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1. Henun, 3a0a4m ¥ IJIAaHUPYeMbIe Pe3yJbTaThl 00y4eHHS 110 AUCHHUILIHHE

Lenu oucyunnunoi:

- TOATOTOBKAa 00YYaroUIuXcs K ACSTEIHPHOCTH B COOTBETCTBUH C KBATHU(HUKAITMOHHON Xapak-
TEPUCTUKON OakanmaBpa MO HAMPABICHUIO, B TOM YHCJIE TOHUMaHUE OCHOBHBIX MEXaHU3MOB YIIPaB-
JICHUS TIEPCOHAIOM U Pa3BUTHE MPAKTUYCCKUX HABBIKOB W KOMIIETSHIIMI 10 paboTe B TaHHOW 00J1a-

CTH.
3aoauu oucyuniunol:

- (dopMHpOBaHUE MPEACTABICHUS O MPO(PECCUOHATBHOMN NeSTETLHOCTH B 00JIACTH yIIpaBIie-

HUSI TIEPCOHATIOM.

- (dopmupoBaHHE TPEACTABICHUI O TEOPETUYECKUX OCHOBAX M OCHOBHBIX KOHIIEIIIUSIX

yIpaBlIeHUs IEPCOHAIOM, €r0 MECTE U POJIU B CCTEME YNPABJICHUS OpraHu3aluei;

- IpUOOpETeHNE TEOPETHUECKUX 3HAHUM M MPAKTHUYECKUX HABBIKOB B 00JIACTH yNpaBJICHUS

MIEPCOHAJIOM.

Ob6yuenne o gucuurinHe «OCHOBBI YIIpaBJIEHUS TIEPCOHAIOM) HampaBieHo Ha (popmupo-

BaHME y 00YYAIOUINXCS CISAYIOMIMX KOMIETSHIUH:

Koa v HaumenoBanue KoM-
neTeHuui

HH[{I/IKaTOPBI JOCTHKCHUSA KOMIICTCHIIUN

OIIK - 4. Cnocoben mpume-
HSTh COBPEMEHHBIC TEXHOJIO-
MU U MCTOJAbI OIICPATHBHOIO
yIpaBICHUS MEPCOHATIOM, Be-
CTU NOKYMCHTAaIlUOHHOC CO-
IPOBOXK/ICHUE U YUET;

NOIIK-4.1. 3naer: MeTOABI ONEPATUBHOTO YNPABICHUS IIEP-
COHAJIOM B OpraHU3aluN

NOIIK-4.2. YMmeer: OpueHTHPOBATHCS B MHOTOOOpAa3nuu Co-
BPEMEHHBIX TEXHOJIOTUH U METOOB OIIEPATUBHOTO yIIpaBiie-
HUS NIEPCOHAJIOM U NPUMEHATHh UX AJI PELIEHUS MpaKTH4e-
CKHUX 3aJa4

NOIIK-4.3. Bnaneer: HaBbIKaMU IPUMEHEHUSI COBPEMEHHBIX
TEXHOJIOTUI U METOI0B OIIEPATUBHOI'O yIPaBJIECHUS [IEPCOHA-
JIOM

OIIK - 2. CiocobeH ocyIiecTB-
JSTH cOOp, 00pabOTKy U aHANIN3
JAHHBIX UI PEIICHUs 3a/1a4 B
chepe ympaBlICHUS TIEPCOHA-
JIOM

NOIIK-2.1. 3Haer: CymHOCTH, 3aJa4d, 3aKOHOMEPHOCTH,
NPUHIUIBI U METOJbl YIPABJICHUS IEPCOHAIIOM; OCHOBHBIC
TEXHOJIOTHH cOopa, 00pabOTKH U aHaIM3a JaHHBIX JIJIs pele-
HUS TIPAKTHYECKUX 3a7a4

NOIIK-2.2. YMeer: NpUMEHATh TEOPETUYECKUE 3HAHUS TIPU
pelIeHNH MPaKTHYECKUX 3aa4 B 001actu coopa, 00paboTKu
U aHaJln3a JaHHbBIX B cpepe yrpaBieHUs IepCOHATIOM
NOIIK-2.3. Brnageer: HaBbIKaMu cOopa, 0OpabOTKM U aHa-
JM3a JaHHBIX JJIs pelleHus 3a1a4 B cepe ynpaBieHHs mep-
COHAJIOM

IIK-5 3Haer OCHOBBI pa3pa-
00TKM M BHeIpeHus TpeOoBa-
HUH K TOJDKHOCTSIM, KPUTEPUEB
noadopa M PacCTaHOBKU IIep-
COHaJjia, OCHOBBI Haiima, pa3pa-
OOTKM M BHEAPEHHSI MIPOTpaMM
U mporeayp noadopa u orbopa
IepCcoHaia, BIAJeeT METOJaMH
JICIIOBOM OIEHKU KaHJIUAAaTOB
IpU HailMe U BBICBOOOXKJICHUH
nepcoHasia

NIIK-5.1. 3HaeT: 0cOOEHHOCTH MPOIIEAYPHI BHICBOOOKICHUS
nepcoHasa

NIIK-5.2. YMeeT: npuBOAUTh HHTEPECHI OPraHU3AIMU B CO-
OTBETCTBHE C TPEOOBAHUSIMU BHEITHUX OPTaHU3AIIHA TP BbI-
CBOOOKIEHUH TIEpCOHAJIA

UIIK-5.3. Bnazgeet: cnenuaibHOI TEpMUHOIOTHEH B 001aCTH
BBICBOOOYK/ICHUSI TTIEPCOHAJIA




2. MecTo AUCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl
JlucuumiimHa OTHOCHTCS K 00s13aTeNbHOM yacTu 610ka b1 «/luctumimabl (MOLYIIH )».
Juctumumaa «OCHOBBI yIPaBJICHHUS MEPCOHAIIOM» B3aWMOCBSI3aHA JIOTHYCCKH U COJEpIKa-

TETHHO-METOUYECKH C IPYTUMH JUCHUTUTMHAMH Y4€OHOTO TUIaHa, (POPMUPYIOMIUMU KOMIETCHIIMH
Oynymux OakanaBpoB 1o Hampasiienuio 38.03.03 YnpasneHue nepcoHaaom.

3. CTtpykTypa U coaep:KaHHue IUCHUILINHBI
OO0mast TpyA0eMKOCTh TUCIHUTUINHBI COCTaBISIET 4 3a4eTHbIe equHuUIlbl (144 yaca).

