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1. IIeJIl/I, 3ala'Yi U IVIAHUPYEMBIC PE3YyJabTaTbl oﬁyqunﬂ o IMCIOMIIJIMHE

Lenv oucyunaunvl: GopMuUpOBaHHE U PA3BUTHE Y 00YYAIOUIMXCS TMYHOCTHBIX U ITPpodeccro-
HAJIbHBIX Ka4€CTB B COOTBETCTBUH C HAIPABJICHUEM MOJITIOTOBKH B TOM YHUCIIC 3HAHWUH U YMCHUH, B
o0nactu paboThI C KaJPOBBIM PE3EPBOM B OpraHU3aLIUU.

3aoavuu oucyuniunol:

- opmupoBaHue y 00ydaronuXcss CHCTEMHOTO MIPEICTABICHHSI O padoTe C KaAPOBBIM pe3ep-
BOM U BBIPA0OTKE CUCTEMHOTO MOJIX0/a K YIIPABJICHUIO TIEPCOHAIIOM TEXHOJIOTUYECKOH KOMIIAaHHH;

- (hopMupoBaHue y 00ydYaIOUIMXCSl HABBIKOB YIPABJICHUS KaJPOBBIM PE3EPBOM U MPUHSATHS
YIPaBICHYECKUX PEIICHUH.

O6yuenue no nucuuruinHe «KanpoBblil pe3eps» HampaBieHO Ha popMUpoBaHue y 00y4daro-
IIUXCSI CIICTYIONTUX KOMIIETEHIUH:

Koa n HaumeHo- NHauKaToOpbI J0CTHKEHUST KOMIIETeH U
BaHHe KOMIIETCH-
1107071
I1K-9 3naer ocuoBel | MIIK-9.1. 3Haer: TexHOJIOTUU POPMUPOBAHMS TPYAOBOTO KOJUICKTHBA U Kajl-

po(heCcCHOHATBHOTO | POBOTO pe3epBa;

Pa3BUTHS EPCO- NIIK-9.2. YMmeeT: onpenensits KpuTepuu (POpMHUPOBaHUS KaIpOBOTO pe3epBa
Halla, yIIpaBJIeHUs OpraHu3aliy; apryMEHTHPOBATh MPUMEHEHHE METOI0B (POPMHUPOBAHUS TPY-
Kapbepou U CIty- JIOBOTO KOJIJIEKTHBA M KaJPOBOI'0 PE3€pBa,;

xebro-mpodeccno- | UIIK-9.3. Bnageer: HaBbIKamu omnpeieNieHUs KpuTepreB (hOpMHUPOBaHUS Clia-

HaJBHBIM MPOJBIDKE- | )KEHHOTO, HAIIEJIEHHOTO Ha pe3yIbTaT TPYAOBOTO KOJUICKTHBA U KaJPOBOTO pe-
HHUEM IepcoHaIa 3epBa;

2. MecTo JTUCHMILUIMHBI B CTPYKTYpe 00pa30BaTeibHO MPOrpaMMbl
JlMcuuIuIMHA OTHOCHTCS K YacTH, (GOpMUPYyEMOl y4acTHUKaMH 00pa30BaTeIbHBIX OTHOIICHHN
osoka b1 «lucuunauael (MOLY TN )».
I[I/ICHI/IHJ'II/IHa ((KaI[pOBBIﬁ PE3CPB» B3aUMOCBA3aHA JIOTHYCCKU U COACPIKATCIIbHO-MECTOAUYCCKHU
C IPYTUMU JUCHUIUIMHAMHU YU4e€OHOTO T1aHa, GOPMUPYIOIIMMHU KOMIIETEHIIMU OyAyIIX OaKanaBpoB
no Hanpasyiennio 38.03.03 YnpasineHnue nepcoHaaoMm.

3. CTpyKTypa M cojep:kaHue AUCHUTLTUHBI
OO61as TpyA0eMKOCTh JUCHHUIUIHHBI COCTaBIsAeT 3 3a4eTHhIX equHUIbI (108 gacoB).

3.1. Buabl yueoHol padoThl U TPYA0EMKOCTH
3.1.1. Ounas dpopma oOyueHus

Ne . KonuuyectBo CemecTtpsl
Buj yueOHoii padoThl
n/n 4acoB
1 | AyanTopHble 3aHATHS 36 7
B ToM uucne:
1.1 | Jlexkuun 18 7
1.2 | CemuHapcKue/npakTHYeCKUe 3aHATHS 18 7
2 | CamocTosiTe/ibHAsA padoTa 72 7
B ToMm gucie:
2.1 | IloaroroBka K MPaKTHYECKUM 3aHSITHUSIM 38 7
2.2 | IlogroroBka JAOKJIaaa v MPe3eHTAINH 6 7
2.3 | Uzyuenue auteparypsl 20 7




2.4 | lloaroroBka K 3aueTy 8 7
3 | lIpome:kyTOYHAsI aTTeCTALMA
3a4eT 7
HTroro 108 7
3.1.2. Ouno-3a04Has popma 0OydeHUs
Ne But yueGHoii paGoThI Kosn4ecTBo CemecTpsl
n/n 4acoB
1 | AyauTopHble 3aHSATHA 36 7
B ToM uucne:
1.1 | Jlexkuun 18 7
1.2 | CemuHapckue/npakTHYeCKUe 3aHATHS 18 7
2 | CamocTosiTeqibHAsI padoTa 72 7
B ToMm uncie:
2.1 | IlogroroBka K MPaKTHYCCKUM 3aHSITHSIM 38 7
2.2 | llogroroBka JIOKJIaa U Ipe3eHTAIIUN 6 7
2.3 | 3ydeHnue nuteparypsl 20 7
2.4 | IloaroToBka K 3a4eTy 8 7
3 | [Ipome:xxkyTOUHasI aTTECTAIUSA
3a4er 7
HTroro 108 7
3.2. Temarudeckuii IJIaH U3yYeHUs TUCHUTLTHHBI
3.2.1. Ounas dpopma oOyueHus
TpyroeMkocTsb, yac
AynuTopHasi
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1 Pa3nes 1. @opmupoBaHmne KaJpoBoro pesepsa 72 | 12 12 48
1.1 | Tema 1. Teopernueckue Bopocsl GOPMHUPOBAHHUS YIIPAB- 16 2 2 12
JICHYECKOTO pe3epBa.
1.2 | Tema 2. MeTo10510THS 1€ATEIBHOCTH 110 (OPMUPOBAHUIO U 16 2 2 12
Pa3BUTHIO pe3epBa KaJpoB
1.3 | Tema 3. ®opMupoBaHue KaJIpoBoro pesepna B opranuzamuu | 20 4 4 12
1.4 | Tema 4. PazButue pe3epBa KaJpoB B OpraHU3alHNH 20 4 4 12
2 Pa3nea 2. OneHka KaapoBoro pesepsa 36 6 6 24
2.1 | Tema 5. MeTo/bl OIICHKH COCTOSIHHSI pe3epBa KaJpoB 18 4 2 12
2.2 | Tema 6. MeToipl OIICHKH YIPaBICHYECKOTO TIEPCOHANA 18 2 4 12




Hroro | 108 | 18 | 18

72

3.2.2. OuHo-3a04Has popma 00yUeHUs

TpynoeMKoCcTh, 4ac
AyauropHast
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1 Pa3nes 1. @opmupoBaHne KaJpoBoro pesepsa 72 | 12 12 48
1.1 | Tema 1. Teoperuueckue BOpoCckl (OPMHUPOBAHHUS YIIPAB- 16 2 2 12
JICHYECKOT'O pe3epBa.
1.2 | Tema 2. MeTomosIoTusi 1€ATEILHOCTH 110 (OPMHUPOBAHUIO H 16 2 2 12
pa3BUTHIO pe3epBa KaJpoB
1.3 | Tema 3. ®opmMupoBaHHEe KaJpOBOTO pe3epBa B OPraHU3AIIN 20 4 4 12
1.4 | Tema 4. PazButne pezepBa KaApoB B OpraHu3aIiuu 20 4 4 12
2 Pa3nen 2. OueHka KaJpoBoro pesepsa 36 6 6 24
2.1 | Tema 5. MeTo/bI OIIEHKH COCTOSIHUS pe3epBa KaJpOB 18 4 2 12
2.2 | Tema 6. MeTopl OIICHKH YIPABICHYECKOTO TIEPCOHANA 18 2 4 12
Hroro | 108 | 18 18 72

Teopusi u ucmopus ghopmuposanus ynpasienieckoeo pe3epea Kaopos.

3.3. Copep:xxaHue IMCUMIIHHBI

Pasnen 1. @opmupoBanne KaapoBoro pesepsa

Tema 1. TeopeTuueckue BOMpOCk POPMUPOBAHUS YIIPABICHUECKOTO pe3epBa

3aoauu coz0anus u pazsumus pezepea Kaopoa.

OcHosbl cmpyKkmypbl, 4enoeedecKuti paxmop 6 popmMupo8aHuu ynpasienieckoeo pe3epea

Tema 2. MeTon010THs I€ATENLHOCTH 110 (I)OpMHpOBaHI/IIO " Pa3BUTHIO PE3€pBa KaJAPOB.

Memoowl, memooosio2us, 0esmeibHOCHb.
Hoevle mexnonoeuu ghopmuposarus, ynpasienus, OYeHKU YNpasileHuecko2o pe3eped.
Ipunyunvi kKomnanuu 6 pabome no GOPMUPOBAHUIO U PA3BUMUIO Pe3ePEd KAOPOs.

Tema 3. @opMupoBaHHUE KaJPOBOTO PE3EPBA B OPraHU3AIUH.

Tloozomosumenvhulil sman Gopmupoanust pe3epea Kaopos.
OcHosHble MemoOdbl 0mbopa Kaopos.

Omuueckue, COYUANIbHO-NCUXONOSUYECKUE U IMHUYECKUE ACNeKMbl YOPMUPOBAHUS U PAZGUMUSL pe-
3epea Kaopos.

Tewma 4. Pa3zutne pezepBa KaapoB B OpraHHA3alUu.

Ocnosnoble npuryunsl u 3a0avu pa60mbl C pe3epBom.




Inanuposanue pabomsi ¢ pezep8om Kaopos.
Memoowsl u npoecpammsl no020moeKu pezepaa.

Pa3znea 2. Onenka KaapoBoro pesepna

Tema 5. MeToabl OLICHKHA COCTOSIHUS PE3EPB KaIPOB
Ahdexmusrnocmo op2anuzayuOHHbIX U3MEHEHULL.
Memoowl oyenku ynpasnenuecko2o nepcoHand.
Ipumenenue memooos oyenKu cocmosanus pe3epea Kaopoes.

Tema 6. MeTobl OLICHKH YIIPABJICHYECKOTO pe3epBa.
Oyenxa ynpaenenuecko2o nepcoHand.
Obyuenue nepcownaia.
Opeanuzayus pabomol ¢ pe3epeom Kaopos.
Tematuka cCeMUHAPCKUX/TIPAKTUUECKUX 3aHATHIMA

3.4. CemuHapcKue/IpaKTHYECKHE 3AHATHS

Temamuxka 1. OCHOBBI CTPYKTYpPBI, YEIOBEUYECKUN (PaKTO B (POPMHUPOBAHUH YIIPABIICHYE-
CKOT'0 pe3epBa.

