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1. O01mme mos10KeHUs

1.1. Hacrosimee NOJOKEHUE O CTPYKTYPHOM TOJApa3eieHUu (nanee —
[lonoxkeHne) perinaMeHTUPYeT JACSATEIbHOCTh CTPYKTYPHOTO  MOJpa3/IelICHUs
aenapraMeHTa (eAepaJbHOr0 TroCyJAapCTBEHHOIO aBTOHOMHOI'O 0Opa30BaTEIbHOTO
YUPEXKICHHSI BBICIIIET0 00pa3oBaHusl « MOCKOBCKUN MOTUTEXHUYECKUH YHUBEPCUTET
(nasnee — [lenapTaMeHT) U yCTaHABIMBACT €r0 OPraHU3ALMOHHYIO CTPYKTYPY, 3ajauHu,
rmokasareiiv, GyHKIIUH, TIpaBa, 00sI3aHHOCTH, OTBETCTBEHHOCTh €T0 PYKOBOJIUTEIIS, a
Tak)Ke B3aUMOJICHCTBHUE C IPYTUMH CTPYKTYPHBIMU TOIpa3ieeHUsIMHU (heiepasbHOro
rOCYJapCTBEHHOTO  aBTOHOMHOT'O  00pa30BaTEIbHOTO  YUYPEXKJEHHSI  BBICILIETO
oOpa3zoBaHuss  «MOCKOBCKHH  TOJIMTCXHUYECKUA  yHUBEpPCUTET»  (mamee  —
VYHuBepcurer).

1.2. JlemapTamMeHT KypUpPYyeTCs MPOPEKTOPOM.

1.3. Hacrosmee IlonoxxeHue sBISETCS JOKATBHBIMH HOPMATHBHBIM aKTOM
VYHuBepcuteTa U pa3zpabOTaHO C LENbIO ONPEEICHUs] U JOBEACHHS O CBEICHUS
IepcoHajga OTBETCTBEHHOCTH M TIOJHOMOYMM, a TaKXKe SBJSETCA 005S3aTeIbHBIM
JOKYMEHTOM JUISl PyKOBOJICTBA JISITEIILHOCTBIO TUpeKkTopa JlenapraMeHTa U pabOTHHKOB.

1.4. [enapraMeHT  coO3/JaeTcs, pEOpraHuzyercs ¢  JHUKBUIUPYETCS
B COOTBETCTBHH C YCTAHOBJICHHBIM MOPSJIKOM B Y HUBEPCHTETE.

1.5. CrpykTypa W IITaTHas YHUCICHHOCTh JlemapramMeHTa OIpeAcisIeTCs
TUPEKTOPOM B COOTBETCTBHUU C OOBEMOM BBITIOJIHIEMBIX pabOT, COTJIACOBBIBACTCS
C IPOPEKTOPOM IO y4yeOHOHl padoTe B MOpSIKE, YCTAHOBIEHHOM B YHHUBEPCHUTETE
U YTBEPKIACTCS PEKTOPOM Y HUBEPCHUTETA.

1.6. enapramMeHT  BO3TJaBIsieT  JAUPEKTOpP, KOTOpBHIM  Ha3zHAdyaeTCs
Ha JIOJDKHOCTh M OCBOOOXIAETCS OT 3aHMMAaeMOW JOJKHOCTH MPHKA30M PEKTOpa
YHuBepcuTeTa 1Mo MpeACcTaBiIeHUI0 TPOPEKTOpa Mo yueOHo# padoTe.

1.7. B cnydae BpeMEHHOIo OTCYTCTBUS AupekTopa JlemaprameHTa ero
00S13aHHOCTH BBITIOJHSET JIMIIO, HA3HAYEHHOE MPHUKA30M PEKTOpa, HECYIIee MOIHYIO
OTBETCTBEHHOCTH 32 UX HAJIEKaIee UCTIOJTHEHHUE.