3.1. Buabl yueOHO#i padoThbl M TPYA0EMKOCTh

3.1.1. Ounas ¢popma oOyueHUs

Ne . KoanuectBo CemecTpsl
Buna yueOHoii padoThI
n/n 4acoB
1 | AyauTopHble 3aHATHS 48 1
B Tom uncne:
1.1 | Jlexknuu 16 1
1.2 | CeMuHapcKue/MPaKTUIECKUE 3aHATUS 32 1
2 | CamocTtosiTenbHasA padoTa 96 1
B ToMm uncie:
2.1 | IloaroroBka K MpakTUYECKUM 3aHITUSIM 65 1
2.2 | I[logrotoBka 0KJIaa U Npe3eHTAIUU 5 1
2.3 | U3ydyenue aureparypsl 18 1
2.4 | IloaroroBka K 3K3aMEHY 8 1
3 | IlpomexxkyTouyHasi aTTecTanus
DK3aMeH 1
Hroro 144 1
3.1.1. Ouno-3a04Has popma 00yUeHUS
Ne Brt yue6noii padoThI KoanuectBo CemecTpsl
n/n 4acoB
1 | AyauTopHbIe 3aHATHS 72 2
B ToMm uncie:
1.1 | Jlexknuu 36 2
1.2 | CemuHapcKue/IPaKTHUECKUE 3aHATUS 36 2
2 | CamocrosiTesibHast padoTa 72 2
B Tom uncne:
2.1 | IloaroroBka K MpakTUYECKUM 3aHATUSIM 39 2
2.2 | I[logroroBka 0KJIaa U Npe3eHTAIuH 5 2
2.3 | U3yueHue nurepaTypsl 20 2
2.4 | IlongrotoBka K SK3aMEeHY 8 2
3 | IlpomexkyTouyHasi aTTecTanus
DK3aMeH 2
Hroro 144 2




3.2. TemaTudeckuii NJIaH U3yYeHUS U CIUATIINHbBI

3.2.1. Ounas ¢popma oOyueHUs

Y10eMKOCTh, 4ac
AyauTopHas =
paborta %
~ O =
Ne Pasgennl/TeMbl o % 5 . 2 g
n/n UM CHUTLTHHbI 3 g | & § = g
=
/M = g S E o =
% = ; < §
5 28| =
v &
O E @)
1.1 Tema 1. OCHOBHI yIIpaBJICHHS IIEPCOHATIOM OpraHU3aINH. 10 1 2 7
1.2 Tema 2. MeTozp! oTO0pa nepcoHaia 10 1 2 7
1.3 Tema 3. AHanM3 U OLICHKA 3asBUTEIIBHBIX JOKYMEHTOB IIPH OTOOpE 11 2 2 7
nepcoHana
1.4 Tema 4. OT60p nepcoHaa ¢ MOMOIILI0 COOSCeTOBaAHMS 11 1 2 8
1.5 Tema 5. OT60p nepcoHana ¢ MOMOIIBIO TECTOB B MPOQECcCHOHAIb- 11 1 2 8
HOT'O CTIBITAHHS
1.6 Tema 6. YipaBieHne aganTaiieii nepcoHana. 10 1 2 7
1.7 Tema 7. OnpeneneHre NOTPpeOHOCTH B 0OYICHUH IIEPCOHAIA. 11 1 2 8
1.8 Tema 8. Lenu u MeToap! 00yueHus nepconana. Onenka s¢pdexkrus- | 13 1 4 8
HOCTH 00yUYCHHSI.
1.9 Tema 9. CucteMa OLIEHKU pe3yibTaToOB JEATEIBHOCTH U MoBeAeHus | 13 2 4 7
nepcoHaa.
1.10  |Tema 10. [Toka3zaTenu U METOIbI OLICHKH PE3yJIbTATOB JACITECIBHO- 14 2 4 8
CTH U TOBEICHHSI IEPCOHAA.
1.11 Tewma 11. YopaBnenue kapbepoit 10 1 2 7
1.12 |Tema 12. 3atpaTsl Ha IEPCOHAT OPTAHU3AITIH 10 1 2 7
1.13  |Tema 13. YopapieHrne BEICBOOOKICHHEM ITEPCOHAIIA. 10 1 2 7
Hroro 144 | 16 32 96
3.2.1. OuHo-3a04Hast hopma 0OyUeHUs
Y10€MKOCTh, 4ac
AynuTopHasi =
paborta %
~ O =
Ne Pasgennl/TeMbl o % 5 - 2 g
/o JUCHUIJIMHBI ¥ & 2, § = g 'S
=
2 | 5| Ez5| 8%
() S % §
5 28| =
v &
O E @)
1.1 Tema 1. OcHOBHI yIIpaBJICHHS IIEPCOHATIOM OpraHU3aIINH. 8 2 2 4
1.2 Tema 2. MeTopl 0TOOpa mepcoHaa 8 2 2 4
1.3 Tema 3. AHanM3 U OLICHKA 3asBUTEIBHBIX JOKYMEHTOB IIPH O0TOOpE 8 2 2 4
nepcoHasia
1.4 Tema 4. OT60op IEepcoHana ¢ MOMOIIBI0 COOECETOBAHUS 8 2 2 4




1.5 Tema 5. OT60p nepcoHana ¢ MOMOIIBIO TECTOB B MPOQECcCHOHAIb- 8 2 2 4
HOT'O MCTIBITAHHSI

1.6 Tema 6. YpaBieHne aganTaiieii nepcoHana. 16 4 4 8

1.7 Tema 7. OnpeneneHre NOTpeOHOCTH B OOYICHUH ITEPCOHAIA. 16 4 4 8

1.8 Tema 8. Llenu u MmeToas! 00yueHus nepconana. Ouenka s¢pdextus- | 16 4 4 8
HOCTH 00yUYCHHSI.

1.9 Tema 9. Cuctema OIeHKH Pe3yIbTaTOB ASATEIHFHOCTH U TIOBeACHMS | 16 4 4 8
HepCOHAJIA.

1.10  |Tema 10. IToka3zaTenu u METOBI OLIEHKH PE3YIbTATOB AEATEIBHO- 16 4 4 8
CTH U TOBEJICHHsI IEPCOHAA.

1.11  |Tema 11. YopaBieHue kappepot 8 2 2 4

1.12 |Tema 12. 3aTpaThl Ha IEPCOHAT OPTAHU3AITUN 8 2 2 4

1.13  |Tema 13. YopapieHrne BEICBOOOKICHHEM ITEPCOHAIIA. 8 2 2 4

Hroro 144 | 36 36 72

3.3. ConepkaHnue Q¥ CHUANINHbBI

Tema 1. Ocrogwbl ynpasnenus nepconanlom opeaHuzayuu.

OCHOBBI yIIpaBJIeHUs IEPCOHATIOM OpraHU3aluK. DKOHOMUYECKUN (TEXHOKPATHUECKUIT ) 101~
XOJl K YHPaBJIEHUIO MEPCOHAJIOM: CYIIHOCTb M MPHUHIMIBI. Y CIOBUSA YPPEKTUBHOTO MPUMEHEHUS
HKOHOMHYECKOTO (TEXHOKPATUYECKOT0) nmoaxona. OpraHMyecKuii moxo/ K yIpaBIeHUIO epCOHa-
JIOM: CYIIIHOCTb, IPUHIUIIBL, TPUYHHBI paCIpOCTpaHeHus. Y cioBus 3 (GEeKTUBHOTO MTPUMEHEHHUS Op-
raHu4eckoro noxaxoja. IlponeccHslit MoaX0 K yIPaBIEHUIO NIEPCOHAIOM: 3HAUEHUE U POJIb MPO-
[IECCHOI'0 MO/IX0/1a B MEHEKMEHTE KaueCcTBa, METOJUUECKIE OCHOBBI ONKUCAaHUs IpoIecca.

Tema 2. Memoost ombopa nepconana.

Lenb oTO0pa nepconana. Bunsl nudopMarim o KaHuIaTax, UCIoIb3yeMOH Ipu 0TOope mep-
coHaya. TpeboBaHus K METOIaM 0TOOpa rmepcoHan. BapuanTel mpuMeHeHUs: HHGOpMAIUU IS TPH-
HSTUS pENICHUI 0 HaiiMe epconana. [locmenoBarensHOCTD (3Tambl) 0TOOpa epcoHaia. MeToab! OT-
O6opa nepconana (kKiaaccupuxaus).

