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1.  Heawn, 3an0aum 1 IUIaHUPYeMble Pe3yJbTAaThl 00yUeHUsl 10 JUCHUIITIHHE

Lenv oucyunaunvl: 0OCBOGHHE 00YYAOIIUMUCS MPO(HECCHOHATBHBIX 3HAHUN U MPAKTUYECKUX
HaBBIKOB HCIOJb30BAHUS COBPEMEHHBIX MH()DOPMAIIMOHHBIX CHCTEM W TEXHOJIOTHUH B YIPaBICHUU
NEPCOHAIIOM OpraHHU3aIHu.

3adauu oucyuniunol:

® M3y4eHHUE Pa3BUTHs WH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHIA U CPEJICTB BBIYHC-
JUTEIBHON TEeXHHUKH; BO3MOKHOCTH nakeTa MS Office nmst perienust ynpaBieHYeCKUX 3a/1a4 B KaJl-
POBOIi pabore;

® M3yYCHHUE HABBIKOB Pa0OTHI C COBPEMEHHBIMU THUTIOBBIMH ITaKETaMH MPUKIATHBIX IPOTPaMM
(MS Excel, MS Word u MS PowerPoint) B cucteme ynpapiieHHs IEpCOHATIOM;

 [I0JITOTOBKA M aHAJIN3 JIAHHBIX, CBA3aHHBIX C OI[EHKOW Pe3yIbTaTUBHOCTH U 3(h(HEKTUBHOCTH
YIPaABJICHYECKON JIEATEILHOCTH TMPEINPHUATHS Ha OCHOBE COBPEMECHHBIX HH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

OOyuenue no aucuuiuimHe «MH(MOpMaIIMOHHBIE TEXHOJIOTHH B MPO(ECCHOHAILHON JesITe b=
HOCTH» HANpaBJIeHO HA (OPMHUPOBAHUE Y OOYUAIOIIUXCS CIEAYIONIMX KOMIETSHIINH:

Kox v HanmenoBanue
KOMIIETeHI M ii

NHaukaTopbl JOCTHXKEHUST KOMITEeTeHITHH

HNOIIK-5.1. 3HaeT: 0CHOBHBIE TOUCKOBLIE CUCTEMBI X MH-
(dhopMaImoHHBIE PECYPCHI U TEXHOJIOTHUH HCIIOJIb3YEMbIE B

OIIK - 5. Crioco6GeH wuc- o0JacTu ynpaBieHUs IEPCOHATIOM

M0JIb30BaTh COBPEMEHHBIC
UH(POPMALIMOHHBIC TEXHO-
JIOTUM U IIPOTPaMMHBIC
Cpe/CTBa IIPU PEUICHUU
poeCCHOHATIBHBIX 33124

NOIIK-5.2. YMmeeT: opueHTUPOBATHCA B MHOTOOOpa3uu Co-
BPEMEHHBIX MH(OPMALMOHHBIX PECYPCOB M MOHCKOBBIX CHUCTEM
U ONpe/IeNATh HauboJee MOAXOASAIINE U3 HUX JJIsl pEIICHUsI KOH-
KpPETHBIX MPOECCHOHATbHBIX 3a/1a4

NOIIK-5.3. Bnazgeer: HaBbIKAMU MCIOJIb30BAaHUSI TTOMCKOBBIX
CUCTEeM, HH(POPMAIIMOHHBIX PECYPCOB M 0a3 JaHHBIX AJIs pellie-
HUsl 1po(heCCHOHAIBHBIX 3a7a4

OIIK - 6. Criocoben mo-
HUMAaTh MPUHIUIBI pado-
Thl COBPEMEHHBIX UH(]OP-
MaIlUOHHBIX TEXHOJIOTUH U
MCIIONIb30BATh UX IS pe-
HIeHUs 3a/1a4 mpodeccuo-
HAJIBHOM JEITeTbHOCTH

NOIIK-6.4. 3HaeT OCHOBHbIE COBpEMEHHBbIE MH(POpPMAIMOHHbIE
pecypchl M IOMCKOBBIE CUCTEMBI, HCIIOIb3yEeMble B 00JIaCTH Tep-
coHaioM; 0a30BbIe OCHOBBI WH(MOPMATHKH, CTPYKTYpPHOE IIO-
CTpOoeHHE MH(OPMAIMOHHBIX CHCTEM U OCOOCHHOCTH PabOTHI C
HUMH.

NOIIK-6.5. Bnaneet: HaBbIKaMH IPUMEHEHHS] COBPEMEHHBIX
MH(POPMALIMOHHBIX PECYPCOB M MOMCKOBBIX CHUCTEM U HCIIOJIB30-
BaHUS COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHIA

JUIS peleHns NpopecCHOHATBHBIX 3aa4

NOIIK-6.6. YmeeT: GpopMyaupoBaTh MPEUIOKEHUS M0 aBTOMa-
TU3AIMH U IM(PPOBHU3ALIMN KaAPOBBIX IPOIECCOB B OPraHU3aLUU

2. MecTo IMCUHMILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrPaMMbl
JucnuninuHaa OTHOCUTCS K 00s3aTebHOM yacTu 0510ka b1 «luctumimabt (MOTyIH )».

Juctunnuna «HDOpMalMoHHbBIe TEXHOIOTUN B MPOQPECCHOHANBHON NESATETHbHOCTH)» B3au-
MOCBA3aHa JJOTHYCCKH U COACPIKATCIIbHO-MCTOANYCCKU C APYTUMHU JUCHUITIIIMHAMU yqe6Hor0 II1a-
Ha, (OPMUPYIOIIMMHU KOMIIETCHITUN Oyaynux O6akamaBpoB mo HampasieHuto 38.03.03 Ynopasienne
NIEPCOHAJIOM.

3. CTpyKTypa U cofep:KaHue QU CHUNINHBI
OO6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIIAET 3 3aueTHbie enuHUIBI (108 gacoB).

3.1 Buabl y4eOHoI1 padoThbl 1 TPYA0EMKOCTH



3.1.1. Ouno-3a04Has popma 00yUeHUS

Ne . KosnunuectBo Cemectpsl
Bun yuyeOHo# padoThI
n/n 4acoB
1 | AyautopHble 3aHATHSA 42 3
B ToM uucne:
1.1 | Jlekuuu 8 3
1.2 | CemuHapcKue/IPaKTUUECKHUE 3aHATHS 10 3
2 | CamocTosiTeqbHas1 padoTa 90 3
B ToMm uncie:
2.1 | IloaroroBka K NpakTUYECKUM 3aHSITHSIM 72 3
2.2 | IlogroroBka gokjaaaa 4 3
2.3 | 3yueHue qureparypol 20
2.4 | IlogroroBka K 3a4eTy 6 3
3 | IIpome:xkyTouHasi aTTecTanus
3a4eT 3
Hroro 108 3
3.2 TemaTuyeckuii miaH MU3YyYCHHUA TUCHUILINHBI
3.2.1. OuHo-3a04yHas popMa oOyueHus
TpynoemMKoCTh, 4ac
AynuTopHas padora .
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1 Tema 1. Bunp! obecniedeHnst HHOPMAMOHHBIX 12 1 1 10
cHCTeM M MH(POPMAIHOHHBIX TEXHOJIOTHIA YIIpaB-
JICHUS IEPCOHATIOM.
2 Tema 2. Opranuzamnus aHATUTHIECKON pabOTHI 12 1 1 10
ciry>x0 ynpasieHus nepcoranoMm B Microsoft Excel.
3 Tema 3. TexHonoruu paboTHI C PETSAIMOHHON MO- 12 1 1 10
nenbio 6assl JaHHbIX B Microsoft Access mpu pe-
[ICHHH 33/1a4 YIIPABJICHHS IEPCOHATIOM.
4 Tema 4. HTEepHET-pecypChl Al pelieHus 3a1a4 12 1 1 10
yIpaBJICHHS IEPCOHATIOM.
5 Tema 5. IH(pOpMAaIIIOHHBIE TEXHOJIOTHH KOM- 12 1 1 10
IJIEKCHOM OLIEHKH MEepPCOHaIA.
6 Tema 6. AHanu3 nNporpaMMHOro 00eCTIeYeHHs MO/~ 12 1 1 10
JIEPXKKHU yIpaBJICHYCCKHUX pelIeHuit B cdepe
YIPaBICHHS [IEPCOHATIOM.
7 Tema 7. KommiekcHbIe HH)OPMAIIMOHHBIE CHCTE- 12 1 1 10
MBI yripasieHus nepcoHaiom (HRM-cucremsr).
8 Tema 8. Cuctema onepaTHBHOTO KaJpOBOTO ydeTa 12 2 10
u ynpasienus «1C: 3apruiata u ynpasieHue mep-
COHAJIOMY.
9 Tema 9. bBuomerpuueckue u HelpoceTeBble TEXHO- 12 1 1 10
JIOTHH B JICATENHLHOCTH CIYX0 yIpaBJIeHHs 1IepCco-
HAJIOM.
Hroro 108 8 10 90




3.3 Coaep:xxkanue TUCHUILIUHBI

Tema 1. Buasl ob6ecieyennss MHGOPMALMOHHBIX CHCTEM U HH(POPMAIIMOHHBIX TEXHOJIOTH I
ynpasJieHusi nepcoHaioM. Ungopmannonnasi 6e30nacHOCTb U 3aUTA HHGOPMALH.

Cucrema mokasareneil MH(OOPMAIMOHHBIX TEXHOJOTHH. TexHolornyeckoe M HOPMATHBHO-
MeTOoANYEeCKoe 00ecrieueHue aBTOMAaTU3MPOBAHHBIX CHUCTEM YIPABJICHUS MEpPCOHAIOM. TexHuue-
CKO€ M MporpamMMHoOe o0OecrieueHre aBTOMAaTH3UPOBAHHBIX CUCTEM YIIpaBlieHHs nepconaaoM. [Ipo-
6s1eMbl MH(OPMAIIMOHHON 0€30M1acCHOCTH B aBTOMAaTU3MPOBAHHBIX CUCTEMaX YIpaBlIEHHs NEpCOHa-
aoMm (ACVYII). Cranpaptsl 3amutsl nHGopMaru. Mecto npumensieMbix UT- TeXHOTOTHIA B CTPYK-
Type MH(OPMAIMOHHON 0€30MacHOCTH opraHu3auuu. [IpyuHIUIBI MOCTPOEHUS cUCTEM HH(OpMa-
IIMOHHON Oe3omacHOCTH. Buapl obecnieuenus nHGopmanuoHHoi 6e3omacHocTH. METoNbl U cpeli-
cTBa obecnieueHust nHGopmanronHon 6ezonacHocTr B ACVYII.

Tema 2. Opranm3anus aHAJIUTH4YECKOH padoThl Ciay:k0 ynpaBjieHHMsl INEPCOHAJIOM B
Microsoft Excel.

CranmapTHble TakeTbl 0O0pabOTKM KaapoBoil wuHGopManmu. AHanmuTHYecKas pabora B
Microsoft Excel. CoptupoBka u ¢punsTpamus gaHabix. Buasl GpunsTpoB. YciaoBHoe GopmaTupoBa-
Hue 0a3bl TaHHBIX KaJpoBoi nHpopmarmu. Konconmuaanus nanueix. [loaBeneHne mpoMesxy TOYHbBIX
U 001X uToros. [locTpoeHne cBOAHBIX TaOIMIl U CBOAHBIX AUArPaAMM.

