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1. OBUIMNE NMOJOXEHUSA

1.1. Hacrosimmee monoxxkeHue 00 OTAeN€ OCHOBHOIO  KHUTOXPaHEHUS
OuOIMOTEeUHO-MH(POPMAIIMOHHOTO  IIEHTpa denepanbHOrO  roCyAapCTBEHHOTO
ABTOHOMHOT'0 00pa30BaTEIbHOTO YUPEKACHHS BBICIIEr0 00pa3zoBaHus «MOCKOBCKUN
MOJIMTEXHUYECKUM  yHUBepcuteT» (nanee — I[lonoxeHue) periaMeHTUPYeT
JeITEIbHOCTh  OTJEJa OCHOBHOTO KHUTOXpaHEeHHs (mamee — CTPYKTYypHOE
MOJpa3/ic/iCHUE), YCTaHABIMBACT OCHOBHBIC 3aJadyd M (QYHKIUH, TOPSJIOK
OpraHu3aluu JACSTeIbHOCTH CTPYKTYPHOTO TMOJpa3/iesieHusl, B3aUMOJICUCTBUE CO
CTPYKTYPHBIMH TOJIpa3eieHHsIMU (eaepaTbHOr0 TOCYIapCTBEHHOTO aBTOHOMHOTO
0o0pazoBaTeIbHOTO  YUPEXKJECHHS  BbICIIero  oOpa3oBaHus  «MOCKOBCKHUI

HNOJUTEXHUYECKUI  yHUBEpPCUTET» (Jajgee — YHHUBEPCHUTET) W CTOPOHHUMU
OpraHM3aIUsSIMH.

1.2. CTpykTypHOE NOJpa3AeicHUE KYPUPYETCS IPOPEKTOPOM IO Yy4eOHOM
pabore.

1.3. B cBoeli AeATENbHOCTH CTPYKTYPHOE MOApA3IeNiEeHUE PYKOBOJCTBYETCS
3aKOHOJATEIHCTBOM Poccuiickoit denepanuu, YcraBom YHuBepcurera,
JIOKQJIbHBIMY HOPMATUBHBIMU aKTaMH Y HUBEpCUTETA U HAacTosAIKUM [lonoxxeHnuem.

2. OCHOBHBIE 3AJIAYN 1 ®YHKIINN

2.1. OCHOBHBIMH 33/1a9aMH CTPYKTYPHOTO TIOIPA3ICICHUS SIBIISIOTCS:

1) oOecreycHre HanboJice PALMOHAILHOM OpPraHM3allid OCHOBHOTO (hOHIa
OuONMMoTeYHOro MH(OPMAIIMOHHOTO IIEHTpa, €ro IIOMOJIHEHHWEe, pPacCTaHOBKA,
cOOJTII0ICHUE PEeKUMA XPAHCHUS

2) mepemaya U3AAHHMH B IMOACOOHBIC (POH/IBI ONOINOTEKH;

3) mpenocTaBieHHE HW3JaHUN, TOKYMEHTOB W3 OCHOBHOI'O KHHUT'OXPaHEHUS
B Jpyrue OThaesibl OuOIMOoTeKkH it OOCIYKUBAaHUS YHUTATENeH, DKCIO3UIUN
Ha BBICTaBKaXx M T.II.;

4) orOop, wW3BATHE W3 OCHOBHOTO (OHIA BETXHX, YCTApPCBIIUX,
MHOTO’K3EMIUTSIPHBIX U HETTPO(PMIBHBIX TOKYMEHTOB;

5) obecnieuenue coxpanHocTr (HOHA;

6) coO0IcHHE CBETOBOIO, TEMIIEPATYPHO-BIAKHOCTHOIO W CaHHUTapHO-
TUTUEHUYECKOT0 PEKUMOB XPAHEHUS JOKYMEHTOB.

2.2. CTpyKTypHOE TIOApa3[eieHHne B COOTBETCTBHH C BO3JIO)KCHHBIMH
Ha HEro 3aJa4aMy OCYIIECTBIISIET CIeAYIoIIue () yHKIUU:

1) ygactByer B opMupoBaHUHM OUOIMOTEYHOTO (POHIA B COOTBETCTBUU C
npodusieM YHuBepcuTeTa, 00pa30BaTEILHBIMU TPOrpaMMaMH, TEMAaTUKOW HAYYHO-
HCCJICI0OBATENBCKUX PadoT;

2) OCYIISCTBIIICT IPUEM HOBBIX MOCTYILICHUH JINTEPATYPhI U3 OTICIa

KOMILUICKTOBAHUS M aHATUTHYCCKONH 00paboTku (hoHIa;

