEKIIUH.

MeTtoauyeckue peKOMeHAAIUH 1JIsl IOATOTOBKH NMpe3eHTANNI

KoMmpioTepHy10 Ipe3eHTalHI0, COPOBOXK/IAIOIIYIO BEICTYIUICHHUE TOKIaAYuKa, yI00OHEee BCEro
noArotoBuTh B mporpamme MS PowerPoint. Ilpe3eHTtanus kak JOKyMEHT IpeICTaBIseT COOOU
MOCJIEZIOBATEIbHOCTh CMEHSIOUUX Jpyr Jpyra ClIaifioB - TO €CTb DJEKTPOHHBIX CTpPaHHUYEK,
3aHUMAIONIUX BECh 9KpaH MOHHTOpa (0e3 TPHUCYTCTBHS MaHeled mporpammbl). Yame Bcero
JIEMOHCTpAIHsI TPE3CHTAIMH MPOCUUPYETCs Ha OOJBIIOM 3KpaHe, pexke — pa3iaeTcsi COOpaBIIMMCS
Kak redyatHblii marepuan. KonuuecTBo cliaiiJoB aJeKBaTHO COAEPXKAHUIO U MPOJOHKUTEILHOCTH
BBICTYIUICHHUS (HampuMep, A1 SMHUHYTHOTO BBICTYIUICHHSI PEKOMEHAYETCS MCIOJIb30BaTh He Oosee
10 cnaitnos).

Ha nepBoM cnaiizie 00s13aTebHO MPECTaBIsAETCS TeMa BBICTYIUICHUS U CBEICHHsI 00 aBTOpax.
Crnenyromue crnaiiibl MOXKHO MOJATOTOBUTH, UCIIONIB3YS JIBE Pa3IMUHbIe CTPATErHH UX MOATOTOBKU:

1 cTparerus: Ha cialibl BHIHOCUTCS ONOPHBIA KOHCIEKT BBICTYIJIEHUS M KJIIOUEBBIE CJIOBA C
TEM, YTOOBI [TOJIb30BATHCS UMH KaK TUIAHOM [T BHICTYIIJICHHSL.
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B sToMm citydae k cnaiizam npenbsBIsSIOTCS CIEAYOINE TPEOOBAHHMS:

—00beM TeKCTa Ha ciaije — He Ooble 7 CTPOK;

—MapKUPOBAHHBI/HYMEPOBAHHBIN CITUCOK COACPKUT HE Oojiee 7 AIEeMEHTOB;

—OTCYTCTBYIOT 3HAaKM IYHKTyallUd B KOHIIE CTPOK B MapKHPOBAaHHBIX U HYMEPOBAaHHBIX
CIIUCKAX;

—3HaunMasi THGOPMAIIHS BBIICISACTCS C TIOMOIIBIO IBETA, Kers, addekToB anumarmu. Ocodo
BHUMATEIbHO HEOOXOIMMO TIPOBEPHUTH TEKCT HA OTCYTCTBUE OMIMOOK ¥ oredarok. OCHOBHAs OIIMOKa
pu BbIOOpE TaHHOM CTpAaTeruu COCTOUT B TOM, UYTO BBICTYMAIOIIME 3aMEHSIOT CBOIO PeYb YTEHUEM
TEKCTa CO CJIAI0B.

2 cTparerusi: Ha Cilaiapl ToMmemaercs ¢akTHUeCKuid Martepuasn (Tabmuibl, Tpadukw,
dororpaduu U Mp.), KOTOPHIH SBISETCS YMECTHBIM M JOCTATOYHBIM CPEICTBOM HAIISTHOCTH,
MIOMOTAa€T B PACKPBITHH CTEP>KHEBOM H/I€U BBICTYIUICHUS.

B sToMm citydae k cnaiizam npenbsBIsSIOTCS CIEAYOINE TPEOOBAHMS:

—BbIOpaHHBIE CPEACTBA BU3yalH3alMd HHPOpMaruu (TaOnuibl, cXembl, rpadukd U T. 1.)
COOTBETCTBYIOT COJEPKAHUIO;

—HCIIOJIb30BaHbl WLTIOCTPAIIMA XOPOIIEro KadecTBa (BBICOKOTO pAa3pelIeHUs), ¢ YETKUM
n300pakeHneM (Kak MpaBUJI0, HUKTO U3 MPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BAIlIUX ClIAaiilax ¥ BCMATPUBATHCS B MEJIKHE WILTIOCTPALIHH).

MakcumalibHOE KOJIMYECTBO Tpaduueckod WHOOpPMAIMM HA OMHOM Cllaijie — 2 pHUCYHKa
(poTorpadum, cxembl U T.JA.) C TEKCTOBBIMH KOMMEHTapusMu (He Oojee 2 CTPOK K KaXIOMY).
Haubonee BaxxHas nHpoOpMaIys 10JKHA pacroaraThCs B LIEHTPE dKpaHa.

OcHoBHasi omuOKa TpU BBIOOpE MAaHHOW CTpaTerMl — «COPEBHOBAHHUE» CO CBOUM
WUTIOCTPATUBHBIM MaTepuasoB (ayAUTOpPUH HE MPEAOCTABISAETCS JOCTATOYHO BpPEMEHHU, YTOOBI
BOCIIPUHATH Marepuan Ha chaiinax). OObluHBI cnaiin, 6e3 3¢¢GeKToB aHUMAIMH JIO0JIKEH
JIEMOHCTPHUPOBATHCS Ha FKpaHe He MeHee 10 - 15 cekyHa. 3a MeHblliee BpeMs MPUCYTCTBYIOIIUE HE
yCIeeT 0CO3HATh Co/lepkaHue ciaina. Eciu kakas-To KapTUHKA MOSBUIIACh HAa 5 CEKYH/I, 4 TIOTOM TYT
K€ CMEHWJIach JIPYroi, TO ayauTopus OydeT CUMTaTh, YTO JOKIATUYUK ee noiaroHser. OOparHoro
(Mo3uTUBHOTO) 3(PPeKTa MOKHO JOCTUTHYTh, €CITU TOKIATINK MPOTUCTHIBAET MHOKECTBO CIIAMIOB
CO CIIOKHBIMH TaOJIMIIaMH W MarpamMMamu, ToBops mnpu 3ToM «BoT TyT mpuBeneH paszHoro pona
BCIIOMOTATeNbHBIA MaTepuall, HO S €ro X04uy IMPOIYCTUTh, YTOOBI HE MEperpykarhb BHICTYIUICHHE
noapobHocTsaMuy. [IpaBaa, Takoil mpuem AenaTh B Hayajle U B KOHIE MpPe3eHTAIlMH —pPHCKOBAaHHO,
ONTHMANBHBIA BapUaHT —B CepeAWHE BHICTyIUICHUs. Ecnm Ha cnaiiie TpUBOAMUTCS CIIOKHAsS
quarpamma, ee HeoOXOJuMO TpeABapuTh BBOIHBIMM cioBamu (Hampumep, «Ha aToit auarpamme
MPUBOAMUTCS TO-TO U TO-TO, 3€JICHBIM OTMEUEHBI IMOKa3aTeu A, CHHUM —TIoKa3arenu by), ¢ Tem, uro-
Obl JaTh BpeMsl ayJUTOPUM Ha €€ PacCMOTPEHHUE, a TOJbKO 3aTeM NMPHUCTYIAaTh K €€ 00CYXIEHUIO.
Kaxnplii cnaiin, B cpeiHeM JOKEH HAXOAMTHCS Ha dKpaHe He MeHblie 40 — 60 cexyHp (6e3 yuera
BpPEMEHHM Ha CiIy4yailHO BOo3HHUKIIee o0cykaeHue). B cBA3M ¢ 3TUM JTydllle HaCTPOUTh MPE3EHTAILUIO
HE Ha aBTOMATUYECKHI MOKa3, a HA CMEHY CIANHJ0B CAMUM JOKJIaTUUKOM.

Oco000 THIaTEeIFHO HEOOXOAMMO OTHECTUCH K OOpMIICHHIO TIpe3eHTannu. [ Bcex criaiaoB
MPE3eHTAIMH 110 BO3MOXKHOCTH HEOOXOAMMO HCIONB30BaTh OAMH M TOT K€ ITa0IOH OpOpMIICHUS,
KeTJIb — JIJIs 3aT0JIOBKOB -HE MEHbIIE 24 TyHKTOB, I HHGOpManuu -1 nHpopmaiuu He meHee 18.
B npeseHTanusax He MPUHATO CTABUTH MEPEHOCHI B CIIOBaX.

[TogymaiiTe, He OTBJIEKAWTE JIM Bl CIylIaTelied CBOeW ke mpe3eHTauuein? SApkue kpacku,
CJIOKHBIE [[BETHBIC TIOCTPOCHWSI, U3THIIHSS aHUMAIIHS, BBITPBITUBAIOIINA TEKCT WIIH WILTIOCTPALIHS
— He camoe Jy4llee JOTOJHeHHE K HaydHOMY JIOKIaay. Takxke HexkenarenbHbl 3ByKOBbIE 3 (EKThI
B XOJI€ ICMOHCTPAIIUU TIPE3CHTAIIHH.

HaunydmmamMuy sSBASIOTCS KOHTpAcTHBIE 1BeTa (poHa M TekcTa (Oemblid (OH — YEpHBIA TEKCT;
TEMHO-CUHUHN ()OH — CBETIO-XKEINThIA TEKCT | T. A.). JIyulie He cMemuBaTh pa3Hble TUIIBI MPU(TOB B
OJTHOM Tpe3eHTaluu. PexoMeHayeTcsi He 3710yNnoTpedsTh MPONUCHBIMU OyKBamMH (OHHM YHUTAIOTCA
XyXe).