Tema 3. Texnosornu padoThl ¢ peIIUMOHHON Moe/bIo 0a3bl JaHHBIX B Microsoft Access
NP PelICHUH 32124 YIIPABJCHUS MEPCOHATIOM.

bank nannbix. baza nanneix. Cucrema ynpasieHus 6a3oil qaHHbIX. Opranusanus 6a3 JaHHbBIX.
Mogenu opranuzanuu gaHHbX. PopmupoBaHue 6a3bl JaHHBIX B Access. OCHOBHBIE ITpHEMBbI (op-
MUPOBaHUs 0a3bl JJAHHBIX (CO3aHHUE TA0JIUII, YCTAHOBJICHHUE CBSI3EH MEX Ty TaOIuIamMu). AHAITHTH-
Ka JIaHHBIX (CO3/1aHue 3arpocoB U 0T4eToB). IIpoekTrpoBanue GopM BBIXOIHBIX JOKYMEHTOB.

Tema 4. UnTepHeT-pecypchl ISl pellieHHus 3a1a4 YIPaBJIeHUs IePCOHAIOM.

OnTumMuzanus noucka MH(GOpMaIMK HHTEPHET - PECYpPCOB MO YNpaBJIECHUIO NepcoHanoM. VH-
(dopMalMOHHbBIE MOPTAJbl IS CIyXkO0 ymnpaBiaeHHUs nepcoHanoM. Crenuaau3upoBaHHbIE CIIPaBOY-
Hble cucteMbl. Kanpossie arenTcTBa. KoHcanTulr B oGnactu ynpasieHus nepconanoM. Ilpodeccu-
OHAJIbHbIE NHTEPHET-CO00IIECTBA KaPOBUKOB. O0JIauHbIE TEXHOJIOTUH.

Tema S. UH(popManiHOHHBIE TEXHOJIOTHH KOMILIEKCHON OLIEHKH MEePCOoHAJIA.

[Ipodeccuonanbusie cranaaptol. [Ipodeccrnorpamma. OCHOBHBIE BO3MOXKHOCTH MTPOTPAMMHBIX
IPOAYKTOB JUIsl peau3aliy NpoLelyp OLeHUBaHus nepcoHana. Ilcuxonornyeckoe TecTupoBaHue ¢
HCIIOJIb30BaHUEM IIKaJl, IOCTPOCHHBIX Ha OCHOBE KoHuenuuu P. AmTxayspa. Mcnonbs3oBanue pe-
3yJIbTaTOB TECTUPOBAHU JJIs 110A00pa MepCcoHaia Ha ONpeAeIeHHbIe JOJKHOCTH. ABTOMATH3UPO-
BaHHasl OlLICHKA NepcoHasna Ha mpumepe cucreMbl SPPUR.

Tema 6. AHaIM3 NPOrPaMMHOIO ol0ecreveHusl MOAICPKKH YNPaBJICHYECKUX pPelIeHUuil B
cepe ynpaspJieHUs IEPCOHATIOM.

@OyHKIMOHATBHOCTD CUCTEM MOAJCPKKHU MPUHATHUS YIPABICHYECKUX pelIeHui B chepe ynpas-
neHus: nepcoHanoM. Kputepunm noadopa mnporpaMMHBIX HPOAYKTOB HMH(QOpPMATH3ALUHM CIIykKO
yIpaBJIeHUs] IEPCOHANIOM. ANTOpUTM BeIOOpa 1 oueHka 3pdextuBHocTH VIC ynpaBieHus nepcoHa-
JIOM.

Tema 7. KommiexkcHble HH(pOpMaMOHHBIE CHCTeMBbI ynpasJjeHusi nepconajiom (HRM-
CHCTEMbI).

OCHOBBI NIPOEKTHOTO YIIPABJIEHUs OpPraHU3alMed. YIIpaBJIEHUE UYEIOBEUECKUMHU pECYpcamMH B
npoekte. CTPYKTYpHBII MOAXO0A K BHEAPEHUI0 MH(GOPMAIMOHHBIX CHUCTEM YIpPaBIEHHUS MEpPCOHA-
aoM. UT-npoayktel u UT-pemienust aist ynpasieHus npeanpustueM (kommanuei). Konuenmmu
MRP I, MRP II u CRP. Unrerpanus xoHunenuuii ynpasienus. TpedoBanus k HRM-cucreme. Tu-
NOBOI Ha0Op aBTOMATH3MPYEMbIX OHM3Hec-mporieccoB coBpeMeHHoH HRM-cucremsl. MHTErpaTus-
HBII NOTEHIIMAI KOHLENIUN yIpaBieHus pecypcamu npennpusatus ERP-cucrem.

Tema 8. Cucrema onmepaTMBHOrO KajapoBoro y4dera u ynpasijeHusi «1C: 3apmiaara mn
ylpaBJ/ieHHe IePCOHATIOM.



Kondurypanus 1 0CHOBHbIE BO3MOXKHOCTH CUCTEMbI ONIEPATUBHOI'O KaJAPOBOT0 y4YeTa U yIpaB-
nenust «1C: 3apruiata u ynpasieHue nepcoHaiom». [IpaBuna co3panus nHGOpMalOHHON 0a3bl
cucteMbl. CepBHCHBIE BO3MOXXHOCTU. MHTepdelc cucTeMbl ONEpaTHBHOTO KaJpPOBOTO y4eTa U
ynpasneHus «1C: 3apruiara u ynpasieHue rnepconaiom». CeneHus 00 opranuzanuu. 3anoiHeHne
U BEJIEHHE CIpaBOYHUKOB «Dusnueckue auna», «COTpyAHUKN OopraHusanumn», «JlomxHoctu opra-
Huzauumny, «llonpasnenenus opranunzanumn», «lllratHoe pacnucanuey, «llonp3zoBatenu». Kanposeie
JBUKEHUS COTPYAHUKOB. KaspoBbie OTYETHI.

Tema 9. buoMerpuyeckue U HeilpoceTeBble TEXHOJOTHN B JAeSTEJbHOCTH CIY:KO ynpas-
JICHUSI IePCOHAJIOM.

OcHOBHbBIE HAaIpaBJICHUS MPUMEHEHUS OMOMETPUYECKUX CHUCTEM B YIPABJICHUU MEPCOHATIOM.
WuTterpupoBanHast OMOMETpUYECKas CUCTeMa y4yeTa paboyero BpeMeHH M KOHTpods noctymna BIO
TIME. buomerpuueckas cuctema ydera padodero Bpemenn Simple WTC. OcHOBHBIC TPHHITUIIBI
paboThl HMCKYCCTBEHHBIX HelpoceTeil. HelipocereBble TEXHOJIOIMM B YINPABICHUM [EPCOHATIOM.
HetipoceTeBoii mogoop COTpyAHUKOB.

3.4 TemaTuka CeMMHAPCKHUX/MPAKTHYECKHX 3aAHATHI

3.4.1. CemuHapcKue/paKTUHICCKUEC 3aHATHUS

Ipakxmuueckoe/cemunapckoe 3ansimue 1. Buapl obecrieueHuss ”HYOPMAITMOHHBIX CUCTEM U
MH(GOPMALIMOHHBIX TEXHOJOTHH ynpaBieHus nepconanom. Opranusaius aHaTUTHUYEeCKON paboThI
ciyx0 ynpasneHus nepconanom B Microsoft Excel.

Ilpaxmuueckoe/cemunapcroe 3anamue 2. TexHonoruu paboThl C pENSILIMOHHON MOJIENBIO Oa-
3Bl JaHHBIX B Microsoft Access ipu pereHny 3a1ad yrpaBieHus mepconanoMm. HHTEpHeT-pecypchl
JUTSL pEIICHUS 3a/1a4 YIIPaBICHUS IEPCOHAIIOM.

Ipakxmuueckoe/cemunapckoe 3anamue 3. IHGopMarmoHHbIe TEXHOIOTHH KOMITJICKCHON
OLICHKH MepCcoHasa. AHaJIN3 IPOrpaMMHOr0 0OecTieueHus MOACPKKHU YIPABICHYECKUX PEIICHUN B
cdepe ynpapieHUs IEPCOHATIOM.

Ipaxmuueckoe/cemunapcroe 3anamue 4. Cucrema orepaTuBHOIO KaJ[pOBOTO y4yeTa U
ynpasnenus «1C: 3aprara u ynpaBieHHE IEPCOHATIOM.

Ilpakmuueckoe/cemunapckoe 3ansamue 5. bBuomerpudeckue 1 HelpoceTeBbIe TEXHOJIOTHH B
JESITENIbHOCTH CITY>KO YIIpaBJIEHUS IEPCOHAIIOM.

3.5 TemaTuka KypcOBbIX IPOEKTOB (KYpCOBBIX pador)
He npexycMoTpeHo yueOHBIM IIJIaHOM

4, YuebHO-MeTOoAN4YecKO0e U HHPOPMALIHOHHOE o0ecriedeHue

4.1 HopmatusHblie 1oKyMeHTHI 1 'OCTHI
—  @enepanbhblii 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 31eKTPOHHOM MOITHCH.
—  ®epepanpHblit 3ak0H 0T 27.07.2006 N 149-D3 «O06 undpopmanuu, "HGOPMALUOHHBIX TEX-
HOJIOTHSAX U O 3aIIMTe HHPOPMALIUN»
—  ®enepanbHbiii 3aK0H 0T 27.07.2006 Ne 152-P3 «O nepcoHaNbHBIX JAHHBIX.
—  @epepanpHblil 3ak0H OT 29.12.2012 Ne 273-®d3 «O6 obpazoBanuu B Poccuiickoit dexnepa-

1070700

4.2 OcHoBHas1 iuTEpPaTypa

1. Pomanosa, 0. I. HNHopManmoHHbIE TEXHOJIOTHMH B YIPABJICHUH IEPCOHAIOM :
yueOHUK U mpakTukym it By3os/ FO. JI. Pomanosa, T. A. Bunrosa, II. E. KoBans. — 3-e usn.,

nepepad. u gom. — Mocksa : U3marensctBo FOpaiit, 2026. — 275 c. — (Bricmee obpa3oBa-



Hue). — ISBN 978-5-534-20405-6. — TexkcT : anekTpoHHBIN // OOpa3oBarenbHas miatdopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/583001

4.3 JlonoTHUTEIbHAS JIUTEPATYpa
1. MudopmManmoHHble TEXHOJOTUY B 3KOHOMUKE U YIPABJICHUU : yU4eOHUK Ui BY30B / OTBET-
ctBeHHbI penakrtop B. B. Tpodpumos. — 4-¢ u3a., nepepad. u gon. — Mocksa : M3naTenscTBO