1.8. Hupextop opranm3yer pabory [enmapramenra, pacmpenemnser
00s13aHHOCTH MEXTy PAOOTHHKAMH.

1.9. Ha nomkHOCTH TUPEKTOpa JAenapTaMEeHTa HA3HAYAeTCs JIMIO0, UMEIOIIee
BhICIIee TpodeccronanbHoe 00pa3oBaHuEe MO crenuaibHocTH «[ocymapcTBeHHOE
Y MYHUIIMTIATBHOE YIIPaBICHUEY, « MEHEIKMEHT, « Y TIPaBIICHUE TIEPCOHATIOMY B CTaX
paboTHI HE MeHee 3 JIeT WK BhICIee MPodecCHOHATEHOE 00Pa30BAHUE U IOTIOTHUTEITHHOE
npodeccruonanpsHOe 00pa3oBaHuEe B 00JIACTH TOCYJAPCTBEHHOTO U MYHHUITUIAIBHOTO
yIpaBIIeHNs, MEHEP)KMEHTA M 9)KOHOMUKH H CTaXK paOdOThI HE MeHee 3 JIeT.

1.10. IIpu 06paboTKe MEPCOHANBHBIX JAHHBIX CTPYKTYPHOE TMOJPA3JCICHHE
PYKOBOJICTBYETCSI TIOJIOKeHUIMH DenepanbHoro 3aKoHa «O MepCOHANBHBIX TaHHBIX)
or 27.07.2006 Nel52-®3, a Taxke APYrUMH JOKYMCHTaMH B OOJIACTH 3aIlUATHI
1 00pabOTKHN NIEPCOHANBHBIX TaHHBIX. OTBETCTBEHHOCTH 32 COOJII0ICHUE TpeOOBaHU
3akoHoAaTenbcTBa Poccuiickoit ®denepanyu npu o0pabOTKE U UCIOIB30BAHUU
MEPCOHATBHBIX JAHHBIX B CTPYKTYPHOM TIOJIpa3/ICIICHIH BO3JIATaeTCs Ha JUPEKTOPa.
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1.11. B xome cBoed  JAEATEIBHOCTH  CTPYKTYpHOE  MOJpa3JeicHue
PYKOBOJACTBYETCS:

— @enepanbHbiMu 3aKkoHamu Poccniickoit denepanuy;

— ®enepanbabiM 3ak0HOM 0T 29.12.2012 Ne 273-03 «O6 ob6pa3zoBaHuu
B Poccuiickon denepannny;

— HOPMATHBHBIMU TNIPABOBBIMU aKTaMM MHHHUCTEPCTBA HAyKW M BBICILIETO
oOpa3zoBanus Poccuiickoit ®enepanyii W HMHBIMA  HOPMATUBHBIMU  aKTaMu
(denepanbHbIX OPraHOB BIACTH;

— YcTaBOM YHUBEPCUTETA;

— IIpaBunaMu BHYTPEHHETO TPYAOBOTO PACHOPAIKA;

— HacTossuM Ilon0KeHHEM M MHBIMU JOKAJIbHBIMH HOPMATHUBHBIMU aKTaMH
YHuBepcurera.

2. OcHoBHbIE 1IeJIU U 3a1a4U lemapTaMmeHTa
O6ecnieunTh COOTBETCTBUE OOpa30BATEIBHOM JEATEILHOCTH By3a (eaepanbHbIM
craugaptam (PI'OC) u akTyalbHBIM 3aMpocaM PbIHKA TPYyJla — YTOOBI BBIITYCKHUKH
obnagamy  BOCTPEOOBAHHBIMU  KOMIETCHIUSIMUOCHOBHBIMA  3aJjadyaMU  OTJela
SIBJISTFOTCSL:
CdopmupoBarh eauHoe 00pa3oBaTelbHOE MPOCTPAHCTBO BHYTPU OpraHU3AIINM:
YHUPUIUPOBATh TMOAXOAbl K OOYYEHHIO, OILIEHKE 3HAaHUM W TNPOEKTUPOBAHUIO
IpOrpaMm, 4TOObI UCKITIOYUTH Pa3pO3HEHHOCTD MPAKTHUK HA Pa3HBIX (aKyIbTeTax.
[ToBeICHTH KauecTBO OOpa30BaHMS 4Y€pe3 CUCTEMHBI MOHUTOPUHT, BHYTPEHHIOI U
BHEIIHIOID OIEHKY (B T. Y. aKKPEAUTALMIO M MPOPECCHOHAIBHO-OOIIECTBEHHYIO
AKCIIEPTHU3Y), & TAKXKE BHEAPEHHUE JTYUIINX MMEeJarOTHYECKUX MPAKTHK
["apanTupoBaTh NPO3PAYHOCTH M CHPABEIIMBOCTH O00OpPa30BATENBLHOTO Ipoliecca:
eANHbIe TpaBWia 3a4€TOB, DSK3aMEHOB, II€PEBOJOB, OTYHCICHUH U y4éTa
WHANBUAYATBHBIX TOCTHKEHHUM CTYJCHTOB
WNuTterpupoBaTs uHHOBAIMU (LUQPPOBBIE HHCTPYMEHTHI, CMeEIIaHHbIe (opmaThl,
NpoeKTHOe 0O0ydyeHue) B Y4eOHBIA TMpoOIeCC, COXpaHsAs MPEEeMCTBEHHOCTD
byHIaMEeHTaIbHOM MOJATOTOBKH
3. ®ynknun Jlenapramenra

