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1. IIeJIl/I, 3ala'Yi U IVIAHUPYEMBIC PE3YyJabTaTbl oﬁyqunﬂ o IMCIOMIIJIMHE

Henu oucyununwr:

- oOecrieueHre QyHIaMEHTAIBHON MPO(PECCUOHATLHOM IMOATOTOBKH 00YyYaIOIINXCS B
o0acTy pernaMeHTHPOBAHKS K HOPMUPOBAHUS TPY/a, HEOOXOIUMOM ISl OCYIIECTBICHHS
JESATSIIBHOCTH 110 Pa3pabOTKe U peau3allii OPraHU3allMOHHBIX HOBOBBEJICHHM, 00€CIICUHBAIOIINX
KOHKYPEHTOCIIOCOOHOCTh OpraHu3allnu.

3aoavuu oucyuniunol:

- OCBOCHHE OOYYaIOIUMHUCA OCHOB HOPMATHBHO-METOIMYCCKOTO OOCCIICUCHHUS CHCTEMBI
yIpaBIEHUS TIEPCOHATIOM OPTaHU3aIUH;

- M3yYeHHE OCHOB HAYYHOW OPTaHMU3AIMHA U HOPMHUPOBAHUS TPYIOBBIX IMPOIIECCOB;

- dopmupoBaHUE HABBIKOB aHaIM3a padOT M MPOBEACHHS aHAIM3a padOYMX MECT M YMEHHUE
MPUMEHSTH UX HA MTPAKTHKE,

— (dhopMUpOBaHUE HABBIKOB KOHTPOJISI HCIIOJIb30BaHUS pab0vYero BpeMEHHU.

OOyuenune mno naucuuiuinHe «OpraHu3anys U HOPMHUPOBAHUE TPYIOBBIX IIPOLIECCOB)
HaIlpaBJIeHO HAa (OPMHUPOBAHUE Y O0YUAIOIUXCS CIEAYIOUIMX KOMIIETCHIIUMA:

Koa n HanuMeHoBanmue NHaukaTopsbl J0CTHKEeHUsT KOMITeTEHIIUH

KOMIIeTeHI U
I1K-8 NIIK-8.1. 3HaeT: 0COOEHHOCTH OpTaHU3aIlui PabOTHI U IPOU3BOICTBA
Criocoben pa3pabaTeiBaTh | HA KOHKPETHBIX pab0O4YMX MecTax; OCHOBHBIE TpeOOBaHUSI K
COIIMaJIbHBIC mporpamMmsal, | OpraHu3annuu pa60T Ha PAas3IMYHBIX Y4YaCTKax IIPOU3BOACTBA,

IporpaMMbl  TI0  CO3JIaHUIO
KOM(OPTHBIX yCIOBUI Tpya B

OpraHu3alyy, OTpaciy;
UIIK-8.2. YwMmeeT: cobupaTh, aHATM3UPOBATh U CTPYKTYPHUPOBATH

OpraHM3alyy, ONTHUMalbHbIE | HHpOpPMANHI0O 00 0COOEHHOCTSIX OpraHU3aIy padoT Ha Pa3sTHIHBIX
PeKUMBI Tpyda W OTAbIXa, | y4acTKaxX MPOHM3BOACTBA M HA KOHKPETHBIX padovnX MECTaxX ¢ y4eTOM
MEpOIPHUSITHUS no | menei, 3aa4, IIAHOB U CTPYKTYPBI OpraHU3aIlUH;

obecnieuennro  OesomacHocty | UITK-8.3. Bnaneer: HaBBIKAMH OLICHKH IAHAMUKH

JUI  pas3IMYHbIX KaTeropui
MepcoHajia OpraHu3aluu

MPOU3BOJUTENBHOCTH, UHTEHCUBHOCTH U 3()h(EKTUBHOCTU TpyJa Ha
paboumx mMecrax;

IIK-7 3HaeT OCHOBBI HAyYHOU
OpraHu3aluu 1
HOPMHUPOBAHUS TPyJa
[EPCOHAJA, BJIaJIEHUEM
HaBBIKAMH [IPOBEICHUS
aHanu3a paboT u pabouux
MeCT

UIIK-7.1. 3Haer: OCHOBBI HPOU3BOJCTBEHHOH AESTEIBHOCTU
OpraHu3alMy; METOAbl ONpENeNCHHUs, OLEHKH M CPaBHEHHS
MPOM3BOACTBEHHON WHTEHCHBHOCTH M HAIPSDKEHHOCTH TpyJa, yueTa
W aHajM3a IMoKasaTelel Mo TPydy W OIulaTte TpyJaa, HOPMHUPOBAHUS
TPYyAa; JOKaJIbHbIE HOPMAaTUBHBIE aKThl OPraHU3aLMHI, PETYIUPYIOINE
MOPSAZIOK OpraHu3ali U HOPMHUPOBAHUA TPYAa MEPCOHANIA;

UIIK-7.2. Ymeer: ananu3upoBaTh 3QPEKTUBHOCTH paOOTHI CUCTEMBI
OpraHu3alMy 1 HOPMUPOBAHUS TPY/la IEPCOHANA HAa pa0OYNX MECTax;
UIIK-7.3. BmangeeT: HaBbIKaMu pa3pabOTKH CHCTEMBI OpPTaHU3AIlUU
TpyJa TMepcoHala M TMOpsAAKAa HOPMHPOBAHUS M PalMOHATU3AIUU
TpyZAa Ha padOYMX MECTax; MeToJoJIorHel cOopa mHpopMaLK A
aHaJIM3a OIJIaThl TPYAa IepCOHAIa,;

2. MecTO JTUCHMILUIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOI MPOrpaMMbl

JucnurniauHa OTHOCUTCS K 9acTh, JOPMUPYEMOM yUaCTHUKAMHU 00pa30BaTEeIbHBIX OTHOIIICHUH.

Hucuunnuna «OpraHu3zaiuss ¥ HOPMHUPOBAHUE TPYIOBBIX IMPOILIECCOBY» B3aWMOCBSI3aHa
JOTUYECKH W COJIEP)KATeIbHO-METOJIUYECKH C JPYTMMH JTUCHUILNIMHAMA y4eOHOTO TIjIaHa,
bOopMUPYIOIIMMH KOMIIETEHIIMK Oyayimx OakanaBpoB o HamparieHuro 38.03.03 YmpasneHue
MEPCOHAIIOM.



3. CTpykTypa u cofep:KaHue QU CHUIINHBI
OO01mmast TpyA0eMKOCTh TUCIUTUTHHBI COCTaBIsIET 3 3a4eTHRIX eauHuIb (108 gacos).

3.1. Buabl yueOHoI padoThl M TPYA0EMKOCTH

3.1.1. Ouno-3a04Has popma 00yUeHUs

Ne . KonuyectBo CemecTtpsl
Buj yueOHoi1 padoThl
n/n 4acoB
1 | AyauTopHble 3aHATHS 36 6
B ToMm yucie:
1.1 | Jlekun 18 6
1.2 | CeMuHapCcKue/MIPaKTUICCKUEC 3aHATHUS 18 6
2 | CamocrosiTeibHasi padoTa 72 6
B ToM uucne:
2.1 | IlogrotoBka K MpakKTUYECKUM 3aHSITUIM 32 6
2.2 | IlogroroBka J0KJIaaa U Ipe3eHTAIlUN 8 6
2.4 | IlogroToBka K 3a4ety 6 6
2.5. | M3yuenue nqureparypol 26 6
3 | IlpomexyTouHas aTrecTanus
3a4eT 6
Hroro 108 6
3.2. TemaTn4yeckuii NIJIaH U3y4eHHUs JUCUUILINHBI
3.2.1.
3.2.2. OuHo-3a04Has popma 00yueHUs
TpynoemkocTh, 4ac
AyautopHas | F
padora 2
Ne Pa3nenanl/TeMbl o E’ E °:" g
n/n AUCHUILIHHBI 3 = | g § E E e
R 2| EEE| 8"
58713
1.1 | Tema 1. Bsedenue 8 ducyunauny 13 2 2 9
1.2 | Tema 2. Teopus pecnamenmayuu mpyoa 13 2 2 9
1.3 | Tema 3. Memoouxa paspabomxu u npumeneHus 13 2 2 9
pe2nameHmos ynpasieniecKko2o mpyoa
1.4 | Tema 4. @opmuposanue cucmemsvl pecramenmayuu mpyod 13 2 2 9
1.5 | Tema 5. Hopmuposanue mpyoa 6 cucmeme ynpasieHus 16 3 4 9
opeanuzayuet
1.6 | Tema 6. Opeanuzayus mexHu4ecKko20 HOPMUPOBAHUSL. 13 2 2 9
1.7 | Tema 7. Hopmuposanue mpyoa ynpasienueckoeo nepconanra | 13 2 2 9
1.8 | Tema 8. IInanuposanue u opeanuzayus pabomsl no 14 3 2 9
HOpMUPOBaHu0 mpyoa
Hroro 108 | 18 18 72




3.3. Coaepxanue IMCHUANIAHBI

Tema 1. Beeoenue 6 oucyunauny
[lonsTHs periaaMeHTaMM ¥ HOPMHUPOBAHUS TpyAa. 3HA4YEHUE pEriJaMeHTAUuH U
HOPMHPOBAHUA JIA YCHGIHHOﬁ ACATCIIbHOCTHU OpraHu3aIuu. 9BOJIIOI_II/I$I MoAXO0A0B K perilaMCHTallun
U HOPMHPOBAaHHIO TPyJa B HMCTOPHU YIpaBieHHUs. B3auMocBs3p Kypca C IpyrMMH Hay4YHBIMH
JUCHUITIJIMHAMMU.

Tema 2. Teopusn peznamenmayuu mpyoa

Teoperndeckre U OPraHU3aMOHHO-IKOHOMHYECKUE TIPEANOCHUIKH PEriiaMeHTAIlMH TPY/a.
Pernamenranus Tpyna kak ¢axTop HoBbImeHHUS 3()(PEKTUBHOCTH yNpPaBIEHYECKOH AEATEIbHOCTH.
OOmbexThI pernamenTanuu Tpyaa. CyInHOCTh U KJIACCH(UKAIMS PErJaMeHTOB Tpyaa. PerimameHTHI
(YHKIMOHATIBHOTO pa3feNieHus] TPyAd, MOCTPOCHUS OPTraHU3AIMOHHBIX CTPYKTYP YIpPaBJICHUS,
TEXHOJIOTUM BBIPAOOTKH, OOOCHOBAHHMS, MPHUHATHS M PEATU3allUU YIPABICHUECKUX PEIICHH.
Oprann3zannoHHbie (HOPMBI PETJIAMEHTALMU TPYIOBBIX IPOIIECCOB.

Tema 3. Memoouka pa3padbomku u RPUMEHEHUA Pe2IAMEHMO08 YNPABIEHYECK020 mpyoa

[lonsTue  ympaBneHueckoro  Tpyda. Kraccudukanus  METOIOB — periiaMeHTaIuu
yIpPaBJICHYECKOro TpyJaa. Meroauka pacyera pEriIaMEHTOB YHCIEHHOCTH YIPABIEHUYECKOIO
IepCOHAJIA 10 MOJICUCTEMAaM CUCTEMBI YIpaBjeHUs opranuzauueid. Cucrema JOKYMEHTALIMOHHOIO
obecrieuenust  ympapieHus.  OpraHu3aliOHHas,  HOPMAaTWMBHAs,  IUIAHOBO-yY€THass |
pacnopsauTenbHas JOKyMeHTaluus. MeTo bl IPOEKTUPOBAHUS PETIaMEHTUPYIOIIEH TOKYMEHTAlUN
yhnpaBieH4YecKoil  nestenbHOCTH. OCOOCHHOCTH — perjaMeHTallud — Tpyla pPyKOBOIHMTENEH,
CIELUUATUCTOB M JAPYIHX CilyKamuxX. PermaMeHTbl NOCTPOEHUSI OpPraHU3alMOHHBIX CTPYKTYP
ynpasieHus.  Paznenenuwe, —crnenmanuszanMs M KOONEpalMs — YIPaBICHYECKOTO  TpyAa.
OyHKIMOHATIbHAST OpraHu3alus TPYIOBBIX MPOIECCOB PaOOTHUKOB ympaBieHus. JlererupoBanue
MOJTHOMOYMH. PerynupoBaHue CTENEHU LEHTpaIu3aluy ynpaBieHusd. PeriameHTanus pexumMoB
TpyZJa U OTAbIXa. PernaMenTsl opraHu3anuu padbouynx MecT. PermameHTsl pa3paboTKy U pean3aiuu
YIOPaBICHUYECKUX PEIICHUH. DTambl Mpolecca MPUHATUS PEIIeHU. MeToq0Iorusl U TEXHOJIOTHS
pa3paboTKu ympaBiieHueckux pemieHuit. Kpurepum pemenus. Moaenu u METOIbI TPUHSATHS
pemiennii. KoHTpoib peanuzanuu permeHui.

