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1.ean, 3a7a4u ¥ VIAHUPYEMbIe Pe3yJIbTAaThl 00y4eHHUs 10 JMCLUIIMHE.

Heab yueOHoii guctuminabl «CucteMbl 0()OpMIIEHHUS YIIPABIEHYECKUX MPOLECCOBY
COCTOMT B O3HAaKOMIICHHHM CTYIEHTOB C TOPAJKOM IOJATOTOBKM M O(POPMIIEHUU
OpPraHMU3aLMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB Kak 0a30BOro Impouecca B peaan3aluu
BCEX YIPaBICHUYECKUX (PYHKIUH.

K ocHOBHBIM 3ajayaM oOCBOE€HHMS AUCHUIUIMHBI «CucTeMbl  O(OopMIICHUS
YIPABIEHYECKUX MPOLIECCOBY» CIEYET OTHECTU:
- M3YYEHUE OCHOBHBIX MOJIOKEHUHN U CTaHIAPTOB MO TOKYMEHTUPOBAHUIO
YIPABICHYECKON AEATEIbHOCTH,
- O3HAaKOMJICHUE C COBPEMEHHBIMHU CIIOCOOAMH U TEXHUKOW CO3AaHUs
JOKYMEHTOB,
- - BBIpa0OTKAa MPAKTHMUYECKOTO HaBbIKa B Pa3pabOTKE OCHOBHBIX CIY:KEOHBIX
JOKYMEHTOB, PENIAMEHTUPYIOIIUX YIIPABIECHUECKYIO IE€ATEIbHOCTD,
- OBJIQJICHUE TpHUEMaMU U HaBBIKAMH PA0OTHI C Pa3IMYHBIMH JIOKYMEHTaMH,
palMOHAJIBHON OpraHU3alluy JOKYMEHTOO000pOTa Ha MIPEIPUSITUH.

O6yuenne no nucuuriuHe «CucreMbl OGOPMIIEHUS YIPABICHUECKUX IMPOIECCOBY
HafpaBieHO Ha (OPMHUPOBAHHE Y O0YUAIOIIHUXCS CIETYIONINX KOMITETSHITH:

VK-4. Cnocoben ocymectsiate | UYK-4.1. YuuteiBaeT 0COOEHHOCTH JIEJIOBOM
I[e.]'IOBy}O KOMMYHI/IKaHI/II'O B

J . KOMMYHUKAIlMM Ha TOCYIapCTBEHHOM W WHOCTPAaHHOM
YCTHOH ¥ TUChMEHHOH dopmax .

Ha TOCYIAPCTBEHHOM S3BIKE S3bIKaX B 3aBUCUMOCTH OT OCOOCHHOCTEH BepOaIbHBIX H
Poccuiickoit ®enepanyn u HeBEepOAJIbHBIX CPEJICTB OOIIECHUS

HHOCTPAHHOM (BIX) AI3bIKE (aX) NYK-4.2. YMeeT BecTn 00MEH A€I0BOM MHPOpPMAIUEN B

YCTHOM M MUCBMEHHOW (popMax Ha roCymapCTBEHHOM H
WHOCTPAHHOM SI3bIKaX C Y4€TOM CBOE0Opa3si CTUIIUCTUKU
opuIMaTbHBIX W HEOMUIIMANBHBIX TIHMCEM, a TaKKe
COIIMOKYJBTYPHBIX paznuuuii B dbopmare
KOPPECIIOHICHIINU

NUYK-4.3. Bemonuser mnepeBon mTpodecCHoHATBHBIX
TEKCTOB C WHOCTPAHHOIO $3bIKa HAa TOCYIApCTBEHHBIN
s3Ik P® wm ¢ rocymapctBeHHOro s3pika PO Ha

WHOCTPAHHBIN

2. MecTO JIMCUUILIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOM MPOrpaMMbl



Huciummaa «CucteMbl 0pOpMIIEHHUS YIIPABIEHYECKHUX MTPOLIECCOBY OTHOCUTCS K YacTH
JUCLUIUIMH opMupyeMas y4yaCTHUKaMHU 00pa30BaTelbHbIX OTHOILICHHM

Juciuminaa «CucteMbl 0pOpMIIEHHS YIPABICHUECKUX MPOLIECCOBY» B3aUMOCBs3aHa

JIOTHYCCKH U COACPIKATCIbHO - MCTOAUYCCKHU CO CICAYIOIIMMHA JUCHUIIJIMHAMHA OlIT:

— Opranuzanus u IpoBeJICHUE UCCIEAOBAHUN B MEHE)KMEHTE;
— VYrpaneHue cyoObeKTHO-OOBEKTHBIMU OTHOIIEHUSIMU B OU3HEC-TIpoIleccax;

— PennxuHupuHT OU3HEC-IPOLECCOB;

3. CTpykTypa ¥ conep:kaHue TUCHUIIINHBI
OO6m1ast TpyA0EMKOCTb JUCITUTIIMHBI COCTaBIsAeT 2 3aueTHBIX(e) equnuil(bl) (72 daca).

3.1 Buabl yueOHOI padoThI M TPYI0EMKOCTh
(o hopmam oOyyeHus)

3.1.1. Ounas ¢hopma oOyueHus

Ne Bua yuebHoii padoThi KonnuectBo CemecTpsnl
n/n 4acoB 7
1 | AynuTopHble 3aHATHS 36 36
B Tom yucre:
1.1 | Jlekmuu 18 18
1.2 | CemuHapcKue/mpakTHIECKUE 18 18
3aHSITHS
2 | CamocTosiTesibHAsE padoTa 36 36
3 | IlpoMe:xyTOUHAS aTTeCTALUA
3auet/nud.3auer/3K3aMeH 3auér 3auér
Hroro 72 72
3.1.2. Ouno-3a04Has opmMa 0OyIECHHUS
I‘]l\f';[ Bua yyeOHo# padoThI KOJ:;:EIC:BO 8CeMeCTp =
1 | AyauropHbie 3aHATHS 36 36
B ToM uncie:
1.1 | Jlekuum 18 18
1.2 | CemuHapcKue/mpaKTHIECKUE 18 18
3aHATUSA
2 | CamocrosiTeqibHas padora 36 36
3 | IIpomexyTouHasi aTrecTaums




3auet/nud.3aueT/>K3aMeH

3ayér 3ayér

HUToro

72 72

3.2 Temaru4yecKuil IVIAH U3YYEeHHUS AUCHHUILINHBI

(mo hopmam oOyyeHus)

3.2.1. Ounas popma oOyueHus

TpynoemkocTb, yac

E AynutopHasi padora E
g
e Pasnesnl/TeMbl & 5 % ?) = é_ - § % § =
) AUC UM ILTHHBI S S2E| 2E 2 2 88
n/n S| EEZ| 85 EE| S8
235 88| g § S
O E = = 3
1.1 | Tema 1. JlokyMeHTHpOBaHUE 2 2 4
yIPaBICHYECKOMN AeATETLHOCTH
1.2 | Tema 2. Cuctemsl 2 2 4
yIPaBIECHYECKON IOKyMEHTAIUU
1.3 | Tema 3. HopmaTuBHO-1ipaBoBas 2 2 4
0a3a JOKYMEHTHUPOBAHUS
YIPaBIECHYECKOU 1eITeNbHOCTH
1.4 | Tema 4. Buasl ynpaBieH4YeCKOU 2 2 4
JIOKYMEHTAIlUU U TIpaBuia ee
o opMITeHHUS
1.5 | Tema 5. Opranu3zanusi TeKyueu 2 2 4
paboTHI C JOKYMEHTAMH
1.6 | Tema 6. CnyxeOHast u nemoBast 2 2 4
KOPPECTIOHICHIIUS
1.7 | Tema 7. OcobeHHOCTH KaapOBOM 2 2 4
JOKYMEHTaIlu!
1.8 | Tema 8. Cucremaruzanus u 2 2 4
XpaHEeHUE JOKYMEHTOB
1.9 | Tema 9. ABTOMaTu3upOBaHHbBIC 2 2 4
CUCTEMBI U TEXHOJIOTUHU
JOKYMEHTAIMUOHHOTO
oOecrieueHus yrpapIeHUs
Hroro| 72 18 18 36

3.2.2. OuHo-3a04yHas GpopMa o0ydeHuUs
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n/n

Pa3neanl/TeMbl
JTUCIHHUTLIHHBI

TpynoemkocTb, yac

Bcera

AynutopHasi padora

Jlexruy
CeMuHapcku
DAKTUYECKH

3AHATUS
JlaGoparopHb

3AHATUS
IIpakTruecks

IIOATOTOBKA

paoora

1.1

Tema 1. [JokymeHTHpOBaHUE
YIPaBICHYECKOU
NEeATEIbHOCTH

\O]
\®]

& | CaMmocTOATCIBH

1.2

Tema 2. Cucremsl
YIPaBICHYECKOU
NOKYMEHTALUU

N

1.3

Tema 3. HopmartusHo-
npaBoBas 0a3za
JTOKYMEHTHPOBAHHSI
YIPaBIECHYECKOU
JEsITeIbHOCTH

1.4

Tema 4. Buabl
yIPaBIECHYECKOM
JOKYMEHTAIIUU U TIpaBuia ee
o opMIIeHHUSI

1.5

Tema 5. Opranuzanus
TeKyIel paboThI C
JIOKYyMEHTaMH

1.6

Tema 6. CnyxeOHas U iesoBast
KOPPECIOHICHIIHS

1.7

Tema 7. OcobeHHOCTH
KaJpOBOW IOKYMEHTAILIUU

1.8

Tema 8. Cucremaruszanus u
XpaHEHHE JOKYMEHTOB

1.9

Tema 9. ABTOMaTU3UpPOBAHHbBIE
CUCTEMBI U TEXHOJIOTUHU
JTOKYMEHTaIMOHHOTO
oOecrieueHus yrpapIeHUs

HTtoro

72

18 18

36




3.3 Coaepxanue ITUCHUILUIMHBI

Tema 1. [loKkyMeHTHPOBaHHE YIIPABJICHYECKOM AeATEIbHOCTH

[IpoGnembl opraHu3alud JOKYMEHTHUPOBAHUS YIPABIECHUYECKON NE€ATEIbHOCTH.
[lonsiTue  ympaBieHUecKOW  JAesTeNbHOCTU. JlOKyMeHTauuMOHHOE  obOecreueHue
ynpasineHus. l[lonstue nokymeHnra. XapakTepucTuku JoKymeHTa. Cuctema yrnpaBiIeHHUs
nokymeHntamu. Kinaccudukatopsl. QopMyssiphi.