HexontpacTHble cnaiiibl OyayT CMOTPETbCS TYCKJIBIMH M HEBBIPA3UTEIbHBIMHU, OCOOCHHO B
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CBETIIBIX aymuTOpHUsX. JlJs Jydiield OpHEeHTAlMM B MPE3EHTAIMU MO XOIY BBICTYIUICHHS JIydIle
MIPOHYMEPOBATh Ciiaiiibl. JKenaTenpbHO, 4TOOBI Ha cllaii1aX OCTaBaIKMCh MOJIsI, HE MEHEee 1 CM C Kaoi
CTOpOHBI. BecoMorarenbaast nHpopManust (yIpapisionue KHONKK) HEe JOJDKHBI TpeobiaiaTh Hajl
OCHOBHOUM uHpopMarmer (TeKcToMm, WuTocTparusaMu). Mcmonas3oBaTh BCTpoeHHBIE A(D(EKTHI
aHMMAaLMU MOXKHO TOJIBKO, KOTZia 6€3 3Toro He 000iTHCh (HampuMep, MOCIeI0BaTEIbHOE MOSIBICHUE
3JIEMEHTOB JuarpaMMmbl). [t akiieHTHpOBaHKUS BHUMAHHUS Ha KaKOW-TO KOHKPETHOM HMHQpoOpManuu
Claiila MOKHO BOCIIOJIb30BaThCs JIA3EPHOM YKa3KOW. J[MarpamMMmbl TOTOBATCS € MCIOJIb30BAHUEM
MacTepa auarpamm tabiaudaroro mpoieccopa MSExcel. st BBOIa YMCIIOBBIX JaHHBIX UCIIOJIB3YETCS
YHUCIIOBOU (popMar ¢ pasfenuTeneM rpymm pa3psaoB. Ecnu nanHbie (MOAMUCH JaHHBIX) SIBISFOTCS
JTpOOHBIMU YHCIAMH, TO YUCIIO OTOOPaKa€MbIX JECATUYHBIX 3HAKOB JIOJKHO OBITH OAMHAKOBO IS
BCEU TPYIIBI ATHX JAaHHBIX (BCETO psifia TOAMHUCEH MAaHHBIX). JlaHHBIE W TOAMUCH HE JIOJDKHBI
HAKJIaJbIBaThCsl JAPYr Ha Jpyra W CIHUBAaThCAd C TpadUuecKUMH 3JIEMEHTaMU JUarpaMMbl.
CTpyKTypHBIE aUarpaMMbl TOTOBSATCS NpPHU TIOMOINM CTaHAAPTHBIX CPEJICTB PUCOBAHHS IaKeTa
MSOffice. Ecu ipu popmaTupoBanuu ciiaiijia €CTh HEOOXOAMMOCTH MMPOTIOPIIUOHATIFHO YMEHBIIUTh
pasMep auarpammbl, TO paMep mpu(ToB peKBU3UTOB JOKEH OBITh YBEIHYEH C TAKHUM PAacyeToM,
YTOOBI pealibHOe OTOOpakeHne OObEKTOB JUarpaMMbl COOTBETCTBOBAJIO 3HAUEHUSM, YKa3aHHBIM B
tabnuie. Sueiiku ¢ Ha3BaHUSIMU CTPOK U CTOJNOIOB U HanboJee 3HaUMMBbIE JTAHHBIE PEKOMEHTyeTCS
BBIJIETISITH [IBETOM.

Tabnuunas uHGOpPMALUs BCTAaBISETCS B MaTepHajbl Kak TabiIMIla TEKCTOBOTO Ipoleccopa
MSWord wmm Tabmuunoro mnporeccopa MSExcel. Ilpu BcTaBke Tabmumpl Kak o0OBEKTa M
MPOMOPIMOHAIILHOM M3MEHEHUHU €€ pa3Mepa peallbHbIl 0ToOpaxkaeMblil pasMep mpudTa TOIKESH
ObITh HEe MeHee 18 pt . Tabnuie 1 TuarpaMmbl pa3MeniarTcs Ha CBeTiIoM uitu 6ernom ¢one. Eciu Bei
IPEANOYUTAECTE BOCIIOIB30BATHCS MTOMOIIBIO ONepaTopa (ITO TOKE BO3MOXKHO), @ HE JINCTATh CIIAM bl
CaMOCTOSITENIbHO, OYEHb TIOJE3HO MPEAyCMOTPETh CCBHUIKM Ha Claiapl B TEKCTEe JOKJajaa
("Crnenmyrouuii cnaiia, noxkanyicra...").

3aKTIOYUTENbHBIA CIIal]T Mpe3eHTaIuu, coaepxkanuii TekeT «Crnacubo 3a BHUMaHUE» WITH
«Konerny, Bpsa nu mpuemiieM i MPE3EHTAIlUH, COMPOBOXKIAIONICH MyOIMYHOE BBICTYIUICHHE,
MOCKOJIbKY 3aBEpIlICHUE IT0Ka3a CIaliI0B ellle He ABJSeTCS 3aBeplleHueM BhICTyIUIeHHus. Kpome Toro,
TaKue CJaiIpl, TaK K€ Kak U chaiin «Bompocki?», nyonupyror yctHoe coobmenue. OnTuManbHbIM
BapHAHTOM MPEACTABIISAETCS OBTOPEHHE IIEPBOTO Cllaii/ia B KOHIIE MPE3EHTALlUHU, TOCKOIBKY 3TO JaeT
BO3MOXKHOCTH €I pa3 HAIOMHUTH CIIYIIATEISIM TEMY BBICTYIUICHUS U MM IOKJIaJAuuKa M JTHOO
nepeTy K BOIpocaM, JIN0O0 3aBepUINTh BHICTYIIJICHHE.

Jns mokaza ¢aiin mpe3eHTalMu HEOOXOOUMO COXpaHHTh B (opmare «JleMoHCTparus
PowerPointy (®aiin — Coxpanutb kak — Tun aitna —/Jlemonctpanust PowerPoint). B atom cirydae
Ipe3eHTalUs] aBTOMATHYECKH OTKPBIBACTCS B PEXHUME IOJIHOKpaHHOro mnokasza (slideshow) u
ciaymarenu u30aBlieHbl Kak OT BHJa paboyero okHa mporpammbl PowerPoint, Tak u OT moTeph
BPEMEHH B HaJaJie MoKa3a Mpe3eHTAIINH.

[Tocne mOArOTOBKM MPE3EeHTAIMH MOJIE3HO MPOKOHTPOIUPOBATEH ceOsl BOIPOCAMU:

— YAAJIOCh JIM JOCTUYb KOHEUHOM LI MPEe3eHTaluu (YTO YAaJoCh ONPEAEIUTh, OObSICHUTD,
IPEUIOKUTD WK IPOJEMOHCTPUPOBATH € IOMOILBIO Hee?);

— K KaKUM 0COOEHHOCTSIM 00bEKTa MPEe3EHTAIUH Y/1aJ0Ch IPUBJIEYh BHUMAHUE ayIUTOPHH?

— HE OTBJICKAeT JIU CO3JaHHasl MPE3eHTAlMs OT YCTHOTO BBICTYTIICHUS ?

[Tocne moAroToBKM Mpe3eHTAIMH HE00X0IMMa PEETUINS BHICTYTIICHHS.

MeToanuyeckue peKOMeHIAUM JJIS OAT0TOBKH K KOHTPOJIbHOH padoTte

KonTponbHas paboTa sBisieTcs 0JHON M3 COCTABIISIONINX YUYeOHOU eI TeIbHOCTH CTYACHTA.

[lenbto KOHTPOJILHOM pabOTHl SIBISETCA OINpEAeTeHUs] KauecTBa YCBOGHUS Y4eOHOTo
Marepuana.

3anmauu, cTosiIKe Nepe]] CTYEHTOM MPU MOATOTOBKE M HAITMCAHUU KOHTPOJIbHON PadOoThI:

1. 3aKkperneHne MOyYeHHBIX PaHee TEOPETHUSCKIX 3HAHUM;
2. BBIpaOOTKA HaBBIKOB CAMOCTOSITEIIBHOU PaOOTHI;
3. BBISICHEHHME TIOATOTOBJICHHOCTH CTYJCHTa K OyayIiel mpakTHueckoi padboTe.
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KoHTponbHBIE BBIOTHSIOTCS CTYAEHTaMH B ayJIMTOPUU, TI0J] HAOIIOACHHEM IPEIOIaBaTes.
Tema KOHTPOJIBHOI PabOThI U3BECTHA U MPOBOAUTCSA OHA MO CPABHUTEIBHO HEAABHO U3YUEHHOMY
MaTepuay.

[IpenonaBatrenb TOTOBUT 3aJlaHUsl TUOO MO BapuaHTaMm, JUOO MHAMBUAYAIBHO ISl KaXJI0TrO
crynenta. [lo comepkanuio paboTa MOXET BKJIIOYATh TEOPETUYECKUN MaTepuai, 3aJaqd, TECTHI,
pacueThl U T.II. BBIMOJTHEHHUIO KOHTPOJIBHON paboOThl MpEAIIEeCTBYET HMHCTPYKTaX MPOBOAUMBII
MIPETIO/IaBaTENIeM.