Tema 4. @opmuposanue cucmempl peciamenmayuu mpyoa

TeopeTnko-MeTo10JIOTMYECKUEe MOAXOAbl K (OPMHUPOBAHMIO CHUCTEMBI perilaMeHTalu’
TPYAOBBIX  mpoueccoB.  HopmaTuBHO-mpaBoBOe  obOecreueHHe — perylaMeHTalud  TpyZa.
WNupopmaninonHoe obecredeHne MpoleccoB periamMeHTtauunu tpyaa. DopmupoBaHHE CHCTEMBI
pernamMeHTallud  TpyJa YOPaBIEHYECKOTO IEPCOHANa B TEXHOJIOTMUECKHX  KOMIIAHUSX.
OpranuzalvoOHHBIA MEXaHU3M U 3Talbl pa3pabOTKH CUCTEMBI PETIaMEHTUPOBAHMSI YIIPaBIE€HYECKON
JesITeIbHOCTH. MeToabl olleHKH 3¢ (EKTUBHOCTH yHpaBieHUYecKol nesrenbHOcTH. HampaBieHus
COBEPIICHCTBOBAHUS CUCTEMBI PETVIAMEHTALMU TPYIOBBIX ITPOLIECCOB.

Tema 5. Hopmupoeanue mpyoa 6 cucmeme ynpasienus op2anuzayuei

CyurHocTb, COAEp)KaHME W 3a/aud HOPMHPOBAHMS TPYAOBBIX TmpoleccoB. Hcropus
HOpMHpOBaHMs TpyAa. HopmupoBaHue Kak HEOTheMJIEMasl YacTh yIpaBieHHs. MHOTr0acIeKTHBIN
XapakTep AeATeIbHOCTH 10 HOPMUPOBAHUIO TPYJla B TEXHOJIOTUYECKUX KOMIAHUAX. TeXHUYECKOe,
HKOHOMUYECKOE, TICUXO(PU3NOJIOTUYECKOE, COLHUAIbHOE OOOCHOBAaHHME HOPM Tpyna. AHaIu3
COCTOSIHMSI HOpMHUpPOBaHUs TpyJa. CucrteMa HOPM U HOPMATHMBOB TPYJOBBIX MPOIECCOB. Y POBHU
HOpM U HOpMaTuBOB. Kiaccudukamms HopMm Tpyza. Hopmsl 3aTpar TpyJa U HOPMBI Pe3yJIbTaTOB
Tpyna. CTpykTypa 3arpar pabo4ero BpeMeHHU B TEXHOJIOTUYECKUX KOMITAHUSX.



Tema 6. Opzanu3zayus mexHuyeckK020 HOPMUPOGAHUA

Metonbl HOPMUPOBAHHS TPyAd: aHAIUTHYECCKUH M CyMMAapHBI METOJbI HOPMHPOBAHHUS
Tpyna. AHaTUTHYECKHU-PACUETHBIN " AQHATMTUICCKU-UCCIIETOBATEIbCKUI METO/TBI.
MHUKpPO3JIEMEHTHOE HOPMHUPOBAaHUE Tpyla B TEXHOJOTHMYECKUX KOMIaHUsX. OTE4YeCTBCHHBIC W
3apyOeHbIC CHCTEMBl HOPMHUPOBaHUS TpyJda. 3aJaddl U METOJbI M3ydeHHUs 3arpaT pabodero
BpemeHu. Dororpadus pabodero BpeMEHH B TEXHOJIOTMYECKMX KommaHusx. Camodortorpadusi.
Xponometpax. doroxpoHomerpax. Buabl dotorpadpum padoyero Bpemenn. OCHOBHBIC ITaIlbl
HaOroieHus. AHanu3 pe3ynbraToB. HopMaTHBHBIN M (aKTHUECKUH OanaHChl pabovero BPEMCEHH.
Koad¢uimenTsl TONE3HOTO HCIONB30BaHUST pabodero BPEMEHH, IMOJIE3HOTO WCIOIh30BAHUS
000pyI0BaHUs, TOTEPh pab0OYEro BpeMEHH.

Tema 7. Hopmupoeanue mpyoa ynpasieH4ecKozo nepconana

Oco0OeHHOCTH HOPMHPOBAHMS TpyJa YIPABICHUYECKOTO MEPCOHANA B TEXHOJIOIMUYECKUX
KoMrnaHusX. OObEKTHl HOPMUPOBAHUS. AHATUTUYECKU-PACUETHBIM METOJI HOPMUPOBAHUS: €UHBIC
HOPMBI BPEMEHH, THIIOBbIE HOPMBI BDEMEHH, HOPMATUBBI YNCIIEHHOCTH TI0 (DYHKIMSIM YIIPABJICHHUS.
Hcnons3oBanue nuddepeHIMpoBaHHBIX W YKPYIMHEHHBIX HOpM. HoOpMaTuBBI ympaBiIsieMOCTH.
Hopwmarussl o6cnyxuanusi. Hopmatubl cooTHomenunidi. HopmaTuBel Tpy0€MKOCTH.

Tema 8. IInanupoeanue u opzanuzayus padomsvt RO HOPMUPOGAHUIO MPYOa

OcHoBaHUs Ul NIEPECMOTPa HOPM TpyJa B TEXHOJIOIMYECKUX KommaHusx. llopsanok
BBEJICHMS, 3aMEHbBl U TEpecMOoTpa HOpM Tpyda. ATTectamuss HOpM Tpyna. Hcmonb3oBaHue
KaJICHIapHBIX [JIAHOB B TEXHOJIIOTUYECKUX KOMIAHUIX. DTarlbl pa3paboTku HOpM Tpyaa. CuCTeMHBIN
XapakTep AEATEILHOCTH 10 HOPMUPOBAHUIO TPY/Ia B TEXHOJIOTMYECKUX KoMIaHusiX. CoBpeMeHHbIE
TEHJICHLUU B YIPABICHHUH HOPMHUPOBAHUEM. 3HAYEHHUE COIMAIbHO-3KOHOMUYECKHX U COLIMAJIBHO-
MICUXOJIOTHYECKUX (PAaKTOPOB B HOPMHUPOBAHMHM TPYIOBBIX IMporeccoB. OCHOBHBIE 3aaqyu
COBEPILECHCTBOBAaHUS HOPMHUPOBAHUS TpyAa. 3aKOHOJATEIbHOE PETyJIMPOBAHHE HOPMHUPOBAHUS
TPYIOBBIX MPOIIECCOB.

3.4. Temarnka ceMUHAPCKUX/MIPAKTHYECKUX 3AHATHI
3.4.1. CemuHapckue/mpakTHUECKUE 3aHATUS
Ne HasBanne tematnku
TEMAaTUKH
| Beenenue B iuCHUIUIMHY

2 Teopus periaMeHTaluu Tpyaa
3 MeTtouka pazpaOOTKU ¥ IPUMEHEHMsI pErJIaMEeHTOB YIPaBIEHUYECKOTIO Tpyaa
4 PopMuUpOBaHUE CUCTEMBI pErJIAMEHTAIMH TPy
5 HopMupoBanue Tpyna B CUCTEME YIIPABJICHUS OpraHu3aluen
6
7
8

Opranu3aiys TEXHUYECKOTO HOPMHUPOBAHUS
HopMupoBanue Tpyia yrpaBJIeHUECKOI0 IEPCOHANIA
[TnanupoBaHue M Opra"Hu3aiys padoThl IO HOPMUPOBAHHIO TPYIa

3.5. Temarnka KypcoBBIX POEKTOB (KypPCOBBIX padoT)
He mpexycMoTpeHo y4eOHBIM TIJIaHOM

4. Y4eOHO-MeTOAMYECKOE 1 MH(POPMALIMOHHOE O0ecIIeYeHue

4.1. HopmatuBHbie 1okyMeHTHI 1 'OCThI

— Koncturtynuus Poccniickoit @enepanun: NpuHATa BCEHAPOAHBIM rojiocoBanueM 12.12.1993.
— Tpynosoii koaekc Poccuiickoit @enepannu ot 30.12.2001 N 197-03



— IlocranoBnenue IlpaBurenscrea P® ot 31.10.2002 Ne 787 «O nopsinke yrBepkaeHust Equnoro
Tapu(HO-KBATM(PUKANMOHHOTO  CIpaBOYHMKAa pabor u mpodeccuit  paboumx, EnxumnHoro
KBAJTM(PHKAIIMOHHOTO CIIPABOYHUKA JOJDKHOCTEH PYKOBOAUTENEH, CIEIIMATIMCTOB U CITYKAIHX).

— IlocranoBnenue IlpaButensctBa PO ot 01.08.2022 Ne 1365 «O06 0cOOEHHOCTSAX MPAaBOBOTO
pEerylupoBaHusl TPYIOBBIX OTHOLIEHUM B OTIEIbHBIX OpraHU3alusiX, HUX CTPYKTYPHBIX
MOJPA3/ICICHUSIX U Ha OTACIBHBIX MPOU3BOICTBEHHBIX O0BEKTAX).

— KBanuduxanyoHHblil CpaBOYHUK JIOJDKHOCTEH PYKOBOAMTENEH, CIEHHUATNCTOB U JPYTHX
CITy>KaluX: YTBepxeH nocranopienueM Munrpyaa Poccun ot 21.08.1998 No 37

— Tlpodeccuonanbupiii cranaapT «CHENUANIUCT MO YHPABICHHIO NEPCOHAIOMY» YTBEPKICH
npukazoM Muntpyna Poccuu ot 09.03.2022 Ne 109H.

