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1. Heawn, 3an0aum 1 IJIaHUPYyeMble Pe3yJbTAThl 00y4eHH sl N0 AUCHUILIHHE

Lenv oucyunaunvl: 0cBOEHHE 00yUYaAIOIIUMUCS NMPO(HECCHOHAIBHBIX 3HAHUN M MPAKTUYECKHX
HaBBIKOB HCIOJb30BAaHHUS COBPEMEHHBIX MH(OPMAIIMOHHBIX CHCTEM M TEXHOJIOTHH B YIIPaBICHUH
NIEPCOHATIOM OpraHU3alHH.

3adauu oucyuniunol:

e U3y4YeHHE pa3BUTHSA HH()OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI U CPEICTB BBIYHC-
JUTEIBHON TEXHHUKH; BO3MOXKHOCTH nakeTa MS Office ans penieHus ynpaBieHYecKHX 3a7a4 B Kaj-
poBOii paboTe;

® N3y4YeHNE HABBIKOB PA0OTHI C COBPEMEHHBIMHU THIIOBBIMU MAKETaMH MPHUKJIATHBIX ITPOTPAMM
(MS Excel, MS Word u MS PowerPoint) B cucteme yrpaBieHHsI IEpCOHATIOM;

® [I0JITOTOBKA M aHAJIN3 JIAHHBIX, CBA3AHHBIX C OLEHKOW Pe3yJIbTaTUBHOCTH U 3(PPEKTUBHOCTH
YIPaBICHYECKON MAEATENFHOCTH TPENNpUSATHS Ha OCHOBE COBPEMEHHBIX HH()OPMaMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA.

OOyuenne no aucruunHe « MHGOpManoHHbBIe TEXHOIOTHH B TPO(ECCHOHAITBHON JeATEIb-

HOCTH» HalpaBJIeHO HA (OPMHUPOBAHUE Y O0YUAIOIIUXCS CIEAYIOMIMX KOMIETSHIUH:

Koa m HaumenoBanue
KOMIIETeHI M ii

HH[{I/IKaTOPBI JOCTHKCHUSA KOMIICTCHIIUN

OIIK - 5. Crioco6eH uc-
IMMOJIb30BaTb COBPCMCHHBLIC
nH(pOpPMAITMOHHBIE TEXHO-
JIOTYH U IIPOTPaMMHBIE
Cpe/ACTBa MPH PEIICHUU
npohecCHOHANBHBIX 3a7a4

MOIIK-5.1. 3HaeT: OCHOBHBIE ITOMCKOBBIC CHCTEMEBI M MH-
(dbopMaImoHHbBIE PECYpPCHI U TEXHOJIOTHH UCIIONIE3YEMBIC B
00J1aCTH yTpaBIICHHsI TIEPCOHATIOM

NOIIK-5.2. YMeeT: OpHEeHTUPOBATHCS B MHOT'O00Pa3HH CO-
BPEMEHHBIX WH(POPMAITMOHHBIX PECYPCOB U MOMCKOBBIX CHCTEM
U OTIPEJIeNIATh HanOoJee MOAXOSAIINE U3 HUX JJIs PEIICHUs KOH-
KPETHBIX MPpoheCcCHOHATBHBIX 3a/1a4

HMOIIK-5.3. Bmageer: HaBBIKAMH HCIIOJb30BaHHS ITOMCKOBBIX
cucteM, HHPOPMAIIMOHHBIX PECYpPCOB M 0a3 JaHHBIX ISl pele-
HUs TPO(hECCUOHATBHBIX 3a7a4

OIIK - 6. CriocoGeH mo-
HUMAaTh IPUHITUITEI pado-
ThI COBPEMEHHBIX HH(DOP-
MalluOHHBIX TEXHOJIOTHH U
UCTIOJIB30BAaTh MX JIJIS pe-
HICHUS 3a/1a4 POEeCcCHo-
HAJILHOU NIEITEIbHOCTHU

NOIIK-6.4. 3HaeT OCHOBHBIE COBpEMEHHBbIE HWH(OPMAIIMOHHBIC
pecypchbl M IOUCKOBBIE CUCTEMBI, HCIIOJIb3YEMbIE B 00JIaCTH TEp-
coHasioM; 0a30Bble OCHOBBI WH(MOPMATHKH, CTPYKTYpPHOE IIO-
CTpoeHHe MH(POPMAIMOHHBIX CHUCTEM M OCOOCHHOCTH PabOTHI C
HUMH.

NOIIK-6.5. BnaneeT: HaBbIKaMU IPUMEHEHUSI COBPEMEHHBIX
MH(POPMALIMOHHBIX PECYPCOB M MMOMCKOBBIX CHUCTEM U HCIIOJIB30-
BaHUS COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHIA

JUI pelIeHns TpoeCcCUOHAIbHbBIX 3aau

NOIIK-6.6. Ymeer: dhopMynrpoBaTh MPEAIOKEHUS IO aBTOMa-
TU3aLMK U IU(PPOBU3ALMY KaAPOBBIX IPOLECCOB B OpraHU3aluu

2. MecT0 TUCUHMILVIMHBI B CTPYKTYpPe 00pa30oBaTe/IbHOM NMPOrpaMMbl
JlucuumimHa OTHOCHTCS K 00s13aTeNIbHOM yacTu 610ka b1 «/luciumimabl (MOLYIIH )».

Jucrnuninaa «H(pOpMaMOHHBIE TEXHOJIOTHH B MPOQECCHOHATBHON JeATeIbHOCTHY» B3au-
MOCBSI3aHa JIOTUYECKU U COJIEPKATEIbHO-METOANYECKH C APYTUMH AUCLUUIUIMHAMU y4eOHOTO IIa-
Ha, (OPMUPYIOLIMMH KOMITETEeHIINU Oy aynmx OakanaBpoB mo HarpasieHuto 38.03.03 Ympasnenue
HIEPCOHAJIOM.

3. CtpykTypa u coaepkaHue TUCHUILINHBI
OO0mas TpyA0eMKOCTh JUCHIUTUIMHBI COCTaBIsAeT 3 3adeTHbIe enuHullbl (108 gaco).

3.1 Bwuabl yueOHO# padoThl U TPYA0EMKOCTH



3.1.1. Ounas popma oOydeHUs

Ne . KosanuectBo Cemectpsl
Bun yueOHo# padoThl
n/n 4acoB
1 | AyauTopHbIe 3aHATHS 36 2
B Tom uncne:
1.1 | Jleknun 18 2
1.2 | CemuHapCcKue/IPAaKTHUCCKUE 3aHIATH 18 2
2 | CamocTosTeqbHas paboTa 72 2
B ToMm uncie:
2.1 | IloaroToBKa K NpaKTUYECKUM 3aHATHSIM 52 2
2.2 | IloaroroBka gokmana 4 2
2.3 | 3y4yeHue qureparypol 10 2
2.4 | IlogroroBka K 3a4eTy 6 2
3 | Ipome:xkyTouHasi aTTecTANNS
3a4er 3
Hroro 108 3
3.1.2. Ouno-3a04Has popma 00yUeHUS
Ne . KosanuectBo Cemectpsl
Bun yueOHo# padoThI
n/n 4acoB
1 | AyauTopHbIe 3aHATHS 42 3
B Tom uncne:
1.1 | Jlekuuu 8 3
1.2 | CemuHapCcKue/IPAaKTHUCCKUE 3aHIATH 10 3
2 | CamocTosTeqbHas paboTa 90 3
B ToMm uncie:
2.1 | IlogroroBka K NpakTUYECKUM 3aHSITUSIM 72 3
2.2 | IloaroroBka jgokjajna 4 3
2.3 | 3y4yeHue qureparypol 20
2.4 | IlogroroBka K 3a4eTy 6 3
3 | Ilpome:xxyTouHasi aTTECTANUSA
3a4er 3
Hroro 108 3
3.2 TemaTu4yeckuii NJIAH U3y4YeHHU S JUCHUIINHBI
3.2.1. Ounas popma oOydeHUs
TpynoemMKocTh, 4ac
AynuTopHasi padora A
R s &
Ne Pa3nenbl/TeMbl o 22 = =B
n/n JTUCIHUIIINHBI § E :%j* S E E g.
a g SEE | 23
= 538 ° s =
O E o




1 Tema 1. Buapr obecniedenus HHGOPMALMOHHBIX 12 2 2 8
CHCTEM M MH(OPMALMOHHBIX TEXHOJIOTUi yIIpaB-
JICHUS! IEPCOHAJIOM.
2 Tema 2. Opranusanys aHATUTHIECKOH paboTHI 12 2 2 8
ciry>x0 ynpasiieHus nmepcoHanoMm B Microsoft Excel.
3 Tema 3. TexHonoruu paboThI ¢ PENSIIMOHHON MO- 12 2 2 8
nerbio 0assl JaHHBIX B Microsoft Access mpu pe-
IIEHUH 337124 YIPaBJICHHs IIEPCOHAIOM.
4 Tema 4. IHTepHeT-pecypesl A1 pelIeHus 3a1ad 12 2 2 8
YIIPABIICHHUS IEPCOHATIOM.
5 Tema 5. MndopManyioHHble TEXHOJIOTUH KOM- 12 2 2 8
IJIGKCHOM OLICHKH IIepCOHAIA.
6 Tema 6. AHanu3 NporpaMMHOTO OOSCIICYSHHS O~ 12 2 2 8
JEePXKKHU yNpaBIeHYECKHUX pelIeHuii B cdhepe
YTIPaBJIEHHUS IEPCOHATIOM.
7 Tema 7. KomimtexcHble nHQOpPMAIIOHHBIE CHCTE- 12 2 2 8
MBI ynpasieHus nepconanoM (HRM-cucremsr).
8 Tema 8. Cucrema onepaTHBHOIO KaJpoBOroO ydera 12 2 2 8
u ynpasinenus «1C: 3apruiata u ynpasieHue mnep-
COHAJIOM».
9 Tema 9. Buomerpuueckue u HeHpOCETEBbIE TEXHO- 12 2 2 8
JIOTUH B JIEATEIBHOCTH CITy>KO YIIPaBICHUS Hepco-
HaJIOM.
Hroro 108 18 18 72
3.2.2. OuHo-3a04yHas popMa oOyUeHUs
TpyroeMkocTs, yac
AyauTopHasi padora 5
R 3 £
No Pa3zzesibl/TeMbl o S E g8
= N 0 3 = S
n/n U CIUIIINHBI 3 = S5 g [~y
2 2 = = o S =
[} = ; < s
= 327 ] T
O E O
1 Tema 1. Buapr obecniedenns HHGOPMALMOHHBIX 12 1 1 10
CHCTEM M MH(OPMALMOHHBIX TEXHOJIOTUi YIIpaB-
JIEHHS TIEPCOHAIIOM.
2 Tema 2. Opranusanys aHAIUTHIECKOH paboTHI 12 1 1 10
ciry>k0 ynpasieHus nepcoranoMm B Microsoft Excel.
3 Tema 3. TexHosoruu paboThI ¢ PEISIIHOHHON MO- 12 1 1 10
nerbio 0assl JaHHBIX B Microsoft Access mpu pe-
IIEHNUH 337124 YIPaBJIECHHs IIEPCOHAIOM.
4 Tema 4. IHTepHET-pecypchl AT peLIeHus 3a1a4 12 1 1 10
YTIPABJIEHHUS IEPCOHATIOM.
5 Tema 5. MndopManyioHHble TEXHOJIOTUH KOM- 12 1 1 10
IJIEKCHOM OLICHKH IIepCOHaIa.
6 Tema 6. AHanu3 OporpaMMHOTO 0OeCIICYSHHS O~ 12 1 1 10
JEPXKKHU yNpaBIeHYECKHUX pelIeHuii B cdhepe
YTIPABJIEHUS IEPCOHATIOM.
7 Tema 7. KommiekcHble HHQOpMaLMOHHBIE CUCTE- 12 1 1 10
MBI ynpasienus nepconanoMm (HRM-cucremsr).
8 Tema 8. Cucrema onepaTHBHOIO KaJpoBOro ydera 12 2 10
u ynpasienus «1C: 3apmara u ynpasieHue Iep-
COHAJIOM».
9 Tema 9. Buomerpuueckue u HeHpoOCeTEBbIE TEXHO- 12 1 1 10
JIOTUH B IEATEIBHOCTH CTy>K0 yIpaBIeHHUs Mepco-
HaJIOM.
Hroro 108 8 10 920




3.3 Conepxkanue TUCHUILINHBI

Tema 1. Buabl ob6ecniedennss HHPOPMANMOHHBIX CHCTeM H HMHGOPMALNMOHHBIX TEXHOJIOTHH
ynpasJieHusi nepcoHasioM. Mugopmanuonnasi 6e30acHOCTb M 3alIUTa HH(OPMAIIUH.

