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1. Hean, 32124 U IVIAHUPYeMbIe Pe3yJabTAThI 00y4eHusl 110 JUCHUTIIHHE
Heabio ocBoeHUs TuCHUTUTHHBI «O(UCHBIC TIPUITIOKEHUS» ABIIAETCS (OPMUPOBAHUE Y
00ydJaronuxcst MPaKTHYECKUX HaBBIKOB padoThl B MS Word, MS Excel.
K ocHOBHBIM 3a/1auaM OCBOCHUS TUCHIUTUIHHBI CIIEAYET OTHECTH:

u3ydeHre oCHOBHBIX GyHkuuii MS Excel,

nuzydyeHue ocHoB VBA.

OCBOCHHE pabOTHI CO CTPYKTYypoii Jokymenta MS Word;

nproOpeTeHre HaBBIKOB ()OPMAaTHPOBAHKS TEKCTa U co3aanus cruieir B MS Word;
usydeHue pabotsl ¢ Tabauamu 8 MS Word;

OCBOCHHME co3aanus MmakpocoB B MS Word;

OCBOCHHE CKPBITHS M 3alUTHI JaHHBIX B MS EXcel;

u3ydeHue mocTpoeHus auarpamm B MS Excel;

U3y4deHHUE CO3JaHus MMOJIb30BaTeIbckux (popmaros B MS Excel;
ocBocHHE paboTh co crickamu B MS Excel,

OO6yuenue no quctuirae «OGUCHBIC TPUIIOKEHUS HAPaBIEHO HA (OPMHUPOBAHUE Y

00y4aroIuXxcs CIeYOIUX KOMIIETCHIIUNI:

Koa n HamMeHoBaHMe KOMIIETeHIIUHA

NHaukaTopbl 10CTHKEHUST KOMITeTEeHINT

OIIK-2

CriocoOHOCTh TOHUMATh MTPUHIUIIBI PAOOTHI
COBpPEMEHHBIX HH(HOPMAITMOHHBIX
TEXHOJIOTHIl U IPOrpaMMHBIX CPEJICTB, B TOM
YHCJIE OTEYECTBEHHOTO TPOU3BOCTBA, U
MCIIOJIb30BAaHUE UX MIPU PELLIEHUU 3a7a4
npodeccuoHaIbHOMN e TeTbHOCTH

NOIIK-2.1.

3HaeT coBpeMeHHbIE HH()OPMAITMOHHBIE
TEXHOJIOTHH U MPOrPaMMHBIE CPE/ICTBA,
OCHOBHBIE BH/IbI ¥ TIPUHIIUIIBI PAOOTHI
UH(GOPMAILMOHHBIX CUCTEM H
MH(POPMAIIMOHHBIX TEXHOJIOTHUIA; CTIOCOOBI
BHE/IPEHUS U MHTETpallui COBPEMEHHBIX
MH(POPMAIIMOHHBIX CUCTEM, CIOCOOBI OLIEHKH
HE0OXO0IMMOCTH UCIIOIb30BAHUS
MIPOrPaMMHBIX CPEICTB

NOIIK-2.2.

YMeeT ucnonb3oBaTh COBPEMEHHBIE
UH(POPMALIMOHHBIE TEXHOJIOTHH U
MpOrpaMMHEBIE CPEJICTBA, KaK B PAMKax
OTJENIBHOTO MPENPUATHS, TaK U B PAMKax
KOpHOpaluii, rocy1apCTBEHHbIX CUCTEM;
BHEJPATH U HACTPauBaTh COBPEMEHHBIE
WH(POPMAIIMOHHBIE CHCTEMBI, TPOBOIUTH
MHTETPALUIO PA3TUYHBIX MH)OPMAITMOHHBIX
CHCTEM U MPOTPaMMHBIX CPECTB, OIICHUBATh
HE00XO0AMMOCTh MCTIOJIb30BaHHMS
MIPOrpPaMMHOTO CPEJICTBA /IS pellieHus 3a1a4
NOIIK-2.3.

BrnaneeTr HaBbIKaMH TPUMEHEHHS
COBPEMEHHBIX MH()OPMAITHOHHBIX
TEXHOJIOTUI W IPOTPAMMHBIX CPEJICTB, PH
pelIeHNH 33a]1a4 B Pa3IMUHBIX OTPACIIsX,
BHEAPEHHS 1 HACTPOHKH COBPEMEHHBIX
MH(POPMAIIMOHHBIX CUCTEM, OIICHKH
HE00XOIMMOCTH UCIOJIB30BaHUS
MPOrPaMMHBIX CPEJICTB U HMHPOPMALMOHHBIX
CHUCTEM JIsl pelIeHUs 3a/1a4




OIIK-5 NOIIK-5.1.

Crnioco0eH HHCTAJITUPOBATh IPOTrPAMMHOE 3HaeT OCHOBBI CUCTEMHOTO

U arnmapatHoe o0ecredeHne st aMUHUCTPUPOBAHMS, A[IMUHUCTPUPOBAHUS

MH(OPMALMOHHBIX U CVYB/l, coBpeMeHHBIE CTaH1apThI

ABTOMATU3UPOBAHHBIX CUCTEM MH(OPMAIIMOHHOTO B3aUMOICHCTBUS CUCTEM
NOIIK-5.2.

YMeeT BBIIOIHATh IAPaMETPUUECKYIO
HACTPOMKY HH(OPMALIMOHHBIX U
ABTOMAaTU3UPOBAHHBIX CUCTEM

NOIIK-5.3.

HMeeTt HaBBIKM MHCTAJUIALIUYA IPOIPAMMHOTO
U anmapaTHOro odecreyeHus
UH(POPMALIMOHHBIX ¥ aBTOMAaTU3WPOBAHHBIX
CUCTEM

2. MecTO TUCHUIJIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

JucuumimHa oTHOcUTCS K Moaymo «ba3oBele MH(OpMAnMOHHBIE TEXHOJIOTHUN
oOs3arenpHOM vactu brnoka 1. Jucuumiauesl (MOAynau) Y4eOHOro IUIaHa IPOrPAMMBbI
OakaiaBpuara.

JucuuninHa B3auMOCBSI3aHa JIOTUYECKU U COJIEPIKATEIbHO-METOJUUECKH CO CIEeTYIOINMHU

nucuurmuHaMu 1 npaktukamu OITOIT:

e Bgsenenue B npodeccuro
Teopus undopmaryu
Pa3paboTka TeXHHMUYECKOM JOKYMEHTauU
WHcTpyMEeHTHI BU3YyalIU3alMK JAHHBIX
OrnepalinOHHBIE CUCTEMBI
[IpoextupoBanue uaTepdericoB UHPOPMAITMOHHBIX CHCTEM
BBenenue B mporpaMMupoBaHue
VYyeOHas mpakTHKa (IPOEKTHAs!)
[TpousBoacTBEHHAS TPAKTHKA (TPOSKTHO-TEXHOJIOTHYECKAs)
[TpounzBoacTBEHHAS MTPaKTUKA (TIPEATUTIIIOMHA )
BrimonHeHune 1 3auTa BHIMYCKHON KBATH(PUKAITMOHHON paObOThI

3. CTpyKTYpa H cojiepKaHue U CHUNITUHbI

OO011ast Tpy10€MKOCTh TUCIMITIMHBI cocTaBisteT 4 3aueTHbie eauHuIlsl (144 gaca).