IOpaiir, 2025. — 556 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-18678-9. — TekcT : aiek-
TpoHHBIH // O6pazoBarenbHas miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/568903
2. NudopmarimoHHbIe CUCTEMBI U TEXHOJOTUH B SKOHOMHKE W ympaBlieHHH B 2 4. Yacts 1 :
y4eOHUK IS BYy30B / OTBETCTBEHHBIH penakrop B. B. Tpodumos. — 5-e uzn., nepepad. u gom. —
Mocksa : M3gatenbctBo FOpaiit, 2025. — 375 ¢. — (Bricmiee o6pa3zoBanne). — ISBN 978-5-534-
09090-1. — Tekct : snektponHblid // OOpa3oBarensHas 1wiardopma IOpaiit [caittr]. — URL:
https://urait.ru/bcode/564598
3. UndopmanioHHbIe CUCTEMBI M TEXHOJIOTHH B SKOHOMHKE M yrpaBiieHHH B 2 4. Yacts 2 :

y4eOHUK TSl BYy30B / OTBETCTBEHHBIN penaktop B. B. TpodpumoB. — 5-¢ u3a., nepepad. u gomn. —
Mocksa : UznatensctBo FOpaiit, 2025. — 324 c. — (Bricuiee obpazoBanue). — ISBN 978-5-534-
09092-5. — Texkct : snektpoHHblii // OOpa3oBarensHas 1ardopma IFOpaiit [caiir]. — URL:
https://urait.ru/bcode/564599

4.4  DjekTpoHHBIe 00pa3oBaTelbHbIE Pecypchl
Jist u3y4eHust OTIACNIBHBIX TEM MOXKET HCI0Ib30BaThOCss JOP
https://online.mospolytech.ru/course/view.php?id=14310

4.5 JluueH3uOHHOE M CBOOOJHO pacHpocTpaHsieMoe NMPOrpaMMHoOe odecrmeve-
HUE

1. Onepanmonnas cucrema, Windows 11 (nm Hmke) - Microsoft Open License

2. Oducueie npunoxenust, Microsoft Office 2013 (unu Huxe) - Microsoft Open License

4.6 CoBpemeHHbIe Npo(eccHOHAIbHBbIE 0a3bl JAHHBIX M MH(POPMALMOHHbIE
CIIPAaBOYHbIE CHCTEMbI
1. CipaBouHO-KOHCYyNbTalMOHHAst 0a3a Koncynprant [Imoc (Hekommepueckas Bepcus)
http://www.consultant.ru/cons/cgi/online.cgi?reqg=home&utm_csource=online&utm_cmedium=button

5. MarepuajibHO-TeXHHYECKOe o0ecreyeHmne
AyauTopun, OCHaIllCHHBIC yueOHOI MeOebio U MEePEeHOCHBIM (CTallMOHAPHBIM) MYJIbTHMe-
JTUHHBIM KOMIUIEKCOM (TIpoeKkTop, HOyTOYK (kommbioTep)/ SMART nocka).

6. MeToanuyecKkue peKoMeHAaluu

6.1 Meroauvyeckue peKOMEHIAIUHU JISl PENnoJAaBaTeJis 0 OPraHu3auuu

o0yueHus

I[I/ICLII/IHJ'II/IHa ((I/IH(bOpMaLII/IOHHLIC TCXHOJIOTHUU B HpO(I)CCCHOHaHLHOﬁ JCATCIIBHOCTHU)Y 3aHU-
MaCT BA)KHOC MECCTO cpe)m KprOB, qUTACMBbIX B paMKaX IIOATOTOBKHU CIICIIUAJIIMCTOB ITIO ynpaBne-
HUIO ICPCOHAJIOM.

anaBnqueCKaﬂ ACATCIIBHOCTE AOJIKHA UATU B HOFy C Hay‘-IHO-TCXHI/I‘IeCKI/IM HpOFpeCCOM.
OCOOEHHOCTBIO JTAaHHOM y4eOHOMN TUCIHUITIIMHEI SBJISETCS €€ BBIPAKCHHBIN MPaKTHUECKUI XapakTep.
HOBTOMy Ha JICKOUAX CTy,HeHT JOJOKEH OCBOUTH OCHOBHBIC TeOpeTH‘IeCKI/Ie ACIICKThl TEM, a Ha
MPAKTUYCCKUX 3aHATHAX IMMOKA3aTh HC TOJIBKO 3HAHUC O6H_II/IX TCOPCTUUCCKHUX BOIIPOCOB I/ISYI-IaCMOI‘/JI
TEMBI, HO U OTpabOTaTh MPAKTUKY UX IPUMEHEHHUS.


https://urait.ru/bcode/568903
https://urait.ru/bcode/564598
https://urait.ru/bcode/564599
https://online.mospolytech.ru/course/view.php?id=14310
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

[ToaTomy B mpolecce MOATOTOBKM K CEMMHAPCKOMY 3aHSATHUIO JKEIAaTE€IbHO O3HAKOMUTBHCS C
HOCIEIHUMH TEHAECHUUSAMHU B 00JacTH MH(MOPMALMOHHBIX TEXHOJOIMH, M31aBa€MbIX 110 pa3HbIM
acrekTaM MHPOPMATUKU ¥ UHOPMAITMOHHBIX TEXHOJIOTHIA..

TpeboBaHMs K JEKIUH:

- HayYHOCTh M MH()OPMATHBHOCTH (COBPEMEHHBII HAyYHBIH YPOBEHB), TOKA3aTEIBHOCTD U ap-
I'YMEHTHUPOBAHHOCTh, HAJIMUYUE JOCTATOYHOI'O KOJIMYECTBA SIPKHUX, YOEIUTENbHBIX MPUMEPOB, (ak-
TOB, 000CHOBaHMM, JOKyMEHTOB U HAYYHBIX JI0Ka3aTEIbCTB;

- AKTUBM3alMsl MBIIIICHHUS CIyllaTesled, MOCTAHOBKA BOIPOCOB Ul PAa3MBILUICHUS, YETKas
CTPYKTYypa U JIOTMKa PaCKpBITHS [IOCJIEA0BATEIbHO U3JIaraéMbIX BOIIPOCOB;

- pa3bsICHEHHE BHOBb BBOJAMMBIX TEPMUHOB M Ha3BaHUM, pOpPMyJIMpOBaHUE TIaBHBIX MbICIEH
Y TI0JI0’KEHUH, T0AYEPKUBAHUE BBIBOJIOB, IOBTOPEHHE UX;

- HMOLMOHAIBHOCTb ()OPMBI U3JI0KEHUS, TOCTYIIHBINH U SICHBIH A3bIK;

- IPUMEHEHHE UHTEPAKTUBHBIX METO/IOB O0YUEHHUSI.

B npouecce o0ydeHuss oOydaromerocs MUCHONb3YIOTCS pa3iMyHble BBl YYEOHBIX 3aHITUN
(ayAMTOPHBIX ¥ BHEAYAUTOPHBIX): JIEKIIMH, IPAKTUYECKUE 3aHATHsL, KOHCYIbTauuu. Ha nepBoM 3a-
HATHM 10 JJaHHOM y4eOHOHN TUCLUIUIMHE HEOOXOAMMO O3HAKOMHUThH 0OYYaIOLIerocs ¢ MOPsIKOM ee
U3YYEHHUs], PACKPBITh MECTO U POJIb AUCLUILIMHBI B CUCTEME HAYyK, €€ IPAKTUUYECKOE 3HAUEHUE, J0-
BECTH J10 o0yyarolerocsi TpeboBanus kadeapbl, OTBETUTH HA BOIIPOCHI.

[Ipr moAroTOBKE K JIGKIMOHHBIM 3aHATHAM 10 Kypcey «MH(opManmoHHBIE TEXHOJIOTHU B
npo¢eCCHOHATBHON AEATENbHOCTH» HEOOXOIUMO MPOAyMaTh IUIaH €ro MPOBEJECHUS, COJIEpKaHUe
BCTYNUTEIbHOW, OCHOBHOM M 3aKIIIOUMTEIbHON YaCTH JIEKIIMHM, O3HAKOMHUTBHCS C U3MEHEHMSIMH U
JIONIOJTHEHUSIMU B JIEHCTBYIOIIEM TPYIOBOM 3aKOHOZATENbCTBE, HOBUHKAMM Y4€OHOH M MeToAuYe-
CKOH JINTEpaTypsbl, MyOJUKALUSIMU [IEPUOJUUECKOMN IeYaTH MO TEME JIEKIIMOHHOTO 3aHATHS, OIpe-
JIeNIUTh CPE/ICTBA MAaTepPHAIbHO-TEXHUUECKOro 00ecreueHus! JIGKLIMOHHOTO 3aHATUs U HOPSIOK UX
MCIIOJIb30BaHUs B XOJI€ YTCHHUS JIEKLIUH.

B xone NeKIMOHHOro 3aHATHS MpernojaBareib JOJDKEH Ha3BaThb TeMy, ydeOHbIE BOIPOCHI,
03HAKOMHUTH O0YYArOIErocs C MePeyHeM OCHOBHOM U IOTIOIHUTENILHON JIUTEPATYPHI IO TEME 3aHsi-
Tus. Bo BCTynuTEnbHON yacTH JIEKIMH OOOCHOBATH MECTO U POJIb M3yyaeMoil TeMbl B y4eOHOMU
JTUCIIUIIMHE, PACKPBITh €€ MpaKkTHUYecKoe 3HaueHue. Eciin unTtaercs He nepBas JeKIus, TO HE00Xo-
JIMMO YBsI3aTh €€ TEMY € IpeAblayIeil, He Hapyllas JJOTHKU U3J10KeHus1 yueOHoro Matepuana. Pac-
KpBIBasi CoJiep KaHre YUEOHBIX BOMPOCOB, aKIIEHTUPOBATh BHUMaHHE 00y4arolerocsi Ha OCHOBHBIX
KaTeropusx, SBJICHUAX U Mpolieccax, 0COOCHHOCTAX MX MpoTeKaHus. PackpblBaTh CYIIHOCTH U CO-
JIep’KaHUE Pa3IMUHbIX TOUYEK 3PEHUS U HAYYHBIX MOJIX0J0B K OOBSCHEHHUIO TE€X WJIM UHBIX SBICHHUM
Y TIPOLIECCOB.

Crnenyer apryMEHTHPOBAHO OOOCHOBAaThH COOCTBEHHYIO TO3HWIIMIO IO CIIOPHBIM TEOpETHYE-
ckuM Bomnpocam. [IpuBonuTe nmpuMepsl. 3aJaBaTh IO XOAY H3JIOKEHUS JIEKIIMOHHOIO Marepuala
BOIIPOCHI U CaMOMY J1aBaTh Ha HUX OTBET. JTO CHOCOOCTBYET aKTHBH3ALMU MBICIUTEIBHON Jiesi-
TEJILHOCTU 00ydarollerocs, MOBBIIICHUIO UX BHUMaHUSA M MHTEpeca K MaTepualty JeKIHUH, ee COo-
nepskanuto. [IpenonaBarens JOHKEH PyKOBOAUTH paboTOl 00ydaromerocst o KOHCIEKTUPOBAHUIO
JEKIIMOHHOTO MaTepualia, HoJ4epKUBaTh HEOOXOIUMOCTh OTPAKEHHsI B KOHCIIEKTAaX OCHOBHBIX I10O-
JIO’)KEHUH M3y4yaeMoW TeMbl, 0CO00 BBIJIENSIS KaTeropUajabHbIA annapar. B 3akimounTenbHOl yacTu
JEeKIMU HeoO0X0IUMO CPOPMYIHPOBATh OOLIME BBIBOJIBI IO TEME, PACKPBIBAIOIIUE COJEp)KaHHE
BCEX BOIPOCOB, MOCTABJICHHBIX B JIEKIUU. OOBIBUTH TEMY OUEPEIHOTO JEKIIMOHHOTO 3aHATHS, 1aTh
KpaTKHe peKOMEHIAlKU 10 MOAroToBKe. OnpeaenuTs MECTO U BpeMsl KOHCYJIbTAallUK 00yYaroM-
Cs1, MOKENABIINM BBICTYIHTD C JIOKJIaJJaMU IO aKTyaJIbHBIM BOIIpOcaM 00CYKIaeMOM TEMBI.

