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1. Ilesn 1 3a1a4M OCBOEHHUSI JUCIHUTLINHBI

HCJ'IBIO OCBOCHU JUCHUITIITMHBI ((I[OKYMGHTB.HI/ISI B HaquOﬁ u
HpOHSBOI[CTBCHHOﬁ ACATCIIBHOCTHN) ABJISACTCA: q)OpMI/IpOBaHI/IG HpO(l)eCCI/IOHaJ'IBHBIX
3HAaHUN U YMeHHﬁ, B TOM 4YHCIIC 3H3,HPII>1, HGO6XOI[I/IMBIX AJIs1 IPpaBHUJIBHOT'O
COCTaBJICHUA U O(I)OpMJIeHI/ISI AOKYMCHTOB, BO3HHMKAIOIIUX IIPHU IMMPOBCACHUUN
HAYYHBbIX I/ICC.HC,Z[OBaHI/If/’I, IMPOCKTUPOBAHNHN TEXHHUYCCKUX CHUCTCEM M YIIPABJICHUU
IMPON3BOACTBCHHBLIMU ITPOLECCAMH IIPU CO3JaHNH I/IHHOBaHPIOHHOﬁ NpoOaAYKIIUH.

K ocHOBHBIM 3ajauyaM OCBOEHUS NUCLUMIUIUHBI «JlOKyMeHTaIsl B HAYYHOU U
POU3BOICTBEHHOU JEATEIbHOCTHY CIEAYET OTHECTH:

® U3y4YEHUE TEOPETUUYECKUX OCHOB JIOKYMEHTAllMOHHOTO oOOecrneyeHus
HAy4YHOM U MPOU3BOJICTBEHHOU AEATEIBLHOCTH MPEAIPUSITHS;

e (opMHUpPOBAHHE HABBIKOB MPABOBOM 3aIUTHI JTOKYMEHTHPOBAHHOW WH-
dopManK ¢ opraHu3alKel PalMOHAIBHOIO JABUXEHUS JTOKYMEHTOB Ha
IpeanpusTUL;

® OBJIQJICHHE METOJIaMHU KayeCTBEHHO U ObICTpO 0OpadaThiBaTh MHPOpMa-
IIUIO B LIEJISIX CBOEBPEMEHHOTO MMPUHATHS COOTBETCTBYIOIIMX YIIPABJIeHYE-
CKHUX PELICHUM;

e (opMHUpOBaHHE YMEHUU WM HABBIKOB Pa3pa0OTKH HOPMATHUBHO-TEXHHYE-
CKOM JTOKyMEHTallM{, pPeriiaMeHTUPYIOUIEH OpraHu3allMOHHO-YIpPaBIIeH-
YECKHE U MPOU3BOACTBEHHO-TEXHOJIOTMUECKUE MPOLECCHI.

2. Mecrto aucuuniannbl B cTpykrype OOII marucrparypsl

Hacrosmaa mucuuruinaa «/lokyMeHTalnus B Hay4YHOM M NMPOU3BOIACTBEHHOMU
NESATeIbHOCTH» OTHOCUTCA YUCIY JIUCHUIUIUH O0s3aTEIbHONW YacTH OCHOBHOMU
oOpazoBarenbHOI nporpamMmbl MarucTparypsl (b1.1.11).

«JlokyMeHTauusi B HAy4yHOM H  TPOU3ZBOIACTBEHHOW  JECSATEIBHOCTH»
B3aMMOCBSA3aHa JIOTUYECKM U COAEPKATEIbHO-METOAUYECKA CO CIEAYIOUIUMU
muctmmnaamu OOIT:

JlucuumimHa CBsi3aHa JIOTUYECKU M CTPYKTYPHO-METOJUYECKH CO CIEIYIO-
MMM TIpakTukamu u aucuumimaamu OOIT:
o IIpousBoncrBenHas npaktuka (TexHonoruueckas).
o IIpousBoacrBennas npaktuka (IIpenaunaomMHas npakTuka).
o HayuHo-TexHHYecKasi SKCIepTU3a U MaTEHTOBAHUE.

3. IlepeyeHb IJIAHUPYEMBIX Pe3yJbTATOB OO0yYeHHMsI MO0 JIUCHMILIMHE,
COOTHECEHHBIX C IVIAHUPYEMBIMH pe3yibTaTaAMHU OCBOCHHSI 00pa30BaTeIbLHOM
NMpPorpaMmbl

B pesynpraTe oOCBOEHMS JUCHUIUIUHBI «JlOKyMeHTalmusi B Hay4YHOU W
IPOU3BOJICTBEHHOM JEATEIBLHOCTH» y OOydaromuxcsa (pOpMUPYIOTCS CIEIyIOLne
KOMITIETEHIIUU U JIOJKHBI OBITh JOCTUTHYTHI CIIEAYIOIINE PE3yJIbTaThl 00yUEHHUS KaK
aTarn (opMHUPOBAHUS COOTBETCTBYIOIIUX KOMITETCHITUH:



YECKYI0 JIOKYMEHTALIUIO Ha HOBBIE
BUIBI TOHTPahUIECKOI
MPOJYKIUH U YIIAKOBKHU, OKa3bl-
BaTh TEXHUYECKYIO TIOMOIIIb U
OCYIIECTBIISATh aBTOPCKUN HAA30p
IIPU U3TOTOBJIEHUH, UCTIBITAHUSIX
U cJladye B DKCILTYyaTalUIO0 IPOEK-
TUPYEMBIX U3EIUI

Koo kom-| B pesynbrare ocBoeHus1 06pa3o-| Ilepeuenb miiaHnpyemMbIx pe3yJabTaToOB 00y-
nemeHyuu| BaTeJbLHOI MporpaMMbl 00y4aro- YeHMS MO THCHHUIIIHHE
HMiics 10JKeH 00J1a1aTh
OIIK-1 | OIIK-1. Cnoco6en ucnonb3oBath | MOIIK-1.1. AnanusupyeTt, 060011aeT u akrya-
COBPEMEHHBIC JOCTIDKEHHS HAYKH | JH3UPYET HAYYHO-TEXHUIECKYI0 HHPOPMALIUIO
Y MTHHOBAIIMOHHBIE Pa3paboTKi B | B MPO(ECCHOHAILHOW U CMEXHBIX 00J1aCTIX
HpaKTI/ILIeCKOI\/JI ACATCIIbHOCTH, HAay4YHOT'O 3HaHHA Ha TCOPCTUKO-MCTOAOJIOIU-
aHAIM3UPOBATh U CHCTEMATH3HPO- | YECKOM YPOBHE.
BaTh OTCUECTBEHHYIO H 3apyOexk-
HYIO0 HAY4YHO-TEXHUYECKYIO UH-
(dhopMarrio B 00J1aCTH CO3aHUS
noyiurpauyecKoi NpogyKIuuu u
YIIAKOBKH 11 TOBAPOB HAPO-
HOTO TTOTpeOICHUS
OIIK-6 | CnocoOen pa3pabatsiBath TexHU- | MOIIK-6.1. CobupaeT u cucreMaTu3npyer uH-

dbopMmaruto st 0OPMIICHHSI POSKTHON U
TEXHOJIOTUYECKOHN JOKYMEHTAIIUH Ha TPOIIECCHI
MIPOU3BOJICTBA HHHOBAIIMOHHOM Mosurpaduye-
CKOM TIPOAYKIIUH U YTIAKOBKH.

NOIIK-6.2. YuacTByeT B pa3paboTKe IPOEKT-
HOM, KOHCTPYKTOPCKON U TEXHOJOTUYECKON
JOKYMEHTAIUH Ha TPOTYKIIHIO U TPOIIECCHI
MIPOU3BOJICTBA MOJUTPAPUIECKON MTPOAYKIIUU
Y YIIAaKOBKH; aHAJH3UPYET U OI[CHUBAET Kaye-
CTBO 0(hOpMIICHHUST TEXHOJIOTHUECKON JOKYMEH-
TaIAN

[ ]

4. CTpyKTYypAa U coAepKaHue TUCHHUILINHBI

OO61mast TpyA10€MKOCTh JUCHUIUIMHBI COCTABISET 3 3a4€THbIE €IMHULIBI, T.€.
108 akamemuueckux 4yaca (M3 HUX 72 4acoB - CaMOCTOATENIbHAs paboTa).
JucuuninHa u3ydaercs B 4eTBEPTOM ceMecTpe Ha BTOPOM Kypce: JISKIHU
— 18 yacoB, mpakTudeckue 3aHATHS — 18 yacos.
dopma KOHTPOJIA — 3a4€T.
CtpykTypa U cojaepxaHue AMCHUIUIMHBI «JlOKyMeHTalus B HAay4dyHOU H
IPOU3BOJICTBEHHOM JAESITENIbHOCTU» MO CPOKaM W BHUAAM pPaOOThl OTpa)K€HbI B
[Ipunoxenun 1.

TemaTnuecKu# NJIaH JUCHUIIIHHBI




AyauTopHasi padoTa, 4achl t
g 2
N Bcero Jlabopa- Hpakru-te- 52 g
° HaunMeHoBaHnue Tem (pa3iesion) CKHe3aHsI-| S = ©
4yacoB | Jlekuuu | TOpPHBbIE = 4 ©
THSA, CEMHU- | & E
padoThI HaphI o g
1. | HokyMeHTHpOBaHUE YIIPABIEHYECKON
nestenbHOCTH. TpeboBaHus K 14 2 2 10
0(hOpMIICHHIO IOKYMEHTOB
2. | Cucrema opraHu3alOHHO-TIPABOBOM 23 4 4 15
JIOKYMEHTALHH.
3. | Cucrema Hay4HO-
HCCIIEI0BATEIBCKON 1 28 4 4 20
AHAJIMTHYECKON JOKYMEHTAIUU
4. | JloroBopHO-TIpaBOBasi JOKyMEHTAIIHSL.
JIOKYMEHTBI BHEIITHEAKOHOMHYECKOM 23 4 4 15
JeSITeTIEHOCTH
5. | TexHonoruu 1OKyMEHTaIlMOHHOTO 20 4 4 12
o0ecrieueHus YIpaBICHUsL.
Hroro: 108 | 18 18 72

Coaep:xanue pa3aesoB JUCUUIINHbBI

CoBpeMeHHBIN 3Tanm  OOIIECTBEHHOTO PAa3BUTHSA, XapaKTCPU3YIOIIHACS
yTIyOJIeHHEeM YKOHOMHYECKUX CBS3€H M POCTOM B3aMMO3aBUCUMOCTH TOCYIapCTB,
00BEKTHBHO OOYCIIOBIIMBAaET HEMPEPHIBHOE BO3pacTaHUE pONM HHPOPMAIMHA B
COIMAJIBHOM M TEXHUYECKOM IIpoIlecce, B PEIICHUH TJI00aIbHBIX MPOOJIeM.
JloCcTIKEeHHST HayYHO-TEXHUYECKOTO MPOTrpecca BO MHOTHUX OTPACIIX 00eCIIeUnTH
BO3MOYXHOCTh TPAKTUYCCKON peann3aiuu uaen GopmMupoBaHus HHOOPMAITHOHHOTO
00IIIeCTBA.

JlokyMeHTHpOBaHUE yIIPaBJIeHYeCKOH AesiTeIbHOCTH. TpedGoBanus K
0(pOpPMIICHUIO TOKYMEHTOB.

['ocynapcTBeHHasi cucreMa JOKYMEHTAI[MOHHOTO OOecredeHUs yIpaBieHUS
('CAOY) - cBom mpaBui, YCTAaHABIMBAIOIIME €IUHBIE TpeOOBaHUS K
JOKYMEHTHUPOBAHUIO YIPABICHUECKON AESATEILHOCTH U OpTaHU3aluu padoOThl C
JOKYMEHTaMU Ha TPEANPUSATUSIX PA3TUYHBIX OpPraHU3aIMOHHO-TIPABOBBIX (HOPM.
CoctaB ynpaBlICHYECKMX JIOKYMEHTOB. [loHSITHE CHCTEM JOKYMEHTAIUH.
OYHKIMOHAIIBHBIE W OTPACJIeBbIE CUCTEMBl JOKyMEHTalMHU. YHUUKAIUS WU
CTaHJapTU3ALUS YIIPABIIEHYECKUX JOKYMEHTOB. Pernamenranus
JIOKYMEHTUPOBAHUS YIIPABICHUYECKON JAEATEIbHOCTH. [10CTOSIHHBIE U IEpEMEHHBIE
PEKBU3UTHI M TpaBwia ux odopmieHus. braHku u QopMmarsl JTOKYMEHTOB.
dopmynsip — oOpazen; JOKyMEeHTa. YTJIOBOE€ W MPOJOJIbHOE PACIOJIOKEHUE
PEKBU3UTOB. YHUDUITUpOBaHHAs (opMa JOKYMEHTA.

CucreMa opraHM3allMOHHO-NIPABOBO JOKYMEHTALMH.



@YHKIIMM OPraHUu3alMOHHO-IIPABOBOM JOKyMeHTauuu. OCHOBHBIE BHUJABI M
TpeOOBaHUS K COCTAaBJIECHUI0O M  OQOPMIIEHHIO OPraHU3alMOHHO-TIPABOBBIX
JTOKyMeHTOB. CHcremMa OpraHuM3allMOHHO-TIPABOBBIX JTOKYMEHTOB. OCOOEHHOCTH U
XapaKTEepHbIE YEpPThl OPraHU3alMOHHO-IIPABOBBIX TOKYMEHTOB. (CoCTaBleHHE U
oopmiieHHE  OCHOBHBIX  OPraHW3alMOHHO-TIPABOBBIX  JOKYMEHTOB:  YCTaB,
JOJDKHOCTHASI MHCTPYKLHSA, IPABUIIA BHYTPEHHETO TPYAOBOIO PacCHoOpsAKa, IITaTHOE
pacnucaHue, IOJIOXKEHHE O CTPYKTypHOM NOApasleseHuu. PacrnopsiaurenbHas
JOKyMeHTauus. [IpUHIMIBI COCTABIIEHUS, CTAJWU IOATOTOBKH, BH3UPOBAaHUS U
NOJITUCAHMST  PACTIOPSIUTENbHBIX JTOKyMEeHTOB. (CocTaBieHue H oQopMIIeHHE
pPacloOpSAUTENBHBIX JTOKYMEHTOB: TIPUKa3bl, pAaCHOpSIKEHUS, IOCTAHOBIICHHUS,
YKa3aHHUs, PELIECHUS.

CucremMa HAYYHO-MCCJIE0BATEIBbCKOM U AHAJIUTHYCCKON JOKYMEHTALMH.

Hayunass cucrema JOKyMEHTallud - OJTO OIpeAeleHHas cucreMa
JOKYMEHTAIbHBIX UCTOYHUKOB HayIHOH HH(OpMAIINK (HAYIHBIX JOKYMEHTOB), UTO
CIY’)KUT JIJIsl ONMHCAHWSA HAYYHBIX 3HAHUHM, BKIIOYEHHBIX B HH(OPMAIMOHHBIC
KoMMyHuKaruu. Kiaccupukanus HaydHBIX JOKYMEHTOB IO XapaKTepUCTHUKaM
comepxkanus. Kiaccupukanus HayYHBIX JOKYMEHTOB 10 TPHU3HAKY (OPMBIL.
Tumonorudeckasi cxema HayYHOH JTOKyMEHTAIIHH.

