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1. Oo0mue monokeHnst

1.1. Hacrosiiee mnonoxeHHEe O CTPYKTYpHOM NOApa3ieicHun (Janee —
[TonoxxeHne) permaMeHTUPYET JEATEIbHOCTh CTPYKTYPHOTO  TOApa3fesieHuUs
nenapTamMenTa (peaepaqbHOr0 TOCYJAapCTBEHHOTO aBTOHOMHOTO 00pa30oBaTEbHOTO
yUpexJaeHus Bbicuiero oopazoBanus «MOCKOBCKUHM MOJUTEXHUUECKUI YHUBEPCUTET»
(nanee — JlemapTaMeHT) M YCTaHABIMBACT €r0 OPTaHU3AIMOHHYIO CTPYKTYPY, 3a1a4H,
nokaszaTenu, (GyHKIIMH, TpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTh €r0 PYKOBOJIUTEINS, a
TaK)Ke B3aUMOJIEUCTBUE C IPYTUMU CTPYKTYPHBIMHU MO/Ipa3AesieHUsIMH (peiepaabHOro
rOCyJapCTBEHHOTO  aBTOHOMHOTO  O0Opa30BaTEIbHOI'O  YUPEXKACHUS  BBICIIETO
oOpa3oBaHusi  «MOCKOBCKUM  TOJUTEXHUYECKUH  YHUBEpPCUTET»  (mamee  —
YHuBepcUTeET).

1.2. [lenmapTaMeHT KypuUpyeTCs TPOPEKTOPOM.

1.3. Hacrosimee IlonmokeHue sBIsSETCS JIOKaJbHBIMA HOPMATHBHBIM aKTOM
YHuBepcuteTa W pa3padOTaHO C IENBI0 OMpeAeNeHUs] M JOBEICHUS 10 CBEICHHSI
IEepCOHANla OTBETCTBEHHOCTH M TIOJHOMOYHMN, a TaKXke SIBIsAETCS 00sa3aTeIbHbIM
JIOKyMEHTOM JJIs1 PYKOBOJICTBA JICATEIIBHOCTBIO UPEKTOpa JlermapramMmeHTa u pabOTHHKOB.

1.4. JlemapraMeHT  co3maeTcsi, PEOPraHW3yeTCs ©  JIMKBUAUPYETCS
B COOTBETCTBHHM C YCTAHOBJICHHBIM MOPSIAKOM B Y HUBEPCHUTETE.

1.5. CrpykTypa u 1mITaTHas YHUCICHHOCTh JlemaprameHTa omnpeaessieTcs
JTUPEKTOPOM B COOTBETCTBHU C OOBEMOM BBIMOIHSAEMBIX PabOT, COTJIACOBBIBACTCS
C IPOPEKTOPOM IO y4eOHOH paboTe B MOpsIKE, YCTAHOBJIECHHOM B Y HHUBEPCUTETE
U YTBEP)KIACTCS PEKTOPOM Y HUBEPCUTETA.

1.6. JlemapraMeHT  BO3TJaBISET  JAWPEKTOP, KOTOPBIM  Ha3HAYACTCS
Ha JIOJDKHOCTh M OCBOOOXKJAeTcs OT 3aHMMAaeMOM JOJKHOCTH IMPHUKAa30M pPeKTopa
YHuBepcuTeTa 10 MPEICTaBICHUIO IPOPEKTOpa 1o yueOHOoM paborTe.

1.7. B cayyae BpEMEHHOro OTCYTCTBHsI JupeKTopa JlemaprameHTa e€ro
00513aHHOCTH BBITIOJIHSET JIMLIO, HA3HAUYEHHOE MPHKA30M PEKTOpa, HECYIIEe MOJHYIO
OTBETCTBEHHOCTH 32 WX HaJUIeXKAIIee NCIOTHEHUE.

1.8. [upexktop opranuzyer pabory JlemaprameHTa, pacnpenenseT
00513aHHOCTU MEXAY paOOTHUKAMHU.