3.1. Buabl yueOHOIi paGoThI H TPY/10€MKOCTh
(mo popmam oOydeHus)

3.1.1. Ounas ¢popma o0ydeHus

Ne . Komnuecrso | CemecTpbl
Bup yueOHoii padoTsl
n/n 4acoB 1
1 AyIUTOpPHBIE 3aHATHS 48 48

B ToMm uncne:

1.1 Jlexmu

12 | CemuHapckue/mpakTUYECKUe 3aHATUS

1.3 | JlabopaTopHBbIe 3aHATHS 48 48

2 CamocrosiTejibHasi padoTa 96 96




B Tom uncie:
2.1 | IloaroroBka u BHITIOJHEHHE JIA0OPATOPHBIX PadOT 96 96
3 IIpome:xxyTouHasi aTTecTamusi
3auet/aud.3auer/IK3aMeH 3K3aMeH 3K3aMeH
Hroro: 144 144
3.1.2. 3aounas ¢popma o0ydeHus
Ne 8 KosmmuectBo | CemecTpbl
Bup yueOHoii padoTsl
n/n 4acoB 2
1 AyIUTOpPHBIE 3aHATHS 6 6
B Tom uucne:
1.1 Jlekmuu
12 | CemuHapcKue/MpaKTUIECKUE 3aHITUS
1.3 | JIabopaTopHBbIe 3aHATHS 6 6
2 CamocrosiTesibHast padora 138 138
B Tom uncie:
2.1 | IlogroroBka u BHITIOJHEHHE JJAOOPATOPHBIX PadOT 138 138
3 [IpomexyTouHasi aTTECTALMSA
3auer/mud.3auer/3K3aMeH 9K3aMeH 9K3aMeH
Hroro: 144 144
3.2. TemaTu4yeckuii MJIaH U3y4eHHU s TUCITUTITIHHBI
(mo popmam oOyueHwsI)
3.2.1. Ounas ¢popma o0ydeHus
TpyaoemkocTs, yac
AynuTopHas pabora
C [Ipak- |[Camoc-
Ne Pazaennl/TemMmbl M JTaGo- [ruuec-| Tosi-
Hapckue/
n/n JUCIUILTHHBI Bcero | Jlek- npaKTH- patop- | kag | Telb-
01078 HBIE 33- | O~ |Hasl pa-
YecKue
samsm [P [rOTOB- oora
Ka
JlaGopaTtopHnas padota Ne 1 «BBoj
1.1 | tekcra, aBro3ameHa. DopMaTUpOBaHHE 8 2 6
mpudToB, ad3aneB. CUCKU»
JlaGopatopHas pabota Ne 2 «Habop
1.2 | dopmyn. TaOymsiuus. CTpykTypa 8 2 6
JOKYMEHTa, CTHITH ()OPMATHPOBAHUS
Jlaboparopuas padota Ne 3 «I'paduka.
1.3 | IIposepka opdorpaduu u paccraHOBKa 12 4 8
nepeHocoB. Pabora ¢ Tabmaumamm»
14 JlaGopaTtopnas pabota Ne 4 8 4 4
«MakpocsD»
JlabopaTtopHnas padota Ne 5 «torosas
15 paborta mo MS Word» 14 4 10
JlaGopaTtopHast pabota Ne 6 «ba3oBbie
1.6 | snementst Excel. ®opmaTtupoBanue B 8 4 4
Excel. [ledats pabouero mucray»




17 JlaGopatopHas pabora Ne 7 «Co3nanue 10 4 6
dbopmyn»
JlaGopaTtophnast pabota Ne 8

1.8 | «Mcmonp3oBaHKE 3IEMEHTAPHBIX 14 4 10
GyHKITUR»
JlaGopaTtopHnas padora Ne 9 «IIpoBepka

19 | ¥ ormanka pabouux JHCTOB, CKPBITHE U 12 4 8

' 3amuTa qanHbix. Komanna “ITog6op

napamerpa’»

110 Jlaboparopnas padota Ne 10 12 4 8
«Iuarpammsr B Excel. Anpecarnms»
JlabopaTtopnast pabora Ne 11

111 «Hucnossie popmatsl. OcoOeHHOCTH 12 4 8
dopmatupoBanus. Pabora co
CTPOKaMH U JIaTaMu»

112 Jlaboparopuas padora Ne 12 «Crinckw. 12 4 8
CBopHble TaOIUIIBI»
JlaGopaTtopHnas padora Ne 13

113 «C03):(aHUI/Ie MOJIb30BATEIbCKUX 14 4 10
(byHKLIUH. D1eMeHTapHbIe OCHOBBI
VBA»

Hroro 144 48 96
3.2.2. 3aounas popma o0ydeHuUs

TpyaroemkocTs, yac
AynuTopHas pabora
Ceni- [Ipak- |[Camoc-
Ne Pazaenbl/Tembl Jlabo- |ruuec-| ToOS-
Hapckue/
n/n AUCHHUITUHBI Bcero | Jlek- ipacr- |PATOPT | Kas | Telb-
wm | P HBIC 33- | 1O/~ |Had pa-
YecKue
HATHS  [TOTOB-| OOTa
3aHATHS
Ka

JlaGopaTtopHnast pa6ota Ne 1 «BBoj

1.1 | tekcra, aBTo3amena. dopmatupoBanue | 18,5 0,5 18
npuToB, ad3aneB. CuCKM»
JlaGopatopHas pabota Ne 2 «Habop

1.2 | popmyn. TaOymsauus. CtpykTypa 21 1 20
JOKYMEHTa, CTHITH ()OPMAaTHPOBAHUSI

13 JlaGopatopHas pabota Ne 4 20,5 05 20
«MakpocsD»

14 JlaGopatopHas padora Ne 7 «Co3nanue 21 1 20
dbopmymn»
JlaGopatopHas pabota Ne 8

15 | «Mcnonb3oBaHue 2IeMEHTAPHBIX 21 1 20
byHKIHN»

16 JlaGopaTtopnas padota Ne 10 21 1 20
«Iuarpammsr B Excel. Anpecarms»




JlaGopatopHnas pabota Ne 11
17 «Yucnoseie popmatel. OCOOCHHOCTH 21 1 20
dbopmatupoBanus. Pabora co
CTPOKAMH U JIaTaMK»
Hroro 144 6 138
3.3.  Conep:xanue AUCUUINIHHBI
- BBopx Tekcra, aBrozamena. @opmatupoBanue mpudTos, adzanes. Crimcku.
- Ha6op dopmyn. Tabymsius. CTpykTypa TOKyMEHTa, CTHIN (popMaTUpOBaHUS.
- I'paduxa. [Iposepka opdorpaduu u pacctaHoBKa mepeHocoB. Pabora ¢
Ta0JIULIaMHU.