Temamuxa 2. HoBble TexHONOTUH (YOPMHUPOBAHUS, YIPABICHHS, OLICHKH YIIPABIEHYECKOT0
pesepaa.

Temamuka 3. OCHOBHBIE METOBI OTOOPA KaJPOB.

Temamuka 4. DTH4YecKHe, COLUAIBHO-TICUXOJOTHUECKUE U AITHUYECKHE acleKThl (popMupo-
BaHMS U Pa3BUTHUS pe3epBa KaIpos.

Temamuka 5. OCHOBHbIE IPUHLUIIBI U 33a4l paOOTHI C PE3EPBOM.

Temamuxa 6. MeTo 16 1 IPOTPaMMBI ITOJITOTOBKHU pE3€pBa.

Temamuxka 7. IlpuMeHeHNEe METOIOB OLIEHKU COCTOSIHUS pe3epBa KaJpoB.

Temamuxa 8. OnieHKa yIIPaBIEHYECKOr0 IIEPCOHANA.

Temamuka 9. O6y4yeHue nepcoHaa.

3.5. TemaTruka KypCcOBBIX NPOEKTOB (KypCOBBIX padoT)
He npexycMoTpeHo yueOHBIM IIJIaHOM

4. Y4yeOHO-MeTOAUYECKOE U HH(POPMALIMOHHOE O0eceueHue

4.1. HopmatuBHbie 1okyMeHTbI 4 TOCToI

- Koncrutynus Poccuiickoii @enepanuu: npruHsATa BCEHAPOAHBIM rojiocopanuem 12.12.1993.

- Tpynosoii koaekc Poccuiickoit @enepaunn ot 30.12.2001 N 197-03

- [Tocranosnenue [IpaButenbcrBa PO ot 31.10.2002 Ne 787 «O nopsiake yrBepxkaeHus Eaunoro
Tapu(HO-KBATU(HUKAIIMOHHOTO CIPaBOYHUKa padoT u npodeccuii pabounx, EnuHoro kBanudukam-
OHHOTO CITPAaBOYHHUKA JOJDKHOCTEH PYKOBOJIUTEICH, CIICIIMAIMCTOB U CITYKAIIAX».

- [locranosnenue IlpaBurensctea PO ot 01.08.2022 Ne 1365 «O6 0coOEHHOCTSIX MPAaBOBOTO
PETyIUpPOBaHUS TPYIOBBIX OTHOIICHHI B OTIEIBHBIX OPTaHU3AIUAX, UX CTPYKTYPHBIX MTOIpa3iese-
HUSX U Ha OTJENBHBIX TPOU3BOICTBEHHBIX O0BEKTAX).

- [Ipodeccuonanpubrii cTanaapT «CrnenuaircT Mo YIPaBISHUIO TIEPCOHATIOMY YTBEPIKICH MPH-
ka3oM Muntpyzaa Poccun ot 09.03.2022 Ne 109H.



4.2. OcHOBHAsA JTUTEpaTypa
1. VYmnpaBieHue 4eTOBEUECKUMH PECYpCaMH : YYCOHHK U MTPAKTUKYM JUIs BY30B / ITOJT 00IIeH pe-
nmaknueid O. A. JlanmoBoit. — Mocksa : M3garensctBo FOpaiit, 2025. — 406 ¢. — (Bsicmiee obpa-
3oBanue). — ISBN 978-5-9916-8761-4. — Tekct : anexTponHsii // OOpa3oBarenabHas miaTdopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/560094
2. Koprosa, M. A. KaapoBblit MeHEeKMEHT : yueOHHK 1151 By30B / M. A. KoproBa. — 3-e u3.,
nepepad. u norn. — Mocksa : UznatensctBo FOpaiit, 2025. — 206 ¢. — (Briciiee o6pa3zoBanue). —
ISBN 978-5-534-18178-4. — Texcr : anektpoHHsIi / O6pa3zoBarenbHas miaTdopma KOpaiit [caitT].
— URL: https://urait.ru/bcode/566927

4.3. lonoiHUTEIbHAA JTUTEPATYPA
1. Operos, 0. I'. KaznpoBas noinuTuka v KapoBoe IJIAHUPOBAHUE : YUCOHUK U MIPAKTUKYM IS

By30B/ }O.T. Oneros, B. B. IlaBnoBa, A. B. [lerponaBioBckas. — 3-¢ u3a., nepepad. U gom. —
Mocksa : U3narenscTBo FOpaiit, 2023. — 575 ¢. — (Bricmee oo6pazoBanue). — ISBN 978-5-534-
14217-4. — Tekcr : osnekTpoHHbI // OOpa3zoBatenbHas mnatdopma FOpaiit [calfT]. —

URL: https://urait.ru/bcode/519618

2. KanpoBbie TEXHOJIIOTUH TOCYAaPCTBECHHOW M MYHUIIUITAIBHOMN CIIY>KOBI | YYCOHHK U TIPaKTH-
KyM Ui By30B / mox obmeit penakmuei JI. B. @otunoii. — 2-e m3n. — Mocksa : M3naTenscTBoO
IOpaiit, 2025. — 367 c. — (Bricmee oopazoanue). — ISBN 978-5-534-13314-1. — TekcT : aiek-
TpoHHbIH // Obpa3zoBarenbHast miardopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/580241

3. MextuxanoBa, H.H. [Ilcuxonoruyeckas OICHKAa TIepcoHat A : Y4YeOHHMK Uit BY30B /
H. H. MexTtuxanoBa. — 2-¢ u3a., wcrp. u jgon. — Mocksa : M3garensctBo HOpaiit, 2025. —
169 c. — (Bwicuiee oopazoBanue). — ISBN 978-5-534-19674-0. — TekcT : snexTponHsIii / O6pa-
3oBarenbHas mwiardpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/556886

4.4.)neKTpoHHBIE 00pa30BaTe/bHbIE PeCypPChl
ZIJ'ISI HU3YYCHUS OTACIBHBIX TCM MOKCT NCII0JIb30BATHCA 50P
https://online.mospolytech.ru/course/view.php?id=11232

4.5. J/InuieH3u0HHOE U CBOOOIHO pacnpocTpaHsieMoe MPOrpaMMHoe odecriedeHue
1. Onepanuonnas cucrema, Windows 11 (wnm amke) - Microsoft Open License
2. Oducueie npunoxerus, Microsoft Office 2013 (unu Hmske) - Microsoft Open License

4.6. CoBpemeHnHblIe MpodeccuoHAIbHBIE 0a3bl TaHHBIX U MH(OPMALIMOHHbIE
CIIPaBOYHbIE CUCTEMbI
1. CnipaBouHO-KOHCYNbTalMOHHAsE 0a3a KoncynpranT [lmoc (HekoMMepueckas Bepcus)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=Dbutton

5. MarepuajibHoO-TeXHU4YECKOe oDecriedeHne
Aynauropu, OCHalIEHHbIE yueOHONW MeOENbl0 U NEPEHOCHBIM (CTAallMOHAPHBIM) MYJIbTHME-
JTUHHBIM KOMIUIEKCOM (TIpoekTop, HOyTOYK (kommbioTep)/ SMART nocka).

6. MeToauyeckue peKoOMeHIAIUN

6.1. MeTonnueckue peKoMeHIAIUM /IS PeNnogaBaTeis M0 OPraHu3anuu odoyue-

HUA
CBoeobOpazue 3Toro Kypca onpeiesiercs 00beKTOM yIpaBlIeHHUs — YeJIOBEUECKUE PECYPCHI Op-
raHu3aluy, U XapaKTepoM COBPEMEHHOH YIpaBJIEHYECKOW NeATENbHOCTH, HAIIPaBICHHOH, MpexXie


https://urait.ru/bcode/566927
https://urait.ru/bcode/519618
https://urait.ru/bcode/580241
https://urait.ru/bcode/556886
https://online.mospolytech.ru/course/view.php?id=11232
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

BCET0, Ha paboTy C MEPCOHAIIOM, KaK OCHOBHBIM PECYpPCOM, OMPEIEISIONIMM KOHKYPEHTOCIOCO0-
HOCTb OpraHM3aluy. YIIPaBJIEHYECKas NEATENbHOCTh HE JOJDKHA UATHU B Pa3pe3 ¢ ACUCTBYIOIUMU
HPABCTBEHHBIMH, OPraHU3aLMOHHO-YIPABICHUYECKUMH, COLMAIbHO-I)KOHOMUYECKUMH, KYJIbTYpPHO-
STHUYECKUMH, IOJIUTUKO-TIPABOBBIMU U JPpyTUMHU HOpMaMH. OCOOEHHOCTBIO JTaHHON y4eOHO! AnCIH-
IUIMHBI SIBJISIETCS €€ BBIPAXKEHHBIN NPAKTHUECKUN XapakTep. [loaToMy Ha NeKIUAX CTYJEHT J0JIKEH
OCBOUTbH OCHOBHBIE TEOPETUYECKHE ACIEKTHI TEM, a Ha IPAKTUYECKUX 3aHATHAX II0KA3aTh HE TOJIBKO
3HaHUE OOIIMX TEOPETUUECKUX BOIPOCOB M3y4YaeMOMl TEMbI, HO U 0TPabOTaTh MPAKTUKY UX MpUMe-
HEHUS IS PEIIEHUS KEHCOB, OCHOBAHHBIX HAa PEAJIbHBIX CUTYALUAX.

B npouecce noAroToBKM K CEMUHAPCKOMY 3aHSTHIO KEJIATENbHO 03HAKOMUTHCS € MOCIEIHUMU
TEHECHIMSMU B 00JacTH MPEeIMETHON 001acTH, a TaK)Ke CaMOCTOSTEIIBHO 110100paTh MaTepyuail u3
npodeCCHOHATIBHBIX KYPHAIOB, H3/1aBaEMbIX 10 Pa3HBIM acleKTaM T€M JWCIUILTIHBI.

TpeboBaHMs K JEKIUH:

- HayYHOCTh M MH()OPMATHUBHOCTH (COBPEMEHHBIN HAYYHBIH YPOBEHb), J0KA3aTEIbHOCTD U ap-
I'YMEHTUPOBAHHOCTh, HAJIMYUE JOCTATOYHOI'O KOJIMYECTBA SIPKHUX, YOeIUTENbHBIX MPUMEPOB, (ak-
TOB, 000CHOBaHMA, IOKYMEHTOB U HAYYHBIX JI0KA3aTEIbCTB;

- AKTUBM3alMsl MBIIIJICHUS CIyllaTesed, IOCTAHOBKA BOIPOCOB Ul PAa3MBILUICHUS, YETKas
CTPYKTYypa U JIOTMKa PaCKpBITHS [TOCJIEA0BATEIbHO U3JIaraéMbIX BOIIPOCOB;

- pa3bsICHEHHE BHOBb BBOJAMMBIX TEPMUHOB M Ha3BaHUM, pOpPMyJIMpPOBaHUE TIaBHBIX MbICIEH
Y TI0JIO’KEHUH, TOAYEPKUBAHUE BHIBOJIOB, IOBTOPEHHE UX;

- HMOLMOHAIBHOCTb (hOPMBI U3JT0KEHUS, TOCTYIHBINH U SICHBIH A3bIK;

- IPUMEHEHNE NHTEPAKTUBHBIX METO/10B O0yUEHUS.

