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1.  Heawn, 3ax0a4M ¥ IVIAaHUPYeMble Pe3yJIbTAThl 00y4eHUs 110 JUCHUIIIHHE

Lenv oucyunaunvi: GopMUpOBaHHE U pa3BUTHE Y OOYUAIOMIMXCS JIMYHOCTHBIX U Mpodeccuo-

HaJIBHBIX KQY€CTB B COOTBCTCTBHHU C HAIIPABJIICHUEM ITOATOTOBKHU.

3aoauu oucyuniunol:

- C(bOpMI/IpOBaTB MMpEaACTaBIICHUC 00 oTpaciiaxX mpaBa, OTACIIBHBIC ITOJTOXKEHUA KOTOPBIX periia-

MEHTUPYIOT JAEATEIBHOCTh B 00JIACTH yIIPaBJICHUS IIEPCOHATIOM;

- U3y4YUTH OCHOBHBIC HOPMAaTHUBHO-IIPABOBBIC AKTHI, HOPMbI KOTOPEIX PECTIIaMCHTUPYIOT ACATEIIb-

HOCTh B oOnactu HR;

- HAYUUTHCA UCIIOJIb30BATh IMOJIOKCHUA ,HeﬁCTBYIOHleFO 3aKOHOAATCJIbCTBA AJId pEHICHUSA ITPAK-

TUYECKHUX 3a/1a4 B 00JIACTH YIIPaBJICHUS IEPCOHAIIOM;

OO6yuenue no aucuuruinHe «OCHOBBI IPaBOBOTO perynupoBanus HR-nestenbHoCTHY Hampas-

JeHo Ha (OPMHUPOBAHKE Y O0YUAIOMIUXCS CIEAYIOUNX KOMITETCHIIUHA:

Koa u HauMeHOBaHHEe

I/IH)II/IKaTOPLI HOCTHIKCHHUA KOMIICTCHIIUHA

KOMIIeTeHI Ml

OIIK-1. CrtocobeH mpuMeHsTh 3Ha-
HUS (Ha IPOMEXYTOYHOM YPOBHE)
SKOHOMHUYECKOU, OpraHu3alluOHHOM,
YIPaBICHUYECKON, COLIMOIOTHUECKOM
Y MICUXOJIOTUYECKOM TeOpuid, poc-
CHUICKOr0 3aKOHO/IAaTENNbCTBA B Ya-
CTH pabOTHI C IEPCOHATIOM IIPHU pe-
HICHUH MTPohecCHOHATBHBIX 3a7a4

NOIIK-1.1. 3HaeT: OCHOBHBIE TEOPETUUECKUE MOJIOKEHUS JCHCTBY-
IOLIEr0 3aKOHO/ATENbCTBA.
NOIIK-1.2. YMeeT: IpUMEHATh OCHOBHBIE TEOPETHUECKHUE MOJIOKE-
HUS B 00/1aCTH yNnpaBieHHs IEPCOHAIOM IPH PEILICHUN PaKTHye-
CKHUX 3a]]a4 C y4ETOM IOJIOKEHUN NEHCTBYIOIEr0 3aKOHOAATENILCTBA
NOIIK-1.3. Bnageer: npakTH4ecKUMH HaBbIKaMH IPUMEHEHUS OC-
HOBHBIX ITOJIOKCHUH IEHCTBYIOIETO 3aKOHOAATENbCTBA MIPH peLIe-
HUM MPAKTUIECKUX 3a7a4 NMPoheCCHOHATBHON ACITEIILHOCTH

2.

3. CTpykTypa U cojepkaHue TUCHUIIMHBI

MecTO0 IMCUHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrPaMMbl
JlMcHuIiIMHa OTHOCUTCS K 00s13aTenbHOM yacTh 0710Ka b1 «Auciuminaer (MOIyIH ).
Jucnunimna «OcHOBBI paBoBoro peryiupoBanust HR-nestenbHOCTHY B3auMOCBsI3aHa JIOTH-

YeCKH U COJEPIKATEeIbHO-METOINYECKH C APYTMMH AWCIMIUIMHAMU y4eOHOTO Iu1aHa, pOopMHUpYIO-

MMM KOMITeTeHIIMM Oyaymux OakanaBpos 1o HanpasieHuto 38.03.03 YpasneHue nepcoHaioMm.

OO61as TpyA0€MKOCTh TUCHUIUTHHBI COCTaBIIsieT 4 3a4eTHbIe enuHuIlbl (144 yaca).

3.1 Buabl yueOHO# padoThbl U TPYA0EMKOCTH

3.1.1 OunHo-3a04Hast popma 00ydeHus

Ne . KosnuuectBo CemecTtpsl
Bup yueOHoit padoTbl
n/n 4acoB
1 | AyauTtopHbie 3aHATHS 42 1
B ToM uucre:
1.1 | Jlexkuun 14 1
1.2 | CemuHapcKue/mpakTHYEeCKUe 3aHATHS 28 1
2 | CamocTosiTesibHasi padoTa 102 1
B ToM uucne:
2.1 | IloaroroBka K NPakKTUYECKUM 3AHITHSIM 54 1
2.2 | N3yueHue nuteparypsl 34 1
2.3 | IlogroroBka gokiaaaa 6 1
2.4 | IloaroToBKa K 3K3aMeHY 8 1
3 | IlpomekyTOUYHAasi aTTeCTaAlUs
JK3aMeH 1
Hroro 144 1




3.2 TemaTruyeckuii njaH u3y4eHus JUCUUIINHBI

3.2.1. OuHo-3a04Has popma 00yUeHUs
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1 Pasznen 1. HopmaTuBHO-IpaBOBOE peryjiupoBa- 32 4 8 30
HHe YIIPaBJIEHUs] TPYAOM NepPcoHaIa
1.1 | Tema 1. IIpaBoBO€ perynupoBaHUE U JOKYMEHTaLU- 16 2 4 15
onHoe oopmiienne HR-niporeccoB B opranuzanuu
1.2 | Tema 2. Obecrnieuenne nHOOPMAIIMOHHOM Oe301mac- 16 2 4 15
HOCTHU IIpH paboTe ¢ MepCOHATIOM
2 Pasjen 2. [IpaBoBoe o0ecnieuenne KaApoBbIX 76 10 20 72
NPOIECCOB
2.1 | Tema 3. IlpaBoBas periamMeHTalus PEKPYTUHIOBBIX 15 2 4 14
MIPOLIECCOB B OpPraHU3aluu
2.2 | Tema 4. IIpaBoBOo€ oOecrieueHue ypaBlIeHUs Kaph- 15 2 4 14
€pHBIMU MPOIIECCAMU B OpraHU3aIluU
2.3 | Tema 5. [IpaBoBbIE OCHOBBI OLICHKH, aTTECTALlUU U 15 2 4 14
pa3BUTHSL IEPCOHATIA
2.4 | Tema 6. [IpaBoBoe obecnieueHue opraHu3aluu 15 2 4 15
TPyAa ¥ YIPaBJICHHUS BO3HATPAXKIECHUEM MIEPCOHATIA
2.5 | Tema 7. IIpaBoBbIE OCHOBBI yIpaBIeHUs KOH(IUK- 16 2 4 15
TaMH B OpTaHU3aLUU
Hroro 144 14 28 102

3.3 Conpep:xkanue TUCUMILIMHBI

Pa3znen 1. HopmaTuBHO-NIpaBOBOE peryiMpoBaHue YNPaBJICHUs TPY/JAOM IepCoOHAJIa

Tema 1. IIpaBoBoe perynupoBanue 1 JoKyMeHTaronHoe opopmienue HR-mporeccos B op-
TaHU3aLHU

Ionamue ynpasnenus nepconanom. Hopmamusno-npasogvie akmel, pecnamenmupyroujue oe-
AMENbHOCMb 8 001ACMU YNPAGIEHUs NEPCOHANOM. JIOKanbHoe HopMamueHoe pe2yiuposanue 6 cu-
cmeme ynpasieHus nepconanom. Ilonamue u cocmas kaopogou 0OKyMeHmayuu.

Tema 2. OGecnieuenne HHPOPMAITMOHHOMN 0€30MacCHOCTH IpU paboTe ¢ NEPCOHATIOM

Konghuoenyuanvnasn ungpopmayus. Kommepueckas maiina. Ilepconanvuvie dannvie pabom-
HUKO8. 3auuma nepconanbhbix 0anuvix. Konmpons 3a cobnodenuem 3akono0amenbcmed o 3auume
NepCOHANbHBIX OAHHBIX.




Pa3znea 2. [IpaBoBoe o0ecnieyeHue KaapoBbIX NPOLECCOB

Tema 3. [IpaBoBas persiaMeHTalus peKPyTHUHIOBBIX IIPOLIECCOB B OPraHU3alMH

Obwee npeocmasnenue o Ka0po8om NIAHUPOSaHUU 6 opeanusayuu. Ilpasosoe obecneyerue
npumenenus mpyoa. Ilpasosoe obecneuenue nempaouyuoHuvlx popm npumenenus mpyoa. Ilpaso-
8ble mpebosanusi K HOCMpoeHUuIo npoyeccos omoopa u noobopa nepconana. llpasosas pecnamenma-
yuu adanmayuu nepconad.

Tema 4. [IpaBoBoe obOecrieueHrne yIpaBICHUS KapbePHBIMU MPOIIECCAMU B OPTaHU3AINH

IIpasosvie ocrosbl ynpasienus kapvepou. Pomayus nepconana. Mzmenenue ycnosuii mpyoa
6 opeanuzayuu. Ponb npasogvlx Hopm 6 aHMUKpU3UCHOM ynpasnenuu nepconanrom. Maccosoe viceo-
0odicOeHUe nepcoHana 6 oeticmayrujem 3aKkoHo0amenbcmaee.

Tema 5. [IpaBoBbIE OCHOBBI OLICHKH, aTTECTALlMU U PA3BUTHS IIEPCOHAIA
Vnpaesnenue s3¢pgpexmuenocmoro mpyoa. Ilpaeosas peznamenmayus oyeHKu u ammecmayuu
nepcouana. Ilpasosoe obecneuenue o6yyeHus nepcouaa.

Tema 6. [IpaBoBoe oOecrieueHUe OpraHU3aluy TPY/Ia U YIIPaBJICHUS] BOSHATPAXKICHUEM TIep-
coHaja

IIpasosvie hopmbl ynpasnenus pabouum epemenem. llpasosoe pezyriuposanue epemeHu om-
ovixa. Pabouee spems: ucnonvzosanue u konmpons. Ilpasosoe pezyruposanue 3apabomHotl niamol
U NPUHYUNBL Opeanu3ayuu oniamel mpyoa. Cmpykmypa 3apabomuoii niamsi 8 CO8PeMeHHOL NPaso-
801l cucmeme.

Tema 7. [IpaBoBble OCHOBBI yIIpaBiieHUSI KOH(QIMKTAMH B OpraHu3aluu

Tpyoosvie konauxmol u mpyoosuvle cnopwvl. Hopmamuseno-npasosvie akmol, peciameHmupy-
rowue paspeuterue KOHQGIUKMo8 u mpyoosuvix cnopos. Ilpoyedypul ux paspewenus. Meouayus. Ilpe-
oynpesicoenue Mooounea, OyinIuHea, XapaccmeHma 8 Op2aHu3ayuu.

