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1 He.]'[l/l, 3a/lavdi 1 IIVIAHUPYEMbIE PE3YJIbTAaTbl oﬁyqe}mﬂ o AMCIHMILINHE

K  OCHOBHBIM meJdAM  OCBOGHHUSA  JUCHMIUIMHBI  «TexXHOoJorumm  3allUIIEHHOrOo
JIOKYMEHTOO0O0pOTay CIIeAyEeT OTHECTH:
* [IOJIy4€HUE 3HAaHUH ¥ yMEHUH pa3pabOTKH, YTEHHs, COCTABICHUS JIOKYMEHTOB B OyMa)kKHOM
U DJIEKTPOHHOU (opMme;
* OBJIaJICHHE OOIIe METOIUKON 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa B COOTBETCTBUHU C
TCXHOJIOTUYCCKUMH U IT'OCYAaPCTBCHHBIMHA CTaHAAPTAMU
* 3aKpEIUICHHE NI0Jy4YaeMbIX B CEMECTPE 3HAHUI M HABBIKOB Ha IPAKTUKE;
* popMHpOBaHUE B3aUMOCBA3EH, IOJYyYaEMbIX B CEMECTPE 3HAHUI M HABBIKOB C U3yYCHHBIMU
paHee ¥ M3y4aeMbIX NapajuleabHO C JAaHHOM JUCLUILIMHOM.
K  oCHOBHBIM 3aiayamM OCBOGHHs JUCLHUIUIMHBL  «TexHOlormum  3allUIIEHHOrO
JIOKYMEHTOO0O0pOTa» CleyeT OTHECTH:
. OBJIQJICHUE HABbIKAMM UM IPUEMaMU CTPYKTYpUPOBaHUS U (OPMATUPOBAHMS
JIOKYMEHTOB, IIPUTOHBIX JIJISl YETOBEKO-MAIIMHHON 00pabOoTKY;
. U3Yy4YEHHE U OCBOEHHE TEOPETHUECKOI0 MaTepuasa, Kak B Ipollecce KOHTAaKTHOM, Tak
U B XOJIE€ CAMOCTOSITEJIbHON pabOThI;
® BBITIOJITHCHUE NPCAOCTABICHHBIX IMPAKTHYCCKUX 3aﬂaHHﬁ Pa3InYHBIX q)OpM, KakK B
npoliecce KOHTaKTHOM, Tak U B X0JI€ CAaMOCTOSITEIbHON pabOThI.
OOyuenue 1o nucHUIIMHE « TeXHOJIOTUHU 3alUIIEHHOT0 JOKYMEHTOO00pOTay HAMpaBJIEHO
Ha (popMUpOBaHUE y 00YYAIOLIUXCS CIEAYIOINUX KOMIETEHIUH:

Ko u HauMeHOBaHue KOMIIeTEHIIUI NHauKaTopbl JOCTHKEHUSI KOMIIETeHIIUH
[TIK-4. Cnocoben opopMisaTh pabodyro 3Hath:
TEXHUICCKYIO TOKYMEHTALUIO € y9€TOM MEXIYHApOAHBIE CTAaHIAPTBI HA CTPYKTYpY

HeﬁCTBYIOIHHX HOPMATUBHBIX U
MCTOANYCCKUX NJOKYMCHTOB

JIOKYMEHTOB TpeOOBaHMIA;

INPUHLMIIOB M METOJOJIOTMHM  yNpaBICHUS
poeKTaMl B 00JaCTH HH(DOPMALIMOHHBIX
TEXHOJIOTHIi;

BO3MO>XHOCTH MH(QOPMAIIMOHHBIX CUCTEM;

MH(OPMAaLOHHO-CITPABOYHBIH u
MH(POPMAIMOHHO-TIOMCKOBBIH anmapar
JIOKYMEHTa;

MeTOAMKa pabOThl HaJ TEKCTOM;

oOune TpeOoBaHUS K CTPYKType
TEXHUYCCKOTO JOKYMCHTA,

OCHOBHBIC BUbBI aBTOpCKOI\/’I PasSMETKH TCKCTa
TEXHUYECKOM JOKYMCHTAIMU,

OCHOBHBIE CTaHJapThI oopmienus
TEXHUYECKOH IOKYMEHTAllUY;

OCHOBHBIE THIIBI JIOKYyMEHTOB, apeCOBAHHBIX
pa3paboTuMkaM  TOpPOAYKIUM B  cdepe
MH(OPMALIMOHHBIX TEXHOJIOTUN, 0COOEHHOCTH
9TUX JOKYMCHTOB;,

OCHOBHBIE dbopmatsl AJIEKTPOHHBIX
JIOKYMEHTOB " 0COOEHHOCTH ux
WCTIOJIb30BAHMUS;




OCHOBHI rpauecKoro Au3aiHa.

Ymersn:

pa3pabaTbIBaTh CTPYKTYpBbI TUIIOBBIX
JIOKYMEHTOB;

COCTaBJIAITh TUIaH PabOTHI HA/l TPOEKTOM;
IUIAHUPOBATh pacmnucaHue paboT, ¢ y4yeTom
OTPaHUYEHHOCTH PECYPCOB;

IUIAHUPOBATh  PacXoAbl U (UHAHCOBOE
obecrieueHne MPOeKTa;

KOHTPOJIMPOBAaTh U YINPABISATh MPOEKTOM B
obmactru HWT Ha OCHOBE  pa3IMYHBIX
METOJIOJIOTHI;

aHAJIM3UPOBATh 3aMEUaHUsl OJKCIEPTOB U
BHOCHTb UCIIPABJICHUS B JOKYMEHT;
KOMITOHOBATh JIOKYMEHT Ha OCHOBE 33/IaHHBIX
HUCTOYHUKOB;

OIpalInBaTh SKCIEPTOB M aHAIM3UPOBATH
MOJTyYCHHBIE CBE/ICHUS;

MOArOTAaBIUBATh TpaUUECKHE CXEMBbI;
npeoOpa3oBbIBaTh JOKYMEHT B pazIUYHbIC
BbIXOgHbIE ¢opmarel (pdf, html, ¢opmar
AIIEKTPOHHOM CHPaBKH);

MPUMEHSTH CPEICTBA MOJITOTOBKH CIIAI-TIOY;
pa3pabaTeiBaTh HWHCTPYKIMIO II0 MOHTaXY,
MyCKy,  pEryJupoBaHHIO U  OOKaTke
TEXHUYECKOTO CpEICTBa WJIM AallapaTHo-
MPOrPaMMHOTO KOMILIIEKCA;

pa3pabaTeiBaTh OMUCAHKUE CTPYKTYpbl Habopa
JTAaHHBIX;

pa3pabaThiBaTh pyKOBOJICTBA MPOTPAMMHUCTA;

pa3zpabaThIBaTh CIIPaBOYHHUKHU o
uHTepdeiicam MIPUKJIIATHOTO
IPOTPaMMHUPOBAHUS;

pazpabaThiBaTh  PYKOBOJCTBO MO  SI3BIKY

IPOrpaMMUPOBAHUS;
paspabaTbiBaTh PYKOBOJCTBO CHCTEMHOI'O
aJIMUHHCTPATOPA; paspabarbIBaTh

TEXHUYECKHE 3a/JaHusl U  Clelu(UKanuu
TpeOOBaHUH;

packpbIiBaTh 3aJaHHYI0 TEMYy C 3a/JaHHOI
TOYKH 3peHus, cobmonas TpeOoBaHUS K
00BbEeMY U K CTUITIO U3JIOKEHUSI.

Baangern:




CHeHATU3UPOBAHHBIM IPOTrPaMMHBIM
oOecrieyeHreM JIJIsl BEICHUS IPOEKTa;
MHCTpYMEHTapueM Juis Habopa  Tekcra
(TexcToBBIN mporeccop, XML-penakTop);
WHCTPYMEHTApUEM ISl TIOATOTOBKH CHUMKOB
IKpaHa;

CpelcTBaMu TpeoOpa3oBaHusl JOKYMEHTOB B
BBIXOTHBIE ()OPMATHL;

CpPEACTBAMU MTOATOTOBKH CIIAW/I-1I0Y;

CPEICTBAMHU MOJATOTOBKU IPaPHUECKUX CXEM.

2 MecTo TMCHHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

Jucuunmuna «TexHOJIOruu 3alMIIeHHOr0 JOKYMEHTOO00pOTa

npodeccuoHaNbHBIX Yy4eOHbIX oOsi3arenbHOM uactu 1ukiaa (b1.1) ocHoBHOI 00pazoBaTenbHOI

nporpammel (b1.1.36).

HBy‘-IeHI/IC AUCHUIIVIMHBL OIMUPACTCd Ha 3HAaHUA, YMCHHA W HABBLIKH, HpI/I06p€TCHHI)IG B

npenamecTByomux aucuuruimaax: «Ocuossl UK.

3 CTpyKTypa U coep:KaHue U CHUTLINHBI

OO0miass TPyJOEMKOCTh JUCIHUILIAHBI

cocTaBiadeT 4 3ayeTHBRIX eIWHUNBL, T.e. 144

aKaJICMHYECKHUX 4acOB (JJaOOpaTOpHBIE 3aHATHS — 72 4ac, caMOCTOsITeNIbHas paboTa - 72 yaca, hopma

OTHOCUTCA K YHCITY

KOHTPOJIA — 9K3aM€EH) B 5 cemecTpe.

3.1 Buabl yueOHoii padoThl M TPYI0€eMKOCTh

(mo popmam o0yueHus)

3.1.1 Oynas ¢popma oOyueHus

Ne Cemectpnl
. KoanuecTBO
n/n Bup yueOHoit padoTbl Cemectp Hepnens
4acoB
cemecTpa
1 | AyauTopHble 3aHATHS 72 5 1-18
B ToMm uucne:
1.1 | Jlexkuun
1.2 | Cemunapckue/mpakTH4ecKue 3aHsATHS
1.3 | JJaboparopHble 3aHATHS 72 5 1-18
2 | CamocTosiTeTbHAsI padoTa 72 5 1-18
3 | IlpoMe:kyTOUYHAsI ATTECTAIUS 5 19-21
3.1 | Dx3ameHn 5 19-21
Hroro: 144




3.2 TemaTH4yecKHii IJIaH H3YyYCHUST NUCHUIIIINHDbI

(mo ¢popmam o0y4ueHust)

3.2.1 Oynas ¢popma oOyueHus

TpynoemMKocTh, 4ac

AynuTopHas pabora

Camoc
J:/') Pasjennbi/Tembl CeMHH/ap Jlabop | Ilpaxt TOAATE
NHCIMILTHHbL Beero | Jlex CKHeE aTOpH | MYeCKa | .
I [paKTU4e| BbIe 1
007051 padot
CKHE | 3aHATH | OATOT |~
3aHSATHUS s OBKa
1 O3HaKOMJICHHE CO CTaHIAPTaMH B 8 8
obnactu hopmaToB OPHCHBIX
JIOKYMEHTOB
2 Cucrema HanuonaiabHbix ['OCToB B 8 8
00acTu JOKYMEHTOB
3 Coznanue mabioHoB 1 pedeparos, 8 8
KypcoBbIX padoT u BKP, nupkynspHbix
MUCEM
4 Co3nanue madIoHUTApUS 16 16
YHUBEPCUTETA
5 Cocrasnenue pedepata Ha 3alaHHYIO 8 8
TEMY C UCIIOJIb30BaHUEM II1a0JI0HA
JOKyMeHTa U 6ubnuorpadudeckoit
cucreMsl Zotero
6 YrpaBieH4ecKHil TOKyMEHTOO00pOT 16 16
7 Co3aHue npe3eHTaluu o UToram 8 8
paboThl
Hroro 144 72 72

3.3 Conep:xaHue JUCHUNITHHBI

1. O3HaKoMJIEHHE CO CTaHJapTaMH B 001acTH (OpMaTOB OPHUCHBIX TOKYMEHTOB:

mexayHapoansiit ctannapt ISO/IEC 26300:2006;

mexayHapoansii ctannapt ISO/IEC IS 29500:2008;
HanuoHanbHbI rapmonusupoBansbiii 'OCT P UICO/MOBK 26300-2010 «MupopmarimonHast
TEXHOJIOTHSI.

®opmar Open Document aist opucHbix npunoxkenui (OpenDocument) v1.0»
2. Cucrema HanuoHanbHbIX [[OCToB B 0051aCTH TOKYMEHTOB.

3. Co3pnanue mabiaoHoB i pedepatoB, KypcoBbix padoT u BKP, nupkynspHbIX nuceM.
4. Coznanue mabJOHUTApUsl YHUBEPCUTETA.

5. CocraBnenue pedepara Ha 3alaHHYIO TEMY C HCIOJIb30BaHUEM II1a0JIOHA TOKYMEHTa U
6ubnuorpaduueckoit cucreMsl Zotero.

6. YpaBieH4YeCcKHil TOKyMEHTOOO0OpOT.

7. Co3naHue mpe3eHTaIlM| TT0 UTOraM pabOoThI.




4  YyeOHO-MeTOIHYECKOE 00ecIeueHue.

4.1 OcHoBHasi IUTEpPaTYypa

1. boGbuteBa, Mapuna [laBioBHa. YTpaBieHYECKUH JOKYMEHTOOOOPOT: OT OyMa)XHOTO K
anexktpoHHoMmy [Tekcr] : Bompochkl Teopum u mnpaktuka / M. II. boOwsuteBa. - MockBa :
TEPMUKA.PVY, 2019. - 379 c. : ni1., Tadi.; 22 cm.; ISBN 978-5-6040204-6-3

2. Mexnynapoausiii crannapt ISO/IEC 26300 Mudopmanmonnsie TexHoiaoruu — Popmar
Open Document s opucHbix mpunoxeruit (OpenDocument) v1.0 [DnekTponnsrii pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/document_formats/isoodf (nata oopamenus: 29.05.2019).

