[lOKYMEHT NoANMCaH NpOoCTOii 3NeKTPOHHOM NOANMUCbHI0
MHdopmaums o Bnagenbue:
®NO: Makcmmos Anekc

[LOnKHOCTb: AMpEKTOp ﬂmﬂfﬁgm}gggﬁ%ﬁ@gKﬂ I/[BI)ICIHEFO OBPA30OBAHUA
[lata nognucanus: 30.05.2024 14:32:58 POCCUUCKOU ®EJEPALIVHA

YHUKANbHbIA Npo
8db180d1a3f02a

%%%ﬂge roCyJIapCTBEHHOE ABTOHOMHOC 00pa3oBaTeNbHOE YUPEXKICHIE

I —BEICIIIETO 00pa3oBaHUsT
«MOCKOBCKU TTOJIUTEXHUYECKNY YHUBEPCUTET»
VTBEPX/AIO

JlexaH ¢akyiabTeTa
SKOHOMUKHU U yTIpaBIe€HUS

/A B. Hazapenko/

g
«15»  deBpanas 2024 r.

PABOYAS IPOT'PAMMA JUCHUILINHbI

«YUEBHAS TPAKTUKA (ITPOEKTHASI)»

Hamnpasiaenue noaroToBKU
38.03.03 YIIPABJIEHUE IIEPCOHAJIOM

Hpoduib «IKOHOMHKO-TIPABOBOE o0ecniedenne TPYAOBRIX NPOUECCOB

Kpanudukanys BbITY CKHUKA
baxkanasp

dopma 00ydeHus:
ouHo-3a04Has (2024 rox npuema)

Mocksa 2024



Pa3zpaboTunk(m):

Crapuuii mpenoaasareb
kadenps! « YIpaBJeHHE TEPCOHATIOM)

CoraacoBaHo:

3aBenyrouuii kKapenpoi
«YTpaBeHHE TIEPCOHATIOMY,
1.3.H., mpodeccop

/H.C. MupoHeHKo/

/M .M. Kpekosa/



Conepxanue

1. HEJIN, 3BAJAYU U TINTAHUPYEMBIE PE3VJIBTATHI ITPOXOXIEHUU [TPAKTUKH ...... 4
2. MECTO ITPAKTUKU B CTPYKTYPE OBPA30BATEJIbHOM ITPOI PAMMBI..cvuueessseersseessens 5
3. XAPAKTEPUCTUKA TTPAKTUKH  .esusursssssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssasssssssssssssssssass 5
4. CTPYKTYPA U COHAEPKAHUE TTPAKTUK .uurciesessssssssssnsssssssssssssssssssssssssssssssssssssssssssssssssssasssns 5
5. YYEBHO-METOANYECKOE U THOOPMALMOHHOE OBECIHEUEHUE.....cociciessesaeessesens 7
5.1. HopMaTuBHBIE TOKYMEHTBI H I'OCTEL ...uveiiiiiiiiiieiiieeiieesies ettt e sieessiteesteesteesssbeesaaeesseeesnseessnseesnsenens 7
5.2. OCHOBHAS JTUTEPATYPA. - rerveemeererseensissteseessesseessessesseessesseensessesmeessesseensessesmeensesseensessesseensesseensensesnensesnes 7
5.3. JIOTIOITHUTEIIBHAS JTHTEPATYPA...c.uvvruerriretessesetestestesessessessessessessessesessessessessesaessessesssssesssaessessessensesnans 7
5.4. DIEKTPOHHBIE OOPABOBATCITEHBIE PECYPCHI ..vvveeuvreerreeesurrerreeesseeesseessseeessessssesssssesssseeesssessssesssssessssesans 8
5.5. JIuneHnznonHoe ¥ cBOOOTHO PACTIPOCTPAHIEMOE MIPOTPAMMHOE OOCCHEUCHHUE. ....evveeeeenrireeneerrereeeneenes 8
5.6. CoBpemeHnHbIe MpodeccuoHaNbHbIE 0a3bl JAHHBIX U MHQOPMAIIMOHHBIE CIIPABOYHBIE CUCTEMB......... 8
6. MATEPUAJIBHO-TEXHUYECKOE OBECITEUEHUE ....cociiiismsmsssssssmsssssssssssssssssssssssssssssssssssssnss 8
7. METOAUYECKUE PEKOMEH JJALIMM .cuciussismssesessssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssess 8
7.1. MeToamueckre peKOMEHAANH 151 PyKOBOIAUTENS TI0 OPTAHU3AIUH TTPAKTHKH . ...c.uveenveereerueenrenneenne 8
7.2. Meroauyeckue yKa3aHusl Ui 00yYarOIUXCs 0 OCBOCHHUIO AUCHUIIIIHHBL......ccverreemeererreerensesneeneennes 9
8. ®OHJI OLHEHOUYHDBIX CPEICTDB wuiutsssssssssssssssssssssssssssssssssssssssssssssssssssssassssssssssssssssssssssssssasssssassassans 10
8.1. MeTobl KOHTPOJIS ¥ OLICHUBAHUS PE3YIbTATOB MPOXOIKIACHHS MPAKTHKH ....eveenvveernereenneeess 10
8.2. lllkana u KpUTEpUHU OLICHUBAHUS PE3YJIHTATOB MPOXOKIACHHUS MPAKTUKH ..c.vvvveenrreernveeennneees 10

8.3. OIICHOUHBIC CPEIICTBA .vvveeeeruvrreesssurrreessssereessnisseessssisseeesssssseesssnsssseessssseessssssseessnssseesssssnees 11



1. He.HI/I, 3alaYi 1 IVIAHUPYEMBIC PE3YJbTAaThl HPOXOKACHUU MPAKTUKHU

Llenv npakmuxu:

- U3yYCHUE OCHOBHBIX HAIPABJICHHI ACATSIBHOCTU CTPYKTYPHOTO MOpa3/IeICHUs;

- OCBOCHME METOJIOB U CIOcoO0B cOopa uHpopManuu o0 opraHu3alnuu, ee oOpaboTKH,
aHaJIM3a U UHTEPIPETAINH;

- TPEHHPOBKAa HaBBIKOB, IMOJYYECHHBIX B TMpOIECCe Y4YeOHOW MIEATeNbHOCTH, Ha
(GYHKIIMOHAJILHOM MECTE;

- pa3BUTHE PO(ECCHOHATBHBIX HABBIKOB B YCIOBUSX MPO(ECCUOHAIBHOMN IS TETBHOCTH.

