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1. Henun, 3a0a4m ¥ IJIaHUPYeMbIe Pe3yJbTaThl 00y4eHHS 110 JUCHUIIHHE

Lenv oucyunaumur:

- opMupoBaHHE TEOPETHUCCKUX 3HAHWN W TPUKIAIHBIX MPO(ECCHOHANBHBIX HABBIKOB B 00JaCTH
pa3paboTku, mocTpoeHus, o0ecrieueHUs (DYHKITMOHUPOBAHUS, PA3BUTHS TPYAOBBIX MPOIECCOB MPEATPUITHS
C YYETOM OTEUECTBEHHOTO U 3apyOeKHOTO OIBITA, & TAKKE PA3BUTHSI HABBIKOB TBOPUYECKOTO HHUITUATHBHOTO
WCTIOJB30BaHMS TEOPETHUECKUX 3HAHUN B IPAKTUIECKON JIE€ATEITHHOCTH.

3aoauu oucyuniunol:

—HW3y4eHUE OCHOBHBIX IMOHITHH B 00JIACTH yIIPABJICHUS TPYIOBBIMHE MTPOIIECCaMHU

—opmupoBaHUE CHCTEMHOTO MPEACTABICHUS O TPYJIOBOM MpoIecce Kak 00bEKTe MPOEKTH-
POBaHUS M COBEPIICHCTBOBAHUS;

—00yueHHe MPUHIIUIIAM YIIPABJICHUS TPYIOBBIMH ITPOIECCaMU, HABBIKAM WX IMPHUMEHEHHUS,

—HW3y4eHUE METOJIOB PAIIMOHATM3AIMH TPYIOBOTO IPOIiecca;

—00y4eHHne TBOPUYECKOMY MBIITUICHHUIO, TEOPETHYECKUM 00O0OIIEHUSM B ITOCTAHOBKE M pellie-
HUU MPAKTUYECKUX BOIIPOCOB YIIPABJICHUS TPYJOBBIMU MPOIECCAMH Ha TTPOU3BOJICTBEHHBIX MPE/-
NPUSATHSIX.

OO6yuenue no aucuuIUIMHe « TpyI0BBIE MPOLIECCH] B OPTaHU3alMI» HAIlPaBJIeHO Ha (opMHU-
poBanue y o0yuarontuxcs kommereHIui B coorerctBun ¢ ®I'OC 38.03.03 «YnpasieHue rnepcoHa-
aom» u IIpodeccuonanbubiii crannapt «CrenuanucT Mo yIpaBlIeHUIO MEPCOHATIOM» YTBEPKACH
npukazoM Munrtpyna Poccun ot 09.03.2022 Ne 1091.:

Koax n HauMeHOBaHHe KOMIIETEH-
1107041

I/IHHHKaTOPLI JOCTHIKCHUA KOMIICTCHIUN

OIIK - 3. CriocoOeH pa3pabaTbiBaTh 1
OCYIIECCTBIISATH MEPOIIPUSATHSI, HAIIPAB-
JICHHbIE Ha peaH3alHi0 CTPaTerHu
yIpaBJIeHUs] TEPCOHAIOM, obecneyu-
BaTh HX JOKYMEHTAI[HOHHOE COIIpO-
BOJK/ICHHE W OIICHWBATh OpraHH3allu-
OHHBIC ¥ COI[HATBHBIC TIOCIECICTBUS

HNOIIK-3.1. 3HaeT: OCHOBHBIE TEOPETUYECKUE ac-
MEKThI peaTu3aliy TPYIOBIX MPOILECCOB B OpraHu3a-
11K

NOIIK-3.2. YMmeeT: NIpUMEHATh HAa IPAKTUKE OCHOB-
HbIE TEOPETHUUECKHUE aCMEKThl Peaau3aluu TPYI0BBIX
MPOLIECCOB B OPTaHU3ALINY;

HNOIIK-3.3. Bnangeer: TEXHOJOTHSAMU OPTaHU3ALUU
TPYAOBBIX MPOIECCOB;

OIIK-1. CnocobeH mpuUMEHSTh 3HAHUS
(Ha IPOMEKYTOYHOM YPOBHE) IKOHOMHU-
YECKOM, OpPTraHW3alliOHHOW, YTNpaBIEH-
YECKOM, COLIMOJIOTHYECKON U TICHUXO0JIO-
TUYECKOHN TEOPHil, POCCUICKOT0 3aKOHO-
JIaTeNIbCTBA B YacTU pabOThI C MepPCcOHa-
JIOM TIpH pelIeHud NMpodhecCUOHaTbHBIX
3a1a4y

NOIIK-1.1. 3HaeT: oCHOBHBIE TEOPETUUECKHE MOJIOKE-
HUS COLMOJIOTMHM M IICUXOJIOTUU TpyZJa, YIpaBJICHUS
MIEPCOHAJIOM.

NOIIK-1.2. YMeeT: NpUMEHATh OCHOBHBIE TEOpETHYE-
CKHUE TIOJIOKEHHS B 00JIaCTH COLIMOJIOTMU U TICUXOJIOTUI
TpyJa, yIpPaBICHUS IEPCOHAIIOM IPH PEIICHUH MTPAKTH-
YECKUX 3a/1a4

NOIIK-1.3. BnageeT: npakTHYEeCKUMHU HABBIKAMU TPU-
MEHEHUSI OCHOBHBIX MOJIOKEHUH COLMOJIOTUU U TIICHXO-
JIOTUM TpyZa, YNpaBICHUs NEPCOHAIOM IPU PEUICHUN
NPAaKTUYECKUX 3a/1a4 MpoeCCHOHATIBHON esTeTbHO-
CTH

2. MecT0 THCUMILIMHBI B CTPYKTYpPe 00pa3oBaTeIbHOM NMPOrpaMMbl
JucnurninuHa OTHOCUTCS K 00s13aTenbHOM yacTu 0510ka b1 «luctumimas! (MOTyTH )».




Jucuumnmna «TpynoBbie Ipoueccsl B OpraHu3aliiy B3aUMOCBS3aHa JJOTMYECKH U COJeprKa-
TENbHO-METOAMYECKHU C IPYTUMH JUCHUILIMHAME Y9eOHOTO Tu1aHa, (OPMUPYIOIIUMH KOMITETCHIINH
Oyaymux OakanaBpoB o HanpasieHuto 38.03.03 YnpasneHnue nepcoHagoM.

3. CTpykTrypa M coep:KaHue IUCHUTIIAHbI
OO6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 4 3a4eTHHIX enuHUIIb (144 yacoB).

3.1. Buabl yueOHOil padoThl M TPYA0EMKOCTh

3.1.1. Ounas ¢popma oOyueHUs

Ne . KoanuectBo CemecTpsl
Buna yueOHoii padoThI
n/n 4acoB
1 | AyanTopHbIe 3aHATHS 72 4
B Tom uncine:
1.1 | Jlexknuu 36 4
1.2 | CemuHapcKue/IPaKTHUECKUE 3aHATHUS 36 4
2 | CamocrosiTesibHast padoTa 72 4
B Tom umcrne:
2.1 | IloaroroBka K MpakTUYECKUM 3aHITUSIM 45 4
2.2 | I[logroroBka oKJIaaa U Npe3eHTaIui 6 4
2.3 | U3yueHue nurepaTypsl 13 4
2.4 | IlonroroBka K SK3aMeHy 8 4
3 | IlpomexkyTouyHasi aTTecTanus
DK3aMeH 4
Hroro 144 4
3.1.2. Ouno-3a04Has popma 00yueHUs
No Bux yuebHoii paoThr KonunuyectBo Cemectpsl
n/n 4acoB
1 | AyauTopHble 3aHATHS 54 4
B Tom uncne:
1.1 | Jlekiuu 18 4
1.2 | CeMuHapCcKue/MPaKTUIECKUE 3aHATUS 36 4
2 | CamocTtosiTenbHas padoTa 90 4
B Tom uncrne:
2.1 | IloagrotoBka K MPaKTUYECKUM 3aHSTUSIM 58 4
2.2 | IlogroroBka A0KJIaga U Npe3eHTalun 8 4
2.3 | U3ydyenue aureparypsl 14 4
2.4 | IlonrotroBka K 5K3aMeHy 10 4
3 | IlpomexyToUuHass aTTecTAMS
DK3aMeH 4
Hroro 144 4

3.2. TemaTuveckuil MJIaH U3y4YeHUs TUCHUTTHHBI

3.2.1. Ounas ¢popma oOyueHUs



TpynoemkocTsh, 4ac
AynuTopHasi =
padora =
~ O = <
Ne Pasennl/TemMbl o % 5 g =
n/n AUCIMILTHHBI 8 = | & § = g
=
/® 5 g = =2 =
O = E < §
H |l Z28°
L & s
O E @
1.1 Tema 1. XapakTtep u cogepxanue TpyAOBOTO Mpolecca 24 4 4 16
1.2 | Tema 2. OO0mmas XxapakKTepUCTHKa CUCTEMbI YIIPaBICHHUS 30 8 8 14
TPYJIOBBIMHU ITpOLIECCAMU
1.3 | Tema 3. OcHOBHBIE HalpaBJIEHUS palllOHAIBHON OpraHu- 30 8 8 14
3alMy TPYAOBOIO Imporecca
1.4 | Tema 4. AHasnu3 TpyI0BBIX MPOLIECCOB 30 8 8 14
1.5 Tema 5. CoBpeMeHHbIE KOHIIETIIIMU OpPraHU3aLNH TPYI0- 30 8 8 14
BBIX ITPOLIECCOB
Hroro 144 | 36 36 72
3.2.2. OuHo-3a04Hast popma 0OyUeHUs
TpynoeMKocTh, 4ac
AyauTopHasi =
padora =
~ O = <
Ne Pa3nenbl/TeMbl o % > - i~
n/n JMCIUILINHBI g = 2 § = 3 <
=2 5| €5 5| & &
2 LB = &
O SIS S
=H | 289
o o s
O B @)
1.1 | Tema 1. XapakTep u cofepkaHue TpyI0BOro Mpolecca 24 2 4 18
1.2 | Tema 2. O0mias XapakKTEPUCTHKA CHCTEMBI YIIPaBIICHUS 30 4 8 18
TPYAOBBIMH MPOLIECCAMU
1.3 Tema 3. OCHOBHBIE HaIlPABJICHUS PAlMOHAIBHOM OpraHu- 30 4 8 18
3allMy TPYAOBOIO Ipoiecca
1.4 | Tema 4. Ananu3 TpyJIOBBIX IPOIIECCOB 30 8 18
1.5 | Tema 5. CoBpeMeHHbIE KOHIIENIIUU OpraHU3aluu TPY10- 30 8 18
BBIX ITPOLIECCOB
Hroro 144 | 18 36 920

3.3. Coaepxanue IMCHUNIAHBI

Tema 1. Xapakrep u copepkaHue TpyA0BOro mpoiiecca

Buowr mpyooeoii oesmenvbHoCmu uenogeka: uauiecKuti U yMCmeeHHblll, UX 0COOeHHOCMIU.




Tpyoosoil npoyecc kaxk yacmov npou3eoocmeennozo npoyecca. Cooeparcanue mpyoo8o2o npo-
yecca. Dnemenmul mpy0osoco npoyecca. Knaccughuxayus mpyooewix npoyeccos. Memoo mpyoa kax
KOHKpemmbili cnocob evlnonneHus npoyecca mpyoa. Knaccugurayus memooos u npuemos mpyoa.
Ce53b Memooa u npou3800UmMeNbHOCIU Mpyod.

