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1. Hexau, 3a1a4mn U MUIAaHUPYeMble pPe3yJabTAThI 00yYeHHs N0 JUCHUILJINHE

Lenv Oucyunaumvl: yCBOGHHWE OOYYAIOMIUMUCS CYIIHOCTH M METOJOB HAy4YHOrO IMOAX0J]a K
TEOPETUYECKOMY U TMPAKTUYECKOMY PEIICHUIO0 MpoOJIeM KaapoBOM TOTUTHKHA U KaJIPOBOTO
IUTAHUPOBAHMS ITEPCOHAJIA B KOMITAHUSX Ha Pa3IUYHBIX YPOBHAX YIIPABIICHUS.

3aoauu oucyuniunuor:

— YCBOCHHE 00YYarOIIMMHUCS OCHOBHBIX HAIIPABJICHUN U TPUOPUTETOB KAJPOBOU MOJIUTUKU U
KaJIpOBOT'0O TUTAHUPOBAHHS B CHCTEME MEHEKMCHTA OpraHu3alliu;

— QopMupoBaHUE TCOPETHYSCKUX M METOAOJOTHYECKHX 3HAHHUK 10 BOIPOCaM KaJIpOBOH
MOJINTUKU U KAJAPOBOTO IJIAHUPOBAHUS;

— YMEHHUE CaMOCTOSATEIHHO OPTaHU30BBIBAThH PAa3pa0dOTKY U PEATU3AIMIO KaJIPOBOU TOJTUTHKH
OpraHM3aIH, COCTABJICHHUE KaJPOBBIX IUTAHOB 1O OTJCIBHBIM HAIIPABICHUSAM PaOOTHI C TEPCOHATIOM;

— mnpuoOpeTeHHe OOYYaroIIMMKCS YMEHHS IPUHUMATh YIPABICHUYCCKHE PEIICHHUS 110
(OPMHUPOBAHUIO U PeATU3aALUN KaPOBOM MOJTUTUKH

O6y‘-I€HI/I€ IO JUCHHUITIIMHE ((KaIIpOBaSI IMOJIMTHKA U KaAPOBOC INIAHUPOBAHHEC» HAIIPABJICHO

Ha (popMUpOoBaHUE Y 0OYYAIOLIMXCS CIASAYIOINUX KOMISTEHIUH:

Kon m HamMeHOBaHHE
KOMIIETeHIINH

I/IHHI/IKaTopr JOCTHIKCHHUSA KOMIICTCHIIMHN

K-8

CrnocoOeH pa3pabaTbiBaTh
COLIMAIIbHBIE TPOTPAMMBI,
HPOTrPaMMBI IO CO3JIAHHIO

KOM(pOPTHBIX  YCJIOBUH
Tpyda B OpraHH3alluH,
ONTUMAJIbHBIE  PEKHUMBI
Tpyaa u OTOBIXA,
MEPOTPHSITHS 110
00ecrneYeHHIO

06e30MacHOCTH U1t
pa3IMYHBIX KaTeropuii

HepCcoHajIa OpraHu3ain

NIIK-8.1. 3HaeT: cucreMy, OCHOBHBIE MOJIXO[bl, HANpaBICHUS U
MexaHu3Mbl (popMupoBaHus 3()(HEKTUBHON KaIpOBOW MOJUTHKH U €€
AJIEMEHTOB;

UIIK-8.2. VYwmeeT: nNpoBOAUTH aHaIU3 KaJApOBOM  MOJUTUKU
OpraHM3aliK; MPOBOAUTH aHAJIN3 BHYTPEHHUX U BHEIIHUX (DaKTOPOB
COIIMAJIbHO-?)KOHOMUYECKOTO PAa3BUTHS OpraHU3alluH, OMPEIeNATh
ONTHMAaJbHbIE AaKTyaJlbHbl€ METOJbl M CTpPATeTHMH YIPABIICHUS
pa3BUTHEM OpTraHU3AINH, OLICHUBATH YPPEKTUBHOCTH (PUHAHCOBOTO U
OpPraHU3aIMOHHOTO O0ECTICUeHHsI pealn3alliil CTPATeTHH Pa3BUTHS
OpraHu3aluu

HIIK-8.3. Bnaneer: HaBBIKAMH OnpeAeIeHus SJIEMEHTOB
¢dopmupoBanus 3h(HEeKTUBHON KaJAPOBOI MOTUTHKH OPTaHU3AINH;
HaBBIKAMHU AaHaliu3a pPE3yJbTaTOB HCCICJOBAHMNA W TPAKTHKON
IIPUMEHEHUS Pe3yIbTaTOB UCCICJOBAHUN B KOHTEKCTE LieJIed U 3a1a4
npohecCHOHaTLHON ACSITETLHOCTH

IIK-2 YmMmeer
pa3pabaTbiBaTh U
MPUMEHSATh METOJIbI U
WHCTPYMEHTBI
MIPOBEICHUS
HUCCJIEIOBAaHUI B CUCTEME
YIpaBIEHUS TIEPCOHATIOM,
MIPOBOJIUTH AHAJIN3,
CTPYKTYypUPOBaHHUE U
OIICHKY UX PE3yJIbTaTOB

NIIK-2.1. 3naeT: TEeXHOJIOTHH U METOAO0JIOTUN TTPOBEICHUSI aHAITN3a 1
WCCTIEOBAHMS CTPYKTYpPhl OpraHu3alil W €€ YeJOBEUeCKHX
pecypcoB, hopMupoBaHHS MOTPpEOHOCTEH B mepcoHase (podeccum,
CIICIIMATLHOCTH); OCHOBHBIE BHJBI M OCOOCHHOCTH KaJIpOBOM
IIOJIUTHKH;

NIIK-2.2. YMeeT: NpUMEHATh METOAMKH MTOUCKa, cOopa 1 00paboTKH
nHbOpMaAIMM; HAXOAWTh W  OCYHIECTBISITh CHUCTEMAaTH3AIIUIO,
KPUTHYECKHI aHAJIN3 U CUHTE3 MHPOPMAIIHH, TIOTYYSHHON U3 Pa3HbIX
WUCTOYHUKOB; TPUMEHATh CHCTEMHBIM TOIXOJ [UISl  pEIICHUs
MOCTaBIICHHBIX 3a/1a4 HANPaBJICHHUS TMOATOTOBKH; MPOBOIUTH aHAIN3
CTPYKTYpHI ¥ IJIAHOB OPTaHU3allnu;

NIIK-2.3. Brnageer: HaBbIKaMU aHalv3a TIUIAHOB, CTpaTeruil Hu
CTPYKTYphI OpraHu3anuu; (GopMUpOBaHUS dJIEMEHTOB d(PPeKkTUBHON
KaJIpOBOM MOJTUTHKH

2. MecTO IMCUMINVIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JlucuumnirHa OTHOCUTCS K YacTu, POPMHUPYEMOM ydacTHUKaMH 00pa30BaTeIbHbIX OTHOIICHUH.




I[I/ICL[I/IHJII/IHEI ((KaI[pOBaSI IMMOJIMTHUKA U KaAPOBOC IJIAHUPOBAHUEC) B3aMMOCBA3aHa JIOTUYCCKU U

COJIeP’KATENbHO-METOAMYECKH C APYTMMU JUCHUIUIMHAMH Y4eOHOro ImjaHa, (OopMUPYIOLIUMU
KOMIIETEHIIMH Oyaymmx OakanaBpoB mo HanpasieHuto 38.03.03 YnpasieHue nepcoHaioMm.

3. CTpykTypa u coaep:xaHue TUCHUNINHBI
OO01mmas TpyA0eMKOCTh TUCIUTUTMHBI COCTABIISET 2 3a4eTHBIE eNUHUILIBI (72 daca).

3.1. Buabl yueOHOil padoThI M TPYA0E€MKOCTh

3.1.1. O4Ho-3a04Hast popma 0OydeHUs

Ne . Kosn4ecTBo CemecTpsl
Bupa yueOHoii padoThl
n/n 4acoB
1 | AyauTopHblie 3aHATHS 36 5
B ToM uucne:
1.1 | Jlexknun 18 5
1.2 | CemuHapckue/mMpakTUYECKUE 3aHATUS 18 5
2 | CamocrosiTeibHasi padoTa 36 5
B ToMm uncie:
2.1 | IloxroroBka K NPakKTUYECKUM 3aHATUSIM 18 5
2.2 | IloaroroBka JOKJIaja U pe3eHTaIU 4 5
2.3 | [longrotoBka K 3adery 6 5
2.4 | U3yuyeHue nurepaTypsl 8 5
3 | IlpomexkyTouHasi aTTecTanus
3auer 5
HTroro 72 5
3.2. Temarn4yeckuil IVIaH U3yYeHUS TUCUUILIMHBI
3.2.1. OuHo-3a04Has popma 0OyueHUs
TpyaoemMKoCTh, 4ac
AynuTopHasi
padora =
z
Ne Paznenbl/TemMbl o g E E E
n/m AACHHILTHHBI ?g = & § E E S
= | gl 288/ ¢°
2| 228 2
SE | O
1.1 | Tema 1. Memoouka usyuenus npobrem Kadpoeo NOIUMUKU. 10 2 6
1.2 | Tema 2. Ilpagogule 0ctogbi KAOpOBOU NOIUMUKU OPSAHUZAYUU. 10 2 2 6
1.3 | Tema 3. Kadpoguie npoyeccuvl u Kadpogvle OmHoOuweHUs KaK 00beKmbl 14 4 4 6
Kaoposoll NOIUMUKU OP2AHU3AYULL.
1.4 | Tema 4. Mexanusmol peanusayuu Ka0pogou NOJUMUKU OP2AHUAYUL. 14 4 4 6
1.5 | Tema 5. Ilpocnozuposanue u nianupoganue mpyooguix pecypcos u 14 4 4 6
3aHAMOCMU.
1.6 | Tema 6. Qynxyuu cospemennou HR - cayorcoul opeanuzayuu. 10 2 2 6
HTroro 72 18 18 36




3.3. Coaepxanue 1UCHUNIAHBI

Tema 1. Memoouka uzyuenusi npooaem Kaoposoi NOIUMUKU.

[TonsiTue xaapoBoOW MOJUTHUKU. POJb CTOPOHHMX OpraHu3anuidé B KaJpoBOM MOJHUTHKE U
KaJIpOBOM IUIAHUPOBAHUU B OPTaHU3AUU

Tema 2. [Ipasosvie 0CHOBbI KAOPOBOU NOIUMUKU OP2AHUZAYUU.