Cucrema mokasareneil MH()OPMAIMOHHBIX TeXHOJOTHH. TexHomorndeckoe M HOPMATHBHO-
METOJMYECKOe OOecreueHrne aBTOMAaTU3WPOBAHHBIX CHCTEM YIIPaBJICHUS MepcoHaoM. TexHudye-
CKO€ M MporpamMMHoe o0ecrieueHre aBTOMaTH3UPOBAHHBIX CUCTEM YyIpaBlIeHUs rnepcoHanoM. [Ipo-
6s1eMbl HH()OPMALIMOHHON 0€30MacCHOCTH B aBTOMAaTHU3UPOBAHHBIX CUCTEMAax YIPaBJICHUS MEepCOHa-
aoM (ACVYII). Cranaaptsl 3amuthl nHGopMaruu. Mecto npuMeHsiembix MT- TexHOTOTHIA B CTPYK-
Type MUH(POPMAIMOHHON 0€30MacHOCTH OpraHu3auu. [[pUHIHUIBEI TOCTpPOEHUs cucTeM HWH(opMa-
[IMOHHON Oe3omacHOCTH. Buael o0ecniedueHuss HHPOPMAIIMOHHON Oe30macHOCTH. MeToabl U cpe-
cTBa obecnieueHus nHGopmarroHHon 6ezomacHocTy B ACVYIIL.

Tema 2. Opranmsanusi aHATUTHYECKOH padoThbl ciay:K0 ynpaBJieHHsI NEPCOHAJIOM B
Microsoft Excel.

CranpapTHble MakeTbl OO0pabOTKM KaapoBoi wuHGopManmu. AHanuTHYeckas pabora B
Microsoft Excel. CoptupoBka u ¢unsTparus ganabix. Bugsl ¢punsTpo. YciaoBHoe popmaTupoBa-
HUe 0a3bl TaHHBIX KaJpoBoi nHpopmarmu. Konconuaanus nanneix. [loaseneHne mpoMexxyTOUHbIX
u o0mmx uToros. [locTpoeHne cBOAHBIX TaOJIUI U CBOJHBIX AUATPAMM.

Tema 3. Texnosornu padoThl ¢ peJIHMOHHON MoJeIbI0 0a3bl JaHHBIX B Microsoft Access
NPHU pellleHNH 32124 YIIPaBJIEHHUS NePCOHATIOM.

bank nannbix. basa nanneix. Cucrema ynpasinenus 6a3oi naHHbix. Opranuszanus 0a3 TaHHBIX.
Mopenu opranuzanuu JaHHbIX. @opMupoBanue 6a3bl JaHHBIX B Access. OCHOBHBIE TIpUEMBI (op-
MHUpOBaHUA 0a3bl JaHHBIX (CO3aHKe TAOJIHII, YCTAHOBIICHUE CBA3EH MeX1y Tabuuuamu). AHAITUTH-
Ka JaHHBIX (CO3JaHKE 3apoCcoB U 0TYeTOB). [IpoekTupoBanre (opM BBIXOJAHBIX JTOKYMEHTOB.

Tema 4. UnTepHeT-pecypchl 1JIsl pelieHus1 3a1a4 YIpaBJIeHUs IEPCOHATIOM.

OnTtumu3zanus novcka MHGOpPMAIMU UHTEPHET - PECYPCOB IO YIPABIICHUIO MepcoHaaoM. HH-
(dopMalMOHHBIE TOPTAJBI U CIY>KO yrpaBieHus nepconangoM. Crienuanan3upoBaHHBIE CIIPAaBOY-
Hble cucteMbl. Kagposie arenTcTBa. KoHcantunr B o6acTu ynpasienus nepconanom. [Ipodeccu-
OHaJIbHBIE HHTEPHET-CO00IIeCTBa KaApOBUKOB. OOIauHbIe TEXHOJIOTHH.

Tema 5. UH(popManiHOHHBbIE TEXHOJOTHU KOMILJIEKCHOM OIIEHKH MePCOHAaJIAa.

[Ipodeccuonansusie ctannaptol. [Ipodeccrnorpamma. OCHOBHBIE BO3MOXKHOCTH MTPOrPaMMHBIX
IIPOYKTOB JUISl peaJIn3aliu MPOLIEyp OLICHUBaHUs repcoHana. [Icuxonornyeckoe TECTUPOBAHKE C
MCIIOJIb30BAaHUEM IIKaJI, IOCTPOCHHBIX Ha OCHOBE KoHuenuuu P. AMrxayspa. Mcnonp3oBaHue pe-
3yJbTaTOB TECTUPOBAHMUS JJI MOI00pa MepcoHaia Ha ONpeNeieHHbIE TOJDKHOCTU. ABTOMATU3HPO-
BaHHAas OLIEHKa IepcoHana Ha npumepe cucremsl SPPUR.

Tema 6. AHaJIU3 MPOrPAMMHOI0 o0ecriedYeHUs1 MOJAEPKKH YIPaABJICHUYECKUX pellleHuil B
cepe ynpasiieHUs1 IEPCOHAIOM.

QOYHKIIMOHAJIBHOCTh CUCTEM MOJACPKKU MPUHATHS YIIpaBICHUECKUX pelieHuil B chepe yrnpas-
aeHus mnepcoHamoM. Kputepun mnombopa HporpaMMHBIX HpPOAYKTOB HH(OpMaTH3aIMU CIyXO
yIOpaBleHUs MepcoHanoM. ANroput™ BeIoopa u oueHka 3gpdextuBHoct MIC ynpapneHus nepcoHa-
JIOM.

Tema 7. KoMiulekcHble HHGOPMALIMOHHBIE CHCTeMbl ynpasjeHusi nepconajiom (HRM-
CHCTEMBI).

OCHOBBI NIPOEKTHOI'O YINPABIEHUS OpraHU3ALMEN. YIpaBIeHUE YEIOBEUECKUMHU PECYpCaMH B
npoekTe. CTPyKTYpHBIH MOAX0J K BHEAPCHHIO MH(POPMALMOHHBIX CHCTEM YIPaBJICHUS IEPCOHA-
aom. UT-npoxayktel 1 UT-pemennst myisi ynpasienus: npeanpustaeMm (kommanuei). Konmenmmm
MRP [, MRP II u CRP. Unrerpanus koHuenuuii ynpasienus. Tpeboanuss kK HRM-cucreme. Tu-
MOBOM HA0Op aBTOMATH3UPYEMBIX OM3Hec-TporeccoB coBpemeHHo HRM-cucrembl. nTerparus-
HBII MIOTEHLIMAJI KOHLENILUY YIIpaBJIeHUs pecypcamu npeanpusatus ERP-cucrem.

Tema 8. Cucrema onepaTuBHOr0 KaapoBoro ydera m ympabijenusi «1C: 3apmiara u
yHpaBJieHHE EPCOHATIOM.



Kondurypamus 1 0CHOBHbIE BO3MOXXHOCTH CUCTEMBI OTIEPATUBHOTO KaJpOBOTO yUeTa U YIIpaB-
nenus «1C: 3aprnata u ynpaieHue nepcoHamomy». [IpaBuna co3mganus mHGOPMAITMOHHONW 0a3bl
cuctembl. CepBUCHBIE BO3MOXHOCTU. WHTepdeiic cucTeMbl ONMEpaTHBHOTO KaJIpOBOTO y4eTa U
ympasieHus «1C: 3apriara u ynpasiaeHue nepcoHaiom». CBeaeHUs: 00 opraHu3amuu. 3anojHeHne
U BeJIeHUE CIPaBOYHUKOB «DPusnueckue nuia», « COTpyAHUKHA OpraHu3anumny, «JlomkHoctu opra-
Huzauun», «llogpasznenenus opranuzauuny, «llltatnoe pacnucanuey, «Ilonp3zoBarenn». Kagpossie
JBUKEHUSI COTPYIHUKOB. KaapoBbie OTUETHI.

Tema 9. buoMmerpudyeckue U HelpoceTeBble TEXHOJOTHMU B JIeATEJIbHOCTH CJY:K0 ynpas-
JICHUS IEPCOHAJIOM.

OcHOBHbBIE HAaIpaBICHUS MPUMEHEHUS OMOMETPUYECKUX CHUCTEM B YIPABJICHUU MEPCOHATIOM.
WuTerpupoBanHas OnoMerpuyeckas cuctemMa yuera pabouero BpeMeHH M KOHTpouisi goctyna BIO
TIME. buomerpuueckas cuctema ydera padodero Bpemenu Simple WTC. OCHOBHBIC TTPHUHITUIIBI
paboThl MCKYCCTBEHHBIX Heipocereil. HelipocereBble TEXHOJOIMHM B YHPABICHUU MNEPCOHATIOM.
HetipoceteBoii mog0oop COTpyAHUKOB.

3.4 Temaruka ceMMHAPCKUX/NIPAKTHYECKHUX 3AHATUI

3.4.1. CemuHapcKue/MpakTUICCKUEC 3aHATHS
Ipakxmuueckoe/cemunapckoe 3ansmue 1. Bunpl obecnieueHust UHOOPMAITMOHHBIX CUCTEM U MH-
(dbopMaIMOHHBIX TEXHOJOTHI yrpaBiieHus nepcoHanoM. Opranusanusi aHaTUTHYECKO paboThI
ciyx0 ynpasneHus nepconanom B Microsoft Excel.
Ilpakmuuecxoe/cemunapcroe 3auamue 2. TeXHOIOTHH pabOTHI C PEIAIMOHHON MOIEIBIO 0a3bI
JTaHHBIX B Microsoft Access mpu pelieHnn 3a/1a4 yIpaBlieHus epcoHanoM. VHTepHeT-pecypehl
JUTSL peIIeHUs 3a/1a4 YIIPaBIEHUS IEPCOHAIOM.
Ipakmuueckoe/cemunapckoe 3anamue 3. IHQopMaIimoHHbIe TEXHOJIOTUH KOMITJICKCHON OLEHKH
nepcoHana. AHaJlu3 MPOrpaMMHOT0 00ecrieueHUs MOAJIEPKKH YIIPAaBIEHYECKUX pelIeHui B cdepe
yIpaBJIeHUS IEPCOHATIOM.
Ipakxmuueckoe/cemunapckoe 3anamue 4. Cuctema onepaTuBHOIO KaJpOBOT0 YUYeTa U yIpaBIeHUs
«1C: 3apnnaTta 1 ynpasieHUE IEPCOHATIOM).
Ipaxmuueckoe/cemunapckoe 3anamue 5. buomerpuyeckue U HeWpoceTeBble TEXHOJIOTUU B JIes-
TETHHOCTH CITY>KO yIpaBIeHHsI IEPCOHATIOM.