Tewma 2. O0m1as XapaKTEepUCTHKA CUCTEMBI YIIPABIEHHUS TPYIOBBIMHU IIPOIIECCAMU

Meswcoynapoonas opeanusayus mpyoa u ee poib 8 pe2yiuposanuy mpyoogoll 0essmeabHOCHU.
Cucmema obuge2o0cy0apCcmseeHHbIX OpeaH08 No B0NPOCAM MPYOa: POCCULICKULL U 3APYOENCHBIL ONbIM.
Hopmamusno-npagoguvie akmvi, pezynupyiouwjue mpyoosvie npoyeccyl Ha MeXcOYHapoOHOM YPOBHe, 8
Poccuiickoii @edepayuu. CospemeHnnvie meHoeHyuU 8 pe2yiupo8anuu mpyoosbix Npoyeccos.

Cocmas cyouco u noopasoenenuil, 3aHUMArOWUXCsl npooaemMamu mpyoa Ha npeonpusmuu. Bau-
SAHUE OMPACAEBbIX 0COOEHHOCMeEl HA CUCmeM)y opeanusayuu mpyoa. Bzaumocesnsv ciyicd mpyoa c
opyeumu Cayrcoamu npeonpusmusl.

Tewma 3. OcHOBHBIE HaIlpaBJIEHUs pallMOHAIIBHONW OpraHu3aluy TPYI0BOTO Mpolecca

Cooepoicanue, npuHyunsl U Memoovl payuoOHAIbHOU Op2anu3ayuyu mpyooeulx npoyeccos. Paz-
Oenenue u koonepayus mpyoa. Texnuueckoe obecneuenue u mexanusayus mpyoa. CywHocms u co-
oepocanue Hopmuposanusi mpyoa. Memoowl u Hopmsl mpyoa. IIpasogvle u smuyecKue Hopmbi.

Obwue mpebosanus Kk ycrosuam mpyoa. Ilcuxoghuzuonozuueckue, CanumapHo-eueueHu4ecKue
u coyuonocuveckue gpaxmopwl yciosuii mpyoa. bnazonpusmusiii pexxcum ycrosuii mpyoa. Payuo-
HAIbHble PeXCuMbl mpyoa u 0omobvixd.

Tema 4. AHanu3 TpyJOBBIX NIPOLIECCOB

Ananuz mpyoosoeo npoyecca. Ananuz cmpykmypvl mexHOI02UYECKOU U mpyo0osoli Onepayuu.
Ipunyun sKoHoMUU OBUIHCEHULL.

Ananuz cocmoanus mpyoa na npeonpusmuu. Ananuz ocnaweHHocmu paboue2o mecma. Ananus
NAAHUPOBOYHBIX peuteHull. Ananus 6e3onacnocmu mpyoa u npoghecCUoHaIbHO20 MPASMAMU3MA.

Ananuz cocmoanus HopmMupoeanus mpyoa, Kaiecmea Hopm, noxazamenei no mpyoy. Ilpous-
800uUmMenNbHOCMb MPY0a KAK OCHOBHOU NOKA3AMENb OYeHKU MPYOO0BbIX NPOYECCo8 HA NPeOnpPUAMUL.
Pe3sepevi pocma npouzeooumenvHocmu mpyoa: nOGbIUUEHUs. KA4eCmea HOPMUPOBAHUS, PACULUPEHUE
cepvl Hopmuposanus mpyoa pabouux-no8PEeMeHWUKOS8 U CLYHCAWUX, YCMPaHeHue nomepb paoo-
ye20 8peMeHU U YIyyuleHue e20 UCNOIb308aHUA. YpoeeHb onaamol u CIMUMYIUPOSAHUs mpyod, e20
GNUAHUE HA NPOUIBOOUMENLHOCb MPYOQ.

IInanuposanue nepecmompa HOpM U OP2AHUZAYUOHHO-MEXHUYECKUX MEPONPUAMUL NO NOBbl-
WeHUIo NPou3800UMeNbHOCMU Mpy0d HA NPeOnPUAMUAX, paspabomka nianos (npoekmos) cogep-
WIeHCMBOBANUS OP2AHUIAYUY MPYOd, 3A0AHUL NO CHUNCEHUIO MPYO0EMKOCMU U30ETUl.

Tema 5. CoBpeMeHHbIE KOHUEMIIMU OpTraHU3allK TPYIOBBIX MPOILIECCOB

Ilepcnexmugbl npumeHeHUs COBPEMEHHBIX KOHYENYULl 8 Op2aHUu3ayuu mpyoosulx Npoyeccos u
UxX 6nuUsHUE HA IPPHeKMusHOCms Mpyoosol OesimerbHOCmU. ANMpPOYEeHMPUCCKASL U MeXHOYeH-
mpuckas (31eKmpoHHbIl MeIOpU3M) KOHYEnYuu 8 OP2aHu3ayuu mpyoosvix NPoyeccos.

Bepeoicnusoe npoussoocmeo (Lean Manufacturing, LM), 6bicmpopeazupyrowee npouzeo0cmeo
(Quick Response Manufacturing, QRM) u axmuenoe npouzeoocmeo (Agile Manufacturing, AM) &
KOHmeKcme opeanuzayuu mpyoa. Asmomamuzayusi u yughposuzayusi mpyooewlix NPoyeccos — cospe-
MEHHbIU Me2ampeHO pazeumus npou3e00Cmad.

3.4. TemarTuka CeMHHAPCKHMX/NIPAKTHYECKUX 3AHATHH

3.4.1. CemuHapCcKue/MpaKTUICCKUEC 3aHATHS



Temaruka 1 Xapakrep u cofepkaHue TpyI0BOro rnpouecca

Tematuka 2. O01Iast XapaKTepUCTHKA CUCTEMbBI YIIPABJICHUS TPYIOBBIMH MPOIIECCAaMU
Temartuka 3. OCHOBHBIE HAIPaBJICHMs PAllMOHAIBLHOW OpraHU3aliy TPYI0BOrO Mpolecca
Temaruka 4. AHaIU3 TPYIOBBIX MTPOIIECCOB

Temaruka 5. CoBpeMeHHbIE KOHLIETILIMU OPTaHNU3allMK TPYAOBBIX IIPOLIECCOB

3.5. TemarTnka KypcOBBIX IPOEKTOB (KYpCOBBIX padoT)
He mpenycMoTpeHo y4eOHBIM TIJITAaHOM

4. Y4eOHO-MeTOAMYECKOE U MHPOPMALIMOHHOE 00ecieYeHne

4.1. HopmatuBHbie 10kyMeHTHI 1 'OCToI

— Koncrutynus Poccuiickoit @enepanuu: npuHsaTa BCEHApOAHBIM rosiocopanuem 12.12.1993.

— Tpynosoii koaekc Poccutickoit @enepanuu ot 30.12.2001 N 197-03

— IlocranoBnenue IlpaBurenscrBa PO ot 31.10.2002 Ne 787 «O nopsinke yrBepkaenus Equnoro
Tapu(HHO-KBATU(PUKAIIMOHHOTO CIIPaBOYHUKA PaboT 1 nmpodeccuii padbounx, Enqnnoro kBanudukaim-
OHHOTO CITPABOYHHUKA JOJDKHOCTEH PYKOBOIUTENEH, CIEIIMATIMCTOB U CITY>KAIUX».

— TlocranoBnenue [IpaBurenscTtBa PO ot 30.03.2022 Ne 511 «O6 0coOEHHOCTSX TPaBOBOTO Pe-
TYJTUPOBaHUS TPYAOBBIX OTHOIICHUH M WHBIX HETIOCPEICTBEHHO CBSI3aHHBIX C HUMH OTHOIICHHH B
2022 u 2023 rogax».

— IlocranoBnenue [IpaBurensctBa P® ot 01.08.2022 No 1365 «O6 0cOOEHHOCTSAX MPABOBOTO
pEeryIHpOBaHUS TPYAOBBIX OTHOIIECHUH B OTIEIBHBIX OPTaHU3AIMSIX, UX CTPYKTYPHBIX TOpa3ene-
HUSX U HA OTJENIbHBIX TPOU3BOJCTBEHHBIX OOBEKTAX).

— KBanudukanmoHHBIH CIPaBOYHHUK JOIKHOCTEH PYKOBOIUTEINEH, CIEIIUAIMCTOB U IPYTUX CITY-
JKalllUX: YTBEPKJEeH nocraHoBiaeHneM Muntpyzaa Poccun ot 21.08.1998 Ne 37

— IIpodeccnonanphbiii crangapt «CrienuaIucT M0 YIPABJICHHUIO TIEPCOHATIOMY YTBEPKIEH MPH-
ka3oM Muntpyzaa Poccun ot 09.03.2022 Ne 109H.

4.2. OcHoBHas JuTEpPaATypa

1) Kpyrnos, /1. B. Ynpaprnenue conraibHO-TPYIOBEIMH OTHOIICHHUSIMH : YIYCOHHUK 71T BY30B /
. B. Kpyrnos, O. C. Pe3nuxosa, U. B. [lpirankoBa. — Mocksa : U3natensctBo HOpaiit, 2025. —
201 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-16746-7. — Tekcrt : anextponHsii // O6pa-
3oBaTenbHas miaardopma FOpait [caiit]. — URL: https://urait.ru/bcode/568535

2) beukos, B.I. HopmupoBanme Tpyna: ydueOHoe mocobue misi By3oB/ B.I'. beuikoB. —
Mocksa : U3narensctBo FOpaiit, 2023. — 537 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-
15058-2. — Texkcr : snexkrpoHHbId // OO6pa3oBatenpHas miaatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/520134

3) beuikos, B.I'. Permamenramus tpyzaa: ydeObHoe mocobue mns By3oB/ B.I'. beuikoB. —
Mocksa : U3narensctBo FOpaiit, 2023. — 189 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-
14847-3. — Texkcr : snexktpoHHbId // O6pa3oBatenpHas miaatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/519592

4.3./lonoJiHUTeILHAS JIMTepaTypa:
1)KoncranTtunosa, /[. C. OcHOBBI Opranu3zanuu Tpyaa : yueonoe nocobdue ais Bys3os / J1. C. Kon-
ctanTiHOBa. — Mocksa : WUznarensctBo HOpaiit, 2023. — 176 c. — (Bwicmee obpazoBanue). —
ISBN 978-5-534-15207-4. — Texkcr : anexktponHsiii / Obpa3oBarenbHas iatdopma FOpaiit [caitt].
— URL: https://urait.ru/bcode/520390
2) Kpyrnos, J. B. LludpoBuszauus ynpasieHus nepcoHagoM : yueonuk mist By3os / 1. B. Kpyr-
n0B, O. C. Pe3nukoBa, U. B. llpirankoBa. — Mocksa : U3zpatensctBo IOpaiit, 2025. — 102 c. —



https://urait.ru/bcode/520390

(Bricmee o6pazoBanne). — ISBN 978-5-534-16875-4. — Tekcr : anekrponHnsiit // OGpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/568568

4.4. DuaexkTpoHHBIEe 00pa3oBaTe/IbHbIE PeCypChl
D0P naxoauTcs B pa3paboTKe

4.5. JIMueH3u0HHOoe ¥ CBOOOHO PACNIPOCTPaHsAeMoOe MPOrpaMMHoOe o0ecredeHue
1. Onepannonnas cucrema, Windows 11 (nnm Hmke) - Microsoft Open License
2. Oducusie npunoxenus, Microsoft Office 2013 (vm Hke) - Microsoft Open License

4.6. CoBpemennbie npodeccnoHabHbIe 0a3bl JAHHBIX U HHPOPMAIMOHHBIE
CIIPABOYHbIE CHCTEMbI
1. CnpaBouHO-KOHCYJIbTaIMOHHAs 0a3a KoncynpranT [1mtoc (HekoMMepUeckast BepCus)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

5. MarepuajabHO-TeXHU4YeCKOe o0ecreyenmne
AynuTopHuH, OCHAIIEHHbIE Y4eOHOW MeOeIbio M MEePEHOCHBIM (CTallMOHAPHBIM) MYJIbTHME-
JTUAHBIM KOMITJIEKCOM (TIpoeKTop, HOYyTOYK (KommbioTep)/ SMART nocka).