Bungel  cnipaBOYHO-MH(POPMAIIMOHHONM W CIPAaBOYHO-aHATUTUYECKOU
JOKYMEHTAIMu 1 TpeboBaHus K ux odopmieHuo. CrpaBouyHO-HH(POPMAITIOHHBIE
JOKYMEHTBI: aKT, JOKJajaHas (ciy:keOHas) 3amucKa, CIpaBKa, MPOTOKOJ, CBOJIKA,
ciyxeoHoe mHucbMO. OCOOEHHOCTH OQOpPMIIEHUS, PA3HOBUIHOCTH W TMOPSIOK
COCTaBJIeHHUs aKTOB. [ 1OpsITOK cOCTaBICHNUS aKTOB CBEPKU PACYETOB MEXK Ty IeOUTOpa-
MH U KpenuTopamu. [IpaBuia mpoBefeHUs COBEIIAHWHN KOJUIETHATBHBIX OPraHoB,
cocTaBlIeHHE ¥ 0(pOpPMIIEHHE TIPOTOKOJIA.

JloroBopHo-nipaBoBasi JOKYMEHTALUs.
JI0KyMEHTBbI BHCHIHEIKOHOMUYECKOM AeATeILHOCTH

OcobOeHHOCTH cocTaBlieHuss W OQopMJIEHUST JOroBopoB. PaszHoBugHOCTH
noroBopoB. Cornamenue. KoJekTUBHBIN JOTOBOP, TPYI0BOM J0roBOp. JloroBop
IIOCTaBKH, AapEHIbl, OKa3aHusd YCIyr. PexkBU3UTBI [OOroBopa MW IIpaBWIA HX
pErucTpanuu.

JlokymeHTbl, o(OpMIISIFOIIIME BHEIIHETOProBble crenku. Crenuduxaiumy,
KOHOCaMEHTBI, KOHTPaKThl. KoMMepueckas nepenucka BO BHEITHEAKOHOMUYECKOM
nesitenbHOCTH. HasHauenune u odopMiieHME KOMMEPUYECKUX TMUCEM B 3apyOeKHOMN
ITPAKTHUKE.

TexH0/I0ruM JOKYMEHTALHOHHOI0 00eCIeYeHsl YIIPABJICHUS
Opranmzaius  goKymeHTooOopoTa. IloHsATHE  1OKyMeHTOOOOpOTa,  €ro
KOJIMYECTBEHHBIE M KAYECTBEHHbIE XApPaKTEPUCTHKU. TEeXHOJIOTMU 00pabOTKU
BXOJSIIMX,  BHYTPEHHUX M  HUCXONALIMX  JIOKyMEHTOB.  OnTumuszanus
NOoKyMeHTooOopoTa. Peructpanust nokymeHTOB. DOpMBI U TIpaBUjia PErvCTpaLH.
KoHTponps ncnonHeHuss 1okyMeHToB. DyHKIMH, 3aA4a4d U Leau KOHTpoisrsd. Cpoku
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HCIIOJIHCHUA JOKYMCHTOB. EI[I/IHBIe U ACTAJIIbHO PEIrIIaMCHTUPOBAHHLIC IIpaBHJIa
pa6OTBI C YIIPaBJIICHYCCKUMHU JOKYMCHTAMU B OPraHru3alnu.

CeMuHapbI
Ne Ne Temsr Tpyno-
n/m (pa3nmena) €MKOCTh
HaumenoBanue 1abopatopHbix paboT
AWCLH- (4ac.)
TUTUHBI
N3yueHne HOpMaTUBHO-IIPABOBOM pPerjIaMeHTaluu JOKYMEHTUPO-
BAaHUsI YIIPABJICHUCCKON IEATEIBHOCTH.
1. 1 CucreMa CTaHIAPTOB MO HHPOPMAIHH, ONOITHOTCUHOMY U M3/1a- 2
TeIbCKOMY JeiTy. OpraHu3alOHHO-PACTIOPSIUTEbHAS TIOKYMCH-
Tamus
) ) Opranusaityst paboThl ¢ OpPraHU3aUOHHO-TTPABOBBIMU JOKYMEH- 4
tamu. Cnennduka 1 0cOOCHHOCTH.
3 K] CocraB ¥ CTPYKTypa HayIHO-UCCIIEI0BATEIHCKON TOKYMEHTAIIUN 4
4 4 Crnennduka ohopmileHHsT TOTOBOPHOM, TNIAHOBO-OTYETHOH JTOKY- 4
MEHTAIUH.
5 5 CoBpeMeHHbIE TEXHOJOTUU PA0OTHI C JOKYMEHTAMHU. 4
Hroro: 18

5. O0pa3oBaTe/ibHbIE TEXHOJIOTHU

Meroanka TpENoJaBaHus TUCHUILINHBI «J[OKyMEHTamus B HAYYHOH W
IPOU3BOJICTBEHHOM JCSITCIIBHOCTIY» W peaTu3anus KOMIETEHTHOCTHOTO TTOIX0/1a B
U3JIOKCHHM W BOCTIPUATHH MaTepuaja TpeaycMaTpPUBaeT HCIOJIb30BAHUE
CIIEIYIONINX aKTUBHBIX U MHTEPAKTUBHBIX (DOPM MpOBEICHUS ay IUTOPHBIX 3aHATHN
B COYCTAHWU C BHEAYJAMTOPHOW pabOTO ¢ 1enbio (OPMUPOBAHHUS M Pa3BUTHS
po(eCcCHOHATBLHBIX HABBIKOB 00YUYaIOIIIUXCS:

— TOJTOTOBKA K BBHITIOJHEHUIO CEMUHAPCKUX 3aHATUH B 1a00OpaTOPHUSIX BY3a;
— OpraHm3aiys U MPOBEJCHUE TEKYIIEero KOHTPOJS 3HAHWHA 00yYaronuxcs B
dbopmMe 0TaHKOBOTO TECTUPOBAHMSI (KOHTPOJIBHBIE MEPOTIPUSATHSA);
— TMpeAcTaBleHHEe U OOCYXIEHHE pa3elioB HaydHOro o030pa Mo TeMam
MarucTepCKuX ITUCCEPTAIMOHHBIX padOT B BUC MPE3CHTAITHH;
— o0cyxaeHue u 3anura pedepaTos.
3aHATHA JEKIIMOHHOTO THIA cOCcTaBIsAIOT 50 % 0T 00beMa ay TUTOPHBIX 3aHATHH.

6. OneHo4HbIE CpPeACTBA NJIA TEKYLIEro KOHTPOJISA yCIIeBAEMOCTH,
NPOMeKYTOUYHOM aTTeCTAlMH 10 HTOraM OCBOEHUSI TUCHHUILJIMHBI H Y4eOHO-
MeTOAuYECKOoe o0ecneyeHue CaMOCTOATEIbHOM padoThl 00y4YarouXcst

B mnpouecce oOydeHHs] HUCHONB3YIOTCSA CIEAYIONIME OIEHOYHbIE (HOPMBI
CaMOCTOATENbHON paboThl 00ydYarolUXCs, OIIEHOYHBbIE CpEACTBa TEKYULIETO
KOHTPOJISI YCTIEBAEMOCTH M MIPOMEKYTOUHBIX aTTeCTAIUH:

— TOATOTOBKA K BBHIMIOJTHEHUIO CEMHHAPCKUX 3aHSITHN U 3alluTa 3amnucedl u
IPOTOKOJIOB X0/1a U PE3YJIbTATOB SKCIIEPUMEHTA;
6



— 3anMTa B BUJE MPe3eHTAluu MHANBUIYAJIBHOTO JOKIa1a 1o TemMe pedepara;
— Bompockl B (opmMe OJIAaHKOBOTO TECTUPOBAHUS ISl KOHTPOJISI OCBOEHUS
00yYaroIIMMUCS Pa3AesioB TUCHUTIINHBIL.
Bormpocsl TecTOBBIX 3alaHUi JUIsl MPOBEAEHUS TEKYLIEro KOHTPOJs U
npUMeEpHbIE TEMBI pedepaTa IPUBEACHBI B IPUIOKEHUU 3.
6.1. ®oHa OLEHOYHBIX CPEICTB ISl IPOBEACHHUS MPOMEKYTOYHOM aTTecCTAlMU
00y4aIuxcs Mo JTUCUUIINHE (MOTYJIIO)

6.1.1. IlepeyeHb KOMIETEHUMH C YKa3aHHMeM J3TanoB UX (GOPpMHPOBAHHMSA B
npoiuecce 0CBOCHNsI 00pa3oBaTeIbHOH IPOrPaMMBbI

B pe3ynbrare ocBOeHHUS TUCUUILIUHBI (MOAYs) (QOPMUPYIOTCS CIEAYIOIINE
KOMITIETEHIUU:

B pe3yabTate ocBoeHHs1 00pa30BaTeIbHOI MPOrPaMMBbI 00yYaroIMiics

Kox komnereHuuu
JOJI;KeH 00,1aaTh

OIIK-1 Crnioco0eH 1cnonb30BaTh COBPEMEHHBIE TOCTHKEHUS HAYKH U HHHOBAIH-
OHHBIE pa3pabOTKU B IPAKTUUECKON AESITEIbHOCTH, aHAJIM3UPOBATh U CHU-
CTEMaTU3UPOBATh OTEYECTBEHHYIO U 3apYOEC)KHYIO HAyUYHO-TEXHUUYECKYIO
nHpOpPMAIHIO B 00JIACTH CO3AaHUs TOIUTPAQUIECKON MPOTYKIIMA U yIa-

KOBKH JUUIsl TOBaPOB HAPOJHOTO MOTPeOJIeHUs

OIIK-6 Crnioco0eH pa3pabaTbIBaTh TEXHUYECKYIO JOKYMEHTALIMIO HA HOBBIE BUIbI
oJUrpaguIeCKOr IPOTYKIIMH U YITAKOBKH, OKa3bIBaTh TEXHUIECKYIO T10-
MOIIb ¥ OCYIIECTBIIATH aBTOPCKHUI HAA30D MPH W3TOTOBIICHUH, UCTIBITA-

HUSAX U CAAY€ B DKCIUTYaTalHIO POEKTUPYEMBIX U31EIUN

B nporiecce ocBoeHust 00pa3oBaTebHON TPOrPaMMbI JaHHBIC KOMIICTCHITHH,
B TOM YHCJIE WX OTJACIbHBIE KOMIIOHEHTHI, (POPMHUPYIOTCS IOATAITHO B XO€
OCBOCHHS OOYYAOIIMMUCS JUCHHUIUIMH (MOIYJICH) B COOTBETCTBHHM C y4E€OHBIM
MJIaHOM U KaJIeHIapHbIM IpadukoM yueOHOTo mpoliecca.

6.1.2. Onucanue nmoka3sareseid 1 KPpUTEPUEB OLCHMBAHUS KOMIICTECHIIMH,
(hopMHpyeMBbIX 10 HTOraM OCBOEHMS IV CHUILIUHBI (MOYJIs1), ONMUCAHUE IKAJ

OIlCHUBAaHUA
ITokazarenem OLICHUBAaHUA KOMH@TCHHI/Iﬁ Ha pas3IMdHbBIX JTallax #HX
(I)OpMI/IPOBaHI/IH SABIISACTCA JOCTHXKCHHUC O6y‘IaI-OH_II/IMI/IC$I IJIaHUPYEMBIX

pe3yJbTaTOB O0y4EeHUS M0 AUCIUILIMHE (MOJYJIIO).

OIIK-1. Crioco0GeH UCToap30BaTh COBPEMEHHBIEC TOCTHIKEHUS HAYKH W MHHOBAIIMOHHBIE pa3pa-
OOTKH B TIPAKTHUECKOH JIEATEITPHOCTH, aHATM3UPOBATH i CHCTEMATH3UPOBATh OTEYCCTBCHHYIO U
3apyO0e)KHYI0 HAyYHO-TEXHUYECKYI0 HH(OPMAIUIO B 00JIACTH CO3/IaHUsI MOTUTpaduuecKon mpo-
TOYKITUH U YTIAKOBKH JJIS TOBAPOB HAPOIHOTO TIOTPEOTICHUS

Moxaza- Kputepun onennBanus
TeJb
2 3 4 5
HOIIK-1.1. | O6yuatomumiics He | O0yuaromumiics ¢ Tpy- | OOyuarommics OO6yuaroruiics B
AHATU3HU- yMmeeT o0pabaThl- | JOM yMeeT o0pabatbl- | ymeeT oOpadaThl- COBEPIIICHCTBE
pyer, BaTh, aHAJIM3UPO- | BaTh, aHATM3HUPOBATH BaTh, aHAJIM3HUPO- yMeeT o0pabatbi-
BaTh HAYYHO- BaTh HAYYHO- BaTh,




o0o0maer
U aKTyaJlu-
3UpYeT
Hay4YHO-
TEXHUYE-
CKYIO HH-
dhopmanuro
B mipodec-
CHOHAJIb-
HOH H
CMEXHBIX
00acTax
HAy4YHOT'O
3HAHHUS Ha
TEOPETUKO-
METO/I0J10-
THYECKOM
YPOBHE.

TEXHUYECKYIO
HH(pOpMaLINIO

HAay4YHO-TCXHHUYC-
CKYI0 UH(POPMAITUIO

TCXHUYCCKYIO UH-
dhopmanmro

aHAIU3UPOBATH
HAay4YHO-TCXHU-
YeCcKyro HHPOp-
MaIuio

OIIK-6 — CniocobeH pa3zpabaTbIBaTh TEXHUUECKYIO JOKYMEHTAIMIO HA HOBBIE BU/IbI MOJIUIpa-
(1)I/I‘I€CKOI>'I MMPOAYKIIMU U YIIAKOBKH, OKAa3bIBATh TCXHUYCCKYIO ITOMOIIb U OCYHICCTBIIATEL aBTOP-
CKHH HaA30p IIPpU U3rOTOBJICHWH, UCIIBITAHUAX U CAAUC B OKCINTyaTalluIO IPOCKTUPYCEMBIX U3C-

h1070%1

TMoka3a- Kputepun ouennBanus

Tellb ) 3 4 5

HOIIK-6.1. | OGyuarommiics | OOyuaromuics OO0yuarommiics OO0yuarommiicst
CoOupaer u | HE yMEET CUCTE- | UMEET IpeACTaBIe- 3HAET OCHOBBI CH- | YMEET B ITOJIHOM
CHCTEMAaTH- | MAaTU3UPYET UH- | HHUSI O TOM KaK CUCTe- | CTeMaTU3allui UH- | 00beMe CHCTe-
3UpyeT MH- | GOpMalHuIo Uil | MAaTH3UPOBATH WH- bopmanmro st MaTH3aluX UH-
dbopmarmio | opopmiteHUsS dhopMmario IS odopmiIeHHS TIPO- | POpMAITHIO IS
TUTSt MIPOEKTHOH H oopMIIeHHS IPOCKT- | EKTHOM U TEXHO- oopmienus
oopmie- | TexHONOTHYE- HOM ¥ TEXHOJIOTHYE- | JIOTUYECKOU JTIOKY- | IPOEKTHOU U
HUS TIPO- CKOM JOKYMEH- | CKOHM TOKYMEHTAallMW | MEHTAIMH Ha MPO- | TEXHOJIOTHYE-
EKTHOH | TaIMX Ha Mpo- Ha MPOLIECCH POU3- | IECCH NPOM3BOIA- | CKOM TOKYMEH-
TEXHOJIOTH- | IIECCHI TPOM3- BOJICTBA CTBa TaIlMX Ha Mpo-
YEeCKOH J10- | BOJCTBA LIECCHI TIPOU3-
KyMeHTa- BOJICTBA
IIUU Ha
MIPOLIECCHI
TIPOU3BO/I-
CTBa UHHO-
BallMOHHOM
MOJIUTpa-
¢bugeckoit
POy KITUT
U yma-
KOBKH.