Tema 3. Ananusz u oyenxa 3an6umenbHvix OOKYMEHMO8 npu omobope nepcorand.

TpeboBanus K COIEPKaHUIO U METOJbI aHAIN3a 3asIBICHUS (COMPOBOIUTEIILHOTO MUCHMA),
aBToOMoOrpaduu, aHkeTbl. MeToAMYeCKrue OCHOBHI aHAJIM3a U OIICHKU CBUJIETEIHCTB 00 00pa30BaHUH
U PEKOMEHJIaTEIbHBIX THCEM IPU 0TOOPE NepCoHaa.

Tema 4. Ombop nepconana c nomowpio cobecedo8anus

CymHocTh ¥ 11e7u cobeceioBaHus ipu 0TOope nepcoHana. OTHOCHTENbHAS BaTHIHOCTh CO-
OecenoBanus. Buasl cobecenoBanuii mpu orbope. CopeprkaHue MOATOTOBKU K cOOECEIOBAHHIO TIPH
otbope mepcoHana. Jtamnbl (ha3el) npoBeneHus cobecemoBanus. Coaep)kaHUe W IENH KaX[oro
sramna. TexHuka codeceoBaHus Ipu 0TOOpE nepcoHana. Bo3MokHbIe OMMOKY TEXHUKU BeieHUs Oe-
ceflbl ¥ cTIoco0bI X TpeooneHus . OeHKa HeBepOaTbHOTO TTOBEACHHUS Ha OTOOPOYHOM coOece10Ba-
HUU.

Tema 5. Omb6op nepconana ¢ nomowpio mecmog u NPOPECCUOHATLHO2O UCHBIMAHUSL.

TexHU4YeCKrne OCHOBBI UCIIOJIb30BAHMUS TECTOB MPU 0TOOpE nepconana. Llens u Buas! mpodec-
CHOHAJIbHBIX MCIBITAaHUH. MeToIn4eckre OCHOBBI BBIOOpA COOBITHIA 1151 MPO(ECCHOHANBHBIX HCTIbI-
TaHWUW U onpeaeneHus: GopMbl MPoPecCHOHATBHBIX HcIbITaHni. CoepKaHUe ITANOB MPOBEACHHS
po(hecCHOHATLHOTO HCTIBITAHMS.

Tema 6. Ynpasnenue adanmayueli nepconana.



BBenenue B TOIDKHOCTD (OpUEHTALHSI): CYITHOCTD, 1IN, 3a1a4H, popmbl. CyIIHOCTb, TSN U
sranbl anantauud. Lenp u 3agaum ynpasieHus agantanuei. GakTopel, BIUAIONIME HA CKOPOCTh
aJanTalMOHHBIX IPOIECCOB. BUABI U cofiepkaHue alanTaliy epcoHana B 3aBUCIMOCTH OT 00BEKTa
U npeaMerta yrpasiaeHus. OpraHn3aliiOHHbIA MEXaHU3M YIIPABIECHUs IPOLIECCOM aIallTalluN: CTPYK-
TypHOE 3aKperuieHne QyHKIMK YIpaBIICHUs aJanTalHlel, TEXHOJIOTHH IpoIiecca YIpaBlIeHUs aaan-
Tanuel, tHPopMaIMoHHOe obecrieueHue ynpasieHus aaanrtanueil. OcoOeHHOCTH aJanTauu pyKo-
Boauteneil. CtpaTeruu Havaga padOThl PyKOBOJUTEIS B HOBOM JOJIKHOCTH.

Tema 7. Onpedenenue nompebHocmu 8 00y4eHuu nepcorad.

CymHOCTb, LIeH, AIbTEPHATUBBI M 3Tanbl 00yueHus nepconana. Mecto oOydeHus B cCCTEME
ynpasieHus nepcoHaniom. OcobeHHOCTH 00y4eHuUsl B3pOCIbIX. AHAINU3 MOTpeOHOCTEH B 00yUeHUH
MepCOHAJIa C YYE€TOM IIeJIel 1 3a/1a4: a) OpraHu3aIiy, 0) moapas3aesieHus], B) TUYHOCTH. YUeT JeMO-
rpau4ecKoro cocTaBa NepcoHaia v pe3yJIbTaToB pabOThl HCTIOIHUTEINEH MIPH ONPeaeSICHUH TTOTPeo-
HOCTU B 00yueHuu. Bpibop mocraBiirka 00pa3oBaTENbHBIX YCIYT B COOTBETCTBUU CO CTaHAAPTOM
ISO 9001:2000. Buasl komMnanuid, IpeaOCTaBIAIONIMX 00pa30BaTeNbHbIE U TPEHUHIOBBIE YCIYTH.
AJNTOPUTM IEUCTBUH 1O BHIOOPY IMOCTABIINKOB 00pa3oBaTeNIbHBIX yeiuyr. Kpurepun Beibopa mocras-
muKa o0pa3oBaTeNbHbIX yeiryT. ConepKaHue «J1el1ay MOCTaBIIMKa 00pa30BaTENIbHbIX YCIIYT.

Tema 8. []enu u memoowt 0Oyuenus nepconana. Oyenka 3¢hghekmusHocmu 00Oyuenus.

Meroandeckue OCHOBBI OIPEACIICHHs MeJield M CoAep)KaHusl o0yueHus nepcoHana. [Ipun-
IUITBI 00y4YeHHs MepcoHaa. MeToabl 00y4eHusl IepcoHaa, UX JOCTOMHCTBA M HEJOCTATKHU. Y CIIO-
BUs 9QPEKTHBHOTO MPUMEHEHHS PA3IMYHBIX METOJOB OOyUYCHHS MepcoHana. MeTo/bl OIICHKH pe-
3ynbTaToB 00yueHus nepcoHana. DPpdexr XoTopHa: ero coaepKaHuu € U METOAbI HEUTPATH3ALIH.

Tema 9. Cucmema oyenku pe3ynbmamos 0essmeabHOCMU U N08eOeHUs NePCOHAA.

dakTops! 23 (HEKTUBHOCTH IESITEIBHOCTH NepcoHaza. MecTo OlEeHKH pabounux pe3yJbTaToB
B CHUCTEME YIIpaBJIEHUs NEpCOHAIOM opraHu3anuu. HampapieHus UCronb30BaHUs Pe3yIbTaTOB Je-
JI0BOM orieHKkH niepcoHana. Coneprkanue padoThI IO MPOEKTUPOBAHUIO A (PEKTUBHON CHCTEMBI JI€JIO-
BOI OIIEHKH NlepcoHana. J[elHCTBEHHOCTh M MPAKTHYHOCTH KaK 00I1re TpeOOBaHMsI K CUCTEME OLICHKH.
Llenun u 3ama4n CHCTEMBI JITOBOM OIleHKH repcoHa. CyObeKThI IeTIOBOM OIIEHKH IepCoHaa.

Tema 10. Ilokazamenu u Memoovl OYeHKU pe3yIbmamos 0esimeIbHOCMU U NO8eQeHUsl NepCo-
Hana.