[TonroToBKY K KOHTPOJBHOUM paboTe cienyeT HauMHATh C MOBTOPEHHS] KOHCIIEKTOB JICKIIMIA,
COOTBETCTBYIOIIIETO pa3zelia yueOHHKA M Y4eOHBIX TTOCOOHIA 10 TaHHOM TeMe.

MeTtoauyeckue peKOMeHAAIUH CTYAeHTaM JISl OATOTOBKHU K aTTeCTAIlUM.

[ToAroToBKa CTYIEHTOB K aTTECTAI[MU BKIIOYACT TPU CTATUU:
camocTosTeNnbHas padoTa B T€YCHHE y4eOHOTro roja (ceMecTpa);

HEMOCPEICTBEHHAS MTOATOTOBKA B THU, MPEANISCTBYIOIINE aTTECTAIINN;
MOJTrOTOBKA K OTBETY Ha BOIIPOCHI, COZIEpIKaIIMecs B Ouiere/Tecre.

[ToaroroBky HeoOX0OAMMO II€IecCO00pa3HO HAYaTh C TUTAHUPOBAHUS M TTI0I00PAa HOPMATHUBHO-
MIPABOBBIX HCTOYHUKOB U JIUTEpaTyphl. [Ipexae Bcero, cienyeT BHUMATEIbHO MePEUYnTaTh YUCOHYIO
IporpaMMy W MpOTpaMMHbIE BOIMPOCHI ISl MOATOTOBKH K IK3aMEHY, YTOOBI BBIAEIHUTH U3 HHUX
HauMeHee 3HaKoMbIe. [laee JOmKeH CclieJoBaTh ATal MOBTOPEHUS BCETO MPOTPAMMHOT0 MaTepuaa.
Ha sty paboty nenecoo6pa3Ho OTBECTH OOJIBIIYIO YacTh BpeMeHH. CIIEeIyIOIUM 3TAalOM SIBIISECTCS
CaMOKOHTPOJIb 3HAHMSI W3YYCHHOTO MaTrepualia, KOTOPBIM 3aKI04YaeTcs B YCTHBIX OTBETaxX Ha
IIpOrpaMMHBIE BOMPOCHI, BHIHOCHUMbIE Ha arTecTanuio. Te3uchl OTBETOB Ha HanOojiee CIOXKHBIE
BOTIPOCHI JKENATeNbHO 3amlucarh, TaK KaK B TPOIECCE 3alWCH BKIIOYAOTCS JOMOJTHHUTEIbHBIC
MOTOPHBIE PECYPCHI MAMSATH.

[IpennoxxeHHass METOUKA HEMOCPEACTBEHHOW MOATOTOBKH MOXET ObITh M M3MeHeHa. Tak,
JUISL CTYZIGHTOB, KOTOPBIE CUYMTAIOT, YTO OHU YCBOWJIM MPOTPaMMHBINA MaTepHal B MOJIHOM 00beMe U
YBEPEHBI B MPOYHOCTH CBOMX 3HAHWUMU, JTIOCTATOYHO OETJIOro MOBTOPEHHUS Yy4eOHOTO MaTepuara.
OcHOBHOE BpeMsl OHU MOTYT YJIEIUTh YTIyOJIeHHOMY HM3Y4YEHHIO OTAENbHBIX, HauOoJiee CI0KHBIX,
JUCKYCCHOHHBIX TPOOIIEM.

Jlutepatypa 1715 MOATOTOBKHM OOBIYHO peKOMEeHAyeTcs npenoaBateneM. OHa Takke ykazaHa
B yU4eOHOU IporpaMMe JUCIUILTHHBL.

OpHO3HAYHO CKa3aTh, KAKUM MMEHHO Y4€OHUKOM HYKHO MOJIB30BaThCS ISl MOATOTOBKH,
HENb3s, MOTOMY YTO YYEOHHMKH MUIIYTCS PAa3HBIMH aBTOPaMH, MPEACTABISIONIMMU CBOIO, MHOT/IA
OTJIMYHYIO OT APYTUX, TOUKY 3PEHHS 10 pa3IU4HbIM HayyHbIM mpoOiemam. [1oaToMy Asist MONTHOTHI
yaeOHOM HHpOpPMAIIH U €€ CPaBHEHUS JTydIlle UCTIOIb30BaTh HE MEHEE ABYX yUeOHUKOB (YueOHBIX
nocoOuii). CTyIGHT caM BIIpaBe MPHUACPKUBATHCS JTI000H M3 MPECTABICHHBIX B yUeOHUKAX TOYEK
3peHUsl MO CIOPHON mpoOieme (B TOM YHCIE OTIMYHOW OT MO3UIIMH MpPErojaBarens), HO TpH
YCIIOBUU JIOCTAaTOYHOM Hay4dHON aprymeHTauuu. Haubosiee onTuManbHBl [Js MOATOTOBKH K
9K3aMeHY Y4YeOHUKM M y4yeOHbIe MOCOOMs, PEeKOMEHIOBaHHble MHHHMCTEPCTBOM OOpa3oOBaHHs U
HayKH.

OCHOBHBIM UCTOYHUKOM TOJTOTOBKHU SIBIISICTCS KOHCIEKT JICKIMH. Y4eOHBbI marepual B
JeKIMU JaeTci B CHCTEMaTHU3MPOBAHHOM BHUJE, OCHOBHBIE €r0 IOJIOKEHUS JETAM3UPYIOTCS,
MOJKPEIUISIOTCS COBPEMEHHBIMU (DakTaMH W HOPMATUBHOW HHQOpMAIMEH, KOTOpPhIE B CHUIY
HOBHU3HBI, BO3MOXKHO, €II€ HE BOLUIM B ONMYyOJMKOBAaHHBIE I€YaTHbIE HCTOYHUKHU. [IpaBUIIBHO
COCTaBJICHHBI KOHCIIEKT JIGKIHH COAECPKUT TOT ONTHUMAJIbHBIN 00beM HH(OpMAaIuM, Ha OCHOBE
KOTOPOTO CTYAEHT CMOKET MPECTaBUTh ceOe Bech yUeOHbIM MaTepual.

CnemyeT TOYHO 3alOMHHATh TEPMUHBI M KATETOPUHU, MOCKOIBKY B WX OIpPEACTICHHIX
CoJIeprKaTcs MPU3HAKH, MTO3BOJISIOUINE YSCHUTh UX CYLUTHOCTh U OTJIMYUTH 3TH MOHSITHS OT APYTHUX.

B xo1e moAroToBKM CTyJAEHTaM HEOOXOAMMO OOpaliaTh BHUMAHHE HE TOJHKO HA YPOBCHD
3alIOMUHaHMs, HO U Ha CTETIEHb MOHUMAaHUs KaTerOpUil U peallbHbIX IOPUINYECKUX MpodiieM. A 3To
JOCTUTAETCS HE MPOCTHIM 3ayYMBaHUEM, & YCBOCHHEM TPOYHBIX, CHCTEMATH3UPOBAHHBIX 3HAHUM,
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AQHAJTUTUYECKUM MblnieHueM. ClenoBaTenbHO, HEMOCPEACTBEHHAs TMOJArOTOBKA JOJDKHA B
pa3yMHBIX MPOMOPIUAX COUETaTh U 3alIOMUHAHUE, U TOHUMaHHUE ITPOrPaMMHOTO MaTepHaa.

B »TOoT mepmon moOJE3HBIM MOXKET OBITH OOIICHHWE CTYASHTOB C MPENoJgaBaTeNIIMU II0
JUCIUIIMHE HAa KOHCYJIbTALUAX.

MeToanuyeckue peKOMEHIAUM 110 HAIMCAHUIO KYPCOBOii padoThI

KypcoBast pabota — 3T0 UTOTOBBII 3Tan B U3y4eHUu Kypca. PaboTa gomkHa OBITH BBITIOJIHEHA
COTJIACHO YYEOHOMY TUIaHy.

Kypcosas pabota npezamnonaraer:

- 3aKpEIUIEHUE U AaKTUBU3ALMIO ITOJIyYE€HHBIX TEOPETUYECKUX 3HAHUM;

- IPHOOPETEHNE OIBITA CAMOCTOSITEIBLHOM pabOTHI C TUTEPATYPOI 110 TaHHOH Teme;

- YMEHHE HCII0JIb30BaTh Hay4YHbIE pa3paO0TKH U UCCIIEI0BaHMS IIPU N3YYEHUHN N30paHHOHN TEMBI;

- OBJIaJICHHE 3HAHUSAMH 00 UMEIUXcs IpobaeMax 1o u3y4aeMou teme;

- IIOJTy4Y€HHE HaBbIKA CAMOCTOSATEIILHOTO UCCIIEA0BAHMS, HAYYHOI'O aHAJIN3a;

- TpuoOpeTEeHHEe CIIOCOOHOCTH aHalIM3a MCCIeTyeMOoW NMpoOJieMbl HAa MpHUMEpPEe KOHKPETHOTO
HPEANPUATHSL, PETHOHA, CTPAaHbl, ICTOPUYECKOTO NEPUOAA.

OCHOBHBIE TaIlbl MOJTOTOBKH KyPCOBOW PaOOTHI.

KypcoBas paGoTa BBINOJIHSAETCS B COOTBETCTBUU C 3aJlaHUEM, KOTOPOE IOJIyYaeT KayKAbIN
CTYICHT, UCXOJS U3 TEM, MPEIOKEHHBIX B METOJMUECKUX YKa3aHUAX IO M3ydeHHIo Kypca. [lpu
(OpMyIMpPOBAaHUM KOHKPETHOM TEMbl KYypCOBOM pabOTBI COBMECTHO C IpENoAaBaTesIeM
OTIPENIeNIAIOTCA:

- TpeOOBaHMUS K CaMOCTOSITEILHO BBIOMPAEMOW CTYJIEHTOM TE€ME W TMPEIMETHOH o0yacTu; -
METO/bI cOOpa NCTOYHHUKOB U JINTEPATYPHI 110 TEME;

- (hopma M310KEHUS PE3ysIbTATOB KypCOBOI'O HCCIEIOBAHUS HA COIEPKATEILHOM YPOBHE.