. Maxpocsl.
- Hrorosas padora mo MS Word.

- Bazosbie anementsl EXcel. ®opmaruposanue B Excel. [Teuats paboyero mwucra.

- Coznanue hopmyi.

- Hcnonp3oBaHue 3JIeMEHTAPHBIX (PYHKINH.

- [TpoBepka u oTiaaka paboOYUX JIMCTOB, CKPBITHE WM 3alMTa JaHHBIX. Komanma
“ITombop mapameTpa”.

- Juarpammel B EXcel. Anpecarusi.

- Uucnoseie dopmarsl. Ocobennoctu popmatupoBanus. Pabora co crpokamu u
JTATaMH.

— Crucku. CBogHBIE TAOIHUIIBL.

- Co3naHue noabp30BaTeNbCKuX PyHKIMHA. DemeHTapHbie ocHOBbI VBA.

3.4. TemaTnka ceMUHAPCKUX/TIPAKTHYECKHX

1 JIA00PaTOPHBIX 3aHATHI
3.4.1. CemuHapckue/mpaKTHUECKHE 3aHATHA
CemuHapCcKue U MIPAKTHUECKHE 3aHATHS HE TIPETYCMOTPEHBI.

3.4.2. JlaGopaTopHble 3aHATUS

JlabopaTtopnass pabdora Ne 1 «BBox Tekcra, asro3ameHa. PopmaTHpoBaHHe
mpu@ToB, ad3anes. Cnuckmw»

B nanHO#l paboTe paccMOTpeHO, Kak HAaCTPOMThH MapaMeTpbl CTpaHHMIBL, Kak paboTaer
aBTO3aMe€Ha, Kak J00aBUTh CIleUalIbHbIE CUMBOJIbI, 100aBUTHh TUTYJbHYIO CTpPaHHUIly, Kak
0T(hopMaTHPOBATh TEKCT, KAK HACTPOUTH CITUCKHU.

JlabopaTopnas paGora Ne 2 «Habop ¢opmy.. Tadyasinusi. CTpyKTypa 10KyMeHTa,
CTHWIH (POPMATHPOBAHUS»

B nannoit pabGote paccMoTpeHo, kak HaOupatrb ¢opmynsl B Word, Kak HacTpouUTh
TaOyJISALUIO, KaK paboTaTh B PeXKUME CTPYKTYPBI, KaK CO31aTh CTUJIb TEKCTA.

JlabopaTopnass padora Ne 3 «I'paduxa. IIpoBepka opdorpadum m pacctaHoBKa
nepenocos. Padora ¢ Tabamuamm»

B mannO# paboTe paccMoTpeHo, Kak paborarh ¢ anmeMeHTamu WodrArt, Kak HaCTPOUTH
MOJUIOKKY TEKCTa U MapameTpbl QUryp, Uil Yero Hy)KHbl MATKHE MEPEHOCHI U Hepa3pbIBHBIN
neduc, kak nMpoBepuTh opdorpaduio, Kak co3aaTh U OTPEIAKTHPOBATH TAOIHILy, KaK J00aBUTh
(dbopMyIbl B TaOIUILY.

JlaGopaTopHas padora Ne 4 «Makpocbi»

B nanHoili paboTe paccMOTpeHO, KaK CO3Jal0TCs MaKpOChl M JJIsl Yer0 OHU HYXKHBI, KakK
J00aBIIsIeTCSl MAKPOC Ha MaHeb ObICTPOro J0CTyIA.



JlaGopatopnas pa6ora Ne 5 «Atorosasi padora mo MS Word»

B nmannoii paboTe AEMOHCTPHPYIOTCS BCE NPUOOPETECHHBIE paHee HABBIKH, a TaKXkKe
JOTIOTHUTENIbHBIE BO3MOKHOCTU Word: co3anue cTusieil, oriasieHus, 100apleHue HyMepauu
CTpaHMIL, 0OaBJIEHUE TUIIEPCCHUIOK U CHOCOK, HA3BaHUH K PUCYHKaM M 3aKJIaJJ0K B TEKCTe, paboTa
B PEKMME PEeJaKTUPOBAHUS U CO3/IaHHE CITUCKA JINTEPATYPBHI.

JlaGopaTopuas padora Ne 6 «ba3oBbie 3;1eMeHTHI EXCel. ®opmaTuposanue B Excel.
ITeyats padouero aucra»

B nannoit pabGote paccMoTpeHo co3maHue ¢opmyia, paboTa ¢ JUCTaMH, CO3/aHUE
nporpeccuii, (opMaTUpOBaHUE AHHBIX B SYCHKE M HACTPOUTH T'PAHUIIBI SYCHKH, a TaKKe KaK
3aJaTh MapaMeTpbl eYaTH CTPAHHUIIBL.

JlabopaTopHas padora Ne 7 «Co3nanue popmy.n»

B nannoit pabote paccMOTpeHO, KaK MPUCBOUTH UMEHA sSUeiKaM, KaK CAeNaTh CChUIKY Ha
STYCHKY, co31aTh (POPMYJIBI, a TAKXKE KaK MOKHO OOBETMHUTH TEKCT U3 Pa3HbIX SYEEK B OJIHY.

JlaGopaTopnas pa6ora Ne 8 «McnoJib30BaHue 3j1eMeHTAPHBIX PYHKIMID»

B nannoii pabote paccMOTpeHO, Kak Kak paboTaTh C TPUTOHOMETPUUYECKIUMHU (DYHKITHSIMH,
C HEKOTOPbIMU dJieMeHTapHbIMH pyHKIHaMU Excel, TekcToBBIMU (QYHKITUSMU.

Jladboparopnasi padora Ne 9 «IlpoBepka u oTjagka pado4yuX JHUCTOB, CKPbITHE H
3amuTa JanHbix. Komanjaa “Ilogoop nmapamerpa”»

B nannoit pabote paccMOTpeHO, KaK yCTaHaBIMBATh OFPAHMYECHHME Ha BBOJ 3HAYCHHU B
A4YeiiKy, Kak paboTaeT HHCTPYMEHT «10J00p MmapaMeTpay, Kak CKpbITh (OpMyIy WM 3HAUEHUE B
A4yeiike, KaK CKpPBITh JIUCT UM YCTAHOBUTD 3aILUTY.

