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1.  Ieamn, 327244 U IVIAHUPYEMbIe Pe3YJIbTAThl 00y4eHH 110 JMCHMILIMHE

Lenv oucyunnunvl: GOPMUPOBAHKE U PA3BUTHE Y 00YHYAIOIIMXCS TMYHOCTHBIX U MpodeccHo-
HAJIBHBIX KQ4eCTB B COOTBETCTBUU C HAIIPABJICHUEM IOJTOTOBKH.

3aoauu oucyuniunwl.

- chopMHpOBATh HABBIKU MPHUHATHUA 3(PPEKTUBHBIX pEIIeHUil B Ipoleccax OpraHU3aliH
YIIPaBIICHUS JEJI0BOM Kapbepou;

- U3yYUTh KOHIETITyaIbHBIC B3IJISA/I6l HA TIOHSATHE CAMOPA3BUTHE U Kapbepa;

- HayYUThCS IUNIAHUPOBATh U YIPABIATH Kapbepoil, KAPEPHBIMU TPACKTOPHSIMHU.

OOyd4eHue 1Mo IUCHUIUIMHE « Y TIpaBieHHe TUIHON 3(PPEKTUBHOCTD U IUIAHUPOBAHHUE Kaphb-
€pbD» HaIpaBlieHO Ha (HOPMHUPOBaHKE Y O0YUYAIOUIUXCS CIETYIOMIMX KOMIETSHIIHIA:

Koa v HauMeHOBaHHeE KOM-

I/IHIII/IKaTOPBI JAOCTHKCHUA KOMIIETCHIINH

NeTeHIUH
UIIK-9.1. 3HaeT: cucremy, criocoObl, METOIbI, HHCTPYMEHTBI
IOCTPOCHMUsT  NMPO(ECCUOHAIBHOW  Kapbepbl;  KPUTEPUU
OTpeNieIeHus KpPaTKOCPOYHBIX U JIOATOCPOYHBIX
noTpeOHOCTEH pa3BUTUS IEpPCcOHANAa U IMOCTPOCHHsS €ro
npoeCCHOHATLHON Kapbhephl; TEXHOJOTHMH OpTaHU3aINH
MEpONPUATHH 1o Pa3BUTHIO u MOCTPOCHUIO
ITK-9 3Haer OCHOBBI | MPO(heCCHOHANBHOM Kapbepbl MEepcoHaa; TPeOOBaHHS K
podecCUOHATBHOIO Pa3BUTHUS | JOKyMEHTaM M OCHOBHBIC BHJIBI JIOKAIBHBIX HOPMAaTHBHBIX
HepcoHala, YIPaBJICHUS | aKTOB OpPTaHU3AINH, PETYIUPYIOLIUE MO- PSIOK Pa3BUTHS U
Kapbepoi u ClIy*keOHO- | mocTpoeHHsI MpodecCHOHANBHON Kaphephl IIepCoHANa;
po¢eCCHOHATBHBIM HIIK-9.2. VYmeer: cocCTaBiAsTh HHAMBUIAYAJbHBIC ILJIAHBI
IPOABMKEHUEM  IIEPCOHANA, | KAPbEPHOTO pa3BUTHS IIEpCOHANA; OIpenensTh
OpraHu3aluu paloThI ¢ | a¢dhexkTuBHOCTE MEPONPUATHI MO PA3BUTHIO MEPCOHATA U

KaJpOBBIM pPE3epPBOM M YMEET
MPUMEHSTH UX HA IPAKTHKE

MOCTPOEHHUIO TPOPECCHOHATBHON Kaphephl, (OPMYITHUPOBATH
PEKOMEH/IAIUU TI0 MX COBEPIICHCTBOBAHUIO;

NIIK-9.3. Bnaneer: HaBbikaMu aHaimu3a 3(PPEKTUBHOCTH
MEPONPHSTHIA TIO PA3BUTHUIO TIEPCOHANA, MOCTPOCHUIO
npopeCCHOHATPHON  Kaphephl, HAaBBIKAMH  MOJITOTOBKH
NPEUIOKEHUI TIO0 Pa3BUTHUIO TEPCOHANA U TOCTPOCHUIO
po(hecCHOHAIBHON KaphephI.

VK-6. CnocobeH ynpaBisTh
CBOMM BpPEMEHEM, BBICTPAUBAThH
U pealn30BbIBaTh TPAECKTOPHUIO
CaMOpa3BUTHUSI HA  OCHOBE
MPUHLIUIIOB 00pa30BaHUs B Te-
YEHHE BCEU KU3HU

NVYK-6.1. cnonp3yeT MHCTPYMEHTHI U METO/BI YIIPaBJICHHUS
BPEMEHEM IIpU BBINIOJHEHUN KOHKPETHBIX 3a/1a4, POEKTOB,

npH TOCTIKCHUH MIOCTABJICHHBIX nesnen
NVYK-6.2.  OmpenensieT  HPUOPUTETHI  COOCTBEHHOM
JeATEIIHOCTH, JMYHOCTHOTO pa3BUTHSA "

po(hecCHOHALHOTO POCTa

NYK-6.3. JleMOHCTpUpPYET TOTOBHOCTb K MOCTPOECHHUIO
npodeCCHOHATBLHON Kapbepbl U OIPEACIICHUIO CTpaTerHH
NpoQECCHOHATBHOIO  Pa3BUTUS HAa  OCHOBE  OLICHKH
TpeOOBaHUN  pBIHKA  TPyAa, MPEUIOKEHUH  pbIHKA
0o0pa30oBaTEeNbHBIX yCIyr M € Y4YETOM JIMYHOCTHBIX
BO3MOYKHOCTEHN U NPEATIOYTCHUN

2. MecTO IMCHUILUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl
JlucuuminHa OTHOCUTCS K 4acTH, (GopMHpyeMOl ydacTHUKaMU 00pa30BaTeIbHbIX OTHOIICHHA

omoka b1 «lucuurmmuHel (MOIYIIN ).




JucuuninuHa «YTpaBlIeHUE  JIMYHOU

3¢ (HEeKTUBHOCTH

n

IJIaHUPOBAHUC

Kapbepb»

B3aMMOCBA3aHa JIOTMYECKU U COACPIKATCIIbHO-MECTOANYCCKU C APYrUMHU JUCHUITIIMHAMKU yqe6Horo

IJIaHa,

VYipasneHue nepcoHaIoM.

3. CTpykTypa 1 coep:KaHue IUCHUATIINHbBI
OO01mast Tpy10€MKOCTh TUCIUTUTHHEI COCTaBIIsIeT 3 3aueTHbie equHuIIb (108 yacos).

3.1

3.1.1. Ounas ¢popma oOydeHus

Buabl yueOHoi1 padoThI M TPYA0EMKOCTD

GbopMHUPYIOIIMMH  KOMIETEHIIMK Oyaymux OakanaBpoB 1o HampasiaeHuio 38.03.03

Ne . KonnyecrBo CemecTpbl
w/n Buna yueOHoii padoTbi YACOR
1 | AyautopHble 3aHATHS 36 3
B ToMm uncre:
1.1 | JIexuuu 18 3
1.2 | CemuHapCcKue/IPaKTUUECKHUE 3aHATUS 18 3
2 | CamocrosiTesqibHasA padoTa 72 3
B Tom uucre:
2.1 | IloaroToBKa K MPaKTUYECKUM 3aHSATUSIM 60 3
2.2 | IloaroroBka aokiaaa 6 3
2.3 | IloaroToBka Kk 3aueTy 6 3
3 | IIpome:xyTouHasi aTTeCcTALUS
3auer
Hroro 108 3
3.1.2. Ouno-3a04uHas popma oOyueHus
Ne . KonunyecrBo CemecTpbl
. Bun yueOHoii padoTbi 4ACOB
1 | AyautopHble 3aHATHS 36 4
B Tom uucre:
1.1 | JIexuuu 18 4
1.2 | CemuHapCcKue/IPaKTUUECKHUE 3aHATUS 18 4
2 | CamocrosiTeqbHasi paboTa 72 4
B ToMm uncre:
2.1 | IloaroToBKa K MPaKTUYECKUM 3aHSATUSIM 60 4
2.2 | IloaroroBka mokiamga 6 4
2.3 | IloaroroBka K 3a4eTy 6 4
3 | IIpome:xxyTouHasi aTTeCcTALUS
3auer 4
Hroro 108 4
3.2 TemaTuyecKuil MJIaH U3yYeHHU S JUCHUILIMHBI




