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1. HeJII/I, 3a/lavi U IVIAHUPYEMbBIC PE3YJIbTAaThI oﬁyqemm o JUCIHUIIJINHE
Heabro ocBoeHust qUcUUIUIMHB «OQUCHBIE TPUIOKEHUS» SBISETCS (POPMUPOBAHUE Y
o0yyaromuxcs MpakTUYecKuX HaBBIKOB paboTsl B MS Word, MS Excel.
K ocHOBHBIM 3a1auaM OCBOCHUS IUCIUILIHNHBI CJIeIyeT OTHECTH:
— OCBOEHHE PabOTHI CO CTPYKTYpoil fokymeHTa MS Word;
— mpuoOpeTeHne HaBBIKOB (hOpMATHPOBAHUS TEKCTa U co3anus ctuield B MS Word,;
— usydenue pabotsl ¢ Tabnmuuamu B MS Word,
— OoCBOeHHe co3aanus MmakpocoB B MS Word;

— wusydeHue ocHOBHBIX (yHKImit MS Excel;

— OCBOEGHHE CKPBITHS U 3aIuThl 1aHHBIX B MS Excel;

— u3ydeHue nocrpoeHus auarpamm B MS Excel;

— HW3y4YeHHE CO3/IaHus MOJIb30BaTeNbCKuX popmatoB B MS Excel;
— ocBoeHue paboTsl co ciuckamu B MS Excel;

— wu3yuyeHue ocHOoB VBA.

OO6yuenue no pucuuiuinae «OQuCHBIE TPUIIOKEHU» HANPaBIEHO Ha (OpMUpPOBAHHE Y

00y4JarIUXCsl CIEAYIONUX KOMITETEHITHI:

Kox n HamMeHoBaHNe KOMIIETEHIIHIA

NHanKaTopbl 10CTHKEHUSI KOMIIETEHIIUH

OIIK-2

CriocoOHOCTh TOHUMATh MPUHIUIIBI PAOOTHI
COBPEMEHHBIX HH(POPMAIIHOHHBIX
TEXHOJIOTUH U IIPOrPAaMMHBIX CPEACTB, B TOM
YHcIie OTE€YECTBEHHOTO ITPOU3BOJICTBA, U
UCIIOJIb30BAHUE WX NIPU PEILICHUU 32124
npoeccroHABHOM e TEeTbHOCTH

HOIIK-2.1.

3HaeT coBpeMeHHbIE HH()OPMAIIHOHHBIE
TEXHOJIOTHH U TIPOTPAMMHBIC CPEICTBA,
OCHOBHBIC BH/IbI U TIPUHIIUAIIBI PAOOTHI
WH(POPMAIIMOHHBIX CHCTEM H
WH(POPMAIIMOHHBIX TEXHOJIOTHIA; CIIOCOOBI
BHEAPEHUSI U MHTETPAI[H COBPEMEHHBIX
MH(OPMAIIMOHHBIX CHCTEM, CIIOCOOBI OIIEHKU
HEOOXOIUMOCTH UCIIOIb30BAHMS
MPOrPaMMHBIX CPE/ICTB

HOIIK-2.2.

YMeeT UCrob30BaTh COBPEMEHHbBIE
WH(POPMAIIMOHHBIC TEXHOJIOTUH U
MPOrpaMMHBIC CPEJCTBA, KaK B paMKax
OTIEJILHOTO NPEANPHUITHS, TAK U B paMKax
KOPIIOpAIHii, TOCYJapCTBECHHBIX CHCTEM;
BHEJIPATH U HACTPAMBaTh COBPEMCHHbBIC
WH(POPMAIIMOHHBIC CUCTEMBI, IPOBOIUTH
MHTETPALIUIO PA3THUHBIX HHOOPMAIIHOHHBIX
CHCTEM M MTPOrPAMMHBIX CPE/ICTB, OLICHHBATD
HEOOXOIMMOCTD HUCIIOJIb30BAHMS
MIPOrPaMMHOTO CPEJICTBA TSl PEIICHHS 3a/1a4
HOIIK-2.3.

BnasieeT HaBbIKaMH TPUMEHEHHUSI
COBPEMEHHBIX HH()OPMAITHOHHBIX
TEXHOJIOTHI U TIPOTPAMMHBIX CPEJICTB, IPH
pCIICHUH 33/]1a4 B Pa3IHYHBIX OTPACIISX,
BHEJPEHUSI U HACTPOHKH COBPEMEHHBIX
WH(POPMAIIMOHHBIX CHCTEM, OIICHKH
HEOOXOIMMOCTH UCIIOIb30BAHMS
MPOrPaMMHBIX CPEACTB U HH(POPMAITMOHHBIX
CHCTEM JIJIsl pEIICHUS 3a/1a4




OIIK-5 NOIIK-5.1.

Cnoco6eH MHCTAIITMPOBaTh IPOrPAMMHOE 3HaeT OCHOBBI CUCTEMHOTO

U anmnapatrHoe o0ecreyeHue s aAMMHHUCTPUPOBAHUS, aIMUHUCTPUPOBAHMUSI

MH(POPMAIIMOHHBIX U CVYB/l, coBpeMeHHbIE CTaHAAPTHI

aBTOMATHU3HPOBAaHHBIX CUCTEM MH(POPMALIMOHHOTO B3aMMOACHUCTBUS CUCTEM
NOIIK-5.2.

YMeeT BBITOIHATh IapaMETPUYECKYIO
HACTPOWKY MH()OPMAITMOHHBIX U
aBTOMAaTU3UPOBAHHBIX CUCTEM

NOIIK-5.3.

HMeet HaBBIKM MHCTAJUIALIMYA IPOTPAMMHOIO
U annapaTtHoro o0ecreyeHus
WH(POPMALMOHHBIX M aBTOMATU3UPOBAHHBIX
CUCTEM

2. MecTo IMCHUMIJIMHBI B CTPYKTYpe 00pa30BaTe/IbHOI MPOrpaMMbl

JucuumunHa OTHOCHTCS K Moayiio «ba3oBble WHGOpPMAlMOHHBIE TEXHOJIOTHM»
oOsi3atenpHO wactu bmoka 1. Jlucummiamsel  (MOaynM) y4eOHOro IUIaHA MPOTPAMMEI
OakanaBpuara.