3.4 TemaTuka CEeMMHAPCKHUX/MPAKTHYECKHUX 3aAHATHI

3.4.1. CeMuHapcKue/mpakTHYECKUE 3aHATHS

Temamuxa 1. IlpaBoBoe peryaupoBaHue U J0KyMeHTalnoHHoe opopmienue HR-nporeccon
B OpraHU3aIUH

Temamuxa 2. O6ecnieueHne MHPOPMAITMOHHOM 0€3011aCHOCTH IpU padoTe ¢ IEPCOHATIOM

Temamuxka 3. IlpaBoBasi perfiaMeHTalysl peKPyTHHIOBBIX IIPOIIECCOB B OpPraHU3aLUuU

Temamuxa 4. TlpaBoBoe oOecnieueHre yNpaBICHUs KapbePHBIMU MTPOLIECCAMH B OpraHu3a-
UH

Temamuxa 5. 1lpaBoBbIE OCHOBBI OLICHKH, aTTECTALNN U Pa3BUTH IIEpPCOHAIA

Temamuxka 6. IlpaBoBoe oOecrieyeHre OpraHU3aly TpyAa M YIpPaBJICHUS BO3ZHArpax/e-
HUEM IepcoHasa

Temamuxka 7. TIpaBoBble OCHOBBI YIIPAaBICHHUS KOHQJIUKTAMH B OpraHU3aLUuN

3.5 TemaTuka KypcoBbIX IPOECKTOB (KYpPCOBBIX padoT)
He mpexycMoTpeHo y4eOHBIM TIJITaHOM

4, YueOHO-MeTOoANYecKO0e U MHPOPMALITHOHHOE o0ecriedeHue



4.1 Hopmatusnsbie 1okyMeHTbI 1 'OCTb1

—  Kongenmusa Ne 111 MOT «OTHOCHTEIHO AUCKPUMHUHAIIMN B 00JIACTH TPyJa U 3aHATHI» OT
25 nrons 1958 r.

—  Kongenmusa Ne 132 MOT «O6 ormuraunBaeMbIx oTiyckax (mepecmorpeHHas B 1970 romxy)»:
npussTa B T. XKenese 24 utons 1970 r. Ha 54-oi ceccun ['enepanbroit kondpepenimu MOT.

—  MexyHapoaHbIi MakT 00 SKOHOMUYECKHX, COLMANBHBIX M KyJbTYpHBIX IIpaBax oT 16 ge-
kabps 1966 r.

—  Hexnapamus MOT «O06 ocHoBomoJyiararomuyx mpyuHIMIAX U IpaBax B cepe Tpyma» ot 18
utoHda 1998 1.

—  Koncrurynus Poccuiickoit @enepauuu: npuHsATa BCEHapOIHBIM rojocoBanueM 12.12.1993.

— Tpynosoii konekc Poccuiickoit @eneparuu ot 30.12.2001 N 197-®D3

—  VYronosubiit kogekc Poccuiickoit deneparuu ot 13.06.1996 N 63-D3

—  Konekc Poccuiickoit @eaepanuu 00 aqMUHACTPATUBHBIX TTpaBoHapymeHusx ot 30.12.2001
Ne 195-@3.

— 3axoH P® ot 19.02.1993 Ne 4520-1 «O rocygapcTBEHHBIX FapaHTUAX U KOMIIEHCALUAX JJIs
7u1l, paboTaroNMX U MPOKUBAKOIIKX B paitonax Kpaiinero CeBepa U mpupaBHEHHBIX K HUIM MECTHO-
CTSIX».

— 3axoH P® o1 19.04.1991 Ne 1032-1 «O 3ansTocTu HacesneHus B Poccuiickoit @enepanumy».

— 3axoH P® o1 21.07.1993 Ne 5485-1 «O rocynapcTBEHHOH TailHe».

—  @enepanbhblii 3akoH oT 03.07.2016 Ne 238-D3 «O He3aBUCHUMOM OLIeHKE KBAJTU(UKALIUNY.

—  @enepanbhblii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 351€KTPOHHOMN MOAIUCH.

—  ®epnepanbubiii 3aK0H 0T 12.01.1995 Ne 5-@3 «O Berepanax».

—  @enepanbHblil 3akoH oT 15.12.2001 Ne 167 @3 «O6 00s3aTeTbHOM EHCHOHHOM CTPaxoBa-
HuM B Poccuiickoit @enepauun».

—  @enepanbhblil 3akoH oT 25.07.2002 Ne 115-®3 «O npaBoBOM NOJOKEHUU HWHOCTPAHHBIX
rpaxzaan B Poccuiickoit deneparum.

—  ®enepanbubiii 3aK0H 0T 25.12.2008 Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYIILIUI.

—  ®DepepanpHblit 3ak0H 0T 27.07.2004 Ne 79-03 «O rocynapcTBEHHOH Ipa)JIaHCKOW CITykOe
Poccuiickoit @eaepanumy.

—  @enepanbhblii 3akoH 0T 27.07.2006 N 149-03 «O0 undopmaruu, "HGOPMAIMOHHBIX TEXHO-
JIOTUSIX U O 3alllUTe HHPOPpMAIII

—  ®enepanbubiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JAaHHBIX).

—  ®@enepanbabiii 3ak0H OT 28.03.1998 Ne 53-03 «O BOWHCKOW OO0S3aHHOCTH W BOCHHOM
ciyxoe».

—  @enepanbHblii 3ak0H OT 28.12.2013 Ne 400-P3 «O cTpaxOBbIX MEHCUAX).

—  @enepanbHblii 3ak0H OT 28.12.2013 Ne 426 @3 «O cniennanbHON OLIEHKE YCIOBUH TPyHay.

—  @enepanbHblii 3ak0H 0T 29.07.2004 N 98-D3 «O xoMMepUYECKOM TaliHE)

—  ®DepepanpHblil 3ak0H OT 29.12.2012 Ne 273-d3 «O6 obpasoBanuu B Poccuiickoit dexnepa-
1070700

—  VYka3 I[Ipesunenra PO or 01.02.2005 Ne 110 «O npoBenenun arrectauu rocyapCTBEHHBIX
rpaxaaHckux ciyxamux Poccuiickoin denepanmmy.

—  IlocranoBnenue IpasutensctBa PO ot 15.06.2009 Ne 477 «O06 yrBepxknenuu [IpaBun nemo-
IPOM3BOJICTBA B (pe/iepalIbHBIX OpraHax MCIOJHUTEIbHON BIACTHY.

— IMocranosnenue [IpaBurensctBa PD ot 22.01.2013 Ne 23 «O nmpaBuiax pa3paboTKH U yTBEp-
KJIeHUs Po(decCHOHANBHBIX CTAHIaPTOBY.

— IlocranoBnenue [IpaBurensctBa P® ot 31.10.2002 Ne 787 «O nopsinke yrBepkaeHus Enn-
HOTO Tapu(pHO-KBATH(PUKALMOHHOTO CIPAaBOYHUKA paboT u mpodeccuii padbounx, EnquHoro xBanu-
(UKaLMOHHOTO CIIPABOYHHKA JOJKHOCTEH PYKOBOAMUTENEH, CIIEUAINCTOB U CIYKAIINX).



— KpanuduxanmoHHBIA CPaBOYHUK TOJDKHOCTEH PYKOBOJMTENEH, CIEIUATUCTOB M APYTHX
CIIy’KallluX: YTBEp:KJeH nocraHoBieHueM Munrtpyna Poccun ot 21.08.1998 Ne 37

— Meroauueckue peKOMEHJAlMK 110 BEJICHUIO BOMHCKOI'O Y4€Ta B OPraHU3aLUsAX: YTBEPKIEHBI
I'ermradbom Boopyxenubsix Cuit PO 11.07.2017.

— T'OCT P 7.0.97-2016. «Hanuonanensiii cranaapt Poccuiickoit @enepauun. Cucrema craH-
JapToB MO WH(pOpMaKU, OMOIMOTEYHOMY M M3JaTelbcKoMy nerny. OpraHu3annoHHO-PACTIOPSIU-
TenbHas JoKkyMeHTauus. TpeboBanus Kk opopmiieHnto qokyMeHToB» (yTB. [Ipukasom Poccrannapra
ot 08.12.2016 N 2004-cT)

— T'OCT P UCO 10018-2021. HanmonansHsiii ctanaapt Poccuiickoit @enepanuun. Cuctemsl
MEHEIKMEHTa KauecTBa. PykoBoslye yka3aHusl 10 BOBJICUEHUIO IEpCOHaa (yTB. U BBEJIEH B JAEH-
ctBue [Ipukazom Poccranmapra ot 09.12.2021 N 1750-cT)

— 0K 010-2014 (MCK3-08). O6mepoccuiickuii kiaccuuKaTop 3aHITHI: IPUHAT U BBEJICH B
neiicreue npukasoM Poccrangapra ot 12.12.2014 Ne 2020-cr.

— OK011-93. O6mepoccuiickuii Ki1accupUKaTop ynpaBIeHUYECKONH JOKYMEHTALUHU: YTBEPKICH
nocranoBiieHueM ['occrangapra Poccuu ot 30.12.1993 No 299.

— OK 016-94. Obmepoccuiickuii knaccudukarop npodeccuid pabounx, JOHKHOCTEH ClryXa-
IIMX U Tapu(HBIX Pa3psIoB: YTBEPKJIeH nocTtaHoBieHneM ['occranapra PO ot 26.12.1994 Ne 367.

—  0OCT4-071.034-82. ABTOMaTHU3UpPOBAHHBIE CUCTEMBI YIIPABJICHU. Y IpaBICHUE KaIPOBOIl Je-
ATeabHOCThI0. CHcTeMa MePBUYHBIX TOKYMEHTOB yueTa KaJpoB.

