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1. ean, 3a1a4H ¥ IJIAHKPYEMbIE Pe3yJbTaThl 00y4enust o aucuummne K

OCHOBHBIM LEJIAM OCBOCHUS JUCLHUIUIMHBI CIEAYET OTHECTH:
KOMILJIEKCHOE Pa3BUTHE C(OOPMHUPOBAHHBIX HA IPEABLAYIIUX CTYTIEHIX 00pa3oBaHuUs
KOMMYHUKAaTUBHBIX HAaBBIKOB CTYIEHTOB, HEOOXOAMMBIX s 3((HEKTUBHOTO
MOBCEIHEBHOTO U MPO(PECCHOHANTBHOTO OOIIIEHNS, a TAK)KE 3HAKOMCTBO CTYACHTOB C
IU(PPOBBIMA HMHCTPYMEHTaMH, KOTOpble Kak CHOCOOCTBYIOT (hOPMHUPOBAHUIO
HEO0OXOJIMMBIX MHOSI3bIYHBIX KOMMYHUKATUBHBIX KOMIIETEHLHN, TAaK U O0JEr4aroT
YCTHOE U MMCbMEHHOE B3aUMOJICUCTBHE C 3apyO€KHBIMU KOJIJIETaMH.

K 0CHOBHBIM 3a1a4aM OCBOCHUS JUCLUIUIMHBI CIIETYET OTHECTH: - OCBOCHHE
HEOOXOJMMOr0 JIEKCMYECKOTO MHHHUMyMa [JIsi OOIIEHHS B MOBCEIHEBHBIX H
po(heCcCUOHANIBHBIX 1IEJIAX;

- pa3BuTHE HAaBBIKOB IPaBUJIBHOTO UCIIOJIb30BaHUs
rpaMMaTHYE€CKUX KOHCTPYKLUH, OOECIeYMBaIOIIUX KOMMYHHUKAIUIO 0€3

UCKAKEHHS CMBICIA; - Pa3BUTHE YMEHHsI BOCIIPUHHMMATHh MHOCTPAHHYIO pedb Ha

CIIyX KakK B peaJlbHOM XM3HU, TaK U B (OpME BHUICOJEKUUNA U BHUJICOPOIUKOB B

NHurepHere;

- pa3BUTHE HABBIKOB YTCHMS U MIOHUMaHHUs OOLIEH U HAyYHOM JIUTEpaTyphl Ha

MHOCTPAHHOM $I3BIKE II0 CBOEMY HAIIPABIICHUIO ITOATOTOBKH;

- pPa3BUTHE YMEHHsI TPAMOTHO BBIPA’KAaTh CBOM MBICIIA B YCTHOW M TUCBMEHHOMN

(hopme;

- pa3BUTHE HaBbIKA HCIOJb30BAHMUS LU(PPOBBIX HHCTPYMEHTOB IS

(dopMHpOBaHUS HEOOXOJUMBIX HHOSA3BIYHBIX KOMMYHHKATHBHBIX KOMIIETEHUUN

(OHJIAMiH TOJIKOBBIE U JABYSI3bIYHBIE CIOBAPH, HHCTPYMEHTHI JJIs IEPEBOJA TEKCTOB,

MCIIpaBJIEHUS! TUCbMEHHOM peuu, 3alIOMUHAHNS HOBBIX CJIOB)

- (¢opMupoBaHHE aJEKBAaTHOTO PEUYEBOrO IMOBEACHHUS B IOBCEIHEBHBIX H

po(hecCHOHATEHO OPUEHTUPOBAHHBIX CUTYALUSX;

- (dopMHpOBaHUE U PA3BUTHE HABBIKOB CAMOCTOSITENBHOU pabOThl (paboThl €

MHOSI3bIYHBIMA MCTOYHHMKAMU, MOWCKAa M aHajgu3a HeoOxoaumon uHbopmalmi,

KPUTHUYECKOTO MBIIIUIEHHUS) B TOM YHCJIE C MPUBJICUECHUEM UPPOBBIX HHCTPYMEHTOB

(manpumep: nokymeHThl Google, cepBUCHI 1151 CO3aHuUs TPE3EHTALUMI U T.JI.).

OOyueHue no AUCLUUILIMHE HANpaBIeHO Ha (POPMHUPOBAHUE Y OOYHAOITUXCS
CJIEAYIOIIUX KOMIIETECHIINMN:



Koa v HauMeHOBaHUE
KOMIIeTeH U

I/IH)II/IKaTOPLI JOCTHIKCHUSA KOMIICTCHIIUHA

YK-4. CrocobeH NnpuMeHSThH
COBpPEMEHHBIE
KOMMYHUKaTHBHBIE
TEXHOJIOTUHU, B TOM YHCJIE Ha
MHOCTpPaHHOM(BIX) sI3bIKe(ax),

NYK-4.1. YcranaBnuBaeT u pa3BUBacT NpodeccHoHaTbHbIE
KOHTAaKTBhI, OCYIIECTBJISICT aKaJeMHYECKOe u
npodeccCHOHATbHOE  B3aUMOJICHCTBHE C  MPUMEHEHUEM
COBPEMEHHBIX KOMMYHHKATHUBHBIX TEXHOJIOTUH, B TOM YHCIIE
Ha MTHOCTPAHHOM SI3bIKE.

AU aKaZICMUYECKOro 1 NVYK-4.2. CocTaBisgeT v peIakTUPYET JOKYMEHTAIIUIO C

LEJIbI0 00ECIIEYEHNUS aKaJEMUYECKOr0 U IPO(ECCHOHATBHOTO
B3aUMOJICUCTBUS, B TOM YHCIIE HA NHOCTPaHHOM si3bIke. MY K-
4.3. JleMOHCTpUPYET KOMMYHHKATUBHYIO

KOMIIETEHTHOCTD B YCIIOBUSX HAYYHO MCCIIEIOBATEIbCKON U

1po¢hecCUOHATILHOTO
B3aUMOJECHCTBUSA

HpOGKTHOfI ACATCIIBHOCTH U IPE3CHTAMN €€ PC3YJIbTATOB HA
Pa3InYHBIX Hy6JII/I‘-IHBIX MCPONPUATUAX, BKJIrO4as
MCKAYHAPOAHLBIC, B TOM YHUCJIC HAa HHOCTPAHHOM A3BbIKC.

2. MecTo IMCUMIJIMHBI B CTPYKTYpe 00pa30BaTe/ibHOI POrpaMMbl

JlanHplif Kypc BXOOUT B TMepedyeHb oO0sA3aTenbHOM wacTh/yactv, (opmupyemoit
y4acTHUKaMH 00pa3oBaTelbHBIX oTHOIIeHUH Onoka b1 «ductummuae (Moxynn)y. Jucnumimaa
JIOTUYECKH, COICPKATEIBHO U METOANYECKH CBsA3aHa C JPYTUMHU I'YMaHUTAPHBIMU JUCLMIUIMHAMU
B yueOHOM TIUIaHEe, HampaBJICHHBIMH HA  pacIIMpEHUe Kpyroszopa, GOpMHpPOBAHUE
TYMaHUCTUYECKOTO MHPOBO33PEHHSI W Pa3BUTHE KOMMYHUKATUBHBIX HABBIKOB, a TakKkKe C
MH(POPMAIIMOHHBIMU TEXHOJIOTUSIMH, KOTOpbIC HamNpaBJeHbl Ha (QopMUpoBaHUS HHPPOBOTO
CO3HAHUS CTYJEHTOB.

3. CTpyKTypa H coaepKaHue AUCHUIITHHBI

OO0rm1as Tpy10eMKOCTh TUCHUILTHHBI cocTaisieT 10 3auetHbix enunm (360 yacos).

3.1.  Bwuasl yueOHoii padoThl U TPYA0EMKOCTH
3.1.1. Ounasn ¢popma odyuenus
Ne KoJsn4ecTBo CemecTpsl
n/n Bup yuyeOHoii paboThbl Hacos 2
1 AyIUTOpPHBIE 3aHATHA 24 2
B Tom uncne:
1.1 | Jlexnun 12 -
1.2 | CemuHapckue/mpakTUIecKue 12 2
3aHATHS
1.3 | JJaboparopHbIe 3aHATHA - -
2 | CamocrosTensHas pabora 84 2




3 IIpomexyTouHnas
aTTecranus
3auer/mud.3aueT/IK3aMeH 3a4er
Hroro 108 2
3.1.2. 3aounan ¢popma o6yuenusn
Ne KosmuecTBo Cemectper
n/n Buj yue6Hoii pa6oThbi uacos 2
1 | AyaurtopHble 3aHATHS 12 2
B ToMm uucne:
1.1 | Jlekum 6 -
1.2 | CeMuHapcKue/IpaKTHICCKHE 6 2
3aHATHUS
1.3 | JIabopatopHbIe 3aHATHS - -
2 | CamocrosiTeibHasl padoTa 96 2
3 | IlpomexyTounasi
aTTecTaius
3auer/nud.3auer/IK3aMeH 3a4yeT
Hroro 108 2

3.2. Temamuueckuit nnan uzyuenus OUCYUnIUHbL

(mo popmam oOyueHus)

3.2.1. Ounasn gpopma odyuenus




TpyaoemkocTs, yac

% AynuTopHas padora 6 S
Pa3zaennl/TeMbl JHCLHHILIHHBI b 98|l 2 = 3 B
= =% g = © = T o
Nen/n S g = 2l OE = ==
S28| &8 £E
5] & Lc% o
O E = =
Paszoen 1
1.1 Tema 1. Family. Representation. 9 1 1 7
Acquaintance.
1.2 Tema 2. University 9 1 1 7
Paszoen 2
2.1 Tewma 3. Country 9 1 1 7
2.2 Tema 4. Traveling 9 1 1 7
Pazoen 3
3.1 Tema 5. Transportation 9 1 1 7
32 Tema 6. Healthy life style 9 1 | 7
Pazoen 4
4.1 Tema 7.  Human Resource 9 1 1 7
Management (HRM)
4.2 Tema 8. Rules from the Recruitment 9 1 1 7
Insiders
Pazoen 5
5.1 Tema 9. Public Management 9 | 1 7
5.2 Tema 10. International 9 1 1 7
management expansion
Pazoen 6
6.1 Tema 11. Things you need to know 9 1 1 7
something about
6.2 Tema 12. The impact of technology 9 1 1 7
on professional development
Htoro 108 12 12 84

3.2.2. 3aounasn popma odyuenusn




Paznenbi/TeMbl AHCHHIITHHBI TpynoemkocTb, uac
2 AyautopHasi padora 8 S
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Pazoen 1
1.1 Tema 1. Family. Representation. 9 1 8
Acquaintance.
1.2 Tema 2. University 9 1 8
Pazoen 2
2.1 Tema 3. Country 9 1 8
2.2 Tema 4. Traveling 9 1 8
Pazoen 3
3.1 Tema 5. Transportation 9 1 8
3.2 Tema 6. Healthy life style 9 1 8
Pazoen 4
4.1 Tema 7.  Human Resource 9 1 8
Management (HRM)
4.2 Tema 8. Rules from the Recruitment 9 1 8
Insiders
Pazoen 5
5.1 Tema 9. Public Management 9 1 8
52 Tema 10. International 9 1 8
management expansion
Paszoen 6
6.1 Tema 11. Things you need to know 9 1 8
something about
6.2 Tema 12. The impact of technology 9 1 8
on professional development
Hroro 108 6 6 96
3.3.  Cooepiicanue oucyuniunst
CTpyKTYpa U coliep:KaHue pa3/iesioB TUCHHILTHHBI YKa3aHbl B [Ipuioxkennn A k
nporpamme.

Pa3znea 1




Tema 1: ‘Family. Representation. Acquaintance.’

Jlexcu4ecK1ii MUHUMYM

family « growing up * convenience ¢ favorite family tradition « demand « sport to play « ¢
changes in family role ¢ details of family relationships ¢ activities ¢ celebrations °
household budgets « the generation gap * parental responsibility « life expectancy ¢ estate
« skillful ways ¢ to make a family wealthy ¢ to sell and buy the goods * merchant ¢ the
future *

I'pammaruka

MecToumennst. MHOKECTBEHHOE YHCIIO CyIIeCTBUTENBHBIX. Present Simple. There is/are.
ITpensiorn Mecta ¥ BpeMeHU. CTENEHN CpaBHEHHS.




Urenne Bugel  ureHHs (IIpOCMOTpOBOE, O3HAKOMHTeNbHOe, H3ydaromiee). Orpadorka
BBIIOJIHEHHU 33 [aHHI 10 3aII0JIHEHHIO TaOJIHI] HIIH IHArpaMM Ha OCHOBE IPOYHTAHHOIO
TEKCTA.

['oBopenue Onucanue What is a family member you admire?

[Tucemo ITucemennoe onucanue Do you gef along well with your family?
Casytonue ciioBa and, also, moreover, but, however, although, besides.

Pasnen 2

‘University’

[lekcnuecknii MUHUMYM

Meeting preparation and coordination at the university « to identify the purpose of your
future profession « informal or formal meeting « develop professional skills « select the
right university « decide where and when to look for the best university « send
invitations.

[ pammaruka st Simple. Future Simple. MomaneHbie riaronsl can, may, must. Some, any, nou ux
[IPOU3BOIHEIE.

Hremme PasBuTHE HABBIKOB MPOCMOTPOBOTO M O3HAKOMHUTENHHOTO YTeHuUs. OTpaboTKa
BBITIOJTHEHYS 3aJaHHUI HA «BEPHO/HEBEPHO/HE YKAa3aHO B TEKCTE.

"oBOpeHue [MoaroToBUTH BCTpedy 3apyOekHOro maptHepa B oduce “Administrative meeting”
(poneBas urpa). CioBa, yka3pIBarIIKe Ha OCIEN0BaTeIbHOCTD aeiicTuid: first, second,
third, then, next, after, finally.

[ TucbmMo Omnwcats J1000# 3HaMEHUTHIH yHUBepcuTeT “University”

biiok pa3BuTus HaBBEIKOB BBeg
CaMOCTOSATENFHON paboTHI: int
pa3BUTHE HABBIKOB ITOMCKA U O
HHPOPMAIIHH.

