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1. IIeJIl/I, 3ala'Yi U IVIAHUPYEMBIC PE3YyJabTaTbl oﬁyqunﬂ o IMCIOMIIJIMHE

Lenv oucyunaunvl: GopMuUpOBaHHE U PA3BUTHE Y 00YYAIOUIMXCS TMYHOCTHBIX U ITPpodeccro-
HAJIbHBIX Ka4€CTB B COOTBETCTBUH C HAIPABJICHUEM IOJTOTOBKM B TOM YHUCIIC 3HAHUH U YMCHUH, B
o0nactu paboThI C KaJPOBBIM PE3EPBOM B OpraHU3aLIUU.

3aoavuu oucyuniunol:

- opmupoBaHue y 00ydaronmXxcsi CHCTEMHOTO MIPEICTABICHHSI O padoTe C KaAPOBBIM pe3ep-
BOM U BBIPA0OTKE CUCTEMHOTO MOJIX0/a K YIIPABJICHUIO TIEPCOHAIIOM TEXHOJIOTUYECKOH KOMIIAaHHH;

- (hopmupoBaHue y 00ydaIOUIMXCSl HABBIKOB YIPABJICHUS KAJPOBBIM PE3EPBOM U MPUHSATHS
YIPaBICHYECKUX PEIICHUH.

O6yuenue no nucuuruinHe «KanpoBblil pe3eps» HampaBieHO Ha popMUpoBaHue y 00y4daro-
IIUXCSI CIICTYIONTUX KOMIIETEHIUH:

Koa n HaumeHo- NHauKaToOpbI J0CTHKEHUST KOMIIETeH U
BaHHe KOMIIETCH-
1107071
I1K-9 3naet ocuoBel | MIIK-9.1. 3Haer: TexHOJIOTUU POPMUPOBAHKS TPYAOBOTO KOJUICKTHBA U Kajl-

po(heCcCHOHATBHOTO | POBOTO pe3epBa;

Pa3BUTHS EPCO- NIIK-9.2. YMmeeT: onpenensits KpuTepuu (POpMHUPOBaHUS KaIpOBOTO pe3epBa
Halla, yIIpaBJIeHUs OpraHu3aliy; apryMEHTHPOBATh MPUMEHEHHE METOI0B (POPMHUPOBAHUS TPY-
Kapbepou U CIty- JIOBOTO KOJIJIEKTHBA M KaJPOBOI'0 PE3€pBa,;

xebHo-podeccno- | UIIK-9.3. Bnageer: HaBbIKamu onpeieNieHUs KpuTepreB (hOpMHUPOBaHUS Clia-

HaJBHBIM MPOJBIDKE- | )KEHHOTO, HAIIEJIEHHOTO Ha pe3yIbTaT TPYAOBOTO KOJUICKTHBA U KaJPOBOTO pe-
HHUEM IepcoHaIa 3epBa;

2. MecTo AUCHMILUIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM POrpaMMbl
I[I/ICI_II/IHJ'II/IHB. OTHOCHUTCA K 4aCTH, (1)OpMI/IpyeMOI‘/'I Y4aCTHUKaMU 06pa30BaTeJ’ILHLIX OTHOIIICHUH
osoka b1 «lucuunauael (MOLY TN )».
I[I/ICHI/IHJ'II/IHa ((KaHPOBBIﬁ PE3CPB» B3aUMOCBA3aHaA JIOTHYCCKU U COACPKATCIbHO-MECTOAUICCKU
C IpyT'MMU JAUCHUIUTMHAMU Y4eOHOTO Iu1aHa, (OpMUPYIOIIMMHU KOMITETeHIIMHU Oy TyIuX 6aKkaaaBpoB
no Hanpasyiennio 38.03.03 YnpasineHnue nepcoHaaoMm.

3. CTpykTypa u cojaep:KaHue JUCHUIINHbBI
OO61as TpyA0eMKOCTh JUCHHUIUIHHBI COCTaBIsAeT 3 3a4eTHhIX equHUIbI (108 gacoB).

3.1. Buabl y4eOHO# padoThl M TPYA0EMKOCTh
3.1.1. OuHo-3a04Has popma 0OyueHUs

Ne . KoanuectBo CemecTpbl
Buj yueOHoii padoThl
n/n 4acoB
1 | AyauTopHble 3aHATHSA 36 7
B ToM uucne:
1.1 | Jlekiuu 18 7
1.2 | CemuHapcKue/IPakKTUYECKHE 3aHATHUS 18 7
2 | CamocrosiTenbHas padoTa 72 7
B ToMm gucie:
2.1 | IloaroroBka K NpakTUYECKUM 3aHATUSIM 38 7
2.2 | IlogrotoBka 0KJIaa U Npe3eHTAIUU 6 7
2.3 | U3yueHue nurepaTypsl 20 7




2.4 | IloaroroBka K 3a4eTy 8 7
3 | ITpome:kyTOYHAS aTTeCTALMA
3a4eT 7
Hroro 108 7
3.2. Temarn4yeckuil IVIaH U3yYeHUS TUCUUILIMHBI
3.2.1. OuHo-3a04Hast popma 0OydeHUs
TpynoemMKoCTh, Yac
AyauTopHasi
=
padora %
J:/Q Pa3pnennbi/Tembl o é % 8 g E
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Paznen 1. DopmupoBanue KaJpoBoro peepna 72 12 12 48
1.1 | Tema 1. Teoperndeckue BOpockl HGOpMUPOBAHHS YIIPAB- 16 2 2 12
JICHYECKOT'0 pe3epBa.
1.2 | Tema 2. MeTrononorust 1esiTEIbHOCTH 110 (POPMUPOBAHUIO U 16 2 2 12
Pa3BUTHUIO pe3epBa KaJIpoB
1.3 | Tema 3. dopmupoBaHue KaapoBOro pe3epna B opranuzanuu | 20 4 4 12
1.4 | Tema 4. PazpuTHe pe3epBa KaJpoB B OpraHU3alUN 20 4 4 12
2 Pa3nes 2. Onenka KaapoBoro pesepsa 36 6 6 24
2.1 | Tema 5. MeTo/1bI OLIEHKH COCTOSIHHSI pe€3€pBa KaJIpoB 18 4 2 12
2.2 | Tema 6. MeTo1bl OLIEHKH YNIPaBIEHUYECKOIO IEPCOHAIA 18 2 4 12
Hroro | 108 | 18 18 72

Teopus u ucmopusi popmuposanusi ynpasieHuecko2o pesepsa Kaopos.

3.3. Coaepxanue IMCHUNIUHBI

Paznen 1. @opmupoBaHue KaJpoOBOro pe3epsa

Tema 1. TeopeTrueckue Bonpocs OPMHUPOBAHUS YIIPABICHUECKOTO pe3epBa

3aoauu coz0anus u pazsumus pe3epea Kaopos.

OcHogbl cmpyKmypbl, 4eno8edeckutl paxmop 6 popmuposanuu ynpasieniecko2o pe3epea

Tewma 2. MeTtonomnorus nesTeIbHOCTH 10 (POPMUPOBAHUIO U PA3BUTHIO PE3EpBa KaJPOB.

Memoowt, memooonozus, OesmerbHOCb.
Hosvle mexnonocuu ghopmuposanus, ynpasienus, OyeHKu YNpasileniyecko2o pe3eped.
Tpunyunet Komnanuu 6 pabome no GOPMUPOSAHUIO U PAZBUMUIO Pe3eP8a KAOPO8.

Tema 3. @opMupoBaHHe KapOBOIO PE3EPBA B OpraHU3aLMH.

Tlooeomosumenvuwili 5man hopmuposanus pe3epsa Kaopos.
OcHoghbie Memoovl omobopa Kaopoa.

Omuueckue, COYUANbHO-NCUXONIO2UHECKUE U IMHUYECKUE ACNEeKNbl POPMUPOBAHUSL U PA3GUMUSL Pe-
3epea Kaopos.




Tema 4. Pa3Butue pe3epBa KaJpoB B OpraHU3aliu.
Ocnognbie npunyunsl U 3a0a4u pabomvl ¢ pe3epeom.
Inanuposanue pabomsi c pezepsom Kaopos.

Memoowl u npocpammsl n0020moeKu pezepaa.

Pasnea 2. Ouenka kaapoBoro pesepsa

Tema 5. MeTojipl OLICHKH COCTOSIHUS PE3EPB KAAPOB
Dhhexmusnocms opeanu3ayUOHHBIX UZMEHEHULL.
Memoowvi oyenku ynpasieHuecko2o nepcomad.
Ipumenernue mMemooos oyeHKu coCmosHus pe3epea Kaopoas.

Tema 6. MeTo/bl OIICHKH YIIPaBICHUYECKOTO pe3epBa.
Oyenka ynpaenenuecKko2o nepconaa.
ObyueHnue nepconana.
Opeanuzayus pabomul ¢ pe3epeom Kaopos.

TemaTuka CeMI/IHapCKI/IX/ IPAKTUICCKUX 3aHATHH

3.4. CemuHapcKue/IpaKTHYECKHE 3AHATHS

Temamuxka 1. OCHOBBI CTPYKTYPBI, YEIOBEUYECKUN (PaKTO B POPMHUPOBAHUH YIIPABIICHYE-

CKOT'O pe3epBa.

Temamuxa 2. HoBble TeXHOJIOTUU (OPMUPOBAHUS, YIIPABICHUS, OLIEHKU YIIPABIEHYECKOTO

pesepsa.
Temamuxa 3. OCHOBHBbIE METOJIbI OTOOPA KaJIpOB.

Temamuxa 4. 9TI/I‘IGCKI/I6, COIHNAJIPHO-IICUXOJIOIMYCCKHNEC U OTHHYCCKHUEC aCIICKThI (1)OpMI/IpO—

BaHMS M PAa3BUTHUS PE3€pBa KaJIPOB.

Temamuka 5. OCHOBHbIE IPUHIUIIBI U 33]]a4U paOOTHI C PE3EPBOM.
Temamuxa 6. MeTonbl 1 IPOrpaMMbI IIOJTOTOBKHU pE3€pBa.
Temamuxa 7. lIpuMeHEeHNE METOIOB OLIEHKH COCTOSIHUS PE3€pBa KaJIpOB.

Temamuxa 8. OnieHKa yIpaBlIeHYECKOTO MepCcoHaa.
Temamuxa 9. O6yueHue nepcoHarna.

3.5. Temaruka KypcoBbIX NPOEKTOB (KypPCOBBIX padoT)

He npexycMoTpeHo yueOHBIM IIJIaHOM

4. Y4eOHO-MeTOaAMYECKOEe U MH(OPMALIMOHHOE OOecreYeHne

4.1. HopmatuBHbie 1okKyMeHTHI 1 I'OCThI

- Koncrutynusa Poccuiickoii @eaepanuu: npruHsATa BCEeHApOAHBIM rojiocopanuem 12.12.1993.

- Tpynosoii koaekc Poccuiickoit @enepaunu ot 30.12.2001 N 197-03

- ITocranosnenne IIpaButenscTBa PO o1 31.10.2002 Ne 787 «O nopsiake yreepxaeHuss Equaoro
Tapru(HO-KBATU(HUKAIIMOHHOTO CIIPaBOYHUKA padoT u npodeccuii pabounx, Enunoro kBanudpukam-
OHHOT'O CITPABOYHHKA JIOJDKHOCTEH PYKOBOJMTEINEH, CIIEIINAIICTOB U CIY KAIINX».