Tema 2. CucTembl ynpaBjieH4eCKONH JOKYMEHTALNH

Oobwepoccuiickue CUCTEMBI yIpaBJIEHYECKON JOKYMEHTALIMH.
OO6uerocynapcTBeHHbIE  CUCTEMbl  JOKymMeHTauuu. CraHaapThl  yIpaBlIeHYECKON
NOKyMeHTauuu. OyHKIMOHAIBHBIE CUCTEMBI JOKyMEHTauu. KoproparuBHbIE CUCTEMBI
nokyMeHTauuud. OTpaciieBbleé CUCTEMBI JTOKYMEHTAMU. YHUPUIMPOBAHHBIE CUCTEMBI
yIPaBICHYECKON  JIOKyMEHTAlluu.  YHU(PUIUpPOBaHHbIE  (OPMBI  OTpacieBOU
JOKYMEHTALNH.

Tema 3. HopmaTnBHO-nIpaBoBas 0a3a JOKYMEHTHPOBAHHSA yIIPABJIEHYECKOMI
AeATeJTbHOCTH

XapaKTepucTrhka HOPMAaTHBHO-IIPAaBOBOM 0a3bl NOKYMEHTUPOBAHUS
ylpaBieH4Yeckoil aesTenbHocTH.  HopmaruBHO-mpaBoBasi 0aza JOKYMEHTHUPOBAHMUS
yrpaBiIeH4YeCcKoi geTanbHOCTH B PD. OcHOBBI HHGOpMAIIMOHHOTO TIpaBa. DeaepanbHbIA
3akoH "O6 uHpopmanum, HHPOPMAITMOHHBIX TEXHOJIOTUAX U O 3anuTe nHpopMauu" ot
27.06.2006 Ne 149-®d3, denepanwpubiii 3akoH "OO apxuBHOM Jene B Poccuiickoit
Oenepanuu”" ot 22.10.2004 Ne 125-03, denepanbubiii 3akoH "OO 3JIEKTPOHHOU
noanucu" ot 06.04.2011 Ne 63-®3. CranmapTel B JOKYMEHTUPOBAHUHU YIIPABICHYECKOM
NEeSITEIbHOCTH. TEXHUYECKUN PETIIaMEHT.

Tema 4. Buabl ynpasijieH4eCKOil JOKYyMEHTAIIUN U IPaBUJIA ee 0(hopMIIeHUs

OcobenHocT  OGOPMIICHHSI YIIPABICHYECKUX JIOKYMEHTOB. TpeOoBaHHUS K
o OopMIICHHIO yIIpaBIeHYECKUX TOKyMeHTOB. OdopmieHne opuImaibHbIX JOKYyMEHTOB.
"TocymapcTBeHHasi cHCTeMa JOKYMEHTAIIMOHHOTO  OOECTICUCHUS  yIPaBICHUS.
OcobeHHOCTH 0OPMIICHHST OPTaHU3AMOHHO-PACTIOPSANTEIBHBIX TOKYMEHTOB.

Tema S Opranusanus Tekyue padorsl ¢ JI0KYMEHTAMHU.

[Tonstue goxymeHtooOopotra. Opranuzamms AoKymMeHTooOopoTra. IloTtoku
KOppecnoHAeHIIMU.  Perucrpanus M KOHTPOJIb HUCIOJHEHUs AOKyMeHTOB. Ciyx0Oa
JOKYMEHTALIMOHHOTO oOecrieueHus yrpasienus. OyHkiuoHan ciayxost JJOVY.
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Tema 6 Ciry:keOHasi M 1e/10Basi KOPpPeCHOH/IeHIHS.

Bunbl cinyxeOHON U 1eI0BOM KOPpECHOHAEHIIMU. Pa3HOBUIHOCTU CIY>KEOHBIX U
JIEJOBBIX TMHUCEM: TpeOoBaHUE, PEKOMEHAATeNIbHOE, HAOMUHAHUE, 3alpoc U Jp.
[IpaBoBas 6a3a paboThI ¢ oOpaieHusiMu rpaxaan. XKamoda. Odpamenue. [leturus.

Tema 7 Oco0eHHOCTH KaAPOBOM JOKYMEHTALIUH.

OcobeHHOCTH oOpraHu3aluu padboTbl C mnepcoHasioM. (OcoOeHHOCTH PaOOTHI
KaJIpoBON chykObl. Bunubl kaapoBod okymMeHTalnuu. JIOKyMEHThI 1O TI€pPCOHAIY.
OpraHu3alMoOHHO-IIpaBoOBast  JOKyMeHTauus. PacrnopsauTenbHas — JIOKyMEHTaIUs.
JIOKyMEHTHpOBaHUE ydeTa M OTUYETHOCTU Mo KaapaMm. CTaTHCTHYECKUE KapTOYKH.
JlomkHOCTHBIE KapTouku. OpraHuzaius paboThl ¢ KOHPUACHIMATbHBIMUA JOKYMEHTAMH.

Tema 8 Cucremarnzanus u XpaHeHHe JOKYMEHTOB.

Opranuzaiusi ONepaTuBHOIO XpaHEHUs JOKYMEHTOB. OO0mue NPUHIINIIBI
dopmupoBanus aen. JOKyMEHTanbHBIM M apXUBHBIM (QoHx opranuzanuii. OleHka
3HAYUMOCTH JOKYMEHTOB. DKCIIEPTHU3a JOKYMEHTOB. XpaHeHHUE Jei U JOKyMeHTOB. Cpoku
xpaHeHus. OpopmiieHue e nepes XpaHeHUeM. 3aBepUTebHas 3alUCh.

Tema 9 ABTOMAaTH3MPOBAHHBIE CUCTEMbI M TEXHOJIOTMU JOKYMEHTALIMOHHOT O
o0ecreyeHUs ynpaBJIeHHUS.
OcobeHnHoctu ABTOMAaTU3UPOBAHHBIX CUCTEM "
TEXHOJIOTUI  JOKYMEHTAallMOHHOTO oOecreueHus ymnpaBieHus. KoMIbloTepHbIe
CUCTEMBI U TEXHOJOTUU CO3AaHMs NOKyMeHTOB. [Iponpuerapusie cuctembl. CBOOOIHbBIE
cucrtembl. Illabmonsl. Makpockl. [lopsgok co3maHus aBTOMaTH3MPOBAHHBIX CHUCTEM
ynpasieHus: qokymeHTamMu. OCOOCHHOCTH POCCUHCKON aBTOMATH3UPOBAHHOW CHCTEMBI
JOKYMEHTaIIMOHHOTO o0ecriedenus ynpasieHus. OcHoBubie 3agaun ACIOY.

3.4 Temaruka CeMHHAPCKUX/MIPAKTHYECKUX U J1A00PATOPHBIX 3aHATHH

3.4.1. CemuHapcKue/pakTH4eCKUEe 3aHATUSA

Tema 1. JlokymeHTHpOBaHHE YIIPABICHYECKOU CemuHapckoe

JIeSITEAbHOCTHU 3ausTue |

Tema 2. CucteMbl ynpaBIeHUYECKON TOKYMEHTAlUU CemuHapckoe
3aHsATHE 2

Tema 3. HopmaTuBHO-IpaBoBas 0a3a JOKyMEHTUPOBAHUS Cemunapckoe
YIIPABICHYECKOU JIESITETbHOCTH 3aHsATHE 3




Tema 4. Buael ynpaBieHYeCKON JOKyMEHTAMK U nipaBuia | CeMuHapckoe
ee 0hOpMIICHUS 3aHsTue 4

Tema 5. Opranuzanus TeKyien padboTbl ¢ JOKYMEHTAMHU Cemunapckoe
3aHATHE S

Tema 6. CinyxeOHasi U 1e710Basi KOPPECTOHICHITUS Cemunapckoe
3aHsATHE 6

Tema 7. OcoO€HHOCTH KaJpOBON TOKYMEHTAIIUU Cemunapckoe
3aHsTHE 7

Tema 8. Cucremaru3zanus U XpaHeHHE TOKYMEHTOB Cemunapckoe
3aHATHE 8

Tema 9. ABTOMaTH3UPOBAHHBIC CUCTEMBI M TEXHOJIOTUU Cemunapckoe
JOKYMEHTALIMOHHOTO 00eCIIeYeH s YIpaBIeHUs 3aHsTHE 9
4. Y4ueOHO-MeTOnU4YeCKOe U HHPOPMALIMOHHOE o0ecIieYeHne