B npouecce o0ydenuss o0ydaromerocs MCHONb3YIOTCS pa3iMyHble BBl YYEOHBIX 3aHATUN
(ayAMTOPHBIX UM BHEAYAUTOPHBIX): JIEKIIUU, IPAKTUYECKUE 3aHATHS, KOHCYIbTaluu. Ha nepBom 3a-
HATHM 10 JaHHOM y4eOHOH JUCLHUIUIMHE HEOOXO0ANMO 03HAKOMUTH 00YUaIOIIErocs ¢ MOPSIIKOM ee
U3YYEHHUs, PACKPBITh MECTO U POJIb IUCLUUIUIMHBI B CUCTEME HAyK, €€ IPAaKTUYECKOE 3HaYEHHE, JOBE-
CTH 710 o0yyarolerocst Tpe0oBanus Kadeapbl, OTBETUTh HA BOIIPOCHI.

[Tpu moAroTOBKE K JEKLUMOHHBIM 3aHATUSAM HEOOXOIMMO MPOAyMaTh IUIaH €ro MpOBEACHUS,
COJIep’KaHNE BCTYIUTEIIBHON, OCHOBHOM M 3aKJIFOUNTEIBHON YacCTH JIEKIIUM, O3HAKOMMUTHCS C U3Me-
HEHUSIMU U JIONOJIHEHUSIMU B JICHCTBYIOIIEM TPYJIOBOM 3aKOHOJATEILCTBE, HOBUHKAMU y4eOHOU U
METOAMYECKON JINTEPaTyphl, MyOIUKAIMSIMUA NEPUOTUYECKON MedaTH 1Mo TeMe JIEKIIMOHHOTO 3aHs-
THUS, OIPEJEINUTh CPEACTBA MaTePUaIbHO-TEXHUUECKOT0 00ecedeH sl JIEKIIMOHHOTO 3aHTHS U T10-
PAAOK UX MCIIOJIBb30BaHMs B XO/1€ YTEHHUS JIEKLMH.

B xoze nekmoHHOro 3aHATHS IPEnoAaBaTelb JOJHKEH Ha3BaTh TEMY, y4eOHBIE BOIIPOCHI, O3HA-
KOMHTb 00YyYaroIlerocsi ¢ epeuHeM OCHOBHOM U JIOTIOJIHUTENILHON JINTEpaTyphl 110 TeME 3aHATHUS.
Bo BcTynurenbHON 4acTu JIeKIMM 00OCHOBATH MECTO M POJIb U3y4aeMOM TeMbl B yUeOHOW AMCIIU-
IUIMHE, PAcKPBITh €€ MpakTHUYeckoe 3HaueHue. Ecnu unTaercs He mepBas JIEKIUs, TO HEOOXOIMMO
yBSI3aTh €€ TEMY C MpebIayIleH, He Hapyllasl IOTUKH U3JI0KeHUs yueOHoro Matepuana. PackpbiBas
coJiepKaHne y4eOHbBIX BOIPOCOB, aKIIEHTUPOBAaTh BHUMAaHKE 00y4YaroLIerocs Ha OCHOBHBIX KaTero-
pUsiX, ABICHUSX U MPOIIEccax, OCOOEHHOCTAX UX MPOTEeKaHUsl. PacKphIBaTh CYIIHOCTD U COAEpKAHHE
Pa3JIMYHBIX TOUEK 3PEHHS M HAYUHBIX [TOJIX0/10B K 00BSCHEHUIO TE€X HJIU UHBIX SIBIICHUI 1 IPOLIECCOB.

Crnenyet apryMEeHTUPOBAHO 0OOCHOBATh COOCTBEHHYIO TTO3UITUIO TIO CIIOPHBIM TEOPETUUECKUM
Bonpocam. [IpuBoauTh mpuMepsl. 3a1aBatTh MO X0y U3JI0KEHHS JIEKIIMOHHOTO MaTepHasa BOIIPOCHI
¥ CaMOMY J1aBaTh Ha HUX OTBET. ITO CIOCOOCTBYET aKTUBHU3AI[MN MBICITTUTENILHOM AESITENbHOCTH 00Y-
YaOIIErocs, NOBBIIIEHUIO MX BHUMAHU U MHTEpECa K MaTepually JEKLNH, ee coaepxkanuio. [Ipemno-
JlaBaTellb JI0JKEH pyKOBOJIUTH paboTOM 00ydaroierocs o KOHCIEKTUPOBAHUIO JIEKIIHMOHHOTO MaTe-
pHaia, HoJ4epKUBaTh HEOOXOIUMOCTh OTPAXKEHHUSI B KOHCIIEKTaX OCHOBHBIX MOJIOKEHUH n3ydaeMon
TEMBbI, 0CO00 BbIIENAS KaTerOpHalbHBIN anmapar. B 3akitounTeNbHON YacTH JIEKIIMKA HEOOXO0JUMO
chopMyIMpOoBaTh OOIKE BBIBOJBI IO TEME, PACKPBIBAIOIINE COJIEPIKAHUE BCEX BOMPOCOB, MOCTaB-
JICHHBIX B JIeKUUU. OOBSIBUTH TEMY OUEPEAHOIO JIEKIIMOHHOTO 3aHATHSI, 1aTh KPAaTKHE pEKOMEH AN
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10 IMMOATr0OTOBKCE. OHpeHeHI/ITB MCCTO U BPEMA KOHCYJIbTallUH O6y‘-IaIOH_[I/IMCSI, MMOXXCJIaBIIMM BBICTY-
IHUTh C JOKJIaJJaMH 110 aKTyalbHBIM BOIIPOCAM 00CYKIaeMO# TEMBI.

Ha JICKIINU HeO6XOIII/IMO AKIICHTUPOBATh BHUMAHWEC Ha OGH.[I/IX BOIIPpOCax, yKa3bIBaTb Ha OCO-
OEHHOCTH MPOPECCHOHATTLHOM 3TUKHU OyIyHIero CHeNUaliuCcTa Mo yIpaBieHu o nepcoHanoM. Cpe-
CTBa, MOMOTAIOIME KOHCIICKTUPOBAHHUIO, - aKIICHTUPOBAHHOE M3JIOKCHUE MaTepualia JCKIHH, T. €.
BBIJICJICHUE TOJIOCOM, HHTOHAI[MEH, IIOBTOPEHHEM HanboJiee BaKHOM, CYIIECTBEHHON HH(OPMAIIUH,
UCIIOJIb30BAHUE T1ay3, 3aIIUCH Ha JIOCKE, JEMOHCTPALMU WIUTIOCTPATUBHOTO MaTepualia, CTporoe co-
OJIr0/IEHHE perjiaMeHTa 3aHsIThH.

HckyccTBO JIeKTOpa MOMOTaeT XOpOoLIel OpraHu3aiy padoThl 00YUYArOIIErocs Ha JICKIIUH.

Conepixanue, 4eTKOCTb CTPYKTYPbI JIEKI[HH, TPUMCHEHHE IIPHEMOB TOAICP)KaHMsI BHUMAHHS —
BCE ITO aKTUBU3HMPYET MBIIUICHUE U PaOOTOCIIOCOOHOCTD, CITIOCOOCTBYET YCTAHOBICHUIO IEIarOrv-
YEeCKOro KOHTAKTa, BBI3BIBACT Y 00YUAOIIETrOCs SMOIIMOHAIbHBINA OTKIIHK, BOCIIUTHIBACT HABBIKU TPY-
J0JTF00Us, POPMHUPYET HHTEPEC K IPEAMETY

6.2. MeTonnuyeckue yKazaHHus J1JIs1 00y4AOIIHUXCS 10 OCBOCHH IO THCIUNIHHBI
Memoouueckue ykaszanus 011 pabonvl HA0 KOHCNEKMOM JeKYUU 80 8peMsl NPOBEOEHUsL IeKUUU.
Jlexuus — cucreMaTnyeckoe, MoCiIe10BaTeIbHOE, MOHOJIOTHYECKOE U3JI0KEHUE MperogaBaTe-
JeM yuyeOHOro MaTepuaia, Kak IpaBuilo, TEOPETUYECKOro xapakrepa. Ilpu noaroroske siekuuu mnpe-
Mo/IaBaTeNIb PYKOBOJICTBYETCS paboyueil mporpaMmMoil TUCHHUILIUHEL. B mporiecce nekiuii pekoMeH1y-
€TCsl BECTH KOHCIIEKT, YTO MO3BOJIUT BIOCJIEACTBUY BCIIOMHUTh U3yUEHHbIN yueOHbI MaTepuall, J10-
MIOJIHUTH COZIEpKAHKE IIPU CAMOCTOSITENIbLHOM paboTe ¢ IuTeparypoi, IoAroToBUThCA K 3aueTy. Cie-
JyeT TaKke oOpallaTh BHUMAaHHUE Ha KaTeropuu, GOpMyJIHPOBKH, PACKPBIBAIOIIUE COACPKaHUE TEX
WIM UHBIX SIBJIEHUN U IPOLIECCOB, HAYYHBIE BHIBO/bI U IPAKTUUECKUE PEKOMEHIALIUH, TTIOJI0KUTEIb-
HBII OIBIT B OPaTOPCKOM HCKyccTBe. JKenaTeabHO OCTaBUTh B pabOYMX KOHCIIEKTaX I0JIs, Ha KOTO-
PBIX AeNaTh MOMETKH U3 PEKOMEHJOBAaHHOM JIUTEPATYpPhl, AOMOJIHAIOIINE MaTepUal MPOCTyILIaHHOM
JeKIMHY, a TaKXkKe MOAYEPKHUBAOLINE 0CO0YI0 BaXKHOCTh T€X MJIM MHBIX TEOPETUYECKHUX MOJIOKEHHH.
BrIBoABI 10 JIEKIIMM TOJBITOKUBAIOT Pa3MbIILJIEHHUS MpenoiaBartess no yueoHslM Bonpocam. I1pe-
I10/1aBaTeNb IPUBOJIUT CIIUCOK HMCIIOJIBb3YEMbIX U PEKOMEHIyEMBIX UCTOUYHUKOB NIl U3YyYEHUS! KOH-
KpEeTHOM TeMbl. B KoHIIe ekuun o0yyaromuecss UMEI0T BO3MOXKHOCTb 3a]1aTh BOIIPOCHI MTPETo/1aBa-
TEJIIO 110 TEME JICKIUH.

Memoouueckue ykazanus npu pabome Ha ceMUHAPCKOM/NPAKMULECKOM 3AHAMULU.

