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1 Henau, 3a7a4u U IVIAHUPYEMbIe pPe3yJabTAThl 00y4YeHHs 10 AUCUHUIINHE

K  O0CHOBHBIM  meJsiM  OCBOCGHHA  JUCLHUIUIMHBI  «TE€XHOJIOTMHM  3alUIIEHHOTO
JIOKYMEHTOO00POTay ClIeAyeT OTHECTH:
* TIOJTy4EHHUE 3HAaHUM U yMEHUH pa3pabOTKH, YTEHUs, COCTABJICHUS JOKYMEHTOB B OyMa)KHOU
U DJIEKTPOHHOU (opMme;
* OBJIaJICHUE OOIIEH METOAMKOM 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa B COOTBETCTBHM C
TE€XHOJIOTMYECKUMHU U TOCYIapCTBEHHBIMU CTaHApPTaMU;
* 3aKpEIUICHHE TOJIy4aeMbIX B CEMECTPE 3HAHUMN U HABBIKOB Ha IIPAKTHKE;
* ()OpMHPOBAHNE B3aUMOCBSI3€H, IOJIy4aeMbIX B CEMECTPE 3HAHUN U HABBIKOB C U3YYECHHBIMU
paHee U M3y4aeMbIX apaJUIeIbHO C JaHHOU AUCLUIIIMHOM.
K ocHOBHBIM 3aga4aM OCBOCHMS JUCUUIUIMHBI  «TE€XHOJIOrMM  3alIUILEHHOTrO
JIOKYMEHTOO0O0pOTa» CIEeAyeT OTHECTH:
. OBJIQJICHUE HAaBbIKAMH U TPHEMaMU CTPYKTypUPOBaHHS U (POpPMaTUPOBAHHS
JIOKYMEHTOB, IPUTOIHBIX I YeJIOBEKO-MAITMHHON 00paboTKH;
. W3Y4YEHUE U OCBOCHUE TEOPETUYECKOr0 MaTepHaila, KaK B IPOLECCE KOHTAKTHOM, TaK
U B XOJIE CAMOCTOSITEIIbHOIN paboTHI;
. BBINOJIHEHHE NPENOCTABICHHBIX MPAKTUYECKUX 3aJaHUN Pa3n4HbIX (OpM, KakK B
MpoIIecCe KOHTAKTHOM, TaK M B XOJI€ CAMOCTOSATEIILHON PabOTHI.
OOyuenue no aucuumiInHe « TeXHONIOTnU 3aIUIIEHHOTO0 JOKYMEHTOO00pOTa) HANpaBJICHO
Ha (popMUpOBaHHUE y 00YHAIOLIUXCS CIEAYIOMINX KOMIETEHIUH:

Koa n HanmeHOBaHMe KOMMeTeHIMii NHauKaTopbl 10CTHAKEHUS] KOMIIETEeHIIUH
[1K-4. CnocobeH ohopMiIiTh pabodyto 3HaTh:
TEXHUYECKYIO NOKYMEHTALUIO C y4ETOM MEXIYHAPOAHbIE CTAaHIAPTHI HA CTPYKTYpY

HeﬁCTBYIOIHHX HOPMAaTUBHBIX U
MCTOANYCCKUX NOKYMCHTOB

JIOKYMEHTOB TpeOOBaHMIA;

NPUHIUIIOB M METOJOJIOTUH  yNpaBiIeHUS
NPOCKTaMH B 0O0JACTH WH(POPMALMOHHBIX
TEXHOJIOTHIA;

BO3MOYKHOCTH MH(OPMAIIMOHHBIX CUCTEM;

MH(POPMALMOHHO-CIIPABOYHBIN u
MH(POPMALMOHHO-TTOMCKOBBIH anmapar
JIOKYMEHTA;

MeTouKa paboThl HaJl TEKCTOM;

oOrmiue TpeOoBaHUS K CTPYKTYpe
TEXHHUYECKOTO JOKYMEHTA;

OCHOBHBIC BHJIbl aBTOPCKON pa3METKH TEKCTa
TEXHUYECKOH JOKyMEHTAINH;

OCHOBHBIE CTaH/IapTHI oopmnenns
TEXHHUYECKOH JOKyMEHTALUH;

OCHOBHBIE TUIIBI JJOKYMEHTOB, a/Ip€COBaHHBIX
pa3paboTuMkaM  TOpPOAYKIMH B  cdepe
MH(POPMALMOHHBIX TEXHOJIOTHA, 0COOEHHOCTH
ITUX JOKYMEHTOB;

OCHOBHBIE dhopmatsl ANEKTPOHHBIX
JIOKYMEHTOB u 0COOEHHOCTH ux
HCIIOJIb30BAaHMUS;




OCHOBBI rpaUuecKoro au3aiHa.

Ymern:

pas3pabaTbIBaTh CTPYKTYPbI TUIIOBBIX
JIOKYMEHTOB;

COCTaBJIATH TUIaH pabOTHI HAJl IPOEKTOM;
IUIAHUPOBATh pacmnucaHue padoT, ¢ y4yeTom
OTPaHUYEHHOCTU PECYPCOB;

IUIAHUPOBATh  PacXoAbl W (UHAHCOBOE
obecrieueHne MPOeKTa;

KOHTPOJHMPOBATh M YINPABIATh NPOEKTOM B
obmacru  UT Ha OCHOBE  pa3NIUYHBIX
METO0JIOTHI;

aHAJTM3UPOBATh 3aMEUaHUsl HKCHEPTOB U
BHOCHUTH MCIIPABIICHUS B IOKYMEHT;
KOMITIOHOBATh JJOKYMEHT Ha OCHOBE 3aJ[aHHBIX
HCTOYHUKOB;

omnpanMBaTh SKCHEPTOB U aHAIU3HPOBATh
HOJIyYEHHBIE CBEICHUS;

HOJrOTABINBATh rPah)uIeCKUe CXEMBI;
npeoOpa3oBbIBaTh JOKYMEHT B pa3iIM4yHbIe
BbixoaHble ¢opmatel (pdf, html, d¢opmar
AJIEKTPOHHOM CIPaBKH);

NPUMEHSATH CPEICTBA MOJTOTOBKH CIAI-11I0Y;
pa3pabarbiBaTh MHCTPYKLIHUIO TI0 MOHTaXY,
MyCKy,  pPETYJIMpPOBAaHWIO HW  OOKaTKe
TEXHUYECKOT0 CpEeACTBa MWJIM  allapaTHo-
IPOrPaMMHOI0 KOMIUIEKCA;

pas3pabarbIBaTh ONUCaHUE CTPYKTYpbl HAbOpa
JTAaHHBIX;

pas3pabarbIBaTh pyKOBOJCTBA IPOrPAMMHCTA;

pas3pabaTbIBaTh CIPaBOYHUKHU o
uHTEepdeiicam IIPUKIIATHOTO
POTPaMMHUPOBAHUS;

pa3pabarbiBaTh PYKOBOJCTBO TIO  SI3BIKY
POTPaMMHUPOBaHUS;

pa3pabarbiBaTh PYKOBOJCTBO CHCTEMHOIO
aJIMUHICTPATOPA; pas3pabaTbIBaTh
TEXHUYECKHE 3aJaHusl W  CHeHU(pUKAIUN
TpeOOBaHUH;

pacKkphlBaTh 3aJlaHHYI0 TeMy C 3aJaHHOUN
TOYKH 3peHusi, coOnromas TpeOOBaHHA K
00bEMY U K CTUJTIO U3JIOKECHUSI.

Baanern:




UHCTPYMEHTAapHEM
(TexcToBsIi mporieccop, XML-penakTop);

WHCTPYMEHTApUEM JJIsl TIOATOTOBKH CHUMKOB
IKpaHa;

CIICHHUAJIN3UPOBAHHBIM

IIPOrpaMMHBIM

obecrneueHueM AJi1 BEACHUS ITPOCKTA,

uisi  Habopa  TeKcTa

BBIXOJIHBIE ()OPMATHI;

CpelcTBaMu MpeoOpa3oBaHUs TOKyMEHTOB B

Cp€aAcCTBaMu MOATrOTOBKHU CJ'IZlfII[-HIOY;
Cp€aACTBaAMH IOATOTOBKHU rpa(bnqecm/lx CXCM.

2 MecTo IMCHHUILUIMHBI B CTPYKTYpe 00pa3oBaTeibHON NPOrPaMMbl

Jucuumnna «TexHONIOoruu 3amuiieHHOro JIOKYMEHTO000pOoTay

OTHOCUTCA K YHCITY

po(heCCHOHATBLHBIX YYeOHBIX 00s3aTenbHON yacTu Iukiaa (b1.1) ocHoBHO#H o00pa3oBarenbHOU

nporpammel (b1.1.36).

npeamecTByronmx aucuuminaax: «OcHoBsl MKT».

3 CrTpykTypa u coaepkaHue TUCHUININHBI

O61ua;1 TPYAOCMKOCTb JUCHHUIIIINHBI

W3ydyeHue NUCUUIUIMHBI OMMpAETCsl HA 3HAHWSA, YMEHHUS U HaBbIKH, MPHOOpETEHHBIE B

cocTaBisgeT 4 3adyeTHBIX eauHuNbl, T.c. 144

aKaJeMUYEeCKHUX 4acoB (J1abopaTopHbIE 3aHATHS — 72 yac, caMocTosTeIbHas paboTa - 72 yaca, hopma

KOHTPOJIS — 3K3aM€eH) B 5 cemecTpe.

3.1 Buabl y4eOHoi1 padoThbl M TPYA0EMKOCTD

(mo ¢popmam o0yveHus)

3.1.1 Ounas popma oOydeHUs

Ne CemecTtpsl
. KoanuyectBo
n/n Bup y4eOHoii paboThI Cemectp Henensn
4acoB
cemecTpa
1 | AyauTopHble 3aHATHSA 72 5 1-18
B ToM uucne:

1.1 | Jlexuun

1.2 | CemuHapckue/mpakTUIECKUE 3aHITHS

1.3 | JlaGopaTopHbIe 3aHATUS 72 5 1-18

2 | CamocTosiTenbHas padoTa 72 5 1-18

3 | [IpomexyTouHasl ATTECTAIUA 5 19-21
3.1 | Ok3amen 5 19-21

Uroro: 144




3.2 TemaTuyecknii JIAaH U3yYeHUS JUCHUTLINHBI

(mo popmam 00yueHu)

3.2.1 Ounas ¢popma 0OyueHus

TpynoeMKoOCTh, 4ac

AynuTopHas padora

Camoc
J:;') Paspnennbl/TemMsl CeMHH/ap Jabop | Ipaxt TOAITE
HCIHILTHHDL Beero | Jex CKHe aTOPH | MYecKa | - oo
L [paKTU4E | bIE s
1005078 padort
CKHC | 3aHATH | OATOT |~
3aHSITHS s OBKa
1 O3HaKOMJIEHHE CO CTaHJapTaMU B 8 8
obnactu popmMaToB OPUCHBIX
JIOKYMEHTOB
2 Cucrema HarmonanbHbix 'OCToB B 8 8
00J1aCTH JOKYMEHTOB
3 Co3nanue mabIoHOB [T pedepaTos, 8 8
KypcoBbIX padoT u BKP, mupkysipHbIx
nrceM
4 Co3znanvne madIoHUTaApHUs 16 16
YHHUBEPCHUTETA
5 Cocranenue pedepaTa Ha 3aJaHHYIO 8 8
TEMY C UCIIOJIb30BaHUEM IIA0JIOHA
JTIOKyMeHTa U onbmnorpaduaeckoit
cucremsl Zotero
6 VYnpaBieHYeCKH JOKYyMEHTOO00POT 16 16
7 Co3nanue npe3eHTalu o UToram 8 8
paboThl
Hroro 144 72 72

3.3 Conepxxanue QM CIUILTHHBI

1. O3HaKoMJIEHHE CO CTaHJapTaMH B 001acTH (OpPMATOB OPUCHBIX JOKYMEHTOB:

MexayHapoansiit cranaapt ISO/IEC 26300:2006;

mexayHapoansiit ctannapt ISO/IEC IS 29500:2008;
HaroHanbHbIN rapmonusupoBanHbii 'OCT P UCO/M3K 26300-2010 «MudopmarimonHas

TCXHOJIOT .

dopmat Open Document myist opucHbIX puioxkenuit (OpenDocument) v1.0»

2. Cucrema HanmoHanbHBIX ['OCToOB B 0071aCTH JOKYyMEHTOB.
3. Co3nanue 1maba0HOB s pedepatoB, KypcoBbix padoT u BKP, mupkyisipHbIX nrcem.

4. Co3naHue mabJoHUTapUsl YHUBEPCUTETA.
5. CocraBnenue pedepara Ha 3alaHHYIO TEMY C HCIOJb30BAaHUEM IIa0JIOHA JTOKyMEHTa U

o6ubnuorpaduueckoit cucremsl Zotero.

6. YrpaBiieH4eCKUI JOKyMEHTOOOOPOT.

7. CozaHue Mpe3eHTaluy 0 UToramM padoThI.




4 YyeOHO-MeTOIHMYECKOE 00ecIIeUeHHe.

4.1 OcHoBHas JIUTEpPaTYypa

1. boGrineBa, Mapuna IlaBnoBHa. YnpaBieHYecKHil JOKYMEHTOOOOPOT: OT OYMa)kXHOTO K
anexktpoHHoMy [Tekcr] : Bompockl Teopun u mnpaktuku / M. II. boGwuieBa. - Mocksa :
TEPMUKA.PVY, 2019. - 379 c. : ni., Tadi.; 22 cm.; ISBN 978-5-6040204-6-3

2. Mexnaynaponusiii cranaapt ISO/IEC 26300 MadpopmanronHbie TexHoidorun — Popmar
Open Document nmst opucHbix npusoxennit (OpenDocument) v1.0 [Onextponnsiit pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/document_formats/isoodf (nata o6pamenus: 29.05.2019).