4.1 OcHoBHas JuTEpPaATYpa

1. Crnupunonora, E. A. Co3nmanme crapranoB : y4eOHUK s By30oB / E. A.

CrnupunonoBa. — MockBa : MzmarensctBo IOpaiit, 2021. — 193 c. — (Briciiee
obpazopanue). — ISBN 978-5-
534-14065-1. — Texcr : anexTponHslid // O6pa3oBatenbHas miargopma FOpait [calT]. —

URL: https://urait.ru/bcode/467740

4.2 JlonmoJHUTeJbHASA JUTEpPaTypa

1. Kymmmiosa, E. B. busnec-mianupoBaHue : y9eOHHMK U MPakTUKyM Jj1s By30B / E. B.
Kymnmosa, A. A. CrenanoB. — Mocksa: U3narensctBo FOpaiit, 2021. — 435 c. — (Boiciuee
obpazoBanue). — ISBN 978-5-9916-8377-7. — TekcT : anekTpoHHbIH // OOpa3oBarenbHas
mwiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/469221

2. [lepenepa, XK. C. AHanu3 CIUSHUN U OTIOIMICHUH : yueOHOE TOCcCOOue ISl By30B /
XK. C. Ilepenepa, A. B. ®enopos. — Mocksa : U3natensctBo FOpaiit, 2021. — 140 c. —
(Beiciee obpazoBanme). — ISBN 978-5-534-14819-0. — Tekcr : neKTpOHHBIN //
O6pazoBarenbHas miatdopma FOpaiirt [caiiT]. — URL: https://urait.ru/bcode/481972

4.3 DuaeKTpoHHbIE 00pa3oBaTebHbIE Pecypchl

1. Tlpu u3yyeHun TUCUUILUIMHBI IpeycMOTpeHo ucnoiib3oBanue DOPa «Cuctemsl
o opMIICHHS YTIPABICHUYECKUX MPOIIECCOBY:
https://online.mospolytech.ru/course/view.php?1d=9897
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https://urait.ru/bcode/467740
https://urait.ru/bcode/469221
https://urait.ru/bcode/481972
https://online.mospolytech.ru/course/view.php?id=9897

5. MarepuajibHO-TEXHUYECKOe o0ecrneueHme

Ayautopust ISl JEKIMOHHBIX M CEMHHAPCKUX 3aHATUN o6mero ¢onna. Crombl
yueOHBIE CO CKaMbsIMH, ayJUTOpHAs JOCKa, MEPEHOCHOW MYIBTUMEIUNWHBIM KOMIIJIEKC
(mpoekTop, MPOEKIMOHHBIN SKpaH, HOYTOYK). Pabouee MecTo mpenogaBaresisi: CToJ, CTYIL.

6. MeroguyecKkue peKOMEHIAUMH

6.1 MerToanueckue peKOMEHIANUM AJIs1 IPEeNnoAaBaTe/isd 10 OPraHNu3aluu
o0yueHust

[Ipe3eHTanmst (OT aHIIMKACKOTO CJIOBA - MPEACTABICHHE) — 3TO HA0Op IIBETHBIX
KapTUHOKCIIAH0B Ha OIpPEICICHHYI0 TEMY, KOTOPBIH XpaHUTCS B (haiijie CIEeIHaIbHOTO
dopmara ¢ pacmupenueM PP. TepmuH «mpeseHTanus» (MHOTIA TOBOPSIT «CIIaiI-PHIEM))
CBSI3BIBAIOT, MPEXKJIC BCETO, C MHPOPMAIIMOHHBIMK U PEKJIAMHBIMU (YHKIIUSIMHA KapTHHOK,
KOTOPBIE PACCYMTAHBI Ha ONPEICIICHHYIO KaTeTOPHUIO 3pUTENIeH (TT0JIb30BaTeNei).

YroOBl Tpe3eHTaIMsl XOpOIIO BOCIPUHHMMANACh CIOyIIATeIIMH W HE BbI3bIBaja
OTPHUIATCIIBHBIX AMOIUH (ITOICO3HATEIBHBIX WJIM BIIOJHE OCO3HAaHHBIX), HEOOXOIUMO
coOuronaTe paBuiia ee 0hOpPMIICHHS.

[Ipe3eHTamus mpenamnonaraeT codeTaHne WHGOPMAIMHM Pa3IMYHBIX THIIOB: TEKCTa,
rpadUIecKuX H300paKCHHU, MY3BIKAIbHBIX M 3BYKOBBIX J((EKToB, aHMUManuu W
BugicopparmeHToB. [loaToMy HEOOXOAMMO YUMTHIBATH CHEIUPUKY KOMOWHUPOBAHUS
¢dbparMeHTOB MH(pOPMAITUU Pa3IHMIHBIX THIOB. KpoMe Toro, ohopmieHue u 1eMOHCTpaIUs
KaXJIOTO W3 TICPEYHCIICHHBIX TUIIOB WH(POPMAIMH TaKKe TOAYMHSACTCS OINPENeTICHHBIM
npaBuiaaM. Tak, HampuMmep, I TEKCTOBOM HWHGOpMAaIlMd BaKeH BBIOOp mpudTa, I
rpaduIecKol — SPKOCTh M HACHIIIEHHOCTh IIBETA, ISl HAWIYYIIErOo MX COBMECTHOTO
BOCTIPUSTHSI HEOOXOMMO ONTHMAJIbHOE B3aMMOPACIIONIOKEHUE Ha claiijie.

[ToMrMO TIPaBUIIBHOTO PACTIONOKEHHSI TEKCTOBBIX OJIOKOB, HY’)KHO HE 3a0bIBaTh U 00
WX COJEp)KaHWM — TeKcTe. B HEeM HM B KOEM CcClly4ae HE JIOJDKHO COZIEpP>KaThCs
opdorpaduueckux omubok. Takxke ciemyeT y4UTHIBaTh 00mMe mpaBuiia 0GOpMIICHUS
TEKCTA.

[Tocne co3manus mpe3eHTAIMU U ee 0hOpMIICHHUS, HEOOXOIUMO OTPENETUPOBATH €€
MOKa3 W CBOE BBICTYIUICHHE, MPOBEPUTH, KaK OYyJET BHINIANCTH MPE3CHTAIMS B 1IeJIOM (Ha
9KpaHE KOMITBIOTEpa WM MPOEKIIMOHHOM DJKpaHE), HACKOJIBKO CKOPO U aJ€KBATHO OHA
BOCIIPUHUMAETCS W3 PA3HBIX MECT ayIWTOPHUH, TPU PA3HOM OCBEIICHUH, IITyMOBOM
COTIPOBOXKJICHUHU, B OOCTAHOBKE, MaKCHMAJIbHO MPHOIMKEHHONW K PEaJbHBIM YCIOBHUSM
BBICTYIIJICHUSI.

6.2 MeToxmqecmle YKazaHud 1Jid oﬁyqamumxcn 10 OCBOCHHUIO JUCIIUIIJINHBI
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Jlekuust — CHCTEMATHYECKOEe, ITOCIEN0BATEIbHOE, MOHOJIOTMYECKOE H3JI0KEHUE
npernogaBaresieM yd4eOHOro marepuaia, Kak MHpaBHIIO, TEOPETHYECKOro xapakrepa. llpu
MOJTOTOBKE JIEKIIMU MPENOoJaBaTellb pPyKOBOACTBYETCS paboueid mporpaMMoi JUCIUIUIMHABI.
B mpouecce nexkiuii peKOMEHAYETCS BECTH KOHCIIEKT, 4YTO IO3BOJIMT BIOCJIEICTBUU
BCIIOMHUTh  W3YYEHHBIH  y4eOHBIM  Marepuall, JONOJHHUTh  COAEp)KaHUE  TPHU
CaMOCTOSITEIIbHOM paboTe ¢ IUTEePaTypoOil, MOATOTOBUTHCS K 3K3aMEHY.

Crnenyet Takxe oOpalaTb BHUMaHUE HAa KaTErOpUH, (POPMYIUPOBKH, PACKPBIBAIOILINE
CONIEP)KAHUE TE€X WM HUHBIX SIBICHUW M MPOLIECCOB, HAYYHBIE BBIBOJABI U MPAKTUUYECKUE
PEKOMEHAALNH, TIOJIOKUTEIIBHBIA OMBIT B OPAaTOPCKOM MCKyCCTBE. JKenarenpHO OCTaBUTh B
pabouMX KOHCIIEKTAX IMOJIsl, HA KOTOPBIX JeJIaTh IOMETKU U3 PEKOMEHI0BAaHHOM JTUTEepaTyphl,
JOTIONHSIONIME MaTepuall MPOCTYIIAHHON JIEKIUHU, a TAaKXKe IMOJYEPKUBAIOIINE OCOOYIO
BaYKHOCTb T€X MJIM UHBIX TEOPETUUECKUX MOTOKECHUM.

BbIBOZIBI 110 JIEKITMU MOJBITOXKUBAIOT PA3MBIILJICHUS TMPENoAaBareisa Mo y4eOHbIM
BonpocaM. [lIpenomaBarens NPUBOAUT CHUCOK HCMHOIB3YEMBIX M PEKOMEHIYEMBIX
UCTOYHHMKOB JJII M3YYECHHs KOHKPETHOW TeMbl. B KOHIle JieKiuu oO0ydaromiuecs UMEIoT
BO3MOKHOCTb 33/1aTh BOIIPOCHI MPEMOJABATENIO 10 TeMe JeKUMH. [Ipn yTeHnn nekuui no
JUCLUUIUIMHE MOTYT UCIIOJIb30BAThCS AIEKTPOHHBIE MYJIbTUMEAUNHBIE TPE3CHTALIUH.