3aoauu npaxmuku:

- 03HaKOMJIEHHE ¢ QYHKIIMOHAJIBHON CTPYKTYpOI OpraHu3aluy;

- 03HAaKOMJIEHHE C JOJDKHOCTHOM MHCTPYKIMEH 0003HAU€HHOT'O PYKOBOIUTENEM IPAKTUKU OT
opraHu3aniy (pyHKIIMOHAIBHOIO MECTA;

- OCBOEHHUE (YHKIHMOHAJBHBIX 00S3aHHOCTEH, COOTBETCTBYIOLIUX YPOBHIO MOATOTOBKHU, Ha
pabouem MmecTe;

- aHaJIM3 NopsiKa, popM opraHu3anuu U npodieM GyHKIMOHUPOBAHUSA TOTO CTPYKTYpPHOTO
noJipa3ziesieHusl OpraHu3aliy, I71€ HaXOqUTcs pabodyee MecTo;

- aHaiu3 MNpopEeCCUOHATBHBIX TEXHUK, METOAUK W HHCTPYMEHTOB, OCBOCHHBIX H
HEOOXOUMBIX JIJIs JajibHEHIIero npodeccuoHaIbHOTO Pa3BUTHSL.

Komnereniuu oOyuatomierocsi, Gopmupyemble B pe3yibTaTe MNPOXOXKIEHUS «YueOHOM
HPaKTUKU (TIPOEKTHON)»:

Koa nu HaumeHoBaHue NuankaTopsl 10CTHXKEHUS
KOMIIeTeHIIU KOMIIEeTeHIIUH
OIIK-1. CiocobeH npuMeHsTh 3HaHus (Ha NOIIK-1.1. 3HaeT: OCHOBBI TEOPETUUECKOTO
IPOMEKYTOUHOM YPOBHE) SIKOHOMUYECKOM, MOJIO’KEHHUS 001IeH U COIMaNbHOM
OpraHMU3allMOHHOM, yIpaBIeHUYECKOH, IICUXOJIOTHH, ICUXOJIOTHH U COLIMOTIOT MU
COLIMOJIOTMYECKOM U MCUXO0JIOTHIECKON TpyJa, SKOHOMHUKHU, MEHE[KMEHTA,
TEOPHEN, POCCUICKOI0 3aKOHOIATEIILCTBA B YIIPaBJICHUS IEPCOHAIIOM, U IEHCTBYIOIIETO
4acTH paboThI C IEPCOHATIOM NP PEUICHUH 3aKOHOJATEIhCTRA.
poheCCHOHATBHBIX 3a7a4 NOIIK-1.2. YMmeeT: npuMeHSATh OCHOBHBIE

TEOPETHYECKHE TTOJIOKEHHS B 00JIACTH OOIIEH
Y COIMATHHON TICUXOJIOTHH, TICUXOJIOTHH U
COITMOJIOTHH TPY/1a, SKOHOMHUKH,
MEHEPKMEHTA, YIIPABJICHUS TIEPCOHAIIOM TIPH
pelIeHUH TPAKTUICCKHX 3a/1a4 C yUYETOM
MOJIOKEHUH JIEHCTBYIOLIETO
3aKOHOJIATEIIHCTBA.

NOIIK-1.3. BnazneeT: npakTHYECKUMU
HaBBIKAMU TIPUMEHEHHUST OCHOBHBIX
MOJIOKEHU OOIIEeH U COMATLHOM
TICUXOJIOTHH, TICUXOJIOTHH U COITUOJIOTHH
TpyJa, SKOHOMHKHU, MCHEJDKMCHTA,
YIPaBJICHUS TIEPCOHAIIOM U JICUCTBYIOIIETO
3aKOHOJATEIHCTBA MIPH PEUICHUN
MPAaKTUYECKHUX 3a/1a4 MPO(ECCHOHATEHON
JESTeITbHOCTH




2. MecTo NpakTHKHU B CTPYKTYype 00pa3oBaTe/bHONH MPOrpaMMbl

[IpakTuka oTHOCUTCS K 00si3aTenbHON yacTu 051oka b2 «IIpakTuka.

VYuyebHass mnpakTUKa (MPOEKTHas) YIIIyOJaseT W JOIMOJHSAET TEeOpeTUYEeCKHe 3HaHWM,
MIOJTyYeHHBIE 00yYaIOMIMMUCS TIPH U3YYCHUH CIEAYIOMNX TUCIATUTHH:

- JlenoBble KOMMYHUKAIUHY;

- OCHOBBI YIIPABJICHHS TIEPCOHATIOM;

- OCHOBBI MEHE/IKMEHTA,;

- OcHoBBI ITpaBoBoro perynuposanus HR-nesrensHocTu.

OCHOBHbBIE TOJIOKEHUS MPAKTUKH JOJDKHBI OBITH HCIOJB30BaHbl B JajbHEUIIEM INpU
MPOXOKJICHUN TIPAKTHUK:

- YyeOHast mpakTHKa (03HAKOMUTENbHAS);

- [IpousBoicTBEHHAs PAKTUKA (TEXHOJIOTMYECKas).

3. XapakTepHCTHKA MPAKTHKHU
[To Tuny YueOHasi mpakTuKa BISETCS NPOEKTHOM, MO TUITY NMPOBEACHUS — CTAllMOHAPHOM,
BbIe31HOH. IIpakTuKa NpoBOAUTCS paccpeOTOYECHO.
[IpakTuka npoBOAUTHCS BO BTOPOM CEMECTPE OOYUECHHUS.
VYuyeOHast mpakTHKa (IPOEKTHAs) OPUEHTUPOBAHA HA OPTaHU3aLMOHHO-YIIPABICHYECKUNA TUIT
JIESATEIbHOCTH.