3.2.1. Ounas dhopma 0OyUeHHs

TpynoemkocTsb, yac

AyauTopHasi padbora o
4
=
2 E |8EL Bz
Ne Pa3nesnl/TeMbl =) = = E z 28
n/n AUCHUTLTHHBI = =8 ° Z g
O E O =
1 Paznen 1. Ilonsitue kapbepsl U ee 52 8 8 36
BHU/IbI
1.1 | Tema 1. Kapbepa u ee Bubl 16 2 2 12
1.2 | Tema 2. CyObeKTHI yIIpaBiIcHUS 16 2 2 12
KapbepHBIMU MPOIECCaMU
1.3 | Tema 3. IltannpoBaHue KapbePHBIX 20 4 4 12
MPOLIECCOB B OpraHU3aluu
2 Paszgen 2. YnpasieHue kapbepoi 56 10 10 36
2.1 | Tema 4. YrpaBneHue KapbepHbIMU 16 2 2 12
TPAEKTOPUSIMHU
2.2 | Tema 5. IHnuBHyanbHOE yIIpaBIeHHE 20 4 4 12
Kapbepoi
2.3 | Tema 6. OcOOEHHOCTH yIpaBICHUS 20 4 4 12
JIETTIOBOM Kapbepoil
Hroro 108 18 18 72




3.2.2. OuHo-3a04Has popma 00yUEeHHUs

TpynoeMKocTh, Yac
AynutopHasi padora E
o2 =
2 < % St g g
3 = 8% 8 S'<
Ne Pasjnennl/TeMbl [~} 2 = - z 5 a
n/m AUCHHUIIIAHBI = 38 ° =
O E a
&)
1 Paznen 1. Ilonsitue kapbepobl U ee 52 8 8 36
BH/IbI
1.1 | Tema 1. Kapbepa u ee Bubl 16 2 2 12
1.2 | Tema 2. CyObeKTHI yIIpaBiIcHUS 16 2 2 12
KapbepHBIMU MPOLIECCAMU
1.3 | Tema 3. IlnannpoBaHue KapbepHBIX 20 4 4 12
IPOIIECCOB B OPraHU3aALUU
2 Pa3nes 2. YnpaBieHue kapbepoi 56 10 10 36
2.1 | Tema 4. YrpaBneHue KapbepHbIMU 16 2 2 12
TPAEKTOPUSIMHU
2.2 | Tema 5. InnuBuyanbHOE yIIpaBIeHHE 20 4 4 12
Kapbepoi
2.3 | Tema 6. OcoOeHHOCTH YIIpaBICHHUS 20 4 4 12
JIeJI0OBOM Kapbepou
Hroro 108 18 18 72

3.3 Copaep:xxkaHue JMCUMILUITUHBI
Pa3nea 1. [lonsiTe Kapbepsbl U ee BUAbI

Tema 1. Kaprsepa u ee Buapl
Tlonamue u 6udwvl kapvepvl. Pakmopel, demepmunupyrowue kapvepy. Momusvl kapbepHo2o
pocma

Tema 2. CyObeKTHI yIpaBieHUs KapbePHBIMHU MPOIECCAMU

Ionamue u modenu kapvepHvix npoyeccos. 1 ocyoapcmeo u odOuecmso Kax cyovbekmul
ynpaenenus KapvepHuimu npoyeccamu. Opeanuzayus u UHOUBUO KaAK CYObeKmvl YNpasieHus
KapbepHulMU npoyeccamu

Tema 3. [I1annpoBaHNe KapbePHBIX IIPOLIECCOB B OpPraHU3aLUN
Ilonamue nnanupoeéanus Kapvepol. Kusnennvii yuxn u smanvl 6HYmMpuopeaHu3ayUoOHHOU
Kapwepul. TexnHono2uu nIaHupo8anus Kapbepvl paboOmHUKa 6 Op2aHu3ayul

Pa3nen 2. YnpasJiieHue Kapbepoid

Tema 4. YpasiieHue KapbepHbIMHU TPAEKTOPUSIMHU
Ocobennocmu ynpaenenus KapvbepHoiMu npoyeccamu 6 opeanuzayuu. llpogeccuonanvnas
opuenmayus u 8bl00p Kapwvepwl. JJonx4CHOCmHbIe hepeMeujenus pabomHUKo8

Tema S. UnauBuyanbHOe yIIpaBJIeHUE Kapbepou
Ilocmanoeka kapvepuwix yeneti u UHOUGUOYAIbHOE NIAHUposanue kapvepsl. Op2anuzayus u
pecyiuposanue UHOUBUOYANbHOU Kapvepul. Kowmponv 3a  Odocmudicenusmu u KapbepHblMU



npoyeccamu

Tema 6. OcoOEHHOCTH yIpaBJICHUS JIETOBON Kapbepoid
VYnpaenenue kapbepoti omoenvHuix kamezopuii pabomuukos. I endepHule achekmul pa3eumus
Kkapvepbvl. Hempaouyuonnvie popmvl pazeumusi Kapbepbl pabOmMHUKOS 8 OP2aHU3AYUU

3.4 TemaTnka ceMHHAPCKUX/MIPAKTHYECKUX 3aAHATHI

3.4.1. CemuHapckue/mpakTHYECKUE 3aHATHS

Temamuxa 1. Kapbepa u ee BUJIbI

Temamuka 2. CyOBbeKTHl yIpaBICHUS KapbePHBIMH MPOLIECCAMHU
Temamuxa 3. IlmanupoBaHue KapbEPHBIX MPOILIECCOB B OPraHU3alluu
Temamuxa 4. YpasjeHUE KapbEPHBIMUA TPACKTOPUAMU

Temamuxa 5. UaauBuayabHOE YIPABICHUE Kapbepon

Temamuxa 6. OcCOOGEHHOCTH yTIpaBJICHU JIEIOBOM Kapbepoit

3.5 Temaruka KypcoBBIX IPOEKTOB (KYpCOBBIX padoT)
He npeaycMoTpeHo yueOHbIM MJIaHOM

4. Y4ueOHO-MeTOAUYECKOE M MH(OPMAIIMOHHOE 00ecTiedeHne

4.1 HopmaruBnbie 10KyMeHTbI 1 'OCTbI
—  Tpynosoii konekc Poccuiickoit @enepanun ot 30.12.2001 Ne 197-D3

4.2  OcHoOBHas JUTEpaTypa
1. VYrpasneHre mepcoHaioM : y4eOHUK M MMPAKTUKYM JJist By30B / A. A. JINTBUHIOK [1
ap.] ; mon penakuueit A. A. JlutBunioka. — 3-e u3f., nepepad. u gon. — Mocksa : M31aTenseTBo
FOpaiir, 2023. — 461 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-14697-4. — Tekcr : anek-
TpoHHBIH // O6pazoBarenbHast mwiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/510735.

2. CmunakoBa, O.K. [IlepcoHanpHBII  MEHEHKMEHT : y4YeOHHK JUIsI  BY30B/
O. K. CnunkoBa. — 2-e wu3a., mepepad. um nom. — Mocksa : M3garensctBo HOpaiit, 2025. —
116 c.— (Bricmiee oOpazoBanme). — ISBN 978-5-534-16189-2. — Tekct : 31IeKTpOHHBIA //
OOpasoBarenpHast mnatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/567231 (nmata

obparmenus: 26.04.2025).

4.3 JlomosHHMTeILHAA JIUTEPATypa

1. Hlneitaep, JI. b. Tlcuxonorus kapbepshl : yueOHUK U TpakTUKyM 1iis By3oB / JI. b. [lIueiinep,
3. C. AkOuesa, O. II. llapunieHuesa. — 2-e u3n., ucrp. u gon. — Mocksa : M3narensctBo FOpaidr,
2023. — 187 c. — (Bwicuiee obpazoBanue). — ISBN 978-5-534-06900-6. — TekcT : 2JI€KTPOHHBII
/I ObpazoBarenbHas maTdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/515756.