KanpoBast monutHka: CyliHOCTh U COJEPKAHKUE MOHATHSA, YPOBHU. THIIBI U BUJIBI KaJAPOBOH
noauTukd. Pa3paboTka kajpoBOW MONUTHKH OPraHU3alldd. Y4YacTue CTOPOHHHMX OpPraHH3alii B
MJIAHUPOBAHUU KaJIPOBOU MOJTUTHKU

Tema 3. Kaopogvle npoyeccvl u Kaopogvle OMHOULEHUsL KAK 00beKmbl KAOpOBOU NOTUMUKU
opeaHuzayuu.

[TonsiTue xaapoBoro miuaHupoBaHus. OCHOBHbBIE 3TAIlbl U BUABI KaJpPOBOTO IUIAHUPOBAHHUS.
[TnanupoBanue MOTPEOHOCTH B Kaapax.

Tema 4. Mexanuszmul peanuzayuu Kaoposou NOJUMUKU OP2AHUZAYUU.

Crparerusi pa3BUTHs, CTpATETUsl YIPaBICHUS, CTPATETUYECKOE TIJIAHUPOBAHUE U KaJPOBbIE
CTpaTeruu: OINpeAeNeHUs] MOHATUNA U UX B3aMMOCBs3b. THIBI KaapoBbIX cTpareruii. PazpaboTka
KaJIpoOBOM cTpaTeruu opranuzanuu. PakTophl, BIUSAIOINIME Ha KaJpoBYylO cTpareruto. Kaaposas
cTparerus B chepe rocyJapcTBEHHON M MyHUIIUIIAIBHOM CITy>KObI HA COBPEMEHHOM JTarle.

Tema 5. IIpocnosuposanue u nianuposanue mpyoossix pecypco8 u 3aHamocmu.

CooTHoOIIEHHE TOHSATHI «yIpaBlIeHWE IEePCOHATOM/KaIpamMm», «KaapoBas IOJIUTHKAY,
«KaapoBas crparerus». Jramnbl ((Pa3bl) KU3HSACITSILHOCTH OpraHu3anuu. VM3MeHeHune KaapoBoi
CTpaTeruy Ha OTJEIbHBIX dTanax.

Tema 6. Dynxyuu coepemennoti HR - cayacovl opeanusayuu.

3aBUCUMOCTb MEXIYy OpraHU3allMOHHOW CTpaTerueu, KaJpoBOil MOJUTUKON U peanu3aiueit
byHKUMA yripaBiaeHus nepconanom. CTpaterus yrpaBieHHUs IEPCOHATIOM B YCIOBUAX KpU3HCa.

3.4. Temaruka cCeMUHAPCKUX/MPAKTUYECKHUX 3AHATHI

3.4.1. CeMuHapcKue/IpakTUYECKUE 3aHATHSI

Ne Tema 3ansaTus
TEMATUKHU
| MeTtoauka n3ydeHus npodseM KaJpoBOoi NOJUTHKH.
2 [IpaBoBBIE OCHOBBI KaIpOBOM MOJUTUKHN OPTaHU3ALUN.
3 Kanpossle npoliieccsl ¥ KaJipOBble OTHOIIEHHS KaK 0ObEKThl KaJJpOBON MOJIUTUKU
OpraHu3aIuu.
4 MexaHu3Mbl peajiu3aliy KaJIpOBOU MOJUTUKUA OpraHU3aluu.
5 [IporHo3upoBaHue U NMJIAHUPOBAHUE TPYAOBBIX PECYPCOB M 3aHATOCTH.
6 @ynkun coBpeMeHHON HR - ciy»x0b1 opranusanmu.

3.5. Temarnka KypcoBBIX POEKTOB (KypPcOBBIX padoT)
He mpexycMoTpeHo y4eOHBIM TIJIaHOM

4. YueOHO-MeTOAUYeCKOEe M HHPOPMALIMOHHOE o0ecleueHne

4.1. HopmatuBHbie 1okyMeHTHI 1 'OCThI

— Koncrutynus Poccniickoii @enepanun: NpuHATa BCEHAPOIHBIM rojiocopanuemM 12.12.1993.
— Tpynosoii kogekc Poccuiickoit denepannu ot 30.12.2001 N 197-03



— IlocranoBnenue IlpaBurenscrea P® ot 31.10.2002 Ne 787 «O nopsinke yrBepkaeHust Equnoro
Tapu(HO-KBATM(PUKANMOHHOTO  CIpaBOYHMKAa pabor u mpodeccuit  paboumx, EnxumnHoro
KBAJTM(PHKAIIMOHHOTO CIIPABOYHUKA JOJDKHOCTEH PYKOBOAUTENEH, CIEIIMATIMCTOB U CITYKAIHX).

— IlocranoBnenue IIpaBurensctBa P® ot 30.03.2022 Ne 511 «O6 0COOEHHOCTSIX MPaBOBOTO

PETYJIUPOBAHMS TPYJIOBBIX OTHOIIEHUH ¥ MHBIX HEMOCPEICTBEHHO CBSI3aHHBIX C HUMU OTHOIIICHUH B
2022 u 2023 rogax.

— IlocranoBnenue [IpaBurensctBa PO ot 01.08.2022 Ne 1365 «O06 0COOEHHOCTSAX MPaBOBOTO
pEeryJaupoBaHusl TPYJIOBBIX OTHOIIEHHWH B OTACJIBHBIX OpPraHU3alusiX, UX CTPYKTYPHBIX
MOJIpa3/IeNIeHUsIX U Ha OTJEJIbHBIX TPOU3BOJCTBEHHBIX OOBEKTAX).

— KBanudukannoHHBIH CIPABOYHUK JODKHOCTEH PYKOBOAMTENEH, CIICIUAIUCTOB U JIPYTHX
CIIy>KaluX: YTBepxeH nocranopienueM Munrpyaa Poccun ot 21.08.1998 No 37

— IIpodeccronanbupiii cranmapt «CrnenuanicT MO YIPaBICHHIO TEPCOHATIOM» YTBEPXKIEH
npukazoM Munrtpyna Poccun ot 09.03.2022 Ne 1091.

4.2. OcHoBHas JuTEpaTypa

l. Operos, 10.I'. KagpoBas mnonutvka U KaJpoBOE€ IUJIAHUPOBAHUE : YYEOHUK U
npakTukyMm st By30B / FO. I'. Oneros, B. B. [laBnosa, JI. C. baGsinuna. — 4-¢ u3a., nepepad. u
non. — Mockga : U3narensctBo FOpaiit, 2026. — 707 c¢. — (Briciiee obpazoBanue). — ISBN 978-
5-534-18970-4. — TexkcT : anexkTpoHHbIN // OOpa3zoBaTenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/588378

2. KanpoBas monuTuka u KaApoBBIA aylUT OpPraHU3AIMU : YYeOHUK IJi1 BY30B/ MO
obmeit penakuueit JI. B. ®otunoit. — Mocksa : U3parensctBo FOpaiit, 2026. — 478 c. — (Bricuiee
oOpazoBanue). — I[SBN 978-5-534-14732-2. — Tekctr : snextponHslii // OOpa3oBaTenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/588473

4.3. JlomousHHMTeJbHAasl JIUTEpaTypa

1. Operos, 0. I'. KanpoBas noinutuka B cucTeMe rocyAapCTBEHHOM CITyKOBbI : y4eOHUK
u npaktukyM Juist By3os / FO. I'. Ogneros, B. B. [1aBnoBa. — 4-e u3z., nepepad. u non. — Mocksa :
WznatensctBo FOpaiit, 2026. — 211 ¢. — (Bricuiee obpazoBanue). — ISBN 978-5-534-20314-1. —
Texcr : oanektponHbii // OOpaszoBarenbHas tuiatrgopma IOpaitt  [caiit]. — URL:
https://urait.ru/bcode/590418

4.4. DJekTpoHHbIE 00pa3oBaTebHbIE PeCYPCHI
Jna n3ydenus OTAeIbHBIX TeM https://online.mospolytech.ru/course/view.php?id=11230

4.5. JluueH3MOHHOE M CBOOOJTHO pacnpocTpaHsieMoe NPOrpaMMHOe
o0ecneyeHue

1. Onepannonnas cucrema, Windows 11 (unu Hike) - Microsoft Open License

2. Oducneie npunoxxenusi, Microsoft Office 2013 (unu vuxe) - Microsoft Open License

4.6. CoBpeMeHHbIe podeccHOHATBHBIE 0a3bl JAHHBIX U HH(POPMALMOHHbIE
CIIPAaBOYHbIE CHCTEMbI
1. CnpaBouHO-KOHCYIbTalMOHHAs 0a3a Koncynberant IImtoc (HekoMMepueckast BepcHs)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
5. MarepuajibHO-TeXHHYECKOE O0eceYeHue
Aynutopud, OCHalleHHble Y4YeOHOH MeOenbl0 U TEePEeHOCHBIM  (CTallMOHApPHBIM)
MYJIbTUMEIUHHBIM KOMIUIEKCOM (TIpoeKTop, HOYyTOYK (kommbiotep)/ SMART nocka).



https://urait.ru/bcode/588378
https://urait.ru/bcode/588473
https://urait.ru/bcode/590418
https://online.mospolytech.ru/course/view.php?id=11230
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

6. Meroauyeckue peKOMeHAAUMHU

6.1. Meronu4yeckne peKOMEHIAlUM ISl PENoAaBaTe s 110 OPraHu3anumn
00y4eHUs

JlaHHas TUCIMIUIMHA 3aHUMAeT BaXKHOE MECTO CPelld KypPCOB, YUTAEMbIX B PaAMKax MOJTOTOBKU
CIIELUAJIICTOB MO YIIPABJICHHUIO IEPCOHAIOM.

CBoeobOpasue 3Toro Kypca omnpeaessiercs 00beKTOM YIPaBJICHUS — YEJIOBEYECKHE PEeCypChl
OpraHM3aliH, ¥ XapaKTepOM COBPEMEHHOH yIPaBICHYECKOH e TeIbHOCTH, HAIIPAaBICHHOMH, IPekK/1e
BCero, Ha paboTy C  TMEpcoHAOM, KakK OCHOBHBIM  PECYpCcOM,  ONPEACISIOIIUM
KOHKYPEHTOCIIOCOOHOCTh OPraHU3aLUK. Y IPaBJIeHYECKast IeATEILHOCTh HE JOJDKHA HIITH B pa3pes ¢
JNCHCTBYIOIIMMH  HPAaBCTBEHHBIMH,  COIMAIbHO-)KOHOMHUYECKUMH,  KYJIbTYPHO-3THUYECKUMH,
HOJUTUKO-TIPABOBBIMU M JIpyruMu HOopMamu. OCOOEHHOCTBIO JaHHOW y4eOHOH AMCIMIUIMHBI
SBIISICTCS €€ BBIPAKEHHBIN MPaKTUYeCKHii XapakTep. [109ToMy Ha JIeKIMAX CTYJCHT JI0JIKEH OCBOHUTH
OCHOBHBIE TEOPETHYECKUE aCIIEKThl TEM, a Ha MPAKTUYECKUX 3aHATHSAX ITOKa3aTh HE TOJIBKO 3HAHUE
O0MIMX TEOPETUYECKUX BOIPOCOB U3Y4aeMO TEMBI, HO H OTPa0OTaTh MPAKTUKY UX IPUMEHEHHS IS
pelIeHus KelicOB, OCHOBaHHBIX Ha PEaIbHBIX CUTYAIHSX.