3. ISO / IEC 29500-1: 2016 MudopMannoHHbIE TEXHOJOTHH. SI3bIKK ONMUCAHKS U 00pabOTKH
nokymeHToB. @opmartsl daiinoB Office Open XML. Yacts 1. OCHOBHBIC IMOJ0KEHUS M CIIPABOYHUK
1o A3bIKy pasmerku. — International Organization for Standardization, 2016. — 5036 c.

4. 1SO / IEC 29500-2: 2012 NudopmanroHHbIE TEXHOJOTHH. SI3bIKH ONMUCaHKst U 00pabOTKH
nokymentoB. @opmatsl daitnos Office Open XML. Hacts 2. Cornarienus 06 OTKPBITOH yIIaKOBKE.
— International Organization for Standardization, 2012. — 138 c.

5. 1SO / IEC 29500-3: 2015 MupopMaiinoOHHbIE TEXHOJOTHH. SI3bIKH OMUCAHUS U 00PaOOTKH
nokymeHToB. @opmarsl (daiinos Office Open XML. Yacts 3. COBMECTHMOCTh U PacIIupseMOCTh
pa3merku. — International Organization for Standardization, 2015. — 42 c.

6. 1SO / IEC 29500-4: 2016 NupopMannOHHbIE TEXHOIOTHH. SI3bIKH OMUCAHHS U 00pabOTKH
nokymenToB. ®opmatsl daitios Office Open XML. Yacts 4. OyHKIMU MEPEXOAHON MHUTPAIMU. —
International Organization for Standardization, 2016. — 1550 c.

7.1ISO/IEC TR 29166: 2011 NudopmanrioHHbIe TEXHOIOTUU. SI3BIKH ONKMCaHUS U 00pabOTKU
JOKYMEHTOB. PykoBopsimue ykasaHusi mo mepeBogy Mexnay (opmaramu aokymento ISO / IEC
26300 u ISO / IEC 29500. — International Organization for Standardization, 2011. — 168 c.

8. Hamwmonameneiii  rapmonmsupoBanneiii [OCT P HMCO/MBK  26300-2010
«Mudopmanmonnas texuomorusi. Popmar Open Document mnsi O(UCHBIX HPHUIOKECHUN
(OpenDocument) v1.0»

4.2 lonoTHUTEIbHAA JIUTEPATypa

1. XapnamenkoB A.E. bazoBwie xonuenuuu ¢uinocopuun OpenOffice.org [DnekTpoHHBIN
pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy/basic_concepts_of philosophy_openoffice_org
(mata obpamienus: 29.05.2019).

2. XapnamenkoB A.E. ®unocodpus OpenOffice.org [Dnekrponnsiii pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy (nata obpamenus: 29.05.2019).

4.3. D1eKTpOHHBIE 00pa30oBaTe/bHbIE Pecypchl

DNeKTPOHHBIN 00pa3oBaTeNbHbBIN pecypc Ha pa3paboTKe.



5 MarepuajJibHO-TEXHUYECKOe o0ecneueHne
5.1 TpeGoBaHuA K 000PYI0OBAHMIO U TOMEILEHHNIO JIJISl 3AHATHI

JIaGopatopHbie pabOTBl M CaMOCTOSITENbHAsE paboTa CTYJASHTOB JOJDKHBI MPOBOJIUTHCS B
CIELUAIN3UPOBAHHON ayJUTOPUH, OCHALEHHOW COBPEMEHHOM OPITEXHUKONM M INEPCOHAIBHBIMHU
KOMIIBIOTEpAaMH € MPOrpaMMHBIM OOECIEYEHHEM B COOTBETCTBUM C TEMATUKOW H3y4aeMOro
marepuana. Yuciao pabodnx MeCT B ayAUTOPHM JOJDKHO OBITh JAOCTATOUHBIM Ul OOecHedeHUs
WH/IMBUYAIbHOM paboOThl cTylneHTOB. Pabodyee MecTo mpemomaBarens JODKHO OBITH OCHAIICHO
COBPEMEHHBIM KOMIIBIOTEPOM C IOJAKJIIOYEHHBIM K HEMY IPOCKTOPOM Ha HACTCHHBIA 3KPaH, WIU
MHBIM aHAJOTMYHBIM 110 (YHKIMOHATBHOMY Ha3HAYCHHUIO 000y IOBaHUEM.

5.2 Tpe0oBaHUA K MPOrPAMMHOMY O0ecCleYeHUI0

J171s1 BBITIOJIHEHUS IPOEKTOB B paMKax JIHUCHUMUIUIMHBI CTYACHTAMU MOXET OBITh UCIIOJIb30BaH
BECh CIIEKTP HEOOXOAMMOTO CTAHAPTHOTO U CIISITUATU3UPOBAHHOTO JTUIIEH3HOHHOTO IPOTPaMMHOTO
obecrieueHus U3 oOIIEro NepeyHs, B 3aBUCUMOCTHU OT 3Tara peain3alliy MPOEKTa U BBITOTHIEMbBIX
3a1ad4.

6 MeToanueckue peKoMeH AN

6.1 MeTonnuyeckue peKOMEHIAIUM /I MPENoAaBaTeIsl 0 OPraHu3anuu
00y4eHus1

[Ipy moAroToBke MpoOeKTa A0 Hayalda CeMecTpa MpernojaBareill0 HeoOXOAMMO 3apaHee
CINIAaHUPOBATL OTaIllbl IMPOCKTA, a TaAKXKCE COIIaCoOBAaTb CJIOXKHOCTL IIPOCKTAa H H€O6XOI[I/IMI>IC
MHCTPYMEHTHI U KOMIIETEHIIUU, KOTOPbIE MOTYT TOHAI00UTHCS 00Yy4aIOIIUMCS IO X0y PabOThlI.

[Tpu pabGote B TeueHNE ceMecTpa OCHOBHOM 3aadeil pernojaBaTelis SBIISICTCS OpraHu3aIus
JESTENIbHOCTH CTYJIEHTOB MO peanu3anuu mpoekTa. llpernomaBarens 0MKEH OBITH TOTOBBIM
KOHCYJIbTUPOBATh CTYJIEHTOB I10 BOIPOCAM, CBS3aHHBIM C MPOEKTOM, OJIHAKO B Ipoiecce padOTh
HEO0OXOJMMO MOTHUBHPOBATH CTYACHTOB K CaMOCTOATEIbHOW paboTe M PEUICHHIO MOCTAaBIEHHBIX
3aja4, q)OpMI/IpOBaTI) Y HHUX OTBETCTBCHHOCTL 3a PC3YJIbTAaT IMPOCKTA, a TAKKE MOTHUBUPOBATH
CTYJEHTOB BBIMOJHITh pabOTy BOBpeMsS H B CpPOK. BaXHO CTUMyIHMpOBaTh CTYACHTOB
CaMOCTOATECIIBHO BI)I6I/IpaTI> HUHCTPYMCHTHI U1 PCIICHHUA MMOCTAaBJICHHBIX 3a/1a4, a TAKXKEC 06HlaTI>C$I C
MpenoaBarTeysMi JIpyTUX JWCUMIUIMH TpPU BO3HUKHOBEHUM 3aTPYJHEHUNW B BBIIOJHEHUH
CIICIUAJIM3NPOBAHHBIX 3aHaHHﬁ. HpI/I pcair3anuu MpocKTa BaXXHO 06pan1aTL BHUMAaHHUEC Ha KAYECTBO
U CKOPOCTHh BBIMIOJIHEHUSI Pa0OTHI, a TaKXKE OLIEHWBATh BBLIMOJHEHHE 3aJaHUN CTYACHTaMU C
MpoeCCHOHAIBHON TOUKH 3PEHUSI.

CtyneHTOB HEOOXOAMMO KaK MOXKHO TIIyO)ke MOTpykaTh B MpoOiieMaTuky mpoekrta. J[is
ATOTO TMPENOJAABATEII0 PEKOMEHYETC sl PUTJIANIaTh KaK MOKHO OOJIbIIIE SKCIEPTOB MO TEMATHKE
MPOEKTa, a TaKK€ CTUMYIHMPOBATH CTYJIEHTOB O0IIAThCA ¢ MPOGUIBHBIMU crernuanuctamu. [Ipu
HaJIMYWU MMapTHEpPA, COBMECTHO C KOTOPBIM PCaAIM3yCTCA IMMPOCKT, PEKOMCHAYCTCA OPraHU30BbIBATH
peryJispHble BCTpeUd Ui TMOJYy4YeHHs OOpaTHOW CBSI3M M KOPPEKTHPOBKH OOIIEro Kypca
HNPOEKTUPOBAHUSL.

[To utoram Kaxaoro 3Tana PeKOMEHIYeTCs MPOBOAUTH PedIEKCHIO MPOAEIaHHON pabOTHI.
BaxxHo oOcyx1aTh Bce acleKThl MPOEKTa - KaK C TOUYKH 3pEHMsI IIpoLecca ero peaqu3aln, Tak 1 ¢
TOYKH 3peHHs] TPOPECCHOHATHHONH JIEATENbHOCTH CTYACHTOB - Ba)XXHO TMPOBOIUTH aHAIU3
MMPUMCHCHHBIX NHCTPYMEHTOB 1 CTUMYJIMPOBATE CTYACHTOB CUCTEMATU3UPOBATH HX.



6.2 MeTozmquKne YKazaHus 1Jis Oﬁy‘laIOIHI/lXCH 10 OCBOCHHUIO U CIHHUIIJINHBI

I/IsyquHe AUCHUIITIMHBI OCYHICCTBIIACTCA B CTPOTOM COOTBETCTBUU C HCHGBOﬁ YCTaHOBKOﬁ B

TECHOH B3aMMOCBSI3U yueOHbBIM Tu1aHOM. OCHOBOM TEOPETUYECKOH MOITOTOBKH CTYACHTOB SIBISIOTCS

JICKIIHH.

B mnpomecce camocToATEnbHOM pabOTHI CTYIEHTHl 3aKpeIUIIOT U YIUIyOJNSIOT 3HAHUS,

MOJTy4YE€HHBIE BO BpeMsl ayIUTOPHBIX 3aHATHI, FOTOBATCS K SK3aMEHY, a TaKKe€ CaMOCTOSITEIbHO
U3YYalOT OTAEIbHBIE TEMbI yUeOHOU POrPaMMBI.

7 @oHJ OLIEHOYHBIX CPeJICTB

7.1 MeToabl KOHTPOJISI U OLlEHUBAHMS Pe3yJbTATOB 00y4eHus!

B mpouecce 00yueHUsT MCMONB3YIOTCS CIEAYIOUINE OIEHOYHbIE (OPMBbI CaMOCTOSTEIbHON

pa6OTBI CTYACHTOB, OLICHOYHBLIC CPCACTBA TCKYLICIO KOHTPOJA YCIIEBAEMOCTH M ITPOMEKYTOUYHBIX

aTTeCcTallui:

- KOMIIBIOTCPHOC TCCTUPOBAHUE,

- OK3aMCH.

7.2 Ikaja M KPUTEPUH OLEHUBAHUS Pe3yJILTATOB 00y4YeHUsI

[Toka3zaTenem olleHUBaHMS KOMIIETEHIIMIA Ha PA3IMYHBIX dTamax ux (OpMUPOBAHHUS SBIISIETCS

JOCTHIKEHUE 00YJAIOIIMMHUCS TIAHUPYEMBIX PE3yJIbTaTOB 00YUYSHUS 110 JUCIHUILTHHE (MOIYIIIO):

IIK-4 Cnocoben ogopMiasATh padouyld TeXHHYECKYH) JOKYMEHTAIUI C Y4eTOM

AeHCTBYIOIIMX HOPMATHBHBIX M METOANYECKHX JOKYMEHTOB
Kpurtepun onenuBanuns
Iloka3zarennb
2 3 4 3)

3HATH: O0yuaror OOyuaromuit O6yuatorn OO6yuatoi

MEXAYHap | Uics Cs1 IEMOHCTPUPYET uncs uncs
OJIHbIE CTAaHJApPTHI | IEMOHCTPUPYET HEIOJIHOE JEMOHCTPUPYET JEMOHCTPUPYET
Ha CTPYKTYpY | IOJIHOE COOTBETCTBUE 4aCTUYHOE IIOJIHOE
JOKYMEHTOB OTCYTCTBHE WIH | CIEAYIOIINX 3HAHUI: | COOTBETCTBUE COOTBETCTBUE
TpeOoBaHUI; HEJ0CTaTOYHOE MEXIyHapoa | CIEeIyOLINX CIIETYIOIINX

IPUHIIMIIO | COOTBETCTBHE Hbl€ CTaHJAapThl HA | 3HAHWM: 3HAHMM:
B U METOJOJIOTUH | CIEAYIOIINX CTPYKTYpYy MeXIyHap MeX1yHap
yIpaBJIEHUS 3HAHUM: JIOKYMEHTOB OJIHbIE CTAHAAPTHI | OJIHbIE CTAHIAPTHI
IIPOEKTAMHU B MEXIyHap | TpeOOBaHMIA; Ha CTPYKTYpy | Ha CTPYKTYpY
obnacTtu OJIHbIE CTaHIaPThI IIPUHLIAIIOB U | JOKYMEHTOB JIOKYMEHTOB
MH(POPMAIIMOHHBI | Ha CTPYKTYpPY | METOI0JIOTHM TpeOOBaHUH; TpeOOBaHUH;
X TEXHOJIOTUH; JOKYMEHTOB yIpaBiIeHUS MPUHLIMIIO MIPUHLIMIIO

BO3MOXKHO | TpeOOBaHUIA; MPOEKTaAMHU B | B M METOJIOJIOTHI | B U METOJIOJIOTHIA
CTH MPUHLMIIO | 00JacTH yIpaBlIeHUs yIpaBiIeHUs
MH(OPMALIMOHHBI | B U METOAOJOTUH | MHPOPMAIIMOHHBIX MIPOEKTaMu B | IpOEKTaMu B
X CHCTEM; yIpaBlIeHUs TEXHOJIOTHIA; obnactu o0rnactu
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nHpopmarr
HOHHO-
CITPABOYHBIN u
MH(POPMAIMOHHO-
IMOMCKOBBIN
amnmapar
JIOKyMEHTA;
METOINKA
paboThl HaJl
TEKCTOM;
oo1me
TpeOOBaHUS K
CTPYKType
TEXHHUYECKOT'O
JIOKYMEHTA;
OCHOBHEIC
BHJIBI  aBTOPCKOM
pa3METKH TEKCTa
TEXHUYCCKOM
JOKYMEHTAITUH;
OCHOBHEBIE
CTaHIaPTHI
odopMIIeHUS
TEXHUYECKOU
JOKYMEHTAIUH;
OCHOBHEBIC
THIIBI
JTIOKYMEHTOB,
aJpEeCOBaHHBIX
pa3zpaboTurkam
POy KITUU B
chepe
MH(OPMAaLIMOHHBI
X TEXHOJIOTH,
0COOEHHOCTH ITHX
JTIOKYMEHTOB;
OCHOBHEIE
(dbopmartsl
AIEKTPOHHBIX
JTIOKYMEHTOB u
O0COOEHHOCTH UX
HCIIOJIb30BAHMS;
OCHOBEI
rpaduyeckoro
nu3alHa.