KypcoBast paboTa BBINOJIHACTCS B YETHIPE dTAra.

1. OGocHOBaHME aKTyaIbHOCTH BEIOOpPA TEMBI KYpPCOBOT'O UCCIICIOBAHMSL.

2. Ilouck U BBIOOP HCTOYHUKOB U JTUTEPATYPHI 110 TEME.

3. ®opMynupoBaHHE TEKCTOBOTO U3JI0KEHUS Pe3yJIbTaTOB IMPOBEIEHHOIO aHAIN3a HCTOUHUKOB
U IUTEpaTyphl U HOpMYyTUPOBaHUE COOCTBEHHBIX BHIBOJIOB.

4. OdopmiieHne pe3yabTaTOB POBEJECHHOTO UCCIIE0BAaHUS, HEOOXOAUMBIX I10 TEKCTY BCTABOK,
CCBUIOK M TPWIOKEHUH; COCTAaBJIEHHE CIMCKA HCIIOJb30BAaHHBIX MCTOYHUKOB M JIUTEPATYphl U
OKOHYaTelnbHOE 0(hopMIIEeHHE KypCOBOM pabOTHI B COOTBETCTBUU C IIPaBUIAMU 0(OPMIIEHUS JAHHOTO
BUJA JJOKYMEHTOB.

Ha nepBoM »3Tame CTyA€HTOM OCMBICIMBAETCS BBIOOP TEMbI KYypCOBOHM pabOTbI, MPOBOAUTCS
aHaJ3 POJIM U 3HAUYEHUs BHIOPAHHOM TeMbI B OOIIEH CTPYKType y4eOHOro Kypca M MpaKTHYeCKOn
NESITETbHOCTH.

Ha BTOpOM »3Tame OCyIIECTBISETCS CaMOCTOSTENBbHBIM IMOMCK B MyONM4HON Oubimoreke
UCTOYHUKOB U JIUTEPATYpPhl IO TEME, IPOBOAUTCSA UX aHAJIN3 C TOUYKH 3PEHUS MOJHOTHI U3JI0KEHUS
MaTepHaia U TEOPETUIECKOH U METOMYECKONW HOBU3HBI B HCCIICIOBAHUH TEMBI.

Ha TperbeMm 3Tame BBINOJHAETCA CaMO MCCIEI0BaHUE TEMbI, B TEKCTOBOM (hOpMe MPOBOAUTCS
NUCbMEHHOE M3JI0’KEHHE MOTYyYEHHBIX PE3YJIbTAaTOB, IPU HEOOXOJUMOCTH JIOTIOTHIEMOE TaOIUIIaMH,
JyarpaMMaMH, TMPUIOKEHUSIMU IO BBIOOPY aBTOpa KypcoBOil paboTel. Bce cBeneHus, B3sThIE U3
KOHKPETHBIX UCTOYHHMKOB, JOJKHBI ObITh CHAOKEHBI COOTBETCTBYIOLUIMMHU CCBUIKAMM C YKa3aHHEM
BBIXOJHBIX TAaHHBIX.

Ha derBeprom 3Tame mpoBOAUTCA MOJIHOE 0(OPMIIEHHE KYypCOBOH pabOThl B COOTBETCTBHUM C
JeMCTBYIOIIMMHU HOPMAaTHBAMU U TPAJULIUSIMH.

[Tpu BeIOIHEHNH KyPCOBOM pabOThI CTYAEHTHI PYKOBOJCTBYIOTCSI:

- YKa3aHUSIMH PYKOBOJUTENSI KypCOBOM paboThI;

- HAaCTOSIIIMMU METOANYECKUMHU yKa3aHUSIMU;

- MaTepuaJlaMi CEMUHAPCKUX 3aHATUH 110 KypCy.

Ponb pykoBoauTesns.
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[Tocne yTBepkIeHHsI TeMBI KypCcOBOI pabOThl pyKOBOAUTENEM JIOJKEH OBITh OMpEAETeH KpyT
BOIPOCOB, MOJUIEkKAIINX HccIenoBaHuI0. PykoBoauTenb KypcoBoil paboOThl MOMOTaeT CTYJIEHTY B
pa3paboTke ee MIaHa, KOHCYJIbTHUPYET IO BOIIPOCaM 1Moa00pa TUTEpaTyphbl U HAITMCAHUIO PaOOTHI.

Ecnu B xone paboThl HaJ TEMOI BO3HUKAET HEOOXOAMMOCTh B €€ KOPPEKTUPOBKE, 10IyCKaeTcs
BHOCHUTb B IIJIaH COOTBETCTBYIOIME U3MEHEHUS, HE BHIXOSIIHIE 32 PAMKH BHIOPAHHOI TEMBI.

[TonGop nutepatypsbl U MPAKTUYECKUX MAaTEPUAIOB 110 U30paHHON TeMe.

B kauectBe opueHTHpa 1€1ecO00pa3HO HCIOJIb30BATH  CIHCKH HCTOYHUKOB,
PEKOMEHAYEMBIX K MPAKTUYECKUM CEMHUHAPCKUM 3aHATHSM, a TaKXKe ISl CaMOCTOSITENbHOTO
u3ydeHus Kypca. Jlanee HeoOX0uMO POJOIIKHUTE PadOTy B OMOIMOTEKE C TTOMOIIBIO anaBUTHOTO,
CUCTEMAaTUYECKOT0 U MPEAMETHOIO KaTaJoroB. Takke Mmpu 1noadope JIUTepaTyphl ClelyeT U3yUUTh
NEpUOJIMYECKYI0 Te4aTh, 3aKOHOAATENbHbIE W HOpMaTHBHBIE Marepuaibl. LlemecooOpasHo
WCIIONh30BaTh HMHGOpMaIMoHHbIe pecypchl Internet. Ilpm moAroTOoBKE KypcOBOW PabOTHI
HEOOXOIMMO HCIIOJIb30BaTh TEOPETUYECKHE HM3IaHUS OTCUYECTBEHHBIX M 3apYOC)KHBIX YUEHBIX B
00J1aCTH yIpaBJICHHS TIEPCOHATIOM, YIEOHO-METOAMYECKUE U CITpaBOYHbIE TocobOus. B xoae paboTsr
C IUTepaTypoil HEOOXOIUMO U3YyUNTh HAYUHBIE CTATbU YUEHBIX 110 BEIOPAHHOH TeMe, MyOIHKyeMble
B KypHanax. [[is HarisaHOro oTOOpa)keHHsl HMCCIeIyeMOro pasfena 0co0O0 ILIEHHBIM SBISIETCS
UCTOJIb30BaHUE B Pa0OTE KOHKPETHOTO MaTepHhalla, WIUTIOCTPUPYIOIIETO MPAaKTUYECKYI0 YacTb
paboTHI.

CrpykTypa u coaepx anue padboThl.

KypcoBasi pabora 1opKHA BKJIIOYATh: BBEJACHHE, OCHOBHOM pa3zies, 3aK/IIOUEHUE U CIHCOK
UCITIOJIb30BaHHOW JUTEepaTypbl. BBeleHue MOMKHO coxepkaTb OOOCHOBaHHME AaKTYalbHOCTH
BbIOpaHHOW TEMBI, IIEJIU KYPCOBOM pabOThI, IOCTABJICHHBIE 33/1a4l UCCIIEAOBAHUS, a TAKXKE KPATKUM
0030p uCTOYHHMKOB. OCHOBHOHM pa3jien, Kak MpaBUJIO, JOJDKEH COCTOSATh M3 2-X YaCTeu:
TEOPETUUYECKON M aHAIUTHYEeCKOM. Jlomyckaercs n3MeHeHue konumdectBa yacted a0 4. OCHOBHas
4acTh J0JDKHA COCTOATH U3 IBYX 4ACTEU: TEOPETUUECKON U AHAIIUTUYECKOU.

B teopernueckoil yacTu JalOTCS OCHOBHBIE MOHSTHS, XapaKTEPUCTUKH M3ydaeMoro BOMpoca,
OPUHIUINBIL,  3aKOHOMEPHOCTH  pPa3BUTUS  JOKYMEHTA, aHalIM3 CIIOCOOOB U CpEACTB
JIOKYMEHTHPOBAHUSI, UCTOPUUECKUM MOAXO0/1 K U3Yy4aeMOMY OOBEKTY.

AHanMTHYECKasi 4acTh JIOJDKHA COJEpkKAaTh OCHOBHBIC HAINPABIIEHUS U OCOOCHHOCTU Pa3BUTHUS
po0JIeMbl B COBPEMEHHBIX YCIIOBUSX, BKIIIOUAs aHAIM3 CTaTel epUOANYECKOM eyaTH, U3MEHEHUS
B 3aKOHOJIATENIbHON 0a3e B OTEUECTBEHHBIX YCIOBHIX, CPABHUTEIBHBIN aHATIN3 OMbITa 3apy0eKHbIX
CTpaH, a TaK)Xe€ BBIBOJbI, OCHOBAaHHBIE Ha M3YYECHHUM IMPAKTUUYECKOIO0 MaTepHaja MO KOHKPETHOM
OpraHmu3anuu. ABTOp JOJDKEH CAENaTh KpaTKWE BHIBOJLI M BHECTH MPEAIOKEHUS M0 Pe3yabTaTaM
BBITIOJTHCHHOU KYypPCOBOM pabOTHI.