Ha nexunn Heo6X0AMMO aKIIEHTHPOBATh BHUMaHHE Ha OOIIMX BOMpoOcax, YKa3blBaTh Ha OCO-
OeHHOCTH MPOo(ecCHOHANBHOM 3THKH opucTa. CpeacTBa, MOMOTarIue KOHCIIEKTUPOBAHUIO, - aK-
LEHTUPOBAHHOE M3JI0KEHHE MaTepuasa JEeKIUH, T. €. BbIJeJIEHuEe roJIoOCOM, MHTOHAIINEH, TTOBTOpe-
HUEeM Haubosiee Ba)XHOM, CyIIeCTBEHHOW WMH(pOpMAalMHU, HCIOJIB30BaHUE MAay3, 3allUCH Ha JIOCKE,
JEMOHCTpALMK WUTIOCTPATUBHOTO MaTepHala, CTporoe coOI0IeHIe perjJaMeHTa 3aHsITHA.

HckyccTBO JIEKTOpa HOMOTAET XOPOIIelH opraHu3aiy padoThl 00yJaroLIerocs Ha JeKIHH.
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CopepxaHue, Y4eTKOCTb CTPYKTYPbI JIEKLIUH, IPUMEHEHUE IPUEMOB MOIEP>KaHNs BHUMA-
HUS — BCE 9TO aKTUBU3UPYET MBIIIICHHE U paO0TOCIIOCOOHOCTD, CIIOCOOCTBYET YCTaHOBJICHHUIO I1e-
JAarOTUYECKOT0 KOHTAKTA, BBI3BIBACT Y 00YYAIOLIETOCS SMOLIMOHAIBHBIN OTKIIMK, BOCTIUTHIBAET
HaBBIKU TPYA0JII00Us, GOPMUPYET HHTEPEC K MPEIMETY.

6.2 MeToanuyeckue YKa3aHus sl 00y4AIOIIUXCHA M0 0CBOECHUIO TUCHUIINHbBI

Memoouueckue VKA3aHUuA ons Da60mbl HAO KOHCNEKMOM ﬂeKuMﬁ 60 6pemMA npoee()enuﬂ JIEK-

uuu.
Jlexius — CUCTCMATHUYCCKOC, IMOCICA0OBATCIIBHOC, MOHOJIOTHYCCKOC U3JIOKCHUC IPCIIOJaBaTC-

JeM y4eOHOro MaTepuana, Kak IpaBUIIO, TEOPETHYECKOro xapakrepa. [Ipu moAroroBke JeKIUU
Iperno/iaBaTeslb PyKOBOACTBYETCS paboyell mporpaMMoil TUCIMILIMHBL. B mporecce nekuuid pexo-
MEHJIyeTCsl BECTU KOHCIIEKT, YTO I103BOJIUT BIIOCIEICTBUU BCIIOMHUTh M3Y4YEHHBIH yueOHBINH Mare-
pHaj, IOTOJHUTh COJepKaHUE IIPU CaMOCTOSATENIbHOM paboTe ¢ IUTepaTypoid, MOATOTOBUTHCS K 3a-
yery. Creayer Takxke oOpaliaTh BHUMaHUE Ha KaTeropuu, (pOpMyJIHMpOBKH, PACKPBIBAIOLIME CO-
JIep’KaHUE TEX WJIM MHBIX SBJIEHUN U MPOLIECCOB, HAYYHbIE BBIBOJBI M MPAKTUYECKUE PEKOMEHMA-
LI1H, TTOJIO’KUTENBHBIN OIBIT B OPATOPCKOM MCKycCCTBE. JKenaTeslbHO OCTaBUTh B pabounX KOHCIEK-
Tax IO0Jsl, Ha KOTOPBIX JIeJIaTh MOMETKH U3 PEKOMEHJOBAHHOM JIUTEPaTyphl, JTONOJHSIOLUIUE MaTe-
pHaj IpOCIyIIaHHOM JIEKLMH, a TAKKEe MOJUEPKUBAIOIINE OCOOYI0 BaXKHOCTh TEX MJIM MHBIX TEOpe-
TUYECKUX MOJIO)KEHUN. BBIBOJBI MO JEKUMHU IOABITOKMBAIOT PAa3MBILUICHUS IpernojaBaTess Io
yueOHbIM Bompocam. [IpenonaBaTens NpUBOAUT CIIUCOK UCHOIb3YEMBIX U PEKOMEHIYEMBIX UCTOU-
HUKOB JUISl U3Y4YEHUsI KOHKPETHOM TeMbl. B KoHIE jekiuu o0y4daromuyecs UMEIOT BO3MOKHOCTb 3a-
JIaTh BOIIPOCHI NPENOIABATEINIO 110 TEME JIEKLIUU.

Memoouueckue ykasanus npu pabome Ha CeMUHAPCKOM/NPAKMUYECKOM 3AHAMUU.

CeMuHappl/IpaKTUUECKUE 3aHATUS PEATU3YIOTCSA B COOTBETCTBUM € pabOYMM y4eOHBIM Ilja-
HOM IIPU IOCJIE0BATEIbHOM M3YyUYEHUHN TE€M TUCUUIUIMHBL. B X01€ NOAroTOBKM K HUM PEKOMEH]TY-
€TCsl TIOBTOPUTH KOHCIIEKT JICKLUH, U3YyYUTh OCHOBHYIO U JIONOJHUTEIBHYIO JINTEPATYPY, O3HAKO-
MUTBCSI C HOBBIMHU MYOIMKAIUSAMHU B NEPUOAMYECKUX HM3IAHMSIX: XKypHanax, razerax u T.4. [lpu
ATOM CJIEJyeT y4ecTb pEKOMEHJAlMU IperojaaBatesis U TpeOoBaHUsa yueOHOM mporpammsbl. Peko-
MEHAYEeTCs TaKKe JopadaTbiBaTh CBOW KOHCHEKT JIEKIUH, Jiejiasi B HEM COOTBETCTBYIOIIME 3alIUCU
U3 JUTEpaTyphl, PEKOMEHIOBAaHHOI NpenoaaBaresieM U NpeayCMOTPEHHONW yueOHOI mporpaMMoin.
CrnenyeT MOArOTOBUTH TE3UCHI Ul BBICTYIUJIEHMH MO BCEM y4eOHBIM BONPOCAM, BHIHOCUMBIM Ha
ceMMHap. 3aKaHYMBaTh MOJATOTOBKY CJIEIYET COCTAaBJICHHEM IUIaHa (KOHCHEKTa) MO HU3y4aeMOMY
MaTepuaity (BOmpocy). OTO MO3BOJSET COCTABUTh KOHIIEHTPUPOBAHHOE, CKATOE MPEACTABIECHUE 110
u3ydaeMbIM BollpocaM. B xone cemuHapa oOyuaromuiicss MOXeT BBICTYNAaTh ¢ 3apaHee MOAr0TOB-
JICHHBIM JIOKJIaJIOM. Takke OH JIOJKEH MPOSBIATh aKTUBHOCTb MPU 0OCYKJIEHUU BBICTYIUICHUN U
JIOKJIAJIOB COrPYNIHUKOB. [IOCKOIBKY aKTUBHOCTh OOYYAarOLIErocss Ha CEMHUHAPCKUX 3aHATHUSAX SB-
JSIeTCSl IPEAMETOM KOHTPOJISL €ro MPOJBHKEHUS B OCBOEHUU Kypca, MOATOTOBKA K CEMUHAPCKUM
3aHATUSAM TpeOyeT OTBETCTBEHHOro OTHOIIeHUs. HeoOxoaumo mpoaHanu3upoBaTh JAEHCTBYIOLIEE
3aKOHOJIATENLCTBA B paMKaX TEMbl CEMUHAPCKOTO/TIPAKTUYECKOTO 3aHTHSL.

Memoouueckue ykazanus 015 00y4aOUUXCA NO OCBOEHUIO CAMOCHOAMENbHOU PAOOMbL.

CamocTrosTenbHas paboTa sBIsSeTCS 00s13aTENbHON Ul Kakaoro oOydarolerocs, ee o0bem
[0 JUCIMIUIMHE OMNpeenseTcs TeMaTHUYeCKUM IUTaHOM. J[aHHOe Bpemsi HeOOXOJIUMO IOCBSITHTH
M3YYEHHUIO COOTBETCTBYIOIIEH TE€MbI, IOJrOTOBKE CEMHUHAPCKOMY/MIPAKTHUYECKOMY 3aHATHIO (3aye-
TY), BBIIIOJIHEHUIO 3a/laHU, BBIAaBaeMBIX IpernoaaBateneM. [Ipu camocTosTensHol paboTe o0yya-
IOLIUICS B3aUMOJICHCTBYET ¢ peKOMEHIOBAHHBIMU MaTepuaiaMHi P MUHUMAJIbHOM yYacTHH IIpe-
[10/1aBaTesl.

Paboma ¢ numepamypoii.

CamocrosTenbHas paboTa ¢ yueOHMKaMU, Y4eOHBIMH MOCOOUSMH, HAYy4YHOH, CIpaBOYHON U
MOMYJISIPHOM JINTEPATYpPOH, MaTepraJIaMi NMEPUOINYECKUX U3aHnii U IHTepHEeTa, CTAaTUCTUYECKHU-
MU JIaHHBIMH SIBJIeTCS Hanbosee 3((PEeKTUBHBIM METO/I0M IOJIy4YEHUS 3HAHWH, TO3BOJISIET 3HAUU-
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TEJIbHO AKTUBU3UPOBATh MPOIECC OBIAJACHHS HHPOpManuei, crmocoOCcTByeT Oosee TriryboKomy
YCBOEHHMIO U3y4yaeMoro marepuaina, GOpMHUpYeT y OO0y4aroLIUXCsl CBOE OTHOLIEHHWE K KOHKPETHOM
npobneme. M3ydas marepuan no yuebHoi kuure (yueOHUKY, yueOHOMY 1OcoOHi0, MoHOTpaduu, U
Ip.), CAEeIyeT NepeXOAUTh K CIEAYIOIIEMY BOIIPOCY TOJBKO IOCIHE MTOJHOTO YSICHEHUS MPebIayIe-
ro, (UKCHUPYs BBIBOJBI M BBIYUCICHHS, B TOM YHUCIIE T€, KOTOPbIE B YYEOHUKE OMYIICHBI MM Ha
JIEKIMH JJaHbl JUIsl CAaMOCTOSITENBHOI0O BbIBOIa. Ocob0e BHUMaHUe 00y4aroLuiics JoKeH 00paTUTh
Ha OIpeJieIeHne OCHOBHBIX MOHATHH Kypca. Hamo moapobno pa3dupars nmpuMepsl, KOTOPbIE HOsC-
HAIOT onpezeneHus. I1o1ae3Ho cocTaBIATh ONOPHBIE KOHCIIEKTHI.