JlaGopatopnas padora Ne 10 «Iuarpammsbl B Excel. Anpecanms»

B nanHoil pabote paccMOTpEHO, KaK MOCTPOUTD TUarpaMmy, Kak HaCTPOUTh €€ BHELIHUM
BUJI, Kak paboTaeT ajpecanus sdeek.

Jladboparopnass paGora Ne 11 «YwumcaoBbie ¢opmarbl.  OcodeHHOCTH
(¢popmaTupoBanus. Pabora co ctpokamu u atamm»

B nanHo#t pabote paccMOTpeHO, KaK CO3/aTh pa3judHbIC MOJb30BaTEIbCKUE (OPMATHI,
KaKk HacTpouTh (opMaTHpOBaHHE sUEEK, B 3aBUCUMOCTH OT BBEJEHHOTO 3HAYEHHUS, TaKKe
paccMoTpeHbl HeKoTopble pyHKIuu Excel.

JladopaTopuasi padora Ne 12 «Cnucku. CBoAHBIE TAOTHIIBD)

B nanHoii pabote paccMOTpeHo, Kak paboTaTh ¢ GUIBTPAMU U COPTUPOBKOM, KaK
co3aércs CBOIHAS TaOIIMIA M CTPOUTCS CBOJHAS JHarpaMma.

Jlagopatopnasi padora Ne 13 «Co3nanme MOJIB30BATEIbCKUX  (YHKIMIA.
DyieMeHTapHbIe 0CHOBBI VBA»

B nannoii pabote paccMOTpeHbI dJieMeHTapHble OCHOBBI paboThl ¢ Visual Basic for
Application Ha npuMepe cO3aHUs MOJIb30BATEIBCKUX (QYHKIIUH.

3.5. TemaTuka KypcoBbIX IPOEKTOB (KypPCOBBIX padoT)
KypcoBsle IpoeKkTh! (paboThl) HE MPETyCMOTPEHBL.

4. YueOHO-MeTOAMYECKOEe M MH(OPMAIITUOHHOE o0ecriedeHne

4.1. Hopmatunblie 1okyMeHTbI 1 'OCTbI
. ®denepanbHbIii 3aK0H 0T 29 nekadps 2012 romga Ne 273-D3 «O6 oO6pazoBaHuy B

Poccutiickoit deneparumy (¢ U3BMEHEHUSIMU U JTOTIOJTHEHHUSIMH );

. ®denepanbHbIN TOCYIapCTBEHHBIA 00pa30BaTEIbHBINA CTAHIAPT BBHICIIETO
o0pa3zoBaHus (YPOBEHb MarucTpaTypsbl) o HamnpasieHuto noarorosku 09.03.02 MudopmarmonHsie
CHCTEMBI ¥ TEXHOJIOTUH, YTBEP>KACHHBIN MPHUKa30M MUHHCTEPCTBAa HAYKH M BBICIIETO 00pa30BaHuUs
Poccuiickoit @enepanuu ot 19 centsiops 2017 r. N 926 (B pexakumu npukasa ot 26 Hosiops 2020 .
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Nel456);

. [Tpuka3 Munucrepcrsa oopazoBanus u Hayku P® ot 05 ampens 2017 r. Ne 301
«O06 yrBepxnenun [lopsiaka opraHu3anyy 1 OCYIIECTBICHUS 00pa30BaTeIbHON IEATEILHOCTH 110
o0pa3zoBaTeNbHBIM IIPOrpaMMaM BhICIIET0 00pa30BaHUs — IporpaMmMamM OaxkajiaBpuara, mporpaMmamM
CIIeIMATINTETa, IPOrPaMMaM MarucCTpaTyphbl;

4.2. OcHoBHas JUTepaTypa

1. Nudopmanmonnsie TexHonoruu. OcHoBbl padotel B Microsoft Word : ydueOHOe
nocobue / . M. becnianoBa. — Cankt-IletepOypr : Cankr-IletepOyprckuii TocyaapcTBeHHBIN
YHUBEPCUTET MPOMBINIJICHHBIX TeXHOJOTUH u au3aiHa, 2019. — 116 ¢. — ISBN 978-5-7937-
1638-3. — Tekcr : anekrponsslit // Lludposoit oopazoBarensubiii pecypc IPR SMART : [caiir].
— URL.: https://www.iprbookshop.ru/102517.html (zara o6pamenus: 23.03.2024).

2. Hudopmarrka u nHPOpMaoHHbie TexHomoruu. Y MubIi Excel 2016: 6ubnroTeka
bynkuuii : yaedHoe nocobue / E. W. bammmakoBa. — Mocksa : Aii [Tu Ap Menua, 2020. — 109
c.— ISBN 978-5-4497-0516-7. — Tekcrt : anextponHbiit // Lludposoii 06pazoBaTeabHbIN pecype
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/94205.html (mara oGparueHwus:
23.03.2024).

4.3. JlomoJiHUTeJbHAs JIUTepaTypa

1. Nudpopmaruka u uHpopManvoHHbIE TexHoJoruu. TexHonorus pabotsl B MS
WORD 2016 : yue6noe nocodue / E. 1. bammmakosa. — Mockga : Aii [Tu Ap Menua, 2020. — 90
c.— ISBN 978-5-4497-0515-0. — Tekcrt : anektponusiii // Lludposoii 06pazoBaTebHbII pecype
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/94204.html (mata oGpamienus:
23.03.2024).

2. VYnpaxHeHus no TekcroBoMy penakropy Word / JI. A. AnenukoBa. — Mocksa :
COJIOH-TTPECC, 2019. — 119 c¢. — ISBN 978-5-91359-084-8. — TekcT : 37eKTpoHHbIH //
[ludpposoit  oOpaszoBarenbHblii  pecypc  IPR SMART :  [caiit]. —  URL:
https://www.iprbookshop.ru/90385.html (nata obpamenus: 23.03.2024).

3. Nudopmaruka. Beenenne B Excel : yueOnoe mocobue / T. B. BonobyeBa. —
Boponex : Boponexxckuii TocyaapcTBeHHBIN TexHIUecKuil yausepeutet, ObC ACB, 2019. — 95
c.— ISBN 978-5-7731-0769-9. — Tekcr : anekrponHsiii // L{udppoBoii 00pazoBaTenbHbIN pecype
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/93315.html (mara oGparenus:
23.03.2024).