JuciuniinHa B3auMOCBSI3aHa JJOTMYECKH U COJIEPKaTeIbHO-METOJUYECKH CO CIEAYIOINUMU

qucuurmHaMu U npaktukamu OIOIT:

e Teopus uHpopMauu

e Pa3zpaboTka TeXHUYECKOW JOKYMEHTAIHH

e OrnepaliOHHbIE CUCTEMBI MUKPOKOHTPOJIIIEPOB

e [IpoekTupoBaHue u pazpaboTka HHTEP(EICOB MOIb30BATEINS

e BBgeneHue B NpOrpaMMHpPOBAHUE

e VYyeOHas mpakTHKa (IPOCKTHO-TEXHOJIOTHYECKAS )

e [IpousBonacTBEHHAs NPAKTHKA (IPOEKTHO-TEXHOJIOTUYECKAs)

e [IpousBojacTBeHHAas MpaKTUKa (MPEIAUILIIOMHAs )

e BrinonHeHue 1 3auTa BHITYCKHOM KBaTU(UKAITMOHHON pabOThI

3. CTpyKTypa U coAepKaHue AU CHUTIIHHBI

OO01mast Tpy10€MKOCTh TUCITUTUIMHBI COCTABIISAET 4 3aueTHbICe enuHUIbI (144 yaca).

3.1. Buabl y4eOHOI1 padoThbl 1 TPYA0EMKOCTH
(mo ¢popmam 0O0yueHus)

3.1.1. Ounas ¢popma oOyueHus

Ne . Kosmuecto | CemecTphl
Buj yueOHoit padoThI
n/n 4acoB 1
1 AyIMTOpHBIE 3aHATHS 48 48
B Tom unciie:
1.1 Jlexuyu
1.2 | CemuHapcKkue/IpakTUYECKHE 3aHATHS
1.3 | JlabopaTopHbIe 3aHATH 48 48
2 CamocrosiTeibHas padoTa 96 96
B ToMm uncie:
2.1 | [loaroroBka M BBIMOJHEHHE JIAOOPATOPHBIX paboT 96 96




HpOMe)KyTO‘lHaH aTTeCTAaludA

3auet/nud.3a4uer/s3K3aMeH

OK3aMCH

OK3aMCH

Hroro:

144

144

3.2. TemaTrnyeckuii NJiaH U3y4YeHUs TUCHUTIHHBI
(mo ¢popmam 0O0yueHus)

3.2.1. Ounas ¢popma 0OyueHus

TpynoemkocTsb, 4ac
AynuTopHas padora
Cemi- [pak- |Camoc-
Ne Pa3peanl/TeMbl JlabGo- [ruuec-| TOSA-
Hapckue/
n/n AUCHUILINHEI Bcero | JIek- upaxmi- |[PATOP- | Kas | Tellb-
i | P HBIE 3a- | IO/~ |HasA pa-
YecKHe
HATHA [FOTOB-| 0OTa
3aHATHUSA
Ka

JlaGopatopHas padorta Ne 1 «BBog

1.1 | Texcra, aBro3amena. opmaTrpoBaHue 8 2 6
mpudToB, ad3aneB. CIuCKm»
JlaGopatopnas pabota Ne 2 «HaGop

1.2 | dopmy:n. TaOymsus. Ctpykrypa 8 2 6
JIOKYMEHTAa, CTWIIA (hOPMATUPOBAHUS
JlaGoparopnas padota Ne 3 «['paduxa.

1.3 | [IpoBepka ophorpaduu 1 paccTaHOBKA 12 4 8
neperocoB. Pabora ¢ Tabnumamm»

1.4 JlaGopatopHas padota Ne 4 3 4 4
«Maxkpocb»
JlaboparopHast pabota Ne 5 «ToroBas

1.5 pabora mo MS Word» 14 4 10
JlaboparopHas pabora Ne 6 «ba3oBbie

1.6 | snementsl Excel. ®opmatipoBanue B 8 4 4
Excel. [leyats paboyero naucra»

1.7 JlaGopartopnas pabota Ne 7 «Co3nanue 10 4 6
bopmym»
JIaGoparopnas padota Ne 8

1.8 | «Mcnonp30BaHuE 3JIEMEHTapHBIX 14 4 10
byHKIHI
JlaGopartopnas padota Ne 9 «IIpoBepka

|9 |Huomnanka pabouunx JUCTOB, CKPBITUE U 12 4 ]

' 3amurta ganHbix. Komanmga “Ilon6op

napamerpa’»

1.10 JlaGopatopnas padota Ne 10 12 4 ]
«/Inarpammer B Excel. Anpecarus»
JlaGopatopHas padorta Ne 11

111 «Yucnossie popmarel. OcobeHHOCTH 12 4 2
¢dbopmarupoBanus. Pabora co
CTPOKAMH U JTaTaMK»

112 JlaGopatopnas pabota Ne 12 «Criucku. 12 4 ]
CBopHbIe TaOIHUIIBDY




JlaGopatopnas padota Ne 13

113 <<C03I[aP£I/I€ M0Ib30BaTEILCKUX 14 4 10
GbyHKIUH. DIeMeHTapHbIE OCHOBEI
VBA»

HTroro 144 48 96

3.3. Coaepxxkanue IMCUUIIITHHBI

- BBox TekcTa, aBTo3ameHa. @opmatupoBanue mpudros, adb3ames. CIUCKU.

— Ha6op ¢popmyn. TaOynsmust. CTpykTypa JOKyMEHTa, CTWIH (POpMaTUPOBAHUS.

— I'paduxa. [IpoBepka opdorpaduu u paccranoBka nepeocos. Padora ¢
TaOIUIIaMU.

- Makpocsl.

- Hrorosas pabora mo MS Word.

- bazoseie anementsl Excel. @opmatuposanue B Excel. [lewats pabouero nucra.

— Cosznanue hopmy.

- Hcnonb30BaHue 31IEMEHTAPHBIX (QYHKITHIHA.

- [IpoBepka u oTnaaka pabOYMX JIMCTOB, CKPBITHE M 3aliuTa JaHHBIX. Komanna
“ITon6op mapamerpa’.

— Huarpammsl B Excel. Anpecarust.

- Yucnoseie popmatel. OcobeHHOCTH (popmaTupoBanus. Pabora co cTpokamu u
JaTaMu.

— Crucku. CBogHBIE TaOJIHIIEL.

- Co3pnaHue monap30BaTeIbCKUX PYHKINN. DIeMeHTapHbIe OCHOBHI VBA.