4.2  OcHoBHas JuTeparypa
1. Ma3zeun, A. B. IIpaBoBoe peryinpoBaHue ynpaBlIeHYECKON AEATEILHOCTH ;| YYCOHUK ISt
By30B / A. B. Mazeun. — Mocksa : U3narensctBo FOpaiit, 2026. — 189 ¢. — (Bsiciiee o6paszoBa-
Hue). — ISBN 978-5-534-18451-8. — Tekcr : anekrponnsli // Obpa3zoBaTenbHas miatdopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/589540

4.3 JlonmoJHUTeJbHAs JUTEpPaTypa

1. a6nuuckuii, U. I'. Tloneraes, 0. H. IIpaBoBoe perynupoBaHue Tpyaa rocyaapCTBEHHBIX
rpaXXAaHCKUX ciyxamux : yaeOHuk juist By3oB / FO. H. Iloneraes, M. A. KiioukoB. — Mockaa :
UznatensctBo FOpaiit, 2026. — 163 ¢. — (Briciee obpazoBanue). — ISBN 978-5-534-09305-6.
— Texcr : anexTponnslit // O6pazoBarenbHas mwiaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/586886

2. bynuuk, P. A. TIpaBoBoe perynupoBaH#e 3JEKTPOHHOTO JTIOKYMEHTOO00POTA : YIEOHHK ISl BY30B /
P. A. Bynnuk ; nox penakuueid M. A. @enorosa. — 4-e uzg., nepepad. u qorn. — Mocksa : UznarenbcTBo
IOpaiir, 2026. — 68 c¢. — (Boiciuee obpasoBanue). — ISBN 978-5-534-19293-3. — TekcT : 351€KTPOHHBIH //
Oo6pa3oBatenbHas wiathopma tOpaiit [caiiT]. — URL: https://urait.ru/bcode/589231

2. Iloneraes, FO. H. TlpaBoBoe perynupoBaHue TpyJa roCcyaapCTBEHHBIX TPAXIAHCKUX CITyXKa-
X : yueonuk s By3oB / FO. H. Tlonetaes, M. A. KnoukoB. — MockBsa : U3natensctBo FOpaiir,
2025. — 163 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-09305-6. — TekcT : 37eKTPOHHBIIH
// O6pazoBarenbHas muatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/565266

3. ITaBnosckas, O. FO. IlpaBoBoe obecrnieueHue KaapoBOro JIeI0MPOU3BOJICTBA : yUeOHOE Mo~
cobue ans By3oB / O. FO. [1aBnoBckas. — Mocksa : UznatensctBo FOpaiit, 2023. — 213 ¢. —
(Bricmiee obpazoBanune). — ISBN 978-5-534-11565-9. — TekcT : anexkTpoHHbIH / O6pa3oBaresb-
Has mardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/518436 .
4.Iletpos, A. SI. OcoOeHHOCTH MPABOBOTO PErYJIUPOBAHUS TPYJa OTAEIBHBIX KATETOPHM pa-

00THHKOB : yueOHuUK a7 By30B / A. . IlerpoB. — Mocksa : U3narensctBo FOpaiit, 2025. —
450 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-19041-0. — Texcr : anextponnsiii // OOpa-
3oBatenpHas miaardopma FOpait [caiit]. — URL: https://urait.ru/bcode/569059

4.4 DueKkTpoHHBbIe 00pa3oBaTe/bHbIE PeCypChl
https://online.mospolytech.ru/course/view.php?id=12872



https://urait.ru/bcode/565266
https://urait.ru/bcode/518436
https://urait.ru/bcode/569059
https://online.mospolytech.ru/course/view.php?id=12872

4.5 JluneH3MOHHOE W CBOOOJHO pacnpocTpaHsieMoe NMPOrpaMMHOe odecrmede-
HUe

1. Onepanmonnas cucrema, Windows 11 (nm vHmke) - Microsoft Open License

2. OducnHeie npunoxxenusi, Microsoft Office 2013 (umu Huxe) - Microsoft Open License

4.6 CoBpemeHnHble npodeccnoHaATbHbIe 0a3bl TAHHBIX U WH(POPMAIMOHHbIE
CIIPAaBOYHbIE CHCTEMbI
1. CipaBouHO-KOHCYNbTalMOHHAs 0a3a Koncynprant [Imoc (HekoMMmepUeckas: BEpCus)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

5. MarepuajibHO-TeXHHYECKOe o0ecreyeHmne
AynuTopuH, OCHaIIEHHBIE Y4eOHOW MeOeIbio U MEePEHOCHBIM (CTallMOHAPHBIM) MYJIbTHME-
JTUHAHBIM KOMITJIEKCOM (TIpOeKTOp, HOYyTOYK (Kommbiorep)/ SMART nocka).

6. MeToauveckue peKOMeHIAlNH

6.1 MeroauyecKkue peKOMeHIANUM AJIS PenoaaBaTesis o0 OpraHu3anuu ooy-
YeHUA

Huctunnuna «OcHOBBI TpaBoBOro perynupoBanus HR-gestensHOCTH» 3aHUMAaET OYEHb BaXK-
HOE MECTO Cpell KypCOB, YATAEMBIX B PaAMKaxX MOJATOTOBKH CIICIIHAIMCTOB IO YIIPABICHHUIO TIEPCO-
HAJIOM.

CBoeoOpa3zue 3Toro Kypca ornpeaessieTcss 00beKTOM YIIPaBICHUS — YEJIOBEUECKHE PECypChl Op-
TaHMU3alluU, U XapaKTepOM COBPEMEHHOU YIPaBICHYECKOHN JEATEIIbHOCTH, HAIIPABICHHOM, MIPEX/Ie
BCET0, Ha pabOTy C MEPCOHAIIOM, KaK OCHOBHBIM PECYPCOM, OMPEIEIISIONIMM KOHKYPEHTOCIOC00-
HOCTh OpraHH3aluy. YpaBICHUYECKas NEATEIbHOCTh HE JIOJDKHA UJTH B Pa3pe3 C JCHCTBYIOIIUMU
npaBoBbIMH HOpMamH. OCOOEHHOCTBIO JAHHOW Y4eOHOW MUCHIWIUIMHBI SIBJISETCS €€ BBIPAKECHHBIN
npakTU4YecKuid Xapakrep. [103ToMy Ha JIEKIHAX CTYICHT IOJKEH OCBOMTh OCHOBHBIC TCOPETHYCCKUE
ACTICKTHI T€M, a Ha MPAKTUYECKUX 3aHATHUAX MTOKA3aTh HE TOJIBKO 3HAaHUE OOIINX TEOPETHIECKUX BO-
IPOCOB M3y4aeMOM TeMbl, HO U OTpabOoTaTh MPAKTUKY MPUMEHEHHUs JIeHCTBYIOIIETO 3aKOHO1aTelb-
CTBa JUIS PEUICHUs KeHCOB, OCHOBAHHBIX HA PEANbHBIX cUTyanusx. [lepex mpakTuueckum (ceMuHap-
CKUM) 3aHATHEM HEOOXOAMMO MPOaHAIU3UPOBATh MaTepUabl Cy1eOHOM MPaKTUKU U pa3o0paTh co
o0y4aromuMucss Hanbosiee UHTEPECHbIE CUTYALUU

[TosTOMy B mpoliecce NOArOTOBKU K CEMHMHAPCKOMY 3aHSATHIO JKeJIaTeIbHO 03HAKOMUTHCS C I10-
CJIETHMMH TEHJIECHIMSIMH B 00JIaCTH MpaBoro peryiuposanus HR-nestenpHOCTH, a Takke caMOCTO-
ATEJIHHO MOJ00PaTh MaTepual 13 MpodeccuOHANbHBIX )KYPHAIOB, U3]aBaeMbIX MO Pa3HBIM acTIeKTaM
yIpaBJICHUS IEPCOHATIOM, YAETs 0c000e BHUMaHNE U3MEHEHHSM B 3aKOHOJIATEITLCTBE M MaTepralia
MPABONIPUMEHUTENFHOM MPAKTUKU.

TpeGoBaHUs K JTEKIIUU:

- HAYYHOCTh U MHPOPMATHUBHOCTD (COBPEMEHHBIN HAyUHBII YPOBEHbB), JOKA3aTEIbHOCTD U ap-
TYMEHTHPOBAHHOCTh, HAJIMUUE JIOCTATOYHOTO KOJMYECTBA SIPKHUX, YOSIUTENbHBIX MPUMEPOB, (hak-
TOB, 000CHOBaHMM, IOKYMEHTOB U HAyYHBIX JI0Ka3aTeIbCTB;

- aKTUBH3AIMsI MBIIUICHHUS CITyIIaTeNei, TTOCTAHOBKA BOMPOCOB JIJISI Pa3MBIILICHHS, YETKas
CTPYKTYypa U JIOTHKa PACKPBITUS MOCIEA0BATEIHHO U3JIaraeéMbIX BOIIPOCOB;

- pa3bsICHEHNE BHOBH BBOJMMBIX TEPMHUHOB M Ha3BaHUH, POPMYINPOBAHUE TIABHBIX MBICIIEH
U TIOJIOKEHUH, TOTUePKUBAHNE BBIBOJOB, IOBTOPEHHE UX;

- YMOIMOHATBHOCTD (YOPMBI U3JTOKEHUS, TOCTYITHBIA U SICHBIH S3BIK;

- IPUMEHEHHE UHTEPAKTUBHBIX METO/I0B O0YUEHUSI.


http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
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B mporecce 00ydeHus: 00y4aromerocst UCHOIb3YIOTCS Pa3IMyHbIe BUbI yUEOHBIX 3aHITUN
(ayAMTOPHBIX U BHEAYAUTOPHBIX): JIGKIIUH, IPAKTUYECKUE 3aHATH, KOHCYIbTauuu. Ha nepBom 3a-
HATHM TI0 TaHHOM y4eOHOH MUCHUIUIMHE HEOOXO0AMMO 03HAKOMUTH 00YUaIOMIErocs: ¢ MOPSIIKOM ee
W3YUYEHUs, PACKPBITh MECTO U POJIb IUCLMILIMHBI B CHCTEME HAyK, €€ IPAKTUYECKOE 3HAYECHUE, JOBE-
CTH J10 oOyuarorerocsi TpeboBanus Kadeapsl, OTBETUTH HA BOIIPOCHI.

[Ipy moaroToBKe K JEKUMOHHBIM 3aHATUAM MO Kypcy «OCHOBBI MPABOBOTO PETYIMPOBAHMS
HR-pesTenbHOCTHY» HEOOXOAUMO MPOAYMATh IUIAH €r0 IPOBEACHMS, CONEP)KAHUE BCTYNIUTEIbHOM,
OCHOBHOM M 3aKJIIOYUTEIBHOM YACTH JIEKUUHU, O3HAKOMUTBHCSA C U3MEHEHUSIMU U JIONIOJIHEHUSIMU B
JICMCTBYIOIIEM 3aKOHO/IaTEIIbCTBE, HOBUHKAMU y4eOHOM U METOIMYECKOM JTUTEpaTyphl, ITyOIUKaIH-
MM TIEPUOJANYECKON MeYaTH MO TEME JIEKIIMOHHOTO 3aHATUs, ONPEAEIUTh CPEACTBA MATEPUATIbHO-
TEXHUYECKOTO 00ECTeYeHHUs JEKIIMOHHOTO 3aHATHSA U MOPSA0K UX HCHOJIB30BAHUS B XOJAE UTCHUS
JIEKLIMH.

B Xxo/1€ TeKIIMOHHOTO 3aHATHA IPETIOAABATENb JOJDKEH Ha3BaTh TEMY, y4eOHBIE BOTIPOCHI, 03Ha-
KOMUTbH 00y4aronierocsi ¢ nepeyHeM OCHOBHOW U JIOMIOJHUTENILHOM JTUTepaTyphl O TEME 3aHSATHSI.
Bo BctynurenbHO# yacTu NeKIUM 000CHOBATh MECTO U POJIb U3y4aeMOi TEMbl B YUeOHOH TUCIIH-
IUTMHE, PACKPBITh €€ MpaKTH4ecKoe 3HadeHue. Ecnu untaercs He mepBas JIEKIHs, TO HEOOX0AUMO
yBSI3aTh €€ TEMY C MpebIayIleH, He Hapyllasl IOTHUKH U3JI0KEeHUs yueOHoro Marepuana. PackpbiBas
coJiepkaHue y4eOHBIX BOMPOCOB, aKIIEHTHPOBATh BHUMaHKE 00YYaroIerocsi Ha OCHOBHBIX KaTero-
pusiX, ABJICHUSX U MPOLIECCaX, OCOOEHHOCTAX UX NMPOTEKaHUsI. PacKppIBaTh CYIIHOCTD U COAEpKAHUE
Pa3IMYHBIX TOUYEK 3PEHHS U HAYYHBIX MTOIX0/I0B K OOBSICHEHUIO TEX UM UHBIX SBICHUI U MIPOIIECCOB.

