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1. O0mmue mo10KeHUA

1.1. Hacrosimiee NojiokeHHE O CTPYKTYPHOM MoApasaenenuu (nanee — [lonoxenue)
pEerilaMeHTUPYeT  JEATENbHOCTh  CTPYKTYpPHOIO  MOApa3jielieHus -  cyAeOHo-
OPETEeH3MOHHOTO  OTJAeNa IeHTpa IOpUAMYEecKoro obecnedeHus  (eaepabHOTO
rocyJapCTBEHHOTO aBTOHOMHOT'O 00pa30BaTENbHOIO YUPEXKACHHUS BBICIIETO 00pa30oBaHUs
«MOCKOBCKUI TMOJUTEXHUYECKUA YHUBEPCUTET» ([lajee — OTHEN) U YCTaHABIMBAET €ro
OpPraHM3AIMOHHYIO CTPYKTYpY, 3aJaud, MOKa3aTeld, (PyHKUIWH, IpaBa, OOSA3aHHOCTH,
OTBETCTBEHHOCTb €r0 pyKOBOJMTEIIS, a4 TAKKE B3aUMOJECHUCTBUE C APYTUMH CTPYKTYPHBIMU
noJipa3iesieHusIMU  (peIepaIbHOTO TOCYIapCTBEHHOTO aBTOHOMHOTO 00pa30oBaTEIbHOTO
YUPEKICHUST BBICHIEr0 oOpa3oBaHus «MOCKOBCKHMN MOJMTEXHUYECKUN YHUBEPCUTETY
(manee — YHUBEPCUTET).

1.2. Otnen sBAsETCS CTPYKTYPHBIM MOApPA3AEICHUEM LEHTpa IOPUANYECKOTrO
o0ecrieyeHrs U HaXOJAWUTCA B NPSIMOM NOJYMHEHUH HAyajJbHUKA LIEHTPA IOPUAMYECKOTO
o0ecrnieueHus.

1.3. Hacrosimiee [lonoxenue 06 otaene sSBseTCs JOKAIbHBIM HOPMAaTUBHBIM aKTOM
VYHuBepcutrera U pa3padOTaHO C LEIbI0 ONPEACIICHUS W JOBEIEHUS J0 CBEIACHUS
nepcoHana Otzaena OTBETCTBEHHOCTH M MOJHOMOYHI, a TaKkKe SBISETCS 00s3aTelbHBIM
JOKYMEHTOM JIsl pyKOBOJICTBA JI€ATEIbHOCTHIO HAaYaJIbHUKA U PAOOTHUKOB OT/ENIA.

1.4. Otgen co3naercsd, pPEOpPraHU3yeTCs W JUKBUAUPYETCS B COOTBETCTBUU C
YCTAaHOBJICHHBIM IOPSIKOM B Y HUBEPCHUTETE.

1.5. CtpykTypa W WITaTHas 4YHCIEHHOCTh OThena Oomnpeneisercs HadaIbHUKOM
LEHTpa IOPUINYECKOr0 O0ECIEYEeHUs B COOTBETCTBHHM C OOBEMOM BBINOIHIEMBIX padoT,
COIJIACOBBIBAETCA C NIEPBBIM MPOPEKTOPOM Y HUBEPCUTETA, A TAKIKE IITATHOM KOMUCCUEN B
MOPSAKE, YCTAHOBIEHHOM B YHHMBEPCUTETE, U YTBEPKIACTCS PEKTOPOM WA TNEPBBIM
IPOPEKTOPOM (B COOTBETCTBHM C pacHpeliejeHHUEeM OOS3aHHOCTEH MEXIY PEKTOpPOM U
MIPOPEKTOPAMHU).

1.6. Otnen Bo3rnasisger HauadbHUK OTAena, KOTOPbI Ha3HAYaeTCsl Ha JOJKHOCTh
U OCBOOOXZAeTcs OT 3aHMMaeMOW JOKHOCTH OpraHM3aliOHHO-PaclopsAUTEIbHBIM
JIOKaJIbHBIM AKTOM PEKTOPA WJIH IIEPBOI0 MPOPEKTOPA (B COOTBETCTBUM C PACIPENEICHUEM
00s13aHHOCTEN MEXIy PEKTOPOM M MPOPEKTOpaMu), MO NPEICTaBICHUIO HayalbHHUKA
LEHTPa IOPUANYECKOTO 00ECIeUeHUSI.