He TIpuMepa WM WITIOCTPaIiHy B npe3enTtanuo. “What is a successful
ernational University?” (mouck uudopmaruu 1o 3aJanHbM Boripocam B IHTepHeTe).
OpaboTKH

Paznen 2 Tema 3: “Country”

Jlexcuueckuit MUHUMYM

Country « the history of the country you live in ¢ capital « well-planed city ¢ select the
right place to live « to be proud of the country « send invitations for the visitors « famous
cities » famous people ¢ industry ¢ science * language * population e flag * traditions.

paMMaTHrKa Fast SIMpTe. FUtuT

€ SIMPIE. JKBABAIEHTHI MOAAIGHBIX TIIAr0JI0B. DE anle 10, MIgNT, TIave 10, 10 DE PErmIed
, to be allowed to.

Hrenue Pa3BuTHE HABBIKOB IIPOCMOTPOBOTO N 03HAKOMUTEIILHOTO uTeHHs1. OTpadoTKa
BBINOJTHEHH 3a/JaHN I Ha «BEPHO/HEBEPHO/HE YKa3aHO B TEKCTE».

"oBOpeHUE IToaroToBUTH BCTpedy 3apyOeKHOTO roCTs B HalIel ctpane “Meeting in Russia”
(poneBas urpa). CiioBa, yka3plBaroLIne Ha MOCIe0BaTeIbHOCTD AecTuii: first, second,
third, then, next, after, finally.

[ TucpMO Onucats 110001 BCeMUpHO M3BECTHBIHN ropox B Haniel ctpane “University”

biox pa3BuTus HaBbIKOB BBe ¢
CaMOCTOSATENFHON pabOTHI: HH
pa3BUTHE HABBIKOB MOMCKA U O

nHpOpManuy.

He npuMepa Ik WUTIOCTPAIMK B ipe3enTaruio.“What is a smart city?” (mouck
thopMmaruu 1o 3aiaHHBIM BomipocaM B IHTepHeTe).
DpaboOTKH




Tema 4: ‘Traveling’
I'pammaruka

Yrenue

10

Present Continuous. Beipaxxerue to be going to. Present Perfect. Past Perfect.

OTtpaboTka BeIMONHEHUS 3a1aHuii «[log0epuTe Mydiuii 3aroJIoBOK sk KaXK10T0
ab3amna» u «B kakoMm ab3arie rOBOPUTCS O...»

l'oBopenne “Barriers in multicultural communication”. Jlekcuka 1yisi BBIp@)KEHHS CBOEIO MHEHHSI U apTyMEHTaluu

(because, lead to disruptions and inability of some employees to work effectively as a
team, cause conflict, due to, as).

Kparkoe onmcanne CTpyKTYpbl 3aKIFOUSHHUS] KOHTPAKTa € 3apyOeKHBIMH TTapTHEPaMH,
ncnone3ys Present Continuous.

OrmicaHue MepBbIX Pe3yIbTAaTOB B HATIMCAHUS KOHTPAKTa, HCIonb3yst Present Perfect.

Mucemo “How does cultural diversity affect communication?” Crpykrypa scce. [IpaBuia moctpoerus ab3aria.

BBoaHbIe IpeasoxkeHus, KOTOpbIe GopMyIpyeT TeMy ad3amna.

bnok pasBurust HaBeikoB [IpoBenenue kpyrmoro crona mo teme «KyibpTypa aHITIOSN3BIYHBIX CTpaH» (HarucaHue
CaMOCTOSITENIBHON pabOThL: dcce MO BBHIOpAaHHOH Ooliee y3KOH TeMe B paMKax OOIIEro HampaBieHHs M IpelCTaBlICHUE
pa3BUTHE HABBIKOB HEOOJBIIOTO AOKJIA/A MO TEME 3CCE Ha KPYIJIOM CTOJIE C IOCIEIYIOMNM O0CYKIEHHEM CXO/ICTBA U
Pa3IMYIMi MEXITY PYyCCKOS3BIUHON M aHTJIOS3BIYHBIMU KYJIBTYpPaMH). KPUTHUYECKOTO MBIIUICHHS.

Pasznen 3

Tema 5: Transportation’

Jlexcnyeckuiit MUHUMYM

[‘paMMaTHKa

Yrenne

a means of transportation « a ferry « a fine/ticket « a baggage handler « A barge * a
beltway/bypass/ringroad « goods « a free rental of city bikes « customs « disadvantages *
a bonnet/hood (GB) * mental » money « a bumper « a bus ride& etc.

Past Continuous. Past Simple. Present Perfect. Past Perfect.

OtpaboTka BeIOTHEHUS 3agaHui «IlogOepuTe JTydInii 3aroJ0BOK IS KXk I0TO
ab3ana» u «B xaxoM ab3are roBopurcs o...»

Jlexcuueckuii MUHUMYM

Business traveling, A 4-wheel drive « A baggage handler « A barge « A
beltway/bypass/ringroad « goods * shortage * customs ¢ disadvantages « A
bonnet/hood (GB) « mental » money A bumper « A bus ride& etc.




H
D

T'oBopenue

“Barriers in transportation”. JIeKCHKa JUI BEIDAKEHUS CBOECO MHEHUS U APT'YMEHTALIUN

(because, lead to disruptions and inability of some employees to work effectively as a
team, cause conflict, due to, as).

KpaTKOC OIMMKUCAaHUEC CTPYKTYPhI 3aKJIIOUCHHA KOHTPAKTa C 3apy6€)KHI)IMI/I napTHECpamu,
ncnone3ys Present Continuous.

OrmnucaHue nepBbIX Pe3ysbTaTOB B HAIMCAHUs KOHTPAKTa, UCoJb3ys Present Perfect.

i O : D D . 9
BBOTHBIE TIpeAIOKEHIS, KOTOPEIE (POPMYIIHpYET TeMy ad3ama.

IN im ¢

TDJTONN PaJDlﬂlYlll TTADDINUD lllJ
CaMOCTOSATENNFHON paboTHI: 00]
HABBIKOB JOKJIaJa IO TeMe |

MBIIIJICHUA. pa3m/1l11/1f/'1 MCIKAY

[DCACTIYIC l\l_l_lelUlU CTUOTA 1TTO TUIVIC \\Tlauayuftat;uun (ﬂﬂlll’l\aﬂﬂl’l\.« [wAvivivins sy v DDIUPQHHUYI
ee y3KOM TeMe B paMKax OOIIETo HAIPaBJICHHS M IPEICTABICHHE HEOOIBIIOTO pa3BUTHE
CCe Ha KPYIJIOM CTOJIe C TOCIEAYIOUIMM O00CYKACHHEM CXOJCTBA U KPHUTHUECKOTO

rPaHCIIOPTHBIMH CHCTEMA B 3apYOEKHBIX CTpaHax).

Tema 6: Healthy life style

JTekcnueckuii MUHUMYM

Nutritiouse Nutrition  Food allergy ¢ Food intolerance ¢ Free-range ¢ Balanced diet
Fattening « Cut down on smth. ¢ Snack « Strongly advise ¢ To digest « & etc.

I'pammaruka

Future Continuous. Future in the Past Simple. Present Perfect. Past Perfect.

UYtenue

OTpaboTKa BhIMOJIHEHMS 3aaaHui «[lonbepure ydIinii 3aroJ0BOK I KaXKI0T0 ad3ama
u «B kakom ab3arie roBOpUTCH 0...»

IF'oBopenue

IIucemo

“Barriers in transportation”. Jlekcuka Jyisi BRIpaKE€HHsI CBOET0 MHEHUSI U apI'yMEHTAIUH |
(because, lead to disruptions and inability of some employees to work effectively as a
team, cause conflict, due to, as).

Kpatkoe onncanue cTpyKTypHI 3aKII0YSHUS KOHTPAKTA C 3apyOeKHBIMHU MTapTHEpaMH,
ncnonb3ys Present Continuous.
OrmicaHye MepBbIX Pe3y/IbTaTOB B HAIMCAHUD KOHTpaKTa, UCIoib3ys Present Perfect.

“Healthy lifestyle is becoming more and more popular’ Ctpyxrypa scce. I[IpaBuna

HNOCTPOCHMA ab3ana. Beonnele NPCATOKCHNA, KOTOPDLIC (]p()pMVJ'II/IpVGT TeMy ab3ala

CaMOCTOSATENIFHON PabOTHI: Bb]

HAaBBIKOB HEOOJIBIIOr0 OKIIA]

Biiok pasBuTus HaBbIKOB IlpoBenenue kpyrimoro crosna no teme «Healthy lifestyle» (mamumcanue scce mo

DpaHHOI1 OoJee y3Ko0ii TeMe B paMKax OOIIEero HarpaBJeHUs U NPEICTABICHUE Pa3BUTHE

1a Mo TEME€ OCCE€ Ha KPYTJIOM CTOJIE C MOCICAYIOIIUM 06Cy)K)IeHI/IeM KPUTUYECKOI'O

MBIIIJICHUA. CXOACTBA 1 paznm{l/n‘/i MCKAY ,HI/ICTaMI/I).

Pa3aena 4
Vema 7: Human Resourcd
Ulexcuueckuii MUHUMYM

Management (HRM)

Human Resource Management (HRM)- to devise « staffing « employee compensation t
benefit « mandate « strong communication skills « ever-increasing « actively listen and

take notes « remain cheerful « enterprise * to govern « to conduct recruiting « executive
ducation e npprnicnl o reward cyc’rnmc & etc

I'pammatuxa Participle I-11| Urerne ~ OTpaboTka BbHIMOJIHEHHUS 3amaHuil «JlaHHOE YTBEPXKICHHE COOTBETCTBYET
MHCHUIO
aBTOpA TEKCTa, HE COOTBETCTBYET MJIM aBTOP HE BHICKA3BIBAET CBOC MHEHHE TI0 JTaHHOMY
HOBO )
=g
IF'oBopenue Jlexcuka JU1s BBIPAXKEHUS COTIACHs UM HECOTTIACHSL.
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To what extent do you agree or disagree ...?

IMposenenne kpyrioro crona o Teme Human Resource Management (HRM)
Hamnucanne scce: Human Resource Management (HRM).

Tema 8: Rules from the Recruitment Insiders

Jlexcuueckuii MUHUMYM

« recruitment « to hire « accountable « ownership employment brand - to frustrate « to
streamline « schedule « to set expectations « behavioral questions ¢ to deserve « decline «
correspondence  term ¢ content ¢ nature « composition * format ¢ paragraph < expand ¢
information « provide « tone « address « recipient « address ¢ title « blank « line « type *
standard « paper « top * mail « base * order « recommendation « confirmation « credit «
transfer « courier « professional ¢ personal ¢ formal * accurate « relevant antagonistic «
classify « variable scasual « effective « to print « to cover * to occupy * to support etc.

I'pammaTrka Passive voice.
Yrenue OrpaboTka BeImonHeH:s 3a1anusi « OTBEThTE Ha BOIIPOCHD.
I'oBopenue ‘ : : »
p Otpabotka cTpykTypbl mnpedeHtanuu “What is the format for business letter?
Onucanue CTpYKTYpHI JAeJI0BOro nmuckMa. [loBTopeHue ciaoB Jjisi OMUCaHUsI pa3TUIHbIX
(hopM J1eI0BOM KOPPECTIOHICHITUH.
IMucemo Hanucanue coobmienus “Types of business letters”.
Pa3znen 5

Tema 9: Public Management

Jlexcuueckuit MUHUMYM

« disburse * to engaged in organizing * to engaged in recruiting staff ¢ to engaged in
guiding ¢ to engaged in coordinating * to engaged in briefing (reporting) * to engaged in
monitoring controlling « to gain insight intoe to shift repeatedly from < to draw attention

* to emerge * responsibilities of brief duration ¢ to perceive * CEO (Chief Executive
Officer) * to gain insight into of « distinct issue ¢ to track down ¢ commuting ¢ the
broadness of subjects ¢ insignificant issues * alongside crucial « to reveal * hardly make
big decisions ¢ a conventional sense ¢ substantial « agenda * disordered discourse ¢ to be
in charge of « to be directly correlated to  impact * formal authority * Phone etiquette ¢
introduction yourself  pick up the phone * customer support « personal call « speak clearly

« strong communication skills * speakerphone ¢ remain cheerful * transferring a call  to
put someone on hold ¢

I'pammaTrka Passive Voice.

Yrenue o
OtpaboTKa BHINMOMHEHUs 3aiaHUi «JlaHHOE YTBEpXKJIEHHE COOTBETCTBYET MHEHHIO
aBTOpa TEKCTa, HE COOTBECTCTBYCT UJIM aBTOP HE BBICKA3BIBACT CBOC MHCHUEC 110 JaHHOMY
MOBOTY»

I'oBopenue
Jlekcuka 171t BRIpQKEHMS COTIACHs UITK Hecoriacusi. T0 what
extent do you agree or disagree ...?

[Mucemo Hanmcats acce Ha Temy: “Public Management”
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Tema 10: International management expansion

Jlexcuueckuii MUHUMYM

Cultural and Business differences * huge opportunity * huge opportunity *
significant potential « potential for revenue « to accompany « no longer make sense «
cash flow « disrupt operations « plenty of research « to offer the same opportunities
successful expansion * competitive landscape * bringing in local expertise ¢ the
demand - initial market ¢ at the rates

I'pammatuxa

Present Continuous. Beipakenwe to be going to. Present Perfect. MonanbHBIe T1aross1 1
X 5KBUBAJICHTHI.

Yrenue

OTpaboTka BEITIOHEHNUS 3aqaHui «[lombepuTe TydIInii 3ar0I0BOK st KaXKI0T0 ab3amay
u «B xakom a03arie TOBOPUTHCA O...»

T'oBopenue

“Barriers in multicultural business communication”. JIekcruka I BRIpaKEHHSI CBOCTO
MHeHust u aprymenranuu (because, lead to disruptions and inability of some employees
to work effectively as a team, cause conflict, due to, as).

Kpatkoe onmcanme CTpyKTyphI 3aKIFOUSHIS KOHTPAKTA C 3apyOEKHBIMH TapTHEPAMH,
ucnone3ys Present Continuous.

OnucaHue MepBbIX Pe3y/IbTATOB B HAIMMCAHUS KOHTPaKTa, ucmomb3ys Present Perfect.