MeTtoauueckue ykazanus JiJ1s 00y4aromuxcs mpu paboTe Ha CeMHUHApe

CemuHapbl peanu3yloTCsl B COOTBETCTBHM C pabOYyuM y4eOHBIM IUIAHOM TIpH
NOCJIEIOBATEIbHOM HM3YY€HUU TEM JUCUUIUIMHBL. B Xoae NoAroToBKM K CEMHHAapam
oOyyaromeMycsi PEKOMEHIYeTCsI M3yYUTh OCHOBHYIO JIUTEPATypy, O3HAKOMHUTBHCA C
JIOTIOJTHUTENIHHON JIUTEpaTypod, HOBBIMU MYOJIMKAIUAMH B TEPUOAUYECKUX H3IAHMSIX:
KypHanax, razerax u T.A. [Ipu 3ToM cienyeT y4yecTb PEKOMEHAAIMU MpernofaBareis U
TpeOoBaHUsI y4eOHOU MporpaMMbl. PEKOMEHIyeTCs Takke JopadarbiBaTh CBOM KOHCIIEKT
JEKIUHU, Jenas B HEM COOTBETCTBYIOUIME 3alUCU W3 JUTEPATYpbl, PEKOMEHIOBAHHOM
nperogaBareieM W TIPEeIyCMOTPEHHOW yueOHoi mnporpammoil. Crenyer MoAroTOBUTH
TE3UCHI JUISI BBICTYIUICHU 110 BCEM Y4€OHBIM BOTIPOCaM, BBIHOCUMBIM Ha CEMUHAP.

[TockonbKy aKTMBHOCTH OOYYalOIIErOCs Ha CEMHHAPCKUX 3aHSATHSIX SBISETCS
MPEAMETOM KOHTPOJIA €ro IMPOJABUKEHUS B OCBOECHHUM KypcCa, IOATOTOBKAa K CEMHHAPCKUM
3aHATUSAM TPeOyeT OTBETCTBEHHOIO OTHOUIECHHS. Ha MHTEpaKTHBHBIX 3aHSATHSX CTYAEHTHI
JOJKHBI IPOSIBIISITh AKTUBHOCTb.

Metoandeckue ykazaHusl Uit OOy4arolUXCs MO OPTraHU3aIlii CaMOCTOATEIbHOMN

paboThl

CamocrosiTenbHast paboTa 00yJaronxcs HarmpapjieHa Ha CaMOCTOSI TEIbHOE U3YUCHHE
OTACIbHON TeMbl YueOHOU nuciuinHbl. CamMocTosITeNnbHAs paboTa SABIIeTCs 00I3aTebHON
ULl KaXJI0oro oOydaromierocs, ee o0beM M0 ompexaensercs ydeOHbIM IuiaHoMm. llpu
CaMOCTOSITEJIbHON paboTe CTYIEHT B3aHUMOJIEUCTBYET C PEKOMEHOBAaHHBIMU MaTepHuaiaMu
[PY YYaCTUM MPENOIABATENS B BUJAEC KOHCYIbTAUMM. [ BBITOJIHEHUSI CaMOCTOSTEIBHON

paboTbl mpenycMoTpeHo Metogudeckoe obOecnedeHue. IIEKTPOHHO-OMOIMOTEYHOM
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CHUCTEMA

(91eKTpOoHHas

OuOaMoTEeKa) YHHUBEpPCUTETA

o0ecrieunBaeT

BO3MOXKHOCTb

MHIUBUIYAJTIBHOIO JOCTYIA KaKJI0T0 00y4aromerocst u3 Jt000il TOUKU, B KOTOPOM UMeeTcs
IOCTYII K ceTh MHTepHET.

7. DoH/I OLIEHOYHBIX CPEACTB

7.1

IToxka3aresib YPOBHS C(pOPMHUPOBAHHOCTH KOMIIETEHUUI

MeToabl KOHTPOJISI M OLICHUBAHUS Pe3y1bTATOB 00yUYCeHHUA

Cucrema Oq)OpMJIeHI/IH YHupaBjaeHYCCKHX MPOLECCOB

DI'OC BO 38.03.02 «MeHemKMEeHT»

B mpomecce 0CBOCHU I[aHHOﬁ JUCHUIUIMHBI CTYJCHT (bOpMI/IpyeT 1 AEMOHCTPUPYCT CICAYIOMNEC KOMIIETCHIIUH !

SI3BIKE (aX)

MHOCTPAHHOM (BIX)

nenoBoi uHpopMarueii B
YCTHOM M IMCbMEHHOMN
(hopMax Ha rocynapCTBEHHOM
1 THOCTPaHHOM SI3bIKaX C
Y4eTOM CBOeOoOpa3us
CTUIIMCTHKU O(QUIIHAIBHBIX U
HEeO(UITATBFHBIX ITHUCEM, a
TaKKe COLMOKYIBTYPHBIX
pazmuauii B popmare
KOPPECTIOHACHIINN

NYK-4.3. BeimonHseT mepeBon
po¢e CCHOHATBHBIX TEKCTOB C
MHOCTPAHHOTO SI3bIKa Ha
rOCyIapCTBEHHBIN s3bIK PO 1
C TOCYIapCTBEHHOTO S3bIKa

P® Ha uHOCTpaHHBIN

KOMIIETEHIINN IlepeyeHb KOMIIOHEHTOB TexHom0rUs dopma CTeneHH ypoBHeH

HH- |[®OPMYJIUPOB- (G opMHUpOBaHMST [0LEHOYHOIO |OCBOCHMS

NEKC |KA KOMIIeTeHIM i cpeacTBa®*  (KoMmeTeHIM

VK-4 [nocoben NYK-4.1. YuuteiBaer TTeKIIHS, JIC, T, 3 Ba30Bblii ypoBeHbD -
OCYIIECTBIATH 0COOCHHOCTH JIETIOBOM CaMOCTOSITeNIbHAS CrIOCOOEH MOATOTOBUTH
IETIOBYIO KOMMYyHHUKAIIUX Ha pabora, TOKYMEHTBI JJI51
KOMMYHHUKAIMIO B [OCYJapCTBEHHOM U CEMHMHAPCKUE CO3TaHMSI HOBBIX
YCTHOU U MHOCTPAHHOM SI3BIKaX B 3aHATUS [PEATPHHUMATEIHCKUX
[MUCbMEHHOU 3aBUCHMOCTH OT CTPYKTYp
(dbopmax Ha 0coOCHHOCTEH BepOaIbHBIX U ITOBBILLICHHBII
TOCYTapCTBEHHOM [HeBepOaJIbHBIX CPEICTB YpOBeHb
s13p1ke Poccuiickoit [oOrmeHus - hopMupoBaTh 1
denepanun u NYK-4.2. Ymeer BecTu 0OMeH COBEpIICHCTBOBAT

TOKYMEHTAITHIO C
Y4ETOM COOITIOICHUS
[paB ¥ HHTEPECOB
AKITMOHEPOB U
HHBECTOPOB.

7.2

IIkajia 1 KPUTEPUU OLEHNBAHUS Pe3yJabTATOB 00y4YeHUsl

[Ixanbl OLIEHUBAHUS PE3YIIBTATOB IPOMEKYTOUYHOM aTTECTALIMU U UX ONUCAHUE:

(DOPMCI npomeofcymouuoﬁ ammecmauuu 6 uiecmom cemecmpe. zauem.
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[IpomexyTounass arrectauus oOyyaromuxca B ¢GopMe 3a4é€ra MPOBOAMTCS IO
pe3ynbTaraM BBIIOJIHEHUS BCEX BHUIOB y4eOHON paboThl, MPEeayCMOTPEHHBIX y4eOHBIM
IUTAHOM TIO JJaHHOW JUCIMILINHE (MOYJIO), IPYU STOM YYUTHIBAIOTCSA PE3YIbTaThl TEKYIIETO
KOHTPOJSl yCIIeBaeMOCTH B TeueHHe cemecTpa. OIleHKa CTeleHH JOCTHXKEHUS
oOyyalolMMUCA TUIAHUPYEMBIX PE3yJAbTaroB OOy4YeHHs MO AUCHUIUIMHE (MOAYIIO)
MPOBOIUTCS TPETNOAaBaTeIeM, BEAYIIUM 3aHATHS IO TUCHUIUIMHE (MOIY/II0) METOI0M
AKCIIEPTHOM OorleHKH. [10 uToram mpomMeKyTO4HOH aTTeCcTalliy BRICTABIACTCS «3aU4TEHOY WIIH
«HE 3a4TEHOY.

K npomesicymounoii ammecmayuu 00nycKaromcs moibko cmyOeHmyl, GblNOJHUBUIUE
6ce 8UObl YuebHOU pabombl, npedycCMOMpeHHble pabouell NPocpaAMMOL HO OUCYUNIUHE
«Cucmembl  ohopMmlieHUss  YNPAGIEHYECKUX NPOYECco8»  (NPOWLIU  NPOMENCYMOUHbIL
KOHMPOJib)

Hkana
OLlCHUBAHUA

Onucanue

BeimonHeHbl Bce BUABI y4eOHOW pabOThI, MPETYCMOTPCHHBIC
yueOHbIM T1aHOM. CTYIEHT JIEMOHCTPUPYET COOTBETCTBUEC 3HAHUM,
YMCHHI, HaBBIKOB, IPHUBCACHHBIM B TaOJWIlaX TOKa3aTelICH,
OIepupyeT NPHOOPETCHHBIMUA 3HAHHMSMH, YMEHUSMH, HaBBIKAMHU,
NPUMEHSCT UX B CUTYaIlUsAX IOBBIIICHHOW CIIOKHOCTH. [Ipn 3TOM
MOTYT OBITH JIONYIIECHBI HE3HAYMUTEIbHBIC OIMMOKH, HETOUYHOCTH,
3aTPYIHCHHS TPHU aHAIMTUYCCKUX OTEpalMsIX, IEPEHOCE 3HAHUN U
YMEHHI Ha HOBBIC, HECTAaHAapTHBIC CUTYaIlHH.