4.2. OcHoBHasi AUTEPATypa

1. beuikoB, B.I'. Periamentanuss ¥ HOPMHpPOBAaHHE TpyJa : y4eOHUK ISl BY30B /
B. I'. bbuikoB. — 2-e u3n., nepepa0d. u non. — Mocksa : M3aarensctBo FOpaiit, 2026. — 176 ¢. —
(Briciee o6pazoBanue). — ISBN 978-5-534-19030-4. — Tekcr : anexktponHsiit // OOpa3oBaTenbHas
iatgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/588364

2. HopmupoBanue Tpyna Ha OpeaupusTdd : Y4eOHUK IS BY30B/ MO peAakiueit
P. A. T'annaxmeroBa, FO.I'. OmeroBa. — Mocksa : M3natensctBo IOpaiit, 2026. — 344 c. —
(Bricmiee o6pazoBanue). — ISBN 978-5-534-19106-6. — Tekcr : anexktponnsiit // OOpa3oBatenbHas
iatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/589744

4.3. JlonoJHUTeJbHAs JJUTEPATYypa
1. KomocoBa, O.I. Opranuszanus, HOpMUpOBaHHME WU OIUlaTa TpyJa Ha MPEANPUATHUAX

HedTera3oBoil orpacnu : yuyeOHMK M mpakTukyMm ans By3oB/ O.I. KomocoBa. — 2-e u3m. —
Mocksa : U3natensctBo FOpaiit, 2025. — 422 c. — (Bricuiee obpazoBanue). — ISBN 978-5-534-
19889-8. — Tekcr : snextponHsblid // OOpasoBarenbHas miuatdopma HOpaiit [caiit]. — URL:

https://urait.ru/bcode/557292

2. HWsanoB, U. H. Opranuzanus TpyJa Ha NPOMBIIUICHHBIX NPEANPUATUAX @ YUYEeOHUK Iis
By30B/ W. H. MBanoB, A. M. bensieB. — Mocksa : WznarensctBo IOpaiit, 2026. — 305 c. —
(Boiciiee o6pazoBanue). — ISBN 978-5-534-11376-1. — Texkcr : anexkTpoHHbIH // OOpa3oBarenbHas
miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/587558

4.4. DJjeKTpOHHbIE 00pa3oBaTebHbIE PeCYPCHI
Jl1g n3ydeHust OTAETbHBIX TeM https://online.mospolytech.ru/course/view.php?id=10598

4.5. JluneH3noHHOE M CBOOOJIHO pacnpocTpaHsieMoe NPOrpaMMHoOe obecriedeHue
1. Onepannonnas cucrema, Windows 11 (unu Hike) - Microsoft Open License
2. Oducueie npunoxxenusi, Microsoft Office 2013 (unu vuxe) - Microsoft Open License

4.6. CoBpeMeHHbIe IpodeccHOHAILHBIE 0a3bI JAHHBIX M HH(POPMaIlUOHHBbIE
CIIPAaBOYHbIEC CUCTEMbI
1. CnipaBouHO-KOHCYNbTalMOHHAsE 0a3a Koncynprant [lmoc (HekoMMepueckas Bepcus)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

5. MarepuajibHO-TeXHHYECKOE O0eceYeHue
Aynutopud, OCHalleHHble Y4YeOHOH MeOenbl0 U NEPEeHOCHBIM  (CTalMOHApPHBIM)
MYJIbTUMEIUHHBIM KOMIUIEKCOM (TIpoeKTop, HOYyTOYK (kommbiotep)/ SMART nocka).
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https://urait.ru/bcode/589744
https://urait.ru/bcode/557292
https://urait.ru/bcode/587558
https://online.mospolytech.ru/course/view.php?id=10598
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

6. Meroauyeckue peKOMeHAAUMHU

6.1. MeToanyeckue peKOMEHAAUM JJIA MPENoAABATE/IA 110 OPraHu3aluu
00y4eHUs

JlaHHast AMCLMILINHA 3aHUMAET BaXKHOE MECTO CPEIA KypCOB, YATAEMBIX B PAMKaX MOATOTOBKU
CIIELMAJIMCTOB 110 YIIPABJICHUIO IIEPCOHAJIOM.

CBoeobOpazue 3Toro Kypca omnpezaesnsercd o0beKTOM YIPaBICHUs — YEJIOBEYECKHE PECypChl
OpraHu3aluy, U XapakTepoM COBPEMEHHOM yIPABICHUYECKOU NS TEIILHOCTH, HAIPABICHHOM, IIPEXKIC
BCEro, Ha paboTy C MEpPCOHAIOM, KaK OCHOBHBIM  pECypcoM,  ONpEAEISIIOIUM
KOHKYPEHTOCIIOCOOHOCTh OpTaHU3aIiK. Y IpaBlieHUYeCcKas eI TeIbHOCTh He TOJDKHA UATH B pa3pes ¢
JEUCTBYIOIUIMMH  HPAaBCTBEHHBIMH,  COLMAIBHO-DKOHOMHYECKMMHM,  KYJBTYPHO-3THUYECKUMU,
HOJUTHUKO-IIPABOBBIMM M APYrUMH HOpMaMu. OCOOEHHOCTBIO JaHHOW Y4eOHOH IUCLUILIMHBI
ABJISIETCS €€ BBIPAKECHHBIN IIPAKTUYECKUI XapakTep. [loaToMy Ha JIEKIUAX CTYACHT JOJIKEH OCBOUTD
OCHOBHBIE TEOPETHUYECKUE ACIIEKTHI TEM, a Ha IPAKTUYECKUX 3aHATHUAX [TOKA3aTh HE TOJIBKO 3HAHUE
O0LINX TEOPETUUYECKUX BOIIPOCOB M3Y4aeMOM TEMBbI, HO U OTPa0OTAaTh MPAKTUKY UX IPUMEHEHUS IS
pEILIeHUs KEHCOB, OCHOBAHHBIX HA PEAJIHBIX CUTYaLUsX.

B nporniecce moAroToBKY K CEMUHAPCKOMY 3aHSTHIO JKEJIATEIbHO O3HAKOMUTHCS € MOCIEAHUMU
TEHJEHIMAMU B 00JaCTU MPpeIMETHON 00J1acTH, a TaKXkKe CaMOCTOSTENIbHO 0A00paTh MaTepuai u3
po(heCcCHOHANIBHBIX )KYPHAJIOB, U3/1aBAEMBIX 10 Pa3HBIM aCIIEKTaM TE€M JAMCLUILINHBI.

TpeGoBaHMs K JEKIUH:

- HayYyHOCTh M MH(POPMATHBHOCTH (COBPEMEHHBII HAYyYHBIH YPOBEHb), JOKA3aTEIbHOCTh U
apryMEHTHPOBAHHOCTh, HAJIWYME JIOCTaTOYHOI'O KOJIMYECTBA SIPKHUX, YOCIUTENBbHBIX HMPHUMEpPOB,
¢daxToB, 000CHOBaHUH, TOKYMEHTOB M HAyYHBIX JI0OKA3aTEIIbCTB;

- AKTUBM3alMsl MBIIIICHHS CIyllaTesed, IOCTAHOBKA BOIPOCOB Ul PAa3MBILUICHUS, YETKas
CTPYKTYpa 1 JIOTUKA PACKPBITHS IIOCIIEI0BATEIBHO H3J1ara€MbIX BOIIPOCOB;

- pa3bsICHEHHE BHOBb BBOJAMMBIX TEPMUHOB M Ha3BaHUM, pOpPMyJIMpPOBaHUE TIaBHBIX MbICIEH
Y IIOJIOXKEHUH, IOTYEPKUBAHNUE BBIBOJIOB, [IOBTOPEHUE UX;

- HMOLMOHAIBHOCTb (hOPMBI U3JI0KEHUS, TIOCTYIHBINA U SICHBIH A3bIK;

- IPUMEHEHHE NHTEPAKTUBHBIX METO/10B O0yUEHUS.

B npouecce oOydenus: oO0ydaronierocss UCHONb3YIOTCS pa3iMyHble BBl YYEOHBIX 3aHATHN
(ayAMTOpHBIX M BHEAYAUTOPHBIX): JIEKIMH, IMPAKTHUECKHUE 3aHATHUS, KOHCyJabTanuu. Ha mepBom
3aHATHUH 10 JAHHOM yueOHOM AMCHUIUIMHE HE00X0ANMO 03HAKOMUTH 00YYAIOIIETocs C HOPSIIKOM €€
W3Y4YEHUs, PACKPBITh MECTO M POJb JUCLHUILIMHBI B CUCTEME HAYK, €€ IPAKTUYECKOE 3HAYCHHE,
JIOBECTH J10 oOyuatorierocsi TpeboBaHust kKadeapbl, OTBETUTH Ha BOIIPOCHI.

[Tpu mOATrOTOBKE K JEKLIMOHHBIM 3aHATHUSAM HEOOXOIMMO MPOAyMaTh IUIaH €ro MpOoBEACHUS,
COJIEpKaHUE BCTYIIUTEIBHON, OCHOBHOM M 3aK/IIOYMTEIBHOM 4YacTH JIEKLUHH, O3HAKOMHUTBCSA C
U3MEHEHUSIMA W JIONOJHEHUsSMHM B JICWCTBYIOIIEM TPYAOBOM 3aKOHOAATENIBCTBE, HOBHHKAMH
yu4eOHOI M MeTOAMYECKOW JIMTepaTypbl, MyONMKalMAMU TEPUOAMYECKOW TMeyaTH Mo TeMme
JEKUMOHHOTO 3aHATUS, OIpPEAEIUTh CpEeACTBAa MaTepHalbHO-TEXHUYECKOro  00ecrnedyeHus
JIEKLIMOHHOT'O 3aHATHUSA U MOPAJOK UX MCIIOJIb30BaHUSA B X0/1€ YTCHUS JICKLUU.

B xope nexkunoHHOro 3aHATHS MpEnojaBareib JO0JDKEH Ha3BaThb TEMY, YUEOHbIE BOINPOCHI,
O3HAKOMUTH OOYYAaloOLIErocsi ¢ MepeyHeM OCHOBHOM M JOIMOJHUTEIBHON JIMTEpaTypbl MO TeMe
3aHATHA. BO BCTynuTENnbHOM YacTH JEKIIMH 000CHOBAaTh MECTO U POJIb N3y4aeMOil TeMbl B y4eOHOI
JUCLHUIIIINHE, PAcKpBITh €€ IIpaKkTU4YecKoe 3HadeHue. Ecim uumraerca He mepBas JIEKLUA, TO
HE00X0IUMO yBS3aTh €€ TEMY C ITPeIbIAYIIeH, He Hapyllas JJOTMKHU U3JI0KEHUs yueOHOro MaTepHuaiia.
PackppiBasi conepxaHue Y4eOHBIX BOIPOCOB, AKIEHTHPOBATh BHUMaHHE OOydYarollerocs Ha
OCHOBHBIX KaTeropusiX, SIBICHHUAX MU Ipoleccax, OCOOCHHOCTAX HX MpoTekaHus. PackpbiBaTh
CYUIHOCTb U COJIEpYKaHHE Pa3IMYHBIX TOYEK 3pEHHsI U HAyYHBIX MOJXOJI0B K OOBSICHEHHUIO TEX WU
VHBIX SIBJICHUI U TTPOIIECCOB.
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Crnenyer apryMeHTHUPOBAHO 0OOCHOBATH COOCTBEHHYIO MO3UIUIO IO CIIOPHBIM TEOPETUUECKUM
Bonpocam. [IpuBonuTs mpumMepsl. 3a1aBath M0 X0y U3JI0KEHHS JIEKIIMOHHOIO MaTepHasa BOIIPOCHI
U caMOMy JaBaTh Ha HUX OTBET. DTO CIIOCOOCTBYET aKTUBU3AIMH MBICIUTEIBHON AEATEIbHOCTU
o0yuaroIerocsi, MOBBIIICHUIO UX BHUMAHUSA M HHTEpeca K MaTepualy JIEKIHMH, €€ COJEpPKAHUIO.
IIpenonaBaTenb 10DKEH PyKOBOIUTH pab0TOM 00y4aroerocs 1o KOHCIEKTUPOBAHUIO JIEKIIMOHHOTO
Marepuaia, IMOJYEpKUBaTh HEOOXOJUMOCTb OTPAXKEHHS B KOHCIIEKTaX OCHOBHBIX IIOJIOXKEHUH
M3y4aeMOl TeMbl, 0cO00 BBIIENSS KaTeropuaibHbIi anmapar. B 3aKkitounTeNbHON 4acTH JIEKLIUU
HeoO0XxoauMo chopMysupoBaTh OOIIME BBIBOABI IO TEME, PAaCKPBIBAIOLIME COAEPKAHHE BCEX
BOIIPOCOB, IOCTaBJIEHHBIX B JIEKIMH. OOBABUTH TEMY OYEPEAHOIO JIEKIIMOHHOIO 3aHATHUS, NaTh
KpaTKHe peKOMEHJalluH 110 NOoAroToBKe. ONpeaesinTh MECTO U BpeMsl KOHCYJIbTalluK 00y4aroLumMcs,
MIOKEJIaBIIUM BBICTYIIUTH C IOKJIa/laMU 110 aKTyaJIbHbIM BOIIPOCAM 00CYK/1aeMOM TEMBI.