1.7. B cnydyae BpEMEHHOIO OTCYTCTBHMS HadajlibHMKa OTaena ero 00s3aHHOCTH
BBITNIOJIHSIET PAOOTHHUK LIEHTPA IOPUANYECKOr0 0OeCrieueH s, Ha3HAYEHHbI Ha OCHOBAHHUHU
MMCbMEHHOI0 XOJaTaiicTBa HayaJbHUKA LEHTpa IOPUIUYECKOTO OOECHedeHHs] Ha HMs
MepBOTo NMpopekTopa. BpemMeHHo ucnoHsAomuii 0043aHHOCTH HayanbHUKa OTiena HeceT
MOJHYK0 OTBETCTBEHHOCTh 3a HAJUIEKAlllee HWCIOJHEHUE BO3JI0KEHHBIX Ha HEro
00s13aHHOCTEM.

1.8. HauanbHuk otnena opranusyer paboty Otnena, pacrnpezenser 00sS3aHHOCTH
MeX1y paOOTHUKaMU U BBINOJHSAET OO0S3aHHOCTH B COOTBETCTBHHM C JIOJDKHOCTHOM
WHCTPYKITHMEH, pa3pad0OTaHHONW B YCTAHOBJICHHOM TMOPSIAKE W yTBEPKICHHOW PEKTOPOM
WIM TEPBBIM HIPOPEKTOPOM YHHBEPCUTETA (B COOTBETCTBUM C pacHpenesieHueM
00s13aHHOCTEN MEXKIY PEKTOPOM U MIPOPEKTOPAMHU).
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1.9. Ha pomxHOocTh HadanbHuKa OTaena Ha3HAYACTCSA JIUIO0, MUMEIOIICE BBICIIICE
Iopuandeckoe 00pa3oBaHUe U CTaXK pabOThl B 00JACTH IOPUCHPYJCHIIMM HE MEHee S5-TH
JIET.

1.10. B oThenbHBIX ciay4asiX, MO PpEUICHUI0 aTTEeCTAllMOHHONM KOMHCCUU
VYHuBepcutera U OQOPMIICHUIO XOAaTailiCTBa KypUPYIOIIETO IMEPBOTO IMPOPEKTOpa, Ha
JOJKHOCTh HadyaJIbHMKA OTJ/eJIa Ha3HayaeTcsl JUI0, UMEIOIEee BhICIIee 0Opa3oBaHHUE B
00JIaCTH IOPUCTIPYIEHIIUU U CTaX PYKOBOSIICH pabOThl HE MEHee 3-X JIeT.

1.11. IlepedeHb rpymi JOKHOCTEN OTAENA:

- HAYaJIbHUK OTJIEIIA;

- BEAYIIUH FOPUCKOHCYJIBT;

- FOPUCKOHCYJIbT;

- IEJIONPOU3BOIUTEND.

1.12. Tlpu  oOpaboTke TmepcOHaNbHBIX JaHHBIX OTaen  pPyKOBOACTBYETCS
nonoxxenusiMu DenepanbHoro 3akoHa «O MEPCOHANBHBIX AAHHBIX», a TAKXKE APYTrUMU
JOKyMEHTaMu B 00JIACTH 3alIUTHI U 00paOOTKU MEPCOHANBHBIX JaHHBIX. OTBETCTBEHHOCTD
3a cobmrogeHue TpedoBaHuii 3aKoHoMatenbcTBa Poccuiickoit deneparuu npu o6padboTke
Y WCIIOJIb30BaHUU MIEPCOHATIBHBIX TaHHBIX B OT/ieie BO3/IaraeTcsl Ha HayajlbHUKA OTAEINA.