3aKJII04YeHNE JOKHO COAEPKaTh:

- KpaTKH€ BBIBOJBI IO pPE3yJbTaTaM BBIIOJHEHUS pabOThI; - OLEHKY IOJHOTHI pPEUIeHHH
MOCTaBIICHHBIX 3a71a4;

- pa3paboTKy peKOMEHAAINI 1 TPEIJIOKEHUM 110 UCCIIETyEMOU mpoodieMe.

[IpaBuna opopmiieHHs! KypcOBOH pabOTHI.

O06BemM KypcoBOr pabOThI TOJDKEH COCTAaBIATh HE MeHee 20 CTpaHMI] MAIIMHOMIMCHOTO TEKCTa
(BKJIOYAsi TEKCTOBOHM, TAaOMWYHBIA M WJUIIOCTPATUBHBIA MaTepuaibl, a TaKKe TPHIOKEHUS).
MaxkcumanbHblil 00beM cocTaBisieT — 50 TUCTOB.

[Topsimok oopmiteHust pabOTHI CISTYIOIIHIA:

- TUTYJIbHBIH JIUCT;

- cofiepKaHue;

- BBeaeHue (2-3 ¢.);

- ocHOoBHOMH pa3zaen (18-20 c.);

- 3aKkroueHue (2-3 c.);

- CIIUCOK UCIOJIb3YEMBIX UICTOYHHUKOB;

- IPUJIOKEHUS (HEe 00s3aTEIbHBI).

- pe3yJbTaT MPOBEPKH Ha TuTaruat (CKpUH III0T).
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Hywmepanus cTpanui JomkHa OBITh CIIEIYIOLICH:

- BC€ CTPAaHHUIBI JOKHBI OBITh MPOHYMEpPOBAaHBI, HAUMHAs C TUTYJIBHOIO JIUCTa (Ha HEM
CTpaHHULa HE YKa3bIBAETCS);

- TIOPSAIKOBBIM HOMEp CTPaHULBI CTaBAT MOCEPEAMHE BEPXHEro IMoJisd JIMCTa, O0O3Hayas
apabckumu nuppaMu 6e3 cI0Ba «CTPAHUIA» WIIN «CTP.», 3HAKOB MPENUHaHus, B UHTepBajie 15 — 20
MM OT BEPXHET0 Kpasi JINCTa;

- Ka)KJ1asl 4acTh pa3/iena J0JKHAa HAUMHATHCSI C HOBOM CTPaHMUIIBL. DTO ke TpeOOBaHUE OTHOCUTCS
K BBEJICHUIO, 3aKJIFOUEHUIO, CIIUCKY JTUTEPATYypPHI.

[Ipunoxenus.

B npunoxxeHnn peKkoMeHIyeTcs BKJIIOYATh MaTepHalIbl, CBSI3aHHbIE C BBIMOJHEHHON y4eOHOM
paboToii, KOTOpHIE 0 KAKUM-TTHO0 MPHUUYMHAM HE MOTYT OBITh BKJIFOUEHBI B OCHOBHYIO YacCTh.

B npuiioxkeHun MOryT ObITh BKJIIOUEHBI:

- IPOMEXXYTOUHbIE JJOKA3aTeIbCTBA, PACUETHI;

- TaOJNUIIBI BCIOMOTAaTEIbHBIX IU(PPOBBIX JAHHBIX;

- IPOTOKOJIBI KCIIEPTU3bI, 3aMEPOB, UCIIBITAHUH;

- UHCTPYKIIMH, METOJIMKH, Pa3pabOTaHHbIE B IIPOLIECCE BHIMOIHEHUS paOOThI;

- WUTIOCTPALIMH BCTIOMOTaTEIbHOTO XapaKkTepa;

- KOTIUU JJOKYMEHTOB.

Bce mnpunoxeHuss OMKHBI HWMETh OOUIYI0 C OCTalIbHOM 4YacThl0 JOKYMEHTAa CKBO3HYIO
HyMepaluio cTpaHull. B Texcre yueOHON paOOTHI Ha BCE MPUIIOKEHUS JOKHBI ObITh 1aHbl CCHUIKH.
[IpunoxeHus pacronaraioT B HOpPsJIKE CChUIOK Ha HMX B TEKCTe oTdera. Kaknoe mpuiioxkeHue
cleyeT HayMHaThb C HOBOM CTpaHUIBl C YKa3aHMEM HaBepXy IOCEpEAMHE CTPaHMIIBI CJIOBa
«IIpunoxxenue», ero o6o3znaueHus. [IpunoxxeHne J0HKHO UMETh 3ar0JIOBOK, KOTOPBIN 3aIMCHIBAIOT
CHUMMETPUYHO OTHOCHTEIIBHO TEKCTa C TPOMUCHOW OYKBBI OTIENbHOW cTpokoil. [IpuioskeHus
00603HAYAIOT 3ar1aBHBIMK OYKBaMH pyccKoro andasuTa, HaYMHas ¢ A, 3a UCKIIoYeHueM Oyks E, 3,
i, O, U, b, bl b. JomyckaeTcsi 0003HaueHHWE MPUIOKEHUH OyKBaMM JIATHHCKOTO ajdaBHTa, 3a
uckmoyerrem Oyks [ u O.

B ciydae moiHOro HCmonb3oBaHUS OYyKB PYCCKOTO M JIATMHCKOTO alihaBUTOB JOMyCKaeTcs
0003HauaTh NpuiIokKeHus apadbckumu nudpamu. Ecinu B KypcoBoil paboTe 0JHO MPHUIIOKEHHUE, OHO
ob6o3nauaercs «[Ipunoxenue Ay.

IIpoBepka pabotsl ocymectBusiercs B cuctemax ETXT unum Antumnaruat.BY3. Iloporosoe
3HaYeHHe OpUrHHaIbHOCTH paboThl 60%. CropaBka (IIPOTOKOJ HPOBEPKH) WM CKPUH IIOT C
pe3yabTaTaMu MPOBEPKHU 00s13aTEICH.

3ammuTa KypcoBoit pabOTHI.

3aBepiieHHas KypcoBas paboTa claeTcs K yKa3aHHOMY CpPOKYy MpoBepky. Ilociie mpoBepku
KypcoBOil pabOThl PyKOBOAUTENb IPUHUMAET PEIICHHE O OMYCKe K 3amuTe. JJis 3auThl CTYJeHT
TOTOBHUT KpPaTKOE COOOIIEHHE MO KypcoBOil paboTe. PykoBomuTenb 3amaeT BONMpPOCH, Ha KOTOpPbIE
CTYJEHT JIOJDKEH JaTh pa3BepHYTbIe OTBETHL. B 3aBUCMMOCTH OT CTENEHU BJIAaJECHUS HCCIIeTyeMOn
po0IeMoil pyKOBOIUTENEM BBICTABIISIETCS OLIEHKA, KOTOPAst OTPayKaeTcsi B BEAOMOCTH M B 3a4E€THON
KHIKKE. B ciayyae KOH(QUIMKTHON CUTyalluu 3aliuTa KypcOBOM paOOThI BEIHOCUTCS HA KOMHCCHUIO,
COCTOALIYI0 W3 TpernojaBaTencii kadenpsl «YmOpaBieHHE IEpCOHANIOM» (COCTaB KOMHCCHUU
YTBEPKIaeTCs 3aBEIyIONUM Kadeapoi).

B cnywae HeyAOBIIETBOPUTEIBLHON OIICHKA KypCOBOM pabOTBl CTYACHTY Npeajaractcs
nepepadoTaTh ee Mo 3aMEeYaHUsAM MPEenoJaBaTesst Uik MOJrOTOBUTh KYPCOBYIO paboTy Ha JAPYTyIo
TEeMYy.

7. DoH/ OLIEHOYHBIX CPEeICTB
7.1  Metoabl KOHTPOJISI U OLIEHUBAHUS Pe3yJbTATOB 00y4YeHUsI
B mpouecce oOyuyeHHs] MCMONB3YIOTCS CIEAYIOUINE OICHOYHbIE (OPMBbI CaMOCTOSTEIbHON
paboTHI CTYACHTOB, OIICHOYHBIE CPEJCTBA TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHBIX
aTTeCTallui:
- TOJTrOTOBKA U HANWCaHHE KypCOBON pabOThI;
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- BBITMIOJIHEHUE TECTOBBIX 3a/IaHUI;

- MpOBEJIEHNE YCTHOTO Oorpoca (codece10BaHms);

- pelieHue Kelic-3a1a4 (B TOM YHCIIe C Mpe3eHTaIuei);
- claya SK3aMeHa.