4.4, JnekTpoHHBbIE 00pa3oBaTeJbHbIE PeCypChl
90Ps1 B cucteme C/1O
«OducHsle mpuioxeHus»: https://online.mospolytech.ru/course/view.php?id=10903
«Mudopmatuka. 1 cemectp»: https://online.mospolytech.ru/course/view.php?id=465
«Mudopmatuka. 2 cemectpy: https://online.mospolytech.ru/course/view.php?id=3990

4.5. JluueH3MOHHOE U CBOOOJHO PacnpocTpaHsieMoe NIPOrpaMMHOe
o0ecneyeHnme

1. Microsoft Windows;
2. Microsoft Office.

4.6. CoBpeMeHHble podeccuoHATbHBbIE 0A3bI JAHHBIX U HH(POPMAIHOHHbIE
CIIPABOYHbIE CUCTEMBI

1. OI1 "KOpaiit" https://urait.ru/
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2. IPR Smart https://www.iprbookshop.ru/
3. OBC "Jlaus" https://e.lanbook.com/

5. MaTtepuajbHO-TeXHUYECKOe o0ecreyeHne

KommbroTepHbIe KIIaCChl CO CIEAYIONICH OCHAIICHHOCTBIO: CTOJIBI, CTYJIbS, ayJAUTOpHAs
JIOCKa, WCIIOJIb30BAaHUE TMEPEHOCHOTO0 MYJIbTHMEIHMHHOTO KOMIUIEKca (TIEPEeHOCHOH MPOEKTOp,
NEPCOHANbHBIN HOYTOYK). [lepcoHalibHbIE KOMIIBIOTEPbI, MOHUTOPBI, MBIIIKH, KJIABUATYPHI.
PaGouee MecTo mperogaBaTens: CTOJN, CTYIL.

JIunensnonnoe nporpammuoe ooecreuenne: Microsoft Windows 11, Microsoft Office (o
nporpamme OecruratHoro goctymna Microsoft Imagine).

6. MeToauyeckne peKOMeHIaAMU

6.1. MeToanyeckue peKOMeEHIAIUM JIJIsI IPENoIaABATEIs M0 OPraHU3aIUH
o0yueHust

MGTOZII/IKa npenoaaBaHvsl AUCHUITIIIMHBI ((O(l)I/ICHI)IC MNPUITOKCHUSA» MNPEAYCMATPUBACT
UCIIOJIb30BaHUE OHJIAMH-Kypca B CUCTEME JUCTAHI[HOHHOTO OOyUeHUS Y HUBEPCUTETA, TPYIIIOBBIX
U WHAWBHUIYAIbHBIX KOHCYJbTAMH OOYYAIONIMXCS, AyAMTOPHBIX 3aHATHH B COYETAHHH C
BHEAYJUTOPHOW paboToil C 1ebio (OPMHUPOBAHUS U PA3BUTHS MPO(HECCHOHAIBHBIX HABBIKOB
00yJaroIIMXCsl.

JlaGopatopHbie paboThl 1o AucuuiuiiHe «OQUCHBIC MPUIOKECHUS» OCYIICCTBISIOTCS B
dbopMe CcaMOCTOATENbHOW  MPOPAOOTKU  TEOPETHYECKOTO  Marepuaja  00yJarolu[uMUCH,
BBIMOJIHEHHS TIPAKTUYECKOTO 3aJJaHUsT; 3aIUTHI MIPEIoIaBaTelo 1abopaTOpHOH paboThl (3HaHUE
TEOPETUYECKOTO MaTepualia W BBHINIOJHEHHWE MPAKTHUECKOTO 3aJaHUs MO0 TeMe J1abopaTopHOU
paboThI).

6.2. Meroanueckue yKa3aHUA AJIs1 00YYAKIINXCS M0 OCBOEHUIO TUCIMIINHBI

W3yuenne TUCIUTIUTNHBI OCYIIECTBIISIETCS] B COOTBETCTBUH C YUE€OHBIM TTAHOM.

Ha 3ansTHsx ocymiecTBisieTcs 3aKperuieHHe MOJYYeHHBIX, B TOM YHCIE W B TpoIecce
CaMOCTOSITeNNbHOM paboThl, 3HaHuK. Oco0oe BHUMaHHE oOOpaiaercs Ha yMEHHE MPUMEHSThH
NOJTy9YeHHBIC 3HAHUS HA TIPAKTUKE, B TOM YHCJIE TIPU PEIICHUN PEabHBIX 3a/1a4, OTIMYAIOIINXCS
OT MpopabOTaHHBIX.

B mpormecce camoctosaTenbHONM pabOThl CTYACHTHI 3aKPEIUIIOT W yIIyOJsSIOT 3HAHUS,
MOJIyUYEHHBIE BO BPEMs ayJIUTOPHBIX 3aHATHUH, CAMOCTOSITEIHHO 3HAKOMSTCS C TEOPETUUYECKHM
MaTepHaJioM, BBHITMIOJHAIOT JA0OPAaTOPHBIE PA0OTHI, TOTOBITCSA K TEKYIIEMY KOHTPOIIO U
MIPOMEKYTOUHOM aTTecTaIiy.

Tekymuii KOHTPOJb OCYIISCTBIIICTCS HAa ayJUTOPHBIX 3aHITHSIX B BHUJIC 3alTUTHI
nabopatopHbIX paboT. KpurepusiMu orieHKH pe3yabTaToB SBISIOTCS:

- YPOBEHb OCBOCHHS TEOPETUIECKOTO MaTepHaa;

— YPOBEHb BIIAJICHUS MPAKTUYECKHUMH HABBIKaMU (B BHUJE BOMPOCOB IO MPOIECCY
BBITIOJTHEHHS JTAOOPATOPHBIX PaboT);

- YMEHHUSI 00YJaroIIerocst UCII0JIb30BaTh TEOPETUUECKIE 3HAHUSI IPU BHIMIOJTHEHUN
MPAKTUYECKUX 3a7a4 (B BUAE JOTOTHUTEIBHBIX 3a/1aHUN );

- c(hOpMHUPOBAHHOCTH KOMIIETEHITHIA;

- odopmIileHre MaTepralia B COOTBETCTBHH C TPEOOBAHHSIMH.

[TpoMeKyTOUHBIN KOHTPOJIh OCYIIECTBISICTCS Ha JK3aMeHe B (OpMe TECTUPOBAHUS B
CUCTEME JMCTAaHIIMOHHOTO OOydYeHHUsl YHUBEPCHUTETa, BKIIIOYAIOLIET0 BOMNPOCHl HA 3HAHUE
npakTudeckoit yactu Excel.

7. ®OH/I OLIEHOYHBIX CPEJCTB
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7.1.  MeToabl KOHTPOJISI U OLIEHUBAHHS Pe3yJIbTATOB 00y4eHHs

B npouecce 00yueHHs UCTIOIB3YIOTCS CIETYIOLINE OLIEHOYHbIE (POPMBI CAMOCTOSATENBHOI
paboThI CTYJEHTOB, OLIEHOUHBIE CPE/ICTBA TEKYILLEI0 KOHTPOJIS YCIIEBAEMOCTH U IIPOMEKYTOUHBIX
aTTecTaluii: JabopaTopHble padoThl, IK3aMeH.