ITuceMmo

“How does cultural diversity affect business communication?” CtpykTypa 3cce.
I[TpaBuia mocTpoeHus ab3ana. BBogHbIE TpeAoKeHNUs, KOTOPBIE HOPMYIUPYET TEMY
a0zana.

bnox  pa3BHaBBIKOB
CaMOoCTOATENPAOOTHI:
pa3BUTHE KPUTHUCHABBIKOB
MBIIIUT

IIpoBenenue kpyrioro croia mo teme «KyiapTypa aHTIIOS3BIYHBIX CTpaH» (HAIHCaHUE
pcce 1Mo BEIOpaHHOH Ooliee y3K0i TeMe B paMKax 0OIIero HarpasJIeHus ¥ IIpeICTaBICHIE
HEeOOJIBIIOTO IOKJIa/Ia IO TEME 3CCe Ha KPYTJIOM CTOJIE € MOCIEAYIOINM 00CyKACHHEM
CXOJICTBA M PA3IMINN MEXIY PyCCKOS3BIYHON 1 aHTIIOSN3BIYHBIMHU KYJIBTYPaMH).

Pa3ngen
6

Tema 11: ‘Things you need to know something about’

Jlexcuueckuii MUHUMYM

effective presentation ¢ superordinate * audience ¢ proponent ¢ guarantee * chance *
order « prior * performance ¢ perspective ¢ client * goal * define « objective * assemble
» consolidation ¢ separate ¢ accurate * correct * relevant * « discuss * object * content ¢
establish « monotonous « intonation « pauses « emphasize « illustrate « guide * animation
* quote  reputation « visual « tactic ¢ « reaction « express « nonverbal « humor « circulate
* lecture « tend « affect

['pammaTrKa Infinitive.

Urenue OTpaboTKa BHITIOTHEHHS 331aHUH Ha 3aII0JIHEHUE TaOJINI] WK TMarpaMM Ha OCHOBE
[IPOYNTAHHOW MH(OPMALIH.

['oBOpeHME [PasBuTHE yMEHUS BBIpa)kaTh CBOE MHEHHUE U I€TaTh 0000MIECHHS.

[Iucsmo Omnucanue KpyroBoi muarpamMmmsel. Hamicats acce Ha Temy:

Tema 12: ‘The impact of

technology on professional development’

Jlexcnyeckuii MUHIMYM

Innovation ¢ process-improvement methods ¢ technology roadmapping ¢ technology
forecasting « to obtain market share and value « creating newness « designation « power
of devices ¢ speakerphones ¢ manipulate ¢ artificial intelligence ¢ internet speed ¢
communication platforms ¢ collaborate ¢ co-worker and client ¢ to enhance smb’s.
ability to communicate with * to manage IT services * cloud computing
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I paMMaTuKa HOBTOpeHI/Ie HpOfI,Z[eHHOF O I'paMMaTHYCCKOro Marcpuaja.

Urenue OTpaboTKa BHIIIOIHEHNS 33JaHIH Ha 3aII0JIHCHNE MIPOITyCKOB B aHHOTAIMN K
[IPOYNTAHHOMY TEKCTY

FOBOpeHI/Ie Pa3BuTHe YMEHUA TPOBOAUTDL PA3JIMYHBIC BU/bI aHAJIU3UPOBAHUA, CDABHCHUS.

[Inucemo Omnucanue rucrorpammel. HamucaTs acce Ha emy: ““The impact of technology on

professional development”

3.4. Temamuka cemunapckux/npaKmuyiecKkux u 1aoopamopHsvix 3aHAmMuil

3.4.1. Cemunapckue/npakmuyeckue 3aHAMUuA

Tema 1: Family. Representation. Acquaintance

3anstue 1. CeMbsi, wieHbl ceMbU. bimkaiiime poACTBEHHUKH. 3HaYeHHE ceMbu. CeMelHbIe
npa3nHuky. [IpencraBnenue ceds U POJCTBEHHHUKOB.

3ansiTue 2. BBeieHHE HOBOTO JIEKCHYECKOT0 MaTepuasa 1o teme. [lopTopeHrne rpaMMaTuiecKoro
Marepuaia (Mecroumenusi. MHOXECTBEHHOE YHCIIO CYIIECTBUTENbHBIX. [ 1aroin to be).

3ansitue 3. O6opot There is/are. IIpeanoru Mecta U BpeMeHH.
3ansitue 4. CTeneHu CpaBHCHHUsS MpHJIaraTtelibHbIX. BHeIIHee omucaHue pOICTBEHHHKOB M HMX
CpaBHEHHE.

3ansaTue 5. Pa3BuTHE HaBBIKOB YTEHUS U IOHUMAaHUS TEKCTA 10 U3y4aeMOl TEME.
3ansTue 6. CTpyKkTypa poJACTBEHHBIX OTHOIICHHA. [IpencTaBieHre poicTBEHHUKOB. 3aHsTHE 7.
Texymmii KoHTpoIIb 110 Teme 1.

Tema 2. University 3ansaTue 1. BBeienue HOBOro JIEKCHYECKOTO Marepuayia Mo TEMe.
IToBropenue Present Simple. 3ansitme 2. 3akperuieHue JEKCHYECKO-TPaMMaTHYECKOTO
Marepuaia 1o reme. Mol yHUBEpCHUTET.

3anstue 3. Ton yausepcuretsl Mupa. [ToBropenune Past Simple. Future Simple.

3ansTue 4. Pa3BuTre HaBBIKOB YTCHHS U TIOHUMAHUS TEKCTA IO U3y4aeMOl TeMe.
3ansiTe 5. 3akpersieHue BpeMeH rpymibl Simple i iekcuueckoro MaTepuasa 1mo Teme.
3ansaTue 6. Texymuii KOHTPOJIb MO TEME 2.

3ansiTue 7. BoicTyIuieHue ¢ Mpe3eHTalusIMH 110 TEMaM CEMEeCTpa.

3anstue 8. [loBropenue mpoiiieHHOTO B cemecTpe matepuaia. 3anartue 9.

Texynui KOHTPOJIb IO TEME 2.

Tema 3. Country

3austue 1. BBeneHne HOBOTO JIGKCHYECKOTO MaTepHaia o TeMe. 3aHsATHe

2. ®opMbl U ITpaBuIia ucnojb3oBanus Present Continuous. 3ausTue 3.

Comnocrasnenue Present Continuous u Present Simple.

3anaTue 4. Poccusi. AHIIIOroBopsiiMe CTpaHbl U MX CTOJMIIBL. EBpomeiickue cTpaHbl U UX
CTOJIMLIBI.

3ansaTue 5. CriocoOb! BbIpaxkeHHs OyayIIero BpeMeHu B aHrIuiickoMm si3bike: Future Simple, be
going to, Present Continuous, Present Simple.

3ansTue 6. 3apyOeKHbIE CTPAHBI H UX CTOJIUIIHI.

3ansarue 7. [[luarpammel. Onucanne ctpad. CBS3yIONIUE CIIOBA JJIsI COMTOCTABICHUS CTPaH.
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3ansTue 8. [loBTOpEeHUE JIEKCUKO-TPAMMATHIECKOT0 MaTepraia o teme 3. 3ansartue 9.
Texyruit KOHTPOJIb IO TEME 3.

Tema 4. Traveling

3ansrue 1. BBeeHre HOBOTO JIGKCHYECKOTO MaTepuaia 1mo TeMe.

3ansitue 2. OCHOBHBIC THUIIBI IyTEHICCTBUH. Bu3HEC myTemecTBue, opraHu3anus OW3HEC
KOMAaHJIUPOBOK, HaIpaBjIeHU. be30ImacHOCTh KU3HEICATEIbHOCTH.

3ansrue 3. Present Perfect. Conocrasienue Present Perfect u Past Simple.

3anarue 4. MogajabpHbIE TIAroJIbl K UX DKBUBAJIEHTEI.

3ansrue 5. Texkynuii KOHTPOIIb 1O TeEME 4.

3ansaTue 6. BricTymieHue ¢ mpe3eHTAUsIME 10 TEMaM CEMECTpa. 3aHsATHe
7. IloBTOpEHNE IPOHCHHOTO B CEMECTpe Marepuaia. 3ansitue 8.
Texkymuii KOHTPOJIb 10 Teme 4.

Tema 5. Transportation

3anatue 1. BeeneHne HOBOTO JIGKCHYECKOTO MaTepuaa 1mo TeMe.

3ansaTue 2. Pasnuunsle BuAbl TpaHcnopTa. OOCyKIeHHE 001ECTBEHHOTO BUJ1a TPAHCIOPTHBIX
CPEICTB.

3ansTue 3. [loBropenue Bpemen. (Simple, Continuous) 3ansTue

4. TlosTopenue BpemeH. (Perfect, Perfect Continuous) 3ansitue 5.

Texymumii KOHTPOJIB 110 TEME 5.

3ansTue 6. BoicTymieHue ¢ npe3eHTalusMu 110 TEMaM CEMECTpa.

3ansrue 7. IloBTOpeHne npoiiieHHOro B ceMecTpe Marepuaia. 3ansartue 8.

Texymmii KOHTPOJIB 10 TEME 5.

Tema 6. Healthy life style.

3ansTue 1. BBeseHrne HOBOIO JIEKCHYECKOTO MaTepHaa o TeMe.

3ansiTue 2. 310poBbIit 00pa3 Ku3HU. 1J1s 4ero HaMm Hy>KeH 3I0pOBBIi 00pa3 JKU3HU B TPYIOBOK
JeSTeIbHOCTH MeHeKMeHTa. [lonck, mpusneuenue, moaoop u oToop nepconana. Yrto memaer
HaM BECTHU 3JI0POBBIN 00pa3 sxu3Hu. CaMoopraHu3aIis 1 caMopa3BUTHE (B TOM YHCIIE
3J10pOBbECOEpEIKEHNUE).

3anstue 3. [TaccusHbiii 3aor (Simple, Continuous).

3ansitue 4. [Taccusnsiii 3amor (Perfect).

3ansrue 5. Texynuii KOHTPOJIB IO TEMe 6.

3ansTue 6. BeicTymuieHue ¢ npe3eHTanusIMi 10 TEMaM CeMecTpa.

3anstue 7. [loBTOpeHne npoiiieHHOTO B ceMecTpe Marepuaia. 3ansartue 8.
Texymmii KOHTPOJIB 110 TeMe 6.

Tema 7. Human Resource Management (HRM).

3ansrue 1. BBeeHrne HOBOTO JIGKCHYECKOTO MaTepuala 1mo TeMe.

3ansrue 2. Peinok Tpyaa. Uro takoe HRM. [{i1st yero npennazHadeHo ynpaBieHHE TIEPCOHAIOM.
KTo oTBeuaer 3a ynpapiieHHe EPCOHATIOM. J[esTeNbHOCTh 10 00€CIIeYeHUI0 TIEPCOHAIOM.

JlesiTenbHOCTh MO OIIEHKE W aTTecTalluu NepcoHana. [[esTeabHOCTh MO Pa3BUTHIO MEPCOHANA.
TpynoBoe 3aKOHOIaTEIbCTBO.
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3ansarue 3. Uudpunutusabie 06opotsl. (Complex object) 3auaTue

4. WudunutusHbii obopor. (Complex subject) 3anstme 5.
Texyuuii KOHTPOJIb 110 TEME /.

3ansTue 6. BoicTymieHue ¢ npe3eHTanusIMu 10 TEMaM CEMEeCTpa.

3anstue 7. IloBTOpeHrne NpoiiieHHOTO B ceMecTpe Marepuaia. 3ansaTue 8.
Texyruit KOHTPOJIb TIO TEME 7.

Tema 8. Rules from the Recruitment Insiders.

3anstue 1. BeeneHre HOBOTO JIGKCMYECKOTO MaTepuaa 1o Teme.

3ansaTue 2. [IpaBuna Haiima nepconana Ha padoty. OOGCyKaeHue mpolecca MprueMa COTpyIHIUKOB
Ha paboTry. OpraHu3aius 1 MPOBEICHUE MEPOTIPUATHI IO PA3BUTHUIO U TIOCTPOCHUIO
npodeccuoHanbHOM Kapbepbl nepcoHana. Opranuzanus Tpyaa nepcosana. 3ansarue 3.
Cpasuenune napuHUTHBHBIX 000poToB. (Complex object u Complex subject)) 3ansitue 4.
HezaBucumblii ”HOUHUTUBHBIN 000POT.

3ansrue 5. Texyuuii KOHTPOJIb IO TEME 8.

3anaTue 6. BpicTymuieHHe C Tpe3eHTAlMsIMH MO TeMaM CEeMecTpa.

3ansaTue /. [loBTOpeHue MpoiIEHHOrO B CEMECTPE MaTepuasia. JaHsTHe

8. Tekyuuii KOHTPOJIBb O TEMeE 8.

Tema 9. Public Management.

3anatue 1. BeeneHre HOBOTO JIGKCMYECKOTO MaTepuaa 1mo TeMe.

3ansaTue 2. Onucanue rocy1apcTBEHHOT0 yrpasieHus. OOCyKAeHHEe pa3IMUHbIX BUIOB

3¢ pexTUBHOrO TOCyIapCTBEHHOTO yIipaBieHus. Pa3paboTka u peanuzanus npoekToB. OCHOBHbBIE
(GOpMBI U METO/IBI YUACTHUS PA3IMYHBIX HHCTUTYTOB I'PaXk/1aHCKOI0 00111ecTBa B POPMUPOBAHUH U
Pa3sBUTHU KOPIIOPATUBHOM colMaIbHOM OTBETCTBEHHOCTH; KoMaHaHas paboTa 1 JIMIepCTBO.
Jlepexronornueckue 3HaHUS B COIIMANIBHOM 1 podecCHOHaNbHON cdepax.

3ansrue 3. [Ipugacrue .
3ansaTue 4. [Ipuuacrue |.

3ansTue 5. Texyuuii KOHTPOJIb 1O TeMe 9.

3ansiTue 6. BoicTyruieHue ¢ mpe3eHTausIMH 110 TEMaM CEMECTpa.
3ansitue 7. [ToBropenue npoiiieHHOroO B cemecTpe Matepuaina. 3anarTue 8.
Texyuuii KOHTpOIIb MO Teme 9.

Tema 10. International management expansion.

3ansTue 1. BBeseHrne HOBOTO JIEKCHYECKOTO MaTepHraa o TeMe.