3.1. JlemapTtamMeHT B COOTBETCTBHM C BO3JOKCHHBIMH Ha HETro IMEIsIMHU
Y 3a/1a4aM¥ OCYLIECTBIISET
dopmMupyeT U KOOPAUHUPYET €IUHYI0 00pa3oBaTENbHYIO TOJUTHUKY OpTraHU3aIuu:
COTJIACOBBIBAET CTpPATETMH pPa3BUTHUS OOpa30BaTEIbHBIX MPOTpamMM, IMOAXOABI K
KaueCTBY M CTaH/IAPTU3AINHA O0yUCHUS.
PazpabaTbiBaeT u aKTyaJu3upyeT JIOKaJbHbIE HOPMAaTHBHbBIC aKTHI,
periiaMeHTupytoume oopa3oBaTeNbHbli mpoiecc (yueOHble MIIaHbl, MOPSAOK 3a4ETOB
1 DK3aMEHOB, aKaJEMUIECKYI0 MOOMILHOCTD U JIp.).
OOecnieunBaeT  COOTBETCTBHE  OOpa30BATENBHBIX  MporpamMMm  (eaeparbHbIM
rocyJapcTBeHHbIM 00pa3oBarenbHbiM cTanaaptam (PI'OC) u mpodeccuoHamTbHbIM
CTaHJapTam.
Koopaunupyet BHeIpeHrHE HOBBIX 00pa30BaTEIbHBIX TEXHOJIOTUNA U METOAMK (B T. 4.
OHJIaH O0y4eHue, cMelllaHHble (PopMaThl, IU(POBLIE UHCTPYMEHTHI).
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3.1.5. TIpoBOAUT MOHUTOPHUHT M AHAIUTHUKY KauecTBa OOpa30BaHMs: COOMPAET CTATUCTUKY
YCHEBAEMOCTH, TPYAOYCTPOMCTBA BBIMYCKHUKOB, YAOBIETBOPEHHOCTH CTYAEHTOB U
[IperoiaBaTeseu.
3.1.6. B3aumopeicTByeT ¢ BHEIIHUMHU peryniatopamu (Muno6pHayku, PocoOpHanzop) u
OTpacieBbIMM MApPTHEPAMU IO BOIPOCAM HOPMATUBHOM 0a3pl M aKTyalu3aluu
MIPOrpaMM.

4. IIpaBa /Ilemapramenra

4.1. Jlns JOCTHXKEHHST OCHOBHBIX IIeJ€d  JAUPEKTOp U  pabOTHHUKHU
JlermaprameHnTa UMEIOT IIPaBo:

4.1.1. 3ampammBaTh M [OJy4YaTh OT  CTPYKTYPHBIX  MOJpa3aeiaeHui
YHuBepcuTeTa CBENIEHUSA, CIPABOYHBIE M JAPYTrUe MaTepuaibl, HEOOXOAUMBIEC s
OCYIIECTBJICHUSI I€SITEIbHOCTH CTPYKTYPHOTO MOAPA3ACICHHUS.

4.1.2. llpencrapnsate JlemapraMeHT B opraHax TrOCYJapCTBEHHOM BIIacTH,
MECTHOTO CaMOYIMPABICHUS, HWHBIX OpraHax, Y4YpeXKICHHUSIX U OpraHu3alusax
0 BOIpPOCAaM, BXOASNIMM B KOMIeETeHUHI0 J[lemapTameHTa 1O COTJIACOBAHUIO
C IPOPEKTOPOM 10 yueOHOM padoTe.