1.9. Ha gomkHOCTh TUpEKTOpa JenapTaMeHTa Ha3HadaeTcs JIMIO, UMEIOIIee
BhICIiee TpodeccnoHaibHOe 00pa3oBaHHMe MO CHelualbHOCTH «I ocymapcTBEHHOE
¥ MyHHIIMIIATbHOE yIIpaBieHuey, «MeHeIKMEHTY, « Y TpaBlIeHHe EPCOHATIOM» U CTaX
paboThI He MeHee 3 JIeT WK BhICIee Po(eCcCHOHATFHOE 00pa3oBaHKe U JOMOTHUTEIIBHOES
npodeccruoHanbHOe 00pa3oBaHUe B 00JIACTH TOCYJAPCTBEHHOIO U MYHHIIMIIAILHOTO
yIIpaBIICHUS, MEHEKMEHTA U SKOHOMUKHU M CTaX padOoThl HE MeHee 3 JIeT.

1.10. IIpu 0OpaboTKe MEepCOHANBHBIX JAHHBIX CTPYKTYpHOE IOJpa3/eieHHe
PYKOBOJCTBYETCS TosioskeHusIMU DesiepanbHOro 3akoHa «O MepCcoHaIbHBIX JAHHBIX)
ot 27.07.2006 Nel52-®3, a Taxke APYTMMHU JOKYMEHTaMH B OOJAcCTH 3allUThI
1 00pa0OTKHU MEePCOHABHBIX JaHHBIX. OTBETCTBEHHOCTD 3a COOIOACHUE TPeOOBaHUI
3akoHo/atesbcTBa Poccuiickoit ®enepannu npu oOpabOTKE W HUCIMOJIB30BAHUU
NEPCOHAJIbHBIX JAHHBIX B CTPYKTYPHOM IOJpa3/IeJICHUH BO3JIaraeTcsi Ha IUPEKTOpa.
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1.11. B xome cBoed  JEATENBHOCTH  CTPYKTYpPHOE  MOApPA3/EICHUE
PYKOBOJCTBYETCS:

— @epnepanbHBIMU 3aK0HaMK Poccuiickont @enepanmu;

— GenepaibbiM  3ak0HOM 0T 29.12.2012 Ne 273-®3 «O06 oOpa3zoBaHuu
B Poccuiickoin @enepanumy;

— HOPMATUBHBIMHU TIPaBOBBIMU aKTaMu MUWHHUCTEPCTBA HAyKW U BBICILIETO
oOpazoBanusi Poccuiickoit ®enepauuu W UHBIMM  HOPMATUBHBIMU  aKTaMu
denepaibHBIX OpPraHOB BIACTH;

— YCTaBOM YHUBEPCUTETA;

— IIpaBunaMu BHYTPEHHETO TPYAOBOTO PACTIOPSAIKA;

— HactosmuM [lonokeHrneM W UHBIMH JIOKAJIbHBIMH HOPMATHUBHBIMU aKTaMu
YHuBepcurera.