3.4. TemaTnka ceMMHAPCKMX/TMIPAKTHYECKHX
1 J1a00PATOPHBIX 3aHATHH
3.4.1. CemuHapcKue/mpakTUUYECKUE 3aHATUS
CeMuHapcKue U IPaKTUUECKHUE 3aHATUS HE IPELYCMOTPEHBI.

3.4.2. JlaGopaTopHbIE 3aHATHS

JlabopaTtopnasi pa6ora Ne 1 «BBoa Tekcra, aBTo3amena. PopmarupoBaHue
mpudros, ad3anes. Cniuckm»

B nanHoil paboTe paccMOTpeHO, KaK HAaCTPOUTh MapaMeTpbl CTPaHMIbI, Kak paboTaer
aBTO3aMEHa, KakK J00aBUTh CIELUAIbHBIE CHUMBOJBI, J00AaBUTh THUTYJBHYIO CTPaHUILy, Kak
0T(hOopMaTHPOBATH TEKCT, KAK HACTPOUTH CITUCKHU.

JlabopaTopnas paGora Ne 2 «Habop dopmy.a. Tadyasinusa. CTpykTypa A0KyMeHTa,
CcTHIN (OPMATHPOBAHMS»

B nanHoli pabote paccMoTpeHo, Kak HaOupath (opmynsl B Word, kak HacTpOHTb
TaOyJIALUIO, KaK paboTaTh B peXKUME CTPYKTYPBI, KaK CO3aTh CTUJIb TEKCTA.

JlabopaTopnas padora Ne 3 «I'paduxa. IlpoBepka opdorpadum m paccraHoBKa
nepenocoB. Padora ¢ tabamunamm»

B nmannoii paboTte paccMoTpeHO, Kak paboTarhk ¢ snemeHTamMu WodrArt, Kak HacTpOHUTH
MIOJUIOKKY TEKCTa U MapameTpbl (QUryp, Ui Yero Hy>KHbl MSTKHE MEepEeHOCHl M HEpa3pbIBHBIN
neduc, Kak mpoBepuTh opdorpaduro, Kak co3aaTh U OTPEJAKTHPOBATH TaOIHIly, KaK T00AaBUTH
¢dopMmyItbl B TaOIHILY.

JlabopaTopnasi padora Ne 4 «MakpocbD»

B nannoil paboTe paccMOTpPEHO, KaK CO3/1al0TCS MaKpOCHl M JJIsl Yero OHU HYXHBI, KaK
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N00aBIIIETCSl MAKPOC Ha MaHeNb OBICTPOro AOCTYIA.

JlabopaTopnasi padora Ne 5 «Torosasi padora mo MS Word»

B nanHO#i paGoTe NEMOHCTPUPYIOTCS BCe MPUOOpPETEHHBIC paHee HAaBBIKH, a TaKkKe
JIOTIOJTHUTENbHBIE BO3MOXKHOCTH Word: co3anue CTUIIeH, orfnaBieHus, 100aBIeHIEe HyMepaIiu
CTpaHMIL, J00aBJIEHNE TUTIEPCCHUIOK U CHOCOK, Ha3BaHUN K pUCYHKAM U 3aKJIaJIOK B TEKCTe, paboTa
B PEKUME PEJAKTUPOBAHUS U CO3/IaHUE CIIMCKA JINTEPATYPHI.

JlabopaTopnast pab6ora Ne 6 «ba3oBblie 31emenTbl Excel. ®opmaTtupoBanue B Excel.
MeuyaTs padoyero Jgucra»

B nannHo#t pabore paccMoTpeHo co3naHue Qopmyn, padoTra ¢ JHCTaMH, CO3JaHHE
nporpeccuii, GopMaTupoOBaHUE JAHHBIX B SUYEWKE M HACTPOHUTH I'PAHUIIBI SYCHKH, a TAaKXKe Kak
3a/1aTh IIapaMeTpbl IIEYaTH CTPAHUIIBL.

JlabopaTopHnasi padora Ne 7 «Co3nanne popmyn»

B nannoit paboTte paccMOTpeHO, Kak MPUCBOUTh UMEHA siueiikaM, Kak C/IeiaTh CChUIKY Ha
AYEHKY, co3aaTh (HOPMYJIBI, a TAKXKE KaK MOKHO O0BETMHUTD TEKCT U3 PA3HBIX SYEEK B OJHY.

JlabopaTopnasi padota Ne 8 «Mcnosib30BaHMe 3JIeMeHTAPHBIX (QPYHKIIUID)

B nanHo#i paboTe paccMOTpPEHO, Kak Kak padoTaTh ¢ TPUTOHOMETPHUECKUMH (DYHKITUSIMH,
C HEKOTOPBIMH 3JIeMeHTapHbIMU QyHKIUAME Excel, TekcTOBBIMU QyHKLIUSMHU.

JlabopaTopnas paGora Ne 9 «IIpoBepka m otTiaaka pado4Mx JHMCTOB, CKPbITHE H
3ammTa naHHbIX. Komanga “Ilon6op napamerpa”»

B nannoil paboTe paccMOTpEHO, KaK yCTaHABJIMBATh OTPAaHUYEHUE HA BBOJ 3HAUCHHH B
A4YEHKy, KaKk paboTaeT HHCTPYMEHT «IOJ00p mapaMeTpay, Kak CKpbITh (JOpMyYJTy WIH 3HAYCHHUE B
siYEHKe, KaK CKPBITh JIUCT UM YCTAaHOBUTD 3alLUTY.

JlabopaTopnasi padora Ne 10 «/Ilmarpammel B Excel. Agpecanusp»

B nannoit paboTte paccMOTpeHO, KaK MOCTPOUThH JUarpaMMy, Kak HACTPOUTH €€ BHEUTHUN
BUJI, KaKk paboTaeT ajgpecarys syeek.

JlabopaTtopnas paGora Ne 11  «YwmcaoBbie d¢opmarel. OcobeHHOCTH
¢popmaTupoBanus. Padora co cTpokaMu U JaTaMm»

B nanHo#t paboTe paccMOTpeHO, Kak CO3JaTh pa3iIHyHbIC MOJB30BATEIbCKUE (hOpPMATHI,
KaKk HAacTpouTh (OpMATHpPOBAHUE SUEEK, B 3aBUCUMOCTH OT BBEACHHOTO 3HAYEHUS, TaKXKe
paccMoTpeHsl HekoTophie pyHkuuu Excel.

JlabopaTopnasi padora Ne 12 «Cnucku. CBognbie Ta0MIbD)

B nanHoii pabore paccMOTpeHO, Kak paboTaTh ¢ GUIBTpaMU M COPTUPOBKOM, Kak
co3naéTcs CBOIHAs TabJMIa U CTPOUTCS CBOAHAS AMarpaMmma.