IIpencraBieHue
HaumenoBanue
No OLICHOYHOTO
OIIEHOYHOTO Kpatkas xapakTeprcTHKa OIEHOYHOTO CPECTBA
oC cpencTra CpelncTBa B
P ®OC
[MponykT CaMOCTOSITETbHON paboTHI CTYICHTA,
1 Kvpcopas pabota MPEACTABIISIFOIINKN COOO0M ITyOINIHOE BBICTYIUICHNE no | TeMbl KypCOBBIX
' yp p MPEICTABICHUIO MOMYyYEHHBIX PE3yTbTATOB PEIICHUS pabot
ONPECICHHON HCCIIeIOBATEIbCKON MITH HAYYHOU TEMBI
[MpobGiieMHOE 3a/1aHNE, B KOTOPOM 00ydaromeMycs
P A ’ p YHAIOIIEMY IIpumep 3ananus
N MpeIaraloT OCMBICIUTD PEATBHYIO MTPOPECCUOHANTBHO-
2. Keiic-3agaun JUISL PELIEHUS U
OPHUEHTHPOBAHHYIO CUTYAINIO, HEOOXOANUMYIO IJIs PEIICHHS
N o0cyXaeHus
TaHHOHW MPOOIEMBI.
Crcrema cTaHAapTU3UPOBAHHBIX 3aJIaHUH, TO3BOJISIONIA [Mpumepsr
3. TecTsl ABTOMATH3UPOBATH MPOIEAYPY H3MEPEHUS YPOBHS 3HAHUH U TECTOBBIX
YMEHUH 00ydJaroImerocs. 3aTaHUHI
CpecTBO KOHTPOJISI, OPTaHU30BaHHOE KaK CIICIIUAIbHAS
Vet ompoc Oecena rmegarornaeckoro paboTHUKA ¢ 00yJaronuMCes Ha
P TEMBbI, CBSI3aHHBIE C U3y4aeMOM JUCIUIUIUHOMN, U Bomnpocs! s
4. cobecemoBaHne

[pacCYMTaHHOE Ha BBIACHEHHE 00heMa 3HAHHUH
00yJaroIerocs Mo OnpeeICHHOMY pa3zieiy, TeMe,

IIOATOTOBKH

rpoOeMe | T.11.

DopMa NPOMEKYTOYHON ATTECTALMH: IK3aMeH.
[IpomexyTouHas arrecTaius o0ydaroummxcs B GopMe 3K3aMeHa MPOBOAUTCS MO pe3ysibTaTam
BBITIOJTHEHHSI BCEX BHUIOB Y4eOHOU pabOThI, MPEIyCMOTPEHHBIX Y4YEOHBIM IJIAHOM IO JAaHHOM
JUCIHUIUIMHE (MOYJI0), IPU 3TOM YUUTBHIBAIOTCS PE3YJIbTaThl TEKYIIETO KOHTPOJIS YCIEBAEMOCTH B
TE€YEHHE CEMECTPA.
OneHka CTENeHW JOCTIKEHHUS YYallluMCs IUIAHUPYEMBIX pe3yJlbTaTOB OOy4YeHHs IO
JTUCIUTUIAHE (MOJIYIIIO ) IPOBOIUTCS MPENOIaBaTeIeM, BEIYIIIUM 3aHSATHS 110 TUCIUTUTMHE (MO/IYIIIO)
METOJIOM PKCIIEPTHOMN OIIEHKH.
Dk3ameH npoBoauTcs B popme TectupoBaHus (30 Bompocos), win B GopMe YCTHOTO OTBETA HA
ouner (2 Bompoca).

7.2

Illkana u KpUTEPUHU OLIEHUBAHUS Pe3yJIbTATOB 00y4eHUs

IIIkajia 1 KPUTEPHUH OLICHKH KYPCOBO# padoThl

Ixana

Kpurepuu oneHrnBanus

OTanaHO

AKTyambHOCTh TeMbl 000ocHOBaHa. CTpyKTypa pabOThI JIOTHYHA, COOTBETCTBYET
collepkaHuio. B KOHIE KaXJ0W TJIaBbl M B 3aKIIFOUCHUM COJEPIKATCS YETKHC
BEIBOJIBI. PaboTa HammcaHa JIUTEPaTypHBIM  S3BIKOM C  MPABHILHBIM
UCIIOJIb30BaHHEM  TPO(PECCHOHABHOH TEPMHUHOJOTHH. TEKCT — TIHIATENEHO
BBIBEPCH, HAYYHO - CIIPaBOYHBIH amnmapaT W OQGOPMIICHHE COOTBETCTBYIOT
HACTOSIINM METOJIMICCKUM YKa3aHUSIM.

Xoporio

BriBoBI HEOCTATOYHO AapryMEHTHPOBAHEI,
KypcoBOil  pabOTBl  eCcTh  OTAEIbHBIE  TOTPEIIHOCTH, HE  HMEIOIINe
NPUHIMIIMAIGHOTO — XapakTepa. B ocrambHOM, COOMIOACHBI TPeOOBaHMS,
IpeabsBIsIeMbIe K «OTIMYHOI» KypCOBOi padoTe.

B CTPYKTYype H COACpKaHHUU

Y 10BIIETBOPUTEIIHLHO

B TekcTe MMeEIOTCS MHOTOYHCIIEHHBIE TIPSMBIE 3aUMCTBOBAaHHUS W3 y4eOHOH W
METOIUYECKOH TUTePaTyphl, CTYAEHTY HE TIOJTHOCTHIO U3BECTEH KPYT UCTOYHHUKOB
W CHCIMANIbHOW JIMTEePaTyphl, BBIBOJABI CJIa00 apryMEHTUPOBAaHBI WM HE
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KOHKPETHEI,
MOTPENTHOCTH.

B JIUTEPAaTYpHOM CTHIEe M OQOPMIICHHH PabOTHI

HMCIOTCA

HeynonerBoputenbHO

B Texcte nMeroTcs CIUIONIHbIE, HE BCET/Ia MPsIMBIE 3aMMCTBOBAHUS U3 YI€OHOU U
METOAMYECKOM JUTEPATyphl, CTYIEHTY HE H3BECTEH KPYI HCTOYHUKOB U
CIICLMAJIbHON NUTEpaTyphl, BBIBOABI OTCYTCTBYIOT, B JINTEPATYpHOM CTHIIEC U
odopmiIeHHH pabOThl UMEIOTCS 3HAYUTEIIHHBIC TOTPEITHOCTH.

Kpurepun onieHKH npe3eHTANMHU

Kpurepuu 3 Oamra 4 6amna 5 6amioB
Wudopmanus nznoxeHa JloctatoyHo TouHas [IpencraBnennas uHpoOpMaNUs

OO6mmas JaCTUJHO. uHpOpMAIHsL. KpaTka ¥ SICHA, TIOJTHOCTHIO

unpopmanus  |B pabore ucnonn3oBaH B pabote HCHONb30BaHO | COOTBETCTBYET TEME PabOTHI.
TOJIBKO OJUH pECYpC. Oonee onHoro pecypca.  |B pabote ncnonszoBano 6onee

OJTHOTO pecypca.

CrereHb Tema packpbiTa He Tema packpbiTa Tema packpbiTa MaKCUMaJIbLHO

PacKpbITHS MOJTHOCTHIO. NPaKTHYECKHU TMOJIHOCTHIO. | oHO. [Iponecc pemenus

npoOeMsbl [ponecc pemenus [ponecc perenus 3aBEpILCH.
poOJIeMbl HEMONHBIH. 3aBepIIIeH.

Odopmnenne |[Ipesenrtarus texauueckn | [Ipesentanus texaudecku| [Ipe3eHTanus TeXHUIECKA
BBITOJTHEHA BEPHO (JIETKO | BHITIOJIHEHA BEPHO (JIETKO |BBIMOJIHEHA BEPHO (JIETKO
YUTAeMBIA TEKCT, YUTAEMBIN TEKCT, YHUTAEMBIN TEKCT, IPUEMIIEMOE
MIPHEMIIEMOE COYETaHNE MpUeMJIEMOe COYETaHNE |COUYeTaHHE [[BETA TEKCTa U
LBETa TeKcTa U (hoHA). [[BETA TEKCTa U (POHA). ¢ona). Mcrione3oBanHbl 3 QEKTHI,
Cnaitibl CIOXKHBI B Hcnons3oBanbl (hoHBI, rpad UK U 3BYKH,
MMOHNMaHWH. HEeKoTopbIe 3Q(dEKThl M1 |aKIEHTUPYIOIUEe BHUMAaHUE Ha

(honbl. Citalipl IPOCTHI B | U3JI0KEHHON MH(OOPMAIUH.
MTOHUMaHUHU. Craiiipl MpOCTHI B MOHUMAaHUH.

Mznoxenue [Ipesentanuonnsie cnaiiasl |[IpeseHTanuonHbie [Ipe3eHTaniOHHBIE CANIBI

MaTepurana HE COfIep)KaT CXeMaTHYHBIX |CIIalibl comepikar cofiepKar TONbKO CXEMaTUIHbIE
(pPUCYHOUHBIX) CXEMaTHYHbIE (pucyHouHBIC) H300paKEHUSI.
n300pakeHnH u (pucyHouHBIE) Texct muanManeH. Bee
MeperpyKeHbI TEKCTOM, n300paKeHNH HO KOMMEHTapHHU AAI0TCA CTYICHTOM|
MPEICTABIIAIONINM COO0H | eperpykeHa TIpH 3aIuTe

[ECJIBIC TPCIJIOKCHU A

MOACHUTCIIBHBIM TCKCTOM.

IlIkajia U KPpUTEPHH OLICHKH Kelc-3a1a4u

Kputepuu onenku

OneHKa

Pemenue cooTBeTcTBYET C(HhOpMYyITUPOBAHHBIM B Kelice Borpocam. [loaxon
OpHUTHMHaJIEH (MCIOIb30BaHbl KpEaTUBHBIE, HOBATOPCKUE METOIbl). Perenue
000CHOBAaHO, KOMIUIEKCHO. [IpUCYTCTBYIOT aJIbTepHATUBHBIC BAPUAHTEI.
[To3unust apryMeHTUpOBaHa.