Crnenyet apryMEHTUPOBAHO 0OOCHOBATh COOCTBEHHYIO MO3UIIUIO MO CIIOPHBIM TEOPETUUECKUM
BorpocaMm. [IpuBoauTh npuMepsl. 3a1aBaTh M0 XOAY U3JI0KEHUS JEKIIMOHHOTO MaTepuaia BOIpPOChHI
Y CaMOMY J1aBaTh Ha HUX OTBET. TO CIOCOOCTBYET aKTUBHU3AL[UN MBICIUTENILHOM AESITEILHOCTH 00Y-
YaroUIerocs, MOBBIIICHUIO UX BHUMAaHUs U UHTEpeca K MaTepuaty JeKLIHH, ee coaepxanuto. [Ipemno-
JlaBaTellb JI0JKEH PyKOBOJIUTh pab0TOM 00ydarolerocs no KOHCIEKTUPOBAHUIO JIEKLINOHHOIO MaTe-
pHala, moJ4epkruBaTh HEOOXOIMMOCTh OTPAXKEHUS B KOHCIIEKTAaX OCHOBHBIX MOJIOKEHUHN H3y4aeMoi
TEMBI, 0CO00 BBIJEISAS KaTeTOPUAIBHBIN amnmapar. B 3aKIr0unTeIbHOW YacTH JICKIIMH HEO0X0IMMO
chopMynupoBaTh 00IIME BHIBOJBI [0 TEME, PACKPHIBAIOIINE COAECPKAHUE BCEX BOIPOCOB, MOCTAB-
JICHHBIX B JIeKUUU. OOBSIBUTH TEMY OUEPEAHOIO JIEKIIMOHHOTO 3aHATHSI, 1aTh KPAaTKHE pEKOMEH AN
1o nmoArotoBke. ONpenenuTh MECTO M BpeMsl KOHCYJIbTAllMA 00y4YaroIUMCs, MTOXKETaBIINM BBICTY-
MUTh C JOKJIaJIJaMU IO aKTyaJIbHBIM BOIIPOCcaM 00CYK/1a€MOU TEMBI.

Ha nexuun HEoOX0AMMO aKIIEHTHPOBATh BHUMaHHE Ha OOIIMX BOMpOCaX, YKa3bIBaTh Ha OCO-
OeHHOCTH TTPO(ECCHOHATLHOMN ATUKH CHEIUATNCTa 10 YIpaBlIeHU0 iepconanom. CpeacTsa, momMo-
rarolye KOHCIIEKTUPOBAHUIO, - aKLIEHTUPOBAHHOE M3JI0KEHUE MaTepralla JEKLUH, T. €. BbIJICICHHAE
roJIOCOM, UHTOHAIIUEH, TOBTOPEHUEM Hanbosiee BaXKHOU, CYIIECTBEHHOW MH(POpPMAIIUU, UCIIOIH30-
BaHUeE I1ay3, 3aI1CH Ha JOCKE, IEMOHCTPALMU WITIOCTPATUBHOTO MaTepHaia, CTporoe CoooIeH1e
periaMeHTa 3aHsITUI.

HckyccTBO J€KTOpa HOMOTaeT XOpOoILIeld opraHu3aiy paboThl 00yJaroLIerocs Ha JeKIUH.

ConepxaHue, 4eTKOCTb CTPYKTYPBbI JIEKIIMH, IPUMEHEHUE IPUEMOB MOAepKaHUSI BHUMAHUS
— BCE ATO aKTUBHU3UPYET MBIIIEHHE U pab0TOCIOCOOHOCTH, CITOCOOCTBYET YCTAaHOBJICHHUIO ME1aro-
TMYECKOr0 KOHTAaKTa, BBI3bIBAET Y 00yHYaOIIErocs SMOLMOHAIBHBIN OTKIUK, BOCIIUTHIBAET HABBIKU
TpyAomo0us, opMUpyeT UHTEPEC K MPEAMETY.

6.2 MeToauyeckne yKazaHus 1Js1 00y4AOIIMXCH 10 OCBOCHUIO U CIUNINHBI

Memoouueckue ykazanusa 018 pabombl Ha0 KOHCNEKMOM JeKYUU 60 8DeMs NPOGEOCHUSA TeKYUL.
Jlexiust — cucTeMaTUYECKOe, TOCIeI0BATEIbHOE, MOHOJIIOTHUECKOE U3TI0KEHUE TIPeroaaBare-
JeM y9eOHOTO MaTepHalia, Kak IMpaBuiio, TeOPeTHIeCKOro xapakrepa. [Ipu moaroToBke JICKIHH TTpe-
1o/1aBaTelb PYKOBOACTBYETCS paboueii mporpaMMoii JUCIUILIIHHBL. B miporiecce JieKiuii peKoMeHTy-
€TCSl BECTH KOHCIIEKT, YTO TIO3BOJIUT BIOCJICICTBUN BCIIOMHHTD U3YYCHHBIN YIeOHBI MaTepral, 10-
MOJTHUTH COJIEP)KAHUE TPU CAMOCTOSITENILHON paboTe ¢ MTUTEpaTypoil, MOATOTOBUTHCS K DK3aMEHY.
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Crnenyer Takke oOpamiath BHUMaHHE Ha KaTeTOPUH, (POPMYJIUPOBKH, PACKPBIBAIOIINE COACPKAHUE
TeX WM UHBIX SBJICHUN U MPOLIECCOB, HAYUHbIE BHIBOJbI U IPAKTUYECKHE PEKOMEHIALNH, TIOJIOKH-
TEJIbHBIN OIBIT B OPaTOPCKOM HCKyccTBe. JKenarenbHO OCTaBUTh B pabouMX KOHCIIEKTaxX MO, Ha
KOTOPBIX JIeaTh ITOMETKH M3 PEKOMEHJO0BAaHHOH JIMTEpaTyphl, JOMOJHAIOLIIMNE MaTepuan Mpociy-
IIAHHOW JICKINH, a TAaKXKe MOJUYEPKUBAIOIINE 0COOYI0 BXKHOCTh TE€X WJIM MHBIX TEOPETUUECKUX T10-
JIOXKEHUN. BBIBO/IBI 110 JIEKLIMU MOABITOXKUBAIOT PA3MBbIIIIJIEHUS IPEO1aBaTeNs 0 yueOHbIM BOIPO-
cam. [IpernoaBaTens NIPUBOAUT CHMCOK MUCTIONBb3YEMBIX U PEKOMEHAYEMBIX HCTOUHUKOB JUISI U3yde-
HUSI KOHKPETHOM TeMbl. B KOHIIe nekuu o0yyaromuecss UMEIOT BO3MOXHOCTb 33JaTh BOIPOCHI ITpe-
II0JIABATEIIIO 110 TEME JIEKLIUH.

Memoouueckue ykazanus npu pabome Ha ceMUHAPCKOM/NPAKMULECKOM 3AHAMUU.

CeMuHapBl/TIPaKTHYECKUE 3aHATUS PEANTHU3YIOTCS B COOTBETCTBUU C pabO4YMM y4eOHBIM IUIa-
HOM IIpH [OCJIEI0BATEIBHOM HU3yUYE€HUH TeM JUCLUILIMHBL. B X0/1e MoAroToBKM K HUM PEKOMEHY-
€TCs MOBTOPUTH KOHCIEKT JEKIMHA, NU3yYUTh OCHOBHYIO M JIOTIOJIHUTEIBHYIO JTUTEpPATypy, O3HAKO-
MUTbBCS C HOBBIMU ITyOJUKALMSMU B IEPUOJMUECKUX U3JAHUAX: XKypHAJIaxX, razerax u T.1. [Ipu sTom
CJIEZyeT Y4ecTh PEKOMEHJIAIMH IperoiaBaTeliss U TpeboBaHus y4eOHOI mporpammbl. Pexomenmy-
eTcs TaKXKe J0padaThiBaTh CBOM KOHCIIEKT JIEKLIUY, JIeJIasi B HEM COOTBETCTBYIOLIME 3alIUCH U3 JIUTE-
paTyphbl, pEKOMEHI0BaHHOM MPEenojaBaTesieM U IPeyCMOTPEHHON yueOHol mporpaMmoil. Cienyer
HOJArOTOBUTH TE€3UCHI JJIS BHICTYIUICHUH 110 BCEM y4eOHBIM BOIIPOCAaM, BBIHOCUMBIM Ha CEMUHap. 3a-
KaH4YMBATh TIOJATOTOBKY CJIEIyeT COCTaBJIEHHEM IUIaHa (KOHCIIEKTa) 110 H3y4yaeMoMy Matepuaity (Bo-
pocy). ITO NO3BOJISIET COCTABUTh KOHLIEHTPUPOBAHHOE, C)KAaTOE MPEICTABICHUE 110 U3Y4aeMbIM BO-
npocam. B xonie cemnnapa o0ydaromuiicss MOJKET BBICTYIIATh C 3apaHee M0IrOTOBJIEHHBIM JIOKJIAI0M.
Taxoke OH JOJKEH MPOSABIATh AKTUBHOCTh IPU 00CYKJIEHUH BBICTYIJICHUH U 10K J0B COTPYIITHU-
KOB. [I0CKONTBKY aKTHBHOCTH OOYYaIOLIET0CsS Ha CEMHUHAPCKHUX 3aHATHIX SBISIETCS MIPEIMETOM KOH-
TPOJISL €r0 NPOABUKEHUS B OCBOEHHH Kypca, IOJr0TOBKA K CEMHUHAPCKUM 3aHATUSAM TpeOyeT OTBET-
CTBEHHOro oTHoUIeHus. HeoOxoanmMo npoaHaau3upoBaTh ACHCTBYIONIEE 3aKOHOIATENbCTBA B paM-
Kax TeMbl CEMUHAPCKOI0/IPaKTUYECKOTO 3aHSTHUS.

Memoouueckue ykazanus 01s 00y4aoWuxcsa no 0C80EHUI0 CAMOCHOAMENbHOU PADOMbL.

CamocrosTenbHas paboTa sBiseTcs 0053aTeNbHOM Ui KaxX10ro o0yyaronierocs, ee 00beM 1o
JVCIIATUTMHE OTIPENIENSIeTCSl TEeMaTHIeCKUM TutaHoM. JlaHHOe BpeMsi HEOOXOIUMO MTOCBSITUTH H3yde-
HUIO COOTBETCTBYIOILEH TEMbI, OJrOTOBKE CEMHUHAPCKOMY/IMPAKTUYECKOMY 3aHATHIO (IK3aMEHY),
BBINIOJIHEHUIO 3a/IaHMH, BBbIIaBaeMbIX IpernopaBateneM. IIpu camocrosrensHol paboTte oOyuaro-
IIMHCS B3aUMOJICHCTBYET ¢ pEKOMEHJOBAHHBIMU MaTepHajlaMH [P MUHUMAJIbHOM y4YacTUU IPerno-
JlaBaTesl.