JladbopaTtopnass padora Ne 13 «Co3gaHue mM0Jb30BATEJbCKUX (QyHKIMIA.
DJleMeHTapHbIe 0CHOBBI VBA»

B nannoit paboTe paccMOTpeHBI AlIeMEHTapHbIe OCHOBBI paboThl ¢ Visual Basic for
Application Ha mpumMepe co3aHus OIB30BATEIBCKUX (PYHKIUH.

3.5. TemaTnka KypcoBbIX IPOEKTOB (KypCcOBbIX padoT)
KypcoBble npoekTs! (paboThl) HE MPEAyCMOTPEHBI.

4. Y4yeOHO-METOAUYECKOE U I/IH(l)OpMalll/IOHH()e o0ecreueHue

4.1. Hopmatusnble 1oKyMeHTbI 1 'OCTHI
. ®denepanbHbIii 3aK0H OT 29 nekadps 2012 roma Ne 273-03 «O6 obpa3zoBaHUM B

Poccuiickoit deneparun» (¢ UBMEHEHUSIMU U JOTIOJTHEHUSIMH );

. denepanbHbIi TOCYJapCTBEHHBII 00pa30BaTeIbHbIN CTAHIAPT BBICIIETO
oOpa3oBaHus (YPOBEHb MarucTpaTypbl) 1o HanpasieHuto noarotroku 09.03.02 MudpopmannoHHble
CHCTEMBI U TEXHOJIOTUH, YTBEPKICHHBIN NMpHKa3oM MUHHCTEPCTBA HAYKU U BBICILIETO 00pa30BaHuUs
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Poccuiickoii @enepanuu ot 19 centsadps 2017 r. N 926 (B penakiuu npukasza ot 26 Hos6ps 2020 r.
Nel456);

. [Tpuka3 MunucrepcrBa odpazoBanust u Hayku PD ot 05 anpens 2017 r. Ne 301
«O06 yrBepxaenun [lopsiaka opraHu3anyy U OCYyIIECTBICHUS 00pa30BaTEIbHOMN IEATEILHOCTH 110
o0pa3zoBaTeNbHBIM IIPOrPaMMaM BBICIIET0 00pa3oBaHMs — IporpaMmamM OakajiaBpHuara, mporpaMmmam
CTELUANNUTETA, IPOTPaMMaM MarucTparypsl;

4.2. OcHoBHasi 1UTepaTypa

1. HNudopmanmonnsie Texnomorud. OcHoBbl padoTsl B Microsoft Word : yuebnoe
nocobue / . M. becnanoBa. — Cankr-IlerepOypr : Cankr-IlerepOyprckuii rocyjapCcTBEHHBIH
YHUBEPCUTET MPOMBIIIJIEHHBIX TEXHOJOTUN U nu3aiHa, 2019. — 116 c. — ISBN 978-5-7937-
1638-3. — Tekcr : anexkrponHsli // Lludposoit oOpazoBatensubiil pecypc IPR SMART : [caiT].
— URL: https://www.iprbookshop.ru/102517.html (gara o6pamenus: 23.03.2024).

2. WNudopmaruka u unpopmanronnsie Texnonorun. Y Musiidi Excel 2016: 6ubnuoreka
¢ynkunii : yuebnoe nocoodue / E. M. bammakoBa. — Mocksa : At [Tu Ap Meaua, 2020. — 109
c.— ISBN 978-5-4497-0516-7. — Tekct : anekrponnsiii // [{ludpoBoii 00pa3oBaTenbHbIN pecype
IPR SMART : [caiir]. — URL: https://www.iprbookshop.ru/94205.html (mara oOpamenus:
23.03.2024).

4.3. JlonmojHHUTeNbHAS JIUTEPATYpPA

1. Nndopmaruka u uHPOpPMAMOHHBIE TEXHOJIOTMH. TexHonorus pabotsl B MS
WORD 2016 : yuebnoe nocobue / E. U. bammakosa. — Mocksa : At [Tu Ap Meaua, 2020. — 90
c. — ISBN 978-5-4497-0515-0. — Texcrt : anexrponssiit // Lludposoii oOpazoBaTenbHbIM pecype
IPR SMART : [caiir]. — URL: https://www.iprbookshop.ru/94204.html (mara oOpamienus:
23.03.2024).

2. VYnpaxHenus no tekcropomy penakropy Word / JI. A. AnenukoBa. — Mockaa :
COJIOH-ITPECC, 2019. — 119 c. — ISBN 978-5-91359-084-8. — TekcT : 31MeKTPOHHBIN //
Hudposoit  oOpazoBarenbublii  pecypc IPR SMART :  [caiit]. —  URL:
https://www.iprbookshop.ru/90385.html (nara obpamenus: 23.03.2024).

3. WNndopmaruka. Beenenne B Excel : yueOnoe mocobue / T. B. BonobyeBa. —
Boponex : BopoHexxckuii rocy1apcTBEHHbIN TexHUUeckuil yHusepceutet, ObC ACB, 2019. — 95
c.— ISBN 978-5-7731-0769-9. — Texkcrt : anekrponnsiii // [{ludpoBoii 00pa3oBaTenbHbIN pecype
IPR SMART : [caiir]. — URL: https://www.iprbookshop.ru/93315.html (mara oGpamenus:
23.03.2024).

4.4. DJeKkTpoHHBbIe 00pa3oBaTe/bHbIE PeCypChl
90Pu1 B cucreme CIIO
«Od¢ucHbie npunoxxenus»: https://online.mospolytech.ru/course/view.php?id=10903
«Mupopmatuka. 1 cemectpy»: https://online.mospolytech.ru/course/view.php?id=465
«Mupopmatuka. 2 cemectpy»: https://online.mospolytech.ru/course/view.php?id=3990

4.5. JluleH3MOHHOE U CBOOOHO PACIPOCTPaHsAeMOe MPOrPaMMHOe
odecreyenue

1. Microsoft Windows;
2. Microsoft Office.

4.6. CoBpemeHHbIe TPO(ecCHOHATBbHBbIE 0a3bI JaHHBIX M HHPOPMALIMOHHbIEC
CIIPaBOYHbIE CHCTEMBI



1. OII1 "FOpait" https://urait.ru/
2. IPR Smart https://www.iprbookshop.ru/
3. OBC "Jlanp" https://e.lanbook.com/

5. MarepuajbHO-TeXHHYECKOE o0ecriedyeHue

KoMIbroTepHbIe KITacchl CO CIEIYIOUICH OCHAIIEHHOCTBIO: CTOJBI, CTYJIbs, ayJUTOpHAS
JI0CKa, WCIOJB30BaHUE MEPEHOCHOTO MYJBTHMEIMWHOTO KOMILIEKCa (TIEPEHOCHOM IMPOEKTOpP,
HepCOHANbHBIH HOYTOYK). [lepcoHalbHBIE KOMIBIOTEPHI, MOHHUTOPBI, MBIIIKH, KIABHATYPHI.
Pabouee mecTo npenogaBartens: CTOM, CTYI.

