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1. et m 32124 OCBOEHHUSA TUCHUILIHHBI

Heabro  ocBoeHus  aucuuiuiiHbl  «KOHCTPYKTOPCKO-TEXHOJIOTHYECKAS
JOKyMEHTALUs» SBISETCA: (OpMUPOBAHUE TPO(PECCHOHATBHBIX 3HAHUN U YMEHUH,
B TOM YHMCJI€ 3HAHUN, HEOOXOAUMBIX JJIs1 PABUILHOTO COCTABICHUS U OPOPMIICHHUS
JOKYMEHTOB, BO3HUKAIOIIMX IpU NPOBEACHUM HAYYHBIX HCCIIECIOBAHMM,
IIPOCKTUPOBAHUM TEXHUYECKUX CHUCTEM M YIIPABJICHUU IPOU3BOJCTBEHHBIMU
IIPOLIECCAMHU IPU CO31aHUU MHHOBAIMOHHOMN IPOLYKLIVH.

K ocHoBHBIM 3amayaM ocBoeHus aucuuiuimHbl — «KoHcTpykTOpCKO-
TEXHOJIOTMUYECKas JOKYMEHTALUA» CIEAYET OTHECTH:

® U3y4yeHUE TEOPETUYECKUX OCHOB JIOKYMEHTALMOHHOIO 00ecreyeHus
Hay4YHOU U IPOU3BOJICTBEHHOU JIE€ATEIbHOCTH MPEIIPUSITHS;

e (opMUPOBaHHE HABBIKOB IMPABOBOW 3aIUTHl JOKYMEHTHUPOBAHHOW HH-
dopManK ¢ opraHu3alMed PalMOHAIBHOIO ABMKEHUS JOKYMEHTOB Ha
MIpeANpPUATHH,

® OBJIAJICHUE METOJIaMHU KayeCTBEHHO U OBICTPO 0OpabarbiBaTh MHpOpMA-
LUIO0 B LEJSIX CBOEBPEMEHHOI'O MPUHATHS COOTBETCTBYIOIIUX YIPABJICH-
YECKUX PEILICHUN;

e (opMupOBaHHE YMEHHMM M HaBBIKOB pa3pabOTKU HOPMATHUBHO-
TEXHUYECKON JOKYMEHTAlWH, PENIAMEHTHPYIOLEH OpraHu3allOHHO-
YIPABJICHYECKUE U MPOU3BOJACTBEHHO-TEXHOJIOTUYECKHE ITPOLIECCHI. .

2. MecTto aucuuiuiaibl B cTpykrype OOII 6akanaBpuara

Hacrosmas JTUCHUILINHA «KOHCTPYKTOPCKO-TEXHOIOTHYECKAS
JOKYMEHTAITUS» OTHOCHUTCS YHUCIY JUCHUIUIMH 00s3aTeIbHOM YacTH OCHOBHOM
oOpasoBaTeIpHOM TporpaMMbl OakaraBpuaTa

JluciuriiiiHa CBsS3aHa JIOTUYECKH M CTPYKTYPHO-METOJUYECKHA CO CIEIyIOo-
MMM TTpakTuKaMu 1 aucturuimHamu OOIT:

VY4eOHast mpakTuka (IpOeKTHAs)
[TpousBoacTBEHHAs TPaKTHKA (MPOEKTHO-TEXHOJIOTYECKas )

3. IlepeyeHb MJIAHMPYEMBIX Ppe3yJbTATOB OOy4YeHHS 10 JMCHMILIMHE,
COOTHECEHHBIX C IVIAHMPYEMbIMHU pPe3yJIbTATAMHU OCBOEHHSI 00pa30BaTeJbHOI
NPOrpaMMbl

B pesynbraTe OCBOCHMS NUCUUILUIMHBI «KOHCTPYKTOPCKO-TEXHOJIOTHUYECKAS
JOKyMEHTAIUs» Yy O0ydarommxcs (HOpMUPYIOTCS CIEAYIONINE KOMIIETCHIIUU |
JOJDKHBI  OBITh JIOCTUTHYTHI CIICAYIOIINE pe3yJabTaThl OOY4YEHHUs Kak JTar
(dbopMHUpPOBaHUS COOTBETCTBYIOIINX KOMIIETCHITHI:



KO}I 1 HAMMCHOBaHHEC KOMHeTeHIII/lﬁ I/IH)]HKaTOpLI JOCTHKCHUHA KOMIICTCHIIUHN
OIIK-6 CriocoOeH ncIoib30BaTh OIIK-6.1. Cobupaer u cucteMaTu3upyer
TEXHUYECKYIO JIOKyMEHTAIIHIO B Heo0xouMyr0 HHGopMaluio aist opopmileHus
npoliecce MPOU3BO/ICTBA TEXHOJIOTUYECKOM TOKYMEHTALIMU Ha TIPOLIECCHI
XyI0KECTBEHHBIX MAaTEPUAJIOB, CO3JaHUU  [[IPOU3BOJICTBA U PECTaBPALIMU XY10’KECTBEHHO-
1 peCTaBpaliy XyA0KeCTBEHHO- [IPOMBIIIJICHHBIX 00BEKTOB
MPOMBIIIICHHBIX 00BEKTOB U MX HOIIK-6.2. PazpabaTeiBaeT TEXHOJIOTUYECKYIO
pecTaBpauu TOKYMEHTAIUIO Ha MPOLIECChl TPOU3BOICTBA U
[pecTaBpaliy Xy10’KECTBEHHO-TTPOMBIIUICHHBIX
00BEKTOB; aHATU3UPYET U OLIEHUBAET Ka4ECTBO
0 OpMIICHHS TEXHOJIOTHYECKOW JJOKYMECHTAIUH

4. CTpyKTYypAa M coJiep:KaHue TUCIUTIINHbBI
OO6mast TpyJ0EMKOCTh JUCHMIUIMHBI COCTaBIISCT 3 3a4€THHIC CAUHUIIBI, T.C.

144 akagemuueckux yaca (U3 HUX 54 4acoB - caMoCTOATENIbHas paboTa).

JlucuuninvHa wW3ydaeTcd B CeAbMOM ceMmecTpe: JIeKOMM — 18 wyacos,
IIPAKTUYECKUE 3aHATHS — 36 Jaca.

dopMa KOHTPOJISI — 3a4€T.

Crpykrypa u co/iep>KaHue JACHUTUTNHBI «KoHCTpyKTOPCKO-
TEXHOJIOTUYECKasl JIOKYMEHTallUs» IO CPpOKaM M BHJIaM pPabOThl OTpa)KeHbI B
[Tpunoxenun 1.

TemaTnueckuii MJIAH TUCHUILIHHBI

Beero AynuTtopHasi padora,
Ne HanMenoBaHue TeM (pa3jiesioB) 4achbl CPC
R I p—— Y £
1. | JloKkyMeHTHpOBaHKE YIPABJIEHYECKOM 22 2 6 10
nesteabHOCTH. TpeboBanms K
0(hopMIIEHUIO TOKYMEHTOB
2. | CucreMa opraHu3alOHHO-IIPaBOBOM 31 4 6 10
JIOKYMEHTAIHH.
3. | Cucrema Hay4HO- 36 4 6 10
HCCIIEI0BATENIBCKON U
AHAIUTUYECKOM TOKYMEHTALIMU
4. | JloroBopHO-TIpaBOBast JOKYMEHTAILHSL. 29 4 8 10
JlOKyMeHTbI BHEIIIHEAKOHOMUYECKOM
JeATEIEHOCTH
5. | TexHOIOTMH JOKYMEHTAIIMOHHOTO 26 4 8 14
o0ecrieueHus! yIpaBJICHUSL.
Hroro: 108 18 36 54

Conep:xanue pa3aejioB TUCHUILTHHBI

CoBpeMeHHBIN 3Tanm  OOILIECTBEHHOTO PAa3BUTHUS, XapaKTEPU3YIOIIMMICS
yIiyOJIEHHEM 3KOHOMHYECKUX CBA3EH U POCTOM B3aMMO3aBHCUMOCTH T'OCYIAPCTB,
O00OBEKTHUBHO OOYCIIOBJIMBAET HEMPEPHIBHOE BO3pAacCTaHUE POJIU HHGPOpMALMKU B




COIIMAJIbHOM M TEXHHYECKOM IIPOIECCe, B PEIICHWU TJIOOATBHBIX IPOOJICM.
JIoCTHKEeHHSI HAyYHO-TEXHUYIECKOTO IIPOrpecca BO MHOTHUX OTPAaCIsaX 00ecreqrin
BO3MOXXKHOCTh ~ TPAaKTHYECKOM peanwm3anuu wjaed  ¢GopMupoBaHus HHOOP-
MAaI[MOHHOI'0 OOIIECTBA.

JlokymeHTHpOBaHHe yIIPABJIEHYECKOH JesiTeIbHOCTH. TpedoBanus Kk
oopMIIEHHIO TOKYMEHTOB.

l'ocynapcTBeHHasi cucTeMa JOKYMEHTAIIMOHHOTO OOECIEUEHHs YIPaBICHUS
('CAOY) - cBoxg mpaBui, YCTaHaBIMBAIONIME €AUHBIE TpeOOBaHUS K
JOKYMEHTHUPOBAHHUIO YIPABICHUYECKOW AEATENBHOCTH M OpPraHu3aluu padoThI C
JOKYMEHTAMHU Ha MPEINPUATUSIX Pa3IMYHBIX OPTraHU3allMOHHO-TIPABOBBIX (HOpPM.
CoctaB ynpaBieHUYECKUX JOKyMEHTOB. [loHsiTME cHCTEM JOKyMEHTAlWU.
OyHKIMOHAJIBHBIE W OTpaciieBble CUCTEMbI JIOKYMEHTAIMHU. YHUUKALUA U
CTaHAapTU3ALUS YIPABICHUYECKUX TOKYMEHTOB. PernamenTanus
JOKYMEHTHPOBAHUS YIPABIECHYECKOU IeATEIbHOCTH. [[OCTOSIHHBIE M IEPEMEHHBIE
PEKBU3UTHI U TpaBuwia ux odopmienus. bnanku u ¢GopMarbl JOKYMEHTOB.
@opmynsip — o0pasel] TOKyMEHTa. YTJIOBOE U IPOJOJIbHOE PACIHOJIOKEHUE
PEKBU3UTOB. Y HU(ULIHPOBaHHAs (popMa TOKYMEHTA.

Cucrema OpraHu3alMOHHO-NIPABOBOM JOKYMEHTAIIUH.

DOyHKIIMA OPraHU3alMOHHO-TIPABOBOM JOKyMeHTaluu. OCHOBHBIE BUIbBI U
TpeOOBaHUSA K COCTABJICHUIO H O(GOPMIICHHIO OpraHU3aIl[MOHHO-TIPABOBBIX
TOKyMeHTOB. CHCTeMa OpraHUu3aIllMOHHO-TIPABOBBIX JOKYMEHTOB. OCOOCHHOCTH H
XapaKTEepHbIE YEPThl OPTraHU3AIMOHHO-IIPABOBBIX JTOKyMeHTOB. CocTaBiieHHE U
odopMIICHUE OCHOBHBIX OPraHU3AIlMOHHO-TIPABOBHIX JIOKYMEHTOB: YCTaB,
JIOJDKHOCTHAS MHCTPYKIMS, MPaBUjIa BHYTPEHHETO TPYIOBOTO PACIOPSAAKA, IIITATHOE
pacnucaHue, IOJOXKEHUE O CTPYKTYPHOM IIOJpa3lelicHuu. PacnopsauTenbHas
OOKyMeHTaus. [[puHIMIBI cOCTaBlieHUs, CTaAUUA TMOJATOTOBKH, BU3UPOBAHUS U
MOANUCAHUST PACTIOPSIAUTENBHBIX JO0KyMeHTOB. CocTaBiieHue u odopMIeHUE
pacnopsiANTENbHBIX JOKYMEHTOB: IPUKA3bl, PACHOPSKEHUS, ITOCTAHOBIICHHS,
YKa3aHUs, pECIICHUA.

CucremMa HayYHO-HCCJIEI0BATEIbCKON M AHAJIUTHYECKOI JOKYMEHTAMH.
Hayynasgs cucremMa [OOKyMEHTAaUMM - 3TO OIpPEIEICHHAas CUCTEMa
JIOKYMEHTAJIbHBIX HICTOYHUKOB HAYYHOU HH(OpMaIMK (HAYYHBIX TOKYMEHTOB), YTO
CILY’KUT JUIsl OMIMCAHMSI HAYYHBIX 3HAHWM, BKIIOYEHHBIX B MH(DOpMAIMOHHBIE

koMMyHuKaru. Kraccuukanys HaydHbIX JOKYMEHTOB IO XapaKTepUCTHKaM
conepkanus. Kiaccupukanus HayyHBIX JOKYMEHTOB 10 TPHU3HAKY (OPMBIL.
Tunosornyeckas cxema Hay4YHOU JTOKYMEHTALUH.

Bunel  cnpaBOYHO-MH(POPMALMOHHONM M CHPABOYHO-aHATUTUYECKOM
JOKYMEHTAIMU U TpeOoBaHus K uX opopmieHuto. CripaBOYHO-UHPOPMALIUOHHBIE
JOKYMEHTBI: aKT, IOKJIaaHas (CiyeOHas) 3amMcka, ClpaBKa, IPOTOKOJI, CBOJKA,
ciayxeOHoe mucbMo. OcoOeHHOCTH OQOPMIICHHS, PA3HOBUIHOCTH U TMOPSIOK



cocraBieHus akToB. llopsook cOCTaBiIeHMSI aKTOB CBEPKM PACUYETOB MEXKIY
nebutopamu U Kpeautopamu. [IpaBuia mpoBenNeHUS COBEIIAHUN KOJUIETHATBHBIX
OpraHoOB, COCTABJIEHUE U 0(POPMIIEHHE IPOTOKOJIA.