3anstue 2. Onucanue U 00CyXIeHUE PA3TUYHBIX BHJIOB YIPABICHUS B MEKIYHAPOIHBIX
KOMITaHUSX. UTO BXOJHUT B MEKAYHAPOIHBINA OM3HEC. JlonrocpouHbie TPEH IbI TII00aTBHBIX
JIeNOBBIX OTHOIIEHUH. CTpaTeruu ynpasieHui B riaodansHoM MacmTabe. CornacoBaHue
MHTEPECOB YYACTHUKOB KOPIIOPATUBHBIX OTHOIICHHH B CHCTEME KOPIIOPATUBHOW COMATBHOM
OTBETCTBEHHOCTU. MEXKYJIbTypHOE B3aUMO/IeHCTBHE. DKOHOMUYECKAs KYJIbTypa, B TOM YHCIIE
WHHOBAIMOHHAs ((UHAHCOBAs TPAMOTHOCTD.

3ansrue 3. [Ipuyactue Il

3ansrue 4. [Ipuuactue |l.

3ansrue 5. Texymwii KoHTpOIH 110 Teme 10.
3ansTue 6. BeicTynieHue ¢ npe3eHTausIMy 10 TeMaM CeMecTpa.
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3anstue 7. IloBTOpeHne npoiiieHHOTO B ceMecTpe Marepuaia. 3ansaTue 8.
Texymuit koHTpOJIH 110 TeMe 10.

Tema 11. Things you need to know something about.

3anstue 1. BeeneHre HOBOTO JIGKCMYECKOTO MaTepuaa 1o TeMe.

3ansitue 2. OCHOBHbBIE 3aKOHOMEPHOCTH (PYHKIIHOHUPOBAHHUS MUKPOIKOHOMUKHU U (PaKTOPHI,
o0ecrneuynBaroIIie paloHaIbHOE UCIOIb30BAaHUE PECYPCOB U JOCTUXKEHHE IPPEKTUBHBIX
pe3yJIbTaTOB JIE€ATEIHHOCTH.

3ansTue 3. CinoxHbie GOPMBI IPUIACTHS.

3ansrue 4. Cnoxupie (GOPMBI TPUIACTHSL.

3aunsrue 5. Texymmii KOHTpOJIb o Teme 11.

3ansTue 6. BoicTymuieHue ¢ npe3eHTanusIMH 10 TEMaM CEMeCTpa.

3anstue 7. [loBTOpeHne NpoiiIeHHOTO B ceMecTpe Marepuaia. 3ansartue 8.

Texymuii KOHTpPOIB 10 Teme 11.

Tema 12. The impact of technology on professional development.

3anatue 1. BeeneHne HOBOTO JIGKCHYECKOTO MaTepuaa 1mo TeMe.

3ansitue 2. MHOr0oOOpa3ue MHHOBALMOHHBIX TEXHONOTUN. OOCYX/IeHNe 3HAYCHUS TIPUHITUIIOB
MHHOBAIL[MOHHBIX TEXHOJIOTUI B pa3BUTHM MEHEDKMEHTa U 6usHeca. [Ipumenenue
AaBTOMATU3UPOBAHHBIX TEXHOJIOT Ui, METOJOB ONIEPATUBHOI'O YIIPaBJIEHUS IIEPCOHAIIOM, BEJICHHUE
JIOKYMEHTALMOHHOT'O COITPOBOXKJCHMS U YUeT B IPO(PECCHOHATBHOM pPEIlIeHUH 3a/1a4,

1M (poBU3aIHS KaJAPOBBIX MPOIIECCOB.

3ansrue 3. ['epynnuii.

3ansaTue 4. 'epyHauil.

3ansrue 5. Texyuuii KOHTpoJb 1o Teme 12.

3ansTue 6. BoicTymieHue ¢ npe3eHTalusIMu 110 TEMaM CEMEeCTpa.
3ansTue 7. [loBTOpeHNE NPOIIEHHOTO B ceMecTpe MaTepuaia. 3aHsTHe
8. Texymuit KOHTPOIB 1O Teme 12.

3.5 Temamuxka Kypcoewix padbom He niperycMoTpeHoO.

4, Y4yedHo-MeToqUYeCKOE U HH(OPMALIMOHHOE 00ecniedeHne

4.1. Hopmatusnblie 1okyMmeHTbl 1 'OCTbI
He npenycmorpeno

4.2.
A) OcHoBHasi TUTEpaTypa

Skymesa, U. B. Aunrnwmiickuit si3pik (B1). Introduction Into Professional English : yue6Huk u npaktukym
s By30oB / U. B. fkymesa, O. A. JlemuenkoBa. — 3-¢ u3J., ucnp. u gon. — Mocksa : 3gaTenscTBo
IOpaiit, 2026. — 148 ¢. — (Bsicmiee oopazoBanue). — ISBN 978-5-534-17896-8. — TekcT : 37eKTpOHHBIHA
// Obpa3zoBarenbHas wiathopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/583965 (nata oOpamieHus:
12.06.2026).

b) lonosiHuTEILHAS JIMTEPATYPA:

AHTMiAcKui 31K 15 akagemudeckux neneil. English for Academic Purposes : yaeOHuk st
By30B / T. A. bapanogsckas, A. B. 3axaposa, T. b. [locnenosa, 10. A. CyBopoBa ; moj penakmueit
T. A. bapanoBckoii. — 2-e u3n., nepepad. u non. — Mocksa : U3gatenbctBo Opaiit, 2026. —
203 c. — (Bsicmiee oopazoBanne). — ISBN 978-5-534-18544-7. — TekcT : 31MEeKTPOHHBIH //
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O6pazoBarenpHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/583672 (nara
obpamenusi: 12.06.2026).

4.3. DJIeKTPOHHBbIE 00pa30BaTe/IbHbIE PeCypPChl

Paszoen 1 https://online.mospolytech.ru/course/view.php?id=3316
https://online.mospolytech.ru/course/view.php?id=338

Paszoen 2 https://online.mospolytech.ru/course/view.php?id=4282
https://online.mospolytech.ru/course/view.php?id=319

Pazoen 3 https://online.mospolytech.ru/course/view.php?id=4282

Pasoen 4 https://online.mospolytech.ru/course/view.php?id=328
https://online.mospolytech.ru/course/view.php?id=9221 Pazoden
5 https://online.mospolytech.ru/course/view.php?id=547

Pas3oen 6 https://online.mospolytech.ru/course/view.php?id=550

4.4. JIneH3HOHHOE W CBOOOTHO pacnpocTpaHsieMoe MPOrpaMMHoOe odecrieyeHHue He
IPEIyCMOTPEHO

4.5. CoBpemeHHble mnpodeccHoHATbHbIE 0a3bl JaHHBIX M HWHGOPMAUMOHHbIE
CIpaBOYHbIE CHCTEMbI www.Macmillandictionaries.cot www.multitran.ru
https://www.oxfordlearnersdictionaries.com/

S. MarepuajbHO-TeXHHYECKOe o0ecredeHue

HoyTtOyk - 1.
Cwmaptnocka - 1.


http://www.macmillandictionaries.сот/
http://www.multitran.ru/
https://www.oxfordlearnersdictionaries.com/
https://www.oxfordlearnersdictionaries.com/
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6. Metoau4yecKkue PEeKOMEHAANN
6.1. MeToauuecKue PECKOMEHIANH IJISI IPpenogaBaTeisi 10 OPpraumsanuu Oﬁy‘leHI/IH

«J1en0BOI MHOCTPAHHBIH A3BIK» — OJIHA U3 0a30BBIX AUCIUILIMH JIFOO0Tr0 yueOHOro miaHa. B
COBPEMEHHOM MHpe 0€3 3HaHUS WHOCTPAHHOTO sI3bIKa HEBO3MOXKHO TOBOPHTH O BCECTOPOHHEH
MOJIrOTOBKH OyAymux creruaincTtoB. OCHOBHON KypC IaHHOW MpOrpamMMbl pa3paboTaH st
CTYJICHTOB, paHee M3y4aBIIMX aHTJIMHCKUN sA3bIK. Bemyimas 1einb JaHHOTO Kypca — pa3BHTHE Y
CTYJECHTOB HHOSI3BIYHON TIPO(HECCHOHATEHO-KOMMYHHKATUBHOW KOMITETEHIIUU B TIOBCETHEBHOU U
npodeccuonansHoi chepe obuieHus. [Tockonbky B 00pa3oBaTeIbHOM IMPOCTPAHCTBE JUCIIMILTAHA
OTHOCHTCS K OJIOKY TYMaHUTAPHBIX JUCIHUILIMH, OHa UMEET BaXKHOE 3HAUYCHHE B ()OPMUPOBAHUU
COIIMOKYJIbTYPHOT'O 00JIMKAa COBPEMEHHOT0 KOHKYPEHTOCIIOCOOHOTO CIICI[HAIHUCTA.

CrpykTypa Kypca COCTaBJIeHa C Y4Y€TOM IOCJI€IOBATEIBHOIO JABMXKEHHUS OT MPOCTOTO K
CIIO)KHOMY, OT OOIICH JIEKCUKH U 0OoJiee MpOoPeCCHOHATBHO-OPUEHTUPOBAHHOM, YTO MO3BOJISICT
OCYIIECTBUTH MOCIEAOBATEIbHBIA MEpeXo] OT o0ImIero s3blka K mnpodeccuoHanbHomy. Jlannas
paboyasi mporpaMMa CTPOUTCS HA COYETAHUU TAKUX MPUHIUIOB OOyYeHHA, KaK JMHEHHOCTh U
MOJYJIBHOCTh, (PYHIAMEHTAILHOCTh W TPAarMaTHYHOCTh, OPHUEHTHUPOBAHHOCTh HA JIMYHOCTH
CTYJEHTA.

Kypc coctoutr u3 AByx OJIOKOB: MPaKTUYECKHE 3aHATHUS U CaMOCTOsITeNlbHas paboTa
CTYJICHTOB, KOTOPOM OTBOJUTCS 3HAUYMTENIbHAsI YacTh y4eOHBIX yacoB. [IpakTuyeckue 3aHsATHUS
JOJDKHBI OBITH TOCTPOEHBI TaKUM 00pa3oM, 4YTOOBI M3y4yaeMbli U 3aKperuiieMblii B Xoje
BBITIOJTHEHUS YIPAKHEHUH JIEKCUKO-TPaMMaTHUECKU MaTepuan 00s3aTelIbHO HaXOIUJI BBIXO/ B
MPOIYIIMPOBAHUU COOCTBEHHBIX BBICKA3BIBAHMM CTYJEHTOB B YCTHOW W THCHMEHHOW pPEYH.
HNMeHHO ¢ 3TOM LEeNbI0 KX CoepKaTeNbHBINA pa3ie] TUCIUILUIMHBI BKIIIOYAET B c€0s1 YaCTH
«I"oBopenue» u «IIucbMo», LIENBI0 KOTOPBIX U SBJISAETCS BBEACHHUE U 3aAKPEIJICHUE ONIPEACIEHHOTO
TEMaTUYECKOTr0 0JIOKA JIEKCUKO-TPAaMMATHYECKUX KOHCTPYKIIMIA U CO3/IaHHe HEOOBIITNX YCTHBIX U
MUCbMEHHBIX COOOIIEHUH Ha 33aJJaHHYI0 TEMY B COOTBETCTBHHU C M3YYae€MbIM B JaHHBII MOMEHT
paszuenom.

[lenpro caMOCTOSITENIBHON PabOTHI CTYIEHTOB SIBIIETCS, TIPEXK]IE BCETO, PA3BUTHE HABBHIKOB
HEOOXOAMMBIX B JaibHEHIIEH MpodhecCHOHATBHOM KU3HU, TAKUX KaK HAaBBIKOB CaMOOOYyUYEHUS U
caMOpa3BUTHUS U HABBIKOB PabOTHI B TpyMIIax.

VYcnenHoe ocBO€HHE pa3padOTaHHOW MTPOrpaMMbl MO WHOCTPAHHOMY SI3BIKY JIOJKHO
chopMHUpOBaTh Yy CTYJACHTOB 3HAHUS 00I€00pa30BaTeIbHON JIEKCHKH, YMEHHS TOTOBUTH
Mpe3eHTAIlMA W THCATh JCCE, HABBIKM CAMOCTOSITENILHON pabOTHI C IIENIbI0 TIOMCKA M aHalu3a
TpeOyemoit uHOpMAIMKM, TeM CaMbIM MOATOTOBUB NPOYHBIH (yHAAMEHT [UIsI OCBOCHUS
npodecCuoHATBHON WHOSI3BITHON TEPMHHOJIOTUHU Hu pa3BUTHS MHOSI3BIYHBIX
npodeccnoHaTbHOKOMMYHHUKATUBHBIX HABBIKOB Ha CIEAYIOUINX CEMECTPax 00yUueHUsI.

6.2. MeToanueckne yKazaHusi i 00y4aOIMXCsl 0 OCBOCHH IO THUCHUTLIMHBI

ITporpamma oOy4eHus MO TUCHMITIIMHE UMEET CIIeyIoNue 0COOCHHOCTH:

- pasjeiieHue MIPOrpPaMMbI o0yueHHS Ha o0IIeTeMaTHYeCcKue u
po¢eCCHOHATPHOOPHUEHTHPOBAHHBIN OJIOKH,

- BBIJICTICHHE CAaMOCTOSATENIbHOM pabOThl B aBTOHOMHBII BHJI paOOThI CTYAEHTOB, KOTOPBIi
OLIEHUBAETCS OTACIBHO U UMEET NMPOo(hecCHOHAIbHO-OpUEHUTUPOBAHHBIN XapakTep,
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- HCIIOJIb30BaHUE OATTbHO-PEUTUHTOBOM CHUCTEMBl KaK OCHOBBI I OIICHKM 3HAHMA W
YMEHUH CTYICHTOB U BBICTABJICHUS UTOIOBOM OIIEHKH B KOHIIE KaXJ0T0 CEMECTpa.

B paMkax TMCHUTIITUHBI BUABI CAMOCTOATEIHLHONU PA0OTH OPraHU30BAHBI IO MPUHITUITY «OT
MPOCTOrO K CIOXHOMY». Ha mepBoM ceMecTpe 3aiadeil caMOCTOSTETbHOM pabOThI SIBIISIETCS
Hay4YHWTh CTYJICHTOB HAaxOJWTh 3alpallduBacMyl0 IIperojiaBaresieM HH(POpMaluio H JejaTh
KpaTKyl CIIPpaBKy MO OCHOBHBIM MOMEHTaM. Pe3ynbrar paOoThl MpEACTaBISETCS B BHIIC
Mpe3eHTaI1H.