JlnuensnonHoe nporpaMmHoe obecrieuenue: Microsoft Windows 11, Microsoft Office (o
nporpamme OecrutatHoro goctyna Microsoft Imagine).

6. MeToanueckue peKOMeH AU

6.1. MeToauueckne peKOMeHIAIUM JJIS IPeNnoJaBaTe sl 10 OPraHu3anuu
o0yueHust

Mertoauka npenojaBaHus JUCUUIUIMHBL «OQuCHBIE TPUIOKEHUS» NpPeayCMaTpUBacT
UCII0JIb30BaHKE OHJIAH-Kypca B CUCTEME JUCTAHIIMOHHOTO 00y4eHUs! Y HUBEPCUTETA, TPYIIIOBBIX
U UHAWBUIYAIbHBIX KOHCYJbTAlMH OOydYalOUIMXCs, AyJUTOPHBIX 3aHATHH B COYETAHHHU C
BHEAYJIUTOPHONW paboToil ¢ 1eiapto (GOPMHUPOBAHUS M PA3BUTUS MPOGECCHOHATBHBIX HABBIKOB
00yJaronuxcs.

JlaGopaTopubie paboTel no auctumiuHe «OQucHbIe TPUIIOKEHUS» OCYIIECTBISIOTCS B
dopMe  caMOCTOATENBHOM  HPOPabdOTKM  TEOPETHUECKOro  MaTepuaja  O0Oy4arolMMHCS;
BBITOJIHEHHSI TIPAKTUYECKOTO 33JaHNUs; 3alIUTHI PENojaBaTelio Ja0opaTopHOil paboTh! (3HAHUE
TEOPETUYECKOT0 MaTepuasia U BBINOJHEHUE MPAKTUYECKOTO 3aJaHMs MO TeMe J1abopaTOpHOi
pabdoThI).

6.2. MeToauueckne yKazaHus 15 00y4aOIIUXCHA MO OCBOCHUIOAUCUMILIUHBI

W3ydenune qUCIUIUIMHBI OCYIIECTBISETCS B COOTBETCTBUU C YUCOHBIM TUIAHOM.

Ha 3aHATHSAX OCYIIECTBIISETCS 3aKpeIIeHWE MOJY4YEeHHBIX, B TOM YHCJIE U B IpOIEcce
CaMOCTOATENIbHOW paboThl, 3HaHWH. Ocoboe BHMMaHuE OOpallaeTcss Ha yMEHHE MPUMEHSThH
NOJTyYCHHBIEC 3HAHUS Ha MPAKTUKE, B TOM YHCJIE MPHU PELICHUH PEalTbHbIX 33]a4, OTIMYAIOIINXCS
OT POpabOTaHHBIX.

B mpouecce camocToATenbHOM pabOThl CTYACHTHI 3aKPEIUISIOT U YIIyOJsIOT 3HAHUS,
MOJyYeHHBIE BO BpeMs ayJUTOPHBIX 3aHATUH, CAMOCTOSATENBHO 3HAKOMSTCS C TEOPETHYECKHM
MaTepHajioM, BBIMOJHAIOT JaOOpaTOpHbIE pabOTHl, TOTOBATCS K TEKYIIEMY KOHTPOJIIO H
IIPOMEKYTOYHON aTTECTALUU.

Texyuuii KOHTpPOJIb OCYIIECTBIISETCS Ha AayIUTOPHBIX 3aHATHAX B BHJE 3aIIUTHI
nabopaTopHbIX paboT. Kputepusimu olieHKH pe3ysIbTaToB SBISIOTCS:

- YPOBEHb OCBOCHHUS TEOPETUUECKOTO MaTepraa;

- YPOBEHb BIIJICHUS MPAKTUYECKUMHU HaBbIKaMH (B BHJE BOIPOCOB IO MpOIECcCy
BBITIOJTHEHHSI TaOOPAaTOPHBIX pabdoT);

- YMEHHUSI 00YyYaromerocsi UCIoib30BaTh TEOPETUYECKHE 3HAHUS MPH BHITIOJTHEHUU
NPaKTUYECKUX 3a/1a4 (B BUJIE OTIOJHUTENIBHBIX 3a/1aHUi);

- c(OpPMHPOBAHHOCTH KOMITETCHIINH;

- oopmieHne Marepuaa B COOTBETCTBUH C TPEOOBAHUSIMH.

[TpomMexyTOUHBIN KOHTPOJIb OCYILECTBIISICTCS Ha JK3aMeHEe B (hopMe TECTHPOBAHUS B
CHUCTEME JMCTAaHLMOHHOTO OOydeHUs YHUBEPCUTETa, BKJIOYAIOLIETO BONPOCHI HAa 3HAHUE
npaktudeckoit yactu Excel.
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7. ®OH OLICHOYHBIX CPEACTB

7.1. MeToabl KOHTPOJISI U OLCHNBAHUA Pe3yJIbTATOB 00y4eHHA

B nporecce 00yueHHs HCMOIB3YIOTCS CIEAYIONINE OIICHOUHBIE (DOPMBI CAMOCTOATEIBHOM
pa6OTbI CTYACHTOB, OLICHOYHLIC CPCACTBA TCKYUICT'O KOHTPOJIA YCIICBACMOCTH U MPOMCIKYTOYHBIX
aTTecTaluii: JabopaTopHble padoThl, IK3aMeH.

7.2. Illkana v KpUTEPUH OLlEHNBAHMS Pe3yJIbTATOB 00y4eHU s

K npomexyTouHOM aTTecTaluy A0MYyCKalOTCs TOJIBKO CTYICHTBI, BBITOJHUBIINE BCE BUIBI
yueOHO#l paboThl, MpeayCMOTpPEeHHble paboueld mporpammoit mo auctumnHe «OducHble
HPUITOKECHUSD).