3. ISO /IEC 29500-1: 2016 MudopmarmoHHble TEXHOIOTUH. SI3bIKA ONTUCAHUS U 00pabOTKH
nokymeHToB. @opmatsl daitnos Office Open XML. Hacte 1. OCHOBHBIE MTOJIOKEHHS U CIIPABOYHUK
10 SA3bIKY pa3MeTku. — International Organization for Standardization, 2016. — 5036 c.

4. ISO / IEC 29500-2: 2012 NudopMannoOHHbIE TEXHOIOTHH. SI3bIKH OMUCAHUS U 00pabOTKH
nokymeHToB. @opmatsl ¢aitnoB Office Open XML. Hacts 2. Cornamienust 00 OTKPBITOM yHaKoBKe.
— International Organization for Standardization, 2012. — 138 c.

5.ISO / IEC 29500-3: 2015 NudopMannoHHbIE TEXHOJIOTHU. SI3bIKH OTMCaHus U 00paboTKH
nokymeHToB. @opmatsl daiinmoB Office Open XML. Yacte 3. COBMECTUMOCTh H PACHIHPSEMOCTb
pasmeTtku. — International Organization for Standardization, 2015. — 42 c.

6. ISO / IEC 29500-4: 2016 MudopmarimoHHbIe TEXHOIOTUH. SI3bIKA ONTUCAHUS U 00pabOTKH
nokymeHToB. @opmartsl paiinoB Office Open XML. Hacts 4. @yHKIUU EPEeXOTHON MHUIpALlUH. —
International Organization for Standardization, 2016. — 1550 c.

7.1SO/IEC TR 29166: 2011 NudopManoHHbIE TEXHOIOTUU. SI3bIKM ONUCAHUSI K 00paOOTKH
JOKyMEHTOB. PykoBoasmue ykasaHus 1o mepeBony Mexnay (opmaramu nokymentoB ISO / IEC
26300 u ISO / IEC 29500. — International Organization for Standardization, 2011. — 168 c.

8. Hammonampnbiii  rapmonmsupoBanueii [OCT P HMCO/MDK  26300-2010
«udopmarmonnas TexHonorusa. Popmar Open Document 1 OQHUCHBIX MPUIIOKECHUMA
(OpenDocument) v1.0»

4.2 lonoTHATEIbHAS JIUTEPATYPA

1. XapmamenkoB A.E. Ba3oBeie konnernuuu ¢unocopun OpenOffice.org [DnekTpoHHBIH
pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy/basic _concepts of philosophy openoffice org
(mata obpamenus: 29.05.2019).

2. XapnamenkoB A.E. ®uiocopus OpenOffice.org [Dnexrtponnsii pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy (nata obpamenus: 29.05.2019).

4.3. DJiIeKTpOHHbBbIE 00pa30BaTe/IbHbIE PeCypChl

DNEeKTPOHHBIN 00pa30BaTENbHBIN pecypc Ha pa3paboTKe.



5 MarepuajJbHO-TeXHHYECKOe o0ecneyeHue
5.1 TpeGoBanusi kK 000PYA0BAHUIO U TIOMEIIEHUIO JIS 3AHATHIA

JlaGoparopHble pabOTBl M caMOCTOSITENIbHAs PabOTa CTYJEHTOB JOJDKHBI MPOBOJUTHCS B
CHEIUAIN3UPOBAHHON ayJUTOPUH, OCHALLEHHOW COBPEMEHHOW OpPITEXHUKONW M IEPCOHATIbHBIMU
KOMIIBIOTEpAaMH € TPOrpaMMHBIM OO€CIIEYEeHHMEM B COOTBETCTBUM C TEMAaTHKOM H3y4aeMoro
matepuana. Yucino pabodux MecT B ayAMTOPUHU JOJDKHO OBITH JOCTAaTOYHBIM JUIsl OOecredYeHus
UHIUBUAYaIBbHOM paboThl cTyneHTOB. Pabouee mecTto mpenojaBaTessl JOKHO OBITh OCHAILEHO
COBPEMEHHBIM KOMIIBIOTEPOM C IOJKJIIOUEHHBIM K HEMY NPOEKTOPOM HA HACTEHHBIM 3KPaH, WIN
MHBIM aHAJOTHYHBIM 110 (YHKIIMOHATHHOMY Ha3HAuYECHHUIO 000PYIOBAaHHEM.

5.2 Tpe6oBaHusi K NPOrPAMMHOMY 00ecCleYeHUI0

Jy1s1 BEITIOJTHEHHS TIPOCKTOB B paMKax MUCIMIUIMHBI CTYJACHTAMH MOXET OBITh UCITOJIH30BaH
BECh CIIEKTP HEOOXOAMMOTO CTAHAAPTHOTO M CHIEIUATU3UPOBAHHOTO JUIIEH3UOHHOT'O POTPAMMHOIO
obecrieueHns U3 OOIIEro MEPEeyUHs, B 3aBUCUMOCTH OT 3Tara peain3alliy MPOeKTa U BBIMOIHIEMBIX
3a7ad.

6 MeToanyeckue peKOMeHIAUN

6.1 MeToauyecKkue peKoMeHIaAMU /ISl IPenoaBareJisi 0 OPraHu3alun
00y4eHus

[Ipn moarotoBke MpoeKkTa A0 Hauyajda CEeMecTpa MperoaaBaTelio HeoOXOAMMO 3apaHee
CINTAaHHUPOBATL OJTaIllbl IMPOCKTA, a TAKXKE COrjlaCoBaTb CJIOKHOCTbL IIPOCKTAa M HCO6XOI[I/IMI>IC
UHCTPYMEHTBHI M KOMIIETEHIIUH, KOTOPbIE MOTYT MOHAI00UTHCS 00yJaIOIUMCS TIO X0y paboTHlI.

[Ipu pabote B TeueHHE ceMecTpa OCHOBHOM 3a7aueil IpernoiaBaTesis sIBISICTCS OpraHu3alus
JESTENIbHOCTH CTYJIEHTOB MO peanu3anuu mpoekTta. [IpemogaBaTens AOKEeH OBITh TOTOBBIM
KOHCYJIbTUPOBATh CTYJIEHTOB IO BOIIPOCAM, CBS3aHHBIM C MPOEKTOM, OJIHAKO B Tpoliecce pabOThI
HEOOXOJMMO MOTHUBUPOBATH CTYACHTOB K CAMOCTOATEIbHOW paboTe M PELICHUIO MOCTABIEHHBIX
3aja4, (pOpMI/IpOBaTI) Y HHUX OTBCTCTBCHHOCTL 3a PE3YJIbTAT IMPOCKTA, d TAKIKEC MOTHUBUPOBATH
CTYJIEHTOB BBINOJHATh pabOTy BOBpeMss M B CpPOK. BaXHO CTUMyIHpOBaTh CTYACHTOB
CaMOCTOATCIIBHO BI)I6I/IpaTI) HHCTPYMCHTLI JJIA PCIICHUA IMOCTABJICHHBIX 3a/1a4, a4 TaK¥XKC O6HIaTLC$I C
IpenoAaBaTeNsiMd  IPYTUX AWCHMIUIAH TPU BO3HUKHOBEHHUU 3aTPYAHEHHWH B BBINOJHEHUU
CIICIHUAJIM3NPOBAHHBIX 3aI[aHI/II>'I. HpI/I pcain3anuu MpocKTa BAXKHO 06pamaTL BHUMAaHHEC HAa Ka4€CTBO
U CKOpPOCTh BBITIONHEHUSI pa0OThI, a TaK)KE OLIEHWBATh BBHIMOJHEHHE 3aJaHUil CTYIACHTaMU C
po(heCcCHOHATTLHOM TOYKH 3PEHUSL.

CtyneHTOB HEOOXOAMMO KaK MOXKHO TiIy0)ke MOrpykaTh B MpoOieMaTuky mpoekrta. Jlms
ATOTO TMPEMNO/IaBATENII0 PEKOMEHYEeTCs MPUTJIaliaTh KaK MOKHO OOJIbIIIE SKCIEPTOB MO TEMATHUKE
MPOEKTa, a TaK)KE€ CTUMYIHMPOBATH CTYAEHTOB OOIMIAThCA ¢ MPO(UIBHBIMU crienuanuctamu. [lpu
HaJIMYUK MapTHEPA, COBMECTHO C KOTOPBIM PCAIU3YCTCA IMMPOCKT, PEKOMCHAYCTCA OPraHu30BbIBATH
peryispHble BCTpeUd Ui TMOJY4YeHHUS OOpaTHOW CBA3M M KOPPEKTHPOBKHU OOIIEro Kypca
NPOEKTUPOBAHUSL.

[To utoram KakJI0ro 3Tana peKOMEHIyeTcs MPOBOIUTH pedIEKCHIO MPOJETaHHON paboTHI.
BaxxHo 00cy>xJ1aTh BCE acleKThl MPOEKTa - KaK ¢ TOUKH 3pEHUS MPOLecca ero peanus3alum, TaK U ¢
TOYKH 3pEeHHUsS NPOPECCHOHATHHON MAESITENbHOCTH CTYACHTOB - BAXXHO MPOBOAUTH AaHANU3
IMPUMCHCHHBIX MHCTPYMCHTOB U CTUMYJIMPOBATH CTYACHTOB CUCTCMATU3UPOBATD HX.



6.2 Meroanueckne yKazaHus JJis1 00y4al0UIUXCs 10 OCBOCHUIO 1M CHUINIMHBI

I/ISy‘IGHI/IC JAUCHUIIIMHBI OCYIIECTBIACTCA B CTPOTOM COOTBETCTBUU C HCHGBOﬁ YCTaHOBKOﬁ B

TECHOU B3aUMOCBSI3H yueOHbIM MIIaHOM. OCHOBOI TEOPETUUECKON MOATOTOBKH CTYIEHTOB SIBJISIOTCA

JICKIIMH.

B mnpomecce camocTosTenbHOW pabOThl CTYIAEHTHI 3aKPEIUISIOT U YIIyOJsSioT 3HaHMS,
MOJTyYE€HHBIE BO BpEeMsl ayJUTOPHBIX 3aHATHI, TOTOBATCSA K SK3aMEHY, a TaKKE€ CaMOCTOSATEIHHO

U3y4aloT OT/AEJIbHbIE TeMbl yU4eOHOM MPOrpaMMBl.

7 DoHX OLIEHOYHBIX CPEACTB

7.1 MeToaAbl KOHTPOJISI U OLIEHUBAHMS Pe3yJbTATOB 00y4eHUs:

B mnponecce O6y‘{eHI/I${ HCIIOJIB3YIOTCA CICAYIOIIUE OLCHOYHBIC (I)OpMLI CaMOCTOSITEIbHOM
pa6OTLI CTYACHTOB, OLICHOYHLIC CPEACTBA TCKYLICTO KOHTPOJIAA YCIICBACMOCTU U IMPOMCIKYTOYHBIX

aTTECTALUU:
- KOMIIBIOTEPHOE TECTUPOBAHUE;
- DK3aMe€H.

7.2 lllkana u KpUTEPUHU OLCHMBAHUSA Pe3yIbTATOB 00y4eHH S

[Toka3zaTenem olleHUBaHHS KOMIIETCHIIMHA HA Pa3IUYHBIX dTarax ux (OpPMUPOBAHUS SBISIETCS

JTOCTIKCHHE 00yYarOIIMMUCS TUTAHUPYEMBIX PE3YIbTaTOB O0YUYECHHS 0 TUCIUTIINHE (MOIYIIIO):

IIK-4 CnocobGen odopMasaTs padouyyrd TEXHHYECKYI) JOKYMEHTANHI0O ¢ Yy4YeToOM

Ilei(‘lCTBleIHI/IX HOPMATHBHBIX U METOAUYECCKHUX JOKYMECHTOB

Kpurepuu oneHuBanust
IToxa3zarenn
2 3 4 5
3HATh: O0yuaror OO6yuarommmii OO0yuaror OO6yuarorn
MEXKJyHap | WHACS Cs IEMOHCTPUPYET uncs uiics
OJIHbIE CTAHJAPTHI | IEMOHCTPUPYET HETIOIHOE JEMOHCTPUPYET JEMOHCTPHUPYET
Ha CTPYKTYpY | MOJHOE COOTBETCTBHUE YacCTHYHOE MOJIHOE
JIOKYMEHTOB OTCYTCTBHE WJIM | CJIEIYIOLIUX 3HAHUW: | COOTBETCTBHE COOTBETCTBHE
TpeOoBaHU; HEI0CTATOYHOC MEXIYyHaApOH | CIEIyIOLIUX CJIEIYIOIINX
MPUHIUIIO | COOTBETCTBHUE HbIE CTaHJApThl Ha | 3HAHWIL: 3HAHUU:
B U METOIOJIOTUM | CIETYIOIINX CTPYKTYPY MEXIyHap MEXIyHap
yIpaBJiIcHUs 3HAHMI: JIOKyMEHTOB OJIHBIC CTAHAAPTHI | OJTHBIE CTAaHIAAPTHI
MIPOCKTaMU B MEXIyHap | TpeOOBaHMIA; Ha CTPYKTYpY | Ha CTPYKTYpY
obnactu OJIHbIE CTaHAAPTHI MIPUHIIUIIOB U | TOKYMEHTOB JIOKYMEHTOB
nH(GOPMALIMOHHBI | HA CTPYKTYPY | METOJOIOTHIA TpeOoBaHU; TpeOOBaHUIA;
X TEXHOJIOTHH; JIOKYMEHTOB YIpaBJICHUS MPUHIUIIO MIPUHIUIIO
BO3MOXXHO | TpeOOBaHUI; IIPOEKTAMU B | B 1 METOJOJOTHH | B U METOIOJIOTHI
cTH MPUHIUIIO | 00JIacTh yIpaBJiIeHUs YIPaBJICHUS
WH(GOPMAIMOHHBI | B U METOIOJIOTHH | HH(POPMAIIMOHHBIX MIPOCKTaMHU B | MPOEKTaMHU B
X CHCTEM; yIpaBlIEeHUs TEXHOJIOTHA; obnactu oOnactu
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uH(pOopMaIl
HOHHO-
CIIPaBOYHBIN u
MHPOPMALIMOHHO-
IMOMCKOBBIH
ammapar
JIOKYMEHTA;
METOIUKA
paboThI HaJl
TEKCTOM,;
obmue
TpebOBaHUS K
CTPYKType
TEXHHYECKOTO
JIOKYMEHTA;
OCHOBHEIE
BUIBI aBTOPCKOM
pa3MeTKH TeKcTa
TEXHHUISCKOMN
JIOKYMCHTAITUH;
OCHOBHEIE
CTaHJapThI
odopMIIeHUS
TEXHUYECKOU
JIOKYMEHTAIUH;
OCHOBHEIE
THIIBI
JIOKYMEHTOB,
aJIpEeCOBAHHBIX
pa3paboTankam
MIPOTYKITHH B
chepe
nH(GOPMaLIMOHHBI
X TEXHOJIOTHH,
0COOEHHOCTH ATUX
JIOKYMEHTOB;
OCHOBHEIE
¢dbopMaTsl
AIIEKTPOHHBIX
JIOKYMEHTOB u
0COOCHHOCTH  HUX
HCIIOJIb30BAHMS;
OCHOBEI
rpadu4ecKoro
au3aiHa.