Ha nexuum HeoOXOAMMO aKIEHTUPOBaTb BHMMaHHE Ha OOIIMX BOIPOCAX, YKa3blBaTh Ha
0COOCHHOCTH MPO(ECCHOHANBHON ITUKU OYyAYILEro CHEHMalIUCTa M0 YIPaBJICHHUIO IEPCOHAJIOM.
CpeacrtBa, mOMOrarpIue KOHCIIEKTUPOBAHUIO, - AKLICHTUPOBAHHOE U3JI0XKEHHUE MaTepualla JICKIHH,
T. €. BBIIEICHHE TO0JOCOM, HHTOHALMEH, IOBTOPEHUEM HauOoJiee Ba)XXHOM, CYLIECTBEHHOU
uHpOpPMallMY, HCMOJb30BaHUE IIay3, 3alMCH Ha JIOCKE, JIEMOHCTPAlMM WIIFOCTPATUBHOIO
MaTepHala, CTporoe coOII0I€HUE pErIaMeHTa 3aHATU.

HckyccTBO JI€KTOpa HOMOTaeT XOpOoLIeld opraHu3aiy padboThl 00ydaroLIerocs Ha JeKIHUH.

CopepxaHue, 4eTKOCTb CTPYKTYpPBI JIEKIIUH, IPUMEHEHNE IPUEMOB MO/ ICP>KaHNUs] BHUMaHUs
— BCE 3TO AaKTHUBU3UPYET MBIIUIEHUE M PabOTOCIHOCOOHOCTh, CHOCOOCTBYET YCTaHOBJICHUIO
MeIarOrMYeCKOr0 KOHTAKTa, BBI3BIBAET Y OOYYAIOMIETOCS AMOIMOHANBHBIA OTKIUK, BOCIHTHIBAET
HaBBIKU TPYA0JII00US, GOpMUPYET UHTEPEC K MPEIMETY.

6.2. MeToanueckue yKasaHus 1l 00y4aOIIMXCS M0 OCBOCHHIO TUCUHMILIMHBI

Memoduueckue ykazanus 0Jis pabomvl HA0 KOHCNEKMOM JIeKUULL 80 8peMsl NPOBEOeHUsL NIeKYUU.

Jlexumss —  cuUCTEeMaTH4eCKOe,  IIOCIENOBATEIbHOE,  MOHOJIOTMYECKOE  H3JIOKEHUE
npenojaBarenieM y4eOHOro MaTepuania, Kak IpaBuiio, TeopeTuieckoro xapakrepa. [Ipu moaroroBke
JIEKIIMH TIPEeTioaBaTellb pyKOBOJACTBYETCS pabodeil mporpaMMoil TUCIUIIMHEL. B iporiecce nekimii
PEKOMEH/1yeTCs BECTH KOHCIIEKT, YTO MO3BOJIUT BIIOCJEACTBUU BCIIOMHUTH M3YYEHHBIH y4eOHBIN
MaTepual, JOMOJIHUTh COAEepKaHUe IIPH CaMOCTOSITEIbHON paboTe ¢ IUTepaTypoi, MOATOTOBUTHCS K
3auery. Crenyer Takke oOpaliaTb BHUMAaHUE Ha KaTeropuH, (HOpMYyIHUPOBKH, PAaCKPBIBAIOIIME
COJEpKAaHME TeX WIM HHBIX SBJICHWM M IPOLECCOB, HAy4HbIC BBIBOJAbI M IIPAKTUYECKHE
PEKOMEH/1alluH, OJIOKHUTEIbHBIIN ONBIT B OPATOPCKOM UCKYyCCTBE. JKenaTebHO OCTaBUTh B Pa0OUYMX
KOHCIIEKTax I0JIs, Ha KOTOPBIX JEJIaTh IOMETKU U3 PEKOMEHI0BAHHOM JIMTEPATYPHI, JOMOJIHSOIINE
MaTepHal MpOCIyIaHHON JIeKIMH, a TaKXKe MOJUYEePKUBAIOIINE 0COOYI0 BaXXHOCTh T€X WJIM MHBIX
TEOPETHYECKUX ITOJIOKEHUM. BBIBOIBI 11O JIEKIIMY ITOABITOKUBAIOT Pa3MBILUICHHUS ITPENIO1aBATENS 110
yueOHbIM BompocaM. IlpemogaBarens NPUBOIUT CIHMCOK HCHONB3YEMBIX M PEKOMEHYEMBIX
VCTOYHUKOB ISl U3y4YEHUsI KOHKPETHOU TeMbl. B KOHIIe ieK1iK 00yJaronyecst UMEI0T BO3MOKHOCTh
3a/1aTh BONPOCHI NIPENOAABATEINIO 10 TEME JIEKIIUH.

Memoduueckue ykazanus npu pabome Ha ceMUuHapCKOM/NPAKMUYECKOM 3aAHAMUU.

CeMuHappl/IpaKTUUECKUE 3aHATHUS PEATU3YIOTCS B COOTBETCTBUM C PAOOYMM y4eOHBIM
IUIAHOM TIpY TOCJIEIOBAaTEIbHOM H3YyYEHMH TEM JUCHUIUIMHBL. B XoIe NOATrOTOBKM K HHM
PEKOMEHIyEeTCs [IOBTOPUTDH KOHCIIEKT JIEKIIMM, U3YYUTh OCHOBHYIO U JOIOJIHUTENBHYIO JINTEPATYPY,
03HAKOMUTHCSI C HOBBIMU IyOJIMKAUSIMU B MEPUOAMYECKUX M3JIAHUSAX: )KypHajaX, razerax u T...
[Tpu >TOM crepyeT ydecTb peKOMEHJAIMM MperojaBaTenss U TpeOoBaHHUS y4eOHOH MpPOrpaMMBL.
Pexkomennyercss Takxke 10pabaThiBaTh CBOM KOHCIEKT JIEKIMH, JieJlasi B HEM COOTBETCTBYIOIINE
3allUCH W3 JIMTEPATypbl, PEKOMEHJOBAHHON NpernojaBaTeleM M NpPeIyCMOTPEHHON yueOHOMU
nporpamMmoil. Creayer MOJArOTOBUTH TE3HMCHI JUISL BBICTYIUIEHHHM 1O BCeM Y4YeOHBIM BOIPOCaM,
BBIHOCHMBIM Ha CeMHUHap. 3aKaHYMBaTh MOJATOTOBKY CJIEyET COCTaBJICHHUEM IJIaHa (KOHCIIEKTa) 10
U3y4yaeMOMy Marepuany (BOMpocy). OTO TMO3BOJIAET COCTaBUTh KOHLEHTPUPOBAHHOE, CXKaTOe
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NpeJCTaBICHNUE MO0 M3y4aeMbIM BompocaM. B xone cemuHapa oOydarouiuiics MOXKET BBICTYINATh C
3apaHee MOJIrOTOBJIICHHBIM JOKIJIA0OM. Takke OH JOJIKEH MPOSBISATh aKTUBHOCTH MPU 00CYKIEHUU
BBICTYIUICHUA U JIOKJIQJAOB OJHOTPYNIHUKOB. [IOCKOJBKY aKTUBHOCTh OOydYaromerocs Ha
CEMHUHAPCKHUX 3aHATHUSAX SIBISETCS NMPEAMETOM KOHTPOJIS €ro MPOJBHKEHHS B OCBOCHUHU Kypca,
NOJArOTOBKA K CEMHUHApCKUM 3aHATUSM TpeOyeT OTBETCTBEHHOro OTHOoIIeHus. Heobxoaumo
MIPOAHAIU3UPOBATH JEICTBYIOIEE 3aKOHOAATEIHCTBA B pAMKaX TEMbl CEMUHAPCKOT0/TIPAKTHYECKOTO
3aHATUS.

Memooduueckue ykazanus 011 00V4aOUUXCS N0 OCB0CHUIO CAMOCHOAMENbHOU pabombl.

CamocrosTenbHas paboTa saBiseTcs 00s3aTeNbHOM I KaX10ro 00yJaronierocs, ee 00beM 1o
JTUCIUIUIMHE OIpeAeNseTcsl TeMaTH4ecKuM IuiaHoM. JlaHHoe BpeMsi HEOOXOAUMO TMOCBATUTH
U3yYEHHUIO COOTBETCTBYIOIIEH TEMBI, TOATOTOBKE CEMUHAPCKOMY/IIPAKTUYECKOMY 3aHITHIO (3a4eTy),
BBIMIOJTHEHUIO  33/JIaHU, BBIJAaBaeMbIX MpenojaBareneM. Ilpu camocrositenbHON — pabore
00yJaromuics: B3aUMOJICHCTBYET C pEKOMEHI0OBAaHHBIMU MaTEpUaIaMi IIPU MUHUMAJIBHOM yYacTUU
npernoaaBarers.

Paboma ¢ numepamypoii.

CamocTtosTenbHas paboTta ¢ yuyeOHUKaMH, y4eOHBIMU MOCOOUSMHU, HAYYHOH, CIIPAaBOYHOU U
MOMYJISIPHOM JIMTEPATy PO, MaTEpUAIAMU MEPUOINYECKUX U3JaHnii U IHTEpHETa, CTATUCTUYECKUMHU
JTAHHBIMU SBJIsIETCS Hanbosee A (HEeKTUBHBIM METOAOM MOTYUYEHHS 3HAHHH, TO3BOJISET 3HAUUTEIHHO
AKTUBH3UPOBATH IMPOIIECC OBIAJCHUS WHPOpMAIUeH, crocoOocTByeT Oosiee riryO0OKOMY YCBOCHHIO
U3y4aeMoro matepuania, GopMHUpyeT y 0Oy4aroIUXCcsi CBO€ OTHOLIEHHE K KOHKPETHOU mpobieme.
W3y4ast maTepuan o yueOHOU KHUTE (YIeOHUKY, yaeOHOMY TTOCOOHI0, MOHOTpaduH, U JIp.), CIECAYET
MEPEXOIUTh K CIEIYIOIIEMY BOIIPOCY TOJBKO IMOCIE TMOTHOTO YSCHEHHS MPEeAbIAyIero, Gukcupys
BBIBOZIBI M BBIYUCIICHHSI, B TOM YHUCJIE T€, KOTOPHIC B YYCOHHKE OIyIICHBI WIIA HA JICKIIUU JTAHBI JIJIS
CaMOCTOSITENBLHOTO BhIBOAA. Oco00e BHUMaHHUE O0YUaIOIIUICS T0JDKEH OOpaTUTh Ha ONpeesieHue
OCHOBHBIX MOHATHI Kypca. Hamo moapoOHo pa3dupaTh MpuMepsl, KOTOPHIE TOSCHSIOT ONPEICICHUS.
[Tone3Ho cocTaBiIsATh OMOPHBIE KOHCIIEKTHI.

BrIBOIBI, TIONYy4YEHHBIE B pe3yJibTaTe W3y4eHHUs y4eOHOW JHUTepaTypbl, PEKOMEHAYeTCs B
KOHCIIEKTE BBLIEATH, YTOOBI MPH MEPEYNUTHIBAHUU MaTepHalia OHH JIydlle 3anmoMuHanuch. [Ipu
CaMOCTOSITEIFHOM pPEIICHUH 3a/1a4 HY)XKHO OOOCHOBBIBATh KAXKIBIA OITAll PEIICHUs, HCXOIS M3
TEOPETUYECKHX TMOJIOKEHUH Kypca. Bompocsl, KOTOpbIE BBI3BIBAIOT y 00YyUaroIIerocs 3aTpyIHeHHe
NpU TIOATOTOBKE, TOJDKHBI OBITH 3apaHee CQOpPMYIHpOBAaHBI M O3BYUEHBI BO BpeMs 3aHATHHA B
ayJIUTOPUH /TS TOTIOIHUTENBHOTO Pa3bsACHEHMS MIPETo1aBaTeNIeM.