- [locranosnenue IlpaBurensctea PO ot 01.08.2022 Ne 1365 «O6 0coOEHHOCTSIX MPAaBOBOTO
PETyIUpPOBaHUS TPYIOBBIX OTHOIICHHUI B OT/IEIBHBIX OPTaHU3AIUAX, UX CTPYKTYPHBIX MOIpa3iese-

HUAX U HAa OTHACJIBHBIX ITPOU3BOACTBCHHBIX 00BEKTaX.

- [Ipodeccuonanpubrii ctanaapt «CrenuanycT Mo YIpaBIeHUIO TIEPCOHATIOMY YTBEPIKICH MPH-

ka3oM Muntpyzaa Poccun ot 09.03.2022 Ne 109H.



4.2. OcHOBHAs TUTEpPATypa
1. YmpaBneHue uyel0BEUECKUMU pecypcam : Y4eOHUK U IPAKTHKYM JUIs By30B / 1101 001Iei pe-
nakmueit O. A. Jlammosoit. — Mocksa : U3marensctBo FOpaiit, 2025. — 406 c. — (Bricmiee obpa-
3oBanue). — ISBN 978-5-9916-8761-4. — Tekct : anexTponHHbIi // OOpa3oBarenbHas miatgopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/560094
2. Koprosa, M. A. KaapoBblii MeHEDKMEHT : yueOHUK 11 By30B / M. A. Koprosa. — 3-e u3z.,
nepepad. u pon. — Mocksa : U3parensctBo HOpaiit, 2025. — 206 ¢. — (Briciiee o6pa3oBanue). —
ISBN 978-5-534-18178-4. — Texkcr : anextpouHsIii // Obpa3zoBartenbHas ardopma KOpaiT [caiT].
— URL: https://urait.ru/bcode/566927

4.3. lonoiHUTEIbHAA JIUTEPATYPA

1. Operos, FO. I'. KanpoBas moauTrKa U KaIpoOBOE IJIAHUPOBAHUE : YUSOHUK U TIPAKTUKYM JIJIS
By30B / 0. I'. Oneros, B. B. [1aBnosa, JI. C. babsiauHa. — 4-¢ U31., mepepad. u aomn. — Mocksa :
UznatensctBo FOpaiit, 2026. — 707 ¢. — (Bricuiee obpazoBanue). — ISBN 978-5-534-18970-4. —
Texct : omekrponHbli // OOpasoBarenbHas 1iargopma IFOpaiitr  [caiit]. — URL:
https://urait.ru/bcode/588378

2. KaapoBble TEXHOJIOTUU TOCYAAPCTBEHHOW M MYHHIIUITATLHOU CITY>KOBI : YYCOHHUK U MTPAKTH-
KyM 171 By30B / mon obmieit pemaxuueit JI. B. ®otunoit. — 2-e u3za. — MockBsa : M3aarenscTBo
FOpaiir, 2025. — 367 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-13314-1. — TekcT : snek-
TpoHHbI // O6pazoBarenbsHas miatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/580241

3. MextuxanoBa, H.H. Ilcuxomornueckass OICHKAa TNepCOHANA : YYEOHUK Ui BY30B /
H. H. MextuxanoBa. — 2-¢ wu3a., ucnp. u nomn. — Mocksa : M3narensctBo IOpaiit, 2025. —
169 ¢. — (Bricmee obpaszoBanue). — ISBN 978-5-534-19674-0. — Texkcr : anextpoHHbIH // O6pa-
3oBatenbHas maatdgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/556886

4.4.971eKTPOHHBIE 00pa3oBaTe/bHbIE PecypChl
Jljig n3y4eHus OTAEIbHBIX TEM MOXKET Ucnoiib3oBarbes JOP
https://online.mospolytech.ru/course/view.php?id=11232

4.5. JIMueH3u0HHOoE ¥ CBOOOTHO pacnpocTpaHsieMoe IPorpaMMHoe odecrnedyeHmne
1. Onepannonnas cucrema, Windows 11 (unu Hike) - Microsoft Open License
2. Oducneie npunoxxenusi, Microsoft Office 2013 (unu vuxe) - Microsoft Open License

4.6. CoBpemeHHbIe podeccuoHaNIbHbIE 0a3bl JTaHHBIX U MHPOPMALMOHHbIE
CIIpaBOYHbIE CHCTEMbI
1. CnpaBouHO-KOHCYIbTalMOHHas 0a3za Koncynberant [Tmoc (HekoMmepueckast Bepcus)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

5. MartepuajibHO-TeXHHYeCKOe oOecreyeHmne
Aynuropuu, OCHalleHHbIE Y4eOHONH MeOENbl0 U MEePEHOCHBIM (CTallMOHAPHBIM) MYJIbTHME-
JTUIHBIM KOMIUIEKCOM (TIpoeKTop, HOYyTOYK (kommbiotep)/ SMART nocka).

6. MeToguveckue peKOMeHIAIUN

6.1. MeToanyeckue peKOMEeHIAUN /I MIPENoJABATE/IA 110 OPraHu3anuu 00yde-

HHSA
CBoeoOpa3zue 3Toro Kypca ornpeaesseTcsi 00beKTOM YIIPaBISHUS — YEJIOBEUECKHE PECypChl Op-
TaHU3allnu, U XapakKTepoM COBpCMCHHOﬁ praBHeH‘{eCKOﬁ JACATCIIbHOCTH, HaHpaBHeHHOﬁ, MpeKAC


https://urait.ru/bcode/566927
https://urait.ru/bcode/588378
https://urait.ru/bcode/580241
https://urait.ru/bcode/556886
https://online.mospolytech.ru/course/view.php?id=11232
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

BCET0, Ha paboTy C MEPCOHAIIOM, KaK OCHOBHBIM PECYpPCOM, OMPEIEISIONIMM KOHKYPEHTOCIOCO0-
HOCTb OpraHM3aluy. YIIPaBJIEHYECKas NEATENbHOCTh HE JOJDKHA UATHU B Pa3pe3 ¢ ACUCTBYIOIUMU
HPABCTBEHHBIMH, OPIraHU3aLMOHHO-YIPABIECHUYECKUMH, COLMAIbHO-IKOHOMUYECKUMH, KYJIBTYpHO-
STHUYECKUMHU, IOJIUTUKO-TIPABOBBIMU U JPpyTUMHU HOpMaMH. OCOOEHHOCTBIO TaHHOW Y4eOHO! AnCIH-
IUIMHBI SIBJISIETCS €€ BBIPAXKEHHBIN NPAKTHUECKUN XapakTep. [loaToMy Ha NeKIUAX CTYJEHT J0JIKEH
OCBOUTbH OCHOBHBIE TEOPETUYECKHE ACIEKTHI TEM, a Ha IPAKTUYECKUX 3aHATHAX II0KA3aTh HE TOJIBKO
3HaHUE OOIIMX TEOPETUUECKUX BOIPOCOB M3y4YaeMOMl TEMbI, HO U 0TPabOTaTh MPAKTUKY UX MpUMe-
HEHUS IS PEIIEHUS KEHCOB, OCHOBAHHBIX HAa PEAJIbHBIX CUTYALUAX.

B npouecce noAroToBKM K CEMUHAPCKOMY 3aHSTHIO KEJIATENbHO 03HAKOMUTHCS € MOCIEIHUMU
TEHECHIMSMU B 00JacTH MPEeIMETHON 001acTH, a TaK)Ke CaMOCTOSTEIIBHO 110100paTh MaTepyuail u3
npodeCCHOHATIBHBIX KYPHAIOB, H3/1aBaEMbIX 10 Pa3HBIM acleKTaM T€M JWCIUILTIHBI.

TpeboBaHMs K JEKIUH:

- HayYHOCTh M MH()OPMATHUBHOCTH (COBPEMEHHBIN HAYYHBIH YPOBEHb), J0KA3aTEIbHOCTD U ap-
I'YMEHTUPOBAHHOCTh, HAJIMYUE JOCTATOYHOI'O KOJIMYECTBA SIPKHUX, YOeIUTENbHBIX MPUMEPOB, (ak-
TOB, 000CHOBaHMA, IOKYMEHTOB U HAYYHBIX JI0KA3aTEIbCTB;

- AKTUBM3alMsl MBIIIJICHHUS CIyllaTesed, IOCTAHOBKA BOIPOCOB Ul PAa3MBILUICHUS, YETKas
CTPYKTYypa U JIOTMKa PaCKpBITHS [TOCJIEA0BATEIbHO U3JIaraéMbIX BOIIPOCOB;

- pa3bsICHEHHE BHOBb BBOJAMMBIX TEPMUHOB M Ha3BaHUM, pOpPMyJIMpOBaHUE TIaBHBIX MbICIEH
Y TI0JIO’KEHUH, TOAYEPKUBAHUE BHIBOJIOB, IOBTOPEHHE UX;

- HMOLMOHAIBHOCTb (hOPMBI U3JT0XKEHUS, TIOCTYIHBIH U SICHBIH A3bIK;

- IPUMEHEHNE NHTEPAKTUBHBIX METO/10B O0yUEHUS.

B npouecce o0ydenuss o0ydaromerocs MCHONb3YIOTCS pa3iMyHble BBl YYEOHBIX 3aHATUN
(ayAMTOPHBIX U BHEAYAUTOPHBIX): JIEKIIUU, IPAKTUYECKUE 3aHATHsI, KOHCYIbTauuu. Ha nepBoM 3a-
HATHM 10 JaHHOM y4eOHOH JUCLHUIUIMHE HEOOXO0ANMO 03HAKOMUTH 00YUaIOIIErocs ¢ MOPSIIKOM ee
U3YYEHHUsI, PACKPBITh MECTO U POJIb IUCLUUIUIMHBI B CUCTEME HayK, €€ MPAaKTUYECKOE 3HAYEHHE, JOBE-
CTH 710 o0yyarolerocsi Tpe0oBaHus Kadeapbl, OTBETUTH Ha BOIIPOCHI.

[Tpu moAroTOBKE K JEKLUMOHHBIM 3aHATUSAM HEOOXOIMMO MPOAyMaTh IUIaH €ro MpOBEACHUS,
COJIep’KaHNE BCTYIUTEIIBHON, OCHOBHOM M 3aKJIFOUNTEIBHON YacCTH JIEKIIUM, O3HAKOMMUTHCS C U3Me-
HEHUSIMU U JIONOJIHEHUSIMU B JICHCTBYIOIIEM TPYJIOBOM 3aKOHOJATEILCTBE, HOBUHKAMU y4eOHOU U
METOAMYECKON JINTEPaTyphl, MyOIUKAIMSIMUA NEPUOTUYECKON MedaTH 1Mo TeMe JIEKIIMOHHOTO 3aHs-
THUS, OIPEJEIUTh CPEACTBA MaTepUaIbHO-TEXHUUECKOT0 00ecedeH sl JIEKIIMOHHOTO 3aHTHUS U T10-
PAAOK UX MCIIOJIBb30BaHMs B XO/1€ YTEHHUS JIEKLMH.