4. CTpyKTypa M colep:KaHue MPAKTUKHA

OO6miast TpyZIOEMKOCTh MPAKTUKH COCTABIISICT 2 3a4ETHHIX CAMHUIIBI (4 HEACIU B TEPHOT
TEOPETUYECKOTO OOYUCHHUS).

Bo Bpems mnpoxoxaeHus MNpakTUKW OOydaroIuics JOJDKEH IOJIyYUTh HEO0OXOJIUMBbIe
MPAKTHUYECKHE HABBIKK, CPOPMUPOBATH KOMIETEHIINU, TIEPEYUCIIEHHBIE B paboyeii mporpaMme.

VYyeOHast mpakTHKa (MPOEKTHAs) OCYLIECTBIISAETCS MOl PYKOBOACTBOM PYKOBOJUTEINSI.

OO01iee pyKOBOJCTBO y4eOHOM MPAKTHKOW OOyYaIONIMXCSI MO HAMpPABICHUIO TOJITOTOBKU
38.03.03 «¥YmpaBiieHHME TIEPCOHAIOM» OCYIIECTBIISIETCS HAYYHO-TIEJAarOTMYECKUM COCTaBOM
Mockogckoro Ilonutexa. OpraHuzanusi TpakTUKHM Ha MECTaX BO3JIATae€TCs HAa PYKOBOJIUTEINS
OpraHu3aIiy, 3aMECTUTENST PYKOBOAUTENS U (WJIM) PYKOBOJUTENSI CTPYKTYPHOIO IMOJApA3IEICHHUs,
KOTOPBI 3HAKOMHT OOYYArOMIETOCs C MOPSIAKOM MPOXOKICHHS YU4eOHON MPAaKTHKHU, Ha3HAYAET ee
PYKOBOJMTEIS M3 YKCIIA MPAKTHUECKUX PaOOTHUKOB M 00€CIIeUnBAaEeT KOHTPOJb 3a COOJIIOICHHEM
MpOrpaMMbl  TIPOXOXKJICHUS Y4YeOHOU TPAaKTHKH, YTBEPXkKAAaeT KaJICHIAPHBIM TUlaH (IHEBHUK)
MMPOXOKACHUA IPAKTHKH, a TAK KEC, [T0 OKOHYAHUIO €€ IMMPOXOKIACHUA, JACT OT3bIB — XapaKTCPUCTUKY,
MOJANKCHIBACT KAJICHAAPHBIN MIaH (JHEBHUK).

TemaTH4YeCKHUil IJIAH NPAKTHKH

Pa3znes yueOHOI NpaKTHKH KoJsinuecTBO 3aTpauyeHHBIX YaCOB
O3HakomiIeHHE 00Y4YarOIIeTrocsi CO CTPYKTYPOH, 13
KOMITIETEHIIEeH U coepKaHUeM JeSITeIbHOCTH
OpraHH3aINH IPOX0XKICHUS YIeOHON MPAKTHKU
BoinonHeHue 3a1aHus Ha TPAKTHKY 15
COop MaTepHuaioB B COOTBETCTBUHU C BbIJAHHBIM 20
3aJlaHuEM
O6paboTka u aHaau3 MOJTyYEHHOM 10
uHhopManuu
[ToaroroBka oT4yeTa Mo y4eOHON MPAKTUKE 14
Hroro 72

B o0s3anHOCTH Kadeaphl, OTBETCTBEHHOW 3a OpPraHM3ALMI0 YYeOHOW NMPAKTHKH, BXOIUT
OpraHu3alMoHHas paboTa, METOJUYECKOEe PYKOBOJCTBO MPAKTHKOH, pa3paboTKa MpOrpaMMbl



NPaKTUKW, Ha3HAYCHNUE PYKOBOJIUTEINCH MPAKTHKH U3 YUCIIA HAYYHO-TIEAArOTMYECKUX paOOTHHKOB,
oOecrieyeHre 00yyaromuXcs IPOrpaMMOi PAKTUKH, TPOBEJICHUE OPTaHU3ALMIOHHOIO COOpaHus 10
Pa3bICHEHUIO LIEIEH, COIep KaHUs, IOPSAAKA U KOHTPOJI MPOXOKACHUS IPAKTUKH.

VYuyebHass mnpakTUKa (MPOEKTHas) 3aKIIOYaeTcss B IOCIENI0BATEIbHOM  BBIIOJIHEHUHU
00y4JarIUMUCS CIETYIOIINX 3TANOB!

Buasl padoTsl HA

NPaKTHKe, BKIOYast ®opma TeKyuiero
JTranbl NPaKTUK
CaMOCTOSITEJIbHYH) KOHTPOJIsI

padoTy 00y4aroLerocs
1. [MoaroToButenbHbI dTan. Opranusanus | Benenue nHeBHHMKA CobecenoBanue C
MIPOXOXKACHUST yuyeOHOU mMpakTuku. Bwibop PYKOBOIUTEIIEM
MecTa MPOXOKJIEHUS Y4yeOHOW MPAKTHKH. IIPAKTUKH 110 MECTY €€
[IpoxoxkaeHne WHCTPYKTaka MO TEXHUYKE MIPOXOXKICHHS

0€30I1aCHOCTH, O3HAKOMJICHUE c
NeSITeIbHOCTBIO OpraHu3auuu (YUpexIeHHs,
MIPEANPUATHS), COCTaBJICHUE KaJEHJApHOTO
IUIaHA (JHEBHMKA) NPOXOKICHUS IPAKTUKU

2. OcHoBHo# 3Tan npaktukd. Opranuszanus | [lonroroBka wmatepuana | KoHTpos co CTOPOHBI

MIPOXOXKACHUS yueOHOi IIPaKTUKU. | JJI1 HAIIUCAHMS OTYeTa PYKOBOAUTEIIA
O3HakoMJIEHHE c OCHOBHBIMH y4eOHOW MPaKTUKH 110
HOPMAaTUBHBIMU IIPAaBOBBIMHU aKTaMmu, MeCTy ee
peryJIupyromumMu NEeATEIbHOCTD MIPOXOXKICHUS

opranuzanuu (yupexaeHus, MpeanpusTs).
O3HakOMJIEHHE C JIOKAJIbHBIMU aKTaMH
opranuzanyu (yupexaeHus, TpeanpusiTHs).