Memooduueckue pexomenoayuu no nOO20MoBKe K mecmuposanuio

TectupoBanue sBisiercss GOpPMON TEKyIEro KOHTpPOJIS 3HAHWH CTyAeHToB. TecTupoBaHMe
CTHUMYJIUPYET CHCTEMAaTHYEeCKyl0 paldOTy CTyIEHTOB B TEYEHHWE BCETO TepHoAa W3YYCHHUS
JMCLUTUIMHBIL, YTO MOBBIIIAET T03HABATEIbHO-TBOPUYECKYIO HAIPaBICHHOCTh caMmooOpa3oBanus. [1pu
MOATOTOBKE K TECTUPOBAHUIO HEOOXOIUMO HAPSTy C OCHOBHOM YUeOHOM JIMTepaTypOl UCTIOIB30BaTh
KOHCIEKThl  JIEKUIWH, JOMOJHUTENbHYIO JIUTEpaTypy WJIM MaTepuaabl U3  CIPaBOYHBIX
(KOHCYJIBTALIMOHHBIX ) Oa3.

Memooduyeckue pexomenoayuu Ha cocmasieHue U 8biCIMynieHue ¢ Q0KId0OM.

Jlokian, Kak BHUJA CAaMOCTOATEIbHOW paboThl B Y4YyeOHOM IIpolecce, CHocoOCTBYET
(OpMHPOBAHNIO HABBIKOB HCCIIEAOBATENBCKOM PabOThI, paclIUpseT MO3HaBaTeIbHbIE MHTEPECHI,
YUUT KPUTUYECKH MBICIUTH. [Ipy HammcaHWH IOKJIaa 1Mo 33aJaHHOW TeMe CTYICHTY HeoOXOIUMO
COCTaBJIICT IUIaH, MOJOOpaTh OCHOBHBbIE MCTOYHMKU. Kak mpaBmio, mpu pa3paboTke IOKIana
ucnoib3yercs He MeHee 8-10 pa3MuHbIX HCTOYHUKOB. B mpoiecce paboThl ¢ HCTOUHUKAMU HYKHO
CHCTEMaTH3UpPOBATh IMOJy4YEeHHbIE CBEICHHUS, CeNnaTh BHIBOABI U 0000meHus. OOmas TeMaTHka
JIOKJIQJIOB OIIPENENISIeTCS TpeTnoaBareieM, HO B OIpPEIeIIeHUH KOHKPETHOW TeMbl WHHIIAATHBY
MOYKET IPOSIBUTH CTYACHT. [Ipex e ueM BbIOpaTh TeMy J10KJIaja, aBTOPY HE0OXOAUMO BBISIBUTH CBOU
MHTEPEC, ONPEIETUTh, HaJ KaKkoil mpoOiaemMoit oH xoTen Obl opaboTaTk, Oosiee TITy00KO €€ U3YUHTh.
Kaxplii oKIa1 10JKEeH HauMHAThCs C BBEJICHUs. BBeneHue - 3T0 BCTYNMUTENbHAs YacTh HAy4HO-
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UCCIIEIOBATEIBCKON Pa0OThL. ABTODP JOJKEH MPUIIOKUTH BCE YCUIIHSA, YTOOBI B ’TOM HEOOJIBIIOM O
o0BeMy pasjielie moKa3aTh aKTyallbHOCTb TEMbI, PACKPBITh €€ MPAKTUUYECKYIO0 3HAUUMOCTb.

B ocHOBHOI YacTH TOKJIaJa pacKpbIBaeTCs €ro cojepxanue. Kak mpaBuio, OCHOBHas 4acTb
COCTOMT M3 TEOPETUUYECKOTO U MPAKTUYECKOTO pa3ieioB. B TeopeTuueckoM paszerne pacKpbIBatOTCs
UCTOpUS M TEOpHUS HCCIeAyeMOl NpoOJIeMbl, JaeTcsi KPUTUUYECKUH aHAIM3 JUTepaTypbl M
MOKA3bIBAIOTCS MO3UIIMU aBTOpa. B mpakTHueckoM pasjiesnie u3jiaratoTcsi METO/bl, X0/, U PEe3yJIbTaThl
CaMOCTOSITENIFHO TPOBEIEHHOI0 3KCIIEPUMEHTa Wi (parMeHTa. B OCHOBHOI yacTh MOTYT OBITh
TaK)Ke IMPEJICTAaBICHbI CXEMbl, AHarpaMMbl, TaOIUIBl, PUCYHKH U T.1. B 3akitoyeHuH moaBoaaTcs
UTOTH PabOTHI, BEIBOJIBI, K KOTOPBIM IIPHILEI aBTOP, U PEKOMEHAANHU. 3aKIIIOUYCHHUE JTOJKHO OBITh
KpaTKUM, 00s3aTebHBIM M COOTBETCTBOBATh IOCTABJICHHBIM 3aiadaM. [Ipu moAroroBke ycTHOro
BBICTYIIJICHUS HY)KHO YYHMTBHIBATh €r0 perjiiaMeHT - He Oonee 10 muHyT. BecbMa BBIMTPBIIIHBIM
ABIIIETCS IPECTaBICHUE JOKIIaia, COMPOBOKIAIOIEECs TPE3eHTAIHEH.

Memoouueckue pekomendayuu cmydeHmam 05t NO020MOBKU NPE3eHMAyUll

KoMmmploTepHyl0 Tpe3eHTalri0, COMPOBOXKAAIONIYI0 BBICTYIJICHHE AOKIAAYUKa, YyIOOHEe
BCETO IMOATOTOBHTH B rporpamme MS PowerPoint. [Ipe3enTarus kak JOKyMEHT MPEACTaBISAET COO0H
MOCIIEAOBATEIBHOCTh CMEHSIIOMIMX APYr Apyra ClaiJoB — TO €CTh JJIGKTPOHHBIX CTpPaHHUYEK,
3aHMMAIOIINX YKpaH MOHUTOPA (0€3 MPUCYTCTBUS aHEe el mporpaMmsl). Yaiie BCero JeMOHCTpanus
MPEe3CHTALMU TIPOEIUPYETCsl Ha OOJIBIIIOM DKpaHe, pexe — pa3/laeTcsi cOOpaBUIMMCS KaK MeYyaTHBIN
marepuai. Komn4ecTBo cnaiioB aJieKBaTHO COACP)KAHUIO U TMPOIODKUTEILHOCTH BBICTYIIIICHHUS
(Hampumep, UIS 5-TH MHHYTHOTO BBICTYIUIEHHS PEKOMEHIYETCs HCIoNIb30BaTh He Oomee 10
CJai1oB).

Ha nepBom crnaiine 00s3aTenbHO IPEICTABISIETCS TeMa BBICTYIICHUS U CBEACHUS 00 aBTOpax.
Crenyromue ciaiisl MOKHO IOJTOTOBUTb, JIBE PA3IMYHBIC CTPATETUN MX TOATOTOBKH:

1 cTparerusi: Ha claiflfibl BBIHOCUTCSI OMOPHBIM KOHCIEKT BBICTYIUICHUSI U KIFOUEBBIE CJIOBA C
TEM, YTOOBI MOJI30BaTHCSI UMU KaK TUIAHOM JIJISl BBICTYTUICHUSI.

B sToMm ciyuae k cnaiizam npeabsaBIsAiOTCA CleIyIoIe TpeOoBaHus:

- 00BeM TEKCTa Ha claiiie — He 0oJbIIe 7 CTPOK;

- MapKMPOBAHHBIN/HYMEPOBAaHHBIN CIIUCOK COAEPKUT HE Ooiee 7 3IEMEHTOB,;

- OTCYTCTBYIOT 3HAKH ITYHKTYaIllM¥ B KOHIIE CTPOK B MAPKUPOBAHHBIX/HyMEPOBAHHBIX CITHCKAX;

- 3HaYMMasi HH(OpMaIUs BbIAEISETCS C TOMOIIBIO 1IBeTa, Keris, 3 dexkroB anumarmu. Ocobo
BHUMATEIHHO HEOOXOIMMO MPOBEPHUTH TEKCT HA OTCYTCTBUE OMIHOOK U orreyaTok. OCHOBHasI onnOKa
IpU BBIOOpPE JAaHHOM CTpaTeruu COCTOUT B TOM, YTO BBICTYIAIOIIME 3aMEHSIOT CBOIO peub YTCHHUEM
TEKCTa CO CJaiI0B.

2 crparerus: Ha crlaiael momeuiaercs (akTHUecKud wmarepuan (Tabmauubl, rpaduku
¢dororpadum u Tp.), KOTOPBIA SBISETCS YMECTHBIM M JOCTAaTOYHBIM CPEICTBOM HArJISITHOCTH,
MIOMOTAET B PACKPBITUU CTEP>KHEBON MJI€U BBICTYIUICHUS.

B sTOM ciryuae k ciaiijamM MperbsBIsSIOTCS CIIEAYIONIHE TpeOOBaHUS:

- BbIOpaHHBIE CpPEACTBAa BU3yaln3aluM HH(popManuu (TaOiuIbl, CXeMbl, rpadukd U T.1.)
COOTBETCTBYIOT COJIEPKAHHIO;

- MCIIOJIb30BaHbl WJUTIOCTPAIL[MM XOPOILIEro KadecTBa (BBICOKOIO pa3pelieHHs), C YETKUM
n300pakeHreM (Kak MpaBUIiIO, HUKTO U3 MPUCYTCTBYIOMINX HE 3aWHTEPECOBAH BUNTHIBATHCS B TEKCT
Ha BallIMX Cllaiilax 1 BCMaTpUBaThCs B MEJIKHE WIUTFOCTPALIUN).

MakcumanbHOE KOJIMYECTBO Tpaduieckoil mH(OpMAIMM Ha OJHOM Cllaiijie — 2 pHUCYHKa
(poTorpadum, cxembl U T.1.) C TEKCTOBBIMH KOMMEHTAapUsMH (He Ooyiee 2-X CTPOK K KaKIOMY).
Hanbonee BaxxHast ”HGOpMAIHS JODKHA PACIIONaraThesl B IIEHTPE IKPaHa.

OcHoBHas omubOka Tpu BbIOOpE HTaHHOM CTpaTerMd — «COPEBHOBAHUE» CO CBOUM
WITIOCTPATHBHBIM MaTepHaIOM (ayJUTOPUU HE TPEAOCTABISETCS IOCTATOYHO BPEMEHH, UYTOOBI
BOCIIPHHATh MaTepual Ha craigax). OObluHbIM crhaiin, ©6e3 3ddexkToB aHMManuM a0JIeH
JIEMOHCTPHUPOBATh Ha 3KpaHe He MeHee 10-15 cexyna. 3a MeHbIee BpeMsi MPUCYTCTBYIONIUE HE
YCIIEIOT OCO3HATh COJIEpXKaHUE Cllaiiia.
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Oco0eHHO TIIATENFHO HEOOXOAMMO OTHECTHCh K odopmieHuio mpe3eHTauuu. s Bcex
CJIaliIOB IPE3EHTAlMM 10 BO3MOXXHOCTH HEOOXOAMMO MCII0Jb30BaTh OAMH U TOT e IIa0J0H
oopmIeHHs, KeTJIb Ui 3ar0JI0BKOB — HE MEHbIIE 24 MyHKTOB, /s HHPOpPMaluu — He MeHee 18, B
IPE3EeHTAlMAX HEe IPUHATO CTABUTh IIEPEHOCHI B CIIOBAX.

Slpkue Kpackd, CIIOKHBIE I[BETHBIE MMOCTPOCHUS, M3JMIIHAS AHUMAIMS, BBITPBITMBAIOLIHIA
TEeKCT WIM WUIIOCTpallusd — HE camoe Jydylllee [ONOJIHEHHEe K HaydyHoMy Jokiaay. Taxke
HE)KEeJIaTeNIbHBI 3BYKOBBIEC AP(QEKTHI B X0JI€ IEMOHCTPAIIUH ITPE3CHTAIIH.