7.2. IlIkajga ¥ KPUTEPUH OLICHUBAHUS Pe3yJIbTATOB 00y4YeHHsI

K npomexyTouHO# aTTecTaluu J0MyCcKarTCs TOIbKO CTYAEHTBI, BHIITIOJIHUBIINE BCE BUJIbI
yueOHOM paboThl, MPEeIyCMOTpPEeHHBIE paboueid mnporpammoil mno aucuuiuimHe «OducHbe
HPUIIOKEHUS».

7.2.1. Kpurepuu OLEHKH OTBETA Ha SK3aMEHE

(popmupoBanue komnerennuit — OIIK-2, OITK-5)

«OTaIH4YHO»:

Beinmonnensl Bce BHUIbI y4eOHOH pabOThL, IMPEIyCMOTPEHHbIE Y4YEOHBIM IIIAHOM.
OOyuaronuiicss BBITOJHIII M 3aIIUTHII JIAOOpaTOpHBIE pabOTHI MO O(PHUCHBIM MPHIIOKEHUSIM CO
cpenauM Oamiom ot 4,5 mo 5. HroroBoe TtectupoBanue BbIoiHEHO Ha 85 — 100%.
OOyuaronuiicss JEeMOHCTPHPYET IPOYHBIE TEOPETUUYECKHUE 3HAHHS, MPAKTUYECKHE HaBBIKH,
BJaJieeT TEPMUHAMH, JIeIaeT apryMEHTUPOBAHHbBIC BBIBOJbI U 000OLICHUS, IPUBOIUT IPUMEPBI,
orepupyeT NMPUOOPETEHHBIMHU 3HAHUSMH, YMEHHSMH, HaBBIKAMH, MPUMEHSAET MX B CUTYaIHsIX
HOBBIIIEHHON CIOXHOCTH. Ilpu 3TOM MOryT OBITh JOMYyIIEHbl HE3HAYMTEIbHBIC OIIMOKH,
HETOYHOCTHU, KOTOPBIE 00YJAIOIIUICS MOKET HCIIPABUTH CAMOCTOSTEIIBHO.

«Xopomio»:

BremmonHensr Bce BHIBI y4eOHOH pabOTHI, MPEIyCMOTPEHHBIE YYEOHBIM IUTAHOM.
OOyuaromuiics BBIMOTHUI M 3AIIUTHII JJAOOpaTOpHbIE PabOThl MO O(UCHBIM MPHIIOKEHHUSIM CO
cpenauM 6amtom ot 4 o 4,5. torosoe TectupoBanue BoiosiHeHO Ha 70 — 84%. O0yvarommiics
JIEMOHCTPUPYET JOCTaTOYHbIE TEOPETHUYECKHE 3HaHWs, NPAKTUYECKUE HaBBIKM, BIaJieeT
TEPMUHAMH, [ENIaeT apryMEHTHPOBaHHBIC BBHIBOABI W O00OOOIICHWs, TPUBOAUT TPUMEDPHI,
onepupyeT NpUOOPETEHHBIMM 3HAHUSAMH, YMEHHUsSMH, HaBblkamu. Ilpu 3TOM MOryr OBITH
JIOTYIIIEHBl HE3HAYHWTENbHBIE OIMMOKH, HETOYHOCTH, 3aTPyJHEHHUS TIPU aHATHTHYECKHUX
onepanusx, MEepeHoce 3HaHMNH W yMEHWH Ha HOBBIE, HECTAHJAPTHbIE CUTYallud, KOTOpHIE
00yJaromuncss MOKET MCTIPAaBUTh IPH HE3HAUNTEILHON KOPPEKIIUU TPETIOIaBaTEIIeM.

«Y/10BJ1€TBOPUTEIHLHO»:

BeimonHensl Bce BHIBI yueOHOH pabOThl, MPEIyCMOTPEHHbIE YYEOHBIM IIJIAHOM.
OOyyaromuiicss BBIIOTHWI M 3alllUTHII JIaOOpaTOpHbIE padOThI MO OPUCHBIM MPUIIOKEHUSIM CO
cpennuM OamioM Huxke 4. MIToroBoe TecTUpoBaHME BHIIONHEHO Ha 55 — 69%. OOyyaromuiics
JEMOHCTPUPYET HEMOJHOE COOTBETCTBHE TEOPETHYECKHX 3HAHWH, NMPAKTHUYECKUX HAaBBIKOB,
BJaJieeT TEPMUHAMH, JIeIaeT apryMEHTHPOBAHHbIE BBIBOABI U 00OOIIEHUS, IPUBOAUT MPUMEPHI,
OlepupyeT TPUOOPETEHHBIMH 3HAHUSMH, YMEHUSMH, HaBbIKamH. [Ipm 3TOM MOryT OBITH
JIOMYIIEHbI OIIMOKH, HETOYHOCTH, 3aTPYAHEHHUS IpH aHATUTHUYECKUX OMNepalusx, MepeHoce
3HaHUW W yMEHHIl Ha HOBbIE, HECTAaHJApTHBIE CHUTYyallMH, KOTOpble OOYYaIOUIUICS MOMKET
UCTIPABUTH MTPH KOPPEKIMH MTPETO1aBaTeNIeM.

«HeyoB1eTBOPUTEJIBHO»:

He Beimonnen oauH uiau Oosiee BUJOB y4eOHOUM pabOThI, MPETyCMOTPEHHBIX Y4eOHBIM
riaHoM. OOyyaroImuiicsi He BBIIOJIHUI OJIHO WM OoJiee 3afaHuii TEKYIIEero U MPpOMeKyTOUYHOTO
KoHTpouisl. MItoroBoe TectupoBanue BbIMoNHEHO Ha 0 — 54%. OOyuatouuiicss 1eMOHCTpUpPYET
HE3HaHME TEOPETUYECKUX OCHOB IIPEIMETa, OTCYTCTBUE MPAKTUYECKUX HABBIKOB, HE YMEET JIeaTh
apryMEHTHPOBAHHBIE BBIBOJBI M IPUBOAUTH IPHUMEpPHI, HE BIAJEET TEPMUHAMHU, IPOSBISIET
OTCYTCTBHE JIOTUYHOCTH U MOCIIEIOBATEIBHOCTH U3JI0KEHUS, JeNIaeT OIIMOKH, KOTOPbIE HE MOXKET
UCTIPaBUTh JIaXKe IIPU KOPPEKIIMU MIPENo1aBaTeseM, OTKa3bIBaeTCsl OTBEUaTh HA JOIOJHUTEIbHbIE
BOIIPOCHI, JIOMYCKAeT 3HAYMTEIbHbIC OIIMOKH, HCIBITHIBACT 3HAUMTENbHBIC 3aTPYIHEHHS MpU
ONEPUPOBAHUY 3HAHUAMHU M YMEHUSAMHU IIPH UX NIEPEHOCE HA HOBBIE CUTYALIUH.
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7.2.2. Kpurepuu oueHKH pabOoThl 00yJaroIerocsi Ha JJ1adopaToOpHbIX 3aHATHAX:
(popmupoBanue kommnerenmuii — OITK-2, OIIK-5)

«5» (OTIAMYHO): BBINOJHEHbl BCE MPAKTUYECKHE 3aJaHusl, IPEAyCMOTPEHHbIE
1abopaTopHbIMH paboTamMu, 00yJaromuiicss 4eTKo U 0e3 OmMOOK OTBETHI Ha BCE KOHTPOJIbHBIC
BOINPOCHI, MPOSBWI TBOPYECKHH MOAXOJN NpPU BBINOJIHEHUM 3a/JaHUil, CMOI BBINOJHUTh
JIOTIOJTHUTEIIbHBIE 3aJaHUSI.