BrIBO/IBI, TOTTyYEHHBIE B pe3yJIbTaTe U3yUYeHUs YUeOHOI JINTepaTyphl, pEKOMEHYeTCsl B KOH-
CIEKTE BBIIENATh, YTOOB! IIPU MEPEUNTHIBAHUN MaTepualla OHU Jyyllle 3anoMuHanuck. [Ipu camo-
CTOSITEILHOM PEUICHUH 33/1a4 HY>KHO OOOCHOBBIBATH KAXKIBI ATAIl PEIICHUS, UCXOIS U3 TEOPETH-
YEeCKMX MOJIO0XKEHUH Kypca. Bompockl, KOTOpbIE BBI3BIBAIOT y OOydaroLlerocs 3aTpyAHEHUE IpU
MOJTOTOBKE, JOJDKHBI OBITH 3apaHee c(hOPMYJIMPOBAHBI M 03BYYEHBI BO BpEMs 3aHATH B ayIUTO-
UM U1 JOIIOJIHUTENIBHOTO Pa3bsICHEHMS ITPENoiaBaTeeM.

Memooduueckue pexomenoayuu no n0020MogKe K mecmuposanuio

TectupoBanue sBisiercss GOpPMOI MPOMEXYTOUHOTO, @ TAKKE UTOIOBOTO KOHTPOJIS 3HAHUN
CTYACHTOB. TeCTHpOBaHWE CTHMYJUPYET CHCTEMAaTHYECKyl0 pPaldOTy CTyJIEHTOB B TEYCHHUE
BCEro IMepuosia U3yyeHHs AUCLUUIUIMHBI, YTO MOBBIIIAECT MO3HABATEILHO-TBOPUYECKYIO HAIIPABIICH-
HOCTh caMooOpa3oBaHus. [Ipy MOATOTOBKE K TECTUPOBAHHIO HEOOXOAWMO HApsAy C OCHOBHOM
yueOHOI uTepaTypoil UCIOIb30BaTh KOHCIEKTHI JIEKIUH, JOMOJHUTEIbHYIO JIUTEPATypy WM Ma-
TEpUabl U3 CIIPABOYHBIX (KOHCYJIbTAIIMOHHBIX) 0a3.

Memoouueckue pekomenoayuu Ha cocmasienue U 8biCIYnieHue ¢ OOKIA0OM.

Jlokitan, Kak BHJI CAMOCTOSITEIILHON pa0doThl B Y4eOHOM TpoIiecce, CrocoOCTByeT (hOpMHUPO-
BAaHUIO HAaBBIKOB HCCIIEI0BATEIbCKONW pabOThI, paclIupseT MO3HABATEIbHbIE HHTEPECHl, YUUT KpHU-
TUYECKU MBICTHTG. [Ipy HanmmMcaHuu TOKIIaza 1o 3aJaHHON TeMe CTYJICHTY HEOOXOIMMO COCTaBIISET
IUIaH, N000paTh OCHOBHBIE HCTOYHMKH. Kak mpaBuiio, npu pa3paboTke A0KJIa/1a UCIOIb3YETCsl He
MeHee 8-10 pa3inyHBIX UCTOUYHUKOB. B mpouecce paboThl ¢ HCTOYHUKAMU HY’KHO CUCTEMATHU3HPO-
BaTh MOJyYCHHbIE CBEJIEHUs, ClIeNaTh BbIBOJIBI U 00001meHus. OOmias TeMaTHKa JOKJIa10B Onpeie-
JSIeTCsl TIPeTIoIaBaTeNieM, HO B OTIPE/ICIICHUN KOHKPETHON TEMbl MHUIIMATHBY MOXKET NMPOSIBUTH CTY-
neHt. [Ipexxae yem BbIOpaTh TeMy JOKJIaAa, aBTOPY HEOOXOAMMO BBIIBUTH CBOW MHTEpeEC, OIpere-
JUTh, HAJl KaKol mpoOsieMol OH XoTen Obl mopaboTaTk, Oosiee TIyOOKO ee M3y4duTh. Kaxaplid J10-
KJaJ JOJDKEeH HayMHAaThCsl C BBEJCHMs. BBeaeHMe - 3TO BCTyNMTENbHas 4YacThb HAy4HO-
MCCJIEI0BATENbCKON pabOThl. ABTOp JOJDKEH MPHIIOKHUTH BCE YCUIIHS, YTOOBI B 3TOM HEOOJBIIIOM
1o o0beMy paszfiesnie MoKazaTh aKTyalbHOCTh TEMBbI, PACKPBITH €€ MPAKTUYECKYI0 3HAUUMOCTb.

B oCHOBHOW 4yacTH JOKJIaJa PacCKpbIBAETCS €ro coaepxanue. Kak npaBuio, OCHOBHas 4acTb
COCTOUT U3 TEOPETUUECKOT0 U MPAKTUYECKOT0 pa3iesioB. B TeopeTnueckoM pasiene pacKpblBatOTCs
UCTOPHUS U TEOPHUS MCCIETyeMOW MPOOIeMbl, TaeTcss KPUTUYSCKUA aHalIN3 JINTepaTyphl U MOKa3bI-
BAIOTCS MO3UIUY aBTOpa. B mpakTHyeckoM pasjele u3jiararoTcst METOIbl, X0/, U Pe3yJIbTaThl CaMo-
CTOSITENIEHO TIPOBEICHHOTO IKCIIEPUMEHTa WK (parMeHTa. B OCHOBHO# 4acTH MOTYT OBITh TaKKe
IpEeJCTaBICHbl CXEMBbI, AMarpaMMbl, TaOJIMIIbI, PUCYHKH U T.A. B 3aKiIroueHUM MOABOIATCS UTOTH
paboThl, BEIBOJBI, K KOTOPBIM TIPHUIIIET aBTOP, U PEKOMEHAINH. 3aKII0UYeHHE JOKHO OBITh KpaT-
KM, 00s3aTelbHBIM U COOTBETCTBOBATh IOCTABJIEHHBIM 3ajadyaM. [Ipy MOJAroToBKE YCTHOTO BBI-
CTYIUICHUS! HY’KHO YYHUTBIBATh €ro perjiaMeHT - He Oonee 10 MuHyT. BechbMa BBIMTPBHILIHBIM SBISCT-
Csl IpEJICTaBIICHUE JTOKIIAa, COMPOBOKAAIOIIEECS MTPE3CHTAITUCH.

Memoouueckue pekomenoayuu cmydeHmam 05 NO020MOBKU K 3a4emy.

[ToaroToBKa CTYJACHTOB K 3a4€Ty BKIIOYAET TPU CTAIHH:

- CaMOCTOsATeNIbHAs paboTa B TeUeHUE y4eOHOI 0 rojia CeMecTpa;

- HETIOCPEICTBEHHAs TMIOATOTOBKA B JTHU, MIPEIIICCTBYONINE 3aUETY;

- c1aya 3ayera.

[TogroToBky K 3adery IenecooOpa3HO HavdaTh ¢ M3yYSHHS M TPOPaOOTKH HOPMATHBHO-
IPaBOBBIX UCTOYHHMKOB U JINTepaTyphl. [Ipekie Bcero, ciaenyeT BHUMATEIbHO IIepeunTaTh yUeOHyI0
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IporpaMMy U MPOrPaMMHBIE BOTIPOCHI JJIsl TOJTOTOBKH K 3a4€Ty, YTOOBI BBIIEIUTh U3 HUX HaUMe-
Hee 3HakoMble. Jlanee AOMKEH cieloBaTh ATall MOBTOPEHUSI BCEro MporpaMMHOro martepuana. Ha
3Ty paboTy 1enecoodpa3zHo OTBECTH OOJNBIIYIO YacTh BpeMeHH. CIeayromuM TaroM sSBIsIeTCs ca-
MOKOHTpPOJIb 3HAHUSI M3yYEHHOTO0 MaTepuaia, KOTOPBIM 3aKJIF0UaeTCsl B YCTHBIX OTBETaX Ha IpPO-
IrpaMMHBIE BOIIPOCHI, BBIHOCHMBIE Ha 3a4yeT. Te3uchl OTBETOB HAa HauboJee CIOXKHBIE BOIPOCHI XKe-
JaTeNbHO 3alKcaTh, TaK KaK B MPOILECCE 3allMCU BKIIOYAIOTCS JOMOJIHUTEIbHBIE MOTOPHBIE pecyp-
cbl mamATu. [IpennokeHHass METOIMKA HETOCPEICTBEHHON MOATOTOBKH K 3a4€Ty MOXKET OBITh U
u3MeHeHa. Tak, JJis CTyJIEeHTOB, KOTOPbIE CUMTAIOT, YTO OHHM YCBOWJIM MPOTPAMMHBIN MaTepuan B
MIOJTHOM 00bEME M YBEPEHBI B IPOYHOCTU CBOUX 3HAHUH, IOCTATOYHO OETJIOr0 MOBTOPEHUS Y4eOHO-
ro Mmarepuana. OCHOBHOE BpeMsl OHU MOTYT YJAEIUTb YIIyOJEHHOMY M3YYEHHUIO OTIENbHBIX,
HanboJee CIOXKHBIX, JUCKYCCHOHHBIX IpobieMm. JlutepaTypa Uis MOArOTOBKH K 3aUeTy yKa3aHa B
yueOHoii mporpamMMe. OTHO3HAYHO CKa3aTh, KAKMM HUMEHHO YYeOHHUKOM HYXHO IMOJIb30BaThCS AJIs
MOJTOTOBKHU K 3a4eTy (3a4eTy), Helb3s, IOTOMY YTO YYEOHUKH IMUIIYTCS pa3HBIMU aBTOPAMU, TPE/-
CTaBJISIIOIIMMHU CBOIO, MHOT/Ia OTJIUYHYIO OT JPYTUX, TOUKY 3pEHUS MO PAa3JIMYHBIM HAYyYHBIM IPO-
o6nemam. IlosToMy /U1 OTHOTH yuyeOHOM MH(pOPMALIMK M €€ CPAaBHEHMS JIy4IlIe HCIOIb30BaTh HE
MeHee JBYX Y4eOHUKOB (yueOHBIX mocobuii). CTyIeHT caMm BIpaBe MPUAEPKHUBATHCS J1000H H3
NPECTAaBICHHBIX B YYeOHHKAX TOUYEK 3pEHHs 1O CHOPHOHN mpobieme (B TOM YUCIIe OTIMYHOW OT
MO3UIUH MPENOIaBaTeNs), HO MIPH YCIOBUU JOCTATOYHON HAYYHOW apryMEeHTAalIUU.