3.5 Temaruka KypcoBbIX IPOEKTOB (KyYPCOBBIX padoT)
He npenycMoTpeHo yueOHBIM IIJIaHOM

4. YueOHO-MeTOoAN4YeCcKOe U HH(POPMAIITMOHHOE o0ecrieueHune

4.1 Hopmatusnbie 1okyMeHTbI 1 'OCThI
—  ®enepanbubiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 >1eKTPOHHOM MTOITUCH.
—  ®enepanbubiii 3aK0H 0T 27.07.2006 N 149-D3 «O6 nHbOopManmu, HHPOPMAITUOHHBIX TEX-
HOJIOTHSIX M O 3aIluTe WH(POpMALIUN»
—  @enepanbHblii 3akoH oT 27.07.2006 Ne 152-@3 «O nepcoHaNbHbIX JaHHBIX).
—  ®enepanbHblii 3aKk0H OT 29.12.2012 No 273-®3 «O6 obpazoBannu B Poccuiickoii denepa-
N

4.2 OcHoBHasi iUTEpaTYpa

1. Pomanosa, 0. ]]. Hugopmayuonnvie mexnonocuu 6 ynpasieHuu HNePCOHANIOM :
yueonux u npakmuxym oasa 6y3o8/ k0. J[. Pomanosa, T. A. Bunmosa, I1. E. Kosanb. — 3-e u30., ne-
pepab. u oon. — Mockasa : Uzoamenvcmeo FOpavim, 2025. — 275 c. — (Bwicwee obpazosanue). —



ISBN 978-5-534-20405-6. — Texcm : anexkmpounnwviti // Obpazosamenvras niamgpopma IOpaiim
[catim]. — URL: https://urait.ru/bcode/560272

4.3 JonosiHUTEIbHAA JIMTEPATYPA

1. MHdopManmoHHbIe TEXHOJIOTUHN B 3KOHOMMKE M YIPABJICHUH : YUYEOHUK Ui BY30B / OTBET-
ctBeHHbI penakrop B. B. Tpopumo. — 4-e uza., nepepad. u gon. — Mocksa : M3naTenbcTBo
FOpaiit, 2025. — 556 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-18678-9. — TekcT : aiiek-
TpoHHBIH // O6pazoBatenbHast miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/568903

2. NndopmarnimoHHbIe CUCTEMBI U TEXHOJOTUHM B SKOHOMHKE W ymnpaBiieHuH B 2 4. Yactp 1 :
y4eOHUK JUIS BYy30B / OTBETCTBEHHBIN penakrop B. B. Tpodumos. — 5-e uzn., nepepad. u gom. —
Mocksa : M3gatensctBo FOpaiit, 2025. — 375 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-
09090-1. — Texkcr : snexTpoHHbIA // OOpa3oBarenbHas 1iatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/564598

3. UndopmaniioHHbIe CUCTEMBI H TEXHOJIOTMH B SKOHOMHKE U yrpaBieHud B 2 4. Yactp 2 :

y4eOHUK JUI BYy30B / OTBETCTBEHHBIN penakrop B. B. Tpodumos. — 5-e uzn., nepepad. u gom. —
Mocksa : U3narensctBo FOpaiit, 2025. — 324 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-
09092-5. — Texkcr : snektpoHHBIM // OO6pa3oBatenbHas maatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/564599

4.4 DJeKkTpoHHBbIe 00pa3oBaTe/bHbIE Pecypchl
Jlnist u3y4eHHst OTACNIBHBIX TEM MOXKET UCIoNb30BaThocsa JOP
https://online.mospolytech.ru/course/view.php?id=14310

4.5 JluneH3uOHHOEe M CBOOOJHO pacnmpocTpaHsieMoe NMPOrpaMMHoOe odecnede-
HUE

1. Onepannonnas cucrema, Windows 11 (unu Hike) - Microsoft Open License

2. OducnHeie npunoxxenusi, Microsoft Office 2013 (umu Huxe) - Microsoft Open License

4.6 CoBpemeHnHble npodeccuoHalbHbIe 0a3bl JaHHBIX U MHGOPMALMOHHBbIE
CIIPaBOYHbIE CHCTEMbI
1. CipaBouHO-KOHCYNbTalMOHHAs 0a3a KoncyneranT [Lntoc (HeKoMMepueckast Bepcus)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

5. MarepuajbHO-TEXHUYECKOE 00ecreyeHue
AyauTopuu, OCHaIICHHBIC Y9eOHONH MeOeIbi0 U MEPEHOCHBIM (CTAIlMOHAPHBIM) MYJIbTHME-
JTUHHBIM KOMIUIEKCOM (TIPOeKTOp, HOYTOYK (kKommbioTep)/) SMART nocka).

6. MerToauyeckue peKOMeHIALUT

6.1 MeToauueckne peKOMeHAAIUN /ISl IPeNoJaBaTeJisl 10 OPraHnu3anumn

00y4eHus1

Jucnunnmna «MHpopMalmoHHbIe TEXHOJIOTHH B MPO(ECCUOHATBLHON AESITeTbHOCTH» 3aHH-
MacT BAXKHOC MCCTO CpCAu KYPCOB, UUTACMbIX B paMKaX MOATOTOBKU CICHHUAJIMCTOB IO YIIpaBJIC-
HUIO NIEPCOHAJIOM.

anaBnquecxa;I ACATCIIBHOCTD HOJIKHA UATU B HOTY C HAYYHO-TCXHHUYCCKUM IMPOrpeCCOM.
Oco0EHHOCThIO JaHHOW YUCOHOW TUCITUTIIIUHBI SIBISIETCS €€ BRIPAKEHHBIN MTPAKTUYECKUIN XapaKTep.
HOE)TOMy Ha JICKIUAX CTYACHT HOOJDKCH OCBOUTH OCHOBHLIC TCOPCTHYCCKHUC ACIICKTBI TCM, 4 Ha
MPAKTUYECKHUX 3aHATHUSIX MOKa3aTh HE TOJBKO 3HAHHE OOIIMX TEOPETUUYECKHX BOIPOCOB U3yyaeMoOn
TEMBI, HO U 0TpabO0TaTh MPAKTUKY UX IPHUMEHEHHUSI.


https://urait.ru/bcode/560272
https://urait.ru/bcode/568903
https://urait.ru/bcode/564598
https://urait.ru/bcode/564599
https://online.mospolytech.ru/course/view.php?id=14310
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
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[ToaToMy B mpouecce MOATOTOBKM K CEMHUHAPCKOMY 3aHATHIO JKEJIATEIbHO O3HAKOMUTBCS C
MOCIEAHUMH TEHISHIUSAMH B 00JacTH MH(OPMALMOHHBIX TEXHOJOTUH, U3aBaeMbIX MO Pa3HbIM
acmeKkTaM HHPOPMATUKU U MHPOPMAITUOHHBIX TEXHOJIOTHIA..

TpeGoBaHMs K JTCKIIUHU:

- HAYYHOCTh U HHPOPMATUBHOCTH (COBPEMEHHBIN HAYYHBIH YPOBEHB), TOKA3aTEIBHOCTh U ap-
T'YMEHTHPOBAHHOCTh, HAJTMYHME JIOCTATOYHOI'O KOJIMYECTBA SPKUX, YOCIUTEIbHBIX MPUMEPOB, (pak-
TOB, 000CHOBaHMM, JIOKYMEHTOB ¥ HayUHBIX JI0Ka3aTEIbCTB;

- aKTHBM3aIlUsl MBIIUICHUS CIylIaTesel, MOCTaHOBKA BOMPOCOB ISl Pa3MBIIUICHUS, YeTKas
CTPYKTYpa U JIOTUKA PACKPBITHUS MOCIIEIOBATEIHHO U3J1araéMbIX BOIIPOCOB;

- pa3bsCHEHHE BHOBb BBOJUMBIX TEPMUHOB M Ha3BaHWM, (OPMYIHUPOBAHUE ITIABHBIX MBICIEH
Y TI0JIO’KEHUH, TIOAUYEPKUBAHUE BBIBOJOB, IOBTOPEHUE HX;

- SMOIIMOHAJILHOCTh (YOPMBI U3JI0KEHHUSI, TOCTYITHBIN U SICHBIN S3bIK;

- MPUMEHEHNE HHTEPAKTUBHBIX METOJOB OOYUCHHUS.

B mpouecce o0yueHus: 00y4aronierocsi UCMoib3ylOTCsl pa3jiNyHble BHUJIbI YUeOHBIX 3aHSATUI
(ayAMTOPHBIX U BHEAYAUTOPHBIX): JICKIIMH, TIPAKTUUECKUE 3aHATHUS, KOHCYIbTauu. Ha nmepBom 3a-
HSTUH 110 TaHHOW y4yeOHOW JUCUUIUIMHE HEOOXOAMMO O3HAKOMHUTH O0YYaIOIIErocs ¢ MOpsIKOM ee
W3YYEHHUs], PACKPBITh MECTO U POJIb AUCLHUIUIMHBI B CUCTEME HayK, €€ IPAKTUYECKOE 3HAUYEHUE, J0-
BECTHU 710 o0yJarormierocs TpedboBanus Kadeapbl, OTBETUTH HA BOITPOCHI.

[Ipy moAroToBKE K JIGKIIMOHHBIM 3aHATUSAM MO Kypcy «/H(pOpMalMOHHbIE TEXHOJOTHH B
pohecCHOHANBHON EATEeIbHOCTH» HEOOXOANMMO MPOIyMaTh IJIaH €ro MPOBENEHUs, COoepKaHne
BCTYIUTEIbHON, OCHOBHON M 3aKJIIOYUTENIbHOW YacTH JIEKIMU, O3HAKOMUTHCS C U3MEHEHUSIMU U
JOTIONTHEHUSIMU B JIEHCTBYIOIIEM TPYAOBOM 3aKOHOJATENIbCTBE, HOBUHKAMU Y4eOHON M MeToauYe-
CKOM JHTEpaTyphl, MyOJINKALUAMHI MIEPUOAUYECKON TeYaTH MO TeME JIEKIIMOHHOTO 3aHATHS, OIpe-
JENIUTh CPEAICTBA MAaTEPHAIbHO-TEXHUYECKOr0 00ecreyeH sl JIEKIIMOHHOTO 3aHATUS U MOPSIIOK UX
MCIIOJIb30BaHUS B XOJI€ YTEHUS JIEKLINH.