2. Mapanos, B.I. Ilcuxomoruss camopa3BUTHs : YYEOHUK M TIPAKTUKYM IS BY30B /
B.TI'. Mapanos, H. A. Huzosckux, M. A. llykuna. — 2-e wusn.,, ucnop. u jpon. — Mocksa :
WznarensctBo IOpaiit, 2025. — 320 c. — (Bricmiee obpazoBanue). — ISBN 978-5-9916-9979-2.
— Tekcer : osmextponHsii // OOpaszoBatenpHas 1uiatgpopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/562670

3. lneitnep, JI.b. Ilcuxomorust Kapbepbl: YyYEOHHMK W TPAKTUKYM 11 BY30B/
JI. b. UIneiinep, 3. C. Ax6uesa, O. Il LlapunenueBa. — 2-e¢ u3d., ucop. U jorn. — MoOcCKBa :
WznarensctBo [Opaiit, 2025. — 187 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-06900-6.
— Tekcr : osmextponHsii // OOpazoBatenmpHast 1uiatgpopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/564125

4.4  DjaekTpoHHbIe 00pa3oBaTe/IbHbIE pecypchl
Jlig n3yuenus otaenbHbIX TeM «CTpaTernueckoe MIaHuPOBAHUE JI€JI0BOM Kapbephh» -
https://online.mospolytech.ru/course/view.php?id=10688



https://urait.ru/bcode/510735
https://urait.ru/bcode/562670
https://urait.ru/bcode/564125

6.1

4.5 JlvueH3HMOHHOE U CBOOOJHO pacnpocTpaHsieMoe NMPOrpaMMHoOe olecriedeHue

1. Onepanmonnas cucrema, Windows 11 (unm Hike) - Microsoft Open License
2. Oducnbie npunoxenusi, Microsoft Office 2013 (um Huke) - Microsoft Open License

4.6 CoBpemeHHble PoPeccHOHATbHBIE 0a3bl JAHHBIX U MH(POPMALMOHHbIE
CIIPAaBOYHbIE CHCTEMbI
1. CrpaBouHO-KOHCY IbTaMOHHAs 0a3za KoncynpsranT [lmroc (HekoMMepueckast Bepcusi)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

5. MartepuaibHO-TEXHHYECKOE OOecreyeHue
AynuTopuM, OCHAlICHHble y4eOHOH MeOenbi0 ¥ TEepPeHOCHBIM  (CTal[MOHAPHBIM)
MYJIbTUMEIUHHBIM KOMIUIEKCOM (TIPOEKTOP, HOYTOYK (KommbioTep)/) SMART nocka).

6. MeToauyeckne peKOMEHIALMHU

MeToauyeckne peKOMeHIANH /1JIs PEeNoAaBaTe/is 10 OPraHu3aunu 00y4eHust

JucuuruimHa «Y1pasieHue JUYHON 3((EeKTUBHOCTBIO U TNIAHUPOBAHUE Kaphepbl» 3aHUMAET
OYEHb BAXHOE MECTO CpeAu KypCOB, YHTA€MBIX B paMKax IOJArOTOBKH CIELUAIMCTOB IIO
YIIPaBJICHUIO [IEPCOHAIIOM.

VYnpasiieH4ecKas: JESATEIBHOCTh HE JOJDKHA MIATH B pa3pe3 C JIEHUCTBYIOIIMMH IPaBOBBIMH
HopMaMu. OCOOEHHOCTBIO JAHHOM yU4eOHOH NTUCIMITIIMHBI SIBIISICTCS €€ BhIPaKEHHBIN MPAKTUYECKUI
xapakrep. [IoaToMy Ha JIEKIUAX CTyAEHT JOJDKEH OCBOMTH OCHOBHBIE TEOPETUYECKUE ACTIEKTHI TEM,
a Ha NPAaKTUYECKUX 3aHATUSAX I0Ka3aTh HE TOJBKO 3HAHME OOIIUX TEOPETHUYECKHX BOIPOCOB
M3y4aeMOl TeMbI, HO U OTPabOTaTh MPAKTHKY.

TpeboBaHus K TEKITUH:

- HAyYHOCTh U MH(OPMATHUBHOCTb (COBPEMEHHBI HAy4yHBIH YpOBEHb), JOKA3aTEIbHOCTh U
apryMEHTHPOBAHHOCTh, HAJIWYHE JOCTATOYHOIO KOJIUYECTBA SIPKUX, YOCTUTEIbHBIX HPUMEPOB,
(bakToB, 000CHOBAHUH, TOKYMEHTOB U HayYHBIX JI0Ka3aTEIbCTB;

- aKTHBM3alUs MBIIUICHUS CIIyIIATeNeH, ITOCTAHOBKA BOIIPOCOB JJIS PAa3MBIIUICHUS, YETKas
CTPYKTYpa U JIOTHKA PAaCKPBITUS MOCIEA0BATEIBHO U3JIara€MbIX BOIIPOCOB;

- pa3bsCHEHHE BHOBb BBOJMMBIX TEPMUHOB U Ha3BaHUH, (HOPMYJIUPOBAHUE INIABHBIX MbICIEH
U MIOJIOXKEHUH, TTOYEPKUBAHNE BBIBOJIOB, IOBTOPEHUE HX;

- YMOLMOHAIBHOCTH (DOPMBI U3JI0KEHUS, TOCTYITHBINA U SCHBIN S3BIK;

- IPUMEHEHNE MHTEPAKTUBHBIX METOJI0B O0yUYCHHSI.

B mpornecce o0ydeHns o0ydaromerocsi UCHoOJIb3yOTCS PAa3JIMYHbIE BUbl YUEOHBIX 3aHATUI
(ayAUTOpHBIX M BHEAYJUTOPHBIX): JEKLUHU, NMPAKTUYECKUE 3aHATHUs, KOHCyilbTauuu. Ha nepBom
3aHATUM 110 JAHHOW y4eOHOM IUCHMIIIMHE HEOOXOAMMO O3HAKOMMTH OOYy4aroIIerocsi ¢ MOpsIKOM
€€ M3Y4YCHHUs, PACKPBITh MECTO U POJIb JUCLHUILIMHBI B CUCTEME HAYK, €€ IIPAKTUYECKOE 3HAYCHUE,
JIOBECTH 10 0OydJaromerocst TpeboBaHus Kageapbl, OTBETUTH Ha BOIPOCHI.

B Xoae JeKIMOHHOTO 3aHATHS IPENojaaBaTeNlb JIODKEH Ha3BaTh TEMy, y4eOHbBIE BOIPOCHI,
O3HAKOMUTb OOYYAaroOIerocsi ¢ MEepeuyHEeM OCHOBHOH M JONOJIHUTENBHOW JIUTEpaTypbl IO TeMe
3aHATUSA. Bo BcTynmuTenbHOM YyacTu JEKIMH 0OOCHOBATh MECTO M POJIb U3y4aeMOi TEeMBbI B yUeOHOM
JUCLMIUIMHE, PACKpBITh €€ INPAaKTUYECKOe 3HadyeHHWe. Ecnm uuTtaercs HE mepBas JIEKIHsA, TO
HEOOXOMMO yBsI3aTh €€ TeMy C Mpeablaylieil, He Hapymas JOTMKH H3JI0KEHUS y4eOHOTo
MmaTtepuana. PackpbiBasg — cojepXkKaHHE  y4eOHBIX  BOIIPOCOB,  AKIIEHTUPOBaTb BHUMAaHUE
00y4YaroIerocsi Ha OCHOBHBIX KaTErOpusiX, SIBICHUSIX M MPoLeccax, 0COOCHHOCTAX UX MPOTEKaHUSI.
PackpeiBaTh CyHnIHOCTP M COJEP)KaHHE pPa3IUYHBIX TOYEK 3pPEHUS M HAyYHBIX IOIXOJOB K
OOBSICHEHUIO TeX WM WHBIX sIBICHUH M mpoueccoB. Cienyer apryMEHTHpOBaHO OOOCHOBATb
COOCTBEHHYIO MO3UIMIO IO CHOPHBIM TEOPETUYECKUM BompocaM. IIpuBoauThs npumepsl. 3agaBaThb
[0 XOJy W3JIOKEHMs JIEKLMOHHOIO MaTepuaja BOIPOChl M CaMOMY JaBaThb Ha HUX OTBET. JTO
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CIIOCOOCTBYET AaKTHBH3AIIMM MBICIUTEIBHON JCATEIBHOCTH OOYYaloUIerocs, IOBBIIICHHIO WX
BHMMAaHUS U HHTEpECa K MaTepuaiy JIEKIUH, ee coaepkanuto. [IpenonaBarens JOJKEH pyKOBOIUTD
paboToii oOydJaromerocst M0 KOHCHEKTHPOBAHHUIO JICKIMOHHOTO MaTepuaia, IOJ4epKUBATh
HGOGXOI[I/IMOCTB OTpa’XCHUSA B KOHCICKTAX OCHOBHBIX MOJIOKEHUU I/I3yqaeM01‘/’1 TEMBI, OCO6O
BBIJICNISISE  KaTerOpUANbHBIA — ammapar. B 3aKIIOYMTENIbHOW  YacTH  JIGKIMKM  HEO0OXOIMMO
chopMynupoBaTh 0OIIHME BBIBOABI MO TEME, PACKPBIBAIOIINE COJEpKaHUE BCEX BOIPOCOB,
MOCTaBJIICHHBIX B JIEKIUU. OOBSBUTH TEMY OYEPEIHOTO JICKIIMOHHOTO 3aHSTHUS, JaTh KpaTKUE
PCKOMCHAAIU TI0 IOATOTOBKC. Onpe;[eJme MCECTO U BpPCMA KOHCYJIbTAlUU 06y‘-IaIOH_II/IMC$I,
MOJKEJIABIIMM BBICTYIHTD C JJOKJIQJaMH 110 aKTyaJIbHBIM BOIIPOCaM 00CYKIaeMOM TEMBI.