B npomiecce moaroToBKM K CEMHHAPCKOMY 3aHSATHIO KEIaTeIbHO 03HAKOMUTHCS C IOCIETHUMH
TEHJICHUUSAMH B 00JIACTU MPEAMETHOM 00JIaCTH, a TAK)KE CAaMOCTOATENIFHO MO00paTh MaTepual u3
po¢eCCHOHATBHBIX KYPHAIOB, H3/1aBaEMbIX IT0 Pa3HBIM aCIIEKTaM TE€M JUCIUILTHHBI.

TpeOoBaHMsI K JICKIIHH:

- HAY4YHOCTh M HMH(POPMATHBHOCTH (COBPEMEHHBII HAay4YHBIH YpOBEHB), HOKa3aTeIbHOCTh H
apryMEHTHPOBAHHOCTh, HAJIIMYHME JIOCTaTOYHOTO KOJHMYECTBA SPKHUX, yOSIUTENBHBIX MPHUMEPOB,
(axToB, 000CHOBaHMIA, TOKYMEHTOB U Hay4YHBIX JIOKAa3aTEIIbCTB;

- aKTUBH3AIMs MBIIUICHHUS CIIyIIaTeNei, TOCTAHOBKA BOMPOCOB JJISl Pa3MBIILICHHS, YETKas
CTPYKTYpa U JIOTHKA PACKPBITHS TOCIIEI0BATEILHO H3JIaraeMbIX BOIIPOCOB;

- pa3bsICHEHHE BHOBb BBOJAMMBIX TEPMUHOB M Ha3BaHUH, POPMYIHPOBAHUE TIABHBIX MBICIICH
¥ TIOJIOKECHUH, OAYEPKUBAHNE BHIBO/IOB, IOBTOPEHHE HX;

- HMOIMOHAIBHOCTD (hOPMBI U3JT0KEHUS, IOCTYITHBIA U SICHBIH S3bIK;

- IPUMEHEHHE UHTEPAKTUBHBIX METO/I0B O0YyUEHUSI.

B mporecce oO0ydeHus 00y4aromerocsi UCHOIb3YIOTCS Pa3IMuHbIe BUIBI yUEOHBIX 3aHITHN
(ayIMTOPHBIX M BHEAYJUTOPHBIX): JIEKIIMU, MPAKTUYECKHE 3aHATHS, KOHCYyJbTauuu. Ha mepBom
3aHATHUH 110 JAHHOW y4eOHOM AMCIUTUIMHE HE0OX0AUMO 03HAKOMHUTH 00YYAIOIIET0Cs C IOPSIIKOM €€
U3yYeHUs], PaCKphITh MECTO M POJIb AUCLUUIUIMHBI B CHCTEME HAyK, €€ NMPaKTHUECKOe 3Ha4yeHHe,
JIOBECTHU 710 oOyyarotierocs TpeOoBaHus Kadeapbl, OTBETUTh Ha BOIPOCHI.

[Tpy moAroTOBKE K JIEKIIMOHHBIM 3aHATHSAM HEOOXOIMMO MPOJyMaTh IUIaH €ro MPOBEJCHHUS,
COJIepKaHWe BCTYNUTEIbHON, OCHOBHOW W 3aKIIOUYMTENBHOW YacTH JIEKIUH, O3HAKOMHTBHCS C
U3MEHEHUSIMU M JIONOJHEHUSMHU B JEHCTBYIOIIEM TPYJOBOM 3aKOHOJATENIbCTBE, HOBMHKAMU
y4eOHON W METOAWYECKOW JIMTepaTyphl, MyONMKanusIMU TIEPHOAMYECKONW TIedaTH IO TeMe
JEKIIMOHHOTO  3aHATHS, ONPEAETUTh CpPEACTBA MaTepHUaIbHO-TEXHHUUYECKOTOo oOecredeHus
JIEKIIMOHHOTO 3aHATHS U TIOPSIOK MX MCIIOIB30BAHUS B XO/I€ YTCHUS JICKITHH.

B Xone JeKIMOHHOrO 3aHATHS NpENnoJaBaTelb JOJDKEH Ha3BaTh TeMy, Y4eOHBIE BOIPOCHI,
O3HAKOMHUTH OOYYarOIIEToCsl ¢ MEepPeYHEeM OCHOBHOW WM JOMOJNHUTEIHHOH JIMTEpaTyphl MO TeMe
3aHATUS. Bo BCTynuTeNbHOM YacTh JEKIIMU 000CHOBATh MECTO U POJIb U3Yy4aeMOU TeMbl B y4eOHOU
TUCIATUTMHE, PAcKphITh €€ MpaKThdeckoe 3HaueHWe. Ecim 4mraeTcss He TiepBas JIEKIHS, TO
HE00X0IMMO yBS3aTh €€ TEMY C MPEAbIYILEH, He Hapyllas JOTMKH U3JI0KeHUs yueOHOro MaTepuana.
PackpbiBast cojepkaHue ydeOHBIX BOIPOCOB, aKIEHTHPOBAaTh BHUMaHWE OOydaromierocs Ha
OCHOBHBIX KaTeropusx, SBIEHHSIX M THpoleccax, 0COOEHHOCTSIX HX MNpoTeKaHus. PackpeiBaTh
CYIIHOCTh M COJIEpYKaHHE PA3IMYHBIX TOYECK 3PEHHS M HAYYHBIX TOJXOIOB K OOBSICHEHHUIO TEX FITU
UHBIX SBJICHUN U MTPOLIECCOB.



Crnenyer apryMeHTHUPOBAHO 0OOCHOBATH COOCTBEHHYIO MO3UIUIO IO CIIOPHBIM TEOPETUUECKUM
Bonpocam. [IpuBonuTs mpumMepsl. 3a1aBath M0 X0y U3JI0KEHHS JIEKIIMOHHOIO MaTepHasa BOIIPOCHI
U caMOMy JaBaTh Ha HUX OTBET. DTO CIIOCOOCTBYET aKTUBU3AIMH MBICIUTEIBHON AEATEIbHOCTU
o0yuaroIerocsi, MOBBIIICHUIO UX BHUMAHUSA M HHTEpeca K MaTepualy JIEKIHMH, €€ COJEpPKAHUIO.
IIpenonaBaTenb 10DKEH PyKOBOIUTH pab0TOM 00y4aroerocs 1o KOHCIEKTUPOBAHUIO JIEKIIMOHHOTO
Marepuaia, IMOJYEpKUBaTh HEOOXOJUMOCTb OTPAXKEHHS B KOHCIIEKTaX OCHOBHBIX IIOJIOXKEHUH
M3y4aeMOl TeMbl, 0cO00 BBIIENSS KaTeropuaibHbIi anmapar. B 3aKkitounTeNbHON 4acTH JIEKLIUU
HeoO0XxoauMo chopMysupoBaTh OOIIME BBIBOABI IO TEME, PAaCKPBIBAIOLIME COAEPKAHHE BCEX
BOIIPOCOB, IOCTaBJIEHHBIX B JIEKIMH. OOBABUTH TEMY OYEPEAHOIO JIEKIIMOHHOIO 3aHATHUS, NaTh
KpaTKHe peKOMEHJalluH 110 NOoAroToBKe. ONpeaesinTh MECTO U BpeMsl KOHCYJIbTalluK 00y4aroLumMcs,
MIOKEJIaBIIUM BBICTYIIUTH C IOKJIa/laMU 110 aKTyaJIbHbIM BOIIPOCAM 00CYK/1aeMOM TEMBI.

Ha nexuum HeoOXOAMMO aKIEHTUPOBaTb BHMMaHHE Ha OOIIMX BOIPOCAX, YKa3blBaTh Ha
0COOCHHOCTH MPO(ECCHOHANBHON ITUKU OYyAYILEro CHEHMalIUCTa M0 YIPaBJICHHUIO IEPCOHAJIOM.
CpeacrtBa, mOMOrarpIue KOHCIIEKTUPOBAHUIO, - AKLICHTUPOBAHHOE U3JI0XKEHHUE MaTepualla JICKIHH,
T. €. BBIIEICHHE TO0JOCOM, HHTOHALMEH, IOBTOPEHUEM HauOoJiee Ba)XXHOM, CYLIECTBEHHOU
uHpOpPMallMY, HCMOJb30BaHUE IIay3, 3alMCH Ha JIOCKE, JIEMOHCTPAlMM WIIFOCTPATUBHOIO
MaTepHala, CTporoe coOII0I€HUE pErIaMeHTa 3aHATU.

HckyccTBO JI€KTOpa HOMOTaeT XOpOoLIeld opraHu3aiy padboThl 00ydaroLIerocs Ha JeKIHUH.

CopepxaHue, 4eTKOCTb CTPYKTYpPBI JIEKIIUH, IPUMEHEHNE IPUEMOB MO/ ICP>KaHNUs] BHUMaHUs
— BCE 3TO AaKTHUBU3UPYET MBIIUIEHUE M PabOTOCIHOCOOHOCTh, CHOCOOCTBYET YCTaHOBJICHUIO
MeIarOrMYeCKOr0 KOHTAKTa, BBI3BIBAET Y OOYYAIOMIETOCS AMOIMOHANBHBIA OTKIUK, BOCIHTHIBAET
HaBBIKU TPYA0JII00US, GOpMUPYET UHTEPEC K MPEIMETY.

6.2. MeToanueckue yKa3aHus 1Jisl 00y4AHOIIMXCS M0 OCBOCHHUIO TUCUMILIMHBI

Memoouueckue ykazanus 011 pabonvl HA0 KOHCNEKMOM JeKYUU 80 8peMsl NPOBEOEHUsL IeKUUU.