OCHOBHBIM UCTOYHHUKOM IOJTOTOBKH K 3aU€Ty SIBJISIETCS KOHCIEKT JICKIUi. Y4eOHbIi MaTe-
pHall B JIEKIIUU JaeTCS B CUCTEMATU3UPOBAHHOM BH/JIE, OCHOBHBIE €0 MOJIOKEHUS ACTaTU3UPYIOTCA,
MOJKPETUISIOTCS] COBPEMEHHBIMU (haKTaMH M HOPMaTUBHOW MH(pOpManuel, KOTOpbIe B CHITy HOBU3-
HBI, BO3MOJKHO, €IlIe HE BOIUIN B OMyOJIMKOBaHHBIC MeYaTHbIe HCTOYHHUKH. [IpaBUIIBHO cCOCTaBIEH-
HBI{ KOHCIIEKT JICKIIUH COACPKHUT TOT ONTHUMAIBbHBIH 00beM WH(OpMAIWU, HA OCHOBE KOTOPOTO
CTYJEHT CMOXXET MPEeJCTaBUTh cebe Bech yueOHbIi Marepuan. Cieayer TOYHO 3allOMHHATH TEPMU-
HBI U KaTerOpuH, TOCKOJIBKY B UX OMPEACICHHUAX COAEPIKATCS NMPU3HAKH, MO3BOJISIONINE YSICHUTh
UX CYIIHOCTh M OTJIMYUTH 3TU MOHSATUA OT JIPYruX. B XoJe MOArOTOBKH K 3au4eTy 3aueTy HeoOXo-
MO oOpamaTh BHUIMAaHUE HE TOJIBKO Ha YPOBEHb 3alIOMHHAHUS, HO U HA CTETICHb MIOHMMAaHUs Ka-
TErOpHil U peasbHBIX IOPUIUYECKUX MPOOIEeM. A 3TO JOCTUTAETCS HE MPOCTHIM 3ay4yHMBAaHUEM, a
YCBOEHHEM IMPOYHBIX, CHCTEMATH3MPOBAHHBIX 3HAHWH, aHATMTUYECKUM MbInuieHHeM. CremoBa-
TEJIbHO, HETOCPEACTBEHHAs MOJrOTOBKA K 3a4eTy JIOJDKHA B pa3yMHBIX MPOMOPLUSAX COYETaTh U
3allOMHHAHUE, W TIOHUMaHWE MPOTPAMMHOTO Marepuaia. B 3TOT mepron moyie3HBIM MOXKET OBITh
o0I1IeHNE CTYIEHTOB C MPENOoAaBaTENIIMU 110 AUCHUIUIMHE HA KOHCYJIbTAllUsAX.

7. DoH/I OLIEHOYHbIX CPECTB
7.1 MeToabl KOHTPOJISI M OLICHUBAHUS Pe3yJbTATOB 00y4eHHS
Texymmii KOHTpOJb (paboTa Ha MPAKTUYECKUX/CEMUHAPCKUX 3aHATUAX):
- YCTHBIE OTIPOCHI
- TECTUPOBaHUE
- peleHue 3aaa4d
- BBICTYIIJIEHHUE C JJOKJIAJIOM
[IpomexyTO4YHBINH KOHTPOJIb
- 3a4eT

7.2 IIxkana u KpUTEPHH OLIEHUBAHMS Pe3yJIbTATOB 00y4YeHUSA
Ycemmuwuit onpoc

Pa3BepHyTHIN OTBET CTyAEHTa JOJDKEH MPEACTABIATH COOOM CBSI3HOE, JTOTHUECKU TOCIEN0-
BaTeJIbHOE COOOIICHHE Ha 3aJaHHYI0 TEeMY, ITOKa3bIBaTh €r0 yMEHHE IPHMEHSATH OIPEIeICHUs,
IpaBHUiIa B KOHKPETHBIX CITydasX.
Ilokazamenu oyeHusaHus:

1) monHOTa M MPAaBHUIIBHOCTH OTBETA;

2)  cTemneHb OCO3HAHHOCTH, TOHUMAaHUS U3YYECHHOTO;
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3) s3bIKOBOE O(OPMIIEHUE OTBETA.
Kpumepuu oyenusanus ycmnozo onpoca:

S 0an0B cTaBUTCS, €CJIM CTYJEHT IIOJHO M3JIaraeT MaTepuain (OTBEYAaeT Ha BOIPOC), JacT
NPaBWJIBHOE ONpE/EICHHE OCHOBHBIX IOHATHI; OOHApyXXHMBaeT MOHMMAaHWE MaTepuaia, MOXKET
000CHOBATh CBOU CYXJIEHHS, IPUMEHHUTH 3HAHHS Ha MPAKTHUKE, IPUBECTH HEOOXOIUMBIE IPHUMEPHI
HE TOJBbKO W3 Y4eOHHMKa, HO M CaMOCTOSATEIIFHO COCTaBJICHHBIC, M3JIaraeT MaTepuall IOCiIeI0Ba-
TEJIBHO U TPABUJIBHO C TOUYKH 3PEHHS] HOPM JINTEPATYPHOTO SI3BIKA.

4 6ann1a CTaBUTCA, €CIIH CTY/ICHT JaeT OTBET, YAOBICTBOPSIOIINN TEM K€ TPeOOBAHHUAM, YTO
U Ui 5 6amioB, HO JomycKaeT 1—2 ommOKH, KOTOphIE caM K€ MCIIPaBIsieT, U 1—2 Hejovera B IMO-
CJIC/IOBATEIIFHOCTH U SI3HIKOBOM O()OPMIICHHH U3J1araeMoro.

3 6ans1a CTaBUTCS, €CITU CTY/IGHT OOHApY>KMBAaeT 3HAHHWE U MIOHMMAHUE OCHOBHBIX ITOJIOXKE-
HUI TEMBI, HO M3JIaracT MaTepHall HeTlOJIHO M JJOMYCKAeT HETOYHOCTH B ONPEACICHUH TOHATHH WIN
(bopMynupoBKe MPaBWI; HE YMEET JOCTaTOYHO IIIYOOKO M J0Ka3aTelbHO 0OOCHOBATh CBOM CYXK[E-
HUSI U IPUBECTH CBOM MPHUMEPBI; M3JIaraeT MaTepHai Herocjae0BaTeIbHO U JIOIyCKaeT OMNOKH B
SI3BIKOBOM O(hOPMIICHUH U3JIaraeMoro.

2 GaJu1a CTaBUTCS, €CIIM CTYACHT OOHAPY)KMBAeT HE3HAHHWE OOJBIICH YacTH COOTBETCTBYIO-
IEr0 BOIPOCa, JOMYCKAaeT OMMOKKA B (POPMYJIHMPOBKE OINpPENEICHUN W TMPaBWII, MCKAKAIOMINE HX
CMBICT, OECOPSIIOYHO U HEYBEPEHHO U3JIaraeT MaTepHuall.

Tecmuposanue (mekyuiuii u nPoOMeIHCYmouHblil KOHMPOJib)
110 51% - HEYTOBIETBOPUTEIHLHO
51%-80% - yAOBIETBOPUTENBHO
81% - 90% - xopomio
91% - 100% - oTaM4HO

Pewenue 3a0au

5 6an10B cTaBUTCS, €CIIM 3a/1a4a pelieHa MojaHo U npaBmwibHO. OOyYarONIUiiCcs BRISIBUI BCE
ACMEKThI, UMEIONINE 3HauUeHue A7 peuieHus 3aaadu. OTBET SBISETCS JTOTUYHBIM, MOCIEA0BATEb-
HBIM apTyMEHTHPOBAHHBIM

Ecnu perenne 3agaun pacXoAUTCs ¢ YKa3aHHBIM B KPUTEPUAX OIICHKH OTBETOB, OHO TaKXkKe
MOKET OBITh OIICHCHO HA OICHKY «OTIMYHOY», €CIH TMPEIJI0KECHHBIA BAPHAHT PEIICHUS SBIISICTCS
JIOTUYHBIM, TIIATEIbHO 00OCHOBAHHBIM.

4 6aju1a cTaBUTCS, €Clid 3ajaya pelieHa J0CTaTOYHO MOJHO U MPaBUIbHO. ABTOP BBISIBUI
BCE OCHOBHBIE aCIMEKThI, UMEIOIINE 3HAUYCHHUE I peleHus 3aaaun. [IpomyieH psia BaXXHbBIX AeTa-
Jeil WM yAeJIeHO BHHMaHHE TOCTOPOHHHM acrekTaM. JlOmymieHO HECKOJIbKO HE3HAYHMTENbHBIX
OIINOOK..

3 Gaana craBuTCs, 0OyJarOUIUICS BBISBHJI BCE OCHOBHBIE ACMEKTHI, UMEIOIINE 3HAUCHHUE
JUTSL peIIeHUs 3a/1a4yn. 3ajada pelieHa B IeJIOM MPaBUIIbHO, OJIHAKO HETIOHO WM C CYIIECTBEHHBI-
MU ommOkamu. Jloruka paboThl HEIOCTATOUYHO XOPOIIIO BHICTPOEHA. .

2 Gajia CTaBUTCS, €CIIM OTBET OTCYTCTBYET MOJHOCTHIO. OTBET HE COOTBETCTBYET COMEP-
x)aHuto 3anadn. OTnenpHbIe pparMeHTapHbIC MPaBUIIBHBIC APTYMEHTHI HE ITO3BOJISIOT OIICHUTDH BBI-
MOJTHEHHYIO paboTy MOJOKHUTETBHO.

0K1a0

5 6aJ1710B NpU BBHIMOJHEHUU CIEAYIOIIUX YCIOBUM:
1. B packpbIThI ClleIyIOIIME BOIIPOCHL:
- CyTh pacCMaTpUBAaEMOr0 acleKTa U IPUUUHY €0 PACCMOTPEHH,
- OTHMCaHME CYNIECTBYIOMIMX JUISL JAHHOTO aCMeKTa Mpo0JieM U IpeJylaraeéMble MyTH UX peIIeHus.
2. CobmnroeHue perjaaMeHTa MpH MpeCcTaBIeHUH JOKIIa/a.
3. IIpencraBnenue, a He YTEHUE MaTEpHAIIA.
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4. Ucnonb30BaHKUEe aKTyallbHBIX HOPMATHUBHBIX, MOHOTPA(QHUECKUX U MEPHUOINICSCKHX UCTOYHH-
KOB JIUTEPaTYpHI.
5. YeTKOCTDb JUKITHH.
6. [IpaBUIILHOCTH U CBOEBPEMEHHOCTH OTBETOB Ha BOIIPOCHI.
7. Jokiian conpoBOXKIaETCS Npe3eHTaIUEH
4 0aJjj1a: HEBBITTOJTHEHHUE JIFOOBIX JIBYX M3 YKa3aHHBIX YCIIOBUM.
3 6aJu1a : HeBBITTOTHEHHE JIFOOBIX TPEX U3 YKa3aHHBIX YCIIOBUM.
2 §aJ1a: HEBBITIOJIHEHUE JTFOOBIX YEThIPEX U3 YKa3aHHBIX YCIOBUH.

7.3 OueHouyHbIE CpeACTBA

7.3.1. Texkymuii KOHTPOJIb

IIpumepnvie sonpocwl no pazoenam

Tema 1. Buabl o6ecrieyeHus1 HHPOPMALHOHHBIX CHCTEM U HH(OPMAIMOHHBIX TEXHOJIO-
TUi yIpaBJieHUsl ePCOHATIOM.