Ha BTopom cemectpe 3aaueii 3TOro Buaa AESITEIILHOCTH SIBISIETCS PA3BUTHE KPUTUUECKOTO
MBIIUICHUSI CTYACHTOB. B KkadecTBe 3aJaHus Ha CaMOCTOATENbHYIO pabOTy CTyJeHTaM
MpeJJIaracTcs O3HAKOMUTHCS C HECKOJbKMMHU HMCTOYHMKAMHU U, KPUTHUYECKH HX OCMBICIIUB,
MOATOTOBUTH TPYIIIOBYIO TPE3EHTALIUIO.

Ha tpeTbeM 1 4eTBEpTOM ceMecTpax 3a/1aueii CaMOCTOSTEIbHOM PabOTHI SBIISETCS HAYUYUTh
CTYIEHTOB paboraTh ¢ rpadukamu (KpyroBoil W cronO4yaToi auarpaMmamu, JTUHEHHBIMU
rpagukaMu): YUTaTh JWArpaMMbl, BBIICIATH OCHOBHBIE M BTOPOCTEIIEHHBIE MOMEHTHI,
OMHCHIBATh JAHArpaMMbl Ha UHOCTPAHHOM si3bIKe. Pe3ynbrar paboThl MpeCcTaBIseTCs B BUJIE
MUCbMEHHOIO OINMCAHUs JAvarpaMM M YCTHOHM MpEe3eHTAllMM Ha OCHOBE HCIOJIb30BaHUsA
rpaduKoB.

Ha msitoM u 1recToM cemMecTpax CaMOCTOSITENIbHAs pa0doTa 3aKiIovacTcs B MPOBEIACHUU
IPYNNOBBIX /1€0aTOB C IeNbi0 (DOPMHUPOBAHMS HABBIKOB apryMEHTHPOBAHUS M DPAOOTHI B
KOMAaH/JIax.

Bce mnpennoxkeHHble BUABI  CAMOCTOSITEIBHOM pabOThI HAMpsIMyKO CBSI3aHBl C
MCIIOJIb30BaHUEM IJIEKTPOHHBIX PECYPCOB UM KOMIIBIOTEPHOTO MPOTPAMMHOI0 00€CIIeYeHHUS],
YTO TaKKe CIIOCOOCTBYET Pa3BUTHIO MPOQECCHOHANBHBIX HABBIKOB CTYJCHTOB, HEOOXOIMMBIX B
UX JanbHeHen npopeccuoHaIbHON AeSITENbHOCTH.

7. DoH/1 OLIEHOYHBIX CPECTB

7.1. Memoovt KoHmponsa u OyeHusaHusA pe3ya1omamos 00y4enus

B mporiecce 00ydeHus HCTIONB3YIOTCS CIEAYIOIINE OIEHOUHBIE (POPMBI CaMOCTOSATETHHON
paboThI CTYIEHTOB, OIICHOYHBIE CPEJICTBA TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHBIX
aTTecTaluu.
KOL!QHOHHblM cpedcmeaM mexKyweco KOHmpOoJist OMHOCAMCA.

- KOHTpOJIbHast paboTa,
- YCTHBIH 01Ipoc,
- JIOKJIa1/COOOIIIEHHE,

- Keiic-3a/1au, - posieBasi Urpa, - oNMcaHue rpa(uKoB.
K oyenounvim cpedcmeam camocmosmenvHou pabomul -
MIOJITOTOBKA MIPE3CHTAIHA; - Ae0aThl.
K oyenounvim cpedcmseam npomescymouHo2o KOHMpoas OMHOCUMCAL:
- UTOTOBAsI JIEKCHKO-TpaMMaTH4ecKasi KOHTPOJIbHAs padoTa Ha TIPOBEPKY 3HAHUS U3YUEHHOTO
JIEKCUYECKOT0 U TPaMMaTHYECKOT0 MaTepHara;
- Oecema ¢ mpemojaBaTeleM IO MPOIIEHHBIM TeMaM C IENbI0 KOHTPOJIS YpPOBHSA
c(OPMHUPOBAHHOCTH HABBHIKOB OOIICHHS B TUITMYHBIX CUTYAIHSIX.
OO6pa31pl 3ajaHU AJIS TPOBEJICHUS TEKYILIETO KOHTPOJIS, TEMBI [T IPE3EHTAIMN U 3cce,
3a7aHus U CaMOCTOSITENBbHONW paboThI CTy/IEHTOB, 00pa3er UTOTOBOM KOHTPOJIBHOH PabOTHI
IIPUBEACHBI B 11 . 7.3.
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7.2. IIkana u Kpumepuu oyeHUBAHUA Pe3YTbIMAMOE 00YUEHUS
IlokazaTenem OLCHUMBAHWA KOMIICTCHIIMHA Ha PA3JIMYHBIX JTallaX €€ (bOpMI/IpOBaHI/ISI ABJISACTCSA
JTOCTIDKEHHE 00yUYaIONIMMUCS TUIAHUPYEMBIX PE3yJIbTATOB O0YUYCHHUS IO AUCIUTIINHE.

YK-4. Cnioco0eH NpUMeHSTh COBPeMeHHble KOMMYHMKATHUBHbIE TEXHOJIOTHU, B TOM 4YHCJIe HA
HHOCTPAHHOM(BIX) f3bIKe(aX), ISl AKAIeMHYECKOr0 M MPo(hecCHOHAIBLHOI0 B3aUMO/IeliCTBUS
[TpomMexyTodHas arTecTaius 00yJarommxcs B hopMe 3a4eTa/IK3aMeHa IMPOBOIUTCS 110 Pe3yIbTaTaM
BBITIOJIHEHUSI BCEX BHUJOB YYEOHOH pPabOThI, MPEAYCMOTPEHHBIX Y4YeOHBIM IIJIAHOM IO JaHHOM
JTMCHIUIUIAHE, TIPH STOM YYUTHIBAIOTCS PE3YJbTAThl TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH B TCUCHHE
cemectpa. O1eHKa CTeNEeHN JOCTHKEHUS 00YHaIOIUMHUCS TUIAHUPYEMBIX PE3yJIbTaTOB 00yUEHHS 10
IUCHUIUIMHE TIPOBOJUTCS MPEMoJaBaTelieM, BEIYIIUM 3aHSATHS 10 JIUCIUILUIMHE, METOJ0M
IKCHEPTHOW omeHKkH. [lo uToram MpPOMEKYTOYHOW aTTECTAIlMH IO JUCIUILIMHE BBICTABISCTCS
OIICHKA 3a4TEHO/HE 3aUTEHO.

K npomesicymounoti ammecmayuu 0Onyckaiomest moibKo CmyOenmyl, GblNOJIHUBUIUE 6CE
8UObL Y4eOHOU pabompl, NPedycmMompenHvle padboueti NPocpamMmol no OUCYUNIUHE. BbINOTHEHUe
OOMAUIHUX 3A0AHUIL, 8bINOTHEHUE MEKYUWUX KOHMPOLbHBIX PAOOM, 8bINOIHEHUE CAMOCTOAMENbHOL
pabomei.

[Tpumensiercs: HanbHo-peiimunzo8an cucmema OyeHUAHUA CTyICHTOB. MakcUMalIbHOE
KOJIMYECTBO 0AJIJIOB, KOTOPOE CTYACHT MOXKET HaOpaTh 1O pe3yiibTaTaM cemectpa, cocrapisier 100
6amtoB. M3 Hux 40 OaJyIOB OIIGHWMBAIOT ayJUTOPHYIO paboTy cTyaeHTa, 10 6ayuioB - pe3ynbraTt
BBINTOJTHEHUS CAMOCTOSTEIILHOM PadoThl, 50 0AJTOB MPUXOISTCS Ha MPOMEKYTOUHYIO aTTECTAIIHIO.

Ayoumopnasn paboma: maxcumym 40 dannos

* BBINOJIHEHUE JIOMAIIHUX 3aJaHuil, paboTa Ha 3aHATHUIX (OTBETHl Ha YCTHBIE BOIPOCHI,
ydacTue B 00CYXKJIEHUsX, pOJIeBbIX Urpax) — 20 6ayjI0B O UTOraM CEMECTPa;

*  BBINIOJIHEHUE JIEKCHUKO-TPaMMAaTHYECKUX KOHTPOJBHBIX paboT (BCero 2 KOHTPOJIbHBIE
pabotel) — 20 OGammoB (mo 10 OamwioB 3a KaxAyl KOHTPOJBHYIO pPaboTy).
Camocmoamenvhnan paboma: maxcumym 10 d6annoe

* mpe3eHTanus - 10 6amioB (M3 HUX MakCUMyM B 7 OaJIJIOB OLICHHBAETCS TPE3EHTALUS
camoro Jokiana u 3 6aia — OTBET Ha BOMPOCHI IO TeMe JI0KIIaa).

* rpynnoBas npe3eHtauus — 10 6amioB (M3 HUX MAakCUMyM B 7 0ajulOoB OIIEHMBAeTCs
MIPE3eHTaIMsI CaMOoro J0KIaa 1 3 Gajijla — OTBET Ha BOMPOCHI 110 TeME JTOKJIAAA).

* MOJrOTOBKA NpE3eHTallud Ha OCHOBe omucaHug rpapukoB — 10 OGamioB (M3 HHUX
MaKCUMYyM B 7 OaJUIOB OLIECHMBAETCS MPE3EHTALUs CaMOro JI0Ki1aaa u 3 0ajia — OTBET Ha
BOIIPOCHI 10 TEME JO0KJIAa).

IIpomesicymounaa ammecmayun: makcumym 50 6annoe
*  JIGKCHKO-TpaMMaTHUYeCKas KOHTPOJbHas paboTa — 25 6ayuios

* Oecena c mpernoaBaTesieM 1o NPOUJIeHHBIM TeMaM — 25 6aiioB

Tabmuia COOTBETCTBHIA HAOPAHHBIX CTYICHTOM OAJIJIOB OIIEHKE «3a4TCHO»/»HE 3aUTCHO» U
OIUCAHUE PE3YJIbTATOB:

Cro0aiibHAdA
Ixana

HIKaJIa Kpurtepuu onenuBaHus
OLICHMBAHUS
OLICHMBAHUS
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55— 100

3auTeHo

BrinonHensl BCE BH/IbI y4eOHOM paboThl,
MPEIyCMOTPCHHBIE ~ Y4COHBIM  IIJIAHOM. Crynent
JEMOHCTPUPYET COOTBETCTBUE 3HAHMM, YMEHUI, HAaBBIKOB
MPUBEJICHHBIM B TaOJMIaX WHIMKATOpaM, ONEPUPYET
OpUOOPETEHHBIMU  3HAHUSIMH, YMEHUSIMH, HaBBIKaMH,
NpUMEHSIeT WX B CUTyallUsax  OBITOBOTO U
npodeccuoHansHOro B3aumozeicTeus. Ilpu 3tom moryt
OBITh JOMYIICHBI HE3HAUYNTEIbHBIC OITUOKN, HETOYHOCTH B
BbIOOpE  aJeKBaTHBIX  JIEKCHYECKHMX  E€AMHULl |
rpaMMaTHYECKUX CTPYKTYP.

0—54

He 3aureno

He BomonHeHn oaun wim Oojiee BUIOB y4yeOHOW padOTHI,
IPEIyCMOTPEHHBIX  Y4EOHBIM IIJIAHOM. Crynenr
JIEMOHCTPUPYET HEMOJHOE COOTBETCTBUE 3HAHUM, YMEHUMH,
HaBBIKOB TMPHUBEACHHBIM B Ta0NMIax HWHIUKATOpaM,
JONYCKAlOTCA  3HAYUTENIbHbIE  OIMIMOKH, IPOSBISETCS
OTCYTCTBHE 3HAHUM, YMEHMM, HABBIKOB 10 OCHOBHBIM
BUJIaM pEYEBOMN JESATENIHOCTH (ayIMpOBaHNE, TOBOPEHUE,
YTEHHE U MHCHMO), CTYJICHT HCHBITHIBAECT 3HAUUTEIbHbBIC
3aTPyAHEHUS NP ONIEPUPOBAHUM 3HAHUSAMHU U YMEHUSMHU
IPU UX MEPEHOCE HA HOBBIE CUTYAIH OOIIECHUSI.

Ta6J'II/II_Ia COOTBETCTBUI Ha6paHHLIX CTYACHTOM 0aI10B NATHOAILHOH IIIKaJIE OLICHHUBAaHUA
1 OIIMCAaHUC PE3YyJIbTATOB:

Cro0aiibHaA
IIarudanasuas
IKaJIa Kpurepun onenuBanus
IIKAJI1a OLleHUBAHUSA
OLICHUBAHUSA
Boimonnensl  Bce  BUABI  yueOHOW  paboTHI,
MpeIyCMOTPEHHbIE y4eOHbIM TUIaHOM. CTyIeHT
€MOHCTPUPYET COOTBETCTBUE 3HAHUU MEHUI
86 - 100 OTJIUYHO a pupy Y >

HABBIKOB MPHUBEACHHBIM B Ta0NMIIaX WHAMKATOpaM,
OTIEPUPYET MPUOOPETEHHBIMU 3HAHUSAMH, YMEHUSIMU,
HaBBIKAMH, IPUMEHSET UX B CUTyaLUSIX

MOBBIIIIEHHON cNOKHOCTU. [Ipu »TOM MOTYyT OBITH
JOTIYIICHBl HEe3HAYUTENbHbIE OLTMOKU, HETOYHOCTH,
3aTPYJIHEHUSI TIPU  AHAJIUTUYECKUX  OIEpalusX,
MEpEHOCEe 3HAHMM U  YMEHUW HA  HOBBIE,
HECTaHAAPTHBIE CUTYAaIUH.
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71-85

Xopouio

[IpakTHyeckH IETMKOM BBIIIOJHEHBI BCE BHJIBI
yueOHOl paboThl, MpPEIyCMOTPEHHbIE Yy4EOHBIM
wiaHoM. CTyAEHT JEeMOHCTPHPYET COOTBETCTBHE
3HaHWH, yMEHHIA, HABBIKOB IIPUBEICHHBIM B Ta0IMIIAX
MHIIKATOpaMm, orepupyer IpUOOPETCHHBIMH
3HAaHUSIMH, YMEHUSMH, HaBBIKAMH, IPUMEHSET UX B
CUTyalusX MOBBIMICHHOW cioKHOCTH. Ilpm sTOoM
MOTYT OBITH JOIYIIECHBI OTAEIbHBIE HErpyObIe
oMok, HETOYHOCTH, 3aTpyTHEHUS npu
AHATMTUYECKUX OIepalusX, MepeHoce 3HaHUU U
YMEHH Ha HOBbIE, HECTAHIAPTHBIEC CUTYAIHH.