«4» (XOpoIlo): BBIIOJIHEHbl BCE IPAKTHUYECKHE 3a/JaHusi, MPELyCMOTPEHHBIE
71a00paTOpHBIMH paboTaMH, 0OYYaIOUIHICS ¢ KOPPEKTUPYIOIIMMHU 3aMEYaHUSAMU TIPETIO1aBaTels
OTBETHUJI Ha BCE KOHTPOJIbHBIE BOIIPOCHI, IPOSIBIJI TBOPUYECKHH IIOJIXO/1 IPH BHIIOJIHEHUH 33/1aHUH,
CMOT YaCTUYHO BBINOJIHUTH JONOJIHUTEIbHBIE 3aJaHUS.

«3» (yIOBIETBOPUTEIBHO): BBIIOJHEHBI BCE NMPAKTUUECKUE 3aJaHUs, IPEAyCMOTPEHHbIE
71a00paTOpHBIMU paboTaMM, C 3aMEYaHMsSIMHU IpenojaBaTels; oOyJarolIHics OTBETHJI Ha BCE
KOHTPOJIbHBIE BOIIPOCHI C 3aMEYaHHSIMHU, JTOTIOJHUTEIIbHBIE 33/1aHUS BBIITOJHEHBI C 3aMEUaHHUSIMU.

«2» (HEY1OBIETBOPUTENIBHO): 00YUaIOLIUICS HE BBHIIOJHUI WM BBIIOJIHUI HEPABUIBHO
NPaKTUYECKHE 3a/1aHus, IPEAYCMOTPEHHBIE Ja0OPATOPHBIMHU pabOTaMH, 00Y4arOLUIiCs OTBETHII
Ha KOHTPOJBHBIE BONPOCHI C OMIMOKAMH WJIA HE OTBETHJI HAa KOHTPOJIBHBIE BOIPOCHI,
JIOTIOJIHUTEIIBHBIC 3a/IaHMsI BBHITTOJIHEHBI HEBEPHO MIIM HE BBIIIOJIHEHBI.

7.3.  OueHoOYHBIE CpeACTBA

7.3.1. Texkymmuii KOHTPOJIb

Texkymmii KOHTPOJIb OCYIIECTBIISICTCS Ha AayJUTOPHBIX 3aHATHUSX B BHUJAE 3alUTHI
nabopaTopHbIx pabot. JlaGopaTtopHas paboTa — CpeACTBO KOHTPOJIS YCBOEHHs Yy4eOHOTro
MaTepuala TeMBbI, pa3zesa Wi pa3/IesioB JUCIUILTNHBI, OPraHN30BaHHOE KaK y4eOHOE 3aHSATHE B
BUJIC JI€MOHCTPALIMU TOJTYYE€HHBIX HaBBIKOB ITPH PELICHUU TOCTABIEHHBIX MPAKTUYECKHX 3a/1a4.

[Ipumepsl BompocoB K 3amure jJ1a00paTOpHBIX paboT (OLlEHWBAaeMble KOMIIETEHIIUM —

OIIK-2, OIIK-5).

JlaboparopHuas pabota Ne 1 «BBog Tekcra, aBTo3ameHa. @opmatupoBanue mpudToB, ad3al1eB.
Crinckm»
Bomnpocs! k 3amuTe 1abopatopHOit paboThI:

1. Kak paGortaet aBTO3ameHa’?

2. T'me MOXHO BBIOPATH CIIEIIUAIEHBIE CHMBOJIBI ISl TOOABJICHUS B TEKCT?

3. Kak B HyMepoBaHHOM CIUCKE YCTAaHOBUTH HaYaJIbHOE 3HAYCHHE?
JlaGopaTtopHnast padota Ne 2 «Habop ¢popmyn. TaGymsmus. CTpykTypa JOKyMEHTa, CTUITN
dbopmaTupoBaHUs»

Bomnpocs! k 3amure 1a60paTopHOi paboTHI:

1. Kaxk Be13BaTh nose 11st BBoga popmyn?

2. Kax HactpauBaeTcs TaOyIsims?

3. Kak B pexxuimMe CTpYKTyphI IOMEHSITh YPOBEHb CTPOKHU?

JlaGopaTtopnas padota Ne 3 «I'paduxa. [IpoBepka opdorpaduu u paccraHOBKa TEPEHOCOB.
PaGora ¢ Tabaumamm»
Bonpocs! k 3amuTe 1abopatopHOit paboThI:

1. Kak 106aBUTh TEKCTOBYIO MOTOXKKY?

2. Kak n06aBuTh Hepa3pbIBHBIN 1e(UC U ISl YETO OH HYKEH?

3. Kak crmenarts CKBO3HOM 3arojioBOK B Ta0IuIe”?

JlaGoparopnas pabota Ne 4 «Maxkpocs»
Bormpocs! k 3amure 1abopaTopHOi pabOTHI:
1. Kak co3naercs Mmakpoc?
2. Kak k1aBuaTypHO BBIICTUTD MPEIIOKEHUE?

13



3. Kak no6aBuTh Makpoc Ha maHeN b OBICTPOTO A0CTyMa?
JlaGopaTtopHnas pabora Ne 5 «HtoroBast pabora mo MS Word»
Bomnpocs! k 3amuTe 1a00paTopHOI paboTHI:
1. Kak no6aButh npuMedanue kK Tekcty? Kak 1o6aBuTh HyMepaluioo, yopas HoMep ¢
TUTYJIbHOW CTPAHUILIBI?