2. OcHoBHBIE 1eJH U 3aJa4H lenmapTaMeHTa
OOecreynTh COOTBETCTBHE OOpA30BaTENbHON JEATEIBHOCTH By3a (eaepaabHbIM
crangapraM (PI'OC) u akTyaJabHBIM 3alpocaM pPbhIHKA TPYAAa — YTOOBI BBITYCKHUKHU
oOnajasn  BOCTPEOOBAHHBIMU  KOMNETEHUUSIMUOCHOBHBIMU  3aJjayaMH  OTJEla
SIBIISTIOTCSL:
CdopmupoBars enuHoe 00pa3oBaTeIbHOE MPOCTPAHCTBO BHYTPU OpraHU3alMU:
YHU(ULIUPOBATh MOAXOAbl K OOYYEHMIO, OLIEHKE 3HAHUM U MPOECKTHUPOBAHUIO
porpamMm, 4ToObI HCKIIIOUUTh Pa3pO3HEHHOCTh MPAKTHK Ha pa3HbIX (aKylbTeTax.
[ToBbICUTH KauecTBO 0Opa30BaHUSl Y€pPE3 CUCTEMHBI MOHUTOPHUHI, BHYTPEHHIOIO U
BHEUIHIOIO OLEHKY (B T. Y. aKKpPEAUTALMIO M MPOPECCHOHATBHO-OOLIECTBEHHYIO
AKCIIEPTHU3Y), a TAKKE BHEAPEHHUE JTYUYIINX NEIarorn4ecKux MpakTUK
["apanTupoBaTh MPO3PAaYHOCTh W CHPABEIMBOCTH 00PA30BATENHLHOTO MpOLecca:
elMHble TMpaBWJa 3a4€TOB, JK3aMEHOB, II€PEBOJOB, OTYHUCIEHUH U yuéra
WHANBUIYATbHBIX TOCTH)KCHUN CTYICHTOB
WuterpupoBaTh HMHHOBAIMK (IU(GPOBBIE HWHCTPYMEHTHI, CMELIaHHBbIE (OpMarThl,
NpPOEKTHOE O00y4yeHue) B y4yeOHBIM MpPOLECC, COXpaHssl MNPEeMCTBEHHOCTb
byHIaMEHTATLHON TTOITOTOBKU
3. dynknuu Jlenapramenra
3.1. JlemapraMeHT B COOTBETCTBHH C BO3JIO)KEHHBIMH Ha HEro UEIAMHU
¥ 33/1a4aMH OCYIIECTBIISIET
dopMupyeT U KOOPAMHUPYET €IUHYI0 O0Opa30BaTENbHYIO TMOJHUTHUKY OpPraHU3aIliH:
COTJIACOBBIBAET CTpPATeTMH pa3BUTUS O0O0pa30BaTENIbHBIX TMPOTPaMM, MOIXOIBI K
Ka4eCTBY U CTaHJapTH3AIUU 00 ydeHHUS.
PaspabatsiBaet u aKTyaJu3upyeT JIOKaJIbHbIE HOPMAaTUBHBIC aKTBlI,
periaMeHTupymlme o0pa3oBaTeNbHbIN Iporecc (yueOHbIe IUIaHbl, MOPAIOK 3a4ETOB
Y 9K3aMEHOB, aKaJIEeMUYECKYI0O MOOMIIBHOCTb U JIp.).
OOecrnieunBaeT  COOTBETCTBHE  00pa3oBaTeNbHBIX  MporpamMMm  (penepaibHbIM
rocyapCcTBeHHbIM oOpa3oBareinbHbIM cTaHgapram (PI'OC) u npodeccrnoHaTbHBIM
CTaHJapTaM.
Koopaunupyer BHeapeHnEe HOBBIX 00pa30BaTEIbHBIX TEXHOJIOTHH M METOAUK (B T. U.
OHJIaltH 00Oy4YeHwHe, cMenIanHbie (opMaThl, U(PPOBHIE HHCTPYMEHTHI).
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3.1.5. [IpoBOAUT MOHUTOPUHT M AHAIUTHKY KayecTBa OOpa3OBaHUs: COOMpPAET CTATUCTUKY
YCIIEBAEMOCTH, TPYIOYCTPONCTBA BBHIMTYCKHHUKOB, YAOBJIECTBOPEHHOCTH CTYIEHTOB M
IIPENOIABATEIEN.
3.1.6. BzaumopeiictByer ¢ BHemHUMHU peryistopamu (MunoOpHayku, PocoOpHanzop) u
OTpacjieBbIMM MapTHEPAMHU MO BONPOCAM HOPMATHUBHOM 0a3bl M aKTyalu3alluu
MPOTPaMM.

4. IIpasa /Ienapramenrta

4.1. Jlnga JOCTHMXKEHHUsSI OCHOBHBIX IIeJIeH JUPEKTOp UM paOOTHUKH
JenaprameHnTa UMerOT Npaso:

4.1.1. 3ampammBath W NOJy4aTh OT CTPYKTYPHBIX  MOJpa3iaeieHU
VYHuBepcutera CBEACHMSI, CIPABOYHbIE M APYrUe MaTepuaibl, HEOOXOAUMBIE IS
OCYIIECTBIICHUS AEATEIbHOCTU CTPYKTYPHOIO IOAPA3ACIICHHUS.

4.1.2. llpencraBnsate [lemapramMeHT B OpraHax TOCYyAapCTBEHHOW BJAcCTH,
MECTHOTO CaMOYIIPABJICHUS, HWHBIX OpraHax, y4YpeXICHUAX ¢ OpraHu3alusx
[0 BOIpPOCAM, BXOASAIIMM B KOMIIETEHIIMIO JlemaprameHTa IO COTJIACOBAHUIO
C MIPOPEKTOPOM 10 yueOHOI paboTe.