POEKTaMH B
obnacTtu
MH(POPMAIIMOHHBI

X TEXHOJIOTHiA;
BO3MOJKHO
CTH
nH(pOpPMaITMOHHBI
X CHCTEM;
nHpopmarr
HOHHO-
CIIPaBOYHBIA U
MH(POPMAIMOHHO-
IMOMCKOBBIN
anmnapar
JIOKyMEHTA;
METOAuKa
paboThl HaJl
TEKCTOM,;
oomme
TpeboBaHUs K
CTPYKTYpe
TEXHUUECKOTO
JIOKyMEHTA;
OCHOBHEIC
BUbl aBTOPCKOMU
pa3METKu TEeKCTa
TEXHUYECKOMN
JIOKyMEHTAIUH;
OCHOBHEIE
CTaHIapThI
opopmIieHUs
TEXHUYECKOM
JOKyMEHTAIUU;
OCHOBHEIC
THIIBI
JIOKYMEHTOB,
aJpPEeCOBAHHBIX
pa3zpaboTurkam
MIPOAYKITH B
chepe
MH(OPMALIMOHHBI
X TEXHOJIOTHUH,
0COOEHHOCTH
ITHX
JIOKYMEHTOB;

BO3MOYKHOCT
1 UH(POPMAITMOHHBIX
CHUCTEM,;
uHpOpMAaLINO
HHO-CIIPABOYHBIA H
nH(pOPMAIMOHHO-
MOMCKOBBIN armapar
JTIOKYMEHTA;
METOIUKA
paboThl HaJl
TEKCTOM;
oOuiue
TpeOOBaHUS K
CTPYKTYype
TEXHUYECKOTO
JTIOKYMEHTA;
OCHOBHBIE
BU/IBI aBTOPCKOI1
pa3MeTKH TEKCTa
TEXHUYECKON
JOKYMEHTAITUH;
OCHOBHEBIC
CTaHapThI
odopMIIeHUS
TEXHUYECKOH
JIOKYMEHTAIUH;
OCHOBHBIE
TUTIBI  JJOKYMEHTOB,
aJIPECOBAHHBIX
pa3zpaboTunkam
npoayKuu B cdepe
MH(OPMAIIMOHHBIX
TEXHOJIOTH,
OCOOCHHOCTH  ATHX
JTIOKYMEHTOB;
OCHOBHEIC
(dhopmaTsl
ANEKTPOHHBIX
JTIOKYMEHTOB "
0COOCHHOCTH ux
WCIIOJIb30BaHNUS;
OCHOBBI
rpadu4ecKoro

TM3aiHa.

HH(pOPMaAITMOHHBI
X TEXHOJIOTHIA;
BO3MO>KHO
CTH
UH(POPMALIOHHBI
X CHCTEM;
nHdopmarr
HMOHHO-
CIIPAaBOYHBIA U
nH(pOpMaIMOHHO-
IMOMCKOBBIN
amnmapar
JIOKYMEHTA;
METOAUKA
paboThI HaJl
TEKCTOM;
o0mue
TpeOOBaHUS K
CTPYKType
TEXHUYECKOTO
JIOKYMEHTA;
OCHOBHBIE
BUJBI ABTOPCKOU
pa3MeTKU TEeKCTa
TEXHUYECKOU
JIOKYMEHTAIlUH;
OCHOBHBIE
CTaHIaPTHI
odopmIIeHUS
TEXHUYECKON
JIOKYMEHTAITNH;
OCHOBHBIE
THUIIBI
JIOKYMEHTOB,
a/IpECOBAHHBIX
pa3zpaboTunkam
POy KITUH B
chepe
MH(OPMaLMOHHBI
X TEXHOJIOT U,
0COOCHHOCTH
ATUX
JIOKYMEHTOB;
OCHOBHBIE
¢dbopMmaTtsl

uH(})OpMaAITMOHHBI
X TEXHOJIOTHIL;
BO3MOKHO
CTH
UH(POPMALIMOHHBI
X CUCTEM;
nHpopmar
HMOHHO-
CIIPABOYHBIN u
nHpOpMaImoHHO-
MTOMCKOBBII
amnmnapar
JIOKYMEHTA;
METOMKA
paboThI HaJl
TEKCTOM;
oOmme
TpeOOBaHMS K
CTpYKType
TEXHUYECKOTO
JIOKYMEHTA;
OCHOBHBIE
BUJBI  aBTOPCKOM
pa3MeTKU TeKCTa
TEXHUYECKOHN
JIOKYMEHTAIUH;
OCHOBHBIE
CTaH/IapPTHI
odopmIIeHUS
TEXHHUYECKON
JIOKYMEHTAITUH;
OCHOBHBIE
THUTIBI
JIOKYMEHTOB,
aJIPECOBAHHBIX
pa3zpaboTunkam
POIYKITHH B
chepe
MH(}OPMALIMOHHBI
X TEXHOJIOTHIA,
0COOCHHOCTH ITUX
JIOKYMEHTOB;
OCHOBHBIE
dbopmaTsl
AIEKTPOHHBIX
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OCHOBHBIC

SJICKTPOHHBIX

JOKYMCHTOB n

dhopmatsl JomyckaoTe | JOKYMEHTOB U | OCOOEHHOCTH WX
AJIEKTPOHHBIX s 3HAYUTEIIbHbIC 0COOEHHOCTH HX | MCHOJIB30BAHUS;
JOKYMEHTOB U | OIIUOKH, UCTIOJIb30BaHUS; OCHOBBI
0COOCHHOCTH WX | IPOSIBIIACTCS OCHOBBI rpadu4ecKkoro
UCTOJB30BAaHUS; | HEJAOCTATOUYHOCTh rpadu4ecKkoro J3aiiHa,
OCHOBBI 3HAHUU, IO PaY nu3aiiHa, cB0O0OOHO
rpaduyecKoro MOKazarTene, HO orepupyer
In3aiHa. oOyuJarouiics JIOITYCKaIOTCS npUOOpPETEHHBIMU
HCIIBITHIBACT HE3HAYUTENIbHbIE | 3HAHUSMHU.
3HAUYUTCILHBIC OIINOKH,
3aTpyAHEHUS TIPU HETOYHOCTH,
OTIepPUPOBAHUU 3aTpyAHEHUS TPU
3HAHUSIMH TIPH UX AHATTUTUYECKUX
MIEPeHOCE Ha HOBBIE | OMEpalusiX.
CUTYallUH.
yMeTh: O0yuaror OOyuaromuii OO6yuatroin OO0yuaror
pa3zpabatbl | uiics HE yMeeT Cs1 IEMOHCTPUPYET nncs urcs
BaTb  CTPYKTYpHI | WU B HEMOJIHOE JEMOHCTPHUPYET JEMOHCTPHUPYET
TUIIOBBIX HEJ0CTaTOYHOM COOTBETCTBUE 4acTUYHOE MOJTHOE
JIOKYMEHTOB; CTETIeHHU yMeeT CJIETYIOIINX COOTBETCTBHUE COOTBETCTBUE
COCTaBIIAT pa3pabatsl | yMEHHI: I (13 % 0111704 (1390111704
b IUTAaH pPa0OTHI | BAaTh CTPYKTYPHI paspabaTbiBa | YMEHHUI: YMEHUH:
HaJI TPOEKTOM; THUTIOBBIX Th CTPYKTYPBI pa3pabatbl pa3pabaTsl
IUTAHUPOBA | IOKYMEHTOB; THUIIOBBIX BaThb CTPYKTYpHI | BaTb  CTPYKTYpPBI
Tb  paclnHcaHue COCTaBJIAT | JOKYMEHTOB; THUTIOBBIX THUTIOBBIX
paboT, ¢ yderoM | b TIaH pabOTHI COCTaBJISATh JIOKYMEHTOB; JIOKYMEHTOB;
OTPaHUYEHHOCTH | HaJ| IPOEKTOM; waH paboThl Hax COCTaBJIAT COCTABIISAT
pecypcos; IUIAHUPOB | TIPOEKTOM; b IUIAaH paboThl | b IUIAaH PabOTHI
IUIAaHUpOBa | aTh  paclucaHue IUTAHUPOBATh | HaJl IPOEKTOM; HaJl IPOEKTOM;
Tb pacxoAbl H | paboT, ¢ yd4eToM | pacmucaHue pador, ¢ TJIAHUPOB TJIaHUPOBA
¢buHaHCOBOE OTPaHUYEHHOCTH | yYETOM aTb paclHcaHue | Th  paclMCaHue
o0ecrnieueHue pecypcos; OTpaHUYEHHOCTHU paboT, ¢ yuderoMm | paboT, C y4eTOM
MIPOEKTA; IUTAHUPOB | PECYPCOB; OTPaHUYECHHOCTH | OTPAHWUYCHHOCTH
KOHTPOJIMP | aTh pacxoibl U IUTAHUPOBATh | PECYPCOB; pecypcoB;
OBAaTh U YNPaBIATh | (UHAHCOBOE pacxo/ibl U IUTaHUPOB IUTaHUPOBA
IIPOEKTOM B | obecrieueHue ¢uHaHCOBOE aTb pacxolbl M | Th  pacxoipl U
obmactu WT Ha | mpoekra, obecrnieueHue ¢dbuHaHCOBOE ¢dbuHaHCOBOE
OCHOBE KOHTPOJIM | IIPOEKTA; oOecrieueHue oOecrieueHue
Pa3IMYHBIX poBaTh " KOHTPOJIMPOB | IPOCKTA, MIPOEKTA;
METOOIOTHIA; YIPaBIATh aTb W  YIPaBIAThH KOHTPOJTN KOHTPOJTUP
AQHAIU3UPO | MPOEKTOM B | POEGKTOM B O0JIaCTH | pOBaTh U | OBaTh M YIPABJISThH
BaTh 3ameuaHus | oomactu WUT nwa | UT Ha  ocHOBe | ympaBiATh IIPOEKTOM B
JKCIIEPTOB U | OCHOBE MIPOEKTOM B | oomactru T Ha
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BHOCHUTH
UCIpaBIIEHUs B
JIOKYMEHT;
KOMIIOHOB
aTh JOKYMEHT Ha
OCHOBE 3aJJaHHBIX
HUCTOYHUKOB;
ornpaninBa
Tb OKCHEPTOB U
aHaAJIM3UPOBATh
MOJTy9CHHBIC
CBE/ICHHUS,
HOJTrOTaBI
UBaTh
rpadguyeckue
CXEMBI;
npeoOpazo
BBIBaTh JOKYMEHT
B pa3IuYHbBIE
BBIXO/THBIE
bopmartsr (pdf,
html, dopmar
3JIEKTPOHHOU
CIIPaBKH ),
MPUMEHSITh
CpeacTBa
MOATOTOBKH
Clana-1moy;
pa3pabaTsl
BaTh HHCTPYKITUIO
1o
MyCKY,
PETYIUPOBAHUIO U
oOKaTke
TEXHHUYECKOTO

MOHTaXYy,

cpencTsa
arnrmaparHo-

HJIIN

IIPOrpaMMHOI0

KOMILIEKCa;

pa3pabartsl
OTIHMCaHUe

CTPYKTYPbI
Habopa JaHHBIX;

BaThb

Pa3IMYHbIX
METO/IOJIOTHIA;
AHAJIU3UP
OBaTh 3aMeyaHus
JKCIIEPTOB "
BHOCHTH
UCIpaBlIeHUs B
JOKYMEHT;
KOMITOHOB
aThb JOKYMEHT Ha
OCHOBE 3aJIaHHBIX
HCTOYHUKOB;
oInpaninBa
Tb OKCIEPTOB U
aHAIIM3UPOBATh
MOJTy4YEHHBIE
CBEJICHUS,
MOJITOTaBI
WBaTh
rpaduyeckue
CXEMBI;
npeoOpazo
BBIBaTh JOKYMEHT
B pa3inyHbIe
BBIXO/IHBIE
dopmater  (pdf,
html, ¢dopmar
BJIEKTPOHHOU
CIIPaBKH);
TIPUMCHSIT
b CpeacTBa
IIOATOTOBKH
ClHana-11oy;
pas3pabdartsl
BaTh UHCTPYKIUIO
1o
MyCKY,
PEryJIupoBaHHIO