[[Tkanel OLEHUBAHUS PE3YIbTATOB IPOMEKYTOUHOM ATTECTALMU U UX OIKACA-
HHUE:
D®opMa NPOMEKYTOUYHOM aTTECTANMM: 3a49€T

[TpomesxyToUHas aTTecTanys 00yJaromuxcs B GopMe 3a4éTa MPOBOIUTCS 110
pe3yibTaTaM BBITIOJHEHUS BCEX BHUIOB Y4eOHOW pabOTHI, MPETyCMOTPEHHBIX
y4eOHBIM IIJIAHOM IO JaHHOW AWCIUIUIMHE (MOIYJII0), TIPU 3TOM YYUTBHIBAIOTCS
pe3yNbTaThl TEKYLIETO KOHTPOJIS YCIIEBaeMOCTH B TedeHue cemectpa. OleHka
CTETICHU JTOCTHKCHUS OOYYAIOIIMMHUCS TUIAHUPYEMBIX PE3yJbTaTOB OOYYCHHS I10
JTUCIUTUTMHE (MOYJIF0) TPOBOJIUTCS TIPEToJlaBaTelieM, BEAYIIUM 3aHSATHS TI0
JTUCITUTUTHHE (MOJIYITIO) METOJOM DKCIIEPTHOM OTleHKH. [10 uTOoramMm nmpomMeXyTOYHOU
aTTeCTalliy MO JAUCHUIUTHHE (MOJYJI0) BBICTABISETCS OIEHKA «3aUTEHO» WU «HE
3aYTEHO.

K mnpomexyTodHOoW aTTeCTallMM JIOMYCKAIOTCS TOJIBKO OOydaromuecs,
BBITIOJIHUBIIAE BCE BHIBI y4eOHOH pabOThI, TPEIYCMOTPEHHBIE padouei
IPOrPaMMOM IO JUCHMIUIMHE «J[OKyMEHTalus B HAyYHOH W MPOU3BOJCTBEHHOMN
NEeATeNbHOCTIY (TEeKYIIUA KOHTPOJIb U Ja00opaTopHbIe paboThI).

HIxana one-

MBS Onucanue
BrlnosiHeHb! Bce BUAbI y4eOHON pabOThl, MPEeayCMOTPEHHbIE Y4eOHBIM
w1aHoM. O0yJaromuics 1eMOHCTPUPYET COOTBETCTBUE 3HAHUM, yMEHUH,
HaBBIKOB MPUBEICHHBIM B TaOJIUIIaX MMOKa3aTee, onepupyer npuoope-
saureno | TCHHBIMU 3HAHHAMH, yMEHUSMH, HABBIKAMH, IPHMEHACT HX B CHTYaIHAX

MOBBIILIEHHOH cN0KHOCTH. [Ipu 3TOM MOTryT OBITH JOMYIIEHBl HE3HAYU-
TeJbHbIE OLUMOKU, HETOYHOCTH, 3aTPYJHEHUS MPU aHAIUTUYECKUX OIle-
panusax, NEPeHOCce 3HAHUM U YMEHNW Ha HOBBIE, HECTAHJAPTHBIE CHUTYa-
LAH.

He Brimonnen oauH uim 6osee BUIOB yueOHOUM pabOThI, MPeyCMOTPEH-
HBIX Y4eOHBIM M1aHOM. O0y4JaronIuiics JeMOHCTPUPYET HEIIOIHOE COOT-
BETCTBUE 3HAHUI, yMEHU, HABBIKOB MIPUBEJCHHBIM B TaOIUIaX MOKa3a-
HE 3a4YTeHO | TeJei, JOMyCKatTCsl 3HAaYUTENIbHbIE OLIMOKH, MPOSBISETCS OTCYTCTBUE
3HaHMM, YMEHUMN, HaBBIKOB MO psALy MoKa3aresiei, o0ydaromuics UCIbl-
THIBAET 3HAYUTENIbHBIC 3aTPYAHEHHS] MpPHU ONEPUPOBAHUM 3HAHUAMH U
YMEHUSMU IPU UX MEPEHOCE HA HOBbIE CUTYalUU.

@DoHAbI OLCHOYHBIX CPEICTB IPeACTABJECHbI B NpUJIOKeHUH 1 Kk padouei
nporpamme.



6.1.3. YueOHO-MeTOAMYECKOE 0O0ecTIeYeHNEe CAMOCTOATEIbHON padoThl
o0yuarumuxcs Mo AUCHUIINHE (MOAYJI10) «JloOKyMeHTalus B HAy4YHOU U
POU3BOICTBEHHOM NIEATETLHOCTI

No Ne temsr (pas- Meroanueckue ykazaHus
n/m nerna) TUCIU- 0 BBIMIOJTHEHUIO CAMOCTOSITEILHON paboThI
TUTUHBI
1. Bce Tembl N3yuuth pa3aenst u naparpadsl OCHOBHOM JTUTEPATYPhI, YKa3aHHBIC ITPe-

nonasareneM. CocTaBUTh KOHCIIEKT. [Ipy moyuyeHUN MHANBHU Y JIbHBIX
3a/IaHMI UCIIOJIB30BATh CIIMCOK JOMOJHUTEIBHOM JINTepaTypshl. /{1 KoH-
TPOJIsl KAaUeCTBAa YCBOEHUSI MaTepuaa Mo OTJEIbHBIM pa3jieiaM JUCIH-
IUIMHBI TIOJIE3HO HCIOJIb30BaTh TECTOBBIE MaTepuaibl MHTepHET-3K3a-
MeHa B cdepe Beiciiero nmpodeccrnonabaoro oopazopanus (PEIIO)

[IpuBoAMTCS XapaKTepUCTUKA BCEX BUJIOB U (DOPM CaMOCTOSATEIHHON paboTHI,
BKJIIOYAsi ~ TEKYUIyl0 U  TBOPYECKYIO/MCCIIEIOBATENbCKYIO  JIE€ATEIbHOCTh
MaruCTpPaHTOB.

Texkymas u onepexawmass CPC, nHanparieHHas Ha yriIyOJleHUe U
3aKpeIUICHUE 3HaHUM, a TAaKKE€ pa3BUTHE NMPAKTUUYECKUX YMEHUM, 3aKJIIOYAETCSA B
CIEAYIOIEM:

— paboTa MAarucTpaHTOB C TEOPETHMUYECKHMM MaTEpHUalioM, TMOUCK U aHaIHu3
JUTEPATyphbl U JIEKTPOHHBIX UCTOYHUKOB MH(POpPMALMU O 33JaHHOM IpolbiieMe U
BBIOpAHHOM TeMe MarucTepCcKon JUccepTaluu;

— TMOATOTOBKA K CAMOCTOSATEIbHBIM padoTaM;

— M3y4YEHHUE TeM, BBIHECEHHBIX Ha CAMOCTOSITENIbHYIO TPOPAOOTKY;

— U3Yy4YEHHUE TEOPETUYECKOr0 MaTEpPUaNIa K IPAKTUYECKUM 3aHATHUIM;

— NOJArOTOBKA K 3a4ETy.

Tembl, BBIHOCHMbIE HA CAMOCTOSITEJIbHYIO IPOPAdOTKY:

. Kunetuka poroxumuueckux peakiuii.

. TepMoaMHaMBKa XUMHUYECKUX TTPEBPALLICHUN.

. @oTOnONMMMEPHI B 3aIIUIIEHHBIX TEXHOJIOTHIX.

. Peakuuu nonumepusanu 1 UX NPUMEHEHNUE HA MIPAKTUKE.
. @oTononMMepPU3yeMbIe KPACKHU, JAKH U KJIEH.

. KuHeTnka nmponeccoB TpaBieHHs IEYATHBIX IJIACTHH.

. CmaunBanue u aaresus. MIx posp B nonurpaduu.

NN W -

TBopueckass npo0JieMHO-OPHEHTHPOBAHHASI CaMOCTOsITeIbHAsA padora
(TCP) mnanpaBneHa Ha pa3BUTUE HWHTEJUIEKTYyaJIbHBIX YMEHHM, KOMIUIEKCa
YHUBEpCAIbHBIX  (OOUIEKYIBTYPHBIX) U  MNPOPECCHOHAIBHBIX KOMIIETEHLIUMH,
NOBBIIIEHHE TBOPYECKOrO TOTEHLMANa MAarucTpaHTOB, MW 3aKIIOYaercs B
CIIETYIOIIIEM:

— TOUCK, aHaju3, CTPYKTYpUpPOBAaHUE U Npe3eHTalus WHPOpMALUH, aHAIU3
HAYYHBIX TyOJUKaLUA MO ONpeIeIEHHON TeMe UCCIIeI0BaHU;

— aHaNu3 CTAaTUCTHMYECKUX M (AaKTHUYECKUX MaTepuajoB IO 3aJaHHOU TeMe,

10



IMPOBCACHUEC PACUCTOB, COCTABJIICHUC CXEM U MOI[GJIeﬁ Ha OCHOBC CTATHUCTHYCCKHX
MaTCpualioB,

— HCCIICOOBATCIIbCKas pa60Ta N ydaCTHC B HaYYHBIX CTYACHUYCCKUX

KOH(EpEeHIUAX, CEMUHApaXxX U OJIUMITHA/IAX.

TBopueckasi npo0J1eMHO-OPUEHTHPOBAHHASI CAMOCTOSITE/IbHASL padoTa:
e JIOKJIa/l HA HAYYHOU CTYJ€HYECKOU KOH(EPEHIINH;
e nyOJuKaIus HAy4YHOU CTaThu (IMMOJArOTOBKA K MMyOJIUKAIUN);

7. YueOHO-MeTOAUYeCKOe U HHPOpMAIIMOHHOE o0ecneyeHre TUCIUIIUHBI

7.1. OcHOBHAas JUTEpaTypa

l.

Hoponuna, JI. A. Opranu3zanusi M TEXHOJOTUS  JIOKYMEHTallMOHHOTO
obecrieueHus ypaBieHUs | yueOHUK U MPaKTUKyM Jisi By30B / JI. A. JlopoHuHa,
B. C. UputukoBa. — MockBa : HMznarensctBo IOpaiit, 2023. — 233 c. —
(Beicmee oopazoBanue). — ISBN 978-5-534-04568-0. — TeKcT : 3JIeKTPOHHBIN
/! O6pa3zoBarenbHas miatdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/511352

Kysneyos, H. H. JIokyMEeHTallMOHHOE oOecrieueHue YIIpaBJICHUS.
JIOKyME@HTOOOOpOT U JEIOMPOU3BOACTBO : YUSOHUK U MPAKTUKYM JIJisi BY30B /
U. H. Ky3nenoB. — 3-e u3a., mepepab. u jgom. — Mocksa : M3narenbcTBo
Opaiit, 2022. — 461 c. — (Boiciiee oOpazoBanue). — ISBN 978-5-534-04275-
7. — Texcr : anextponHbiit // OOpa3zoBaTenbHas mwiatdopma Opait [caiiT]. —
URL: https://urait.ru/bcode/510567

Hluxanosa, E.I. 1lpaBOBOE€ pETYJIHPOBAHUE HWHKEHEPHOM NEATEINBHOCTH :

yuebHoe mnocobue mns By3zoB/ E.T'. [lluxanoBa. — Mocksa : M3narenbcTBo
Opaiit, 2022. — 148 c. — (Briciiee oOpazoBanue). — ISBN 978-5-534-13811-
5. — Texer : anextponHbiit // OOpazoBaTtenbHas mwiathopma Opait [cailT]. —

URL: https://urait.ru/bcode/496632
Toposas, B. . Hay4yHo-uccienoBatenbckas pabora : ydeOHOe mocoOue st
By30B / B. U. 'opoBasi. — Mocksa : U3narensctBo FOpaiit, 2022. — 103 c. —
(Beiciee oopazoBanue). — ISBN 978-5-534-14688-2. — TeKcT : 3JIeKTPOHHBIN
/! O6pa3zoBarenbHas miatdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/519806

7.2. lonoJHUTEILHAS JIUTEPATypa

l.

JlokyMeHTOBeIeHHE : y4eOHUK U MPaKTUKyM 15 By30B / JI. A. JlopoHuHa [u ap. ]
; mox penakiueit JI. A. loponuHoit. — 3-e u3n., nepepad. u gon. — Mockaa :
N3parensctBo FOpaiit, 2023. — 336 ¢. — (Bricmiee o6pazoBanue). — ISBN
978-5-534-15753-6. — Texkct : anexktpoHHbIid // OOpa3oBaTenbHas miargopma
FOpaiit [caitT]. — URL: https://urait.ru/bcode/511341

2. Kaszaxesuuy, T. A. JlokymeHntoBeneHnue. JJOKyMEHTAlIMOHHBIN CEPBUC : YUYEOHHUK

u npaktukym uist By3oB / T. A. KazakeBuu, A. W. Tkanuu. — 2-e u3a., ucnp. u
non. — MockBa : WsmarensctBo [Opaiit, 2022. — 177 c.— (Bricuiee
obpazoBanue). — ISBN 978-5-534-06273-1. — TekcT : 5JeKTpPOHHBIA //
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OGpazoBatenbHas matdopma Opaiit [caliT]. —
URL: https://urait.ru/bcode/491585

Uypunos, A. 10. HOpuauyeckoe nenonpou3BOJICTBO : yuyeOHOE Mocodue s
By30B / A. 0. UypunoB. — 3-e u3z., ucnp. u non. — Mocksa : 3gaTenbcTBo
Opaiit, 2023. — 285 c. — (Briciiee oopazoBanue). — [SBN 978-5-534-15540-
2. — Tekct : anexkTponHslid // ObpazoBarenbHas miargopma FOpaitt [caliT]. —
URL: https://urait.ru/bcode/518399

7.3. IlIporpamMHoe o0ecriedyeHne — HE MPEAYCMOTPEHO

HNHTepHET-pecypchl  BKIIOYAIOT  YYCOHO-METOJAMYECKHE MaTepuajabl B
AJIEKTPOHHOM BHJE, MpEJCTaBICHHbIC Ha caifte http://mospolytech.ru B pasmene

DneKkTpoHHas oubnunoreka http.//elib.mgup.ru.