B xone neKUMOHHOrO 3aHSTHUS MpenojiaBarelb JOJDKEH Ha3BaTh TeMy, Y4eOHbIE BOIMPOCHI,
03HAKOMUTH 00YYArOILErocs C MepeuyHeM OCHOBHOM U JIOTIOJIHUTENIBHON JTUTEPATYPhI 110 TEME 3aHs-
. Bo BCTyNMUTENbHON YacTH JIEKIIMH OOOCHOBATh MECTO M POJIb M3y4aeMOW TEMbI B y4eOHOI
JTUCLUTUIMHE, PaCKPBITh €€ MpaKTHYeCKoe 3HaYeHne. Ecian untaercss He mepBast JIeKLus, TO He00Xo-
JUMO YBSI3aTh €€ TeMY C MpelblayIlel, He Hapyllas JIOTUKH U3JI0KeHUsl yueOHoro Marepuana. Pac-
KpBIBasi cojiepykaHNe Y4eOHBIX BOIPOCOB, aKIIEHTUPOBATh BHUMAaHUE O0YYaIOIErocss HA OCHOBHBIX
KaTeropusx, SBJICHUSIX U Mpoleccax, 0COOEHHOCTSIX UX MPOTeKaHUs. PacKppIBaTh CyIIHOCTbh U CO-
JepKaHUE Pa3IMYHBIX TOYEK 3PEHUS U HAYYHBIX TOJXO0J0B K OOBSICHEHHUIO TEX WJIM MHBIX SBICHHMA
U TIPOIIECCOB.

Crnenyer apryMEeHTUPOBaHO OOOCHOBaTh COOCTBEHHYIO TMO3WIMIO MO CIIOPHBIM TEOpETHYE-
ckuM Bompocam. [IpuBoauTe mpumepsl. 3aaBaTh MO X0y H3JIOKEHHUS JIEKIIMOHHOTO MaTepuania
BOIMPOCHI M CaMOMYy JaBaTh Ha HUX OTBET. DTO CHOCOOCTBYET aKTUBU3ALUHU MBICIUTEIBHON Jes-
TEIbHOCTU 00Y4YaroIierocs, MOBHIIICHUIO UX BHUMaHUS U MHTEpeca K MaTepuaiy JeKLUH, ee Co-
nepxanuto. [IpernonaBarens 10KEeH pyKOBOAUTH paboTON 00ydaronierocs mo KOHCHEKTHPOBAHUIO
JIEKIIMOHHOT'O MaTepHala, MoJa4epKuBaTh HEOOXOIMMOCTh OTPAXKEHUS B KOHCIIEKTaX OCHOBHBIX I10-
JOXKEHUH M3y4aeMOoi TeMbl, 0CO00 BBIJEISAs KaTerOpUabHBIN anmapar. B 3akiIounTenbHON 4acTH
JEKIUU HeoO0XOoAUMO chOpMYyIUpOBaThH OOLIME BBIBOJABI IO TEME, PACKPHIBAIOLIUE COACpKAHHE
BCEX BOIIPOCOB, MMOCTABJICHHBIX B JEeKUHUU. OOBIABUTH TEMY OUEPEAHOIO JIEKIIMOHHOTO 3aHATHUS, 1aTh
KpaTKhe peKOMEHJAIMU 110 MoAroToBKe. ONMpeaeuTh MECTO U BpeMs KOHCYJIbTAllMd 00YYatoliM-
Csl, MOXKEJIaBIINM BBICTYIHUThH C JOKJIaJaMH 110 aKTyallbHBIM BOIIPOCaM 00CYKIaeMON TEMBI.

Ha nexuuu HE0OXOAMMO aKIIEHTHPOBAThH BHUMAHHE HA OOMIMX BOIIPOCAX, YKa3bIBaTh HA OCO-
OEHHOCTH MpodeccHOHATbHON ITUKH topucTa. CpelcTBa, MOMOTraolue KOHCIIEKTUPOBAHUIO, - aK-
LIEHTUPOBAaHHOE M3JI0’KEHUE MaTepuaia JEKIUH, T. €. BbIICIEHUE I0JIOCOM, MHTOHAIMEH, TIOBTOPE-
HUEM Haubosiee Ba)KHOM, CyIIeCTBEHHOW HHQOpMAIMH, MCIONb30BAaHHUE Iay3, 3alMCU Ha JOCKE,
JIeMOHCTpAIMH WILTIOCTPATUBHOTO MaTepuaa, CTpOroe CoOII0ACHNE periaMeHTa 3aHsTHHA.

HckyccTBo JeKTopa MOMOTaeT XOpollei opraHu3anuu padboThl 00y4aroerocst Ha JeKIUH.
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CopepxaHue, 4eTKOCTb CTPYKTYPbI JIEKIIMH, IPUMEHEHUE IPUEMOB NOAEpKaHHsI BHUMA-
HUS — BCE 9TO aKTUBU3UPYET MBIIUICHHE U pab0TOCIIOCOOHOCTh, CIIOCOOCTBYET YCTAaHOBIICHHIO T1e-
AarorudceCKoOro KOHTaKTa, BbI3bIBACT Y 06yqa10meroc;1 3MOL[HOH3.JIBHBII>'I OTKJIMK, BOCIIMTBIBACT
HaBBIKH TPYAOTI00HUs, HOPMHUPYET HHTEPEC K MPEAMETY.

6.2 MeToanuyeckune yKa3aHus JJisl 00y4AIOIUXCH M0 0CBOCHUIO JUCHUIINHbBI

Memoouueckue VKA3aHUA o Da60mt;l HAO KOHCNEKMOM JeKYUll 80 8pemsl I’ID06€0€HM}Z JIEK-

uuu.
.HGKI_[I/IH — CUCTCMATHYCCKOC, MMOCJIICA0OBATCIBHOC, MOHOJIOTHYCCKOC U3JIOKCHUC NIPCIIOJaBaTC-

JeM ydeOHOro marepuana, Kak MpaBUiIO, TEOpeTHUecKoro xapakrtepa. [Ipu moAroroBke JeKIHUH
IpernoiaBaTesib PyKOBOACTBYETCs paboyei mporpaMMoi AUCIUILUIMHBL. B mpouecce nekiuil pexo-
MEHAYETCSl BECTH KOHCIIEKT, YTO MO3BOJMT BIIOCIEACTBUHM BCIIOMHUThH M3YyYEHHBIH yueOHBIN Marte-
pual, JONOJIHUTH COJIEPKAHUE MTPU CAMOCTOSITEIBLHON paboTe C JINTEpaTypoi, MOATOTOBUTHCS K 3a-
yery. CnenyeT Takxke oOpamiarh BHUMaHHE Ha KaTeropuu, GOpMYyJIMPOBKH, PAaCKPBIBAIOIIHUE CO-
JIEp’KaHUE TEX WM HMHBIX ABJICHUN U MPOLIECCOB, HAYYHbIE BBIBOJABI U NMPAKTUYECKUE PEKOMEH[a-
I[UU, TIOJIO’KUTENBbHBIN ONBIT B OPaTOPCKOM HCKyccTBe. JKenarenbHO OCTaBUTh B pab0YNX KOHCIIEK-
Tax I0Js1, Ha KOTOPBIX JEJIaTh MOMETKU U3 PEKOMEHI0OBAaHHOW JIMTEPATYyphl, JOMOJIHSIOINE MaTe-
pua MpoCIyIIaHHOM JIEKINH, a TaKKe MO JYePKUBAIOIINE 0COOYI0 BaXKHOCTh T€X WJIM MHBIX TEope-
TUYECKUX MOJIOKEHNUU. BBIBOABI MO JEKLIMU MOABITOKUBAIOT Pa3MBIIIIEHUS IPENOJABATENS 110
yueOHbIM BompocaMm. [IpenoaaBarens NPpUBOAUT CHUCOK UCIOIB3YEMBIX U PEKOMEHIYEMbIX UCTOY-
HUKOB JJISl U3y4EHUS] KOHKPETHOU TeMbl. B KOHIIE JeKnu 00ydaronecs IMEeI0T BO3MOXKHOCTD 3a-
JIaTh BOITPOCHI IPEMOIABATEIO 110 TEME JIEKLIHH.

Memoouueckue ykazanus npu pabome Ha ceMUHAPCKOM/NPAKMUYECKOM 3AHAMUU.

CeMuHapbl/IPaKTUYECKUE 3aHATUS PEATU3YIOTCS B COOTBETCTBUU C pabOYUM y4eOHBIM IUIa-
HOM IIPH IIOCJIE0BATENIbHOM M3YyUYEHUHU TEM JUCLUUIUIMHBL. B X01€ MOArOTOBKM K HUM PEKOMEH[Y-
€TCsl MIOBTOPUTh KOHCIIEKT JIEKIUM, U3YYUTh OCHOBHYIO M JOTOJHHUTEIBHYIO JTUTEPATYPY, O3HAKO-
MHUTBCS C HOBBIMM MyONMKaIMAMU B MEPUOJUYECKUX H3JIAHMSX: )KypHanax, razerax u T.4. llpu
3TOM CJIe[lyeT y4ecTh peKOMEHJAllMH IpernoAaBareiss U TpeOoBaHUs yuyeOHOUM mporpaMmsbl. Peko-
MEHJTyeTCsl TAK)Ke 10pabaThiBaTh CBOW KOHCIIEKT JICKIIMH, JIeNas B HEM COOTBETCTBYIOIIUE 3aIHCH
U3 JINTEPATyphl, PEKOMEHIOBAaHHON MpENoaBaTeyeM U MPEeayCMOTPEHHON y4eOHOH MporpamMMoil.
Crnenyer MOATOTOBUTH TE3UCHI JUIsl BHICTYIUICHHM MO BCEM y4YeOHBIM BOMPOCaM, BHIHOCHMBIM Ha
ceMHUHap. 3aKaH4YMBaTh MOATOTOBKY CIEAyeT COCTaBJICHHEM IUIaHA (KOHCIEKTa) MO M3y4aeMOMY
MaTepuaity (BOIpocy). DTO MO3BOJSET COCTABUTHh KOHILIEHTPUPOBAHHOE, CKATOE IPEICTaBIECHHUE 110
u3y4aeMbIM BorpocaM. B xoze cemuHapa oOyyaromuiicsi MOKET BbICTyNaTh C 3apaHee MOATOTOB-
JICHHBIM J0KJIaZioM. Takke OH JOJKEH MPOSBIATh aKTUBHOCTH NMPHU OOCYKIEHUH BBICTYIUICHUH U
JOKJIaJI0B COrpyNnmHUKOB. [ockoIbKy aKTUBHOCTH OOY4YaIOIIErocs Ha CEMUHAPCKUX 3aHATHUSX SIB-
JSIETCSl IPEAMETOM KOHTPOJISL €ro MPOJABHKEHUS B OCBOGHUHU Kypca, MOArOTOBKAa K CEMMHAPCKUM
3aHATUAM TpeOyeT OTBETCTBEHHOro oTHouieHHs. Heobxonumo mpoaHann3upoBaTh AEHUCTBYIOIIEE
3aKOHOJIATENLCTBA B PAMKAX TEMbI CEMHUHAPCKOTO/TIPAKTUYECKOTO 3aHATHSL.

Memoduueckue ykazanus 01 00V4AOUWUXCSA NO OCBOCHUIO CAMOCMOSAMENbHOU pabomul.

CamocrosTenbHas paboTa SBISETCS 0043aTEIbHON Ui KaXKJOro 00ydYaromerocs, ee o0beM
10 JUCLUMILIMHE OMpeeNnseTcss TeMaTHYecKuM IIaHoM. [laHHOe BpeMs HEOoOXOIMMO MOCBSITUTH
U3YyYEHHUIO COOTBETCTBYIOIIEH TEMbI, TIOArOTOBKE CEMHUHAPCKOMY/IPAKTUYECKOMY 3aHATHIO (3aye-
Ty), BBIIIOJIHEHHUIO 33aJJaHUil, BbllaBaeMbIX MpemnoaasareneM. [Ipu camocrostensHol pabore 00yya-
IOLUICS B3aUMOJIEHCTBYET C PEKOMEHAOBAHHBIMM MaTepragaMi IPY MUHMMAJIbHOM yYacTHH IIpe-
MIO/1aBaTEIIS.