Haunyummmu sBISIFOTCS KOHTpAcTHbIE 1[BeTa (poHa U TekcTa (Oenblii GOH — YepHBIH TEKCT,
TEMHO-CUHUHN (POH — CBETIIO-KENTHIN TeKCT U T.1.). JIydile He cMemuBaTh pa3Hble THITBI IIPU(TOB B
OJIHOM mIpe3eHTaluu. PekoMenayercs He 3710ynoTpelisaTh NPONUCHBIMU OyKBaMu.

Tabnmuunast wHpOpMaLKs BCTABISETCS B MaTepHajbl Kak TaOIMIa TEKCTOBOTO PENaKTopa
MSWord wumm Tabmmunoro pemaktopa MSExcel. Ilpum BcTaBke Tabmumbl Kak oOOBEKTa H
NPONOPIMOHATIFHOM M3MEHEHHH €€ pa3Mepa peaibHblil oToOpaskaeMblil pasmep mpudTa JOHKEH
ObITh He MeHee 18 kers. TaGnuibl U AUarpaMMbl pa3MeIarTcsl Ha OeI0M WK CBETIIOM (OHE.

[Tocne moAroTOBKY NMPE3EHTALMHU TI0JIE3HO POKOHTPOJIUPOBATE CE0sI BOIIPOCAMMU:

- YaJIOCh JIM JOCTUYb KOHEYHOM IIeNU Mpe3eHTaluu (4TO yAAJIOCh ONpPEAeIuTh, OOBSICHUTS,
NPEUIOKUTH WITH MTPOJAEMOHCTPHPOBATH C €€ TIOMOIIBIO);

- K KAKMM 0COOEHHOCTSIM 00BEKTa MPE3eHTALUH YAAJIOCh IPUBJIeYb BHUMAHUE Ay AUTOPUH?

- HE OTBJICKAET JIM CO3JJaHHAsI IPE3CHTAIHS OT YCTHOTO BHICTYTIJICHHUS.

[Tocne moaAroTOBKM Mpe3eHTalMM He00X0AMMa PEeNeTULUS BBICTYIUICHUS.

Memoduueckue pexomenoayuu cmyoenmam 0Jisk NOO20MOBKU K 3a4emy.

[ToaroToBka CTYZEHTOB K 3a4€Ty BKJIKOYAET TPH CTaJAUU:

- caMocCTosTeNNbHAs paboTa B TeUeHHE yueOHOro rojia CEMecTpa;

- HETMOCPEICTBEHHAs IMOATOTOBKA B JTHU, IIPEIIIECTBYIOLIUE 3a4YETYy;

- cJjada 3ayeTa.

[ToaroToBky Kk 3adery IeecooOpa3HO HayaTh € M3Y4YeHHUS M NPOpabOTKHM HOPMATHUBHO-
IIPaBOBBIX HCTOYHHUKOB U JINTepaTyphl. [Ipeske Bcero, ciaenyeT BHUMATEIbHO IIepeUnTaTh yIeOHYIO
IporpaMMy U IIPOrpaMMHbIE BOTIPOCHI ISl HOJTOTOBKH K 3a4€Ty, YTOOBI BBIJICIUTh U3 HUX HAaUMEHEee
3HaKoMmble. Jlajee oJKeH ciieoBaTh 3Tall MOBTOPEHHS BCEro MporpaMMHOro marepuana. Ha sty
paboTy 1enecoo0pa3HO OTBECTH OOJbLIYI0 4YacTh BpeMeHH. ClenyrolmuM 3TanoM  sBJseTcs
CaMOKOHTPOJIb 3HAHHUS HM3yYEHHOTO MaTepHhalia, KOTOPBIM 3aKII0YaeTcs B YCTHBIX OTBETax Ha
IpOTrpaMMHBIE BOMPOCHI, BHIHOCHUMBIE Ha 3a4eT. Te3nchl OTBETOB Ha HauOoJiee CIO0XKHbBIE BOIMPOCHI
JKeNaTeNbHO 3amucarh, TaK KaK B MPOIECCe 3alUCH BKIIOYAIOTCS JONOJHHUTEIBHBIE MOTOpPHBIC
pecypcesl namsaTh. [IpemioxkeHHas METOIMKa HEMOCPEACTBEHHON MOATOTOBKH K 3a4€Ty MOKET ObITh
U u3MeHeHa. Tak, JJisl CTYJICHTOB, KOTOPhIE CYMTAIOT, YTO OHM YCBOWJIM MPOTPAMMHBIN MaTepuan B
MOJTHOM 00BEME M YBEPEHBI B IPOYHOCTH CBOMX 3HAHUH, JOCTATOUHO OEryIoro MOBTOPEHUs y4eOHOTO
marepuana. OCHOBHOE BpeMsi OHU MOTYT yJIJIUTh YIITyOJICHHOMY U3yYEHHIO OTAEIbHBIX, Hanboee
CJIO’KHBIX, IUCKYCCHOHHBIX MpobisieM. JluTepaTypa Ui MOATOTOBKM K 3a4eTy yKazaHa B y4eOHOMH
nporpamMe. OIHO3HaYHO CKa3aTh, KAaKUM HMMEHHO YYEOHMKOM HYXHO TIOJB30BATHCS IS
HNOJArOTOBKM K 3auyeTy, Helb3s, MOTOMY 4YTO Y4YeOHUKHM MHUIYTCS pPAa3HBIMH aBTOPaMH,
NPEJCTABISIONIMMHU CBOIO, MHOT/Ia OTIMYHYIO OT JIPYTHX, TOUKY 3PEHHUS 0 PA3IMYHBIM HAyYHBIM
npobnaemam. [loaTomy [u1st MOTHOTH y4eOHON MH(OPMAIIUN U €e CpaBHEHMS JIydllle UCIOJIb30BaTh
HE MEHee JIByX y4eOHMKOB (yueOHbIX mocobuit). CTyeHT caM BIIpaBe MPHUAEPKUBATHCS JTHOO00N U3
NPE/CTAaBICHHBIX B YUeOHHKaX TOUYEK 3pEHHs MO CHOPHON Mpobieme (B TOM YMCiIe OTIMYHOH OT
TIO3HIIAY TIPETIOaBaTelNs ), HO PH YCIOBUH JJOCTATOYHON HAyYHOW apryMEeHTaIUH.

OCHOBHBIM MCTOYHHKOM IIOATOTOBKM K 3a4eTy SBJISETCS KOHCIEKT JEKIUH. YueOHBIH
MaTepual B JIEKIMW JaeTcs B CHCTEMaTH3MPOBAHHOM BHJE, OCHOBHBIC €r0 ITOJIOKEHUS
JEeTaTU3UPYIOTCS, TOJKPEIUIAIOTCS COBPEMEHHBIMU (haKTaMM W HOPMAaTHUBHOM HHQOpMarumei,
KOTOpPHIE B CHJIy HOBH3HBI, BO3MOXKHO, €IIl¢ HE BOIUIA B OIMyOJMKOBAHHBIEC MEYaTHBIC NCTOYHUKH.
[TpaBUIBHO COCTABICHHBIN KOHCIEKT JEKIUNA COACPKUT TOT ONTUMANIBbHBIH 00beM HHPOpPMAaLIUH, Ha
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OCHOBE KOTOPOTO CTYAEHT CMOXET IpPEeACTaBUTh cebe Bech ydeOHbI marepuan. Ciexyer TOYHO
3allOMMHATh TEPMUHBl M KAaTE€rOpPHUH, MOCKOJIbKY B HX OIpPENENEHUSAX COJAepXkarcs IPU3HAKH,
MO3BOJIAIOIINE YSICHUTh UX CYIIHOCTb U OTIMYMTbH ITH MOHATHS OT ApYrux. B xonae moaroToBku k
3a4eTy HeoOXOAMMO OOpallaTh BHUMAHUE HE TOJbKO HAa YPOBEHb 3alIOMUHAHMSA, HO U Ha CTENEHb
NOHMMAaHHS KaTETOPUH M PEANbHBIX IOPUAMYECKHX MPOOIEeM. A 3TO JOCTHTaeTcs He MPOCTHIM
3ay4yMBAaHMEM, a YCBOCHHEM IIPOYHBIX, CHCTEMaTH3UPOBAHHBIX 3HAHUH, AHAIUTUYECKUM
MbpllieHHeM. Clie10BaTeNIbHO, HEMOCPEACTBEHHAsI IMOATOTOBKA K 3a4eTy JOJKHA B Pa3yMHBIX
IPONOPLUAX COYETaTh U 3alIOMMHAHUE, U NOHMMaHME IIPOrpaMMHOr0 Marepuana. B s3Tor nepuon
MOJIE3HBIM MOXET OBITh OOIIEHHE CTYJEHTOB C TpEenojaBaTesIMH [0 JAWCHUIUIMHE Ha
KOHCYJIbTALHSIX.

7. ®DOHJ OLEHOYHbIX CPEACTB
7.1. MeToabl KOHTPOJIS U OLIECHUBAHUS Pe3yJIbTATOB 00y4YeHUsI
Texymmii KOHTPOJIb (paboTa Ha MPAKTUIECKUX/CEMUHAPCKUX 3aHATHUSX )
- YCTHBIE OIIPOCHI
- TECTUPOBaHUE
- BBICTYIJICHHE C JIOKJIaJIOM
- Ipe3eHTaluu
ITpomexyTOuHBIH KOHTPOJIb
- 3a4er

7.2. lkaja v KpUTEePUHU OLIECHUBAHUS Pe3YJbTATOB 00y4YeHUsI
Ycemmuwuii onpoc

Pa3BepHyTBIi OTBET CTyAEHTAa JOJDKEH MPEACTaBIATh COOOW CBA3HOE, JIOTUYECKU
MOCJIEIOBATEIbHOE COOOIIEHHWE Ha 3aJaHHYI0 TeMy, IOKa3blBaTh €ro YMEHHE IPHUMEHATh
OIpeieNIeHus, IPaBuila B KOHKPETHBIX CITydasX.

Tlokazamenu oyenugeanusi:

1) momHOTa M MPAaBUIBHOCTH OTBETA;

2) cTeneHb OCO3HAHHOCTH, TOHUMAHUS N3YYEHHOTI'O;

3)  s3bIKOBOE O(OPMIIEHUE OTBETA.

Kpumepuu oyenusanus ycmnoz2o onpoca:

5 6aau10B cTaBUTCS, €CNIM CTYIEHT MOJHO M3JaraeT Marepuai (OTBeyaeT Ha BOIPOC), JaeT
NpaBUIBHOE OMpE/eNICHNEe OCHOBHBIX TOHSTHI; OOHapy)XMBaeT NMOHUMaHHE MaTephalia, MOXKET
000CHOBATh CBOU CYXJIEHUS, IPUMEHHUTh 3HAHMsI Ha MPAaKTUKE, IPUBECTH HEOOXOIUMbIE PUMEPHI
HE TOJIBKO U3 YIeOHUKA, HO M CAMOCTOSITEILHO COCTABIICHHBIE, M3JIaracT MaTepuall Mociie0BaTeIbHO
U TIPaBWJIBHO C TOYKH 3pEHHsI HOPM JINTEPATYPHOTO S3bIKA.

4 §aJjs1a CTaBUTCS, €CIIM CTYACHT JaeT OTBET, yIOBJIECTBOPSIONINN TEM e TPeOOBAHUSAM, UTO
u 11 5 OamnoB, HO gomyckaeT 1—2 ommOKM, KOTOpbIE caM e HCHpaBiser, U 1-2 Hexouera B
MIOCJIEIOBATEIEHOCTH U SI3BIKOBOM O(OPMIICHHH U3J1araeMoro.