1) EnuHbBIN OpTaa MHTEPHET-TECTUPOBAHUS B chepe 0Opa30BaHUS:
WWW.I-exam.ru

2) Enunplii  mopTayi  MHTEPHET-OMUMIMAA B  cdepe mnpodeccuoHaIbLHOTO

oOpazoBanus: http.//www.i-olymp.ru/

7.4. llepeueHb pecypcoB HH(OPMALMOHHO-TEJEKOMMYHUKAINMOHHON CeTH
«AHTepHET», HEOOXOAUMBIX JJISl OCBOCHHUS TUCHUTLINHBI

1. ITopran nonurpaduueckoit uuayctpuu https://pechatnick.com/

2. ba3a nanHbIX Hay4yHOM nepuoauku https://www.sciencedirect.com/

3. Poccuiickas HarmonanpHas Oubnuoteka http://www.nlr.ru

4. 9bC «YHuBepcurerckas oubauorexa onnainy» https://biblioclub.ru/index.php

5. Hayunas snexktponnas 6ubnuoreka http://www.elibrary.ru

6. Poccuiickast rocygapcTBeHHas oubnuoreka http:// www.rsl.ru

8. MarepuajbHO-TeXHUYECKOE 0O0ecnevyeHne Q1 CIUITHHbI

1. Aynuropus 1Sl TpyIIIOBBIX M MHAWBUAYAJIbHBIX KOHCYJIbTALIHM.

2. Aynutopus I IPOBENCHUS MTPAKTUUYECKUX U CEMUHAPCKUX 3aHATHI, TEKYLIETO
KOHTPOJISI U IPOMEKYTOYHOM aTTECTALINH.

3. AkToBBI} 3a11. Ayautopus s aun ¢ OB3.

4. KoMnbIOTEpHBIN Ki1acc, ayAUTOPUS AJI1 CaMOCTOSITENbHOU paboTel. bubnuoreka,
YUTAJIBHBIN 3aI.

9. Meroanyeckue PpPeKOMEHAAUMH IS  CAMOCTOSAITEIbHON  padoThI
o0yyarwmmuxcs

B ocHoBe camocTosiTenbHON pPabOThl OOydYarOMIMXCA JIeXkKaT: COAep)KaHue
paboueii ydeOHON mporpaMmbl, BONPOCHI JJIi MOATOTOBKH K MPAKTUYECKUM
paboTaM, a TaKXe CaMOCTOSITeNbHOE M3yueHue MHTepHeT-pecypcoB Mo 00IUM
BOIIPOCAM COBPEMEHHBIX TEHIEHIUH Pa3BUTHS (POTOXMMHUYECKUX TEXHOJIOTUH MPHU
pa3paboTKe MHHOBAIIMOHHBIX MaTEPUAIIOB.
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PexoMeHayeTCs MOBTOPUTH COJIEPKAHUE TEMBbI IO €€ KOHCIIEKTY; HU3y4YUTh
paszensl U naparpadbl OCHOBHOM M JIOMOJHUTEIBHOM JUTEpaTyphl, yKa3aHHbIE
IIperojaBaTeiieM Ha MPAKTUYECKUX 3aHATUAX. | OTOBUTBCS K IIPAKTUYECKUM
3aHATUAM U BBINIOJHEHUIO UHIAVMBUAYAIbHBIX 3aJaHUN 10 pa3jesiaM AUCLUIUIMHBI,
UCIIOJIb3Ysl KOHCIIEKT JIEKIUMU, JUTEPAaTypHbIE UCTOYHUKU, B TOM YHUCJIE PECYPCHI
HNurepnera.

10. MeTtoaundeckue PEKOMEHIAIUMA IJIA IPpermoaaBaTeIst

Pexomenmyercs MHMpPOKOE WCIOIb30BAaHUE AKTUBHBIX W HWHTEPAKTUBHBIX
METOJIOB 00yYeHUs, (OHJIOB OICHOYHBIX CPEJICTB, BKIIOYAIONIUX KOHTPOJIbHBIC
3aJIaHus, TTO3BOJISIONINE OIEHUTh 3HAHHWS, YMECHHS M YPOBEHb NMPUOOPETEHHBIX
KOMITeTeHIINH. Ha mpakTHYecKuX 3aHATUSAX PEKOMEHIOBAHO NMPUMEHECHHE 3apaHee
pa3paboTaHHBIX OJIAHKOB-OTYETOB MO padoTe.

[IporpamMmma cocTaBiieHa B COOTBETCTBUU C DenepanbHbIM TOCYIapCTBEHHBIM
oOpa3oBaTeNbHbIM  CTaHAAPTOM BBICHIETO O0Opa3oBaHUS MO  HAIPABJICHUIO
noArotoBku  maructpoB  29.04.03 TexHosiorusi moaurpapuyeckoro u
YIIAKOBOYHOTI'0 IIPOM3BOICTBA

IIporpammy cocraBui:

JIOIICHT, K.3.H., JIOI[CHT /O.B. KyGnamBunu /

Iporpamma na 2022 r. npuemMa YyTBep:KIeHAa Ha 3acelaHuu KadeIpsl
“MHHOBallMOHHBIE MATEPHANIBl NPUHTMEAUAUHIYCTpUN «22» wutoHs 2022 r.,
npoTokoJ Ne 9.

3aBeayromuii kapeapoii UMII
(pyxoBoaurens OOIT)
npodeccop, 1.T.H. /A.I1. Konnpatos/
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CTpyKkTypa u coaepkaHue TUCUUILIMHBI

«JloKyMeHTalMsl B HAYYHOU U NPOM3BOACTBEHHOMN AeATEIbHOCTID)
10 HAITPABJICHUIO TOATOTOBKH

29.04.03 «TexHosorusi moJurpagpuueckoro ¥ ynakoBO4YHOro mNpou3BoJACTBa» (MarucTp)

Buabi yueOHoii padorsl, Dopm
| = g BKIIIOYAsi CAMOCTOSITEILHY IO Buasl camocTosiTeJIbHOM PadoTHI bl AT-
S| 3§ pabory obyyarouruxces, 00yyarImmuxcs TecTa-
n/n Paszpnen S| 53 4o
. : PY10€MKOCThH B Yacax U
o | =g
JI Ié/ Jlab | CPC| KCP| K.P. | K.II. | PTP | Pegepar | K/p | O | 3
JlokyMeHTHpOBaHUe yIIpaBJIeHYeCKoil nes- | 4
1.1 | TerbHOCcTH. TpeGoBanus k 0popMIEeHUIO 2 8 + +
AOKYMEHTOB
Ilpakxmuueckoe 3ansamue 4
N3yueHne HOpMaTUBHO-IIPABOBOM pEryIaMeH-
TalUH IOKyMEHTHUPOBAaHMsI YIIPABICHYECKON
| |AeATenbHOCTH. 5 5
’ Cucrema cTaHmapToB 1o nHpopmanuu, 6uo-
JMOTEYHOMY U U3JaTesbckoMy aeny. Opra-
HU3ALMOHHO-PACTIOPSIAUTENbHAS TOKYMEHTa-
st
1.3 Cucrema opraHu3alMOHHO-TIPABOBOI J10- 4 4 10 +
KYMEeHTaluu
IIpakxmuueckoe 3ansamue
14 Opranuzanus padoThl C OpraHU3alUOHHO- 4 4 5
’ MIpaBOBBIMU JOKyMeHTamu. Criennduka u
0COOEHHOCTH.
15 Cucrema Hayqrulo-uccﬂezlosaTenbckoﬁ " 4 4 10 + +
AHAJINTHYECKOH JOKYMEHTAINHU
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Ilpaxmuueckoe 3ansamue
CocTaB ¥ CTPYKTYpa Hay4HO-UCCIIC0BATEILCKON

1.6 | moxymenTaiuu 4 10
JloroBopHO-nIpaBoOBasi JOKYMEHTAIUS.
1.7 | JlokyMeHTbI BHEIIHEIKOHOMHYECKOI 4 10
AeATeJIbHOCTH
IIpakxmuueckoe 3ansamue
1.8 | Cnenuduka ohopmieHus: T0roBOPHOM, IIIAHOBO- 4 5
OTYCTHOM JOKYMCHTAIINKN
1.9 TexHo0rMU JOKYMEHTALIMOHHOIO 0Oecrie- 4 3
YeHHsl YIPaBJIeHUs!
IIpakmuueckoe 3ansamue
CoBpeMeHHbIE TEXHOJIOTUU PAOOTHI C IOKY- 4 4
MEHTaMH.
Dopma ammecmayuu 3
60 6mopom cemecmpe
Bcero yacos 1o gucuumnInHe 18 | 18 72
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ITpunoxenue 1
K paboueil mporpamme

MMHHUCTEPCTBO HAYKH U BBICIIETO OBPA30BAHIS POCCHUIMCKOM OEJIEPALIN
OENEPAJIBHOE 'OCY JAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJIBHOE YUPEXKJIEHUE BBICIIEI'O OBPA3OBAHVA

«MOCKOBCKHWI NOJUTEXHUYECKNU YHUBEPCUTET»
(MOCKOBCKHWH IOJIUTEX)

Hanpanenne noaroToBku:
29.04.03 TEXHOJIOT'UA ITOJIUT PAONYECKOI'O U YITAKOBOYHOI'O ITPON3BOJICTBA

OII (npoduis): «Ilonurpaguueckue TEXHOIOTMH IPOU3BOACTBA BBICOKOTEXHOJIOTMYHOM TPO-
TYKITAW

®opma 00ydeHHUsI: OYHO-3a0YHOE

Kadenpa: MnHOBanmoHHbIE MaTEPHUAIIBI IPUHTMEANANHIYCTPUU

OOH/I OHEHOYHBIX CPEJACTB

MO JUCLHUILJIUHE

JloKyMeHTanus1 B HAY4YHO! U NPOU3BOACTBEHHOM JeATeIbHOCTH

Cocrag: 1. [Tactiopt poHIa OLIECHOYHBIX CPEACTB
2. OnucaHue OLEHOYHBIX CPEJICTB:
3. Bonpochbl KOHTPOJIBHBIX PabOT IS MPOBEIEHUS TEKYILIETO KOHTPOJIS
4. IIpumepbl TECTOBBIX 3aJaHUM KOHTPOJIBHBIX padboOT
5. [Ipumep Ounera Ha 3a4ET

CocTaBuTeIb:

JIOIICHT, K.3.H., AoueHT KyOnamsumm O.B.

Mockaa, 2022 1.
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Tabmuua 1

MOKA3ATEJb YPOBHAI CPOPMUPOBAHHOCTH KOMIETEHIUIA

JOKYMEHTAIUA B HAYYHOU 1 TPOU3BOJACTBEHHOU AEATEJIBHOCTH

PI'OC BO 29.04.03 «TexHosnorus nourpagpuueckoro ¥ ynakoBo4Horo npom3Bo/iCTBay

B mporiecce ocBOeHUs JAHHOHN TUCIUTUIHHBI 00YUYaIONTUICS GOPMUPYET B TIEMOHCTPUPYET CIASAYIONTNEC KOMIETEHIINHU:

KoMmeTeHumn Kon v unaukarop nocrukenusi kom- | Texnosiorus ¢pop-| dopma oue- CrTenenn ypoBHeii 0CBoeHHs
HeTeHIHH MHMPOBAaHHMS KOM-|HOYHOIO Cpel- .
Kon DopMyTHPOBKA Kon DopMyTHPOBKA neTeHIuii CTBA KOMIeTCHIMH
OIIK-1 | CnocobGen ucnions- | UOIIK-1.1. | UOIIK-1.1. Aranu- | nexouw, 113, ba3oBblil ypoBeHb:

30BaTh COBPEMEH- 3upyer, 00o0maeT u | nmpaktuieckue 3a- | K/P, o0pabaThIBacT, aHAIM3UPYET U
HbIE JOCTHUKECHUS aKTyaJIu3UpyeT HATus, camocrost- | T, MIPENICTABIISET PE3yIbTaThl UCCIIEI0
HayKy 1 MHHOBAllU- Hay4HO-TEXHHYE- TenbHast paboTa P, BaHUU B BUJIE OTYETOB WJIM HAYUHBI)
OHHBIC Pa3pabOTKH CKYI0 UH(POPMAITUIO 3 My OJTMKAIU .

B IIPAKTUYECKOMN
NesITeIbHOCTH, aHa-
JTU3UPOBATH U CHU-
CTEeMaTU3UPOBAThH
OTEYECTBEHHYIO U
3apyOeKHYIO
HAy4YHO-TEXHHYE-
CKYI0 UH(POPMAITUIO
B 00J1aCTH cO3/a-
HUA nonaurpaduye-
CKOH ITPOYKIIMH U
YIIaKOBKH ISl TO-
BapOB HAPOJIHOTO
OTpeOJICHUS

B npodeccroHalTb-
HOM M CMEXKHEIX 00-
JACTSIX HAYYHOTO
3HAHUS Ha TeOpe-
TUKO-METO0JIOrHYe-
CKOM YPOBHE.

IIoBBIICHHBIH YPOBEHD:
oOpa0aTbIBaeT, aHAIU3UPYET U
IIPEJCTABISAET PE3YIIbTATHI UCCIIE-
JIOBaHWUM B BUJIE OTYETOB WM
HAYYHBIX MyOJIMKaUi Ha BBICO-
KOM Hay4YHO-METOJINYECKOM
YpOBHE.




OIIK-6

CnocobeH paszpada-
ThIBaTh TEXHHUYE-
CKYIO JJOKYMEHTa-
LIMIO HA HOBbIE
BUJIBI TIONHTpadu-
YECKOU IIPOTyKIIHH
U YIIaKOBKH, OKa3bl-
BaTh TEXHUYECKYIO
MTOMOIIb U OCY-
LIECTBJIATH aBTOP-
CKMI HAa30p IpHU
M3TOTOBJIEHUH, UC-
MBITAHUAX U cllaue
B IKCILTyaTalHIo
MIPOEKTUPYEMBIX
n3aenni

NOIIK-6.1.