Paboma ¢ numepamypou.

CamocrositennbHas paboTa ¢ ydeOHMKaMU, y4eOHBIMH IMOCOOHMSMHU, HAYYHOU, CIIPABOYHOU U
IIOIYJIAPHOM JIMTEPaTypOil, MaTepuaiaMu MEPUOAUIECKUX U3aHui U VIHTepHeTa, CTaTUCTUYECKU-
MU JaHHBIMU siBIsieTcsl HanOosiee 3¢ (HEeKTUBHBIM METOJIOM MOJIYYEHHUS! 3HAHUH, MO3BOJISET 3HAYM-
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TEJIbHO AKTUBU3UPOBATh NPOIECC OBIAACHHS HHQpOpManueil, crnocoOCTByeT Oonee TriyOoKomy
YCBOEHHIO U3y4aeMoro marepuaina, GopMHpYyeT y 00ydaroluXcsi CBOE OTHOLIEHHE K KOHKPETHOU
npobneme. M3ydas marepuan no yueOHoH kHure (yueOHUKY, yueOHOMY MOCOOHI0, MOHOTpaduu, u
Ip.), CAEeIyeT NePEeXOAUTh K CIEAYIOIIEMY BOIIPOCY TOJIBKO MOCHE MOJIHOTO YSCHEHMS MpeblIyIie-
ro, (PUKCHUPYs BBIBOJBI M BBIYUCIICHUS, B TOM YHCJIE T€, KOTOpPbIE B yUYCOHUKE OIMYLICHBI WIM Ha
JEKIMH JaHbI UIsl CAMOCTOSITENBHOT0 BbIBOIa. Oco00e BHUMaHUE 00y4JaroLuiics JOKeH 00paTUTh
Ha OIpeJieIeHne OCHOBHBIX MOHATUH Kypca. Hamo monpo6Ho pa3dbuparh mpumepsl, KOTOPBIE MOsIC-
HAIOT onpezeneHus. [1oae3Ho cocTaBiIATh ONMOPHBIE KOHCIEKTHI.

BrIBO/IBI, TOTTyYEHHBIE B pe3yJIbTaTe U3yUYeHUs YUeOHOH JINTepaTyphl, pPEKOMEHIYeTCs] B KOH-
CIEKTE BBLIENATh, YTOOBI IPU NEPEUYUTHIBAHUN MaTepuaia OHHU JIydlle 3anoMUHaiuchk. [lpu camo-
CTOSITENIFHOM PELICHUU 33734 HY>KHO OOOCHOBBIBATH KaX/IbIi dTall peuieHus, UCXOs U3 TeOPETH-
YECKMX MOJ0XKEHUH Kypca. Bompockl, KOTOpbIE BBI3BIBAIOT y OOy4YaroLIerocs 3aTpyAHEHUE IpU
HOJTrOTOBKE, JOJDKHBI OBITH 3apaHee c(hOpMyTUpPOBaHBI M O3BYUYEHBI BO BpPEMs 3aHATHI B ayaHUTO-
PpHUH [Tl JONOJHUTEIBHOTO Pa3bsICHEHUS MPENoJaBaTEIeM.

Memoouueckue pexomendayuy no no020mogKe K mecmuposanuio

TectupoBanue siBisieTcss (HOPMOIM MPOMEKYTOYHOTO, & TAK)KE UTOTOBOIO KOHTPOJISI 3HAHUH
CTyACHTOB. TecTHpOBaHHE CTHMYJIHUPYET CHCTEMAaTHYECKyl0 padOTy CTYAEHTOB B TEUYCHHE
BCEro MepHoja M3y4eHHs AMCLUIUIMHBI, YTO MOBBIIIAET O3HABATEIbHO-TBOPYECKYIO HAIPABIICH-
HOCTh caMooOpa3oBaHus. [Ipy MOArOTOBKE K TECTUPOBAHHIO HEOOXOAMMO HapsIy C OCHOBHOM
y4eOHOI uTepaTypoil UCIOIb30BaTh KOHCIEKTHI JICKIUH, JOMOJHUTEIbHYIO JINTEPATYpy WIN Ma-
TEpUabl U3 CIIPABOYHBIX (KOHCYJIbTAIMOHHBIX) 0a3.

Memoouueckue pekomenoayuu Ha cocmasnenue U 8blCIYniIeHUe ¢ OOKIA0OM.

Jloknaz, Kak BUJ caMOCTOSITEIbHON paboThl B ydeOHOM mpoliecce, crocoOcTByeT (HopMUpo-
BAaHUIO HAaBBIKOB HCCIIEA0OBATEIbCKOW pabOThI, pacIIUpseT MO3HABATEIbHbIE UHTEPECH], YUUT KPH-
TUYECKU MBICIHUTD. [Ipy HanmucaHuu OKIaja 1o 3aJaHHON TeMe CTYJIEHTY HEOOX0IMMO COCTaBIISIET
IUIaH, NO000paTh OCHOBHBIE UCTOUHHMKH. Kak mpaBuiio, npu pa3paboTKe JOKIIaAa UCIOJIb3yeTCs He
meHee 8-10 pa3snmuuHBIX UCTOYHHKOB. B mporecce pabOThl ¢ HCTOYHUKAMU HYKHO CHCTEMAaTH3UPO-
BaTh MOJyYCHHbIE CBEJIEHUS, C/I€NaTh BBIBOJIBI M 00001meHus. O01as TeMaTuka JOKJIaJ0B ONpese-
JsIeTCsl peroiaBaTesieM, HO B ONPEICTICHUN KOHKPETHONW TeMbl HHUIIMATUBY MOXKET IPOSIBUTH CTY-
neHt. [Ipexxae yem BbIOpaTh TEMy JOKJIaAa, aBTOPY HEOOXOAMMO BBIIBUTH CBOW MHTEpEC, OIpee-
JHTb, HaJl Kakoil mpoOieMoii oH xoren Obl mopabotath, Oosiee rIyOOKo ee u3yunTh. Kaxkapli no-
KJaJ JO/DKeH HayMHAaThCs C BBEJAEHHMs. BBelneHue - 3TO BCTynMTENbHas 4YacTh HAYyYHO-
UCCIIEIOBATEIbCKONW pabOThl. ABTOP JOJDKEH HMPUIIOKHUTH BCE YCHIIHS, YTOOBI B 3TOM HEOOJIBIIOM
1o 00beMy pazfielie oKa3aTh aKTyalbHOCTb TEMBI, PACKPBITH €€ MPAKTHUECKYI0 3HAYMMOCTb.

B ocHOBHOI 4acTH OKJIaaa pacKpbIBaeTcs ero conepxanue. Kak mpaBuio, OCHOBHAs 4acThb
COCTOUT U3 TEOPETUUECKOT0 U IMIPAKTUYECKOI0 pa3iesioB. B TeopeTnueckoM paszene packpblBatoTCs
UCTOPUS U TEOpUS HCCIEeTyeMOM MpoOIeMbl, JaeTcsd KPUTHUSCKUI aHAIN3 JIUTEPaTyphl U MOKa3bI-
BAIOTCS MO3ULIMH aBTOpa. B MpakTUUYeCKOM pa3jiene n3aararoTcsi METOIbl, X0/, U PE3YyJIbTaThl CaMO-
CTOSITENIFHO MPOBEICHHOIO SKCIIEPUMEHTA UK (hparMeHTa. B OCHOBHOW 4acTH MOTYT OBITh TaKxke
IPEJCTaBIEHbl CXEMBI, AUAarpaMMbl, TaOJIMIbI, PUCYHKH U T.A. B 3akiItoueHuu NMOJBOJSATCS MTOTU
paboThl, BBIBOJBI, K KOTOPBIM MPHILET aBTOP, U PEKOMEHIAIMU. 3aKII0UeHUE JOKHO OBITh KpaT-
KM, 00s3aTelbHBIM U COOTBETCTBOBATh IOCTABJIECHHBIM 3ahauyaM. IIpu moaroroBke yCTHOrO BbI-
CTYIUIEHUS HY’HO YUUTBHIBaTh €ro peryiaMeHT - He Oosiee 10 MuHyT. BecbMa BBIMTPBIIIHBIM SBIISCT-
Csl Ipe/ICTaBJIEHUE JOKIIAa, COPOBOXKAAIOIIEECS MTPE3CHTAIIHEH.

Memooduueckue pexomenoayuu cmyoenmam 0Jisi HOO20MOBKU K 3auemy.

[TonroToBka CTYJJEHTOB K 3a4€Ty BKJIIOYAET TPU CTAIHUU:

- caMocToATeNbHas padoTa B TeYeHUE y4eOHOI0 To/la CEMECTpa;

- HEMOCPEICTBEHHAs MOATOTOBKA B JIHU, NPEIIIECTBYIOIINE 3aUeTY;

- cJaya 3a4eTa.

[MonroroBky K 3ayery ILenecooOpa3HO HayaTh C U3yYEHHUs U MPOPadOTKH HOPMATHBHO-
IIPaBOBBIX HCTOYHHMKOB U JINTEpaTypsl. [Ipexae Bcero, cieayer BHUMATEIbHO EPEUUTaTh YUEOHYIO
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porpaMMy U MPOrPaMMHBIE BOTIPOCHI JJISl TOATOTOBKH K 3a4€Ty, YTOOBI BBIIEIUTH U3 HUX HauMe-
Hee 3HakoMble. Jlanee JOMKEH cieloBaTh ATall MOBTOPEHHUSI BCEro MporpaMMHOro martepuana. Ha
3Ty paboTy 1enecooOpa3Ho OTBECTH OOJBIIYIO YacTh BpeMeHU. CIIeIYIOIUM 3TaloM SIBIISIETCS ca-
MOKOHTPOJIb 3HAHUSI M3yYEHHOTO0 MaTepuaja, KOTOPBIM 3aKJII0YaeTcsi B YCTHBIX OTBETaX Ha IMpo-
IpaMMHBIE BOIPOCHI, BBIHOCHMEBIE Ha 3a4yeT. Te3uchl OTBETOB HAa HauboJee CIOXKHBIE BOIPOCH XKe-
JaTeNbHO 3alKcaTh, TaK KaK B MPOIECCE 3aMHUCH BKIIIOYAIOTCS JIOMOJHUTENbHbIE MOTOPHBIE PECYp-
cbl maMATu. [IpenoxkeHHass METOIMKa HETOCPEACTBEHHON MOATOTOBKU K 3a4€Ty MOXET OBITh U
u3MeHeHa. Tak, Ui CTylIeHTOB, KOTOPbIE CUMTAIOT, YTO OHU YCBOWJIM MPOTPaMMHBIA MaTepuai B
MIOJTHOM 00bEME M YBEPEHBI B IPOYHOCTHU CBOMX 3HAHMH, TOCTATOYHO OETJIOr0 MOBTOPEHHUS yueOHO-
ro Mmarepuana. OCHOBHOE BpeMs OHH MOTYT YAEIUTh YIUIyOJEHHOMY H3YyUYEHHUIO OTIEIbHBIX,
HanOoJee CIOXKHBIX, JUCKYCCHOHHBIX MpobieM. Jlureparypa [uist MOATOTOBKH K 3aUeTy yKa3aHa B
yuebHoit mporpamMMe. OTHO3HAYHO CKa3aTh, KAKUM MMEHHO Y4EOHHKOM HY>KHO IMOJIb30BAaThCS IS
MOJATOTOBKHU K 3a4eTy (3a4eTy), Helb3s, IOTOMY YTO Y4eOHUKHU MUIIYTCS pa3HbIMU aBTOPaMH, IIpe/l-
CTaBJISIIOIIMMHU CBOIO, MHOT/Ia OTIUYHYIO OT JPYTHX, TOUKY 3PEHHUS MO Pa3iMYHbIM HAay4HBIM IMPO-
o6nemam. ITosToMy Ui MOTHOTHEI yueOHOM MH(pOpPMAIMK U €€ CpaBHEHH JyYllle HCII0JIb30BaTh HE
MEHee NBYX y4eOHWKOB (y4eOHBIX mocoOuii). CTyJeHT caM BIpaBe MPUICPKUBATHCSA JIOO0H W3
NPE/CTAaBICHHBIX B YUeOHHKaX TOUEK 3pEHHs MO CHOPHOM mpobieme (B TOM YMCiIe OTIMYHOHM OT
MO3UIUH MPENoIaBaTesi), HO MPH YCIOBUU JOCTATOYHOW HAyYHOM apryMeHTaIl|H.