CeMuHapbl/IpaKTUYECKUE 3aHATHS PEATU3YIOTCS B COOTBETCTBUM C pabo4YMM y4eOHBIM Ijia-
HOM IIPH IIOCJIE0BATENIBHOM M3yUYEHUHU TEM JUCLUUIUIMHBL. B X01€ NOArOTOBKM K HUM PEKOMEHIY-
€TCsl IOBTOPUTH KOHCIIEKT JIEKUUH, U3yUYUTh OCHOBHYIO U JOIOJIHUTENbHYIO JTUTEPATypy, 03HAKO-
MUTbBCS C HOBBIMU ITyOJUKAIMSIMH B IEPUOJMUECKUX U3JJAHUAX: )KypHaJaxX, razerax u T..1. [Ipu sTom
clelyeT y4ecTh peKOMEHaluu MpenoaaBaress u TpeOoBaHUs yuyeOHOH mporpammsel. PekoMenay-
eTcs TaKKe J0padaThIBaTh CBOM KOHCIIEKT JIEKLIMH, JieJiasi B HEM COOTBETCTBYIOIINE 3alMCH U3 JIUTE-
paTyphbl, pEKOMEHI0BaHHOM IMpernojaBaTesieM U MpelyCMOTPEHHON yueOHol mporpaMmoil. Crienyer
HOJrOTOBUTH TE3UCHI AJIS BHICTYIUIEHUH MO BCEM y4eOHBIM BOIPOCAaM, BBIHOCUMBIM Ha CEeMUHap. 3a-
KaHYMBaTh MOJrOTOBKY CJIEAyeT COCTaBICHUEM IUIaHa (KOHCIEKTA) [0 U3yYaeMOMy MaTepuaiy (Bo-
npocy). ITo NO3BOJISIET COCTABUTH KOHLIEHTPUPOBAHHOE, C)KATOE MPEICTABICHUE 110 H3Y4aeMbIM BO-
npocam. B xone cemnnapa oOy4aronuiicsi MOXKET BBICTYNATh C 3apaHee MOArOTOBJIEHHBIM JT0KIIaI0M.
Taxoke OH JOJDKEH MPOSBIATh aKTUBHOCTB MPHU 00CY>KICHUU BBICTYIIJICHUN U JTOKJIAZ0B OJHOTPYIIII-
HUKOB. [IO0CKOIBbKY aKTHBHOCTH OOYYaroIIerocs Ha CEMHUHAPCKUX 3aHATHUSAX SBISETCS MPEAMETOM
KOHTPOJIS €0 MPOIBHKEHHS B OCBOCHUHU Kypca, IMOJIrOTOBKA K CEMHUHAPCKUM 3aHATUSAM TpeOyeT OT-
BETCTBEHHOT0 OTHOIIeHus. HeoOxonumo mpoaHanm3upoBaTh AECUCTBYIOIIEE 3aKOHOJATENbCTBA B
paMKax TeMbl CEMHUHAPCKOTO/TIPAKTHYECKOTO 3aHATHSL.

Memoouueckue ykazanus 01 00y4arOWuxcs N0 0C0EHUI0 CaMOCMOAMENbHOU PAdOmbi.
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CamocrosTenbHas paboTa aBisieTcs 00s3aTeNbHOM I Kaxk10ro 00yJaronerocs, ee 00beM 1o
JUCLUIUIMHE OTIPeeNsIeTCsl TEeMaTHUeCKUM Iu1aHOM. J[aHHOe BpeMst HeOOXOAMMO IOCBATUTD U3YyYe-
HUIO COOTBETCTBYIOILEH TEMBbI, TIOATOTOBKE CEMHUHAPCKOMY/TIPAaKTHYECKOMY 3aHATHIO (3a4eTy), BbI-
IIOJIHEHHUIO 3a/laHUM, BblIaBaeMbIX MpenojasareneM. [Ipu camocrostenbHoN pabore oOyyaromuics
B3aMMO/ICHCTBYET C PEKOMEHIOBAaHHBIMU MaTepUalaMd MPH MUHUMAJIBLHOM YYaCTHH IPEroiaBa-
TeJIs.

Paboma ¢ aumepamypoii.

CamocrosrenbHas paboTa ¢ yueOHUKaMH, y4eOHBIMU [TOCOOUSAMU, HAYYHOMH, CIIPaBOYHOM U I10-
MyJISIPHOM JUTEPATypOr, MaTepUalaMu MEPUOJNYECKUX U3AaHuM u MHTEpHEeTa, CTaTUCTUYECKUMU
JAHHBIMH sBJIsIeTCsl Hanbosee 3(h(PEeKTUBHBIM METOI0M IOJTyYEHHsI 3HaHUH, T03BOJISIET 3HAUUTENIBHO
AKTUBH3UPOBATH MPOIIECC OBIAJACHUS WHPOpMAaIUel, crnocoocTByeT Oosiee riyO0OKOMY YCBOCHHIO
U3y4yaeMoro marepuaia, popMupyer y oOyyaromuxcs CBO€ OTHOIIEHHE K KOHKPETHOH mpobieme.
N3yuas MmaTepual no yueObHoi kaure (yueOHUKY, yueOHOMY TOCOOUI0, MOHOTpa(HH, U JIp.), CICIYET
HEPEeXOJUTh K CIEAYIOIIEMY BOIPOCY TOJIBKO IOCJE MOJIHOTO YSICHEHUS MpenblIylero, Gukcupys
BBIBOZIBI M BBIYUCIICHHSI, B TOM YHUCIIE T€, KOTOPHIC B YYCOHHKE OIyIICHBI MIIA HA JICKIIUU JTAHBI JIJIS
caMocCTOsTeNIbHOrO BbIBOAa. Ocoboe BHUMaHKHe 00y4aroluiicss TOJDKEH 0OpaTUTh Ha ONpe/ieeHne
OCHOBHBIX MOHATHI Kypca. Hamo moapoOHo pa3dupaTh mpuMepsl, KOTOPBIE TOSCHSIOT ONPEICICHUS.
[Tone3Ho coCTaBIIATh ONMOPHBIE KOHCHEKTHI.

BrIBOIBI, TIONTyYEHHBIE B pe3yJIbTaTe U3yUYCHUs YIeOHOH JINTepaTyphl, pEKOMEHyeTCsl B KOH-
CIEKTE BbLIENATh, YTOOB! IPU MEPEUNTHIBAHUN MaTepualla OHH Jyyllle 3anoMuHanuck. [Ipu camo-
CTOSITEIIFHOM PELICHNUH 33/1a4 HY>KHO 0OOCHOBBIBATH KaX/IbIi ATAIl PELICHUS, HCXOS U3 TEOpeTHYe-
CKUX IOJIO’KEHHH Kypca. Borpocsl, KOTOpbIE BBI3BIBAIOT Y 00YYAIOIIErocs 3aTpy/JHEHUE IIPU MOAT0-
TOBKE, JIOJDKHBI OBITh 3apaHee chopMyIMpoBaHbl U O3BYUYECHBI BO BPEMs 3aHITUN B ayJUTOPUU IS
JIOMIOJIHUTEIBHOTO Pa3bsICHEHUS IPENoJaBaTesIeM.

Memooduueckue pexomenoayuu no n0020MoeKe K mecmuposanuio

TectupoBanue sBisteTcss GOpMOoil TEKYIIEro KOHTPOJIS 3HAHUHM CTYIeHTOB. TecTupOBaHUE CTH-
MYJIHPYET CUCTEMAaTHUECKYIO paboTy CTYACHTOB B T€UCHUE BCETO MEPHOAA U3YUCHUS AUCIUTUIINHBI,
YTO MOBBIIIAET IT03HABATEIbHO-TBOPYECKYIO HAIIPABICHHOCTh cCaM000pa3zoBaHusl. [Ipu moaroToBke k
TECTUPOBAHUIO HEOOXOAMMO HAPSAY C OCHOBHOM yueOHOMU JIUTEepaTypoi UCIIOJIb30BATh KOHCIIEKTHI
JIEKIMH, TOMOJIHUTENBHYIO JTUTEPATypy UM MaTepualibl U3 CIPAaBOYHBIX (KOHCYJIbTAMOHHBIX) 0a3.

Memoouueckue pekomenoayuu Ha cocmasienue U 8biCmynieHue ¢ 0OKIaA0OM.

Jloknaz, Kak BUJ CaMOCTOSTENIbHOM paboThl B yueOHOM Ipolecce, CnocoocTByeT (hOpMUpOBa-
HUIO HaBBIKOB HCCIIEZ0BATEILCKOM paboThI, pacIupsieT MO3HABATEIbHBIE HHTEPECH, YIUT KPUTHIEC-
CKU MBICTUTG. [Ipy HanmMcaHUK AOKJa/1a 1o 33JaHHON TeMe CTYIeHTY He00XO0AMMO COCTABIISET IUIaH,
1o100paTh OCHOBHBIE MCTOUHUKHU. Kak mpaBwiio, mpu pa3padoTKe JO0KIa1a UCTIOIh3yeTCsl He MEHee
8-10 pa3znuuHBIX KCTOUHUKOB. B mporiecce paboThl ¢ HCTOYHUKAMH HY>KHO CHCTEMaTU3UPOBATh MO-
Jy4eHHBIE CBEJICHHS, CIeNaTh BBIBOABI U 0000meHns. O0mas TeMaTuka JOKIJIAJI0B ONpeaesseTcs
npernojiaBaTeseM, HO B ONpeAEIeHUH KOHKPETHOH TeMbl MHUIMATHBY MOKET MpPOSBUTH CTYJEHT.
[Tpexne yem BBIOpaTh TEMy JOKJIa/1a, aBTOPY HEOOXOIMMO BBISIBUTH CBOI HHTEPEC, ONPEICITUTh, Hall
Kakoll mpo0semoil oH xoten Obl opaboTath, 6ojee rIyooko ee u3yunTh. Kaxkaplil 1oki1an qo1KeH
HAYMHATHCA C BBEJICHH. BBeIeHNE - 9TO BCTYMUTENbHAS 9aCTh HAYYHO-HCCIIEIOBATENBCKOM PaOOTHI.
ABTOp JTOJIKEH MPUIIOKHUTH BCE YCHIIUS, YTOOBI B 3TOM HEOOJBIIOM 10 00BEMY pasjiesie oKa3aTh
aKTyaJbHOCTh TEMBI, PACKPBITh €€ MPAKTHUECKYI0 3HAYMMOCTb.