4.1.3. JlaBaTh pa3bsCHEHUS W PEKOMEHAAIIMM TIO0 BOIpPOCAM, BXOISALIUM
B KOMITETeHIIMIO [lernapTamenTa.

S. Oo0si3annocTH [lenmapramenrta
5.1. upexrtop u paboTHuKH [[emapramMmeHTa 00s3aHBI:
5.1.1. CoOimronath 3aKOHO/1aTEILCTBO Poccuiickoi denepanuu,

oOlenpu3HaHHble MPUHLIUIBI U HOPMBI POCCHUHUCKOTO U MEXIYyHAPOJHOTO IpaBa,
Kacaromuecss chepbl CBOCH IEATENBHOCTH, a TaKXKE HOPMBI, MPEAYyCMOTPEHHbIE
YcraBom VYHuBepcutera, [IpaBuiamu BHYTPEHHEro TpPYIOBOTO pacropsjika,
HacTosmuM [lonokeHneM U UHBIMH JIOKaJIbHBIMU aKTaMU Y HUBEPCUTETA.

5.1.2. Exxerogno nH(pOPMHUPOBATH PEKTOpAa M MPOpPEKTOpa Mo ydeOHOM pabdoTe
YHuBepcuTeTa O pe3ysibTaTax CBOEH NEATETbHOCTH B BHJE €KErOJTHOTO OTyYeTa
O JCSATENBHOCTH CTPYKTYPHOTO TOApPA3ACICHUS, JOCTUTHYTBIX pe3yJbTaTax
3a TIpEJIIEeCTBYIOIMN ToA W IUIaHax (3ajadyax) Ha npexactosmuid rox. Ilpu
HE0OXOIMMOCTH TOTOBUTCS JOKJIA]l HA PEKTOpaTe.

5.1.3. OGs3anHOCTH pabOTHUKOB JlenaptaMeHTa OTIPENIETSAIOTCS
JOJIKHOCTHBIMU WHCTPYKIUSAMU U HacTosmuM [lonoxxeHuem.

6. OTBeTCTBEHHOCTH

6.1. Ha IAPEKTOpA JlemaprameHTa BO3J1araeTcs IepCcoHaJIbHas
OTBETCTBEHHOCTH 34!

— OpraHu3aluio  JesTenbHOCTH  JlemapTamMeHTa 1O  CBOEBPEMEHHOMY
BBITIOJIHEHUIO BO3JI0)KEHHBIX HAa HETO 3a/1ay;

— OpraHu3alyi0 MNOJATOTOBKM W HCIOJHEHUS JOKYMEHTOB B COOTBETCTBUU
C JEUCTBYIOIIMMHU TMPAaBWIAMH, HWHCTPYKUUSIMH U TPeOOBAHUSIMU CHUCTEMBI
MEHEI)KMEHTa KauecTBa;

— CBOEBPEMEHHOE HCIOJIHEHUE, COXPAHHOCTh U Nepeaady B apXUB HNPUHSITHIX
B pabOTy IOKYMEHTOB B COOTBETCTBUM C HOMEHKIIATYPOU /1e] Y HUBEPCUTETA;
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— coOmoieHe  pabOTHUKAaMHM CTPYKTYPHOTO MOJpPAa3JeieHus TPYAOBOii
JOUCLUTUIAHBI,
— obecrneueHne COXpaHHOCTH UMYIIECTBa, HaxoAserocs B JlenaprameHnre;
— obecnieyeHre COOJIOJEHUSI MPaBUJI MOKAPHOM 0e30macHOCTH, TPEOOBAHMIA
MPaBUJI OXPaHbI TPY/IA;

— o0ecnieyeHre  COXPAaHHOCTHM  NEPCOHAJBHBIX  JIaHHBIX  pPaOOTHUKOB
CTPYKTYPHOI'O MOAPA3ACIICHHUS;
— TMoa00p, pacCTaHOBKY U IE€ATEIbHOCTh pAaOOTHUKOB JlenapTaMenTa;

— BBIIIOJIHEHWE  TOKa3aTened  3(QPEeKTUBHOCTH M Pe3yIAbTaTUBHOCTH
Jlemapramenra;

6.2. CrerneHb OTBETCTBEHHOCTH pa6OTHI/IKOB I[enapTaMeHTa YCTAaHaBJINBACTCA
X JOJZKHOCTHBIMU MHCTPYKIUAMHU U JIOKAJIbBHBIMHU dKTaMU yHI/IBepCI/ITeTa.