JloroBopHO-nIpaBoBasi JOKYMEHTALMSL.
JIoKyMeHTbI BHEIITHEIKOHOMHYECKOU 1eAITe/IbHOCTH

OcobenHocTr cocTaBiieHUs W OGOPMIICHHS] JOTOBOPOB. Pa3HOBHIHOCTH
noroBopoB. Cormnamienue. KoJuieKTUBHBINA TOTOBOP, TPYI0BOM AorOoBOp. [JoroBop
MOCTaBKHM, apeH/bl, OKa3aHWs YCIyr. PeKBU3UTBHI J0roBopa W IpaBWwiIa WX
pEerucTpaIuu.

JlokyMeHTbl, O(OpMIISIONINE BHEIIHETOProBble cienku. Crnenudukanuu,
KOHOCaMEHThI, KOHTPaKThl. KoMMepueckas nepenucka BO BHEITHEIKOHOMUYECKOM
nestenbHoCTH. Ha3znauenue u opopmileHHE KOMMEPUYECKUX THCEM B 3apyOeKHOM
MIPAKTHUKE.

TexHo/I0ruM JOKYMEHTAMOHHOI0 00eCIIeYeHHs YIIPABJICHUA

Opranuzanuss  npokymeHTooO0poTa. IloHsTHE OOKYyMEHTOOOOpOTa, €ro
KOJIMYECTBEHHBIE M KAueCTBEHHBIE XapaKTEPUCTHKU. TexHOoJIoruu oO0pabOTKu
BXOJAIIMX, BHYTPEHHHX W  HUCXONAIIMX  JOKYMEHTOB.  Onrumusanus
TOKyMeHTooOopoTa. Peructpanus nokyMeHToB. @OpMBI U IIpaBuiia PErUCTPaLIUU.
KonTtponps ucnonnenuss 1okymeHToB. OyHKIIMH, 3a1a4d U eI KOHTposa. Cpoku
WCIIOJIHEHUSI TOKYMEHTOB. ENIMHBIE M JETaNbHO PErIaMEHTHPOBAHHBIC ITPaBUIIA
paboThI C yIpaBiIeHYECKUMHU JOKYMEHTaAMH B OpraHU3alluu.

CeMunapsbl
Ne
/ Tpyno-
I HanmeHnoBaHue MpakTHUECKUX 3aHATUN €MKOCTb
(uac.)
1. N3yueHnne HOpMAaTUBHO-IIPAaBOBOM periaMeHTallui JOKYMEHTHPO- BaHUs
yIPaBICHUECKON ICATSITHHOCTH.
CucreMa cTaHIapTOB M0 HHPOPMAIMH, ONOIMOTEYHOMY U U3/Ia- TETLCKOMY 10
neiy. OpraHu3annoOHHO-PACTIOPSAUTENbHAS TOKYMEH- TalHsl
) Opranuzanys paboThl C OpraHU3alMOHHO-IIPABOBBIMU JTIOKYMEH- TaMH. 12
) Crientngrka 1 0COOEHHOCTH.
3. | CoctaB u CTpYKTypa Hay4YHO-UCCIIEI0BATEIbCKON TOKYMEHTAIIMN 12
4 Crnenudurka opopmIteHHs TOTOBOPHOH, TUIAHOBO-OTYETHON JIO- KYMEHTAIUH. 10
5. CoBpeMeHHbIE TEXHOJIOTHH PaboThl C JOKYMEHTaMHU. 10
Hroro: 54

5. O0pa3oBaresibHbIE TEXHOJIOTHU
Metoauka npenojiapaHus IUCHUILIMHBI « KOHCTPYKTOPCKO-TEXHOJOTHYECKAS
JOKYMEHTAIUs» U pealld3alusi KOMIETEHTHOCTHOIO MOJAXO0/Ja B HU3JIOXKEHUH U
BOCIIPUATUHN MaTepHalia MpeaycMaTpPUBAET UCIIOIb30BAHUE CIIETYIOIIUX aKTUBHBIX



YU HHTEPAKTUBHBIX (OPM TMPOBEICHUS AayAUTOPHBIX 3aHATHHA B COYCTAHUU C
BHEAYIUTOPHOU paboTOMH € 11e1bI0 (POPMHUPOBAHUS U PA3BUTHS MTPO(PECCHOHATBHBIX
HABBIKOB 00YyYarOIUXCs:
— TIOJTOTOBKA K BBITIOJHEHUIO CEMHHAPCKUX 3aHATHN B TAOOPATOPHSIX BY3a;
— OpraHu3anys W MPOBEACHUE TEKYIIETO KOHTPOJS 3HAHWK 00ydJaromuxcs B
dbopme 0J1aHKOBOTO TECTUPOBAHMS (KOHTPOJIBHBIC MEPOTIPUATHSA);
— TpEeACTaBICHHWE M OOCYXKIECHHE pa3lesioB HAaydyHOTO 0030pa 1O Temam
MaruCTepPCKUX JTUCCEPTAIMOHHBIX PabOT B BHJIC TTPE3CHTAIIHIA;
— oOCyX7eHHe U 3aimTa pedepatos.
3aHATHS JTEKIIMOHHOTO TUTIA COCTABIIOT 50 % 0T 00beMa ayAUTOPHBIX 3aHATHH.

6. OnleHoOYHBIE CPEACTBA NJIA TEKYIero KOHTPOJIfA yCIIeBAeMOCTH, IPOMEKYTOUYHOM
aTTecTalluy 10 UTOraM OCBOEHHS JUCHHUILUIUHBI U Y4eOHO-MEeTOAUYeCKoe
o0ecrnevyeHne caMOCTOATENbHOI PA00THI 00Y4aIOIIUXCS

B mpomecce oOydeHUsS HUCHOIB3YIOTCS CIEAYIOIIME OLIEHOYHBIE (POPMBI
CaMOCTOATENBbHON paboThl 00yYaromuXcsi, OLICHOYHBIE CpPEACTBA TEKYIIETO
KOHTPOJISl yCTIEBAEMOCTH M MPOMEKYTOUHBIX aTTeCTAIUM:

— TOJATOTOBKA K BBHITIOJIHEHUIO CEMHHAPCKUX 3aHATHM W 3aluTa 3amnucel u
MIPOTOKOJIOB XOJa U Pe3yJIbTATOB IKCIIEPUMEHTA;

— 3amUTa B BUJIE MPE3eHTAIIMN UHIMBUIYAILHOTO JTOKJIa/1a Mo TeMe pedepara;

— Bompockl B (opmMe OJIAaHKOBOTO TECTUPOBAHUS JUISI KOHTPOJISI OCBOCHUS
OOYYArOIIMMUCS PA3ACIIOB TUCIUTIINHBI.

Bomnpockl TeCcTOBbIX 3aJaHMil JII MNPOBEACHUS TEKYIIEro KOHTPOIS U
pUMEpPHBIE TeMBI pedepaTa IPUBEACHBI B IPUIOKEHUH 3.

6.1. ®oHI OLIEHOYHBIX CPEACTB AJIsl POBEICHUS MPOMEKYTOYHOM ATTEeCTALlUH
o0y4yaromuxcsi mo JMCUUIINHE (MOIYJII0)
6.1.1. Ilepeyenb KoMmeTeHUUI € YKa3aHMeM JITanoB UX (GOpMHUPOBAHHMSA B
npoiuecce 0CBOeHHs 00pa3oBaTeIbHON MPOrpaMMbl
B pe3ynbrare 0CBOCHHS OUCUUILIMHBL (MOIYs) (POPMHUPYIOTCS CIEAYIOLIHE
KOMITETEHITUH:

K B pe3ysbTaTte ocBoeHHsI 00pa30BaTeIbHOI MPOrpaMMbl
01 KOMIeTeHIUH N

00yuar- mmiics 10/2KeH 00J1a1aTh
OIIK-6 Cniocoben NOIIK-6.1. Cobupaer u cucteMaTH3upyeT He0OX0IUMMYIO
UCTIOJIb30BATh uH(pOpMaIuio i 0(OpMIICHHS TEXHOIOTHUECKON
TEXHUYECKYTO JOKYMEHTAITUH Ha MTPOIIECCHl TPOM3BOJICTBA U PECTABPAIIHH
JTOKYMEHTAIIHIO B XY/I0’KE€CTBEHHO-TIPOMBIIIUIEHHBIX 00 BEKTOB
IIpoLecce MPOU3BOACTBA NOIIK-6.2. Pa3pabaTbiBaeT TEXHOJIOTHYECKYIO JOKYMEHTAIIUIO
XYJI0’KECTBEHHBIX Ha MPOLECCHI TPOU3BOICTBA U PECTABPALIUU XYI0KECTBEHHO-
MaTepHaoB, CO3/1aHUU U MIPOMBIIIICHHBIX 00BEKTOB; AaHAIU3UPYET U OLICHUBAET KaueCTBO
pecTaBpaIiu o(opMIIeHHST TEXHOJIOTHYECKOH TOKYMEHTAIIN!
XYIIO’KECTBEHHO-
MIPOMBIIIUIEHHBIX
00BEKTOB U UX
pecTaBpanuu




B nipo1iecce ocBoeHust 00pa3oBaTeIbHOM MPOrpaMMbl JaHHBIE KOMIIETEHIINH,
B TOM YHCJIE€ WX OTICIbHBIC KOMIIOHEHTHI, (DOPMHUPYIOTCS TOSTAIHO B XOJE
OCBOCHHSI OOYYaIOIMMMUCS JUCIUILUIMH (MOAYJIEH) B COOTBETCTBHHM C YYCOHBIM
MJIAHOM U KaJICHAApHBIM rpadukoM yueOHOro mpolecca.

6.1.2. Onucanue noka3zaresje M KpUTEepHeB OLCHUBAHUS KOMIIeTECHIIUIA,
(popMupyeMBIX 10 HTOraM OCBOCHUS JUCHUIIMHBI (MOIYJIfA), OMUCAHUE KA

OICHUBaAHMUA

[TokazarenemM OIlGHUBaHWS KOMIICTEHIIMH Ha pa3lIMYHBIX JTamax Mx
(hOpMUPOBAHUS SIBISIETCS TOCTIKEHUE 00YJaIOIINMUCS IJIAHUPYEMBIX Pe3yIbTaTOB
OoOy4YeHHsI IO JUCITUTUTHHE (MOIYJIIO).

OIIK-6. CniocoOeH ucnoiab30BaTh TEXHUYECKYIO TOKYMEHTAIMIO B MPOLIECCE MPOU3BOICTBA yIa- KOBKH,
nonurpaduyecKol MpOAYKUHMHM W TPOMBILIUICHHBIX H3AENUH, MPOU3BOIUMBIX C HCIOJB30- BaHHEM
MOJUTPAQUIECKUX TEXHOIOTH

Kputepun ouennBanus

IHokazarennb ) 3 4 5
HOIIK-6.1. OGyuaromuiics He O6yuaromuiics ¢ O6yuaromuiics O6yuaromuiics B
Cobupaer u ymeeT o0pabaThl- TpPY- IOM yMeeT yMmeer COBEpIICHCTBE
CHCTEMATH3UPYET BaTh, aHATU3UPO- 00pabaTki- BaTh, 00pabaTsIBaTh, ymeeT 00pabaThl-
HEOOXOIMMYIO BaThb U MPEICTaB- aHAJIM3UPOBATEH U aHAJIU3UPOBATH U BaTh, aHAIU3UPO-
MH(OPMAIIHIO IS JIATh pe3yHLT%TBI MPEACTABIATh [IPEACTaBIIATh BaTh U NPEACTAB-
odopMITeH s UCCIIeJOBaHUI B pe3yJib- TaTbl pesyaIbTaThl JSTh PE3YIBTATEI

. BUJIE OTYETOB HITH UCCIIEeJOBaHUI B HCCIICJOBAaHUH B UCCIIe/IOBaHNH B
TEXHOJIOTUYECKON

Hay4YHBIX ITyOJIH- BUJIC OTYCTOB M1 BHUJIC OTYCTOB HUIIU BUJIC OTYCTOB NJIN
AOKYMCHTALIMM HA | ey Hay4YHBIX HAYYHBIX Hay4YHBIX TyOIn-
TIpOLCCCRI My OJIMKALH. IMyOJIMKALUH. Kaluid.
IIPOU3BOJCTBA U
pecTaBpaunu
XYJI0KECTBEHHO-
MPOMBIIIIIEHHBIX
00BEKTOB
Kputepun oneHuBaHusA

IToka3arteJssn ) 3 4 5
NOIIK-6.2. OOGyuaromuiics He OOGyuaromiuiics ¢ OGyuaromnuiics OOGyuaromuiics B
Pa3pabarrpiBaer yMeeT TPYIOM yMEeT yMeeT COBEPIICHCTBE
TEXHOJIOTHUECKYI0 | pa3padaThiBaTh, pa3pabaTsIBaTh, pa3pabaThIBaTh, yMeer
JOKYMEHTAIIUIO Ha | UCIOJI30BaTh, HCIIOb30BaTh, HCII0JIb30BAaTh, paspaGaTbIBATh,
TPOLIECCHI CHCTEMATH3NPOBATE | CHCTEMATH3HPOBATH | CHCTEMATH3MPOBAT | |y ono e sopary
IIPOMU3BOJICTBA U W aHAJIM3UPOBATh M aHAJIA3APOBATh b CHCTEMATH3HPO
pecraBpanuu METOANYECKYIO, METOAUYECKYIO, Y aHAJIM3UPOBATH
XYyI0XKECTBEHHO- Hay4YHO- Hay4HO- MCETOANYCCKYIO, BaTh I
NPOMBIIUIEHHBIX TEXHUYECKYIO U TEXHUYECKYIO U Hay4YHO- aHaIIN3UPOBATH
00BEKTOB; TEXHOJIOTUYECKYIO | TEXHOJOIMYECKYIO | TEXHHYCCKYIO U METOANYCCKYIO,
AHATA3UPYET U JTUTEPATYPY, IS JIUTEPATypy, M TEXHOJIOTUYECKYIO | HAYYHO-
OLICHNUBAET KAQYECTBO| MPHHATHS PEIleHNi | IPUHATUS PELICHHI | TUTEPaTypy, L | TeXHUYECKYIO U
ohopmiIeHUS B HAYYHBIX B Hay1HBIX HPUHATHA TEXHOJIOTHYECK
TEXHOJIOTUYECKON MCCIICIOBAHUAX U B | MCCIICIIOBAHMAX pCLICHNH B VIO
JOKYMCHTAIlH npaKaneCKofI 1 B [IPAKTUYICCKOU Hay4YHbIX




TEXHUYECKOU
NEATEIILHOCTH.