Jlexkumss —  cuUCTEeMaTH4eCKOe,  IIOCIENOBATEIbHOE,  MOHOJIOTMYECKOE  H3JIOKEHUE
npernojiaBaTeseM yueOHoro Marepuaia, Kak mpaBuio, TEOPETUIECKoro xapakrepa. [lpu nmoaroroske
JIEKIMH MIPerolaBaTeslb pyKOBOACTBYETCs paboyel mporpaMMoi AUCHUILIMHGL. B nponecce nexkuuii
PEKOMEHIyeTCsl BECTU KOHCIEKT, YTO MO3BOJIUT BIOCJEACTBUM BCIIOMHHUTH WM3YYEHHBIN y4eOHBIH
MaTepHal, JOMOJHUTh COAEp KaHUE ITPU CAMOCTOSTENIbHON paboTe ¢ IUTepaTypoi, MOATOTOBUTHCSA K
3auety. Crnenyer Takke oOpamjaTb BHUMaHUE Ha KaTeropuu, (OpMYJIHUPOBKH, pacKphIBAIOIINE
COJIEp’)KaHME TEX WIM MHHBIX SBJICHUH U TIPOLIECCOB, HAy4YHBIE BBIBOJBI M IPAKTUYECKUE
PEKOMEHIALINH, TTOJOKUTENBbHBIN OIBIT B OPAaTOPCKOM UCKyccTBe. JKenaTrenbHO OCTaBUTh B pab0UYnX
KOHCIIEKTaX I10JIsI, Ha KOTOPBIX J€JIaTh MOMETKU U3 PEKOMEHI0BaHHOMN JIMTEPATYpPhl, AOMOJIHSAIOIINE
MaTepuai IpOCIylUIaHHON JIEKIIMH, a TaKKe MOJUYEepPKUBAONINE O0COOYI0 BaKHOCTb TE€X WMJIU HMHBIX
TEOPETUYECKUX MOJI0KEHUI. BBIBOIBI 11O JIEKIIUH OABITOKUBAIOT PAa3MbIIIJIEHHS TPENOJaBaTels 10
yueOHbIM BompocaM. llpenonaBarens NPUBOIUT CIUCOK HCIOJIB3YEMBIX U PEKOMEHAYEMBIX
UCTOYHUKOB JUI U3YUEHUSI KOHKPETHOM TeMbl. B KOHIIe eIy 00ydaronecs UMeIOT BO3MOKHOCTh
3a/1aTh BONPOCHI NPEMOAABATENIO IO TEME JICKIINH.

Memoouueckue ykazanus npu pabome Ha ceMUHAPCKOM/NPAKMULECKOM 3AHAMULU.

CeMUHapBl/IPaKTUYECKUE 3aHATUS PEATU3YIOTCS B COOTBETCTBMM C pPabOuuM Yy4eOHBIM
IUIAHOM MIpU TOCJIEN0BaTEIbHOM H3YYEHMM TEM JUCLUIUIMHBL. B XoJe MOArOTOBKM K HUM
PEKOMEH IyeTCsI TIOBTOPUTH KOHCIIEKT JIEKIMi1, U3YYUTh OCHOBHYIO U JIOTIOJIHUTENbHYIO JIUTEPATYPY,
O3HAKOMUTHCSI C HOBBIMU MyOJIMKAIMAMU B NMEPUOAMYECKUX M3JAHMAX: )KypHalax, ra3erax u T.J.
[Ipu »TOM ciemyeT ydecTh peKOMEHIAIMK MperojaBaTes U TpeOOBaHUS y4eOHON MPOTrpamMMBI.
Pexkomennyercss Takxke 10pabaThiBaTh CBOM KOHCIEKT JIEKIMH, JieJlasi B HEM COOTBETCTBYIOIINE
3allUCU W3 JIMTEPATypbl, PEKOMEHJOBAHHON NIpernojaBaTeeM MU NpPeIyCMOTPEHHON yueOHOMI
nporpamMmoil. Creayer MOJArOTOBUTH TE3HMCHI JUISl BBICTYIUIEHHH 1O BCeM Yy4YeOHBIM BOIpPOCaM,
BBIHOCHMBIM Ha CeMHUHap. 3aKaHYMBaTh MOJATOTOBKY CJIEYET COCTaBJICHUEM IJIaHa (KOHCIIEKTa) 110
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U3y4aeMoMy Marepuaily (BOIpocy). OTO IO3BOJIIET COCTaBUTh KOHLEHTPHUPOBAHHOE, C)KATOE
IpeJCTaBIeHNEe M0 U3y4yaeMbIM BompocaM. B xone cemuHapa oOydarouuiics MOXXET BBICTYNATh C
3apaHee MOArOTOBICHHBIM JO0KIa0M. TakKe OH JOJKEH MPOSBIATh AKTUBHOCTH MIPU 00CYKICHUU
BBICTYIJICHUA U JIOKJIQJOB OJHOIPYNNHUKOB. [lOCKOJBKY aKTUBHOCTh OOy4YaroLIerocs Ha
CEMMHAPCKHUX 3aHATUSAX SBISIETCS MPEIMETOM KOHTPOJIS €ro MPOABIKEHHS B OCBOCHUH Kypca,
IOJArOTOBKA K CEMHUHApCKUM 3aHATUSAM TpeOyeT OTBETCTBEHHOro OTHolleHus. HeoOxoaumo
NPOAHATIM3UPOBATh ICHCTBYIOIIEE 3aKOHOIATENILCTBA B PAMKAX TEMbI CEMHHAPCKOT0/TTPAKTUYECKOTO
3aHATHSL.

Memoouueckue ykazanus 0ns 00y4aoWuxcsa no 0C80EHUI0 CAMOCHOAMENbHOU PADOMbL.

CamocrosTenbHas padoTa sBisieTcs 00543aTeNbHOM Ul KaX10ro o0yyaronierocs, ee 00beM 1o
JUCLHUIUIMHE ONpeenseTcs TeMaTHYeCKUM IulaHoM. JlaHHOe Bpemsi HEOOXOIMMO IOCBSITHTH
U3yYEHHUIO COOTBETCTBYIOLIEH TEMBI, TOJTOTOBKE CEMUHAPCKOMY/IIPAKTUYECKOMY 3aHATHIO (3a4eTy),
BBIIIOJIHGHUIO  33aJaHMid, BbIIaBaeMbIX npemnojaBareneM. llpm camocrodTenbHO  pabore
o0yyaroImuiicss B3aUMOJIEHCTBYET C pEKOMEH0BaHHBIMU MaTepUaiaMu PU MUHUMAJIBHOM y4acTUH
npernoaaBaress.

Paboma c numepamypoii.

CamocrosTenbHas paboTa ¢ yueOHUKaMH, y4eOHBIMU MOCOOMSMHU, HAYYHOM, CIIPaBOYHOU U
HOIYJIIPHOM IUTepaTypoii, MaTepraIaMy epUOANYECKUX U31aHui 1 VIHTepHeTa, CTaTUCTUYECKUMU
JAHHBIMH SIBJIsSIETCSl HanOosee 3(h(peKTUBHBIM METOIOM IOTyYSHHsI 3HAHUH, TIO3BOJISIET 3HAYUTEIEHO
aKTUBU3UPOBATh IPOILECC OBIAJCHUS MHPOpMaLUel, crnocoocTByeT Oosee rIyOOKOMY YCBOEHHIO
M3y4aeMoro marepuaia, popMupyer y oOydaromuxcs CBO€ OTHOIICHHE K KOHKPETHOW mpobieme.
Wzyyast maTepuan o yueOHoOU KHUTE (YUeOHUKY, yueOHOMY TOCOOHI0, MOHOTpaduu, U Ap.), CleAyeT
NEPEXOUTh K CIEAYIOMIEMY BOIPOCY TOJBKO IOCIE TOJHOTO YSICHEHUS MPENbIIyIero, GuKcupys
BBIBOIbI Y BBIYUCIICHHSI, B TOM YHUCJIE T€, KOTOpPbIE B YUEOHHKE OIyIIEHbl MIIM HA JIEKIIUU JJaHbI JJIs
CaMOCTOSITENILHOTO BbIBOJIa. Oco00e BHUMaHUE O0YyYaIOMUNCS JOJKEH O0OpaTUTh Ha OINpEACIICHHE
OCHOBHBIX MOHATHH Kypca. Hano noapoOHo pa30upaTh pUMepbl, KOTOPbIE HOACHSIOT ONpeIeICHHUS.
[Tosie3HO COCTaBIATH OMOPHBIE KOHCIIEKTHI.

BbIBo/bI, MONy4YeHHBIE B pe3yjbTaTe U3yueHHUs Y4eOHON JHUTepaTyphl, PEKOMEHIYyeTcs B
KOHCIIEKTE BBIIENATh, YTOOBI MPU MEPEYUTHIBAHWU MaTepHaja OHHU JIydIle 3allOMHHAIUCH. [lpm
CaMOCTOSITEJIbHOM pEIIEHUH 3a/1ad HY)XKHO OOOCHOBBIBaTb KaXKIBIH AITall pelIeHHs,, MCXOAS M3
TEOPETUYECKHUX MOJI0KEHUN Kypca. Bompockl, KOTOpble BBI3BIBAIOT Y 00ydarolIerocs 3aTpyJHeHHEe
OpU TOATOTOBKE, JOJDKHBI OBITH 3apaHee CPOPMYJIHMPOBAaHbI M O3BYUEHBI BO BpeMsl 3aHATHH B
ayJIMTOPUU JJIsl JOMOJIHUTEIIBHOTO Pa3bsICHEHUS IIPETogaBaTesieM.

Memoouueckue pekomenoayuu no n0020mMosKe K mecmuposanuio

TectupoBanue siBisieTcss (OPMOM TEKYIIEro KOHTPOJISI 3HAHUW CTYJIEHTOB. TecTHpoBaHME
CTUMYJIUPYET CHUCTEMAaTHYECKyl0 pabdOTy CTyJIEHTOB B TEYEHHUE BCEro IMepHoAa H3Y4YEHUs
JVICIIATUTMHBIL, YTO MOBBIIIAET TI03HABATEIEHO-TBOPYECKYIO HAIPABICHHOCTh camooOpa3oBanus. [1pu
MOJTrOTOBKE K TECTUPOBAHHIO HEOOXOIMMO Hapsy ¢ OCHOBHOU yueOHOI InTepaTypoit HCIOIb30BATh
KOHCITIEKTHI ~ JICKIM, JIOTIONIHUTENIbHYI0 JIUTEpaTypy WJIM MaTephaibl W3  CIPaBOYHBIX
(KOHCYJIbTallMOHHBIX) 0a3.

Memoouueckue pekomenoayuu Ha cocmasienue U 8biCmynieHue ¢ 0OKIaA0OM.