OCHOBHBIM MCTOYHUKOM ITOJATOTOBKH K 3aU€Ty SIBJISAETCS KOHCHEKT JICKIM. YueOHbIi MaTe-
pual B JIEKLUHU JaeTcs B CHCTEMaTU3UPOBAHHOM BHUJIE€, OCHOBHBIE €T0 MOJIO0KEHHUS IeTaTU3UPYIOTCS,
HOJKPETISIOTCS. COBPEMEHHBIMU (DakTaMU M HOPMAaTUBHOW MH(OpMaIiel, KOTOpbIE B CHUIIy HOBU3-
HBI, BO3MOJKHO, €IlI€ HE BOIUIN B OMyOJMKOBaHHBIC MeUaTHbIe UCTOYHUKU. [IpaBuiIbHO cocTaBieH-
HBI KOHCIIEKT JIEKIUH COAEPKUT TOT ONTUMAIbHBIM 00beM HMH(pOpMAIMK, HA OCHOBE KOTOPOTO
CTYJEHT CMOXXET MPEJCTaBUTh cede Bech yueOHbIH Martepua. CrenyeT TOYHO 3allOMUHATh TEPMHU-
HBl U KaTeropuu, MOCKOJIbKY B UX ONpEIENCHHIX COAepXkKaTcs MPHU3HAKH, IMO3BOJIAIONINE YSICHUTD
UX CYIIHOCTh M OTJIMYUTH 3TU MOHSATHUS OT APYrux. B Xolle MOAroTOBKM K 3a4eTy 3aueTy HeoOXo-
IUMO oOpalaTh BHUIMAaHUE HE TOJBKO Ha YPOBEHB 3allOMHHAHUS, HO U HA CTENICHb TOHUMAHUS Ka-
TEropuil U peasbHBIX IOPUIUYECKUX MPOoOJieM. A 3TO JOCTUTAeTCs HE MPOCTHIM 3ay4yHMBaHUEM, a
YCBOEHHEM MPOYHBIX, CHCTEMAaTU3MPOBAHHBIX 3HAHWUH, AHATUTUYECKUM MblnuieHHeM. CrenoBa-
TEJIbHO, HEMOCPEICTBEHHAs! MOJArOTOBKA K 3a4eTy JO0JDKHA B Pa3yMHBIX MPOMOPLUSAX COuYeTaTh U
3allOMMHAHUE, ¥ TIOHUMaHUE MPOrPaMMHOTO MaTepHuaia. B 3TOT mepuoj mosie3HbIM MOXeT OBbITh
oOLIeHHEe CTYIEHTOB C MpernoJaBaTesIIMU MO TUCIUIUIMHE HA KOHCY/IbTALIUAX.

7. DoH/ OLIEHOYHBbIX CPECTB
7.1  Metoabl KOHTPOJISI U OLIEHUBAHUS Pe3yJbTATOB 00y4YeHUsI
Texymuit KOHTPOJB (paboTa Ha MPAKTUYECKUX/CEMUHAPCKUX 3aHSITHIX ):
- YCTHBIC OITPOCHI
- TECTUPOBaHUE
- pelieHue 3aaa4q
- BBICTYIIJIEHHE C JJOKJIaJIOM
IIpomekyTOUHBINM KOHTPOJIb
- TECTUPOBaHUE

7.2 llkana u KPpUTEPHH OLIEHMBAHMSA Pe3yJIbTATOB 00yUYeHUSA
Ycemmuotit onpoc

Pa3BepHyTHIII OTBET CTy/IEHTa JOJKEH MPEACTABIATh COOOM CBSA3HOE, JJOTHYECKH TMOCIIEIO-
BaTEJIbHOE COOOIICHHE Ha 33/IaHHyI0 TEeMy, MOKAa3bIBaTh €0 YMEHHE MPUMEHSTH OIMpPEIeICHHUS,
npaBujia B KOHKPETHBIX CITydasX.
Tlokazamenu oyernuganus:

1) ToJIHOTa ¥ IPABUIHLHOCTH OTBETA;

2)  cremneHb OCO3HAHHOCTHU, TOHUMAaHUS U3yYEHHOT0;
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3) s3bIKOBOE O(OPMIIEHUE OTBETA.
Kpumepuu oyenusanus ycmnoeo onpoca:

5 0an0B cTaBUTCS, €CJIM CTYAEHT IIOJHO M3JIaracT Marepuai (OTBEYaeT Ha BOIIPOC), AET
IPaBUJIBHOE OIpPEJE/ICHNE OCHOBHBIX IOHATHH; OOHapykMBaeT NOHMMaHME MaTepualia, MOXKET
000CHOBATh CBOU CYXJIEHHS, IPUMEHHUTH 3HAHHS Ha MPAaKTHKE, IPUBECTU HEOOXOIUMBIE PUMEPHI
HE TOJIBKO U3 y4yeOHHKa, HO U CAMOCTOSITEJIbHO COCTAaBJICHHBIC; M3JaraeT MaTepuall MOoCJel0Ba-
TEJIBHO U MPABUIIBHO C TOYKU 3pEHUS HOPM JIMTEPATYPHOTO SI3bIKA.

4 DaJjls1a CTaBUTCS, €CJIN CTYACHT JaeT OTBET, yIOBIETBOPSIOIINN TEM ke TpeOOBAHUAM, UTO
u Ui 5 6aioB, HO JomycKaeT 1—2 ommOKH, KOTOphIe caM ke MCIpaBIseT, U 1-2 Hemodera B MO-
CJIEZIOBATENILHOCTH U A3bIKOBOM O()OPMIIEHUHU M3J1araeMoro.

3 6an1a CTaBUTCS, €CIIU CTY/IGHT OOHApY’>KMBAaeT 3HAHME U IIOHUMAaHHUE OCHOBHBIX IOJIOKE-
HUI TeMBbl, HO U3J1aracT MaTepHall HEMOJIHO U JAO0IYCKaeT HETOUHOCTU B ONPEAEICHUN MTOHITUN WIN
(dopMyITHpPOBKE MPaBHII; HE YMEET JOCTaTOYHO TIIIYOOKO M JIOKa3aTeIbHO 0OOCHOBATh CBOM CYXKJE-
HUS U IPUBECTH CBOM NPHUMEPHI; M3J1araeT MaTepuaj HEMoCIe10BaTeIbHO U JOMyCKaeT OIMOKH B
SI3BIKOBOM O(hOPMIICHHH H371araeMoro.

2 faj1a CTaBUTCS, €CIM CTYJCHT OOHAPY)KMBAET HE3HAHKME OOJIbIIIEH YacTH COOTBETCTBYIO-
IIEero BOIpOCa, JAOMYyCKAaeT OMIMOKKA B (POPMYJIMPOBKE OINpENeNeHU U MpaBWIl, MCKaKaIOIIMe MX
CMBICJI, 0€CTIOPSIIOUHO U HEYBEPEHHO M3JIaracT MaTepuall.

Tecmuposanue (meKyuwiuii u RPOMeHCymoYHblil KOHMPOb)
10 51% - HEYTOBIETBOPUTEIHLHO
51%-80% - ynOoBIETBOPUTEIBHO
81% - 90% - xopotio
91% - 100% - oTnuHO

Pewenue 3adau

5 6ann0B craBuTCA, €ciM 337a4a pelIeHa MoJHO U MpaBuiIbHO. OOyyaromuncs BBISIBIII BCe
aCMeKThl, UMEIOLINe 3HauUeHue A pemeHus 3aaadu. OTBET SBISETCS JIOTUYHBIM, TOCIIEI0BaTENb-
HBIM apTyMEHTHPOBAHHBIM

Ecnu perienue 3aaun pacXoAuTCs C yKa3aHHBIM B KPUTEPHSIX OLIEHKHA OTBETOB, OHO TaK¥Ke
MOKET OBITh OIICHEHO Ha OICHKY «OTJIMYHOY», €CIU MPETOKECHHBI BapUAHT PEIICHUS SBISICTCS
JIOTUYHBIM, TIIATEIbHO 00OCHOBAaHHBIM.

4 6aJju1a cTaBUTCS, €CliM 3ajaya pelieHa JOCTaTOYHO IOJHO U MPaBUIbHO. ABTOP BBISBUI
BCE OCHOBHBIE ACIEKTHI, UMEIOLIUE 3HAYEHHUE I petleHus 3aaaun. [IponyieH psja BaxXHbIX JeTa-
J€l WM yAeNeHO BHUMAaHUE IOCTOPOHHUM acmekTam. JlONMyIieHO HECKOJIbKO HE3HAUUTENIbHBIX
OIINOOK..

3 0ayuta cTaBUTCS, OOYyYaIOUIHIiCA BBISIBHJI BCE OCHOBHBIE aCIEKThI, UMEIOIINE 3HAYECHUE
JUISL pelIeHus 3a/la4yd. 3ajada pelieHa B [eJI0M NMPaBUIbHO, OJHAKO HEMOIHO WU C CYIIECTBEHHBI-
MU omuOkamu. Jloruka paboThl HEIOCTATOYHO XOPOIIO BEICTPOCHA..

2 D0aju1a CTaBUTCS, €CJIM OTBET OTCYTCTBYET IMOJHOCTHIO. OTBET HE COOTBETCTBYET COIEP-
*)aHuto 3anaun. OTaenbHbIe PparMeHTapHbIC MPABUIIBHBIC APTYMEHTHI HE TIO3BOJISIOT OIEHUTH BhI-
MOJIHEHHYIO paboTy MOJ0KUTEIBHO.

0K1a0

S 0ay1710B IIpU BBINOJIHEHNH CIIETYIOIINX YCIOBHM:
1. B packpbIThI CleAyOUIME BOMPOCHI:
- CYTh pacCMaTpUBAEMOI0 aCIIeKTa U IPUYUHY €r0 pACCMOTPEHUS,
- ONMCaHMe CYIIECTBYIOUINX I JAHHOTO acleKkTa MpobJieM U MpeasiaraéMble IyTH UX PEeLIeHUsI.
2. CobmroieHne perjiaMeHTa Mpy MPeICTaBICHUH JTOKIIaa.
3. [Ipeacrasienue, a He YTEHUE MaTepHUaa.
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4. Mcionb30BaHUE aKTyaJbHBIX HOPMATHBHBIX, MOHOTPAUUECKUX U MEPHUOAMUECKUX UCTOUHU-
KOB JIUTEPATYPHL.
5. UeTKoCTh UK.
6. IIpaBUIBLHOCTh M CBOEBPEMEHHOCTh OTBETOB Ha BOIIPOCHI.
7. dokiiam conpoBOXKaaeTCs Mpe3eHTaluen
4 0aJ1a: HEBBITIOTHEHUE JIFOOBIX IBYX M3 YKa3aHHBIX YCIIOBHM.
3 6aJu1a : HeBBITIOTHEHUE JIFOOBIX TPEX U3 YKa3aHHBIX YCIOBHM.
2 6ajs1a: HEBBINOJIHEHHUE JTIOOBIX YEThIPEX U3 YKa3aHHBIX YCIOBUIA.