B xoze nekmoHHOro 3aHATHS IPEnoAaBaTelb JOJHKEH Ha3BaTh TEMY, y4eOHBIE BOIIPOCHI, O3HA-
KOMHTb 00YyYaroIlerocsi ¢ epeuHeM OCHOBHOM U JIOTIOJIHUTENILHON JINTEpaTyphl 110 TeME 3aHATHUS.
Bo BcTynurenbHON 4acTu JIeKIMM 00OCHOBATH MECTO M POJIb U3y4aeMOM TeMbl B yUeOHOW AMCIIU-
IUIMHE, PAcKPBITh €€ MpakTHUYeckoe 3HaueHue. Ecnu unTaercs He mepBas JIEKIUs, TO HEOOXOIMMO
yBSI3aTh €€ TEMY C MpebIayIleH, He Hapyllasl IOTUKH U3JI0KeHUs yueOHoro Matepuana. PackpbiBas
coJiepKaHne y4eOHbBIX BOIPOCOB, aKIIEHTUPOBAaTh BHUMAaHKE 00y4YaroLIerocs Ha OCHOBHBIX KaTero-
pUsiX, ABICHUSX U MPOIIEccax, OCOOEHHOCTAX UX MPOTEeKaHUsl. PacKphIBaTh CYIIHOCTD U COAEpKAHHE
Pa3JIMYHBIX TOUEK 3PEHHS M HAYUHBIX [TOJIX0/10B K 00BSCHEHUIO TE€X HJIU UHBIX SIBIICHUI 1 IPOLIECCOB.

Crnenyet apryMEeHTUPOBAHO 0OOCHOBATh COOCTBEHHYIO TTO3UITUIO TIO CIIOPHBIM TEOPETUUECKUM
Bonpocam. [IpuBoauTh mpuMepsl. 3a1aBatTh MO X0y U3JI0KEHHS JIEKIIMOHHOTO MaTepHasa BOIIPOCHI
¥ CaMOMY J1aBaTh Ha HUX OTBET. ITO CIOCOOCTBYET aKTUBHU3AI[MN MBICITTUTENILHOM AESITENbHOCTH 00Y-
YaOIIErocs, NOBBIIIEHUIO MX BHUMAHU U MHTEpECa K MaTepually JEKLNH, ee coaepxkanuio. [Ipemno-
JlaBaTellb JI0JKEH pyKOBOJIUTH paboTOM 00ydaroierocs o KOHCIEKTUPOBAHUIO JIEKIIHMOHHOTO MaTe-
pHaia, HoJ4epKUBaTh HEOOXOIUMOCTh OTPAXKEHHUSI B KOHCIIEKTaX OCHOBHBIX MOJIOKEHUH n3ydaeMon
TEMBbI, 0CO00 BbIIENAS KaTerOpHalbHBIN anmapar. B 3akitounTeNbHON YacTH JIEKIIMKA HEOOXO0JUMO
chopMyIMpOoBaTh OOIKE BBIBOJBI IO TEME, PACKPBIBAIOIINE COJIEPIKAHUE BCEX BOMPOCOB, MOCTaB-
JICHHBIX B JIeKUUU. OOBSIBUTH TEMY OUEPEAHOIO JIEKIIMOHHOTO 3aHATHSI, 1aTh KPAaTKHE pEKOMEH AN



10 IMMOATr0OTOBKCE. OHpeHeHI/ITB MCCTO U BPEMA KOHCYJIbTallUH O6y‘-IaIOH_[I/IMCSI, MMOXXCJIaBIIMM BBICTY-
IHUTh C JOKJIaJJaMH 110 aKTyalbHBIM BOIIPOCAM 00CYKIaeMO# TEMBI.

Ha JICKIINU HeO6XOIII/IMO AKIICHTUPOBATh BHUMAHWEC Ha OGH.[I/IX BOIIPpOCax, yKa3bIBaTb Ha OCO-
OEHHOCTH MPOPECCHOHATTLHOM 3TUKHU OyIyHIero CHeNUaliuCcTa Mo yIpaBieHu o nepcoHanoM. Cpe-
CTBa, MOMOTAIOIME KOHCIICKTUPOBAHHUIO, - aKIICHTUPOBAHHOE M3JIOKCHUE MaTepualia JCKIHH, T. €.
BBIJICJICHUE TOJIOCOM, HHTOHAI[MEH, IIOBTOPEHHEM HanboJiee BaKHOM, CYIIECTBEHHON HH(OPMAIIUH,
UCIIOJIb30BAHUE T1ay3, 3aIIUCH Ha JIOCKE, JEMOHCTPALMU WIUTIOCTPATUBHOTO MaTepualia, CTporoe co-
OJIr0/IEHHE perjiaMeHTa 3aHsIThH.

HckyccTBO JIeKTOpa MOMOTaeT XOpOoLIel OpraHu3aiy padoThl 00YUYArOIIErocs Ha JICKIIUH.

Conepixanue, 4eTKOCTb CTPYKTYPbI JIEKI[HH, TPUMCHEHHE IIPHEMOB TOAICP)KaHMsI BHUMAHHS —
BCE ITO aKTUBU3HMPYET MBIIUICHUE U PaOOTOCIIOCOOHOCTD, CITIOCOOCTBYET YCTAHOBICHUIO IEIarOrv-
YEeCKOro KOHTAKTa, BBI3BIBACT Y 00YUAOIIETrOCs SMOIIMOHAIbHBINA OTKIIHK, BOCIIUTHIBACT HABBIKU TPY-
J0JTF00Us, POPMHUPYET HHTEPEC K IPEAMETY

6.2. MeToanyeckue yKa3aHus JJisl 00y4AIOIIUXCHA M0 OCBOCHUIO U CIUTINHbBI
Memoouueckue ykaszanus 011 pabonvl HA0 KOHCNEKMOM JeKYUU 80 8peMsl NPOBEOEHUsL IeKUUU.
Jlexuus — cucteMaTuyecKoe, Mocae10BaTeIbHOE, MOHOJIOTMYECKOE U3JI0KEHUE IIperoaaBare-
JeM yuyeOHOro MaTepuaia, Kak IpaBuilo, TEOPETUYECKOro xapakrepa. Ilpu noaroroske siekuuu mnpe-
Mo/IaBaTeNIb PYKOBOJICTBYETCS paboyueil mporpaMmMoil TUCHHUILIUHEL. B mporiecce nekiuii pekoMeH1y-
€TCsl BECTH KOHCIIEKT, YTO MO3BOJIUT BIOCJIEACTBUY BCIIOMHUTh U3yUEHHbIN yueOHbI MaTepuall, J10-
MIOJIHUTH COZIEpKAHKE IIPU CAMOCTOSITENIbLHOM paboTe ¢ IuTeparypoi, IoAroToBUThCA K 3aueTy. Cie-
JyeT TaKke oOpallaTh BHUMAaHHUE Ha KaTeropuu, GOpMyJIHPOBKH, PACKPBIBAIOIIUE COACPKaHUE TEX
WIM UHBIX SIBJIEHUN U IPOLIECCOB, HAYYHBIE BHIBO/bI U IPAKTUUECKUE PEKOMEHIALIUH, TTIOJI0KUTEIb-
HBII OIBIT B OPaTOPCKOM HCKyccTBe. JKenaTeabHO OCTaBUTh B pabOYMX KOHCIIEKTaX I0JIs, Ha KOTO-
PBIX AeNaTh MOMETKH U3 PEKOMEHJOBAaHHOM JIUTEPATYpPhl, AOMOJIHAIOIINE MaTepUal MPOCTyILIaHHOM
JeKIMHY, a TaKXkKe MOAYEPKHUBAOLINE 0CO0YI0 BaXKHOCTh T€X MJIM MHBIX TEOPETUYECKHUX MOJIOKEHHH.
BrIBoABI 10 JIEKIIMM TOJBITOKUBAIOT Pa3MbIILJIEHHUS MpenoiaBartess no yueoHslM Bonpocam. I1pe-
I10/1aBaTeNb IPUBOJIUT CIIUCOK HMCIIOJIBb3YEMbIX U PEKOMEHIyEMBIX UCTOUYHUKOB NIl U3YyYEHUS! KOH-
KpEeTHOM TeMbl. B KoHIIe ekuun o0yyaromuecss UMEI0T BO3MOXKHOCTb 3a]1aTh BOIIPOCHI MTPETo/1aBa-
TEJIO MO0 TEME JIEKIINH.

Memoouueckue ykazanus npu pabome Ha ceMUHAPCKOM/NPAKMULECKOM 3AHAMULU.

CeMuHapbl/IpaKTUYECKUE 3aHATHS PEATU3YIOTCS B COOTBETCTBUM C pabo4YMM y4eOHBIM Ijia-
HOM IIPH IIOCJIE0BATENIBHOM M3yUYEHUHU TEM JUCLUUIUIMHBL. B X01€ NOArOTOBKM K HUM PEKOMEHIY-
€TCsl IOBTOPUTH KOHCIIEKT JIEKUUH, U3yUYUTh OCHOBHYIO U JOIOJIHUTENbHYIO JTUTEPATypy, 03HAKO-
MUTbBCS C HOBBIMU ITyOJUKAIMSIMH B IEPUOJMUECKUX U3JJAHUAX: )KypHaJaxX, razerax u T..1. [Ipu sTom
clelyeT y4ecTh peKOMEHaluu MpenoaaBaress u TpeOoBaHUs yuyeOHOH mporpammsel. PekoMenay-
eTcs TaKKe J0padaThIBaTh CBOM KOHCIIEKT JIEKLIMH, JieJiasi B HEM COOTBETCTBYIOIINE 3alMCH U3 JIUTE-
paTyphbl, pEKOMEHI0BaHHOM IMpernojaBaTesieM U MpelyCMOTPEHHON yueOHol mporpaMmoil. Crienyer
HOJrOTOBUTH TE3UCHI AJIS BHICTYIUIEHUH MO BCEM y4eOHBIM BOIPOCAaM, BBIHOCUMBIM Ha CEeMUHap. 3a-
KaHYMBaTh MOJrOTOBKY CJIEAyeT COCTaBICHUEM IUIaHa (KOHCIEKTA) [0 U3yYaeMOMy MaTepuaiy (Bo-
npocy). ITo NO3BOJISIET COCTABUTH KOHLIEHTPUPOBAHHOE, C)KATOE MPEICTABICHUE 110 H3Y4aeMbIM BO-
npocam. B xone cemnnapa oOy4aronuiicsi MOXKET BBICTYNATh C 3apaHee MOArOTOBJIEHHBIM JT0KIIaI0M.
Taxoke OH JOJDKEH MPOSBIATh aKTUBHOCTB MPHU 00CY>KICHUU BBICTYIIJICHUN U JTOKJIAZ0B OJHOTPYIIII-
HUKOB. [IO0CKOIBbKY aKTHBHOCTH OOYYaroIIerocs Ha CEMHUHAPCKUX 3aHATHUSAX SBISETCS MPEAMETOM
KOHTPOJIS €0 MPOIBHKEHHS B OCBOCHUHU Kypca, IMOJIrOTOBKA K CEMHUHAPCKUM 3aHATUSAM TpeOyeT OT-
BETCTBEHHOT0 OTHOIIeHus. HeoOxonumo mpoaHanm3upoBaTh AECUCTBYIOIIEE 3aKOHOJATENbCTBA B
paMKax TeMbl CEMHUHAPCKOTO/TIPAKTHYECKOTO 3aHATHSL.