6. MeToauvecKkue peKOMeHIALNH

6.1. MeToanyeckue peKoMeHIAUM /ISl NIPENnoaaBaTe/isi 10 OPraHu3anun 00y4ve-
HUA

Hucuumnnmna «TpynoBbie mpoleccsl B OpraHU3aliu» 3aHUMaeT BECbMa BaKHOE MECTO CPEIH
KypCOB, YATAEMBIX B paMKax IOATOTOBKM OyAyIIMX OakajJaBpOB IO HAIPABICHHUIO IOJATOTOBKU
38.03.03 YnpasieHue nepcoHajIoM.

CBoeobOpazue 3Toro Kypca onpeaessieTcss 00beKTOM yIpaBJIEHUs — YEJIOBEUECKUE PECYPCHI Op-
TraHU3aluK, U XapakTepoM COBPEMEHHOM YIIPABICHYECKOM AEATEIBHOCTH, HAIIPABICHHOM, MPEKIE
BCEro, Ha padoTy C MEPCOHAIOM, KaK OCHOBHBIM PECYpPCOM, OINPENENSIONUM KOHKYPEHTOCIIOCO0-
HOCTh OpraHM3aluu. YIpaBiIeHUYECKas NeATeIbHOCTh HE JIOJDKHA UATH B pa3pe3 ¢ JIeHCTBYIOIMMMU
HPaBCTBEHHBIMH, OPIaHU3alMOHHO-YNIPABIEHYECKUMH, COLIMAIbHO-YKOHOMUYECKUMH, KYJIbTYPHO-
ATUYECKUMH, TIOJIUTUKO-TIPABOBBIMU U IPYTMMHU HOPMaMH.

B npouecce noAroToBKN K CEMHUHAPCKOMY 3aHATHIO )KEIATEIbHO 03HAKOMUTBCS C OCIETHUMHU
TEHJIECHIIMSIMUA B 00J1aCTH MPEeIMETHOM 001aCTH, a TaK)Ke CaMOCTOSITETILHO 1M0100paTh MaTepuai u3
pOoQeCCHOHATIBHBIX KYPHAJIOB, U31aBAEMBbIX 10 Pa3HBIM acClEKTaM TeM AUCLUIUINHBL.

TpeOGoBaHMs K JICKIIHH:

- Hay4YHOCTb U MH(OPMATUBHOCTh (COBPEMEHHBIN HayUHBIH YPOBEHB), 10Ka3aTEIbHOCTb U ap-
T'YMEHTHPOBAHHOCTh, HAJIMUUE JOCTATOYHOT'O KOJIMYECTBA SPKUX, YOSIUTENbHBIX MPUMEPOB, (ak-
TOB, 000CHOBaHMH, IOKYMEHTOB U Hay4YHBIX JI0Ka3aTEIbCTB;

- AKTUBU3AIMS MBILIUICHUS CIIyIIaTeNied, MOCTaHOBKA BOIPOCOB JJISi pa3MBILIUICHUS, YeTKas
CTPYKTYpa U JIOTUKA PACKPBITHS I1OCIEA0BATEIbHO U3/1araéMbIX BOIIPOCOB;

- pa3bsCHEHHE BHOBb BBOJMMBIX TEPMUHOB U Ha3BaHUH, (OPMYIHPOBAHNE TTIABHBIX MBICIEH
U TOJIOKEHUH, TOTUePKUBaHKE BBIBOJIOB, IOBTOPEHHE UX;

- SMOLIMOHATIBLHOCTH (DOPMBI U3TIOKEHHUS, JTOCTYITHBIHN U SICHBIH SI3BIK;

- IPUMEHEHNE NHTEPAKTUBHBIX METOJJOB O0yUECHMS.

B mporecce 00ydeHuss 00y4aromerocsi UCHOIb3yIOTCS PAa3TUYHbIe BUABI YUEOHBIX 3aHATHIM
(ayIMTOPHBIX M BHEAYJUTOPHBIX): JIEKLIUHU, IPAKTUYECKHUE 3aHATHA, KOHCYIbTauuu. Ha nepBom 3a-
HSTHUY 10 TAHHOW y4eOHOW JUCIUIUTHHE HEOOXOIMMO O3HAKOMHTH OOYYAIOIIErocs C MOPSIKOM e


http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
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W3YYEHHUs], PACKPBITh MECTO U POJIb IUCLUIUIMHBI B CUCTEME HAYK, €€ IPAKTUYECKOE 3HAYEHUE, JOBE-
CTH 710 oOyuaromerocst TpeboBaHus Kageapbl, OTBETUTH Ha BOTIPOCHI.

[Ipu moAroToBKE K JIGKIMOHHBIM 3aHATUSAM HEOOXOIUMO MPOAYyMaTh IJIaH €ro MpoBeIeHHUs,
COJIepKAHNE BCTYNUTEIBHOM, OCHOBHOM M 3aKJIFOUYUTEIBHON YacTH JIEKLUU, O3HAKOMUTBCS C U3Me-
HEHUSIMU M JIONIOJHEHUSMH B JICUCTBYIOIIEM TPYIOBOM 3aKOHOJATEIbCTBE, HOBUHKAMHU Y4€OHOH U
METOAMYECKON JINTEPaTyphl, MyOIUKAUAMH NEPUOINYECKON MeYaTh MO TeMe JIEKIIMOHHOTO 3aHs-
TUSl, ONIPENICNIUTh CPEJCTBA MATEPUATIHHO-TEXHUUYECKOTO 00eCreueHus JEKIIMOHHOTO 3aHATHS U T10-
PAOK UX UCIOJIB30BAaHUS B XOJI€ YTCHUS JIEKLIHU.

B Xxo/1€ TeKIIMOHHOTO 3aHATHS NIPETIOAABATENb JOJDKEH Ha3BaTh TEMY, y4eOHBIE BOIIPOCHI, 03HAa-
KOMHTbH 00YyYaroIerocsi ¢ NepeyHeM OCHOBHOM U JIOTOJHUTEIBHON JIUTEPATYphl 110 TEME 3aHSTHS.
Bo BcTynuTenbHO# yacTu JEKIUM 000CHOBAaTh MECTO U POJIb U3y4aeMoil TeMbl B y4eOHON IUCIIH-
IUIMHE, PACKPBITh €€ MpaKTHUecKoe 3HaueHue. Eciu unTtaercs He mepBas JEKIHsl, TO HE00X0IUMO
yBSI3aTh €€ TEMY C IIPEbIAYIIeH, He HapyIlas JIOTUKU U3JI0XKeHus1 yueOHoro MaTepuana. Packpsias
coJiepKaHue y4eOHbIX BOIPOCOB, aKIIECHTUPOBAaTh BHUMaHHE 00YYarOIIErocsi Ha OCHOBHBIX KaTero-
pUsIX, SIBICHHUX U IIpoleccax, 0COOCHHOCTSIX UX MPOTEKaHUs. PacKpbIBaTh CyITHOCTH U CO/IEpIKaHUE
Pa3IMYHBIX TOYEK 3PEHUS U HAYUHBIX [10IX0/I0B K OOBSICHEHHIO TEX WIIM UHBIX SIBJICHUI U ITPOLIECCOB.

Crnenyer apryMeHTUPOBAHO 0OOCHOBATH COOCTBEHHYIO IMTO3UIUIO 110 CIOPHBIM TEOPETUYECKUM
Bomnpocam. [IpuBoauTs npumMepsl. 3a1aBaTh MO XOAY M3JI0XKEHUS JIEKIIMOHHOTO MaTepualla BOIIPOCHI
¥ CaMOMY JIaBaTh Ha HUX OTBET. DTO CIOCOOCTBYET aKTUBU3ALIMU MBICIUTEIBHOM 1€ TEIILHOCTH 00Y-
YaOILErocsl, HOBBIIIEHUIO X BHUMAHUS U HHTEpeca K MaTepually JeKIuH, ee coaepxkanuto. [Ipeno-
JlaBaTenb JOJDKEH PYKOBOJIUTH paboTOi 00yyaromerocs mo KOHCIEKTHPOBAHHIO JIEKIIHOHHOT'O MaTe-
puaia, moJ4epKuBaTh HEOOXOAUMOCTb OTPAKEHHsI B KOHCIIEKTaX OCHOBHBIX IOJIOKEHUN U3yyaeMoi
TEMBI, 0CO00 BBIJEISASA KaTerOpUANIbHBIN amnmapar. B 3aKIi0unTeNbHONW YacTH JIEKIIMH HE00X0AUMO
c(opMyIMpOBaTh OOIIKE BBIBOJBI 10 TEME, PACKPBIBAIOIIUE COIEPKAHUE BCEX BOMPOCOB, MTOCTAB-
JICHHBIX B JIeKIUH. OOBSIBUTH TEMY OYEpEIHOTO JIEKIIMOHHOTO 3aHATHS, JaTh KPATKUE PEKOMEH 11K
10 noArotoBke. ONpenesnTh MECTO U BpeMs KOHCYJIbTAl[MM 00y4YaroIUMCs, IOXKEIABIIMM BBICTY-
OUTH C IOKJIaJJaMH 10 aKTyaJIbHBIM BOIIpOcaM 00CYKIaeMOi TEMBI.

Ha nexkuun He0OXOQMMO aKLIEHTUPOBATh BHUMaHHE Ha OOIIMX BOMpPOCAX, YKa3bIBaTh Ha OCO-
OeHHOCTH MTPO(ECCHOHATLHON 3THKHU OyAyIIEro CHeluaicTa Mo yrnpasieHuto nepconanom. Cpen-
CTBa, IIOMOTalOIIMe KOHCIEKTUPOBAHHUIO, - AKIIECHTUPOBAHHOE M3JIOKEHHE MaTepHasa JIEKIHH, T. €.
BBIJICJIEHUE TOJIOCOM, HHTOHALIMEH, TIOBTOPEHNEM HanboJiee BaXKHOM, CyIIECTBEHHOM MH(OpMAIUH,
UCIOJIb30BaHUE Tay3, 3alUCH Ha JI0OCKE, JEMOHCTPAIMK UIUIIOCTPATUBHOIO MaTepualla, CTporoe co-
OJro/IeHre periiaMeHTa 3aHsATHH.

HckyccTBO 1€KTOpa HOMOTaeT XOpoLIeld opraHu3auy padboThl 00y4aroLerocs Ha JEKIUH.

Copneprxanue, 4eTKOCTb CTPYKTYPBI JIEKIIUH, IPUMEHEHUE TPUEMOB TTOIICP>KaHUSI BHUMAHHS —
BCE 3TO aKTUBU3UPYET MBIIIJIEHHE U pab0TOCIIOCOOHOCTh, CIIOCOOCTBYET YCTAHOBJIEHUIO NE€Aaroru-
YEeCKOTr0 KOHTAKTa, BHI3BIBAET y 00YYAIOIIEroCsi SMOIMOHAIBHBIN OTKJIMK, BOCHUTHIBACT HABBIKHU TPY-
TOJIFO0MS1, OPMHUPYET HHTEPEC K MPEIMETY .