Boinonnenue MPaKTUYECKHUX pa0or.
Benenue xaneHAapHOro mijaHa (JHEBHHKA)
MIPOXOXKICHHUSL. Coop bakTHYeCKuX

MarepuaioB U JurtepaTypbl. [locemenue
MecTa MIPOXOKICHHS MIPAKTUKHU 51
3aIl0JJHCHUEC THCBHHUKA.

3. 3axmrounTenbHbIN dTan. Cucremaruzanus | Coop MaTepualioB, | 3alUTa oT4eTa
(akTUYEeCKH TOJIYUYEHHBIX MaTepHalioB | | GOpMUPOBAHUE OTUYETA
nureparypsl. [loaroroska otuera.
OOpaGoTka W  aHanmM3  MOJYYEHHBIX
MaTepuajoB IO pe3yJbTaraM ydeOHOM

MPAKTUKH. [Toxroroska OTYETHOMN

JIOKYMEHTaIuu o pe3yJibTaTaM

MIPOXOKICHUS yaeOHOU MPaKTUKH.

ATTecTanus 1o UToraM yueOHO! MPaKTHKH.

dopMa KOHTPOJIs 3ader ¢ oleHKOU

Jlnst opraHM3alié TPAKTUKA PYKOBOAWUTENb (OpPMUPYET HHIMBUAyAJIbHBIC 3alaHUs M
COTJIACOBBIBACT MX C 00YYarOITMMUCS.

OOyuatomuiicst 00s13aH T0OPOCOBECTHO M KQUECTBEHHO BBIMIOJIHATH MOPYUYCHHYIO paboTy Ha
1r000M 3Tare NPaKTHKH, UCIIOb3Ysl CIETYIONIIE TEXHOIOTHH:

- paboTa ¢ TOKyMEHTalue opraHu3anumy;

- HOATOTOBKA OTYETA IO PE3yJIbTaTaM MPAKTUKH, BEICHHE JHEBHUKA PAKTHKH.

Conepxanmnie paOOTHI ONpeAeNseTCS PYKOBOIUTENIEM M OTPAKACTCS B WHAMBHIYaJTHHOM
3aJ]aHUM Ha MPAKTHUKY.



OObyuaromuecs paboTalOT C NEPBOUCTOUYHUKAMHU, YU€OHOM JIUTEpaTypOl, KOHCYJIBTUPYIOTCS
C HAy4YHBIM PYKOBOJUTEIIEM U MPETIOJaBaATEISIMHU.

BaxxHo#i cocTaBistonei conepkaHusi paboThl SBISAIOTCA cOOp u 00paboTka (hakTHIecKoro
Marepuraa ¥ CTAaTHCTHYECKHX IaHHBIX, aHAJIN3 COOTBETCTBYIOIIUX XaPAKTEPUCTHK OpTaHU3aIHH, TAC
00yJarOMMKCS TPOXOIUT MPAKTUKY. OOyJaroNuiics Mo pyKOBOJICTBOM PYKOBOJIUTENSI COCTABIISCT
rpaduk paboT U onpeaessieT KOHKPETHbIE CPOKH UX BBITIOJIHEHUS.

CamocrositenpHas paboTa 00y4aromerocst BKIOUYaeT:

- U3y4eHUE CIEeIHUAIbHOM JTUTepaTypbl U HOPMATUBHOM MIPABOBOW JOKYMEHTAIUH;

- ocylecTBiIeHue cbopa, o0pabOTKH, aHAIM3a U CUCTEMaTU3alluy HayuyHOU UH(OpMaluu 1o
TeMe (3a/1aHHUI0);

- IOJITOTOBKA OTYETA.

5. YueOHO-MeTOoAMUYECKOE U MH(OPMAIITUOHHOE OOecIieyeHne

5.1. HopmaTuBHbie 10kyMeHTHI 1 'OCTHI

— Koncrutyuus Poccuiickoii @enepanun: npuHsATa BCEHApPOAHBIM rosiocoBanuemM 12.12.1993.

— Tpynosoii konekc Poccuiickoit @enepannn ot 30.12.2001 N 197-03

— IlocranoBnenue IIpaBurensctBa P® ot 31.10.2002 Ne 787 «O nopske yrBepxkaenust Eaunoro
Tapu(HO-KBAIM(PUKAIIMOHHOTO  CIpaBOYHHMKAa pabor u mpodeccuit  paboumx, EguHoro
KBaJM(PHUKAIIMOHHOTO CIIPABOYHMKA JIOJDKHOCTEH PYKOBOAUTEINEH, CIICIIUATTUCTOB M CITYKALIX).

— IlocranoBnenue [IpaButenbctBa PO ot 30.03.2022 Ne 511 «O6 0coOeHHOCTSX MPaBOBOTO
PEryJIupoBaHUs TPYIOBBIX OTHOIIEHUH U MHBIX HEMOCPEICTBEHHO CBA3aHHBIX ¢ HUMM OTHOILICHUI B
2022 u 2023 rogax».

— TIlocranoBnenue IIpaButensctBa PD ot 01.08.2022 Noe 1365 «O6 0COOEHHOCTSAX MPABOBOTO
pEeryIupoOBaHMsl TPYNOBBIX OTHOWICHWH B OTHENBHBIX OpPraHM3alUAX, WX CTPYKTYPHBIX
HOJPa3/IeIEHUsIX U Ha OTJENIbHBIX IPOU3BOICTBEHHBIX OOBEKTaX).

— KBanuduxannoHHbI CIPaBOYHUK JODKHOCTEH PYKOBOAMTENEH, CIEHUAINCTOB U JAPYTHX
CIy>KalluX: YTBEPKAeH noctaHoBiieHneM Muntpyna Poccun ot 21.08.1998 Ne 37

— Ilpodeccuonanbuplii crangapT «CHenuanucT MO YIPaBICHUIO NEPCOHAIOM)» YTBEPKACH
npuka3zoM Muntpyna Poccun ot 09.03.2022 Ne 1091.