MPOCKTaMH B
obnactu
UH(POPMALIMOHHBI

X TEXHOJIOTHI;
BO3MO>KHO
CTH
nH()OpPMAITMOHHBI
X CHCTEM;
uHpopMaIl
HMOHHO-
CIIPaBOYHBIA U
MH(POPMALIMOHHO-
MMOUCKOBBIN
anmapar
JIOKYMEHTa;
METOIUKA
paboThI HaJl
TEKCTOM;
o0rrme
TpeOOBaHUS K
CTPYKType
TEXHUYECKOTO
JIOKYMEHTa;
OCHOBHBIE
BUJBI ABTOPCKOMU
pa3MeTKH TEeKCTa
TEXHUYECKON
JIOKyMEHTAIUU;
OCHOBHBIE
CTaHJapThI
odopmIIeHUS
TEXHUYECKON
JIOKYMEHTAIlUH;
OCHOBHBIE
THUIIBI
JIOKYMEHTOB,
aJIpEeCOBAHHBIX
pa3paboTankam
MPOIYKIIUH B
chepe
nH(GOPMaLIMOHHBI
X TEXHOJIOTHUH,
0COOCHHOCTH
ITHX
JIOKYMEHTOB;

BO3MOKHOCT
1 MH(POPMAITMOHHBIX
CUCTEM;
uH(popMaLno
HHO-CIIPABOYHBIN U
nH(pOpMaITUOHHO-
MOUCKOBBIM ammapar
JTIOKYMEHTA;
METOINKA
paboThI HaJ
TEKCTOM,;
o0rmme
TpeOOBaHMS K
CTPYKTYype
TEXHUYECKOTO
JTIOKYMEHTA;
OCHOBHBIE
BUBI ABTOPCKOM
pa3MeTKu TEeKCTa
TEXHUYECKON
JIOKYMEHTAITUH;
OCHOBHBIE
CTaHapThI
odopMIIeHUS
TEXHUYECKOU
JIOKYMEHTAIUH;
OCHOBHBIE
TUNBI  JJOKYMEHTOB,
aJPECOBAHHBIX
pa3zpaboTunkam
npoayKnuu B chepe
WH(pOPMAITMOHHBIX
TEXHOJIOT U,
OCOOCHHOCTH  ITHX
JIOKYMEHTOB;
OCHOBHBIE
(dbopmatsl
ANEKTPOHHBIX
JIOKYMEHTOB u
0COOEHHOCTH ux
WCIIOJIb30BAHNUS;
OCHOBBI
rpaduueckoro

JM3aiHa.

MH(POPMALIMOHHBI
X TEXHOJIOTHII;
BO3MO>KHO
CTH
MH(POPMALIMOHHBI
X CHCTEM;
nHdopmarr
HMOHHO-
CIIPaBOYHBIA U
MH(POPMALIMOHHO-
MTOMCKOBBII
amnmapar
JIOKYMEHTA;
METOIUKa
paboThI HaJl
TEKCTOM;
o01me
TpeOoBaHUS K
CTPYKTYype
TEXHUYECKOTO
JIOKYMEHTA;
OCHOBHBIE
BHUJIBI aBTOPCKOMU
pa3MeTKH TeKCTa
TEXHUYECKOU
JIOKYMEHTAIUH;
OCHOBHBIE
CTaHAapTHI
odopmIIeHUS
TEXHUYECKON
JIOKYMEHTaIlUH;
OCHOBHBIE
THUIIBI
JIOKYMEHTOB,
aJpeCOBaHHBIX
pa3paboTdrkam
MIPOYKIIHH B
cthepe
nH()OpPMAITMOHHBI
X TEXHOJIOTHH,
0COOCHHOCTH
ATHX
JIOKYMEHTOB;
OCHOBHBIE
(dopMaTtsl

MH(POPMALIMOHHEI
X TEXHOJIOTHii;
BO3MOKHO
CTH
MH(OPMALOHHBI
X CUCTEM;
nHpopmarr
HWOHHO-
CIIPABOYHBIN u
MH(POPMAIIMOHHO-
ITOUCKOBBIN
amnmapar
JIOKyMEHTA;
METOAMKA
paboThl HaJl
TEKCTOM,;
o01e
TpeOoBaHUS K
CTPYKTYpe
TEXHUYECKOTO
JIOKyMEHTA,;
OCHOBHBIE
BUIBl ABTOPCKOM
pa3METKH TEKCTa
TEXHUYECKOU
JIOKyMEHTAIUU;
OCHOBHBIE
CTaHJapThI
odopmIIeHHS
TEXHUYECKON
JOKyMEHTAIUU;
OCHOBHBIE
THUIIbI
JIOKYMEHTOB,
aJpECOBAHHBIX
paspaboTunkam
MPOAYKIIH B
chepe
HH(pOPMAITMOHHBI
X TEXHOJIOTHH,
0COOCHHOCTH 3TUX
JIOKYMEHTOB;
OCHOBHBIE
¢bopmatsl
AJIEKTPOHHBIX
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OCHOBHBIE AIIEKTPOHHBIX JIOKYMEHTOB u
dbopMaTsI JlomyckaioTc | JOKYMEHTOB U | OCOOCHHOCTH HX
AIIEKTPOHHBIX sl 3SHAUUTEITHHBIE OCOOCHHOCTH WX | UCTIOJIB30BAHUS;
JOKYMEHTOB W | OIIMOKH, HCIIOJTb30BAHUS; OCHOBBI
OCOOCHHOCTH WX | TIPOSIBIISICTCS OCHOBBI rpaduyeckoro
UCTIONIB30BaHUs; | HEJOCTATOYHOCTh rpaduIecKoro JM3aiiHa,
OCHOBEI 3HAHUM, 10 PATY Iu3aiiHa, ¢BOOOIHO
rpaduuecKoro MoKa3aTese, HO orepupyer
J3aitHa. oOyuJarommuics JIOITY CKArOTCSI NpUOOPETEHHBIMU
UCTIBITHIBACT HE3HAUUTCIILHBIC | 3HAHUSMH.
3HAYUTEIbHbIC OIIHOKH,
3aTpyIHEHUS TIPU HETOYHOCTH,
OTIepUPOBAHUH 3aTpyAHEHUS TIPU
3HAHUSIMH TIPH UX AHATTUTHYECKIX
MEpPEeHOCEe Ha HOBBIE | OTIEPAIIHsX.
CHUTYAIIHH.
yMeThb: OO0yuaror OOyuaromwii OO0yuaror OO0y4aromr
pa3pabathl | WCS HE yMeeT Cs IEMOHCTPUPYET uncs uiicst
BaTh  CTPYKTYPHI | WU B HETIOJTHOE JIEMOHCTPUPYET JIEMOHCTPUPYET
TUTIOBBIX HEIOCTaTOYHOU COOTBETCTBUE YaCTUYHOE MOJTHOE
JIOKYMEHTOB; CTCIICHU yMEeT CJICIYIOLITIX COOTBETCTBHUE COOTBETCTBUE
COCTABJISAT paszpabatbl | yMeHUIl: CJIe Ty FOIINX CJIeTYFOIIIHX
b IUIAH pa0OThI | BAaTh CTPYKTYPHI pa3pabaTbiBa | YMCHUM: YMEHUI:
HaJT IPOCKTOM; THIIOBBIX Th CTPYKTYPbI pazpabatbl pa3pabartsr
IUTAHUPOBA | JIOKYMCHTOB; THIIOBBIX BaTh CTPYKTYPBI | BaTb  CTPYKTYPBI
Th  paclHCaHue COCTaBJIAT | JOKYMEHTOB; THUTIOBBIX THUTOBBIX
pabor, ¢ yd4eroMm | b TUIAaH pabOTHI COCTaBIISITh JIOKYMEHTOB; JOKYMEHTOB;
OTPaHUYCHHOCTH | HaJ MPOCKTOM; IUIaH  paboThl  HaJ COCTABJISAT COCTABJIAT
pECypcoB; IUIAHUPOB | TIPOCKTOM; b TUIaH paloThl | b IUIAH PabOTHI
IUITAHUPOBA | aTh  pacIlMCaHHe IUTAHUPOBATh | HaJl MPOCKTOM; HaJ[ IPOCKTOM;
Th pacxodbl U | paboT, C yYeToM | pacmucaHue padort, ¢ TUTAHUPOB TUTAHUPOBA
¢dbuHAHCOBOE OTPAHWYCHHOCTH | yYETOM aTh paclHCaHue | Th  paCIHCAHHC
obecrieueHme pecypcoB; OTPAaHHYEHHOCTH pabot, ¢ yderom | paboT, ¢ ydeTrom
MPOCKTA, IUTAHUPOB | PECYPCOB; OTPaHUYCHHOCTH | OTPAHUYCHHOCTHU
KOHTPOJIMP | aTh PacXoisl U IUTAHUPOBATh | PECYpCOB; pecypcoB;
OBaTh U YIPABJISATh | (PUHAHCOBOE pacxo/isl u TUTAHUPOB TUTAHUPOBA
MIPOCKTOM B | oOecrieueHue (duHaHCOBOE aTh pacxoibl U | Th  pPacXodbl H
obmactm UT Ha | mpoekra; obecrnieueHne ¢dbuHaHCOBOE (uHaHCOBOE
OCHOBE KOHTPOJIH | TIPOEKTA; obecrieueHue obecrnieueHne
pas3InIHbIX poBaTh u KOHTPOJIUPOB | MIPOCKTA, MIPOEKTA;
METOIOJIOTH; YIPaBISATH aTh ¥  YIPAaBIATH KOHTPOJTH KOHTPOJIHP
AHATM3UPO | TIPOCKTOM B | IPOEKTOM B 00JIaCTH | pOBaTh W | OBaTh U YIIPABIIATH
Barhb 3ameuaHus | oomactu WUT wa | UT  Ha  OCHOBE | ympaBlAThH MPOEKTOM B
AKCIEPTOB U | OCHOBE MPOEKTOM B | oomactu UWT Ha
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BHOCHTH
UCIPaBIICHUS B
JIOKYMEHT;
KOMITIOHOB
aTh JOKYMEHT Ha
OCHOBE 3aJJaHHBIX
HUCTOYHUKOB;
OTIpannBa
Th OKCIEPTOB U
AHATM3UPOBATH
MOJTy4YEHHBIC
CBCJICHUS;
TIOJITOTABII
UBaTh
rpadguveckue
CXEMBI;
npeobpazo
BBIBaTh JOKYMEHT
B pa3IUYHbIC
BBIXO/IHBIC
(dbopMaTsl (pdf,
html, dbopmar
AIEKTPOHHOU
CITPaBKH);
MPUMEHSTh
cpencTBa
MOJITOTOBKH
CIalI-110Y;
pa3padatsl
BaTh HMHCTPYKIIHIO
1o
MYyCKY,
PETyIUPOBAHUIO U
oOkatke

MOHTaXYy,

TEXHUYECKOTO
cpeacTaa
armaparHo-

NI

MIpOrpaMMHOI0
KOMIIIIEKCA;
pa3pabatsl

BaThb OIIMCaHHC

CTPYKTYPBI
HaOOpa TaHHBIX;

Pa3INYHbIX
METOOJIOTHH;
aHAJIU3UP
OBaTh 3aMeyaHus
HKCIIEPTOB "
BHOCHUTh
UCTIpaBJICHUs B
JIOKYMEHT;
KOMITIOHOB
aTh JOKYMEHT Ha
OCHOBE 3a/IaHHBIX
HUCTOYHUKOB;
orparivBa
Tb OJKCIEPTOB U
aHAJIM3UPOBATh
MOJIyYeHHbIE
CBEJ/ICHUS;
HOJrOTaBI
UBaTh
rpaduyeckue
CXEMBI;
npeoOpazo
BBIBATh JIOKYMEHT
B pas3nuyHbIe
BBIXOJTHbIE
dopmatel  (pdf,
html, ¢dopmar
JJIEKTPOHHOMN
CIIPABKN);
IPUMEHSIT
b CpelcTBa
HOJrOTOBKH
CIaNI-110Y;
pa3pabaTsl
BaTb UHCTPYKLUIO
1o
MyCKY,
PEryIMpPOBaHUIO