Jloknmazn, Kak BHJ CaMOCTOSTENbHOM paboOThl B yueOHOM Ipoliecce, CHocoOCTBYeT
(OpPMHPOBAHNIO HABBIKOB HCCIIEAOBATEILCKOW Pa0OTHI, pacIIMpseT MO3HABATEIbHBIE WHTEPECHI,
YUUT KPUTUYECKH MBICIUTH. [Ipy HamucaHUM JOKJIaja MO 33aJaHHOM TeMe CTYJEHTY HeoOXOIUMO
COCTaBJsieT IUIaH, MOJ00paTh OCHOBHBIE HCTOYHMKHM. Kak mpaBuiio, mpu pa3paboTke ToKiIana
ucnosb3yercs He MeHee 8-10 pa3auuHBIX KICTOUHUKOB. B mpoiecce paboThl ¢ HCTOUHUKAMU HYKHO
CHCTEMaTH3UPOBATh TOyYEeHHBIE CBEICHHS, CIeNaTh BBIBOJABI M 0000meHus. OOmas TemaTuka
JIOKJIJIOB OIIpeJIeNIIeTCsl MpernojaBareieM, HO B OIpeJeIeHUN KOHKPETHOM TeMbl WHHUIIMATHBY
MOYKET MPOSIBUTH CTYACHT. [Ipexie uem BeIOpaTh TeMy JTOKIJIaza, aBTOpY HE0OXOAMMO BEISIBUTH CBOU
UHTEpEC, OIPEJIeNINTh, HaJl KaKOoH Mpo0sieMoii OH XoTeln Obl mopaboTatk, Oosee riryO0oKo ee U3YUHTh.
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Kaxxaplii moknaa JOHKEH HAaUMHATHCS C BBEACHUA. BBeneHue - 3To BCTyNUTENbHASI YaCTh HAy4HO-
UCCIIEI0BATEIbCKON PabOThl. ABTODP JOJKEH NMPUIOKUTh BCE YCUIIHS, YTOOBI B ’TOM HEOOIBIIOM O
00BeMy paszielie IoKa3aTh aKTyallbHOCTb TEMbI, PACKPBITh €€ IPAKTUYECKYIO0 3HAUUMOCTb.

B ocHOBHOI yacTu JOKJIa/a pacKpblBaeTcs ero cojepxkanue. Kak npaBuiio, OCHOBHas 4acTh
COCTOMT U3 TEOPETUUYECKOTO U MPAKTUYECKOr0 pa3jieoB. B TeopeTnueckoM paszeie pacKpbIBatOTCs
UCTOpUS M TEOpUs HCCIenyeMOl npoOjeMbl, JaeTcsi KPUTUYECKUH aHalu3 JIUTepaTypbl U
MIOKA3bIBAIOTCS MO3ULIMU aBTOpa. B IpakTHueckoM pasjene u3jiaratoTcsi METO/bI, X0/, U PE3YJIbTaThl
CaMOCTOSITEJIbHO IIPOBEIEHHOI0 3KCIEpUMEHTa Wi ¢parMeHTa. B OoCHOBHOHM yacTu MOryT OBITh
TaKXe MPEICTaBICHbl CXEMBbI, TUarpaMMbl, TaOIUIbl, PUCYHKH U T.J. B 3aKimioueHu# MOABOISTCS
UTOTH PabOThl, BHIBOJIbI, K KOTOPBIM IIPUILEI aBTOP, U PEKOMEHAALNHU. 3aKIIIOUCHHUE JTOJKHO OBITh
KpaTKuM, 00s3aTeNbHBIM M COOTBETCTBOBATH IOCTABICHHBIM 3agadaMm. [Ipu moAroToBKE yCTHOTO
BBICTYIIJICHUSI HY>)KHO YYMTBIBaTh €ro periaMeHT - He Oosee 10 muHyT. BecbMa BBIMIPBIIIHBIM
ABJIIETCS NIPECTABJICHNE JOKJIaia, COIPOBOKIAIOLIEECS TPE3ECHTALUEH.

Memoduueckue pexomendayuu cmyoeHmam 0Jis N0020MoBKU Npe3eHmayuli

KoMnploTepHyl0 Npe3eHTall0, COMPOBOXKIAIONLYI0 BBICTYIJICHHE JOKJIAAUUKa, yIAOOHEee
BCEro NoAroToBuTh B nporpamme MS PowerPoint. IIpe3eHTanus kak J0KyMEHT IPeCTaBIseT coO0i
[IOCJIEI0BATEIbHOCTh CMEHSIIOIIMX ApPYr JApyra CilaiJoB — TO €CThb JJIEKTPOHHBIX CTpPaHHUYEK,
3aHUMAIOIIUX KpaH MOHUTOPA (63 NpUCYTCTBUS NaHesel nporpaMmmsl). Yaile Bcero 1eMoHCTpanus
IIPE3EHTALMU TIPOELUPYETCsl HAa OOJIBILIOM IKpaHE, peXe — pa3/laeTcsi COOpaBUIMMCS KaK IeYyaTHBIN
marepuai. KonuuecTBo ciailoB aJeKBaTHO COAEP)KAHUIO U IMPOIOKUTEILHOCTH BBICTYIIJICHUS
(Hampumep, Uis 5-TM MHUHYTHOTO BBICTYIUIEHUS PEKOMEHIYETCs HCIO0JIb30BaTh He Oosee 10
CJIaiI0B).

Ha nepBom cnaiizie 0053aTeabHO MPeICTaBIsAETCsl TEMa BBICTYIUIEHUS U CBEJICHUS 00 aBTOpax.
Crenyromue ciai/1bl MOKHO OJTOTOBUTb, JIBE Pa3INYHbIC CTPATETUU UX MOATOTOBKU:

1 cTparerus: Ha ciaii/ibl BBIHOCUTCSI OOPHBIM KOHCIIEKT BBICTYIJICHUS U KIIIOUEBBIE CJIOBA C
TEM, YTOOBI 110JIb30BAaTHCSI UMU KaK IJIAHOM JIJISl BBICTYIUICHUS.

B sTOM ciyuae k ciaiijamM nperbsBISIOTCS CISAYIONINE TPeOOBaHUS:

- 00BeM TEKCTa Ha claiiie — He OoJibIIe 7 CTPOK;

- MApKUPOBAHHBIA/HYMEPOBAHHBIN CIIHCOK COJIEPKUT HE 00Jiee 7 JIEMEHTOB;

- OTCYTCTBYIOT 3HAKH IIYHKTYallMU B KOHIIE CTPOK B MAPKUPOBAHHBIX/HYMEPOBAHHBIX CIIMCKAX;

- 3HaUnMasi HHGOpPMAIIUs BBIIETSAETCS C MTOMOIIBIO I[BeTa, Kerist, dpdexkToB anumanmu. Ocobo
BHUMATEIbHO HEO0XO0IMMO MPOBEPHUTH TEKCT HA OTCYTCTBUE OIMOOK U oreyaTtok. OCHOBHas oninoka
py BbIOOpE TAHHOW CTPATEruu COCTOUT B TOM, YTO BBICTYIAIOIIME 3aMEHSIIOT CBOIO PEUb YTEHUEM
TEKCTa CO CIaiI0B.

2 crparterus: Ha crHaiiapl nomeniaercs (QakTU4yeckuil marepuan (Tabauibl, rpaduxu
¢dororpadun u mp.), KOTOPBII SBISETCS YMECTHBIM M JOCTAaTOYHBIM CPEICTBOM HAarJsIHOCTH,
MIOMOTaeT B PACKPBITUH CTEP>KHEBON HJI€U BBICTYIUICHHUS.

B sToM ciyyae k cnaiiiaM npeabsBIISIOTCS Clelyrolne TpeOOBaHUs:

- BBIOpaHHBIE CpEICTBAa BU3YyadW3alMu HHPOpMAUHU (TaOJULbI, CXeMbl, TpapuKkd U T.1I.)
COOTBETCTBYIOT COAEPKAHMIO;

- HCHOJb30BaHbl WLUIIOCTPALMK XOPOIIEro KadyecTBa (BBICOKOTO pPAa3pelieHUs), C YETKUM
n300pakeHreM (Kak MpaBUiIo, HUKTO U3 MPUCYTCTBYIOIINX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BaIllUX cllaiilaXx ¥ BCMaTPUBATHCS B MEJIKUE WIUTFOCTPALIUN).

MakcumanbHOe KOJIMYECTBO rpaduueckoil mHpopMalu Ha OJHOM claiiie — 2 pHUCyHKa
(¢ororpaduu, cxembl U T.1.) C TEKCTOBBIMU KOMMEHTapHUsMH (He Ooiyiee 2-X CTPOK K KaXKIOMY).
Haubounee Baxxnast ndopMarys 10pkKHa pacnosaraTbes B IIEHTPE SKpaHa.

OcHoBHast omuOKa Mpu BbHIOOpE JAHHOW CTpAaTETMH — «COPEBHOBAHHME» CO CBOUM
WITIOCTPATUBHBIM MaTepuaioM (ayJUTOPUU HE MPEAOCTABISETCS IOCTAaTOYHO BPEMEHH, YTOOBI
BOCIIPUHATh Marepual Ha craiinax). OObuHbIM cnailn, 6e3 3¢G(deKkToB aHMMaluu J0JIeH
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JIEMOHCTpHUPOBaTh Ha 3KpaHe He MeHee 10-15 cexyna. 3a MeHbIlee BpeMsl NMPUCYTCTBYIOLIUE HE
YCHEIOT 0CO3HATh COZIepkKaHKe ciaiia.

Oco0eHHO TIIATENFHO HEOOXOAMMO OTHECTHCh K odopmieHuio mpe3eHTauuu. s Bcex
CIIaliIOB MPE3eHTALUU [0 BO3MOXKHOCTH HEOOXOAMMO HCIIOJIb30BaTh OAMH M TOT XKe I1a0JioH
oopmIeHHs, KeTJIb Ui 3ar0JI0OBKOB — HE MEHbIIE 24 MyHKTOB, /s HHPOpPMaluu — He MeHee 18, B
MPE3EHTALMSIX HE MPUHATO CTABUTh EPEHOCHI B CIIOBAX.

SIpkue Kpackd, CIIOKHBIE I[BETHBIC MMOCTPOCHUS, M3JMIIHAS AHUMAIMS, BBITPBITMBAIOLIHIA
TEKCT WIM WUIIOCTpallUs — HE caMmMoe JIydllee [OMOJHEHHEe K HaydyHoMy JAokiany. Taxke
HE)KEeJIaTeNIbHbI 3BYKOBBIEC A(PPEKTHI B X0JI€ IEMOHCTPAIIUH [TPE3CHTAIIH.

Haunydmmu gBisioTCSl KOHTpacTHbIE 1BeTa (poHa U Tekcrta (Oenblif GOH — YepHBIH TEKCT,
TEMHO-CUHUHN (POH — CBETIIO-KENTHIN TeKCT U T.1.). JIydile He cMemuBaTh pa3Hble THITBI IIPU(TOB B
0JIHOI1 mpe3eHTanuu. PexoMenayercs He 3710ynoTpeOasTh IPONUCHBIMU OYKBaMH.

Tabnmuunast mHpOpMaLKs BCTABISETCS B MaTepHajbl KaKk TaOJMIA TEKCTOBOTO PENaKTopa
MSWord wunu tabmuuHoro pemaktopa MSExcel. Ilpu BcraBke Ta0Onumpl Kak 00beKTa u
IPOTNOPIMOHATIFHOM M3MEHEHHH €€ pa3Mepa peajbHbIil 0ToOpaskaeMblil pasmep mpuTa JOHKEH
ObITh HE MeHee 18 keruia. Tabmuiel U AMarpaMMbl pa3MelalTcs Ha 0eI0M Uil cBeTIoM (poHe.