Memoouueckue ykazanus 01 00y4arOWuxcs N0 0C0EHUI0 CaMOCMOAMENbHOU PAdOmbi.
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CamocrosTenbHas paboTa aBisieTcs 00s3aTeNbHOM I Kaxk10ro 00yJaronerocs, ee 00beM 1o
JUCLUIUIMHE OTIPeeNsIeTCsl TEeMaTHUeCKUM Iu1aHOM. J[aHHOe BpeMst HeOOXOAMMO IOCBATUTD U3YyYe-
HUIO COOTBETCTBYIOILEH TEMBbI, TIOATOTOBKE CEMHUHAPCKOMY/TIPAaKTHYECKOMY 3aHATHIO (3a4eTy), BbI-
IIOJIHEHHUIO 3a/laHUM, BblIaBaeMbIX MpenojasareneM. [Ipu camocrostenbHoN pabore oOyyaromuics
B3aMMO/ICHCTBYET C PEKOMEHIOBAaHHBIMU MaTepUalaMd MPH MUHUMAJIBLHOM YYaCTHH IPEroiaBa-
TeJIs.

Paboma ¢ aumepamypoii.

CamocrosrenbHas paboTa ¢ yueOHUKaMH, y4eOHBIMU [TOCOOUSAMU, HAYYHOMH, CIIPaBOYHOM U I10-
MyJISIPHOM JUTEPATypOr, MaTepUalaMu MEPUOJNYECKUX U3AaHuM u MHTEpHEeTa, CTaTUCTUYECKUMU
JAHHBIMH sBJIsIeTCsl Hanbosee 3(h(PEeKTUBHBIM METOI0M IOJTyYEHHsI 3HaHUH, T03BOJISIET 3HAUUTENIBHO
AKTUBH3UPOBATH MPOIIECC OBIAJACHUS WHPOpMAaIUel, crnocoocTByeT Oosiee riyO0OKOMY YCBOCHHIO
U3y4yaeMoro marepuaia, popMupyer y oOyyaromuxcs CBO€ OTHOIIEHHE K KOHKPETHOH mpobieme.
N3yuas MmaTepual no yueObHoi kaure (yueOHUKY, yueOHOMY TOCOOUI0, MOHOTpa(HH, U JIp.), CICIYET
HEPEeXOJUTh K CIEAYIOIIEMY BOIPOCY TOJIBKO IOCJE MOJIHOTO YSICHEHUS MpenblIylero, Gukcupys
BBIBOZIBI M BBIYUCIICHHSI, B TOM YHUCIIE T€, KOTOPHIC B YYCOHHKE OIyIICHBI MIIA HA JICKIIUU JTAHBI JIJIS
caMocCTOsTeNIbHOrO BbIBOAa. Ocoboe BHUMaHKHe 00y4aroluiicss TOJDKEH 0OpaTUTh Ha ONpe/ieeHne
OCHOBHBIX MOHATHI Kypca. Hamo moapoOHo pa3dupaTh mpuMepsl, KOTOPBIE TOSCHSIOT ONPEICICHUS.
[Tone3Ho coCTaBIIATh ONMOPHBIE KOHCHEKTHI.

BrIBOIBI, TIONTyYEHHBIE B pe3yJIbTaTe U3yUYCHUs YIeOHOH JINTepaTyphl, pEKOMEHyeTCsl B KOH-
CIEKTE BbLIENATh, YTOOB! IPU MEPEUNTHIBAHUN MaTepualla OHH Jyyllle 3anoMuHanuck. [Ipu camo-
CTOSITEIIFHOM PELICHNUH 33/1a4 HY>KHO 0OOCHOBBIBATH KaX/IbIi ATAIl PELICHUS, HCXOS U3 TEOpeTHYe-
CKUX IOJIO’KEHHH Kypca. Borpocsl, KOTOpbIE BBI3BIBAIOT Y 00YYAIOIIErocs 3aTpy/JHEHUE IIPU MOAT0-
TOBKE, JIOJDKHBI OBITh 3apaHee chopMyIMpoBaHbl U O3BYUYECHBI BO BPEMs 3aHITUN B ayJUTOPUU IS
JIOMIOJIHUTEIBHOTO Pa3bsICHEHUS IPENoJaBaTesIeM.

Memooduueckue pexomenoayuu no n0020MoeKe K mecmuposanuio

TectupoBanue sBisteTcss GOpMOoil TEKYIIEro KOHTPOJIS 3HAHUHM CTYIeHTOB. TecTupOBaHUE CTH-
MYJIHPYET CUCTEMAaTHUECKYIO paboTy CTYACHTOB B T€UCHUE BCETO MEPHOAA U3YUCHUS AUCIUTUIINHBI,
YTO MOBBIIIAET IT03HABATEIbHO-TBOPYECKYIO HAIIPABICHHOCTh cCaM000pa3zoBaHusl. [Ipu moaroToBke k
TECTUPOBAHUIO HEOOXOAMMO HAPSAY C OCHOBHOM yueOHOMU JIUTEepaTypoi UCIIOJIb30BATh KOHCIIEKTHI
JIEKIMH, TOMOJIHUTENBHYIO JTUTEPATypy UM MaTepualibl U3 CIPAaBOYHBIX (KOHCYJIbTAMOHHBIX) 0a3.

Memoouueckue pekomenoayuu Ha cocmasienue U 8biCmynieHue ¢ 0OKIaA0OM.

Jloknaz, Kak BUJ CaMOCTOSTENIbHOM paboThl B yueOHOM Ipolecce, CnocoocTByeT (hOpMUpOBa-
HUIO HaBBIKOB HCCIIEZ0BATEILCKOM paboThI, pacIupsieT MO3HABATEIbHBIE HHTEPECH, YIUT KPUTHIEC-
CKU MBICTUTG. [Ipy HanmMcaHUK AOKJa/1a 1o 33JaHHON TeMe CTYIeHTY He00XO0AMMO COCTABIISET IUIaH,
1o100paTh OCHOBHBIE MCTOUHUKHU. Kak mpaBwiio, mpu pa3padoTKe JO0KIa1a UCTIOIh3yeTCsl He MEHee
8-10 pa3nMuHBIX UCTOYHHUKOB. B mporecce paboThl ¢ HCTOYHUKAMHU HY>KHO CUCTEMAaTH3UPOBATh I10-
Jy4eHHBIE CBEJICHHS, CIeNaTh BBIBOABI U 0000meHns. O0mas TeMaTuka JOKIJIAJI0B ONpeaesseTcs
npernojiaBaTeseM, HO B ONpeAEIeHUH KOHKPETHOH TeMbl MHUIMATHBY MOKET MpPOSBUTH CTYJEHT.
[Tpexne yem BBIOpaTh TEMy JOKJIa/1a, aBTOPY HEOOXOIMMO BBISIBUTH CBOI HHTEPEC, ONPEICITUTh, Hall
Kakoll mpo0semoil oH xoten Obl opaboTath, 6ojee rIyooko ee u3yunTh. Kaxkaplil 1oki1an qo1KeH
HAUYMHATHCA C BBEJICHH. BBeIeHUE - 9TO BCTYMUTENbHAS 9aCTh HAYYHO-HCCIIEIOBATENECKOM PaOOTHI.
ABTOp JTOJIKEH MPUIIOKHUTH BCE YCHIIUS, YTOOBI B 3TOM HEOOJBIIOM 10 00BEMY pasjiesie oKa3aTh
aKTyaJbHOCTh TEMBI, PACKPBITh €€ MPAKTHUECKYI0 3HAYMMOCTb.

B ocHOBHOI YacTH J10KJIaa pacKpbIBaeTCsl ero cojepxanue. Kak mpaBuio, OCHOBHasl 4yacTb
COCTOUT M3 TEOPETHYECKOTO U MPAKTUIECKOTO pa3esioB. B TeopeTrnueckoM pasierne pacKphIBalOTCS
UCTOpPHUS U TEOPUS HCCIETyeMOM MPoOIeMbl, TaeTcss KPUTUYECKUI aHATU3 JINTEPATyPhl U IOKa3bIBa-
IOTCS TTO3UIIMH aBTOPA. B mpakTHyeckoM paszziene n3nararTcsi METOIbI, X0, U pe3yJIbTaThl CaMOCTO-
ATEJbHO MPOBEIEHHOT0 SKCIIEpUMEHTa U (hparmeHTa. B 0CHOBHOI 4acTH MOTYT OBITH TaKXKe Ipe/-
CTaBJICHBI CXEMBI, JJHarPaMMBI, TAOJUIIBI, PUCYHKH U T.JI. B 3aKIF0UeHUN TOJBOIAITCSI UTOTH PabOTHI,




11

BBIBO/JIbI, K KOTOPBIM MPUIIIEI aBTOP, H PEKOMEHIAlUU. 3aKIIFOUEHUE TIOJDKHO OBITh KPAaTKUM, 00s13a-
TEIbHBIM M COOTBETCTBOBATH MOCTaBJICHHBIM 3ajayaM. [Ipu MoAroToBKE YCTHOTO BBICTYIUICHHUS
HYKHO YUHTBIBATh €T0 perjaMeHT - He 0osee 10 MuHyT. BecbMa BBIMTPHIITHBIM SBJISETCS MTPEICTAB-
JICHHE JTOKJIaJla, COPOBOXKIAIOIIEECs MPE3eHTAIUEH.

Memoouueckue pekomenoayuu cmydeHmam 0si N0020MOBKU NPE3eHMAyUll

KoMmnploTepHyt0 Npe3eHTalr0, COMPOBOXKAAIONLYI0 BBICTYIUICHHE AOKIAAYUKa, YyIoOHEe
BCET0 NOATr0TOBUTH B mporpamme MS PowerPoint. [Ipe3enTanus kak JOKyMEHT MPECTaBIsET COO0H
MOCIIEA0BATEIHbHOCTh CMEHSAIOIIUX JPYT APYyTa CIai0B — TO €CTh AIEKTPOHHBIX CTPAHUYEK, 3aHUMa-
IOIMX SKpaH MOHHUTOpA (06€3 MpUCyTCTBUS NaHene mporpammel). Yaiie Bcero AeMoHCTpaus mpe-
3€HTAllMU MIPOELUPYETCs Ha OOJBIIIOM dKpaHe, Peke — pa3gaeTcsi COOPABIIUMCS KaK MMeYaTHbIA Ma-
tepuan. KoimdecTBo ciaiiloB aJeKBaTHO COACPIKAHUIO U TPOJOJDKUTEIBHOCTH BBICTYIIIICHUS
(Hampumep, A 5-TWU MUHYTHOTO BBICTYIUICHUSI PEKOMEHYETCs MCIOJb30BaTh He Oosiee 10 caii-
JIOB).

Ha nepBom crnaiine 00s13aTenbHO IPEICTABISIETCA TeMa BBICTYIICHUS U CBEACHUS 00 aBTOpax.
Crnenyromue ciaiabpl MOKHO ITOATOTOBHTD, ABE Pa3IMYHbBIC CTPATETHU X MOITOTOBKHU:

1 cTparerusi: Ha claiflZibl BBIHOCUTCS] OMOPHBIM KOHCIIEKT BBICTYIICHUSI U KIFOUEBBIE CJIOBA C
TeM, 4TOOBI IMOJTH30BATHCSI MU KaK TUIAHOM JJISI BBICTYTIICHUSI.