TEXHUYECKOU
NEATENbHOCTH.

HUCCICIOBAHUAX U B

IIPAKTUYECKON
TEXHUYECKOU

JIUTEPATypYy,
JUISL IPUHATHS

peLIeHuil B

ATCIIbHOCTU.
ACATCIIBHOC Hay4HbIX

U B
MPAKTHYECKOU
TEXHUYECKOU
JICATCIIBHOCTH

[MIxansr OOCHHMBAHUA PC3YJILTATOB HpOMG)KYTO‘IHOﬁ aTTeCTalluly M HX
OIINCAaHUC:

dopMa IPOMEKYTOYHOM aTTECTALMU: 32a4ET

[IpomexxyTouHas arTectauusa oOydarouuxcs B popme 3a4€Ta NpOBOJUTCA 1O
pe3ysibTaTaM BBINOJHEHUS BCEX BHUJIOB Y4YEOHOM paboThl, MPeryCMOTPEHHBIX
y4€OHBIM IJIAHOM IO JJAHHOW IHUCUUIUIMHE (MOJYIIO), NMPU 3TOM YUHUTHIBAIOTCA
pe3ynbTaThl TEKYLIETO KOHTPOJS YCIIEBAEMOCTH B TedeHHe ceMectpa. OuneHka
CTENEHU JOCTIXKEHHS OOy4YalolIMMUCS IUIAHUPYEMBIX pPE3yJbTaTOB OOYUYEHHS IO
JUCHMIUIMHE (MOJAYJIO) MPOBOAMTCA IpernojaBaTesieM, BEAYIIUM 3aHATHS IO
JUCHUILIMHE (MOJYJII0) METOAOM 3KCIEPTHOU oLleHKU. [1o uToram npomexyTouHou
aTTeCTalluy MO JUCIUIUIMHE (MOJYII0) BBICTABIISETCS OLEHKA
«3a4TEHO» WJIN «HE 3aUTEHOY.

K mnpomexyTodyHoW aTTecTaluu JIOMYCKAIOTCS TOJBKO OOydaromuecs,
BBITIOJTHUBIIINE BCE BHJAbBl Yy4eOHOM paldoOThl, MPEayCMOTPEHHBIE padoueii
porpamMmoit (0 JTUCUUTIIMHE «KOHCTpYKTOPCKO-TEXHOJIOTHYECKAs
JOKyMEHTaUs» (TeKYLUH KOHTPOJb U J1a0OpaTOpHbIE padOThI).

Ikamaa one-

HUBAHHSE Onucanue
BrimonnHens! Bce BUABI y4eOHOUM paboThI, MPeayCMOTPEHHbBIE YYeOHBIM
mwiaHoM. OOydJaronuiicss 1eMOHCTPUPYET COOTBETCTBUE 3HAHUU, yMe-
HUI, HaBBIKOB NPHUBEICHHBIM B Ta0NMIAX TIOKa3aTelel, ONepupyeT
SAUTEHO MPUOOPETCHHBIMU 3HAHUSMU, YMEHHUSIMH, HAaBBIKAMH, TTPUMEHSIET UX B

CUTYallUAX MOBBIIIEHHOHN cloxkHOCTU. [Ipy 3TOM MOryT OBITH JOMYyIIlE-
Hbl HE3HAYUTENIbHbIE OMMOKHU, HETOYHOCTH, 3aTPYAHEHUS TIPU aHAJIUTH -
YECKHUX OIepalMsaxX, NMEpEeHOCe 3HAHWM M YMEHHM Ha HOBBIC, HECTaH-
JAPTHBIEC CUTYalUU.

He BrimonneHn ogun unu Oosiee BUIOB Y4eOHOM pabOThI, MPEIyCMOT-
PEHHBIX Yy4eOHBIM TuTaHOM. OOy4arommics JEeMOHCTPUPYET HETOJIHOE
COOTBETCTBUE 3HAHMM, YMEHUI, HABBIKOB NPHUBEIECHHBIM B TaOIMLIAX
HE 3a4TCHO | mokazaresieil, JOMyCKalTCsd 3HAYUTENbHbIE OIIMOKU, MPOSIBISIETCS OT-
CyTCTBUE 3HAHUW, YMEHUH, HABBIKOB IO PSAY IMOKa3aTelel, o0ydaro-
LIUNACS HCIBITBIBACT 3HAYMUTENIBHBIC 3aTPYAHEHUs IIPU OINEPUPOBAHUU
3HAHUSIMU U YMEHUSMH IIPU UX IEPEHOCE HA HOBBIE CUTYALINHU.

HUCCICIOBAHUAX




@oHIbI OLEHOYHBIX CPeICTB NpeACTaBJeHbl B NMpuioxkeHuu 1 Kk padouei
nporpamme.

6.1.3. YueOHO-MeTOAMYECKOE O0ecTiedHeHHe CAMOCTOATEILHOH PadoThI
00y4arIMXcs Mo JUCUUIINHE (MOYJII0)

((KOHCTpYKTOpCKO-TGXHOJ’IOFI/I‘ICCKa}I AJOKYMCHTALHA

Ne | Nerembr Meroauueckue yKa3aHus
I (pa3- mena) 10 BBIMTOJTHEHUIO CAMOCTOSTENIbHON paboThI
/ JIUCIIM-
1! TUIMHBI
1 Bce tembl W3yunts paspensl U naparpadpl OCHOBHOHM JIUTEPATyphl, yKa3aHHBIE

npenonasaresnieM. CocTaBUTh KOHCHEKT. [Ipu nmomydyeHun mHIUBUIY-
aJIbHBIX 3aJJaHUI UCII0JIb30BATH CIIMCOK JTONOJIHUTEIbHOM JINTEPATYPHI.
Jns KOHTpods KadyecTBa YCBOEHHsS Marepuana I0 OTIEIbHBIM
paszenam IMCUUILIMHBI MTOJE3HO UCHOJb30BATh TECTOBBIE MATEPUAIIbI
HNutepner-

9K3aMeHa B cdepe BBICHIEro NPOPEeCCHOHATHLHOTO 00pa30BaHUs
(DEIIO)

[IpuBoAMTCS XapaKTepUCTUKA BCEX BHUJIOB U (HOPM CaMOCTOSATEIHLHON paboThl,
BKJIIOYAasi ~ TEKYLUIyl0 U  TBOPYECKYIO/MCCIEIOBATEIbCKYIO  JIESTEIBHOCTh
OaKaJaBpaHTOB.

Texkymass u omnepexawmas CPC, nHanpaBieHHas Ha yrIyOJeHUEe U
3aKperyieHne 3HaHUM, a TakKKe pa3BUTHE MPAKTUYECKUX YMEHUM, 3aKIH0YAETCS B
CJIETYIOIIEM:

— paboTta OakajgaBpaHTOB C TEOPETUUYECKUM MATEpHAJIOM, TMOWCK M aHaJlu3
JUTEPATYPHI U DJECKTPOHHBIX UCTOYHUKOB MHGOPMAIIMH 110 33JaHHON TIpodiemMe U
BBIOpPAHHON TEME MaruCTepCKON JUCCEPTAIINH;

— TMOATOTOBKA K CAMOCTOSITEIbHBIM pad0TaM;

— U3y4YE€HUE TeM, BHIHECEHHBIX Ha CAMOCTOSTEIBHYIO IPOPAOOTKY;

— HU3yYEHHE TEOPETHUUECKOr0 MaTepHalia K MPaKTUUYECKUM 3aHITHSIM;

— IOATOTOBKA K 3a4CTYy.

TeBopuyeckass mNpo0IeMHO-OPMEHTHPOBAHHAS CAMOCTOAITEJIbHAsA padora
(TCP) mnampaBieHa Ha pa3BUTHE HHTEIUIEKTyaJIbHBIX YMEHUH, KOMILIEKCa
YHUBEpCAIbHBIX (OOLIEKYIBTYPHBIX) M MNPO(EeCCHOHATBHBIX KOMIETECHIIHH,
MOBBIIIEHUE TBOPYECKOrO TMOTEHIMaga OaKaJaBpaHTOB, M 3aKIIOYaeTcs B
CJICYOIIIEM:

— MOWCK, aHalIM3, CTPYKTYpUPOBAHHME M Mpe3eHTalus HH(OpMalUU, aHaIu3
HAyYHBIX MyOJIMKAIUN TI0 OMPEACIICHHON TeME UCCIIeIOBAHUN;

— aHaJIM3 CTATUCTUYECKUX U (DAKTHMUECKUX MaTepHalioB MO 33aJaHHOU TeMme,
IIPOBEJICHUE PACYETOB, COCTABICHUE CXEM U MOJEIJIEH Ha OCHOBE CTATHCTHYECKUX
MaTEepHaoB;



— HWCClenoBaTeNbckass paboTa M ydacTHE B HAyYHBIX CTYJEHYECKHX
KOH(epeHIINX, CEeMUHAPaX U OJIMMITHA]IAX.
TBopueckasi mpod1eMHO-OPHEHTHPOBAHHAS CAMOCTOSITeJIbHAsI padoTa:
e JIOKJIaJl Ha HAYYHOU CTYJeHUYECKOU KOH(EePEHIINH;
e nyOJuKaIys HAyYHOM CTaThH (ITOJArOTOBKA K IMyOJUKAIIIK);
e TMOUCK pedeprupyeMpIx KypHAIOB 10 HaNpaBiIeHUIO «MaTepuanoBecHUE U
TEXHOJIOTHH MAaTEPUAJIOBY.

6.1. YueOHO-MeTOANYECKOE " UH(pOPMAILIMOHHOE o0ecrmeueHmne
AUCHUIIMHBIOCHOBHAS JIMTEpaTypa

1. Joponuna, JI. A. Opranuzanus ¥ TEXHOJOTUS JOKYMEHTAIIMOHHOIO
oOecrieyeHus1  yMOpaBlICeHUs : Y4EOHMK W  MPAKTUKYM JJIS  BY30B /
JI. A. Joponuna, B. C. UputukoBa. — Mocksa : U3natensctBo FOpaiit, 2025.
— 233 ¢. — (Bwoicmiee obpaszoBanue). — ISBN 978-5-534-04568-0. — Texcr :
anekTpoHHbI // OOpasoBarenbHas miargopma HOpaiir [caiit]. — URL:
https://urait.ru/bcode/511352

2. Kysueyos, H. H. ]JloKyMEHTaMOHHOE OOECHEUYECHHE  YNPABIICHHUS.
JIoKyMeHTOOOOPOT U IETONPOU3BOJICTBO : YU€OHHK U MPAKTUKYM JUist By30B / U.
H. Ky3nenos. — 3-e u3a., nepepad. u mon. — Mocksa : M3naTenscTtBo FOpaiit,
2025. — 461 c¢. — (Bwicmiee oOpazoBanue). — ISBN 978-5-534- 04275-7. —
TekcT : anextponHbIl // O6pazoBarenbHas miatdopma FOpaiit [calit]. — URL:
https://urait.ru/bcode/510567

3. Hluxanosa, E. I'. IlpaBoBO€ pETryJIMPOBAHUE WHKECHEPHOU IEATEIBHOCTH :

yaebHoe mocooue mig By3oB / E. I'. IlluxanoBa. — MockBa : M3gaTeascTBO
FOpaiit, 2025. — 148 c. — (Briciiee o6pa3zoBanue). — ISBN 978-5-534- 13811-
5. — Tekcrt : anextponssii // OO6pa3oBarenbHas mwiatdopma KOpaiit [caitt]. —

URL: https://urait.ru/bcode/496632

4. I'oposas, B. M. Hayuno-uccienoBareiabckas padoTa : yueOHOe mocoOue s
By30B / B. . 'opoBas. — Mocksa : M3natensctBo FOpaiit, 2025. — 103 ¢. —
(Briciiee oopazoBanue). — ISBN 978-5-534-14688-2. — TekcCT : 2IEKTPOHHBII
/[ OOpa3oBarenbHas  1aTdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/519806

6.2. lonoiHUTEIbHAS JIATEPATYpPa

1. JlokymMeHTOBeACHHE : YYEOHHUK U IPAKTUKYM 1715t By30B / JI. A. JlopoHuHa [u ap. |
; mon penakmueit JI. A. JloporuHoii. — 3-e usn., nepepad. u gon. — Mocksa :
N3narenscTBo Opaiit, 2025. — 336 ¢. — (Bricmee oOpazoBanue).