HckyccTBO JIeKTOpa MOMOTaeT XOpOIISH OpraHW3amuy padoThl 00yYaromIerocss Ha JICKIIHH.
Coz[epxcaHHe, YCTKOCTb CTPYKTYPHBI JICKIIUH, TPUMCHCHUC IMPUCMOB MOAACPIKAHWA BHHUMAHUA — BCC
3TO  aKTHBH3UPYET  MBIIUIGHHE U  PabOTOCIOCOOHOCTh,  CHOCOOCTBYET  YCTaHOBIICHHUIO
MEIarOTMYECKOr0 KOHTAKTa, BBI3BIBACT y OOYYAIOMIETOCS SMOIMOHAIBHBIA OTKJIHMK, BOCIHTHIBAET
HaBBIKH TPYAOII00Us, HOPMHUPYET HHTEPEC K NIPEAMETY.

6.2 MeToanuyeckue yKazaHus 1Jis1 00y4al0IMXCsl 0 0CBOEHMUIO TUCHUIIIMHbI

Memoouueckue ykazanus 011 pabombsl HA0 KOHCHEKMOM JeKYUll 80 8DeMsl NPOBEOEHUsL IeKUUU.

Jleknust —  CHUCTEMaTHYECKOe,  MOCJIENOBATEIbHOE, MOHOJOTHUYECKOE  W3JIOKCHHE
npernoiaBaTesieM y4eOHOro MaTepraia, Kak mpaBuiio, TEOPETUIeCcKoro xapakrepa. [Ipu moaroroske
JIEKIIMH TIPETIOIaBaTelb PYKOBOJICTBYETCS pabouel mporpaMMoi JUCITUIUTHHEBL. B mporiecce nexnumii
PEKOMEHAYETCS BECTH KOHCIIEKT, YTO TO3BOJHT BIOCIEICTBHH BCIIOMHUTHh W3YYEHHBIH Y4eOHBIN
MaTepHall, JONOJHHUTh COACPKaHUE MPH CAMOCTOSATEIILHOW padoTe ¢ IMTepaTypOH, MOATOTOBUTHCS
K 2Kk3ameHy. Cremyer Takke oOpamniath BHUMaHUE Ha KaTeropuu, GopMyJIMpOBKH, paCKPHIBAIOIINE
COJep)KaHWE TEX WM HHBIX SBJICHUH W TPOIECCOB, HAayYHBbIC BBIBOABI M IPAKTHUECKHUEC
PEKOMEH/IAINH, TOJIOKUTEIBHBIA OMBIT B OPAaTOPCKOM HCKyccTBe. JKenaTrenbHO OCTaBHTH B
paboumx KOHCIIEKTax TOJs, HA KOTOPBIX JeNaTh MOMETKH W3 PEKOMEHIOBAHHOW JHUTEpaTypHl,
JIOTIOJTHSIFOIIME MaTepHall MPOCITYIIAHHOW JICKINH, a TaKXKe MOTYSPKUBAIOIINE 0COOYIO0 BaXKHOCTH
TE€X WU WHBIX TEOPETUYECKUX IMOJIOKCHUN. BBIBOMBI MO JIEKIIMU TOBITOKHUBAIOT Pa3MbBIILICHUS
npernojaBaTenss Mo y4eOHbIM Bompocam. [IpemojgaBaTenb MNPUBOAUT CHHCOK HCIOJIB3YEMBIX U
PEKOMEHIYEMBIX MCTOYHUKOB JUISI U3YUYCHHS] KOHKPETHON TeMbl. B KOHIIE JieKiuu o0ydaronuecs
UMEIOT BO3MOXKHOCTb 33/1aTh BOIIPOCHI MPETOJABATEINIO 110 TEME JICKIUH.

Memoouueckue ykazanus npu pabome Ha ceMUHAPCKOM/NPAKMULECKOM 3AHAMUL.

CeMUHApBI/TIPAKTHYECKUE 3aHATHS PEAIN3YIOTCS B COOTBETCTBUUM C paboduM ydeOHBIM
TUTAHOM TIPY TIOCIICAOBATEIbHOM HM3YyYCHHH TEM JUCIHHUILIMHBL. B Xome MOATOTOBKM K HUM
PEKOMEHIYETCSI TIOBTOPHTHh KOHCIIEKT JIEKIIUW, W3YYUTh OCHOBHYIO ¥ JIONIOJHUTEIHHYIO
JTUTEPaTypy, O3HAKOMHUTHCS C HOBBIMU ITyOJHMKAIMSAMU B TIEPHOJMUYSCKUX HM3IaHHIX: KypHaJax,
razetax u T.4. [Ipu 3TOM cilemyer yuyecThb PeKOMEHIAIMU TpernoaBaTelis u TpeOoBaHUs yueOHOM
nporpaMMbl. PekoMmeHayercsi Takke 0padaThiBaTh CBOM KOHCIIGKT JIEKIIMH, Jeias B HEM
COOTBETCTBYIOIIME  3allUCH U3  JIUTEPaTyphl, PEKOMEHIOBAaHHOW  MpemnojaBaTeieM U
MPeAYCMOTPEHHOW y4eOHOH mporpammoid. Cieayer MOATOTOBUTH TE3UCHI JJIs BBICTYIUICHUW I10
BCEM YYeOHBIM BOIIPOCAaM, BBIHOCHMBIM Ha CEMHUHAp. 3aKaHYWBaTh TOJTOTOBKY CJIEIYET
COCTaBJICHHEM TUTaHa (KOHCIIEKTa) IO HW3y4aeMoOMy Marepuaidy (BOmpocy). ODTO TO3BOJSET
COCTaBUTh KOHIICHTPUPOBAHHOE, C)KATO€ TMPEACTABICHUE IO H3ydaeMbiM Bompocam. B xoxe
ceMHHapa OOYYaIONIMIICS MOXKET BBICTYINATh C 3apaHee MOJTrOTOBJICHHBIM JOKJIaZAoM. Takxke OH
JOJDKEH TPOSIBJIATh aKTUBHOCTh TPU OOCYKIEHUU BBICTYIUIGHUH U JIOKJIAQJ0B COTPYIITHUKOB.
[TockobKY aKTUBHOCTH O0YYArOIIErocsl Ha CEMUHAPCKUX 3aHATHUSAX SBISICTCS MTPEIMETOM KOHTPOJIS
€ro TPOABIKCHHS B OCBOCHHM Kypca, IOATOTOBKA K CEMHHAPCKUM 3aHATUSM Tpelyer
OTBETCTBEHHOTO OTHOIIEHHs. HeoOX0qMMo nmpoaHam3upoBaTh NEHCTBYIONIEE 3aKOHOIATEILCTBA B
pamMKax TeMbl CEMUHAPCKOTO/TIPAKTHYECKOTO 3aHSATHSI.

Memoouueckue ykazanus 0Jis 06y4aOuuxcs N0 0CB0EHUI) CAMOCHOAMENbHOU PAOOMbL.