[Tocne moAroTOBKY NMPE3EHTALNHU TI0JI€3HO POKOHTPOJIUPOBATE CE0sI BOIIPOCAMMU:

- YAaJ0Ch JM TOCTHYh KOHEYHOH IeN Mpe3eHTaluu (YTO yAaIOoCh ONPEAeNIUTh, O0BSCHUTD,
IPEJIOKUTH WK IPOAEMOHCTPUPOBATD C €€ IIOMOILBIO);

- K KAaKUM OCOOCHHOCTSIM 00BEKTa MPE3eHTANH YAaI0Ch IPUBJIeUYb BHUMAHUE ay TUTOPUU?

- HE OTBJIEKAET JIM CO3JaHHAsl IPE3EHTALMS OT YCTHOTO BBICTYIIJICHUSI.

[Tocne moAroTOBKM MpE3eHTALUK HEO0X0MMa PENETHUIIHS BBICTYTIIICHUS.

Memooduueckue pexomenoayuu cmyoeHmam 0Jisl NO020MOBKU K 3a4emy.

[TonroroBka CTYIEHTOB K 3a4€Ty BKJIIOYAET TPHU CTAIHH:

- caMocCTosTeNNbHas paboTa B TeUEHHE yueOHOro rojia CEMecTpa;

- HEMIOCPEACTBEHHAS MMOATOTOBKA B THU, MPEIIECTBYIOIIHNE 3aUeTy;

- cJjada 3ayeTa.

[ToaroToBky Kk 3adery IenecooOpa3HO HadaTh C M3y4YeHHMS M NPOpabOTKH HOPMATHBHO-
IIPABOBBIX HCTOYHUKOB U JIUTEparypsl. [Ipexe Bcero, cieryeT BHUMATENbHO NIEpeUnTaTh Y4eOHYIO
IporpaMMy U IIpOrpaMMHbIE BOTIPOCHI ISl HOATOTOBKH K 3a4€TY, YTOOBI BBIIEUTh U3 HUX HAUMEHEe
3HaKoMble. Jlanee oJKeH cliejoBaTh 3Tal MOBTOPEHMs BCEro ImporpamMmHoro marepuana. Ha sty
paboTy 1enecooO0pa3HO OTBECTH OOJIbLIYI0 4YacTh BpeMeHH. ClenyrolmuM 3TanoM sBJseTcs
CaMOKOHTpPOJIb 3HAHMSI M3YYEHHOTO MaTepuaja, KOTOpBIH 3aKiIl4aeTcsi B YCTHBIX OTBETaxX Ha
IpOrpaMMHBIE BOMPOCHI, BHIHOCUMBIE Ha 3a4eT. Te3uchl OTBETOB Ha HauboJiee CIOKHBIE BOIPOCHI
JKEJIaTelbHO 3alKcaTh, TaK KaK B IPOLIECCE 3aMMCH BKJIIOYAIOTCS JIONOJHUTENIbHbIE MOTOPHbBIE
pecypcesl namsaTh. [IpeuioxkeHHas MeToIMKa HEMOCPEACTBEHHON MOJITOTOBKH K 3a4€Ty MOXKET OBbITh
U u3MeHeHa. Tak, sl CTYACHTOB, KOTOPBIE CYUTAIOT, YTO OHU YCBOMIIM MTPOTPAMMHBINH MaTepUal B
MOJTHOM 00BEME M YBEPEHBI B IPOYHOCTH CBOMX 3HAHUH, JOCTATOUHO OEryIoro MOBTOPEHUs y4eOHOTrO
MmaTepuana. OCHOBHOE BpEMs OHU MOTYT YAEIUTh yIriyOJIeHHOMY U3yUEHHUIO OTAEIbHBIX, Hanboee
CJIO’KHBIX, IUCKYCCHOHHBIX MpobieM. JluTepaTypa Juisi MOATOTOBKM K 3a4eTy yKa3aHa B yueOHOMH
nporpamme. OAHO3HAYHO CKa3aTh, KaKMM MMEHHO YUYE€OHMKOM HYXHO I10JIb30BaThbCs IS
MNOJArOTOBKM K 3aueTy, HeNlb3s,, IOTOMY 4YTO Y4YeOHUKHM MHUIYTCS pPa3HbBIMH aBTOPaMH,
NPEICTAaBISIIOIIMMHU CBOO, MHOT/IA OTIMYHYIO OT JPYTUX, TOYKY 3PEHUS 10 Pa3TUYHBIM HAYYHBIM
npobnemam. [ToaTomy 1t MOTHOTH y4eOHOUW MH(OPMAIIUN U €€ CpaBHEHMS JIydllle UCIOJIb30BaTh
HE MEHee JIByX y4eOHMKOB (yueOHbIX mocoOuit). CTyeHT caM BIIpaBe NMPHUAEPKUBATHCS JTHO00N U3
NPEJCTAaBICHHBIX B YUeOHHKaX TOUYEK 3pEHMs 1O CHOPHOI mpobieme (B TOM 4YMCiIe OTIMYHOM OT
MO3UIMH MPENoIaBaTes), HO MPH YCIOBUU JOCTATOYHONW HAyYHOU apryMeHTAalUH.

OCHOBHBIM HCTOYHHKOM IIOATOTOBKM K 3a4eTy SBISETCS KOHCIEKT JEKIUi. YueOHBIH
MaTepuand B JIEKIUM JaeTcsi B CHUCTEMAaTU3HUPOBAHHOM BHUJE, OCHOBHBIE €ro IOJOXKEHHS
NEeTATU3UPYIOTCS, TOJKPEIUIAIOTCS COBPEMEHHBIMU (haKTaMM W HOPMAaTHUBHON HHQOpMarmei,
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KOTOpBIE B CUJIy HOBH3HBI, BO3MOYKHO, €IL€ HE BOILLIM B OIyOJIMKOBAHHBIE I1€YaTHbIE UCTOYHUKHU.
[TpaBUIBHO COCTABIEHHBIM KOHCIEKT JIEKIMH COAEPKUT TOT ONTUMANIbHBIH 00beM HHPOpPMALIUK, Ha
OCHOBE KOTOPOTO CTYAEHT CMOXET IpEeACTaBUTh cebe Bech ydueOHbI marepuan. Ciexyer TOYHO
3allOMMHATh TEPMUHBl M KAaTE€rOPHUH, MOCKOJIbKY B HX OIPEIEJICHUSX COJEpKATCsA MPU3HAKY,
MO3BOJIAIOIINE YSICHUTh UX CYIIHOCTb U OTIMYMUThH ITH MOHATHUS OT APYrux. B Xone moaroToBku K
3a4eTy HeoOXOAMMO OOpallaTh BHUMAHUE HE TOJbKO Ha YPOBEHb 3alIOMUHAHMSA, HO U Ha CTENEHb
NOHUMAaHMsI KaTETOpUH M PEANbHBIX IOPUAMYECKHX MPOOIeM. A 3TO JOCTHTaeTcs He MPOCTHIM
3ay4yMBaHMEM, a YCBOCHMEM IIPOYHBIX, CHCTEMaTH3UPOBAHHBIX 3HAHUH, AHAIUTUYECKUM
MpluieHHeM. Clie10BaTeNbHO, HEMOCPEACTBEHHAs IMOATOTOBKA K 3ayeTy JOJKHA B Pa3syMHBIX
IPONOPLUUAX COYETaTh U 3alIOMMHAHUE, U NOHMMaHHE IIPOrpaMMHOI0 Marepuana. B sTor nepuon
MOJIE3HBIM MOXET OBITh OOIIEHHE CTYJEHTOB C TpEenojaBaTesiIMH [0 JAWCHUIUIMHE Ha
KOHCYJIbTALHSIX.

7. DOHI OLIEHOYHBIX CPEICTB
7.1. MeToabl KOHTPOJISI M OLICHUBAHMS Pe3y/JIbTATOB 00yYeHUA
Texymmii KOHTPOJIb (paboTa Ha MPAKTUIECKUX/CEMUHAPCKUX 3aHATHUSAX):
- YCTHBIE OTIPOCHI
- TECTHPOBAHUE
- BBICTYIUIGHHE C JOKJIJIOM U Ipe3eHTaLen
[IpomeKyTOUHBINM KOHTPOJIb
- 3a4er

7.2. IlIkaJjbl ¥ KPUTEPUHU OLICHUBAHUSA Pe3yJIbTATOB 00y4eHU s
Ycemuwtii onpoc

Pa3BepHyThIli OTBET CTyJeHTa JOJDKEH TIPEACTABIATH €000 CBA3HOE, JIOTUYECKU
[OCJIEI0BATEIbHOE COOOIIEHUE Ha 3aJaHHYl0 TeMy, IIOKa3blBaTh €ro YMEHHE IPUMEHATh
OTIpeIeJIeHNs, MPaBIJIa B KOHKPETHBIX CITydasX.

Tlokazamenu oyenuanus:

1) momHOTa M MPAaBHIBLHOCTH OTBETA;

2) cTemneHb OCO3HAHHOCTH, TOHUMAHHUS U3yYEHHOTO;

3)  s3BIKOBOE OPOPMIIEHHE OTBETA.

Kpumepuu oyenusanus ycmnozo onpoca:

5 0an0B cTaBUTCSA, €CIIM CTYJEHT IOJHO M3JIaraeT MaTepuai (OTBEYAaeT Ha BOMIPOC), JaeT
NpaBUJIbHOE OIpe/e/ieHNe OCHOBHBIX MOHSATHH; OOHapy)XMBaeT NOHUMaHHWE MaTepuaia, MOXKET
000CHOBATh CBOW CYXJIEHHS, IPUMEHHUTH 3HAHHS Ha MPAKTHKE, TIPUBECTH HEOOXOIUMBIE TIPHMEPHI
HE TOJIBKO U3 Y4eOHHUKA, HO U CAMOCTOSTENIbHO COCTABIICHHBIE; U3J1araeT MaTepuall ocie10BaTeIbHO
Y TIPABWJIBHO C TOYKH 3PEHHSI HOPM JINTEPATYPHOTO SI3BIKA.

4 0aJjs1a CTaBUTCS, €CIIM CTYACHT JAeT OTBET, yIOBJIETBOPSIOMINN TEM ke TpeOOBAHUAM, UTO
u g 5 0aiioB, HO JOomycKaeT 1—2 omuOKH, KOTOpbIE caM K€ UCHpaBisieT, U 1-2 Hexoyera B
M0CJIEI0BATEIBHOCTHU U SI3BIKOBOM O(OPMIICHUH U3J1araeéMoro.