— ISBN 978-5-534-15753-6. — Texkcrt : snektpoHHblil // OOpa3zoBareiabHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511341

2. Kazaxesuu, T. A. JlokymeHToBeeHHE. JIOKYMEHTAIIMOHHBIN CEPBUC : YUCOHUK
u npaktukym 11t By3oB / T. A. KazakeBuu, A. W. Tkanuu. — 2-e uza., ucop. u


https://urait.ru/bcode/519806

non. — MockBa : MznarensctBo Opaiit, 2025. — 177 c¢. — (Bsbiciuee
obOpazoBanne). — ISBN 978-5-534-06273-1. — TekcT : >neKTpOHHBIA //
OO6pazoBarenpHas miatdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/491585

Yypunos, A. 0. HOpuanueckoe AeIomnpou3BOJACTBO : yueOHOE Mocodue s
By30B / A. 0. UypunoB. — 3-e u3z., uctp. u nomn. — Mocksa : U3narenscTBo
FOpaiit, 2025. — 285 c. — (Bricuiee oopazoBanue). — [ISBN 978-5-534- 15540-
2. — Tekct : anextpoHHbI // OOpa3zoBarenbpHas miargopma Opailt [cailT]. —
URL.: https://urait.ru/bcode/518399

6.3. IIporpammMHoe o0ecneyeHue — HE IPEAYCMOTPEHO

HHuTepHET-pecypchl  BKIIOYAOT  YICOHO-METOAMYECKHE MaTepuabl B
AJIEKTPOHHOM BHJE, MPEACTaBICHHbIC Ha caiite http://mospolytech.ru B pa3zgene

DnextpoHHas oubnuoreka http.//elib.mgup.ru.

1) Enunblii nopTai HHTEPHET-TECTUPOBAHUS B cpepe 0Opa3oBaHUsI:
WWW.I-exam.ru

2) EnuHbplii  mopTall  MHTEpHET-OMMMIMAA B cdepe  IpodecCHOHATLHOTO

oOpazoBanus: http.//www.i-olymp.ru/

6.4. llepedyenbr pecypcoB HH(POPMANUOHHO-TEJICKOMMYHUKANMOHHOM CETH
«HTEpHET», HEOOXOAUMBIX /IJIsl 0CBOEHUSI THCIUTLIMHbI

1. Tloptan nonurpaduueckoit unayctpuu https://pechatnick.com/

2. ba3a nanHbpIX Hay4HOU nieproauku https://www.sciencedirect.com/

3. Poccuiickas HanmoHanbHas 6nbnuoreka http://www.nlr.ru

4. ObC «YHuBepcuTeTckas 6ubimoreka onnainy» https://biblioclub.ru/index.php

5. Hayunas snextponnas 6ubnuoteka http://www.elibrary.ru

6. Poccwmiickas rocynapcrBenHas omonuoreka http:/ www.rsl.ru

6.5. DJiekTpoHHBIEe 00pa3oBaTe/bHbII pecypc — He IUIAHHPYeTCs K
pa3padoTke.
7. MarepuajibHO-TEXHUYECKOE o0ecnevyeHne Q1 CIUIITHHbI

1. Aynuropust AJid TPYyNIOBBIX U UHANBUIYaTbHBIX KOHCYJIbTAIUH.

2. Aynutopus 115l IpOBEACHUS MPAKTUUYECKUX M CEMUHAPCKUX 3aHSATHIM, TEKYILIETO
KOHTPOJISI ¥ TPOMEXKYTOYHOM aTTECTallUH.

3. AxToBbIii 3a51. Ayautopus aiist iui ¢ OB3.

4. KoMmmIbIOTEepHBIA  KIACC, ayauTOpus JUIi CaMOCTOSITENIbHOM — paloTHI.
bubmmoreka, YuTANBHBINA 3aIT.

8. MeToanueckue peKoOMeHIAUN HJIS CAMOCTOATEIHLHOM
padoThI 00y4AKOIIMXCS

B ocHoBe camocTosATenbHOM paboThl O0YYAIOMIMXCS JIeXKAT: COJACpIKaHUE


https://urait.ru/bcode/518399
http://mospolytech.ru/
http://elib.mgup.ru/
http://www.i-exam.ru/
http://www.i-olymp.ru/
http://www.sciencedirect.com/
http://www.nlr.ru/
http://www.elibrary.ru/
http://www.rsl.ru/

paboueii yueOHOW MpPOrpaMMbl, BOIMPOCHI [JIsl MOATOTOBKH K MPAKTHUYECKUM
paboTaM, a TaKXe CaMOCTOSATENbHOE M3yueHue HHTepHeT-pecypcoB mo oO0ImMM
BOIPOCaM COBPEMEHHBIX TEHACHIIMHA pa3BUTHs (HOTOXUMHUUECKUX TEXHOJIOTHI IpH
pa3paboTKe MTHHOBAIIMOHHBIX MATEPHAJIOB.

PexoMmeHyeTcss MOBTOPUTH COAECPIKAHUE TEMBI 110 €€ KOHCIIEKTY; U3YYUTh PA3EIIbl
U maparpadpl OCHOBHOM H  JONOJHUTEIBHOW JIMTEPATyphbl, YKa3aHHbBIC
IIPENOAABATENIEM Ha NPAKTHYECKUX 3aHATHAX. [ OTOBUTBCA K NIPAKTHYECKUM
3aHATUSAM U BBIIOJHEHUIO WHAMBUAYAIBHBIX 3aJaHUM 110 pa3fenaM JUCLHUILINHBL,
WCIIONB3Yysd KOHCIEKT JIEKIUH, JINTEPATYPHBIE UCTOYHHUKH, B TOM YHCIIE PECYPCHI
WNHuTepHera.

9. Metoauueckue PEKOMEHIANUMN IJIA IIPpernnoaaBaTe st

PexoMmenayeTcs MHMPOKOE WCMOJb30BAHUE AKTUBHBIX W HMHTEPAKTUBHBIX
METOJI0B 00yueHHUs, POHJOB OLIEHOUYHBIX CPEJICTB, BKIIOYAIOIIUX KOHTPOJIbHBIC
3a/1aHusl, TIO3BOJISIIONIME OILICHUTh 3HAHUS, YMEHUS U YPOBEHb MPUOOPETEHHBIX
KomIieTeHIM. Ha npakTuyeckux 3aHiITUAX PEKOMEHI0BAaHO IPUMEHEHUE 3apaHee
pa3paboTaHHBIX OJAHKOB-OTYETOB IO padoTe.



CTpyKTypa U cofepkaHue TUCIUIITHHbI

«KOHCTPYKTOPCKO-TEXHOJIOTHYECKAS IOKYMEHTALMS
10 HAMPABJICHUIO MTOATOTOBKU
29.03.04 «TexHoJ10THS XYA0KECTBEHHOI 00pa00TKH MaTepuaJioB)» (0aKkaaaBp)

Buabi yueOHol padoThl, Dop-
o | w S| BKJINYas CAMOCTOATENbHYIO |  Buabl caMmocTosiTeIbHOM padoThI MBI aT-
3 ) ? paboTty o0yuarouuxcs, o0yyarommxcsi TecTa-
n/n Paznen g 5 an i
s PYA0EMKOCTH B Yacax U
o= 8
J I(Ij/ Jlab | CPC| KCP| K.P. | KII. | PTP | Pedepar | K/p | DO | 3
JIoKyMeHTHPOBaHUeE YIIPABJIeHYECKOii 1es-
1.1 | TeabHocTU. TpeboBanus k 0popMIeHHIO 4 ) 3 + +
JIOKYMEHTOB
Ipaxmuyeckoe 3anamue
N3yueHre HOpMaTUBHO-TIPABOBOM perjlaMeH-
TallUU JOKYMEHTHPOBAHUS YIIPABICHYECKOM
| o | ACATEIBHOCTH. 4 1 )
Cucrema cTangapToB 1o uHpopmanuu, ouo-
JMOTEYHOMY U U3JaTeibckoMy aeny. Opra-
HU3AIMOHHO-PACTIOPSAUTENTbHAS JIOKyMEHTa-
TSI
13 CucreMa opraHu3aliMOHHO-TIPABOBOIA /10- s s 10 N
KyMeHTaluu
IIpaxmuueckoe 3anamue
14 Opraamzanus paboThI C OPraHU3aIUOHHO- 4 12 5
" | mpaBoBbIME ToKyMeHTamu. Crieruduka u
0COOEHHOCTH.
15 Cucrema Hayqfio-nccnenonaTenbcxoﬁ U 4 4 10 N N
AHAJIMTUYECKOH TOKYMEHTAUNHU

15




1.6

Ilpakmuueckoe 3ansamue
CocTaB u CTpyKTypa Hay4HO-HCCIIE0BATENbCKON
JIOKYMEHTalUN

10

10

1.7

JloroBOpHO-NIPpaBOBas JIOKYMEHTALMA.
JIOKYMEeHTbI BHEIIHEIKOHOMUYECKOM
NeATeJIbHOCTH

10

1.8

Ipaxmuueckoe 3anamue
Crienudrka opopmieHns: JOroBOPHOH, MIIaHOBO-
OTYETHOMN TOKYMEHTALUU

10

1.9

TexHOI0rHH TOKYMEHTAIIHOHHOTO 00ecrie-
YeHHsl yNpaBJIeHUsA

IIpaxmuueckoe 3anamue
CoBpeMeHHBIE TEXHOJIOTHH PA0OTHI C IOKY-
MEHTaMH.

10

d’opma ammecmayuu
60 ceObMom cemecmpe

Bcero yacoB nmo gucuunjanHe

18

54

72

16




TIpunoxenue 1
K paboueli mporpamme

MUHUCTEPCTBO HAVKH U BBICILIEI'O OBPA3OBAHM S POCCUCKOI OEJJEPALIN
OEJEPAJIBHOE TOCYJJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE YUPEXEHME BBICHIEI'O OBPA3OBAHMSA

«MOCKOBCKHUM MOJJUTEXHUYECKAW YHUBEPCUTET»
(MOCKOBCKHWH MOJINTEX)

Hanpasnenne noaroroBku:

29.03.04 «TexHOMOTHS XyT0)KECTBEHHON 00pabOTKH MaTEpUaIoBy
OII (mpouiib): «Jn3aiiH 1 KOHCTPYUPOBAHKUE PEKIAMHBIX U apT-00HEKTOBY

®OH/I OHEHOYHbLIX CPEJACTB

MO JUCLUTJIUHE

KOHCTPYKTOPCKO-TEXHOJI0THYECKAS JOKYMEHTAMS

Cocrasg: 1. IlacopT ¢oHAa OIIEHOUHBIX CPE/ICTB
2. OnucaHue OLEHOYHBIX CPEICTB:
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Taonuma 1

ITOKA3ATEJIb YPOBHSI COOPMUPOBAHHOCTH KOMIIETEHIIUIA

KOHCTPYKTOPCKO-TEXHOJIOI'MYECKASA JOKYMEHTALIUA

B nporecce ocBoeHUs JaHHOW AUCHUIUIMHBI 00yJaromuiicst GOpMHUPYET U IEMOHCTPUPYET ClIe]l

e KOMIETEeHINN:

KoMmeTeHuuu Kon n maimkaTop 1ocTHReHUs] KOM- TexHoJsorust dopma oue- Crenenn ypoBHeii 0CBOCHHS
neTeHUHH ¢dopMupoBaHNsl | HOYHOTO CpeI- .
Kon DopMyJIHPOBKA Kon DopMyJIMPOBKA KOMIeTeHIHit CTBa KOMITETEH M
OIIK-6 HNOIIK-6.1. JIEKLINH, 113, ba3oBblii ypoBeHb:

npaktuyeckue 3a- | K/P, o0pabaTbIBaeT, aHATM3UPYET U

HATus, camocrosi- | T, IIPENCTABIISIET PE3YJIbTAThl UCCIIEN0

TenbHast padboTa P, BAHMI B BHUJIC OTYETOB HUJIM HAYYHBD

3 nyOIuKaui.
IloBbILICHHBIN YPOBEHD:
oOpabaThIBaeT, aHATU3UPYET U
IIPEJICTABIISIET PE3YIbTAThI UCCIIE-
JOBAHHUH B BUJIE OTYETOB WU
Hay4HbIX MyOJIMKaIMi Ha BBICO-
KOM Hay4YHO-METOINYECKOM
YPOBHE.
HOIIK-6.2. JIEKLIUH, 113, ba3oBblii ypoBeHb:

npaktuueckue 3a- | K/P, Pa3zpabarbiBaer, uCnosib3yer, Cu-

HATUA, camoctosi- | T, CTEMATU3UPYET U AHAIU3UPYET Me-

TenbHast padboTa P, TOMYECKYI0, HAYYHO-TEXHUYECKYIO

3 Y TEXHOJIOTHUYECKYIO JINTEPATYPY,

JUISL IPUHSATHUS PEIIEHNUN B HAYYHBIX
HCCIJIEOBAHMSX U B IIPAKTUUECKOM
TEXHUYECKOM JACATCIIBHOCTH
IloBbINIEHHBIN YPOBEHD:
Pa3pabatbiBaeT, UCHIOIB3YET, CU-
CTEMATU3UPYET U aHAIU3UPYET
METOJINYECKYI0, HAyYHO-
TEXHUYECKYIO U TEXHOJIOTMYECKYIO
JIATEPATYPY, IS IIPUHATHS pelle-
HUI B HAy4YHBIX UCCIICOBAHUAX U
B IIPAaKTUYECKOU TEXHUYECKOH Jie-
ATCIBHOCTU HAa BLICOKOM HAYy4YHO-
METOAMYECKOM YPOBHE.