He BoimonHen omuH wiu Oosnee BUIOB y4eOHOUW paboOTHI,
IPEIyCMOTPEHHBIX Y4YCOHBIM IUTAaHOM. CTYIEHT JIEMOHCTPHUPYET

3a4TeHO

HETOJHOE COOTBETCTBUE 3HAHUM, YMEHUW, HABBIKOB, TPUBEICHHBIM
B Ta0JuIax TOKa3aTelIel, JOIMYCKAIOTCS 3HAYMTENIbHBIC OIIUOKH,
He 3aureno . .
MPOSIBISICTCS. OTCYTCTBUE 3HAHUM, YMEHWI, HABBIKOB II0 pAdY
MOoKa3aTesed, CTyAEHT UCTIBITHIBACT 3HAYMTEIbHBIC 3aTPYIHEHUS TTPH
ONECPUPOBAHUM 3HAHUSIMHU U YMEHUSIMH MIPU UX IIEPEHOCE HAa HOBBIC

CUTYaIlUH.

7.3 OueHo4HbIE CpPeaACTBA

IlepeyeHb OLIEHOYHBIX CPEICTB MO AMCHUIINHE
«Cucrembl opopmiIeHHs YIIPABIECHYECKHX MPOLECCOBY
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IlepeyeHb OLICHOYHBIX CPEACTB MO AUcHUIIMHEe «CHcTeMbl 0(pOpMIICHHUS

yHpaBJeHYECKUX MPOLECCOB»

HaumenoBanue [Ipencrasienue
No OLICHOYHOTO Kparkast xapakTepucTruka OIeHOYHOTO OICHOYHOTO CPENCTBA B
OC CpCaCTBa cpencrtaa DOC
[Iponykr CaMOCTOSITENIbHON paboThI
CTY/ICHTA, MIPEACTABIISIOIINI cobou
Hoxnan MyOJIMYHOE BBICTYIUJIEHUE o
’ yo TeMsbl JOKJIaI0B,
1 coo01eHne MIPEACTABICHUIO TOJNYYEHHBIX PE3YIETAaTOB .
. COOOLICHUH
(1C) perieHus OTIpeIeTICHHOM
y4eOHONPAaKTUYECKOH, y4eOHO-
HCCIIEN0BATEIBCKOW WM HAYYHOU TEMBI
Cucrema cTaHIapTU3NPOBAHHBIX 33/1aHUH,
Tect TTO3BOJISIFOIIIAS aBTOMATU3UPOBATH .
2 . ®oH/I TeCTOBBIX 3aJJaHUI
(T) MPOLEAYPY U3MEPEHHUS YPOBHS 3HaHUN U
YMEHUHOOyUaroIerocs.
CpencTBo KOHTPOJSI, OpPraHU30BaHHOE Kak
cneuuanbHas  Oecela  MEJarorMyeckoro
VYeTHbIM onpoc paboTHMKa ¢ OOy4arouuMcsi Ha TEMBI,
. . Bomnpocs! k ycTHOMY
3 coOecejoBaHUe, | CBA3aHHBIE C M3y4aeMOM IUCLMIUIMHOM, U
ornpocy
(YO/C) paccUMTaHHOE Ha  BbIICHEHHE 00beMa
3HaHUN 0OydaroUIerocst Mo ONPEAEICHHOMY
paszeny, Teme, npodiaeme U T.II.
Bomnpocs! k 3auéty
4 3auér UroroBast ¢gopma orenku 3HaHuii. B

BBICIITHUX yqe6Hbe 3aBCACHUAX

IIPOBOAATCA BO BPCMs CCCCHMH.
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Bompocs! k 3au€ry no nucuuiuinie «CucreMbl 0(pOPMIICHHS YIIPABJICHYECKHUX
npoueccoB» hopmupoBaHue komnereHuun Y K-4

IIpenmer wu3ydeHUs TUCLUILIMHBI «JlOKyMEHTUpOBAaHUE YIPABICHYECKON U

MPEAIPUHUMATEIIBCKON NEATEIBHOCTI.

2. Kontposnb ucnonnenuss 10KyMeHTOB. PekBU3UT «OTMETKAa O KOHTPOJIEY.

3. [IpaBuna opopmiienust pexkBu3utoB «lpud yrBepxaenus» u «I'pud cormacoBanus .

4. [IpaBuna opopmiieHust pekBU3UTOB «/JlaTta» u «PerucTpalioHHbI HOMEP».

5. PexBu3uT «Apapecar» u ero o0COOCHHOCTH.

6. PexkBu3nuThl «3aroioBoK K TEKCTY» U «MeCTO COCTaBIICHUS WK U3JIaHUs JOKYMEHTa.

7. dopmynsp-o6pazer; B coorBeTcTBUU ¢ ['OCT P 6.30-2003.

8. OcobenHocTtu pekBu3uTa «OTMETKA O MPUITOKEHUN Y.

9. PexBuzutsl «Ilognuce» u «OTTUCK meyaTuy.

10.  PexBusut «Tekct», TpeboBaHus K 0OPMIICHHUIO TEKCTA IOKYMEHTA.

11.  PexBu3ut «Pe30onus» u ero 0COOEHHOCTH.

12.  PexBHU3UTHI aBTOpaA IOKyMe

13.  Vaudukauus JOKYMEHTOB. locCymapcTBeHHass CHUCTeMa JOKYMEHTalMOHHOTO
oOecreyeHus yrpapIeHUsI.

14.  HopmaTuBHO-METOIMYECKHE  MaTepualibl,  periaMeHTHpylonue  pabory ¢
JOKYMEHTaMH.

15.  Jlaiite  ompeneneHuss ~ OCHOBHBIM  TOHSATHSM: «IIeOMPOU3BOJICTBOY,
«TOKYMEHTOO00POT», «ITOKYMEHTY, «IOKYMEHTUPOBAHUE.

16.  OcHoBHBIE TpeOOBaHUS K 0OPMIICHUIO KYPCOBOM PabOThI, TUTIIIOMHOMN paOOTHI.

YMETHh:

17.  CoctaBbTe OJIaHK C MPOJOIBHBIM PACIIONIOKEHUEM PEKBU3UTOB.

18.  CocraBbTe OJIaHK C YIIIOBBIM PACIIONIOKEHUEM PEKBU3HUTOB.

19.  BHyTpeHHeEe U BHEIIHEE COIIACOBAHHUE JOKYMEHTA.

20.  OcobeHnHoctu coctaBieHus # odopmiieHus WHGOPMAITMOHHO-CIIPABOYHBIX
JOKYMEHTOB.

21.  OcoOeHHOCTH COCTaBJICHUSA U 0OPMIICHHS 3apyOe:KHONW KOPPECIIOHACHITHH.

BJIAJIETD:

22.  TpeboBanus k odhopmiieHHIO OJAHKOB TOKYMEHTOB.

23.  Onummre cinyxe0HbIE OTMETKH, TPOCTABISIEMBIE HA IOKYMEHTE.

24.  TpeboBaHUS K COCTaBICHHUIO U O(DOPMIICHUIO PACTIOPAAUTEIbHBIX TOKYMEHTOB.

25.  TpebGoBaHus K COCTaBIECHUIO U O()OPMIIEHUIO OPTaHU3ALUOHHBIX JOKYMEHTOB.

26.  TpeOoBaHHs K COCTABJIEHHUIO U O(OPMIIEHUIO TOKYMEHTOB KOJIErHalbHBIX OPraHOB
YIIPaBIICHHUS.

27.  TpeOoBaHHUs K COCTABICHUIO U O(DOPMIICHUIO JI€JIOBOTO MUCHhMA.
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28.  TpebGoBaHus K COCTABIECHUIO U O(POPMIIEHHIO JOKYMEHTOB MO JUYHOMY COCTABY.

¢popmupoBanue komnerenunu OIK-7
3HATb:
29.  Oco0OeHHOCTH JA0roBOpa KYIUIU-MPOIAXKH.
30.  OCOOEHHOCTH COCTaBIEHUS TPYIOBOTO J0rOBOpA.
31.  Opranuzanus padoThl ¢ KOHQUIEHIUATBHBIMU TOKYMEHTAMHU.
32.  Tlopsaok paboTsl ¢ 0OpalieHUsIMU TpaXaaH.

33. I/ICTOpI/ISI BO3HUKHOBCHUS U PA3BUTHA praBﬂqueCKOﬁ JOKYMCHTAIIUN
34, PexBuzur «AﬂpecaT» 1 €r0 0COOEHHOCTH.

35. PexBu3uTHl «3arojloBOK K TCKCTY» U «MecTo cocTaBiaeHUS UIIN HU3JaHUA TOKYMCHTA».

36.  @Dopmynsap-oopaszenr B coorBercTBuU ¢ [OCT P 6.30-2003.