Paboma c numepamypoii.

CamocTosTenbHas paboTa ¢ yueOHUKaMu, y4eOHbIMU TOCOOUSMU, HAYYHOH, CIPAaBOYHOMN U TI0-
NYJISIPHON JUTEpaTypol, MaTepualaMyu NepUOIUYEcKUX M3aHui u MHTepHeTa, cTaTUCTUYECKUMU
JTAHHBIMH SIBJIsIETCSl HanOosee () (peKTUBHBIM METOIOM TOTyYeHHsI 3HAHUH, TIO3BOJISIET 3HAYUTEITEHO
aKTUBU3UPOBATh IpOIECC OBIAJCHUS MH(POpMaLUel, crnocoocTByeT Oosee rIyOOKOMY YCBOEHHUIO
M3y4aeMoro matepuaia, popMHUpyeT y 0Oy4aroIUXCsi CBOE OTHOLIEHHE K KOHKPETHOW Ipobieme.
N3yuas MmaTepuai 1o yueOHo# kHure (yueOHUKY, yueOHOMY IT0coOHI0, MOHOTpaduu, 1 Ap.), CIeTyeT
NEPEXONUTh K CIEAYIOMIEMY BOIPOCY TOJIBKO ITOCIIE TOJHOTO YSICHEHUS MPENbIIyIero, GuKCcupys
BBIBOJIbI M BBIYUCIICHHS, B TOM YHUCJIE T€, KOTOpPhIE B YUEOHHKE OIMyIIEHBl MIIM Ha JIEKIIMU JaHbI 7S
caMocCTOsTeNIbHOrO BhIBOAA. Ocoboe BHUMaHHE 00y4aromuiics TOJHKEH OOpaTUTh Ha ONpe/ieieHne
OCHOBHBIX MOHATHI Kypca. Hamo moapoOHo pa3dupaTh MpuMephl, KOTOPHIE TIOSCHSIOT OTPEICICHUS.
[Tone3Ho coCTaBIATh OMOPHBIE KOHCHEKTHI.

BEIBO/IBI, TIOTYYEHHBIC B pe3yJIbTaTe U3Y4YCeHUs yueOHOM TUTepaTyphl, pEKOMEHIYETCS B KOH-
CIEKTE BBIJIENATh, YTOOB! IPU MEPEUNTHIBAHUN MaTepualla OHH Jyyllle 3anoMuHanuck. [Ipu camo-
CTOSITEIFHOM PEIICHNUH 33/1a4 HY)KHO OOOCHOBBIBATH KaXKIbIi ATAIl PEIICHUS, HCXOSI U3 TEOpEeTHYC-
CKHUX IMOJIO’KEHHH Kypca. Bompocsl, KOTOpbIE BBI3BIBAIOT Y 00YYAIOLIErocs 3aTpyIHEHHE IPU TO/T0-
TOBKE, JIOJDKHBI OBITh 3apaHee chopMyIMpoBaHbl U O3BYYCHBI BO BPEMs 3aHITHN B ayJUTOPUU IS
JIOTIOJTHUTEIILHOTO Pa3bsICHEHUS TPENoJaBaTesIeM.
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Memoouueckue pexomenoayuu no no020mogKe K mecmuposanumo

TectupoBanue sBisiercss GopMoll MPOMEKYTOYHOTO, & TAKKE UTOrOBOTO KOHTPOJIS 3HAHUH
CTYACHTOB. TecTHpOBaHHWE CTHUMYJUPYET CHCTEMAaTHYECKyl0 pPabdOTy CTyJIEHTOB B TEUYECHHUE
BCErO MEpHO/a W3YyYEHHs NUCHUIUIMHBI, YTO IOBBIIIAET MO3HABATEIbHO-TBOPUECKYIO HAIPaBIICH-
HOCTBh caMo00Opa3oBanus. [Ipy MOAroTOBKE K TECTUPOBAHUIO HEOOXOIMMO HAPsAy C OCHOBHOM yueo-
HOH JINTepaTypoi NCIIOJIb30BATh KOHCIIEKTHI JICKIHA, JOTOIHUTEIBHYIO IUTEPATYPY WM MaTEPUAIIBI
U3 CIIPaBOYHBIX (KOHCYJIbTAllMOHHBIX) 0a3.

Memoduueckue pexomenoayuy Ha cocmasgieHue U 8blcmynieHue ¢ 00KIa0oM.

Jloknazn, Kak BUJ CaMOCTOSTEIILHOM paboThl B yueOHOM IpoIecce, CrnocoocTByeT (hopMUpoBa-
HHIO HaBBIKOB MCCJIEJOBATENIBCKON pabOThI, pacIIMpsET IO3HABATEILHBIC HHTEPECHI, YUUT KpUTHYE-
CKHM MBICTUTG. [Ipy HanMcaHUK AOKJIa/1a 1o 33JaHHOM TeMe CTYICHTY He0OX0AUMO COCTABIISIET IUIaH,
nozo00paTk OCHOBHBIE UCTOYHHMKH. Kak mpaBmito, mpu pa3paboTKe J0KIIAa UCTIONB3YETCsl He MEHEee
8-10 pa3nuuHBIX HCTOYHHUKOB. B mporecce paboThl ¢ MCTOYHUKAMU HYKHO CUCTEMaTH3UPOBATH 110~
Jy4eHHbIE CBEICHUS, CIeNaTh BBIBOABI M 0000menus. OOmas TeMaTHKa JTOKJIaJ0B ONpPEAEIsIeTCs
IpernoiaBaTesieM, HO B ONPEACICHUN KOHKPETHON TEeMbl MHUIMATUBY MOXKET MPOSBUTH CTYIEHT.
I[pexxae uem BBIOpaTh TEMY JIOKJIa/1a, aBTOPY HEOOXOJMMO BBISIBUTH CBOM MHTEPEC, ONIPEICIUTh, Hall
Kakoi mpo0iemMoii oH xoTen Obl MopadboTarh, Oojee rITyOoKo ee N3yuuTh. Kaxkaplil JoKIam qomKeH
HAYMHATHCS C BBEJICHUS. BBeIeHHE - 3TO BCTyNUTENbHAS YacTh HAYYHO-UCCIIEJ0BATEIBCKOM PaOOTHI.
ABTOp JTOJKEH NMPUIIOKHUTH BCE YCHIIUS, YTOOBI B 3TOM HEOOJBIIOM MO 00BEMY pasjiesie ToKa3aTh
aKTYyaJIbHOCTh TEMBI, PACKPBITh €€ MPaKTHYECKYI0 3HAYUMOCTb.

B 0CHOBHOI 4acTH AOKJIaJa PACKpBIBAECTCS €ro coaepxkanue. Kak npaBuio, OCHOBHas 4acTb
COCTOHT U3 TEOPETUYECKOTO U IMPAKTUYECKOTO Pa3enoB. B TeopeTnueckoM pasjeine pacKpbIBarOTCs
UCTOPHUS U TEOPUS HCCIETYyEMOM TPOOIEMBI, TAaeTCs KPUTUUYECKH aHATTU3 JINTEPATYPHI M TOKa3bIBa-
I0TCS TIO3UIMY aBTOpa. B MpakTHUecKoM pasjiene u3nararoTcs MeTObI, XO/I, U Pe3yJIbTaThl CAMOCTO-
ATEIBHO POBEIEHHOT0 SKCIIEpUMEHTA WK (hparmMenTa. B 0CHOBHOI 4acTH MOTYT OBITH TaKXKe IPe/-
CTaBJICHBI CXEMBI, THarpaMMBbl, TAOJIUIIbI, PUCYHKH U T.1. B 3aKIF0UC€HNN TOJBOISTCS UTOTH PabOTHI,
BBIBOJIBI, K KOTOPBIM TPHUIIIET aBTOP, H PEKOMEHIANH. 3aKIIOUSHHUE JOJDKHO OBITh KPAaTKUM, 00513a-
TENIBHBIM M COOTBETCTBOBATh ITOCTABJICHHBIM 3a/adyaM. [IpH MOArOTOBKE YCTHOTO BBICTYIUICHHS
HY)KHO YYHUTHIBATh €r0 periaMeHT - He 6osee 10 MuHyT. BecbMa BBIMTPBIIITHBIM SBIISICTCS TPECTAB-
JIeHHE JI0KJ1a]1a, COMPOBOXKIAIOIIeecs pe3eHTaluel.

Memooduueckue pexomenoayuu cmyoeHmam 0Jisk NOO20MOBKU K IK3AMEHY.

[ToaroToBKa CTYZAEHTOB K 9K3aMEHY BKJIIOYAET TPU CTAIHUH:

- CaMOCTOsTENIbHAS paboTa B TeUEHUE YIeOHOTO rojia CeMecTpa;

- HEMOCPEICTBEHHAs MOATOTOBKA B JIHU, ITPEIIIECTBYIONINE SK3aMEHY;

- c1a4a dK3aMeHa.

[ToaroToBky K 3K3aMeHy 11eJ1ecO00pa3HO HaYaTh ¢ U3yUeHHsI U IPOpabOTKH HOPMaTHUBHO-IIpa-
BOBBIX HCTOYHHKOB M IUTepatypsl. [Ipexe Bcero, cieayeT BHUMATEIbHO EPEIUTATh YIeOHYTO TPO-
rpaMMy ¥ MPOrpaMMHbIE BOIIPOCHI JIJIs TOATOTOBKH K 9K3aMEHY, YTOObI BBIIEIUTh U3 HUX HAUMEHEe
3HaKOMBIE. Jlanee JODKEH clieloBaTh dTal MOBTOPEHUsS BCETO MPOTrpaMMHOro MaTepuana. Ha sty
paboTy 1enecooOpa3Ho OTBECTH OOJIBIIYIO YaCTh BpeMeHH. CleTyIOUM 3TaIlOM SIBJISIETCS] CAMOKOH-
TPOJIb 3HAHUS N3YYEHHOTO MaTephalia, KOTOPbIA 3aKII0YaeTCs B YCTHBIX OTBETaX Ha NMPOTPaMMHBIE
BOIPOCHI, BBIHOCUMBIE Ha 3K3aMeH. Te3uchl OTBETOB Ha HauboJee CIOXKHbBIE BOIPOCHI KeIaTeIbHO
3anucarhb, Tak Kak B MPOIECcce 3alMCH BKIIOYAIOTCS JOMOJHUTEIbHbIE MOTOPHBIE PECYPChI TaMSITH.
[TpenyoskeHHast METOIMKA HETIOCPEACTBEHHON MOATOTOBKH K DK3aMEHY MOXKET OBITh W W3MEHEHa.
Tak, U1 CTYJJIeHTOB, KOTOpPBIE CUUTAIOT, YTO OHU YCBOWJIM MPOTPaMMHBIN MaTepuai B MOJIHOM 00b-
€Me ¥ yBepEHBI B IIPOYHOCTH CBOMX 3HAHUH, JJOCTATOYHO OEryIoro MOBTOPEHHS YIeOHOTO MaTeprana.
OcHOBHOE BpeMsi OHU MOTYT YAEIUTh YIIIyOJeHHOMY M3YUYEHHIO OTJIENbHBIX, Haubosee CIOXKHBIX,
JIMCKYCCHUOHHBIX TIpo0ieM. JInuTepaTtypa i1l MOATOTOBKHU K DK3aMeHY yKa3aHa B y4eOHOMU ITporpamMmme.
OnHO3HAYHO CKa3aTh, KAKUM UMEHHO YY€OHUKOM HY>KHO MOJIb30BaThCS IS TOATOTOBKH K SK3aMEHY
(9K3aMeHYy), HEJb3s1, IOTOMY YTO YU€OHHUKH IMAITYTCS pa3HBIMUA aBTOPAMH, TIPEICTABIISIONINMHA CBOIO,
MHOTI'/Ia OTJIMYHYIO OT APYTUX, TOUKY 3pEHHS MO Pa3IMYHbIM HayuyHbIM IpoOiemam. Ilostomy ams
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MOJTHOTHI Y4eOHOUM MH(GOPMAIIUU U €€ CPaBHEHHsI JTy4dllle HCIOIh30BaTh HE MEHEE JIBYX YUCOHUKOB
(yuebnbIx mocoOuii). CTyZeHT cam BIIpaBe MPHUACPKUBATHCS JTFOOOM M3 MIPEICTABIICHHBIX B yUeOHHU-
Kax TOYEK 3PEHUS 110 CIIOPHOM MpodIeMe (B TOM YUCIE OTIIMYHOW OT MO3UIMH MPEoaaBareis), HO
IIPU YCIIOBUU JIOCTATOYHON HAYYHOU apryMEeHTAalUU.