NOIIK-6.1. Cobu-
paeT u cucTeMaTH3u-
pyeTt nHhOpMaIHIO
TSt 0(OPMIICHHSI
IIPOEKTHOM U TEXHO-
JIOTUYECKOM JOKY-
MEHTAIH Ha MIPOo-
LIECChI TPOU3BOJCTBA
WHHOBAIIMOHHO MO-
murpaduueckoit mpo-
TYKIAW U yTIaKOBKH.
NOIIK-6.2. YuacT-
BYET B pa3paboTke
MPOEKTHOM, KOH-
CTPYKTOPCKOM U TE€X-
HOJIOTHYECKOM JT0KY-
MEHTAIH Ha IIPO-
JTYKIUIO U IPOLIECCHI
MIPOM3BOJICTBA MOJIH-
rpaduyeckoit mpo-
IYKIIMW U yTIaKOBKH;
aHAJIM3UPYET U OLe-
HUBaEeT Ka4yeCTBO

o OpMIICHHUS TEXHO-
JIOTUYECKOM JOKY-
MEHTaluu

JICKIIMH,
MIPAKTUICCKHE 3a-
HATHUA, CAMOCTOS-
TenbHas pabora

ba3oBblil ypoBeHb:
Pa3pabatbiBaet, UCTIONB3YET, CUCTE
MAaTH3UPYET U aHATU3UPYET METOIU
YECKYI0, HAyYHO-TEXHUYECKYIO U
TE€XHOJIOTMYECKYIO JINTEPATypy, AJIs
MPUHSTHS PEIICHUH B HAYYHBIX HC-
CJIEOBAaHUIX U B TPAKTHUYECKOM
TEXHUYECKOH AESATEIBHOCTH
IoBBIICHHBIH YPOBEHD:
PazpabarbiBaer, uCIONB3yET, CH-
CTEMAaTU3HUPYET U aHATU3UPYET
METOANYECKYI0, HAyYHO-TEXHUYE-
CKYIO M TEXHOJIOTMYECKYIO JINTE-
paTtypy, i IPUHATUS PELICHUH B
Hay4HBIX MCCIICIOBAHUSX U B
MIPAKTUYECKOW TEXHUYECKOH Aes-
TEJIbHOCTH Ha BBICOKOM HAay4YHO-
METOAUYECKOM YPOBHE.
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l'[epeqem, OLHCHOYHBIX CPEACTB 110 JUCHUIIJIMHE

ITpunoxenue 2
K paboucii mporpamMme

«JloKymMeHTalus B HAy4HOU U MPOU3BOACTBEHHOM ESATEIbHOCTI

Hanmenosa-
Ne  lipe omenou- | KpaTkas XapakTepHCTHKa OLEHOYHOTO CPE- TIpezcrapienue oueHod-
oC HOTO CTBa Horo cpenctea B POC
CpencTBo TPOBEpPKHM YMEHMM oOydJarorie- bnanku otueros
[IpakTuueckue | rocst CaMOCTOSITENILHO BBINIOJIHATH TEOPETH- C pe3yJibTaTaMu BbINOJ-
1 3aHATUS YEeCKUE M SKCIEPUMEHTAIbHbIE UCCIIEI0BaA- HEHUS NPaKTUYECKUX
(I13) HUSL U OLICHKU YPOBHSI OCBOEHHs 0Oydaro- paboT ¢ UHIMBUYAJTb-
IIMMCS TIPAKTUIECKUX HAaBBIKOB HBIM 3a/laHuEM
KoHTponsHas CpencTBo NpoBEpKU 3HAHUN M yMEHUH Npu-
) paboTa MEHSTh TOJYYCHHbIC 3HAHUS Juid pemneHus | KoMIUIEKTEI BapHaHTOB
(K/P) 3aJ1a4 OIpeIeICHHOrO TUIIA 110 TEME UJIN pas3- KOHTPOJIbHBIX 3a/1aHui
aeny
Cucrema CTaHIapTU3UPOBAHHBIX 3a/laHUM,
3 Tect MO3BONAIOMAA  ABTOMATU3MPOBATE  MPOLE- | gy w0y noorones oot
(T) Iypy U3MEpEHHs YPOBHS 3HAHUW U yMEHUH
o0y4Jaromerocs.
[TponykT camocTosiTenbHOM paboThl 00yYaro-
Ierocsi, MPEACTaBIAIOIUN CcO00M KpaTkoe
U3JI0’)KEHUE B MMCbMEHHOM BU/JIE TTOJTyUEHHBIX
pE3yJIbTaTOB TEOPETUYECKOTO aHaIM3a OIpe-
4 Pedepar . . 6110~ i T o
(P) ZIENICHHOH Hay1HOH (yueOHo- uccnenoBareiab eMbl pedepaToB
CKOI) TeMBI, I'ie aBTOpP PaCKPBIBAET CYTh HUC-
cietyeMoi mpo0eMbl, IPUBOAUT Pa3IuUHbIE
TOYKA 3pEHHs, a TakkKe COOCTBEHHEIE
B3IJIS1/1bI Ha HEE.
«HcToprnueckne acreKTsl
OneHo4HOE CPEICTBO, IMO3BOJISIONIEE KOM- | (OpMHUPOBaHUS HAyYHBIX
IUIEKCHO TPOBEPUTh 3HAHMS, YMEHUS U | Teopuil B 00pa3oBaHUMY.
5 [Ipe3zeHTanusi | HaBBIKK MO JAEMOHCTPAIMU M 3amuTe 00CyX- | OXuJaeMblil pe3yJbTar:
(IT) JTAEMOT0 BOIPOCA; CIIOCOOHOCTH ITyOJUYHOTO  (TIOJTOTOBKA WHIMBH Ty aJTb-
apryMEHTHPOBAaHUS ¥  WMHIWBHIYaJbHOTO | HBIX NMPE3EHTALWI U TIPO-
OCMBICJIEHUS TPOOJIEMBI. BEJICHUE 3aIIUT OJITOTOB-
JICHHBIX MIPE3EHTALMMI
Pesynbrar camocTosiTeibHON paboThl 00yUa-
OILIETOCS, MPECTABISIONINN COOOM BBICTYII-
6 CooOmieHre | JE€HHE IO NMPEACTABICHUIO TONYEHHBIX pe- Temst cooGmeHHi
©) 3yJBTATOB PEIICHUS OMPEACIIEHHON y4eOHO-
MIPAKTUYECKON, y4eOHO-UCCIIE0BATENbCKON
WM HAyYHOU TE€MBI
OTtueTsl
BBIIIOJTHCHHBIX U 3alllu-
dopma IPOMEKYTOYHOH aTTeCTAIlUN 00y4Yaro- | IIEHHBIX JIAOOPaTOPHAIX
7 3a§eT IIErocs, OIPEIAEIIIEMBIC yqe6Hbm4 IUIAHOM pabor.
3) [TonoxuTenbHbIE PE3YJILTATHI

MOATOTOBKHU 11O HAIIPABJICHUIO

BBITTOJIHCHU S KOHTPOJIbHBIX
paboT




IMacnopT ¢oHIa OLEHOYHBIX CPEICTB MO AUCHUIINHE
«JloKymMeHTalus: B HAy4HOM U MPOU3BOACTBEHHOM IESATEIbHOCTI

Ne Kon HaumenoBa-
KOHTPOJINpYe-
n/ | Kourpoaupyemble pa3iaeabl TUCHUTLIAHBI o HHE OIIeH0Y-
I HOT0 CpeACcTBA
KOMIIETEeHI[HHU
1 | Pazgen 1. JlokymenTupoBanue ynpasiaenudeckoii | OIIK-1, OIIK-6 | I13, P,I1, K/P, 3
nesiTeJibHOCTU. TpedoBanusi K 0popMIIeHHIO 10-
KYMEHTOB
2 | Pazgen 2. Cucrema oprannzanunonHo-npasoBoii | OIIK-1, OIIK-6 | 113, P, I1, K/P,
AOKYMEHTAIUM. C, 3
3 | Pazgen 3. Cucrema HayuHo-ucciaenoBareabckoii | OIIK-1, OIIK-6 | I13, P, IT, K/P,
U AHAJTUTHYECKOH JOKYMEHTaluH C3
4 | Pa3nen 4. loroBopHo-npaBoBas nokymenramusi. | OIIK-1, OIIK-6 | 113, K/P, C,3
JIoKyMeHTBbI BHEIITHEIKOHOMUYECKOMH TesTelIb-
HOCTH
5 | Pasgen 5 TexHOJIOrHM JOKYMEHTAIIMOHHOIO OIIK-1, OIIK-6 |II3, P, I1, K/P,
ofecreyeHus ynpapJieHUst C3

1. Hepeqeﬂb KOMIIeTEHIIMH ¢ YKa3aHueEM ITalloB X (l)Ole/IpOBaHI/Iﬂ B IMpouecce OCBOCHUA
JAUCHUIIINHbI. (I)OpMI)I KOHTPOJIsA (bOpMI/IpOBaHI/Iﬂ KOMIIeTeHIInii

JTansl
Komnierenuus Kon mo dopma KOHTPOJIsA (bopmupoBan
orocC A1 (pa3aeibl
JMCHUIIMHBI)

Cnoco0eH HCII0Ib30BAaTh IIpoMexxyTOYHBII
COBPEMEHHBIC NOCTHXKCHHUS HAYKU OIIK-1 | KOHTPOJIb:
N MHHOBAITMOHHBIC pa3p360TKI/I B 3aqu.
IIPAKTUYECKOU JEATEIbHOCTH, Texymuii KOHTPOJIb:
aHaM3MpoBATh 1 3aiura IPakTHYECKUX pador,
CHCTCMATH3NPOBATL BIIaHKOBOE TECTHPOBAHHE
OTEUCCTBEHHYIO H 3aPYGexKHYIO BrinosiHeHUE KOHTPOIBLHOM 1,2,3,4,5
HAaYy4YHO-TCXHUYCCKYIO
MH(OPMAIHIO B 00JaCTH CO3IAHUS paboTer, .
noJIUTrpapUIeCKOi MPOIYKIHMH U 3amura npeseHTaImH,
YIIAKOBKH JIJIs1 TOBAPOB HAPOJHOTO pedepar,
notpebeHus CobecenoBanue 1o

MaTepuagaM TEMbI
CrniocoGeH pa3pabaTbIBaTh TEX- OITK-6 | IIpomexyTOYHBIN
HUYECKYIO IOKyMEHTALIUIO Ha KOHTPOJIb:
HOBBIE BHIBI OJUTpaduuecKon 3auer.
HPOIYKIIMH U YITAKOBKH, OKa3bl- Texymuii KOHTPOJIb:
BaTh TEXHUYECKYIO TIOMOIIIb U 3amuTa NpakTUYECKUX pador,
OCYIIECTBIISATH aBTOPCKUN bnankoBoe TecTupoBaHue } Bee pasensl
HaJ130p MPU U3TOTOBJIICHUU, UC- Beimonsenne KOHTPOIIBHOM
MBITAHUSIX W Ca4€ B DKCILTyaTa- paborsl,
LU0 TPOEKTUPYEMBIX U3CIIHI 3aura Npe3eHTalHi,

pedepar,

CobecenoBaHue 110

MaTepuagaM TEMbI
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2.loka3aTel W KPUTEPUHM OLEHHUBAHUS KOMIETEHIUH TPH H3YYeHHH TUCHUILINHBI,
ONMHCAHUE IIKAJ OLeHUBAHUS
2.1 KpuTtepuu oueHKH oTBeTa Ha 3a4eTe
(¢popmupoBanmne komnerenuuu OIIK-1, OITK-6)

3a4TeHO:

oOyuJaromuiicst Habpa 55 u 6osiee OaJIIOB MO pe3yIbTaTaM TEKYIICH paboTHI 32 CEMECTP;

P OTBETE Ha TMPEJIOKEHHBIE BOIPOCHl OO0YUYAIOIIMICSI IEMOHCTPUPYET CUCTEMHBIE
TEOPETUYCCKHUE 3HAHUS, BT TEPMUHAMH, JIeJAaeT AapryMEHTHUPOBAaHHBIC BBIBOABI U
0000111eHHS], PUBOIUT MPUMEPHI, TTOKA3BIBAET CBOOOAHOE BIaJACHIUE MOHOJIOTHYECKON pEUbio U
CIIOCOOHOCTH OBICTPO pearupoBaTh Ha YTOUYHSIOIIME BOIPOCHL;, O€3 OMMUOOK pelraeT 3aJaqH.

Ha JIOCTAaTOYHOM YpPOBHE JIEMOHCTPHPYET 3HAHHC (PU3MKO-XMMHUYECKUX W XUMUYECKHX
IPOIIECCOB B MONUTPAPHUECKOM M YIIAKOBOYHOM ITPOU3BOJICTBE

He 3a4YTeHO:

oOyuJaromuiicss Habpayr MeHee 55 0auToB MO pe3ysbTaTaM TeKyIIeH padoThI 32 cEMeCTp;

o0ydYaroImuicss JeMOHCTPUPYET HE3HAHWE TEOPETHYECKMX OCHOB TIpeaMeTa, HE yMeeT
JIeJIaTh apryMEHTHPOBAHHBIC BBIBOJBI W MPHUBOJIUTH MPHUMEPHI, IMOKa3bIBaeT cilaboe BiaJCHUE
MOHOJIOTHYECKON peublo, HE BIAJCCT TEPMUHAMH, MPOSIBISET OTCYTCTBUE JIOTUYHOCTH H
MOCJIEIOBATEILHOCTH U3JIOKECHHUS, JIeNaeT OIMUOKH, KOTOPhIE HE MOXET UCIPABUTH JaXe MpU
KOPPEKILUU TPETojaBaTesieM, OTKa3bIBAETCSI OTBEYATh HA JIOMOJHUTEIBHBIE BOIIPOCHI, HE MOXKET
pEeUIuTh 3a/1a4u.

HE JEMOHCTPUPYET 3HAHWE  (QHU3UKO-XUMHYECKHMX HM  XHMHYECKUX TMpPOIECCOB B
noJAUrpadUuecKoM M YIIAKOBOYHOM MPOU3BOJICTBE.

2.2 Kputepum ouneHkH padoTbl o0ydamomierocss Ha HNPAKTHYECKHUX 3aHATHAX (3amura
JKCIIePUMEHTAJBHBIX PadoT)
(¢popmupoBanmne komnerenuuu OIIK-1, OITK-6)

«5» (OTJMYHO): BHITIOJIHEHBI BCE MPAKTUYECKHUE PAOOTHI, MPEAYCMOTPEHHBIC ILIAHOM,
oOyyJaronuiicss 4eTKo 1 0€3 OIMOOK OTBETHII Ha BCE KOHTPOJIHLHBIE BOIIPOCHI.

«4» (Xopomio): BBIOJIHEHbl BCE MpPAaKTUYECKUE PAOOTHI, MPEIYyCMOTPEHHBIE IJIAHOM,
oOydaromuics ¢ KOPPEeKTHPYIOIIMMH 3aMEYaHHUSIMM [penojiaBaTeisi OTBETWI Ha BCe
KOHTPOJIBHBIE BOIIPOCHI.

«3» (YnOBJIETBOPHUTEIbHO): BBIIIOJHEHBI BCE MPAKTUUECKHUE paOOThI, MPEIYCMOTPEHHBIE
IUTAHOM, C 3aMEYaHUsIMHU IpenoaaBaTess; 00y4aromuicss OTBETUII Ha BCE KOHTPOJIbHBIE BOIPOCHI
C 3aMEYaHUSMHU.