— Ilpodeccuonanpupiii crangapt «KoHCyJIbTaHT B 00JaCTH YIpaBJICHHUS TEPCOHATIOM»
yTBEpKACH npukazoM Munrtpyna ot 04.04.2022 Ne 197m.

5.2. OcHoBHas J1UTepaTypa

1. YipaBneHue nepcoHanoM : y4eOHHK U PAaKTUKyM JUTs By30B / A. A. JIuTBUHIOK (1 Ap.] ;
o penakuuei A. A. JIutBuHoka. — 3-€ U31., epepad. u gon. — Mocksa : M3gaTenbcTBoO
IOpaiir, 2023. — 461 c. — (Briciee oopazoBanue). — ISBN 978-5-534-14697-4. — TexkcrT :
anexkTpoHHbIN // OOpa3zoBarenbHas miatdopma FOpait [caiiT]. —
URL: https://urait.ru/bcode/510735

2. Ilcuxonorus ynpasieHUs epcoHaioM : yaeOHuk st By3oB / E. M. Poros [u ap.] ; mox
obmeit pegakmueit E. M. PoroBa. — Mocksa : M3narensctBo HOpaiit, 2023. — 350 c. — (Briciee
obpazoBanue). — ISBN 978-5-534-03827-9. — Tekct : anekTponHsIi // OOpa3oBaTenbHas
wiatdopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/511237

5.3. JlomoaHuTebHAs JUTEpaTypa

1. Ilcuxomorust OuszHeca : yueOHuk 115 By30B / H. JI. IBanoBa [m np.] ; moz oGrieit
penakuueii H. JI. IBanogoii, B. A. IlItpoo, H. B. AutonoBoit. — Mocksa : M3natensctBo FOpaiiT,
2023. — 509 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-17410-6. — TekcT : 37€KTPOHHBIN
// O6pazoBarenbHas mwiatpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/533056



https://urait.ru/bcode/510735
https://urait.ru/bcode/511237
https://urait.ru/bcode/533056

2. [lyeaues, B. Il. YnpaBiieHUE IEPCOHATIOM OpTraHU3AIUU: TIPAKTHKYM : yaeOHOE ToCcoOue
115 By30B / B. I1. [TyraueB. — 2-e u3n., ucnp. u gorn. — Mocksa : M3narenscTBo FOpaiit, 2023. —
280 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-08906-6. — TekcT: 21eKTpOHHBIH //
Oo6pasoBatenbHas mwiardpopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/516032

5.4. DiekTpoHHBbIE 00pa3oBaTe/bHbIE PeCYPChI
Pexomenayembie DOP oTcyTCTBYIOT

5.5.  JIMueH3MOHHOE ¥ CBOOOIHO pacnpocTpaHsieMoe MPorpaMMHoe
o0ecneuyeHue
1. Onepanuonnas cucrema, Windows 11 (uim vmke) - Microsoft Open License
2. Oducueie npunoxenuns, Microsoft Office 2013(unu mHuxe) - Microsoft Open License

5.6. CoBpeMeHHbIe IpodeccHOHATBHBIE 0a3bl JAHHBIX U HH(POPMAIIMOHHbIE
CIIPaBOYHbIE CUCTEMbI
1. CpaBouHO-KOHCYNbTanIMOHHAS 0a3a KoncyneranT [Imoc (HekoMMepUecKkas: BEpCHs)
http://www.consultant.ru/cons/cgi/online.cgi?reqg=home&utm_csource=online&utm_cmedium=button

6. MaTepuajbHO-TeXHHYECKOe o0ecnieyeHne
Aynuropun obmero (onga A KOHCYJIbTAUUMH W MPUEMOB OTYETOB, MPH IPOBEIACHHUU
NPAKTUKA B CTOPOHHHMX OPraHU3alUAX OOydYarommecs MOJB3YIOTCS MaTepUaTbHO-TEXHUYECKOM
0a30i1 3TUX OpraHU3aLuil.
[Ipuem oT4eTOB — B ayAUTOPUH yueOHOTO (PoHAA.
YyebHast meOenb, MEPEHOCHOW MYIbTUMEAUINHBIA KOMILUIEKC (TIEPEHOCHON MPOEKTOD,
HOYTOYK).

7. Metoauyeckue peKOMeHIalNH

7.1. MeToanyecKkue peKOMeHIAUNH IJIS PYKOBOJUTEJISI M0 OPraHU3aluu

NMPAKTUKH
[IpenogaBaTenb-pyKOBOAUTENh MPAKTUKU OT Kadeapsl C yd4eToM Ienell U 3amad yueOHOU
MPaKTUKH:
- oOecrieyrBaeT MpoBeJcHHE HEOOXOMUMBIX KOHCYJNbTALMW Mepel] HayalloM U B TEPUOJ
MPaKTUKH;

- U3y4YaeT OpPTraHU3aIMIo0 U CIIEIU(HUKY PadOThl OpraHu3auu (YUpEKICHUS, IPEATPUITHS) —
0a3bl MPAKTUKH, MTPOBEPSET COOTBETCTBUE COCTABICHHOTO WHIAMBUIYAIBHOTO 3aJIaHUSI TIPOrpaMMe
00y4eHus;

- COIJIACOBBIBACT WHJIWBHIyabHOEC 3aJaHUE, BpEeMs, TEMAaTUKy H O00beM padoTy
00yJaromerocs: B epuo MPOX0XKICHHsI TPAKTHKH;

- [P HEOOXOJAMMOCTH WH(POPMHUPYET PYKOBOIUTENS MPAKTHUKHA OT OPTaHHU3aIlMH O
NpOIEHHONH O00ydarommMcsl TporpaMMe OOydYeHUs M YPOBHE €ro TOJTrOTOBKA W OKa3bIBaeT
METOJIMYCCKYIO TIOMOIIb PYKOBOJUTEIO MPAKTUKKA OT OPTaHM3AIMH TI0 BOMPOCAM OpraHU3aIlluu
paboThI CTYICHTA;