1. MadopmanmonHbie TEXHOJIOTUU B MPO(PECCHOHATBHON AEATEIBHOCTU: TMOHSATHE, OCHOB-
HbI€ BUJIBI.

2. apopManOHHBIA KOHTYP yIpPaBJICHHUS IIEPCOHAIOM: Ha3HAYEHUE, CTPYKTYpa.

3. HopmaruBHO-MeTOAMUYECKOE OOecreyeHne MH(POPMALMOHHBIX TEXHOJIOIMH YyIpaBlIeHUsS
HIEPCOHAJIOM.

4. ITporpamMHoe oOecrieueHre HH(POPMAIIMOHHBIX TEXHOJIOTHH yIIpaBJIEHUs IEPCOHATIOM.

5. IlpoexTrpoBanre MHMOPMAITMOHHBIX CUCTEM YIPABJICHUS MEPCOHATIOM: IIeIb, (PaKTOPEI,
HPUHIUIIBI, METO/IbI ¥ 3TAllbl IOCTPOEHUS.

Tema 2. Opranu3zanus aHAJIMTHYECKON PadoOThbI CJIyxK0 ynpaBjeHHsl MEPCOHAJIOM B
Microsoft Excel.

1. [loHsiTHE 31EKTPOHHON TaOIUIIBI.

2. ®opmartsl JaHHBIX B TaOIM4YHOM penakrope Microsoft Excel.

3. CpeactBa 00paboTKM JaHHBIX B TaOnMuHOM peaakTope Microsoft Excel.

4. Ananutnueckas pabota ciyx0 ynpasieHus nepconaiom B Microsoft Excel.

5. KonuuecTBeHHBIN aHanu3 kaaposoro coctaBa B Microsoft Excel.

Tema 3. Texnosornu padoTbl ¢ pPeJSIHHOHHON MOAeaAbI0 0a3bl JaHHbIX B Microsoft
Access IpU pelIeHUH 32124 YIIPaBJIeHUs EePCOHATIOM.

1. Pensionnbie 6a3bl TaHHBIX.
. IlnanupoBanue u koHurypamus 6a3pl 1aHHBIX B Microsoft Access.
. Hopmanusanus 6a3sl ganHbix B Microsoft Access.
. Co3nanue tabmun B Microsoft Access.
. YcraHnoBieHue cBszeit mexay tabnuiamu B Microsoft Access.
. Ucnionb3oBanue 3anpocos B Microsoft Access.
. Pabora ¢ popmamu B Microsoft Access.
. Koncrpyuposanue otuetoB B Microsoft Access.

Tema 4. UnTepHeT-pecypchl AJIsl pellieHus 32124 yIPAaBJEHUs NIEPCOHAJIOM.

1. IlouckoBble CHCTEMBI: OpraHu3alys WHPOPMALMOHHOTO MPOCTPAHCTBA U OCOOEHHOCTH
TIOWCKA.

2. lnTepHeT-BEepCUH CIICIIUATN3UPOBAHHBIX CIIPABOYHBIX CUCTEM.

3. HTEpHEeT-pecypChl pecypChl CIyX0 yIpaBJIeHHUs TIEPCOHAIIOM IIPH MOI00PE EpCOHaa.

4. lHTepHEeT-pecypchl pecypchl B3aUMOICHCTBHS CIIELUAINCTOB CIYXKO YIpaBIeHUs IepCo-
HAJIOM.

5. MHTEpHeT-pecypchl pecypehl CiIyk0 YIpaBieHHs EPCOHATIOM MpU (POPMUPOBAHUH ITPO-
(deccroHanbHON Kapbephl.

0 3N L kAW
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Tema S. UH(popMallMOHHBIE TEXHOJOTHU KOMILJIEKCHOM OLIEHKH IepPcoHAaJIa.

1. Monenb 10/KHOCTH B MH(GOPMALIMOHHOM KOHTYpPE YIIPaBIICHUS IEPCOHAIOM.

2. CTpyKTypa MOJIENH JOJKHOCTH.

3. OcHoBHbIE TIpUEMbI POPMHUPOBAHUS MOJIEIU JOHKHOCTH.

4. Tlpumenenus kouuenuuu P. AMTXxayspa B cucTeMe OIIEHKH IepcoHaa.

Tema 6. AHaJIM3 MPOrPaMMHOI0 o0ecrneYyeHUusl NMONAEPKKN YIPABJeHYECKUX PeleHuil
B c(epe ynpaBJieHHs IIEPCOHAJIOM.

1. IlpukiaiHple IPOrpaMMBbl JUIsl YIIPABIEHUS IEPCOHAIIOM.

2. OyHKIMOHAJIbHBIE KOHTYPbl aBTOMaTU3UPOBAHHBIX CUCTEM YIPABIEHUS [IEPCOHATIOM.

3. Knaccudukaiys aBTOMaTU3UPOBAHHBIX CUCTEM YIIPABJICHHSI IEPCOHATIOM.

4. YpOoBHH aBTOMATH3AIMH JESTEIBHOCTH CIIY>KO YIPaBICHUS IEPCOHATIOM.

5. ApXHUTEKTypa NpOrpaMMHOT0 KOMILJIEKCA YIIPaBJIEHUS IEPCOHATIOM.

Tema 7. KommiexkcHbie nHGOpManMOHHbIE cHCcTeMbl ynipaBjeHus nepconaiom (HRM-
CHCTEMBI).

1. Buasl aBTOMAaTH3MPOBAHHBIX HH()OPMAIIMOHHBIX CHUCTEM YIPABJICHUS IIEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2. OyHKIMOHAIBHBIE BO3MOKHOCTH MH(POPMAIMOHHBIX CUCTEM B cdepe yIpaBJICHUs Iep-
COHAJIOM.

3. KonuenryanbHble TOIXObI K aBTOMAaTU3AIMH CIY>KO yIIPaBJICHUS IEPCOHAIIOM.

4. IlpuHiunsl BEIOOpa MPOrpaMMHBIX MPOAYKTOB Ml peanu3anuu (yHKIUH ynpaBlieHUs
[IEPCOHAIIOM.

Tema 8. Cucrema onepaTHBHOro KaJapoBoro y4dera m ymnpasjenusi «1C: 3apmiara n
ylpaBJieHHe NePCOHATOM.

1. «1C: 3apmuiata u ynpaBjieHHE IePCOHATIOM» B 00IIEM KOHTYpe aBTOMAaTU3UPOBAHHBIX CH-
CTEM YIIPABIICHUSI OPTaHU3ALUEN.

2. ®yHK1MoHaNbHbIE BO3MOXKHOCTH «1C: 3apruiara u ynpaBjieHHe IePCOHATOM.

3. CnpaBounuku B «1C: 3apruiaTta v yrpaBjieHUE IEPCOHATIOM»: COCTaB, Ha3HAUYCHHE.

4. OcHOBHBIE 3Tanbl HACTPOWKHU CHCTEMBbI ONEPATUBHOTO KAJAPOBOIO yuyeTa W YIpaBICHUS
«1C: 3apmnnara 1 ynpaBjaeHHE IEPCOHATIOM.

5. Opranuzanus KaJpoBOro y4eTa B CUCTEMbl ONIEPATUBHOIO KaJpPOBOTO YUYETa U yIpaBlie-
Hus «1C: 3apmiata u ynpasiieHHue TIEPCOHATIOM.

6. CepBucHble BO3MOKHOCTH «1C: 3apriaTta u ynpaBlIeHHE NEPCOHAIOM» ISl Pa3IMYHBIX
rpynn pabOTHUKOB.

Tema 9. bnomerpumyeckne M HelpoceTeBble TEXHOJIOTHH B [eSITEJIbHOCTH CIyKO
yIpaBJieHHs] IEPCOHAJIOM.

1. IlpumeHeHrne OMOMETPUUYECKUX TEXHOJIOTHI B CCTEME YIPABJICHUS IEPCOHAIOM.

2. Opranu3anusi NepcoOHUPUIIMPOBAHHOrO y4yeTa paboyero BpeMeHu Ha 0aze Ouomerpuye-
ckoit cucreMsl Bio Time.

3. buomerpuueckas cucrema ydera padodero Bpemenu Simple WTC.

4. BO3MOXHOCTH IPUMEHEHUSI HEMPOCETEBBIX TEXHOJIOTUH B YIIPaBICHUH NIEPCOHAIIOM.

5. Iporecc oOydeHus HelpoceTH.

6. IlpumeHeHne HeHPOCeTEBBIX TEXHOJIOTHM MpH MoA00pe NepcoHana.

IlIpumepnvie mecmogule 6onpocot
1. B cocTaB nepcoHaIbHOrO0 KOMIIBIOTEPA BXOAUT?
A) Ckanep, npuHTEpP, MOHUTOP
b) Buneokapra, cucreMHas uHa, yCTpOHCTBO OecriepeOoHOro MUTaHus
B) Mounutop, cucteMHsblii 010K, KJlaBUaTypa, MbIIIb *
I') Bunuectep, MblIllb, MOHUTOD, KJIaBUATypa

2. Bce (daiinbl KOMIIbIOTEpA 3aMUCHIBAIOTCS HA?
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A) Bunuecrep *
b) Monynstop
B) ®nonnu-auck
I') 'eneparop

3. Kak BKJIIOUHTH Ha KIIaBHATypE BCE 3aryiaBHbIC OYKBHI?
A) Alt + Ctrl

b) Caps Lock *

B) Shift + Ctrl

I') Shift + Ctrl + Alt

4. Kax Ha3pIBaeTcst o0cHOBHOE OKHO Windows, KOTOpOE MOSIBIISICTCSl HAa SKpaHe TOCIIEe TTOJTHOH 3a-
IPy3KH ONEPALMOHHON Cpebl?

A) OkHO 3arpy3Ku

b) Crou ¢ sipapikamu

B) Pabouwii crox*

I') U300paxenre MOHUTOpA

5. Kaky1o rocnenoBarenbHOCTh ACMCTBUM HAJ0 BBIITOJIHUTH JUIA 3aIlyCKa KaJIbKYJISTOpa B
Windows?

A) Crannaptable — Kanbkynsitop

b) Ilyck — IIporpammsl — Cranaaptasie — Kanbkynarop *

B) [lyck — CrannaptHbie — Kanbkynarop

I') ITyck — Kanpkynstop

Ilpumepnuie 3a0auu 0151 pewteHus

3anaunme 1.

Hcnonb3ys BO3MOXHOCTH TaOIMYHOTO pemakTopa Excel, mpeactaBuTh B BHE JUarpamMmbl
pacnpeelieHue COTPYHUKOB 110 3aHUMAEMbIM JIOJDKHOCTSM M YPOBHIO 00pa30BaHUS 110 OpraHH3a-
IIMU B LIEJIOM H 110 OTJEIaM.

3ananue 2.
Ucnons3ys 6a3y manubix Access «llltaTHoe pacmucanue», co3math GopMy, COAECPIKAIILYIO

cienyroulyo nHpopmanuio: TabensHelii Homep, PUO, nomKHOCT, pa3Mep 3aHMMAaeMON CTaBKH.
BrlienuTs B Hell COTPYAHUKOB, 3aMEIIAIOIINX ITOJIHYIO CTABKY.