6.2. MeToan4yeckue yKazaHus JJisl 00yYAIOIIUXCH MO0 OCBOCHUIO U CHUIINHbBI
Memooduueckue ykazanus 0151 pabonivl HA0 KOHCNEKMOM JeKYUll 80 8DeMsl NPOBEeOeHUs TeKYUU.
JIeKk1ust — CUCTEMaTHUECKOE, MOCIIeI0BATEeIbHOE, MOHOJIOTHYECKOE U3II0KEHHE MPEeTo1aBaTe-

JeM yuyeOHOro MaTepualla, Kak IpaBuiIo, TEOPETUIECKOT0 Xapakrepa. IIpu moAroToBke JieKuu mpe-
nojaBaresb PyKOBOJCTBYETCS pabouell mporpaMMoi TUCIMITIMHEL. B mporecce aeKuil peKoMeH1y-
€TCsl BECTH KOHCIIEKT, YTO IIO3BOJIMT BIOCIEICTBUM BCIOMHUTh N3y4YEHHBIN y4eOHbIN MaTepual, 10-
MOJTHUTBH COJICPKAHUE TPU CAMOCTOSITETILHON paboTe ¢ JIUTEpaTypoid, MOATOTOBUTHCA K HK3aMEHY.
Crnenyer Takke oOpanjaTe BHUMaHUE Ha KaTErOpuH, (GOPMYIMPOBKH, PACKPHIBAIOILUE COJACPKAHUE
TEX WM MHBIX SBJICHUN U MPOIECCOB, HAYYHBIC BHIBOJIBI U NMPAKTHUECKUE PEKOMEHIAINH, TTOJIOKH-
TEJIbHBIA OMBIT B OPaTOPCKOM HCKyccTBe. JKenaTenbHO OCTaBUTh B pabO4YMX KOHCIEKTax oI, Ha
KOTOPBIX JIeJIaTh TIOMETKM U3 PEKOMEHIOBAaHHOW JIMTEpaTyphl, JOMOJHSIONIME MaTepual
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IPOCITYIIAaHHOHN JIEKIMH, a TaKXXe MOJYEPKUBAIOIINE 0COOYI0 BaXKHOCTh T€X MJIM WHBIX TEOpETHYe-
CKHUX TMOJI0XKEHHUH. BBIBOABI MO JIEKIINH MOABITOKUBAIOT PA3MBILUICHUS TPETIOAABATENS 10 yYeOHBIM
BonpocaMm. IIpenogaBaTenb NPUBOIUT CIIUCOK UCHOIb3YEMBIX U PEKOMEHYEMBIX UCTOUYHUKOB AJIS
M3Yy4YEeHUsI KOHKPETHOM TeMbl. B KOHIIe lekinu o0yyarouiecst UMEIOT BO3MOXKHOCTD 331aTh BOIPOCHI
IIPENOAABATENIO [0 TEME JIEKIIUH.

Memoduueckue ykazanus npu pabome Ha cemMuHapCKOM/NPAKMUYECKOM 3AHAMUU.

CeMuHapbl/IPaKTHUECKUE 3aHATUS PEATU3YIOTCS B COOTBETCTBHM C Pa0OYMM y4eOHBIM Iia-
HOM IIPH IIOCJIEI0BATEIbHOM M3yUYE€HUH TEM IUCUUIUIMHBL. B X07€ MOAroTOBKYM K HUM PEKOMEH[Y-
€TCsl IOBTOPUTh KOHCIIEKT JIEKLIUH, U3YyYUTh OCHOBHYIO U JIONOJIHHUTEIbHYIO JINTEPATYPY, O3HAKO-
MUTBCS C HOBBIMH ITyOJTUKALMSIMU B IEPUOANYECKUX U3AAHUAX: )KypHajax, razerax u T.4. [Ipu sTom
CJIeZlyeT y4ecTh PEKOMEHJAIMH IperoaaBaTelis U TpeOoBaHUs y4eOHON mporpaMMbl. PekomeHy-
eTcsl TaKk)Kke JopadaThIBaTh CBOM KOHCIIEKT JIEKIIUH, JIeJias B HEM COOTBETCTBYIOIIUE 3AIIMCH U3 JIUTE-
paTypbl, peKOMEHI0OBaHHON MpEeroiaBaTeNIeM U MpelyCMOTPEHHOHN yueOHoi mporpammoit. Crienyer
MOJTOTOBUTH TE€3HCHI JIJISl BBICTYIJICHUH 110 BCEM Y4eOHBIM BOIIPOCaM, BHIHOCUMBIM Ha CEeMUHap. 3a-
KaH4YMBATh MOJTOTOBKY CJIeIyeT COCTaBIEHHUEM IUIaHa (KOHCIEKTa) M0 U3ydyaeMoMy MaTepHuainy (Bo-
pocy). ITO MO3BOJIET COCTABUTh KOHIIEHTPUPOBAHHOE, C:KAaTOE MPEICTaBICHHE 10 U3yYaeMbIM BO-
npocaMm. B xozie cemuHapa o0y4aroImuiicsi MOXKET BBICTYIIATh C 3apaHee MOATOTOBICHHBIM JOKIIaIOM.
Taxxe OH T0JKEH IPOSBIATh aKTUBHOCTD MPH 00CYXACHUU BBICTYIUICHUH U JOKJIAJ0B OJHOTPYIII-
HUKOB. I10CKOJIBKY aKTHBHOCTH OOYYaIOLIErocss Ha CEMMHAPCKHUX 3aHATUAX SBISIETCS MPEIMETOM
KOHTPOJISI €70 MPOJBUKEHHS B OCBOCHHH Kypca, MOATOTOBKAa K CEMUHAPCKUM 3aHATUSAM TpeOyeT OT-
BETCTBEHHOr0 OTHOIIeHUs. HeoOXxonumo npoaHanu3upoBaTh ACUCTBYIONIEE 3aKOHOAATENbCTBA B
paMKax TeMbl CEMHUHAPCKOTO/IIPAKTUUYECKOTO 3aHSATHUS.

Memoouueckue ykazanus 015 06y4aOUUXcs N0 0CB0EHUI0 CAMOCMOAMENbHOU PaOombl.

CamocrosiTenpHas paboTa sSBIseTCs 00s13aTeILHOMN I KKI0TO 00yJaroIIerocs, ee 00beM 1o
JUCLUTUTMHE OTIPENIeNIeTCs] TEeMaTHUECKUM TutaHoM. J[aHHOe BpeMst HEOOXOJMMO MOCBATUTH H3yYe-
HUIO COOTBETCTBYIOILIEH TEMBbI, MOArOTOBKE CEMHUHAPCKOMY/MIPAKTUYECKOMY 3aHSTHUIO (3K3aMEHY),
BBITIOJIHEHUIO 3aJ[aHWi, BBIJABaeMbIX MperojaaBateneM. Ilpu camocTosaTenbHOM paboTe oOyuyaro-
HIUICS B3aUMOJICHCTBYET ¢ PEKOMEHI0BaHHBIMU MaTepHagaMi MpyU MUHUMAIbHOM y4acTHH MPero-
JlaBaTelIsl.

Paboma c numepamypoii.

CamocrosrtenbHas paboTa ¢ yueOHUKaMH, y4eOHBIMU ITOCOOUSAMU, HAYYHOMH, CIIPaBOYHOM U T10-
MyJISIPHON JUTEpaTypoOl, MaTepraiaMu MEPUOUYECKUX U3AaHui U MHTEepHeTa, CTaTUCTUYECKUMU
JAHHBIMH SIBJIsIETCSl Hanbosee 3(h(hEeKTUBHBIM METOI0M IOTyYSHHsI 3HAaHU, TTO3BOJISIET 3HAUUTEIBHO
aKTHBU3MPOBATH MPOIIECC OBJIAJICHUS MHPOpPMAIUEH, CrIOCOOCTBYET Oosiee IIyOOKOMY YCBOEHHUIO
U3y4aeMoro marepuaia, popMupyer y oOyyaromuxcs CBOe OTHOIIEHHE K KOHKPETHOU mpobieme.
N3yuas maTepuai no yueOHOM KHUTE (Y4eOHUKY, yaeOHOMY ITOcOOUI0, MOHOTpaduu, 1 1Ip.), CIEAyeT
NEPEeXOAUTh K CIEAYIOIIEMY BOIPOCY TOJIBKO IOCIIE TMOJHOTO YSICHEHUs MpeAbayIero, Gpuxkcupys
BBIBOJIbI M BBIUMCIICHUSI, B TOM YHUCIIE€ T€, KOTOpPbIE B yUeOHUKE OMYLIEHBI WU Ha JIEKIUU AaHbI JJIs
CaMOCTOSITENLHOTO BhIBOAa. Oco00e BHIMaHHE 00YYaIONIUIACS JTOJDKEH 00paTUTh Ha OMpE/EICHHe
OCHOBHBIX MOHATUH Kypca. Hano moapo6Ho pa3Oupars npuMephl, KOTOPbIE MOSCHSIOT OMPeIeIeHHUS.
[Tosie3HO cOCTaBIATH ONOPHBIE KOHCIIEKTHI.

Br1Bo/IbI, OTyUYEHHBIE B pe3yiIbTaTe U3yueHUsl yUeOHOU TUTEpaTyphl, pEKOMEHAYETCSl B KOH-
CHEKTE BBIIENATh, YTOOBI IPU MEPEUYUTHIBAHUN MaTepuaa OHHU JIydlle 3arnoMHHaiIuCch. [lpu camo-
CTOATEIHLHOM PEIIEHUH 3a7a4 HY>KHO 0OOCHOBBIBATh KK/l Tal PEIIeHUs, UCXOAs U3 TeOpeTHye-
CKHUX IOJIOKEHH Kypca. Bompocsl, KOTOpbIe BRI3BIBAIOT Y 00YYArOIIErocs 3aTpyIHEHHE ITPU MOAT0-
TOBKE, JIOJKHBI OBITh 3apaHee c(HOpMYIHPOBAHbI M 03BYUYEHBI BO BpeMs 3aHATUH B ayIUTOPUU IS
JIOTIOJTHUTEIBHOTO Pa3bsICHEHUSI IPENI0IaBATENEM.

Memoduueckue pexomenoayuu no n0O20MoBKe K mecmuposanuio

TectupoBanue sBisgeTcss POPMOI TEKYIIEro KOHTPOJIS 3HAHUN CTYIEHTOB. TecTUpOBaHUE CTH-
MYJIUPYET CUCTEMATUYECKYIO pabOTy CTY/IEHTOB B T€UEHHE BCEro MepHoa U3y4eHUs TUCIUILTUHBL,
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YTO MOBHIIIAET MO3HABATEIHLHO-TBOPUYECKYIO HAMIPABICHHOCTh caMo00Opa3zoBanus. [Ipu moaroToBke K
TECTUPOBAHUIO HEOOXOAMMO HapsAIy C OCHOBHOM y4eOHOM JIUTEpaTypol HCIOIb30BaTh KOHCHEKTHI
JICKIUH, TOTIOTHUTENBHYIO JINTEPATyPy WIK MaTepUaibl U3 CIIPABOYHBIX (KOHCYJIBTAIIMOHHBIX) 0a3.

Memoduueckue pexomenoayuu Ha cocmasgieHue U 8blCmynieHue ¢ 00KIa0oM.

Jlokitan, Kak BUJ CAMOCTOSATEILHOM paboThl B yueOHOM IpoIecce, CIOcOOCTBYeT (hopMUPOBa-
HUIO HABBIKOB MCCJIEI0BATEIbCKOM pabOThI, paclIMpseT MO3HABATEIbHbIE MHTEPECH], YUUT KpUTHYE-
CKU MBICTHTH. [Ipy HamrcaHuy TOKJIa/1a Mo 3aJaHHOM TeMe CTYIeHTY He00XO0IMMO COCTaBJISeT TUIaH,
no00paTh OCHOBHbIE UCTOYHHMKHU. Kak mpaBuio, mpu pa3paboTke A0KIaJa UCIONb3yeTcs HE MEHEe
8-10 pa3nuyHBIX UCTOYHUKOB. B mporiecce paboThl C HICTOYHHKAMU HY>KHO CHCTEMAaTHU3UPOBATH IO~
Jy4YeHHBIE CBEJIEHUS, CIeNaTh BBIBOABI U 0000mIeHus. OO1as TeMaTuKa JI0KJIaJ0B OMpeesiercs
mpernoaaBaTesieM, HO B ONPEISICHUH KOHKPETHOW TEMbl MHHUIIMATUBY MOXET MPOSBUTH CTYICHT.
[Tpexxae yem BHIOpATh TEMY JOKIaJ1a, aBTOPY HEOOXOAMMO BBISIBUTH CBOM MHTEPEC, ONPEAEIUTD, HAJl
Kakoil mpo0iemoii oH xoten Obl MopadoTaTh, OoJiee TITy00Ko ee U3yunTh. Kakaplit JoKIaa 10mKeH
HAuYMHATHCA C BBEJCHMsI. BBeieHE - 3TO BCTyNUTeNbHAs YaCTh HAyYHO-UCCIIeI0BAaTEIbCKONM pabOTHI.
ABTOp JOJKECH MPUIOKHUTHh BCE YCHIIUS, YTOOBI B 3TOM HEOOJIBIIIOM M0 00BbEMY pa3ielie MOKa3aTh
AKTyaJIbHOCTh TEMBbI, PACKPBITh €€ MPAKTUYECKYI0 3HAUYMMOCTb.