4.1.3. JlaBath pa3bSICHEHUS W PEKOMEHAAIIMM IO BOIMPOCAM, BXOJSAIIUM
B KOMIIETEHIIMIO /lenapTaMeHTa.

S. Oo6si3annocTu Jlenapramenrta
5.1. Jlupekrtop u pabotHuku JlenapramMmeHnTa o0si3aHbI:
5.1.1. Cobmonats 3aKOHOJIaTEJILCTBO Poccuiickoit ®denepaiuu,

oOuIenpyU3HaHHbIE MPUHLUIBI U HOPMBI POCCUMCKOIO U MEXKIYHApOIHOI'O IpaBa,
Kacarougecst cgepbl CBOEH JAESITETbHOCTH, a TaKXe HOPMBI, MPEAYCMOTPEHHbBIE
YcraBom YnuBepcutera, [IpaBuiiaMu BHYTPEHHEro TPYAOBOTO PACHOPAJKA,
HacTosKM [lonokeHneM 1 NHBIMU JIOKAJIbHBIMU aKTaMHU Y HUBEPCUTETA.

5.1.2. Exerogno nHGOpMUPOBATh PEKTOpPA U MPOPEKTOPA MO yueOHOIl paboTe
YHuBepcuTeTa O peE3ysbTarax CBOEH NEATEIbHOCTH B BHUJAE €XKETOJHOrO OTYETa
O JESTENIbHOCTH CTPYKTYPHOTO TOApPA3AENeHUsi, JOCTUTHYTBIX pe3yJbTaTax
3a MOpPeNIIEeCTBYIONIMNA oA W IUlaHax (3agadax) Ha mnpencroswmuid rog. Ilpu
HE00XOAMMOCTH TOTOBUTCS JOKJIaJ Ha PEKTOpare.

5.1.3. O6s13anHOCTH pabOTHHUKOB JlenaprameHnTa OIpEAEISIIOTCS
JOJDKHOCTHBIMU MHCTPYKIUAMU U HacTtosmuM [lonoxxeHuem.

6. OTBEeTCTBEHHOCTH

6.1. Ha IUpEeKTOpa JlemaprameHnTa BO3J1araercs IIEpCOHAJIbHAS
OTBETCTBEHHOCTH 3a:

— OpraHM3aluil0  AeATenbHOCTH  JlemapraMeHTa 10 CBOEBPEMEHHOMY
BBIITOJIHEHUIO BO3JI0KEHHBIX HA HETO 337a4;

— OpraHu3aluI0 MOATNOTOBKM M HCIIOJHEHUS JOKYMEHTOB B COOTBETCTBUH
C JEHCTBYIOIIMMHU MpaBUJIAMH, WHCTPYKUHUSAMH U TpeOOBAHUSMHU CUCTEMBI
MEHEI)KMEHTA Ka4eCTBa,;

— CBOEBPEMEHHOE UCITOJIHEHUE, COXPAHHOCTh U NEpefady B apXWUB IMPUHATHIX
B pa0OTy TOKYMEHTOB B COOTBETCTBUM C HOMEHKJIATYpOH /ies1 Y HUBEPCUTETA,
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— cobmiofieHre paOOTHUKAMHU CTPYKTYPHOTO TMOApa3feieHHus TPYAOBOM
JTHACLUIUINHEL,

— obecrnieueHre COXpaHHOCTH UMYIIIECTBA, Haxoadierocs B Jlenapramenre;

— obecrnieueHre COOIOJCHUSI MPaBUJI MOXKAPHOM 0O€30MacHOCTH, TpeOOBaHUM
MPaBUJI OXPaHbI TPYAQ;

— o0ecreueHre  COXPAaHHOCTH  MEPCOHANBHBIX  JAaHHBIX  PAOOTHUKOB
CTPYKTYPHOT'O HOAPA3AECIICHUS;

— moa00p, PaCCTAaHOBKY U JAEATEIHHOCTh PaOOTHUKOB JlemapTamMeHnTa;

— BBINIOJIHEHWE  TOKazaTenedl  A(PEeKTUBHOCTH U Pe3yIbTaTUBHOCTH
Henapramenra;

6.2. CreneHb OTBETCTBEHHOCTH PAaOOTHUKOB JlemapTaMeHTa ycTaHaBIMBACTCS
WX JIOJDKHOCTHBIMH MHCTPYKIIUSIMU M JIOKQJIbHBIMU aKTaMH Y HUBEPCUTETA.