Hepeqeﬂb OLHEHOYHBIX CPEACTB II0 JTUCHUIIJITHHE

[Ipunoxenune 2
K paboueii mporpamme

«KOHCTPYKTOPCKO-TEXHOJIOIHYECKAsT TOKYMEHTALIUS»

Haumeno- [Ipencrapienue one-
Ne | panme ole- Kparkast xapakrepucTiuka OeHOYHOTO Cpei- HOYHOTO CPE/CTBA B
OC | nounoro CTBa ®OC
CpencTBo MpoBEpKU yMEHHH o0ydarolie- bnanku orueroB
[IpakTHyeckre | TOCS CaMOCTOSITENILHO BBITIONHATE TEOpe- C pe3yIbTaTaMH BBITIOJI-
1 3aHATUS TUYECKUE U IKCIIEPUMEHTAIIbHbBIE HCCIIEI0- HEHUS MPAKTUYECKUX
(I13) BaHUsl U OLIEHKHM YPOBHSI OCBOEHUS 00yda- paboT ¢ MHANBUAYAIIb-
IOLUMCS IPAKTUYECKUX HaBBIKOB HBIM 33/IaHHEM
T CpencTBo NpoBEpKHU 3HAHUNM U YMEHUH MTPU-
) pabota MEHSTh TIOJYyYCHHBIC 3HAHUS I PEUICHUS KomruiexTs BApHAHTOB
(K/P) 3aJ1a4 ONPE/ICIICHHOTO THITA [0 TEME WJIH KOHTPOJIbHBIX 33JJaHUN
paszeny
Cucrema CcTaHAAPTU3UPOBAHHBIX 3aJaHUIA,
3 Tect MO3BOJIONIAsS. ABTOMATH3NPOBATE MPOUCAY- | (0 rocronir oo
(T) Py U3MepeHUs YPOBHS 3HAHHUM U yMEHUU
00y4aroIerocs.
[IponykT camocTosiTenbHONH paboThl 00ydYa-
IOIIETOCs, IPEICTABISIONINI CO00N KpaTKoe
U3JI0O)KEHUE B INMHUCHMEHHOM BHUJC ITOTYYCH-
HBIX PE3yJbTAaTOB TEOPETUYECKOTO aHaIu3a
4 Peq)lfpaT omnpeneNeHHON HaydyHOU (y4eOHO- uccnesno- Tewmsl pedepaToB
(P) BaTENbCKOW) TEMBI, TJ€ aBTOpP PaCKPHIBAET
CyTh HCCIEIyeMOH MpoOJIeMbl, NPUBOAUT
pa3jnyHble TOYKH 3pEHHUs, a Takke coo-
CTBEHHBIC B3TJIS/IBI HAa HEE.
«Mcropruyeckne acCleKThI
OrneHOYHOE CPEeNCTBO, MO3BOJSIONIEE KOM- | (POPMUPOBAHUS HAYYHBIX
IUICKCHO TPOBEPUTh 3HAHHS, YMEHUS U | TEOpHil B 00pa30BaHUM.
5 [Tpe3eHTanusi | HaBBIKU MO JEMOHCTPAIMH U 3amuTe 00cyx- | Okugaemblil pe3yabTaT:
(In JTAEMOT0 BOITPOCA; CITOCOOHOCTH MyONMYHO- | TOJATOTOBKA MHIWBHIY-
ro apryMEHTHUPOBaHUS M WHIAMBUAYAIBHOTO | aJbHBIX MpPE3eHTALUN U
OCMBICJICHHS TTPOOJICMEI. MPOBEICHUE 3aLTUT MO0~
TOBJICHHBIX TTPE3CHTAIIHIA
Pesynbprar camocTosTenbHOM paboThl 00Y-
YaloIIerocs, MPEACTABIAIOMUNA COOON BBI-
6 Coolmienue CTYIICHHE 110 TPEACTABICHUIO MOJTyCHHBIX Tems1 cooGumernuit
©) pe3yabTaTOB PELICHHs OINpe/eleHHON y4el-
HO-TIPaKTUYECKOH, yueOHo-
UCCJIEIOBATENLCKOM MM HAYYHOU TEMBI
Ortuethl
BBIITIOJIHCHHBIX U 3allln-
dopma IpPOMEKYTOUHOM aTTecTaluu o0yda- | ILEHHBIX IJAOOPATOPHBIX
7 3?31? IOIIErocs, OnpesieseMble yIeOHBIM MIAHOM pabor.

MOATOTOBKH IO HAITPABJICHUTO

[TosoXXuTENBHBIC PE3YIIBTATHI
BBITIOJIHEHHST KOHTPOJIBHBIX
paboTt




MacnopT ¢poHaa OLIEHOUYHBIX CPEACTB O JUCHUILIMHE
«KOHCTPYKTOPCKO-TEXHOJIOTHYECKAs TOKYMEHTAITHS

Kon
HaumeHnoBanue
Ne KOHTPOJIUpYye-
wn KoHTposanpyembie pa3aeibl THCHUILTHHBI oi OLIEHOYHOT'0
cpeicTBa
KOMIIETE€HI[HHI
1 | Pazgen 1. JlokymeHTHpOBaHHE YIIPABJICHYECKOM OIIK-6 I13, P,I1, K/P, 3
AesTebHOCTU. TpeGoBaHus K 0(h)OpPMIIEHHIO 10-
KYMEHTOB
2 | Paznmen 2. CucreMa OpraHu3aiioOHHO-NPABOBOM OIIK-6 I13, P, IT, K/P,
JOKYMEHTAIUM. C, 3
3 | Pazgen 3. Cucrema HayuyHo-uccaenoBateabekoid u | OIIK-6 I13, P, I1, K/P,
AHAJTMTHYECKOM JOKYMEHTAIMHU C 3
4 | Paznen 4. loroBopHO-IpaBOBasi JOKYMEHTAIHS. OIIK-6 I13, K/P, C,3
JIOKyMeHTbI BHEIIHEIKOHOMUYECKOI 1esiTe/IbHO-
CcTH
5 | Paznmen 5 TexHOJIOrHH JOKYMEHTAIMOHHOIO OIIK-6 I13, P, I, K/P,
obecneueHus ynpapJaeHHs G3

1. [epeyens KOMIeTEeHIHIA C YKa3aHUEM 3TANoOB UX (opMUPOBaHHUS B IPoOIlecce OCBOECHHS
AUCHHILTAHBI. @OPMBI KOHTPOJIsI POPMHPOBAHUS KOMIIETEHIHIT

rtanbl
Komnerenuust Ko o DopMa KOHTPOJISA (bopmupoBans
drocC (pa3neJnl
JUCIUILTHHBI)
Cnocobnocmpb HaXOAUTH U OITK-6 | ITpoMe:KyTOUYHBIIT
nepepadaThiBaTh HHGOPMALIHIO, KOHTPOJIb:
TpeOyeMyIo JUIs IPHUHATHS 3ayer.

peuIeHui B HAyYHBIX
HCCIIEIOBAHUSX U B IPAKTUYECKOMN
TEXHUYECKOU NeATEIbHOCTH

paboTHl,

pedepar,

Texkymuiit KOHTPOJIB:
3amuTa NpakTUYECKUX pador,
biiankoBoe TecTUpoBaHue
BrinosHeHne KOHTPOIBLHON

3amura npe3eHTaum,

CobecenoBanue o
MaTepI/IaHaM TCMBbI

Bce pazaenbr

2.IToka3zaTeyu " KPUTEPUHU OUCHUBAHUA KOMHeTeHIII/lﬁ Nnpu U3y4YCHUHU NUCHUIIJIUHDI,
ONMCAHUE HIKAJ OLCHUBAHUS
2.1 Kputepum olleHKH 0TBETA HA 3a4yeTe

TCOPCTUUCCKHUEC 3HaHUA,

(popmupoBanue komnerenuuun OIIK-6)
3a4YTEHO:

oOyuaromuiicst Habpan 55 u 6osiee GAITIOB MO pe3yNibTaTaM TeKyIIel paboThl 32 CEMECTp;
IpU OTBETE Ha MPEAJIOKEHHBIE BOIIPOCHI 00YYaIOLIUIICS IEMOHCTPUPYET CUCTEMHBIE

BJIaAcCT TEPMHHAaMU,

ACIACT ApTryYMCHTUPOBAHHBIC BBIBOABI U

0000111eHNS, TPUBOUT MPUMEPHI, TOKA3bIBAET CBOOOIHOE BIaJICHHE MOHOJIOTHUYECKON peUbio U
CIOCOOHOCTB OBICTPO PEarupoBaTh Ha YTOUHSIOIINE BOMPOCHI;, 0€3 ONTMOOK peiaeT 3a1a4yu.




Ha JOCTAaTOYHOM YpPOBHE IEMOHCTPUPYET 3HAHHE (PU3MKO-XHUMHYCCKUX U XHMHYCCKUX
IIpoucCCOB B HOJ'II/IFpa(bI/I‘leCKOM 1 YIIAKOBOYHOM IIPOU3BOACTBE

He 32a4YTEeHO:

oOyuatomuiicss Habpas MeHee 55 0aJIoB MO pe3yibTaTaM TEKyIed paOoThHI 3a ceMecTp;

oOyuaroluics: 1eMOHCTPUPYET HE3HAHHE TEOPETUUYECKHMX OCHOB IpeaMeTa, HE YMeeT
JeNaTh apryMEHTUPOBAHHBIC BBIBOJABI M MPUBOJUTH IPUMEPHI, MOKA3bIBAET Cia0oe BiaJeHUE
MOHOJIOTHYECKOW pEeublo, HE BIAJCeT TEPMUHAMH, MPOSIBISIET OTCYTCTBHE JIOTHYHOCTH U
MOCJIeIOBATEILHOCTH U3JIOKEHHUS, JI€NAaeT OIMUOKH, KOTOPhIE HE MOXKET UCIPaBUTh Jaxe MpU
KOPPEKIIMH TperoiaBaTesieM, OTKa3bIBaeTCsA OTBEYaTh HA JOMOJIHUTENbHBIE BOMPOCH], HE MOXKET
pEeLInTh 3a/1a4u.

HE JIEMOHCTPUPYET 3HAHUE  (UBUKO-XUMHUYECKHMX W  XUMHYECKHX IPOLECCOB B
HOJ'H/IFpa(bI/I‘leCKOM 1 YIIAKOBOYHOM MNPOU3BOACTBC.

2.2 Kpurepuu oumeHkH padoThl 00y4alouUIerocsi Ha MNPAKTHYECKUX 3aHATHAX (3amuTa
JIKCIIEPUMEHTAJILHBIX PaboT)
(¢popmupoBanue komnerenuun OIIK-6)

«5» (0TJINYHO): BBINOJHEHBI BCE MpPaKTHUYECKHUE PabOThl, MPETyCMOTPEHHBIE MIIAHOM,
oOyJaronuiicss 4eTko 1 6e3 OMMOOK OTBETHII Ha BCE KOHTPOJILHBIE BOITPOCHL.

«4» (XopouIo): BHITIOJIHEHBI BCE MPAKTUYECKHUE PAOOTHI, MPEAYCMOTPEHHBIC TUIAHOM,
oOyJaromuicss ¢ KOPPEeKTHPYIOIIMMH 3aMEYaHHSIMH TIPENoJaBareisi OTBETHJ Ha BCe
KOHTPOJIbHBIE BOTIPOCHI.

«3» (Y10BJIETBOPHUTEJIBHO): BBITIOJHEHBI BCE MPAKTUYECKUE paOOTHhI, MPETyCMOTPEHHBIE
IUTAHOM, C 3aMEeYaHUsIMU MpernofaBarens; 00yJaromuics OTBETUI Ha BCE KOHTPOJIbHbIE BOIPOCHI
C 3aMEUYaHUSMH.

«2» (HeyIOBJETBOPHUTEIbHO): OOyYalOIIMHCA HE BBIMOIHWI WU  BBIIOIHUI
HEMPABWILHO TPAaKTHYECKUE PabOTHI, MPETyCMOTPECHHBIC IUIAHOM, OOYYArOIIMICS OTBETHJI Ha
KOHTPOJIbHBIE BOTPOCHI C OMIMOKAMH UJIM HE OTBETUI HA KOHTPOJIbHBIE BOMPOCHI.

2.3. Kputepuu OneHKH KOHTPOJILHOH padoThI
(¢popmupoBanne komnerenuuu OITK-6)

B mpouecce ocBoeHus Kypca O0O0y4aromMiicsi BBIMOJHSET KOHTPOJIBHYIO padoTy.
KontponbHast paboTa BBINOJHIETCS [0 3aBEpPIIEHUM OCBOEHHUS OCHOBHBIX TeM. PerieHue
KOHTPOJIbHOM pabOoThl MO3BOJSET MPENoJIaBaTeNi0 B paMKax TEKYLIEro KOHTPOJIS OLIEHUTh
YPOBEHb YCBOEHUS MaTepuaa.

KonrponbHas paGoTa BBINONHSAETCS IO BapHaHTaM M BKIIOYAeT TPHU 3aJaHus: JBa
TEOPETUYECKUX BOIpOca [0 H3YYEHHOMY MaTepuany u 3agady. KoHTponbHas pabota
OLICHUBAETCS B COOTBETCTBUU C MPOLIEHTOM MPABUIIbHBIX OTBETOB.

- «OTJIMYHOY - CBbIIIE 85% MpPaBUIIbHBIX OTBETOB;

- «xoporto» - oT 70,1% 1o 85% npaBUIIbHBIX OTBETOB;

- «YAOBIETBOPUTENBHO» - OT 55,1% 10 70% npaBUIIBHBIX OTBETOB;

- oT 0 10 55% npaBUIIbHBIX OTBETOB — «HEYAOBIETBOPUTEIILHOY

Kaxxapiit Bonmpoc KOHTPOJIbHOM paboThI OLIEHWBAETCS MO NATHOAIbHOI miKaie. MTorosas
OLIEHKa MO0 KOHTPOJIbHOI padoTe BBICTABISETCS, UCXOS U3 CYMMBI OaJIJIOB, TIOJYYEHHBIX 3a TpU
3aJlaHusl.

«5» (nATh 02JJ10B): 00yYaIOLIHMIiCS IEMOHCTPUPYET CUCTEMHBIE TEOPETUUECKHE 3HAHUS:
Ha TEOPETUYECKUN BOMPOC KOHTPOJIBHOM pabOThl OTBEUAET TPAMOTHO U TOJIHO, 33Ja4dy peliaer
6e3 oIMOOK U ¢ HE0OXOAUMBIMU TOSCHEHUSIMHU.