CamocrosrenbHas paboTa siBIIsIeTCs 003aTeNbHOM U KaKA0Tr0 00ydaronerocs, ee 00beM 1o
IUCHIUIUIMHE OMpEeIeNsieTcss TeMaTWYeCKHM IutaHoM. JlaHHoe BpeMsi HEoOXOIUMO TMOCBATHUTH
M3YYCHHIO COOTBETCTBYIONIEH TEMbI, MOATOTOBKE CEMHUHAPCKOMY/TMPAKTHUYECKOMY 3aHSTHIO
(9K3aMeHy), BBITIOJTHEHUIO 3aJIaHHi, BBIIaBaEMBIX IpernogaBaTeneM. [Ipu camocTosTensHON padboTe
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oOyJaronuiicss B3aMMOJACUCTBYET C PEKOMEHI0BAaHHBIMU MaTepUagaMy MPU MUHUMAJIbHOM YYacTUH
IIpENoaBaTes.

Memoouueckue pekomerndayuy no HANUCAHUIO Icce

Occe — 3TO caMocCTOsITeNIbHAas TBOpUYECKas MHCbMEHHAas paboTa, MpeACTaBIsiomas coOoin
pPa3BEPHYTOE U apryMEHTHPOBAHHOE U3JI0kKEHNE Bamel Touku 3peHus o NpeajioKeHHON TeMe.

Ilenp 3cce COCTOMT B PAa3sBUTUM HAaBBIKOB CAMOCTOATEIBHOTO TBOPUYECKOI'O MBIIUIEHUS U
MMCBMEHHOTO M3JIOKEeHUs cOOCTBEHHBIX MbIcieil. [IncaTe acce upe3BpIUaliHO MOJIE3HO, TTOCKOJIBKY
3TO TO3BOJISIET aBTOPY HAYYUTHCS YETKO U TPAMOTHO (POPMYIMPOBATH MBICIH, CTPYKTYpUPOBAThH
nH(OpPMaIIHIO, UCIOIb30BaTh OCHOBHBIE KATETOPUU aHAIN3a, BBIAEIATh MPUYMHHO-CIIEACTBEHHbIE
CBSI3M, WUIIOCTPUPOBATH IIOHATUS COOTBETCTBYIOIIMMHU IPUMEpPAMM, apryMEHTHUPOBATH CBOU
BBIBOJIbI; OBJIAZICTh HAYYHBIM CTUJIEM pe4H. DCCe JOIDKHO COJEP’KaTh: YETKOE H3JI0KEHHE CYTH
MOCTaBJIICHHOW NpPOOJIEeMbl, BKIIOYATh CaMOCTOATENBHO MPOBEACHHBIA aHAIN3 3TOH MpoOIEeMbl C
MCIOJIb30BAaHUEM KOHIIETIMA U aHATUTHYECKOTO0 MHCTPYMEHTApHs, paccCMaTpMBaeMOro B paMKax
JMCLUUIUIMHBL, BBIBO/BI, 000OIIAIONINE aBTOPCKYIO TMO3UIMIO IO IMOCTaBICHHOHM mpobneme. s
yao00cTBa 00ydJaromuUMes MpesCTaBlIeHa CTPYKTypa 3cce B BUAE BOMPOCOB, HA KOTOPHIE TOJIKHBI
OBITH JaHBI OTBETHI.

ITo dopme scce 0OBIUHO TpeACTABISIET COOOM pacCyKIeHHE — pa3MbIIIeHHE (pexe
paccykJeHue — OOBSICHEHHE), TOITOMY B HEM UCIONB3YIOTCS BOIPOCHO-OTBETHast (opma
U3JI0KEHUS, BO- MPOCUTENbHBIC TPEAJIOKEHUS, PAObl OJHOPOJHBIX YJIEHOB, BBOJHBIE CIIOBA,
napajieNIbHbINA CIIOCO0 CBSI3U MPEATIOKEHUN B TEKCTE.

OTnuuuTenbHbIE 0COOCHHOCTH CTHIISI 3cCe: 00Pa3HOCTh, APOPUCTUIHOCTD, TAPATOKCATHEHOCTb.

Krnaccuueckast ctpykTypa acce

* BBeneHne, B KOTOPOM TIpeNICTaBiIeH OOOOIIEHHBIM OTBET HA MPE/JIOKEHHBINH BOMPOC WITH
u3naraercs B OOIIeM BHJE Ta MO3UIUS, KOTOPYIO MPEANoiaraeTcsi OTCTauBaTh B OCHOBHOM 4acTH
acce.

* OcHOBHasl 4acTh, I[ie MPEACTaBICHbl MOAPOOHBIE OTBETHl HAa BOIPOCHI MM H3JararoTcs
MO3UIUH, TOATBEPAKAaeMas TCOPETUUECKUMH apryMEHTaMH U SMIUPUYECKUM JaHHBIMHU.

* 3aKJIIOUEHUE, B KOTOPOM PE3IOMHUPYIOTCS IVIaBHBIE MIEH OCHOBHOM 4acTH, MOABOIALINE K
IIPENIIoJIaraeMOMy OTBETY Ha BOIPOCHI MIIM 3asiBIICHHOMN TOYKE 3pEHMUSI, JEAI0TCS BBIBOJIBI.

Paboma ¢ numepamypoii.

CamocrosiTenbHas paboTa ¢ ydeOHHMKaMU, yYeOHBIMH MMOCOOMSMHU, HAYYHOH, CIPABOYHOU U
NONYJIAPHOM  JIUTEpPaTypoi, MarepuaJlaMM  IEpUOAMYECKUX  u3laHuid u  lHTepHera,
CTaTHUCTUYECKUMHU JAaHHBIMHU fBIseTCS HauOosiee 3(PPEKTUBHBIM METOJIOM IMOJy4YEHHUs 3HAHUMH,
MO3BOJISICT 3HAYUTEIHHO aKTUBU3UPOBATh MPOIIECcC OBIaJeHU HH(popMaIieid, ciocoocTByer Ooree
IyOOKOMY YCBOEHHIO M3y4aeMOro Marepuana, GOpMUPYET Y OOydaroluuxcsi CBO€ OTHOIICHHE K
KOHKpeTHOW mpobieme. M3ywas matepuan mo y4ueOHOW KHure (yuyeOHUKY, Y4eOHOMY IOCOOHIO,
MoHOrpaduu, U np.), ciAeAyeT MEepPeXOAUTh K CIEAYIOLIEMY BOIPOCY TOJBKO TOCIE MOJHOTO
YSICHEHUS MIPEbIAYIIEro, (PUKCUPYS BBIBOABI U BRIYUCICHHS, B TOM YUCIIE T€, KOTOPHIE B YUCOHHKE
OIYIIECHBI WM Ha JIEKIIUH JaHbI AJI1 CaMOCTOSATENbHOr0 BhiBOAa. Ocoboe BHUMaHKUE 00yUaronuiics
JOJDKEH oOpaTUTh Ha OIpelesieHHe OCHOBHBIX MOHATHH Kypca. Hamo moapoOnHo pazbupath
MIPUMEPBI, KOTOPbIE MOSICHAIOT onpeeneHus. [lone3Ho cocTaBisIiTh ONOPHBIE KOHCIEKTHI.

BbIBoabI, TOJyYEHHBIE B pe3yJibTaTe M3Y4YEHHUs yueOHOH IuTepaTypbl, pEKOMEHIYeTCsl B
KOHCIIEKTE BBIJENATh, YTOOBI MpHU IMEPEUUTHIBAHUM MaTepuaia OHU Jiydlle 3arnoMuHanuchk. [Ipu
CaMOCTOSITEIbHOM pPEIICHUH 33/1a4 HYXHO OOOCHOBBIBATh KaXIbIi 3Tall pEIICHUs, UCXONS W3
TEOPETUYECKUX MOJIOKEHUN Kypca. Bompocsl, KOTOpbie BBI3BIBAIOT y 00yYarolIerocs 3aTpyIHEHUE
IpU TOATOTOBKE, JOJDKHBI OBITH 3apaHee CPOPMYIMPOBAHBI M O3BYYEHBI BO BpeMs 3aHATUH B
ayJIUTOPUU JIJIS1 IOMOJTHUTENILHOTO Pa3bsICHEHUS MIPETogaBaTesieM.