- OKa3bIBacT O0YyYaIOMIEMyCsS METOAMYSCKYIO IMOMOIIb B COCTaBICHUHM WHIMBHIYAIEHOTO
3aJ]aHMs Ha MPAKTHKY U BEICHUH JHEBHUKA IPAKTUKH;

- KOHTPOJUPYET COBMECTHO C PYKOBOJMUTEIEM MPAKTUKH OT OPraHU3aIllMU OCYIIECTBICHUS
00yJarommMcsl 3aTUIaHUPOBAHHBIX MEPOTIPHUSTHIA;

- OKa3bIBaeT 00yUaroeMycss METOIMYECKYFO IIOMOIIb B TOJATOTOBKE OTUYETA 110 TPAKTHKE;


https://urait.ru/bcode/516032
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

- U3y4aeT NpoQecCuoHaNbHbIC U JPyTUe JTHYHOCTHBIE KaueCTBa 00YYaroIIerocs, ypoBeHb €ro
HOJTrOTOBKU M OTHOLICHHUE K paboTe;

- IPOBEPSET OTYET O0YUAFOIIETOCS O MPOXOKICHUH ITPAKTHKH;

- 00Cy’XJ1aeT ¢ pyKOBOJIUTEIIEM MPAKTHUKHU OT OPraHU3aIlUH BOIIPOCHI TPOX0XKICHHS PAKTHKH,
MMEIOLIMECs] HEJOCTAaTKU B €€ OpraHM3allMd U MPOBENEHUH, MPEAJIOKEHUS M0 UX YCTPAHEHUIO U
MOBBIIIIEHUIO KaU4eCTBa MMOJATOTOBKH 00y4YaroLIMXCs 110 porpaMme OakanaBpuara;

- OLICHUBAET PE3YJIbTAThI MPOXOKICHUS MPAKTUKHU 00YyYarOIIUMCS.

7.2. MeTtoauyeckue yKa3aHusi JJsl 00y4alOMUXCH MO0 OCBOEHUIO TN CUMILINHBI

[To npuOBITUN K MECTy MPOXOKIEHUS MPAKTUK 00ydaroleMycs cieayeT 3abaroBpeMeHHO
JI0 Hayajia MPOXOKJICHUS MPAKTHKH OOPAaTUTh K PYKOBOJAMTEIIO MPAKTHKU OT opraHu3auuu. [lpu
9TOM cJeayeT MNpeAbSABUTH HallpaBieHue (IyTEeBKY) Ha MPAKTUKY, CTYIACHUECKUHA OHIIeT, Kak
JIOKYMEHT, YJIOCTOBEPSIFOIINNA JTUYHOCTbD.

Bo Bpems npoxoskieHust IpakTUKU 00y4arouuiics 00s3aH:

a) BBIIOJHATH IpaBWJIa BHYTPEHHEIrO pacHopska JHS OpraHusanuu (IpeanpusTus,
YUPEIKICHUSA);

0) co0r01aTh YyCTAaHOBIICHHBIHM B OpraHu3aluy (IPEANPHUATHH, YUPEKICHUH) PEKUM padOTHI;

B) 100pOCOBECTHO BBITIOJIHATH BCE YKa3aHUSI PyKOBOJIUTEINSI MPAKTUKU OT OpraHU3aluy;

I') €XKEIHEBHO BECTH THEBHUK ITPAKTUKU;

) B clydyae BO3HUKHOBEHHUS HEMPEIBUACHHBIX OOCTOSTENICTB WM HESICHOCTEH,
He3aMeUTUTEIBHO COO0IATh O HUX PYKOBOJIUTEIIO IPAKTUKN OT YHUBEPCUTETA;

€) CBOEBPEMEHHO IPEIOCTaBUTh Ha Kadeapy U 3alUTUTh OTYET 10 MPAKTUKE.

B nepuon mpoxoxaeHusi MPaKTUKU OO0YYaroIIMICs BBIMONHAET paboThl B COOTBETCTBUH C
WHJUBUlyaJIbHbIM 33JaHHE.

JIHEBHUK TNPAaKTUKH SBISAETCS JIOKYMEHTAJIbHBIM CpPEJICTBOM KOHTPOJS, B KOTOPOM
¢bukcupyercs MHAMBHUIYAIbHOE 3aJaHHe 00ydaroleMycsl Ha MPaKTUKY, OTPa)KaeTcsl KaJleHJapHbII
TUTaH MPOXO0XKIEHUS IPAKTUKH, BBITOJIHIIOTCS 3aITUCH O pabOTaX, BHITOJIHEHHBIX 00yUYaIOIIMMUCS BO
BpeMsI POXOKIEHUS TPAKTHKH.

OTueT mpaKTHKAaHTA SBISETCS O(PHUUIMANBHBIM JOKYMEHTOM, KOTOPBIM MHOATBEpPXKIAET
BBITNOJIHEHHE 00y4aroIIUMCs IOCTABJICHHBIX MY 33/1a4 Ha MepHro NpakTuku. OH JOJKEeH BKIII0YATh
B ce0sl CIICAYIOIIHNE IIEMEHTHI:

- TUTYJIbHBIN JIUCT;

- COZIep KaHHUE OTUETA;

- BBEJICHUE;

- OCHOBHAs YacCTh;

- 3aKJIIOYEHUE;

- CIIUCOK MCTOJIb3yEMBIX HCTOUHHUKOB.

B oruere 0 mNpOXOXKAEHMM NPAKTHKH TakKKe CIeAyeT IpOoaHaIU3UpOBaTh COOpaHHBIN
NPaKTUYECKUNA MaTepHJI, OTPEIEIUTh BO3MOKHOCTD €r0 CIOIB30BAHMUS JIJIsl HAIIMCAaHUs peepaTos,
KypCOBBIX pPa0OT, CaMOCTOSTENbHOM pabOThl, a TakXke JUIsl HCIOJIb30BAHUS MOJYyUYEHHBIX
MPAKTUYECKUX JAHHBIX I HATUCAHU HAYYHBIX paOOThI M HAYYHBIX CTaTEH.