3 0amna CTaBUTCA, €CIIM CTYACHT OOHApyKMBAaeT 3HAHWE M TIOHUMAaHHWE OCHOBHBIX
MOJIOKEHUH TEeMbI, HO H3J1araeT MaTepHuaj HENOJHO M JIOMyCKaeT HETOYHOCTH B OINpEAEICHUU
MOHATHH WM (HOPMYITUPOBKE MPABUIT, HE YMEET JIOCTATOYHO IIyOOKO M JIOKa3aTeIbHO 000CHOBATh
CBOHU CYXKJEHMS M TIPUBECTH CBOU NMPHUMEPHI; U3JIaraeT MaTeprall HEMOCIeJ0BATEIbHO U JOMyCKaeT
OIIMOKHU B SI3bIKOBOM O(OPMIICHUH U3J1araeMoro.

2 0amna craBUTCS, €CIM CTYJEHT OOHapyXHBaeT He3HaHWe OoyblIeld vacTu
COOTBETCTBYIOIIETO BOMPOCA, JOMYCKAeT OMHOKH B (OPMYJIHPOBKE ONpPEICICHHA W TIPaBHUII,
HCKQ)XAIOIIHE UX CMBICI, OECTIOPSAA0YHO U HEYBEPEHHO M3JIaraeT MaTepHuall.

Tecmuposanue
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10 51% - HEYTOBIETBOPUTEIHLHO
51%-80% - yAOBIETBOPUTENBHO
81% - 90% - xopomuio

91% - 100% - oTnuHO

Jloknao, npezenmauus

5 6aJ1710B 1pU BBIMOJHEHUH CIEAYIOIIUX YCIOBUU:
1. B xoze BBICTYIIJICHUSI PACKPBITHI CIIETYIOLINE BOIPOCHI:
- CyTh pacCMaTpUBAaEMOr0 acleKTa U MPUUMUHY €0 PaCCMOTPEHUS,
- ONMCAHKE CYIIECTBYIOMIMX IS JAHHOTO aCIeKTa MPoOJIeM U MpeaiiaraeMble MMyTH X PEIICHUS.
2. CoOmroieHHe periiaMeHTa.
3. [Ipeacrasnenue, a He YTEHUE MaTepHUaa.
4. Hcnonp3oBaHUE aKTyalbHBIX HOPMATHUBHBIX, MOHOTpaUYECKUX U MEPHOIUYECKHUX
HMCTOYHHUKOB JIUTEPATYPHI.
5. UeTKOCTh IUKIIMH.
6. [IpaBUITBHOCTH U CBOEBPEMEHHOCTH OTBETOB Ha BOIIPOCHI.
4 0aJs1a: HEBBITIOJTHEHHUE JIOOBIX JBYX M3 YKa3aHHBIX YCIOBHUU.
3 0as1s1a: HEBBIIOJIHEHUE JIFOOBIX TPEX U3 YKa3aHHBIX YCIOBUH.
2 faJ1a: HEBBITIOJIHEHUE JIIOOBIX YEThIPEX U3 YKa3aHHBIX YCIOBUU.

7.3. OueHo4YHBbIE CPEACTBA

7.3.1. Tekymuii KOHTPOJIb

Hpumeprle 60NnpPoOChbIL ons YCMHO20 onpoca

1. VYmnpaBieHue nepcoHaqoM Kak COLMaNIbHbIN (heHOMEH.

2. Hayunble mnoaxoabpl B YNPaBICHUHM: CHCTEMHBIM IOAXOJ, CHUTYallMOHHBIM MOJXOJ,
OMIIUPUYECKUN MTOAXO, KOJIMYECTBEHHBIN MOJXOI.

3. CpaBHUTENbHBI aHalIM3 OCHOBHBIX YIIpaBJIIeHYECKUX KyJbTyp. [loHsiTHE O KaapoBbIe
yIpaBIEHUS.

4. KanpoBas moiMTHKA: CYIIHOCTh U COAEpPKAHHUE MOHATHS, YPOBHHU.

5. Tunel ¥ BUABI KaAPOBOM MTOJUTUKH.

6. Pa3zpaboTka kaapoBOI MOJUTHUKH OPTaHU3AIUH.

7. IloHsITHE KaIpPOBOTO IUIAHUPOBAHMS.

8. OCHOBHBIE 3Talbl U BUJbI KaIPOBOT'0 TUIAHUPOBAHHUS.

9. IlnanupoBaHue NOTPEOHOCTH B Kajapax.

10. Ctparerust pa3BUTHsI, CTpPATErysl YIPaBJIEHUS, CTPATETMYECKOE MJIAHUPOBAHUE U KaJIpPOBBIE
CTpaTEruu: ONpPEIEICHUs] MOHATHI U X B3aUMOCBSI3b.

11. Tunel kagpoBbix cTpateruil. Pazpa®oTka kaapoBoil cTpaTeruu opranuszanuu. DaxTopsl,
BIIUSIOIINE HA KaJPOBYIO CTPATETHUIO.

12. KagpoBas ctparerus B cepe rocy1apcTBEHHOM M MyHUIIMIIAIBHOM CITyKObI HA COBPEMEHHOM
JTarne.

13. CooTHOIIEHUE TOHATUM «YIpaBIECHUE TMEPCOHATOM/KAIpaMm», «KaJApOBas TMOJUTHUKAY,
«KaapoBasi CTpaTETUsI».

14. Dtansl ((as3sl) KU3HEAEATEILHOCTH OpraHu3anuu. M3MeHeHue KkaApoBOHl cTpaTeruu Ha
OTJIENIbHBIX dTanax.

15. 3aBucUMOCTh MEX]ly OpraHU3allMOHHOMN CTpaTeruel, KaJpoBOoi MOJIUTUKON U peann3anuen
(GYHKUIMH yIIpaBIeHHUS NEPCOHATIOM.
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16. @akTopsl, BIUAIONIUME HA TOTPEOHOCTH B KaJpax, CIOCOOBI YA0BIETBOPEHUS OTPEOHOCTH B
Kajapax.

17. KagpoBoe miianupoBaHue: MOHATHE, 33/1a4d U COICPIKAHUE ICSITEIIbHOCTU. YPOBHU U BUJIbI
KaJIpOBOTO TUTAHUPOBAHMS. DTarbl KQAPOBOTO TJIAHUPOBAHMUS.

18 AHanu3 1 MPOrHO3 KaIPOBOI CUTYyallMM KaK OCHOBA KaJPOBOI0 IJIAHUPOBAHUSI.

19. TexHoysornyeckuid MOAXOJ K KagpoBOMY IUJIAHUPOBAHUIO. MeToasl  KaJpoBOro
MJIAaHUPOBAHUSL.

20. Ponsb ciryx0blI TIepcOoHalIa B OpraHu3aliuy KaJIpoBoro MiaHupOBaHUS.

21. OCoOCHHOCTH KaJPOBOTO TJIAHUPOBAHUS B OPraHU3ALUAX PA3TUYHBIX Chep NEATCIHHOCTH.
22. IIpoGaemMbl KaapoBOTO IJIAHUPOBAHUS U ITyTH UX PEIICHHUS.

Ilpumepnutii c])olmam mecmaoesvlx 60npocos

1. Yto Takoe kajpoBasi MOJIUTUKA?
a) NepevyeHb IPaBUI U HOPM OpPraHU3alUK KaJpOBOM paboThl HA MPEANIPUITUH.
0) mepedeHb JIUI], MPUHUMAIOIINX KaJPOBBIC PEIICHUSI.
B) IEpeYeHb MEPOIPHUIATUH [0 paboTe ¢ MEePCOHAJIOM Ha Pa3IMYHBIX CTATUSAX PA3BUTHUS
OpraHu3aluy;
I') IepeveHb KaJpOBbIX MEPONPUATHI Ha IEPUOJ A0 TPeEX JIET.
2. Kakoii Tun KagpoBoil MOJIUTUKU HE BXOJUT B €AUHYIO TUIIOJIOTHUIO?
a) 3aKphITas.
0) peakTUBHASI.
B) IPEBEHTHBHASI.
I') IaCCUBHasl.
3. Yro Takoe OTKpbITast KapoBasi IOJIUTHKA?
a) OpHUEHTalusl PYKOBOJCTBA HAa NPUBJICYEHHE HOBBIX COTPYAHUKOB Ha pa3Hble YpOBHU
UEPAPXUH.
0) 3aKJII0UE€HUE BPEMEHHBIX (CPOYHBIX) KOHTPAKTOB IIPU HalilMe B OPraHU3AlIMIO.
B) MOOLIPEHHE MTEPCOHATA K UHHOBALIUSAM.
I') HCIIOJIb30BAHNE UCKIIOYUTEIHLHO METO/I0B BHEIIHErO HaliMa IepcoHara.
4. TlpaBoBOi aKT, PEryJMpyOLUi TPyJOBble, COLUAIBHO-3KOHOMUYECKHE, MpodeccHoHalIbHbIe
OTHOLICHUS MEXAy paboToAaTeseM U HAaeMHBIMHM paOOTHUKAaMU B OpraHU3alllH, €CTh:
a) TPy/10BOE COTIJIAIIECHUE;
0) TpyIOBO# JOTOBOP;
B) KOJUIEKTUBHBIN 10TOBOP;
') TPYZAOBON KOHTPAKT.
5. Yto cnenyeT NOHMMATh MO TEKYUYECThIO IIEPCOHANIA!
a) Bce BU/Ibl YBOJIbHEHUH U3 OpraHU3allly;
0) YBOJIbHEHUS 110 COOCTBEHHOMY JKEJIaHUIO U MHULMATUBE aJIMUHUCTPAIUH;
B) YBOJIbHEHHMS 110 COKPAIIEHUIO ILITATOB U MHUIMATHBE a]MUHUCTPAIUH;
I') YBOJIbHEHHUE 110 COOCTBEHHOMY JKEJIaHUIO U TI0 COKPAIIEHHIO IITAaTOB.
6. Kakol KoMITJIEKC KapOBBIX MEPONIPUATHI YMEHBIIIAET IPUTOK HOBBIX UAECH B OpraHU3aLHIO:
a) IPOJIBKEHHUE U3HYTPHU;
0) KOMIICHCAITMOHHAS TIOJIUTHKA,
B) HCIOJIb30BaHUE MEKTYHAPOIHBIX KaJPOB;
T) mpyueM Ha paboTy nmpodeccuoHaoB;
1) pacIIUpEHNE JEIOBBIX CBSA3EH