B ocHoBHOl 9acTu qoKiIaza pacKpbIBaeTcs €ro cojaepikanue. Kak mpaBuio, OCHOBHAS 4acTh
COCTOMT M3 TEOPETUUYECKOTO U MPAKTUYECKOTO pa3nieoB. B TeopeTnyeckom pasene pacKpblBaloTCs
UCTOPUS ¥ TEOPHUS UCCIIETyeMON TIPOOJIEMBI, JaeTCsl KPUTUYSCKUI aHAITU3 JTUTEPaTyPhl U TTOKa3bIBa-
I0TCS TIO3UIIMK aBTOpa. B mpakTudyeckoM paszesne u3nararoTcsi METO/bI, X0/, U PE3YyJIbTaThl CAMOCTO-
SITETTLHO TIPOBEJICHHOT0 3KCTIEpUMEHTA WK (hparMeHTa. B OCHOBHOI 4acTH MOTYT OBITh TaKXKe Tpe/I-
CTaBJICHbI CXEMBbI, IHarpaMMbl, TAOJIUIbL, PUCYHKH U T.J. B 3aKIi04eHNH TOBOASITCS UTOTH PaOOTHI,
BBIBO/IbI, K KOTOPBIM MPUIIIEI aBTOP, M PEKOMEHIAINN. 3aKIIF0UEHUE TOJDKHO OBITH KpaTKUM, 00s13a-
TEIbHBIM U COOTBETCTBOBATH MOCTaBJICHHBIM 3aaayaM. [Ipu MOAroTOBKE YCTHOTO BBICTYIUICHUS
HYKHO YYHTBIBATh €T0 perjaMeHT - He 6osee 10 MuHyT. BecbMa BBIMTPBIITHBIM SBISETCS MIPEICTAB-
JICHHE JTOKJIaJla, COMPOBOXKIAIOIIEECs MPe3eHTalUeH.

Memoduyeckue pexomendayuu cmyoenman 0Jisk HOO20MOBKU Npe3eHmayuii

KoMmnploTepHyt0 TpE3eHTalN0, COMPOBOXKAAIONIYIO BBICTYIJICHHE AOKJIAAUMKa, YyIOOHee
BCEro NoAroToBUTH B mporpamme MS PowerPoint. [Ipe3enTtarus kak JOKyMEHT IPeJICTaBIseT COO0H
MOCIIE0BATEIBHOCTh CMEHSIOIIUX IPYT APyTa CIaifIoB — TO €CTh AIEKTPOHHBIX CTPAHUYEK, 3aHUMa-
IOIUX 3KpaH MOHUTOpA (6€3 MPUCYTCTBUS MaHeNel mporpamMmbl). Yare Bcero [1eMOHCTpaIus mpe-
3€HTallUU MPOELUpPYETCs Ha OOJIBIIOM 3KpaHe, peke — pa3aeTcs COOpaBIIMMCS KaK MeYyaTHbIA Ma-
tepuan. KomnuecTBo cnaiiioB ajeKBaTHO COACPXKAHUIO W MPOJOHKUTEIHLHOCTU BBICTYILICHHS
(Hampumep, ISl 5-TH MUHYTHOTO BBICTYIUICHUS PEKOMEHIyEeTCS UCIOJIb30BaTh He Oosee 10 criaii-
JIOB).

Ha nepBom crnaiine 00s13aTenbHO MpeCTaBIsieTcs TeMa BBICTYIUICHUS U CBEJCHHs 00 aBTOpax.
Crnenytomue cnaipl MOKHO IMOATOTOBHUTD, ABE PA3TUYHBIE CTPATETUU UX MOATOTOBKH:

1 cTparerusi: Ha ciaiflZibl BBIHOCUTCS] OMOPHBIM KOHCIEKT BBICTYIJICHUS U KIIIOUEBBIE CJIOBA C
TeM, 4TOOBI MOTH30BATHCS UIMH KaK TUIAHOM JIJISI BBICTYTICHUSI.

B sToMm ciyuae k cnaiiiam npeabsaBIsioTCs cienyronie TpeOoBaHus:

- 00BeM TekcTa Ha crnaiiie — He OoJbIIe 7 CTPOK;

- MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK COACPKUT HE Oojiee 7 IJIEeMEHTOB,

- OTCYTCTBYIOT 3HAaKH ITyHKTYaIlMU B KOHIIE CTPOK B MAPKHUPOBAHHBIX/HYMEPOBAHHBIX CITUCKAX;

- 3HaYMMas HH(OpMaIUs BBIACISICTCS C IIOMOIIBIO 1IBETA, KerJs, 3¢ dekToB anumaruu. Ocodo
BHHUMATEJIHHO HEOOXO0IMMO TIPOBEPHUTH TEKCT HA OTCYTCTBHE OLIMOOK ¥ oredaTok. OCHOBHAs OIIMOKa
pu BbIOOpE TAHHOM CTpATEruy COCTOUT B TOM, YTO BBICTYIMAIOIINE 3aMEHSIOT CBOIO pedb YTEHUEM
TEKCTa CO CIan0B.

2 cTpaTerus: Ha CJIaii/ibl moMeniaeTcs: pakTuueckuii Marepuan (Tadymipl, rpaduku Gororpa-
¢dbuu U 1p.), KOTOPBIA SBISETCS YMECTHBIM M JIOCTATOYHBIM CPEJCTBOM HATJISITHOCTH, IIOMOTAEeT B
PACKpBITUU CTEPKHEBOU HJEH BBICTYTLIICHUSI.
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B sTOM ciyuae k ciaiijam npexbsaBISIOTCS CIEAYIONINE TpeOOBaHUS:

- BRIOpaHHBIE CPE/ICTBA BU3yanu3anun nHpopmaiuu (TabJnibl, CXeMbl, TpaHKH U T.J.) COOT-
BETCTBYIOT CO/ICP’KaHHIO;

- ICTIOJIb30BaHbI WILTIOCTPAITUU XOPOIIIET0 Ka4ecTBa (BRICOKOTO Pa3peIIeHus ), C YeTKUM U300-
pakeHHeM (Kak MPaBHUIIO, HUKTO U3 MPUCYTCTBYIOMIMX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT Ha
BalllNX CJIali[JaX U BCMaTPUBAThCS B MEJIKHUE UILTIOCTPALINH).

MaxkcumanbHOe KOJIMYECTBO IpaduuecKoil HHPOpPMaIlMU Ha OJTHOM ciaiine — 2 pucyHka (¢o-
Torpaduu, CXeMbI U T.JI.) C TEKCTOBEIMH KOMMEHTapUsAMH (HE 0oJiee 2-X CTPOK K KaxkaoMy). Hanbo-
Jee BakHast HHGOpMAIUs JOHKHA PacIionaraThCs B IICHTPE IKpaHa.

OcHoBHas omuOKa Ipu BbIOOpE JAHHON CTpaTeruu — «COPEBHOBAHUE» CO CBOMM HILIIOCTpA-
TUBHBIM MaTepUaioM (ayJUTOPUH HE MPEAOCTABISIETCS TOCTATOYHO BPEMEHH, YTOOBI BOCIIPHHSITH
MaTepuan Ha ciainax). OObaHBIN ciaiin, 6e3 3Q¢deKkToB aHHMaIMK JTOJICH AEMOHCTPUPOBATh Ha
skpaHe He meHee 10-15 cexyHna. 3a MeHbIlIee BpeMs IPUCYTCTBYIOIIUE HE YCIEIOT OCO3HATH COJIEP-
JKaHue cianaa.

Oco0eHHO THIaTeIbHO HEOOXOMMO OTHECTUCH K 0(hopMIIeHHUIO ITpe3eHTauu. [l Bcex craii-
JIOB TMIpe3eHTAIMH IO BO3MOKHOCTH HEOOXOUMO UCIOIb30BaTh OAMH U TOT ke I1a0iaoH odopmiie-
HUS, KETJIb JIJIS1 3ar0JIOBKOB — HE MEHbIIIE 24 MyHKTOB, Ul nHpopManuu — He MeHee 18, B pe3eHTa-
[USAX HE IPUHSTO CTABUThH [IEPEHOCHI B CIIOBAX.

Spkue Kpacku, CIOKHBIC IBETHBIC MMOCTPOCHHS, W3JIUIIHSS aHUMAIWS, BBITPHITHBAOIINIA
TEKCT WM WJUTIOCTpAlUsl — HE caMoe JIyylllee JOMOJIHEHHE K HaydHOMY JOoKiany. Takke Hexena-
TEJbHBI 3BYKOBBIE 3(DPEKTHI B X0OJI€ IEMOHCTPAINH TPE3CHTAIUH.

Haunydammumuy siBsitOTCST KOHTpacTHBIEC 1BeTa oHa u Tekcra (Oenbiii (hOH — YEpHBIA TEKCT,
TEMHO-CUHUHN ()OH — CBETIIO-XKENTHIN TEKCT U T.J.). JIydllle He CMEIMBaTh pa3HBIE THUITHI IIPUPTOB B
OJIHOI1 mpe3eHTanuu. PexomMeHnyercs He 3710ynoTpedsTh IPONUCHBIMU OYKBaMH.

Tabnmuunast nHpOpMalMs BCTAaBISETCS B MaTepHalbl Kak TaOlMIla TEKCTOBOTO pPEHaKTOpa
MSWord unu Tabnmunoro penaktopa MSExcel. [Ipu BcTaBke TaOnuIBl Kak 00BEKTa U MIPOTIOPITHO-
HaJIbHOM M3MEHEHUH €€ pa3Mepa peaibHblil 0ToOpaskaeMblil pa3mep mpudTa J0KEH OBITh HE MEHEe
18 kerms. Tabmuibl M TUAarpaMMBbl pa3MeIarTCsl Ha OEIOM WIIH CBETIIOM (hoHE.

[Tocne moArOTOBKY MPE3EHTALMH MTOJIE3HO MPOKOHTPOIUPOBATH CeOsl BOIPOCAMHU:

- yAaJoch JIU JOCTUYb KOHEYHOW IENH MPEe3eHTAIMH (YTO yIaioch ONpeAeNnuTh, OObsICHUTD,
NPEUIOKUTH UIIH TPOAEMOHCTPUPOBATH C €€ TIOMOIIBIO);

- K KaKUM OCOOEHHOCTSAM 00bEKTa MPE3eHTALNU y1al0Ch IPUBIICYh BHUMAHUE ayAUTOPUN?

- HE OTBJICKACT JIM CO3/IaHHAs MPE3CHTAIMs OT YCTHOTO BBICTYIUICHHUS.

[Tocne moAroTOBKM Mpe3eHTalud He00X0[uMa PENeTHIS BhICTYIICHUS.

Memoouueckue pekomenoayuu cmyoeHmam 0si NO020MOBKU K IK3AMEHY.

[TonroroBka CTyJIEHTOB K 3K3aMEHY BKJIIOYAET TPU CTaUU:

- caMOCTOATeNNbHAs padoTa B TE€UEHUE YUeOHOT0 T0/1a CEMECTPa;

- HETIOCPEICTBEHHAs! MMOAT0TOBKA B IHU, IPEIIIECTBYIOLIUE SK3aMEHY;

- cZlaya dK3aMeHa.