Memoouueckue pexomendayuu no n0020MoeKe K mecmupo8aHuio

TectupoBanue siBasieTcss (HOPMON MPOMEKYTOYHOTO, a TAKKE UTOTOBOTO KOHTPOJIS 3HAHUU
CTYACHTOB. TecTHpOBaHUE CTUMYJIUPYET CHUCTEMAaTHYECKyl0 pabOTy CTYAEHTOB B TEUYCHHE
BCErO IEpHoJa W3Y4YeHHs AUCHUIUIMHBL, YTO TOBBIIMIAET  IO3HABATEIbHO-TBOPUYECKYIO
HaNpaBJICHHOCTh camooOpa3zoBaHus. [Ipy MOArOTOBKE K TECTHPOBAHUIO HEOOXOIUMO HApsdy C
OCHOBHOM Y4€OHOM JTUTEPATYPOU HCTOIB30BaTh KOHCIIEKTHI JICKITUH, JOTIOTHUTEIBHYIO JINTEPATyPy
WJIM MaTepUaIIbl U3 CIPABOYHBIX (KOHCYJIBTAIMOHHBIX) 0a3.

Memoouyeckue pexomenoayuu Ha cocmagieHue U 8blCmynieHue ¢ OOKIA0OM.
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Jlokmam, Kak BHJI CaMOCTOSATEIBLHONM paboOThl B yd4eOHOM IMpoOIecce, CIOCOOCTBYET
(OpMUPOBAHHUIO HABBIKOB HCCIIEAOBATEIHCKON PabOThI, pacHIMpseT TMO3HABATEIbHBIE WHTEPECHI,
YUYUT KPUTHUECKHU MBICIHUTH. [Ipy HamucaHuM AOKJIaZa MO 33JaHHON TeMe CTYJIEHTY HeoOXOAUMO
COCTaBJISIET IUIAH, MOJA0OpaTh OCHOBHBIE HMCTOYHMKH. Kak mpaBwmiio, mpu pa3paboTKe MOKIaaa
HCIIoNb3yeTcsl He MeHee 8-10 pa3IuvHBIX HCTOYHHKOB. B mporiecce paboThl ¢ HCTOYHUKAMHU HYKHO
CHUCTEeMAaTHU3UPOBATh IMOJTYYCHHBIE CBEJEHUS, CIENaTh BHIBOJALI U 0000mmeHus. OOmas Temaruka
JIOKJIaJIOB OIpeNesseTcs] MpernojaBareieM, HO B ONPEIEICHUH KOHKPETHOW TeMbl MHHMIIMATHUBY
MOJKET MPOSBUTH CTyACHT. [Ipex e ueM BIOpaTh TEMY JOKIAAa, aBTOPY HEOOXOAMMO BBISIBUTH CBOM
WHTEpEC, ONPEEINTh, HaJl KaKOH Mpo0JIeMOoi OH X0Tel OBl mopaboTaTh, Oojiee TITyOOKO €€ U3yUUTh.
Kaxnpiit moknaa A0MKeH HauyMHATHCA C BBEICHUs. BBeleHUe - 3TO BCTYNUTENbHAS YacTh HAYYHO-
HCCIIEIOBATENbCKOM paboThl. ABTOP JOJKEH IPUIIOKUTH BCE YCUIIHS, YTOOBI B 3TOM HEOOJIBILIOM IO
00BeEMY paszelne MoKa3aTh aKTyallbHOCTh TEMBI, PACKPHITH €€ MTPAKTUYECKYI0 3HAUUMOCTb.

B ocHOBHOW yacTH JOKJIaaa packpbIBaeTcs €ro cojaepskanve. Kak npaBuio, OCHOBHasi 4acTh
COCTOUT U3 TEOPETUUYECKOTO U MPAKTHUUECKOTO pa3ziesioB. B TeopeTnueckom paszeie pacKpbIBalOTCs
UCTOpUSL U TEOpHUsSl HUCCIEeayeMON MpoOieMbl, OAeTcsl KPUTHUYECKUIl aHalIW3 JHUTEepaTyphl M
MOKa3bIBAIOTCA MO3UIIMK aBTOpa. B mpakTuueckom pasjesne u3iaralorcs METO/Ibl, X0, U Pe3yJIbTaThl
CaMOCTOSITENILHO MPOBEIEHHOTO JKCIepUMEHTa UM (QparMeHTa. B OCHOBHOI yacTH MOTYT OBIThH
TaK)Ke MPEICTaBICHBI CXEMBI, TUArPaMMBI, Ta0JUIIbI, PUCYHKU U T.J. B 3aKIr04eHUH MOIBOIATCS
UTOTU pabOThl, BBIBOJBI, K KOTOPBIM MPHUIIEN aBTOP, U PEKOMEHAAIMH. 3aKJII0UEeHUE JTOJKHO ObITh
KpaTKUM, 00s3aTeIbHBIM M COOTBETCTBOBAThH IMOCTABJICHHBIM 3adadaM. [IpW MOATOTOBKE YCTHOTO
BBICTYIUICHHSI HY’KHO YUYUTBIBaTh €ro periaMmeHT - He Oosiee 10 mMuHyT. BecbMa BBIMTPBIIIHBIM
SIBJISIETCS MPEJICTABIICHUE JJOKJIa/1a, COTPOBOXKIAIOIEECS TPE3EHTALIUECH.

Memooduueckue pekomernoayuu cmyoeHmam 0us NO020MOBKU K 3a4em).

[ToaroroBka CTyI€HTOB K 3a4€Ty BKJIIOYAECT TPU CTA/IUU:

- caMOCTOsATeNbHAs paboTa B TeUeHHE y4eOHOro Tofia CeMecTpa;

- HETIOCPEJICTBEHHAs! TOATOTOBKA B JHU, IPEIIIIECTBYIOIIUE 3aUeTa;

- cllaya 3a4era.

[ToarotoBky K 3adery LeiecooOpa3HO HayaThb C M3y4YeHUS U TPOpPabOTKH HOPMATHBHO-
MIPABOBBIX HCTOYHUKOB U JUTepaTypsl. [Ipexae Bcero, cieayeT BHUMATENLHO ePeYnTaTh YIeOHYIO
MpOrpaMMy M MpPOrpaMMHBIE BOIMPOCHI JUIsl MOATOTOBKM K 3a4eTy, YTOOBI BBIIEIUTH W3 HUX
HauMeHee 3HakoMmble. Jlalmee JOJKEH CleoBaTh JTalm MOBTOPEHUST BCErOo MPOTrPaMMHOIO
Marepuana. Ha 3ty paboty mnenecooOpa3Ho OTBECTH OOJIBIITYIO YacTh BpeMeHH. ClIeIy0NuM 3TaroM
SIBJISIETCS] CAMOKOHTPOJIb 3HAHUSI U3YYEHHOTO MaTepuaia, KOTOPbIM 3aKIH0YaeTcsl B YCTHBIX OTBETaxX
Ha TporpaMMHBIE BONPOCHl, BHIHOCMMBIE Ha 3ayeT. Te3uchl OTBETOB Ha HamOoOJee CIOKHBIE
BOIIPOCHI JKEJIaTEeJIbHO 3alllcaTh, TaK Kak B IMPOILIECCE 3alUCH BKIIIOYAIOTCS JOMOIHUTEIIbHBIC
MOTOpHBIE pecypchl namMatu. [IpennoskeHHas MeTo/MKa HEMOCPEICTBEHHOM MOJArOTOBKU K 3a4eTy
MOJKET OBITh U U3MeHeHa. Tak, IS CTYZAEHTOB, KOTOPBIE CYMTAIOT, YTO OHM YCBOWIIM MTPOTPAMMHBII
MaTepuajg B IMOJHOM OObEME M YBEPEHbl B MPOYHOCTH CBOUX 3HAHHM, JOCTATOYHO OErioro
MOBTOpPEHUS yueOHoro marepuana. OCHOBHOE BpeMsi OHU MOTYT YEIIUTh YIITyOJICHHOMY U3YYCHHIO
OTJENbHBIX, HanboJIee CIOKHBIX, TUCKYCCHOHHBIX TPOOIIEM.