Crnrcok auTepaTypsl JOJDKEH COJAEp>KaTh HAaMMEHOBAHUS Y4eOHUKOB, MCIOJB30BAaHHBIX B
XO/JI€ BBIIOJIHEHNS HHAUBUAYAIBHOIO 3aJaHUs.

PykonucHoe ucnosgHeHne oTueTa He pa3periaercs.

HIpudt ocHoBHOro Tekcta paboTsl — Times New Roman, pasmep kerns — 14 nr, uHTEpBaN
MOJIyTOPHBIN, a03alHbIi OTCTYI — 1,25 cM, BBIpaBHMBAaHHE OCHOBHOT'O TEKCTa — MO ImmpuHe. s
cHocok: mpudt - Times New Roman, pasmep kersis — 12 0T, MHTEpBaJl OAMHAPHBIN, a03alHBINA
otcTyn — 1,25 cM, BBIpaBHUBAHHE — 10 IIUPHUHE.

OO0beM oTueTa 1Mo yueOHOM MPaKTUKE TOJDKEH OBITh HE MEeHee 15 cTpaHuI] MAIIMHOMTUCHOTO
TEKCTa.

TuTynpHBIN JIUCT OTUETa OPOPMIISETCS B COOTBETCTBUH C YCTAaHOBICHHOM (POpMOii.
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8. doH/1 OLIEeHOYHBIX CPEACTB

8.1. MeToabl KOHTPOJISI U OLIEHMBAHMS Pe3yJIbTATOB MPOXO0KIAECHHUS MPAKTUKHU
Texynui KOHTPOJIb:

- cobecenoBaHue;

- OTYET O MPOXOXKICHHUH MPAKTUKU

[IpoMexyTOUYHBII KOHTPOJIb:
- 3a4€T C OLIEHKOU

8.2. IlIkajia u KpUTEPUHU OLIEHUBAHUSA Pe3yJIbTATOB NMPOXO0KIEHUS MPAKTHKH

OT4eT N0 NMPaKTUKeE

- cobmroieHe rpaduka BRIMOJIHEHUS OTYETa 110 MPAKTHKE;

- KQueCTBO HAIIMCAHUS BBEICHUS, 3aKIIOUCHMUS;

- CAMOCTOSITEIbHOCTD BBIIIOJHEHUSI OTUETA;

- SI3bIK U CTHJIb U3JI05KEHUS,

- oopMIIEHHE PUCYHKOB, CXeM, TaOJIHII, MPaBUIBHOCTh O(DOPMIICHUS CIHCKA
MCII0JIb30BAHHOM JINTEPATYPbI, MOJTBEPKAACTCS HATMUUEM JIUTEPATYPHBIX HCTOYHHUKOB,
popaboTKa KOTOPBIX TOTOBUT O0yUaroluxcs paboTaTh B KOJUIEKTHUBE;

- coOmoieHre TpeboBaHuil K 00beEMY;

- HaJM4Ke BBIBOJIOB 110 POBEACHHOMY MCCIIEIOBAHUIO B 3aKIIIOUEHUU (110 pe3yiibTaTaM
MIPOBEJICHHOTO UCCIICIOBAHUS, O0YUYAIOIIMIACS BBISBIISICT HEIOCTATKH JICHCTBYOIICH CUCTEMBI
yIpaBieHUs IEPCOHAIOM OpraHU3alluy, SIBISIIOIIEHCS 00bEKTOB IPOXO0KACHUS TPAKTHKN);

- COZIep KaHNE MTOHSTHS «YTIPABICHHUE IEPCOHATIOM.

KpuTepuu 1onycka K 3aumure 0T4eTa 10 NPAKTHKE

Otuer momyckaercs K 3allUTe, €CIH:

- CTPYKTypa OTU€Ta UMEET BCE YCTAHOBJICHHBIE 3JIEMEHTHI;

- B COJIEp >KaHUU OTUETa OTPAKEHBI HE MeHee 3/4 MepOTpUSATUH, TOPYUSHHBIX JUIS
BBITIOJTHEHHSI 00yYarOIIeMyCsl Ha TIEPUO/I MPAKTHUKHA B COOTBETCTBUU C €r0 WHIUBUTyATbHBIM
JIaHOB;

- K OTUYETY MPHUJIOKEHBI JOKYMEHTBI, TTOJATBEPIK/IAIOIINE BHITTOJIHEHHE MTOCTABIICHHBIX 3a/a4;

- XapaKTEePUCTUKA C MECTA MPAKTUKU COJAEPKHUT MOJIO0KUTEIbHBIN BBIBOJ O ACATEIHLHOCTH
oOyyaromerocs 1mo oTpadOTKe 3a/laHuii WHIWBHIYATHHOTO TUIAHA,

- oopMJICHHE OTUETa COOTBETCTBYET YCTAaHOBIEHHBIM TPEOOBAHUSIM.

OTueT He AOMYyCKAaeTCs K 3alUTe, €CIU:

- B CTPYKTYpE OTYEeTa OTCYTCTBYET XOTSI OBl OJIMH U3 €r0 3JICMEHTOB;

u (Wm)

- B CO/IEp KaHUU OTUETa HE OTpaxkeHbl Oosee 1/4 MeponpusTuii, MOPy4EHHbIX IS
BBITOJIHEHHSI CTYJICHTY Ha NIEpUO/]] PAKTHUKH B COOTBETCTBUU C €I0 MHIUBUAYaAIbHBIM IJIAHOM;

u (unm):

- K OTYETYy NMPUJIOKEHO TaKOE KOJINYECTBO JOKYMEHTOB, KOTOPOE HE MO3BOJISET C
JOCTAaTOYHOM CTETICHBIO JOCTOBEPHOCTH YCTAHOBUTH PEATbHOE Ka4eCTBO H 00BEM MEPOTIPUSTHIA
UH/IMBUAYAJIbHOTO [UIaHA, OMMCAHHBIX B €[0 OCHOBHOM 4acTy;

u (Wnm):

- XapaKTepUCTHUKA C MECTa MPAKTHUKU COACPKUT OTPULIATEIbHBIN BBIBOJI O JACSTEIBHOCTH
oOyudarorierocs Mo oTpadoTKe 3a/laHuil MHAWBU Ty aJIbHOTO I1JIaHa;

u (wm):