«4» (4erbipe 0aj1a): OOyJarONIUICA C HEOOJBIIUMH HETOYHOCTAMH JEMOHCTPUPYET
CUCTEMHbIE TEOPETUYECKHE 3HAHUS: Ha TEOPETUUECKHI BOMPOC KOHTPOJIbHOM paboOThl OTBEUaeT
IpPaMOTHO U TIOJIHO, 33Jauy pelaer 6e3 rpyObIX olMOOK 1 ¢ HEOOXOIMMBIMU MOSICHEHUSIMHU

«3» (Tpu 6ans1a): 0OyJaronIUiics HE IEMOHCTPUPYET CUCTEMHBIX TEOPETHUECCKUE 3HAHUM:
Ha TEOPETHYECKHH BOMPOC KOHTPOJIBHOM pabOThl OTBEYAET YACTHYHO U C



CYIIECTBEHHBIMH OIIMOKaMH, 3a/ady pelIaeT C CYIIECTBEHHBIMH OMIMOKaMH M HE JaeT
HE0OXOITMMBIX TTOSICHEHHUH.

«2» (nBa 6a/J1a): 00yJArONTUICS HE UMEET CUCTEMHBIX TEOPETHUECKHIE 3HAHHI: Ha BOTIPOC
KOHTPOJILHOM pabOThI OTBEYAET YACTHYHO M C TPYyOBIMU OIIMOKaMH, 33/1a4y peliaeT ¢ rpyobIMu
OLIMOKaMU 1 HE JaeT He0OXOIUMBIX MOSCHEHUH.

«1» (ogmH 0ani): oOyyaromuics HE MMEET CHUCTEMHBIX TEOPETHYECCKHE 3HAHWH: Ha
TEOPETUYECKHI1 BOIIPOC KOHTPOJIBHOM pabOThI HE OTBEUAET, 3a/1a4y HE PEIIacT.

2.4 Kputepnu ouieHKH 0JIAHKOBOT0 TECTUPOBAHMS
(popmupoBanue komnerenuu OIIK-6)

bnankoBoe TeCTUpOBaHUE OLIEHUBAETCS B COOTBETCTBHUH C MPOLIEHTOM MPaBUIIbHBIX
OTBETOB, JAHHBIX 00YYaIOIIMCS HA BOIIPOCHI TECTA.

CrangapTHas 1IKajla COOTBETCTBHSI PE3yJIbTaTOB TECTUPOBAHUS BHICTaBIsIeMON OaIbHOM
OLICHKE:!

— «OTJIMYHOY - CBBIIIE 85% MPaBUIIbHBIX OTBETOB;

- «xoporo» - ot 70,1% 1o 85% npaBuIbHBIX OTBETOB;

- «YAOBIETBOPUTENBHOY - OT 55,1% 10 70% npaBUIIbHBIX OTBETOB;

— ot 0 10 55% npaBUIBLHBIX OTBETOB — «HEYOBIETBOPUTEIHHO»

PersiiamMeHT TeCTHpPOBaHMSI BKIFOYAET:

- KOJIM4YECTBO BOIPOCcOB — 20);

— MPOJOHKUTEILHOCTh TeCTUpOBaHus — 40 MUHYT;

«5» (0TJIMYHO): TECTUPYEMBIM JEMOHCTPUPYET CHUCTEMHBIE TEOPETHYECKUE 3HAHUA,
BJIaJieeT TEPMUHAMH U 00JIa1aeT CIIOCOOHOCTHIO OBICTPO PearnpoBaTh Ha BOIPOCHI TECTA.

«4» (XOpomIo): TECTUPYEMBIH B LEJIOM JEMOHCTPUPYET CHUCTEMHBIE TEOPETHYECKHE
3HAHUS, BJIaJICET OOJIBIIMHCTBOM TEPMUHOB U 00JIaJJa€T CIOCOOHOCTHIO OBICTPO pearupoBaTh Ha
BOIIPOCHI TECTA.

«3» (Yy10BJIETBOPHMTEJIBHO): CHCTEMHBbIE TEOPETUYECKHME 3HAHUS y TECTUPYEMOTO
OTCYTCTBYIOT, OH BJIaJIe€T HEKOTOPBIMH TEPMUHAMM M Ha BOIPOCHI TECTA PEArMpyeT TOCTATOYHO
MEJUIEHHO.

«2» (HeyAOBJICTBOPHUTEJBHO): CUCTEMHBIE TEOPETHUYECKHE 3HAHMSI Y TECTHUPYEMOIO
OTCYTCTBYIOT, TEPMHUHOJIOTHEN OH HE BJa/IeeT U Ha BOIIPOCHI TECTA pearupyeT MeIAJIEHHO.

2.5 Kpurepuu OLICHKH €000 IIeHUs
(¢popmupoBanne komnerenuun OIIK-6)

«5» (OTIM4HO): OoOyyaroUMiics JEeMOHCTPUPYET CUCTEMHBIE TEOPETUYECKHUE 3HaHUS,
BJIa/IEET TEPMUHAMM, JI€TIAET apryMEHTUPOBAHHbIE BHIBOIBI M 0000IIEHHS U OBICTPO pearupyer Ha
YTOYHSOIINUE BOIPOCHI.

«4» (Xxopo1o): 00yJaronuiics AeMOHCTPUPYET MPOUHbIE TEOPETHUECKHUE 3HAHUS, BIIJIEET
TEPMUHAMHM, JeJaeT apryMEHTHPOBAHHBIE BBIBOJBI M OO0OOIIEHHS, HO TpPH OSTOM JeNaeT
HECYIIECTBEHHbIE OIMIMOKH, KOTOpble OBICTPO HCHPABIAET CAMOCTOATEIBHO WU IpH
HE3HAYUTEIILHON KOPPEKLUU IIPETIO1aBATEIIEM.

«3» (Y10BJIETBOPUTEJIBbHO): OOYJAIOIIHNICS JEMOHCTPUPYET HETITyOOKHE TEOPETHIECCKUE
3HaHUS, HEJOCTATOYHOE YMEHUE JeaTh apryMEHTUPOBAHHBIE BBIBOJBI U IIPUBOJUTH IIPUMEPHI,
MTOKa3bIBAaET HE JOCTATOYHO CBOOOIHOE BIIaJIEHUE TEPMUHAMU, J€NIaeT OIIMOKH, KOTOPhIE MOXKET
HCIIPABUTH TOJIBKO IIPU KOPPEKLIUU IIPEIIOAABATEIIEM.

«2» (Hey10BJI€TBOPUTEIbHO): 00YyJarOIHiCs IeMOHCTPUPYET HE3HAHNE TEOPETUUECKUX
OCHOB IIpEJIMETA, HE YMEET JIeJIaTh apryMEHTUPOBAHHBIEC BBIBOJBI HE BIAJACET TEPMUHAMH, JEIIAET
OLIMOKHU, KOTOPbIE HE MOKET UCIPABUTH JIaXKe MPH KOPPEKIIUH MPEroJaBaTeIeM.

2.6. Kpurepuu onenku pedepara



(popmupoBanue komnerenunu OITK-6)

Pedepar onennBaercs B quanaszone ot 0 1o 40 6amios. bamiel 3a pedepar HAUUCISIOTCS

CJIETIYIOIIUM 00pa3oM:

Ne

Pe3ysibTaThl KOHTPOJIBLHBIX MEPOIIPUATHH Konu4yectBo | KoHeuHblii pe3yJbTart no
0aj10B KOHTPOJILHOH TOYKe

B pedepate Tema packpeiTa MOTHOCTHIO; pabOTa BbI-
MOJIHEHA B CPOK; 0hopMIIeHHE, CTPYKTYpa U CTHIIb
PpaboTBI COOTBETCTBYIOT MPENBABISIEMBIM TPEOOBAHU-
SIM K TEKCTOBBIM JIOKYMEHTaM; paboTa BBIMOJIHEHA
CaMOCTOSITEIBHO, IPUCYTCTBYIOT COOCTBEHHBIE 0000-
IICHUS, 3aKITFOYCHUS U BBIBOIBI; TPABUIIBHBIC OTBETHI
Ha BC€ BOIIPOCHI ITpH 3ammuTe padboTsl. O0ydaronmiics
Ha BBICOKOM YpPOBHE BJIJICET HABBIKAMU IOUCKA,
aHaJIM3a MaTepuayia B CBoeH npodeccuoHaIbHOU
JEATENIbHOCTH

40 3a4TEHO

Tema pedepaTa packpbiTa ¢ HE3HAYUTEILHBIMU 3a-
MEYaHHUSAMH; padoTa BBHITTOIHEHA B CPOK; B 0popmite-
HUH, CTPYKTYpE U CTHJIE PabOTHI HET TPYOBIX OLIH-
00K; paboTa BHINOJIIHEHA CAMOCTOSTENBHO, IPUCYT-
CTBYIOT COOCTBEHHBIE O0OOIICHNUS, 3aKITIOYCHHS U
BBIBOJIBI; TAHBI IPABUIIEHBIE OTBETHI HA BCE BOIIPOCEHI
C TIOMOIIBIO TIPETNIOAaBAaTENs MPH 3alIuTe pabOTHI.
OOy4aromuiics BJaJI€E€T HABBIKAMU [MOUCKA, aHa-
JIM3a U UCTIOB30BaHUs 0030POB, HOPMATHUBHBIX
JIOKYMEHTOB B CBOEH Mpo¢ecCHOHATBHOM Jesi-
TEJIbHOCTH

30 3a4TEHO

Tema pedepata packpbiTa He MOJTHOCTHIO; paboTa
BBIMOJTHEHA ¢ HAPYIICHUsIMH rpaduka, B opopmIie-
HUU, CTPYKTYPE U CTUJIC PA0OTHI €CTh HEJJOCTATKH;
paboTa BIMOIHEHA CAMOCTOSITEIIBHO, MPUCYTCTBYIOT
COOCTBEHHBIE 00O0OIIEHUS; TIPH 3aIIUTE PaOOTHI TTO-
JIy4eHbI OTBETHI HE Ha BCE BOMPOCHl. OOyUaronuiics
Ha YJOBIIETBOPUTEIFHOM YPOBHE BJIAJICET HABBIKA-
MM ITIOUCKA, aHAJIN3a U UCITOJIb30BAHUS HOPMa-
TUBHBIX TOKYMEHTOB

ot 22 1o 25 3aYTEHO

Pa3zensl pedepara BBINOTHEHB! HE TIOJTHOCTHIO HIIH
BBITTOJIHEHBI HEMPABUIILHO; OTCYTCTBYIOT HJIH C/Ieia-
HbI HEMIPABWILHO BBIBOJIBI U 0000IIICHHUST; 0opmIIe-
HHE pabOTHl HE COOTBETCTBYET NPEIbSIBISIEMBIM Tpe-
0OBaHMAM; HET OTBETOB HA BOIPOCHI MPEIOIaBaTEs
npu 3amuTe padotel. O0ydaronmiics He BIaAEET
HaBBIKaMU NIOMCKA, aHATU3a U UCIIOJIb30BAHU
HOPMAaTHBHBIX JIOKYMEHTOB B CBOeH mpodeccro-
HaJIbHOM JIESITEIbHOCTH).

ot 0 mo 21 He 3a4TEeHO

2.7. UTorosoe cooTBeTCTBHE 0ANIBHON HIKAJIbI OLICHOK M YPOBHEH ¢(pOpMHPOBAHHOCTH
KOMIIeTeHIUIi 10 JUCHHUILINHE:

YpoBenn
copMHUpoBaHHOCTH Ounenka IMosicHenue
KOMIIeTeHI[UH
. TEOPETUYECKOE  COAECPXKAHUE UM NPAKTUYECKUE HAaBBIKA IO
Bricoxkwnit 3a4TEHO )
JIMCUUIUIMHE OCBOCHBI MOJIHOCTHIO;




BCE MPEyCMOTPEHHBIE MPOrpaMMoil 00yUueHHsl yIeOHbIE 3a1aHHs
BBITIOJTHEHBI Ha BBICOKOM YPOBHE;
KOMITETEHIIUU CPOPMHUPOBAHBI

TCOPETUIYCCKOE COACPXKAHUE W IPAKTUYCCKHE HABBIKH II0
JUCHUIIIMHE OCBOCHBI ITOJTHOCTBIO,

Cpenanit 3a4TEHO BCE IPEyCMOTPEHHBIE MPOTrPaMMOi O0YUCHUs yucOHBIC 3a1aHuUs
BBIINOJIHEHBI C HE3HAYUTEIbHBIMU 3aMECUYaHUSIMU,
KOMITETCHIINH B IIEJIOM c(hOpMHUPOBAHBI
TEOPETHUUECKOE COJCpKaHWEe M TMPAKTUYCCKUE HABBIKU II0
JMUCITUILTMHE OCBOCHBI YaCTHUYHO, HO MpoOeNbl HE HOCIT
Y 10BNIETBOPUTENBHBIN 3a4TCHO CYIICCTBCHHOTO XapaKTepa, .
OONBIIMHCTBO  TPEAYCMOTPEHHBIX  MPOrpaMMoOil  OOydYeHUS
y4eOHBIX 3a/1a4 BBIITOJHEHO, HO B HUX UMEIOTCS OIINOKHY;
KOMIIETCHIIUU C(HOPMUPOBAHBI YACTHYHO
TEOPETUYECKOE COJIepKaHUEe W MPAKTUYECKUE HaBBIKK IO
JHMCUUILUIMHE HE OCBOCHEI,
OOJBIIMHCTBO  MPEAYCMOTPEHHBIX  HpOrpaMMol  OoOydeHUs
y4eOHBIX 3aJaHui JTMOO HE BBINOJHEHO, JIMOO COACPKHUT IpyObie
HeynoBneTBopUTENbHEIN| HE 3a4TEHO | OLIMOKY;

JOIIOJIHUTCIIbHAsA CaMOCTOATCIIbHAA pa60Ta HaJa MarepuajioM HE
IIPpUBOAUT K KaKOMy-J'H/I6O 3HAYMMOMY IIOBBINICHHUIO Ka4Y€CTBQ

BEITIOJTHEHHS yIeOHBIX 33 JaHHIA;
KOMIICTCHIIUY HE CPOPMUPOBAHBI

3.Meroauyeckue MaTepuaJibl (THMOBbIe KOHTPOJbHBbIC 321aHUSA), ONPeEAeJIf-
lMe NPoueaypbl OIeHUBAHUS 3HAHMNA, YMEHHH, HABBIKOB U (MJIM) ONbITA
NeSITeJIbHOCTH, XaPAKTEePHU3YIOIUIUX ITaNbl (JOPMUPOBAHUA KOMIIETEH M

KonTponpHble  3amaHusi, MNpHUMEHSAEMBIE B  paMKax TEKyLEro H
MIPOMEXYTOYHOI'O KOHTPOJIS MO JAUCHUIUIMHE, HOCIT YHUBEPCAIBHBIA XapakTep H
IIPEeyCMAaTPUBAIOT  BO3MOXKHOCTh  KOMIUIEKCHOM  OLIEHKM Bcero Habopa
KOMIIETEHINH, pexycMoTpeHHbIX OOII mo aucuurivze.