2. Kak HacTpouTh, 4TOOBI KaX/Ibli pPa3/ie]l HAUUHAJICSA C HOBOI'O JIUCTa?
Jlabopatopnas padota Ne 6 «ba3osbie smementsl Excel. ®opmaruposanue B Excel. ITeyars
pabouero aucTay»

Bomnpocs! k 3amure 1ad0paTopHOii paboTHI:

1. Kak ckonupoBaTh TOJBKO 3HAYCHHE U3 STUEHKN?

2. Kak co3nath apudmMeTnieckyro nporpeccuo?

3. Kak ounctuts popmarupoBaHue srueiKu?

JlaboparopHuas padota Ne 7 «Co3znanue hopmyin»
Bompocsl k 3amure 1a0opaTopHOM pabOTHI:

1. Kak npucBouth nMeHa siueiikam?

2. Kak cienaTh cChUIKY Ha STYEHKY a0COIOTHOM?

3. Kax 00beaMHUTB TEKCT U3 Pa3HBIX sUY€EK B OJHY?

Jlaboparopnas padota Ne 8 «Vcnoap30BaHNE 3JI€MEHTAPHBIX ()YHKITHIDY
Bomnpocsl k 3amute 1abopaTopHoil paboThI:

1. C nomomuibro Kakoi (GYHKIIUH BBOAUTCS THAMA30H CITy9aifHBIX YHCEIN?

2. Kak npoBepuTh, IpUHAJICKUT JIM YUCIIO 33JaHHOMY OTpe3KY?

3. TloxaxuTe Ha MpUMeEpax, Kak pabOTalOT TEKCTOBBIE (DYHKIIUN?

JlaGopatopHas pabota Ne 9 «IIpoBepka u oTiaika pabOUYMX JIUCTOB, CKPBITHE U 3aLUTA JaHHBIX.
Komanna “Ilog6op mapamerpa’»
Bompocsl k 3amuTe 1a60paTOpHON pabOTHI:

1. Kak ycTaHOBUTH OrpaHUYEHNE Ha BBOJ 3HAYEHUII B STUEHKY?

2. Kak pabotaeT HHCTpYMEHT «110A00p mapamerpa»?

3. Kak ckppITh popmyiy B siueiike?

Jlabopatophas padota Ne 10 «J/Imarpammer B EXcel. A apecariusi»
Bomnpocsl k 3amute 1a0opaTopHOil paboThI:

1. Kak noctpouts auarpammy?

2. Kak nomensats ¢popMy MapkepoB Ha rpaduke ¢ Mapkepamu?

3. Kak 100aBUTh OJITUCH JTAHHBIX U YOPATh JIMHUH CETKU Ha quarpamme?
JlaGopatopHas pabota Ne 11 «Hucnossie popmatsl. OcobenHocTH popmaTupoBanus. Pabora co
CTPOKAMH U JIaTaMH»

Bomnpocs! k 3amure 1a60paTopHOi paboTHI:
1. Kak co3mgars cTuiab SUeiKku?
2. Kak 3amaTh monp30BaTeNbCKUil (popMaT SYEHKH, YTOOBI MOJIOKUTEIBHBIE U
OTpHILIATENIbHBIE YHCIIAa BEIBOAMIUCH Pa3HOTO IBETA?
3. C moMompro Kakux GYHKIUH MOKHO BBIYHCIIATE CYMMY (P YE€THIPEX3HAYHOTO
qucia?
JlaboparopHuas padora Ne 12 «Crucku. CBOIHbIE TaOTUIBDY
Bomnpocs! k 3amuTe 1abopaTopHON paboThI:
1. Kak 3amate CBOM HNOPSIOK BBIBO/A 3HAUEHUH JII OTHOTO U3 YPOBHEH
MHOT'OYPOBHEBOM COPTUPOBKHU?

2. Kaxk paboraer pactmpeHHbIH QUIbTp?

3. Kak co3narh 1 HaCTpOUTH CBOAHYIO TaOIHITY?
JlaGopatopHas padota Ne 13 «Co3nanue moap30BaTeIbCKUX QYHKIMNA. DIIeMEHTapHBIE OCHOBBI
VBA»
Bomnpocs! k 3amure 1ab0paTopHOii paboThI:

1. Kak ¢ nomompto VBA co3naths GyHKIHIO, KOTOpasi OyJeT BHIBOJUTH U3 SUCHKHU C
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®OUO Tonpko uMs?

2. Kak c nomomnisto VBA co3nate GyHKIHIO, KOTOpas OyeT IPOU3BOAUTH
pa3InyHbIC BHIYUCIICHHS B 3aBUCUMOCTH OT POBEPKH HECKOJIBKUX YCIOBU?

3. Kaxk ¢ momompro VBA co3marh GpyHKIHIO, KOTOpasi OyAeT BBIBOJIUTD U3 STYCHKH C
®UO ToABKO OTYECTBO?

7.3.2 IlpuMepsbl TECTOBBIX 3a1aHMIl MPOMEKYTOYHOI0 KOHTPOJIA

[Ipomesxxyrounast arrecranus (orennBaeMbie kommerenun — OITK-2, OITK-5).

ITpomexxyTouHas arrectanus oOydaromuxcsi B (opMe 5K3aMeHa OCYLIECTBISAETCS 110
pe3ysbTaTaM BBIIOJIHEHHS BCEX BHIOB y4eOHOW pabOThI, IPEAYCMOTPEHHBIX YU4E€OHBIM IJIAHOM I10
JAHHOM AMCUUIUIMHE, IIPU 3TOM YUUTBIBAIOTCS PE3Yy/IbTaThl TEKYILIErO KOHTPOJIS YCIEBAEMOCTUB
TEUYEHUE CeMecTpa. JK3aMeH MPOBOAUTCS B (hOpMe TECTUPOBAHUS B CUCTEME TUCTAHIIMOHHOTO
oOyueHMsI YHHBEpCHUTETa, BKIIOYAIOLIEH BOMpPOCH Ha 3HaHME NpakTtudeckoil wactu Excel. Ilo
UTOraM MPOMEKYTOUHON aTTECTAllMU MO AMCLMIUIMHE BBICTABIISIETCS OLIEHKA «OTIUYHO»,
«XOPOUIO», «yIOBIETBOPUTEIBHO» UIH «HEYOBIETBOPUTEIBHOY.

1. KoMOMHAaIMs KJIABUIII ... yCTAaHABIMBAET KYPCUBHOE HAYEPTAaHHUE TEKCTA.
-: Ctrl+U
+: Ctrl+l
-: Ctrl+B
-1 Ctrl+5
2. CpencTBo, ¢ MOMOLIbIO KOTOPOTO MOXHO BBIIOJIHATH GYHKINUN (OPMATUPOBAHMS
IPYNIbI SYEEK aBTOMAaTUYECKU HA3bIBAETCA ...
+: aBTopopmar
3. 3amucu =$D$6 COOTBETCTBYET ... THIT CCHUIKU HA STUCHKY
- OTHOCUTENBHBIN
+: AGCOIOTHBIN
- CMenaHHbIN
4. Ecnu nuanazony [K1,M3] nprcBonnu ums "nuana3zon1", To MpH BBIICICHUN STYCHKH
K1 B umenu orobpasurcs ...
+: K1
- K1:M3
- K1;M3
. mrana3on|
' [K1,M3]
5. [lupuny cTon011a MOKHO YCTAaHOBUTH PaBHOM ...
+:0
-1 305
--1
+: 220
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