Ilpumepnvtit nepeuens mem 0,11 NOO20MOEKU 00K1A0A, Npe3eHmauuy
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Opranu3zanus KaapoBOro IJIaHUPOBAHUS HA NPEIIPUATUH.
CoBeplilieHCTBOBaHHUE KaApOBOTO IIJIAHUPOBAHUS HA MIPEANIPUATHH.
PopMHUPOBAHUE CUCTEMBI CTPATETUYECKOTO YIIPABICHUS IEPCOHATIOM.
CoBepILIEHCTBOBAaHUE CUCTEMBI CTPATETUYECKOIO YIIPABIEHUS IIEPCOHATIOM.
Pa3paboTka cuctembl ayiuTa epcoHaia B OpraHu3alyH.
CoBepIlIEHCTBOBAaHUE CUCTEMBI ayIUTa IEPCOHANIA B OpraHU3al1y.
VYrpaBieHue KauecTBOM Tpy/la IEPCOHAIA B OpraHU3al1u.
®opMupoBaHUE U Pa3BUTHE OPraHU3ALUOHHOMN KYJIbTYphl B OpraHU3aluy.
O¢ddexTuBHbIE TEXHOJIOTHH INITAHUPOBAHUS JAEATEILHOCTH MEHEIKEPOB HA MPEIIPUITHH.
. IIpoekTupoBaHue OpraHU3alMOHHON CTPYKTYpPBI CIIyKObI YIIpaBJICHUs IEPCOHAJIOM.
. Pa3paboTka cTpareruu ynpaBieHUs IEPCOHATIOM OpPraHU3aIUH.
. DopMHUpOBaHKE KAAPOBOM IIOJIUTUKU OPraHU3ALMH.
. Pa3paboTka sKCrepTHBIX CUCTEM JJIsl TPYIIIOBOTO aHAIM3a COCTOSHUS TIEpCOHaa.
. PazpaboTka omepatuBHOrO 1iana paboThI C IEPCOHATIOM.
. Pa3paboTka cuctembl MIaHUPOBAHUS YMCICHHOCTH IIEPCOHAa OPraHu3alluu.
. CoBeplIlIeHCTBOBaHUE Mpoliecca ONpeesieHUsl HIOTPEOHOCTH B IEPCOHAJIE.
. Pa3paboTka cuctembl IIIaHUPOBAHUS POU3BOAUTEIHHOCTH TPY1a B OPraHU3AIIHH.
. Pazpabotka cuctemsl mokaszaresneit 3()()eKTHBHOTO MCIIOJIb30BaHUS IEPCOHATIA.
. Pa3paboTka cuctembl MIIaHUPOBAHUS Kapbephbl B OpraHU3aIHH.
. CoBepIlIeHCTBOBaHUE Mpoliecca INTAHUPOBAHMSI Kapbephl B OpraHU3aI1y.
. Pa3pabotka cuctemsl hopmMupoBaHus pe3epBa KaapoB.
. CoBeplIeHCTBOBaHNE CHCTEMBI (POPMHUPOBAHUS Pe3epBa KaJIpOB.
. Pa3paboTka cuctembl yuéra ABHKEHUS U TEKyUECTH KaJpOB.
. CoBeplIlIeHCTBOBAaHUE IJIAHUPOBAHUS 3aTpaT Ha NEPCOHANI OpraHU3aL1H.
. ABTOMaTH3aIUsl OLIEHKH SKOHOMHYECKON 3((EKTUBHOCTH MPOEKTOB COBEPILIEHCTBOBAHUS
YIpaBJIEHUS IEPCOHATIOM.
26. ®opMHpOBaHUE LIETIEH CUCTEMBI YIIPABIECHUS IEPCOHAIIOM.
27. Pa3paboTka cHCTeMBbl B3aUMOCBS3EH CITY)KOBI YIIPaBJICHUS IEPCOHAIOM B OPICTPYKTYpE
OpraHH3alH.
28. CoBeplIeHCTBOBAHHUE KaAPOBOM MOJIUTUKH OPTaHU3aIIUH.
29. CoBeplI€HCTBOBAHUE OPTaHU3AMOHHOM KYJIbTYPbl B OpraHu3aluu
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7.3.2. [IpomexxyTo4Hast aTTeCTaIUs
Ipomedicymounas ammecmayusi nosooumcsi 6 ¢popme 3auema. B xode 3auema cmyoenmy
HeobX00UuMO omeemums Ha 08a BONPOCA.

Ilpumepnuiii nepewenb 60npPoOCos K 3auemy.

1 O6mias xapakTepuCTHKA, LIETU U 33/1a4d KaAPOBOU MOJIUTUKU

2 KagpoBoe miaHupoBaHHUE B CUCTEME BHYTPUGUPMEHHOTO TNIAHUPOBAHUS, KOHTPOJIJIMHTA U
yIpaBleHUs YeIoBeuecKUMHU pecypcaMu. KaapoBoe niaHupoBaHue B paMKax OU3HeC-IJIaHa.
3 Llenu ¥ NpUHLMIIBI KaAPOBOTO MJIAHUPOBAHUS.

4 YpoBHHU KaJapOBOTO IJIaHUPOBaHUA. CTpaTernyecKkoe, TAKTUYECKOE U ONEPAaTUBHOE
IIJIAHUPOBAHUE IEPCOHAA.

5 KaapoBoe muianupoBaHue B CHCTEME CTPATErM4E€CKOT0 IUIAHUPOBAHNS OPraHU3aLNH.

6 KanpoBas mosMTrKa U CTpaTErus ynpasJeHUs IEPCOHAIOM, X CYIIHOCTh U COOTHOIIECHHUE.
7.CtpaTernyeckoe KaJpoBoe IIaHupoBaHue. BepTukanbHas U TOpU30HTaIbHAsI MHTETPaLUs B
CTPATETUYECKOM IIJIAaHUPOBAHUU IIEPCOHAIA.
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8 Ctparernyeckuii aHaJIi3 BHEITHEH W BHYTPEHHEH Cpe/ibl OpraHu3aIiy B Ipolecce pa3paboTKu U
KOPPEKLMH KaJpOBOH MOIUTUKH.

9 OcHOBHBIE 3Tl PA3paOOTKU KaJAPOBOH MOJUTHKH U CTPATETHUH YIPABJICHUS TIEPCOHAIOM.
WMHCTpyMEHTBI pealin3aluy KaJpoBOil MOJUTUKH OpraHU3aLUH.

10.®opMBI TAKTUYECKOTO KaIPOBOI0 IUIAHUPOBAHMS U UX XapaKTEPUCTHUKA.

11 MudopmanmonHoe 1 HOpMaTUBHOE OOECIIeUeHHE IUTAHUPOBaHKs B 00J1aCTH Tpy/1a U yIIpaBJICHUS
[IEPCOHAJIOM.

12.0OcHOBHBIE CTaIUU TAKTUYECKOTI'O KAJAPOBOI'0 MJIAHUPOBAHUS.

13.MeToap! KaApOBOT0 TNIAHUPOBAHUS B OPTaHU3AIUH U UX KIacCU(PUKAIHS.

14 TIporpaMMHO-11€JI€BOM OAXO0J] B KaAPOBOM IIAHUPOBAHUH.

15 Lenu v 3agauy MIAaHUPOBAHUS YUCICHHOCTH U MPO(PECCHOHATBHO KBATN(UKATUOHHON
CTPYKTYpBI IEPCOHAJIA.

16 MeToomnorus mIaHupOBaHMs MOTPEOHOCTH B epcoHase. PakTopsl, BIUSIONINE HA U3MEHEHUE
YHUCIEHHOCTHU U MPO(HeCCHOHAbHO-KBATU(PHKAIIMOHHON CTPYKTYpBI IEPCOHAA.

17 Metoap! IUIaHUPOBAHUSI YUCIIEHHOCTH U CTPYKTYPBbI IEPCOHAJA.

18.HopMaTHBHBIN METO]| INIAHUPOBAHUS YUCIEHHOCTH U CTPYKTYPBI IEPCOHAIA.

19 MeTtoa 3KCepTHBIX OLEHOK B KaJPOBOM IJIAHUPOBAHUH.

20 DKOHOMHKO-MaTeMaTH4YECKHE METO/Ibl IUTAHUPOBAHMSI YUCICHHOCTH U CTPYKTYPBI IIEpCOHAIA.
21 banaHcoBbIil METOA B KaIpOBOM IIIAHUPOBAHUH.

22 JInaHMpOBaHUE YUCIEHHOCTH OCHOBHBIX M BCIIOMOTaTebHBIX pabounx, ypaBIeHYeCKOTo
HepcoHaIa.

23.IInaHupoBaHuE OMOJIHUTENILHONW OTPEOHOCTH B IEPCOHANE U BBICBOOOKICHHUS IIEpCOHANA.
24 KanpoBoe Mj1aHUpOBaHUE Ha OCHOBE IPUMEHEHUS MO/IEIIEH KOMIIETEHIIMH MIepCoHaa.

25 AHanu3 u onucaHue paboThl U UX 3HAYEHUE B COBPEMEHHOM KaJIpOBOM IIJIAHUPOBAHUH.

26 Metoasl mpodeccuorpaduu u UxX KiacCHuPpHUKAIIUs.

27.KoMIeTeHTHOCTHBIN MOAX0/1 B KaJIpOBOM IJIAHUPOBAHUM.

28 Kapra koMneTeHIui U €€ CTPYKTypa.

29 XapakTepuCTHKa OCHOBHBIX JJOKYMEHTOB, COJIEpKaIlUX TPeOOBaHUS paObOTHI K UETOBEKY.

30 IlnanupoBaHue NPOU3BOAUTENLHOCTH TPYJa, €ro LeNH U 3HaueHue. CBs3b IIaHUPOBAHUS
POM3BOIUTENFHOCTH TPYa € APYTUMHU chepaMi BHYTPUOPTaHU3ALMOHHOTO TUIAHUPOBAHMSL.

31 Metoabl IIIaHUPOBAHUS TPOU3BOIUTEIIBHOCTH TPY/a.

32.®DaKkTOpsl N3MEHEHNUS IPOU3BOJUTEIBHOCTH TPyAAa U UX Y4ET B IIPOLECCE INIAHUPOBAHUS.

33 IlnanupoBaHue UCIIOIB30BaHuUs pabouero BpemeHu. [lorepu pabouero BpeMeH! U UX MIPUYUHBI.
34 KanennapHblif, HOMUHAJIBHBIN U 1OJIE3HBIA (POH/IBI PaOOYETO BPEMEHH, UX UCIIOIb30BaHHE B
KaJIpOBOM IJIaHUPOBaHUU. Pexxum pabouero BpeMeHHU.

35 IInanoBeIi 6anaHc paboyero BpeMEHH U METOJIMKA €ro pacyera.

36 HopmatuBHO-MeTOIMYECKOE M HHPOPMAITMOHHOE 00€CTIeueHNE TIIIAHUPOBAHUS KaIPOBBIX
IIPOLIECCOB.

37 [IporpammMHO-11€JIeBOE TIJIAHUPOBAHUE KAPOBBIX MPOIIECCOB.

38 IInanupoBaHue MpHUBIICYEHUS, 0TOOpA U AN TALIMM IEPCOHAA.