7.3 OueHouyHbIE CpeACTBA

7.3.1. Texyumuii KOHTPOJIb

IIpumepnvie sonpocst no pazderam

Tema 1. Buabl o0ecnneuennst HHPOPMALMOHHBIX CHCTEM U HH(OPMAIHOHHBIX TEXHOJI0-
TUil ypaBJieHUs MEPCOHAJIOM.

1. udopmarimoHHble TEXHOJIOTUU B MPOPECCHOHATBHON NEesTeIbHOCTH: MOHSATHE, OCHOB-
HBIE BU/JIBI.

2. UndopmanoHHbIii KOHTYp YIpaBICHHS IEPCOHATIOM: Ha3HaYEHHE, CTPYKTYDA.

3. HopmaTtuBHO-MeTOoAMUYeCKOe oOecrieueHne MHGOPMAIMOHHBIX TEXHOJIOTHI YIpaBIeHUS
IIEPCOHAIIOM.

4. TIporpamMmHOe obecrieueHre MHGOPMAIIMOHHBIX TEXHOJIOTHI YIIPABIECHUS TEPCOHAIOM.

5. IlpoexTrpoBanrne MHPOPMALIMOHHBIX CHCTEM YIPABICHUS MEPCOHATIOM: IeJb, (haKTOPHI,
IPUHIIMIIBI, METO/IbI U 3Talbl IOCTPOCHUS.

Tema 2. Opranmusanus aHAJIUTH4YECKOH PadoThI CJOYyk0 ynpaBJjieHHsl NEPCOHAJIOM B
Microsoft Excel.

1. [ToHsITHE PNEKTPOHHOU TAOIHUIIBL.

2. ®opmaThsl JaHHBIX B TaOIMYHOM peaakTope Microsoft Excel.

3. CpencrBa 00pabOTKM JaHHBIX B TAOIWYHOM penaktope Microsoft Excel.

4. Ananutrdeckas paboTa ciryk0 yrpasieHus: nepconanom B Microsoft Excel.

5. KonnuecTBeHHBIH aHanu3 kajgpoBoro cocraBa B Microsoft Excel.

Tema 3. TexHosioruu padoThl ¢ PeJAUMOHHOH MOAebI0 0a3bl JaHHBLIX B Microsoft
Access NIpU pelleHUM 32124 yIPaBJIeHHUs MePCOHAIOM.

1. PensimonHblie 0a3bl TaHHBIX.
. [InanupoBanue u KoHbuUrypanus 6a3sl JaHHBIX B Microsoft Access.
. Hopmanusanus 6a3el qanHbIx B Microsoft Access.
. Coznanune tabmui B Microsoft Access.
. YcranoBneHue cBsi3eit Mexxay Tabnuiamu B Microsoft Access.
. Ucnionws3oBanme 3ampocoB B Microsoft Access.
. Pabota ¢ popmamu B Microsoft Access.
. Koncrpyupoanmne otuetoB B Microsoft Access.

Tema 4. UnTepHeT-pecypchl 1A pelieHus 3a1a4 YNpPaBJIeHHsl ePCOHATOM.

1. IlonckoBbIe CUCTEMBI: OpraHu3alUsi MHPOPMAIMOHHOTO MPOCTPAHCTBA U OCOOEHHOCTH
MIOUCKA.

2. NnTepHeT-BepcHH ClielUaTIu3uPOBAHHBIX CIIPABOYHBIX CHCTEM.

3. HTEpHEeT-pecypcehl pecypehl Ciay k0 yrpaBlieHUs IIEPCOHAIOM MIPH MOI00pe epcoHaa.

4. aTEepHET-peCypChl peCypChl B3aMMOJICHCTBHS CIICIIHAIUCTOB CIIYKO yIpaBIICHUsI TIEPCO-
HaJIOM.

5. MHTepHeT-pecypchl pecypcehl Cilyk0 ymnpaBieHHs IEPCOHATIOM MU (GOPMHUPOBAHUH TIPO-
(deccrnoHambHON Kapbephl.

0 31O\ W B~ WD
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Tema 5. UH(popMallHOHHBIE TEXHOJOTHH KOMILJIEKCHOM OLIEHKH IepcoHAaJIa.

1. Monenb 10JKHOCTH B MH(OPMALIMOHHOM KOHTYPE YIIPaBJICHUS IEPCOHAIOM.

2. CTpyKTypa MOJENH JOIKHOCTH.

3. OcHoBHbIE TIpHUEMbI POPMHUPOBAHUS MOJIEIH JOIKHOCTH.

4. Ilpumenenust koHuenuuu P. AMTxayspa B cucTeMe OLIEHKH II€pCOHaa.

Tema 6. AHaJIU3 MPOrpaMMHOI0 o0ecreYeHUusl MOAAEPKKU YIPaBJeHYeCKNX pelleHuil
B cepe ynpaBJIeHHs NIEPCOHAIOM.

1. IlpukiaiHbIe IPOrpaMMBI ISl YIIPABIEHUS IEPCOHAIOM.

2. OyHKIMOHAJIbHBIE KOHTYPBl aBTOMaTU3UPOBAHHBIX CUCTEM YIPABIEHUS IIEPCOHATIOM.

3. Knaccudukanus aBToOMaTU3UPOBAHHBIX CUCTEM yIPABICHUS MEPCOHATIOM.

4. YpoBHH aBTOMaTHU3AIMH JESITEIBHOCTH CIIYKO YIIPaBICHUS MIEPCOHATIOM.

5. ApXUTEKTypa MPOrpaMMHOI0 KOMILIEKCA YIIPABIIEHUS IEPCOHATIOM.

Tema 7. KomnexkcHblie nHGOpManMOHHbIE CHCTeMbl ynipaBjieHus nepconajiom (HRM-
CHCTEMBI).

1. Bugsl aBTOMaTH3MPOBAHHBIX HH()POPMAIIMOHHBIX CHUCTEM YIPABJICHUS MEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2. OyHKIMOHAIBHBIE BO3MOKHOCTH MH(POPMALIMOHHBIX CUCTEM B cepe yIpaBICHUs Iep-
COHAJIOM.

3. KoHuenTyanbHbIe MOJIX0/AbI K aBTOMATU3ALUH CIYXKO yIpaBJIeHUs IEPCOHATIOM.

4. IpuHiunsl BeIOOpa MPOrpaMMHBIX HTPOAYKTOB JJI peanu3auud (QyHKUUN YyIpaBiIeHUS
NIEPCOHAIIOM.

Tema 8. Cucrema onepaTuBHOr0 KaJpoBoro ydera u ynpasjeHus «1C: 3apmiaara u
yIpaBJieHHE MEePCOHATIOM.

1. «1C: 3apmaTa u ynpapiieHUE IEPCOHATIOM» B 00IIIEM KOHTYpPE aBTOMAaTH3UPOBAHHBIX CH-
CTEM YIIPABJICHUS OpraHU3aLUEN.

2. ®yHKIMOHAIBHBIE BO3MOKHOCTH «1C: 3apruiata u ynpaBjieHUE EPCOHATIOM).

3. CnpaBounuku B «1C: 3apmiata v ynpaBjieHUE IEPCOHATIOM»: COCTaB, Ha3HAYCHHUE.

4. OcHOBHBIE 3Tanbl HACTPOWKHU CHCTEMBI ONEPATUBHOIO KaJPOBOIO ydeTa M YIIpaBICHUS
«1C: 3apnnaTta 1 ynpasieHUE IEPCOHATIOM).

5. Opranuzanys KaJpoBOro y4yeTa B CUCTEMBI ONEPAaTUBHOIO KaIpOBOrO y4yeTa W YyIpaBiie-
Hus «1C: 3aprara u ynpaBiaeHHE IEPCOHATIOMY.

6. CepBucHble Bo3MOKHOCTH «1C: 3apruiata u ynpaBjieHHE MEPCOHATIOM» JJIsl pPa3IMYHBIX
rpymnI pabOTHUKOB.

Tema 9. buomerpuueckue u HelipoceTeBble TEXHOJOTHM B [IeATEJIbHOCTH CJIYXKO
yHpaBJIeHHS MEPCOHATIOM.

1. [Ipumenenre OMOMETPUIECKUX TEXHOJIOTHUN B CUCTEME YITPABJICHUS TIEPCOHATIOM.

2. Opranuzanus nepcoHU(GHUIMPOBAHHOTO yueTa pabodero BpeMeHu Ha 6aze OmomeTrpude-
ckoii cucreMsl Bio Time.

3. buomerpuyeckas cucrema ydera pabouero Bpemenu Simple WTC.

4. BO3MOXHOCTH TPUMEHEHUS HEUPOCETEBBIX TEXHOJOTMI B YIIPABICHUHU IEPCOHATIOM.

5. [porecc 00yueHUs: HEUPOCETH.

6. [IpuMeHeHre HEMPOCETEBBIX TEXHOJIOTHI MpHU MOAOOpE MepcoHaa.

Ilpumeprvie mecmogvie 60npochl
1. B cocTaB nepcOHAIbHOTO KOMIIBIOTEPA BXOAUT?
A) Ckanep, IpuHTEP, MOHUTOP
b) Buneokapra, cucteMHas miHa, yCTpOHCTBO Oecrepe0oiHOro mMUTaHus
B) Monwutop, cucremHblii 010K, KJ1aBUaTypa, MbIIIb *
I') Bundectep, MbIlllb, MOHUTOD, KJIABHATypa

2. Bce daiinsr koMmnbIoTepa 3aUCHIBAIOTCS Ha?
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A) Bunuecrep *
b) Monynstop
B) ®nonmu-auck
I') 'eneparop

3. Kak BKJIFOUMTH Ha KJIaBUATYpPE BCE 3arjlaBHbIC OyKBHI?
A) Alt + Ctrl

b) Caps Lock *

B) Shift + Ctrl

I') Shift + Ctrl + Alt

4. Kak Ha3bpIBaeTcsi OCHOBHOE OKHO Windows, KOTOpOe MOsIBIISETCS Ha SKpaHe MOCIIE MOTHOM 3a-
rPY3KH ONEPALIMOHHON Cpeibl?

A) OkHO 3arpy3ku

b) Croxn ¢ spapikamu

B) Pabounii cromn*

I') U306paxkenne MmoHUTOpA

5. Kakyro nocnenoBaTenbHOCTh ISHCTBUIA HA/I0 BBITIOJIHUTD JJIS 3aITyCKa KAJIBKYJISITOpa B
Windows?

A) CranpaptHele — KanbkymsTop

b) ITyck — IIporpammsl — Ctanaaptaeie — Kanbkymnsarop *

B) Ilyck — CranaaptHeie — KanbkyssTop

I') [Tyck — Kanbkymnstop

Ilpumepnuie 3a0auu 011 peuteHus

3ananme 1.

Hcnons3ys BO3MOXXHOCTH Tabau4dHOTO penakTopa Excel, mpencraBuTh B BUIE quarpaMMbl
pacnpeneleHne COTPYAHUKOB IO 3aHUMAEMbIM JIOJDKHOCTSM M YPOBHIO 00pa30BaHUs 10 OpraHu3a-
[IMH B IICJIOM U IO OTAENaM.