OCHOBHBIM HCTOYHHKOM TIOJITOTOBKH K 3K3aMEHY SIBISIETCS] KOHCIEKT JISKIUA. YueOHbBIN Ma-
TepHUal B JICKLIUU JACTCsl B CUCTEMATU3UPOBAHHOM BHJIE, OCHOBHBIE €0 IOJIOKEHUS NETAU3UpPY-
I0TCSI, TIOJKPETUISIOTCSI COBPEMEHHBIMU (paKTaMU ¥ HOPMATUBHON HWH(OPMAIIHEH, KOTOPBIC B CUITY
HOBU3HBI, BO3MOKHO, €111€ HE BOIILJIU B OIyOJIMKOBAHHBIE [T€YaTHbIE UCTOUHUKH. [IpaBUiIbHO cocTaB-
JICHHBINA KOHCIEKT JICKIIUH COMEPKUT TOT ONTUMATBHBIA 00beM HH(OpMALIUU, HA OCHOBE KOTOPOTO
CTYJEHT CMOXKET IPEJCTaBUTh cebe Bech yueOHbIN Matepuai. CiaenyeT TOUHO 3alIOMUHATh TEPMUHBI
U KaTerOpuH, MOCKOJBKY B UX OINPEACTICHUSIX COICpPKATCS MPHU3HAKU, MMO3BOJISIFOIINE YSICHUTh UX
CYIIHOCTb U OTJIMYMUTD 3T MOHATHUS OT JpYyrux. B Xoae moAroToBku K sK3aMeHy HeoOXoaumo oOpa-
IaTh BHUMAaHUE HE TOJBKO HA YPOBEHBb 3alIOMHHAHMS, HO M HA CTCTICHb MOHUMAaHMs KaTerOpui U
peabHBIX IOPUINYECKUX MPOOJIeM. A 3TO JOCTUraeTcs HE MPOCTHIM 3ayYMBAHHEM, & YCBOCHHUEM
MPOYHBIX, CUCTEMATH3UPOBAHHBIX 3HAHWH, aHATUTHYECKUM MbIUieHrneM. ClieoBaTelbHO, HEMo-
CpeICTBEHHAs MOATrOTOBKA K 9K3aMEeHY JOJIKHA B Pa3yMHBIX MPOMOPIHMIX COYETATh U 3alIOMHUHAHUE,
¥ TIOHMMaHHUe TIPOrpaMMHOT0 MaTepuaia. B 3TOT mepuo 1 mojie3HbIM MOXKET OBITh OOIIICHUE CTY/ICH-
TOB C NMPENOJABATENIAMHU 0 TUCIUIUIMHE HA KOHCYJIbTALIUSX.

7. DoH/I OLICHOYHBIX CPEICTB
7.1  MeToabl KOHTPOJISI M OLICHUBAHNS Pe3yJIbTATOB 00y4eHHA
Tekymuii KoHTpOIIb (paboTa Ha MPAKTUYECKUX/CEMUHAPCKUX 3aHITHUSAX):
- YCTHBIC OITPOCHI
- TECTUPOBAHUE
- pelieHue 3aaaq
- BBICTYIUICHHE C JJOKJIAJIOM
[IpomeKyTOUHBIA KOHTPOJIb
- DK3aMEH

7.2 IIxkana u KpUTEPHH OLCHUBAHMS Pe3yIbTATOB 00y4YeHUS
Ycemmuwtit onpoc

Pa3BepHyTHIN OTBET CTYA€HTA IOJKEH MPEACTABIATH COOOM CBS3HOE, JTIOTHUECKH TIOCTIe10Ba-
TeIhHOE COOOIICHNE Ha 3aTaHHYO0 TEMY, ITOKa3bIBATh €r0 YMEHHE IIPUMEHSTh OTIPE/ICIICHUS, TPaBHIIa
B KOHKPETHBIX CITydasx.

Tloxazamenu oyenusanusi:

1) monHOTa M MPaBUIBHOCTH OTBETA;

2)  cTemneHb OCO3HAHHOCTH, MTOHUMAaHUS U3YUEHHOTO;

3)  s3bIKOBOE O(OpPMIIEHUE OTBETA.

Kpumepuu oyenusanus ycmnoeo onpoca:

5 0ann0B craBUTCSA, €CIIM CTYJIEHT MOJHO M3JIaraeT MaTepuai (OTBEYaeT Ha BOMPOC), JaeT
MIPAaBHIILHOE OTIpeIeNICHUEe OCHOBHBIX TTOHSTHIA; 00HApY KMBAET IOHUMaHUE MaTepraa, MOXeT 000C-
HOBaTh CBOM CY>KICHHs, MPUMEHUTh 3HAHMS Ha MPAKTHKE, MPUBECTH HEOOXOAMMBIE MPUMEPHI HE
TOJIBKO M3 yUeOHUKA, HO M CAMOCTOSITEIHHO COCTaBJIEHHBIC; M3JIaraeT MaTepral MoCcIeI0BaTeIbHO 1
MPABUIIBHO C TOYKH 3PEHUS HOPM JIUTEPATYPHOTO SI3BIKA.

4 6aJlj1a CTaBUTCS, €CIIM CTY/ICHT J1a€T OTBET, YIOBJIETBOPSIONINI TEM Ke TPeOOBAHUSAM, UTO
U 175 5 6amioB, HO gonmyckaeT 1—2 ommOKu, KOTOpBIE caM e UCTIIPaBIsieT, U 1—2 HemodeTa B mocie-
JIOBATEILHOCTH H SI3IKOBOM O(POPMIICHUH M3JIaraeMoro.

3 6aJsu1a cTaBUTCA, €CITU CTYACHT OOHAPYXKMBAET 3HAHWE W TTIOHHMMaHHE OCHOBHBIX MOJIOXKe-
HUH TeMbI, HO U3JIaraeT MaTepral HETIOJIHO U JIOIYCKAaeT HETOYHOCTH B ONPECIICHUN TTOHATHIA WITH
(bopMyIHPOBKE MPABUIT; HE YMEET JOCTATOYHO TTyOOKO U TOKA3aTeIbHO 000CHOBATh CBOM CYKICHUS
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U MMPUBCCTU CBOU MMPUMCEPELI; U3JIaracT MaTcpuajl HCIMOCICAOBATCIIbHO U JOMIYCKACT OIIINOKHU B SI3BIKO-
BOM O(hOPMJIEHUH U3JIaraeMoro.

2 Gas1a CTaBUTCS, €CITU CTYJCHT OOHAPYKUBAECT HE3HAHUE OOJBIIECH YacTH COOTBETCTBYIO-
IIEro BOIPOCa, JOMYCKAaeT OMMOKH B (POPMYJIMPOBKE OINpPENENEeHUI U MpaBUIl, MCKaKaroIIUe HX
CMBICJI, 0ECIIOPSIOYHO U HEYBEPEHHO U3J1aracT MaTepuall.

Tecmupoganue (mexKyuwiuil u RPoOMe}HcymouHbvliL KOHMPO.ib)
110 51% - HEeY1IOBJIETBOPUTEITHHO
51%-80% - yIO0BIETBOPUTEITHHO
81% - 90% - xopomio
91% - 100% - oTu4HO

Pewenue 3a0au

5 6aaJ10B cTaBUTCS, €CIM 3a/1a4a pelIeHa MOIHO U MpaBUiIbHO. OOyJaomuiics: BBISIBUII BCE
ACICKThI, UMCHOIINEC 3HAYCHUC JIS pCIUCHUS 3a/1avu. HpI/IBeZ[eHBI YKa3aHuA HOPMATHBHO-IIPABOBBIX
aKTOB, HA OCHOBAHUU KOTOPBIX NpUHUMaJIOCh pemieHne. OTBET ABJISETCS JOIMYHBIM U I1OCIIEA0Ba-
TCJIbHBIM, BCC apT'YMCHTBI OCHOBBLIBAIOTCA HAa HOpMAaXx IIpaBa.

Ecnu pemenne 3agaqn pacXOAuTCs C YKa3aHHBIM B KPUTEPHSIX OLIEHKH OTBETOB, OHO TaK)Ke
MOJKET OBITE OLICHCHO HAa OLICHKY «OTJIU4YHO», CCIIN HpeIIJIO)KeHHI)If/'I BapHaHT PCIICHHUA ABJIACTCA JIO-
TMYHBIM, TIATEJIbHO 0OOCHOBAaHHBIM M OCHOBAH Ha JICHCTBYIOLIMX HOPMAaXx IpaBa.

4 6aJs1a cTaBUTCS, €CIIM 3a]ja4a pelieHa J0CTaTOYHO MOJIHO U IPAaBUIIbHO. ABTOD BbISIBUII BCE
OCHOBHBIE aCIEeKThI, IMEIOIINE 3HAYCHHE /ISl pelIeHus 3ana4yn. [IpuBeaeHs! yka3zaHuss HOpMaTHBHO-
IMPAaBOBbLIX AKTOB, HA OCHOBAHWH KOTOPBIX NPUHUMAJIOCh PCIICHUC. HpOHYHICH PAa BaXXHBIX J€Ta-
JIeli WM y/IelIeHO BHUMaHUE IOCTOPOHHUM acrieKTaM. J[omyIeHo HECKOIbKO HE3HAYUTEIbHBIX OLIH-
OO0K.

3 6asuIa cTaBUTCS, OOYYAIONIMIACS BBISIBUI BCE OCHOBHBIC aCIICKThI, HMMCIOIINE 3HAYCHUE JIISI
pemeHus 3aaa4yn. 3ajada pemieHa B LEJIOM IPaBUIBHO, OJHAKO HEMOJHO WM C CYIIECTBEHHBIMU
omunOkamu. Jloruka paboThl HEIOCTATOYHO XOPOIIO BEICTPOCHA.