B sToMm ciyuae k cnaiiiam npeabsBIsAiOTCA CleIyIoIre TpeOOBaHuUs:

- 00BeM TEKCTa Ha claiiie — He 0oJbIIe 7 CTPOK;

- MapKUPOBAHHBII/HYMEPOBAHHBIN CIIHUCOK CONEPKUT He OoJiee 7 37IeMEHTOB;

- OTCYTCTBYIOT 3HAKHU ITYHKTYAIMH B KOHIIE CTPOK B MAPKHPOBAHHBIX/HYMEPOBAHHBIX CITHCKAX;

- 3HaYuMasi HHPOpPMAIUS BBIICISIECTCS C TOMOIIBIO 1IBETa, Keruis, 3¢ dekToB anumanuu. Ocobo
BHUMATEJIFHO HEOOX0IMMO TIPOBEPHUTH TEKCT HA OTCYTCTBHE OMIMOOK 1 orte4aTok. OCHOBHAS OIMOKa
py BBIOOpE JAHHOW CTPATeTuu COCTOUT B TOM, YTO BBICTYIAIOIINE 3aMEHSIIOT CBOIO PeUb YTEHUEM
TEKCTa CO CJAaiI0B.

2 cTpaterus: Ha ciaiabl momemiaercs GakTuueckuii Mmarepuan (Tabnuibl, rpaduku dororpa-
¢buu U 1p.), KOTOPBIA SBISETCS YMECTHBIM M JIOCTATOYHBIM CPEJCTBOM HATJISIIIHOCTH, IIOMOTAcT B
PaCKpBITUU CTEPKHEBOU UICH BBICTYILIICHUS.

B sTOM ciyuae k criaiijamM MperbsBISIOTCS CIIEAYIONINE TPeOOBaHUS:

- BbIOpaHHBIE CPEJCTBA BU3yAIN3allul HH(pOpMAIMK (TaOJIUIbl, CXEMBI, TPa(UKH U T.J.) COOT-
BETCTBYIOT COJICPKaHUIO;

- MCTIOJIb30BaHbI HILTIOCTPAILIMU XOPOIIET0 KauecTBa (BBICOKOTO pa3pelleHus ), C YeTKUM U300-
pakeHHeM (Kak TPaBHIIO, HUKTO W3 MPHUCYTCTBYIOIINUX HE 3aWHTEPECOBAH BUUTHIBATHCS B TEKCT HA
BalllNX CJIalijlaX U BCMaTPUBAThCSI B METIKHE UILTIOCTPALINH).

MakcumanbHOE KOJTUYECTBO Tpaduueckoit nH(popmMaIum Ha OJHOM ciiaiizie — 2 pucyHka ((o-
Torpaduu, CXeMbI U T.J1.) C TEKCTOBBIMH KOMMEHTapHsIMH (He OoJee 2-X CTpOK K Kaxaomy). Haubo-
Jee BakKHask MHPOPMAIIUS JTOJDKHA PACIIoNiaraThCsl B IEHTPE dKpaHa.

OcHoBHas omuOKa pu BEIOOpE JaHHOM CTpaTeTUH — «COPEBHOBAHUE» CO CBOUM HILITIOCTpA-
TUBHBIM MaTepUaIOM (ayJUTOPUH HE MPEIOCTABISICTCS JOCTATOYHO BPEMEHU, YTOOBI BOCIPHUHSTH
MaTepuan Ha cnaiigax). OOblyHbIN cnaiia, 6e3 3¢ (dekToB aHMMaMK JO0JeH AEeMOHCTPUPOBATh Ha
skpane He meHee 10-15 cexyH. 3a MeHbIIee BpeMs MPUCYTCTBYIOIIUE HE YCIIEIOT OCO3HATH COJIEP-
JKaHHE claiiaa.

Oco0eHHO TIIATETFHO HEOOXOIUMO OTHECTHCH K 0OpMIICHHUIO Tipe3eHTauu. [ Bcex craii-
JIOB TIPE3EHTAIMH 10 BO3MOKHOCTH HEOOXOMMO HCIIOIh30BaTh OJMH M TOT K€ IMa0JIOH odopmIie-
HUS, KeTJIb JIJIs1 3ar0JIOBKOB — HE MEHBIIE 24 MYHKTOB, /71l HHGOpMaIuu — He MeHee 18, B mpe3eHTa-
[IUSX HE IPUHSTO CTABUThH MIEPEHOCHI B CIIOBAX.

Spkue Kpacku, CJIOXKHBIC IBETHBIC ITOCTPOCHWS, W3JIUIIHAS aHWMAIIHS, BBITPHITHBAOIINAN
TEKCT WM WIUTFOCTPAIUSl — HEe caMoe JIydulliee JOMOJHeHHEe K HaydHOMY JOoKiany. Takke Hexemna-
TEJBHBI 3BYKOBBIC 3(D(PEKTHI B X0OI€ IEMOHCTPAIIMH ITPE3CHTAITHH.




12

HawnyummmMuy SBISIIOTCS KOHTpAacTHBIE [BeTa (oHA U TeKcTa (Oenblii GOH — YepHBIA TEKCT,
TEMHO-CUHUHN (DOH — CBETIIO->KENTHII TEKCT U T.J.). JIyule He cMemuBaTh pa3Hble TUIIBI LIPU(PTOB B
OJTHOM Tpe3eHTaluu. PekoMenayercs He 3710ynoTpeOiIsaTh NPONUCHBIMU OyKBaMU.

Tabnuunas uHpopMalys BCTaBISETCS B MaTepHalbl Kak TaOJiHIla TEKCTOBOTO PEIaKTopa
MSWord unu tabnuynoro pepakropa MSExcel. [Ipu BctaBke Tabiuibl Kak 00bEKTa U IMPOTIOPLIUO-
HAJILHOM MU3MEHEHHH €€ pa3Mepa pealbHbIi 0TOOpaXkaeMblii pa3Mep mpudra J0KeH ObITh HE MEHEee
18 xerns. TaGnuibl ¥ AUAarpaMMbl pa3MeEIatoTcsl Ha OEIOM WK CBETIIOM (OHE.

[Tocne MOAroTOBKM MPE3eHTALUU TI0JIE3HO MPOKOHTPOIUPOBATEH CeOs BOIIPOCAMHU:

- YJIJIOCh JIM JOCTUYb KOHEYHOH IIeNM MPEe3eHTAUH (UTO YAAJIOCh ONpPEAeuTh, OOBSICHUTS,
MPEJIOKUTH UK IPOJAEMOHCTPUPOBATD C €€ IIOMOIIBIO);

- K KAKMM 0COOEHHOCTSIM 00BEKTa MPE3EeHTALNH YAAJI0Ch IPUBJIeYb BHUMAHUE ayAUTOPHH?

- HE OTBJICKAET JIU CO3JaHHAsI MPE3EHTAINS OT YCTHOTO BBICTYTIIICHUSI.

[Tocie moAroTOBKH MPE3eHTAIIMH HE00X0AMMa PENETULIUS BBICTYIUICHUSI.

Memoduyeckue pexomenoayuu cmyoeHmam 0Jisi HOO20MOBKU K 3a4emy.

[ToaroToBKa CTYZCHTOB K 3a4€Ty BKIIIOYAET TPH CTAIUU:

- caMocCTosITeNNbHAs paboTa B TeUeHHE yUeOHOT0 rojia CEMECTpa;

- HETIOCPEICTBEHHAs TIOATOTOBKA B JTHU, MTPEIICCTBYIONINE 3a4ETY;

- cJlada 3ayeTa.

[TonroToBKy K 3a4eTy 11€J1€CO00pa3HO HA4YaTh ¢ U3YYEHMs U IPOPadOTKH HOPMATUBHO-IIPABO-
BBIX MCTOYHUKOB M JUTeparypshl. [Ipexae Bcero, cieayer BHUMATENbHO EPEYUTaTh YIeOHYIO MPO-
rpaMMy M MPOTPaMMHBIE BOIIPOCHI JJISl TIOATOTOBKU K 3a4€Ty, YTOOBI BBIICIUTH U3 HUX HaUMEHEE
3HakoMble. Jlanee momkeH cieAoBaTh dTal MOBTOPEHUS BCETO MpOrpaMMHOro marepuana. Ha sty
paboTy 11e51eco00pa3HO OTBECTH OOJBIIYIO YacTh BpeMeHH. CIIeIyIONM dTAlOM SIBJISIETCS CAMOKOH-
TPOJIb 3HAHUS U3YYEHHOTO MaTepHala, KOTOPBIA 3aKII0YaeTcsa B YCTHBIX OTBETaX Ha MpOorpaMMHbIE
BOIIPOCHI, BHIHOCHMbIE Ha 3a4eT. Te3uchl OTBETOB Ha HauOoJiee CI0XKHBIE BOIIPOCHI JKEIATENbHO 3a-
nucaTh, TaKk KaK B MPOLECCE 3aMMCU BKIIIOYAIOTCS JOMOTHUTEIbHBIE MOTOPHBIE PECYPCHI MaAMSITH.
[TpenyoskeHHast METOMKA HETIOCPEACTBEHHON OJATOTOBKHU K 3a4eTy MOXET OBITh M M3MEHeHa. Tak,
JUISL CTYJICHTOB, KOTOpPBIE CUUTAIOT, YTO OHM YCBOWJIM IPOrPaMMHBIM MaTepual B MOJIHOM 00beMe U
YBEPEHBI B IPOYHOCTH CBOUX 3HAHUMU, TOCTATOUHO OETJIOro noBTOpeHus: yuedHoro marepuana. Oc-
HOBHOE€ BpeMsI OHU MOT'YT YAEIHUTh YIIIyOJIeHHOMY U3YUYEHUIO OTAETIbHBIX, HAN0O0JIee CIOKHBIX, AHC-
KYCCHOHHBIX npo0sem. JIutepatypa aJis MOATOTOBKM K 3a4eTy yKa3aHa B yueOHoil nporpamme. On-
HO3HAYHO CKa3aTh, KAKUM MMEHHO Y4YE€OHHMKOM HY’>KHO IOJIb30BaThCs JJIS MOATOTOBKU K 3aueTy,
HEIB3sI, TOTOMY YTO YY€OHHKH MUIITYTCS pa3HBIMUA aBTOPAMH, MIPEICTABISIONIMMHU CBOIO, HHOT/IA OT-
JUYHYIO OT JIPYTHX, TOUKY 3pEHHS 0 pa3IMYHBbIM Hay4HbIM npobsemam. [loaTomy At HOTHOTHI
y4eOHOM MH(pOpPMALIUK U €€ CPaBHEHUS JIyUIlle UCTIOJIb30BaTh HE MEHEE JIBYX YUCOHUKOB (yueOHBIX
nocoOuit). CTyJeHT caM BIpaBe MpUJIEPKUBAThCA JIF0OOOH M3 MPEICTABICHHBIX B YUeOHHKAX TOUEK
3peHus M0 CIOPHOM MpobsieMe (B TOM YMCiIe OTIMYHOMN OT MO3ULUHU MPENoAaBares), HO MpH yCio-
BUU JI0CTaTOYHON Hay4YHOU apryMeHTallH.