«2» (Hey1OBJIETBOPHMTEJbHO): OOy4YalOIIMNCA HE BBIMOJIHWI WM  BBIIOJHUI
HENpPaBWIBHO MpaKTUYECKHUe paboThl, IPEIYCMOTPEHHbIE IJIAHOM, OOydYaroIMiics OTBETHJI Ha
KOHTPOJIbHBIE BOPOCHI C OIMOKaMH UM HE OTBETHJI HA KOHTPOJIbHBIE BOIIPOCHI.

2.3. KpuTepnu oneHKH KOHTPOJIbHOI padoThI
(¢popmupoBanne komnerenuuu OIIK-1, OITK-6)

B mpomecce ocBoeHHst Kypca OOYyYalOUIMIICS BBIMOJIHSET KOHTPOJBHYIO pabory.
KonrtponpHas pa®oTa BBINOJHSAETCS IO 3aBEPLUICHWHM OCBOEHHUS OCHOBHBIX TeM. PemieHue
KOHTPOJIBHON paboThl MO3BOJSET MPENOJABATEN0 B paMKaX TEKYIIEro KOHTPOJS OLIEHUTh
YPOBEHb YCBOEHHUS MaTepuaa.

KonTponbHast pabora BBINOJHSETCS MO BapHaHTaM M BKJIIOYAET TPU 3a/JaHuA: JBa
TEOPETUYECKUX BONpOCAa IO U3YYEHHOMY MaTepuany M 3azady. KoHTposbHas pabota
OLICHUBAETCS B COOTBETCTBUU C MPOLIEHTOM NMPABUIIbHBIX OTBETOB.

- «OTJIMYHO» - CBbIIIE 85% IMpaBUIIbHBIX OTBETOB;

- «xoporto» - oT 70,1% no 85% npaBuiIbHBIX OTBETOB;

— «YIOBJIETBOPUTEIBHO» - OT 55,1% 10 70% npaBUIILHBIX OTBETOB;

— oT 0 10 55% TMpaBUIBHBIX OTBETOB — «HEYIOBJIECTBOPUTEIHLHOY
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Kaxnp1if Bompoc KOHTPOIBHOM paboTHI OIIEHUBAETCS IO MATHOAUTEHOU 1mIKaje. MTorosas
OLIEHKA M0 KOHTPOJBHOH padoTe BBICTABISIETCS, UCXO/S U3 CYMMBI OaJJIOB, MOJTyYeHHBIX 32 TPU
3aJlaHusl.

«5» (nATH 0a10B): 00yUYaIOIUNCSA JEMOHCTPUPYET CUCTEMHBIE TEOPETUYECKUE 3HAHNUSA:
Ha TEOPETHUYECKUN BOIPOC KOHTPOJIBHOM pabOThl OTBEYAET I'PAaMOTHO M IIOJIHO, 33Ja4uy peliaer
0e3 ouIMOOK U ¢ HEOOXOAUMBIMU MOSCHEHUSIMU.

«4» (4ernIpe Gajiia): oOydaromuiics ¢ HEOOJBITUMHU HETOYHOCTSIMH JICMOHCTPHUPYET
CUCTEMHbIE TEOPETUYECKUE 3HAHUS: Ha TEOPETUUYECKHUI BOIIPOC KOHTPOJIBHOM paboThl OTBEUaeT
IPaMOTHO U TIOJTHO, 3a71a9y pemnraet 6e3 rpyObIX OmrOOK u ¢ HEOOXOUMBIMU MOSICHCHUSIMH

«3» (Tpm 6ana): 00yyaroLUIiCcs HE JEMOHCTPUPYET CUCTEMHBIX TEOPETUUECKUE 3HAHUMN:
Ha TEOPETHUUYECKUH BOIPOC KOHTPOJIBHOM pPAaOOTHI OTBEYAET YAaCTUYHO U C CYILIECTBEHHBIMU
omnOKaMu, 331a4y pelIaeT ¢ CylIIeCTBEHHBIMU OLIMOKaMH U HE AaeT HEOOXOUMBIX MOSCHEHUH.

«2» (nBa 0as1a): 00yJarouuiicss He UMEET CUCTEMHBIX TEOPETUUECKUE 3HAHUI: Ha BOTIPOC
KOHTPOJIbHON pabOThl OTBEUAET YACTUYHO U C TpyObIMH OIIMOKaMu, 3a/1ady peuaeT ¢ rpyobIMu
OIIMOKaMH U He JaeT HEOOXOAUMBIX MMOSICHEHUH.

«1» (oguH 0ani): oOydarouuics HE MMEET CUCTEMHBIX TEOPETHMUECKHE 3HAHWM: Ha
TEOPETUUECKHUM BOIIPOC KOHTPOJIbHOI pabOThl HE OTBEUAET, 3a/1a4y HE PEIIAET.

2.4 Kputepum onieHKH 0JJAHKOBOT'0 TECTUPOBAHUA
(¢popmupoBanmne komnerenuuu OIIK-1, OITK-6)
brnankoBoe TecTMpOBaHUE OLIEHUBAETCS B COOTBETCTBHHM C IPOLIEHTOM IpPaBUJIbHBIX
OTBETOB, JIaHHBIX 00YYaOIMMCS Ha BOIIPOCHI TECTA.
CrangapTHas IIKaja COOTBETCTBUS PE3YyJIbTaTOB TECTUPOBAHNUS BBICTABISIEMON OAJIIbHON
OLICHKE:
- «OTJIMYHO» - CBbIIIE 85% IMpaBUIIbHBIX OTBETOB;

- «xopo1o» - oT 70,1% no 85% npaBuiIbHBIX OTBETOB;
— «YIOBJIETBOPUTETBHO» - OT 55,1% 10 70% npaBUILHBIX OTBETOB;
— oT 0 10 55% TMpaBUIBHBIX OTBETOB — «HEYIOBJIECTBOPUTEIHLHOY

Pernament TCCTUPOBAHHA BKIIIOYACT!:
— KOJIMYECTBO BOMPOCcOB — 20);

- MPOJOJKUTEIBLHOCTD TeCTUpOBaHUS — 40 MUHYT;

«5» (0TJIMYHO): TECTHUPYEMBIM JEMOHCTPUPYET CHUCTEMHBIE TEOPETHYECKUE 3HaHUA,
BJIaJICET TEPMHUHAMU U 00J1a/1a€T CIIOCOOHOCTHIO OBICTPO pearupoBaTh Ha BOMIPOCHI TECTA.

«4» (X0polo): TECTUPYEMBI B 1IEJIOM JEMOHCTPUPYET CHUCTEMHBIE TEOPETHUUECKHE
3HaHUS, BIaJieeT OOJBIIMHCTBOM TEPMUHOB M 00JIaZIae€T CIIOCOOHOCTHIO OBICTPO pearupoBaTh Ha
BOIIPOCHI TECTA.

«3» (Y10OBJIETBOPHMTEJIBHO): CHCTEMHBbIE TEOPETUUYECKHE 3HAHUS Y TECTHPYEMOIO
OTCYTCTBYIOT, OH BJa/Ie€T HEKOTOPBIMU TEPMUHAMU M Ha BOIPOCHI TECTA PEArPYET OCTATOYHO
MEJIEHHO.

«2» (HeyHOBJIETBOPUTEJIbHO): CUCTEMHBIE TEOPETHUECKHE 3HAHMUSI Yy TECTHPYEMOIO
OTCYTCTBYIOT, TEPMHUHOJIOTHEN OH HE BJIAJIEET U HA BOIIPOCHI TECTA pearupyeT MEJIEHHO.

2.5 Kputepuu oueHKH CO001IeHu sl
(¢popmupoBanne komnerennuu OIIK-1, OITK-6)

«5» (oTIM4YHO): O0yUaIOMMIACS JAEMOHCTPHPYET CHCTEMHBIE TEOPETHYECKHE 3HAHWHS,
BJIaJICET TEPMUHAMM, JETAET apryMEHTUPOBAHHbIE BHIBOJIBI M 0000IIEHNS U OBICTPO pearupyer Ha
YTOUHSIOIINE BOMPOCHI.

«4» (Xxopomo): 00yyaronuiics AEMOHCTPUPYET MPOUHbIE TEOPETUUECKHUE 3HAHUS, BIIAICET
TEPMHHAMHU, JEJIaeT apryMEHTUPOBAHHbIE BBIBOJBI M OO0OOIIEHHS, HO MPU ITOM JE€NaeT
HECYIIECTBEHHbIE OMIMOKH, KOTOpbIE OBICTPO HCIPABISET CAMOCTOSITENFHO WIH IIPH
HE3HA4YMUTEJILHON KOPPEKLNHU ITPENOIaBATEIIEM.
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«3» (Y10BJIETBOPHUTEJIBHO): 00YUaIOLIUIICS JEMOHCTPUPYET HErTyOOKHE TEOPETHUECKHE
3HAHUS, HEJOCTATOYHOE YMEHHE JIeNaTh apryMEHTHPOBAHHBIE BBIBOJIBI U NMPUBOAUTH MPUMEPHI,
MOKa3bIBAET HE IOCTATOYHO CBOOOIHOE BIIaJICHUE TEPMHUHAMHU, JIEIAET OMNOKH, KOTOPBIE MOXKET
HCIIPABUTH TOJIBKO MPU KOPPEKIMH MPENOIaBATEIEM.
«2» (Hey/10BJIETBOPHUTEJIBHO): 00YUaIOLIUIICS IEMOHCTPUPYET HE3HAHUE TEOPETUUECKUX
OCHOB TIPEMETA, HE YMEET JIeJIaTh apryMEHTUPOBAHHBIE BHIBO/IBI HE BJa/Ie€T TEPMUHAMM, JEJIaeT
OLIMOKHU, KOTOPbIE HE MOKET UCIIPABUTH JIaXKe MPU KOPPEKLIUH MPENO1aBATEIEM.

2.6. Kputepuu ouenku pedepara

(¢popmupoBanmne komnerenuuu OIIK-1, OITK-6)
Pedepar ouenmnBaercs B tuanazone ot 0 1o 40 6ayioB. bamiel 3a pedepat HAYNCISIOTCS

CJIEIYIOIIUM 00pa3oM:

Ne

Pe3yJ’leaTBI KOHTPOJBHBIX MepOl’[pHﬂTHﬁ

Koanue-
CTBO 0aJ1-
JIOB

Koneunslii pe3yabTaT no
KOHTPOJILHOM TOYKe

B pedepare TeMa packpbiTa IOTHOCTBIO; pa0OTa BbI-
MOJTHEHA B CPOK; 0(hOpMIIEHHE, CTPYKTYpa U CTHIIb
paboThl COOTBETCTBYIOT MPEIBSIBISIEMBIM TPeOOBa-
HHUSM K TEKCTOBBIM JIOKYMEHTaM; paboTa BBITOTHEHA
CaMOCTOSITEIBHO, IPUCYTCTBYIOT COOCTBEHHBIE
0000IIICHHS, 3aKITIOYCHHS U BBIBOJIBI; IPABUIIbHBIC
OTBETHI Ha BCE BOIIPOCHI IpH 3amuTe padboTel. O0y-
YaIOLIUICSA HA BBICOKOM YPOBHE BJIA/ICET HaBBI-
KaMU MMOWCKa, aHaJIh3a MaTeprualia B CBOEH Mpo-
(hecCuOHATLHOM e TEIILHOCTH

40

3a4TCHO

Tema pedepara packpbiTa ¢ HE3HAYUTEIHHBIMU 3a-
MEYaHUSIMU; PabOTa BBIMOIHEHA B CPOK; B 0hopM-
JICHUH, CTPYKTYpE U CTHIIE paboThI HET TPYOBIX
omuOoK; paboTa BBITIOHEHA CAMOCTOSTEIBHO, TIPH-
CYTCTBYIOT COOCTBEHHBIC 00OOIIICHNUS, 3aKTFOYCHUS
" BBIBOABI; IaHBI MMTPABUJILHBIC OTBCTHI HAa BCC BO-
MPOCHI C MOMOIIIBIO TPETIOIaBaTENsl PH 3aIIHUTE Pa-
00Th1. OOyUaronuiicst BIaJIceT HABBIKAMU T10-
WCKa, aHaJIi3a ¥ UCTIOIB30BaHUs 0030pOB, HOP-
MaTHUBHBIX JOKYMEHTOB B CBOEH mpodeccro-
HAJIBHOM JI€SITEIbHOCTH

30

3a4TCHO

Tema pedepaTa packpbiTa He MOTHOCTBIO; paboTa
BBITIOJIHEHA ¢ HapylIeHUIMH rpaduka, B opopmiie-
HUM, CTPYKTYpE U CTHJIE Pa0OTHI €CTh HEJJOCTATKH;
paboTa BBIMIOJIHEHA CAMOCTOSITEIIBHO, IPUCYT-
CTBYIOT COOCTBEHHBIC O0OOIIICHNUS; TIPU 3aIUTE Pa-
OOTBI TIOJTyYSHBI OTBETHI HE HA BCE BOMPOCHL. O0y-
YaIOIIUICS Ha YAOBJIETBOPUTEIHLHOM YPOBHE BJla-
JIeeT HaBbIKAMH MTOMCKA, AHAIN3A U UCII0JIb30-
BaHUsl HOPMATHBHBIX JJOKYMEHTOB

or 22 o 25

3a4TCHO

Pa3zensl pedepara BBINOIHEHBI HE MOJHOCTHIO W
BBITIOJTHEHBI HEMPABUIIbHO; OTCYTCTBYIOT WITH CJIe-
JIaHBI HEMPABUIILHO BBIBOJIBI M 00001IeHNUS; 0 OpM-
JICHUE PabOThl HE COOTBETCTBYET MPEIbSBISICMBIM
TpeOOBaHMSIM; HET OTBETOB Ha BOIIPOCHI MTPEroia-
BaTeJs MpH 3amuTe padoTel. OOyyaronuiics HE
BJIAJICET HABBIKAMU MMOMCKA, aHAJIM3a U UCIIOJb-
30BaHUs] HOPMAaTUBHBIX JOKYMEHTOB B CBOEH
podecCHOHATEHOM IeATEITIHHOCTH).

ot 0 1o 21

HE 3a4TCHO
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2.7. Utorosoe cooTBeTCTBHE 0AJUILHOI LIKAJIbI OLIEHOK U YPOBHeii c()OPMUPOBAHHOCTH
KOMIIeTeHIUIi 0 JUCHHUILINHE:

YpoBennb
chopMHUPOBAHHOCTH Ouenka IMTosicuenue
KOMIIETeHIINH

TEOPETHUECKOE COJAEp)KaHWE M MPAKTHUYECKHWE HAaBBIKU IO
JUCLUIUIMHE OCBOEHBI ITOJIHOCTHIO;

Bricokuii 3a4T€HO  |BCe MPEAYCMOTPEHHBIE MPOrpaMMOi 0O0ydeHHs yUeOHbIC 3alaHus
BBITTOJIHEHBI HAa BEICOKOM YPOBHE;
KOMIIETEHIIMH C(HOPMHUPOBAHBI
TEOPETHUECKOE COJAEp)KaHWE M TMPAKTHUYECKHWE HAaBBIKU IIO
JUCLUIUIMHE OCBOEHBI ITOJIHOCTBIO;