37.  BHyTpeHHee U BHEIIHEE COTNIaCOBaHUE JOKYMEHTA.

38.  OcobenHoCTH pekBu3nTa «OTMETKA O MPUIOKCHHUI.

39.  PexBusutsl «Ilognuck» u «OTTUCK TIeUaTH.

40.  PexBusut «TekcTy», TpeboBaHMs K OPOPMIICHUIO TEKCTA JOKYMEHTA.

41.  PexBu3uT «Pe30momus» u ero 0COOEHHOCTH.

42.  PexBHM3UTHI aBTOpa TOKyMEHTA.

43.  TpebGoBaHus K COCTaBICHUIO U O(DOPMIICHUIO PACTIOPSAUTENbHBIX TOKYMEHTOB.
44.  TpebGoBaHHs K COCTaBICHUIO U O(DOPMIICHUIO OPTAHU3AIMOHHBIX JOKYMEHTOB.

45.  OcoOeHHOCTH cocTaBlieHUs © odopmieHus HWHGOPMAIMOHHO-CIIPABOYHBIX

JIOKYMEHTOB.

46.  TpeGoBaHMs K COCTaBICHHUIO U OGOPMIICHHUIO TOKYMEHTOB KOJUIETHATbHBIX OPTaHOB

yIIPaBJICHUS.
47.  TpeOGoBaHMs K COCTABICHUIO U O(DOPMIICHHUIO JICJIOBOTO MHUCHMA.

48.  OCOOEHHOCTH COCTaBJICHUS U 0OPMIICHHS 3apyOeKHONW KOPPECIIOHACHITHH.
49.  TpebGoBaHuUs K COCTABICHUIO U O(DOPMIICHUIO JOKYMEHTOB 10 JUYHOMY COCTABY.

50.  Yaudukanus AOoKyMeHTOB. locymapcTBeHHas cucCTeMa JIOKyMEHTAI[HOHHOTO

oOecrieyeHus yrpapIeHUSI.

51.  HopmaruBHO-MeTOmMYECKHE€  MaTepuajbl, pPENIAMEHTHPYIOIINE  padoTy
JTIOKYMEHTaMH.

52.  dopMupOBaHUE JEIT.

53.  IloaroroBka JOKYMEHTOB K apXMBHOMY XpPaHEHHUIO.

54.  OdopmieHue aen MOCTOSHHOTO CPOKa XpaHSHHUS.

55.  CocraBbTe aKT.

56.  CocTaBbTe MPOTOKOJI 3aCEIaHUS.

57.  CocTaBbTe BBIIIUCKY U3 MTPOTOKOJIA 3aCE€aHusl COOpaHUs.

58. CocTaBbTe IEJI0BOE ITHUCHEMO.
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59.  CocraBbTe€ NUCBMO — OTBET.

60.  CocraBbTe rapaHTUHHOE MMHCHMO.

61.  CocTaBbTe NpPUKA3 IO OCHOBHOM JESATENbHOCTH.

62.  CocTaBbTe BBINUCKY U3 IPHUKAa3a 10 OCHOBHOU J€ATEIbHOCTH.

63.  CocTaBbTe OOBSICHUTEIBHYIO 3AIUCKY.

64.  CocraBbTe JOKIAJHYIO 3AHUCKY.

65.  CocTaBbTe BHEILIHIOIO CIPaBKY, BBIIAHHYIO B JOMOYyIpaBieHun o Bamem wmecte
KUTEJIbCTBA.

66.  CocTaBbTe CIIY’)KEOHYIO TOBEPEHHOCTb.

67.  CocTaBbTe OJAHK C MPOAOJIBHBIM PACIIONIOKEHUEM PEKBU3UTOB.

68.  CocTaBbTe OJJAaHK C YIJIOBBIM PACIIONIOKEHUEM PEKBU3UTOB.

69.  Onumure ciaykeOHble OTMETKH, IPOCTABIIsIEMbIEC HA JJOKYMEHTE.

70.  TpeGoBaHus K 0GOPMIICHHIO OJTaHKOB JOKYMEHTOB.

71.  Perucrtpamusi BXosumux JOKyMeHTOB. dopma KypHaja pErucTpaluyd BXOASIINX
JTIOKYMEHTOB.

72.  Perucrtpamus ucxoasmux gokymeHToB. Dopma KypHalla pEerucTpaiyy UCXOASIIHNX
JIOKYMEHTOB.

73.  Perucrpamus BHyTpeHHUX JOKyMEHTOB. PopMa xKypHaja BHYTPEHHUX JOKYMEHTOB.

74.  Homenkiatypa aen opranusainuu. [IpaBuna ee coctaBieHuss U 0pOpMIICHHUS.

75.  KouTpomnp ucnonmHeHuss A0KyMeHTOB. PexBu3uT «OTMETKA O KOHTPOJIEY.

76.  IlpaBuna opopmieHus pekBu3UTOB «Ipud yrBepxaeHus» u «[pud cormacoBaHus».

77.  IlpaBuna opopmieHus: pekBU3UTOB «Jlaray» u «PeructpallioOHHBIN HOMEDPY.

3HaHUs CTYAEHTOB IO KayKJOMY BOIPOCY OLIEHUBAIOTCS: «3aUTEHO»; «HE 3aUYTECHO;.

OneHKa «3a4T€HO» BBICTABIISIETCS,

- €CJIM JIaHbl MCYEPIIBIBAIONIME U OOOCHOBAHHBIE OTBETHI HA KOHTPOJBHBIE BOIPOCHI;
[IOKa3aHO YMEHHE IpaMOTHO MPUMEHSITh TEOPETUUYECKHE 3HAHUS B MPAKTUYECKUX LIENSX;
MOKa3aHO TIIYOOKOE M TBOPYECKOE OBJIAJICHHE OCHOBHOW W JIOTIOJHUTEIBHOU JTUTEPATYpPOH;
OTBETHI OTIINYAJIMCH YETKOCTBIO U KPATKOCTBIO U3JI0XKECHUS.

- €CJIM JIaHbl TOJIHBIE, TOCTATOYHO TIIyOOKHMEe M OOOCHOBAaHHBIC OTBETHI HA BOIPOCHI,
MOKa3aHbl JOCTATOYHO MPOYHBIE MTPAKTUYECKIE HABBIKM, TTTyOOKHE 3HAHUS TOMOTHUTEILHOM
JUTEpaTyphl; OTBETHI HE BCEI/la ObUIM YETKUMU U KPAaTKUMU, MBICJIH U PEILICHUS U3JIarajauch
C WCIOJIb30BAHUEM CIICIIMAJIBHBIX TEPMHUHOB, MOHATUM, KaTErOpWUii, HO B HUX HE BCETAA
BBIJICPKUBAJIACH JIOTUYECKAsI TOCIEA0BATEIBHOCTD.

- €CIM JaHbl B OCHOBHOM IIpaBWJIbHBbIE OTBETHl HA BOMNPOCHL, HO 0€3 JOJKHOTO
000CHOBaHUS W TIIyOWHBI; TIOKa3aHbl HEAOCTATOYHO TMPOYHBIE MPAKTUYECCKUE HABBIKH;
HEJOCTATOYHbIE  3HAHUSI  OCHOBHOW  JIUTEpPATypbl; OTBETHl  OBUIM  HEUETKUMH,
MHOT'OCJIOBHBIMH; MBICIIA U PEILICHUSI U3J1arajauch HE BCEr/a C MPaBUIbHBIM U HEOOXOJUMbIM

18



MPUMEHEHUEM CIEIUAIbHBIX TEPMUHOB, OHATHI U KaTeropuii, 0e3 JOIKHOM JIOTHYeCKON

IIOCIACaA0BATCIIBHOCTH.

OHGHKa «HE 3a4TCHO» BBICTABIIACTCA B ClIydasaX, KOrga HC BbIIIOJHCHBI YCJIOBUI,

MO3BOJIAOMINE BBICTABUTH OLCHKY «3a4YTCHO».

NS kWD =

*

1.

12.

13.

14.

15.
16.
17.
18.
19.
20.
21.
22.

Bonpock! 11 YCTHOTO 0npoca no Aucuuiuinie «Cucrembl 0popMIIeHUS

yIpaBJIeHYECKUX MpoueccoB» ¢popMupoBanue komnereHuuun Y K-4

Urto Takoe AeI0npou3BOACTBO?

Uto Takoe JOKyMEHTUPOBaHUE?

Uto BKITIOYAET B ce0s1 opranu3aius paboThl ¢ JTOKYMEHTaMu ?

UeM xapaKTepu30BaIoCh MPUKA3ZHOE JETOMPOU3BOJCTBO?

UeM xapaKTepu30BaIOCh KOJUIEKCKOE AETONPOU3BOACTBO?

UeM xapaKkTepu30BaI0oCh UCTIOJHUTEIBHOE 1EIONPOU3BOACTBO?

Uem xapaKTepU30BAJIOCh HAIMOHAIBHOE JEJIOMPOM3BOACTBO Tocie OKTIOPHCKOM
peBomtouuu 1917 r.?

UeM xapakTepu30BaIoCh HAIMOHAJIBHOE AEI0NPOU3BOJACTBO B 1970-¢ 1.7

Uto nipeacTaBistoT codoi ocHoBHBIE nTostoxkeHust EI'CJ[?

UeM XapaKTepU30BaJIOCh HAIMOHAIBHOE JEJIONPOU3BOJICTBO B IOCTCOBETCKUM
nepuon?

Kakwue BOMPOCHl  perIaMEHTHPYeT YHUPHUIMPOBAHHAS CHCTEMa
OpPTraHU3aIMOHHOPACTIOPSAUTEIFHONW JJOKYMEHTAITHH ?

Kaxkue BOIIPOCHI perIaMeHTHPYET Anpoom bopm
OPTaHMU3AIMOHHOPACTIOPS AU TEIBHBIX IOKYMEHTOB?