MOHTaXYy,

u oOKaTke
TEXHUYECKOT'O
cpencTBa
anmnapaTHo-
MIPOTrPaMMHOTI0

nin

KOMITJIEKCA;

Pa3IUYHBIX
METOJIOJIOTHIA;
aHaJIU3UPOBa
Tb 3aMCUYaHUs
JKCIEPTOB 51
BHOCHUTH
HCIIPaBJICHUS B
JIOKYMEHT;
KOMIIOHOBATh

JOKYMEHT Ha OCHOBEC

3aJJaHHBIX
HCTOYHUKOB;
OTIpaIIuBaTh
9KCIEPTOB u
aHAJIM3UPOBATh
MOJTy4EHHBIE
CBEJICHUS,
MOJATOTABIIUB
aTh rpaduyeckue
CXEMBI;
npeoOpa3oBbl
BaTh JIOKyMEHT B

pa3nyHbIC
BBIXOJIHBIC (POPMATHI
(pdf, html, dopmar

3JIEKTPOHHOU
CIIPaBKN);

IPUMEHSTh
CpeacTBa
MOJNTOTOBKU CJIANI-
ioy,

paspabatbiBa
Th HHCTPYKLHIO IIO
MOHTaXy,  IYCKY,
pEeryJIupoBaHUIO U
oOKaTke
TEXHUIECKOTO
CpeacTBa 17001
arnmaparHo-
IPOrPaMMHOTO
KOMILJIEKCa;

paspabatbiBa
Th OIHCcaHue
CTPYKTypbl HaOopa
JTAHHBIX;

oonactu UT =na
OCHOBE
pa3Iu4HbBIX
METOI0JIOTHH;
aHaIIU3UP
OBaTh 3aMeEuaHHs
AKCIEPTOB n
BHOCHTH
WCTIPABJICHUA B
JIOKYMEHT;
KOMIIOHOB

aTh JOKYMEHT Ha
OCHOBE 33/IaHHBIX
HUCTOYHUKOB;
oTpannBa
Th DOKCIIEPTOB H
aHaAIIM3UPOBATh
MOJTy4YeHHBIE
CBEJICHHSI,
TIOJITOTaBI
UBaTh
rpaduueckue
CXEMBI;
npeodpaszo
BBIBaTh JOKYMEHT
B pa3InuHbIe
BBIXO/IHbIE
¢dopmatel  (pdf,
html, dopmar
AIEKTPOHHOU
CIIPABKH);
MPUMEHST
b CpencTBa
MOJTOTOBKH
CIanuI-110Yy;
pa3pabaTsl
BaTh UHCTPYKITUIO
1o
MyCKY,
PETYJIUPOBAHHIO
u oOKkaTke
TEXHHYECKOTO
CpeacTBa
armaparHo-

MOHTaXYy,

Ui

OCHOBE
Ppa3IMYHBIX
METO0JIOTHI;

aHaJIM3UPO
BaThb 3aMCUYaHUs
AKCIEPTOB Hu
BHOCHTD

UCIIpaBJIEHUS B
JOKYMEHT;
KOMIIOHOB
aTh JOKyMEHT Ha
OCHOBE 3aJIaHHBIX
UCTOYHUKOB,;
OIpalInBa
Th OKCIEPTOB H
aHaJIM3UPOBATh
HOJIyYEeHHbIE
CBEJ/ICHUS;
MOJITOTABII
UBaTh
rpaduveckue
CXEMBI;
npeobpazo
BBIBATh JOKYMEHT
B pas3InyHbIe
BBIXOIHBIE
dopmater  (pdf,
html, dopmar
3JIEKTPOHHOU
CIIPaBKH);
MIPUMEHSTh
cpeacTBa
HOJrOTOBKU
CIanua-11oy;
pa3pabatbl
BaTh MHCTPYKIUIO
o
yCKY,
PETYJIUPOBAHHIO H

MOHTaXYy,

oOKaTKke
TEXHUYECKOIO
cpezcTBa
arrmaparHo-

041

MIPOTPaMMHOTO
KOMILJIEKCa;
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pazpabatsl
BaTh PYKOBOJICTBA
MPOrPaMMHUCTA;

paspabatbl
BaTh
CIPAaBOYHHUKH IO
uHTepdericam
MIPUKJIATHOTO
MPOrpaMMHUPOBaH
us;

paspabatsl
BaTh PYKOBOJICTBO
1o SI3BIKY
MPOrpaMMHUPOBaH
us;

paspabatsl
BaTh PYKOBOJCTBO
CHUCTEMHOTO
aJIMHHHCTPATOPA;

pa3pabaTsl
BaTh TEXHUYCCKUE
3aJlaHus u
cnenudukanum
TpeOOBaHUM;

packpbIBaT
b 33JIaHHYIO0 TEMY
C 3aJJaHHOM TOYKH
3peHusi, coOIro1ast
TpeOoBaHUs K
00BEMY U K CTHITIO
W3JI0KEHUS.

pazpabatsl

BaTb OIIMCaHHuEC

CTPYKTYpbI
HaOopa JIaHHBIX;

pa3pabatsl
BaTh PYKOBOJICTBA
MIPOrpPaMMHUCTA;

paspabatsl
BaTh
CIPAaBOYHHUKHU TIO
uHTepdeiicam
MIPUKIIQTHOTO
MIPOrpaMMHUPOBAH
us;

paspabatsl
BaTh
PYKOBOJCTBO TIO
SI3BIKY
MIPOrpaMMHUPOBaH
us;

pa3pabatsl
BaTh
PYKOBOJICTBO
CHUCTEMHOTO
aJIMMHHCTPATOPA;

paspabatsl
BaTh TEXHUUECKUE
3aJaHHs "
crenupuKanuu
TpeOoBaHUI;

packpeiBa
Th 3aJlaHHYO0
TeMy C 3aJaHHOMN
TOYKHU
cobuoast

3peHus,

TpeboBaHUs K
o0beMy U K
CTHITIO
M3JI0KCHUS.

paszpabaThiBa

Thb
IIPOrPaMMHUCTA;

PYKOBOJCTBA

pa3pabaTbiBa

Tb CIPABOYHHUKH I10

uHTepdeiicam
MIPUKJIIaTHOTO

MPOrpaMMHUPOBaHUS;
paszpabaTbiBa
Th PYKOBOJCTBO IIO

SI3BIKY

IIPOrpaMMHUPOBAHUS;

pa3zpabaTbiBa

Tb
CHUCTCMHOI'O
aJIMUHHUCTPATOpA;

PYKOBOJCTBO

paszpabaThiBa

Th
3aJaHHs
crnienupuKanum
TpeOOBaHUIi;
pacKpbIBaTh
3a[laHHYI0 TeMYy
3aJaHHOU
3peHus,
TpeOOBaHMS

TCXHHUYCCKHC

n

C

TOYKHU
coOuroxas

K

00BEMY M K CTHIIIO

N3JI0KCHUA.

Homyckatotc

s 3HAYNTEIIbHbBIE
OIUOKH,
IIPOSABIIAETCS
HEZ0CTaTOYHOCTh
YMEHHMH.

POrpaMMHOTO
KOMILJICKCA,;
pa3pabartsr

BaTb OIIMCAaHUC

CTPYKTYPbI
Habopa JTaHHBIX;

paspabaTsl
BaTh PyKOBOJICTBA
POrpPaMMHUCTA;

paspabaTsl
BaTh
CIPAaBOYHUKHU TI0
uHTepdeiicam
MIPUKJIIQJTHOTO
POrpaMMHUPOBaH
us;

pa3pabatbl
BaTh
PYKOBOJICTBO  TI0
SI3BIKY
IPOTPaMMHUPOBaH
us;

pa3pabatbl
BaTh
PYKOBOJICTBO
CUCTEMHOT'0
aJIMMHHUCTPATOPA;

pa3pabaTsl
BaTh TEXHUYECKHE
3aJaHHS u
cnenuuKanum
TpeOOBaHUH;
packpbiBa
3aJJaHHYIO
TEMy C 3aJaHHOMU
TOYKH

Tb

3peHwus,
cobmonas
TpeOoBaHUs K
odbeMy U K
CTHITIO
U3II0KEHUSL.
YMenus
OCBOEHBI, HO
JIOITYCKAIOTCS
HE3HAYUTEIIbHBIC

paspabaTsl

BaTb OIIMCaHHEC

CTPYKTYPbI
Habopa IaHHBIX;

pa3pabaTsI
BaTh PYKOBOJCTBA
IPOTPaMMHUCTA;

paspabaThl
BaTh
CTIIPAaBOYHHUKHU  TI0
uHTepdeiicam
IPUKIIAJHOTO
IpOTrpaMMHUPOBaH
usi;

paspabaTsl
BaTh PYKOBOJICTBO
o SI3BIKY
IPOTPaMMHUPOBaH
usi;

paspabaTsl
BaTh PYKOBOJCTBO
CHCTEMHOTO
aJIMUHUCTPATOPA;

paspabaTsl
BaTh TEXHUYECKUE
3aJJaHHs u
cneuuduKanuu
TpeOOBaHUII;

packpbIBatT
b 33JaHHYIO0 TEMY
C 3aJIaHHOM TOYKH
3peHusi, cobmoaas

TpeOoBaHUS K
00BEMY U K CTHIIIO
U3JI0KEHUS.
CBo0OoHO
orepupyer
npUOOpETEHHBIMU
YMCHHSIMH,

IIPUMEHSIET UX B
CUTYyalHsSIX
MMOBBIIIICHHOM
CIIOJKHOCTH.
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OIINOKH,

HETOYHOCTH.
BJIA/I€Th: OO0yuaror OO0yyarormii OO6yuaromr OO6yyaror
CHelyalin3 | Wiics He BIaJieeT | cs BIaJeeT UICS YaCTUYHO UICS B IOJTHOM
HUPOBAHHBIM Wik B CHEIUaIU3Up | BIAJeeT o0Bbeme BiIaJieeT
MIPOrpaMMHBIM HEZ0CTaTOYHOM OBaHHbBIM creruanm creruanms3
obecrnieueHneM CTENEeHHU BIAJCeT | MPOrpaMMHBIM 3UpPOBaHHBIM UPOBAHHBIM
JUISL BEJICHUS cnenuany | obecriedeHueM IS | TPOrPaMMHBIM POrpaMMHBIM
MPOCKTA; 3UPOBAHHBIM BEJICHUS POEKTA; obecrieyeHrEM o0ecrieyeHreM
WHCTPYMEH | IPOrpaMMHBIM WHCTPYMEHTA | JJIsi BEJICHUS | ISt BEJICHUS
TapueMm IUIsE | oOecriedeHrEeM pueM s Habopa | MPOEKTa; MIPOEKTA;
Habopa TeKcTa | AJs BEJICHUS | TeKCTa (TEKCTOBBIM UHCTpyMe UHCTPpYMEH
(TEeKCTOBBII MPOEKTA; nporeccop, XML- | HTapuem JUIA | TapueM JUTS
npoueccop, XML- UHCTPYME | PEaKTop); Habopa  Tekcta | Habopa TeKCTa
penaxkTop); HTapueM TUIS MHCTpYMEHTa | (TEKCTOBBIN (TeKCTOBBII
WHCTpyMeH | Habopa  TeKcTa | puem JUIsL | Ipoueccop, npoueccop, XML-
Tapuem JU1s1 | (TEKCTOBBIM MOJrOTOBKH XML-penaktop); | pemakrop);
MIOATOTOBKH poLeccop, CHUMKOB JKpaHa; UHCTpYME WHCTPYMEH
cHUMKOB 3kpaHa; | XML-pemakrop); CpPEACTBAMU | HTApUEM JUISL | TapueM TSt
CpeacTBam UHCTpyME | peoOpa3oBaHUs MOJATOTOBKH MOJITOTOBKU
1 peoOpa3oBaHus | HTApUEM JUISl | IOKYMEHTOB B | CHUMKOB 9KpaHa; | CHUMKOB 3KpaHa;
JIOKYMEHTOB B | IOATOTOBKH BBIXOJIHBIE cpencTBam CpelicTBaM
BBIXO/IHBIE CHUMKOB 2KpaHa; | ¢popMaThl; u U IpeoOpa3oBaHus
¢dbopmarsi; CpelcTBaM CpelICTBaMHU | MpeoOpa3oBaHUs | JOKYMEHTOB B
cCpelIcTBaM | U MOATOTOBKUA  CJAMI- | TOKYMEHTOB B | BBIXOJIHBIE
u MOATOTOBKM | MpeoOpa3oBaHusl | WIOY; BBIXOJTHBIE dbopmarsr;
Clana-1oy; JTOKYMEHTOB B cpeactBamu | ¢hopmarsl; CpeACTBaM
CpencTBaM | BBIXOIHBIC MOATOTOBKH cpencTtBam | U MOATOTOBKU
u MOATOTOBKU | (hOpMaTHI; rpaduyecKkux cxem, | U MOATOTOBKH | CIANI-1IOY;
rpaduyecKux CpeACcTBaM | HO JIOIYyCKAIOTCS claia-1oys; CpelicTBaM
CXEM. u MOATOTOBKHU | 3HAYUTEIbHBIE CpelICcTBaM | U MOATOTOBKU
CalA-110Y; OILINOKH, Y IOATOTOBKHU rpaduuecKkux
cpelcTBaM nposBIsieTcs | rpaduyueckux cxeM, cBOOOIHO
Y TTIOATOTOBKHU HEJIOCTAaTOYHOCTh CXEM, HaBBIKH MIPUMEHSET
rpaguIecKux BIIQJICHUS OCBOEHBI, HO TOTyYeHHBIE
CXEM. JTOTTYy CKatOTCSI HaBBIKH B
HE3HAUUTEJIbHBIE | CUTYalUsIX
OIUOKH, MOBBIIIEHHON
CJIOKHOCTH.
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HETOYHOCTH,
3aTpyIHEHUS.