[TokazaTenu, UCTIONIB3yEMBIE B CUCTEME JIETTOBOM OLICHKH IepcoHana. CoaepkaHue OCHOBHBIX
TpeOOBaHUI K MOKA3aTeNsIM JIEJIOBOM OIICHKH MEepPCOHANA: BATUIHOCTh, HAJICKHOCTD, Pa3INIUTEIh-
Has criocoOHocTh. Kitaccugukanusi METO0B OLIEHKH Pe3yJIbTaTOB JEATEIbHOCTU. XapaKTeprUCTUKa
METOA0B, OCHOBAHHBIX Ha MCIIOJIb30BAHHUM . a) CTaHAapTOB U HOPMATHUBOB, 6) NMUCbMCHHBIX XapaKTC-
PHUCTHK, B) IIIKaJ OLIEHKH, T) paHXUPOBAHUS, ) 3aJJaHHOTO PACTIPE/ICIICHHUS, €) AIbTePHATHBHBIX Xa-
PaKTEpUCTHK, ) YIPABJICHUS 110 eJISIM KaK METO/ OIIeHKH paboThl nepcoHana. CyTh LEeTH UCTIOIb-
30BaHMS TEXHOJIOTH OILIEHKHU mepcoHana «360 rpagycoBy. YcnoBus 3hpexTuBHOM oreHkHn «Ha 360
TpaLycoBy.

Tema 11. Ynpasnenue kapvepoii.

TpaguionHas TpakToBKa Kapbephl. M3MeHenue yciaoBuil (pyHKIMOHMpPOBAHUS OpraHU3a-
uii. CoBpeMeHHas TPaKTOBKA YIpaBJiIeHUs Kapbepoil. TpeOoBaHUS K cUCTeMe YIIpaBICHHs Kapbe-
poii. CucteMa ynpaBieHUs Kapbepoi. MexaHu3M ynpaBieHUus Kapbepoil. 3aKOHOMEPHOCTHU Kapbepbl
COTPYAHUKOB. JIMUHOCTHBIE pa3Inyus Kak GakTopbl Kapbepbl. CTaauu Kapbephbl, CBA3HbBIE C Pa3BU-
THEM paOOTHHKA

Tema 12. 3ampamoel Ha nepconan opeaHu3aAyUU.



CyIIHOCTB U COJiepKaHue 3aTpaT Ha MepCoHal OpTaHU3aliK. 3a/1a4 yueTa, aHajau3a v Iia-
HUPOBAHHMS 3aTpaT HA MMEePCOHAJ. 3HAYCHUE BBIJCIICHUS U COJCPKAHNE TTOCTOSTHHBIX U TIEPEMEHHBIX
3aTpaT Ha MepCcoHAN. 3HAUCHHE BBIICIICHUS U COJIEpKaHUE 3aTpaT Ha MEPCOHA, OTHOCHMBIX Ha Ce-
OECTOMMOCTH MPOAYKIMHU (paboT, yCIIyT) U 3aTpat, MPOU3BOJIUMBIX 33 CUET YUCTON npuobsuTn. Tpa-
JAUIMUOHHBI U PBIHOYHBIC TTOKA3aTCIN 3(1)(1)GKTI/IBHOCTI/I HCIIOJIb30BaHHUA IICPCOHAJIA U 3aTpaT Ha 1ICp-
COHAJL.

Tema 13. Ynpasnenue 6b1c600602cOeHUeM NepCoOHAA.

[TonsiTHE BRICBOOOXKICHNUS MTepcOHANA. BHEITHIE MPUYHHBI: CHI)KEHHE TOTPEOHOCTH HA OKa3bl-
BaeMbI€ YCIYTH WM BBITyCKaeMYIO MPOIYKIIUIO; IIEPEOPUECHTAINIO Ha BBITYCK APYTHX BUIOB MPO-
TYKITUH; BHEJPEHNE HOBBIX TEXHOJIOTHIA | T. 1. BHyTpeHHNE IPUYHHBL: JTUKBUIAIMS TIPEIIPUSITHS,
YMEHBIIIEHNE KOJIMYECTBa pAOOTHUKOB; HECOOTBETCTBHE KAJAPOB 3aHUMACMBIM JIOJPKHOCTSIM HJIH BbI-
MOJTHSIEMOM paboTe; HapylIeHHWe COTPYAHHKAMH TPYAOBON AUCHMILTUHBL [ImaHupoBaHUE BHICBO-
O00xxaeHus. AOGCOIOTHOE BBICBOOOXKIeHHE. KOoMIIeKC MEponpusTHi 10 COONIOCHUIO MPABOBBIX
HOPM U OPTaHU3AIMOHHO-TICUXOJIOTHYECKOHN MOICPIKKH.

3.4. TemaTuka cCeMUHAPCKUX/MPAKTHYECKUX 3aAHATHI

3.4.1. CemuHapCKue/MPAKTUICCKUEC 3aHATHS

Ne te- Temaruka 3aHATHSA
MaTHKU
1 OcHOBBI yIIpaBJI€HMsI IEPCOHATIOM OpraHU3aLUN
2 MeTtopl 0TOOpa epcoHaa
3 AHaJN3 ¥ OlLIEHKA 3asiBUTEIbHBIX JOKYMEHTOB IIPH OTOOpE MepcoHania
4 Ot60p mepcoHana ¢ MOMOIILI0 co0eceI0BaHus
5 OTt60p nepcoHasa ¢ MOMOILIBIO0 TECTOB U MPO(ECCHOHATIBHOTO UCTIBITAHUSI
6 YrpasieHue agantanuen nepcoHana
7 Onpezenenne MOoTpeOHOCTH B 00YUEeHUHN TIepCOHalIa
8 [enu u Meto bl 00yueHust nepconana. Onenka 3ppeKTuBHOCTH 00yUYCHHUS.
9 Cucrema OLIEHKH Pe3yJIbTaTOB ACATEIbHOCTH U MOBEICHUS MEPCOHAIA.
10 ITokazarenn U METO/Ibl OLIEHKHU PE3YJIHTATOB JICSITEIIbHOCTH U TOBEJICHUS IEPCOHAA.
11 YipasieHue Kapbepoil
12 3aTpaThl Ha NEPCOHA OpraHU3aUN
13 YnpasieHue BbICBOOOKICHUEM TIepcoHaa

3.5. TemaTuka KypcoOBbIX IPOEKTOB (KYpPCOBBIX padoT)
He npenycMoTpeHO yueOHBIM MIaHOM

4. Y4yeOHO-MeTOAMYECKOE U MH(POPMALIMOHHOE O0ecriedyeHue

4.1. HopmaTtuBHbIe 1okyMeHThI 1 'OCTb1
— Koncrutynus Poccuiickoit @enepanuu: npuHsaTa BCEHApOAHBIM rosiocopanuem 12.12.1993.
— Tpynosoii koaekc Poccutickoit @enepanuu ot 30.12.2001 N 197-03
— Ilpodeccnonanbuplii cranaapT «CenuaiicT no yIpaBIeHUIO IEPCOHATIOMY» YTBEPXKICH MPH-
kazoM Muntpyna Poccun ot 09.03.2022 Ne 109H.
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4.2. OcHoBHas JquTepatrypa
1. MacnoBa, B. M. OCHOBBI yIipaBieHHUsI MEPCOHATIOM: YYEOHHUK M MPAKTUKYM ISl BY30B /
B. M. MacnoBa. — 5-e u3n., nepepab. u gon. — Mocksa : M3natensctBo FOpaiit, 2023. — 451 ¢. —
(Bricmiee o6pazoBanue). — ISBN 978-5-534-15958-5. — TekcT : anexktpoHHbIH // OOpa3zoBaTenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/510341
2. OCHOBBI YIPABJICHHS TIEPCOHATIOM : YYEOHHUK U MMPAKTUKYM /Ui BY30B / A. A. JINTBUHIOK [1
ap.] ; mon penakuueit A. A. JIutBuHioka. — 3-e u3j., nepepad. u gon. — Mocksa : M3naTenscTBo
FOpaiir, 2023. — 461 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-14697-4. — TekcT : dJiek-
TpoHHBIH // O6pazoBarenbHas mardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/510735
3. Opneros, 10.T. VYmnpaBneHue mepcoHAJOM : YYEOHHUK M TPAKTUKYM JJisi BY30B /
10.T. Opneros, I'. I'. Pynenko. — 2-e m3a., nepepad. u gon. — Mocksa : U3narensctBo HOpaiiT,
2024. — 445 c. — (Bwicmee oopazoBanue). — ISBN 978-5-534-11503-1. — Tekcr : 31eKTpOHHBII
// O6pazoBarenbHas miatdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/535651