/. B3ammogeiicTBHe ¢ IPYIrUMH CTPYKTYPHBIMH NOJAPa3ieleHUSIMUA Y HUBEPCUTETa

7.1. [lemapTamMeHT OCYUIECTBJISET CBOIO AESATENBHOCTh BO B3aMMOJICHCTBHUU
CO CTPYKTYPHBIMHU IOJPA3JACICHUSIMUA YHHUBEPCUTETA, a TAKXKE C JOJKHOCTHBIMU
JUIAMU Y HUBEPCUTETA B COOTBETCTBHUHU C TaOiuIei 1.
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Tabnuma 1 — BanmoaelicTBHE CO CTPYKTYPHBIMHE MTOIPA3ICTICHUSIME Y HUBEPCUTETA

HaunmenoBanue Otnen / cnyx6a / ynpaBienue / nupexnusi / ”Hoe HAUMEHOBaHHE
CTPYKTYPHOIO CTPYKTYPHOI'O NOAPAa3/AeIeHUs
nojpasesieHusi u / mim
Apasit IHosnyuaer IIpeacraBaser

JOJKHOCTHOTO JIMIIA

1 2 3

3aBepeHHbIE KOITMH JJOKYMEHTOB,
CBSI3aHHBIE C TPYIOBOH JAESATEILHOCTHIO
PpaGOTHUKOB (KOs TPYI0BOI KHmkKy,| HE00X0MMBIC TOKYMEHTHI [T
BBIMIMCKH U3 TIPUKA30B O PHEME Ha | IIPOBEICHHUS TIEPEMELIEHHH;
Otnen xkaapoB paboty, epeBo/ie, YBOJIbHEHUH, CrmaHupoBaHHBINA Tpaduk
CPaBKH, MOATBECPKIAIOIINEC CTAXK OTITYCKOB paOOTHUKOB

paboTel B YHUBEPCUTETE, KOTTMH UHBIX CTPYKTYPHOTO T10Apa3ie/ICHHL.
JOKYMEHTOB B COOTBETCTBUU C

TPYAOBBIM 3aKOHOATENLCTBOM PD)

IIpo€eKThI JIOKAaJIBHBIX aKTOB,
[IpoexThI 1OrOBOPOB, IPUKA30B, MHBIX

Lentp JOTOBOPOB JUUIsI HPOBEPKU HA
JIOKAJIbHBIX aKTOB Y HUBEPCUTETA, o
OPUINICCKOTO IDOMIEIIINE TIDABOBVIO SKCIICHTIS COOTBETCTBHEC JACUCTBYIOIIEMY
obecrieueHus p 5 p 3 PTH3Y, 3aKOHOJIaTECIbCTBY U

3aK/IIOYCHHUA 110 ITPABOBBIM BOIIPOCAM.
BU3UPOBAHUSA

[Ipukasel u pacriopspkeHue
PYKOBOJICTBA Y HUBEPCUTETA,
BXOJA11asi KOPPECIOHICHIUS,
JIOKQJIBHBIE aKThl Y HUBEPCUTETA, B

oM "mcie mocpencToM CI]I Koppecnonaenus. [ToutoBas
LlenTp ynpapieHus DIRECTUM YBeroMIeHns st KOppecnoHAeHIUA. JJOKYMEHTBI

nenamu Ha PacCMOTpPEHUE PYKOBOJCTBY
JOJIKHOCTHBIX JIUI] ¥ CTPYKTYPHBIX
YHuBepcureTa, B TOM YUCIIE

noapa3aeiICHUH [0 HEUCTIOJIHEHHBIM
Apasit nocpeacteom COJ] DIRECTUM.
KOHTPOJIBHBIM IMOPYYCHUAM, B TOM