[TonroToBKy K 3K3aMeHy 11eJIecO00pa3HO Ha4aTh C U3y4YEHUS U TPOPaOOTKH HOPMATUBHO-IIPA-
BOBBIX HCTOYHUKOB U TUTepaTypsl. [Ipexie Bcero, cieayeT BHUMATEIBHO MEPEUUTaTh Y4eOHYIO IPO-
rpaMMy U MPOTPaMMHBIE BOIIPOCHI JIJIsl IOJTOTOBKHU K 9K3aMEHY, YTOOBI BBIACTUTH U3 HUX HAaUMEHee
3HaKOMbIe. Jlanee MOJKEH cleloBaTh 3Tal MOBTOPEHUS BCEro MporpaMMHoOro Martepuana. Ha sty
paboTy 11e51eco00pa3Ho OTBECTH OOJBIIYIO YacTh BpeMeHH. CeIyonM 3TaroM SBIISIE€TCS CAMOKOH-
TPOJIb 3HAHUS U3yUYEHHOTO MaTepuaia, KOTOPBIM 3aKIF0YaeTCsl B YCTHBIX OTBETaX HAa MPOTPaMMHBIE
BONPOCHI, BBIHOCHMbIE Ha AK3aMeH. Te3UChl OTBETOB Ha HAaMOOJee CIOXKHbBIE BOIPOCHI KEJIATEIbHO
3ammcarh, Tak Kak B MPOIECCE 3aMMCH BKIIFOYAIOTCS TOTIOTHUTEILHBIE MOTOPHBIE PECYpPChI TIAMSITH.
[TpennoxeHHass METOUKA HEMOCPEACTBEHHON MOATOTOBKH K SK3aMEHY MOXXET ObITb M M3MEHEHa.
Tax, AJs CTYJI€HTOB, KOTOPIE CUUTAIOT, YTO OHU YCBOWJIM MPOTPAMMHBINA MaTepral B IOTHOM 00b-
€Me U YBEpPEHBI B IPOYHOCTH CBOUX 3HAHMM, TOCTATOYHO OErJIOro MOBTOPEHUS yueOHOro MaTepuaia.
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OcHOBHOE BpeMsi OHU MOTYT YJISIUTh YTIyOJICeHHOMY M3YYCHHIO OTACIbHBIX, HAM0O0JIee CIIOXKHBIX,
JUCKYCCHOHHBIX MTpo0iieM. JIutepaTypa AJis MOArOTOBKH K 9K3aMEHY yKa3aHa B yueOHOU MporpaMme.
OnHO3HAYHO CKa3aTh, KAKUM UMEHHO YY€OHUKOM HY>KHO TOJIb30BAThCS IS IIOATOTOBKH K 9K3aMEHY,
HEJb3s, IOTOMY YTO YUeOHUKH MUILYTCS pa3HBIMU aBTOPAaMHU, MPEACTABISIONMMEU CBOIO, HHOTA OT-
JUYHYIO OT JAPYTUX, TOUKY 3PEHHUS MO PA3IUYHBIM HAay4HBIM TIpobiiemam. [1o3ToMy 1Uisi OTHOTHI
y4eOHOM MH(pOpMAIIMK U €€ CPAaBHEHHUSI JIyUIlle UCII0JIb30BaTh HE MEHEE ABYX YUCOHUKOB (YUCOHBIX
noco6wuit). CTyIeHT caM BIpaBe MPHUACPKUBATHCS JTIO00N M3 MPEACTABICHHBIX B YIeOHUKAX TOUYEK
3peHus MO CIOPHOM MpobiieMe (B TOM YKcie OTIMYHOM OT MO3ULIMHU MPenoAaBaress), HO P ycio-
BHUU JIOCTATOYHON HAYyYHOM apryMEHTaLUU.

OCHOBHBIM HCTOYHMKOM TOJTOTOBKU K 3K3aMEHY SBJISETCS] KOHCHEKT JIEKIUH. YUueOHbIN Ma-
Tepual B JIEKIUH JAeTCsl B CUCTEMAaTU3UPOBAHHOM BHJI€, OCHOBHBIE €0 IMOJIOKEHUS ACTAIU3UPY-
I0TCS, TIOJKPEIUIAIOTCSI COBPEMEHHBIMHU (paKTaMU M HOPMATUBHOM MH(OpMAINeil, KOTOpbIE B CUITY
HOBH3HBI, BO3MOKHO, €III¢ HE BOIILIU B OITyOJIMKOBAHHBIE ITEYaTHBIE HCTOYHUKH. [IpaBUILHO cOCTaB-
JICHHBIN KOHCIIEKT JIEKIUN COAEPKUT TOT ONTUMAIbHBINA 00beM HHPOPMAINH, HA OCHOBE KOTOPOTO
CTYJIEHT CMOXKET IPEJCTaBUTh ceOe Bech yueOHbIN MaTepuan. CiaeayeT TOYHO 3aTIOMUHATH TEPMUHBI
U KaTeropuu, MOCKOJbKY B UX ONpPEAENEHUSX COMEP>KATCs MPU3HAKH, MO3BOJISIONINE YSICHUTHh MX
CYITHOCTh U OTIIMYHUTH STU TOHATHUS OT IPYTHX. B X0/€ MOArOTOBKH K DK3aMeHy HeoOXoaumo oOpa-
11aTh BHUMAaHHUE HE TOJbKO HAa YPOBEHb 3alIOMUHAHMS, HO U Ha CTENEHb MOHUMaHUs KaTeropuil u
pPEATBbHBIX IOPUAMYECKUX MPOOIeM. A 3TO JOCTHTaeTCs HE MPOCTHIM 3ayYyHMBaHUEM, & YCBOCHUEM
MPOYHBIX, CUCTEMATU3UPOBAHHBIX 3HAHUMN, aHAUTUYECKUM MblieHueM. ClenoBaTeabHO, HEemo-
CpeICTBeHHAasl MOATOTOBKA K AK3aMEHY JIOJDKHA B pa3yMHBIX MPOMOPILHIX COUETATh U 3alIOMUHAHUE,
¥ TIOHHMaHue IporpaMMHOro MaTepuaina. B 3ToT nepuo mosie3HbIM MOXKET ObITh OOIIIEHUE CTYACH-
TOB C IPENOIABATEISAMHU 110 AUCIUIUIMHE Ha KOHCYJIbTallUsX.

7. ®oHI OLIECHOYHBIX CPEACTB
7.1. MeToabl KOHTPOJISI M OLIEHMBAHUSA Pe3yJbTATOB 00y4eHMsI
Texymuit KOHTPOJb (paboTa Ha MPAKTUYECKUX/CEMUHAPCKUX 3aHSITHIX ):
- YCTHBIC OITPOCHI
- TECTUPOBaHUE
- BBICTYIINICHUC C JOKJIaAOM U HpeBeHTaHHeﬁ
- peleHue 3aaa4
IIpomekyTOUHBINM KOHTPOJIb
- 9K3aMeH

7.2. lllkaya u KPpUTEPUH OLICHUBAHMS Pe3yJIbTATOB 00y4eHUS
Ycemmuwiii onpoc

Pa3BepHyTHIN OTBET CTYACHTA JOJKEH MPEACTABISATh COOO0M CBA3HOE, TOTUIECKH MOCIIEA0Ba-
TEJIBHOE COOOIIEHHUE HA 3aJJaHHYIO TeMY, TOKa3bIBaTh €r0 YMEHHE IPUMEHATh ONpPEAEICHUs, IPaBUIa
B KOHKPETHBIX CITy4asXx.

Ilokazamenu oyenusanus:

1) mnonHOTa M NPaBUIBHOCTH OTBETA;

2)  cTeneHb OCO3HAHHOCTH, IOHUMAHUS U3yUYEHHOTO;

3) s3pIKOBOE O(OPMIIEHUE OTBETA.

Kpumepuu oyenusanus ycmnozo onpoca:

5 0an0B cTaBUTCS, €CJIM CTYAEHT IOJHO M3JIaracT Marepuai (OTBEYaeT Ha BOIIPOC), AET
IPaBUJIBHOE OIIPEJIEIEHUE OCHOBHBIX OHATUH; 00HApyKUBAEeT IOHUMAaHNE MaTepHraa, MoXeT 000c-
HOBaTh CBOM CYXJIEHUS, IPUMEHHUTH 3HAHUS HA MPAKTHKE, MPUBECTH HEOOXOAMMBIC MPUMEPHI HE
TOJIbKO U3 y4eOHHUKA, HO U CAMOCTOSITEJIbHO COCTaBJIEHHBIE; U3JIaraeT MaTepua Mocae10BaTelbHO U
IIPABWJIBHO C TOYKH 3PEHUS HOPM JIMTEPATYPHOTO sA3BIKA.
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4 0ajs1a CTaBUTCS, €CJIM CTYACHT JaeT OTBET, yIOBICTBOPSIOMINN TEM ke TpeOOBAHUAM, UYTO
U 11 5 6ayuioB, HO TOMycKaeT 1—2 ommOKH, KOTOPBIE caM e UCIPABISIET, U 1—2 Hejpo4yeTa B mocie-
JOOBATCIIBHOCTU U SI3BIKOBOM O(bOpMJIeHI/II/I n3jgaracmoro.

3 0ass1a CTaBUTCS, €CIIM CTYJICHT OOHApYKMBACT 3HAHWUE M IOHUMAHUE OCHOBHBIX ITOJIOXKE-
HUN TCEMBI, HO U3J1aract MaTepI/IaJI HCIIOJIHO U I[OHYCKaeT HETOYHOCTHU B OHpeI[eJIeHI/II/I HOHHTI/Iﬁ N
(bOopMyTUPOBKE MPABHIT; HE YMEET JOCTATOYHO TITyOOKO M 0Ka3aTeIbHO 000CHOBATH CBOM CY KICHUS
nu HpI/IBeCTI/I CBOH HpI/IMepBI; n3jaract MaTepI/IaJI HCIIOCJICAOBATCIBbHO U I[OHYCKaeT OH_II/I6KI/I B SA3BIKO-
BOM O(hOPMJICHUHU W3JIaraeMoro.

2 Gas1a CTaBUTCS, €CITU CTYJCHT OOHAPYKUBAEeT HE3HAHUE OOJIbIICH YacTH COOTBETCTBYIO-
IIET0 BOMPOCA, JOIMYCKAeT OMIMOKKA B (DOPMYIHUPOBKE OMPEACICHUN U TPaBUJI, UCKAXKAIOIINE UX
CMBICT, OECTIOPSIOYHO U HEYBEPEHHO HM3JIaracT MaTepual.

Tecmupoganue
10 51% - HEeY1OBJIETBOPUTEITHHO
51%-80% - y10BIETBOPUTENHHO
81% - 90% - xopomro
91% - 100% - oTan4HO

oknao, npezenmayus

S 0ay1710B IIpU BBINOJIHEHNH CIIEIYIOIINX YCIOBHMA:
1. B xozae BeICTYIIIIEHUS] PACKPBITHI CJIEIYOLIUE BOIIPOCHI:
- CYTh pacCMaTpHUBAEMOTI0 acleKTa U IPUUHUHY €T0 pacCCMOTPEHMS,
- ONMCaHMe CYIIECTBYIOUINX I JAHHOTO acleKkTa MpobJieM U MpeasiaraeéMble IyTH UX PEeLeHUsI.
2. CobmnroieHue periaMeHTa.
3. Ilpencrasienue, a HE YTEHUE MaTepHUana.
4. Ncnonb30BaHKEe aKTyallbHBIX HOPMATHUBHBIX, MOHOTPA(QHUECKUX M MEPHUOJUIESCKIX UCTOYHH-
KOB JIUTEPaTYpHI.
5. UeTKoCTh UK.
6. IIpaBUIBLHOCTh M CBOEBPEMEHHOCTh OTBETOB Ha BOIPOCHI.
4 faJj1a: HEBBITIONHEHUE JTIOOBIX JIBYX M3 YKa3aHHBIX YCIOBUH.
3 0aJu1a: HEBBIMTOJTHEHHUE JTFOOBIX TPEX U3 YKa3aHHBIX YCIOBHM.
2 §aJ1a: HEBBITIONHEHUE JIFOOBIX YEThIPEX U3 YKa3aHHBIX YCIOBU.