4.3. lomosHMTeJBbHAasi JUTEPATypPa

1. Anucumos, A. FO. OCHOBBI yIpaBiIeHUS MMEPCOHATIOM OPTaHM3aIUU | YICOHUK IJIST BY30B /
A. FO. Aaucumos, O. A. Ilaraesa, E. I1. I'padbckas. — Mocksa : U3natensctBo FOpaiit, 2023. —
278 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-14305-8. — Tekcr : anextponHsii // O6pa-
3oBatenbHas miaardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/519897

2. Ilyeaues, B. I1. OCHOBBI ynpaBJICHHsI IEPCOHATIOM OPTaHU3AIMHN: TPAKTUKYM : Y4eOHOE T10-
cobue st By3os/ B. II. IlyraueB. — 2-e uzn., ucnp. u nom. — Mocksa : U3znatensctBo HOpaiir,
2023. — 280 c. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-08906-6. — TekcT : 31eKTpOHHBII
// O6pazoBarenbHas miatdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/516032

4.4. DJeKTpoHHBIe 00pa3oBaTebHbIC PECYpPChl
Jnst u3ydeHust OTACIbHBIX TEM MOXKHO HCIOJIb30BaTh DOP
https://online.mospolytech.ru/course/view.php?id=6251

4.5. JInneH3M0HHOE M CBOOOHO PacpPoCcTPaHsieMoe NPOrpaMMHoOe obecredeHue
1. Onepannonnas cucrema, Windows 11 (nnm Hmke) - Microsoft Open License
2. Oducusie npunoxxenus, Microsoft Office 2013 (wm Hke) - Microsoft Open License

4.6. CoBpeMeHHbIe TpodeccnoHATIBbHBIE 0a3bl JAHHBIX H HHPOPMALMOHHbIE CIIPABOY-
Hbl€ CHCTEMbI
1. CipaBouHO-KOHCYNbTalMOHHAs 0a3a KoncyneranT [Imtoc (HeKoMMepUeckast BepCus)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

5. MarepuajibHO-TeXHHYeCKoe o0ecreyeHue
AynuTopHuH, OCHAIIEHHbIE Y4eOHOW MeOeIbio M MEePEHOCHBIM (CTallMOHAPHBIM) MYJIbTHME-
JTUAHBIM KOMITJIEKCOM (TIpOeKTop, HOYTOYK (kommbioTep)/ SMART mocka).

6. MeToanyeckue peKOMeHIalNU

6.1. MeToanueckne peKOMEHIAIUU JJIA NPernoaaBaTeis Mo OpraHu3anuu 00y4eHus

I[aHHa}I AUCHUIIIINHA 3aHUMACT BaA’KHOC MECTO cpe;[H KprOB, YUTACMBIX B paMKax IIOATOTOBKHA
CIIEIUATIUCTOB TI0 YIIPABJICHUIO ITEPCOHATIOM.

CBoeobpa3zue 3Toro Kypca onpeensiercs 00beKTOM YIPaBIEeHUS — YeJIOBEUECKUE PECypChl Op-
TraHU3aIMH, ¥ XapaKTepOM COBPEMEHHOM YIPaBICHUYECKOM JCSITCIIBHOCTH, HAIPABICHHOM, MPEKIE
BCEro, Ha paboTy ¢ MEepPCOHAJIOM, KaKk OCHOBHEIM PECYPCOM, OMPEACISIONIMM KOHKYPEHTOCIIOCO0-
HOCTh OpraHW3alud. YTIpaBiIeHYECKas JACATEIHLHOCTh HE JIOJDKHA UIATH B pa3pe3 C JIEeHCTBYIOIMIUMH


https://urait.ru/bcode/510341
https://urait.ru/bcode/510735
https://urait.ru/bcode/510735
https://urait.ru/bcode/535651
https://urait.ru/bcode/519897
https://urait.ru/bcode/516032
https://online.mospolytech.ru/course/view.php?id=6251
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
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HPABCTBEHHBIMH, OPraHU3allMOHHO-YIIPABICHUYECKUMH, COLIUAIbHO-I)KOHOMUYECKUMH, KYJIbTYpPHO-
THUUYECKUMH, IOJIUTUKO-IIPABOBBIMU U JPyTUMHU HOpMaMH. OCOOEHHOCTBIO JTaHHOW yueOHOH AucCIu-
IUIMHBI SIBJISIETCS €€ BBIPAXKEHHBIN MTpaKkTUUeCKUi XxapakTep. [1o3ToMy Ha JIEKIMSIX CTyAEHT JOJKEH
OCBOUTBH OCHOBHBIE TEOPETUYECKHUE ACIIEKTHI TEM, & HA MPAKTUYCCKUX 3aHATHAX IIOKA3aTh HE TOJIBKO
3HaHUE OOIIMX TEOPETUUYECKUX BOIIPOCOB M3y4aeMOil TeMbl, HO U 0TpabOTaTh MPAKTHKY UX IpUMe-
HEHUS IS PEIICHUS KEHCOB, OCHOBAHHBIX Ha PEaJIbHBIX CUTYyalHsIX.

B nponecce noAroToBKM K CEMUHAPCKOMY 3aHATHIO KEJIATEIbHO O3HAKOMUTHCS C TIOCIEAHUMHU
TEHECHIMSIMH B 00JacTH MPEIMETHON 001acTH, a TaKXKe CaMOCTOSITEIILHO 110100paTh MaTepuai u3
npo¢eCCHOHATBLHBIX KYPHAJIOB, H3aBAEMBIX 110 Pa3HBIM acleKTaM TeM AUCLUIUINHBL

TpeGoBaHMs K JTCKIIUHU:

- Hay4YHOCTh U MH(POPMATUBHOCTH (COBPEMEHHBIN HayUHBI YPOBEHB), 10Ka3aTEILHOCTh U ap-
IYMEHTHUPOBAHHOCTb, HAJIMUUE JOCTATOYHOI'O KOJIMYECTBA SIPKUX, YOSIUTENbHBIX MPUMEPOB, (ak-
TOB, 000CHOBaHMM, IOKYMEHTOB U HayUHBIX JI0Ka3aTEIbCTB;

- aKTHBM3alsl MBIIUICHUS CIIyIIATeNIed, MOCTaHOBKA BOIIPOCOB Ul Pa3MBILIICHUS, 4ETKast
CTPYKTYypa U JIOTHKa PaCKpBITUS IIOCIEA0BATENbHO U3JIaraéMbIX BOIIPOCOB;

- Pa3bsACHEHHE BHOBb BBOJMMBIX TEPMUHOB U Ha3BaHUH, (OPMYIMPOBAHNE ITIAaBHBIX MBICIEH
Y TI0JIO’KEHUH, TIOAUYEPKUBAHUE BBIBOJOB, IOBTOPEHUE HX;

- SMOLIMOHAIBHOCTb (DOPMBI U3TIOKEHHUS, JOCTYIIHBIHN U SICHBIH SI3BIK;

- IPUMEHEHNE HHTEPAKTUBHBIX METOJIOB O0yUCHHS.