MOHTaXY,

n oOKaTKe
TEXHHYECKOTO
CpencTBa WA
anrmapaTHo-
MPOrPaMMHOTO

KOMIIJICKCA,

Ppa3IMYHBIX
METOJIOJIOTHUH;
aHaJIM3UpPOBa
Thb 3aMeYaHus
3KCIEPTOB u
BHOCHTH
HCTIPABJICHUSA B
JIOKYMEHT;
KOMITOHOBATh

AOKYMCHT Ha OCHOBC

3aJ[aHHBIX
HCTOYHHKOB,;
OIPAIINBATh
9KCITIEPTOB "
aHAJIM3UPOBATh
MOJTy4YeHHbIE
CBEJICHUS;
MOJrOTaBIINB
aTb  rpaduueckue
CXEMBI;
peoOpa3oBbI
BaTb JOKYMEHT B

pa3InyHbIe
BBIXOJIHBIE (hOpPMATHI
(pdf, html, dopmar
3JIEKTPOHHOU
CIIPaBKH);

MPUMCHSITh
CpeacTBa
MOJTOTOBKH  CJIAiiI-
moy;

paspabaThiBa
Th MHCTPYKIHIO TIO
MyCKY,
pEeryJIupoBaHUIO U
oOKkaTke

MOHTAaXYy,

TEXHUYECKOTO
cpeacTBa 170071
anmapaTHO-
POTrPaMMHOTO
KOMITJIEKCa;
paspabatbiBa

Th OTIHCaHMe
CTPYKTYpbl Habopa

JTAaHHBIX;

obmactu UT mHa
OCHOBE
Pa3IMYHbIX
METO/IOJIOTHif;
aHAJIA3UP
OBaTh 3aMEYaHMs
AKCIEPTOB u
BHOCHUTh
UCIIpaBJIEHUs B
JIOKYMEHT;
KOMIIOHOB

aTh JOKYMCHT Ha
OCHOBE 3aJIaHHBIX
HCTOYHUKOB;
oTpanBa
Th DOKCIEPTOB H
aHAU3UPOBATh
MOJTy4YEHHBIC
CBEJICHUS;
TIOJITOTABIT
UBaTh
rpadguieckue
CXEMBI;
npeoOpazo
BBIBaTh JOKYMEHT
B pa3iInyHbIe
BBIXO/IHBIE
dopmarer  (pdf,
html, ¢dopmar
AIEKTPOHHOU
CITPaBKH);
MPUMEHST
b CpencTBa
MOJATOTOBKH
CIalI-110Y;
pa3pabatbl
BaTh UHCTPYKITUIO
1o
MYyCKY,
PEryJIHpOBaHUIO
u oOKaTke

MOHTaXYy,

TEXHUYECKOIO
cpeacTsa 1581051

anmapaTHo-

OCHOBE
Ppa3IMYHBIX
METOJIOJIOTHH;

aHaIM3UPO
BaTh  3aMcYaHUs
3KCIIEPTOB u
BHOCHUTH

WCIIpaBJICHUSA B
JIOKYMEHT;
KOMITOHOB
aTh JOKYMEHT Ha
OCHOBE 3aJJaHHBIX
HCTOYHUKOB,;
oTpaIuBa
Th OKCIIEPTOB U
aHAJIM3UPOBATh
MOJTy4YEeHHBIE
CBECHUS,
MOJITOTaBI
WBaTh
rpadudeckue
CXEMBI;
npeobpazo
BBIBaTh JOKYMEHT
B pa3InyHbIe
BBIXO/IHBIE
¢dopmarer  (pdf,
html, dopmar
3JIEKTPOHHOU
CIIPaBKH);
MPUMEHSITh
CpeacTBa
MOATOTOBKH
CIanua-110Y;
pas3pabatbl
BaTh MHCTPYKIHUIO
1o
MyCKY,
PEryIMpPOBaHUIO U
o0KkaTKke

MOHTaXYy,

TEXHUYECKOTO
cpeacTBa WIn
anmaparHo-
IIPOrPaMMHOTO

KOMIIJIEKCA;
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pa3pabatbl
BaTb PYyKOBOJCTBA
IPOTPaMMUCTA;

pa3pabatsl
BaThb
CIPaBOYHUKH IO
uHTepdercam
MPUKJIIATHOTO
POTrpaMMHPOBaH
usi;

pa3pabatbl
BaTh PYKOBOICTBO

o SI3BIKY
IPOTrpaMMHPOBaH
us;

pa3pabaTsl

BaTh PYKOBOJCTBO
CHUCTEMHOTO
aIMUHHICTPATOPA;
pa3padatsl
BaTh TCXHUYCCKUE
3aJlaHus u
crienuukanumn
TpeOOBaHMIA;
packpbIBaT
b 33/IaHHYI0 TEMY
C 33JaHHOW TOYKH
3peHusi, cobmoaas
TpeOOBaHU K
00bEMY U K CTHIIIO
U3JI0KEHUSI.

pa3pabatbl

BaTh OIMKUCaHUC

CTPYKTYPBI
Habopa JTaHHBIX;

pa3padatsl
BaTh PYKOBOJICTBA
IPOTrPaMMHUCTA;

pa3pabaTsl
BaTh
CHPAaBOYHUKHU IO
uHTEepdeiicam
MPUKJIIATHOTO
IPOTPaMMHPOBaH
usi;

pa3pabatsl
BaTh
PYKOBOJICTBO  I10
A3BIKY
POTrpaMMHPOBAH
usi;

pa3padatsl
BaTh
PYKOBOJICTBO
CHUCTEMHOTO
aJIMUHUCTPATOPA;

pa3pabaTsl
BaTh TEXHUUECKUE
3aJJaHus u
cnenuduKanuu
TpeOoBaHUl;
packpbiBa
3aJJaHHYIO0
TeMy C 3aJaHHOMU
TOYKHU

Tb

3peHHS,
cobumoias
TpeOoBaHUS K
o0beMy U K
CTHJTIO
U3JI0KCHUSI.

paspabartbiBa

Th
IPOrPaMMHCTA;

PYKOBOJCTBA

pa3pabarbiBa

Tb CIPABOYHUKH I10

uHTepdericam
MIPHUKIIATHOTO

IPOrPaMMHPOBAHHS;
paspabatbiBa

Tb PYKOBOZACTBO IIO

SI3BIKY

MIPOTPaMMHUPOBAHNS;

pa3pabarbiBa

Tb
CHCTEMHOI'O
AIMUHUCTpATOPA,

PYKOBOJICTBO

paspabatbiBa

Th
3aaHus
cnenuuKanuu
TpeOoBaHUIi;
pacKpbIBaTh
3aaHHYI0 TeMy
3aJaHHOU
3peHus,
TpeOoBaHUS

TCXHHUYCCKUC

n

C

TOYKHU
coOroaas

K

00BEMY M K CTHIIIO

N3JI0KCHUA.

Honyckarore

sl 3SHAUNUTEJIbHbIE
OIINOKHU,
IIPOSABIIAETCS
HEJ0CTaTOYHOCTh
YMEHHU.

IPOTPaMMHOTO
KOMIIJICKCA;
pa3pabatbl

BaTb OITMCaHUEC

CTPYKTYpBI
Habopa JaHHBIX;
pa3pabatsl
BaTh PyKOBOJICTBA
MPOrPaMMHUCTA;
pa3pabatbl
BaTh
CIIPABOYHHUKHU TIO
uHTEepdeiicam
MIPUKIIATHOTO
IPOrpaMMHUPOBaH
usi;
pa3pabaTsl
BaTh
PYKOBOJICTBO  TIO
SI3BIKY
IPOrPaMMHUPOBAH
usi;
pa3pabatsl
BaTh
PYKOBOJICTBO
CHUCTEMHOTO
aIMUHHICTPATOPA;
pa3pabatbl
BaTh TCXHUYCCKHC
3aJaHAS u
crienuduranumn
TpeOOBaHMIA;
packpbiBa
Th 3aJlaHHYIO0
TEMY C 3aJlaHHOMN
TOYKH  3pCHUS,
coOmoias
TpeOOBaHUS K
obbeMy H© K
CTHIIIO
U3TI0KEHUSI.
YMmenus
OCBOCHBI, HO
JIOTTYCKAIOTCS
HE3HAYUTEIILHBIC

pa3pabatbl

BaTh OIIMCaHHUC

CTPYKTYPbI
Habopa aHHBIX;
pa3pabaTsl
BaThb PYKOBOJCTBa
IIPOrpaMMHMCTa;
pa3pabatsl
BaTh
CIPAaBOYHHUKH  TI0
uHTepdeiicam
MIPUKIIQTHOTO
MIPOrpaMMHPOBAH
us;
paspabaTsl
BaTb PYKOBOJICTBO
o A3BIKY
IPOrpaMMHpPOBAH
us;
pa3pabaTsl
BaTh PYKOBOJICTBO
CHUCTEMHOI0
aJIMIHUCTPATOPA;
paspabaTsl
BaThb TEXHUYECKUE
3aaHus u
cneunuuKanuu
TpeOOBaHUH;
pacKphIBaT
b 3aJlaHHYIO TEeMY
C 3aJaHHOU TOYKH
3peHusi, coOoIas
TpeOoBaHUS K
00BEMY U K CTHIIIO
U3JI0KECHHUS.
CBobonHO
orepupyer
MPUOOPETEHHBIMU
YMEHUSIMH,
IIPUMEHSET UX B
CUTYyalHUAX
MOBBILLIEHHOMN
CJIO’KHOCTH.
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OIIIHOKH,

HETOYHOCTH.
BJIA€Th: OO0yuaror OO6yuarommmii O0yuaror OO6yuaror
CIIELIMAIN3 | UHUCS HE BlIaJceT | ¢S BIaIEeT HUHCS YaCTUYHO HUHCS B IOJIHOM

UPOBAHHBIM WA B CHelHalu3up | BIaJeeT o0BeMe BiIageeT

MPOrPaMMHBIM HEJO0CTAaTOYHOM OBaHHBIM crieruan CHeIranms3

o0ecrieueHHEM CTEIEHM BJIAJECET | IPOrPaMMHBIM 3UpPOBaHHBIM HWPOBAHHBIM

JUISL BEJICHUS cnenuanu | obecreyeHrueM sl | IPOrPaMMHBIM IIPOrpaMMHBIM

IIPOEKTA; 3UpPOBaHHBIM BEJICHUS MPOEKTA; obecreyeHreM o0ecrieyeHreM
UHCTPYMEH | MPOTrpaMMHBIM MHCTPYMEHTA | JUIs BEJICHUS | JUIst BEJICHUS

Tapuem Ul | oOecrieueHueM pueM qis Habopa | MPOEKTa; MPOCKTA;

Habopa TeKcTa | A BEJICHUS | TeKCTa (TEKCTOBBIN UHCTpyMe UHCTPpYMEH

(TEKCTOBBII [IPOEKTA; npoueccop, XML- | HTapuem JUIS | TapueM JUIS

nporueccop, XML- UHCTPYME | PEaKTOp); Habopa  Tekcta | Habopa TeKCTa

penaxkrTop); HTapueM TS WHCTpYMEHTa | (TEKCTOBBIM (TeKCTOBBII
UHCTPYMEH | Habopa  TEKCTa | puem IUIs | TIpoLeccop, npoueccop, XML-

Tapuem JUTsl | (TEKCTOBBIM MOJrOTOBKH XML-penakrop); | pemaakTop);

MOJITOTOBKH poLeccop, CHUMKOB 3KpaHa; UHCTpyMe UHCTPpYMEH

CHUMKOB 3KkpaHa; | XML-penakrop); CpPEACTBAMHU | HTApUeEM JUIsL | Tapuem TUIst
cpelcTBaM UHCTpyME | IpeoOpa3oBaHUs MOJITOTOBKH MOATOTOBKH

U mpeoOpa3oBaHus | HTApUEM IUTSL | TOKYMEHTOB B | CHUMKOB 9KpaHa; | CHUMKOB 3KpaHa;

JIOKYMEHTOB B | IOJTOTOBKHU BBIXO/IHBIE cpelcTBaM CpeacTBam

BBIXO/IHbIE CHHMKOB 3KpaHa; | (opmaThl; " U NpeoOpa3oBaHUs

dopmarsr; CpelIcTBaM CpeAcTBaMHu | MpeoOpa3oBaHUs | JOKYMEHTOB B
CpelICTBaM | U MOATOTOBKU  CJIalJ- | TOKYMEHTOB B | BBIXO/HbIE

u MNOJTOTOBKU | IpeoOpa3oBaHusl | I1LOY; BBIXO/IHbIE ¢dbopmarsr;

Clana-1oys; JIOKYMEHTOB B cpeactBamu | (opMartsl; cpencTBam
CPEIICTBAM | BBIXOJHBIE MOATOTOBKH CpelcTBaM | U MOJITOTOBKU

u MOJTOTOBKU | (hOpMaTHI; rpadguyeckux cxem, | u MOATOTOBKH | CIAWJI-1IO0Y;

rpaduyecKkux CpEIICTBaM | HO JIOMYCKaIOTCS ClaiI-1oy; CpeacTBam

CXEM. u MOJATOTOBKU | 3HAYUTEIbHBIC CPEICTBaM | U TOJATOTOBKHU

Clal-1oys; OLINOKH, Y TIOArOTOBKHU rpadu4ecKux
CpelicTBaM NPOSIBIIAETCS | TpapUUecKux cXeM, CBOOOIHO
Y TIOJTOTOBKHU HEJ0CTaTOYHOCTh CXEM, HaBbIKU MIPUMEHSIET
rpaduyecKkux BJIAICHUS OCBOEHBI, HO MIOJIy4EHHBbIE
CXEM. JIOITYCKal0TCA HaBbIKU B
HE3HAYUTENbHBIE | CUTYyalUsAX
OIINOKH, TOBBIIICHHON
CJIOKHOCTH.
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HETOYHOCTH,
3aTpyAHCHMUS.