yuciue nocpeactsom COJ1

3aperucTpupoBaHHas UCXOIAIIAs

DIRECTUM.
YupasieHue CnyxeOHbIe 3aITUCKU Ha [lItaTHOC pacnucaHue.
SKOHOMUKH U YCTaHOBJICHHE IITaTHOM Komuccuu 1 | CorjlacoBaHre Ha U3MEHEHUE
(rHaHCOB WU3MCHEHHS B IIITATHOM PACIIMCaHWU. | B IITATHOE PACIKCaHUE.
3asBJICHHE O MPEIOCTABICHUN
CTaHIaPTHOI'O HAJOIOBOI'O BhIUETa PacueTHbI# TUCT (SKEMECSIHO
VYmpasnenue 3asBieHUE O 3aMEHEe PacUYeTHOTO Ha 3JIEKTPOHHYIO TMOYUTY)
OyXTaJaTepcKoro neproaa npu pacuere 00apHUYHOrO | CIpaBKM yCTaHOBJIECHHOTO
ydeTa Tabenb ydyera pabouero BpeMeHU obpasua (1o 3ampocy)

3asBeHUS 1711 HA3HAYCHUS IETCKUX
IOCOOUH U TIp.

OTueTsl 0 BBINOJIHEHUH 3a5BOK I10 3asBKH Ha: 3aKyIKYy
HalpaBJICHUIO JAEATEIIbHOCTH: ¥ 00CITy’)KUBaHUE KOMITBIOTEPHOM
npuoOperennsie IT—ycnyry, Y OPI'TEXHUKH; TEXHUYECKOE
KOMIIBIOTEPHYIO U OPI'TEXHUKY, B obecrieueHre MEPONPUATHI;
COOTBETCTBUU C HOMEHKJIATYpOU BbIJIaYy CUM—KapT; IPOIPaMMHOE
Lentp HOJTAaHHOM 3asIBKU. obecrieueHue;
uH(OpMaMOHHBIX | JIOKalbHBIE aKTHI 10 paboTe 3anpocsl 0 CONPOBOKACHUN
TEXHOJIOTUI B I1K 1 oprrexHukoii. MH(POPMALMOHHBIX CHCTEM

[ToanucanHbIe JOTOBOPHI HA U CEPBHCOB.
npenocranienue | T—ycnyr, 3akynky v | AKTbI Ha CIIUCaHUE
o0ciTy>)KuBaHUE KOMIIBIOTEPHOHU U KOMITIBIOTEPHON U OPITEXHUKH Ha
OPI'TEXHUKH, IIEPEJAaHHbIE HA COIJIACOBaHMUE.

COorjiaCOBaHUC U IIOANMNCAHUC.
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CornacoBaHHBIE CUETA 10 JOTOBOPaM
Ha npegocrasienue [T—ycmyr,
3aKyNKY U 00CITy>)KHUBaHUE
KOMIIBIOTEPHOU U OPI'TEXHUKH.

JoroBopsl (cuera o HUM) Ha
npenocrasienue [T—ycnyr,
3aKyIKY ¥ 00CITy’)KHBaHHE
KOMITIBIOTEPHOU

Y OPITEXHUKHU Ha COIJIACOBAHUE
U TIOJITUCaHHUE.

Cny>xeOHbIE 3aIUCKH TI0
HAIPAaBJICHUIO 1€ATEIbHOCTU
Jenapramenra

dummansl

I[OKYMCHTaIII/IIO, BKJIrO4as 10roBOPHI,
KOHTPAKTHI, COTJIAIIEHNUS], [IPUKA3EI,
pacHopsbKeHHs U Jp.

3a IO AUCBIO PYKOBOJCTBA
VYHuBepcurera, IMpeKTopa
JeTIapTaAMEHTa

3anpocsl Ha MOATOTOBKY
nH(pOpMaLUK, OTYETOB IO BCEM
HaIpPaBJICHUSM JEATEIbHOCTU
¢unmanon
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JIuceT o3HAKOMJIeHU A

®.1.0.

J1oJKHOCTH

Jara

IHoanuco
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JIMCT PACCBIJIKHA

K npuka3zy Mockosckoro ITonurexa
OT «_22 » 03. 2023 r. Ne 315-O11

1. PykoBonuTensamM CTpyKTYpHBIX IOAPA3AEICHHM.

[Ipopekrop no yueOGHoM padoTe I'.X. [lapun3sHosa
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