B ocHOBHOI YacTH J10KJIaa pacKpbIBaeTCsl ero cojepxanue. Kak mpaBuio, OCHOBHasl 4yacTb
COCTOUT M3 TEOPETHYECKOTO U MPAKTUIECKOTO pa3esioB. B TeopeTrnueckoM pasierne pacKphIBalOTCS
UCTOpPHUS U TEOPUS HCCIETyeMOM MPoOIeMbl, TaeTcss KPUTUYECKUI aHATU3 JINTEPATyPhl U IOKa3bIBa-
IOTCS TTO3UIIMH aBTOPA. B mpakTHyeckoM paszziene n3nararTcsi METOIbI, X0, U pe3yJIbTaThl CaMOCTO-
ATEJbHO MPOBEIEHHOT0 SKCIIEpUMEHTa U (hparmeHTa. B 0CHOBHOI 4acTH MOTYT OBITH TaKXKe Ipe/-
CTaBJICHBI CXEMBI, JJHarPaMMBI, TAOJUIIBI, PUCYHKH U T.JI. B 3aKIF0UeHUN TOJBOIAITCSI UTOTH PabOTHI,
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BBIBO/JIbI, K KOTOPBIM MPUIIIEI aBTOP, H PEKOMEHIAlUU. 3aKIIFOUEHUE TIOJDKHO OBITh KPAaTKUM, 00s13a-
TEIbHBIM M COOTBETCTBOBATH MOCTaBJICHHBIM 3ajayaM. [Ipu MoAroToBKE YCTHOTO BBICTYIUICHHUS
HYKHO YYHTBIBATh €T0 perjaMeHT - He 0osee 10 MuHyT. BecbMa BBIMTPHIITHBIM SBJISETCS MTPEICTAB-
JICHHE JTOKJIaJla, COPOBOXKIAIOIIEECs MPE3eHTAIUEH.

Memoouueckue pekomenoayuu cmydeHmam 0si N0020MOBKU NPE3eHMAyUll

KoMmnploTepHyt0 Npe3eHTalr0, COMPOBOXKAAIONLYI0 BBICTYIUICHHE AOKIAAYUKa, YyIoOHEe
BCET0 NOATr0TOBUTH B mporpamme MS PowerPoint. [Ipe3enTanus kak JOKyMEHT MPECTaBIsET COO0H
MOCIIEA0BATEIHbHOCTh CMEHSAIOIIUX JPYT APYyTa CIai0B — TO €CTh AIEKTPOHHBIX CTPAHUYEK, 3aHUMa-
IOIMX SKpaH MOHHUTOpA (06€3 MpUCyTCTBUS NaHene mporpammel). Yaiie Bcero AeMoHCTpaus mpe-
3€HTAllMU MIPOELUPYETCs Ha OOJBIIIOM dKpaHe, Peke — pa3gaeTcsi COOPABIIUMCS KaK MMeYaTHbIA Ma-
tepuan. KoimdecTBo ciaiiloB aJeKBaTHO COACPIKAHUIO U TPOJOJDKUTEIBHOCTH BBICTYIIIICHUS
(Hampumep, AJ 5-TU MUHYTHOTO BBICTYIUICHUS PEKOMEHYETCs MCIOJb30BaTh He Oosiee 10 ciaii-
JIOB).

Ha nepBom crnaiine 00s13aTenbHO IPEICTABISIETCA TeMa BBICTYIICHUS U CBEACHUS 00 aBTOpax.
Crnenyromue ciaiabpl MOKHO ITOATOTOBHTD, ABE Pa3IMYHbBIC CTPATETHU X MOITOTOBKHU:

1 cTparerusi: Ha claiflZibl BBIHOCUTCS] OMOPHBIM KOHCIIEKT BBICTYIICHUSI U KIFOUEBBIE CJIOBA C
TeM, 4TOOBI IMOJTH30BATHCSI MU KaK TUIAHOM JJISI BBICTYTIICHUSI.

B sToMm ciyuae k cnaiiiam npeabsBIsAiOTCA CleIyIoIre TpeOOBaHuUs:

- 00BeM TEKCTa Ha claiiie — He 0oJbIIe 7 CTPOK;

- MapKUPOBAHHBII/HYMEPOBAHHBIN CIIUCOK COJIEPKUT He OoJiee 7 37IeMEHTOB;

- OTCYTCTBYIOT 3HAKHU ITYHKTYAIMH B KOHIIE CTPOK B MAPKHPOBAHHBIX/HYMEPOBAHHBIX CITHCKAX;

- 3HaYuMasi HHPOpMAIUS BBIICISIECTCS C TOMOIIBIO 1IBETa, Keriis, 3¢ dekToB anumanuu. Ocobo
BHUMATEJIFHO HEOOX0IMMO TIPOBEPHUTH TEKCT HA OTCYTCTBHE OMIMOOK 1 orte4aTok. OCHOBHAS OIMOKa
py BBIOOpE JAHHOW CTPATeTuu COCTOUT B TOM, YTO BBICTYIAIOIINE 3aMEHSIIOT CBOIO PeUb YTEHUEM
TEKCTa CO CJAaiI0B.

2 cTpaterus: Ha ciaiabl momemiaercs GakTuueckuii Mmarepuan (Tabnuibl, rpaduku dororpa-
¢buu U 1p.), KOTOPBIA SBISETCS YMECTHBIM M JIOCTATOYHBIM CPEJCTBOM HATJISIIIHOCTH, IIOMOTAcT B
PaCKpBITUU CTEPKHEBOU UICH BBICTYILIICHUS.

B sTOM ciyuae k criaiijamM MperbsBISIOTCS CIIEAYIONINE TPeOOBaHUS:

- BBIOpaHHBIE CPECTBA BU3yAIN3allui HH(pOpMAIUK (TaOJIUIbl, CXEMBI, TPA(UKH U T.J.) COOT-
BETCTBYIOT COJICPKaHUIO;

- MCTIOJI30BAaHbI HILTIOCTPAIIMU XOPOIIET0 KauecTBa (BRICOKOTO pa3pelleHus ), C YeTKUM U300-
pakeHHeM (Kak TPaBHIIO, HUKTO W3 MPHUCYTCTBYIOIINUX HE 3aWHTEPECOBAH BUUTHIBATHCS B TEKCT HA
BalllNX CJIalijlaX U BCMaTPUBAThCSI B METIKHE UILTIOCTPALINH).

MakcumanbHOE KOJTUYECTBO Tpaduueckoit nH(popmMaIum Ha OJHOM ciiaiizie — 2 pucyHka ((o-
Torpaduu, CXeMbI U T.J1.) C TEKCTOBBIMH KOMMEHTapHsIMH (He OoJee 2-X CTpOK K Kaxaomy). Haubo-
Jee BakKHask MHPOPMAIIUS JTOJDKHA PACIIoNiaraThCsl B IEHTPE dKpaHa.

OcHoBHas omuOKa pu BEIOOpE JaHHOM CTpaTeTUH — «COPEBHOBAHUE» CO CBOUM HILITIOCTpA-
TUBHBIM MaTepUaIOM (ayJUTOPUH HE MPEIOCTABISICTCS JOCTATOYHO BPEMEHU, YTOOBI BOCIPHUHSTH
MaTepuan Ha cnaiigax). OOblyHbIN cnaiia, 6e3 3¢ (dekToB aHMMaMK JO0JeH AEeMOHCTPUPOBATh Ha
skpane He meHee 10-15 cexyH. 3a MeHbIIee BpeMsi MPUCYTCTBYIOIIUE HE YCIEIOT OCO3HATH COJIEP-
JKaHHE claiiaa.

Oco0eHHO TIIATETFHO HEOOXOIUMO OTHECTHCH K 0OpMIICHHUIO Tipe3eHTauu. [ Bcex craii-
JIOB TIPE3EHTAIMH 10 BO3MOKHOCTH HEOOXOMMO HCIIOIh30BaTh OJMH M TOT K€ IMa0JIOH odopmIie-
HUS, KeTJIb JIJIs1 3ar0JIOBKOB — HE MEHBIIE 24 MYHKTOB, /71l HHGOpMaIuu — He MeHee 18, B mpe3eHTa-
[IUSX HE IPUHSTO CTABUThH MIEPEHOCHI B CIIOBAX.

Spkue Kpacku, CJIOXKHBIC IBETHBIC ITOCTPOCHWS, W3JIUIIHAS aHWMAIIHS, BBITPHITHBAOIINAN
TEKCT WM WIUTFOCTPAIUSl — HEe caMoe JIydulliee JOMOJHeHHEe K HaydHOMY JOoKiany. Takke Hexemna-
TEJBHBI 3BYKOBBIC 3(D(PEKTHI B X0OI€ IEMOHCTPAIIMH ITPE3CHTAITHH.
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HawnyummmMuy SBISIIOTCS KOHTpAacTHBIE [BeTa (oHA U TeKcTa (Oenblii GOH — YepHBIA TEKCT,
TEMHO-CUHUHN (DOH — CBETIIO->KENTHII TEKCT U T.A.). JIyule He cMemMBaTh pa3Hble TUIIBI LIPU(TOB B
OJTHOM Tpe3eHTaluu. PekoMenayercs He 3710ynoTpeOiIsaTh NPONUCHBIMU OyKBaMU.

Tabnuunas uHpopMalys BCTaBISETCS B MaTepHalbl Kak TaOJiHIla TEKCTOBOTO PEIaKTopa
MSWord unu tabnuynoro pepakropa MSExcel. [Ipu BctaBke Tabiuibl Kak 00bEKTa U IMPOTIOPLIUO-
HAJILHOM MU3MEHEHHH €€ pa3Mepa pealbHbIi 0TOOpaXkaeMblii pa3Mep mpudra J0KeH ObITh HE MEHEee
18 xerns. TaGnuibl ¥ AUAarpaMMbl pa3MeEIatoTcsl Ha OEIOM WK CBETIIOM (OHE.

[Tocne MOAroTOBKM MPE3eHTALUU TI0JIE3HO MPOKOHTPOIUPOBATEH CeOs BOIIPOCAMHU:

- YIJIOCh JIM JOCTUYb KOHEYHOH IIeNM MPEe3eHTAUH (UTO YAAJIOCh ONpPENeuTh, OOBSICHUTS,
MPEJIOKUTH UK IPOJAEMOHCTPUPOBATD C €€ IIOMOIIBIO);

- K KAKMM 0COOEHHOCTSIM 00BEKTa MPE3EHTALNH YAAJI0Ch IPUBJIeYb BHUMAHUE ayAUTOPHH?

- HE OTBJICKAET JIU CO3JaHHAsI IPE3EHTAIMS OT YCTHOTO BBICTYTLIICHUSI.

[Tocie moAroTOBKH MPE3eHTAIIMH HE00X0AMMa PENETULIUS BBICTYIUICHUSI.

Memoduyeckue pexomenoayuu cmyoeHmam 0Jisi HOO20MOBKU K 3a4emy.

[ToaroToBKa CTYZCHTOB K 3a4€Ty BKIIIOYAET TPH CTAIUU:

- caMoCTOsITeNNbHAs paboTa B TeUeHHE yUeOHOT0 rojia CEeMeCTpa;

- HETIOCPEICTBEHHAs TIOATOTOBKA B JTHU, MTPEIICCTBYIONINE 3a4ETY;

- cJlada 3ayeTa.