3ananue 2.
Ucnone3ys 6a3y nanubeix Access «llltatHoe pacmucanue», co3aath GopMy, COACPKAIIYIO

cienyromyto nHpopMmanuoo: tabenbHbii HoMep, DO, MOKHOCTH, pa3Mep 3aHWMMAaeMOW CTaBKH.
BI:II[GJII/ITI: B Hen COTPYAHUKOB, 3aMCIHIAIOIIUX IMOJIHYIO CTABKY.

Ilepeueny mem 014 n0d20moeKu 00K1a0a

. @3 «O06 nnpopmanyu, HHPOPMAITMOHHBIX TEXHOJIOTUAX U 3AIUTE UH(OPMALIUN.
. Buapl kanpoBoit nHGopmManmu.

. YrpaBieH4YeCcKHe PEIICHHS B CUCTEME YITPABIICHUS [TEPCOHATIOM.

. Uudopmanmonnas cucrema.

. MadopmanimoHHast TeXHOJIOTHSI.

. Texandeckoe obecredeHue Ciry 0 yrpaBiIeHUs TEPCOHATIOM.

. MadopmanmonHoe obecnieueHre Ciryx0 yrnpaBieHUs TIEPCOHATIOM.
. MareMmarnueckoe oOecTieueHre ciTy>k0 yrpaBieHHUs IEPCOHATIOM.
9. IlporpaMMHoOe oOecrieueHHe CIIy>K0 yIpaBiIeHUs IEPCOHATIOM.

10. Uudopmarmonnas 6e3onacHocTsb. MHbOpMaIimoHHBIC yTPO3HI.
11. Cranmaptel kauectBa M1CO 9000.

12. BBox u penaktupoBanue naHHbIx B Microsoft Excel.

13. CpencrBa o6paboTku ganubix B Microsoft Excel.

14. Pa6ota ¢ popmymamu u pyHkuusmu B Microsoft Excel.

03N N KW
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15. CBoanble Tabnuisl U nuarpammel B Microsoft Excel.

16. OcHOBHBIE BU/IBI OPTaHU3AIMN 0a3 JTaHHBIX.

17. Opranusanus paboThl ¢ pesIMOHHBIME 0a3amMu JaHHBIX B Microsoft Access.

18. Bunpl 3anmpocos B Microsoft Access.

19. Pabora ¢ popmamu B Microsoft Access.

20. Koncrpyupoanue otdeToB B Microsoft Access.

21. Buzbpl NOMCKOBBIX CUCTEM: KaTaJOTH, MHAEKCHbIE, BU3YyaJIbHbIE, CECMAHTUUYECKUE U METa-
MOMCKOBBIE CICTEMBI.

22. 5I3bIKM 3a1IpOCOB B MHAECKCHBIX MIOUCKOBBIX CUCTEMAX.

23. Opranu3zanus v agpecanusi MHTEPHET MPOCTPAHCTBA.

24. CipaBOYHO-TIOUCKOBBIE CUCTEMBI B JEATEIBHOCTH CHEIUAIKMCTOB M0 YNPABICHUIO TEP-
COHAJIOM.

25. ABToMaru3auus NpoueIypbl OLEHKH EPCOHAIIA.

26. Mojaenb JOMKHOCTH B CHCTEME OIICHKHU IEepCOHaNa: CTPYKTypa, crocoObl (hopMupoBa-
HUSL.

27. Konueniusa P. AmTxayapa.

28. NndopmaTuzanus ciryx0 yrnpaBIeHHs IEPCOHATIOM.

29. Apxurtektypa nporpaMMHOTO KOMIUIEKCA YIPABJICHUS MEPCOHATIOM.

30. OOGs3arenbHbIE CBOMCTBA MPOTPAaMMHOIO KOMIUIEKCA TMOAJCPKKHU CIIYyXO yrpaBIeHUS
MEPCOHAIIOM.

31. ®yHKUMOHAIBHBIE TOJCUCTEMBI YIIPABIEHUS IIEPCOHATIOM.

32. Buapsl aBTOMaTH3MPOBAHHBIX HH(OPMALMOHHBIX CHCTEM YIPABIEHUS MEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHUTENBHBIN aHAIN3 ABTOMATH3WPOBAHHBIX WH()OPMAIITMOHHBIX CHCTEM YITpaBICHUS
IIEPCOHAIIOM.

34. Kondurypamus nmporpammHoro komiiekca «1C: 3aprmiata u ynpaBlieHHE TEPCOHATIOM.

35. OOmrast xapakTepUCTHKA MPOTrPaMMBIL: KaJAPOBBI yueT, ydeT pabodero BpeMeHH, pacueT
U y4deT 3apaboTHOM maTel, pacueT u yueT HJ{DJI u cTpaxoBbIX B3HOCOB.

36. buomerpuueckue napameTpsl.

37. OcHOBHBIC 00JACTH MPUMEHEHHUSI OMOMETPHYECKUX TEXHOJOTHIA B CUCTEME YIIpaBICHUS
NIEPCOHAIIOM.

38. Co3taHue ¥ pa3BUTHE HEUPOCETEBBIX TEXHOIOTHIA.

39. OcHOBHbIE IPUHIUIIBI HEHPOKOMIIBIOTHUHTIA.

40. Mozenp HCKYCCTBEHHOT'O HEHPOHA.

7.3.2. ITpomexxyTOUHAs aTTECTALUS

3auem aenaemcsa gpopmoii ammecmayuu no oucyuniune « Mnpopmayuontsvie mexHono2uu 6
npogheccuonanvHol desmenvHocmuy. B xode zauema cmyoenmy neobxooumo omeemums Ha 08d
sonpoca.

1. UHpopMaLlMOHHBIA KOHTYp YIPABJICHUS IIEPCOHAIOM.

2. OyHKIMOHAIbHBIE [TOJICUCTEMBI B CUCTEME YIIPABICHUS IEPCOHATIOM.

3. OCHOBHBIE CBOMCTBA SKOHOMUYECKON MH(DOPMAITUH TIO YIIPABIECHHUIO IEPCOHAIOM.

4. Onepauuy 1o peanus3aiu 3a1a4 yIpaBJIeHHs IEPCOHANIOM B YCIOBHIX UCIOJIb30BAHUS
UH(POPMALMOHHBIX TEXHOJIOTUH.

5. OCHOBHBIE 37IEMEHTHI HH(POPMAIIMOHHOTO 00eCIICUeHUs CITYKO yIpaBIeHUs TIEPCOHAIIOM.

6. [Iporecc nHpOpMaTH3AIIUU CITYKO YIIPABJICHHS TIEPCOHATIOM.

7. IlporpamMMHOe oOecTieueHHE CITyK0 yIpaBIeHUs IEPCOHATIOM.

8. TexHn4eckoe 00eCreYeHNE CUCTEM YIIPABICHHUS ITEPCOHATIOM.

9. OcHOBHBIE 3Talbl IPOSKTHUPOBAHUS CUCTEMBI HH(POPMALIMOHHOTO 00eCIeueH s yIpaBiie-
HUS IEPCOHATIOM.



10.
1.
12.
13.
14.
15.
16.
17.
18.

THEM.

19.
20.

HaJIOM.
21
22
23

19

OcCHOBHBIE YPOBHHU aBTOMATHU3ALIUHU CITY>KO yIpaBIIEHUS IEPCOHAIOM
@OyHKIMOHAIBHBIE KOHTYPbI HH()OPMAIIMIOHHBIX CUCTEM YIIPABIICHHS IEPCOHATIOM.
ApXHUTEKTypa IPOrpaMMHOI0 KOMIUIEKCA YIIPABIEHUS IIEPCOHAIOM

OcCHOBHBIE CBOMCTBA IPOrPaMMHOI0 KOMITJIEKCA MOJAECP>KKH YIPABICHUS IIEPCOHAIOM.
Knaccugukanus aBTOMaTu3upOBaHHBIX CUCTEM YIPABICHUS IEPCOHAIOM
OynkimoHansHbie ypoBHU HRM cuctem.

Knaccugukanus aBTOMaTu3upOBaHHBIX CUCTEM YIPABJICHUS TIEPCOHAIOM.
ABTOMaTH3UPOBaHHbIE CUCTEMBI KaJpOBOT'O JEIONPOU3BO/ICTBA.

«1C: 3apmnara u ynpasjeHHe TIEpCOHANIOMY B OOIIEH cucTEMe yIpaBIeHUs MPeATpHs-

@OyHKIMOHANIbHBIE BO3MOKHOCTH «1C: 3apmiaTa v ynpaBieHUE IEPCOHATIOM).
OCHOBHBIE BU/IbI CTPABOYHUKOB, ITpUMEHsieMbIX B «1C: 3apruiata u ynpaBlieHUE TIEpCco-

. Anroput™m paboTsl B cucteme «1C: 3apruiara u yrpaBieHUE IEPCOHATIOMY.
. HauanpHas Hactpoiika nporpammsl «1C: 3apmiata 1 ynpaBlieHUE IEPCOHATIOM.
. CipaBouHUK «Pu3ndeckue auia» B cucteMme «1C: 3apruiata 1 ynpaBjieHUE MepCOHA-

JIOM»: Ha3HAYCHUC U ITpaBUJia 3alIOJIHCHH.

24

. CpaBouHUK «COTpyIHUKH Oopranuzanumn» B cucteMe «1C: 3apruiara u ynpapieHue

MNEpCoOHAIOM»: HA3HAUCHUC U IIpaBHJIa 3al10JIHCHUA.

25
26
HaJIOM.

27.
28.
29.
30.

JIOM.

31.
32.
33.
34.

. ®yuknuoHan cucrembl SAP HRMS.
. Onenka 3¢ (eKTUBHOCTH BHEPEHUS aBTOMATU3UPOBAHHBIX CUCTEM YIPaBJICHUS IIEPCO-

IIepcnextuBHbIe HanpasieHus pa3sutuss HRM cucrem.

KopriopaTuBHbIe cucTEMbI 00y4eHUs epCOHAIA.

bruomerpuueckue cucteMsl yuera pabodero BpeMeHH.

DKcIepTHbIE CUCTEMBI B aBTOMATHU3ALIUHU AEATEILHOCTH CIIyKO yrpaBJIeHUs IepCOHa-

HeiipoceTeBbie TEXHOIOTHH B IEATEIBHOCTH CIY>KO YIIpaBJICHUS [TEPCOHAIOM.
WHTEpHET — TEXHOJIOTUH B YIIPABJICHUH IIEPCOHAIIOM.

[Ipodeccuorpamma 10KHOCTU: TOHATHE, CTPYKTYpa U IpaBuiia GOpMUPOBAHUS.
OcHOBHbBIE HaIpaBJIEHUS IPUMEHEHUS PO(eccHorpamMm B JESITEIBHOCTH CITYKO YIpaB-

JICHUA IEPCOHATIOM.

35
36
37
38
39
40

. OcHoBHBIE podeccuorpadhuyeckre MeToIbI.

. OCHOBHBIE THIIBI TPOECCHOTPAMM.

. Merononornueckre NpUHIMIBI pa3padoTKU Ipodeccuorpamm.

. AJITOPUTM TIPOBENICHUS aTTecTaluu nepconana B cpeae SPPUR.

. buomerpuueckas cuctema Bio Time: nmpegHasHaueHHe, OCHOBHbBIE MOJYJIH.
. OcHoBHble ipenmyiecTBa BHeapenuss CO/[ u ECM-cucrem.
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