Ilepeuens mem 0 nod20moeKu 00K1A0A

. @3 «O06 undopmaruu, THOOPMAITMOHHBIX TEXHOJIOTHUAX U 3aITUTE HHHOPMALIHI).
. Bugp! kanpoBoit nnpopmanuu.

. YIIpaBiieHYeCKHE PEIICHUS] B CHCTEME YIIPABICHUS TIEPCOHAIIOM.

. Uudopmanmonnas cucrema.

. UHpOopManmoHHast TEXHOIOTHSI.

. Texunueckoe obecrnieyeHue Ciry:xk0 ynpaBiIeHUs IEPCOHATIOM.

. Uudopmanmonnoe odecredeHue Ciryx0 yrnpaBieHUs IEPCOHATIOM.
. Maremarnueckoe obecriedeHre ciy>k0 yrnpaBieHUs: IEPCOHAIOM.

. [IporpammMHoOe obecrieueHne Ci1y>K0 yrpaBIeHUs IEPCOHATIOM.

10. Unopmarronnas 6e3onacHocTs. MH(pOpMaMoHHBIE YTPO3HI.
11. Crannmaptel kagectBa FICO 9000.

12. BBoxa u penaktupoBanue qaHHbIX B Microsoft Excel.

13. CpencrBa oOpaboTku ganHbIX B Microsoft Excel.

14. Pa6ora ¢ popmynamu u ¢pyHkuusmu B Microsoft Excel.

O 0 1N DN K W~
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15. CBoanble Tabnuisl U nuarpamMel B Microsoft Excel.

16. OcHOBHBIE BU/IbI OPTaHU3AIUN 0a3 JaHHBIX.

17. Opranusanus paboThl ¢ pesIIMOHHBIMU 0a3amMu JaHHBIX B Microsoft Access.

18. Buapl 3anpocos B Microsoft Access.

19. Pabora ¢ popmamu B Microsoft Access.

20. KonctpyupoBanue otdeToB B Microsoft Access.

21. Busbl NOMCKOBBIX CUCTEM: KAaTaJOrH, UHIEKCHbBIE, BU3YAJIbHbIE, CCMAHTUYECKUE U METa-
MOMCKOBBIE CICTEMBI.

22. SI3bIKM 3aIpOCOB B MHAEKCHBIX IIOUCKOBBIX CUCTEMAX.

23. Opranu3anus 1 aJipecanys UHTEPHET IPOCTPAHCTBA.

24. CripaBOYHO-TIOMCKOBBIE CUCTEMBI B JIEATEILHOCTH CHEI[UAIMCTOB IO YIPABICHUIO TIEP-
COHAJIOM.

25. ABToMaru3anus npoueaypbl OIEHKH MepcoHalIa.

26. Monenb AOMKHOCTH B CUCTEME OLEHKU IEepCOHaja: CTPYKTypa, crocodbl (hopMupoBa-
HUSL.

27. Konuenuus P. AmTtxayspa.

28. NudopmaTu3zanms ciryx0 yrnpaBIeHHs IEPCOHATIOM.

29. ApxuTeKTypa IporpaMMHOI0 KOMIUJIEKCa YIPAaBJICHUS IEPCOHAIOM.

30. O0s3arenbHbIE CBOMCTBA MPOrPAaMMHOIO KOMILIEKCA MOAJEPKKH CIIyKO yIpaBlieHUs
MEPCOHAIIOM.

31. ®yHKUMOHAIBHBIE [TOICUCTEMBI YIPABICHUS IEPCOHATIOM.

32. Buapsl aBTOMAaTH3UPOBAHHBIX WH(OPMALMOHHBIX CHCTEM YIPABICHUS MEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHUTEIBHBIN aHAIU3 aBTOMATU3UPOBAHHBIX WH()OPMALIMOHHBIX CUCTEM YIPABIICHUS
[IEPCOHAIIOM.

34. Kondurypauus nporpaMmHoro komiiekca «1C: 3apmiaTta u ynpaBieHHE IEPCOHATIOM.

35. OOmiast xapakTepUCTUKA MPOTPAMMBIL: KaJPOBBI yUeT, y4eT pabodero BpeMeHH, pacueT
U yueT 3apaboTHOM miuaThl, pacyeT U yuyeT HJ{DJI u cTpaxoBbIX B3BHOCOB.

36. buomerpuueckue napameTphl.

37. OcHoBHBIE 007aCTH MPUMEHEHHsS] OMOMETPUUYECKUX TEXHOJIOTUH B CUCTEME YIIPABICHUS
MEPCOHAIOM.

38. Co3gaHue U pa3BUTHE HEHPOCETEBBIX TEXHOJIOTHH.

39. OcHOBHbIE IPUHIUIBI HEHPOKOMIIBIOTHHTA.

40. Mopenb UCKYCCTBEHHOTO HEHPOHA.

7.3.2. [IpomexxyTouHasi aTTecTarus

3auem signaemca opmoii ammecmayuu no oucyuniure « Mngopmayuonnsvie mexnoio2uu 8
npogheccuonanvroll oeamenvHocmuy. B xode 3auema cmyoenmy HeoOX00UMO OmMEemums HA 08d
gonpoca.

1. UndopmaninoHHBIN KOHTYp YIIpaBJIEHUS IEPCOHAIIOM.

2. OyHKUIMOHAIbHbIE TOJICHCTEMBbI B CUCTEME YIPABJICHUS TIEPCOHAIIOM.

3. OcHOBHBIE CBOMCTBAa YKOHOMUYECKOM HH(OpMAIMK TIO YIIPABICHHUIO IIEPCOHATIOM.

4. Oneparny 1Mo peayu3aiyy 3a7a4d YIpaBIeHHUs IEPCOHAIOM B YCIOBHIX MCIIOIb30BaHUS
UH(POPMALIMOHHBIX TEXHOJIOTUH.

5. OcHOBHBIE 371€EMEHTHI HHOPMALIMOHHOTO 00ecreueHus CITy K0 yrpaBiIeHUs IePCOHATIOM.

6. Ilpouecc nudopmaTuzamu ciyx0 yrnpapieHHUs HEPCOHATIOM.

7. IIporpamMmMHOe obOecrieueHne Cy>k0 yrmpaBIIeHHsI TIEPCOHATIOM.

8. Texuuyeckoe obecreueHrne CUCTEM YIPABICHUS TIEPCOHAIOM.

9. OCHOBHBIE TalBl TPOCKTHPOBAHUS CHCTEMBI HH(POPMAITMOHHOTO 00ECTICYeHHS yTIpaBIIe-
HUS IEPCOHATIOM.



10.
11.
12.
13.
14.
15.
16.
17.
18.

THEM.

19.
20.

HaJIOM».
21
22
23
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OcCHOBHBIE YPOBHHU aBTOMATHU3ALIUHU CIYXKO yIpaBIIeHUS IEPCOHATIOM
@OyHKIMOHAIBHBIE KOHTYPbI HH(OPMAIIMOHHBIX CUCTEM YIIPABICHUS [IEPCOHATIOM.
ApPXUTEKTypa MPOrpaMMHOT0 KOMIUIEKCA YIIPABICHHS IEPCOHATIOM

OcHOBHbIE CBOMCTBA IPOIPaMMHOI'0 KOMILJIEKCA NOJAEP)KKH yIPABIECHUS IEPCOHAIIOM.
Knaccugukanus aBTOMaTu3upOBAHHBIX CUCTEM YIIPABJICHUS IIEPCOHAIOM
OyukimoHansHbie ypoBHM HRM cuctem.

Knaccugukanus aBTOMaTu3upOBaHHBIX CUCTEM YIIPABIICHUS IEPCOHATIOM.
ABTOMaTH3UPOBaHHbIE CUCTEMBI KaIJpOBOTO JIEIONPOU3BOCTBA.

«1C: 3apnnaTa 1 ynpasiaeHHe IEPCOHATIOM» B OOIIEH CUCTEME YIIPABICHUS IPEIIPHUSI-

OyHKIMOHATBHBIE BO3MOXKHOCTHU «1C: 3apriiaTa ¥ yrpaBieHUE IEPCOHATIOM.
OcHoBHbIE BUIbI CIIPAaBOYHUKOB, IpUMeHsieMbIX B «1C: 3apruiata u yrpasieHue nepco-

. Anroput™m paboTsl B cucteme «1C: 3apruiara u yrpaBieHUE TIEPCOHATIOM.
. Hauanpnas Hactpoiika nporpammsl «1C: 3apriaTta v ynpaBjieHUE IEPCOHATIOM.
. CnpaBounuk «®Pu3nueckue nuna» B cucreme «1C: 3apmiara u ynpaBieHue nepcoHa-

JIOM»: Ha3HAYCHHUC U IIpaBUJia 3al10JTHCHUA.

24

. CnpaBounuk «CoTpynHHUKHM opranuzauumn» B cucreme «1C: 3apmiara u ynpasiieHue

NEpCOHAIOM»: HA3HAUCHHUC U ITpaBHJIa 3allOJIHCHUA.

25
26

HaJIOoM.

27.
28.
29.
30.

JIOM.

31.
32.
33.
34.

. @ynkumonan cuctemsl SAP HRMS.
. Onienka 3¢ (eKTUBHOCTH BHEIPSHUS aBTOMATU3UPOBAHHBIX CUCTEM YITPABJICHUS MTEPCO-

[IepcnextuBHbIe HanpasieHus pa3sutusi HRM cucrem.

KopriopaTuBHble cucTeMbl 00y4eHus nepcoHaa.

buomerpuueckue cuctemsl yuera pabo4ero BpeMeHHU.

DKcIepTHbIE CUCTEMBbI B aBTOMATHU3ALIUHU AEATEIIbHOCTH CIIY>KO yIpaBiIeHUs epcoHa-

HeiipoceTeBble TEXHOJIOIMH B AEATEIBHOCTHU CIY>KO yIpPaBJIEHUS IIEPCOHAIOM.
WHTEepHET — TEXHOJIOTUH B YIIPABJIEHUU TIEPCOHATIOM.

ITpodeccrorpaMma JOIKHOCTH: TIOHATHE, CTPYKTYpa U IpaBuia GopMupoBaHHUSL.
OcHOBHbIE HaNpaBJIeHUs MPUMEHEHHS POPECCUOrpaMM B AESITEIbHOCTH CIIykO yrnpas-

JICHUA TIEPCOHAIIOM.

35
36
37
38
39
40

. OcHoBHbIe TTpOeccrorpapuyecKkre MEeTOIbI.

. OCHOBHBIE THIIBI TPOGECCHOTPAMM.

. MeTtononornyeckue NpuHIUIBI pa3pabOTKH MpoQeccuorpamm.

. AropuT™ npoBeJeHMs aTTecTaluu nepcoxana B cpene SPPUR.

. buomerpuueckas cucrema Bio Time: npennasHadueHne, OCHOBHBIE MOYJIH.
. OcHoBHbIe IpeumyiecTBa BHeApeHus COJ] u ECM-cucrem.