2 0aJlj1a CTaBUTCS, €CJIM OTBET OTCYTCTBYET MOTHOCTHIO. OTBET HE COOTBETCTBYET COJIEpPKa-
HUIO 33]]a41 WK HEMPABUIBHO OMpeieNieHbl MPUMEHUMbIE HCTOUHUKH TTpaBa. OTaensHbIe (hparMeH-
TAapHBIC TPAaBUJIBHBIC APTYMCHTBI U CCBIJIKM Ha MCTOYHUKH HC IO3BOJIAIOT OLCHUTH BBIITOJHCHHYIO
paboTy MOIOXKUTETHHO.

OK1a0

S 0a/1710B NIpY BBHINOIHEHNUH CIIEIYIOIINX YCIOBHIA:
1. B packpbIThI clleyronIMe BOIPOCHI:
- CyTh pacCMaTPUBAEMOr0 aCIEKTa U IPUUUHY €0 PACCMOTPEHH,
- OIHMCaHME CYIIECTBYIOMIMX JJIsl JAHHOTO acleKTa Mpo0JeM U MpeajaraeéMple MyTH UX PELIeHUS.
2. CobmnroieHue periaaMeHTa MpH MpecTaBIeHUH JOKIIaa.
3. IIpencraBnenue, a He YTEHHE MaTepHaa.
4. Vcionb30BaHUE aKTyaJbHBIX HOPMATHUBHBIX, MOHOTPAQUUECKUX U MEPUOANYECKUX HUCTOUYHH-
KOB JIUTEPATYpBHI.
5. YeTKOCTDH TUKITHH.
6. IIpaBUJIBHOCTH U CBOEBPEMEHHOCTH OTBETOB HA BOIIPOCHI.
7. Joknazx conpoBOKIAETCS MTPE3CHTALMEN
4 6aJs1a: HEBBIMOJIHEHHUE JIOOBIX ABYX U3 YKa3aHHBIX YCIOBHH.
3 0as1s1a : HEBBINIOJHEHHE JIIOOBIX TPEX U3 YKa3aHHBIX YCIOBUU.
2 6aJs1a: HEBBINOIHEHHUE JIOOBIX YEThIPEX U3 YKAa3aHHBIX YCIOBHIA.
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7.3  OuneHo4Hble CPeACTBA

7.3.1. Texymuii KOHTPOJIb

IIpumepnvie onpocvl no memam

Tema 1. [IpaBoBoe perynupoBanue u JOoKyMeHTarmonHoe odopmienue HR-mporeccoB B opra-
HU3aLNN

UYro Takoe ynpasieHue nepconaigoM u kakue HR-nporecchl Bbl MokeTe Ha3BaTh?

KakoBbI OCHOBHBIE HAIIPABJICHUS IIPABOBOIO PETYJUPOBAHNUS yIIPABICHUS IEPCOHATIOM?

Kakue UCTOUHUKHN periaMeHTUPYIOTCS JeSTeIbHOCTD B cepe YIpaBieHHs IEPCOHATIOM

KakoBO COOTHOIIEHNE HOPMATUBHBIX M JOTOBOPHBIX MCTOYHHUKOB PEryJIUPOBAaHUS yIPABICHUS
epCcoHaIOM?

KakoBbl OCHOBHbIE HOPMATHUBHBIE aKThl, PErIAMEHTHPYIOIUE JOKYMEHTAMOHHOE OohopMiIeHne
HR-npoueccos

Jaiite knaccupuKanuio yrnpaBlIeHYeCKUX T0KYMEHTOB B cdepe Tpy/a.

KakoBa poisib JOKaJIbHOTO HOPMAaTHUBHOIO peryjiupoBaHusi B cdepe pernamentanuu HR-
JeSITEIIbBHOCTH

Tema 2. OGecnieuernre HHPOPMALMOHHOMN O€30MMACHOCTH MPH paboTe C MePCOHATIOM

UYro Takoe nHpOpMalKs U KaKhe ee KaTeropuH BbI 3HaeTe?

Uro Takoe koH(UaeHIMATBEHAS HHPOpMAITUs?

Uto Takoe koMmepuecKkas TaiiHa?

KakoBbI 00513aHHOCTH paboToIaTeINs 110 00ecTieueHU 0 HHPOpMAITN?

Yro Takoe nepcoHaNbHbIE 1aHHbIe paboTHHKA?

Kak oOecnieunBaeTrcs 3anmuTa IepCOHANBHBIX TaHHBIX?

Kakyro oTBeTCTBEHHOCTh OyIeT HECTH paboToJaTelNb 3a HApyIIEHHE 3aKOHOIaTENbCTBA O 3aIlUTe
MEPCOHAIIbHBIX TAHHBIX ?

Kak ocymiecTBisieTcst rocyaapCTBEHHBINH HAA30p 32 COOMIOACHUEM 3aKOHOAATENIhCTBA O 3aIUTE
MIePCOHAIIbHBIX TAHHBIX ?

Tema 3. [IpaBoBas periiaMmeHTaIsl PEKPYTUHTOBBIX MTPOIIECCOB B OPTaHU3AIIUN

Yem oTauvaeTcsi COBMECTUTENBCTBO OT COBMEUIEHUSA?

Uto Takoe KaJApoBOE TUIAHUPOBAHKUE B OPTaHU3AIUN?

Kak cooTHOCSTCS OCHOBHBIE (hOPMBI MPUMEHEHUS TPYy/I1a CO CTPATETUSIMU OpTaHu3auu?

Kakve HOpMaTHBHO-TIPAaBOBBIE aKThI PETIAMEHTUPYIOT chepy PEeKpyTHHTA B YIPABICHUH TIEPCO-
Hajom?

KakoBbI OCHOBHBIE pEKPYTHHTOBBIE MPOIIEAYPHI C TOUKHU 3peHus rpaBa Bel MokeTe Ha3BaTh?

Uro u3 cebs mpeacTaBiseT TMCKpUMUHAIMS B cdepe Tpyaa?

KakoBbl OCHOBHBIE TPOOJIEMBI POCCUICKOTO aHTUAMCKPUMHUHALIMOHHOTO 3aKOHO/1aTeIbCTBA?

KakoB mepedeHb JOKYMEHTOB, 3alPallIUBAEMBIX pabOTOAATENEM Y MOTEHIIMAIHLHOTO pabOTHUKA
pU TPYJAOYCTpoiicTBE?

Tema 4. [IpaBoBoe obOecriedeHne ynpaBieHUsI KapbepHbIMU MTPOLIECCAMU B OpraHU3aluu

Yrto Takoe KaJpoBbIil pe3epB?

KakoBbI KOHIIENIIMY YTIPABIICHHUS 1€TI0OBOUN Kapbepon?

KaknMu HOpMaTUBHBIMHU aKTaMU pErJaMEHTUPYETCS IeATENIbHOCTD B chepe yrnpaBieHus Kapbep-
HBIMU IIpOLIECCaMU?

KaxkoBbI OCHOBHBIE LIENH POTALUU IIEpcoHaa?

KakoBblI paBoOBbIE aclEKThI pa3BUTHI Kapbephl IEPCOHAIa OpraHU3aIUH?

Tema 5. [IpaBoBbIe OCHOBBI OLICHKH, ATTECTALlUHA U PA3BUTHS NIEpCOHAIa
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Kakue HopMaTHBHBIE aKThl PErVIAMEHTHPYIOT OLIEHKY U aTTECTAIUIO IepcoHaia?

Uto Takoe yuyeHu4eCcKui 1oroBop?

Uem onieHKa OTIM4aeTCsl OT aTTecTauun?

Yro Takoe mpodecCHOHANBbHBIN CTaHAapT?

Uro Takoe kapTa KOMIETEHIUN?

Kak pernamenTtupyercst 00ydeHue U pa3BUTUE MEPCOHANA IEHCTBYIOIIMM 3aKOHOJATENLCTBO?

Tema 6. [IpaBoBoe oOecreueHre OpraHU3aliy TPyAa W YIPABJICHHUS BO3HATPAXKICHUEM TIEPCO-
Hajia

KakoBbI OCHOBHBIE TEHEHIIUH MEKIYHAPOIHOTO PETyIUPOBAHUS pabouero BpeMEHH U BpEMEHHU
oranIxa?

Kaknie HopMaTUBHBIEC aKThI PErJIAMEHTUPYIOT OPraHU3AIMIO TpyAa IepcoHana?

Kakue Buzp1 pabouero Bpemenu Brl 3Haere?

Kak ocymecTBisiercs: yaetr pabouero BpeMeHu?

Kakwne BUIBI OT/ABIXA BB 3HAETE?

Kak geiicTByromiee 3aKOHOAATENbCTBO PErNIAMEHTUPYET BO3HATPaXKICHUE ITepcoHaia’?

KakoBbI OCHOBHBIE IPABOBBIC MIPUHIIUIIBI OILIATHI TPY/1a MepcoHaia?

Yro takoe MPOT ¢ Touku 3peHus JeHCTBYIOLIErO 3aKOHOAATENbCTBA?

Kaxue BUIbI KOMIIEHCAIMOHHBIX BBITLIAT MPEyCMOTPEHBI ICUCTBYIOIIUM 3aKOHOIATEIHCTBOM?

Tema 7. [IpaBoBBIC OCHOBHI YITPaBJICHUS KOH(MIMKTAMHU B OPTaHU3AINUN

Kakue HOpMaTUBHBIC aKThl PErJIAMEHTUPYIOT YIIPaBICHUE KOH(DIMKTaMK B OpraHu3aim?
Kakas pa3HuIia Mexay TpyIOBBIM CITIOPOM B KOHMIUKTOM?

Kakue npuMupuTeNbHBIC TIPOLIEYPHI PErIIaMEHTUPYIOTCS 3aKOHOIaTEIbCTBOM?

Yrto Takoe Meauanusa?

Yro Takoe MOOOUHT?

Uto Takoe xapaccCMeHT?

Yro takoe OyuuHT?