[TonroToBKy K 3a4eTy 11€J1€CO00pa3HO HA4YaTh ¢ U3YYEHUs U IPOPadOTKH HOPMATHBHO-IIPABO-
BBIX MCTOYHUKOB M JUTeparypshl. [Ipexae Bcero, cieayer BHUMATENbHO EPEYUTaTh YIeOHYIO MPO-
rpaMMy M MPOTPaMMHBIE BOIIPOCHI JJISl TIOATOTOBKU K 3a4€Ty, YTOOBI BBIICIUTH U3 HUX HaUMEHEE
3HakoMble. Jlanee momkeH cieAoBaTh dTal MOBTOPEHUS BCETO MpOrpaMMHOro marepuana. Ha sty
paboTy 11e51eco00pa3HO OTBECTH OOJBIIYIO YacTh BpeMeHH. CIIeIyIONM dTAlOM SIBJISIETCS CAMOKOH-
TPOJIb 3HAHUS U3YYEHHOTO MaTepHala, KOTOPBIA 3aKII0YaeTcsa B YCTHBIX OTBETaX Ha MpOorpaMMHbIE
BOIIPOCHI, BHIHOCHMbIE Ha 3a4eT. Te3uchl OTBETOB Ha HauOoJiee CI0XKHBIE BOIIPOCHI JKEIATENbHO 3a-
nucaTh, TaKk KaK B MPOLECCE 3aMMCU BKIIIOYAIOTCS JOMOTHUTEIbHBIE MOTOPHBIE PECYPCHI MaAMSITH.
[TpenyoskeHHast METOMKA HETIOCPEACTBEHHON OJATOTOBKHU K 3a4eTy MOXET OBITh M M3MEHeHa. Tak,
JUISL CTYJICHTOB, KOTOpPBIE CUUTAIOT, YTO OHM YCBOWJIM IPOrPaMMHBIM MaTepual B MOJIHOM 00beMe U
YBEPEHBI B IPOYHOCTH CBOUX 3HAHUMU, TOCTATOUHO OETJIOro noBTOpeHus: yuedHoro marepuana. Oc-
HOBHOE€ BpeMsI OHU MOT'YT YAEIHUTh YIIIyOJIeHHOMY U3YUYEHUIO OTAETIbHBIX, HAN0O0JIee CIOKHBIX, AHC-
KYCCHOHHBIX npo0sem. JIutepatypa aJis MOATOTOBKM K 3a4eTy yKa3aHa B yueOHoil nporpamme. On-
HO3HAYHO CKa3aTh, KAKUM MMEHHO Y4YE€OHHMKOM HY’>KHO IOJIb30BaThCs JJIS MOATOTOBKU K 3aueTy,
HEIB3sI, TOTOMY YTO YY€OHHKH MUIITYTCS pa3HBIMUA aBTOPAMH, MIPEICTABISIONIMMHU CBOIO, HHOT/IA OT-
JUYHYIO OT JIPYTHX, TOUKY 3pEHHS 0 pa3IMYHBbIM Hay4HbIM npobsemam. [loaTomy At HOTHOTHI
y4eOHOM MH(pOpPMALIUK U €€ CPaBHEHUS JIyUIlle UCTIOJIb30BaTh HE MEHEE JIBYX YUCOHUKOB (yueOHBIX
nocoOuit). CTyJeHT caM BIpaBe MpUJIEPKUBAThCA JIF0OOOH M3 MPEICTABICHHBIX B YUeOHHKAX TOUEK
3peHus M0 CIOPHOM MpobsieMe (B TOM YMCiIe OTIMYHOMN OT MO3ULUHU MPENoAaBares), HO MpH yCio-
BUU JI0CTaTOYHON Hay4YHOU apryMeHTallH.

OCHOBHBIM UCTOYHHUKOM ITOJTOTOBKH K 3a4ETy SIBIISIETCSI KOHCTIEKT JIEKIMA. YUeOHbI MaTe-
pHaj B JIEKLUH JTaeTCs B CUCTEMaTU3MPOBAHHOM BUJIE, OCHOBHBIE €T0 MOJIOKEHHS IeTATU3UPYIOTCS,
MOJKPETUISIOTCST COBPEMEHHBIMH (PaKTaMi M HOPMAaTHBHOM HHQOpMaIei, KOTOpble B CHIY HO-
BU3HBI, BO3MOXHO, €Ille He BOLUIM B ONMYOJIMKOBaHHbIE MeYaTHbIe NUCTOYHHUKH. [IpaBuibHO cocTas-
JICHHBI KOHCIEKT JICKIIUH COJEPKHUT TOT ONTHMAIBHBIN 00beM WHpOpMaIni, Ha OCHOBE KOTOPOTO
CTYZCHT CMOXKET MPeJICTaBUTh ceOe Bech yueOHbIl MaTtepuan. Cieayer TOUHO 3allOMUHATh TEPMUHBI
U KaTeropuH, MOCKOJIBKY B MX ONPEACICHUSIX COIEPIKATCS MPHU3HAKH, IMO3BOJISIONINE YSICHUTH HX
CYUIHOCTb ¥ OTJIMYUTh 3THU MMOHATHUS OT APYTHX. B X0/1€ MOArOTOBKH K 3a4eTy HE00X0AMMO 00paIiaTh
BHUMaHHE HE TOJIHKO Ha YPOBEHb 3aTIOMUHAHMS, HO M HA CTETICHb TOHUMaHHUSI KaTEeTOPHUI M peaTbHbIX
IOPUJIMYECKUX MTPOOJIeM. A 3TO IOCTUTAETCS HE MPOCTHIM 3ay4YMBaHUEM, @ YCBOCHUEM ITPOYHBIX, CH-
CTEeMaTHU3UPOBAHHBIX 3HAHUH, aHAIUTHYECKUM MbIIIIeHneM. Cle0BaTeIbHO, HEMOCPEICTBEHHAS
MOJTrOTOBKA K 3a4eTy JOJDKHA B Pa3yMHBIX MPOMOPIMAX COYETaTh M 3alIOMUHAHME, U MOHMMAaHUeE
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POTPaMMHOT0 MaTepHuaia. B 3TOT neproa mojae3HbIM MOXKET ObITh O0OIIEHHE CTYIEHTOB C MIPETo/ia-
BaTEJISIMU 110 TUCLIUIIJIMHE HA KOHCYJIbTaLUX.

7. MOH OlIEHOYHBIX CPEICTB

7.1. MeToabl KOHTPOJISI U OLIECHUBAHUS Pe3yJIbTATOB 00y4eHUsI
Texymuit KOHTPOJb (paboTa Ha MPAKTUYECKUX/CEMUHAPCKUX 3aHITHSIX ):
- YCTHBIE ONIPOCHI
- TECTUPOBaHUE
- BBICTYIUJICHHE C JIOKJIaJIOM
- Ipe3eHTauU
IIpomeKyTOUHBIN KOHTPOJIb
- 3a4eT

7.2. lllkana u KPpUTEPHUHU OLEHMBAHUS Pe3yabTATOB 00yUeHH s
Ycemmuwuii onpoc

Pa3BepHyTHIi OTBET CTyA€HTA JOJKEH MPEICTABIATh COOO0M CBSA3HOE, IOTMUECKH MTOCIIe10Ba-
TEJILHOE COOOIIEHHNE HA 3aJaHHYIO TEMY, TOKa3bIBaTh €r0 YMEHHE IPHUMEHSTh OTIPEICIICHUS, TIPAaBUIIa
B KOHKPETHBIX CIIy4asiX.

Tlokazamenu oyenueanus:

1) moNHOTa ¥ NPaBHJIBHOCTH OTBETA;

2)  CTeNeHb OCO3HAHHOCTH, IOHUMAHUS U3y4YEHHOTO;

3)  s3bIKOBOE O(OPMIICHUE OTBETA.

Kpumepuu oyenusanus ycmnozo onpoca:

5 0ann0B cTaBUTCSA, €CJIM CTYJIEHT IOJHO M3JlaraeT MaTepuai (OTBEYaeT Ha BOIPOC), JaeT
IPaBUJIbHOE OIIpe/IeJIEHNEe OCHOBHBIX OHATHUI; 0OHApy>KUBAeT IOHUMaHUE MaTepHaa, MOXXeT 000c-
HOBATh CBOM CYXKJIEHUS, TPUMEHUTH 3HAHUS HA NMPAKTHUKE, IPUBECTH HEOOXOIUMBIC MPUMEPHI HE
TOJIbKO U3 y4eOHHUKA, HO U CAMOCTOSITENIbHO COCTAaBJIEHHBIE; M3JIaraeT MaTepual MoCiIeJ0BaTEIbHO U
NPaBUIHHO C TOYKU 3PEHUST HOPM JIUTEPATYPHOTO SI3BIKA.

4 0aJjls1a CTaBUTCS, €CIIM CTYACHT JAeT OTBET, yIOBJIETBOPSIOIINN TEM ke TpeOOBAHUAM, UTO
U 1715 5 6a/ioB, HO gonyckaeT 1—2 ommOKH, KOTOpBIE caM e UCIIpaBIIsieT, U 1—2 Heodera B moce-
JIOBATEJILHOCTHU U SI3IKOBOM O(DOPMIIEHUN U3J1araeMoro.

3 0asJa CTaBUTCS, €CIIU CTYJIEHT OOHAPYKMBAET 3HAHUE W TTOHUMAHHWE OCHOBHBIX TOJIOXKE-
HUI TeMBbl, HO U3JIaraeT MaTepual HEMOJIHO U JIOIYCKAeT HETOYHOCTH B ONPEECHUH MOHITUH W
(bopMyITHPOBKE TPABUIT; HE YMEET JOCTATOYHO TITyOOKO U TOKa3aTeIbHO 000CHOBATH CBOM CYXKICHUS
U [IPUBECTU CBOM IIPUMEPBI; U3JIaraeT MaTepuajl HEMoCIeJ0BATEIbHO U JIOMYCKAaeT OUIMOKHU B S3bIKO-
BOM O OPMIICHHH U3J1araeMoro.

2 Gas1a CTaBUTCS, €CIIU CTYJCHT OOHApYyKUBaeT He3HaHUE OOJbIIEH YacTH COOTBETCTBYIO-
IET0 BOIPOCa, JOMYCKAaeT OMMOKKA B (POPMYIHMPOBKE OINpPENEICHUN W TPaBWII, MCKAKAIOIINE HX
CMBICJI, 0€CIIOPSIIOUHO U HEYBEPEHHO M3JIaraeT MaTepual.

Tecmuposanue
10 51% - HeyJOBIIETBOPUTEIHHO
51%-80% - ya0BIETBOPUTEIBHO
81% - 90% - xoporo
91% - 100% - oTruHO

oknao, npezenmayus

5 6a0B IIPpH BBIITOJIHCHHUHU CJICAYIOIIUX YCHOBHﬁI
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1. B xoe BBICTYIIJICHUSI PACKPBITHI CIIETYIOLINE BOIPOCHIL:
- CYyTh pacCMaTPUBAEMOTO acleKTa U MPUIUHY €T0 PACCMOTPEHHUS,
- ONMCAHKE CYIIECTBYIOMIMX IS JAHHOTO acIeKTa MPoOJIeM U MpeaiaraeMble MMyTH X PEIICHUS.
2. CobmroieHHe periiaMeHTa.
3. [Ipeacrasnenue, a He YTEHUE MaTepHUaa.
4. Vicnonb30BaHUE aKTyaJIbHBIX HOPMATHBHBIX, MOHOTPA(PUUYECKUX U NMEPUOTHUUYCCKUX HUCTOYHH-
KOB JIUTEPaTYpHI.
5. YeTKOCTh OUKIIUH.
6. [IpaBUIBHOCTH U CBOEBPEMEHHOCTH OTBETOB Ha BOIIPOCHI.
4 0aJs1a: HEBBITTOJTHEHHUE JIFOOBIX JIBYX M3 YKa3aHHBIX YCIIOBUM.
3 faJu1a: HEBBINIOJIHEHHUE JIIOOBIX TPEX U3 YKA3aHHBIX YCIOBHH.
2 0aJj1j1a: HEeBBITOTHEHHUE JIFOOBIX YETHIPEX U3 YKa3aHHBIX YCIOBHA.