OTIINYHO

Pemenue cooTBeTcTBYET C(HOPMYITUPOBAHHBIM B Kelice Borpocam. CTyieHT
IPaMOTHO U3JIaraeT MaTepuai;, OpUEHTHUPYETCS B MaTepuaie, BiajieeT
npodeccuOHaTbHON TEPMUHOJIOTHEH, 0CO3HAHHO IPUMEHSIET TEOPETUIECKHE
3HAHUA JUIsl pellleHus Kelica, HO coJiep)kaHue U popma OTBETa UMEIOT
OT/IeTIbHbIE HETOUYHOCTU. OTBET NPABUIILHBIN, MOJTHBIN, C HE3HAYUTEIbHBIMU
HETOYHOCTSIMU WJIM HEJJOCTATOYHO MOJIHBIH.

Xopoo

CTYI[GHT H3J1aracT MaTcpuajl HCIOJIHO, HCIIOCICAOBATCIIbHO, JOITYCKACT
HETOYHOCTH B ONPEACICHUH MOHATHH, B TPUMEHEHHH 3HAHUHN JUTS PEIICHHS
Kelica, He MOXKET JI0Ka3aTesIbHO 000CHOBATh CBOM CykaeHUs. OOHapyKHUBaeTCs
HEJIOCTAaTOYHOE MMOHMMAaHNE H3YYEHHOTO MaTepHaa.

VY nosnetrBop
HUTCJIBbHO

Pemienue He cooTBeTCTBYET CPOPMYIMPOBAHHBIM B Keiice Borpocam. [lonxon
HE OPUIMHAJIEH (He UCIOIb30BaHbl KpEaTHBHbIE, HOBATOPCKUE METOIbI).

Heynosners
OPUTEITBLHO
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[To3unus He aprymenTupoBana. OTCyTCTBYIOT HEOOXOAUMBIE TEOPETUUECKHE
3HaHUS; OMYIIEHbI OIIMOKY B ONPEIEIECHUH MOHITUH, HCKAXKEH UX CMBICH, HE
pELICH KEeHC.

MIxaJia oeHKH TEeCTOB

IIpoueHT BEPHBIX OTBETOB Ounenka
Menee 60% HeypnoBierBoputenbHO
Ot 60 1o 75% Y IOBJIE€TBOPUTEIIHHO
Ot 75% 1o 90% Xopoiio
bonee 90% OtnnyHO

IIIxajabl 1 KPUTEPHHU OLEHKH, UCII0JIb3yeMble IPH YCTHBIX OTBETaxX M co0eceJOBaHNHU
CTYIECHTOB

Ixana oneHUBaAHUA Onucanune

OTtiinyHO CTyaeHT JEMOHCTPUPYET MOJIHOE COOTBETCTBUE 3HAHUM NIPUBEICHHBIM B
TaOJIUIAX MHIUKATOPaM KOMIIETEHIIMH, CBOOOJHO ONepupyeT
nproOpeTeHHBIMU 3HAHUSAMU, IPUMEHSET UX B CUTYaIUSIX MOBBIIICHHON
CJIOKHOCTH.

Xopouo CryneHT 1eMOHCTPUPYET COOTBETCTBUE 3HAHUN TIPUBEACHHBIM B Ta0IHLIAX
UH/MKAaTOpaM KOMIETEHIUH, OepupyeT IpuoOpeTEHHBIMU 3HAHUSAMU,
NPUMEHSET UX B CTAHJAPTHBIX CUTyalusx. [Ipu 3ToM MOTYT OBITH
JIOIYIIEHbl HE3HAYUTEIIbHBIE OIINOKN, HETOYHOCTH, 3aTPyAHEHHS IIPU
IIEPEHOCE 3HAHUIU U HA HOBBIC, HECTAHAPTHBIC CUTYALUU.

Y 10BIETBOPUTEIBHO CTyAeHT JeMOHCTPUPYET HEMOJIHOE COOTBETCTBUE 3HAHUH, IPUBEICHHBIM
B TAONUI[aX WHIUKATOPaM KOMIIETCHIIUM, JOMYCKAIOTCS 3HAYUTEIbHBIC
OLIMOKH, MPOSBISETCS] YACTHYHOE OTCYTCTBUE 3HAHUH, CTYACHT
UCTIBITHIBACT 3HAUNTEIBHBIE 3aTPYAHCHHUSI IPU ONIEPUPOBAHUH 3HAHHSIMH,
IIPU UX MepEeHOCE HAa HOBBIE CUTYAIINH.

HeynosnersopurenbHo | CTyI€HT AEMOHCTPUPYET MOJHOE OTCYTCTBUE WIIM HEIOCTATOYHOE
COOTBETCTBUE 3HAHUI MPUBEAECHHBIM B TA0JIMLIAX UHANKATOpaM
KOMIIETEHIIHH, JOMYCKAIOTCS 3HAUUTENbHbIE OIIMOKHU, CTYyIEHT
VCIIBITHIBACT 3HAYNUTENBbHBIE 3aTPYAHCHUS IIPH ONIEPUPOBAHUY 3HAHUSMM,
IIPU UX [IEPEHOCE HA HOBBIC CUTYAIUH.

7.3  OuneHo4HbIe CPeACTBA
7.3.1. Texyuuii KOHTPOJIb

IIpumep keiic-3axaHuA
«O1eHka KOMIETEHINH KaHIuIaTa»

B «Anbpa-6anke» paboTaioT BEICOKOIPOhecCHOHATbHbIE crienuaIncThl. CpeHUN BO3pacT
COTPYJIHUKOB OaHKa, BKJIIOYas WICHOB MpaBiieHus, — 34 roaa. B 6anke BMecte ¢ punuanamu B
peruoHax padoTaeT oKoJo 4,5 ThIC. YETIOBEK, U CETh (PMIINAIOB IIOCTOSHHO PaCIINPSIETCS.
[Tonbupaercst mepcoHal, KOTOPbIM X04eT, yMEeT U MOXKeT padoTaTh. B GaHKe CcylecTByeT cTeH/ 1O
no0opy rnepcoHaia, Ha KOTOpoM 0003HaYeHBI TEKYIME BAKaHCUU U TPEOOBAaHUS K KaHAUaTaM.
Crenp u caiit B IHTepHeTe Ha3biBaroTcsa «HaM Hy X HBI poQecCHoHaTB.

B 6aHke ncnosp3yoT cieayrone MeToasl Habopa nepcoHana:

* PazpaboTaHbl aHKETBI-PE3IOME, KOTOPBIE KaX/IbIil OTEHIMAIbHBIN paOOTHUK OaHKa MOXKET
3aIlOJIHUTD U OMYCTUTD B ALIUK, HAXOASIIUICS B JII0OOM OTAeNIeHuU OaHKa U MPUHA JICKAIIHHA
ciry>x0e yrpaBJIeHUs KaJpoB.




24

* OOBsABICHHS O BAKAHCUAX MTOMELIAIOTCS B MPOPHIBHBIX W3naHusIX — «KommepcanTey,
«BemomocTsix». Jta nHbOpMaIys MpeTHa3HaueHa He /IS JII0JICH, aKTHBHO HIYIUX PadoTy, a IS
paboTarouux NpoQeccuoHanoB, KOTOPhIE IO TeM WJIM UHBIM IPUYMHAM FOTOBBI TIOMEHSTH CBOE
pabouee MecTo.

* Undpopmanus o Bakancusx pazmemnaercs B Uarepuere. ExenneBno npuxoaut g0 100
aHkeT. * OpraHu3yercs CTaKUPOBKA CTYICHTOB BBICIINX YYCOHBIX 3aBEICHUI.

* Pa3mentaercs nadopmarus 0 BakaHCHIX Ha OaHHEpax Ha caiTax APyrux KOMIaHUH,
CTCIHATH3UPYIOIIUXCS Ha PA3JINIHBIX HAIpPaBJICHUAX OM3Heca (B 3aBHCUMOCTH OT TIOTPEOHOCTH B
CHEIUAIMCTaX TOW UM HHOW KBaTU(UKALIUN).

* ]Iy KaHAMATOB TIPOBOISTCS «JIHU Kapbepbl», MPETyCMaTPHUBAIOIINE cOOECeTOBaHHS C
HECKOJIbKUMH PYKOBOJIUTEISIMU MO/Ipa3AefieHnid 0aHka. B «IHIX Kapbepb» y4yacTBYIOT KaJIpOBbIE
areHTCTBA U BY3HI.

* [l nogbopa Ton-MeHeKepoB OaHK MOJIb3YeTCsl YCIyTaMu PeKPYTEPCKUX areHTCTB, TaK
KaK Ha TaKHe MO3HIINHU TIPUBJICKAIOTCS IPEUMYIIICCTBEHHO 3aIla/IHbIC CIICTIHATHCTHI.

OT16op mepcoHana mpoXoauT M0 CIEAYIOIIEH cXeme:

* IEPBUYHBINA OTOOP MPOBOIUT OT/IEN MTOI00PA KaPOB;

* Ipo(heCCHOHANIBHBINA 0TOOP KaHUIATOB MPOBOIAT CIyk0a yIpaBIeHHs KaIpoB U
CTEIMAMCTHI TOIpa3IeIeHUil 0aHKa (BKITIOYAeT TECThI, OMPOCHHUKH, Pa3paOO0TaHHbIC BEAYIIIMMU
CHeMaINCTaMH CTPYKTYPHBIX MOJIpa3/ieleHnii 0aHka, u codecej0BaHue);

* IPOBOJIUTCS] HHTEPBBIO PYKOBOIUTEIIEM ITOIPA3/ICICHNUs, B KOTOPOE OI0UPAETCS KaHIUIAT.