- ohopMIICHHE OTYETa HE COOTBETCTBYET TPeOOBAHUSIM, YCTAHOBJICHHBIM B pabodeii
nporpaMMe MpaKkTHUKH.
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3a4er c oneHKoi

O1im4Ho:

- 00yyaromuiics riry00Ko U BCECTOPOHHE YCBOMJI TPOrPaMMHBII MaTepHuall;

- YBEPEHHO, JIOTHYHO, TIOCJIEIOBATEILHO U TPAMOTHOE €T0 MU3JIaracT;

- OIUPAsCh HA 3HAHUS OCHOBHOM W JOTIOJHUTEIIBHOM JINTEPATYPHI, TECHO MPUBSA3HIBACT
YCBOCHHBIE HAYYHBIE TIOJIOXKEHUS C MPAKTUIECKON eI TeIbHOCThIO;

- yMeJIO 0OOCHOBBIBACT U apTyMEHTHPYET BBIIBUTAEMbIC UM UJICH;

- IeNaeT BBIBOIBI U 0000IIEHUS;

- CBOOOJTHO BJIa/IEET CUCTEMOM YIIPaBICHYECKUX MMOHATHUH.

Xopomwo:

- 00yJarOIIHUIACS TBEPIO YCBOWII ITPOIPAMMHEBIN MaTepPHII, TPAMOTHO H, TI0 CYIIIECTBY,
U3JIaraeT ero, ONUpasch Ha 3HAHUS JIUTEPATYPhI;

- HE JIOITyCKAaeT CYIIECTBEHHBIX HETOYHOCTEH;

- YBS3BIBAET YCBOSHHbBIC 3HAHUS C MPAKTUYECKOU IeATEITHHOCTHIO;

- apTyYMEHTHPYET HAyYHBIC ITOJIOKCHHUS,

- IeNaeT BBIBOJIBI U 0000IIEHUS;

- BIIQJICET CUCTEMOMN yIPaBICHUYCCKUX TOHITUH.

Y10B1€TBOPUTEIBHO:

- 00y4aIOIIMIACS YCBOMJI TOJILKO OCHOBHOM MTPOrpaMMHBII MaTepuall, 1o CyIIeCTBY,
U3J1araeT ero, OMUpasiCh Ha 3HAHHS TOJIBKO OCHOBHOM JINTEPATYPHI;

- IOITYCKAaeT HECYIIECTBCHHBIE OITMOKN U HETOYHOCTH;

- UCTIBITHIBACT 3aTPYHCHHUS B IIPAKTUYECKOM IIPHUMEHEHHUH YIPABICHYCCKUX 3HAHUM;

- 3aTpyAHsAeTCs B (pOpPMYJIMPOBAaHUH BBIBOJOB U 0000IECHHIA;

- YaCTUYHO BJIAJICET CUCTEMOM FOPUIMUECKUX TTOHSATHH.

HeynoBaeTrBopuTebHO:

- 00yJaIOIIMICS HE YCBOWII 3HAYUTEIBHOW YaCcTH MPOTPaMMHOT0 MaTepHJIa;

- IOITyCKAaeT CYIIECTBEHHBIC OMTUOKU ¥ HETOYHOCTH MPH PACCMOTPEHUH YIIPABICHISCKUX
npo0Jem;

- CTIBITBIBAET TPYTHOCTH B MTPAKTUYECKOM TPUMEHECHUHY 3HAHUMH;

- He (popMyJIHPYET BBIBOJIOB U 000OIIICHHIA.

8.3. OueHouHble cpecTBa

8.3.1. Texywuii konmponw

Texymui KOHTPOJb XOJa NPAKTUKH CO CTOPOHBI PYKOBOAMTENSA OT YHHUBEPCUTETA
OpeyCMOTPEH B BHUJE OTBETOB HA BOINPOCH OOYYAIOMIMXCS IO COJAEPXKAHHIO MPAKTHKH U
0(OPMIICHHIO 0TUYETA, BO3HUKAIOIUE B ITPOLIECCE IPAKTUKH.

8.3.2. Ilpomescymounas ammecmayusi
Hpumepuble KOHRmMpPOJibHblE 60NRPOCHL ona npoee()eﬂuﬂ ammecmauuu no umozam

NPAKMuUKU:

1. KaxoBbl Ha3HaueHue, LeNN IEATENBHOCTH, CTPYKTYpa OpraHM3aluu (MpeanpusTus,
YUPEKACHHUs), B KOTOPOH MPOXO/uiIa MpaKkTHKa?

2. Ha ocHOBaHMM KakuX YYpeOUTENbHBIX JOKYMEHTOB (YHKIUMOHHUPYET JaHHas
opranu3zanys (IpeanpusTie, yupexaeHue)?

3. KakumMu OCHOBHBIMM HOPMAaTHBHO-NIPAaBOBBIMM aKTaMU PYKOBOJCTBYETCS B CBOEH
NeSITeIbHOCTH JaHHAsl OpraHu3aiys (IpeanpusTie, yupexaeHue)?

4. Kakue 3HaHMsA, yMEHHS W HaBBIKM OBUIM TPUOOPETEHBI / Pa3BUTHI B PE3YJbTaTe
HPOXOKIEHUS PAKTUKN?

5. Kakwue 3a1anus ObUIM BBIIIOJHEHBI B X0/1€ POXO0XKIEHUS IPAKTUKU?

6. Ha3zoBute npuemsl B3auMOJeHCTBUS B TPYIOBOM KOJUIEKTUBE.

7. HazoBure npuemsl opranuzanuu pabouero BpeMeHH.
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HazoBure npuembl camoopraHu3anui 1 caMooOpa30oBaHMUsL.

OcHoBHbIE (OPMBI M BUJIbI AEUCTBYIOLICH CTATUCTUYECKON OTUETHOCTH.
OCHOBHBIE TEXHOJIOTHH OLIEHKU YPPEKTHBHOCTH YIIPABIICHUS TEPCOHATIOM.
Opranuzanys nprema rnepcoHania.
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