Kakwue BOMPOCHl  PETNIaMEHTHPYIOT MeToArYecKre  PEKOMEHIAIMH 10
COCTaBJICHUIO ¥ TPUMEHCHUIO HOMEHKJIATYp e OpPTaHW3alWl, MPUMEPHBIX U

TUTIOBBIX HOMEHKJIATYD J1e?

Kakue Bompochl periaMeHTUpyIoT MeToandeckue peKoMeHIaIuu Mo 0OPMIICHHIO
000XxkeK aen?

Yto Takoe ciayxba 1OY?

Kakue ocHoBHBIE (DyHKIIMU OCyIEeCTBIsAET cayxoa JJOY?

Kakwue cymiecTByroT opranu3anoHHbIe (OPMBI 1eTOTPON3BOICTBA?

Yem xapakTepusyeTcs eHTpaIn30BaHHas (popma Iemonponu3BoacTBa ?

Yewm xapakTepusyercs JeleHTpatn30BaHHas (hopma JeI0npon3BoacTa?

Yewm xapakTepusyeTcs cMemanHas (popma 1emonpon3BoacTsa?

KTo B opranm3amnuu HeCeT OTBETCTBEHHOCTH 3a JIEJIOMPON3BOICTBO?

Kakum 00pa3oM ocymiecTBIsIETCS HAI30p 3a COOMIONEHWEM 3aKOHOAATEIhCTBA TI0
apXUBHOMY JIeTTy U BEJICHUIO JIEJIOMPON3BOICTBA?
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23.

24.

25.

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.

48.

49.
50.

51.

Kakum 00pa3oM ocyliecTBiIsieTcs TOCYIApCTBEHHBIM HAJ30p 3a COONIIOIECHUEM
3aKOHOJATEJIbCTBA 110 apXMBaM U JIE€JIONPOU3BOICTRY ?

Kakoll ToKkyMeHT 0JKeH pa3padoTaTh pyKOBOAMTENb IPOBEPSAEMON OpraHU3aluy Ha
OCHOBAHUU aKTa U MpeAnUcanus?

Kto ocymiecTBisieT KOHTPOJIb 3a CBOEBPEMEHHBIM BBITIOJIHEHUEM MEPOIPUSTUH,
yKa3aHHBIX B MpeUcaHun?

Korna MoxeT ObITh HAJIOKEHO aIMUHUCTPATUBHOE B3bICKaHUE?

Uto Takoe JOKyMEHT?

Yro Takoe kiaccuukanus JOKyMEHTOB?

[To xakuM npu3HaKaM KIacCUDUITUPYIOTCS JOKYMEHTHI?

Kak nokymenThl kitaccuuiupyrorces no cnocoly pukcanuu nadopmaum?

Kax nmoxymeHThI K1accuUIIMpyrOTCs 10 COePIKaHUI0 ?

Kak nokymeHThl KilacCU(PUIUPYIOTCS 110 HAUMEHOBaHUIO?

Kax nmoxymeHThI Ki1accuUITUpyrOTCs 110 BUaam?

Kak 1oKkyMeHThI KJIacCU(PUITUPYIOTCA 110 CTENEHU CIOKHOCTH?

Kak mokymeHThI KilacCU(PHUITUPYIOTCA 110 MECTY COCTaBICHUs?

Kak nokymeHThI Ki1laccuUIIUPYIOTCS 1O CTENEHHU TIIacHOCTU?

Kak mokymeHThI KilacCuPUITUPYIOTCA 10 IOPUINIECKON cuie?

Kak mokymMeHThI KilacCUPUITUPYIOTCA 110 CTATUSM CO3JaHus?

Yrto Takoe konus?

Ha xakuie BUABI JESTCS KOIHUU 110 CIIOCO0Y yA0CTOBEpEeHUs?

YTO OTHOCUTCS K PA3HOBUIHOCTSIM KOTHi1?

Urto Takoe oTnyck?

UT0 Takoe BBINKUCKA U3 TOKYMEHTA?

UYto Takoe ayomuKar?

UYrto Takoe yHUDHUKAIIHS?

UYro sBsieTCs 1ebI0 YHUDUKAIIAH ?

To ABnsieTCss OCHOBHOM 3a/1a4y€il COBEPILICHCTBOBAHUS COAEPKAHUS JTOKYMEHTa IPHU
yHUpUKAIAH?

Uro sBnsSieTCS OCHOBHOM 3a/ladyeil COBEPIICHCTBOBaHUS (OPM JOKYMEHTOB TpHU
yHUpUKAIAHA?

UTto Takoe yHU(DUIIMPOBAHHAs CUCTEMA JOKYMEHTaluu?

Uro Takoe yHUHUIMpPOBAHHAS CHUCTEMA OPTAHU3AIMOHHO-PACTIOPSIUTEIHHOM
JTOKYMEHTAIIUM ?

Kaxkue cymiecTByoT yHU(DUIIUPOBAHHBIE CUCTEMbBI JOKYMEHTALIUH ?

Kpurepuu ouenku:
OLIEHKa «3a4YTEHO0» BBICTABIIAECTCA CTYICHTY, €CIIM OH MNPABWIBHO H Pa3BEPHYTO

OTBEYaJl HA 3aJaHHBIC BOIMPOCHI C OMOPOM HAa YYEOHYIO U JIOMOJHUTEIBHYIO JIUTEPATYPY,
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JEMOHCTPHUPOBAJI yMEHUE aHATM3UPOBATH COBPEMEHHOE COCTOSTHIE MPOOIEMBI, CTPEMIICHUE
JIOTHYECKH OMPEEICHHO U MOCIeI0BaTeIbHO U3IIOKUTh CBOM OTBET. [Ipr 3TOM MOTYT OBITH
JOMYIIEHbl HE3HAYUTENbHBIE OIMMOKHA, HETOYHOCTH, KOTOPBHIE OH MOXKET HWCIPaBUThH
CaMOCTOSITETTFHO WJIH TPH KOPPEKIIUH MIPETIOAABATEIIEM.

- OILICHKa «He 3a4TEeHO0» BBICTABISIETCS CTYIEHTY, €CId OH HEeMpaBUJIBLHO OTBEYAJl Ha
3aJJaHHbIC BOITPOCHI WIIM BOBCE HE OTBeYas Ha HIX. OOydJaromuiicss JeMOHCTPUPOBA 3HAHUS,
YMEHUsI, HABBIKU HUMCE NOPO20BOZ0 YPOBHA B COOTBETCTBUU C MPUBEIACHHBIMU B TAOIHUIIE
KPUTEPHUSMHU OLICHUBAHUS KOMITETCHITUH.

Tembl 1oK1210B MO AUcHMIVIMHE «CHcTeMBbI 0pOpMIICHUS YIIPABJIEHYECKHX
MPOLECCOB»

(popmupoBanue komnerenunu YK 4)
[TonsiTue nemoOMPOU3BOACTBA U UCTOPUSI €TO PA3BUTHS
2. OcCHOBHbBIE HOPMATUBHBIE JJOKYMEHTHI, pETJIAMEHTUPYIOIIHE
nenonpous3BoAcTBO 3. OpranuzaimoHHbIe POPMBI IEIONPOU3BOICTBA U
OTBETCTBEHHOCThH 32 HApyIICHUE 3aKOHOAATENbCTBRA MO IETONPOU3BOICTBY U
apXUBHOMY ey

4. JIOKYMEHT B JIeNIONIPOU3BOJICTBE, €r0 (GYHKIIUU U MIPU3HAKH KJIaCCU(PUKALIUN
VYHudbukanys 1 cranaapTU3anys yrupaBIeHUeCKUX T0OKYMEHTOB

6. [TonsiTie 0 Gi1aHKaX TOKYMEHTOB, CIIOCOOBI PACIIONIOKEHUS PEKBU3UTOB OJIaHKA, BUJIbI
OJIaHKOB

7. IToHsATHE O pEKBU3UTAX, COCTAB PEKBU3UTOB

8. Cocrapnenue u opopMIIeHIE OPTaHU3AIMOHHBIX JOKYMEHTOB

9. Cocrapnenue u opopMIICHHE PACTIOPSIAUTEIBHBIX TOKYMEHTOB

10. Cocrapnenue u opopMiIeHUE CIIPABOYHO-UH(DOPMAITMOHHBIX TOKYMEHTOB

11. Cocrapnenue u opopMIICHHE TOKYMEHTOB 110 JUYHOMY COCTaBY

12. JIoKyMeHTOOOOPOT: OCHOBHBIE TTOHITHS, 00HEM, IPUHIIUIIBI PAIIHOHATHLHOM

OpraHu3aluu, FTaIbI
13.  O0paboTKa BXOIAIIUX TOKYMEHTOB
14.  OOpaboTKa UCXOASUINX U BHYTPEHHUX JOKYMEHTOB
15.  Cucremaruszanus 10KyMEHTOB
16. @opMUPOBAHUE €N
17.  OdopmieHue aen
18.  XpaHeHHE TOKYMEHTOB
KpuTtepuu oueHku n1okjiaaa

z

Kpurepnii Onenka

OTII. XO0p. YAOBIIL. HCYIOBII.
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1 | Crpykrypa
JOKJIaz1a