3 Oamna cTaBUTCA, €CIM CTYACHT OOHApyKMBAaeT 3HAHWE U TIOHUMAaHHE OCHOBHBIX
MIOJIOXKEHUH TEeMbI, HO H3J1araeT MaTepuaj HEMOJHO M JOMyCKaeT HETOYHOCTH B OINPEICICHUN
HNOHATUH WM (HOPMYTUPOBKE MPABUI;, HE YMEET JI0CTaTOYHO IIyOOKO M JI0Ka3aTeIbHO 0OOCHOBATh
CBOM CY)XKJICHHS ¥ TIPUBECTH CBOW MPHUMEPHI; H3JIaraeT MaTeprall HEMOCIeI0BATEIBHO U JOMTyCKaeT
OLIMOKH B S3bIKOBOM O(DOPMIIEHUH M3JIaraeMoro.

2 0Gamyia cTaBUTCA, €CIOU CTYJEHT OOHAapy)XMBaeT HE3HaHHe OojbllIel YacTh
COOTBETCTBYIOILIETO BOIpPOCA, JOMYCKAaeT OMMOKM B (OPMYJIMPOBKE ONpEICNCHUH W TpaBuil,
MCKa)KAIOIIHE UX CMBICI, OECIIOPSI0YHO W HEYBEPEHHO M3JIaraeT MaTepHall.

Tecmuposanue
110 51% - HEYTOBIETBOPUTEILHO
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51%-80% - yI0oBIETBOPUTEITHHO
81% - 90% - xopoiio
91% - 100% - oTruHO

Jloknao, npezenmauus

5 6aJ1710B 1pU BBIMOJHEHUH CIEAYIOIIUX YCIOBUM:
1. B xoe BBICTYIIJICHUSI PACKPBITHI CIIETYIOLIUE BOIPOCHIL:
- CyTh pacCMaTpUBAaEMOr0 acleKTa U MPUUMUHY €ro PAaCCMOTPEHUS,
- ONMCAHKE CYIIECTBYIOMIMX ISl JAHHOTO aCTeKTa MpoOJIeM | MpeaiiaraeMble MMyTH UX PEIICHUS.
2. CoOmroieHHe perjiaMeHTa.
3. [Ipeacrasnenue, a He YTEHUE MaTepHUaa.
4. Hcnonp3oBaHUE aKTyalbHbIX HOPMATHUBHBIX, MOHOTrpadUYECKUX U MEPHUOIUUYECKHUX
HMCTOYHHUKOB JIUTEPATYPHI.
5. UeTKOCTh IUKIIMH.
6. [IpaBUITBHOCTH U CBOEBPEMEHHOCTH OTBETOB Ha BOIIPOCHI.
4 0as1a: HEBBITIOJTHEHUE JIOOBIX IBYX U3 YKa3aHHBIX YCIOBHUU.
3 0ass1a: HEBBIIOJIHEHUE JIFOOBIX TPEX U3 YKa3aHHBIX YCIOBUH.
2 faJ1a: HEeBBITIOJIHEHUE JIIOOBIX YEThIPEX U3 YKa3aHHBIX YCIOBUU.

7.3. OuneHouyHbIE CPEACTBA
7.3.1. Texyiuii KOHTPOJIb

Hpumeprle 60NnpPoOChbIL ons YCMHO20 onpoca

1. Coneprkanue, IPUHIIMIIBI, TOKa3aTean 3)(HEKTUBHOCTH TPY/a.

2.Ponb opranuzanuu TpyAa B JESTEIBHOCTH NPEANPUATUI OTPACIH.

3. OcHOBHBIE PUHIUIIBI, XapaKTEPU3YIOIINE OTPACIIEBbIE 0COOEHHOCTH OpraHU3alUuu Tpyia
IPEIIPUATHI SKOHOMUKH rOpoJia.

4. IlonsTue u npeamMer Tpyaa. Tpya Kak colnaibHO-IKOHOMUYECKasi KaTeropHsl.

5. 3aauM, OCHOBHBIE IPUHIUIIBI OPraHU3ALMH TPyAa.

6. [lonsTue nmpousBoauTeNnbHOCTH Tpyaa. [lokasarenn npon3BOAUTEIBLHOCTH TPYIa.

7. @aKTOpBI U PE3EPBBI POCTA IPOU3BOAUTENBHOCTH TPYIa.

8. Paznenenue Tpyna.

9. IlonsTHE NepcoHaa NPEeANpUATHS U cXeMa ero (OpMUPOBAHHUS.

10. Kateropuu nepconaina, npoecCuoHaIbHbIE U KBATU(PUKALMOHHbBIE TTOKa3aTeNN
YHUCICHHOCTU PaOOTHHUKOB.

11. CocraB u cTpyKTypa nepcoHaia npeanpustTis. MeTo sl onpeaeseHuss He00X0 MO
YHUCICHHOCTU PabOYHX.

12. KagpoBas ciy:x0a npeanpusTus, ee OpraHu3anus, CTpyKTypa U QyHKIHMH.

13. HopmaTuBHO-IIPABOBBIE AKTHI, PETYJIUPYIOLIUE TPYIOBbIE OTHOIIECHHUS.

14. Hopmbl Tpyaa, uX QYHKIMH U POJIb HOPM TpYJa B YIIPABIECHUU TPOU3BOJCTBOM.

15. CymHocTh, 3a1auy U 3Ha4YEHHE HOPMUPOBAHMS TPY/Ia B IE€ATEIbHOCTH NPEAIPUATHH.

16. PaznoBugHOCTH HOpM Tpya. Mcronb30BaHre HOPM TPyJa B SKOHOMUYECKHX pacyeTax.

17. Knaccudukanus 3atpaT pabouero BpeMeHH.

18. Pons HOpM Tpyna B ynpaBieHUH MPor3BoACTBOM. CyIIHOCTh M METO/bI HAYYHOT'O
000CHOBaHHUS HOPM TPYAA.

19. Tlpon3BoacTBeHHAs omnepanus Kak 00beKT HOPMUPOBAHHUSL.

20. MeTozbl M3y4eHHs 3aTpaT pabovyero BpeMeHH.

21. XpoHOMETpax.
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22. ®ororpadus paboyero JHs.
23. DKCHEepTHBIA METOJ HOPMUPOBAHUSI.
24. ®opMBI U CUCTEMBI OILJIATHI TPY/Ia.

Ipumepnuiii hopmam mecmogvlx 60npocos

1.Camocmoamenvnas obracmes 0eamenbHoCmu, 00beKmMoOM KOMOopoii AeasAemcsa mpyo, ¢
RPUCYWUMU MOJILKO ell MeEMOOAMU U RPUHUURAMU - INO....

-TpeAMET TpyAa -yIpaBJICHUE TPYAOM -opraHu3aunus Tpyaa -
AJIEMEHTHI TPYIa

2. Opeanuzayua mpyoa npuzeana peuiamsp ciedyruiue 3aoavu: (yoepume HE
npaguibHble 6APUAHIIBL)

-MaTepuaibHbIC ; -TeXHUKO-TEXHOJIOTHYeCKue; -3IKOHOMHUYECKHUE;

-ncuxo(u3noJI0rnYecKue; -MOpaJIbHBIE; -COIHAJIbHBIE;

3.Paszpabomka payuonanvHwvix popm pazoenenusn u Koonepayuu mpyoa —

- IPEIOJIaracT MOUCK ONTUMATHHBIX BAPUAHTOB B3aUMOJICHCTBUS OCHOBHBIX pa0OUYuX U
pabourx BCIOMOTaTeIbHBIX CIYKO0, UTO MMO3BOJISIET 00eceunTh Oecnepe0oitHoe CHa0KEeHHe
paboYrx MECT HCXOIHBIM ChIPbEM, MaTepUalaMH, 3aTOTOBKAMH, yCITyraMy HAJIAJJOYHOTO U
PEMOHTHOTO XapakTepa, TPAHCIOPTHBIM U XO3SMCTBEHHBIM 00CITy>KUBaHUEM U JIP.

- IPEAITIOJIaracT OCHAIIEHNE CPECTBAMH IMPOU3BOJICTBA, IPEIMETAMH TPY/Ia,
HHCTPYMEHTOM, ITPUCIIOCOOICHUSMH U OCHACTKOM, CPEJICTBAMHM CBSI3H, a TAK)KE UX PAIIMOHAIILHOE
pasmMenieHue B pabodei 30He, CrIocoOCTBYIONIEEe MPUMEHEHHIO PAIMOHAILHBIX METOIOB U IPHEMOB
TpyJa ¥ B KOHEYHOM UTOTE BBICOKOH 3(pPeKTUBHOCTU TPyJa KaKI0r0 pabOTHUKA.

- OCHOBaHA HAa 000C00/1eHNH YacTeil MPOU3BOICTBEHHOI0 MPOLecca UCXOAA U3
TEXHOJIOTHYEeCKUX 0CO0EHHOCTEl, BHINOJIHAeMBbIX QYHKIUI 1 KBaTU(PUKAINOHHBIX
TpeOoBaHUil K padounm.

- IPEICTaBISET COOOM ACSITENFHOCTD MO YIIPABJICHUIO TPYJIOM U IPOU3BOJICTBOM,
HAIPABJICHHYIO HAa YCTAHOBJICHHE HEOOXOIMMBIX 3aTpaT U Pe3yJbTaTOB TPY/a, a TAKKE
COOTBETCTBUS MEK]y YUCICHHOCTHIO PA3JIMYHBIX TPYII MepCOHANa U KOITUYECTBOM €/IMHUIL
000pyI0BaHUA.

Ammecmayusn u payuoHaIU3IAUUA PAOGOYUX MeCH IMO
- cO371aHKe OarompHUsATHBIX YCIOBHM TpyJa Ha pabouMnx MecTax, paliOHaTN3alus PEKUMOB
TpyJa M OT/IbIXA;
- ONTUMH3AIUS TPYIOBOTO MpoIlecca MyTeM BHEPEHUS PalliOHATBHBIX METO/IOB U IIPUEMOB TPYa;
- HOpMHPOBaHHE TPY/IA;
- 00cmy>KruBaHUE PabOUUX MECT;
- pa3paboTKa palMOHAIBHBIX (OPM pa3eleHus] U KOOTepaluy TPYya;

B skonomuueckoini numepamype mepmun «opzanuszayus mpyoa) ynompeodnaemcsa 6
PA3HOOOPA3HOM  COYEMAHUU: «OP2AHU3AUUA  NPOU3EOOCMEA, mpyoa U  YnpagjieHuey,
«Op2anu3auusa u ynpaeienue mpyoom», «Op2aHu3ayusi, HOpMupoeanue u Onaama mpyoay.

- YTBepxaeHue BEpHO. - YTBepkJieHuE He BEpHO. - BO3MOXKHBI Apyrue BapuaHThI.

Cpeou nanpaenenuil opzanuzayuu mpyoa ciedyem ocooo évloenums ,
HEenocpeoOCcmeenHHo C6A3AHHOE CO 6cemu Hanpasienuamu. (Bcmasvme nponywennoe cnoeo)
- yOpaBIeHUE; - HOpMHUPOBAaHUE; - IPEMHUPOBAHUE.
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Benuuuna 3ampam pabouezo épemenu Ha 6vinoIHeHUEe eOUHUNBL PAOONIbL,
ycmanasaueaemasn padomHuKy uiu cpynne pabomuukos (opuzade) coomeemcmayrouieil
Keéanugurkayuu 6 onpedeneHHvIX OP2AHU3AUUOHHO-MEXHUYECKUX YCIOGUAX.

- Hopma Bpemenn. - Hopma BeipaboTku. - Hopma o6cnyxkuBanus. -Hopma BpemeHu
oOciyxuBanus. - Hopma uncieHHocTy. - Hopma ynipaBnsiemoctu.