/. B3aumopaeiicTBHe ¢ APYrUMH CTPYKTYPHBIMH TOAPA3/AeJICHUSIMH Y HUBEPCUTETA

7.1. JlemapTaMeHT OCYILUECTBIIIET CBOIO JAEATEIbHOCTh BO B3aUMOJEHCTBUU
CO CTPYKTYPHBIMHM NOAPA3IEICHUSAMH Y HUBEPCHUTETA, a TAKXKE C JOJDKHOCTHBIMH
JUIIAMHM Y HUBEPCUTETA B COOTBETCTBUHM € Tabauuei 1.
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Tabmuna 1 — B3aumopelicTBUe CO CTPYKTYpHBIMU MOJIPAa3ACICHUIMU Y HUBEPCUTETA

HaumeHoBaHue Otaen / cayxo6a / ynpaBienue / nupexuusi / iHOe HAaHMEHOBaHHe
CTPYKTYPHOTO CTPYKTYPHOTO MOAPAa3/ie1eHusI
noipazieieHusi u / win
ApA3A IMomy4uaer IIpeacrasiasier
JAOJIZKHOCTHOTO JIMI[A
1 2 3

Otnen kaapos

3aBepeHHLIC KOITMKU JOKYMCHTOB,

CBSI3aHHBIE C TPYOBOM AEATEIBHOCTHIO
PaOOTHHKOB (KOIHS TPYAOBOM KHIKKH,

BBIITMCKHU U3 IIPUKA30B O IMTPUEMEC Ha
paboTy, nepeBojie, yBOJbHEHUH,
CIIPAaBKH, MOJTBEPKIAOIINE CTAXK

paboThl B YHUBEPCUTETE, KOMMU UHBIX

JIOKYMEHTOB B COOTBETCTBUU C
TPYAOBBIM 3aKOHOJIaTEIbCTBOM PD)

Heobxoanmbie 1OKYMEHTHI [t
MPOBEICHUS TIEPEMEIICHUI;
CnnanupoBaHHbIN rpaduk
OTITYCKOB paOOTHHUKOB
CTPYKTYPHOTO TIOJIpa3IeICHUsI.

Hentp
IOPUITIECKOTO
o0ecrieueHns

HpOGKTI)I JAO0T0OBOPOB, ITIPHUKA30B, NHBIX

JIOKAJIbHBIX aKTOB YHUBEPCUTETA,
MPOIIE/IINE TPABOBYIO SKCIIEPTH3Y,
3aKJIFOYCHHMS IO TPABOBBIM BOITPOCAM.

HpOCKTBI JIOKAJBbHBIX aKTOB,
JIOTOBOPOB ISl IPOBEPKH HA
COOTBETCTBHE ACHCTBYIOILEMY
3aKOHOZATEIbCTBY U
BU3UPOBAHUS

IlenTp ynpasiieHus

[Ipuka3sbl U pacnopsikeHUe
PYKOBOJCTBA YHHUBEPCUTETA,
BXO/sIIasi KOPPECIIOHACHITUA,
JIOKAJIbHbIC aKThl Y HUBEPCHUTETA, B
TOM yucie nocpeactsom CO/]
DIRECTUM VYBenoMmaeHUs 1S

3aperucTpupoBaHHAs UCXOAAIIAS
KoppecnonaeHuus. [louropas
KoppecnoHAaeHUuHs. JJOKyMeHTbI

JieaMu Ha pacCMOTPEHHUE PYKOBOJCTBY
JAOJDKHOCTHBIX JHIL M CTPYKTYPHBIX VYHuBepcutera, B TOM 4nciie
P ,

nojipa3/ieJIeHUH MO HE CI10JIHEHHBIM nocpexctsom COJI DIRECTUM.
KOHTPOJIbHBIM MOPYYEHUSIM, B TOM
yucie nocpeactsoM CO/]
DIRECTUM.