1.13. B xoze cBoeit nestenbHOCTH OTAEH pyKOBOJICTBYETCS:

1.14. - Konctutymuei Poccuiickoit @enepanuu;

- @enepanbHbiMU 3aKk0HaMu Poccutickon denepanuu;

- Yka3amu [Ipesunenra Poccuiickoit @enepannu;

-IIOCTAHOBJIEHUAMM W pacnopspkeHussMu  [IpaButensctBa  Poccuiickon
Oenepanuy;

- @eaepanbHBIM 3aKOHOM OT 29 nexadpst 2012 r. Ne 273-03 «O06 obpazoBaHuu
B Poccuiickoit denepanuny;

- HOPMATHMBHBIMH MPABOBBIMU aKTaMM MMUHHUCTEPCTBA HAYKU U BBICIIETO
oOpazoBanusi Poccuiickoit denepanyii 1 UHBIMH HOPMATHUBHBIMU aKTaMH (eaepaibHbIX
OpraHoB BJIACTH;

- 3aKOHOJIaTEJIbHBIMU aKTaMH ropojia MOCKBBI;

- YcTaBOM YHUBEpPCUTETA;

- [IpaBunaMu BHYTPEHHETO TPYIOBOTO paCIOPsIKa;

- HacrosAmuM [lonokeHneM W MHBIMU JIOKAJIbHBIMH HOPMAaTUBHBIMHM aKTaMH
YHuBepcurera.

2. OCHOBHBIC 32Ja4YU

2.1. OcHoBHBIMH 3agayamMu OTaena IBISTFOTCS:

2.1.1. 3ammra ¥ BOCCTAHOBJICHHE MUMYIIECTBEHHBIX U HEUMYILIECTBEHHBIX MPAB U
OXpaHsIEMbIX 3aKOHOM HMHTEPECOB YHHBEPCUTETa B COOTBETCTBUU C JCHCTBYIOUIUM
3aKOHOIaTeNnbCTBOM Poccuiickon denepannu.

2.1.2. OGecrnieuenue coOIIOICHNS 3AKOHHOCTH B JICSITETLHOCTH Y HUBEPCUTETA U €TO
CTPYKTYPHBIX MOAPA3AECICHUMN.

2.1.3.0pranuzanusi CHUCTEMAaTUYECKOH  CyJeOHO-NPETEH3MOHHON  paboThl B
YHuBepcurere.
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2.1.4. udopmaimoHHO-CTIpaBOYHOE 0OecIeyeHHe NeSTENbHOCTH YHUBEPCUTETA, a
TaKXKe CTPYKTYPHBIX MOApa3fefieHHi  YHUBEpPCUTETa, BKJIOYas  (QUIMAIbl |
NpEeACTaBUTENIbCTBA, OKa3aHHE UM KOHCYJIbTATUBHON IMOMOIIHM 110 MPABOBBIM BOIPOCaM, B
npezaenax NOJTHOMOYH OTIena.

2.1.5. Kontpons 3a coOJIOA€HUEM JEHCTBYIOIIETO 3aKOHOAATEIbCTBA BCEMH
CTPYKTYPHBIMH MOJIpa3ICICHUAMH, (PUIHATAMH U TIPEJCTABUTEILCTBAMHU Y HUBEPCUTETA.

2.1.6. OcyuiecTBIsI€T MHBIE 3aJ]auld, B COOTBETCTBUU C YCTaBOM YHHUBEPCUTETA,
[TonoxxeHneM o IEeHTpe IOPUAUYECKOT0 oOecrieueHus1, HacToAumM [lomoxxeHnemM U HHBIMU
JIOKQJIbHBIMH HOPMATHUBHBIMU aKTaMH Y HUBEPCUTETA, COOTBETCTBYIOIIMNX HAIPaBICHUSIM
negarenbHoctu OTaena.

3. DyHKIHN

3.1.0ten B COOTBETCTBUM C BO3JOXKEHHBIMH Ha HETO 3aJadyaMU OCYILECTBISET
cieayomnue QyHKIIN:

3.1.1. OcymecTBisieT MOATOTOBKY MPETEH3UN U MaTEpUAIOB K HUM.

3.1.2. OcymecTBisieT NOATOTOBKY M TPEACTaBIECHUE PYKOBOJICTBY YHHMBEpPCUTETA
COOTBETCTBYIOILIUX MPEAJIOKEHUN MO JOCyAeOHOMY YpPEryJMpOBaHHUIO CIOpPOB, O
IPEIbABICHUH UCKOB B apOUTPaXKHBIHN Cy/ U CyJIbl 001LEH IOPUCIUKIINH.