Pewenue 3a0au

5 6aanoB cTaBuTCS, €CIM 3a/1a4a perieHa MoJIHO U MpaBWwiIbHO. O0ydJaromuiics BBEISIBIII BCE ac-
MIEKThI, UMEIOIIHNE 3HAYCHHE /ISl pelieHus 3a1aun. (OTBET SBISETCS JJOTUYHBIM M TIOCTIE0BATENb-
HBIM, BCE apTYMEHTHI 00OCHOBAHBI.

Ecnu pemenue 3a1auu pacXxouTcs ¢ YKa3aHHBIM B KPUTEPUSAX OIEHKHA OTBETOB, OHO TAK)KE MO-
KET OBITh OLIEHEHO Ha OIIEHKY «OTIMYHOY, €CIIU MPEAI0KEHHBIM BapUAHT PELICHUS ABIISETCS JIOTHY-
HBIM, TIIATEeIHFHO 0OOCHOBAHHBIM M apTyMEHTHPOBAHHBIM

4 0as1a cTaBUTCA, €CIM 3ajjaya pellieHa JOCTaTOYHO MOJTHO U MPaBHIbHO. ABTODP BBISIBHII BCE
OCHOBHBIE aCTEKThI, UMEIOIINE 3HAUYCHUE [T pelieHus 3anadn. [IpormymieH ps BaKHBIX JeTaien
WIH y/IeJIEHO BHUMaHue MOCTOPOHHHUM acrekTaM. J[omyIeHo HeCKOIbKO He3HAYUTENIbHbBIX OIINOOK.

3 Gajia cTaBUTCS, OOyYaIONIUICS BBIIBUJ BCE OCHOBHBIC ACIEKThl, UMEIOIIUE 3HAYCHHE IS
pelieHus 3afaud. 3ajadya peuieHa B LIEJIOM MPaBUIBLHO, OJHAKO HEMOJIHO WUJIU C CYIIEeCTBEHHBIMU
omunOKkamu. Jloruka paboThl HEAOCTATOYHO XOPOIIO BEICTPOCHA.

2 faJL1a CTaBUTCS, €CIIM OTBET OTCYTCTBYET MOJHOCTHI0. OTBET HE COOTBETCTBYET COJIEPIKAHUIO
3anauyn. OTaensHbIe (hparMeHTapHbBIE MPABUIHHBIE APTYMEHTHI HE MO3BOJISIIOT OIEHUTH BBITTOIHEH-
HYI0 pabOTy MOJIOKHUTEIBHO.
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7.3. OneHo4YHbIE CpeCTBA

7.3.1. Texymuii KOHTPOJIb

Ipumepnvie sonpocul ons YCmMHO20 onpoca

Tema 1. XapakTep u copepkaHue TpyA0BOro mpoiecca

1. Ha ocnoge cobcmeenno2o mpy0o8o2o onvima Uiy Onvlma 3HaKkomslx (paboma, yueba):

- gblOepeme mpyoosoll npoyecc,

- onuwume d1eMeHmMyl 8bLOPAHHO20 MPYO0B0O20 NPOYEccd;

- gvisgume PaxKmopwl, 6IUAIOWUE HA BLLOPAHHBII 6aMU MPYOOBOL NPOYeECC.

2. Buowvl mpyoosoii dessmeibHOCmU 4el08eKa.; Qu3uiecKull U yMCmMeEeHHbll, UX 0COOEHHOCMIU.
3. Cooepoicanue u snemeHmol mpyoo8o2o npoyecca.

4. Knaccugpuxayus mpyooswix npoyeccos.

5. Knaccughuxayus memo0oos u ux cés3b ¢ npousso0umenbHOCmbo mpyod.

Tewma 2. O0m1as XapaKTEpPUCTHKA CUCTEMBI YIIPABICHUS TPYIOBBIMHU TIPOIIECCAMU
1. Medxcoynapoonas opeanuszayus mpyoa u ee poib 6 pecyiuposanuu mpyooeou 0esmenbHo-

2. Cucmema obuje2ocy0apcmeenHvlx 0peano8 no 6ONPOCAmM mpyod: poCCUUCKULL U 3apybedlc-

Hbll OnbIM.

3. CospemenHvle meHOeHYUU 8 Pe2YTUPOBAHUU MPYOOBLIX NPOYECCOS.
4. Cocmag cnyacod u noopazoenenuil, 3aHUMAWuxcs npooiemamu mpyoa Ha npeonpusmu.
5. Brusnue ompacnesvix ocobeHHocmetl Ha CUCTNEMY Op2aHU3ayuu mpyod.

Tema 3. OcHOBHBIEC HAIIPABJICHUS PAIIHOHATBHON OpraHU3AIMH TPYIOBOTO Mpoliecca

1. Cooeporcanue, npunyunsi u Memoobl paYUOHATLHOU OP2AHU3AYUL MPYOOBbIX NPOYECCOB.

2. Pazoenenue u koonepayus mpyoa.

3. Texnuueckoe obecneuenue u MexaHuzayus mpyod.

4. Cywyynocms u cooepaotcanue HOpMupo8anus mpyoa. Memoowi u Hopmwvl mpyoa.

5. Obwue mpebosarnus K yciosusam mpyod.

6. Ponb ncuxogusuonocuueckux, canumapHo-eUUeHUYecKux U CoOyuoI02udecKux pakmopos 6

op2aHu3ayuy mpyoo8020 Npoyeccay.

Tema 4. AHanIU3 TPYAOBBIX MPOLIECCOB

1. Ananuz mpyooeozo npoyecca.

2. Ananuz cocmosuus mpyoa Ha npeoOnpusmuu.

3. Aunanuz cocmosanus HOpMUpoBaHuss mpyod, Kauecmea Hopm, noKkazamesnet no mpyoy.

4. IlpouszeooumenvHocmb mpyoa Kak OCHOBHOU NOKA3AMeNb OYeHKU MPyO08blX NPOYeccos Ha

npeonpusmu.

5. Kakue 3a0ayu pewaromcs nocpeocmeom usmepenus mpyoa?
6. Ilepeuucnume memoowl ucciedo8anus mpyoossix NPoYeccos.
7. Kakue cywecmsyrom cucmemsl Op2anu3ayuu 00CIyHCUBAHU paboyux mecm, nepevuciume

UX 00OCMOUHCMEA U HeOOCMAMKU?

8. Hazosume ocrnosnwie npasujia U npuHyunbsvl 0p2anu3auuupa6oqeeo mecma ynpaeilenH4ecKkoco

nepcornana.

9. Ymo nonumaemcs noo ammecmauueﬁ upauuonaﬂuaauueﬂ pa60qux mecm U KaKkoeo Ux 3Ha-

yenue?
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10. Kaxk nposooumucs ananuz ochawennocmu pabouezo mecma, aHaiu3 niaHUPOBOUHbIX
pewenutl u ananus 6e30nacHocmu mpyoa u npopeccuoHaIbHo20 mpasmamusm?

11. Iepeuucrume pesepsvl pocma npouzeo0umenbHocmu mpyoa?

12. Paspabomka, kKakux nianoe u npoekmos cnocoocmeyen nogblueHuio npou3600UmebHo-
cmu mpyoa.

Tema 5. CoBpeMeHHbIE KOHILIETIIMU OPTraHU3alUU TPYIOBbIX MPOIIECCOB
1. Ilepcnexmugol npumeHeHUs: COBPEMEeHHbIX KOHYEeNYUll 8 Op2anu3ayuu mpyooeulx npoyeccos
U ux 61UAHUE HA IPPEeKMUEHOCmb MPYO0BOL 0esimeIbHOCMU.
2. Anmpoyenmpucmckas u mexHoyeHmpucKkas (J1eKmpoHHbll Meuiopusm) KOHYenyuu 6 op-
2aHU3AYUYU MPYOOBLIX NPOYECCOB.
3. Bepeocnusoe, bblcmpopeazupyioujee u akmusHoe npou3eoo0Ccmseo 6 KOHmMeKcme Opeanu3a-
yuu mpyoa.
Aemomamuzayus u yugposuzayus mpyoosulx NPoyeccos.
Ilepeuucnume smanvi 560110YyUU NPOUZBOOCTNEEHHBIX CUCTEM.
Kaxosvl yennocmu u npunyunst paznuunsix cucmem?
Kaxkoevl omauuumenvuvie ocobennocmu konyenyuu LM?
Kaxoesvr omauyumenvnvie ocobennocmu xonyenyuu QRM?
Kaxkoevl omauuumensuvie ocobennocmu konyenyuu AM?
10. Kaxosbi omauuumenvhvle ocobennocmu konyenyuu WCM?
11. Kakoswi smanvl yugposuzayuu npouzso0CmeeHHbIX Npoyeccos?
12. Jlatime xapakxmepucmuky uHCmMpyMeHmo8 cO8PEMEHHbIX KOHYEeNnYu.

O 0NN

Ilpumepnuiii hopmam mecmosvlx 60NPOCO8

Kak Ha3pIBaeTcs ONpeesIeHHbIN MOPSII0K OCYLIECTBIEHUS TPYAOBOTO IIpoIiecca:
a) OpraHu3alnel MPON3BOJICTBA;  0) TEXHOJOTHUEH JeATEeIbHOCTH;
B) OpraHu3alnuey Tpyaa; r) yCaoBUSIMHU TPY/a; 1) INTaTHBIM PacCMCAHUEM.

Kaxkne ¢a3sl mpoxoaut paboTocoCOOHOCTH YeIOBEKa IPH BHYTPHCMEHHOM PEXHME TPYAa U OTbIXA!
a) HU3KOH paboTOCIOCOOHOCTH; 0) BpabaTbiBaeMOCTH (alaNTalluN); 8) YIMOMACHUA.
') YCTOHYHMBOH BBICOKOM pabOTOCIIOCOOHOCTH; 1) CpelHel paboTOCIIOCOOHOCTH;

Yro u3 gaHHOTrO 00pa3yeT cucTeMa NPOU3BOACTBEHHON B3aUMOCBS3U U B3aUMOCHCTBUS:
a) Koonepayuio mpyoa; 0) AMCUMIUIMHY TPYJa; B) OpraHu3alfio TPyAa.

®dopma conManbHON OpraHnU3aNni, KOTopast GOpMUPYETCSI HA OCHOBE COBMECTHOM pabOThI U B paMKaX KOTO-
POt peasn3yrOTCs OCHOBHEIE (DYHKITUU JTUYHOCTH — 3TO:
a) TpyTa; 0) KOJUICKTUB;,  8) MPy008oIl KOJIIeKMUe; T') BCE OTBETHI HE SIBISICTCS] BEPHBIMHU.

IIpocTeimmii 2IeMEHT TPYIOBOTO IpoIlecca — MPEACTABIACT COO0H OTHOKPATHOE MTEPEMENICHIE paboUuero
OpraHa 4eJoBeKa:

a) pabounii Xox; B) ICUCTBUE;  0) mpyooeoe dsuixicenue; T') Iepexo/I.

10. Bpems1, B TeueHre KOTOPOTo pabodnii IpOM3BOANUT NEHCTBUS, HAITPABIEHHBIE HA OCYIIIECTBIEHHE TPYIO-
BOTO Ipoliecca:

a) epemsa pabompl; B) BpeMs MOATOTOBKHM IIpoliecca; 0) Bpemst IEPEPBIBOB; T') BpeMst 00CTyKHUBAHHMS.
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11. Tlo xapaxTepy y4actus paboyero B IpOU3BOACTBEHHOM IMPOIIECCE Pa3InYaloT:
a) OCHOBHBIE, MEXaHHYECKHE, PYUHBIE MTPOLIECCHI;

0) py4HbIe, MEXaHU3UPOBAHHbBIE, MAIIMHHbBIE, aBTOMATU3UPOBAHHBIE IIPOLIECCHI;
B) OCHOBHBIE, BCTIOMOTATEeJIbHbIE, MALIMHHBIE, aBTOMATH3HPOBAHHBIE ITPOLIECCHI;
2) OCHOGHbBIE U 6CNOMOZaAmebHbIE RPOYECCHI.