B npouecce o0ydeHus oOydaromerocs MCHONb3YIOTCS pa3iMuHble BHbl yUEOHBIX 3aHATHH
(ayIMTOPHBIX M BHEAYJIUTOPHBIX): JIEKLIUHU, IPAKTUYECKHUE 3aHATHA, KOHCYIbTauu. Ha nepBom 3a-
HATHM 10 JaHHOM y4eOHOH TUCLUIUIMHE HEOOXOAMMO O3HAKOMHUThH OOY4arOLIerocs ¢ MOPSAKOM ee
M3YYEHHUs], PACKPBITh MECTO U POJIb IUCLUIUIMHBI B CUCTEME HAYK, €€ IPAKTUYECKOE 3HAUYEHUE, JOBE-
CTH 70 oOyuaromerocst TpeboBaHus Kageapbl, OTBETUTH Ha BOTIPOCHI.

[Ipu moAroTOBKE K JIGKIMOHHBIM 3aHATUSAM HEOOXOIUMO MPOAYyMaTh IJIaH €ro MpOBeIeHHUS,
COJIEp’KaHUE BCTYIUTEIIBHON, OCHOBHOM M 3aKJIFOUYATEIBHON YaCTH JICKIUHU, O3HAKOMUTBCS C U3ME-
HEHHUSIMU M JIONIOJHEHUSMH B JICHCTBYIOLIEM TPYIOBOM 3aKOHOJATEIbCTBE, HOBUHKAMHU YUeOHOH U
METOAMYECKON JINTEPaTyphl, MyOIUKAUAMH NEPUOJINYECKON MeYaTh MO TeME JIEKIIMOHHOTO 3aHs-
THS, OTIPENICNIUTh CPEJCTBA MAaTEPUATIHHO-TEXHUUYECKOTO 00eCeueHus JIEKIIMOHHOTO 3aHATHS U T10-
PAIOK MX UCIOJIb30BaHUS B XO/I€ YTCHHUS JICKIUU.

B xo/1€ TeKIIMOHHOTO 3aHATHS IPETIOAABATENb JOJDKEH Ha3BaTh TEMY, y4eOHBIE BOTIPOCHI, 03Ha-
KOMHTH 00YyYaroIlerocsi ¢ IepeyHeM OCHOBHOM U JIOTMOJHUTEIBHON JIUTEPATYyphl 110 TEME 3aHSTHS.
Bo BcTynuTenbHO# yacTu JEKIUM 000CHOBAaTh MECTO U POJIb U3y4aeMoil TeMbl B y4eOHOH IUCIIH-
IUIMHE, PACKPBITh €€ MpaKTHUecKkoe 3HaueHue. Ecin unTtaercs He mepsas JEKIHsl, TO HE00X0IUMO
yBSI3aTh €€ TEMY C IIPEbIAYIIeH, He Hapyllas JIOTUKU U3JI0KeHus1 yueOHoro MaTepuana. PackpsiBas
coJiepKaHue y4eOHbIX BOIPOCOB, aKIIECHTUPOBAaTh BHUMaHHE 00YYaroOIErocsi Ha OCHOBHBIX KaTero-
pUsIX, SIBICHHUX M IIpoIeccax, 0OCOOCHHOCTSIX UX MPOTEKaHUs. PacKpbIBaTh CyITHOCTD U CO/IEPIKaHUE
Pa3IMYHBIX TOYEK 3PEHUS U HAYYHBIX [10IX0/I0B K OOBSICHEHHUIO TEX WIIM UHBIX SIBJICHUN U TPOLIECCOB.

Crenyer apryMeHTUPOBAHO OOOCHOBATH COOCTBEHHYIO IMTO3UITHIO 110 CIOPHBIM TEOPETUYECKUM
Bonpocam. [IpuBonnuTe mpumMepsl. 3a1aBaTh 110 XOAY U3JI0KEHUS JIEKIIMOHHOTO MaTepHalla BOIPOCHI
¥ CaMOMY J1aBaTh Ha HUX OTBET. DTO CIOCOOCTBYET aKTUBU3ALIMI MBICIUTEIBHOM 1€ TEIILHOCTH 00Y-
YaroIIerocs, MOBBIIIECHUIO UX BHUMAHHS U UHTEpeca K MaTepualy JIEKIUH, ee coaepkanuto. [Ipemno-
JlaBaTenb JOJDKEH PYKOBOJIUTH paboTOi 00yyaromerocs mo KOHCIIEKTHPOBAHHIO JIEKIIHOHHOT'O MaTe-
puaia, mo4epKuBaTh HEOOXOAUMOCTb OTPAKEHHsI B KOHCIIEKTAaX OCHOBHBIX MOJIOKEHUN U3yyaeMoi
TEMBI, 0CO00 BBIJEISAS KaTerOpUAbHBIN amnmapar. B 3aKIr0unTeNIbHOW YacTH JIEKIIMH HE00X0AUMO
c(opMyIMpOBaTh OOIIKE BBIBOJBI [0 TEME, PACKPBIBAIOIIUE COIEPKAHUE BCEX BOMPOCOB, MTOCTAB-
JICHHBIX B JIeKIUH. OOBSIBUTH TEMY OYEpEIHOTO JIEKIIMOHHOTO 3aHATHS, aTh KPATKUE PEKOMEH 11K
10 noArotoBke. ONpenesnTh MECTO U BpeMsl KOHCYJIbTAl[MM 00Yy4YaroIUMCs, OXKEIABIIMM BBICTY-
OUTH C IOKJIaJaMH 10 aKTyaJIbHBIM BOIIpOcaM 00CYKIaeMOi TEMBI.
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Ha nexnun He0OX0IUMO aKIIEHTUPOBATh BHUMAaHUE HA OOLIMX BOMPOCAX, YKa3bIBaTh HA OCO-
OeHHOCTH TTPO(PECCHOHATEHON 3TUKHU OyAYIIETo CIIeNHAINCTa 10 yIpaBiaeHuto nepconaiom. Cpen-
CTBa, TIOMOTAIOIIME KOHCIEKTUPOBAHHUIO, - AKIICHTUPOBAHHOE M3JIOKEHHE MaTepHasa JIEKIHH, T. €.
BBIJICIICHUE TOJIOCOM, HHTOHAIINEH, ITOBTOPEHNEM HanboJiee BaXKHOM, CyIIECTBEHHOW HH(OPMAITIH,
UCIIOJIb30BaHUE TIay3, 3aMMCH Ha JIOCKE, TEMOHCTpAIMK UJUTIOCTPATUBHOTO MaTepualla, CTpOroe co-
OJTI0JICHHE perjlaMeHTa 3aHITHA.