IIkaer OLCHUBAHUS PC3YJIbTATOB HpOMe)I(YTO‘IHOﬁ arrecrTaguu U X OITMCAHUC!:

diopma npomeofcymoqnoﬁ ammecmauuu’ IK3amMeH.

[TpomesxyTounas aTTectanus oOydaromuxcs B hopme sK3aMeHa IPOBOJUTCA 110 Pe3yIbTaTaM
BBITIOJIHEHHUSI BCEX BUIOB Y4eOHOH pPabOThI, MPEJYyCMOTPEHHBIX y4YEOHBIM IUIAHOM MO JAHHON
JUCLUILINHE (MOYJI0), IPU 3TOM YUUTBIBAIOTCS PE3YJIbTAThl TEKYIEIO KOHTPOJIS yCIIEBAEMOCTH B

TCUCHUC CCMECTpaA. OI_ICHKa CTCIICHU AOCTHMXKCHUA O6yLIaIOH_II/IMI/IC$I IJIAaHUPYEMBIX PE3YJIbTATOB

O6y‘IeHI/I$I 0o OJUCHHUIIIIMHEC (MO,Z[YJ'II-O) MMpOBOAUTCA HpCHOAaBaTCIIEM, BCAYIIUM 3aHATHA 110

JUCHUITIIINHEC (MOIIYJ'IIO) MCTOAOM SKCHepTHOﬁ oneHku. Ilo urtoram HpOMe)KYTOqHOﬁ aTTCCTalluH I10

JUCHUITIIINHEC (MO,Z[y.]'IIO) BBICTABJISICTCA OLICHKA «OTJIMYHO», «XOPOIIO», «yAOBJICTBOPUTCIIBHO» HIIN

«HCYOOBJICTBOPHUTCIILHOY.

[IIxana oueHnBaHuA

Onucanue

OTIIMYHO

Boimonmnensl  Bce  BuABI  y4eOHOl  paboThI,
MPe1yCMOTPEHHbBIE y4eOHBIM IIJIAHOM. Crynent
JEMOHCTPHUPYET COOTBETCTBHE 3HAHHM, YMEHHIl, HaBBIKOB
MPUBEICHHBIM B  Ta0nHWIaX TOKa3aTelield, OIepupyer
HpI/IO6p€T€HHBIMI/I 3HaHUAMH, YMCHUAMU, HaBBbIKaMH,
IIPUMEHSAET UX B CUTyalUsX IMOBBIIMIEHHON CIOXHOCTH. IIpn
OTOM MOTYT OBITH A0MMYHUICHbBI HE3HAYUTCIIBHBIC 0HII/I6KI/I,
HETOYHOCTHU, 3aTPYAHEHUS NPU AHAIUTUYECKHX ONEepalusx,
MepeHOoCe 3HAaHUM M yMEHUM Ha HOBbIE, HECTaHJapTHbIE
CUTYaINH.

Xopo1o

BoimonHensl  Bce  BuAbl  y4eOHOMl  paboThl,
IPEyCMOTPEHHBIE y4eOHBbIM TUTAHOM. CryneHr
J€MOHCTPHPYET  HENOJHOE, IPAaBHWIBHOE COOTBETCTBHE
3HaHUI, yMEHHH, HaBBHIKOB IPUBEJCHHBIM B TabiuIax
nokaszatesiei, 100 ecinu Mmpu 3TOM ObUIM JOMYIIeHbI 2-3
HECYIIECTBEHHBIC OITHOKHU.

YI(OBJ'ICTBOpI/ITCJ'ILHO

BeimonHensl  Bce  BUAbI  y4yeOHOW  paboTHI,
IIPEyCMOTPEHHbIE y4eOHbIM IIJIAHOM. CryneHt
JEMOHCTPUPYET COOTBETCTBHE 3HAHUM, B KOTOPOM OCBEILIEHA
OCHOBHasl, HanboJiee BayKHasl YacTh MaTepuasa, HO IPpU 3TOM
JIOTyIIeHa OJIHA 3HAYUTENbHas OLIMOKA UM HETOYHOCTD.
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He BwimonHeH oawH WM Oojiee BHAOB Y4eOHOM
paboThl, MPETyCMOTPEHHBIX Yy4eOHbIM TUIaHOM. CTyaeHT
JEMOHCTPUPYET HEMOJIHOE COOTBETCTBHE 3HAHUW, YMEHHH,

HAaBBIKOB  TNPHUBENEHHHIM B  TaOmuIax  IoOKa3aTeJei,
Heynosnersopurensn

A0IYCKArOTCsA 3HAYUTCIIBHBIC OIJ_II/I6KI/I, MMPOABJIACTCA
0

OTCYTCTBME 3HAaHUM, YMEHMI, HABBIKOB I10 PsIy IIOKa3aTeIIeH,
CTYJEHT MWCHBITBIBACT 3HAYUTENBHBIE 3aTPyJHEHUS IIpU
OIIEpUPOBAHUU 3HAHUSMU U YMEHUSMU IIPH HUX IEPEHOCE Ha
HOBBIE CUTYaLINH.

7.3 OnieHOYHBbIE CpeCcTBA
7.3.1 IlpuMepHbIe BONPOCHI JIsl 3AIHUTHI J1A00PATOPHBIX Pa0OT MO TUCHUIJINHE.

JIP-1 O3HakoOMJIEHHE CO CTaHJapTaMH B 001acTH (POPMATOB O(PUCHBIX
JIOKYMEHTOB:

MexayHapoansii ctanaapt ISO/IEC 26300:2006;

mexayHapoaubii cranaapt ISO/IEC IS 29500:2008;

HanmoHabHbIN rapMoHu3upoBanHbiii 'OCT P MCO/M3K 26300-2010
«Mupopmannon-nas rexnonorus. Dopmar Open Document asist oprcHbIX
npuioxenuit (OpenDocument) v1.0»

Llenp BbINOJSHEHUS Ta00OPATOPHOI pabOTHI:

O3HaKOMJIEHHE C TEKCTOM CTaHAapToB: MexayHapoausiil [ISO/TEC 26300:2006
U HarmoHabHbBIN rapMonu3upoBanubiii 'OCT P UCO/M3K 26300-2010
«Mudpopmannonnas texnosorus. @opmar Open Document 151 oprcHbIX
npuioxenuit (OpenDocument) v1.0»

Pesynprar:

Hexommno3zunus odt-paiinoB ¢ U3BICUEHUEM U PEIAKTUPOBAHUEM
MIPOU3BOJIBHBIX TAHHBIX.

Hexomnozunus docx-(}haityioB ¢ U3BJIIEYEHUEM U PENAKTUPOBAHUEM
MIPOU3BOJIBHBIX JIAHHBIX.

3HaHue:

MexayHapoaHble CTaHAAPTHI HA CTPYKTYPY JOKYMEHTOB TPEOOBaHMIA

OcHoBHbIE (pOpMaThI AIEKTPOHHBIX TOKYMEHTOB U OCOOEHHOCTH UX
UCTIONTb30BaHUS

KoHTpoapHBIE BOITPOCHL:

1. Kakue ecth cTaHgapThl Ha popMaT JIEKTPOHHOTO JOKyMeHTa?

2. Uto Takoe rapMOHU3UPOBAHHBINA CTAHIAPT?

3. KaxoB 06wéMm ctangapta [ISO/IEC IS 29500:2008?
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4, KakoB 00wéMm ctangapta [OCT P UCO/M3K 263007

S. Kakue narentusie orpannuenus crangapra [SO/IEC IS 29500:2008?

6. Kakue nmarentasie orpannuenus crangapra [OCT P UICO/M3K 263007

7. Kakast nporpamma sIBJISIETCS 9TaJJOHHOM pealn3alren CTaHaapTa
ISO/IEC IS 29500:20087

8. Kakas nporpamma siBisieTcs 3TaioHHON peann3anueit crangapra I'OCT
P NCO/M3K 263007

Q. Yro npencrasiser u3 ceds daitn B popmare ODF?

10. Yro npencraBnset u3 ceds daitn B popmate OOXML?

11. Kaxkue pacuupenus ¢aiiios npeaycmorpensl B popmate ODF u mis
KaKHX TUTIOB JOKyMEHTOB?

12.  Kakue pacmupenus daitnoB npeaycMmotpensl B hopmate OOXML u nins
KaKUX TUIOB IOKYMEHTOB?

JIP-2 Cucrema HanuoHainbHbIX 'OCTOB B 0071aCTH JOKYMEHTOB

[lenb BeIMOSHEHMS JTAOOPATOPHOU PAOOTHI:

Briisnenne ['OCToB, ycTaHaBIMBarOIMX NpaBuila CO3aHNs TOKYMEHTOB U
03HAKOMJICHUE C UX TEKCTaMHU.

Pesynprar:

3HaHUA:

OO61ue TpeboBaHUS K CTPYKTYPE TEXHUUECKOTO IOKYyMEHTa

OcHoBHBIE cTaHIAPTHI 0OPMIICHUS TEXHUYECKOM TOKYMEHTaIllUU

[Topsiok BhINOTHEHUS J1Ta0OpPaTOPHOM PabOTHI:

. [ToaroToBKa K BBITOJIHECHHIO K pab0Te, B TOM YHUCIIE:
. U3y4YCHUE
. ['OCT 2.105-95 Enunas cuctemMa KOHCTPYKTOPCKON JOKYMEHTAIIHUH.

OO6mue TpebOoBaHMS K TEKCTOBBIM JJOKYMEHTAM.

. ['OCT 2.004-88. ECK/I. O6mue TpeGoBaHus K BHITOTHEHHIO
KOHCTPYKTOPCKHUX U TEXHOJOTUYECKUX.

. JOKYMEHTOB Ha MEeYaTalomuX U rpad)uuecKnX yCTPONUCTBAX BHIBOIA
OBM

. ['OCT 2.104-2006. ECKI. OcHoBHnble Haanucu (B pea. U3menenus N 1,
BBeZieHHOTO B nieiictBue [Ipukazom PoctexperynupoBanus ot 22.06.2006 N 117-ct)

. ['OCT 2.106-96. ECK/I. TekcToBBIE JOKYMEHTBI

. ['OCT 2.109-73. ECK/I. OcHoBHBIE TpeOOBaHUS K YepTEKAM

. ['OCT 2.301-68. ECK/I. ®opmatbl

. ['OCT 2.316-68. ECK/I. IIpaBuiia HaHEeCEHUs Ha YepTeKax HaAIMHUCEH,
TEXHUUYECKUX TpeOOBaHMI U TaOJIUII

. ['OCT 2.321-84. ECK/I. O603HaueHusi 0yKBEHHbIE
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. ['OCT 2.503-90. ECK/I. [IpaBuia BHECEHUS] U3BMEHEHUI

. I'OCT 6.30-97. YCUA. Cuctema opraHu3allMOHHO-PACIIOPSIAUTEIbHON
JTOoKyMeHTaruu. TpeboBaHus K 0pOPMIICHHIO TOKYMEHTOB

. JlexoMmo3u1us 3a/1aHus Ha OTACIbHBIC M0/13a/1a4H.

3amura 1ab0paTOpHOIl pabOTHI.

JIP-3 Co3pnanue mabioHoB it pedepatoB, KypcoBbix padot u BKP,
HUPKYJISPHBIX MUCEM

Llenb BBITIOJIHEHUS TaOOPATOPHOM PabOTHI:

N3yuyeHue CTpyKTypbl TUIIOBBIX JOKYMEHTOB

Pesynbrar:

Pa3paboTka cTpyKTYphl TUIIOBBIX IOKYMEHTOB

[Topsnok BeIoNMHEHUs 1a00paTOPHOI pabOTHI:

. [TonroroBka K BBHIIOJHEHUIO K padOTE, B TOM YHCIIE:
2

. U3Y4YCHHUE

. MPUHIIUIIOB JIOTHYECKOTO MBILIICHUS

. METOJMKHU pabOThl HAJl TEKCTOM

. OCHOBHBIE BUJIbl aBTOPCKON PA3METKH TEKCTA TEXHUYECKON
JOKYMEHTALUU

. OCHOBHBIE TUIIBI JOKYMEHTOB, aJJp€COBAaHHBIX pa3padOTUMKaM
IPOAYKIMH B chepe MHPOPMAIIMOHHBIX TEXHOJIOTUI, 0COOEHHOCTH 3TUX IOKYyMEHTOB

. co3/1aTh UHPOPMAIIMOHHO-CIIPABOYHBIN U HH()OPMALIMOHHO-TTOUCKOBBIN
amnrapar KakJI0ro JTOKyMeHTa

. pa3paboTaTh TEXHUYECKUE 3a/1aHUs U ClieIUPUKauuy TPeOOBAHUM 7151
KOMILJIEKTa aBTOMATU3UPOBAHHBIX 111a0J0HOB U 0popMuUTh B BUE JokyMeHTa ECK/I

. co37aTh MaKpOChl U (hOPMBI 3aMOJTHEHUS B IIaOJI0OHAX

. pa3paboTaTh ONMCaHUE CTPYKTYpbl HA0Opa JaHHBIX B MaKpocax U
odopmuTth B Bujae nokymenta ECK/]

. pa3paboTaTh pyKOBOJCTBO IIPOrPaMMHUCTa MaKpOCOB U 0(OPMUTH B
Bujae nokymenTta ECKJ]

. pa3paboTarh CIPaBOYHUKHU 0 UHTEpdeiicaMm NpUKIaIHOTO
IPOrpaMMHUpPOBaHus U 0(popMuUTh B BuAe AokymeHTa ECK

y

. pa3paboTaTh pyKOBOJACTBO IO S3bIKY TPOrPAMMHUPOBAHMS U ODOPMUTH B
Bue nokymenta ECK/]

. pa3palboTaTh pyKOBOACTBO CUCTEMHOIO aJJMUHHICTpATOpa U 0OPMHUTH B
Bue nokymenta ECK/]

. a3paboTaTh UHCTPYKIHIO [0 MOHTAXKY, MYCKY, PETYJIUPOBAHUIO U

M 2

oOKaTKe CO3JaHHOr0 anmnapaTHO-IPOrpaMMHOTO KOMIUIEKCa U OPOPMUTH B BUJIE
nokymentra ECKJ]
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. IPOAHAIM3UPOBATH 3aMEYaHUs dKCepTa (IPenoJaBaress) U BHECTH
VICIIPABJICHUS B JOKYMEHTBI

. co3znanue b/l ¢ koHTakTaMu JU1sl UPKYJISAPHON PACCBUIKH
. CO3/1aHue OJIaHKa HUPKYJIIPHOIO ITUChMA
. HACTpOIKa JJI1 aBTOMATUYECKOM PACCBUIKU LIUPKYJIISAPaA MO SJIEKTPOHHOU

ouTe
3amura 1a60paTOpHOIl pabOTHI.