55-70

yI[OBJ'ICTBOpI/ITCJ'ILHO

YacTUYHO BBINOJHEHBI BCE BUABI Y4eOHOU palOTHI,
MpeAyCMOTpPeHHbIE y4eOHBbIM T1aHOM. CTyaeHT
JEMOHCTPHUPYET yAOBICTBOPUTEIHLHOE COOTBETCTBUE
3HAHWUN, YMEHU, HABBIKOB MTPUBEICHHBIM B Ta0OIHMIIAX
WHIUKATOpaMm, YaCTUYHO orepupyer
MpUOOPETEHHBIMU 3HAHUSMU, YMEHUSIMU, HABBIKAMU,
UCIBITBIBAET JOCTATOYHO CEpbE3HbIC 3aTPYAHECHUS
MIPU ONEPUPOBAHUU 3HAHUSAMH M YMEHHUSIMHU MPU UX
MEPEHOCE Ha HOBBIE CUTYALIUU.

HeynosnerBopurensHO

He BbmonHeH oauH wim Ooyiee BHIOB ydeOHOM
palboThl, MNPEeTyCMOTPEHHBIX YYEOHBIM IUIAHOM.
CTyneHT NIeMOHCTPUPYET HEIMOJIHOE COOTBETCTBUE
3HAaHWH, YMEHMH, HAaBBIKOB IPUBEACHHBIM B
TabauIax WHIMKATOpam, JIOITYCKAIOTCS
3HAYUTENIbHbIE OIIMOKHU, TMPOSBISETCS OTCYTCTBHE
3HaHUM, YMEHMH, HAaBBIKOB IO psLy IOKa3aresew,
CTYJIEHT HWCIBITBIBAET 3HAYUTEIBHBIE 3aTPYAHECHHUS
IIpU ONEPUPOBAHUM 3HAHUSMU U YMEHUSIMU NIPU UX
[IEPEHOCE HAa HOBBIE CUTYALIUH.

1.

ok~ wn

© ®~N o

OneHouHble cpeacrsa aJis TeKymeﬁ aTTeCTalluu

nickname?

Bonpocsi a5t yerHoro onpoca Tema 1:
Acquaintance. Representation. Family.
What is your full name? Why did your parents select this name for you? Did you have a

When and where were you born?

How did your family come to live there?
Were there other family members in the area? Who?

What was the house (apartment, farm, etc.) like? How many rooms? Bathrooms? Did it have
electricity? Indoor plumbing? Telephones?

Were there any special items in the house that you remember?

What is your earliest childhood memory?

Describe the personalities of your family members.
What kind of games did you play growing up?



https://www.thoughtco.com/matching-up-nicknames-with-given-names-1421939
https://www.thoughtco.com/matching-up-nicknames-with-given-names-1421939
https://www.thoughtco.com/matching-up-nicknames-with-given-names-1421939
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10. What was your favorite toy and why?

Tema?2: ‘University’

. What subjects are you studying at university?

. What will you do after finishing your studies?

. Is there an increased trend for further education in our country?

. Is higher education too expensive in our country?

. In your opinion, what makes someone a good student?

. How do teachers teach in our country?

. How has education changed in Russia over the past few decades?
. How will education change in the near future?

O NO Ol WN K-

Tema 3: Country

1. Which part of our country do like to live? Why?

2. What makes you feel proud of our country?

3. Do you know the history of Russia?

4. Will you stay in Russia in the Future?

5. What are the attractive cities in our country? Why?

6. How would you like to change the future of our country?

Tema 4. Traveling

1 Do you like travelling?

2 Whom do you often spend the holiday with? ...

3 Have you done much travelling? ...

4 What kind of places have you visited in your life? ...

5 When you visit new places, what do you like to do? ...

6 Do you prefer travelling alone or in a group? ... 7 Do you often travel abroad?

Tema 5. Transportation

1. What kinds of public transport are there where you live? ...

2. Do you prefer public transport or private transport? ...

3. How do you travel to work? ...

4. Is a bicycle a good means of transport? ...

5. Do you think that there should be a separate lane for bicycles?

Tema 6. Healthy lifestyle

1. Do you think people pay enough attention to their health?

2. Do you think the government is responsible for public health?

3. Do you think there are more unhealthy people these days as compared to a decade ago?
4. How do you think parents can encourage children to be healthy?

5. How do you usually cope with stress?

Tema 7. Human Resource Management

1. What is human resource management in simple terms?
2. What is human resource management with example?
3. Why is human resource management so important?



25

4. What is the main role of HR?

5. What is a knowledge base important to managers?

6. What do managers need to carry out the various functions of management?
7. What skills are associated with a manager's ability to work well with others?
8. What is meant by corporate culture?

Tema 8. Rules from the Recruitment Insiders 1.
What is recruitment?

2. What are the stages of the recruitment process?
3. What are the types of recruitment?

4. What are the two methods of recruitment?

5. What are the features of recruitment?

Tema 9. Public Management

1. What is considered to be an important aid for the daily operation of the company?
2. What can lead to the company demise?

3. What are the main functions of public management?

4. What does planning involve?

5. What is required in planning?

6. What is decision making?

Tema 10. International management expansion

1. Can a foreign company buy shares in our country?

2. Why do foreign companies invest in Russia?

3. Can a foreign national start a company in other countries?
4. What is the foreign equity ownership?

5. What are foreign markets?

6. How do you enter a foreign market?

7. What are the modes of entry into foreign market?

8. What is foreign market share?

Tema 11. “‘Things you need to know something about’

1. Why is casting a wide net while trying to keep up with potential changes in the firm, the
market, the competition, etc. crucial?

Can the creating newness with existing products expand the portfolio of value of a product?
Is the creating a culture open to newness critical to cultivating ideas?

Is the communicating knowledge throughout the firm important?

Have you ever listened to a presentation? Do you still remember it? Why?

Have you ever pitched/delivered your own presentation?

Could you name some basic pitch presentation follow-up strategies?

What is the toughest challenge in pitching presentation?

What is your personal definition of a presentation?

What do you prefer to watch a presentation or to listen to a speech?

What is the difference between a movie and a presentation?
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Tema 12. ‘The impact of technology on professional development’

1. How do companies benefit from participating in an electronic trading hub?

2. What impact does electronic trading have on the global economy?

3. How are management of technology and management of innovation similar? How are they
different?

4. How can firms create value through good management of technology and innovation?

5. How do organizations develop technology and innovation?

IIpumep Tekymiei JIeKCHKO-TPaMMaTHYeCKOH KOHTPOJIbHOI padoTsl Tema 1:
Acquaintance. Representation. Family.

1. Open the brackets and put the verbs into the Present Simple Tense.

Tom (to work) at a bank. He (to be) the manager. He (to start) working
every day at 8:00 am. He (to finish) his work every day at 6:00 pm. He (to
live) very close to the bank. His brother and sister also (to work) at the bank. But, they

(to live/not) close to the bank. They (to start) working at 9:00 am. In the
bank, Tom (to be) the boss. His employee asked him one day. you ever (to
get) tired from the job?”” Tom replied — “No, | (to do/not)”

2. Fill in the blanks with appropriate prepositions where necessary. At/ On/In/Of/To I'm
moving to a new flat 7 August.

A large number people gathered to protest.

I'm going to a party New Year's Eve.

| have my gym class Wednesdays.

Please send it back me.

My train leaves 18.40 Platform 1.

This place is exhibitions and shows. The lecture starts 6 o’clock

the evening ___next Monday __room number 10.
3. Complete following sentences with the right form of adjectives.

1. I am a student now. | have __ (little) free time than before.
2. Notebooks are (expensive) than desktop computers.
3. Walking is not as (fast) as cycling.

4. The film was (bad) than I thought.

5. Yesterday | bought (late) model of iPhone.

6. Chinese is one of (difficult) languages of all.

7. The Queen of the UK is (rich) woman in the world.

Tema2: ‘University’

1. Complete following sentences with the right words.

The first university in the Western Hemisphere was (1)
(established/disappeared) by the Spaniards: the University of Santo Domingo (1538) in what is
now the Dominican Republic. The (2) (earliest/ endmost) American institutions of (3)

(tinier/higher) learning were the four-year colleges of Harvard (1636) and William and
Mary (1693). The first Russian State Universities was founded in Moscow (1755) on the (4)
(initiative/lunconcern)  of  Mikhail Lomonosov, an (5)
(outstanding/ordinary) scientist of the Enlightenment, whose unsettled (6)
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(encyclopedic/limited) mind and energy gave the inner (7) (block/impetus) to the project.
One of the oldest universities in Canada is that at Toronto, (8) (disentitled/chartered) as
King’s College in 1827. American colleges and universities tended to (9)
(imitate/opposed) German models, seeking to (10) (combine/disconnect) the
Prussian ideal of academic (11) (freedom/slavery) with the native (12)
(tradition/irregularity) of educational (13) (opportunity/failure) for the many.
Some “land-grant colleges” (14) (arose/dropped) from Morrill Act of 1862 act, which
(15) (granted/refused) each state (16) (tracts/limitations) of land, for example,
the Massachusetts Institute of Technology (MIT). Several European countries in the 19th century
a7 (reorganized/kept) and (18) (secularized/religionized) their universities,
notably Italy (1870), Spain (1876), and France (1896). Universities in these and other European
countries became mostly (19) (state-financed/bankrupted). Women began to be (20)
(admitted/unappreciated) to universities in the second half of the 19th century.
Meanwhile, universities’ curricula also continued to (21) (evolve/deteriorate). The study
of modern languages and literatures was (22) (added/uncombined) to, and in many cases
supplanted, the (23) (traditional/unestablished) study of Latin, Greek, and theology.
Such (24) (mysteries/sciences) as physics, chemistry, biology, and engineering (25)
(achieved/destroyed) a recognized place in curricula, and by the early 20th century
the newer disciplines of economics, political science, psychology, and sociology were also taught.
2. Complete following sentences with appropriate form of pronoun. 1.1 study
at Moscow Polytech. University has many buildings.
2. We moved to a new flat. is big and light.
3. We live in a small village. house is small and very pretty.
4. My sister works in a theatre. She loves job.

5. What is the colour of your new car? - ___ colour is black.

6. My friends don’t have much money. lives are quite difficult.
7. My friend is married to a Brazilian man. name is Ricardo.
8. Is this your book? - Yes, it is

w

. Put the verb in brackets in Present Simple or Present Continuous.

Mike (be) in his last year at university. After graduating the university, he (want) to become a
banker. So, this week, he (do) a practical course in a bank. There (be) a bank in a nearby town, but
Mike (have) to take the bus to get there. The bus (leave) at 5.30 in the morning and (return) at 8.15
in the evening. Mike (not / like) to spend so much time in town before and after work, waiting for
the bus. That’s why, this week he (stay) with his aunt, who (live) in town. Mike usually (wear)
jeans and t-shirts, but while he (work) for the bank now, he (wear) a suit and a tie.

Tema 3. Country

1. Complete following sentences with the right words.

I (like) to live in Chandigarh. Chandigarh (be) the capital of Punjab and is a very
beautiful, clean, well-planned city. | (be) from a small town, ‘Phagwara’ in Punjab and during
my summer break, | (use to) visit my grandparents in Chandigarh. | (fall) in love
with this city, and after | graduate, | (want) to find a job in Chandigarh and settle there.
Yes, | __ (be) very proud of my country. It’s full of diversity and __(have) so many religions,
languages, customs, and festivals. It’s a beautiful country blessed with the majestic Himalayas,
sacred rivers like Ganga, Yamuna, and so many ancient forts and palaces. People from all over the
world __ (come) to visit The Taj Mahal.


https://www.britannica.com/place/Canada
https://www.britannica.com/place/Canada
https://www.britannica.com/place/Canada
https://www.britannica.com/topic/University-of-Toronto
https://www.britannica.com/topic/University-of-Toronto
https://www.britannica.com/topic/University-of-Toronto
https://www.britannica.com/place/Prussia
https://www.britannica.com/place/Prussia
https://www.britannica.com/place/Prussia
https://www.britannica.com/topic/academic-freedom
https://www.britannica.com/topic/academic-freedom
https://www.britannica.com/topic/academic-freedom
https://www.britannica.com/topic/academic-freedom
https://www.britannica.com/topic/academic-freedom
https://www.britannica.com/topic/land-grant-university
https://www.britannica.com/topic/land-grant-university
https://www.britannica.com/topic/land-grant-university
https://www.britannica.com/topic/land-grant-university
https://www.britannica.com/topic/land-grant-university
https://www.britannica.com/topic/land-grant-university
https://www.britannica.com/topic/Land-Grant-College-Act-of-1862
https://www.britannica.com/topic/Land-Grant-College-Act-of-1862
https://www.britannica.com/topic/Land-Grant-College-Act-of-1862
https://www.britannica.com/topic/land-economics
https://www.britannica.com/topic/land-economics
https://www.britannica.com/topic/land-economics
https://www.britannica.com/topic/Massachusetts-Institute-of-Technology
https://www.britannica.com/topic/Massachusetts-Institute-of-Technology
https://www.britannica.com/topic/Massachusetts-Institute-of-Technology
https://www.britannica.com/place/Italy
https://www.britannica.com/place/Italy
https://www.britannica.com/place/Italy
https://www.britannica.com/place/Spain
https://www.britannica.com/place/Spain
https://www.britannica.com/place/Spain
https://www.britannica.com/place/France
https://www.britannica.com/place/France
https://www.britannica.com/place/France
https://www.britannica.com/topic/language
https://www.britannica.com/topic/language
https://www.britannica.com/topic/language
https://www.britannica.com/art/literature
https://www.britannica.com/art/literature
https://www.britannica.com/art/literature
https://www.britannica.com/topic/Latin
https://www.britannica.com/topic/Latin
https://www.britannica.com/topic/Greek-language
https://www.britannica.com/topic/Greek-language
https://www.britannica.com/topic/Greek-language
https://www.britannica.com/topic/Greek-language
https://www.britannica.com/science/physics-science
https://www.britannica.com/science/physics-science
https://www.britannica.com/science/chemistry
https://www.britannica.com/science/chemistry
https://www.britannica.com/science/chemistry
https://www.britannica.com/science/biology
https://www.britannica.com/science/biology
https://www.britannica.com/science/biology
https://www.britannica.com/science/biology
https://www.britannica.com/technology/engineering
https://www.britannica.com/technology/engineering
https://www.britannica.com/technology/engineering
https://www.merriam-webster.com/dictionary/disciplines
https://www.merriam-webster.com/dictionary/disciplines
https://www.merriam-webster.com/dictionary/disciplines
https://www.britannica.com/topic/economics
https://www.britannica.com/topic/economics
https://www.britannica.com/topic/political-science
https://www.britannica.com/topic/political-science
https://www.britannica.com/topic/political-science
https://www.britannica.com/science/psychology
https://www.britannica.com/science/psychology
https://www.britannica.com/science/psychology
https://www.britannica.com/science/psychology
https://www.britannica.com/topic/sociology
https://www.britannica.com/topic/sociology
https://www.britannica.com/topic/sociology
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Yes, India is one of the (old) civilizations in the world and is a fusion of various cultures

and traditions. The history of India (begin) with the Indus Valley Civilization and the

coming of the Aryans. Throughout its history, its rich land __ (have) attracted outsiders like

Moguls, British, etc. India (become) Independent in August 1947 after the efforts of people

like Mahatma Gandhi and Subhas Chandra Bose.