7.2.1. KpuTepuu OLIEHKH OTBETa HAa K3aMEHE

(popmupoBanue komnerenimii — OITK-2, OIIK-5)

«OTIn4HO»:

Beimonnensl Bce BUABI yueOHOM paboOTHl, NPEAyCMOTPEHHBIE YUYEOHBIM ILIAHOM.
OOyuaromuiicss BBIOTHUI U 3aIIUTHI JaOopaTOpHbIe pabOThl MO O(GHUCHBIM HPUIOKEHUSAM CO
cpenauM Oamtom ot 4,5 mo 5. UrtoroBoe TectupoBaHue BbimonHeHO Ha 85 — 100%.
OOyuaronuiics AEMOHCTPHPYET NPOYHBIE TEOPETUUECKUE 3HAHMA, NPAKTUYECKHUE HAaBBIKH,
BJIaJIceT TEPMUHAMH, JICJIAeT apTyMEHTHPOBAHHbIE BBIBOABI U 000OIEHUs, TPUBOAUT MIPUMEPHI,
onepupyeT NPUOOPETEHHBIMH 3HAHUSAMHU, YMEHHUSMHU, HABBIKAMH, NMPUMEHSET MX B CHTYalHsAX
MOBBIIIEHHON CIOXHOCTH. [IpM 3TOM MOTYT OBITH JOMYLICHBl HE3HAYUTENIbHBIE OIIMOKH,
HETOYHOCTHU, KOTOPBIE O0YYAIOIIUICS MOXKET UCIIPABUTH CAMOCTOSTENILHO.

«Xopouo»:

BeimonHensl Bce BUIBI yueOHOM paboOThl, NPEAyCMOTPEHHBIE YUEOHBIM ILIAHOM.
OOyuaromuiicss BBIOTHWI U 3aIUTHI JaOopaTOpHbIe pabOThl MO O(GUCHBIM HPUIOKEHUSAM CO
cpenuuM 6aiom ot 4 10 4,5. UtoroBoe TectrupoBaHue BoIMOIHEHO Ha 70 — 84%. O0yuaromuiics
JIEMOHCTPUPYET JOCTAaTOYHbIE TEOPETUYECKHE 3HAHUS, IPAKTHUECKUE HABBIKH, BIIAJCET
TEPMUHAMHM, JIeNIaeT apryMEHTUPOBAHHBIC BBIBOABI M OOOOIIEHHs, TNPHUBOJUT TPHUMEPHI,
ONepUpyeT NPUOOPETCHHBIMH 3HAHUSMH, YMEHUSMH, HaBbIKaMH. lIpm 3TOM MOryT OBITH
JIOMYIIEHBl HE3HAYMTENIbHbIE OIIMOKM, HETOYHOCTH, 3aTPYAHEHUS TMpPHU aHATUTHUYECKHX
onepanusax, MEepeHoce 3HAaHMM M YMEHHH Ha HOBbBIE, HECTaHJAPTHBIC CHUTYyallMH, KOTOpbIE
00yYaromuicss MOXKET UCIIPaBUTh NPU HE3HAYUTEIHHON KOPPEKLIUH MPETIO1aBaATEIIEM.

«Y10BJIETBOPUTETBHO»:

BeimonHensl Bce BUABl yuyeOHOM paboThI, NPEAyCMOTPEHHBIE YUYEOHBIM IIJIAHOM.
OOyuarouuiicss BBIOTHUI U 3aIIUTHI JabopaTOpHbIe pabOTHl MO O(GUCHBIM HMPUIOKECHUSAM CO
cpeaauM 6amuiom Huxe 4. ToroBoe tecTupoBaHUe BBHIMOIHEHO Ha 55 — 69%. OOyvaromuiics
JIEMOHCTPUPYET HEMOJIHOE COOTBETCTBHUE TEOPETUUECKUX 3HAHMU, NMPAKTUYECKUX HAaBBIKOB,
BJIaJIceT TEPMUHAMH, JIEJIAET apTyMEHTHPOBAHHBIE BBIBOABI U 0000IEHHS, IPUBOIUT MIPUMEPHI,
ONepUpyeT NPUOOPETCHHBIMH 3HAHUSMH, YMEHUSMH, HaBblkamMu. [Ipm 3TOM MOTryT OBITH
JIOMYIIEHBl OIIMOKH, HETOYHOCTH, 3aTPYAHEHUS MpPU AaHAIUTUYECKUX OIEpalusix, MepeHoce
3HaHUN M yMEHHMH Ha HOBBIC, HECTAHJAPTHBIC CUTYAIlMH, KOTOPHIE OOYYAIOUIUICS MOXET
UCTIPaBUTh MIPU KOPPEKIMU PENo1aBaTeIeM.

«HeynoBJ1IeTBOPUTEIBHO»:

He BbimosnHeH oauH mnu Oosee BUIOB y4eOHOH paboThHI, MPETyCMOTPEHHBIX Yy4eOHBIM
riaHoM. OOy4YaroImuiicst He BBIMOJIHWII OJJHO MM OoJiee 3a/laHuil TeKYIIero ¥ MpoMeKyTOYHOTO
KOHTpoJsi. iToroBoe TectupoBaHue BhIMONIHEHO HAa 0 — 54%. OOy4aronuiics 1eMOHCTPUPYET
HE3HaHUE TEOPETUUECKUX OCHOB IIPEIMETA, OTCYTCTBUE MPAKTUUYECKUX HABBIKOB, HE YMEET JeNaTh
apryMEHTHPOBAHHBIE BBIBOJBI M TPUBOJIUTH HPUMEPHI, HE BIAJAECET TEPMUHAMM, IPOSBISIET
OTCYTCTBUE JIOTUYHOCTH U TIOCJIEIOBATEIILHOCTH U3JIOKEHHUS, ENIAeT OUTHOKH, KOTOPBIE HE MOXKET
UCTIPaBUTh JJa’Ke MPU KOPPEKLIUH MPETOAaBaTeIeM, OTKA3bIBACTCSl OTBEYAThH HA JOMOJHUTEIbHbIE
BOIIPOCHI, JIOMYCKAeT 3HAUYMTENIbHbIC OUIMOKH, WCIBITHIBAECT 3HAYUTEIBHBIC 3aTPYAHEHUS IPH
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ONCPpHUPOBAHUU 3HAHUAMHA U YMCHUSAMU IIPU UX ICPCHOCC HA HOBLIC CUTYAlIUH.