4.
S.
6.

7.3. OueHo4YHbIe CPeICTBA

7.3.1. Tekymuii KOHTPOJIb

IIpumepnsvie 6onpocwl 0151 yCmHO20 onpoca
Uto Takoe KaapoBbIil pe3epB?
KakoBbI 3a71auu cO3/1aHMs U PA3BUTHUS KAJIPOBOTO pe3epBa’?

KaxoBbl nmpuHIMIIBI (POPMUPOBAHUS KAJAPOBOTO PE3EpPBa C YUETOM ITHUECKUX, COLUAIBHO-

MICUXOJIOTHYECKUX U STHUYECKUX OCOOCHHOCTEH opranu3anuu?

7.
8.
9.

10.
11.
12.
13.
14.

Cdopmynupyiite 1iesbp 1 MECTO pabOThI C PE3€PBOM B YIPABICHUU IIEPCOHAIOM.

Kakue metonbl popMupoBaHus KaJpoBOTo pe3epBa MPUMEHSIOTCS B HalIei cTpaHe?

KakoBa TeXHOJIO0TUs MPUHATHUS PELICHUS O BKJIIOUEHUH B pe3epB?

Onumure METObI OLICHKH JI€JIOBBIX U JIMYHOCTHBIX KAUECTB KaHH/1a B PE3EPB.

Kakune MeTosibl MOTyT OBITh UCIIOJIB30BaHbI JUIsI POGECCHOHATBLHOMN MTOATOTOBKHU?
Oxapakrepu3yiiTe HCTOUHUKN (POPMHUPOBAHMSI KaIpOBOTO PeE3EpBa.

KakoBbl kpuTepuu GopMUpOBaHUS U BOCTPEOOBAHHOCTH KaJIpOBOIO PE3EpBa.

Kakue Meronpl CHWKEHHUS PHUCKOB IIPH HA3HAYEHUSAX COTPYAHHKOB HA YIPABIECHYECKHE

JIOJDKHOCTH BBI 3HaeTe?

15.
16.
17.
18.
19.
20.
21.
22.
23.
3epBa’?
24,
25.

KaxoBbl TexHOMOTHU 0TOOpA MPETEHACHTOB B YIPABIEHYECKUM KaAPOBHIN pe3epB?

Kak mpoBouThCSt 0TOOP Ha OCHOBE AKCIIEPTHU3BI U IKCIIEPTHOM 1eATETHbHOCTH?
OxapaxkTepu3yiTe OCHOBHBIC TPUHITUIIBI U 33/1a4l PaOOTHI C KaJAPOBBIM PE3EPBOM.

Kaxue mpaBuna Hajo coOt01aTh MPU YIPABJICHUH JIEJIOBOM Kapbhepoi?

Uro BKIIOYAET B ce0s opranuzaius paboThl MO MIAaHUPOBAHUIO Kaphephbl COTPYAHUKOB?
[lepeuncnrre 1 OMUIINTE METObI PA3BUTHUS PE3EPBUCTOB.

OnuimTe MOIENN Kapbephbl «TPAMIUTHHY, «JIECTHHUIIAY, «3MEsD), KIIEPEITyThe.

Kak couerars oOyueHue u nepemenieHme?

Kakue ympasisembie GakTopbl BIUAIOT Ha 3G(EKTUBHOCTh MCIOIH30BAHUS KaAPOBOTO pe-

OnumuTe METOABI OIEHKH YIPaBICHYECKOTO TIEpCOHAA.
Kakue nokaszarenu xapakTepu3yroT 3 (HeKTUBHOCTh paboThI ¢ pe3epBoM?

IIpumepnotii c[)opmam mecmoesvblx 60npocos

MO:XHO BBIJIETUTh HECKOJIBLKO TUIIOB KaZApoOBOI'o pe3cpBa:
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a) 1O BUY ACATEIBHOCTH;  0) 10 (PyHKIIMOHUPOBAHMIO; B) IO BBIIBM)KEHUIO.

PesepB GpyHKIMOHUPOBAHUS — 3TO:

a) rpymnmna creuruaIicToB U pyKOBOAUTENIEH, TOTOBSIIUXCS K pad0Te B paMKaX HOBBIX
HaIlpaBJICHUN;

0) rpyria crennajIucTOB U PYKOBOIUTENICH, KOTOPBIE TOJDKHBI B OYIyIIeM 00eCednTh d¢-
(dexTuBHOE (PYHKIIMOHUPOBAHUE OPTaHU3ALINH.

I1o Buny eATENIbHOCTH PA3INYaALo:
a) pe3epB pa3BUTHS, 0) rpymmy A B) rpynmy B.

ITo BpeMeHN Ha3HAYEHUS PA3TUYAIOT:
a) peseps porauuy; O) rpymmy A; B) rpyniy B.

KaxoBbl npuunHbI BEICBOOOXK1€HUSI pAOOTHUKOB B OpraHU3aluu (IIpyu HEOOXO0AUMOCTH He-
CKOJIBKO):

a) CTPYKTYpPHBIE CIIBUTH B TIPOU3BOJICTBE;

0) nepemelieHre paOOTHUKOB BHYTPU OpraHU3allu; B) TEKy4€eCTh KaJIpOB;

I') IOBBIIIEHNE TEXHUIECKOTO YPOBHS IIPOU3BO/ICTBA;

1) ©3MEHEHHE 00hEMOB IMPOU3BOJICTBA; e)a,T, .

I'pynna B — aro:

a) KaHAWJAThl, KOTOPbIE MOTYT OBITh BbIIBUHYTHI HA BBILLIECTOSALIUE TOJKHOCTH B HACTOS-
11ee BpeMs;

0) KaHAUATHI, BEIIBKCHUE KOTOPBIX TUIAHUPYETCS B OJMKaMIINe OAWH-TPHU 0.

KanpoBslii pe3epB TakKe MOXKET paCCMAaTPUBATHCS B IBYX aCIEKTaX:
a) BHyTPHOPraHU3allMOHHOM; 0) BHELLIHUM,;
B) BHYTPEHHUM; ') BHEOPTraHU3aLHOHHOM.

Peseps pykoBoauTens — 3to:

a) 3TO YacTh MEPCOHAJIA, KAXK bl MpeICTaBUTEIb KOTOPOH 3aCIyKUBAeT NepeMeIeHHs Ha
0oJ1ee BBICOKYIO JOJIKHOCTH MO CIYKeOHO-TIPOo(dheCcCUOHATBHO JIECTHHUIIE,

0) dopmanbHO 0TOOpaHHAs! COBOKYITHOCTh COTPYAHUKOB, KOTOPBIE 00J1aat0T 3HAHUSMH,
YMCHUAMU U HAaBbIKaAMHU, aICKBATHBIMU IJId 3aHATHA B 6YZIYHI€M Z[OJ'DKHOCTCI\/’I PYKOBOAAMIECTO Xa-
paxTepa.

IlepBslii ypoBEHB pe3epBa KaJpoB — 3TO:
a) BCE CHEUAINCTHI PEANPUATHS; 0) PYKOBOIUTENN PA3INYHBIX PAHTOB;
B) 3aMECTUTENN PYKOBOAUTENIEH pa3IMUHOTO PAHTa.

MortuBanus Tpya — 3TO:

a) oOpa3oBaTENBHBIN H BO3PACTHOU IIEH3BI, CTAX PadOTHI, ypOBEHb MPOheCcCHOHATHHOM MO/I-
TOTOBJICHHOCTH, CAMOCTOSITENIbHOCTh B IIPUHSATUU PEIICHUI U YMEHUN UX peain30BaTh, YMEHUE Be-
CTH TIEPETOBOPHI, APTYMEHTHUPOBATH CBOIO IMO3HIIHIO, OTCTAUBATh €€ U JIp.;

0) unTepec K mpodeccuoHaIbHBIM MPoOIeMaM U TBOPUYECKOMY TPYAY, CTPEMIICHHE K pac-
HIAPEHUIO KPYro30pa, OpUeHTAIUs Ha IIEPCIEKTUBY, YCIIEX U JOCTHKEHUS, TOTOBHOCTH K COI[AJIb-
HBIM KOH(ITUKTaM B HHTepecax pabOTHUKOB U Jiea, K 000CHOBAaHHOMY PHUCKY.
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CrennanbHO cOpMUPOBAHHAS TPyTIIa PpAOOTHUKOB, 10 CBOMM KaueCTBAaM COOTBETCTBYIO-
11ast TpeOOBaHUAIM, IPEIBSBIISIEMBIM K PYKOBOAUTEISIM OTIPEICIICHHOTO PaHTa, MPOIICIINX aTTe-
CTAIIMOHHBII 0TOOP, CHEHATLHYIO YIIPABICHYECKYIO TIOJTOTOBKY M JJOCTUTTIIUX MTOJTOXHUTEIHHBIX
pe3yIbTaTOB B MPOU3BOICTBEHHO-KOMMEPUYECKOW ACATEIIBHOCTA OPTaHU3aIlHH:

a) pe3epB PyKOBOAMUTENIECH HA BHIIBUKECHHUE; 0) aTTecTallnOHHAs] KOMUCCHS;

B) KaJIpoBasi CIy’»k0a; T) KaHAWJAThl HA YBOJLHCHHUE; 1) IBOYHBIN IITAT.

BriaBuxenue — 310:
a) mepeMeneHrue padbOTHUKA [0 TOPU3OHTANIH;, 0) IepeMelIeHre paboTHUKA IO BEPTHKAIIH.

IIpumepnoiit nepeuenv mem 0151 NOO20MOEKU 00K1aA0a, Npe3eHmauuu

Kanposslii pe3epB B KpU3UCHOM YIIPABJICHUH.
Kanpsr s addextuBHOrO OM3HECA.
Konuemnun pe3epsa KaapoB B MPOILIIOM U COBPEMEHHOCTH.
JIunepcTBO U pyKOBOJCTBO: MOBBILICHNE KBATU(UKALUU KaIPOB.

5. Merononoruueckue moaxoas! K GOpPMHUPOBAHUIO KAJIPOBOTO pPe3epBa C yUETOM CIEHUPUKU
JeSITeIbHOCTH OpraHNu3aL1u.

6. MoTuBanus nepcoHana 1 KaJIpoBblid Pe3epB.

7.  Meroaon0rus yueHus O KaJIpOBOM pe3epBe.

8. IlmanmpoBaHue pe3epBa KaJapoB.

9. VYmpasieHue nepcoHaIoM U KaJpOBbIii BOIPOC.

10. Otbop pe3epBa KaapoB.

11. ®akrTops! onTUMaIbHOTO (POPMUPOBAHUS KaJPOBOIO pe3epBa.