HckyceTBo IeKTOpa MOMOraeT XOpoIle opranu3aiuu paboTsl 00yYaromerocs Ha JISKLUH.

ConeprkaHue, YeTKOCTh CTPYKTYPBI JIEKITUH, TIPUMEHEHUE TPHEMOB OIS KaHUsI BHUMAHHS —
BCE ATO aKTUBU3UPYET MBIIIJICHUE U pab0TOCTIOCOOHOCTh, CIIOCOOCTBYET YCTAHOBJICHUIO MEAaroru-
YEeCKOTr0 KOHTAKTa, BRI3BIBACT y 00YYAFOIIErOCs SMOIIMOHAIBHBIN OTKJIMK, BOCHUTHIBACT HABBIKHU TPY-
noro6us, GopMHUpPYET HHTEPEC K IPEAMETY.

6.2. MeToaunuyecKkue YKazaHusd 1Jas Oﬁy‘laIOH.llleCﬂ 10 OCBOCHHIO JUCHHUITJIMHbI

Memoouueckue ykazanus 011 pabonmul HA0 KOHCHEKMOM JIeKYULl 80 8PeMsl NPOBEOeHUs NeKYUU.

Jlexuus — cucreMaTnyeckoe, Mocie10BaTeIbHOE, MOHOJOTHYECKOE U3JI0KEHHUE TIPEroJaBaTe-
JeM y4eOHOT0 MaTepHalia, Kak MpaBuiio, TEOPETUIECKOro xapakTepa. [Ipu moAroroBke JEKIUH mpe-
MoIaBaTeNIb PYKOBOJICTBYETCS paboydeit mporpaMMoi TMCIUILTMHEL. B miporiecce ekiuii peKoMeH1y-
€TCsl BECTH KOHCIIEKT, YTO MTO3BOJIUT BIOCIIEJACTBUH BCIIOMHUTH U3YUYCHHBIN Y4eOHBIN MaTepual, J10-
MOJIHUTH COJIEpKaHUE MPU CaMOCTOSITENIbHOIM paboTe ¢ JIUTepaTypoi, MOArOTOBUTHCS K DK3aMEHY.
Crnenyet Takke oOpariath BHUMaHUE Ha KaTeropuu, (GOpMYyIHPOBKH, PACKPHIBAIOIIUE COJIEPIKAHNE
T€X WM WHBIX SIBJICHUN U MPOLECCOB, HAYYHBIEC BBIBOJIBI U MPAKTHUYECKUE PEKOMEHALINH, TTOJIOKHU-
TENBHBIN OIBIT B OPATOPCKOM UCKyCCTBE. JKenareabHO OCTaBUTh B pabOYMX KOHCIIEKTaX MOJs, Ha
KOTOPBIX JelaTh MOMETKH U3 PEKOMEHJIOBAHHOM JINTEPATyphl, JOMOJHSAIOIINE MaTepral Mpociy-
[IAHHOM JICKITMH, a TAKXKe MOTYEPKUBAIOIINE 0COOYI0 BAXKHOCTh TEX WJIM HHBIX TEOPETHUYECKUX TIO-
JI0’)KeHUH. BBIBOJIBI 11O JIEKIIMM MTOABITOKMBAIOT Pa3MBIIUICHHS] IPENo/1aBaTesl M0 yueOHbIM BOIPO-
cam. [IpenonaBarenb NPUBOAUT CIIMCOK UCIOJIb3YEMbBIX U PEKOMEHYEMbIX HCTOYHUKOB JIJISl U3yYe-
HUSl KOHKPETHOH TeMbl. B KoHIIe JeKIun o0yyaronuecs UMeI0T BO3MOKHOCTh 337aTh BOIIPOCHI Ipe-
MOAABATEINIO IO TEME JICKIIUH.

Memoduueckue ykazanus npu pabome Ha cemMUHaApCKOM/NPAKMUYECKOM 3AHAMUU.

CeMUHApBI/TIPAKTUYECKUE 3aHSATUSI PEATU3YIOTCS B COOTBETCTBUU C pabOYUM y4eOHBIM ILIa-
HOM IIpY MOCJIEN0BATEIbHOM M3YYEHNUU TEM IUCLUILIMHBL. B X0/1€ MOArOTOBKM K HUM PEKOMEHTy-
€TCsl IOBTOPUTH KOHCIIEKT JICKIUH, U3YYUTh OCHOBHYIO U JIOMOJHUTEIBHYIO JUTEPATYPy, O3HAKO-
MUTBCS C HOBBIMH ITyOJTUKALMSIMU B IEPUOANYECKUX U3AAHUAX: )KypHajax, razerax u T.4. [Ipu sTom
CIIeIyeT y4ecTh PEKOMEHIAIMU MpernoaaBarels U TpeOoBaHus yueOHOU mporpamMmel. PekoMeHay-
eTcsl TaKk)Kke JopadaThIBaTh CBOM KOHCIIEKT JIEKIIUH, JIeJias B HEM COOTBETCTBYIOIIUE 3AIIMCH U3 JIUTE-
paTypbl, peKOMEHI0BaHHON MperoaBaTeNieM U MpelyCMOTPEHHOH yueOHoi mporpammoit. Crenyer
MOJTOTOBUTH TE€3KCHI IJISl BBICTYIJIEHUH 110 BCEM Y4eOHBIM BOIIPOCaM, BHIHOCUMBIM Ha CeMUHap. 3a-
KaHYUBaTh TIOJITOTOBKY CIEAYET COCTABICHUEM IUTaHa (KOHCIIEKTA) M0 H3y4aeMOMYy MaTepuaity (Bo-
pocy). ITO MO3BOJIET COCTAaBUTh KOHIIEHTPUPOBAHHOE, C:KAaTOE MPEICTABICHHE 10 U3yYaeMbIM BO-
npocam. B xoze cemrnapa o0y4aromuiicss MOXKET BBICTYTIATh C 3apaHee MOATOTOBICHHBIM JOKIIATIOM.
Taxxe OH T0JKEH IPOSBIATH AKTUBHOCTD MPH 00CYXACHUU BBICTYIUICHUN U JOKJIA0B OJHOTPYIII-
HUKOB. [[OCKONBbKY aKTHBHOCTH OOYYArOIIETOCS HA CEMUHAPCKUX 3aHSITHUSAX SIBISICTCS MPEIMETOM
KOHTPOJISI €0 MPOJBUKEHHS B OCBOCHHH Kypca, MOATOTOBKAa K CEMUHAPCKUM 3aHATUSAM TpeOyeT OT-
BETCTBEHHOTO OTHOIIEHUs. HeoOxonuMo mpoaHalM3UpOBaTh JACHCTBYIOINIEE 3aKOHOAATEILCTBA B
paMKax TeMbl CEMHUHAPCKOTO/ITPAKTUUYECKOTO 3aHATHUS.

Memoouueckue ykazanus 015 06y4aOUUXcs N0 0CB0EHUI0 CAMOCMOAMENbHOU paOombl.