3.1.3. PaccmaTpuBaeT npeTeH3UH, NOCTYUBIINE B Y HUBEPCUTET;

3.1.4. CocrtaBisieT TPOEKTHI OTBETOB Ha TMPETEH3WHM U COTJIACOBAaHHE MX C
3aMHTEPECOBAHHBIMH CTPYKTYPHBIMH MOAPA3ICICHISIMH,

3.1.5. [IpuarMaeT Mepsl MO COOMIOACHUIO JTOCYICOHOTO MOPSIKA YPETyTHPOBAHUS
X031 CTBEHHBIX CIIOPOB;

3.1.6. PazpabatbiBaeT TMJIaH MEPONPHATHIA B  CIAy4yasX HEUCTIOJHEHHS WM
HEHAJJIeKAILEro NCIIOJHEHHS] KOHTpareHTaMu JOTOBOPHBIX 0053aTEIbCTB;

3.1.7. OcymiecTBasieT TMOATOTOBKY HCKOBBIX 3asBICHHUM U MaTEpPHAIOB C
MocaeAyoIIeH epeaadeii B apOuTpaskHbIC CYbI M CYJIbI 0OIIEH FOPUCIUKITNY;

3.1.8. OcymecTBasieT MOATOTOBKY BCTPEYHBIX MCKOBBIX 3asBJICHHUM, MPEIIOKCHHM
0 3aKJIFOYEHHUIO MUPOBBIX COTJIAIICHUM;

3.1.9. BeipaGaThiBaeT CTpATErHIO IO 3aIIUTE WHTEPECOB YHHUBEPCHUTETA B pPaMKax
CyneOHOro cropa;

3.1.10. Opranu3oBbIBaE€T M OCYIIECTBIIAECT 3alIUTy 3aKOHHBIX IMPaB U WHTEPECOB
Vuupepcurera B Koncturyumonnom Cype Poccuiickoit ®enpepauuu, cynax oOien
IOPUCAUKIINY U apOUTPAKHBIX CyJax.

3.1.11. OcymuiecTBisieT CBOEBPEMEHHOE MOJIyYeHHE KOMUN PEIIeHUH, OnpeaeneHui
U JAPYTUX JOKYMEHTOB, MPUHUMAEMBIX CyIOM OOMICH FOPUCIAUKIIMU WIN apOUTPaKHBIM
CyZIoM;

3.1.12. YyacTByeT u COPOBOKIAAET UCTIOTHUTEIBHOE TPOU3BOCTBO;

3.1.13. AnanusupyeT u 0000IIaeT pe3yabTaThl PACCMOTPEHHUS CYACOHBIX W
apOUTPaXKHBIX [ JJs BHECEHUS PYKOBOJCTBY YHHUBEpPCHUTETa TMPEAJIOKEHUN II0
YIIYYIIEHUIO ACSITEIbHOCTH Y HUBEPCUTETA, 00ECIIEUNBAEMOM OTAETIOM.

3.1.14. OcymiecTBisieT aHaau3, MOHHUTOPHHI 3aKOHOJATENbCTBA U TIOJTOTOBKY
MIPABOBBIX 3aKIIOYEHUI MO 3apOCy PyKOBOJICTBA.
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3.1.15. Buocutr  cBemeHuss B HMH(POPMAIMOHHO-AHATUTHYECKYIO  CHCTEMY
«MonuTopuHr» MUHHCTEPCTBA HAYKH M BBICIIETO 00pa3oBanusi Poccutickoit denepaium.

3.1.16. OcymiecTBisieT WHbIE PYHKIMU, B COOTBETCTBUU C Y CTaBOM YHHUBEPCUTETA,
[TonoxeHnueM o EeHTpe IPUANYECKOro odecneueHus, HacTosimuM [lonoxkeHrneM 1 UHBIMU
JOKAJIbHBIMM HOPMATUBHBIMHM aKTaMU Y HUBEPCHUTETA, COOTBETCTBYIOIINX HAIPABICHUSAM
nesrenpHocTH OTHena.

4. IlpaBa

4.1. Jlng MOCTHXKEHUS OCHOBHBIX IIeJieH HadajdbHUK U PaOOTHUKHU OTHEIa UMEIOT
paBo:

4.1.1. 3anpammBath W NOJy4aTb OT CTPYKTYPHBIX MOJpa3JeieHUl YHHBEPCUTETA
CBEJICHUS, CIPABOYHBIE W JIPYTH€ MaTepHalibl, HEOOXOAUMBIE I OCYILIECTBICHUS
NEATENBHOCTH CTPYKTYPHOTO IOAPa3ICICHUS.