12. VmupapneHd4eckasi MBICIIb U 3300Ta O KaJIpOBOM Pe3epBe.

13. Vmpasnenue nepcoHanom u paboTa ¢ pe3epBOM KaJIpoB.

14. TloaroroBka KagpoB 1Jis EPCIIEKTUBHOTO ITPOU3BOJICTBA.

15. TIpobGiiema MOTHBALIMK YYACTHUKOB KaJIpOBOTO pe3epBa.

16. OcHoOBHBIE METO/IBI O0yUEHUS KaJPOBOTO pe3epBa.

17. OcoOeHHOCTH OpraHHU3aLMU BHYTPEHHET0 00yUeHHs TepcoHaa.

18. Opranuzamus oOydeHus nmepcoHajia ¢ OTPHIBOM OT ITPOU3BOICTBA.

19. busHec u kapbl: 0COOEHHOCTH MPEIIPUHUMATEIBCKOTO KaJIpOBOT0O pe3epBa.

20. B03MOXHOCTH HCIIOJIb30BaHHS PeCypca KaJIpOBbIX areHTCTB KaK BHEIIHEH 0a3bl i KaIpo-
BOT'0 pe3epBa.

21. Hcropus yueHUI 0 KaJpoOBOM pe3epBe.

22. KanpoBblif pe3epB 6J1aronoayqHOro npeanpusTus.

23. MeTtosl Mo100pa KaHIUIATOB B KJIPOBBIA PE3EpPB.

24. OcoOeHHOCTH U MTPOTHO3bI PAOOTHI C KaJIPOBBIM PE3EPBOM Ha COBPEMEHHOM 3Tare 3KOHOMHU-
YECKOTO Pa3BUTHUS CTPAHBI.

25. Ot6op M MOJAroTOBKA KaHIAMJIATOB B KAJPOBBIN pe3eps.

26. Orenka pe3epBa KaJIpoB.

27. Ouenka >pPeKTUBHOCTH O0yUCHHS.

28. Meromonornueckue 0cOOEHHOCTH OIeHKH A((HEKTUBHOCTH 00yUYESHHS ITepcoHalla B OpraHu-
3alusAX Maioro OusHeca.

29. MeTom0N0THYECKHE OCOOCHHOCTH OIICHKH YPPEKTHBHOCTH O0YUYESHHUS TIEPCOHAIIA B KPYITHBIX
KOPITOpaIHsX.

30. [IpumeHEHHE METOJIOB OIIEHKH COCTOSHUS Pe3epBa KaJIpoOB.

31. IlporHo3upoBaHue U IJIAHUPOBAaHHE PAOOTHI C PE3EPBOM KaJPOB.

32. Pa3BuTHe pe3epBa KaapoB.

33. CoumanbHble HAyKH U YYEHHE O KaJpOBOM pe3epBe.

NS



34.
35.
36.
37.
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TpynoBoit noteHnKan paboOTHUKA.

YrpasieHue nmepcoHaioM U padboTa ¢ pe3epBOM KapoB.

dopMupoBaHUE KaJIpOBOTO pe3epBa.

D dekTHBHOCTH MEPOTIPHUSITUHI TIO YITPABICHHUIO KaIJPOBBIM PE3EPBOM.

7.3.2. [IpomexxyTouHasi aTTecTarus

[TpomesxyTodHasi aTTeCTalMs MOKET MPOXOIUTh IMOCPEACTBOM TECTHPOBAHUS WIIH MOCPE/-

CTBOM YCTHOTO OTBeTa. [Ipu nmpoBeaeHnH NpoMeKyTOUHON aTTecTaluu B hopMe TECTHPOBAHUS TECT
JIOJDKEH 0XBaThIBaTh BCE TEMBI Kypca. 1Ipu mpoBeneHnn npomMexyTOYHOM aTTECTALMN ITOCPEACTBOM

YCTHOI'O OTBETA CTYACHT JOJIKCH OTBCTUTH Ha 2 BOIIpoOCa.

NoabkowhE

Ipumepnuiii nepevenv 60npocos K 3ayemy.

HazoBuTe 6a30BbIe KaJpoBbIe TEXHOJIOTHH U PACKPOITE UX COAEepKAHHE.

Kaxkue rpyniibl KaapoBbIX TEXHOJIOTUH MOXKHO BBIJCIIUTH B YIIPABICHUU MTEPCOHATIOM?

B yem coctout cnenuduka KagpoBbIX TEXHOIOTHIA?

HazoBute ¢hopmbl 1 METOIBI TPAKTUYECKON MOATOTOBKHU KaJIPOB.

Teopus u ucropus GopMHUPOBAHUSI YIIPABIEHYECKOTO Pe3epBa KOMITAHU.

3aauu co3JaHus U pa3BUTHS pe3epBa KaJipoB.

OpranuzaioHHOE MPOSKTUPOBAHUE U PEOPTaHU3AINH HA IPEANIPUSTHH B JIeJie Pa3BUTHUS pe-

3epBa KaJpoB.

8.
9.

10.
11.
12.
13.

OnpezneneHue TeKyle U NepCIeKTUBHOM MOTPEOHOCTH B pe3epBe KapoB.

OcHoBHbIE MeTObI 0TOOpa KaapoB. OTOOP Ha OCHOBE KOMIETEHIIMH.

OT100p NpeTeHIeHTOB B Ka/IpOBbIi pe3epB: KPUTEPUH U TEXHOJIOTUU.

[TpuHLIMIIBI KOMITAHUK B paboTe 110 POPMUPOBAHUIO U PA3BUTHIO pe3€pBa KaJpOB.
OKCIIepTHBIE METO/IBI.

ArnmapaT ynpasieHus, HTHPOPMAIlMOHHAS CHCTEMa OPTaHMU3alliU M 3JCKTPOHHBINA OM3HEC B

JESTENIbHOCTH 10 (JOPMUPOBAHUIO U PA3BUTHUIO Pe3€pBa KaJIPOB.
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15.
16.
17.

18

KaHHE.
19.
20.

21
22

23.
24.

25

26.

OnuiuTe cxemy MJIaHUPOBAHUS PACXOI0B HA MEPCOHAL.

Packpolite copepxanue METO/I0B ONIPEIENIECHUs IIJIAaHUPOBAHUS B IIEPCOHAJIE.

N3noxuTe BUIBI TOTPEOHOCTH B MEPCOHANIC U PACKPOUTE MX COJIEpIKAHUE.

HazoBuTe u oxapaktepu3yiiTe METO/Ibl pacuera KOJIMYECTBa MOTPEOHOCTH B TIEPCOHAIE.
PackpoiiTe noHsATHE «YyIIpaBI€HYECKOE KAAPOBOE PELICHUE» U U3JI0KUTE KPAaTKO €ro cojep-

Kaxkue mapameTpbl XapakTepu3yroT KaJIpOBbIC PEIICHUS?

W3noxxuTe OCHOBHBIE TPEOOBAHUS K MPUHATHIO KaIPOBBIX PEIICHUH.

DTHYECKHE, COLUATBHO-TICUXOJIOTUYECKUE U STHUYECKHE OCOOCHHOCTH B KaJIpOBOI HayKe.
OCHOBBI, CTPYKTYpBI, YeTIOBeUECKHi (PpakTop B GOPMUPOBAHUH YIIPABICHUECKOTO pe3epBa.
IIpuBenuTe NPUHIMUIIBI U CTPATETMH YIIPABICHUS TalaHTaMHU.

HazoBuTe 1 oxapakTepusyiiTe Tambl pabOThI ¢ KaIpOBBIM PE3€pPBOM.

st kakux 1ene mpeIHa3HaueHo KaJpoBOe MIIaHUpOBaHue?

Packpoiite conepkanue ornepaTUBHOTO IJIaHa paboThI C TEPCOHATIOM.

IIpumepHuiii hopmam mecmoguix 60npocos
CrneunanbHO cOpMUPOBaHHAs Ipymna pabOTHUKOB, 10 CBOUM KaueCTBaM COOTBETCTBYIO-

mas TpC6OBaHI/I${M, NPpEABABIACMBIM K PYKOBOAUTCIIAM OIPCACIICHHOI'O paHra, Mpomeannx aTre-
CTaHI/IOHHI)Iﬁ OT60p, CIICHUAJIBHYIO YIIPABJICHYCCKYIO ITOATOTOBKY U JOCTUTIHHX ITOJIOXKUTCIIBHBIX
PE3YJIbTAaTOB B HpOI/I3BOI[CTBCHHO-KOMMCpquKOﬁ ACATCIIBHOCTH OpPraHU3aluun:

a) pe3epB PyKOBOAUTENICH HA BHIIBIDKEHUE; 0) aTTeCTAIlMOHHASI KOMHUCCHS;
B) KaJjpoBasi CiIyk0a; r)a, 0; n) a, 0, B.
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Kakoii meTo mo3BossieT HanboJsiee TOYHO ONPESIIUTh XapaKTep U CoAep KaHue MoTpeOHO-
CTH B 00yUYeHHH NIEPCOHAA:

a) aHaIM3 UCTIOJTHEHHSI pabOTHI; 0) GamaHCOBBIN METOJ;

B) aHAJIM3 MPOOJIEM B IMHEHHO-(DYHKIIMOHAIBHBIX [TO/IPA3/ICIICHHUSX.

PaGora ¢ pe3epBoM mpeeMHUKOB-IyOJIepPOB:

a) He JI0JDKHA HOCHUTH IIEJIEBOTO XapaKTepa;

0) opranu3aiys 3a00TUTHCS 00 UX Pa3BUTHUHU IS MIOCIIEAYIOLIETO 3aMeleHust uMu yepe3 10-
20 51eT pyKOBOSAMICH JODKHOCTH BOOOIIIE, a HE IS 3aHATHS UMH CTPOTO ONPEACIICHHON TOJHKHO-
CTH;

B) OpraHu3aIys TOTOBUT MX TOJIBKO JIJISi BHEOPTaHU3AIIMOHHOTO KaPhEPHOTO POCTA;

T') BCE MEPEYNCICHHOE BEPHO; 1) BCE TEePEUnCIIEHHOE HE BEPHO.

MOHO BBIIEIUTH HECKOJIBKO TUITOB KaJIpOBOTO pe3epBa:
a) 10 BUAY A€ATEIbHOCTH;  0) N0 (PyHKUHOHUPOBAHUIO; B) IO BBIIBHIKEHUIO.

[IpuHIHMIT aKTYaIbHOCTH pe3epBa — 3TO:

a) OpHEHTAIUsA Ha MPOPECCHOHAIBHBIN pOCT, TPeOOBaHMS K 00pa30BaHMIO, BO3PACTHOM
[IEH3, CTX Pa0OTHI B JIOJDKHOCTH U JUHAMHYHOCTD Kapbephl B IIEJIOM, COCTOSIHUE 3JI0POBBSI;

0) MOTPeOHOCTH B 3aMEIICHUH JIODKHOCTEH JTOJKHA OBITh PEaIbHOM.
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