3) OpUHUMAET COOTBETCTBYIOIIME IMPOGUIAKTHUECCKHE MEPHI, HAIlPaBICHHBIC
Ha TIPEIOTBPAIICHNUE PACTIPOCTPAHCHUS IKCTPEMHUCTCKUX MaTEPUAIIOB;

4) ocyliecTBsieT pa3MeliecHrue POHIa B OCHOBHOM KHHUTOXPaHEHHH;

5) BbIIaeT U3AaHKMS BO BPEMEHHOE I10Jb30BaHUE B MOApa3cieHus OMOIHOTEK U
JUTSL OPTaHU3aIMH BBICTABOK, IIPOCMOTPOB, 0030pPOB | T.1I.;

6) BemeT yueT OTKa30B Ha U3aHUS C O0BSICHEHHEM X TPUYUHBI;

OO0 yTBep>KIeHHUH 1 BBEJICHIH B JISHCTBHUE TOJIOXKEHUH O CTPYKTYPHBIX MOPa3eNIeHHIX
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/) oOKa3bIBaeT METOJUYECKYI0 TIOMOIb TMOApPA3JACICHUSIM ONOIMOTEKH
B OpraHm3aluu  TOJACOOHBIX (DOHAOB, KOHTPOJUPYET CPOKH UWX IPOBEPKH
Y HETIOCPEICTBEHHO B HUX YYaCTBYET;

8) mnpuHUMaeT W PACCTABIIICT BO3BpAICHHBIC W3 OTICIOB OHOJMOTEKH
M3IaHHUS; OCYIIECTB/ISICT KOHTPOJIb HaJl CBOCBPEMEHHBIM BO3BPATOM JIOKYMCHTOB;

9) cucreMaTHYeCKH IPOBEPSET MPaBUILHOCTH PACCTAHOBKH JOKYMEHTOB
Ha TI0JIKaX OCHOBHOT'O KHUTOXPaHCHHUS,

10) ocymecTBasser mnpocMOTp (OHIA HAa NPEAMET BBISBICHUS BETXUX,
YCTapEBIITNX, MHOTOAK3EMIUIIPHBIX U HEMTPOPHUIBHBIX TOKYMECHTOB,

11) cocTaBiseT aKThl Ha CIIMCAHUE TOKYMEHTOB;

12) ocyiecTBIsSET MEIKHA PEMOHT JAOKYMEHTOB, OTOMpAcT KHHUTH JIs
nepervieTa,

13) ocymecTBISIET KOHTPOJbL HAJ[ CBETOBBIM, TeMIIEpaTypPHO-BIIAKHOCTHBIM
Y CAaHUTAPHO-TUTUEHUYECKUM PEKUMOM XpaHEHUsS TJOKYMEHTOB;

14) npoBOAUT CAaHUTAPHO-TUTHEHUYCCKYIO 00pad0TKy (hOH/A;

15) obOecnieurBaeT KOHTPOJIb 32 BHIMOJTHECHHEM MEPOIPHUATHH 110 COOITIOICHUIO
IPaBUJI TTOXKAPHON O€30MacCHOCTH B OTHEIIE;

16) dhopMuUpyeT CTAaTHCTUYCCKUE W AHAJUTHYCCKHE OTYCTHI 110 HAIPABIICHUIO
TESTENHbHOCTH CTPYKTYPHOTO TIOJPA3/ICIICHHUS;

17) npoBOAMT B COOTBETCTBUH C 3aKOHOATEILCTBOM Poccuiickoit denepannu

paboOThl TI0 KOMIUIGKTOBAHWIO, XpaHEHWIO, Yy4eTy, HCIOJIb30BAHHIO
JIOKYMEHTOB, 00pa3yIONIUXCs B XOJ€ ACATEIBHOCTH CTPYKTYPHOTO IOAPA3ICIICHUS,
U UX [epeiaue Ha MOCTOSHHOE XPaHEHUE B YCTAaHOBJICHHOM IMOPSIKOM.

3. OPTAHU3AIIMOHHASA CTPYKTYPA U YIIPABJIEHHUE

3.1. CrpykrypHOe nojipa3aesicHue co3gaercs, peopraHuzyercs
U JIMKBUIUPYETCS TIPUKA30M YHUBEPCUTETA B COOTBETCTBHHM C  ITOPSIKOM,
YCTAHOBJICHHBIM Y CTABOM Y HUBEPCHUTETA.

3.2. CTpykTypa ¥ IITaTHAas YHUCIECHHOCTb CTPYKTYPHOI'O MOJAPA3ICICHUS
YTBEPXKIAIOTCS ~ PEKTOPOM  YHHUBEPCUTETAa WJIM  HWHBIM  YIOJHOMOYECHHBIM
JOJKHOCTHBIM JIMIIOM 10 TTpeACTaBiIeHni0 HadanbHuka bULL,

3.3. OOmee pPYKOBOJACTBO CTPYKTYPHBIM TMOAPA3CICHUEM OCYIIECTBISET
3aBEYIOIIMA  OTIEIOM. 3aBeAYIOUIMM OTAEJIOM HECeT OTBETCTBEHHOCTh 32
pE3yNbTAThI ACSITEIILHOCTU CTPYKTYPHOTO TIOJIpa3IeICHHUS.