Bomnpocs! k kelicy:

1. Oxapaktepu3yiTe KaJIpOBYIO CTPATErHIO OaHKa.

2. O603HaubTE KITIOUEBBIC TPeOOBaHMS K paOOTHUKAM OaHKa.

3. OOwsicHHTE, TIOYEMY BBIOpaHBl 0003HAYCHHBIE METOIbI HaOOpa MepcoHaNa U OLEHUTE WX
11e51ec000pPa3HOCTh MPUMEHEHHUSL.

4. BriGepere m00y10 BakaHCHIO OaHKa

5. BeiOepeTe rpymiy TeCTUPYEMbIX KaueCTB KaHIUAaTa

6. Kakme TecThl pPEKOMEHIyeTCs WCIONb30BaTh ISl OICHKH BBIOPAHHBIX Ka4yeCTB:
IICHXOJIOTHYECKHUE, Ha CTPECCOYCTONYNBOCTD, JOTMUECKUE, UHTEIICKTYaJIbHbIE, HA BHUMATEIbHOCTb,
npodecCHOHAIbHBIC, IPYyTHE.

7. IlpuBenure mpuMep T€CTa, KOTOPBIN BBl MOKETE UCIIOIb30BATh.

IIpuMmep keiic-3a1aHudA ¢ IPe3eHTALHeH
«lleneBast aynuTopushy

Bribepere m00y10 KOMIAHUIO U €€ BaKaHCHIO.

Onpenenure LEJIEBYIO ayJUTOPUIO COUCKATEIICH:

1. KTo Hy»eH 3aka3uuKky?

KonkpeTtusnpoBaTh KpuTepuu (3aIIpochl) paboToaaTessi/3aKka3urKa: moji, BO3pacT,
COLMAJIBHOE TTOJIOKEHHE, 10X0/1, 00pa30BaHMe, OBIT pabOThI, HABBIKH, CTATYC, reorpadus (MecTo
MIPOKUBAHMS), IPYyTHE.

2. UTo HYXHO HallleMy KaHIUuJaTy?

Onpenenutsd 3anpochl, KAHAUIATOB K pabOTOAATENI0, OCHOBAaHHbBIE HAa UX MPEAroIaraeMoi
MOTHBALIMM U OTPEOHOCTSX: JOXO0/I, Kaphepa, CII0KHOCTH MpeJiaraeMbIX paboT, pocT
OTBETCTBEHHOCTH, KOPIIOPATHBHBIN CTHIIb YIPABICHUS, OpraHu3aius pabodero BpeMeHH,
pa3zHooOpa3ue BBINOIHIAEMbIX PadoT, COLMATbHO-TICUXOJIOTUYECKUI KIMMAaT, IpyTHUe.

CocraBbTe OINMCaHUE LIETEBOM ayIUTOPUH couckaTenend. [loaroToBsTe Mpe3eHTauio.

7.3.2. [IpomexxyTo4Hasi aTTecTarus
IIpuMepbI TeCTOBBIX 3aJaHU I
Tect comepxut 30 BompocoB. OTBeIEHHOE BpeMsl Ha MpoxoxkaeHue Tecta 45 muH. Bompockl
TECTa: MPOCTHIE 3aKPBIThIE BOMPOCHI, C OJUHOYHBIM BEIOOPOM, C MHOXKECTBEHHBIM BEIOOPOM.
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[Tprmep IPOCTOro 3aKPHITOTO BOMPOCA:!

::Bonpoc PTH4::Ilpu obpawenuu HenocpedCmeeHHO K yenegoll ayoumopuu couckameinel,
KONUYEeCM80 NOOX0OAWUX pe3toMe NOBLLULAEMCS 8 HECKOILKO pa3.{

~Hem

=0da

[Tpumep Bompoca ¢ OAMHOYHBIM BBIOOPOM:

::Bonpoc PTHY::/lokymenm, 6 Komopom oOnucan npoguis 0y0ywe2o compyoHuka u
nOCe008AMENbHO NEPEYUCTEHbl B03MONICHbIE UCOYHUKU KAHOUOAmo8, 8Udbl U Cnocobbl NOUCKd,
KaKue pecypcvl 6 9mu UCMOYHUKU 20MOBbL GLONCUMb U KaKue pesyivmamvl npeonoiazaeme
noayuums. {

~npoghunb 00NAHCHOCU

~Mampuya KomnemeHyuu

=Kapma noucka Kanouoama

[Tpumep Bompoca ¢ MHOKECTBEHHBIM BEIOOPOM:
::Bonpoc PTH6: : Buympennue ucmounuxu noucka nepconanai
~%30% /lononnumenvnasn paboma
~%30% Ilepepacnpedenenue 3a0anuii
~%-100% Haem nosvix pabomnuxos
~%-100% Aymcopcune nepconana
~%40% Ilepemewjenue pabomuuxos

Bonpochl /151 MOATOTOBKH K IK3aMeHY

. OCHOBHas TaKTHUKA IPU MPOXOKICHUU COOECETOBAHMSL.

. [IpaBuuia oOuienus no TenedoHy U APYTUM AJIEKTPOHHBIM CPEACTBAM CBSI3U.

. IlpaBuna Begenus aenoBoii Oecenpl. PeueBoil STHKET.

. OcoO6eHHOCTH MyOIMYHOTO BHICTYTUICHHUS.

. TpeboBaHMs K J1€7I0BOM MUCHMEHHON peyH.

. [lcuxonoruueckue TUIBI JEI0BbIX COOECEAHUKOB U TAKTHKA IMOBEACHUS C HUMHU.
. ConranbHbIe CTEPEOTHUIIBI, X POJIb B OPTaHU3AIMH JIETIOBOTO OOILEHHS.

. PoneBoe noBenenue B 1€10BOM OOLICHUH.

. OmumOKu BOCHPUATHUS U TyTH UX MPEOJOTICHHUS.

10. ITpoGaema camonoiauu B JAEIOBBIX OTHOIICHUSX.

11. bapbepsl Ha yTH JIMYHOTO POCTA U IYTU UX MIPEOJOIECHUS.

12. [lmanupoBaHuEe TUYHOTO PA3BUTHSL.

13. @akTopsl, NPEMATCTBYIOMUE POCTY F3PHEKTUBHOCTH YEIOBEUECKON
JEeSITeIbHOCTH.

14. ®@axTopsl, criocobcTBYOMKE pocTy 3()(HEKTUBHOCTH YEIOBEUYECKOM
JEeSITeIbHOCTH.

15. HaznaueHue 1€10BOro 3TUKETA.

16. KagpoBsie 1 peKpyTUHTOBBIE ar€HTCTBA.

17. OpdekTHBHOCT CAMOMEHEIKMEHTA

18. XapakTepuCTHKH pbIHKA TPYyAA.

19. MapxketuHroBast ”HQpPaCTPYKTypa TPYI0yCTPOMCTBA BBIITYCKHUKA BY3a.

20. CymHOCTb, LIENH U 33Ja41 KaJJpOBOT0 IUIAHUPOBAHMUSI.

21. DTanbl KaApOBOro MIAHUPOBAHUS.

22. CymHOCTb U NPUHIMITBI MapKeTHHTa nepcoHana. Mapopmannonnas GyHKIMS MapKETHHTa
nepcoHana.

23. UccnenoBaHue BHEUIHEW U BHYTPEHHEHN Cpe/ibl OPraHU3alMK MIPU OCYIECTBICHUH MapKETUHIa
nepcoHania.
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24.

25

31

26

OmnpeneneHne Ka4eCTBEHHON M KOJIMYECTBEHHON NOTPEOHOCTH B IIEPCOHANIE

. MeTtonuka onpezesieHus: KOJIMYECTBEHHONW MOTPEOHOCTH B IIEPCOHATIE
26.
217.
28.
29.
30.

BHyTpeHHUE U BHEIIHHE HCTOYHUKHU ITPUBJICYCHUS IIEPCOHANA

CpaBHHTENBHBIN aHAIN3 BHYTPCHHUX Y BHEITHUX UCTOYHUKOB IPUBJICYCHUS TIEPCOHANA
Texnonoruu oTd60Opa nepcoHaa

[Tpoduns gomxkHOCTH

NHuTepBBIO-cOOECefoBaHNE: 0COOCHHOCTH TEXHOJIOTHUH MPOBEACHHUS

. [IpoexTrBHas METOIMKA TIPOBEICHUSI HHTEPBBIO-COOECETIOBAHNUS
32.

AHanu3 pa3IMYHbIX THIIOB METApOrpaMM (TUIl peepeHIInH, OpUEHTAIUS Ha IpoIiecc/Ha

pe3yabTaT, CKJIIOHHOCTD K MPOIEAypaM/BO3MOKHOCTH )

33.
34.
35.
36.
37.
38.

OcHOBHBIE TIPaBUJIa COCTABJICHUS PE3lOMe

OcCHOBHBIEC IPUYMHBI OTKa3a B IpueMe Ha paboTy

WNndopmanus u nHGOpMAITMOHHBIE TEXHOJIOTHH B IOUCKE paOOTHI BBIITYCKHHUKA By3a
Hayunast u oO6pa3oBaTtenbHas HHQPACTPYKTypa TPYyAOYCTPOHCTBA BHITYCKHUKA BY3a.
Oransl TPyI0yCTPONUCTBA BBHIITYCKHUKA By3a.

XapakTeprCcTHKa COBPEMEHHOTO PHIHKA PEKPYTHHTOBBIX areHTCTB
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