[Ixane! olleHUBAHUS PE3yJIbTaTOB HpOMG)KyTO‘IHOﬁ aTTCCTAallMH U UX OIMHMCAaHHUC:
(Dopma npome.)fcymouuoﬁ ammecmauuu: IK3aMEH.

[TpoMexyTouHas aTTecTalus 00yJaronmxcs B (hopMe 3K3aMeHa MPOBOIUTCS IO pe3yIbTaTaM

BBIMIOJIHEHHSI BCEX BUAOB Y4eOHOH palOOTHI, MPEIyCMOTPEHHBIX YYEOHBIM IUIAaHOM IO JaHHOU

JUCHUILIMHE (MOIYJI0), IPU 3TOM YUUTBIBAIOTCS PE3YJIbTaThl TEKYIIETO0 KOHTPOJIS YCIIEBAEMOCTH B
TedeHue cemectpa. OneHKa CTENeHH NOCTHKEHHUS OOYydalolUMUCS IUIAHUPYEMBIX DPE3yJbTaTOB
o0ydeHus MO MAWCHUIUIMHE (MOAYJII0) TPOBOAUTCSA TMpENoJaBaTesieM, BEAyIIUM 3aHATHUS IO
TUCIUIIINHE (MOIYII0) METOJIOM IKCIEpTHO otileHkH. [1o uToram nmpomexyTOUHOM aTTecTaiuu 1o

JUCHUITIIINHEC (MOI[yJHO) BBICTABJIACTCA OLICHKA «OTIUYHO», «XOPOII0», «YIAOBJICTBOPUTCIILHO» HIINU

«HEYIOBJIETBOPUTEILHOY.

IkaJia oneHUBaAHUA

Onucanue

OTIINYHO

Boimonnens  Bce  BUABl  yueOHOW  paloTHI,
MIpEeAyCMOTPEHHBIE y4eOHBIM IIJIAHOM. CryneHt
JIEMOHCTPUPYET COOTBETCTBHE 3HAHWUW, YMEHUW, HaBBIKOB
NpPUBEICHHBIM B  Ta0iMIax ToKa3aTelel, Oomepupyer
MpUOOPETEHHBIMU ~ 3HAHUSAMH, yMEHUSMH, HABBIKAMH,
MPUMEHSET UX B CUTyalUsAX MOBBIMIEHHON CIIOXKHOCTHU. [Ipn
3TOM MOTYT OBITh JOMYIIEHbl HE3HAUMTEJIbHbIE OIIMOKH,
HETOYHOCTH, 3aTPyJAHEHHUS NPHU AHAIUTHYECKHX ONEeparusx,
MEepeHOCEe 3HAHUM M yMEHUH HAa HOBbIE, HECTaHJApPTHbBIC
CUTyaI1H.

Xopouio

BeimonHensl Bce  BUABI  y4eOHOM  paboTHI,
PeyCMOTPEHHBIC Y4eOHBIM TUTAHOM. CryneHr
JEMOHCTPUPYET  HEMOJHOE, TPABUIBHOE COOTBETCTBHE
3HAHWH, YMEHHI, HaBBIKOB TPUBEJCHHBIM B Ta0JIUIaxX
nokasaresei, 1Mo ecnd MmpU ITOM ObUIM AOMYIIEHbI 2-3
HECYIIECTBEHHBIE OITUOKHU.

Y 10BJIIETBOPUTEIILHO

BemonHensl  Bce  BuAbl  yuyeOHOM  paboTHI,
IpeyCMOTPEHHBIE yueOHBIM IUTAHOM. CryneHr
JEMOHCTPUPYET COOTBETCTBUE 3HAHUM, B KOTOPOM OCBELIEHA
OCHOBHas, HanboJIee BayKHAs YacTh MaTepuaa, HO IPU STOM
JIOTTyTIIEHa OJTHA 3HAYMTENbHAS OMNOKA UM HETOYHOCTD.
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He BoimonmHeH onuH wuian Oonee BUAOB y4eOHOI
paboThl, MPEAYCMOTPEHHBIX Y4eOHBIM IUTaHOM. CTyAeHT
JIEMOHCTPUPYET HEMOJHOE COOTBETCTBUE 3HAHUM, YMEHUHU,
HaBBHIKOB  MPUBEACHHBIM B  Ta0nWIax  IOKa3aTesew,
HeynosnerBopurensH

JIOTIYCKAIOTCSI ~ 3HAYUTEIbHBIC  OMIUOKH,  TPOSBIISIECTCS
© OTCYTCTBHME 3HAaHUI, YMEHUI, HABBIKOB T10 PsiAy MOKa3aTeNe,
CTYyJIEHT MCHBITBIBAECT 3HAUYUTENIbHBIC 3aTPYJHEHUs MpHU
ONEPUPOBAHUU 3HAHUSIMU U YMEHHUSAMH MPU UX NEPEHOCE HA

HOBBIC CUTYyallUH.

7.3 OueHo4HbIE CPeACTBA
7.3.1 IlpuMepHbIe BONPOCHI ISl 3AIHUTHI JJA00PATOPHBIX PA0OT MO AMCHUILINHE.

JIP-1 O3HakoMJIeHHE CO CTaHAapTaMH B 001acTH OpMaTOB O(PUCHBIX
JIOKYMEHTOB:

mexayHapoaubii cranaapt ISO/TEC 26300:2006;

mexayHapoaubiid cranaapt ISO/IEC IS 29500:2008;

HarmoHabHBIN TapMonu3upoBanubiii OCT P MCO/M3K 26300-2010
«Uudopmannon-uas rexuonorus. Dopmar Open Document amst opucHbIX
npwioxenuit (OpenDocument) v1.0»

Lenp BbIMOMHEHUS Ta00PATOPHOI pabOTHI:

O3HaKOMJICHHE C TEKCTOM cTaHAapToB: MexayHapoaubii ISO/TEC 26300:2006
U HanMoHaNbHBINA rapmoHusupoBanubiii [OCT P UCO/MOK 26300-2010
«udopmanmonnas texnonorus. @opmat Open Document asist opucHbIX
npuioxennit (OpenDocument) v1.0»

Pesynbrar:

Hexomno3zuuus odt-paitios ¢ U3BIEUEHUEM U PEAAKTUPOBAHUEM
MPOU3BOJILHBIX JaHHBIX.

Hexommnozunus docx-(}aiiyioB ¢ U3BJIIEYEHUEM U PEIaKTUPOBAHUEM
IIPOU3BOJIbHBIX JIaHHBIX.

3HaHue:

MexayHapoIHbIE CTaHAAPTHI HA CTPYKTYPY JOKYMEHTOB TPEOOBAHMIA

OcHoBHbBIE POPMATHI FTEKTPOHHBIX TOKYMEHTOB U OCOOCHHOCTH UX
UCIIOJIb30BaHUs

KoHTpoabpHBIE BOITPOCHL:

1. Kaxkue ects cTanaapThl Ha popMat ANMEKTPOHHOTO JOKyMEHTa?

2. Urto Takoe rapMOHU3UPOBAHHBIN CTaHAAPT?

3. KaxoB 06wéMm cTangapra [ISO/IEC IS 29500:2008?
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4. KakoB 06wém cTtangapra [OCT P UCO/M3BK 26300?

5. Kakue nmarentusie orpannuenus cranaapta ISO/IEC IS 29500:2008?

6. Kakue natentHeie orpannyenus crangapra 'OCT P UCO/M3K 263007

7. Kaxas nmporpamma siBiisieTcs 3TaJOHHOM pealiv3aliueii cTanaapra
ISO/IEC IS 29500:2008?

8. Kaxkas nporpamma siBisieTcs 3TajJoHHOM peanuszanueit cranaapra 'OCT
P UCO/MDBK 263007

9. Yro npencrasnset u3 cebds daitn B popmare ODF?

10.  Yro nmpeacrasinsiet u3 cedst ¢aitn B popmare OOXML?

11. Kakue pacumpenus daitnos npeaycmotrpensl B popmate ODF u st
KaKuX TUIIOB JOKYMEHTOB?

12.  Kakwue pactupenus (aitio npexycmorpensl B hopmare OOXML u mist
KaKMX TUIIOB JIOKYMEHTOB?

JIP-2 Cuctema HanmoHasibHbIX 'OCTOB B 001acTH TOKYMEHTOB

[enb BoIMOMHEHMS JTaOOPATOPHOM PaOOTHI:

Brissienune 'OCToB, ycTaHaBIMBAIOIIKX MPAaBUJIA CO3aHUS TOKYMEHTOB U
03HAKOMJIEHUE C UX TEKCTAMMU.

Pesynbrar:

3HaHuA:

OO6mme TpedoBaHMs K CTPYKTYpPE TEXHUUECKOTO TOKYMEHTA

OcHoOBHBIE cTaHIAPThI 0(OPMIIEHHUS] TEXHUYECKON JOKYMEHTALIMH

[Topsinok BbIMOTHEHUS J1a0OPATOPHOU PadOTHI:

. [ToaroroBka K BBIMOJHEHHIO K pabOTe, B TOM YHCIIE:
. U3y4YeHUe
. I'OCT 2.105-95 Enunas cuctemMa KOHCTPYKTOPCKOM TOKYMEHTAIIUH.

OO6mue TpeboBaHMS K TEKCTOBBIM JOKYMEHTAM.

. I'OCT 2.004-88. ECK/I. O6miue TpeGoBaHuUs K BHITOJTHEHHUIO
KOHCTPYKTOPCKHUX U TEXHOJIOTUUYECKUX.

. JIOKYMEHTOB Ha MeYaTaloluX U rpaduuecKux yCTpONCTBaX BbIBOJIA
OBM

. ['OCT 2.104-2006. ECK . OcHoBHuble Haanucu (B pen. M3menenns N 1,
BBeAicHHOTO B nericTBue [Ipukazom PocrexperymupoBanus ot 22.06.2006 N 117-cr)

. I'OCT 2.106-96. ECK/I. TekcTOBbIE JOKYMEHTHI

. ['OCT 2.109-73. ECK/. OcHoBHbIE TpeOOBaHUS K YepTEKAM

. I'OCT 2.301-68. ECKJI. ®opmatbl

. I'OCT 2.316-68. ECK/I. [IpaBuiia HaHECEHUS HA YEPTEXkKaAX HAJIHCEN,
TEXHUYECKUX TpeOOBaHMI U TaOJIUIL

. ['OCT 2.321-84. ECK/I. O603HaueHusi 0yKBEHHbIE
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. I'OCT 2.503-90. ECK/I. IIpaBuiia BHECEHUS N3MEHEHHI

. I'OCT 6.30-97. YC/. Cucrema opraHu3aliMOHHO-PACIIOPAAUTEIbHON
nokymeHTanuu. TpeboBanus kK 0(hOpMIIEHHIO TOKYMEHTOB

. JlexoMno3uiys 3a/laHusl Ha OTAEJIbHbIE [10/13a/1a4U.

3ammTa J1abopaToOpHON PabOTHI.

JIP-3 Co3pnanue mabnoHoB 1uisl peepaToB, KypcoBbix padot u BKP,
LHUPKYJISIPHBIX THCEM

Llenp BbINOMHEHUS Ta00PATOPHOI pabOTHI:

N3yuenue CTpyKTypbl TUIIOBBIX JOKYMEHTOB

Pesynbrar:

Pa3paboTka cTpyKTypbl TUIIOBBIX JOKYMEHTOB

[Topsimok BeIMOTHEHUS JTa0OPATOPHOM PAOOTHI:

. [ToaroToBKa K BBHITTOJIHEHHIO K paboTe, B TOM YHUCIIE:

. V3y4ECHUE

. MPUHIIUIIOB JIOTUYECKOTO MBIIUICHUS

. METOJUKH pabOThl HaJ TEKCTOM

. OCHOBHBIE BU/JIbl aBTOPCKOW PAa3METKH TEKCTA TEXHUYECKON
JOKYMEHTAIUU

. OCHOBHBIE TUIIBI IOKYMEHTOB, aIpECOBAHHBIX pa3padOTUYnKaM

IpPOAYKIUHU B chepe MHOOPMAIIMOHHBIX TEXHOJIOTHI, 0COOEHHOCTH dTUX JOKYMEHTOB
. co3aaTh HHGOPMAIIMOHHO-CIIPABOYHBIN ¥ HHPOPMAITMOHHO-TIONCKOBBIN
ammapar KakJI0ro JOKyMeHTa

. pa3paboTaTh TEXHUYECKUE 3a/1aHUs U clienuPUKauuy TpeOOBAHUM JIJIst
KOMIUIEKTa aBTOMAaTU3UPOBAaHHBIX 111a010HOB U 0popMuUTh B Buje nokymenta ECKJ]

. CO3/1aTh MAaKpOChl U (JOPMBI 3aMOIHEHUS B IaOJIOHAX

. pa3paboTaTh OnMCcaHHe CTPYKTYpbl HAO0Opa JaHHBIX B Makpocax U

opopmuts B Buje nokymenta ECKJI

. pa3zpaboTarh pyKOBOACTBO MPOrpaMMHUCTa MAKPOCOB U O(POPMUTH B
Buze nokymenrta ECKJ]]

. pa3paboTarh CIPaBOYHUKHU 0 UHTEpPeiicaMm NpUKIaTHOTO
nporpaMmupoBanust 1 opopmuTh B Buae fokymenta ECKJ]

. pa3paboTaTh pyKOBOJCTBO IO SI3bIKY TPOrPaMMUPOBAHUS U OPOPMUTH B
Busie nokymenta ECKJ]

. pa3paboTaTh pyKOBOJCTBO CUCTEMHOIO aJ]MUHHUCTpaTOpa U 0OPMUTH B
Buze nokymenrta ECK/]]

. pa3paboTaTh HHCTPYKLUIO 10 MOHTAXY, IIyCKY, PETYJIUPOBAHUIO U
o0OKaTKe CO3JJaHHOTO anmnapaTHO-IPOrPaAMMHOTO KOMIUIEKCa U OPOPMUTH B BUJIE
noxkymenta ECKJ]]
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. POaHaJIU3UPOBATh 3aMEUaHUs dKcHepTa (IPenoJaBaTess) U BHECTH
UCITPaBJICHUS B JOKYMEHTBI

. co3znanue b/l ¢ koHTaKTaMu 11 HUPKYJIAPHOU PACCHUIKU
. co3/1aHue OJIaHKa HUPKYJISIPHOrO MMChMa
. HACTpOMKa JJIs1 aBTOMaTUYECKOM PACCBUIKU LUPKYJISIPA 10 3JIEKTPOHHOU

noure
3amuTa 1abopaTOpHON PadOTHI.