7.2.2. Kpurepuu o1eHKH paboThl 00yJaromerocs Ha JJaOOpaTOPHBIX 3aHATUSX:
(popmupoBanue komnerennuit — OIIK-2, OITK-5)

«5» (OTAMYHO): BBIMOJIHEHBl BCE MPAKTUYECKHE 3aJaHMsl, IPelyCMOTPEHHbIC
1a00paTOpPHBIMU paboTaMH, 00yUarOIIUIACS YETKO U 0e3 OIIMOOK OTBETHJI HA BCE KOHTPOJIBbHbIC
BOIPOCHI, MpPOSBWJI TBOPYECKUH TMOAXOJ TPU BBHINOJHEHUHM 3aJaHUH, CMOT BBINOJHUTH
JIOTIOJTHUTEIbHbIC 33 JaHHS.

«4» (XOpomiO): BBIMOJHEHbI BCE MPaKTUYECKHE 3aJaHusl, MPEAyCMOTPEHHbBIC
1abopaTOpHBIMH paboTamMu, 00YUaIOIIMICS ¢ KOPPEKTUPYIOMUMH 3aMEUYaHUSIMH TPEnojaBaTess
OTBETHJI HA BCE KOHTPOJIbHBIE BOIIPOCHI, IPOSIBIJI TBOPUYECKHUI MOXO/1 P BHITIOJIHEHUH 3aaHUH,
CMOT YaCTUYHO BBITIOJIHUTD JOMOJHHUTEIbHbIEC 3aJaHHS.

«3» (YyIOBIETBOPHUTEIBHO): BBHIIIOJIHEHBI BCE MPAKTUYECKHUE 3aJlaHMsI, MIPEIyCMOTPEHHBIC
7a0opaTOpHBIMH pabOTaMM, ¢ 3aMEUaHHSAMH TpernojaBaress; oOydyarolMHCs OTBETWJ Ha BCE
KOHTPOJIbHBIE BOIPOCHI C 3aMEUaHHSIMHU, TOTIOIHUTENIbHBIC 3a/1aHUS BBITIOJIHEHBI C 3aMEYaHUSMHU.

«2y» (HEYJOBIETBOPUTEIBHO): 00YyYaIOUIHIICS HE BBIMOJIHUII UM BBITOIHIII HEMPABUIIBHO
NpaKTUYECKUE 3a/laHusl, IPETyCMOTPEHHBIE J1a00paTOPHBIMU paboTaMu, 00yUYaIOIIUNC OTBETHII
Ha KOHTPOJBbHBIE BOMNPOCHI C OIIMOKAMH WJIM HE OTBETHJ HA KOHTPOJIbHBIE BOIPOCHI,
JIOTIOJTHUTEJbHBIC 3aJaHHS BBIMIOJIHEHBI HEBEPHO WIIM HE BHITIOJHEHBI.

7.3. OueHo4HbIe cpeacTBa

7.3.1. Texkymmii KOHTPOJIb

Texymuii KOHTPOJIb OCYIIECTBIISIETCS Ha AayIUTOPHBIX 3aHATHAX B BHJC 3aIIUTHI
nabopaTtopHbix paboT. JlaGoparopHasi paboTa — CPEOCTBO KOHTPOJIS YCBOCHHS Y4eOHOTO
MaTepHala TeMbl, pa3jesa Uil pa3esioB IUCIUILIMHBI, OPraHM30BaHHOE KaK y4eOHOe 3aHSATHE B
BUJIC IGMOHCTPALIUY TTOJTyYE€HHBIX HABBIKOB IPHU PEILICHUH MOCTABICHHBIX MPAKTUYECKHX 3a/1a4.

[TpuMepsl BOIPOCOB K 3allUTe J1aOOpaTOpHBIX paboT (OIeHMBAaEMble KOMIIETCHLIUU —

OIIK-2, OIIK-5).

JlaGopatopHnas pabora Ne 1 «BBox Tekcta, aBTo3amena. @opmarupoBanue mpuTos, ab3aies.
Cnuckm»
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:

1. Kak paboraet aBro3amena?

2. T'me MOXHO BBIOpATh CHIEIMATIBHBIC CUMBOJIBI 17151 TOOABJICHUS B TEKCT?

3. Kak B HyMepOBaHHOM CIIMCKE YCTAHOBUThH HauyaJbHOE 3HAYECHHE?
JlaGopatopHnast pabora Ne 2 «HabGop ¢opmyn. Tabymsauus. CTpykTypa JOKYMEHTa, CTUIH
dbopmaTrpoBaHUs»

Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:

1. Kak BbI3BaTh moJie 17151 BBOIA hopMyIi?

2. Kak HactpauBaetcs TaOynsus?

3. Kak B pexxume CTpyKTypbl IOMEHATH YPOBEHb CTPOKU?

JlaGopatopnas padora Ne 3 «['paduxa. [IpoBepka opdorpaduu u paccTaHOBKa IEPEHOCOB.
Pa6ora ¢ Tabnaumamuny
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:

1. Kak 106aBUTH TEKCTOBYIO MOATIOKKY?

2. Kak 1oGaBuTH HEpa3pBIBHBIN Ae(uC U U1 4ero OH HyXeH?

3. Kak caenatb CKBO3HOM 3ar0JIOBOK B Ta0nuIe?

JlaGopatopHas pabota Ne 4 «Makpocs»
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:
1. Kak co3gaercs makpoc?
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2. Kak kj1aBuaTypHO BBIAEIUTH NPEAIOKEHNE?
3. Kak no6aButh Makpoc Ha MmaHenb ObICTPOro aocrymna?
JlaGopatopnas padota Ne 5 «Htorosas pa6ora mo MS Word»
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:
1. Kak no6aButh nmpuMedanue kK Tekcty? Kak 1o6aBuTh Hymepaimto, yopaB HOMep ¢
TUTYJIBHOMN CTPaHUIIBI?