Ipumepnwiit nepeuensd mem 0,11 HOO20MOBKU 00K1A0A, RPE3eHmauuu

1 OcoOeHHOCTH periaMeHTaluuu Tpyaa padoumnx

2. Tlopsanok pa3paOOTKU IITATHOTO PAaCIUCAHUS PEIIPUATUS

3. Topsaok pa3pabotku IlonoxxeHus o cimyxoe, (10HKHOCTHOM HHCTPYKIIUN)

4. HopmupoBaHue TpyAa OCHOBHBIX Pa0OUYMX

5. HopwmupoBaHue Tpy/ia BCIIOMOTaTelIbHBIX padounx

6. HopmupoBanue Tpyja criequagucToB

7. HopmupoBanue Tpya oOCIyKUBAIOLIET0 EpCOHaa

8. AHanu3 HOPMHUPOBAHUSA TPyJa Ha NPEANPUATUN

9. AHanu3 npou3BOJUTENILHOCTU TPY/Ja HA MPEANPUATHH

10. HopmatuBHas 6a3a periiameHTanuu Tpyaa B PO

11. OcobeHHOCTH perilaMeHTaluu Tpy/ia B yCIOBUSAX TMOKOro pabo4yero BpeMeH!

12. TexHuka pa3pabOTKH IITATHOTO PACIIUCAHUS IPEAIPUATHS

13. Opranusanus paboThl 10 HOPMUPOBAHUIO TPYZa Ha IPEIIPUITUH

14. CymHocTb TpyA0OBOrO JJOrOBOPA U JJOKYMEHTBI, IPEbsBIIsEMbIE IPU €TI0
3aKJIF0YEHUN

15. IIpuka3sl 1o IMYHOMY COCTaBY OpraHU3ALUU

16. HopmaTtuBHas 6a3a perinaMeHTanuu Tpy B PO

17. HopmatuBHas 6a3a periaMeHTaluu TPyl B pa3BUTHIX CTPaHaX

18. OcoOGeHHOCTH periiaMeHTalny TPy ia Ha IPEANPUATHIX Pa3HbIX GOpM
COOCTBEHHOCTHU

19. Cucrema KOprOpaTUBHBIX PETJIAMEHTOB YIIPaBJICHUS [IEPCOHATIOM

20. Oco0eHHOCTH periIaMeHTalluu TpyJla pyKOBOAUTENEH U CHIEIIMaINCTOB

21. CocTosiHME M TEpPCHNEKTUBbl HOPMHUPOBAHMS TpyAa Kak OOJIaCTH YINpPaBIECHHUS B SKOHOMHUKE
Poccun.

22. HanmoHanpHO-pernoHaIbHbIE 0COOCHHOCTH PETIAMEHTOB YIIPABICHUECKOU JIEATETbHOCTH.
23. PernaMeHTanus ynpaBleHHUs IEPCOHAIOM: POCCHICKask MOZIEb.

24. 3HaueHue JOBUKEHMsI HaydyHOH opraHuszanuu Tpyaa B Poccum (mepBast Tperb XX Beka) Uis
(bopMHUPOBaHUS HAYYHBIX OCHOB HOPMUPOBAHMS TPYy/a.

25. Hayunas opranusanus Tpyaa B skoHomuke CCCP (1920-1991 rr).

26. CocTosiHuE U NEPCIEKTUBBI HAYYHON OpraHM3alMM TpyAa B HocTcoBeTcko Poccun.
27. CyuHOCTbh U OCHOBHBIE HAlpaBJICHUs T'yMaHU3alUu TpyZa.

28. 3HadeHue TPyJOBOIO IpaBa B IPOLECCAX NPOCKTUPOBAHMS U IPUMEHEHHSI HOPM Tpy/a.
29. 3HaueHue COIUATBLHO-TICUXOJOTUUECKUX (PAaKTOPOB B HOPMHUPOBAHUHU TPY/A.

30. ConmanbHO-3KOHOMHYECKHE (PaKTOPbl B HOPMUPOBAHUU TPY/a.

31. CymHOCTh CHCTEMHOTO MOJIX0/a B PEIVIAMEHTAIUH TPY/a.

32. CoBpeMeHHbIE METObI IPUHATHS YIPABIECHUYECKUX PELLIEHUI.

33. KoprniopaTuBHbIN TaliM-MEHEIKMEHT.

34. TlpaBuna 3¢(eKTUBHOTO JIeIETMPOBAHUS TTOJTHOMOYHIA.

35. HopmupoBaHue Tpyza B yCIOBHSIX PHIHOYHOW SKOHOMMKH.

36. Kpurepuu 3¢heKTHBHOCTH pa3AeiieHus Tpya.

37. DxoHOMHUECKas 11€7ecO00pa3HOCTh COBMELIECHHS PO eCcCHii.

38. MeToab! MOBBIIIEHUS COAEPKATENBHOCTH TPY/IA.

39. llenTpanu3zanus U JeUEHTpaIu3alus yIpaBICHUs.



40.
41.
42.
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CucTteMbl HOPMHUPOBAHUSA TPYAA YIPaBIEHYECKOTO IIEPCOHAIA.
[TpoGnembl connanbHOrO 000CHOBAHUS HOPM TpPY/a.
3HaueHne MHQPOPMAIMOHHOTO obecreueHust s MOCTPOeHUs S(PQPEKTUBHONH CHUCTEMBI

periiaMeHTaluu Tpyza.

43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.

®U3N0IOTNYECKNE OCHOBBI pa3pabOTKU PEKUMOB TPyZAa U OTIbIXA.
OProHOMUYECKHE IPUHIHUIIBI OpraHU3aUuU PadOYNX MECT.
Oco0eHHOCTH periaMeHTaluH TPYyAa PYKOBOAUTENEH U CIIEUAINCTOB.
Oco0eHHOCTH perfiaMeHTalH Tpyaa padoyux.

[Topsiok pa3pabOTKH MITATHOTO PACIIMCAHUS TPEATIPUATHSI.
[Topsimok pa3pabOTKU JOTKHOCTHOW HHCTPYKIIUU.

HopmupoBanue Tpyna OCHOBHBIX PabO4nX.

HopmupoBanue Tpyaa BcrioMorareabHbIX pabodHX.
HopMmupoBanue Tpyaa crieninaaiucToB.

HopmupoBanue Tpyna o06cmy>KrUBaroIero nepcoHana.

AHanu3 HOpMUPOBAHUS TPy/la HA IPEANPUATHH.

AHanu3 IpOU3BOAUTEIHLHOCTH TPy Ha MPEAIPUSATHH.

7.3.2. [IpomexxyTouHasi aTTecTarus
Ilpomescymounas ammecmayus nogooumcs 6 ¢opme 3auéma. B xode 3auéma cmyoenmy

HeobX00UuMO Omeemums Ha 08a BONPOCA.

e R
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HDMMeDHbllZ nepeverHb 60npocos K 3a1léI7’IV.'

[loHsiTHE M OCHOBHBIE 3JIEMEHTHI pErTIaMEHTalUU TPYAA.
Coneprxkanue periaMeHTalK Tpy/a Ha IPeANpUsTUH.
Hcropust pa3BuTHs periaMeHTaluu Tpya.

[IpyuHIMIIBI ¥ 33/1a4¥ HAYYHOM OPraHU3aluu TPYAa.

DopMBbI ¥ BUBI pa3JeieHus Tpya.

DopMbI KOooTepaluu Tpya.

CyniHocTh U KjacCU(UKAIKS PErIaMeHTOB TPy/a.
HopmatuBHO-nipaBoBO€ obecrieueHue periiaMeHTaluy Tpy/a.
OOBeKThI periaMeHTaluu Tpyaa.

. Meroauka pacuera peniaMeHTOB YUCIEHHOCTH YIIPABJIEHUYECKOTO IIEPCOHAIIA.
. I'ymanuzanus tpyna.

OcHoBHbIE TpeOOBaHUS K MPOSKTHUPOBAHHUIO PEKUMOB TPY/a U OTAbIXA.
PermamenTtanus ycnoBuii Tpyza.

. Opranuzanus pabodero mMecra.

. IIpoextupoBaHue, TUIAHUPOBKA U 0OCITY)KMBaHUE PA0OOUUX MECT.
. ATTecTanus U panroHanIu3aus pabounx MecT.

. OpraHu3zaioHHbIE METO/IbI YIIPABIICHHUS.

. DOKOHOMHUYECKHE METO/bl YIIPABICHHUS.

COHI/IaJ'II)HO-HCI/IXOJ'IOFI/ILIeCKI/Ie MCTOJBI YIIPaBJICHUA.

. CrpykTypa 3aTpat paboyero BpeMeHHu.
. CyIIHOCTb ¥ OCHOBHBIE MTOHATHSI HOPMUPOBAHUS TPY/a.

I/ICTOpI/IquKI/IC OTallbl Pa3BUTUSA HOPMHUPOBAHUS TPpyAa.

. 3a1a4u HOPMUPOBAHUS TPYy/A.

Knaccugukamus HopMm Tpyna.

. AHaJUTHYECKHI METOJ HOPMUPOBAHUS TPY/a.
. MuKpo371€MEHTHOE HOPMUPOBAHUE TPYAA.
. 3amauu U MEeTO/IbI U3yUYeHHs 3aTpaT padodero BpemeHu. @ororpadusi paboyero BpeMeHH.



28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
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Camodotorpadust paboyero BpeMeHHU.

XpOHOMETPaAXK.

Coneprxanue paboT 10 YCTaHOBJICHUIO HOPM 3aTpaT TpyJa.

[TpuHIMIIBI, HCHIOIB3YEMBIE B ITPOIECCE HOPMUPOBAHUS TPYAa

[TonsiTHE «HOPMBI TPYIA», UX XapAaKTEPUCTUKA U CTPYKTypa

Knaccugukanus Hopm 3arpar Tpyaa.

HopMmatuBHBIC MaTepuabl 171 HOPMUPOBAHUS TPy, UCTIOIB3yeMbIe Ha IPEIIPUITUN
Knaccugukanuss HOpMaTuBOB 0 TPYLY

OO6nacTy NpUMEHEHNSI OCHOBHBIX BUJ0B HOPM TpyZAa

OCHOBHBIC HaINpaBIICHHs COBEPIICHCTBOBAHUS HOPMUPOBAHUS TPY/a

3arparbl pabo4ero BpeMeHH.

Knaccugukanus 3arpar pabouero BpeMEeH! UCTIOTHUTEIIS.

Knaccugukamus 3arpar BpeMEHH UCIIOIB30BaHUS 000PYIOBAHHS.

O} PeKTUBHOCTD UCIIONB30BAaHUS pab0Yero BpeMEH!

Mertozpl UCcIeIOBaHUs 3aTpaT paboyero BpeMeH .

dotorpadus pabouero BpeMEHU KaK METO]] HCCIICIOBaHUs 3aTpar pabovero BpeMeHH
XpoHOMETpak Kak METO/I UCCIIEIOBAHUS 3aTpaT paboyero BpeMeH!

O0ocHOBaHUE HOPM 3aTpar Tpyaa (OpraHU3alMOHHOE, ICUX0()U3HOIOTHIECKOEe, COITUATLHOE)
Haydnoe o6ocHOBaHME HOPM 3aTpar Tpyaa

Meto/pl HOPMUPOBAHHUSI TPYJA U UX KilaccuUKaIus

OcCHOBHBIE KOHIICTIINN HAYYHOH OpraHu3aluy Tpyna.

[Tokazarenu 3koHOMHYECKON 3P (HEKTUBHOCTH OpraHU3aIMK YIIPABIECHUYESCKOTO TPY/IA.
Crenuduka opraHu3auy Tpyaa pyKOBOAUTEICH.

bananc paboyero Bpemenu. @akTHUECKUH M HOPMATHUBHBIN OallaHCHI pab0overo BpeMeHH.
Turbl OpraHU3aMOHHBIX CTPYKTYD YIIPABICHUS.

OpraHu3anyoHHbIe, (YHKIIMOHAIBHO-IITATHBIC CTPYKTYPBI YIIPABICHUS IEPCOHATIOM
Knaccugukamnus periaMeHToB 1o JIeMEHTaM CHCTEMBI yIIPaBICHHUS OpraHU3alllH.
MerTo/bl permaMeHTaluy ynpaBieHuYeCcKoro Tpyaa
MopnenupoBaHue PETIAMEHTOB YIIPABICHYECKOH e TeTbHOCTH;