JIP-4 Co3nanue 1mabioHUTapys YHUBEPCUTETA

Pesynprar:

Caiit ¢ pa3MeéHHBIMHM Ha HEM 1Ia0JIOHAMH JIOKYMEHTOB

. [Topsimok BeIMOTHEHUS JTAOOPATOPHOU PAOOTHI:

. [ToaroroBka K BBIMOJHEHHIO K pabOTe, B TOM YHCIIC:

. W3y4YCHUE

. OCHOBBI rpauueckoro au3aiHa

. OCHOBBI TUTIOTPA(PUKH [U MOTUTPAPUIECKON KYJIBTYPHI |

JIP-5 CocraBinienue pedepaTa Ha 3aJJaHHYIO TEMY C UCIIOJIb30BaHUEM 1a0JI0HA
JOKyMEHTa 1 OuOIrnorpaguyeckoil CuCTeMbI Zotero

Llens BbIMOMHEHNS Ta00PATOPHOI pabOTHI:

Hayuuthbcsi KOMIIOHOBAThH TOKYMEHT Ha OCHOBE 3aJaHHBIX UCTOUYHUKOB

OnpocuTh SKCTIEPTOB 1 aHATU3UPOBATH TOJTYICHHBIE CBEIICHUS

JIP-6 YnpaBineH4uecKuil JOKyMEHTOOOO0POT
[Topsiiok BeINONHEHUS 1a00paTOPHOI pabOTHI:

. [ToaroToBka K BBIMOJIHEHUIO K paboTe, B TOM YHCIIE:

. U3y4ECHUE

. OyHKIMU U CTPYKTYypa COBPEMEHHON YIPABICHUYECKON JTOKYMEHTALUU

. JIOKyMEeHTBI Ha OyMaXHOM HOCHUTEJIE U JIEKTPOHHBIE TOKYMEHTHI:
CpPaBHUTEIIbHBIN aHANIN3 U 0OCOOCHHOCTH MPUMEHEHHUS B c(pepe yrpaBieHHs

. JKU3HEHHBIN LIUKJI YIIPABJIEHYECKOTO IOKYMEHTA U TIPOIECC
JTIOKYMEHTO000pOoTa

3ammTa J1abopaTOpHON PadOTHI.

JIP-7 Co3nanue nmpe3eHTaIui Mo UTOraM padoThl

[enb BImoaHEHMS 1aOOPATOPHOU PAOOTHI:

OBnazeHne HHCTPYMEHTAMU CO3JJaHUsI CKPUHIIOTOB, TPAPUUYECKUX CXEM,
Clai-110y, KOHBEPTEPAMH B pa3iMuHble (OpMAThl JOKYMEHTOB

Pesynprar:
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[ToaroToBKa KOMIUIEKTA MPE3EHTALIMOHHBIX MATEPUAJIOB, IPUTOIHBIX JIJIS
JEMOHCTPALIMU B PA3JIMYHBIX ayAUTOPHUSIX U JJISl pa3MEIIeHUs Ha pa3IMYHbIX
IPOrpaMMHBIX TIaTGopMax

[Topsinok BBIMOTHEHUS J1a0OPATOPHOM PabOTHI:

. [ToaroTroBka K BBITIOJIHEHUIO K paboTe, B TOM YHUCIIE:

. uzydenue [10 as moAroToBKY MPEe3eHTAIIMOHHBIX MAaTEPUAJIOB

. CO3/1aHHE CKPUHIIIOTOB

. co3gaHue TpadUIeCcKuX CXeM aJITOPUTMOB Pa3padOTKH TOKYMEHTOB,
CXEM COJIEpPIKaHMsI IOKYMEHTOB

. HaMMCaHHUe JJOKJIaaa M0 U3YYEHHOMY KypCy

. CO3/IaHHE TIPE3CHTAINU TI0 U3YYCHHOMY KYpCY

. KOHBEpPTAIUs Mpe3eHTalluu B BIXoHbIe (hopmaTtsl (pdf, html, popmar

AIIEKTPOHHOU CIIPaBKH)
3amura 1abopaTopHOM pabOTHI.

7.3.2 TunoBble NPAKTUYECKUE 3aTaAHUS.

1. Pa3paborats 61aHK goroBopa ¢ opMoii BBOAA JTaHHBIX.

2. PazpaboraTh 0i1aHK JOrOBOpa C aBTOMATUYECKH 3aMOIHIEMbIMU MOJISIMHU 0€3
UCTIOJIb30BaHUsI MAaKPOCOB.

3. Pa3zpaboraTh aganTUBHBIN (TO3UTUB / HETATUB) 11a0JI0H IPE3CHTAIIMU

4. Pa3zpaboTaTh OJIaHK ITUPKYJIAPHOTO MUChMA C 3aronHeHrneM u3 bJ]

[12.4.3 IlepedyeHb TUIIOBBIX BOIPOCOB HA 3a4ET MO TUCLIUIUIMHE
«ONEKTPOHHBIN 10-KyMEHTOO00POTY.

1. [TonsiTHE “PNEKTPOHHBIN JOKYMEHT B MH(POPMALIMOHHOMN cHCTEME
OpraHU3aLNH.

2. TepMUHOJIOTHSI, HCIIOIb3yEMAsI B CUCTEMAX JIEKTPOHHOTO
JIOKyMEHTO000pOTA.

3. 3aga4m CUCTEM BJIEKTPOHHOTO IOKYMEHTOOOOpOTA.

4. JIokyMeHT Kak 00BbEKT peryiaupoBanus. OyHKIHUH U BUJIbI TOKYMEHTOB, UX
yHU(UKAIMUSA U CTaHAApTU3ALIMS.

5. 'ocynapcTBeHHOE peryIMpoBaHue, HOpPMATHUBHAS TPABOBAsk U METOIUYECKAS
OCHOBA JIOKYMEHTAIIMOHHOTO 00eCIeueHus! YIIpaBJICHNUS.

6. CymHOCTb, HalPaBJICHUS U BUJIbI TOCYIapPCTBEHHOI'O PETYIMPOBAHHUS
JIOKYMEHTAIIMOHHOTO O0eCrieueHus yrpaBieHusl, Ha3HaYeHUE, 0COOEHHOCTU U
COOTHOIIIEHHE HOPMATUBHOI'O TPABOBOT'0 U METOJIMYECKOIO PETYIUPOBAHHUS.
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7. CocTaB ¥ CTPYKTYypa HOPMATUBHOM MTPABOBOM U METOANYECKON OCHOBBI
JOKYMEHTAIMOHHOT'O 00EeCTIeYeHHsI YIIpaBIeHUsI.

8. HazHaueHne u 0COOEHHOCTH MCHOJb30BaHus ['0Cy1apCTBEHHON CUCTEMBI
JIOKYMEHTAIMOHHOT'0 oOecrnieueHust yrpasieHuu u [IpaBui nenonpon3BocTBa B
denepanbHbIX OpraHax UCIOJHUTEILHOM BIIACTH.

9. YpaBieHue 3J€KTPOHHBIMU IOKYMEHTaMH.

10. Knaccuduxanusi cucTeM 3J1€KTPOHHOTO JOKYMEHTO000pOoTa.

11. TITogxompl K CO3JaHUIO0 CHCTEM DJIEKTPOHHOTO IOKYMEHTOO00POTA.

12. TpeOoBaHus K cUCTEMaM.

13. Dramnbl BEIOOpa cUCTEMbl aBTOMATU3ALIMH.

14. Dtanbl BHEAPEHUSI CUCTEMBI ABTOMATU3aLUU.

15. Ob6mue TpeboBaHMs K JOKYMEHTHPOBAHUIO YIIPABIECHYECKON
NESATENBHOCTH.

16. Cocras, comepxaHue 1 0COOCHHOCTH peann3aluy TpeOOBaHUI K
pPacoIOKEHUIO U OPOPMIIEHUIO PEKBU3UTOB JOKYMEHTOB.

17. CtpykTypHu3anusi TEKCTOB YIPABICHUECKUX JTOKYMEHTOB.

18. Buasl yHUPUIIUPOBAHHBIX TEKCTOB, 0COOEHHOCTH 0OPMIICHUS
TpadapeTHOro TEKCTa, AHKETHI U TaOIHIIbI. |

9. CocTaB 1 Ha3HAYEHUE OTAEIBHBIX BUJOB OPraHU3allMOHHO-IIPABOBBIX,
pactopsSIUTENbHBIX U HHOOPMAITMOHHO-CITPABOYHBIX IOKYMEHTOB.

20. OcobennocTr 0pOopMIIEHUS OTACTBHBIX BHIOB JJOKyMEHTOB,
00pa3yroluxcs B Ipolecce AeATeIbHOCTH IOCYJapCTBEHHOTO OpraHa.

21. Ponb DOKYMEHTOBEICHUS B COBEPIICHCTBOBAHUH ITPOLECCOB YIIPABIICHUS.

22. HopMaTUBHO-METOIMYECKHUE AKThI, PETJIAMEHTUPYIOIIUE CO31aHUE U
opopMIIeHHE JOKYMEHTOB.

23. JIOKyMeHT — O0BEKT JJOKyMEHTOBEIUECKHX UCCIICTOBAHUM.

24. Tlonsitue «undopmanus». Cesa3b nHPopMaluu U JokymenTa. Poib
uHGOpPMAIUHU B COLMATBHBIX U SKOHOMHUYECKUX MPOIIECCaXx.

25. @yHKUMU JOKYMEHTOB. JIOKyMEHT — MOJIMPYHKIMOHAIBHBINA OOBEKT.

26. TekcToBOE NOKYMEHTHPOBAHUE U ATAIBI €70 PA3BUTHS.

27. TexHn4ecKoe TOKYMEHTUPOBAHHUE.

28. ®orogokymeHTupoBanue. [losiBnenue, pa3purue, IpUMEHEHUE.

29. KunopokymentupoBanue. [losiBiaeHue, pa3BUTUE, BUIEO3AIUCH.

30. ®ononokymentupoBanue. [losBienue, pa3BuTue, IpUMEHEHHE.

31. MarepuansHble HOCUTETH HHGOPMAIIHH.

32. CpolicTBa U MpU3HAKHU JOKyMeHTa. NHpopMalmoHHbIe CBOWCTBA
JOKYMEHTA.

OpurunanbHOCTh AoKyMeHTa. [lognmuuHocTs JokymeHnTa. KonuitHocTh
JIOKYMEHTA.
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33. Crpykrypa nokymeHra. PexBusnursl. @opmyirsip nokymenra opmysp-
obOpasell.

Ocob6ennoctu hopMmysipa JOKYMEHTOB, TTOJIYUYEHHBIX Pa3IUYHBIMU CIIOCOOAMU
(TEeKCTOBBIMH, MAIIIMHHBIMU, KHHO-, (DOTO-, POHO-, TEXHUUECKUMHU).

34. Tpaguuuonnas ¢popma nokymenTa. Dopmynsap TEKCTOBOTO JOKYMEHTA B
€ro UCTOPU-YECKOM PA3BUTHH.

35.T'OCT P 6.30-2003. Ero coaepxaHue, 3HaUCHUE.

36. Tekct nokymeHnrta. CTpyKTypa TEKCTA. DJIIEMEHTHI TEKCTA.
JIMHTBUCTHYECKUE 0CO-OCHHOCTH JOKYMEHTa. Y HU(PUKAIUS TEKCTa JOKYMEHTA.

37. Knaccudukanus. OcHOBaHUS KJlacCU(PUKALUU.

38. CxiiagpiBaHue cucTeM JokyMeHTauuu. ColmanbHas
JIOKYyMEHTOKOMMYHHKAIIMOHHAS CUCTEMA.

39. JlokyMeHTHass KOMMYHHUKaIusl. JIOKyMeHTHasl 1eITeTbHOCTb.

40. YaudunmupoBaHHbIE CUCTEMBI JOKyMEHTAIUHU. [ 0Cy1apCcTBEHHBIE
CTaHJIapThl HA YHU(UKAIIMOHHBIE CUCTEMbI. THUIIOBbBIC CIIEIIMATU3UPOBAHHBIE (POPMBI
JIOKYMEHTOB.