[punoxenue 3
K pabodeili mporpamme

OueHovHbIE CPeICTBA /sl TEKYIIEro KOHTPOJISI H ATTECTALMHU 00y4aroerocs

BHuMarenbHOE UTE€HHE M OCMBICIMBAHHUE IPENoJaBaTesieM JAOKJaa, MOATOTOBIEHHOIO
00y4aroIuMcs B 2JIEKTPOHHOM BEpCUU U Ha OyMa)KHOM HOCHTEJIE 110 BOIIPOCAM MPAKTUYECKOTO
3aHATHs. OLIEHKa IPENojaBaTeIeM IOJHOTHI PACKPBITHS ITHX BOIPOCOB B JNoKiane. OueHka
aKTUBHOCTH 00ydYaromierocsi mpu OOCYKIE€HUU BCEM COCTAaBOM Y4Y€OHOW TpYMIbI COJEp:KaHus
JIOKJIa/1a ¥ €T0 aKTyaJIbHOCTHU. BbIcTaBIeHNnEe COOTBETCTBYIOIIEH OIIEHKH B OaJUIbHO- PEUTHHIOBOM
cHCTEME.

TemaTHnka 3a1aHU TEKYLIEro KOHTPOJIsA

MeToauyeckue peKOMeHAAIUM N0 HANTUCAHNIO pedepaToB

O6bem pedepatra 7-8 cTpaHHI] PYKONMHCHOIO TEKCTa, HCIOJB3YyeTCsl HE MeHee 5-6
JTUTEepaTypHbIX HCTOYHUKOB. [lo Teme pedepara aemaroTCs COOOIICHHMS] Ha TPAKTUICCKUX
3aHATUAX. [IpemomaBarenb, TMpH  HEOOXOIUMOCTH, JaeT IMOSICHEHUs, JOMNOJHSET OTBET
oOyuarolerocsi, 00s3areabHO olleHuBaeT ero. Jlydmme pedepaTbl MOTYT CIYKUTh MaTepuaioM
AJI1 IOATOTOBKHU K 3a4CTy IO IIaHHOI\/’I JUCHUITINHE.

Kpurepuu onenku pedepara:

«3a4TEHO» - B paboTe JOJKEH ObITh NMPABHIIBHO COCTABJIEH IUIAH, PACKPBITHI OCHOBHBIE



BOIIPOCHI TEMbI, CACIIAHbI COOTBCTCTBYIOIINC BBIBOABI.

«HEC 3a4YTCHO» CTABUTCA B CJIy4dac, KOTAa HCIPABUJIIbHO COCTABJICH UJIM HC COCTABJICH IJIAH
I10 COOTBETCTBYIOIIMM pa3JciiaM, CACIIaHbl HEITPABUIIBbHBIC BBIBOABI, YTO 'OBOPUT O IMPAKTUYCCKU
IIOJIHOM OTCYTCTBUU 3HAHUH 110 COOTBCTCTBYIOLIEMY pa3acily JUCHUIIINHBI.

Temot peqpepamos 01 meKyueco KOHmMpoA

1. lokyMeHTaIlmOHHOE 0OecIieueHUe yIpaBIeHus, €ro 3a/1auu, (pyHKIHH.

2. HopwmaruBubie nmoxkymentsl (I'CHOY, T'OCTel). Ilonsatue craHgapTU3allud U
YHUDUKAINH.

3. Knaccugukanusi JOKyMEHTOB.

4. PeKBU3UTHI yIIPaBICHYECKUX TOKyMEHTOB. PEKBU3UTHI aBTOpa, UX 0popMIIeHHE.

6. brank. Buzpl 6ankoB. TpeboBaHus K OJ1laHKaM TOKYMEHTOB.

7. Opranu3aiioOHHbIE JOKYMEHTHI.

8. Pacniopsautenbabie JOKyMeHTHI. [Ipuka3sl 10 OCHOBHOM JiesATeIbHOCTH. Pacnopsbkenus.

9.MudopmaliMoHHO-CTIpaBOYHbIE  TOKYMEHTHI. JlOKJIagHble, OOBSACHUTENbHBIC 3aIHCKH.
CrpaBku.

10. AxThl, ux BuabL. CocTaBJICHHE aKTOB.

11. IIpoTokomnsl 3acexanuii, coBenanmii. [TomHas u kpaTkast GOpMBI POTOKOJIA.

14. [Ipukassl 110 JINYHOMY COCTAaBY.

15. Benenue TUUHBIX JIEII.

16. Hay4yHo-uccrienoBarenbCKue TOKyMEHTHI.

17. Benenue TpynoBbix kHUXkEK. OPopMiIeHHE JIUYHBIX JIET.

18. Texnonorus padoTel ¢ JoKyMeHTaMu. Opranusaius J0KyMeHTOo00opoTa.

19. Perucrpauust JOKyMEHTOB.

20. KoHTpoJ1b UCTIOJTHEHUS TOKYMEHTOB.

21. Homenkunatypa nen. Cucremartuzanus nei. @opMupoBaHue Jed.

22. N opMaIiioHHbIE TEXHOJIOTUH B J1€IOTNPOU3BO/ICTBE.

23. AHanu3 aBTOMaTU3UPOBAHHBIX CUCTEM JIOKYMEHTAIIMOHHOTO 00ecreueHus! yIpaBIeHHUsI.

IIpuBenensl npuMepHbie TeMbl pedepaToB. Tema pedepaTa 11 KaXKI0r0 00yUaromerocs
yTBEpKAAeTCs MpernojaBaTesieM B UHANBUAYAIbHOM MOPSAKE.
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Ooépaszey mecmoeg 011 KOHMPOJIbHOU PAdONb
(komnerenunu OIIK-6)

1. PacnopsauTenbHble JOKYMEHTBI, OTPAKAIOLIUE PE3YIbTAT KOJUIETHAIbHOM JESITEbHOCTH
IIPUKAa3, paclopsKeHNE
pacropsiKeHue, yKa3aHue

IIOCTaHOBJICHUE, PELLICHUE

IPOTOKOJI, aKT
JIOrOBOp, YCTaB, COIJIallICHHE

2. OCHOBHBIE PEKBU3UTHI JOKYMEHTA

TEKCT, OTMETKA O IPUIIOKEHUN
TEKCT, OTMETKa O MPUJIOKEHHH, J1aTa, UHIEKC, 3ar0JIOBOK K TEKCTY
TEKCT, TPU(Q YTBEP)KACHHS, TIOANNCH, I1€YaTh
TEKCT, 3aT0JIOBOK K TEKCTY, ITOAIUCH, TpU( COTIACOBaHUS, TPH(] YTBEPKICHHS, TIEYaTh
TEKCT, OTMETKa O IPUJI0XKEHUH, IPU( COIrTIaCOBAaHUS, BU3bl COITIAaCOBAHUS, I'pUG yTBEpXK/e-
HUS
TEKCT, ajipecarT, rpu¢ yTBEp»AE€HUS, BU3bI COINIACOBAHUS, TOAIUCH, IeYaTh
3. HopmaTuBHBIN JOKYMEHT, PETJIaMEHTUPYIOUIHA TpeOoBaHUA K O(OPMIICHHIO TOKYMEH-

TOB 0011eTO aAMUHUACTpAaTUBHOTO yripasneHus (OP /1)

I'OCT P 51141-98

I'OCT 6.10.5-87

I'OCT P 7.0.97-2016

ETCA0OY

WMHcTpyKIus 10 AeI0NpOU3BOACTBY

4. AXT u «rpud yTBEpKICHUS

aKT BCErJla yTBEp:K1aeTcs PyKOBOAUTEIEM OpraHU3alum

aKT YTBEp:KJIaeTCs BBILIECTOSIIUM OPraHOM YIIPaBJICHUS

YTBEPKAAIOTCS TOJIBKO HEKOTOPBIE BU/IbI aKTOB

aKT He UMEET «TpHrda yTBEPKIACHHUD)

aKT yTBEep)KJaeTcs, B 3aBUCUMOCTHU OT peIlIeHHs] PyKOBOJCTBA OpraHU3aluu
aKT YTBEpXKJIaeTcs, B 3aBUCUMOCTH OT BBIIIECTOSAIIETO OpraHa yIpaBlieHHs
5. Cpok neicTBUS OpraHu3alliOHHO-IIPABOBBIX JOKYMEHTOB

OT OJTHOTO 10 IIATH JIET

JI0 MOMEHTa UX OTMEHBI

JI0 TPEX JIET

JI0 IECSITH JIET

J10 BBE/ICHUS HOBBIX B3aME€H yCTapeBIINX

6. Komrmuiekc MeTo10B U IpOIecCOB padOThI C TOKYMEHTAMHU, OCYIIECTBIISIEMBIN MTPEeANpHs-

THEM IIPH BHITIOJIHEHUN UM CBOUX (PYHKIHH - 3TO ...

JIOKYMEHTAIMOHHOE 00ecrieueHue yIpaBIeHuUs

JeTI0NPOU3BOICTBO

CUCTEeMa JJOKYMEHTaIH

JIOKYMEHTHPOBAHUE

JOKYMEHTO000pOT

JOKYMEHTUPOBAHUE YIIPABIEHYECKON IEATEIBHOCTU

7. JloxyMmeHTHI Ki1accupuuupyroTCs 1Mo rpudy Ha ...

OPUTHHAJIBI, KOTIUU U MOUTMHHUKU

BHEIIIHUE U BHYTPCHHUE

WH/MBUyalIbHbIE, TUIIOBBIE U TpadapeTHbIe

PYKOIIHMCHBIE, TIEYaTHBIE U DJICKTPOHHbIE

OpraHu3alMOHHBIC, PACTIOPSAAUTEIbHbIE, CIIPABOYHBIC

KOH(HICHIHATIbHBIE, OTPAaHUYEHHOTO I0CTYIIAa K OTKPBITOTO TIOJIb30BaHUS



8. IlocnenoBaTebHOCTD U3JI0KEHUS TIOJI0KEHUH Y cTaBa IpeANpUATHS
o011Ke MON0XKEHUS
CBeICHHSI 00 YCTaBHOM KaruTase
: OpraHU3alMOHHO-IIPAaBOBBIE OCHOBBI AESTEIIBHOCTA OpraHU3aLuN
OpraHbl YIPABJICHUS U KOHTPOJISA, UX KOMIIETCHIIVS
IIpaBUJjIa BEJCHUS y4eTa U OTYETHOCTH B OpraHU3aluu
: IOPSIOK pactpeieseHus Mpuobun U popMupoBanue GoHI0B
0c00bI€ BOTIPOCHI JESITETLHOCTH OpraHU3aluu
: YCIIOBUS PEOpraHu3aluu U JIMKBUIALUN
Otansl paboThl C BHYTPEHHUMHU JOKYMEHTaMU
: IOJy4eHUE yKa3aHHs Ha pa3paboTKy TOKyMEHTOB
: pa3paboTKa POEKTa JOKyMEHTa
COIIACOBaHUE IIPOEKTA JOKYMEHTA
: KOPPEKTUPOBKA JIOKyMEHTa, ero ohopMiIeHne
IIOAINCAHUE, YTBEPKICHHUE
: perucTpanus U THpa)KUpOBaHUE
. JIOBEJIEHUE 0 UCIIOIHUTEICH
KOHTPOJIb UCIIOJIHEHUS IOKyMEHTa
: IPUEM UCIIOJHEHHOIO IOKYMEHTA, CHSTHE C KOHTPOJISA
0: Tekyliee apXMBHOE XpaHEHUE

9. OcHoBaHMeM AJis IPEAbSIBICHUS IPETEH3NUNU SBISIFOTCS JOKYMEHTHI

A xommepueckuit akT, cepTu(UKAT KauecTBa, TOrOBOP, aKT IPUEMKH TOBapa, TPEOOBaHMUS
cepTU(UKAT KayecTBa, JOrOBOP, aKT IPUEMKHU TOBapa, TpeOOBaHMUS
KOMMEpUYECKUH aKT, cepTU(UKAT KauecTBa, aKT IPUEMKH TOBapa, TpeOOBAHUS
cepTu(UKaT KauecTBa, aKT IPUEMKHU TOBapa, TpeOOBaHUS