OCHOBHBIM HMCTOYHHKOM TIOJTOTOBKM K 3a4eTy SIBIISETCS KOHCIIEKT JIEKIUH. Y4eOHBIid
MaTepuad B JIGKIMU JaeTcsi B CHCTEMaTU3UPOBAHHOM BHJE, OCHOBHBIE €ro IMOJOXKEHUS
NETATM3UPYIOTCS, TMOAKPEIUISIOTCS COBPEMEHHBIMH (aKkTaMu W HOPMATHBHOW WH(OpManueH,
KOTOpbI€ B CHJIy HOBHU3HBI, BO3MOXXHO, €IlI€ HE BOLUUIA B ONMyOJMKOBAaHHBIEC MME€YaTHBIE UCTOYHUKHU.
[TpaBUIBHO COCTABJICHHBIM KOHCIIEKT JICKIMI COAECPKUT TOT ONTHUMAJIbHBIH 00BbeM MH(OpMaLUH,
Ha OCHOBE KOTOPOTO CTYACHT CMOXET MPEACTaBUTh cebe Bech yueOHbIN MaTepuali. CieayeT TOUHO
3allOMHHAaTh TEPMUHBI W KaTETOPHH, MOCKOJIbKY B HMX OIPEACIICHUSIX COAEpPKATCA MPU3HAKHU,
MO3BOJISIIOIINE YSCHUTh UX CYIIHOCTb M OTJIMYUTH 3TU MOHATHUA OT ApPyrux. B xone moaroToBku k
3a4eTy HeoOXoIMMO oOpamiaTh BHUMaHHUE HE TOJHKO HA YPOBEHb 3alIOMUHAHMS, HO M Ha CTENCHBb
MOHUMAaHUSI KaTEeropuil M peajbHbIX IOPUAMYECKUX MpoOJeM. A 3TO JIOCTUraeTcsl HE MPOCTHIM
3ay4MBaHHEM, a YCBOGHHEM TIPOYHBIX, CHUCTEMATH3UPOBAHHBIX 3HAHWUN, AHAIUTUYCCKUM
MBIIIJICHUEM.

7. DoH/ OLICHOYHBIX CPECTB
7.1  MeToAbI KOHTPOJISI M OLCHUBAHMS Pe3yJIbTATOB 00y4eHHUs
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Texyumii KOHTPOJIb (paboTa Ha MPAKTHYECKUX/CEMUHAPCKUX 3aHATUSAX):
- YCTHBIE OIIPOCHI
- TECTUPOBAHHE
- BBICTYIIJICHUE C JOKJIAIOM
[IpomexyTO4HBIN KOHTPOIIb
- TECTUPOBAHUE

7.2 IlIkajga v KpUTEPUH OLIEHUBAHMS Pe3yJbTATOB 00y4eHUs
Ycmuuwii onpoc

Pa3zBepHyTBhIf OTBET CTyJOEHTa [OJDKEH MPEACTaBIATh COOOH CBSI3HOE, JIOTHUYECKH
MOCNIeIOBaTeNbHOE COOOIIeHHE Ha 3aJaHHYI0 TeMy, II0Ka3blBaTh €ro YMEHHE MPUMEHSTh
oTpe/ieNICHUs], IPaBIJIa B KOHKPETHBIX CTyYasX.
llokazamenu oyenusanus:

1) monHOTa U MPaBUJIBHOCTH OTBETA;

2)  cTeneHb OCO3HAaHHOCTH, TOHUMaHUS U3yYEHHOT0;

3)  s3bIKOBOE OOPMIICHHE OTBETA.

Kpumepuu oyenusanus ycmuozo onpoca:

5 0ann0B cTaBUTCA, €CIIM CTYACHT IMOJIHO M3JIaraeT Marepual (0TBeYaeT Ha BOIPOC), JAAET
NPaBUJILHOE OIpeIeIeHHe OCHOBHBIX MOHATHI; OOHAapy>KMBAaeT MOHMMAaHUE Marepuasa, MOKET
000CHOBATh CBOM CYKJEHUS, IPUMEHUTH 3HAHUS Ha MPAKTHKE, IPUBECTH HEOOXOIMUMBbIE MPUMEPHI
HE TOJbKO U3 Y4yeOHHMKa, HO M CAMOCTOSITEIbHO COCTaBJICHHBIE; M3JaraeT MaTepuai
MOCTIeIOBATENbHO U PABMIIBHO C TOYKHU 3PEHUSI HOPM JIUTEPATYPHOTO S3bIKA.

4 faJu1a CTaBUTCS, €CIIM CTYJEHT JJaeT OTBET, YAOBJICTBOPSAIONINI TeM ke TpeOOBaHUSAM, YTO
U Uit 5 GajioB, HO JoMyckaeT 1—2 OmuOKH, KOTOpBIE caM Ke HCIpaBiseT, U 1-2 HemodeTa B
MOCTIeIOBATEIBHOCTH U SI3BIKOBOM O(OPMIICHHH U3JIaraeMoro.

3 Oanja craBUTCS, €CIOM CTYIGHT OOHAapyXKHMBaeT 3HAHWE W MOHMMAaHHE OCHOBHBIX
IIOJIOKEHUH TEMBI, HO HM3JIaraeT MaTepual HEMOJHO M JOIYCKAeT HETOYHOCTU B OINpPEACICHUU
MOHATUHM WU POPMYIUPOBKE IMPABUII; HE YMEET JOCTATOYHO IIyOOKO U JTI0Ka3aTelbHO 0O0CHOBATh
CBOM CYXJCHHUS U MPUBECTU CBOU MPUMEPHI; U3JIaracT MaTepuas HEMOCIEA0BaTENbHO U AOIYCKAET
OIIUOKH B SI3BIKOBOM O(OPMIICHUH H3JIaraeMoro.

2 ©0anna cCraBUTCS, €CIAM CTYAGHT OOHApy)XMBaeT He3HaHHE OOJbIIeH YacTH
COOTBETCTBYIOILIETO BOMpPOCA, JOMYycKaeT OMmHOKM B (OPMYJIHUPOBKE ONpeAeNeHUN U TpaBuil,
MCKa)XAIOIIMe UX CMBICH, OECTIOPSAI0YHO M HEYBEPEHHO M3JIaraeT MaTepual.

Tecmuposanue (mexKyuwiuii u RPOMENCYMOYHBLI KOHIMPOIb
110 51% - HeyJOBIETBOPUTEIBHO
51%-80% - yAOBIETBOPUTENBHO
81% - 90% - xoporo
91% - 100% - oTIM4HO

0KJ1a0

S 6aJ1510B IIpH BBINIOJIHEHUH CIEAYIOLUX YCIOBHM:

1. B packpbIThI CII€yIOIINE BOIIPOCHI:

- CyTh pacCCMaTpPUBAEMOr0 aACIIEKTA U IPUYMHY €TI0 PACCMOTPEHMUS,

- OTHMCaHUe CYUIECTBYIOIMUX I JAHHOTO acMeKTa Mpo0JIeM U MpeaiaraeMple IyTH UX PEIICHHS.

2. ColOnroieHre periiaMeHTa Py MPeCTaBICHUH JTOKIaa.

3. IIpencraBnenue, a He YTEHUE MaTepUaa.

4. Wcnionb30BaHUE aKTyalbHBIX HOPMATHBHBIX, MOHOTPA(QUIECKUX U IEPUOTUIECKUX
HCTOYHUKOB JINTEPATYPBHI.

5. YeTKOCTb JUKIIHU.

6. IIpaBMIIBHOCTB U CBOEBPEMEHHOCTh OTBETOB Ha BOIIPOCHI.

7. loknaa conpoBOKIAAETCS IPE3CHTalNEN
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4 6aJs1a: HEBBITTOJTHEHUE JIIOOBIX JIBYX M3 YKAa3aHHBIX YCJIOBHM.

3 0aJj1a : HEeBBITIOJIHEHHE JTIOOBIX TPEX U3 YKA3aHHBIX YCIOBUH.

2 0aJj1j1a: HEBBITIOJIHEHHE JTIOOBIX YEThIPEX U3 YKA3aHHBIX YCJIOBHIA.
7.3 OueHouyHBbIE CPEACTBA

7.3.1. Tekyuuit KOHTPOJIb

IIpumepnvie 6onpocsl no memam

Tema 1. Kapbepa u ee Buabl

1) Cywynocmob kamezopuu «xapvepay

2) Jlaiime onpedenenue kapbepol?

3) Umo maxoe npocmpancmeennas Mooeib Kapbepol?

4) Kmo maxkotl «kapbepucmy?

5) Ilepeuucnume ocnoguvie kiaccuguxkayuu 0en080u Kapbepol

6) Bepmuxanvnoe, 2copuzonmansvHoe, yenmpocmpemumenvHoe nepemeujerue. CyuyHocms u
omauyus

Tema 2. CyOBeKTHI yIpaBieHUs KapbePHBIMU MPOIECCAMU

1) Ymo makoe «iunus kapvepoly?