41. TpeOoBaHHUA K COCTABICHUIO U O(DOPMIIEHHIO OpraHU3aLMOHHBIX
JIOKYMEHTOB.

42. TpeOoBaHUS K COCTABIICHUIO U O(DOPMIICHHUIO PACTIOPSIUTENBHBIX
JIOKYMEHTOB.

43. TpeOoBaHUS K COCTABICHUIO B 0O()OPMIICHHIO HH(HOPMAIIMOHHO-
CIIPABOYHBIX JIOKY-MEHTOB.

44. OcobeHHocTH O(POpMIICHHUSI NESITENHLHOCTH KOJUIETHAIBHBIX OPTaHOB.

45. Odopmiienne yHUDUIIMPOBAHHON JOKYMEHTAIIMH 110 JINYHOMY COCTaBY.

46. [Ipouecchl JOKYMEHTOOOpa30BaHUSI.

47. IlepBuyHBbIE KOMIUIEKCHI TEKCTOBBIX JTOKYMEHTOB.

48. BeqoMCTBEHHbBIE APXUBBI.

49. I'ocy1apCTBEHHBIEC APXUBHI.

7.3.3 TecT.

1. HaBuratop aBTOMaTU3UPOBAHHON JOKYMEHTAIIMOHHON CUCTEMBI
BKJIFOYAET. ..

a) 1epeBo (MepapXuI0) MaroK;

0) UHJIEKCHBIN yKa3aTellb;

B) om0 OTBETCTBEHHBIN;

I') IEPCOHAJIbHBIE MANKN COTPYIHUKOB.

2. IncTpyMeHTalnbHas MaHeNb aBTOMAaTU3MPOBAHHON JOKYMEHTAIMOHHOMN

CUCTEMBI COLNEPIKMUT. ..
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a) o0yacTh rpyNIHUpPOBKY;

6) mento CepBuc;

B) TUIIOBBIE KAPTOUKU;

r) BKIajaky Oomue.

3. ABTOMAaTH3UpPOBAaHHAS IOKYMEHTAIMOHHAS! CUCTEMA COJICPKUT TAIKHU. . .

a) CBA3b PErUCTPALMOHHBIX KAPTOUECK;

0) OTBETCTBEHHbIE HCTIOHUTEIH;

B) IIEPCOHAJIBHBIE JI€]a COTPYIHUKOB;

') KOHTPOJIbHBIE CPOKHU.

4. 1ns pa®oThI ¢ pErUCTPAIMOHHBIMU KapTOYKAMHU IPUMEHSIOT CIEIYIOIINE
DJIEMEHTHI. . .

a) web-y3en npuioxenust FrontPage;

0) kHOTIKY DOPMBI;

B) BKJIaJIKy MacTtep OTBETOB;

T') MOJIe C BO3MOKHOCTBIO BHIOODA.

5. Tunosas perucTpalMOHHas KapTOYKA BKIIKOYAET. ..

a) 1oJjie AJis BBOJA JaHHBIX C MOMOUIBIO IPYIIIbI KHOMOK;

0) nepeBo (MepapXxuio) Marok;

B) web-y3en npunoxxenus FrontPage;

r) BKJIaJIKy MacTtep OTBETOB.

6. 1151 penakTUpOBaHMs JaHHBIX B ABTOMATU3UPOBAHHON JOKYMEHTAIIMOHHOM
CUCTEME IPUME-HSIOT. ..

a) BKaaaky CBsi3u KapTOUEK;

0) kHonky PenakTupoBars;

B) manky JlouepHsisi pe30toLus;

r) BKiIaaky OTnpaBka JOKYMEHTA Ha JOPaOOTKY.

7. BBon undopmaruu B pabodee mose oCyIiecTBISETCS C TOMOIIBIO. . .

a) cucka beICTpBIi MOUCK;

0) Bkiaaku CBsi3b KapTOYEK;

B) cnucka KoHTpoJIbHBIN CPOK;

) npu3Haka BHEMIHUN KOHTPOIIb.

8. Jlyist peructpaivul BXOASIMIMUX JOKYMEHTOB/IMCEM HEOOXOAUMO. ..

a) BIOpaTh OTBETCTBEHHOTO UCTIOTHUTENS;

0) co3AaTh PErUCTPALIMOHHYIO KApPTOUKY BXOJISIIETO IOKyMEHTA B
MEPCOHAIBHOM TTAIKE;

B) BBISIBUTh HEUCTIOJHEHHBIC IOKYMEHTHI;

I') HaKaTh KJIaBHATypHYI0 kKomOuHanuto Ctrl+V.

9. B3auMoCBA3b MEXAY JOKYMEHTaMH OCYLIECTBIISIETCS C TOMOUIBIO. . .

a) IEPCOHAILHOM MarKH,
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0) oy OTBETCTBEHHBII;
B) BKJIaJKku CBs3b KapTOUCK;
r) nanku JlouepHsis pe3ostorusi.

10. [Ipu yTBEepKACHUN PE3OTIOINU OCYIIECTRIISIOT CIEAYIONINUE TCUCTBUA. . .

a) CO37IaHKE PETUCTPAIIMOHHOM KApTOUYKH JJOKYMEHTA,;
0) 3amoJHEeHNe MTPUX-KO/Ia Ha OyMa)KHOM OpHUTHHAJE TOKYMEHTA;
B) 3aII0JTHEHUE ITAPAMETPOB PE30IIOLNH;

I') OTKPBITHE 3a1aHMsI U3 EPCOHANbHOM nanku. 11. OCHOBHBIMH 3aa4aMu

aBTOMAaTHU3allUU IOKYMEHTAIIMOHHOTO 00eCrieueHuUs
yIpaBJIEHUS U CUCTEM JOCTaBKU MH(OPMAIINU SBIISIOTCA. ..
a) MHTErpalus TEXHOJIOTUN JeJ0NPOU3BOACTBA B €AUHBIN MpOLIECC;
0) MOATrOTOBKA TEKCTOBBIX IOKYMEHTOB;
B) UCIIOJIb30BaHUE CPEACTB BHEIIHUX KOMMYHHUKAIIUIA;
') IPUMEHEHNE ayJUOBU3YyAJIbHBIX CPECTB.

12. TexHOAOTrMM aBTOMaTU3HUPOBAHHOTO JOKYMEHTAILIMOHHOI'O 00€CTIEUeHHUS

YIPABJICHUS BKIIFOYAIOT. ..

a) IJIAHWPOBAHUE U YIIPABIIEHUE PECYpPCaMU;

0) popmMHupoBaHUE U HAKOTUICHUE Oa3bl AIIEKTPOHHBIX TOKYMEHTOB;

B) IPOrpaMMHO-aIIapaTHYIO IaTPopMmy;

T') IEJIOBYIO TpaduKy.

13. K 1oKyMeHTaIlMOHHON CUCTEME, BBITIOTHAIONMICH (PYHKITUU JOCTAaBKU
uH(pOpMaIK, NPEIb-SIBISIOT CIEAYIOINE TPEOOBAHMUS. . .

a) onepatuBHOE (H)OPMUPOBAHUE YKA3AHUI;

0) I0CTOBEPHOCTH TEpeIaBaeMbIX JOKYMEHTOB;

B) IIOJIFOTOBKA TUIAHOBBIX IOKYMEHTOB;

I') pa3paboTKa NPOrpaMMHBIX AJITOPUTMOB.

14. Texnonoruu knacca «Pabouas rpynma» (group ware) s
JOKYMEHTAIIMOHHBIX CUCTEM Xa-paKTEPU3YIOTCH. ..

a) OTCYTCTBUEM CTPYKTYPHU3ALHMH B OPraHU3aluu paldoT;

0) HAKOIJIEHUEM SJICKTPOHHBIX JOKYMEHTOB B MH()OpPMAlIMOHHOW 0a3e;

B) TeHepaluend 0TYETOB U3 0a3bl JaHHBIX;

I') HACTPOMKOI Ha TpeOOBaHUs 3aKa3uMKa.

15. Texnonoruu knacca «Pabounii morok» (working stream) mist
JOKYMEHTAIlMOHHBIX CUCTEM CITy’KaT JJIA. ..

a) aBTOMAaTH3aIMU JOKYMEHTO000pOTa B CPETHUX U KPYITHBIX OHrcax;

0) KOHTPOJIA BEpCU MPOrPaMMHBIX TPOIYKTOB;

B) OIpeeIeHHsI MPOTPaMMHO-aNNapaTHOW KOH(UTYpaAIIH CUCTEMBI,

I') IPEAOCTABIICHUS YCIYT IO UMUTALIMIOHHOMY MOJIEIUPOBAHHUIO.

1 6. CpeacrBa ouicHOI aBTOMAaTHU3aIMU 00ECIIEYUBAIOT. ..



a) popMHUpOBaHUE ANTOPUTMOB 00PaOOTKH JOKYMEHTOB B OpTaHU3aINN;

0) onpeneneHue NpOrpaMMHO-aIapaTHON KOHPUrypauuu
JIOKYMEHTAILIMOHHOMN

CUCTEMBI;

B) OTKa30yCTOMYUBOCTh CUCTEMBI (PE3EPBUPOBAHUE PECYPCOB);

r) 00pabOTKy TaOJIMYHBIX JTAaHHBIX.

17. CeTeBble KOMIBIOTEPHI B JOKYMEHTAIIMOHHBIX CUCTEMaX 00ECIIEUHBAIOT. . .

a) SKCTIETUIIMOHHYI0 00pa0OTKYy TOKYMEHTOB;

0) KOHTPOJIb UCIIOJIHEHUS IO CYIIECTBY IMOCTABJIEHHBIX 3a/1ay;

B) KOJUIEKTUBHBIN JIOCTYII K pecypcam CeTH;

I') UCCIIeIOBaHUE 3HAKOBBIX CUCTEM.

18. Anroputm npoxoxkaeHusI HICXOASAIINX JOKYMEHTOB BKJIIOUYAET. . .

a) y4eT U IIaHupOBaHUE pabovero BpeMeHH;

0) cocTaBlieHUE NMPOEKTA IOKYMEHTA;

B) OTKa30yCTOMYUBOCTh CUCTEMBI;

I') IPEJOCTABICHUE BHIYUCIUTEIbHBIX PECYPCOB.

19. B 1oKyMeHTalMOHHBIX CUCTEMAaX JJIsl IOUCKA PETUCTPAIIMOHHO-
KOHTPOJIbHBIX KApPTOYEK MPUMEHSIOT. ..

a) MHTETPAIUIO TEXHOJOTHUI IeJI0NPOU3BOJICTBA;

0) aBTOMaTHU3AIMIO aIMUHUCTPATUBHO-YIIPABICHYECKUX (PYHKIIMIA;

B) MPEAMETHO-BOIPOCHBIIN MPU3HAK CUCTEMaTH3aLUY;

I') CpEACTBAa MAKPOIPOIPAMMHUPOBAHHS.

20. KoHTpoJibHas J€1bHOCTh TOKYMEHTAMOHHOW CUCTEMBI 00ECIIEYUBAET. . .

a) CUCTeMaTH3al1I0 PErUCTPALIMOHHBIX (DOPM MO CPOKaM UCIIOJIHEHHUS;

0) SKCIEIMIIMOHHYI0 00pa0OTKY BXOASIINX TOKYMEHTOB;

B) UCIIOJIb30BAaHUE CETEBBIX TPOTOKOJIOB;

I') ynpaBJieHue nepeaadeit HHPopMaIum.

21. UudopmaTuszanus JT0KyMEHTALIUOHHON JESTEIbHOCTH OpraHU3aluu
o0ecreynBaer. . .

a) YMEHBILIEHNE CKOPOCTH MPOXOKACHUS TOKYMEHTOB IO MapLIPyTaM;

0) TUKBUAALMIO U3TUITHUX JOKYMEHTAMOHHBIX MapIIpyTOB;

B) CTPYKTYPUPOBAaHHE PAaOOT C YKAa3aHUEM HX UEPaPXUU;

T') BBISIBJIICHHE KOH(IUKTYIOIINX PECYPCOB.

22. ABTomaTu3ainus TOKyMEHTAIIMOHHOTO 00eCIIeueHus yIIPaBICHHUS
o0ecrneunBaer. ..

a) CBOEBPEMEHHYIO KOPPEKIIMIO UCXOHBIX IJIAHOB;

0) pocT MOTEPh YaCTU UH(OPMALUY;

B) BBIOOP ONTHMAaJIbHON MPOrpaMMHO-aNNapaTHON MIaT(OpMBbI;

I') IPEAOCTaBIIEHUE YCIYT M0 UMUTALMOHHOMY MOJEIUPOBAHUIO.
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23. Jlns nobiteHust 3hHEeKTUBHOCTH OPraHU3aIIHOHHOTO MPOEKTa
HEOOXOIUMO. ..

a) YMEHBIIUTh HUHTEHCUBHOCTH NH(POPMAIITMOHHBIX TOTOKOB;

0) BbIOpaTh MMHUMAJIbHYIO €IMHUILY U3MEPEHUS AIUTEIbHOCTH paboT;

B) 00€CIEUNTh KOHTPOJIb BBINOJIHEHUS [TOCTABJICHHBIX 3a/1a4;

I') KOIUPOBAaTh JaHHBIE B BUJIE CTATUYECKOI'O PUCYHKA.

24. C nomomipto npuioxeHus Microsoft Outlook MoxHoO. ..

a) TMKBUIMPOBATH U3JHUIIHNE JOKYMEHTAIIHOHHBIE MaPIIPYTHI;

0) BECTH CIHMCOK 3aIUIAaHUPOBAHHBIX 33/1a4;

B) BBISIBUTH KOH(DIUKTYIOIINE U IEPETPYKEHHBIE PECYPCHI;

I') COKPaTUTh TPYAOEMKOCTh pabOThI C JOKYMEHTaMHU.