JIP-4 Co3nanue ma0aoHATApUs YHUBEPCUTETA

Pesynbrar:

CaiiT ¢ pa3MeméHHbIMU HA HEM 1IA0JIOHAMH JOKYMEHTOB

. [Topsinok BeINOJIHEHUS 1a00paTOPHOM PabOTHI:

. [TonroroBka K BBHIIOJHEHUIO K pabOTE, B TOM YHCIIE:

. U3Y4YCHHUE

- OCHOBBI I'papUuECcKOro Au3aiHa

. OCHOBBI TUNIOTPaUKH [U MONUTPaUIECKON KyIbTYPHI]

JIP-5 CocraBienue pedepaTa Ha 3aJaHHYIO TEMY C UCIIOJIh30BaHUEM I1a0JI0HA
JOKyMeHTa 1 Oubiarorpadudeckoit cuctemMsl Zotero

[lenp BbIMOMHEHNS Ta00PATOPHOI pabOTHI:

Hayuutbcsi KOMIIOHOBATH IOKYMEHT HAa OCHOBE 33JJaHHBIX UCTOYHUKOB

Onpocuth SKCHEPTOB U aHATU3UPOBATH MOTYUYECHHbBIE CBEJICHUS

JIP-6 YnpaBneH4YecKuil JOKYMEHTOOOOPOT
[Topsiok BBIMOTHEHUS J1TA0OPaTOPHOM PabOTHI:

. [TonroroBka K BBHIOJHEHUIO K pabOTe, B TOM YHCIIE:

. U3Y4YCHHE

. @yHKIMU U CTPYKTYypa COBPEMEHHOM YIPABICHUYECKOW JOKYMEHTAlUN

i JIOKyMeHTBI Ha OyMa)XHOM HOCHUTEJIE U JIEKTPOHHbBIE JOKYMEHTHI:
CPABHUTEJbHBINA aHAJIM3 U OCOOEHHOCTH MPUMEHEHHUSI B chepe yrpaBiIeHUs

. JKW3HEHHBIN LIMKJ YIIPABIEHYECKOTO TOKYMEHTA U IIPOLIECC
JIOKYMEHTO000pOTa

3amuTa J1abopaTOpHON PadOTHI.

JIP-7 Co3nanue mpe3eHTaIu Mo UTOraM paboThl

[lens BbIMOMHEHNS Ta00OPATOPHOI pabOTHI:

OBnazieHue MTHCTPYMEHTAMU CO3[JaHUsl CKPUHIIOTOB, IPAQUUYECKUX CXEM,
CJIaiI-1110y, KOHBEPTEPAMHU B pa3sinyHbie POpMaThl TOKYMEHTOB

Pesynprar:
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[ToaroroBka KOMIUIEKTa MPE3EHTAIMOHHBIX MAaTEPHATIOB, IPUTOAHBIX TSI
JIEMOHCTpPAILIMU B PA3IMUHBIX ayIUTOPUSIX U I pa3MEIICHUS Ha PA3IUYHBIX
IPOrpaMMHBIX TuTaThopMax

[Topsnox BeIMONMHEHUS 1a00paTOPHOI paOOTHI:

. [TonroToBKka K BBITIOJHEHUIO K pabOTe, B TOM YHCIIE:

. uzyuenue [10 ag noAroToBKU MPE3eHTAMOHHBIX MaTEPUAJIOB

. CO3/IaHHE€ CKPUHIIIOTOB

. co3gaHue rpadUIECKUX CXEM aJITOPUTMOB pa3pabOTKU TOKYMEHTOB,
CXEM COJEPKaHUsI TOKYMEHTOB

. HaIMCaHWe JOKJIa/1a 10 H3yYCHHOMY KypCy

. CO3aHME TPE3EHTAINH 110 U3YUYEHHOMY KYpCy

. KOHBEpTAIUs Mpe3eHTalluu B BbIXoHbIe (hopmaThl (pdf, html, popmat

AJIEKTPOHHOMN CIIPABKH)
3amura 1a60paTOPHOI pabOTHI.

7.3.2 TunoBble NPAKTUYECKHE 32aAHUS.

1. PazpaboTaTh G1aHK J0rOBOpa ¢ (hOpMOI BBOJIA IAHHBIX.

2. Pa3paboTaTh 01aHK IOroBOpa ¢ aBTOMaTUYECKH 3aIOIHAEMbIMU MOJISIMH 0€3
UCTIOJIb30BaHUSI MAaKPOCOB.

3. PazpaboTaTh aganTUBHBIN (ITO3UTUB / HETATUB) IIA0JIOH MpPe3eHTAIIUN

4. Pa3zpaboTaTh OJIaHK ITUPKYJIIPHOTO MUChMA C 3anojaHeHueM u3 bJ|

[12.4.3 IlepeyeHb TUIOBBIX BOIPOCOB HA 3a4€T MO JUCLHUILINHE
«ONEeKTPOHHBIN 10-KYMEHTOO00POT.

1. [ToHsiTHE “PNEKTPOHHBIN JOKYMEHT B UH()OPMALMOHHOW CHCTEME
OpraHu3alUu.

2. TepMuHOJIOTHS, HCIIOJIB3YEMAsl B CHCTEMAX 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

3. 3agauu cUCTEM 3JISKTPOHHOTO JIOKYMEHTO000POTA.

4. JIokyMeHT Kak 00BbEKT peryiarupoBanus. OyHKINUU U BUJIbI TOKYMEHTOB, UX
yHU(UKAIUS U CTaHAAPTU3ALIMS.

5. T'ocymapcTBeHHOE peryaupoBaHue, HOpMaTUBHAS IIPABOBAsI U METOANYECKAs
OCHOBA JJOKYMEHTAIMOHHOTO 00ECIICYEHUs! YIIPABICHUS.

6. CymHOCTb, HalpaBJIEHUS U BUJbI TOCYJaPCTBEHHOTO PETYJINPOBAHUS
JOKYMEHTAIMOHHOTO O0eCTieueHus yrpaBieH!s], Ha3HauYeHUE, 0COOEHHOCTH U
COOTHOILIEHHE HOPMATUBHOTO ITPABOBOTO0 U METOAUYECKOTO PEryJIMPOBAHMUS.
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7. CocTaB U CTPYKTypa HOPMATUBHOM MTPABOBOM U METOJIMUECKON OCHOBBI
JIOKYMEHTAIMOHHOTO 00eCTieueHus yIpaBICHHUS.

8. HazHaueHne u 0COOEHHOCTH HCIOIb30BaHMs [ '0Cy 1apCTBEHHOM CHCTEMBI
JIOKYMEHTAIMOHHOTO o0ecrieueHus ynpasieHuu u [IpaBuit enonpon3BoacTBa B
dbenepalbHbIX OpraHax UCIOJHUTEIBLHOUN BIIACTH.

9. YnpaBneHue 31eKTPOHHBIMU JOKYMEHTAMM.

10. Knaccuduxaius cucteM 3JIeKTPOHHOTO JOKYMEHTO000pOoTA.

11. TTomxompl K CO3MAHUIO0 CUCTEM DJIEKTPOHHOTO JJOKYyMEHTO00O0pOTA.

12. TpeboBaHuA K cUCTEMAaM.

13. DTansl BEIOOpa CUCTEMBI aBTOMATHU3AIIHH.

14. Dramnbl BHEAPEHHS CHCTEMbI aBTOMATU3ALIMH.

15. O6mue TpeboBaHus K JOKYMEHTUPOBAHUIO YIIPABIECHYECKOMN
NEATEIBbHOCTH.

16. CocraB, comepxaHue 1 0COOCHHOCTU pean3aliui TpeOOBaHUM K
PacHoJIOKEHUIO U 0QOPMIICHUIO PEKBU3UTOB TIOKYMEHTOB.

17. CtpykTypu3anusi TEKCTOB YIPABICHUYECKUX IOKYMEHTOB.

18. Buasl yHUPUIIUPOBAHHBIX TEKCTOB, 0COOEHHOCTH 0(OPMIICHUS
TpaapeTHOr0 TEKCTa, AHKEThI U TaOIHIIbL. |

9. CocrtaB 1 Ha3HAYECHUE OTAEJIBHBIX BUIOB OPraHU3aLMOHHO-TIPABOBBIX,
pacnopsiIUTENbHBIX U HH(OOPMAIITMOHHO-CITPABOYHBIX IOKYMEHTOB.

20. Ocobennoctu 0hOpMIICHUS OTACIBHBIX BUAOB IOKYMEHTOB,
00pa3yoIIKXCs B MPOIecce AESTEIbHOCTH FOCYAApCTBEHHOTO OpraHa.

21. Ponb OKYMEHTOBEICHUS B COBEPIICHCTBOBAHUU MTPOIIECCOB YIIPABICHHUS.

22. HopMaTUBHO-METOIMYECKHUE AKThI, PETJIAMEHTUPYIOIIUE CO31aHUE U
oopmIIeHUE TOKYMEHTOB.

23. IoKkyMeHT — 00BEKT IOKYMEHTOBEUECKUX HCCIICIOBAHUH.

24. Tlonsitue «uHpopManus». CBsizb UHPOpMauu U JokymeHTa. Poib
uHGOpMaIMU B COLUATBHBIX U SKOHOMUYECKHUX MPOLIeCcCaX.

25. OyHKIUU JOKYMEHTOB. JIOKyMEHT — MOM(PYHKITMOHAIBHBIA 00BEKT.

26. TekcToBOE JOKYMEHTHUPOBAHUE U ATAIBI €TO PA3BUTHS.

27. TexHn4YECKOE NOKYMEHTUPOBAHHUE.

28. ®oronokymeHntupoBanue. [losBaenue, pa3BuTe, IPUMEHEHUE.

29. KunogokymeHntupoBanue. [losiBnenune, pa3Butre, BUIEO3aIUCH.

30. ®ononokymentupoBanue. [losiBeHue, pa3BuTHE, IPUMEHEHHUE.

31. MarepuanbHbie HOCUTENU H(DOpMAIUH.

32. CpoiicTBa 1 npu3HaKu AokyMmeHTa. UHpopManimoHHbie CBOMCTBA
JIOKYMEHTA.

OpuruHanbHOCTh A0KyMeHTa. [loanmuuHocTs fokymenTa. KonuitHocTh
JIOKYMEHTA.
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33. Ctpykrypa nokymeHTa. PekBusutel. @opmyasip 1okymeHTa opmyisap-
oOpaserr.

Ocobennoctu hopmyJsipa JOKYMEHTOB, TTOJIYYCHHBIX Pa3TMYHBIMU CIIOCOOAMU
(TEeKCTOBBIMH, MAIIMHHBIMU, KHHO-, POTO-, POHO-, TEXHUIECKUMH).

34. TpanguunonHas opma nokyMeHTa. @opMyJIsip TEKCTOBOTO JOKyMEHTa B
€ro UCTOPU-YECKOM PA3BUTHUHU.

35.T'OCT P 6.30-2003. Ero coaep:xaHue, 3Ha4CHUE.

36. Tekct nokymenta. CTpyKkTypa TeKCTa. DJIEMEHTHI TEKCTa.
JIMHTBUCTHYECKHE 0CO-OCHHOCTH TOKYMEHTA. Y HU(BUKAIISI TEKCTa JOKYMEHTA.

37. Knaccuduxarus. OcHoBaHUS KIacCUPHUKAIIH.

38. CxiagpiBaHue cUCTeM JoKyMeHTauu. ConuanbHas
JIOKyMEHTOKOMMYHHKAIIMOHHAS! CUCTEMA.

39. JokyMeHTHasi KOMMYHHKalMs. JIOKyMEHTHas 1€ TENbHOCTb.

40. YauduimpoBaHHbIE CUCTEMbBI JOKyMEHTAIMU. [ 0Cy1apcTBEHHBIE
CTaHJapThl HA YHU(DUKAITMOHHBIE CUCTEMBI. TUIOBBIE CIICIUATU3UPOBAHHBIE (POPMBI
JIOKYMEHTOB.