OCHOBHBIM UCTOYHHUKOM ITOJTOTOBKH K 3a4ETy SIBIISIETCSI KOHCTIEKT JIEKIMA. YUeOHbI MaTe-
pHaj B JIEKLUH JTaeTCs B CUCTEMaTU3MPOBAHHOM BUJIE, OCHOBHBIE €T0 MOJIOKEHHS IeTATU3UPYIOTCS,
MOJKPETUISIOTCST COBPEMEHHBIMH (PaKTaMi M HOPMAaTHBHOM HHQOpMaIei, KOTOpble B CHIY HO-
BU3HBI, BO3MOXHO, €Ille He BOLUIM B ONMYOJIMKOBaHHbIE MeYaTHbIe NUCTOYHHUKH. [IpaBuibHO cocTas-
JICHHBI KOHCIEKT JICKIIUH COJEPKHUT TOT ONTHMAIBHBIN 00beM WHpOpMaIni, Ha OCHOBE KOTOPOTO
CTYZCHT CMOXKET MPeJICTaBUTh ceOe Bech yueOHbIl MaTtepuan. Cieayer TOUHO 3allOMUHATh TEPMUHBI
U KaTeropuH, MOCKOJIBKY B MX ONPEACICHUSIX COIEPIKATCS MPHU3HAKH, IMO3BOJISIONINE YSICHUTH HX
CYUIHOCTb ¥ OTJIMYUTh 3THU MMOHATHUS OT APYTHX. B X0/1€ MOArOTOBKH K 3a4eTy HE00X0AMMO 00paIiaTh
BHUMaHHE HE TOJIHKO Ha YPOBEHb 3aTIOMUHAHMS, HO M HA CTETICHb TOHUMaHHUSI KaTEeTOPHUI M peaTbHbIX
IOPUJIMYECKUX MTPOOJIeM. A 3TO IOCTUTAETCS HE MPOCTHIM 3ay4YMBaHUEM, @ YCBOCHUEM ITPOYHBIX, CH-
CTEeMaTHU3UPOBAHHBIX 3HAHUH, aHAIUTHYECKUM MbIIIIeHneM. Cle0BaTeIbHO, HEMOCPEICTBEHHAS
MOJTrOTOBKA K 3a4eTy JOJDKHA B Pa3yMHBIX MPOMOPIMAX COYETaTh M 3alIOMUHAHME, U MOHMMAaHUeE
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POTPaMMHOT0 MaTepHuaia. B 3TOT neproa mojae3HbIM MOXKET ObITh O0OIIEHHE CTYIEHTOB C MIPETo/ia-
BaTEJISIMU 110 TUCLIUIIJIMHE HA KOHCYJIbTaLUX.

7. MDOHI OLICHOYHBIX CPEACTB

7.1. MeToabl KOHTPOJISI M OLIEHUBAHUSA Pe3yJIbTATOB 00yUeHHsI
Texyruit KOHTPOJIb (paboTa Ha MPAKTHYECKUX/CEMHUHAPCKUX 3aHATHSX ):
- YCTHBIE OIIPOCHI
- TECTUPOBaHUE
- BBICTYIUJICHHE C JIOKJIaJIOM
- Ipe3eHTauU
IIpomeKyTOUHBIN KOHTPOJIb
- 3a4eT

7.2. lllkayia © KpUTEPUHU OLCHUBAHUS Pe3yJIbTATOB 00y4YeHUS
Ycemmuwuii onpoc

Pa3BepHyTHIi OTBET CTyI€HTa AOJKEH IPECTABIATh COOOH CBSI3HOE, JJOIMUYECKH MOCTIe10Ba-
TEJILHOE COOOIIEHHNE HA 3aJaHHYIO TEMY, TOKa3bIBaTh €r0 YMEHHE IPHUMEHSTh OTIPEICIICHUS, TIPAaBUIIa
B KOHKPETHBIX CIIy4asiX.

Tlokazamenu oyenugeanusi:

1) monmHOTa M MPAaBUIBHOCTH OTBETA;

2) cTemneHb OCO3HAHHOCTH, IOHUMAHHUS U3yUYEHHOT0;

3) s3pIKOBOE O()OPMIICHUE OTBETA.

Kpumepuu oyenusanus ycmnozo onpoca:

5 0ann0B cTaBUTCSA, €CJIM CTYJIEHT IOJHO M3JlaraeT MaTepuai (OTBEYaeT Ha BOIPOC), JaeT
IPaBUJIbHOE OIIpe/IeJIEHNEe OCHOBHBIX OHATHUI; 0OHApy>KUBAeT IOHUMaHUE MaTepHaa, MOXXeT 000c-
HOBATh CBOM CYXKJIEHUS, TPUMEHUTH 3HAHUS HA NMPAKTHUKE, IPUBECTH HEOOXOIUMBIC MPUMEPHI HE
TOJIbKO U3 y4eOHHUKA, HO U CAMOCTOSITENIbHO COCTAaBJIEHHBIE; M3JIaraeT MaTepual MoCiIeJ0BaTEIbHO U
NPaBUIHHO C TOYKU 3PEHUST HOPM JIUTEPATYPHOTO SI3BIKA.

4 0aJjls1a CTaBUTCS, €CIIM CTYACHT JAeT OTBET, yIOBJIETBOPSIOIINN TEM ke TpeOOBAHUAM, UTO
U 1715 5 6a/ioB, HO gonyckaeT 1—2 ommOKH, KOTOpBIE caM e UCIIpaBIIsieT, U 1—2 Heodera B moce-
JIOBATEJILHOCTHU U SI3IKOBOM O(DOPMIIEHUN U3J1araeMoro.

3 0ass1a CTaBUTCS, €CIU CTYJIEHT OOHApYKUBAEeT 3HAHUE U TOHUMAHUE OCHOBHBIX TOJIOXKE-
HUI TeMBbl, HO U3JIaraeT MaTepual HEMOJIHO U JIOIYCKAeT HETOYHOCTH B ONPEECHUH MOHITUH W
(bopMyITHPOBKE TPABUIT; HE YMEET JOCTATOYHO TITyOOKO U TOKa3aTeIbHO 000CHOBATH CBOM CYXKICHUS
U [IPUBECTHU CBOM IIPUMEPBI; U3JIaraeT MaTepuajl HeMoCIeJ0BaTEIbHO U JIOMYCKAET OMINOKH B SI3bIKO-
BOM O OPMIICHHH U3J1araeMoro.

2 Gas1a CTaBUTCS, €CIIU CTYJCHT OOHApYyKUBaeT He3HaHUE OOJbIIEH YacTH COOTBETCTBYIO-
IET0 BOIPOCa, JOMYCKAaeT OMMOKKA B (POPMYIHMPOBKE OINpPENEICHUN W TPaBWII, MCKAKAIOIINE HX
CMBICJI, 0€CIIOPSIIOUHO U HEYBEPEHHO M3JIaraeT MaTepual.

Tecmuposanue
110 51% - HEYTOBIETBOPUTEILHO
51%-80% - y10BIETBOPUTENHHO
81% - 90% - xoporio
91% - 100% - oTnuyHO

oknao, npezenmayus

5 6a0B IIPpH BBIITOJIHCHHUHU CJICAYIOIIUX YCHOBHﬁI
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1. B xoe BBICTYIIJICHUSI PACKPBITHI CIIETYIOLINE BOIPOCHIL:
- CYTh pacCMaTPUBAEMOTO acCleKTa U MPUIUHY €T0 pACCMOTPECHHUS,
- ONMCAHKE CYIIECTBYIOMIMX IS JAHHOTO aCIeKTa MPoOJIeM U MpeaiaraeMble IMyTH UX PELICHUS.
2. CobmroieHHe periiaMeHTa.
3. [Ipeacrasnenue, a He YTEHUE MaTepHUaa.
4. Vcionb30BaHUE aKTyaJIbHBIX HOPMATHBHBIX, MOHOTPa()UUECKUX U MEPHUOIUYECKUX UCTOUYHH-
KOB JIUTEPaTYpHI.
5. YeTKOCTh OUKIIUH.
6. [IpaBUIBHOCTH U CBOEBPEMEHHOCTH OTBETOB Ha BOIIPOCHI.
4 0aJs1a: HEBBITTOJTHEHHUE JIFOOBIX JIBYX M3 YKa3aHHBIX YCIIOBUM.
3 faJu1a: HEBBINIOJIHEHHUE JIIOOBIX TPEX U3 YKA3aHHBIX YCIOBHH.
2 0aJj1j1a: HEeBBITOTHEHHUE JIFOOBIX YETHIPEX U3 YKa3aHHBIX YCIOBHA.

4.
3.
6.

7.3. OueHo4HblIe cpeacTBA

7.3.1. Tekymuii KOHTPOJIb

Ilpumepnvie sonpocul ons YCMHO20 onpoca

Uto Takoe KaapoBbIil pe3epB?
KakoBbI 3a71auu cO3/1aHMs U PA3BUTHUS KAJIPOBOTO pe3epBa’?
KakoBbl ipuHIHIEI (POPMUPOBAHUS KAJAPOBOTO Pe3epBa C yU4ETOM ITHUECKUX, COLUATBHO-

MICUXOJIOTHYECKUX U STHUYECKUX OCOOCHHOCTEH opranu3anuu?

7.
8.
9.
10.
11.
12.
13.
14.

Cdopmynupyiite 1iesbp 1 MECTO pabOThI C PE3€PBOM B YIPABICHUU IIEPCOHAIOM.

Kakue metonbl popMupoBaHus KaJpoBOTo pe3epBa MPUMEHSIOTCS B HalIei cTpaHe?

KakoBa TeXHOJIO0TUs MPUHATHUS PELICHUS O BKJIIOUEHUH B pe3epB?

Onumure METObI OLICHKH JI€JIOBBIX U JIMYHOCTHBIX KAUECTB KaHH/1a B PE3EPB.

Kakune MeTosibl MOTyT OBITh UCIIOJIB30BaHbI JUIsI POGECCHOHATBLHOMN MTOATOTOBKHU?
Oxapakrepu3yiiTe HCTOUHUKN (POPMHUPOBAHMSI KaIpOBOTO PeE3EpBa.

KakoBbl kpuTepuu GopMupoBaHus U BOCTPEOOBAaHHOCTH KaJIpOBOT'O PE3epBa.

Kakue Meronpl CHWKEHHUS PHUCKOB IIPH HA3HAYEHUSAX COTPYAHHKOB HA YIPABIECHYECKHE

JIOJDKHOCTH BBI 3HaeTe?

15.
16.
17.
18.
19.
20.
21.
22.
23.

3epBa’?

24.
25.

KaxoBbl TexHOMOTHU 0TOOpA MPETEHACHTOB B YIPABIEHYECKUM KaAPOBHIN pe3epB?

Kak mpoBouThCSt 0TOOP Ha OCHOBE AKCIIEPTHU3BI U IKCIIEPTHOM 1eATETHbHOCTH?
OxapaxkTepu3yiTe OCHOBHBIC TPUHITUIIBI U 33/1a4l PaOOTHI C KaJAPOBBIM PE3EPBOM.

Kaxue mpaBuna Hajo coOt01aTh MPU YIPABJICHUH JIEJIOBOM Kapbhepoi?

Uro BKIIOYAET B ce0s opranuzaius paboThl MO MIAaHUPOBAHUIO Kaphephbl COTPYAHUKOB?
[lepeuncnrre 1 OMUIINTE METObI PA3BUTHUS PE3EPBUCTOB.

OnuimTe MOIENN Kapbephbl «TPAMIUTHHY, «JIECTHHUIIAY, «3MEsD), KIIEPEITyThe.