Cpennuit 3a4T€HO  |BCe MPEAYCMOTPEHHBIC MPOrpaMMOi 00ydeHUs yueOHbIe 3aIaHusI
BBITIOJIHEHBI C HE3HAYUTEIBHBIMH 3aMEeUaHUsIMI;
KOMIIETCHIIMH B IIEJIOM COPMUPOBAHBI
TEOPETHUECKOE COJIep)KaHHe U TMpaKkTHYeCKHe HaBBIKU TIO0
JUCHUILUTAHE OCBOCHBI YAaCTHYHO, HO TPOOENnbl HE HOCST

Y 10BJIETBOPUTENBHBIN sauTeHo |0 CC BCHHOTO XapaKtepa, .
OOJNBIIMHCTBO ~ MPEAYCMOTPEHHBIX  MporpaMMoll  oOyueHHs
yueOHBIX 3a/1a4 BBIIIOJIHEHO, HO B HUX UMEIOTCS OLINOKH;
KOMITETEHIIMH c(hOPMHUPOBAHBI YACTHYHO
TEOPETHUECKOE COJEp)KaHWE W TPAKTUYECKHEe HaBBIKK 10
TUCLUITIINHE HE OCBOCHBI;
OONBIIMHCTBO ~ MPEIYCMOTPEHHBIX  MPOrpaMMoil  0O0y4eHus
yueOHBIX 3aJaHui MO0 HE BBITIONHEHO, 00 CONEepKUT TrpyObIe
HeynorneTBOpUTENbHBIN| HE 3aY4TCHO | OIIMOKH;

JOTIOJTHUTENIbHASI CaMOCTOsITeIbHAsE paboTa HaJ MaTepHajioM He
OPUBOJUT K KAKOMY-THOO 3HAYUMOMY IOBBIIICEHUIO KayecTBa
BBITTOJTHEHUS YUEOHBIX 3a/IaHUIA;
KOMITETEHIIMN He chOpMUPOBAHBI

3.MeToan4yeckue MaTepuaJibl (TUIOBbIE KOHTPOJIbHBIE 3aJaHUS), OTIPEAeISAI0-
1Ue Npoueaypbl OLeHUBAHUS 3HAHNH, YMEHUI, HABBIKOB M (MJIM) ONBITA Jesl-
TeJbHOCTH, XapPAKTEePU3YIOLIUX 3TANBI (POPMUPOBAHUSA KOMIIETECHIUI

KoHTponpHblE  3amaHus, MNpPUMEHSEMBIE B  paMKax TEKyHOIEro U
IPOMEKYTOUYHOI'O KOHTPOJISI 110 JTUCLUIUIMHE, HOCAT YHUBEPCAIbHBIA XapaKTep U
IPEeIyCMAaTPUBAIOT  BO3MOXHOCTh  KOMIUIEKCHOM  OLIEHKM Bcero  HaOopa
KOMIIETEHIMH, TpexycMoTpeHHbIX OOII mo aucuumimHe.
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[Ipunoxenue 3
K paboueii mporpaMme

OueHo4YHbIE CPeACTBA IS TEKYLIEr0o KOHTPOJISI M aTTeCTalluM 00y4yaonierocs

BHumarenbHOE YTEHME M OCMBICIMBAHUE IPETNOJABATENEM JOKIANa, IOATOTOBIEHHOIO
oOy4aromuMcs B AJIEKTPOHHON BEpCUU U Ha OYMa)KHOM HOCHTEJNE IO BONPOCAM MPAKTHYECKOTO
3aHaTHA. OLIEHKa MPEenojaBaTeseM IMOJHOTHI PACKPBITHS ATHX BONPOCOB B Jokinane. OueHka
aKTUBHOCTH OOydaromierocs mpu oOCY>KICHWH BCEM COCTAaBOM YYE€OHOH TPYIIBI COJCpKAHUS
JIOKJIa/Ia ¥ €r0 aKTyaJIbHOCTH. BhICTaBIeHNE COOTBETCTBYIONICH OLIEHKU B OaJTBHO-PEHTHHTOBOM
CUCTEME.

TemaTHnka 3agaHui TEKYHIEro KOHTPOJIs1

MeToauyeckne peKOMeHIAMHU 10 HANTUCAHNUIO pedepaToB

O0beM pedepara 7-8 CTpaHHI PYKOIMCHOTO TEKCTa, WCIONB3YyeTCS HE MeEHee 5-0
JUTEpaTYpHBIX HCTOYHUKOB. [lo Teme pedepara aemarorcs cOOOMEHHS Ha MPAKTHICCKHX
3aHATUAX. Hpenoz[aBaTenL, npu HCO6XOI[I/IMOCTI/I, Jac€T TIIOACHCHUs, MOOIIOJIHSACT OTBET
oOyuJaromierocsi, 00s3aTe’IbHO OleHuBaeT ero. Jlyumme pedeparbl MOTYT CIIy)KHTh MaTepHaIOM
AJId TIOATOTOBKHU K 3a4€Ty 10 IlaHHDfI JUCIHUIIIINHE.

Kpurepuu onenku pedepara:

«3a4TEHO» - B paboTe AOJDKEH OBITH MPAaBHIBHO COCTABJICH IUIAH, PACKPBITHl OCHOBHBIE
BOIIPOCHI TEMEI, CACIaHbl COOTBETCTBYIOIINEC BBIBOIBI.

«HE 3a4TEHO» CTABUTCS B CIIy4ae, KOT/ia HeTPaBMIILHO COCTABJICH MIIM HE COCTABJICH TUIaH
10 COOTBCTCTBYIOIIUM pa3aciiaM, CACIaHbl HCIIPABUIIbHBIC BBIBOJbI, UYTO T'OBOPHUT O NPAKTHYCCKHU
IIOJIHOM OTCYTCTBHU 3HAHUH 110 COOTBCTCTBYIOLIEMY pa3acily AUCHUIIIINHBI.

Temut pepepamos 01a mexkyuye2o KOHmMpPoOA

1. lIokyMeHTaIMOHHOE 00CCIICUeHUE YIIPABIICHUS, €T0 3a1a9H, QYHKIIHH.

2. Hopmatusasie nokymeHTsl (I'CHOY, 'OCTh1). [TonsTue crangaptuzanuy 1 yHU(PpUKAIIH.

3. Knnaccugukanusi JOKyMEHTOB.

4.PeKkBHU3UTHI yIPaBICHYECKUX JTOKYMEHTOB. PEKBU3HUTHI aBTOpA, UX OQOpPMIICHHE.

6. bnank. Buasl 6nankoB. TpeboBanus k O1aHKaM TOKyMEHTOB.

7. OpranuzalvoHHbIE JOKYMEHTHI.

8. Pacniopsiautenbabie JOKyMeHTHI. [IpuKka3sl 10 OCHOBHOM JesATeTbHOCTH. PacniopsbkeHus.

9.MH(popmannoHHO-CIIpaBOYHbIE JTOKYMEHTHI. JlOKiaaHble, OOBSCHUTENbHbBIE 3alUCKH.
CrpaBku.

10. AkTh1, ux Buabl. CocTaBIICHHE aKTOB.

11. IIporokomnsl 3acenanuii, copemanuii. [lonHas u kpaTkas GopMbI IPOTOKOIIA.

14. [Ipukassl 10 JIMYHOMY COCTaBY.

15. Benenue MUYHBIX A€

16. HayuHo-uccienoBaTenbCKue JOKYMEHTHI.

17. Benenue TpyAoBbIX KHIDKEK. OQopMIIeHHE THYHBIX JeIT.

18. TexHomorus paboThl ¢ JOKyMeHTamMu. OpraHu3aius J0KyMEHTO000poTa.

19. Peructpanuust JTOKyMEHTOB.

20. KoHTpoJIb UCIIOJTHEHUS TOKYMEHTOB.

21. Homenkunatypa aen. Cucremarusanus nen. @opMupoBaHue aed.

22. NudopMaIioHHbIE TEXHOJIOTHUHU B IEIIONPOU3BOJICTBE.

23. AHann3 aBTOMaTHU3UPOBAHHBIX CUCTEM JJOKYMEHTALIMOHHOTO 00€CIIeYeHNs yIPaBICHUSI.

IIpuBenensl npuMepHbie TeMbl pedepaToB. Tema pedepara it KaKI0T0 00YUArOIIErocs
yTBEp)KAAETCA MPENoJaBaTesieM B HHANBUAYAIbHOM HOPSIKE.
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Oopaszey mecmog 011 KOHMPOILHOU pAadomul

1. PacnopsautenbHble JOKYMEHTBI, OTpaKarollue pe3yJIbTaT KOJUIETHAIbHOMN 1eATeIbHOCTU

[IPUKA3, paclopsyKeHUe

pacropsiKeHHe, yKa3aHue

IIOCTAaHOBJICHUE, PEILICHUE

IIPOTOKOJI, aKT

JIOTOBOP, YCTaB, COIJIALICHNE

2. OcHOBHbIE PEKBU3UTHI JOKYMEHTA

TEKCT, OTMETKA O NMPUII0KEHUN

TEKCT, OTMETKA O MPUJIOKEHHUH, aTa, UHAEKC, 3ar0JIOBOK K TEKCTY

TEKCT, TpU( yTBEPKACHHUS, IOJIUCH, I€4aTh

TEKCT, 3ar0JIOBOK K TEKCTY, IMOJAIUCH, TpU( COTrJIacoBaHUs, Ipu( YTBEPKACHHUS, TeYaTh

TEKCT, OTMETKA O MPHUIIOKESHNH, TPpU() COTTTACOBAHMS, BU3BI COTJIACOBAHUS, TPU( YTBEPKIACHUS

TEKCT, ajipecat, rpu( yTBEp>KIEHMsI, BU3bl COINIACOBAHUS, TOINCH, [1€YaTh

3. HopmaTHBHBII JOKYMEHT, peTiIaMEeHTHPYOIINI TpeOOBaHUS K 0POPMIICHHIO JOKYMEHTOB
o0uiero aIMUHUCTpaTuBHOTO yripasienus (OP/I)

I'OCT P 51141-98

I'OCT 6.10.5-87

I'OCT P 7.0.97-2016

EI'CA0Y

WHcTpyK1Ks 10 1€I0IPOU3BOJACTBY

4. AxT u «rpud yTBEpKICHUI

aKT BCerJia yTBEp:K/IaeTcsl pyKOBOJAUTEIEM OpraHUu3aluu

aKT YTBEP K/IAa€TCs BBIILIECTOSIIIIUM OPraHOM YIIPaBJICHUS

YTBEPKIAIOTCS TOJIBKO HEKOTOPBIE BUJIbI AKTOB

aKT HE UMEET «rpuda yTBEPKICHUS»

aKT YTBEP)K/1aeTCsl, B 3aBUCUMOCTHU OT PEIIEHUSI PYKOBOACTBA OpraHU3aluu

aKT YTBEp>K/1aeTCsl, B 3aBUCUMOCTHU OT BBIIIECTOSIIETO OpraHa yIpaBJIeHUs

5. Cpok aeicTBus OpraHu3alOHHO-IIPABOBBIX JOKYMEHTOB

OT OJIHOT'O 0 ISTH JIET

JI0 MOMEHTA UX OTMEHBI

JI0 TpeX JeT

JI0 I€CATH JIET

JI0 BBEJICHUSI HOBBIX B3aMEH YCTapeBIINX

6. Kommiekc METOA0B M MPOLECCOB pabOTHI C JOKYMEHTAMH, OCYLIECTBIIIEMbII ITPEITpHsI-
TUEM NPU BBINOIHEHUH UM CBOMX (QYHKIUH - 3TO ....

JOKYMEHTALMOHHOE 00eCTIeYeHUE yIIPABICHUS

JIEJIONPOU3BOCTBO

cuUcTeMa JJOKyMEHTaluu

JIOKYMEHTHUPOBAaHNE

JIOKYMEHTOOO0OPOT

JIOKYMEHTHPOBAHUE yNPABICHUYECKON AESITEIbHOCTU

7. JokyMmeHTHI kiaccupuuupyroTcs mo rpudy Ha ...

OpPUTHHAJIbI, KOITUHU U MTOJAJTUHHUKA

BHEUIHUE U BHYTPEHHUE

MHAWBUyaJIbHbIE, TUIIOBBIE U TpadapeTHbIE

PYKOIIMCHBIE, IEYATHBIE U AIEKTPOHHbIE

OpraHU3al[MOHHbIE, PaCIOPSAUTEIbHBIE, CIIPABOYHbIE

KOH(HICHIINATBHBIE, OTPAHUYCHHOTO JJOCTYTIA M OTKPBITOTO ITOJIb30BAHUS

8. TlocnenoBaTenbHOCTH U3JI0KEHUS MOJIOKEHUN Y cTaBa MpeAnpUsTUS

: 00IIHME TOJIOKEHUS
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PR ERD

CBEJICHUS 00 YCTaBHOM KaIluTase

OpTaHU3aIMOHHO-TIPABOBBIE OCHOBHI JIESTEILHOCTH OPTaHU3aluu
OpTaHBbI YIPaBICHUS U KOHTPOJIS, UX KOMIETECHITUS

MpaBUJIa BEJICHUS yUeTa U OTYETHOCTH B OPTaHU3ALNU

MOPSIOK pacnpeiesieHust MpHOBLIH U GopMHUpOBaHUE POHIOB
0c00bIe BOIPOCHI IEITETLHOCTH OpTaHU3aluN

. YCJIOBHS peOpTraHU3aIluH U JINKBHIAIIH

9TanLI paboThl ¢ BHYTPEHHUMH JIOKyMEHTAMHU

SYXRAINHWD T

=)