41. TpeOoBaHHUsI K COCTABICHHUIO U O(DOPMIICHUIO OpPTraHU3ALMOHHBIX
JIOKYMEHTOB.

42. TpeOoBaHUS K COCTABICHUIO U O(DOPMIICHUIO PACTIOPSIUTEIIBHBIX
JIOKYMEHTOB.

43. TpeGoBaHUs K COCTaBICHUIO U 0O)OPMIICHHIO HH(OPMAIIMOHHO-
CIIPaBOYHBIX JJOKY-MEHTOB.

44. OcobenHocT 0(hOpMIIEHHUS IESITEIHBHOCTH KOJUIETUAIBHBIX OPTaHOB.

45. Odopmiienne yHUGUIIMPOBAHHON JOKYMEHTAILIMH 10 TUYHOMY COCTaBy.

46. IIponecchl JOKYMEHTOOOpa30BaHMUS.

47. IlepBu4HbIE KOMIUJIEKCHI TEKCTOBBIX JIOKYMEHTOB.

48. BeqoMCTBEHHbBIE APXUBBI.

49. I'ocy1apCTBEHHBIE apPXUBHI.

7.3.3 TecrT.

1. HaBuratop aBTOMaTU3UPOBAHHON JOKYMEHTAIIMOHHOW CHCTEMBI
BKJIFOYAET. ..

a) 1epeBo (MepapXuI0) MarnoK;

0) UHICKCHBIN yKa3aTeb;

B) onuuto OTBETCTBEHHBIN;

I') IEPCOHAJIbHBIC MANKH COTPYTHUKOB.

2. UHcTpymeHTanbHas naHelb aBTOMAaTU3UPOBAHHOW TOKYMEHTAIMOHHOM

CHUCTEMBI COIEPHKMUT. ..
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a) 00J1aCTh TPYIITUPOBKH;

0) menro CepBuc;

B) TUIIOBBIE KAPTOUKH;

r) BKiIaaky Oomue.

3. ABTOMAaTHU3UPOBAHHAS IOKYMEHTAIIMOHHASI CUCTEMA COJICPKUT TaIKHU. . .

a) CBSI3b PETUCTPALIMOHHBIX KAPTOUEK;

0) OTBETCTBEHHbIE UCTIOJIHUTEIIH;

B) IEPCOHAJIBHBIE JI€NIa COTPYAHUKOB;

') KOHTPOJIbHBIE CPOKHU.

4. J1ns paboThI C pErUCTPAIMOHHBIMH KapTOUYKaMH MPUMEHSIOT CIIETYIOIINe
DIIEMEHTHL. . .

a) web-y3en npuioxenus FrontPage;

0) kHOTIKYy DOpPMBI;

B) BKJIaJIKy MacTep OTBETOB;

I') [10JIe C BO3MOKHOCTBIO BBIOOpA.

5. TunoBas perucTpanroHHas KAPTOYKA BKIIIOYAET. ..

a) moJie JJ1 BBOJIA IAHHBIX C MOMOIIBIO TPYTIIBI KHOTIOK;

0) nepeBo (Mepapxuio) Marok;

B) web-y3en npuiioxenus: FrontPage;

T') BKJIaJKy MacTep OTBETOB.

6. Jlyis pegakTupoBaHuUs JaHHBIX B aBTOMATU3UPOBAHHOM TOKYMEHTAIIMOHHOM
CUCTEME IIPUME-HSIOT. ..

a) BKJIaiKy CBsi3U KapTOUEK;

0) kHOTKy PenakTupoBars;

B) nanky JlouepHsisi pe3ontonus;

r) BKIaaKy OTnpaBka JOKYMEHTa Ha TOPaOOTKY.

7. BBon nundopmaiuu B pabodee moje OCyIeCTBISIETCS C TOMOIIBIO. . .

a) cucKa beICTphIi MOUCK;

0) Bkiaaku CBsi3b KapTOYEK;

B) cniucka KoHTpobHBIN CPOK;

) npu3Haka BHEMIHUN KOHTPOIIb.

8. Jlyist peructpanuu BXOASIIMX JOKYMEHTOB/TMCEM HEOOXOAUMO. ..

a) BbIOpAaTh OTBETCTBEHHOTO UCIIOJTHUTES;

0) co3AaTh PErUCTPALUOHHYIO KApTOUKY BXOJSIIETO JOKYMEHTA B
MEPCOHAIILHOM TTAIKE;

B) BBISIBUTH HEUCIIOJHEHHBIC IOKYMEHTHI,

I') Ha)KaTh KJIaBHATypHY10 komOuHaruio Ctrl+V.

9. B3auMocBsI3b MEXAY JOKYMEHTAMU OCYIIECTBIISIETCS C TOMOMUIBIO. . .

a) IEPCOHAJILHOM MAarKu,
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0) ormmu OTBETCTBEHHBIN;

B) BKJIaJku CBsI3b KapTOUEK;

r) nanku J{ouepHsis pe3oronusi.

10. IIpn yTBEep)AEHNUN PE30IIIOLUN OCYIIECTBIISIIOT CIECAYIOMNE TEUCTBUA. . .

a) CO3/IaHUE PETUCTPALIMOHHON KapTOUKU JJOKYMEHTA;

0) 3amoJiHeHUe MTPUX-KoAa Ha OyMa)KHOM OpHUTHUHAJIE JOKYMEHTA,

B) 3all0JIHEHHUE MapaMeTPOB PE30JIIOIHH;

I') OTKPBITHE 33JaHUS U3 EPCOHATbHON nanku. 11. OCHOBHBIMM 3a7a4aMu
aBTOMAaTU3aLMH JOKYMEHTAIMOHHOTO 00ECIICUEHUS

YOpaBIEHUS U CUCTEM JOCTaBKU MH(GOPMAITUU SIBISIFOTCSL. . .

a) MHTErpaIsl TEXHOJIOTUH JEIONPOU3BOACTBA B €IMHBIN Mpolece;

0) MOATrOTOBKA TEKCTOBBIX JIOKYMEHTOB;

B) MCIIOJIb30BAaHUE CPEJICTB BHEIIHUX KOMMYHUKAIIH;

') IPUMEHEHUE ayJUOBU3YAIbHBIX CPEICTB.

12. TexHONIOTMU aBTOMAaTU3UPOBAHHOTO JOKYMEHTAIIMOHHOTO 00eCTeueHus
yOPaBJICHUS BKIIOYAIOT. ..

a) IJIAaHWPOBAHUE U YIIPABIICHUE PECYPCAMU;

0) popMupoBaHUE U HAKOTUICHHE 0a3bl JIEKTPOHHBIX JOKYMEHTOB;

B) IPOrpaMMHO-aIapaTHYO TIaTPopMy;

I') J€JIOBYIO IpauKy.

13. K 1oKyMeHTaIlMOHHOM CUCTEeMe, BBITTOJIHAIONICH PYHKIIUU JOCTaBKU
uH(pOpMaluy, NPEAb-ABIISAIOT CIEAYIOIIe TPeOOBaHUS. . .

a) onepatuBHOE ((OPMUPOBAHUE YKA3AHUI;

0) 10CTOBEPHOCTH IMepeIaBaeMbIX IOKYMEHTOB,;

B) OJATOTOBKA IJIAHOBBIX IOKYMEHTOB;

T') pa3paboTKa MpOrpaMMHBIX aITOPUTMOB.

14. Texnonoruu knacca «Pabouas rpynmna» (group ware) ass
JOKYMEHTAMOHHBIX CUCTEM Xa-PAKTEPU3YIOTCH. ..

a) OTCYTCTBUEM CTPYKTYPHU3ALIMU B OPTaHU3AIUHU padoT;

0) HaKOIJIEHUEM DJIEKTPOHHBIX JOKYMEHTOB B MH(GOPMAIMOHHOHN 0a3e;

B) T€HEepalMeil OTYETOB U3 0a3bl JaHHBIX;

I') HACTPOIKOI Ha TpeOOBaHUS 3aKa3UMKa.

15. Texnonoruu kiacca «Pabounii morok» (working stream) jis
JIOKYMEHTAIMOHHBIX CUCTEM CIIY>KaT JUJIA. ..

a) aBTOMAaTH3aIMU JOKYMEHTO000pOTa B CPEAHUX U KPYITHBIX 0ucax;

0) KOHTPOJIA BEpCUl TPOTPaAaMMHBIX MTPOTYKTOB;

B) OIpeJesieHHs MPOrpaMMHO-aINapaTHOW KOHPUTypallui CUCTEMBI;

I') IPEJOCTABICHUS YCIYT IO UMUTALIMIOHHOMY MOJEIUPOBAHUIO.

1 6. CpeacrBa opucHOI aBTOMATHU3AIMU O0ECIIEYUBAIOT. ..
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a) popMHUpOBaHUE ANTOPUTMOB 00paOOTKH JOKYMEHTOB B OPTaHU3AIINN;

0) ompezeneHue NporpaMMHO-aNnapaTHoi KoHpUrypanuu
JIOKYMEHTAILMOHHOW

CUCTEMBI;

B) OTKa30yCTOMYUBOCTH CUCTEMBI (PE3ePBUPOBAHUE PECYPCOB);

r) 00pabOTKy TaOJIMYHBIX JAHHBIX.

17. CeteBble KOMIIBIOTEPHI B JOKYMEHTAIMOHHBIX CHCTEMaX 00eCIeunBarorT. . .

a) SKCTIETUIIMOHHYI0 00pabOTKY TOKYMEHTOB;

0) KOHTPOJIb UCTIOJIHEHUS TI0 CYIIECTBY IMOCTABJICHHBIX 33]1aY;

B) KOJIJIEKTUBHBIN TOCTYI K pecypcaM CeTH;

T') UCCJIEIOBaHNE 3HAKOBBIX CHCTEM.

18. AIroput™ NpoxoxAeHUS UCXOIAIIUX JTOKYMEHTOB BKIIIOYAET. . .

a) y4eT U IIaHUPOBaHUE paboyero BpeMEHH;

0) cocTaBJeHUE MPOEKTA JOKYMEHTA;

B) OTKa30yCTOMYMBOCTb CUCTEMBI;

T') IPEIOCTABICHNE BBIYUCIUTEIBHBIX PECYPCOB.

19. B 1OKyMEHTAalMOHHBIX CUCTEMAX ISl TOMCKA PETUCTPALIMOHHO-
KOHTPOJIbHBIX KAPTOUEK MPUMEHSIOT. ..

a) UHTErpalUIo TEXHOJIOTUN AEeIONPOU3BOICTBA;

0) aBTOMaTHU3aIMIO aIMUHUCTPATUBHO-YIIPABICHYECKUX (PYHKIINIA;

B) MPEAMETHO-BOIPOCHBIN MPU3HAK CUCTEMaTU3alUY;

I') CpelICTBa MaKpPOIIPOTPAMMUPOBAHMSL.

20. KoHTpoJibHas 1e1bHOCTh TOKYMEHTAMOHHOM CUCTEMBI 00€CIIEYUBAET. . .

a) CHUCTEMaTHU3aIUI0 PETUCTPALIMOHHBIX (POPM MO CpOKaM UCTIOTHEHHS,

0) SKCMEIUIIMOHHYIO 00Pa0OTKY BXOISIINX IOKYMEHTOB;

B) MCIIOJIb30BaHUE CETEBBIX POTOKOJIOB,;

I') ynpaBiieHue nepeaayeit tHPopMaIi.

21. UndopmaTu3zanus JOKyMEHTALIMOHHOM EATEIbHOCTH OpraHu3aluu
o0ecreurBaer. ...

a) YMEHBIIICHUE CKOPOCTH MPOXOKIEHUS TOKyMEHTOB MO0 MapIIPyTaM;

0) TMKBUIAIHMIO U3IHUITHUX JOKYMEHTAIIMOHHBIX MapIIPYTOB;

B) CTPYKTYpPUPOBaHHUE padOT C yKa3aHUEM UX UEPAPXUU;

T') BBISIBJIEHUE KOH(MIUKTYIOIINX PECYPCOB.

22. ABTomMaTH3anus JOKyMEHTAIMOHHOTO 00ECTICYCHUS YIIPABICHUS
o0ecrnieurBaer. ..

a) CBOEBPEMEHHYIO0 KOPPEKIIMIO UCXOIHBIX TJIaHOB;

0) pocT oTeph YacTH UHGOPMaIIUH;

B) BIOOP ONTHMAaNIbHON MPOrpaMMHO-AIIapaTHON MI1aT(HOPMBIL;

T') IPEIOCTAaBICHUE YCIYT TI0 UMUTAIIHOHHOMY MOJIETHPOBAHUIO.
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23. Jlns noBbiienus 3¢ (HEeKTUBHOCTH OPTaHU3allMOHHOTO MTPOEKTa
HEO0XO0UMO. ..

a) YMEHBIIUTh UHTEHCUBHOCTH UH(POPMAIIMOHHBIX TOTOKOB;

0) BbIOpaTh MUHUMAJBHYIO €IMHUILY U3MEPEHUS JITUTEIBHOCTH paboT;

B) 00€CIeyuTh KOHTPOJIb BBITIOJHEHHUS MOCTABICHHBIX 33]1a4;

I') KOMMPOBATh JaHHBIE B BUJE CTATUUECKOTO PUCYHKA.

24. C nmomorpto npuioxxeHus Microsoft Outlook MoxHo...

a) TUKBUIUPOBATH U3JHUIIHNE JOKYMEHTAIIHOHHBIE MapIIPYThI;

0) BECTH CIHCOK 3aIJITaHUPOBAHHBIX 33/1a4;

B) BBISIBUTH KOH(DIUKTYIOIUINE U TIEPETPYKEHHBIE PECYPCHI;

I') COKPAaTUTh TPYAOEMKOCTh pabOThI C TOKYMEHTaMHU.