2. Put the questions to the sentences with the question words from the brackets.

1. We visited some very interesting places last summer. (When?)

2. In Britain most people get information from television. (How?)

3.Ann works as a lawyer in a large international company. (Where?)

3. Put the verbs in brackets in the right form: Present Perfect or Past Simple.

1. You (to go) through security? - No, | (not/to check) in yet. | (to arrive) only 20
minutes ago because of the traffic jam. Besides there is a really long queue.

2. It is the first time Susan (to have) a meal in such a luxurious restaurant.

3.You (to speak) to Mary today? Will she come to the competition tomorrow?

4. The first football match (to take) place more than a hundred years ago in Great Britain.

5. During my last holiday | (to get) to the wrong terminal and (to be) late for my flight.

6. You look great. You (to be) on a diet?

Tema 4. Traveling

1. Complete following sentences with the right words.

Almost all people (be fond) of travelling. It is very interesting to see new places, another
towns and countries. People (may) travel either for pleasure or on business. There

(be) various means of travelling. For me there is nothing like travel by air; it is (many)
comfortable, more convenient and, of course, far quicker than any other means. There is none of
the dust and dirt of a railway or car journey, none of the trouble of changing from train to steamer
and then to another train.

With a train you (have) speed, comfort and pleasure combined. From the comfortable seat
of a railway carriage you (have) a splendid view of the whole countryside. If you
(be) hungry, you (can) have a meal in the dining-car; and if a journey is a long one you

(can) have a wonderful bed in a sleeper.
2. Complete following sentences with the right form of adjectives.

1. My brother has a (tidy) room than me.

2. Australia is (big) than England.

3.I'm (good) now than yesterday.

4. She's got (little) money than you, but she doesn't care.
5. Cats are not as (intelligent) as dogs.

6. He thinks Chinese is (difficult) language in the world.
7. Valencia played (bad) than Real Madrid yesterday.

Tema 5. Transportation
1. Complete following sentences with the right words.

There are as many means of transport as you (can) only imagine. They are a bus, a bicycle,
a car, a ship, a train, a plane and so on. And today | (want) to discuss all of them.
The most popular means of transport (be) a car. Nowadays there __ (be) so many car

producers and brands that a car becomes the most popular and comfortable type of transport. You

(can) travel by car everywhere. The only thing that (can) stop you is your driving
license and the foreign country rules. A dream of many people is to buy a car and for most of them
it comes true.
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Another popular transport (be) a bus. Not everyone (can) drive or many people just
want to enjoy the view and concentrate on their thoughts while travelling. And the bus allows all
these. The cost of travelling by bus (be) much lower than that of a car.

Bicycle (be) popular among young people. They (use) it during the warm seasons
to travel around the city or the nearby places. It’s healthy and affordable for most of people.

. Fill in the gaps in the sentences with the right modal verb in the correct tense.
. You .... (to talk) during your exam tomorrow.

. He ... (to cook) tonight because he's going to a restaurant.
. We ... (to forget) to lock all the doors before we leave.

2
1
2
3
4. She ... do this work tomorrow, because now she doesn’t have enough time for it.
5. Lucy .... (to attend) our meeting. She's stuck in a traffic jam.
6
7
8
9

. She's seven years old, but she ... read yet. Her parents are getting her extra lessons.
... (She / to wear) ... jewelry at school?
. The museum was free. So we ... pay to get in.
. ....(You/to swim) ... when you were 10?
10. Hurry up! The check-in .... (to start) in three hours and we are still at home.

Tema 6. Healthy lifestyle

1. Complete following sentences with the right forms of the words.

Today healthy lifestyle (be become) (much and much) popular both with the old and
the young. People (have become) more health-conscious. They say that (the
great) wealth is health. And it’s so true. The (healthy) we are, the __ (good) we feel.
The (good) we feel, the (long) we live.

A healthy diet (be) an essential part of staying healthy. We know that we should not stuff
ourselves with fast food, sweets, sausages, pastry and fat food. Due to medical research, this type
of food (shorten) our life, it (lead) to obesity, heart and blood vessels diseases,
diabetes, gastric problems and lots of other serious ailments. To prevent all these problems we
should (enjoy) well-balanced home-made meals with a lot of organic fruits, vegetables,
dairy products, grains and seafood. We are what we eat.

2. Put the verbs in brackets in the right form: Present Simple or Present Continuous.

1. Don't give me any cheese. | (to hate) it!

2. You won't find Jerry and Tom at home right now. They (to study) in the library.

3. Harold Black's a famous pianist. He (to give) two or three concerts every
week.

4. 1t often (not / rain) in the summer, but today it (rain).

5. Mr. Jackson (help) his son with his homework?” - “Yes, every evening”

6. you (to take) any vitamins at the moment?

7. At first, I didn’t like my job, but I (to begin) to enjoy it now.

3. Fill in the gaps with the correct modal verb in the right tense.

1. Last year he (not/to take part) in the competition because he had his leg broken.

2. At our hotel holiday-makers (to choose) between a single, a double or a family

room.

3. You (to pick) our son up from school at 17.00. Please, don't forget.
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4. I (to leave) my house much earlier because | was afraid to get into a traffic jam and
miss my plane.
You (not/to see) me off if you don't have free time.
When | was 12 | (to choose) our holiday destination as my birthday present.
In ten years young people (to enter) the university without entrance exams.
you (to book) the plane tickets yourself? | am very busy this week.
I am afraid | never (to be) on a diet. I love cakes too much.
10.  Tomorrow they (to stay) four hours in Paris airport waiting for the connecting flight.

©CoNo O

Tema 7. Human Resource Management (HRM)
1. Fill in the gaps with the right verb in the right form: Participle I or I1.

Human Resource Management (HRM) is the term __ (use) to describe formal systems
devised for the management of people within an organization. The responsibilities of a human
resource manager fall into three major areas: staffing, employee compensation and benefits, and

(define/design) work. Essentially, the purpose of HRM is to maximize the productivity of
an organization by (optimize) the effectiveness of its employees. This mandate is
unlikely to change in any fundamental way, despite the ever-increasing pace of change in the
business world.

Human resource department responsibilities can be (subdivide) into three areas:
individual, organizational, and career. Individual management entails (help) employees
identify their strengths and weaknesses; correct their shortcomings; and make their best
contribution to the enterprise. These duties are (carry) out through a variety of activities
such as performance reviews, training, and testing. Organizational development, meanwhile,
focuses on fostering a successful system that maximizes human (and other) resources as part of
larger business strategies. This important duty also includes the creation and maintenance of a
change program, which allows the organization to respond to evolving outside and internal
influences. Finally, there is the responsibility of (manage) career development. This
entails (match) individuals with the most suitable jobs and career paths within the
organization.

2. Decide which one of the verbs on the left is the best alternative for the verb on the right.
1. to complete a. to finish

2. to receive b. to produce

3. to build c. to require

4. to return d. to include

5. to leave e. to come back

6. to make f. to think about deeply
7. to intertwine g. to construct

8. to need h. to go out

9. to consist of i. to get

10.  to speculate J. to cross

3. Translate from Russian into English the following sentences.
1. Opranm3anus — 5T0 rpyIia JroeH, padoTarOIINX TSI TOCTHXKCHHUS TIeTIeH.

2. praBHCHI/IC — 9TO IpOoHECC IMIaHUPOBaHUA, OpraHu3aluu, no;[6opa KaZApOB U KOHTPOJIA IJIA
TOTO, YTOOBI AOCTHUYb LECJIN OpraHu3aluu.

3. praBHCHI/IC KacCaceTCia KaKk KOMMCPUYCCKUX, TaK U HCHpI/I6BIJ'ILHLIX HpeIalHﬂTHﬁ.

4. Menemxepsl HAJCJICHbI TOJTHOMOUYMSIMU M OTBETCTBEHHOCTBIO MPEANPUHUMATH 111ard, KOTOPBIE
CHOCOOCTBYIOT OCYIIIECTBIICHUIO 1€JIeH OpraHU3aIiu.
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5. MeHemkepsl MOIYT JIOCTMYb XOpOLIMX pE3yJbTaToB, €CIM CO3J4alyT B KOJUICKTUBE
OJ1aroNpUATHBIN MOPAIbHO-TICUXOJIOTMYECKUHA KIIMMAT.

. Explain the meaning of the following word groups.
. Human Resource Management;

. organizational development;

. manager is charged,

. conduct recruiting;

. staffing;

. appraisal of work force performance;

. professional development of workers.

5. Write a brief summary (essay) of the text “The Purpose of organization.”

An organization with a clear purpose or mission is one that is easy to understand and
manage. A common purpose unifies employees and helps them understand the organization’s
direction. Any employee working at the NASA Space Center in the 1960s knew that that
organization’s COmmon purpose was to put a man on the moon. Included with the common purpose
would be the business and company strategy, mission statement, company values, and the
organization’s short- and long-term objectives. The role of communicating all of these components
most likely falls to managers through the company.

Coordinated Effort

Arguably, a manager’s most important responsibility is to coordinate the effort of work in a
way that maximizes resources with the common purpose in mind. Managers will need to leverage
the employees’ skill sets, experience, and personalities in a way that consistently adds value.
Managers must also take into account employees’ preferences as they relate to job satisfaction and
engagement.

Specialization and the Division of Labor

Early in the twentieth century, every employee on the Ford Motor Company assembly line
had a specific, repetitive task. For instance, one person would install the wheels on the left side of
the car, and another employee only installed the front bumper. By breaking the whole job down to
specific standardized tasks and repeating them over and over, Ford could produce one car every ten
seconds.

Ford, and many other factories, demonstrated that specialization made work more efficient.

Management saw this as the most efficient use of the relative skills of its employees.
Employee skills at performing a task improve through repetition. Less time is spent changing tasks,
in putting away tools from a prior task and getting the necessary tools for the next task. A second,
and equally important, efficiency with specialization is the ease and low cost of finding and training
people to do specific and repetitive tasks.

~No ok WDNEFE DN

Tema 8: Rules from the Recruitment Insiders

1. Fill in the gaps with the right form of the verb: Passive Voice

Establish a Defined Interview Process. Everyone in the company must understand the process
and (be hold) accountable for their piece of it. Clear lines of ownership and buy-in mean
the process flows smoothly.

Interview Well. Train your employees on how to properly conduct an interview. Don’t let multiple
people ask the same questions over and over again. Ask good behavioral questions. Make the
candidate think and really dig in. Not only will you learn more about them, but they (be
impress).

Use Technology Well. This is where most employers first fall short. You have technology in place
for a reason - to make your job easier. Why not make it work for your candidates too? Don’t ask
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them to upload a resume and then manually enter information into an application. Duplication is
frustrating and time-consuming. Streamline your processes with a goal to be easy to work with.
You could lose good people before you even get to talk to them.

2. For each group of words a-j find a synonym from 1-10.

1. prospect (adj.) a. potential, scope, future, expectations, possibilities;

2. to estimate (v.) b. to increase, to rise, to advance, to leap, to surge, to escalate;
3. range (n.) c. synthetic, fake, false, mock, imitative, simulated;

4. driverless (adj.) d. brainpower, perception, sharpness, cleverness, ability;

5. prediction (n.) e. autonomous, independent, self-ruling, uncontrolled;

6. intelligence (n.) f. forecast, prognosis, anticipation, apprehension;

7. to inch (v.) g. blockage, bottleneck, traffic jam;

8. artificial (adj.) h. evaluate, figure out, consider

9. congestion (n.) I. to creep, to drag, to lag, to worm;

10.  to accelerate (v) J. radius, area, orbit, field, scope, scale, horizon, latitude;

3. ‘Business correspondence’
Match the words which you have met in the text with their definitions. It will help you
understand deeper how to produce day-to-day business letters.

a) nouns

Salutation, courier, signature, letterhead, capability, business correspondence, sender, response,

exchange, request.
1.

The most common form of greeting used in a letter or other written

or nonwritten communication.

2.
intent.
3.

A mark that a person writes on documents as a proof of identity and

A situation in which one person gives another person something and

receives something else of a similar type or value in return.

4.

Exchange of information, ideas or opinions between two or more

persons during the course or itinerary of business through writing letters.

N o Ga

on.
9.

10.

b) verbs

Someone who delivers messages, packages, and mail.

Areply or an answer.

A talent or ability that has potential for development or use.

A sheet of paper printed with one's address, name for writing a letter

A person, company, or organization that sends a letter.
The act of asking or something asked for.

To communicate, to mention, to begin, to send, to change, to occupy, to define, to classify, to
sacrifice, to differ, to follow, to indent, to add, to re-enforce, to consider, to type, to smear, to fade,

to mail, to create.