4.1.2. llpeacraBnate OTaen B opraHax TIOCYJapCTBEHHOW BIACTH, MECTHOTO
CaMOYIIPABJICHUS, HWHBIX OpPraHax, YYPEXKICHHUAX W OpraHu3alMsIX II0 BOIPOCAM,
BXOJUIMM B KommereHuuto Orthena, corjacHO 3agad U (PyHKUMH, ONpeaeneHHBIX
HactossmmM  [losokeHrem, a Takke IO CONNIACOBAHMIO C HAYAJIBHUKOM ILEHTpa
IOPUAMYECKOT0 00ECIICUEHHUS U TIEPBBIM IPOPEKTOPOM.

4.1.3. BHOocUTh Ha pPAcCMOTPEHHE MEPBOMY MPOPEKTOPY NPEIJIOKEHHUS 10
COBEPILIEHCTBOBAHMIO JleATeNbHOCTH OTaena, a Takke YHHUBEPCUTETa B paMKax
YCTAaHOBJICHHBIX HAcTOSIIMM [lojiokeHMEM O CTPYKTYpHOM NOJApa3JeiICHUU 3aaad U
(byHKIU;

4.1.4. BzaumoneicTBOBaTh €O  BCEMH  CTPYKTYPHBIMH  MOAPAa3ACIICHUSIMHU
VYHuBepcuTera o Bopocam, KacaroluMes JeITeIbHOCTH MOAPA3AECICHHUS.

4.15. JlaBaTh pa3bsCHEHUS] W PEKOMEHJAIMU TI0 BOIpPOCaM, BXOJAIIUM B
KoMrieTeHnuo OTtaena.

4.1.6. OcymiecTBisATh ~ WHBIE  TIpaBa,  MNPEIyCMOTPEHHBIE  JICUCTBYIOIIUM
3aKOHOJATEIbCTBOM U MHBIMHU JIOKAJIbHBIMUA aKTaMH Y HUBEPCUTETA.

5. O0s13aHHOCTH

5.1.PykoBoauTtensb u pabotHuku Otnena oOs3aHbI:

5.1.1. Cobmonate 3akoHOmaTenbcTBO Poccuiickoin denepanuu, oOUenpu3HaHHbIE
MPUHIUIIBI 1 HOPMBI POCCUHCKOTO M MEKIYHAPOAHOIO IpaBa, Kacarouiuecs cepol cBoen
NEATEIBHOCTH, a TAK)KE HOPMBI, IIPEAYCMOTPEHHBIE Y CTaBOM Y HUBepcureTa, [Ipasniamu
BHYTPEHHETO TPYAOBOI'O pacmnopsiaka, HacToamuM llonokeHrneM U MHBIMH JOKaJIbHBIMU
aKTamMu Y HUBEPCHUTETA.

5.1.2. Exeronno nH(GOpMUpPOBATH pEKTOpPA U MEPBOrO MPOPEKTOPA YHUBEPCUTETA O
pe3ynbTaTax CBOEH NEATEIbHOCTH B BHUJIE €XKErOJHOr0 oT4yeTa O JearenpbHocTd Otnena,
JNOCTUTHYTBIX pe3yJbTaTax 3a MPEeIIIECTBYIOUIMIA TroJ M IUlaHax (3ajadax) Ha
npencrosimui roa. [Ipn Heo6X0IMMOCTH TOTOBUTCS AOKJIAJ Ha peKTopaTe.

5.1.3. KayecTBeHHO W B TOJHOM OOBEME BBINOJHATH BO3JIO)KEHHbIE Ha HUX
JTOJHKHOCTHBIMU MHCTPYKIUSIMU TPYI0BbI€ 00SI3aHHOCTH.
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5.1.4. CoxpausiTh KOHPUACHINATHLHOCTh CBEACHUN, COJEPKAIINXCSA B JJOKYMEHTaX,
nocrynarmux B Otaern.

5.1.5. Ucnionusate oOsi3anHOCTH  paboTHMKOB OTAena B COOTBETCTBUHM  C
JOJKHOCTHBIMUA MHCTPYKIUSMU U HAacTOSIKM [lososxeHuem.