Ilpumepnvie mecmoewvie 80npocol

VYKaxuTte 3JIEMEHT, HE SBJISIFOLIUAICS MTOACUCTEMON YIIPABICHUS TEPCOHATIOM:
A) ynpaBieHue craiaapTu3anuei
b) ynpaBnenue HopMupoBaHueM
B) ynpasnenue Bo3HarpaxaeHuem
I') ynpaBnenue opranuzanueil paboyero BpeMeHu nepcoHasia

[TpaBo rpaxaaH Ha BEIOOp BUJA JIeATENbHOCTH 3aKkperuieHHoe B Konctutyuuu PO o3nauaer:
A) cBobony Tpyna
b) rymanusanuto tpyaa
B) paBHompaBue cTopoH
I') cBOGOIY IKOHOMUYECKOH JAESITEIIBHOCTH

B ciyuae npotuBopeunii mexxay TpynoBsiM kogekcoMm PO u apyrum denepanbHbIM 3aKOHOM Clie-
JyeT pyKOBOJCTBOBAThCS:

A) denepanbHbIM 3aKOHOM

b)Tpynoseim Konekcom

B) denepanbHbIM 3aKOHOM, €CJIM OH MPUHSAT Mocie BeTymiieHus B cuty TK PO

[N denepanbHBIM 3aKOHOM, €CIIH OH YJIy4llIaeT MoJIoKeHHe pabOTHUKOB 10 cpaBHeHUIo ¢ TK
P®
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Kakue paboTonatenu MOTYT MPUHUMATH JIOKATBHBIE HOPMATUBHBIE aKThI, COJIEPKAIINE HOPMEI TPY-
JIOBOTO TIpaBa:

A) Bce, 6€3 UCKITIOUCHUS

b) Bce, kpome paboTonareneit — GU3MIESCKUX JTUIT

B) Bce, kpoMe paboTomareneii pU3NIECKUX JUIL, HE SBISIONINXCS WHINBUIYTBHBIMU TIPE/I-
NPUHUMATEISIMHA

I') Tonbko paboToIaTENN — FOPUIUUECKUE JTUTIA

Ilpumepnvle 3ad0auu ona peuwienus

1. Tarbsna IleTpenko TpyaoycTpouiach Ha paboTy B OTIEN KaJIpOB KPEIUTHON OpraHU3aIliH.
Uepes 2 Henmenu oHa ObllIa YBOJICHA B CBSI3U C HEYIOBIETBOPUTEIHHBIM IIPOX0KICHUEM UCTIBITA-
TeIbHOTrOo cpoka. HecMoTps Ha TO, 4TO K KauecTBY pabOThl y pyKOBOJICTBA IIPETEH3UIA HE ObLIO, O
CJIOBaM HETIOCPEICTBEHHOTO PYKOBOAUTENS TaThsHbI, BHYTPEHHSIS CITy»)0a 0e30macHOCTH OaHKa
YCTaHOBMJIA, YTO €€ OTEI[ B HACTOSIIeEe BpeMs OTObIBaeT Haka3aHue 1o crarbe 159.1 YK P® (Mo-
HNICHHUYECTBO B c(hepe KpenIuToBaHus ) U modToMy TarbsiHa OblIa YBOJICHA 11O COOOpakeHUsSIM 00ec-
neyeHus nHGHOPMALMOHHON OE30MaCHOCTH.

IIpasomepno nu yeonvnenue Ilempenxo?

2. Ilpu cocTaBieHnH JOKATFHOTO HOPMATUBHOIO aKTa, PErJIaMEHTUPYIOIIETO OIJIaTy U CTUMY-
JMPOBAaHUE TPYJa MEPCOHANIA, IPEICTABUTEIHN PAa00TONATENsl BKIIOUHUIIN B HETO MOJIOKEHUE O TOM,
YTO JOIUIATHI K TOCOOUIO M0 YXOIy 32 pEOCHKOM IMOJIOKEHBI TOJIBKO paboTHHUIaM. [Ipagomeproe nu
Hanuyue marKo2o noa0HCeHus?

3. PaboTHUK MeXTyHApOIHON OpraHU3allH, OCYIIECTBISIONICH CBOIO IEATEIHHOCTh Ha TEPPHU-
topun Poccuiickoit @eneparnu, 0OpaTUiICs K €€ PyKOBOJIUTENIO C 3asIBJICHUEM O MPEA0CTABICHUN
OTIIyCKa MO yXOAy 3a peOeHKOM. PykoBoaUTENs OpraHn3aiuy B MPeI0CTaBICHNUN OTITYCKa OTKa3al,
MOCYHTAB, YTO HA pAaOOTHUKOB MEKIYHAPOIHOM OPraHU3alNH TPYAOBOE 3aKOHOIATEIHLCTBO HE pac-
MIPOCTPAHSAETCS.

Credyem nu npumeHams nPagosvle HOPMbl POCCUNICKO20 3AKOHOOAMENbCMBA 8 MEeHCOYHAPOOHBIX
opeanuzayusx, oevucmesyrowux na meppumopuu Poccuiickoii @edepayuu?

Ilepeuens mem 0 nod20moeKU 00KIA0A

AKTyabHBIC TIPOOJIEMBI 3aIIUTHI TEPCOHATBHBIX JTaHHBIX.

KonTposnb 3a cobmoieHueM 3aKOHOIaTENIbCTBA O 3aIIUTE IEPCOHANBHBIX JaHHBIX.

Kon¢uaenuuansHas uHpopmaius 1 KoMmMmepueckas TaiiHa.

JlokanbHOE HOPMATUBHOE PETYIHMPOBAHUE B CHCTEME YIIPABICHUS IEPCOHATIOM.

MaccoBoe BbICBOOOK/IEHUE NTEPCOHAa B IEHCTBYIOIIEM 3aKOHOAATEIbCTBE.

Menuanus B ynpaBleHUH MEPCOHATIOM KaK CIIOCcO0 yperyIupoBaHUs TPYAOBBIX KOH(IMKTOB.

HopMaTuBHO-TIpaBOBBIC aKTHI, PETJIAMEHTHPYIOIINE JACSITEILHOCTD B 00JIACTH YIIPABJICHHUS TIep-
COHAJIOM.

HopMaTnBHO-TIPaBOBBIC aKThI, PETIAMEHTUPYIOITUE pa3penieHue KOHMINKTOB U TPYIOBBIX CITO-
pOB.

OTBETCTBEHHOCTH 32 MOOOHHT, OYJUIMHT M XapacCMEHT B OpraHU3alliy 10 JCUCTBYIOIIEMY 3a-
KOHOJIaTeIbCTBY.

[TepconabHBIC TaHHBIC PAOOTHUKOB M OpraHU3aIis padOThl C HUMHU.

[TonsiTrie 1 cocTaB KaJIpOBOM JOKYMEHTAITHH.

[TpaBoBas pernameHTalMU afanTaluy epcoHaa.

[TpaBoBas pernamenTanus aestenbHocTH HR cennanucra

[TpaBoBas pernameHTanys OpraHU3aluy Tpyaa nIepcoHaa

[TpaBoBas pernmameHTalus OXpaHbl TpyAa MepcoHata

[TpaBoBas pernameHTalMs OLEHKU U aTTeCTal[K ITepCoHaia.

[TpaBoBas pernmameHTalMs pOTalKs IEPCOHAA.
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[TpaBoBOE OOecmeueHne HeTPaUIIMOHHBIX (POPM IPUMEHEHUS TPYIa.

[IpaBoBOE OOecreueHe 00yIEeHHUS ePCOHAA.

[TpaBoBoe oOecrieueHrne MPUMEHEHUS TPYIa.

[IpaBoBbIe OCHOBBI (HOPMHUPOBAHUS KOMIICTEHIIMI TEPCOHAA

[TpaBoBOE peryMpoBaHUE BPEMEHH OT/IbIXA.

[IpaBoBOE peryyMpoBaHUe MPEBBIIICHHUS MPEIEIOB HOPMATBHOTO PaboYero BpeMeHH

[TpaBoBOE perynupoBanue 3apabOTHOM IJIATHl M PUHIUIIBI OPraHU3aIMY OILIATHl TPYAA.

[IpaBOBbIE OCHOBBI YIIPABICHHUS KaphePOH.

[IpaBoBbIe TPEOOBAHUS K MOCTPOCHUIO MPOIIECCOB 0TOOPA M MO00pa MepcoHaIa.

[TpaBoBbIe GOPMBI yIIpaBiieHHs paOOYUM BPEMEHEM.

Pons AIMAHUCTPATUBHOI'O IIpaBa U aAAMUHHUCTPATHUBHOTO 3aKOHOAATCILCTBA B ACATCIBbHOCTH
CIEIUAIIICTA 110 YIIPABICHUIO TIEPCOHATIOM

Posnb rpaxkaaHCcKoro mpasa M TPaykIaHCKOTO 3aKOHOJATENILCTBA B JICSATEIBHOCTH CIICIIMAINCTA
10 YIIPABJICHHUIO MTEPCOHATIOM

Ponp HanoroBoro mpaBa M HaJOrOBOTO 3aKOHOJATEIBCTBA B JCATEIBHOCTH CIICHHAIHMCTA IO
YIPaBICHUIO TIEPCOHATIOM

Posb mpaBa coruanbHOro 00ecreueH s B ITEIBHOCTH CIICIMANNCTA TI0 YIPABJICHHIO MEPCOo-
HaJIOM

Ponp npaBoOBBIX HOPM B AHTUKPU3UCHOM YIIPABJICHUH IIEPCOHATIOM.

Pojib yrojoBHOTO MpaBa M YroJOBHOTO 3aKOHOJAATEIbCTBA B JACATCIBHOCTH CIEIHATHUCTA TI0
YIPaBICHUIO TIEPCOHATIOM

CrpykTypa 3apaObOoTHOH 11Tl B COBPEMEHHOM MPaBOBOI CUCTEME.

7.3.2. [IpomexxyTouHas aTTecTarus
Ilpomesicymounas ammecmayusi nosooumcst 8 ¢hopme mecmuposanusi. Tecm oxeamvieaem 6ce
memul Kypca.

Ipumepnwiii hopmam mecmosvix 60npocos.

JIuiia, BUAHOBHBIE B HAPYLICHUH 3aKOHO1aTebcTBa PD B 0611aCTH EpCOHATBHBIX TAHHBIX MO-
TyT OBITh TIPUBJICYEHBI K:

A) I'paxx1aHCKO-TIPaBOBOM OTBETCTBEHHOCTH;

b) YronoBHO#t OTBETCTBEHHOCTH

B) lucuunnuHapHO# OTBETCTBEHHOCTH

I') MarepuanbHOI OTBETCTBEHHOCTH

JI KOHCTUTYIIMOHHON OTBETCTBEHHOCTH

[Ipu obpariennu B cy ¢ UCKOM 10 TPEOOBAHMSIM, BBITEKAIOIIUM U3 TPYIOBBIX OTHOIIEHUN!
A) rpaxiaHe 0CBOOOX/1at0TCS OT OIUIATHI MOLUIMH U CyJIeOHBIX PacX0/10B

b) rpaxxnane onnaunBarOT MONUIMHBI U Cy/1€0HBIE PaCXO/Ibl C TOHWKEHHOW CTaBKOM

B) nonumuns! 1 cy1eOHbIe PacXoabl OIUIAYMBAET MPOUTPaBIIasi CTOPOHA

Konekc 00 anMuHUCTpaTHBHBIX HapylleHUsx P® mpexycMmaTpuBaeT OTBETCTBEHHOCTh 3a
HapylleHHEe TPYA0BBIX NpaB paOOTHUKOB. J[aHHOE yTBepXKIeHHeE:

A) BepHO

b) He BepHO

UTo U3 HMKETEePEUUCIEHHOTO OTHOCUTCSI K HOPMAaTUBHO-IIPABOBOW 0a3e, periaMeHTHPYIo-
1iei JesTeIbHOCTh B 00JIACTH YIIPaBJICHUS [TEPCOHATIOM?

A) Tpynosoit Kogekc PO;

b) Koncturynus PO

B) IToctaHOBNEHUS TPAaBUTENILCTBA

I') [IpaBoBast oKTprHA

J1) Cnenmanu3upoBaHHasl Hay4YHas ¥ yueOHas JuTeparypa