B JIOKJI1a1e
IIPUCYTCTBYIOT
CMBICJIOBBIC

YacTH,
cOamaHCcUpOBaHH
BIC 10 00BEMY

B noxnane
IIPUCYTCTBYIOT TPH
CMBICJIOBBIC HaCTH,
HecOaTaHCUPOBaHH
pIe IO 00bEMY

Onna us3
CMBICTIOBBIX
yacTei B
JIOKJIaJIe
OTCYTCTBYET

B nmoknane He
MIPOCIICIKUBACTC
S HAJIMYHEC
CMBICJIOBBIX
yacTe

2 | Coneprxanue
JOKJIa1a

Coneprxanue
OTpaKkaeT CyTh

Coneprxanue He B
MOJIHOM Mepe

Conepxanue He
B MOJIHOW Mepe

Conepxanue He
OTpaKaeT CyTh

paccMmarpuBaeM ou

OTpaXkaeT CyTh

OTpaXkaeT CyTh

paccmarpuBacM

npoOIeMbl 1 paccMaTpuBaeMoil | paccMaTpuBaeM | Oif mpoOsIeMbl
OCHOBHbIE poOsIeMbl WU 01 mpoOeMbI ¥ | WJIK OCHOBHBIE
MOJIy4YEHHbIE OCHOBHBIE OCHOBHBIE MOJTy4YEHHbIE
pe3ynbTaThl MOJTy4YEHHbIE MOJTy4YeHHbIE pe3yabTaThl
pe3yibTaThl pE3YIbTaThI
3 | Bnanenue Crynent CryneHT Bnajeet CryneHt CryneHTt He
MaTepuajIoM | MOJTHOCTHIO U3JIaraeMbIM HEIOCTAaTO4YHO | BJIAJIEET

BJIa/IeET MaTepuaiom, cB00OO/IHO U3JIaraeéMbIM
n3JlaraeMbIM OpUEHTHpYETCS B BJaJIeeT MaTepuaiom,
MaTepuaiom, npoOneme, U3JIaraeéMbIM cinabo
OpUEHTHpYETCS B | 3aTpyIHSETCS B MaTepuaioMm, OpUEHTHUpYEeTCS
npoOeme, OTBETax Ha cinabo B rpoOiieme
CBOOOHO OTBEUYAET | HEKOTOPHBIE OpUEHTUPYETCS
Ha BOIIPOCHI BOIIPOCHI B IIpobiemMe

4 | CootBerctB | M3n0xeHHBIH N3noxeHHbIN B n3noxxennoM | M3noxeHHbIN

ue TeMe MarepHan MaTepHai COIEPKUT | MaTepuae Mmarepuai B
MOJIHOCTBIO JNIEMEHTBI, HEe IPUCYTCTBYET | HE3HAUYUTEIILHO
COOTBETCTBYET COOTBETCTBYIOIIME | OoJsbLIOE i cTeneHu
3adBJICHHOM Teme | TeMe KOJIMYECTBO COOTBETCTBYET
JJIEMEHTOB, HE | TeMe
UMEIOIINX

OTHOIICHHUEC K
TEMEC

IIpumep TecTOBOrO 3aJaHUS JJI KOHTPOJIS 3HAHUH M0 Jucuuminae «CucremMbl
opopmJieHHs yripaBiaeHYecKux nmpoueccos» B popmare GIFT pas 3arpysku B LMS

(bopmupoBanue komnerenuuun YK-4)

1. Kako#i JOKyMEHT TIpeICcTaBiIseT COO0N aKT, ONPEaeSIONTui OPpsAI0K 00pa3oBaHus,

CTPYKTYPY, (PYHKITNH, KOMIIETESHIIUIO, 00S3aHHOCTH M OPTaHU3AIUI0 pa0OTHI OPTaHOB

ynpasieHus?
-TI0JIO’KEHHE

-pacnopsiKeHHe

-MHCTPYKIUHU
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2. Kakoil JHOKyMEHT SIBISI€TCS AaKTOM OpraHa BJIACTH, NPUHUMAEMBbIM JJI1 pa3pelieHHs
ONEPATUBHBIX BOIPOCOB?

-II0JIOKEHUE

-pacnopsiKeHHe

-UHCTPYKUUHU

3. Kakoil JOKyMEHT MpeCTaBIIsSIeT COOOH JOKYMEHT, PETYIUPYIOUIUA OpraHU3allMOHHBIE,
TEXHOJOTHUYECKHUE, PUHAHCOBBIC U MP. CTOPOHBI ACATEIBHOCTH YUPESKICHUH,
Oopra"nu3amuin?

-TI0JIOKEHHE

-pacnopsiKEeHHe

-MHCTPYKIUHU

4. Kakoe 13 KJIIOUYEBBIX CBOMCTB IOKYMEHTA XapaKTEpPU3yeTCs TEM, UTO OOECIIeYNBACT
0053aTeTbHOCTh €r0 MPUMEHEHHS 1JI BCEX YYACTHUKOB YIIPaBICHUYECKOW NEATEeIbHOCTH, a
TAKXKe CIYXKUT JI0Ka3aTeIbCTBOM MOJIMHHOCTHU COAEPIKaIIecs B TOKyMEHTE
uHpopmanuu?

-IopuandecKas cuiaa

-IOPUANYCCKAA 3HAYNMOCTD
-IOPUANYCCKAs aKTYaJIbHOCTD

5. Kakoe u3 KJIIOYEBBIX CBOWCTB JOKYMEHTA XapaKTEepU3yeTcs TeM, 4YTO Oo0ecrednBacT
MOJITBEPIKICHUE JISTIOBOM JIEATEILHOCTH JUOO0 COOBITHI JTUYHOTO Xapakrepa?
-fopuanYecKas cuia

-fopuAnYeCcKasi 3HAYUMMOCTD

-IOpUINYECKAS aKTyaJIbHOCTD

6. JlemoBass wHboOpManus, HAIpPUMEpP, CBEACHHUS O COCTOSHHM OAaHKOBCKHX CYETOB,
uH(pOpMAIIHs O KpeauTax, MIaHbl UHBECTHUITUH, TOITOBBIC 00s13aTEIbCTBA U TIP.
paccMmaTrpuBaeTcs OOBIYHO KaK:

-KoH(pUACHITHATbHASL

-001Ie10CTyTHAS

-HECYIIECTBCHHAS

7. KonpuaenmmaapHy0 HHPOPMAIIUIO OPTaHU3AIUN CTAPAIOTCS:
-3alIUTUTh

-pa3niacuTh

-HaKOIIUTh
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8. JIOKyMEHTOM, yCTaHABIMBAIOUIUM 00s3aTeNIbHbIE Il IPUMEHEHUS U UCTIOJTHEHUS
TpeOOBaHUS K TAKUM OOBEKTaM TEXHUUYECKOTO PETYIUPOBAHUS KaK 3[aHUsl, COOPYKEHMUS,
IIPOAYKIHS, IIPOLIECCHI IPOU3BOACTBA, XPAHEHUS, IEPEBO3KU, PEAIIU3ALIUU U TIP., SABIISICTCS:
-TEXHUYECKUN pPETVIaMEHT

-TEXHUYECKHUU CTAaHAAPT

-TeXHUYeCcKas yHUDUKaIs

9. IlpuBenenue k eqMHOOOPa3HOM cucTeMe Wik GopMe 3TO:
-CTaHJapT

-CTaHJapTU3aIUs

-yHUDUKaIUSA

10. JlesTenbHOCTD 110 YCTAHOBJICHUIO MTPABUJI U XapaKTEPUCTHK B IEIAX UX JOOPOBOIBHOTO
MHOTOKPaTHOTO UCIOJIb30BaHUS, HAIIPABJICHHAS HA JOCTH)KEHUE YIIOPSAIOYSHHOCTH B
chepax Mpou3BOICTBA U OOpAIECHUS TTPOAYKIIUU U TIOBBIIIICHUE KOHKYPEHTOCTIOCOOHOCTH
NPOAYKIIMH, padOT WM YCIIYT, 3TO:

-CTaH/IapT

-CTaHJapTU3AIUS

-YHU(pUKATIS

11. TlomokeHusi, Kacaroluecs Kak pa3padOTKM JOKYMEHTOB M BBEIEHUS UX B
JOKYMEHTOOOOPOT, TaK U UX 00paOOTKH U Mepejaud Ha XpaHEHHEe, YCTaHABINBAIOTCA B:
-MHCTPYKIUU I10 IEJIONPOU3BOACTBY

-B 3aKOHO/JIaTEJILCTBE

-TEXHUYECKOM PETIIAMEHTE

12. BepHO 111 yTBEP)KICHHUE, YTO TOCYIaPCTBEHHBIC CTAaHAAPTHI B 00JIACTH
JTOKYMEHTAIIHOHHOTO 00CCITCUCHHS YIIPABICHUS BBITIOIHSIOT IEIbIN psi GYHKIINN, TaK KaK
HaITpaBJICHbI Ha UCITOJIb30BaHUE Pa3HOOOPA3HBIX TEXHUYCCKUX CPEICTB 00pabOTKH
JIOKYMEHTOB, KOTOPBIC TECHO CBSI3aHBI C MPOIIECCAMHU, KACAIOIIUMHUCS TEXHHUYECKOTO
pa3BUTHA 00IIeCTBa?

-J1a, BEPHO

-HET, HE BEpHO

-3aBHCHUT OT CUTYaIluu

Kpurepuu ouenku:

Otmuuno - or 90% no 100% mnpaBunbHBIX OTBETOB; Xopomo - oT 75% 1m0 90%
MPaBWIBHBIX OTBETOB; YIOBIETBOPUTEIBHO - OT 55% n0 75% mpaBUIbHBIX OTBETOB;
HeynosnerBopurenbHo - MeHee 55% MpaBUIIBHBIX OTBETOB.
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