5.1.6. [IpenocTaBnsath 1Mo TpeOOBaHUIO PEKTOpa M TMEPBOTO IIPOPEKTOpa WU
000CHOBaHHOM MpOoCchOE PYKOBOIUTENEH CTPYKTYPHBIX MOJpA3CICHU YHUBEpCUTETA
U\IJIH KX TPOPEKTOPOB CBEJCHHS IO BOIPOCAM, BXOJISAIIMM B KomreTeHimuto Otaena
(mocme  cormacoBaHus ~HWHGOPMAIMM C  HAYAIBHUKOM  IIEHTpA  FOPHIAYECKOTO
obecrieueHus).

6. OTBETCTBEHHOCTDH

6.1. Ha maganpauka OTmena Bo3jaraeTcs IepcoHaabHas OTBETCTBEHHOCTH 3a:

- opraHuzanuio jgesatenbHocTd OThena MO CBOEBPEMEHHOMY  BBITIOJHEHUIO
BO3JIO)KCHHBIX Ha HETO 3a]1a4;

- OpraHu3alMi0 TOATOTOBKM U HWCIOIHEHUS JOKYMEHTOB B COOTBETCTBUHU C
JICUCTBYIOITUMHU TIPABUJIAMH, UHCTPYKIUSIMHU W TPeOOBAHUSAMH CHUCTEMBbl MEHEIKMEHTA
KauecTBa,

- CBOEBPEMEHHOE HCIIOJIHEHHE, COXPAaHHOCTh W TEpelladyy B apXuB MPHUHSTHIX B
paboTy TOKYMEHTOB B COOTBETCTBUM C HOMEHKJIATYpOil 1es1 Y HUBEPCUTETA;

- coOmoienne padbotHukamu OTena TpyA0BOM TUCIUILINHBL,

- obecrieueHne COXpaHHOCTH UMYIIIECTBa, Haxosmierocs B OTaene;

- obecrieueHue coOJI0ICHHS TIPABUIT MOKAPHOU 0€30MaCHOCTH, TPEOOBAHUI TIPABUII
OXpaHbI TPY/a;

- obecrieueHre COXpaHHOCTH MIEPCOHANIBHBIX TaHHBIX pa0oTHUKOB OTIENa;

- MOJI00p, PACCTAHOBKY U JICSATEILHOCTh paO0THUKOB OT/AENA;

- BBITIOJTHEHHE MOKa3aTeseil 23QpheKTUBHOCTH U pe3yibTaTuBHOCTH OT/AETA.

6.2. CrereHb OTBETCTBEHHOCTH paboTHUKOB OTaena yCTaHABIMBACTCA UX
JOJKHOCTHBIMU MHCTPYKITUSIMU U JIOKATBHBIMUA aKTaMu Y HUBEPCUTETA.

7. B3aumonaeicTBue ¢ APyruMu CTPYKTYPHBIMHU NOAPA3ACICHUAMU
YHuBepcurera

7.1. Otnen ocCymecTBISET CBOIO JESITEIBHOCTh BO B3aUMOJICHCTBUM C JIPYTUMU
CTPYKTYPHBIMH TIOJPA3ICICHUSIMHU, a TAKXKE C JODKHOCTHBIMH JIUIIaMU Y HUBEPCUTETA B
COOTBETCTBUU C TaOIULIEN 2.
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Tabnuia 2 — B3aumoaeicTBUE CO CTPYKTYPHBIMU MOAPA3CICHUAMA Y HUBEPCUTETA

Haumenosanue Otnen
CTPYKTYpPHOTO
MOJIpa3/ieeHus U/ 1in [omyyaer IIpencrasnser
JIOJDKHOCTHOTO JIMIIA
1 2 3
LlenTtp mo padote co 3anpoc Ha Ipel0CTaBIEHUE CripaBKH, BBINKUCKHU, IIPUKA3bI 00
CTYZIEHTaMH CIPABOK, BBIMHCOK, OTYMCIICHUN/3aYUCICHUH 00yUaroInXcs;

IPUKa30B 00
OTYUCJICHUN/3aUNCICHUH
00yJaroImuXxcs; MprUKa3oB

00 yxoJie B aKaJIeMUYECKHI1
OTIYCK; 3a4€THO-
9K3aMEHAallMOHHbIE
BEJIOMOCTEM; TPOTOKOJIOB
3acellaHuM aTTECTAllMOHHOMN
KOMHCCHH; TAHHBIX 110
CyJIeOHBIM 3allpocaM; UHBIX

JIOKYMEHTOB,
3alpalivBaeMbIX CYJIOM.