25. IlpuMeHeHue 3JEKTPOHHOM MOYTHI B IOKYMEHTALIMOHHOM 00€CIIeYeHUN
yHpaBJIEHUS M03-BOJISIET. ..

a) YJIy4IIUTh Ka4ecTBO 00pabOTKU JOKYMEHTOB UCIIOJIHUTEISIMH;

0) pauMOHAJIBHO PACHPEIEIUTh MAaTEPUAIIBHBIE PECYPCHI;

B) YIIPOCTHUT BBIOOP MPOrpaMMHO-aNNapaTHON MIaT(OpMBbI;

') YMEHBIIIUThH BPEMsI TOCTABKHU JTOKYMEHTOB.

26. ABTOMaTU3UPOBAHHBIE CUCTEMBI IIJIAHUPOBAHUS IIPOEKTOB MO3BOJISIOT. . .

a) paccunTaTh KPUTHUUECKUE IYTH;

0) HaCTPOUTbH YUETHBIE 3aMNCH;

B) pa3paboTaTh aNropuT™Mbl 0OPaOOTKH TOKYMEHTOB;

') CUCTEMAaTH3UPOBATh PETUCTPAIIMOHHBIE (POPMBI IO CPOKAM HCTIOTHEHHUS.

27. Ilpumenenue ctanaapTHeIX (popm npuitoxkenus Microsoft Project
MO3BOJISIET. . .

a) CHU3UTh BEPOSATHOCTH MOTEPDh YACTU MHPOPMALUY;

0) pa3paboTaTh AIrOPUTMBI OOPAOOTKH JOKYMEHTOB;

B) MPOCMATPUBATh U PEAAKTUPOBATH HHPOPMAIIHIO O PECYPCaX;

I') IPEIOCTABUTH YCIYTH 10 UMUTALIMOHHOMY MOJIEIIUPOBAHHUIO.

28. Haznauenue pecypcoB B npuioxenun Microsoft Project mo3zBoser. ..

a) pacIpOoCTpaHATh JOKYMEHTHI TpoekTa o HTepHeTy;

0) OTCJIe)KUBATh 3aTPaThl HA PECYPCHI;

B) JIMKBUAUPOBATH U3JIUIITHUE TOKYMEHTAIIMOHHBIE MAPIIPYTHI;

I') IpOCMaTpUBaTh JTHEBHUK COOBITHH.

29. Hcnonb3oBanue cBsa3u uepes MatepHeT B nmpunoxenun Microsoft Project
MO3BOJISIET. . .

a) 100aBJIATh COOBITHS B KaJ€Haph;

0) OTKpBIBaTh KOHTEKCTHOE MEHIO (DaitsIoB;

B) YKa3bIBaTh THUII CBSI3U MEXAY paboTaMus;

T') OAEPKUBATH KOMMYHHUKAIIHOHHBIE BOBMOKHOCTH KOPITOPATUBHBIX CETEH.



30. C momotpro HHGOPMAITMOHHBIX TEXHOJIOTHI OMepariOHHON
NEeSATEIbHOCTH. ..

a) BBIMOJHSIOT padOThl B aBTOMaTHYECKOM PEKUME C MUHUMAJIbHBIM YYaCTUEM
4yeJioBe-Ka;

0) GopMHUPYIOT OTUETHI HA TEKYIIIHUE 3AMIPOCHI;

B) pelIaloT CTPYKTYPUPOBAHHBIE 33]1a4H, Il KOTOPBIX pa3paboTaHbl
AJITOPUTMBI;

T') BBISIBIISIFOT KOH(DJIMKTYIOIIHUE PECYPCHI.

31. C nomo1pt0 HHPOPMALIMOHHBIX TEXHOJIOTHI yIIpaBiIeHHUS. . .

a) OCYIIECTBIISIOT MOOIMEPALMOHHYIO 00pa0OTKY JaHHBIX;

0) aHaTU3UPYIOT BO3MOXHBIEC PEIICHUS U ICUCTBUS;

B) UCIOJIb3YIOT JIETAIM3UPOBAHHBIC TAHHDIE;

I') B3aUMOJEICTBYIOT C WWW-Y3JIOM C LIEJIBIO MTOJYYEHUS JOTIOTHUTEIBHBIX
YCIIYT.

32. C noMoIIbI0 TEXHOJIOTUH aBTOMAaTH3alnK oduca...

a) peuaroT CTPYKTYPUPOBAHHbIE 33]1a4H;

0) OLIEHUBAIOT TEKYILIEE COCTOSIHUE O0BEKTA YIPABIICHHUS;

B) IPOBOJISIT MAaTEMATUYECKOE MOJIETTUPOBAHHUE;

r) 0ohopMIIIOT TaOIMYHBIE (POPMBI IPECTABICHUS JAHHBIX.

33. Bo Bpemsi KOMIIBIOTEpHOIN 00pabOTKH IOKYMEHTOB. . .

a) 00BEUHSIOT PparMeHThl JOKYMEHTOB, TOATOTOBICHHBIE PA3IUYHBIMU
pabOTHUKAMU;

0) OCYILIECTBIISAIOT MOONEPALMOHHYIO 00pabOTKY J1aHHBIX;

B) OLICHMBAIOT TEKYLIEE COCTOSHUSA 00bEKTA YIIPABICHUS;

I') IPOBOJAAT MaTEMAaTHYECKOE MOJCIIUPOBAHUE.

34. Bo Bpems pabOThI C TEKCTAMH Ha KOMITBIOTEPE. ..

a) MPOBOJST CTATUCTUYECKHUM aHAIIN3 SKCIIEPUMEHTAIIBHBIX JIAHHBIX;

0) co31ar0T JOKYMEHTHI 110 CTaHJAPTHBIM I1abJIOHAM;

B) OLICHMBAIOT OTKJIOHEHHMSI OT IUIAHOBBIX MOKAa3aTeleH;

I') IPOBOJAAT MAaTEMATHYECKOE MOJCIIUPOBAHUE.

35. C noMOLIbIO TEKCTOBBIX PEAKTOPOB. ..

a) BBIOMpAIOT abJIOHBI TOKYMEHTOB;

0) OLIEHUBAIOT TEKYIIIEEe COCTOSIHIE 00BEKTa yIPABIICHHUS,

B) OPraHU3yIOT XPAHEHUE IOKYMEHTOB;

I') IPEAOCTABIIAIOT YCIYTH 10 UMUTALUOHHOMY MOJIEJIMPOBAHUIO.

36. ®opMaTUPOBAHUE TEKCTA MO3BOJISET. . .

a) BbIOMpaTh WPUGTHI, popMaThl U POPMBI IPEICTABICHUS JOKYMEHTOB;

0) TOTOBUTH CIIPABKH O BBITTOJIHEHHBIX ONEPaLUsX;

B) OLICHMBATh COCTOSIHUE OObEKTA YIPABICHUS;
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') MPOBOJUTH CTATUCTUYECKUE PACUETHI

37. C nomol1pio rpa@uyeckux peaakTopoB...

a) 3aMEHSAIOT CUMBOJIbI HyMEPALMK U NEPEUHUCIICHHUS;

0) MpeAOoCTaBIIAIOT CIPABKU O BBIMOJIHEHHBIX OMEPALIUSIX;

B) UIILYT CHHOHUMBI UCIIOJIb3YEMBIX CJIOB;

T') IOBOPAYMBAIOT N300paKEHUS Ha HY>KHBINA yTOJI.

38. CuctemMbl aBTOMaTUYECKOr0 IEPEBO/IA TEKCTOB MTO3BOJISIOT. . .

a) co3/1aBaTh BEKTOPHBIE N300PaKEHHUS;

0) peakTUPOBaTh NEPEBEICHHBIN TEKCT;

B) KaYE€CTBEHHO O(POPMJISITH TAOJIMYHBIE IaHHBIE;

I) epeaaBaTh JOKYMEHTBI MKy 0a3aMu TaHHbIX.

39. Ilpumenenue en0Boi rpaduKu B IOKYMEHTOBEJCHUU TTO3BOJISIET. ..

a) MpeoOpa3oBBIBATH TEKCT B TAOIHUIlY C (OpMATUPOBAHUEM TTOCIICTHEH;

0) BBIpaBHUBATH TEKCT MO yKa3aHHBIM IPAHUIIAM;

B) IPUMEHSITh BEKTOPHBIE U300paKeHUS U U300paxeHus B GopMe pacTpa;

I') CO3/1aBaTh IOKYMEHTHI 110 CTAaHAAPTHBIM IIa0JOHAM.

40. bnoyHo€E NpEeACTaBICHUE UCXOAHBIX TAHHBIX TO3BOJISIET. ..

a) BBISIBJISITH KOH(MJIUKTYIOIIUE PECYPCHI;

0) co3naBaTh HHGOPMAIIMOHHBIE XPAHWIININA, 00PA3yIOIINUE SIUHOE
uH(OPMAIMOHHOE

IPOCTPAHCTBO;

B) CO37aBaTh JOKYMEHTBI IO CTAHIAPTHBIM I1A0JIOHAM;

I') IPEAOCTABIIATh YCIYTH IO UMUTALIMIOHHOMY MOJIEIUPOBAHHUIO.

41. I'unepTeKCTOBbIE TEXHOJIOTUH MPUMEHSIOTCS JJIA. . .

a) BEJICHUS KaTaJOroB AJIEKTPOHHBIX OMOIMOTEK, My3€€B, BBICTABOK, SIPMAPOK;

0) OLIEHKH TEKYILEro COCTOSIHUS OOBEKTa YIIPaBICHHUS;

B) BBISIBJICHUSI KOH(MDIUKTYIOMIUX PECYPCOB;

T') IPOBEACHUS MATEMATUIECKOTO MOICITUPOBAHHUS.

42. I'unepTeKcTOBbIE Oa3bl JAHHBIX MO3BOJISIOT. . .

a) pa3zpabaThIBaTh 3alIOMUHAIOIINE YCTPOUCTBA, 00Jaato1IKe 00IbII0i
aMsThIO;

0) BBISBIIATh KOH(PJIMKTYIOIIUE PECYPCHI;

B) OLICHMBATh TEKYIIIEE€ COCTOSTHUE OOBEKTA YIIPABICHHUS;

T') UCTIOJIH30BaTh OJIOKH TaHHBIX, COACPIKANTUX TEKCT, N300paKeHUs, 3BYK.

43. ['unepTeKCcTOBbIN Ipad Mepexo10B MO3BOJISET. . .

a) IPEeICTaBIATh CTAaThU U UX B3aUMOCBS3H;

0) CHUXKATh CTOMMOCTh cOOpa, Mepeaadn, XpaHeHUsI U 00pabOTKU JaHHBIX;

B) o0ecreynuBaTh HEMPOTUBOPEUYUBOCTh TOKYMEHTOB;

I') IPEAOCTABIIATh YCIYTH IO UMUTALIMOHHOMY MOJIETUPOBAHHUIO.
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44. I'unepTeKCTOBAsI HAaBUTALIHS TTO3BOJISIET. ..

a) MPOU3BOJBLHO KOMIIOHOBATh HH(POPMALIMOHHBIE OJIOKU;

0) popmupoBaTh CTaThU MO IpyNIIaM, UMEIOLIUM OJMHAKOBOE POJACTBO;

B) BBIOMpaTh MIPUQTHI, hopMaThl U GOPMBI PEICTABICHUN JOKYMEHTOB;

I') IPUMEHATH BEKTOPHbIE U300paKeHUs U U300pakeHus B (hopMe pacTpa.

45. IIporpaMMbl HABUTATOPHI B CITYK0aX COCTMHEHUN OCYIIECTBIISIOT. ..

a) pelIeHrne CTPYKTypUPOBAHHBIX 3a]1a4, U1 KOTOPBIX pa3pabOoTaHbl
AJIITOPUTMBI;

0) kauecTBeHHOE 0(OPMIIEHUE TOKYMEHTOB TaOJIUYHOU (POPMBI

B) IPOBEJIEHHUE CTATUCTUYECKOTO aHAIN3a HKCIIEPUMEHTAIbHBIX JaHHBIX;

I') B3aUMOJICHCTBUE C WWW-Y3JIOM C LIEJIBIO MOTYUYEHHUs JOTIOTHUTEIbHBIX
YCIIYT.

46. [Ins skcrutyataliii Www-y3JI0B HCHOJIb3YIOT. . .

a) METOAbl MATEMATUYECKOT0 TPOTPAMMHUPOBAHUS;

0) MOBOPOT M300paxkeHus Ha TpeOyeMbId yTod;

B) IIPOTOKOJIBI TIepeauu runeprexcta http;

) npeoOpa3oBaHue TEKCTa B TAOIUIYYy ¢ (POpMAaTUPOBAHUEM MOCIICTHEH.

47. llpunoxenue Internet Explorer mo3BoJser. ..

a) co3/iaBaTh HHPOPMAIIMOHHBIE XPAHUIIHINA;

0) mpocmaTpuBaTh web-cTpanuilsl B IHTEpHETE;

B) o0ecrneunBaTh HEMPOTUBOPEUUBOCTh JOKYMEHTOB;

I') KaUeCTBEHHO 0()OPMIIATH TaOIUYHbIE JAHHBIE.

48. UucTpyMeHTallbHAs MaHeb npuioxkeHus Internet Explorer conepxur. ..

a) KHOTKHU yNpaBJICHUs HABUTALIUEH;

0) sI3bIK pa3MeTKH runeprexcra html;

B) KaTaJIOTH AJICKTPOHHBIX OUOINOTEK;

T') IPOTPaMMHO-ANMapaTHYIO MIaThOpMy.

49. Ilpunoxenue Internet Explorer mo3BossieT aBTOMaTHYECKH MOJIYYaTh
JTAHHBIE

u3 MHTepHETa ¢ TOMOIIBIO. . .

a) CIeluaJbHBIX KaHAJIOB;

0) TaOJIMYHBIX MPOIIECCOPOB;

B) MEXaHU3Ma MOANUCKY;

I') METOJIOB MAaTEMATUYECKOTO TPOrpaMMHUPOBAHUS