Kak couerars oOyueHue u nepemenieHme?

Kakue ympasisembie GakTopbl BIUAIOT Ha 3G(EKTUBHOCTh MCIOIH30BAHUS KaAPOBOTO pe-

OnumuTe METOABI OIEHKH YIPaBICHYECKOTO TIEpCOHAA.
Kakue nokaszarenu xapakTepu3yroT 3 (HeKTUBHOCTh paboThI ¢ pe3epBoM?

IIpumepnotii d)opmam mecmoesvblx 60npocos

MO:XHO BBIJIETUTh HECKOJIBLKO TUIIOB KaZApoOBOI'o pe3cpBa:
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a) 1O BUY ACATEIBHOCTH;  0) 10 (PyHKIIMOHUPOBAHMIO; B) IO BBIIBM)KEHUIO.

PesepB GpyHKIMOHUPOBAHUS — 3TO:

a) rpymnmna creuruaIicToB U pyKOBOAUTENIEH, TOTOBSIIUXCS K pad0Te B paMKaX HOBBIX
HaIlpaBJICHUN;

0) rpyria crennajIucTOB U PYKOBOIUTENICH, KOTOPBIE TOJDKHBI B OYIyIIeM 00eCednTh d¢-
(dexTuBHOE (PYHKIIMOHUPOBAHUE OPTaHU3ALINH.

I1o Buny eATENIbHOCTH PA3INYaALo:
a) pe3epB pa3BUTHS, 0) rpymmy A B) rpynmy B.

ITo BpeMeHN Ha3HAYEHUS PA3TUYAIOT:
a) peseps porauuy; O) rpymmy A; B) rpyniy B.

KaxoBbl npuunHbI BEICBOOOXK1€HUSI pAOOTHUKOB B OpraHU3aluu (IIpyu HEOOXO0AUMOCTH He-
CKOJIBKO):

a) CTPYKTYpPHBIE CIIBUTH B TIPOU3BO/ICTBE;

0) nepemelieHre paOOTHUKOB BHYTPU OpraHU3allu; B) TEKy4€eCTh KaJIpOB;

I') IOBBIIIEHNE TEXHUIECKOTO YPOBHS IIPOU3BO/ICTBA;

1) ©3MEHEHHE 00hEMOB IMPOU3BOJICTBA; e)a,T, .

I'pynna B — aro:

a) KaHAWJAThl, KOTOPbIE MOTYT OBITh BbIIBUHYTHI HA BBILLIECTOSALIUE TOJKHOCTH B HACTOS-
11ee BpeMs;

0) KaHAUJATHI, BEIIBKCHUE KOTOPBIX TUIAHUPYETCS B OJMKaMIINe OAWH-TPHU TOJ1a.

KanpoBslii pe3epB TakKe MOXKET paCCMAaTPUBATHCS B IBYX aCIEKTaX:
a) BHyTPHOPraHU3allMOHHOM; 0) BHELLIHUM,;
B) BHYTPEHHUM; ') BHEOPTraHU3aLHOHHOM.

Peseps pykoBoauTens — 3to:

a) 3TO YacTh MEPCOHAJIA, KAXK bl MpeICTaBUTEIb KOTOPOH 3aCIyKUBAeT NepeMeIeHHs Ha
0oJ1ee BBICOKYIO JOJIKHOCTH MO CIYKe0HO-TIPOo(dheCcCUOHATBHOM JIECTHHUIIE,

0) dopmanbHO 0TOOpaHHAs! COBOKYITHOCTh COTPYAHUKOB, KOTOPBIE 00J1aat0T 3HAHUSMH,
YMCHUAMU U HAaBbIKaAMHU, aICKBATHBIMU IJId 3aHATHA B 6YZIYHI€M Z[OJ'DKHOCTCI\/’I PYKOBOAAMIECTO Xa-
paxTepa.

IlepBslii ypoBEHB pe3epBa KaJpoB — 3TO:
a) BCE CHEUAINCTHI PEANPUATHS; 0) PYKOBOIUTENN PA3INYHBIX PAHTOB;
B) 3aMECTUTENN PYKOBOAUTENIEH pa3IMUHOTO PAHTa.

MortuBanus Tpya — 3TO:

a) oOpa3oBaTENBHBIN H BO3PACTHOU IIEH3BI, CTAX PadOTHI, ypOBEHb MPOheCcCHOHATHHOM MO/I-
TOTOBJICHHOCTH, CAMOCTOSITENIbHOCTh B IIPUHSATUU PEIICHUI U YMEHUN UX peain30BaTh, YMEHUE Be-
CTH TIEPETOBOPHI, APTYMEHTHUPOBATH CBOIO IMO3HIIHIO, OTCTAUBATh €€ U JIp.;

0) unTepec K mpodeccuoHaIbHBIM MPoOIeMaM U TBOPUYECKOMY TPYAY, CTPEMIICHHE K pac-
HIAPEHUIO KPYro30pa, OpUeHTAIUs Ha IIEPCIEKTUBY, YCIIEX U JOCTHKEHUS, TOTOBHOCTH K COI[AJIb-
HBIM KOH(ITUKTaM B HHTepecax pabOTHUKOB U Jiea, K 000CHOBAaHHOMY PHUCKY.
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CrennanbHO cOpMUPOBAHHAS TPyTIIa PpAOOTHUKOB, 10 CBOMM KaueCTBAaM COOTBETCTBYIO-
11ast TpeOOBaHUAIM, IPEIBSBIISIEMBIM K PYKOBOAUTEISIM OTIPEICIICHHOTO PaHTa, MPOIICIINX aTTe-
CTAIIMOHHBII 0TOOP, CHEHATLHYIO YIIPABICHYECKYIO TIOJTOTOBKY M JJOCTUTTIIUX MTOJTOXHUTEIHHBIX
pe3yIbTaTOB B MPOU3BOICTBEHHO-KOMMEPUYECKOW ACATEIIBHOCTA OPTaHU3aIlH:

a) pe3epB PyKOBOAMUTENIECH HA BHIIBUKECHHUE; 0) aTTecTallnOHHAs] KOMUCCHS;

B) KaJIpoBasi CIy’»k0a; T) KaHAWJAThl HA YBOJLHCHHUE; 1) IBOYHBIN IITAT.

BriaBuxenue — 310:
a) mepeMeneHrue padbOTHUKA [0 TOPU3OHTANIH;, 0) IepeMelIeHre paboTHUKA IO BEPTHKAIIH.

IIpumepnoiit nepeuenv mem 0151 NOO20MOEKU 00K1aA0a, Npe3eHmauuu

Kanposslii pe3epB B KpU3UCHOM YIIPABJICHUH.
Kanpsr s addextuBHOrO OM3HECA.
Konuenmuu pezepsa kaapoB B MPOILJIOM U COBPEMEHHOCTH.
JIunepcTBO U pyKOBOJCTBO: MOBBILICHNE KBATU(UKALUU KaIPOB.

5. Merononoruueckue moaxoas K pOpMHUPOBAHUIO KaJIPOBOTO pPe3epBa C yUETOM CIECIUPUKI
JeSITeIbHOCTH OpraHNu3aL1u.

6. MortuBauus nepcoHana u KaJpoBblil pe3eps.

7.  MeToa00THs yU€HUS O KaJIpOBOM pe3epBe.

8. IlnmanupoBaHue pe3epBa KaJpoB.

9. VYmpasieHue nepcoHaIoM U KaJpoBbli BOIPOC.

10. Ot6op pe3epBa KaapoB.

11. dakropbl ONTUMAIBHOTO (HPOPMUPOBAHUS KaJIPpOBOTO pe3epBa.

12. YnpasreHueckast MbICIb U 3a00Ta O KaJPOBOM PE3EPBE.

13. Ymnpasienue nepcoHagoM u paboTa ¢ pe3epBOM KaJpoB.

14. TloaroroBka KajfpoB Jyisl IEPCIEKTUBHOTO MPOU3BOJICTBA.

15. IlpoGnema MOTHBAIMM YYaCTHUKOB KaJpOBOTO pe3epBa.

16. OcHOBHBIE METOBI 00YUYEHHUS KaJAPOBOTO PE3epBa.

17. OcobeHHOCTH OpraHU3alMy BHYTPEHHETr0 00y4YeHus IepcoHaIa.

18. Opranuzanus o0y4eHus IepcoHaNa ¢ OTPHIBOM OT ITPOU3BOJICTBA.

19. busHec u Kajpbl: 0COOEHHOCTH NMPEAPUHUMATEILCKOTO KaJJpOBOI0 pe3epBa.

20. B03MOXHOCTbH MCTIONIB30BAHUS PECYypCa KaJIpOBBIX areHTCTB KaK BHEIIHEW 0a3bl /Ui KaJapo-
BOT'O pe3epBa.

21. Hctopus y4eHwuit 0 KaJ[poBOM pe3epBe.

22. Kazaposbliil pe3epB 0J1aronoay4Horo npearnpusTus.

23. Metoabl moa0opa KaHAUIATOB B KaJAPOBBI pe3EpB.

24. OcobeHHOCTH U MPOrHO3bI PA0OTHI € KAJAPOBBIM PE3EPBOM HAa COBPEMEHHOM 3Tare 3KOHOMHU-
YECKOT'0 pa3BUTHSI CTPAHBI.

25. Ot0op 1 MOArOTOBKA KaHUIATOB B KaJpPOBBIN pe3eps.

26. Omenka pezepBa KaJpoB.

27. Ouenka 3¢ HeKTHBHOCTH 00yUEHUSI.

28. Merononoruyeckue 0COOEHHOCTH OLEHKU 3 (PEeKTUBHOCTH 00yUYeHHsI TIepCOHalla B OPTaHu-
3alusAX Maioro OusHeca.

29. Merononoruyeckue 0cOOEHHOCTH OLIEHKH 3((HEKTUBHOCTH 00YUEHHUSI [TEpCOHANA B KPYITHBIX
KOpIopanusix.

30. IIpuMeHeHHE METOOB OLIECHKH COCTOSIHUS pe3€pBa KaJIpoB.

31. IIporHo3upoBaHuE U IUIAHUPOBAHHUE PAOOTHI C PE3EPBOM KaJIpOB.

32. Pa3ButHe pe3epBa KaJpoB.

33. CouuanbHble HAYKH U YUEHHUE O KaJpOBOM PE3EPBE.

AW N —



34.
35.
36.
37.
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TpynoBoit noteHnKan paboOTHUKA.

VipaBieHre MepcoHaIoM U paboTa ¢ pe3epBOM KaJpoB.
dopmupoBaHue KaJIpoOBOTO pe3epBa.

Db PEeKTUBHOCTH MEPOIPHSTHIA 10 YIIPABICHHIO KAIPOBBIM PE3EPBOM.

7.3.2. IIpomexyTOouHAasi aTTECTaLUS
[IpomexxyTouHast aTTecTanus MOXET MPOXOAUTH MOCPEICTBOM TECTUPOBAHUS WIIUA MOCPE-

CTBOM yCTHOTO oTBeTa. [Ipu mpoBeeHrH MPOMEeXyTOUHOM aTTecTaluu B GopMe TECTUPOBAHUS TECT
JIOJKEH 0XBaThIBaTh Bce TEMbI Kypca. [Ipu nmpoBeneHnn npoMeKyTOUHOM aTTeECTallMU TOCPEICTBOM

YCTHOI'O OTBETA CTYACHT JOJPKCH OTBCTUTH Ha 2 BOIIpOCa.