Ilpumepnulii nepeuens mem 0141 n0020MOEKYU 00K1A0A U NPE3eHMAyuU

AHanmu3 TpyI0BOTO TpoIlecca.

Krnaccugukanus Tpy10BbIX TPOLECCOB.

Merton Tpyaa Kak KOHKPETHBIH crtoco0 BBIMOIHEHUS mpoliecca Tpyaa.

[NepcnieKTHBBI PUMEHEHHST COBPEMEHHBIX KOHIICIIMH B OpPraHH3allid TPYIOBBIX MPOIECCOB M MX
BIUSHKE HA 3PPEKTUBHOCTH TPYIOBOU ACSITECILHOCTH.

ConeprkaHue TpyIOBOTO ITpoIiecca.

ConeprxaHue, MPUHIUITBI 1 METOIbI PAIMOHAILHON OpPraHU3aIluK TPYIOBBIX MPOIIECCOB

Teopus ¥ MpaKTHKa YIPaBICHUS aBTOMATH3AIUEH TPYIOBBIMU MPOIECCAMH.

Teopus U MPAaKTHUKA YIIPABICHUS TPYAOBBIMHU MPOIECCAMK HA OCHOBE KOHIIeMuu Lean
Manufacturing.

Teopus u MpakTHKa YIIpaBJICHHS TPYIOBEIMU TpolieccaMu Ha ocHOBe Koutenuu Quick Response
Manufacturing.

Teopus ¥ MPAaKTHKA YIIPABICHUS TPYAOBBIMHU MPOIECCAMK HA OCHOBE KOHIIemuu Agile
Manufacturing.

Teopus u mpakTHKa yrpasieHus TH(POBU3AIMEN TPYAOBBIX POIECCOB.

TpymoBoii mporece Kak 4acTh MPOU3BOACTBEHHOTO MpoIiecca.

DJeMeHThI TPYAOBOTO MpoIiecca.

Ilpumepnsiit hopmam 3adauy
1. Bl HelaBHO Ha3HAYEHBI MEHEPKEPOM 10 KajpaM. Bl ellie 1ioxo 3HaeTe COTPYTHUKOB (DUPMBI,
COTPY/IHUKH ellle He 3HAIOT Bac B JIUIO. Bl nieTe Ha coBelllanue K reHepaibHoOMy qupekTopy. [Ipoxoaunte
MHUMO KYPHUTEIBHOW KOMHATHI M 3aMEUaeTe ABYX COTPYIHHUKOB, KOTOPBIE KYPST U O YEM-TO OXKHBIICHHO Oece-
nytoT. BosBpamasich ¢ coBemanusi, KOTOpOoe JUTHIOCHh OJIMH Yac, BbI OISTh BUJUTE TEX K€ COTPYIHUKOB B
Kypmike 3a 0ecenoii. Kak ObI BBI TOCTYIMIIH B TaHHOM cutyanun? OOBsICHUTE CBOE ITOBEICHUE.

2. B 6a30BoM Ieproie YMCICHHOCTh TIepCOHANA IPEANPUATHs cocTaBmia 1250 gen. B mranoBom 1e-
pHOJe HAMEYEHO YBETUINUTh 00BhEM BBITyCcKaeMoi mpoayKunu Ha 6%, GpoH 3aprutatel Ha 5%, CpEeTHIO0
3apmaty Ha 4%. OnpenenuTs BO3MOKHBIM POCT IPOU3BOAUTEIILHOCTH TPYAa U IUIAHOBYIO YUCICHHOCTh
nepcoHana.

3. IpuHsTH peneHne 0 NOTPEOHOCTH BO BHEITHEM HAaOOpe, €CIIM MOXKHO TIEPEBECTH U3 APYTUX CTPYK-
TypHbIX noapasaenenuit 10 yen. [Inanupyercs yBenuuuTh 00beM BhIITycka MpoayKuuu Ha 20% mnpu Heus-
MEHHOM YPOBHE IPOU3BOIUTEIHHOCTH TPpyAa. UNCIeHHOCTL 6a30Boro mepruoaa — 360 gen.

4. Cpennss MpoIOJKUTEIBHOCTh OTNIEpaIluy 25 MUH; 3aTPaThl BDEMEHH Ha BBIITOJIHEHUE OIEPaIly T1e-
penoBeiMu pabounmu 20 MIH; 00BEM BITIOTHEHHOM paboThl 100 e1.; cpeaHecnucoyHas YMCIEHHOCTh pa-
o0oruukoB 30 yenoek. Onpeaenuts Ko3QGUIUEHT paliMOHAIBHOCTH IPUEMOB Tpyaa K.t

5. CpenHecIMCOYHAS YUCIEHHOCTh pA0OOTHUKOB 84 Yell., CyMMapHbIe IOTEPH BPEMEHU PaOOTHHUKOB
13-3a HECBOEeBpeMeHHOT0 o0ciyxkuBanus 40300 MUH., KOJIMYECTBO CMEH, B KOTOPBIX MTPOBOAUIIOCH HAOIIO-
nenue - 10. Onpenenutb KO3PPUIMEHT 00CITy)KUBaHUS PaOOTHUKOB.

6. Bbl — HavanpHUK oT/ENa. B oTnene HanpsbkeHHast 00CTaHOBKA, CPBIBAIOTCS CPOKU BBHITTOJIHEHUS pa-
oot. He xBaTaer coTpyaHHuKoB. Beie3xas B KOMaHIUPOBKY, BBl CIIy4allHO BCTPEUAETe CBOIO MO JYMHEHHYIO —
MOJIOJTYIO JKCHIIUHY, KOTOPAasl YKE IBE HEJIEIH HAXOAUTCA Ha 00JbHUYHOM. HO BBI HaX0uTe €€ B TIOJTHOM
3apaBuM. OHa KOT0-TO ¢ HETEPIICHUEM BCTpeUaeT B a’ponopty. Kak Bel moctynute B 3T0M ciydae? O0bsc-
HUTE CBOE TOBE/ICHHE.

7.3.2. [IpomexxyTouHasi aTTecTarus



19

IIpomesicymounas ammecmayusi LOBOOUMCL 8 hopme IK3amena. B xooe sx3amena cmyoenmy
HeobX00UMo omeemums Ha 08a ONPOCA.

Ipumepnuiii nepeuenv 60npPOCoO8 K IK3AMEHY.

1. Apromarm3arus ¥ HM(GPOBHU3AIMS TPYJOBBIX MIPOLECCOB — COBPEMEHHBINH METaTPeH I Pa3BUTHS IIPOH3-
BOJICTBA.
Amnanm3 6e301macHOCTH Tpy/da U MPO(eCCHOHATBHOTO TPaBMAaTU3MA.
AHanu3 OCHaIIEHHOCTH paboyero Mecra.
AHanu3 NIaHUPOBOYHBIX PEIICHUM.
AHanu3 COCTOSHHUS HOPMHUPOBAHHSA TPYa, Ka4yecTBa HOPM, [TOKa3aTenel o Tpyay.
AHanu3 COCTOSIHUA TPY/la Ha NPEAIPUATHH.
AHanus TpyJI0BOrO Iporecca.
ANTPOLIEHTPUCTCKAS M TEXHOLUEHTPHUCKAS (3JIEKTPOHHBIH TEHIOPH3M) KOHLIEIIIMY B OpPTraHU3al|H TPY-
JTOBBIX TTPOIIECCOB.

9. B3aumocBs3b cayk0 Tpyda ¢ APYTUMH CITYKOaMU TIPEIIPUATHS.

10.Buabl TpyIoBOii AEATENFHOCTH YeTI0BEKa: (PU3MUECKHI M YMCTBEHHBIH, UX 0COOCHHOCTH.

11.BnustHuie OTpaciieBhIX 0COOCHHOCTEH Ha CHCTEMY OpTaHU3aIldy Tpya.

12.Knaccudukariiss METOJIOB U IPUEMOB TPY/Ia.

13.Knaccudukanus TpyJOBbIX POLECCOB.

14.MexxayHapoaHas opraHu3anus TpyAa U €€ poJib B peryJIMpOBaHUH TPYAOBOH IESTEIBHOCTH.

15.Meron Tpy/Ja Kak KOHKPETHBIH ClIOCO0 BBITIONHEHHS TIpoIiecca Tpy/a.

16.MeTtoapl ¥ HOPMBI TPy /Ia.

17.HopMaTUBHO-TIPABOBBIE aKThl, PETYIUPYIOLINE TPYAOBbIC MPOLECCH HA MEKAYHAPOJHOM YPOBHE, B
Poccuiickoi @enepanuu.

18.0061mue TpeOdoBaHus K YCIOBUSIM TPYyAa.

19.IlepcneKTHBBI IPUMEHEHUS] COBPEMEHHBIX KOHLETILUI B OpraHU3alry TPYAOBBIX [IPOLECCOB U MX
BJIMAHUE HA 3()()EKTUBHOCTD TPYIOBOH IESTEIBHOCTH.

20.[InannpoBanue epecMoTpa HOPM U OPraHU3AIMOHHO-TEXHUYECKUX MEPOIPUATHII 110 TTOBBIIIEHUIO
MPOM3BOAUTENBHOCTH TPYAa Ha MPEANPHUITUSIX, pa3padOTKa IJIaHOB (IIPOEKTOB) COBEPILLICHCTBOBAHUS Opra-
HU3ALMU TPYJa, 3aJaHuil 110 CHIKEHHIO TPYIOEMKOCTH M3JENNH.

21.1Ipon3BOAUTENHHOCTD TPY1a KaK OCHOBHOM MOKa3aTelb OLIEHKH TPYAOBBIX MPOLIECCOB HA MPEAIpHUs-
THH.

22 Ilcuxohusnonorndeckne, CAHITAPHO-TUTHEHHYECKUE U COIIMOIOTHYECKUe (PaKTOPHI YCIOBUH TpyIa.
bitaronpusTHBIN pexuM yCcI0BUH TpyAa.

23.XapaxTep U cofiep>kaHre TPyIOBOTO Mpolecca

24.OcHOBHBIE HAIPaBJICHUS PAIMOHATFHON OpPTaHNU3alliy TPYIOBOTO TIpoIlecca.

25.CoBpeMeHHbIE€ KOHLENINN OpPraHn3aliy TPYIOBbIX IPOLIECCOB

26.Paznenenue u koomneparus Tpyaa.

27.PanmoHalIbHBIE PEXUMBI TPY1a U OTIBIXA.

28.CBs13b METOJIa ¥ TPON3BOAUTEIHLHOCTH TPY/IA.

29.CoBpeMeHHbIE TEHACHIINN B PETYIHMPOBAHUH TPYAOBBIX IPOLIECCOB.

30.ConepkaHue Tpya0BOTO Ipolecca.

31.ConepxaHue, IPUHIMIIBL 1 METObI PALIMOHATILHOM OpraHU3aliy TPYIOBbIX IPOLIECCOB.

32.CocraB cinyx0 U moapaseneHui, 3aHUMAIOIIUXCS TPoOJIeMaMy Tpy/a Ha MPEIIpPUSTHH.

33.CymHOCTh U cofiep:KaHue HOPMUPOBAHUS TPYAa.

34. Texandyeckoe oOecrieueHne U MEXaHU3alus TPy/a.

35.TpymoBoii mporecc Kak 9acTh MPOU3BOICTBEHHOTO TpOIIecca.

36.YpoBeHb OIUIATHl U CTUMYJIHUPOBAHUS TPYA4, €T0 BIMSAHUE HA MPOU3BOIUTEIHHOCTD TPY/Ia.

37.9neMeHTHI TPYAOBOIO Mpoliecca.

e
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