CIIPaBKH, BBIIIUCKHU, IIPUKa3bl 00 yX0€ B
aKaJeMUYECKUN OTITYCK; 3a4€THO-
9K3aMEHALIMOHHBIE BEJOMOCTH; TPOTOKOJIBI
3aceJaHui aTTeCTallMOHHOW KOMUCCHUY;
JIAHHBIE TI0 CyeOHBIM 3aIlpocaM; WHBIE
JIOKYMEHTBI, 3aIIPALIUBACMBIE CYIOM.

Otnen kaapoB

3aBepeHHbBIC KOITUH
JOKYMEHTOB, CBSI3aHHBIE C
TPYIOBOM  JEATEIBHOCTBIO

PabOTHHUKOB (xomus
TPYyOBOM KHUXKKH,
BBIIUCKA M3 MPUKA30B O
nprueme Ha pabory,
NIEPEBOJIE, YBOJIbHEHUH,
CTPaBKH,

MNOJATBEPXKIAIOIINE  CTaX

paboTel B VYHUBEpCUTETE,
KOIIMU MHBIX JOKYMEHTOB B
COOTBETCTBUU C TPYJOBBIM
3aKOHOAATEIBLCTBOM
Poccuiickoit ®enepanun)

Heobxonumbie HOKYMEHTBHI Jisi MPOBEICHUS
MepEeMEILCHUN;

CrutaHupoBaHHBIH rpaduk OTITYCKOB
pabOTHUKOB CTPYKTYPHOTO MOAPA3ICICHHUS,;
IIpoeKT CTpyKTypbl U IITaTHOM YUCIEHHOCTH
MoJIpa3/ieICHHUS.

JloroBopHO# OoTHEN - JoroBopsl 00 oOydeHuu, HaiiMa;
JTOTICOTJIAIICHHS K JOTOBOPAM.

VYnpasnenue 3anpockl Ha | [loroBopsl HaiimMa; CBEACHHS O HaJIUYUHU

CTYJICHYECKHM TOPOJIKOM | TIPEIOCTaBIICHUE PETHCTPAlIMOHHOTO YyYeTa y OOydJaroniuxcs,

JIOKYMEHTOB. MPOXKUBAIOIIUX B  OOIIEKHUTHSIX;  AKTHI

npueMa-Tiepeiadyd  KWIOTO TOMEIIEHUS B
CTYJIEHYECKOM ropojiKe MOCKOBCKOT'O
ITonurexa.

VYnpasnenue - PacueTsl 1O 3a0KEHHOCTH, CBEICHUS O

OyXraiaTepckoro y4yera MOTAIICHUH 33/10JDKEHHOCTH YYaIllUMHUCS.

DunHaHCOBLIN OTET - Omnayensuble TOC. [lOoNUIMHBI U AOKYMEHTHI
MOATBEPKIAIOIINE UX OIIATY.

Otnen mo  pabote 3anpocsl Ha | CBeeHUs O TOCTAHOBKE HA MHUTPAIMOHHBIN

WHOCTPaHHBIMU MPEIOCTaBIEHUE CBEACHHM | yueT 00yJaroImuxcsi MHOCTPAHHBIX TPaXKIaH.

o0yJaronuMucs 0 MTOCTaHOBKE Ha

MUTPALOHHBIH yuer




oOyyJaronmxcs

MHOCTPAHHBIX IPaKJaH.
VYnpasienue 3anpocsl 0 nocemaeMocTd | OT4eTsl O IOCEAeMOCTH  CTYAECHTaMU
KOMILUIEKCHOU CTyACHTaMU yueOHBIX | y4eOHBIX 3aHATHI
0e301acHOCTH 3aHATUN
Otnen KOHTPOJIA u | [lonreBepxneHue Bxopsamas koppecrionaeHuus
JEJIONPOU3BOCTBA MOJIy4EHUS BXOJALICH

KOPPECIIOHICHIIUH
Okcnenuuus ornena | Koppecnonaenuuro Ha | Peectpsl, yeku, BXOAs111as KOPPECIOHAECHLUS
KOHTpPOJIA U | OTIIPaBKY.
JEJIONPOU3BOACTBA
Otpnen apxuBa 3anpochl ApXUBHBIE TaHHBIE/JOKYMEHTHI
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