1. To stain by dirty substance.
2. Toarrange into classes or categories.
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3. To express thoughts, feelings, or information to another person.
4. Tojoin so as to increase in size, quantity, or quality.

5. To produce through imaginative effort.

6. To start a line of the text from the margin.

7. To refer to something briefly without going in detail.

8. To give up something important or valued for the sake of other considerations.
9. To fill up time or space.

10. To send letters and other postal material by mail.

11. To be dissimilar in nature, quality, amount, or form.

12. To make more forcible or effective.

13. To post a letter or parcel to someone.

14. To disappear gradually.

15. To start out by doing something first.

16. To think about something carefully.

17. To write something with a keyboard of the computer.

18. To determine something.

19. To give a completely different form or appearance.

20. To come after.

Letter of Agreement. Change the underlined sentences so that it means the same as in the

letter, using the information from ex.8. Respond to the partner.

Company Telescope
Sqg. Ak. Kurchatov, bld.1,
Moscow, Russia, 123098
August 8, 20... .

Company Imperial
88 George Curl Way, London
S018 2RZ United Kingdom

Subject: Letter of Agreement. Supplying electrical goods

Dear Mr Rayon,

We are happy to know that you have selected Telescope Company as the sole vendor
for supplying electrical goods to your head office and three branches in Moscow. We will be
providing you the necessary supplies manufactured at our production unit.

According to the discussion we had at your office, we will send our personnel to do
the installing and servicing work as required. In case, there is any need to repair or replace
the item, allow us 24 hours to do so. The payment should reach us in 30 days from the date of
billing.

If the terms and conditions are acceptable to you, please sign and send a copy of this
letter at our official address. Should you have any further questions, please do not hesitate to
contact us. We hope to continue our relationship for many years.

Yours sincerely,
Mike Belov
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General Manager
I-Telescope@hotmail.ru

+ 7 (495) 984 81 64
Agreed and Accepted

By: Date:

5. IELTS Pie Chart essay. Summarize the information by selecting and reporting the main
features, and make comparisons where relevant. Write at least 150 words.

Wiuper Service & Supzon W ADTEatrItTe Actriten

Tema 9. Public Management

1. Fill in the gaps with the right verb in the right form: Passive voice

The Grand Strategy. Companies choose a grand strategy in response to the first question they
should ask themselves: does the firm want to grow, strive for stability, or take a defensive position
in the marketplace? Often, the choice of a grand strategy (be base) on conditions in the
business environment because firms generally want to grow unless something (like a recession)
makes that difficult. Note that a grand strategy and a corporate strategy can overlap significantly.
Planning Firm Actions to Implement Strategies.

When managers create strategies, they are making plans for how their firm will compete in the
marketplace and what actions the firm will have to undertake to compete. A plan is a decision to
carry out a particular action in order to achieve a specific goal. A plan includes decisions about
when and how actions should (be accomplish) and what resources (will be
require) to complete the actions. Because planning is one of the basic functions of management, a
good manager should have good goal-setting skills, technical knowledge about the tasks necessary
to reach goals, time-management skills, and the organizational skills required to arrange company
resources to be available to complete the planned tasks. Planning is a combination of deciding what
needs __ (to be do), figuring out how to do it, assigning roles to people and providing them the
resources to complete their tasks, and overseeing the work to make sure it gets done correctly and
in a timely manner.

2. Give the definition for each word combination

. recruitment — mvabop nepconana

. bound ahead — npoasurarscs 6eicTpee

. to hire — mannmars

. accountable — ¢ oTBeTCTBEHHOCTHIO

. ownership — OTBETCTBEHHOCTb,

. buy-in — 3aUHTCPCCOBAHHOCTD, BOBJICUCHHOCTDb

. Put the verbs in brackets in the correct form in Present Simple Passive Voice.

Write the negative form in full: do not write, is not given. Write two forms together with a comma:
IS written, are sold.

Wwo o b~ WwN B


mailto:I-Telescope@hotmail.ru

35

1. English (to speak) in all parts of the world.

2. The students (to ask) a lot of questions.

4. He (to see) often here.

5. Only two cars (to make) in France.

6. | (not/to help) with my work.

7. Lectures (not/to attend) by all students.

8. Much time (to give) to the study of the new methods of work.
9. Coffee (not/to produce) in England.

10. Every Sunday we (to show) a new film.

11. The newspapers (to bring) in the morning.

4. Management Skills Application. (Analytical Skills).

Assume that you have been hired by a local small-business consulting firm. You have been
asked by your boss to review a proposal from a client who is considering opening a new Pilates
and yoga studio in a trendy part of town. Because you know SWOT analysis, you have been asked
to group the following attributes about the proposed business into a SWOT analysis:

a. The proposed location is on the same street corner as the main subway line station and three

blocks from a ferry terminal that commuters use go to work.

b. The proposed location has a vestibule and a new HVAC system.

C. The street that the location is situated on has many small shops, restaurants, and bars and

is a popular gathering place.

d. There are many historic structures that are in need of updates, but some owners are reluctant

to invest in these aging structures.

e. The area has become gentrified over the past decade, and there is more disposable income
than in the past.

f. In addition to the young professionals, a large number of 55 and over retirees who are now
empty nesters have been moving into the neighborhood.

g. With the young professionals and empty nesters, this area has one of the lowest birth rates

in the nation.

h. The two-year lease is affordable for the business plan, but there is no guarantee of renewal

after the term.

i There is a rumor of a spin studio opening two blocks away.

J. The building has been updated with ramps and restrooms to accommaodate disabled patrons.

K. The local paper has interviewed the client and will be running a “Pilates Craze” feature in
the upcoming weekend newspaper.

I What is a SWOT analysis, and what can it reveal about a firm? SWOT is a traditional analytical

tool that identifies a firm s strengths, weaknesses, opportunities, and threats (SWOT is an acronym

of these four factors). It is useful for conducting a quick look at the internal capabilities (strengths

and weaknesses) and external events and situations (opportunities and threats) a firm is facing.

Tema 10. International management expansion

1. Fill in the gaps with the right form of the verb: Passive Voice

International management is a critical area for any serious student of management because of globalization,
the worldwide phenomenon whereby the countries of the world are becoming more interconnected and
where trade barriers among nations are disappearing. Companies of all kinds (be no longer limit)
to producing and selling their goods and services in domestic markets. In fact, companies (be
encourage) to explore global markets to stay competitive and are thus likely to have business activity
anywhere in the world. Globalization (be being facilitate) by several key factors, and companies
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that want to succeed in this environment must understand the key factors that are making the business world
more globally connected.

2. Put the verbs in brackets in the correct form in Present Simple Passive Voice.

Write the negative form in full: do not write, is not given.

1. These letters (to address) to Alice.

2. Wine from California (to export) to Russia.

3. The goods (to keep) in the warehouse.

4. | (to visit) often (to help) with my work.

5. Much time (to give) to the development of new devices.

6. At the University students (to teach) many different subjects.

7. Hockey (to play) in winter.

8. I (to make) an interesting job offer.

9. Service (to include) in the bill.

3. Managerial Decision. Select three different businesses from different industries, such as a
hospitality business (hotel, restaurant, fitness center), a manufacturing company, and a
notforprofit business. Perform am analysis for each business.

4. Bonpocwl 0na 0edbamos (Kpy2vlii cmon):

1. Why is it important to understand and appreciate the importance of international
management in today’s world?
2. What is culture, and how can culture be understood through Hofstede’s cultural framework?

3. How are regions of the world categorized using the GLOBE framework, and how does this

categorization enhance understanding of cross-cultural leadership?

4. Why is an understanding of cultural stereotyping important, and what can students do to prepare
for cultural stereotyping by looking at social institutions?

5. What steps can you undertake to be better prepared for cross-cultural assignments?

6. What are the main strategies that companies can use to go international?

7.Why might it be necessary for a company to go international, and how might it accomplish this

goal?

Tema 11. Things you need to know something about.

1. Fill in the gaps with the right form of the verb: Infinitive

The Internet Thanks to the pervasiveness of the Internet today, any company in the world
can (sell) its products to anyone in the world. In fact, the developments in information
technology and the reduction in costs of technological equipment mean that any multinational can
__ (reach) anyone in the world. Social media, such as Twitter and Facebook, also provide a
means for multinationals (build) relationships with customers worldwide. Data also
suggests that even countries that previously had little access to the Internet are now experiencing
tremendous growth.

E-commerce doesn’t necessarily have to __ (be) between companies and individual
customers. In fact, there are many other forms of e-commerce, such as business-to-consumer (e.g.,
eBay), business-to-business (B2B, where companies sell to each other), consumer-to-business
(C2B, where consumers can sell to businesses), and consumer-to-consumer (C2C, where
consumers can sell to other consumers). These forms of e-commerce are all contributing to making
the global business world more interconnected. It is critical for multinationals to appreciate the
importance of the Internet. Not only can companies reach new consumers, but they can also _
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(improve) their business models. Additionally, the Internet provides the opportunity to companies
(build_ relationships with consumers worldwide.
2. Compile the essay on a topic of: What is culture, and how can culture be understood
through Hofstede’s cultural framework?

As the business world becomes more global, employees will likely face someone from
another country at some point in their careers, companies will negotiate with companies from other
countries, and even employees of domestic companies will likely encounter someone from another
country. Furthermore, trends suggest that immigration, the movement of people from their home
country to other countries, will continue to grow worldwide, a process that will contribute to
making companies’ workforces increasingly diverse. Additionally, many multinational companies
rely on expatriates to run their local operations. An expatriate is foreign employee who moves to
and works in another country for an extended period of time. All of these trends mean that during
your career you are likely to encounter someone from a different culture and that the potential for
cross-cultural tensions is high. It is therefore important for any international management student
to understand culture to better prepare for dealing with such tensions.

Tema 12. ‘The impact of technology on professional development’

1. Fill in the gaps with the right form of the verb: Infinitive, Gerund, Passive voice, Participle
&Il What do we mean by management of technology and innovation (MTI), and why is it
crucial?

Management of technology and innovation is critical to the organization. Because of
innovations and new technologies, we __ (have historically see) the emergence of innovative
organizational structures and new ways of (perform) work. For example, the Industrial
Revolution ushered in the functional structure for organizations. As business moved from small
craft businesses like blacksmiths to railroads, there was a need (introduce) a more complex
business structure. Today, we see the innovations in information technology (change)
structures to more network based with people (be able to work) remotely. The changes in
structure are innovations in the technology of how work (be accomplish); the
innovations brought on by the invention of new products influence the technology we use and how
we use it.

Technology can (be define) in a number of ways. The basic purpose of a system
(such as an organization) is to convert inputs into outputs. Therefore, we will define organizational
technology as the processes within the organization that help (convert) inputs into outputs
as well as the (support) evaluation and control mechanisms. The management of
technology involves (the plan), implementation, evaluation, and control of the
organization’s resources and capabilities in order to create value and competitive advantage.

2. Match the words with their definitions.

1 | Technology strategy | —the process of taking an innovation or technology and trying
to build more value by looking for ways to use the technology
in different markets and places.




38

2 | Technology —the use of portfolio techniques in development and use of
forecasting technology enhances the potential value of technologies being
developed and the technologies that are currently part of a
firm’s portfolio. Disney was a leading producer of animated
films. However, Disney did not stop there—the portfolio of
characters in the films are now marketed as products and
displayed in Disney theme parks, and Disney very carefully
manages the availability of the animated films.

3 | Technology —the use of tools to study the environment for potential
roadmapping technological changes that can both positively and negatively
affect the firm’s value proposition. Digitization of a variety of
products such as watches and cameras provided great
opportunities for some firms and caused others to go bankrupt.
Forecasting (or at least keeping an eye on the changes in
technology) is very important in management of technology

4 | Technology project | —the logic of how technology will be used and what role
portfolio technology will have in the organization. For example, will
innovation (first-to-market strategies dominate) be the focus, or
will the firm want to do things better to obtain market share and
value (let others take the initial risks)?

3. Write an essay in about 150 words on the following topic:

Innovation activities are an important subset of technology activities.

Innovation includes “newness” in the development and used of products and/or processes
within a firm and within an industry. Invention, new product development, and
processimprovement methods are all examples of innovation. Management of innovation includes
both change management and managing organizational processes that encourage innovation. The
management of innovation is more than just planning new products, services, brand extensions, or
technology inventions—it is about imagining, mobilizing, and competing in new ways. For the
organization, innovation management involves setting up systems and processes that allow
newness that adds value to emerge. Some firms, like Google and 3M, give some employees time
during the workweek to work on their own ideas with the hope of sparking new ideas that will add
value. Google News and 3M Post-it Notes are products that emerged from this practice. In order
to manage innovation processes successfully, the firm must undertake several activities (these can
involve the study of technologies currently in use).

4. Kpyznwtit cmon (0evamet) ‘The impact of technology on professional development’

v' What do we mean by management of technology and innovation (MTI), and why is it
crucial?

v How do organizations develop technology and innovation?

v' What are external sources of technology and innovation development, and when are they
best used?

v' What are internal sources of technology and innovation development, and when are they
best used?
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OneHoOYHBIE CPECTBA JJIsl CAMOCTOSITEJIbHOI PadoThI: MpoBeAeHNe 1e0aTOB Ha TeMy « T he modern
challenges in science and technology»

Bapuanmbl mem 6 3aeucumocmu om cneyuajilbHocmu cmydeumoe:

1. You are a manager of a team that is taking a long time to move through the Storming stage.
There are two individuals on the team that seem to be unproductive when dealing with
conflict and are holding the team back. What would you do to help the team move through
conflict management and begin Norming and Performing?

2. One of your direct reports on your team is very focused on his own personal development.

He is a strong employee individually, but hasn’t had as much experience working in a team

environment on a project. He wants to do well, but isn’t exactly sure how to work within this

context. How would you instruct him?

3. You are leading a team responsible for a very important strategic initiative at your company.
You have launched the project, and your team is very motivated and excited to move
forward. You have the sense, however, that your sponsor and some other stakeholders are
not fully engaged. What do you do to engage them?

1. The emergence of a more knowledge- and information-based global economy means that

services will become more critical and service industries will continue to grow at a faster

pace than product-based industries.

The abilities of artificial intelligence in HRM.

The abilities of artificial intelligence in management information systems.

How and why do entrepreneurs develop MTI skills?

No matter what method is used, what skills do you need to successfully manage technology

and innovation?

6. How do you look into the future to keep pace?

Ok wn