2. Kak HacTpouThb, 4TOOBI KaXIbIi pa3/ien HaUMHAJICA C HOBOTO JIHCTa?
Jlaboparopuast pabora Ne 6 «bazoBeie snmemenTsl Excel. ®opmarupoanne B Excel. Ileuats
pabouero nucTa
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:

1. Kak ckonupoBaTh TOJIBKO 3HAUEHUE U3 STUCHKU?

2. Kak co3nate apupMeTHYECKYIO IPOTPeCcCrio?

3. Kak ounctuts hopmaTupoBanue srueiku?

JlaGopatopnas padota Ne 7 «Coznanue Gpopmyin»
Bomnpocs! k 3amute 1a00paTopHOil paboThI:

1. Kak npucBouTh MMEHA STUeKam?

2. Kak cnenath cchlUIKy Ha siueiKy aOCOIIOTHON?

3. Kak 0ObeAMHHUTH TEKCT U3 PA3HBIX SYEEK B OAHY?

JlaGopatopHas pabota Ne 8 «/cnonap30BaHNE 3JIEMEHTAPHBIX (QYHKLIUI»
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:

1. C nmomopto Kakoil (pyHKIIMH BBOANUTCS TUAMA30H CIyYalHbIX yncen?

2. Kak npoBepuTh, IPUHAIIEKUT JIX YNCIIO 3aJaHHOMY OTpE3Ky?

3. TloxaxxuTe Ha MpUMepax, Kak paboTal0T TEKCTOBbIE PYHKINHN?

JlaGopatopHas padota Ne 9 «IIpoBepka u oTiaaka pabOYUX JHCTOB, CKPBHITHE U 3AIINUTA TAHHBIX.
Komanna “Tlon6op mapamerpa’™»
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:

1. Kak ycTaHOBUTB OIrpaHUYE€HME HA BBOJ 3HAYEHUH B TUEUKY?

2. Kak paboTaeT MHCTPYMEHT «10100p mapameTpa»?

3. Kak ckpbITh popmyity B siueiike?

JlaGopatopnas pabota Ne 10 «/Iuarpammel B Excel. Anpecarusi»y
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:

1. Kak noctpouts nuarpamMmmy?

2. Kak nomensats popMy MapKepoB Ha Tpaduke ¢ Mapkepamu?

3. Kaxk n06aBuTh NOANUCH NaHHBIX U YOPATh JIMHUU CETKU Ha Tuarpamme?
JlaGopatopnas padora Ne 11 «Hucnossie popmatsl. OcobenHocT popmarupoBanus. Pabora co
CTPOKaMHU U JJaTaMm»

Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:
1. Kak co3maTth CTUIb TUEHKHU?
2. Kak 3amath mosb3oBaTenbCKuil (popMat siueiiku, YTOOBI MOJIOKUTEIbHBIE U
OTpHLIATENIbHBIC YNCIIa BBIBOAUIIMCH PA3HOTO 11BETa?
3. C nomouibio Kakux QyHKIUI MOXKHO BBEIYUCIUTH CYMMY LU(P YEThIPEX3HAYHOTO
yucna?
JlaboparopHuas pabota Ne 12 «Crmcku. CBOIHBIE TaOJIULIBD)
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:
1. Kak 3agatb CcBOW MOPSIOK BBHIBOJA 3HAYEHUH ISl OJJHOTO U3 YPOBHEH
MHOT'OYpPOBHEBOW COPTUPOBKH?

2. Kaxk pabotaer pacmupeHHbI GUIBTP?

3. Kak co3mate 1 HACTPOUTH CBOJHYIO TaOIUILY?

JlaGopatopHnas pabota Ne 13 «Co3nganue moyib30BaTeNbCKuX GYHKIUNA. DIeMEHTapHbBIE OCHOBBI
VBA»
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:
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1. Kak c momouisio VBA co3nath GyHKIMIO, KOTOpast OyAeT BHIBOIUTH U3 STUEHKHU C
®UO tonbko nma’?

2. Kak c momomipto VBA co3nate dyHKIHI0, KoTopast Oy1eT mpou3BOAUTh
pa3UYHbIC BHIYMCICHUS B 3aBUCUMOCTH OT IPOBEPKHU HECKOJIBKUX YCIOBHUI?

3. Kak ¢ nomomrsio VBA co3nath (yHKIHIO, KOTOpas OyIeT BHIBOAUTH U3 SYCHKH C
@O TOABKO OTYECTBO?

7.3.2 IlpuMepsI TECTOBBIX 3aJaHUH MPOMEKYTOYHOI0 KOHTPOJIA

ITpomexyrounas atrectauus (oueHnBaeMble komnereHuu — OIIK-2, OIIK-5).

[TpomexyTouHasi aTrecTanus oOydarouuxcsi B (opMe 3K3aMEeHa OCYIIECTBISIETCS IO
pe3ybTaTaM BBIMOJIHEHUS BCEX BUIOB yueOHOM paboThl, MPeAyCMOTPEHHBIX Y4eOHBIM IIJIAHOM IO
JAHHOM JUCLMILJIMHE, IPU 3TOM YUUTBIBAIOTCS PE3YJIbTAThl TEKYIErO KOHTPOJIS YCIEBAEMOCTUB
TEUYEHUE CeMecTpa. DK3aMeH MPOBOIUTCS B (hOpME TECTUPOBAHHS B CHCTEME JUCTAHIIMOHHOTO
o0yueHHsT YHHMBEpPCHTETa, BKIIOYAIONIEH BOMpPOCH Ha 3HaHWe mpakThueckoil yactu Excel. Ilo
UTOTaM TPOMEKYTOUYHOM aTTECTallMM MO AMCLMIIIMHE BBICTABISETCS OLEHKA «OTIMYHOY,
«XOPOILOY», «YJOBIECTBOPUTEIBHO» WIH «HEYOBIETBOPUTEIBHO.

1. KomOuHanus KIaBHIl ... yCTaHABIMBAET KYPCUBHOE HaUe€pTaHUE TEKCTA.
-: Ctrl+U
+: Ctrl+1I
-: Ctrl+B
-: Ctrl+5
2. CpencTBo, C MOMOIIBIO KOTOPOT'O MOXKHO BBIOJIHATH QYHKIIMH (POPMATUPOBAHUS
IPYMIIbI SYEeK aBTOMATUYECKH HA3bIBACTCS ...
+: aBTO(hOpMaT
3. Bamucu =$D$6 COOTBETCTBYET ... THIT CCHUIKU HA STYCHUKY
-2 OTHOCUTENBHBIN
+: AGCOMIOTHBIN
- CMelIaHHBIN
4. Ecan nuanazony [K1,M3] npucBonnu uMs "auana3oHl", To Ipy BbIAECIEHUH SIYEHKH
K1 B umenu otobpasures ...
+: K1
-: K1:M3
- K1;M3
: Ianas3oH1
: [K1,M3]
5. llupuHy cTONOIa MOYKHO YCTAaHOBUTH PABHOM ...
+:0
-: 305
-1
+: 220

14