1.

Hpumep%zﬁ nepevyeHb 60npocoe K sauemy.

Teopernueckre OCHOBBI (POPMHUPOBAHUS YIPABICHYECKOTO PE3EPBa: OCHOBHBIC MOHATUS U

SBOJIIOLIUSA [OIXO0O0B.

2.

PN R W

HcTopus pa3BUTHS MHCTUTYTA KaJpoBOro pesepsa B Poccun u 3a pyOexom.

Llenu u 3a1aun co3/1aHMsI KaJpOBOTO Pe3epBa B COBPEMEHHOM OpraHU3alHH.

Ponb xanpoBoro pesepsa B 00ecrieueHUM IPEEMCTBEHHOCTH YIIPABICHHUSL.

YenoBeueckuil (pakTop Kak KIHOUEBOW 3JIeMEHT (POPMUPOBAHUS YIIPABIEHUYECKOTO pe3epBa.
CrtpyKTypa KaapoBOro pe3epBa: BUbl, YPOBHU, KATETOPUH.

B3auMocBs3b cTpaTeruu pa3BUTHs OpraHU3aLMK U paOOTHI C KaJIPpOBBIM PE3EPBOM.
Metoponorus nesTeIbHOCTH 110 (POPMUPOBAHUIO M PA3BUTHIO Pe3epBa KaIpPOB: CYIIHOCTh H

COACPIKAHUC.

9.

10.

CoBpeMeHHbBIE METOIbI (HOPMUPOBAHHS YIIPABICHYECKOTO PE3EPBa.
HoBble TEXHOJIOIMH yIpaBiIeHUs KaJJpOBBIM pe3epBOM: LHU(PPOBbIE HHCTPYMEHTBI U aBTOMa-

THU3allus.

11.
12.
13.
14.
15.

3epB.

16.
17.
18.
19.
20.
21.

TexHOJI0ruM OLIEHKH KaHAWJATOB IPU 0TOOpPE B KaIPOBBIH pe3eps.

[TpuHIMIIBI KOMITAHUK B paboTe 10 POPMUPOBAHUIO U PA3BUTHIO pe3epBa KaJpoB.
OpraHu3anroHHas KyJbTypa U €€ BIMSHHUE Ha MPOLecChl pabOThI ¢ PE3EPBOM.
[ToaroToBuTENBHBIN TANl (HOPMUPOBAHKS KAIPOBOTO PE3€pPBA: aHAIIN3 MOTPEOHOCTEH.
OmnpeneneHne KIOYEBBIX JOHKHOCTEN U KPUTHUECKUX KOMIIETEHIUH Ul BKIIOYEHMS B pe-

OcHOBHBIE MeTO/1bI 0TOOpA KaHANUJATOB B KaJIPOBBIA pe3epB.

[lentpsr onenku (Assessment Center) kak MeTO 0TOOpa B KaJpOBBIi pe3epB.
[Tcuxonoruueckoe TeCTUpOBaHUE U MPOQecCHOHANbHbIE TPOOBI MPH 0TOOPE B pe3epB.
OTryeckue acreKTsl GOPMUPOBAHUS U PA3BUTHS KaJpOBOTO pe3epaa.
ConnanbHO-IICUXO0JIOIMYECKHE aCIEKThI pabOTHI C PE3epPBOM: MOTUBALIUS U JIOATIBHOCTb.
OTHHUYECKHUE U KyJIbTypHbIE OCOOEHHOCTH MpU (POPMHUPOBAHHUM pe3epBa B MHOTOHAIIMOHAJIb-

HBIX KOJIJICKTHBAX.

22.
23.
24.
25.
26.
27.
28.
29.
30.
31.

[TpuHUIMIIBI ¥ 32124k paOOTHI ¢ KaJJpOBBIM PE3€PBOM Ha ATalle pa3BUTHUS.

[TnanupoBaHre MHANBUIYAIBHOTO Pa3BUTHsI YUaCTHUKOB KaJpOBOT0O pe3epBa.
[TnanupoBanue pabOThI C pe3epBOM KaJpOB Ha ONEPATUBHOM U CTPATETHYECKOM YPOBHE.
MeToabl MOATOTOBKHU KaJIpOBOTO pe3epBa: 00yueHHE, CTAXXKHUPOBKH, POTAIUH.
[TporpaMMbl pa3BUTHSI KaIpOBOTO Pe3EpBa: CTPYKTypa U COJIepKaHuUe.

HacraBHu4ecTBO M KOYYMHT KaK METOABI Pa3BUTHsI YH4aCTHUKOB PE3€EpBa.

[TpoexTHas paboTa ¥ BpeMEHHOE 3aMeIIeHNE JOHKHOCTEH JIUIsl pa3BUTHSL pe3epBa.
WNunuBuayanbHble iansl pa3sutus (WUIIP) ans yqacTHUKOB KaJlpoOBOTO pe3epna.
Kputepun roToBHOCTH y4acTHHKA pe3epBa K HA3HAYEHUIO HA BHIIIECTOSIIYIO JOKHOCTD.
[Tousitue u Buab! 3h(HpeKTHBHOCTH pabOTHI C KaJIPOBBIM PE3EPBOM.
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32. D¢ eKTUBHOCTh OpPraHU3alMOHHBIX M3MEHEHUH NMPH BHEAPEHHH CHUCTEMBI KaJpOBOIO pe-
3epBa.

33. MeToapl OLIEHKH COCTOSIHUS KaJpOBOr0 pe3epBa: KOJIMUYECTBEHHbIE U KAUECTBEHHbIE II0Ka3a-
TEJH.

34. OueHka yKOMIUIEKTOBAaHHOCTHU PE3EPBA U TEKYUYECTH YUYaCTHUKOB.

35. MeTo/bl OIICHKH YIIPaBJICHYECKOTO epCOHaa, IpUMEHsIeMbIe 1Ji PE3EPBUCTOB.

36. IIpumenenue metona «360 rpamycoB» AJis OLIEHKH YYaCTHUKOB KaJIpOBOTO Pe3epBa.

37. JlenoBbie UTPBI U KEMC-METO B OIIEHKE TOTOBHOCTH PE3€pBa.

38. IlepuoAMYHOCTH U MPOLIEIYyPa OLEHKH YYaCTHUKOB KaJpOBOTO pe3epBa.

39. OueHka TMHAMUKH Pa3BUTHUSI KOMIIETEHIIMI YYaCTHUKOB pe3€epBa.

40. Kpurtepuu orceBa 1 0OHOBIICHHS KaJJpOBOTO pe3epBa.

41. B3auMOCBs3b OIICHKH pe3epBa C CUCTEMOM 00y4EeHHS TIEpCcoHaa.

42. Opranuzanus o0y4eHHs yYaCTHUKOB KaJpOBOTO pe3epBa: (GOpMbI U METO/BI.

43. Onenka 3((eKTUBHOCTH NPOrpaMM 00y4eHUs AJIs KaIpOBOTO pe3epBa.

44. Opranuzaius paOOThl C KaJIpOBBIM pe3epBOM: pacmpeneneHue 308 orBeTrcTBeHHOCTH (HR,
PYKOBOJUTEIH, TOM-MEHEKMEHT).

45. JlokyMeHTaloHHOEe obecrieueHre paboThl ¢ KaJpOBbIM pe3epBOM (TIOJI0KEHHE, PETJIAMEHT,
0a3a JaHHBIX).

46. MotuBanus y4aCTHUKOB KaJIpOBOI'O pe3epBa U UX PYKOBOJIUTEIIEH.

47. OneHka COLUAIbHO-IICUXOJOTMYECKOro KJIMMaTa B KOJIJIEKTHBE IPH BBEJEHUU CUCTEMBI pe-
3epBa.

48. IlyTu coBepUICHCTBOBAHUS CHCTEMbI (HOPMUPOBAHUS, PA3BUTHUS U OLIEHKU KaIpOBOTO pe3epBa
B OpraHM3aliH.

49. PackpoiiTe cofepxaHie ONEPaTUBHOTO IIaHa Pa0OTHI C IEPCOHATIOM.

LIpumepnsiii popmam mecmoguvix 60npocos

CrieninanbHO cOPMUPOBAHHAS TPyTIIa pAOOTHUKOB, 10 CBOMM KaueCTBaM COOTBETCTBYIO-
1ast TpeOOBaHUSAM, MPEIbIBISIEMBIM K PYKOBOJAUTENSM OINPENICICHHOTO PaHra, MPOIIE/IINX aTTe-
CTAIlMOHHBIN 0TOOP, CHIEIUATBHYIO YIIPABIEHYECKYIO IMOJATOTOBKY U JOCTUTIIINX MOJOKUTEIBHBIX
pE3yIAbTATOB B IPOU3BOACTBEHHO-KOMMEPUYECKON EATEIbHOCTH OpraHU3allun:

a) pe3epB PyKOBOAMUTENICH HA BBIIBIDKEHUE; 0) aTTeCTallMOHHASI KOMHUCCHS;

B) KaJpoBasi ciIyx0a; r)a, 0; n) a, 0, B.

Kakoit meTo1 mo3BosisieT HanboJsiee TOUYHO OINPEeNIUTh XapaKTep U CojiepKaHue MOTpeOHO-
CTH B 00y4Y€HUH MepCcoHaa:

a) aHaJIN3 UCTIOJTHEHHs paboTHI; 0) GamaHCOBBIN METOJ;

B) aHaJIU3 NMPOOJIEM B TUHEHHO-(YHKIIMOHATIBHBIX MOPa3IEICHUSIX.

Pa6ota ¢ pe3epBOM peeMHHUKOB-Ty0JIepOB:

a) He JOJKHA HOCHUTD LIEJIEBOI0 XapaKTepa;

0) opranu3arus 3a00TUTHCS 00 UX PA3BUTUU JJIS TOCIEAYIOIIEro 3aMelieHust uMu uepes 10-
20 et pyKOBOAAIICH JODKHOCTH BOOOIIIE, a HE IS 3aHATHS UMH CTPOTO ONPEACIICHHON TOHKHO-
CTH;

B) OpraHu3aIys TOTOBUT MX TOJBKO /ISl BHEOPTaHU3AIIMOHHOTO KaphEPHOTO POCTA;

T') BCE NEPEYUCICHHOE BEPHO; 1) BCE NIEPEUNCIIEHHOE HE BEPHO.

MOo’KHO BBIIEIUTH HECKOJIBKO TUIIOB KaJpOBOTO pe3epBa:
a) 1O BUY AEATENbHOCTH;  0) 10 (PyHKIIMOHUPOBAHMIO; B) MO BBIIABH)KEHUIO.

[IpyHIMI aKTyalnbHOCTH pe3epBa — ITO:
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a) OpHeHTAIUs Ha MPOPECCHOHAIBHBIN POCT, TPeOOBaHMS K 00pa30BaHMIO, BO3PACTHON
L[EH3, CTaX PadOTHI B JOJDKHOCTH U JUHAMUYHOCTD Kapbepbl B 1IEJIOM, COCTOSIHUE 3/I0POBBSI;
0) TOTPeOHOCTH B 3aMEIICHUH TOJKHOCTEH JI0JKHA OBITh peabHOM.