3.4. KpanudukanmonHuble TpeOOBaHMs, (PYHKIIMH, MpaBa U OTBETCTBEHHOCTH
pabOTHUKOB  CTPYKTYPHOT'O  TOAPA3ACICHUS  ONPEHCNSIOTCA  JOJKHOCTHBIMU
WHCTPYKIUSMH PaOOTHUKOB CTPYKTYPHOTO TTOAPA3ICIICHUS.

4.  B3AUMOJEVICTBHUE

4.1.B3auMoACHCTBHE CTPYKTYPHOTO TOAPA3ACICHUS CO CTPYKTYpHBIMHU
MOApA3ICICHUSIMH  YHUBEPCUTETAa II0 BOMPOCAM, BXOJMSIIMM B KOMIICTCHITHIO
CTPYKTYPHOT'O TIOJPA3IEICHHsI, OCYIISCTBISETCS HWCXOMS W3 IPOW3BOIACTBEHHOM
HEOOXOIUMOCTH.

4.2.CTpyKTypHOE TOIpa3JeliCHHEe B3aUMOJICUCTBYET C  (eacpabHBIMU
U MYHULIMOAIbHBIMUA OpraHaMH WCIIOJHUTEILHON BIIACTH, KOHTPOIUPYIOITUMH
U HAA30pPHBIMH OpraHaMd W HWHBIMH OpraHU3alUsSMH 110  HalpaBJICHUSIM
JESATENBHOCTH CTPYKTYPHOTO TIOIpa3/ICICHHUS.
OO0 yTBep>KIeHHUH 1 BBEJICHIH B JISHCTBHUE TOJIOXKEHUH O CTPYKTYPHBIX MOPa3eNIeHHIX
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43.B xome B3aMMOACHCTBUSA CO CTPYKTYPHBIMH  TIOJpa3/IeICHUSIMU
YHuBepcuTeTa W CTOPOHHUMH  OpTaHM3AUsIMHA  PAOOTHUKH  CTPYKTYPHOTO
noJipa3/ieIeHus B Mpe/iesiaX CBOUX JOHKHOCTHBIX 00SI3aHHOCTEH:

1) zampammBarOT W TOJY4alOT OT  CTPYKTYPHBIX  IOJpa3JeieHUui
YHuBepcuTeTa JTOKYMEHTHI W WH(OOPMAIHIO, HEOOXOAMMBIC JIA BBIMOTHCHUS
GYHKIUNA CTPYKTYPHOTO TOpa3IeIeHus;

2) nmalT pa3biACHCHHS [0 HANpPaBICHHUSIM JCATCIBHOCTH CTPYKTYPHOTO
MOpa3IeTCHHS,

3) NpUHMMAOT y4acThe B pabOTe KOMHUCCHH M pabOYMX TPYII IS PEIICHUS
BOTIPOCOB, CBSI3AHHBIX C JICATECIILHOCTHIO CTPYKTYPHOTO TTO/Ipa3Ie/ICHNS;

4) OpraHvM30BBIBAIOT W MPOBOAST COBEIIAHHS IO BOMPOCAM, BXOISIIMM B
KOMIIETEHIIUIO CTPYKTYPHOTO TIOAPA3JCICHUS, TMPUBICKAIOT Ui y4acTHS B
COBEIIAHUSX W HWHOM COBMECTHOM paboTe paOOTHUKOB JPYTHX CTPYKTYPHBIX
mojpasfieicHuii  YHUBEPCUTETa IO COMJIACOBAHWIO C PYKOBOJIUTEISIMHU JTaHHBIX
CTPYKTYPHBIX TIOJIpa3eIcHIM;

5) mo mMOpPYYCHHIO PYKOBOJACTBAa YHHMBEPCHTETA IMPEJCTABISIOT HHTEPECHI
YHuBepcuTeTa B IPYTUX OPraHU3aAIUAX, YIPSKICHUSIX U BEJOMCTBAX MO BOIIPOCaM,
CBSI3aHHBIM C JIEATEIHHOCTHIO CTPYKTYPHOTO MOAPA3ICIICHHUS.

OO0 yTBepIKIE€HHH U BBEICHUH B JEUCTBUE TOJIOKEHHUI O CTPYKTYPHBIX MOPa3IeIeHHIX
Ucn.: HM. 'adyposa, Ten.: +7 (495) 223-05-23 106. 4081
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