VYnpasiienue CnyxeOHble 3alUCKH Ha [lITaTHOE pacnucanue.

SKOHOMUKH U YCTaHOBJICHHE ITATHOU KOMUCCUU U | CorylacoBaHHE HAa U3MCHEHHE

(uHaHCOB M3MEHEHUS B IITATHOM PACIUCAaHUH. | B IITATHOE paclUCaHHE.

3asBJI€HUE O IPEJOCTABICHUU
CTaHJApPTHOT O HAJIOTOBOT'O BHIYETA PacuerHslii tucT (eXXeMecIIHO

VYnpasnenue 3asBJIEHUE O 3aMEHE Pacye€THOr O Ha 3JIEKTPOHHYIO MOUTY)

OyXraJITepcKoro neproja npu pacyere 6oipbHUYHOr0 | CIpaBKU yCTaHOBIEHHOIO
ydera Tabenb yuera pabouero BpeMeHU obpa3ua (1o 3ampocy)
3asBJICHUS ISl HA3HAYEHUSI IETCKUX
mocoOui u mp.
OT4eTbl O BBINOJIHEHUH 3asBOK 110 3asBKU Ha: 3aKyINKY
HaIlpaBJICHUIO e TEIbHOCTHU: 1 00CITy’KMBaHUE KOMIIbIOTEPHOM
npuodperennsie IT—ycnyry, U OPI'TEXHUKH; TEXHUYECKOE
KOMITBIOTEPHYIO B OPTTEXHUKY, B obecrieueHne MepoTpUsTUiA;
COOTBETCTBUM C HOMEHKJIATypOil BbIJIayy CUM—KapT; IPOrpaMMHOE
IlenTp [MOIAHHOM 3a4BKU. ob0ecreyeHue;
nHGOpMaMOHHbIX | JIOKaJabHBIE aKTHI 110 paboTe 3arnpochl O COMPOBOKIECHUHI
TEXHOJIOT U B IIK 1 oprrexHuxoil. UH(POPMAITMOHHBIX CUCTEM

[TonnucanHbIe JOTOBOPHI HA
npenocrasienue | T—ycnyr, 3aKynky u
o0cy>)XuBaHNE KOMIBIOTEPHOHN H
OPrTEeXHHUKH, IEpPEAaHHBIC Ha
COTJIaCOBAaHME U MOAIMCAHHUE.

Y CEpBUCOB.
AKTLI Ha CIIUCaHHUE
KOMIIbIOTEPHOUN M OPITEXHUKHU Ha
corjacoBaHUE.
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CoryiacoBaHHBIE CY€Ta IO JOrOBOPAM
Ha npenocrasienue IT—-ycnyr,
3aKyIMKY U OOCITYKUBAaHHE
KOMITBIOTEPHOM U OPT'TEXHUKH.

JloroBopsl (cuera mo HUM) Ha
npenocrasienue [T—-ycnyr,
3aKyNKy ¥ 00CITy)KUBaHUE
KOMIIbIOTEPHOM

Y OPITEXHUKU Ha COTJIACOBAHUE
U TIOJIIMCaHUE.

CnyxeOHble 3aITUCKH 110
HAIPaBJICHUIO JESTeIbHOCTU
[enmapramenTa

Dunmanel

JIOKyMEHTAI1I0, BKIK0Yas JOrOBOPSI,
KOHTPAKTBI, COIJIallICHHUs], IIPUKA3BL,
pacropsKEHUS U JIp.

3a MOAIHUCBHI0 PYKOBOJCTBA
YHuBepcurera, JUpPEKTopa
JernapraMeHTa

3anpocel Ha MOATOTOBKY
UH(OPMAIIH, OTYETOB 110 BCEM
HampaBJICHUSM JeSTEIbHOCTH
bunranioB
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JIMcT o3HAKOMJICHUSA

D.N.0.

JomxHocTh

Jlara

IHognucn




11

JIMCT PACCBIJIKA

K npuka3y Mockosckoro Ilonurexa
OT « 22 » 03. 2023 r. Ne 315-O/1

1. PykoBoguTesnsiM CTpyKTYpPHBIX IOAPA3ACTICHUN.

[TpopekTop mo yuebHoM padoTe I'.X. [llapunzsHOBa
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