25. [lpumeHeHue IeKTPOHHOM MOYTHI B IOKYMEHTAIMOHHOM O0ECIICYeHUH
yHpaBJIEHUS 1103-BOJISIET. ..

a) YJIy4IIUTh Ka4eCTBO 00pabOTKU JOKYMEHTOB UCIIOIHUTEISIMH;

0) palMOHANBHO PacIpeleInTh MaTEpHAIIbHbIE PECYPCHI;

B) YIPOCTUT BbIOOP MPOrpaMMHO-aNapaTHON MIaT(OPMBIL;

') YMEHBIIIUTH BPEMsI IOCTABKHU JTOKYMEHTOB.

26. ABTOMaTHU3UPOBAHHBIE CUCTEMBI INIAHUPOBAHUS IPOEKTOB MO3BOJISIOT. . .

a) paccuMTaTh KPUTHUYECKUE MYTH;

0) HaCTPOUTH YUETHBIC 3AIKCH;

B) pa3paboTaTh aropuTMbl 0OPaAOOTKH IOKYMEHTOB;

I') CUCTEMaTU3UPOBATh PETUCTPALIMOHHBIE (POPMBI IO CPOKAM HCIIOIHEHUS.

27. Ilpumenenue ctanaapTHeIX Gopm npuitoxenus Microsoft Project
MO3BOJISACT. ...

a) CHU3UTh BEPOSITHOCTU MOTEPH YACTU UH(OPMAIINH;

0) pa3paboTaTh anrOPUTMBI 00pPAOOTKH JOKYMEHTOB;

B) IPOCMATPUBATh U PEIAKTUPOBATH MH(POPMAIIUIO O PECypcax;

I') IPEIOCTABUTH YCIYTH [0 UMUTAMOHHOMY MOJEIIMPOBAHUIO.

28. Haznauenue pecypcoB B npuioxenun Microsoft Project mo3Bosser. ..

a) pacIpoCTpaHsATh JOKYMEHTHI ipoekTa 1o HTepHerty;

0) OTCIIE)KUBATh 3aTPAThl HA PECYPCHI;

B) JINKBUAMPOBATH M3JIUITHUE TOKYMEHTAIIMOHHBIE MAPIIPYTHL;

I') IpOCMaTpUBaTh THEBHUK COOBITUH.

29. Ucnonp3oBanue cBs3u uepe3 MHTepHeT B mpunoxenuu Microsoft Project
MO3BOJISAET. ...

a) 100aBIJISITH COOBITHS B KaJICHIAPh;

0) OTKpBIBaTh KOHTEKCTHOE MEHIO (haiiJIOB;

B) YKa3bIBaTh THUII CBSI3U MEXAY paboTaMu;

T') MOAJAEPKUBATh KOMMYHHUKAIIMOHHBIE BO3MOKHOCTH KOPITOPATUBHBIX CETEH.



30. C momorpio HHGOPMAIIMOHHBIX TEXHOJIOTHI OMeparlmOHHON
NESATEIbHOCTH. ..

a) BBITIOJHSIOT Pa0OTHl B aBTOMATUYECKOM PEXUME C MUHUMAJIBHBIM Y4acTHEM
YeJoBe-Ka;

0) GopMHUPYIOT OTUETHI Ha TEKYIIIHUE 3aIIPOCHI;

B) pEILIAIOT CTPYKTYPUPOBAHHBIE 33724, ISl KOTOPBIX pa3pabOoTaHbI
JITOPUTMBI;

T') BBISIBJISIIOT KOH(JIMKTYIOIIUE PECYPCHI.

31. C nomo1pto HHPOPMALIMOHHBIX TEXHOJIOTHI YIIPaBICHHUS. . .

a) OCYIIECTBIISIIOT TIOOTIEPAITHOHHYIO 00pa0OTKY TaHHBIX;

0) aHAMM3UPYIOT BO3MOKHBIE PEIICHUS U ICUCTBUS;

B) UCIIOJIb3YIOT JIE€TATU3UPOBAHHBIC JIaHHBIC;

I') B3aUMOJECICTBYIOT C WWW-Y3JIOM C LIEJIBIO [TOJTYyYEHUS JOTIOTHUTEIBHBIX
YCIIYT.

32. C noMoIpio TeXHOJIOTUI aBTOMaTH3alMK oduca. ..

a) pelaroT CTPYKTYpPUPOBAHHbBIE 33]1a4U;

0) OLIEHUBAIOT TEKYIIIEE COCTOSIHUE OOBEKTA YIPABIICHHUS;

B) IPOBOJSAT MaTEMATUYECKOE MO/ICIIUPOBAHUE;

) 0pOpMIISIFOT TaOIMYHBIE (POPMBI IPECTABICHUS JaHHBIX.

33. Bo Bpemsi KOMIIbIOTEPHON 00paOOTKHU TOKYMEHTOB. . .

a) 00OBEUHSIOT PParMEHThl JOKYMEHTOB, IOJITOTOBJICHHBIE PA3IMUYHBIMU
paboTHUKaAMU;

0) OCYIIECTBIISIOT MOONEPALIMOHHYIO0 00paOOTKY JIaHHBIX;

B) OLICHUBAIOT TEKYILIEE COCTOSHUS OOBEKTa YIPABIICHHUS;

I') IPOBOJAAT MATEMATHYECKOE MOJECIUPOBAHUE.

34. Bo Bpems pabOThI ¢ TEKCTaMH Ha KOMIIBIOTEPE. . .

a) MPOBOJAT CTATUCTUUECKUM aHAIN3 SKCIIEPUMEHTAIbHBIX JaHHbBIX;

0) co3aal0T JOKYMEHTHI 110 CTaHIaPTHBIM I1a0JIOHAM;

B) OLIEHUBAIOT OTKJIOHEHUS OT IUIAHOBBIX TOKa3aTeNel;

I') IPOBOJAAT MATEMATHYECKOE MOJECIUPOBAHUE.

35. C nOMOIIBIO TEKCTOBBIX PEIAKTOPOB. ..

a) BBIOMPAIOT MIa0JIOHBI TJOKYMEHTOB;

0) OLIEHUBAIOT TEKYIIIEE€ COCTOSIHUE OOBEKTA YIPABIICHHUS;

B) OPraHU3YIOT XpaHEHUE TOKYMEHTOB;

I') IPEIOCTABIIAIOT YCIYTHU MO UMUTAIMOHHOMY MOJEIMPOBAHUIO.

36. ®opmMaTUpPOBAHUE TEKCTA MO3BOJISIET. . .

a) BeIOMpaTh WpUPTHI, popMaThl U POPMBI IPEJICTABIICHUS JOKYMEHTOB;

0) TOTOBUTH CIPABKHU O BBITOJHEHHBIX ONEpalUsX;

B) OLICHMBATh COCTOSIHUE OOBEKTA YIPABICHUS;
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I') MPOBOJIUTH CTATUCTUYECKUE PACUETHI

37. C nomoripio TpaduuecKuX peaaKToOpoB. ..

a) 3aMEHSIOT CUMBOJIBI HyMEpaIluy U TIEPEUUCIICHNUS;

0) MPEeAOCTaBIIAIOT CIPABKU O BBIMIOJIHEHHBIX OTICPAIIUSX;

B) MIILYT CHHOHUMBI UCIIOIb3yEMBIX CJIOB;

I') IOBOPAYUBAIOT U300paKEHUS Ha HY>KHBINA yTOI.

38. CucteMbl aBTOMaTHYECKOTO NIEPEBO/Ia TEKCTOB MO3BOJISIOT. ..

a) cO3/1aBaTh BEKTOPHBIC N300PaKCHHUSI;

0) penaKTUpOBaTh MEPEBEICHHBIN TEKCT;

B) Ka4eCTBEHHO O(POPMIIATH TaOJIMYHbBIC TAHHBIC,

I) mepeaaBaTh JOKYMEHTBI MKy 0a3amMu TaHHBIX.

39. IlpumeHenue neno0BoM rpadMKu B TOKYMEHTOBEJCHUU TTO3BOJISIET. ..

a) MpeoOpa3oBbIBATH TEKCT B TAOJHUILY C (OpMATHPOBAHUEM TIOCIIETHEN;

0) BbIpaBHUBATh TEKCT MO yKa3aHHBIM TPaHUIIAM;

B) IPUMEHSTH BEKTOPHBIE U300pakeHHs 1 n300paxeHusi B hopme pacrtpa;

T') CO3/1aBaTh IOKYMEHTHI 110 CTAaHAAPTHBIM I1a0JI0OHAM.

40. brroyHO€E MTPECTABIECHUE UCXOAHBIX TAHHBIX MO3BOJISIET. ..

a) BBISIBJISIT KOH(JIUKTYIOLIUE PECYPCHI;

0) coznaBath HHPOPMAIIMOHHBIE XPAHMIIUIIA, O0Pa3yIOLIUe €AMHOE
uH(OPMAIMOHHOE

IPOCTPAHCTBO;

B) CO3/71aBaTh JOKYMEHTHI IO CTAHIAPTHBIM I1a0JIOHAM;

T') IPEJOCTABISATH YCIYTH TI0 UMUTAIITHOHHOMY MO/ICTTUPOBAHHMIO.

41. I'unepTeKCTOBBIC TEXHOJOTUU MPUMEHSIIOTCS JJIA. . .

a) BEJICHUSI KaTaJIOTOB JICKTPOHHBIX OMOIMOTEK, My3€€B, BHICTABOK, SIPMapoOK;

0) OIIEHKH TEKYIIET0 COCTOSIHHS O0BEKTa yIPABICHHUS,

B) BBISIBJICHUSI KOH(MDIUKTYIOIIUX PECYPCOB;

I') IPOBEACHUS MATEMATUIECKOTO MOJICTUPOBAHMUSI.

42. I'unepTeKCTOBbIC 0a3bl TAHHBIX MMO3BOJISIOT. ..

a) pa3zpabaThIBaTh 3alIOMUHAIOIINE YCTPOMUCTBA, 00Iagat0IKue O0IbIION
aMAThIO;

0) BBIABIIATh KOH(PIUKTYIOUIUE PECYPCHI;

B) OILICHUBATh TEKYIIIEE€ COCTOSHUE OOBEKTa YIPABICHUS;

T') UCTIOJIK30BaTh OJIOKH TaHHBIX, COACPIKAIINX TEKCT, U300paKECHHsI, 3BYK.

43. I'unepTeKCToBbIN Tpad Mepexo10B MO3BOJSET. ..

a) MPEJICTaBISATh CTAThU U UX B3aUMOCBS3H;

0) CHMXaTh CTOMMOCTB COOpa, Mepelaun, XpaHeHUsI 1 00paOOTKH TaHHBIX;

B) o0ecIieynBaTh HEMIPOTHBOPESUYNBOCTH JIOKYMEHTOB;

T') IPEOCTABIATH YCIYTH IO UMUTAIIHOHHOMY MO/ICTUPOBAHHMIO.
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44. I'unepTeKcToBasi HaBUTalUs TO3BOJISIET. ..

a) MPOU3BOJILHO KOMIIOHOBATh HH()OPMALIMOHHBIE OJIOKH;

0) hopMupOBaTh CTATHH MO TPYMIIAM, UMEIOIIIM OJMHAKOBOE POJCTBO;

B) BBIOMpaTh mpuThI, popmatsl 1 GOpMBI IPEACTABICHUNA JOKYMEHTOB;

I') IPUMEHSTh BEKTOPHBIE N300pakeHNs U U300pakeHHs B opMe pacTpa.

45. IlporpaMMBbl HaBUTaTOPBI B CITyK0ax COEAMHEHUN OCYLIECTBIISIOT. . .

a) pelIeHne CTPYKTYPUPOBAHHBIX 33]a4, U1 KOTOPBIX pa3padoTaHbl
aJITOPUTMBIL;

0) kauecTBEHHOE OPOPMIICHHE JOKYMEHTOB TaOIUYHOU (HOPMBI

B) IPOBEACHNUE CTATUCTUYECKOTO aHAIM3a HKCIIEPUMEHTAIbHBIX TaHHBIX;

I') B3aUMOJICHCTBIE C WWW-Y3JIOM C LIEJIBIO MTOJIy4YEHHUs JOMOIHUTEIbHBIX
YCIIYT.

46. [Ins skcrutyataliii Www-y3J10B HCIIOJIB3YIOT. ..

a) METO/Ibl MaTEMAaTUYECKOTO MPOTrPAMMUPOBAHHS;

0) MOBOPOT U300paKEHUS HA TPEOYEMBbIH YTOI;

B) IPOTOKOJIBI ITepeaun runeprexcra http;

) npeoOpa3oBaHUE TEKCTa B TAOIHILY ¢ POpMATUPOBAHUEM MOCTIETHEN.

47. llpunoxenue Internet Explorer mo3Bossier. ..

a) co3aBaTh MHPOPMAIIMOHHBIE XPAaHUIIHILA;

0) npocmaTpuBaTh web-ctpanuiisl B IHTepHETE;

B) o0ecrneunBaTh HENPOTUBOPEUUBOCTh JOKYMEHTOB;

I') KAUECTBEHHO 0(OPMIISITh TaOIUYHBIE JaHHbIE.

48. MucTpyMeHTallbHas MaHespb npuioxenus Internet Explorer conepxur. ..

a) KHOIIKH yIpaBJIeHUS] HaBUTallieH;

0) A3BIK pa3MEeTKH runeprexcra html;

B) KaTaJoTy JIEKTPOHHBIX OMOIHOTEK;

I') IPOrpaMMHO-AMNIapaTHYO mIaTGopmy.

49. Ilpunoxenue Internet Explorer mo3BossieT aBTOMaTHYECKH MOJIyYaTh
JTaHHbIE

n3 MHTepHeTa ¢ moMomIbIO. ..

a) CIeIaJbHBIX KaHAJIOB;

0) TaOJIMYHBIX MPOLIECCOPOB;

B) MEXaHHM3Ma MOJIIUCKU;

') METOJIOB MAaTEMAaTUYECKOTO MPOTrPaMMHUPOBAHUS