O oo N N O00F

MOJTyYCHUE YKa3aHUs Ha pa3pabOTKy JOKYMEHTOB
pa3paboTKa MPOeKTa JOKYMEHTA

COTJIACOBAHUE MPOEKTA JTOKYMEHTA

KOPPEKTHPOBKA JIOKYMEHTA, €ro 0(OpPMIICHHE
IMoATIMCAHUC, YTBCPKIACHUC

perucTpanys U TUpaXUPOBAHUE

JIOBEJICHUE JI0 UCTIOJTHUTEICH

KOHTPOJIb UCITIOJTHCHUA JOKYMCHTA

IIPUEM UCIIOJTHCHHOI'O JOKYMCHTA, CHATUC C KOHTPOJIA

. TCKYyHIICC apXUBHOC XPaHCHUC

9. OcHoOBaHUEM AJIsl IPEBSABICHUS IPETEH3UU SIBISIFOTCS IOKYMEHTbI
KOMMEpPUECKUH aKT, cepTU(UKAT KauecTBa, IOTOBOP, aKT MIPUEMKH TOBapa, TpeOOBaHUS
cepTu(ukaT KauecTsa, J10roBop, akT IPUEMKH TOBapa, TpeOOBaHUS
KOMMEPYECKHH aKT, CepTU(PHUKAT KauecTBa, aKT IMPUEMKH TOBapa, TpeOOBaHHUS
cepTudUKaT KauecTBa, aKT MPUEMKH TOBapa, TpeOOBaHMUS
10. K HEperucTpupyeMbIM OTHOCATCS JOKYMEHTBI
MH(POPMALIMOHHBIE MaTePHaIbl, peKJIAMHBIE W TI03JpaBUTEIIbHBIC MMChMa, POrPaMMBbl CEMU-
HapoB, COBEIIaHUH, KOHPEepeHII
KOIIMM HOPMATHUBHBIX JOKYMEHTOB, IOCTAHOBJIEHUS U PaclOpsHKEHUS TOCYIapCTBEHHBIX Opra-
HOB, OOBSICHUTEIIbHBIE 3aIIUCKH
CITy>KeOHBIE 3aIUCKHU, TTUChMA, TeJIeTrPaMMBbl, (PaKkcorpaMMbl
pEKIaMHbIE MPOCHEKTHI, MPOTOKOJBI KOJUIETHAIBHBIX OpPraHOB, CIIPABOYHBIE MaTEpHAaIbL,
IJIaHbl, IPOTPaMMBbl, CBOJIKH, OTYETHI
NMChbMa BBICLIEH MHCTAHIIUU, TPEOOBAHUs, UCKH, IPETEH3UH, KOJUIEKTUBHBIE JOrOBOpa
11. CooTBeTcTBUE 3TAIOB MOATOTOBKH YIIPABICHYECKUX PEIICHUN CTaAusIM paboThl

aHaJIN3 MPOOJIIEMHON CUTyanuu, (GOPMUpPOBAHHE IIe-  CTaIMs pa3padOTKU PELICHHUs

JIeH, OLIEHKA IPEIIIOYTEHUM peleHni

OIICHKA pacrojaraéMoro BpeMeHH, ONpe/IeIeHUE He-  MOATOTOBUTENbHAS CTAUS

00XOUMBIX pECypCOB

dbopMUpOBaHHE KPUTEPHEB BBIOOpA, BHIOOp €IMH-  CTaJMs BBIOOpA PEIICHHUS

CTBEHHOTO PEILICHUs

OpraHM3alys BBIIOJHEHMS] PELICHUs, aHalu3 M CTaJus peanu3ally NPUHATOrO PeIieHus
OLIEHKa JIOCTUTHYTOT'O pe3yibTara

PRI HERDD

12. TTocneoBaTeNbHOCTh ATAINOB IMOATOTOBKH YIPABICHUYECKUX PEHICHUH, BXOISIIINX B CO-
CTaB MOJTOTOBUTEIILHOW CTaIMU U CTaIUHU Pa3pabOTKU PEUICHHUS
BBISIBIICHUE U ONMCaHKUE POOJIEMHON CUTYaINH
OLIEHKA pacrojiaraéMoro BpeMeH!
orpeiesieHue He0OXOAMMBIX PEeCypCOB
aHaJN3 MPOOIEMHON CUTYaIHH
(dhopMupOBaHHE TIEICH
OIpeIETICHUE OTPaHUYCHU I
pa3paboTKa BapuaHTOB PEIICHUA
OLICHKA ITPEATNIOYTEHU I PEILICHUN
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13. Craguu aHanu3a aJlbTEPHATHUB U BEIOOPA MPOTrPAMMHOI0 IPOAYKTA aBTOMAaTH3AIUH JIOKY-
MEHTO000pOTa

CocraBieHne MepedHs MPeIbsIBISIEMbIX OCHOBHBIX (DYHKIIMOHAIBHBIX M CUCTEMHO-TEXHUYE-

CKUX TpeOOBaHUI K KOPIIOPATUBHON CHCTEME aBTOMATH3AIMH JOKYMEHTO000pOoTa

Br16op cuctemsl BecoBbIX K03(D(GUIIMEHTOB (0aIOB) WM PAHXHPOBAHUE JUIS SKCIIEPTHOM

OLICHKHU

: OmeHKa IporpaMMHBIX MTPOAYKTOB C TOUKHU 3PEHHSI IPEAbIBISEMBIX OCHOBHBIX (DYHKIIMOHAIb-

HBIX TPEOOBAaHUN M CHCTEMHO-TEXHUYECKHX XapaKTEPUCTUK

OT00p MPOTpaMMHBIX MPOIYKTOB, yIOBIETBOPSIONINX BRIOPaHHBIM (D)YHKIIMOHAJIBHBIM U CH-

CTEMHO-TEXHUYECKUM KPUTEPHUIM

OneHka afanTaluoOHHbIX BO3MOXHOCTEH 0TOOpaHHBIX MPOTYKTOB

OT10op MpOrpaMMHBIX MPOTYKTOB, yIOBIECTBOPSIONIMX KPUTEPHSIM aIalITAIIMOHHBIX BO3MOX-

HOCTEH

CpaBHHTENbHAS OIICHKA 3aTPaT, CBI3aHHBIX C IPUOOPETEHHEM M BHEIPEHUEM MTPOTPAMMHBIX

MPOAYKTOB

OrneHka onbiTa MPUMEHEHUS! OTOOPAHHBIX MPOTPAMMHBIX MPOYKTOB PEITyTAllUN (PHPMBI-pa3-

paboTunka

: BeIOop mporpamMmmMHOro o0ecriedeHus AJisi CHCTEMBI aBTOMAaTH3alUHU JIOKyMEHTO000poTa

BnusiHue nmurmenra Ha mpouecc (pOTONOIMMEPU3ALNN, OCOOEHHOCTH PadOThl ¢ TEMHBIMU
(4epHBIMH) KpacKaMH.

Ncrounuku Y ®-usznydyeHus 1 0cCOOEHHOCTH UX IPUMEHEHUs B oaurpagduu.

lNazopaspsianbie pryTHBIC JaMIibl Y O-U3TydeHUS.

[TonynpoBOIHMKY U UX CBOWCTBA.

[IpenmyiecTBa 1 HEAOCTATKU CBETOAUOAHBIX cUCTeM YD-0TBEPKICHNUS.

BOHpOCI)I AJIA OHEHKHU Ka4YeCTBA 0CBOCHUSA TUCHUIIJIMHBI

Bonpocwt kK konmponsHoil pabome

1. Dranbl JOKYMEHTUPOBAHUS IPOU3BOJCTBEHHO - XO3UCTBEHHOM NEATEIBHOCTH.

2. TexHonorus JOKYMEHTAlMOHHOTO OOECIIEUEHUs yIIPaBICHHUSL.

3. Tlopsmok coctaBieHust © 0QPOPMIICHHS PACTIOPAIUTEIHHON TOKYMEHTAIINH.

4.  Cmyx0a TOKyMEHTAIlMOHHOTO 00eCTIeYeHHs ynpaBieHus. TpeOoBaHus K OpraHU3aIuy CU-
CTEMBI JOKYMEHTO000POTA.

5. TpeboBanus k GopMHpPOBAHUIO JET B JICTOMPOU3BOJICTBE.

6.  Ilopsaok BBeneHUs B A€CTBHE NMPaBUJI BHYTPEHHETO TPYAOBOIO paclopsiiKa.

7.  JlokyMeHTHpOBaHHE I10 TOIOBOPHO-IPABOBBIM OTHOLIEHUSIM 3KOHOMUYECKON JESITENbHO-
CTH.

8.  IloaroroBka OKyMEHTOB K Cjau€ B apXUB.

0. Knaccudukanus pekBuzutoB mo T'OCT P 7.0.97-2016 «Cucrema cTanaapToB 1o HHHOPMAIHH,

OMOIMOTEUYHOMY UM U3JIaTSNIbCKOMY NeiTy. OpraHu3alliOHHO-PACIIOPSIUTEIIbHAS JTOKYMEHTAITUSIM)).
Pa3BuTHe 31€KTPOHHOTO JOKYMEHTOO0OpOTa B OpraHU3aliy.

10.  IImaHoBO-OTYETHAs! TOKyMEHTALIUS.

11.  ABTromMaruzaius JeJIONPOU3BOJICTBA.

12.  Cnyx0a KOHTpOJISI BeIeHUS KaJpOBOil TOKyMEHTALlUU Ha MPEANPUATUH.

13. TloHATHS O JDOKYMEHTaX, CIIOCO0ax NTOKYMEHTHPOBAHHWS, HOCHUTEISIX  WHGOpMAIMHA U

(GYHKIUAX TOKYMEHTA.

14. IlpaBuna opopmIICHHS U BBIAYN KOTTUH JOKYMEHTOB.

15.  Opranuzainus onepaTuBHOrO XpaHEHUs IOKyMEHTOB.

16. DxkcrnepTusa IEHHOCTH TOKYMEHTOB.

17.  TlpaBuma cocraBiieHuss U 0HOPMIICHUS HOMEHKIIATYPHI JIET.
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18.  Ilpu3Haku knaccudukany HOMEHKIATYpPbl A€I.

19.  Kpurepuu oneHKH JOKYMEHTOB.

20.  Cucrtembl JOKYMEHTAIMH 10 JINYHOMY COCTaBYy.

21.  Ocobennocty 0(hOPMIICHHUS JINYHBIX JOKYMEHTOB.

22.  Cucremsl 1 HOPMBI JOKYMEHTOB.

23.  OCHOBHbIE IOTOKHU TOKYMEHTALIHH.

24.  CnyxeOnble 3anucku. TpeboBaHus kK 0pOpMIIEHHIO.

25.  OcCHOBBI 3aKOHOJATENIbCTBA 10 APXUBHOMY JIEITY.

26. CocraBienue u 0(hOpMIICHHE CITY>KEOHBIX ITHCEM.

27.  PexuMbl XpaHEeHUS JOKYMEHTOB.

28.  Omnwuce aena. [IpaBuna popMupoBaHue TOKYMEHTOB Ha apXUBHOE XpaHEHHE.

29.  Ponb 1O0KyMEHTAllMOHHOTO 0OeCTeueHus YIIpaBlIeHNs B COBPEMEHHON OpraHu3alty.
30.  OcHOBHBIE XapaKTe€pHbIE YEPThl OPraHU3aUOHHO-IIPABOBOM TOKYMEHTALUH.

31. PermameHranusi JOKYMEHTAIMOHHOTO OOECTICUEHHSI YIIPABICHUSI.

32.  CocraB u oopmIICHUE PACTIOPSTUTCILHON JOKYMEHTAIUH.

33. Texuomnorust paboThI ¢ KOH(YUICHINATBHBIMHA JOKYMEHTAMH.

34.  Cocranenue u 0pOpMIICHUE aKTOB

35.  Odopmurensckue pekBU3UTHL. COCTaB PEKBU3UTOB JIOKYMEHTOB.

36. Crpykrypa ohopMIICHHS TOHKHOCTHBIX MHCTPYKIIUM.

37.  OpraHuzanusi KOHTPOJIS UCTIOJTHEHUSI IOKyMEHTOB.

38.  Cocrasienue u opopmIIeHHE TIPOTOKOJIA.

39.  Tlopsimox coctaBieHus: 1 0pOpPMIICHHS TaOJIUI] M PUCYHKOB B HAYYHO-UCCIIEA0BATEIECKOM
oTuerTe.

40.  Opraauzanus padoThl C JOKYMEHTaMH.

41.  IIpaBuna opopMIICHHS MTPHIOKCHHMA.

42.  Tlousatue o fokyMeHTo0O0poTe. DOPMBI PETUCTPALIUU TOKYMEHTOB.

43.  CocraieHue U 0pOPMIICHHE JOTOBOPOB.

44,  ®naroBoe U MPOJOJIBHOE PACIOIOKEHUE PEKBU3UTOB.

45.  YupenurenbHble JOKYMEHTbI OpraHU3aI|H.

46.  OueHka 3HAUUMOCTH JOKYMEHTOB U CPOKHU MX XpaHEHUS.

47.  TpeboBaHus, NpeabIBISIEMbIE K TEKCTAM JIOKYMEHTOB.

48. CocTaB OpraHu3allOHHO- PABOBBIX JOKYMEHTOB.

49.  ®opwmbl peructpanuu 10KyMeHToB. [lopsaok perucrparuu.

50. TexHonorust paboThl ¢ KaJpOBON JOKYMEHTAIUEH.

51. CocraB u CTpyKTypa WITATHOI'O PaclHCaHUs.

52.  CocraB uH}OPMAIIMOHHO-CIIPABOYHbIX JJOKYMEHTOB.

53.  OcoOeHHOCTH IMOJIOKEHUS O CTPYKTYPHOM IO/IPa3IeI€HUN OpraHU3aliHy.

54. bnaHku U GopMaThl JOKYMEHTOB.

55. TexHosioruu NporpaMMHON peanu3alud aBTOMATU3HUPOBAHHOM CUCTEMBI JOKYMEHTAIIU-
OHHOT'0 00€ecIeYeH!sl yIpaBIeHUs

56. Kpurepuu aHamm3za aBTOMaTU3UPOBAHHOW CUCTEMBI JOKYMEHTAIIMOHHOTO O0OeCreueHus
yIpaBlIEHUS

57.  Cocranenue u opopMIIeHHE TPUKA30B IO OCHOBHOM ESITEIbHOCTH.

58.  OcoOEHHOCTH BBIOOpA CHCTEMBI aBTOMATH3AIUH.

59.  Crpareruu BHEIpEHUSI aBTOMATU3UPOBAHHON CHCTEMBI JOKYMEHTAIIMOHHOTO oOecreye-
HUS YIIPaBJICHHUS.

Bonpocwt k 3auemy: BKII04aIOT B €051 BOMPOCH K KOHTPOJIBHOMN padoTe.

IIpuMmepHBIN BapHaHT 3aJaHUA Ha 3a4eTe

MUHUCTEPCTBO HAVKH U BBICILIETO OBPA3OBAHM S POCCUICKOIM ®EJIEPALINA
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®EJIEPAJIBHOE T'OCYJAPCTBEHHOE Al}TOHOMHOE OBPA3OBATEJIbHOE VUPEX/IEHUE BBICIIEIO OBPA3OBAHIS
«MOCKOBCKHUH INIOJIUTEXHUYECKHUHU YHUBEPCUTET)»
(MOCKOBCKMHWM ITOJINTEX)

Wuctutyt mnomurpaduyueckuit

Kadenpa _ UMII

Jucnunnuaa JIOKyMeHTalus B HAy4HOU U IPOU3BOACTBEHHOM EATEIBHOCTH
Hampasnenne noarorosku_29.04.03

Kypc _1 ,rpynma _  , dopma oOydeHms __o4HOe

BWJIET Ne 1

1. DTtansl JOKYMEHTHUPOBAHUS IPOU3BOJCTBEHHO - XO35HCTBEHHOU JESATENbHOCTH.
2. TexHonorus AOKYMEHTAI[MOHHOTO O0ECIIEUEHUs YIIPaBICHHUS.

3. Tlopsnok coctaBieHust U 0hOpPMIIEHUS paCIOPAIUTEILHON TOKYMEHTALINUH.

YTBepxaeHo Ha 3acenannu kKadeaper UMIT  « _» 202 r., mporokosn Ne

3aB. kadeapoii / Konapato A.IT./
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