2) Onuwiume mooenb «MmpammniuH»

3) B uem cywyHocmv mooenu «iecmuuyar»?

4) Kakogvl unmepecsi 20cyoapcmea 6 ynpasieHuu KapbepublMu npoyeccamu?

5) Houemy uenogex cmpemumcs ynpagiame ceoell Kapbepou?

6) Kaxum obpazom 0ondicHa Obims 0peanu308ana paboma no ynpasieHuio KapbepHulmu
npoyeccamu 8 op2aHu3ayuU

Tema 3. [I1annpoBaHNe KapbePHBIX MIPOLIECCOB B OpraHU3aLUN

1) 3a0auu nnanuposanus u peanuzayuu Kapvepvl

2) Kakue nepuoovt npoxooum 4enosex 3a 8010 mpyoosyio HusHs?

3) Kaxue sonpocwl 6x003m 6 HAWU HCU3HEHHbLE NAAHbL?

4) Teopus noxonenuii. B uem Ha 6aw 63271510 cOCMOUM pa3HUYa KAPbEPHLIX 0HCUOAHULL

NOKOIeHUl

5) Kaxkue ¢haswi pazeumus npogheccuonana pasmudarom?

6) Hazosume ocobeHnocmu co8pemeHHblx ar00el U UX HCUSHEHHBIX U KAPbEPHLIX NIAHO8 NO
CpasHenuio ¢ npeoblOYWUMU NOKOAEHUSMU

Tema 4. YnpasiieHue KapbepHbIMHU TPACKTOPUSIMHU

1) Ymo nonumaemcs noo cuysnceOHo-npogeccuoHaIbHbIM NPOOSUNCEHUEM?
2) Ymo maxoe npogheccuonanvras opuenmayusn?

3) llonsamue npogheccus

4) Haiime onpedenenue kiaccugpuxayuu?

5) Ilpogpeccuonanvuasn npucoonocms. OnpeoeneHue

6) Ilpusnaku xnaccugpuxayuu pomayuu

Tema 5. UnauBuayabHOE YIIPaBICHUE KApbEePOl

1) Tunwvt mooeti no I'onandy

2) B uem 3axniouaemcs naaHuposanue Kkapbepol?

3) Ilpuseoume npumepwvi 8auiux KapbepHvix yeneu

4) Vcnosus sagpgpexmuenocmu ynpasnenus kapbepoii 8 Opeanu3ayuil
5) Cywnocmo koyuumea

6) L{enu npoepamm HacmagrHuvecmsa

Tema 6. OcoOeHHOCTH yTPABJICHHS JIETTOBOM Kapbepoi
1) Ilonamue kaoposozo pesepsa
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2) Tunonozuu xadposozo pezepsa

3) Dmanvl pabomsi ¢ pezepeom

4) IIpoepammel noo2omosKu pezepsa

5) Llennvie kauecmea mysHcuuH-pyKogooumeneu
6) l]ennvle kauecmea HceHWUH-PYKOGOOUMENElU

11 DUMEPHbBIE MECHIO08blE 80NPOCHL

1) BHyTpeHHss cocTaBstonas Kapbephbl IOJpa3yMeBaeT:
A) TMYHOCTHOE pa3BUTHUE YEJIOBEKA, BBIPAXKAIOIIEECS B PEAIbHOM IPUYMHOKEHHUH €ro 3Ha-

HUM U HaBBIKOB — YEJIOBEUSCKOT'O KauTaja

mu?

A

N DN = = = = e = = = = = \©
—_— O 0O 00 NN L W= O

b) ocBoeHue yenoBekoM BCIIECTBUE TUYHOCTHOTO Pa3BUTHUS COLMATBHOIO IPOCTPAHCTBA
2) Kakas nenoBast Kapbepa 3aKJII0UaeTCs B IBYKEHUH K «APY», PYKOBOACTBY OpraHU3a-

A) BepTuKanbHas
b) uentpocrpemurenbHas
B) ropuzonranpHas

3) Kakoii 3Tamn kapbepbl cOOTBETCTBYET Bo3pacty 30 — 45 net?
A) ipeIBapUTEIbHBIN dTal

b) aran cranoBnenus

B) atan npoasukeHus

I') aTan 3aBepeHus

Ilepeuens mem 014 nod20mosKYU 00KIAdA

Kapbepa kak connanbHbIH mporiece (onpeaeaeHne U CTPYKTypa).
XapaKTeprCcTUKa OCHOBHBIX 3TAIlOB KapbepHOT'O MpoIiecca.

Kaprepa kak npoiiecc THYHOCTHOTO U TPO(GECCHOHATILHOTO Pa3BUTHUS YETOBEKa.
Tunsl Kapbepbl U UX XapaKTEPUCTHKH.

Kpurepun nporeccyaibHOTo aHaIn3a Kapbephl.

Br160p Kapbepbl: CYIIHOCTh M XapaKTEPUCTHKH.

[TnanupoBaHue Kapbephl: CYIIHOCTb, XapaKTEPHUCTUKH.

Peanu3anus kapbephl: CyIIHOCTh, XapaKTEPUCTUKH.

AHanu3 ¥ KOPPEKIHs Kapbepbl: CYITHOCTb, XapaKTEPUCTUKH.

. Ilpodeccnonanu3m: MCUXOIOTHIECKOE, YIIPABICHUECKOE U OTIEpallMOHAIEHOE COJIEpKAHUE.
. Ilpodeccnonanusm u kapoepa.

. BzaumoneiictBre Mex 1y TUYHBIMU Ka4eCTBAMH YeJIOBeKa U TPEOOBaHUSIMHU JIOJKHOCTH.
. IlonsiTne nmpodeccroHaIbHON NIPUTOTHOCTH, €€ OCHOBHBIE CTPYKTYPHBIE KOMITOHEHTH.

. KapbepHbIii moTeHIMAN TMYHOCTH.

. IlpodeccnonanbHble CKIIOHHOCTH M CIIOCOOHOCTH.

. KapbepHoe npocTpaHCcTBO uenoBeka.

. CymHocTh, QyHKIINH U cO/iep)KaHNe CAMOMApKETHHTa.

. TexHomorust caMoMapKeTHHTA.

. IlepcoHanbpHOE pe3toMe Kak CPEICTBO CAMOMAapKETHHTA, TEXHUKA €T0 COCTABIICHUSL.

. CobecenoBanus npu npueme Ha padoTy.

. IToBOPOTHI U KPU3UCHI KapbEepPbl: CYIIHOCTh U MIPUYHHBI.
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22. CtpaTeruu noBesieHUsI pa0OTHUKA B CUTYaLUsAX TOBOPOTA U KPU3HCA KaphEpPhl.
23. IToTepst paboTHI U Kapbepa.

24. AnanTanys K HOBOMY MECTY paOOThl.

25. TexHoMOrMs MHANBUIYAJIbHOTO KOHCYJIBTHUPOBAHUS 11O Kapbepe.

26. TexHosorys rpyninoBoro KOHCYJIbTUPOBAHMUSI 110 Kapbepe.

27. KapbepHblIil NOTEHIHAIL.

7.3.2. [IpomexxyTouHas arTecTanus
Ipomesicymounas ammecmayus nosooumcsi 8 popme mecmupoganus. Tecm oxeamvieaem
8ce memul Kypca.

Ipumepnuoii d)opMam mecmoebslx 60npocos.

1. BeiaensitoT clieyore HarpaBieHHs peaiu3alui BHY TPHOPTaHU3AIIMOHHONW Kaphephl:
a) BEPTHKAJIbLHOE

0) TOPU30HTAIHHOE

B) AMaroHajJbHOE

T') LEHTPOCTPEMUTEIILHOE

2. Kak Ha3bIBalOT MEPOIIPHSTHS, HAITPABICHHBIC HA 3HAKOMCTBO C IPOPECCUIMU, TOMOIIH B
BbIOOpE mpodeccuii?

a) npoeccruoHanbHOE 00pa3oBaHue

0) mpodopueHnTanmonHast pabora

B) TIOBBINICHUE KBATH(DUKAITII

3. Baytpennue ¢pakTopbl IPUHATHS KAPHEPHBIX PEIICHUI:
a) CeMbs

0) CKIIOHHOCTH

B) UHTEPECHI

T') 5KOHOMHYECKasl cpena

4. CnoBo «xapeepuct» B CCCP Hocuio:
a) HEraTUBHBIN XapakTep
0) MO3UTHBHBIN XapaKTep
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