10. K HepeructpupyeMbIM OTHOCATCS JOKYMEHTBI
nH(pOpMalMOHHbIE MaTepHallbl, PEKJIaMHbIE U MO3/IpaBUTEIbHbIE MMChMa, IPOTPaAMMBbI CEMU-
HapoB, COBEILIaHUH, KOH(pepeHui
KOIIMM HOPMATUBHBIX IOKYMEHTOB, IIOCTAaHOBJICHHUS U PACIIOPSKEHUS TOCYapCTBEHHBIX Op-
raHoB, OOBSICHUTEIIbHBIE 3aITUCKU
city>keOHbI€ 3alliCKH, TUChbMa, TEJIErpaMMbl, (hakcorpamMMbl

pPEKJIaMHBIE MPOCIEKTHI, MPOTOKOJIBI KOJJIETHAIbHBIX OPraHOB, CIIPABOYHBIE MaTEpUAIbI,
IUIaHbl, IPOTPaMMBbl, CBOJIKH, OTYETHI
NUCbMa BBICIIEH MHCTaHLIUHU, TPEOOBAHNUS, UCKHU, TPETEH3UH, KOJUIEKTUBHBIE JOTOBOpa
11. CooTBeTcTBHE 3TANOB MOATOTOBKH YIPABICHUECKUX PEUICHUH CTaAUsIM PadOThI
aHau3 NpoOJIeMHOM cuTyaluu, GOPpMHUPOBAHUE 11e-  CTaus pa3pabOTKH peleHus
JIeH, OLICHKA IIPEANIOYTECHUHN PeLeHUN
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OILICHKAa pacrojlaraéMoro BpPEMEHH, OIpe/ieleHHe MOATOTOBUTEIbHAS CTAIHUS
HE0OXOIMMBIX PECYPCOB

dbopMHupOBaHKE KPUTEPUEB BHIOOPA, BEIOOD €IUH- CTaaus BEIOOpA pelieHus

CTBEHHOT'O PEIICHUS

OpraHu3aIys BBITIOJHEHUS PEIICHUs, aHAIN3 U CTaJus peaanu3aly MPUHATOrO PEIICHUS

OICHKA JOCTUTHYTOI'O pE3yJibTaTa



1
2
3
4
5:
6
7
8

N W [\ —_

AN

o0 ~

Ne)

bl

12. ITocnenoBaTeIbHOCTD ATANOB MOATOTOBKHU YIPABICHYECKUX PEIICHUH, BXOASAIIUX B CO-
CTaB MOATOTOBUTEILHON CTAJIUU U CTAIUU Pa3paOOTKH PEIICHUS
: BBISIBIICHHUE U ONTMCAHUE MPOOJIEMHON CUTYaITH
. OLIEHKAa pacrioyiaraéMoro BpeMeH!
: oTpeIeTICHUE HEOOXOMMBIX PECYPCOB
: aHamu3 IpoOJIEMHOM CUTYaINH
dhopmupoBanue Lenen
. ompeJereHUue OrpaHUICHHIA
. pa3paboTKa BapUaHTOB PEIICHUI

. OLICHKA IIPEANOYTCHUMN PELICHUN
13. Craguu aHanu3a ajJbTEPHATUB U BBIOOpA MPOrPAaMMHOTO MPOIYKTa aBTOMATH3AIUHU J10-
KyMEHTO00O0pOTa

CocraBneHnue nepedHs NpeabsBIsIeMbIX OCHOBHBIX (DYHKIIMOHAJIBHBIX U CUCTEMHO-

TEXHUYECKUX TPEOOBAHUI K KOPIIOPATUBHOW CHCTEME aBTOMATHU3aLMU JOKYMEHTO000pOTa

: BeiOop cuctembl BecOBBIX KO3 (GUIIMEHTOB (0a/IOB) WM PaHKUPOBAHKE IS dKCIIEPTHOM
OLICHKH

: OnieHKa MPOrpaMMHBIX TPOIYKTOB C TOYKH 3PEHUS NMPEAbABISEMBIX OCHOBHBIX (DYHKIIHO-
HAJIbHBIX TPEOOBaHUN U CUCTEMHO-TEXHUUYECKUX XapaKTEPUCTUK

: OTOOp IPOTrpaMMHBIX MPOYKTOB, YAOBJIECTBOPSIONINX BHIOPAaHHBIM ()YHKITMOHAIBHBIM U CH-
CTEMHO-TEXHUYECKUM KPUTEPUIM

: OLeHKa aJanTaluoOHHBIX BO3MOKHOCTEH OTOOpaHHBIX IPOYKTOB

: OT60p NpOrpaMMHBIX MPOTYKTOB, YAOBIETBOPSIOLUINX KPUTEPUIM a/1all TALIMOHHBIX BO3MOXK-
HOCTEU

: CpaBHHTENbHAS OLIEHKA 3aTPaT, CBA3AHHBIX C IPUOOPETEHUEM U BHEAPEHUEM IPOTrPAMMHBIX

MIPOIYKTOB

OreHKa ONbITa NPUMEHEHUSI OTOOPAaHHBIX MPOTPAMMHBIX MPOIYKTOB pemyTaluu (UPMBbI-

pa3paboTunka

: Be16op nporpaMMHoro obecrieueHust il CHCTEMBI aBTOMATU3aLUHU IOKYMEHT0000poTa

Bnusinue nurmenTta Ha mpouecc (GpoTonoaMMepu3alni, 0COOEHHOCTH pabOThl C TEMHBIMH
(uepHBIMH) KpacKaMH.

Hctounuku Y D-u3nydeHuss 1 0cOOEHHOCTH UX IPUMEHEHHUS B TOTUTpaduu.

l"azopaspsanbie pryTHBIE JaMIibl Y O-n3ydeHusl.

[TonynpoBOHMKY M UX CBOMCTBA.

[IpenmyiiecTBa 1 HEIOCTATKU CBETOAUOAHBIX CUCTEM Y D-OTBEPKICHHUS.

BOl'[pOCbI AJIA OHEHKHU Ka4YeCTBA OCBOCHH A TUCHMITIJIMHBI

Bonpocel kK koumpoawvhoii pabome

1. DTanbl JOKYMEHTUPOBAHUS TPOU3BOJACTBEHHO - XO3SIICTBEHHOM 1€ATEIbHOCTH.

2. TexHOMOTHS JOKYMEHTAITMOHHOTO 00ECTICUCHHSI YIIPABICHUSI.

3. [Topsmok coctaBneHus U 0OPMICHHSI PACTIOPSIIUTETHHON TOKYMEHTAIIUH.

4, Cnyx0a JOKYMEHTAIlMOHHOTO oOecredeHus yrpasieHus. TpeOoBaHUS K OpraHU3aluu
CUCTEMBI JIOKYMEHTO000pOTA.

5. TpeboBanus kK HOPMUPOBAHUIO JIE] B AECTOMPOU3BO/ICTBE.

6. [Topsinok BBeZieHUS B ICMCTBUE MPABUII BHYTPEHHETO TPYAOBOTO paCOpsIKA.

7. JIOKyMEHTUPOBAHHUE MO JAOTOBOPHO-IIPABOBBIM OTHOIIECHHUSIM 3KOHOMHYECKOU JEATEIb-
HOCTH.

8. [ToaroroBka TOKYMEHTOB K CJJay€ B apXHUB.

9. Knaccudukanus pexsusutoB mo 'OCT P 7.0.97-2016 «Cucrema craHaapToB 1mo uHdpopma-
IAA, ONOMOTEIHOMY U M3AaTeNbCKOMY neiny. OpraHu3aIlliOHHO-PACTIOPSIANTEIbHAS TOKYMEHTAIIHS».
Pa3BuTHE 371€KTPOHHOTO JOKYMEHTOO0OpOTa B OpraHU3aIiH.



10.
11.
12.
13.

[1naHOBO-OTYETHAS] JOKYMEHTAIIHSI.

ABTOMaTH3a1UA ASTONMPOU3BOICTBRA.

Crny>x0a KOHTpPOJIS BeIeHUS KaJpOoBOil TOKyMEHTAIlUU Ha IPEANPUSITHH.

[TonsTust 0 AOKyMEHTax, crocodax ITOKYMEHTHPOBAHMsS, HOCUTENISIX HHGOpPMaLUU U

(GYHKIHAX TOKYMEHTA.

14.
15.
16.

17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

[TpaBuiia ohopmiieHuUs ¥ BbIAAUN KOMUI JJOKYMEHTOB.
Opranu3anus onepaTuBHOTO XPaHEHUS JIOKYMEHTOB.
DKcrnepTu3a EHHOCTH IOKYMEHTOB.

[IpaBuna coctaBiieHus: 1 0HOPMIICHUST HOMEHKJIATYPHI JIE1.
[Tpu3Haku KaccupUKa HOMEHKIATYPHI JIelT.
Kpurepuu onieHKH TOKYMEHTOB.
CucTeMbl JOKYMEHTAIUH 110 TUYHOMY COCTaBY.
Oco6eHHoCcTH 0(OPMIICHUS TUYHBIX JOKYMEHTOB.
Cuctemsl 1 GOPMBI TOKYMEHTOB.
OCHOBHBIE TIOTOKH JOKYMEHTAIHH.
CryxeOnble 3anicku. TpeboBaHuS K 0(OPMIICHHIO.
OCHOBBI 3aKOHOJATEIHCTBA 110 APXUBHOMY JIEITY.
Cocrapnenne u 0pOpMIICHHE CITYKEOHBIX IHCEM.
Pexxumbl XpaHEHUS TOKYMEHTOB.
Onuce aena. [IpaBwia popMupoBaHue JOKYMEHTOB Ha apXUBHOE XPaHCHHE.
Posb noxyMeHTannmoHHOTO 0OecieueH sl YIpaBJICHUS! B COBPEMEHHOM OpraHU3aluy.
OcHOBHBIE XapaKTEPHbIC YePThl OPraHN3aMOHHO-TTPABOBOM JOKYMEHTAIIHH.
PernameHTarust JOKyMEHTAIIHOHHOTO 00ECTICUCHHSI YIIPABIICHUS.
CocraB u opopMmieHUE PACTIOPSAUTEILHON JTOKYMEHTAIIUH.
TexHosnorus paboThl ¢ KOHPUACHIIUATLHBIMU JOKYMCHTAMH.
CocragyieHre 1 0OPMIICHHE aKTOB
Odopmurenbckue pekBU3NUThHL. COCTaB peKBU3UTOB JTOKYMEHTOB.
CrpykTypa 0opMIICHHS TOJKHOCTHBIX HHCTPYKIIHMA.
Opranu3zaiys KOHTPOIIS UCTIOTHEHUSI JOKYMEHTOB.
CocraBienue 1 0opopMIIEHUE ITPOTOKOJIA.
[Topsimok  cocraBnenuss U odopMmileHUS TabIull U  PUCYHKOB B  HAy4HO-

HUCCICIOBATCIBCKOM OTUECTE.

40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.

Opranu3zanus paboThl ¢ JOKYMEHTaMH.
[TpaBuna ohopmiteHUs IPUIIOKEHUH.
[Tonsitue o qokymeHTO000pOTE. DOPMBI PETUCTPAIIUU JOKYMEHTOB.
CocraBienue u opopmieHHe J0rOBOPOB.
®daroBoe U NpoJ0IbHOE PACIIOIOKEHNE PEKBU3UTOB.
YupenurenbHble JOKYMEHTBI OpraHU3alluu.
OneHka 3HaYMMOCTH IOKYMEHTOB M CPOKH UX XPaHEHHS.
TpeboBanus1, IpeabsABIsieMbIe K TEKCTaM JIOKYMEHTOB.
CocraB opraHn3alMoOHHO- IIPABOBBIX JOKYMEHTOB.
@opMBI perucTpanuy J0KyMeHToB. [Iopsaaok perucrpanuu.
TexHomorust paboThI C KaPOBOH IOKYMEHTALUEH.
CocraB 1 CTpyKTypa IITAaTHOTO PACIUCAHUS.
CocraB nH(pOpMaIMOHHO-CIIPABOYHBIX IOKYMEHTOB.
Oco0eHHOCTH MOJIO0XKEHUS O CTPYKTYPHOM MOpa3AeIeHIN OpraHu3alliu.
bnanku u popmatel JOKYMEHTOB.
TexHonoruu NporpaMMHON peaau3alyi aBTOMaTU3UPOBAHHOW CUCTEMBI JOKYMEHTAIIH -

OHHOT'0 OOecrieueHHs! yIpaBIeHUs

56. Kputepun aHaim3a aBTOMAaTH3UPOBAHHON CHCTEMBI JOKYMEHTAIIMOHHOTO O0eCTIeYeHUS
yIpaBICHUS

57.  CocraBnenue u 0ohOpMIICHHE MPUKA30B IO OCHOBHOM JEATEIILHOCTH.

58.  OcobenHocTu BBIOOPA CHCTEMBI aBTOMATH3AIINH.



59.  Crpareruu BHEAPEHHs aBTOMAaTU3UPOBAHHOMN CHCTEMbI JOKYMEHTALIMOHHOTO obecrneye-
HUS YIPABJICHHUS.

Bonpocst k 3auemy: BKII04aloT B ce0s BOMPOCH K KOHTPOJIbHOI paboTe.

IIpuMepHBIA BADMAHT 3aJaHUS HA 3aUeTe

MHHUCTEPCTBO HAYKHU U BBICILIEI'O OBPA3OBAHIS POCCUICKOM ®EJEPALIN
®EJIEPAJIBHOE TOCYJIAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE YUPEXEHUE BBICILIETO OFPA3OBAHUS

«MOCKOBCKHUM NOJJUTEXHUYECKNI YHUBEPCUTET»
(MOCKOBCKHM INOJIUTEX)

WuctutyT noaurpadguyueckuit

Kadenpa _

Jucnunnnaa KOHCTpYKTOPCKO-TEXHOJIOrMYeCKasi JOKyMEHTalUs

Hanpasnenne noarorosku_29.03.04 «TexHOI0IHs Xy I0KECTBEHHON 00pabOTKH MaTePHAIOB)
Kypc __1 , rpymnma , bopma oOyueHHs___ouHOE

BUJIET Ne 1

1. DTtansl JOKYMEHTUPOBAHUS POU3BOJICTBEHHO - XO35CTBEHHON JEATEIIbHOCTH.
2. TexHomorus 10KyMEHTallUOHHOTO 00€CIIeYEeHUs YIIPABICHHUSL.

3. Tlopsmok cocraBneHus M OPOPMIICHHS PACTIOPSAUTEILHON JOKYMEHTAIHH.

YTBepxkaeHo Ha 3acenanuu kadeapsr UMIT  «_ » 202 r., mpotokoi Ne

3aB. xadeapoit /