CamocrosiTenbHas paboTa sSBIseTCs 00513aTeILHOM I KKI0TO 00yJaroIerocs, ee 00beM 1o
JTUCITUTIIMHE OTPEIENIeTCs TEMAaTHIYEeCKUM TIaHOM. [[aHHOE BpeMsi He0OXO0IMMO TIOCBSITHTD U3yYe-
HUIO COOTBETCTBYIOILIEH TEMBbI, MOArOTOBKE CEMHUHAPCKOMY/MIPAKTUYECKOMY 3aHSTHUIO (3K3aMEHY),
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BBITIOJIHEHUIO 3aJ[aHWi, BBIJABaeMbIX MperojaaBateneM. Ilpu camocTtosaTenbHO pabote oOyuaro-
HIMICS B3aUMOJICHCTBYET ¢ PEKOMEHI0BaHHBIMU MaTepHuagaMy MpyU MUHUMAJIbHOM y4acTHH MPero-
JlaBaTessl.

Paboma c numepamypoii.

CamocrosrenbHas paboTa ¢ yueOHUKaMH, y4eOHBIMU ITOCOOUSAMU, HAYYHOMH, CIIPAaBOYHOMH U T10-
MyJISIPHOM JIUTEpaTypoOl, MaTepraiaMu MEPUOUYECKUX U3AaHui U MHTEepHEeTa, CTaTUCTUYECKUMU
JAHHBIMH SIBJIsIETCSl Hanbosee 3(h(hEeKTUBHBIM METOI0M IOTyYSHHSI 3HAaHU, TTO3BOJISIET 3HAUUTEIEHO
aKTHBU3MPOBATH IMPOIIECC OBJIAJICHUS MHPOpPMAIUEH, CrIOCOOCTBYET Oosiee IIyOOKOMY YCBOEHHUIO
U3y4aeMoro marepuaia, popMupyer y oOyyaromuxcs CBOe OTHOIIEHHE K KOHKPETHOW mpobieme.
N3yuas maTepuai no yueOHOM KHUTE (YUeOHUKY, yaeOHOMY ITOCOOUI0, MOHOTpaduu, 1 1p.), CIEAyeT
NEPEeXOAUTh K CIEAYIOIIEMY BOIPOCY TOJIBKO IOCIIE TMOJTHOTO YSCHEHHUs MpeAbLayIero, Gpuxkcupys
BBIBOJIbI M BBIUMCIICHUSI, B TOM YHUCIIE€ T€, KOTOpPbIE B yUeOHUKE OMYLIEHBI WU Ha JIEKIUHU AaHbI JJIs
CaMOCTOSITENLHOTO BhIBOAAa. Oco00e BHIMaHHE 00YYaIONIUIACS JTODKEH 00paTUTh Ha OMpE/eICHHe
OCHOBHBIX MOHATUH Kypca. Hago moapo6Ho pa3Oupars npuMephl, KOTOPbIE MOSICHSIOT OMPeIeICHHUS.
[Tosie3HO COCTaBIATH ONOPHBIE KOHCIIEKTHI.

Br1Bo/IbI, OTyUYEHHBIE B pe3yiIbTaTe U3yueHUsl yueOHOU TUTEpaTyphl, pEKOMEHAYETCSl B KOH-
CHEKTE BBIIENATh, YTOOBI IPU MEPEUYUTHIBAHUN MaTepUaa OHHU JIydlle 3aroMHHaiIuCh. [lpu camo-
CTOATEIHLHOM PEIIEHUH 3a7a4 HY>KHO 0OOCHOBBIBATH KaXK/IbIi ATal pEIIeHUs, UCXOAs U3 TeOpeTHye-
CKHUX IOJIO’KEHHI Kypca. Bompocsl, KOTOpbIe BRI3BIBAIOT Y 00YYarOIIErocs 3aTpyIHEHHE ITPU MOAT0-
TOBKE, JTOJKHBI OBITh 3apaHee c(hOpMYIHPOBAHBI M 03BYUYEHBI BO BpEeMs 3aHATUH B ayIUTOPUU IS
JIOTIOJTHUTEIBHOTO Pa3bsICHEHUSI IPENI0IaBATENEM.

Memoduueckue pexomenoayuy no nOO20MoBKe K mecmuposanuio

TectupoBanue sBiseTcss POPMOIl TEKYIIEro KOHTPOJIS 3HAHUN CTYIEHTOB. TecTUpOBaHUE CTH-
MYJIUPYET CUCTEMATUYECKYIO pPabOTy CTY/IEHTOB B T€UEHHE BCEro NMEpHoa U3yUYeHUs TUCIUILTUHBL,
YTO MOBBIIIAET TO3HABATEIHHO-TBOPUYECKYIO HANIPABIEHHOCTH caMmooOpa3oBanus. [Ipu moaroroske K
TECTUPOBAHUIO HEOOXOAMMO HApSAIy C OCHOBHOM y4eOHOM JIUTEpaTypol HCIOIb30BaTh KOHCIEKTHI
JICKIMHA, JTOTIOJIHUTENBHYIO JTUTEPATypy UM MaTepHallbl U3 CIPABOYHBIX (KOHCYJIBTAIMOHHBIX) 0a3.

Memoduueckue pexomenoayuu Ha cocmasgieHue U 8blCmynieHue ¢ 00KIa0OM.

Jlokmaz, Kak BUJ CaMOCTOSATENIBHOM paboThl B yueOHOM IpoLecce, Crioco0cTByeT (popMupoBa-
HUIO HABBIKOB MCCJIEI0BATEIbCKOM pabOThI, paclIMpseT MO3HABATEIbHbIE MHTEPECH], YUUT KpUTHYE-
CKHU MBICTUTD. [Ipy HanrcaHuM JOKJIa1a 10 3aJJaHHOM TeMe CTyIeHTY HEOOXOAMMO COCTABIISET IJIaH,
no100paTh OCHOBHbIE HCTOYHHMKH. Kak mpaBuiio, mpu pa3paboTke A0KIaJa UCIONIb3yeTcs HE MEHEe
8-10 pa3nuuHBIX HCTOYHHKOB. B mporecce paboThl ¢ HCTOYHUKAMH HY>KHO CHCTEMaTU3UPOBATh IO~
Jy4YeHHBIE CBEJIEHUS, CIeNaTh BBIBOABI U 0000mIeHus. OO1as TeMaTuKa JI0KJIaJ0B OMpeesiercs
IpernoaaBaTesieM, HO B ONPEJIEICHUH KOHKPETHOM TEMbl MHULIMATUBY MOXET IPOSBUTH CTYIEHT.
[Tpexxae yem BHIOpATh TEMY JOKJIaJ1a, aBTOPY HEOOXOAMMO BBISIBUTH CBOM MHTEPEC, ONPENEIUTD, HAJl
Kakoil mpobiemoii oH xoten Obl MopadoTaTh, OoJiee rIy0oKo ee U3yunTh. Kakaplit JoKIaa 10mKeH
HAUYMHATHCA C BBEJCHUsI. BBeieHE - 3TO BCTyNUTeNbHAs YaCTh HAyYHO-UCCIIeI0BATEIbCKON pabOTHI.
ABTOp TOJKEH MPUIIOKHUTH BCE YCHIIUS, YTOOBI B 3TOM HEOOJIBIIOM 10 00BEMy pasjiese moKas3arhb
AKTyaJIbHOCTh TEMBbI, PACKPBITh €€ MPAKTUYECKYI0 3HAYUMOCTb.

B ocHoBHOIl yacTu oKJIaza pacKpbIBaeTcs €ro cojaepskanue. Kak npaBuio, OCHOBHAs 4acTh
COCTOMT M3 TEOPETUUYECKOTO U MPAKTUYECKOTO pa3zieoB. B TeopeTnyeckom pasene pacKpblBaloTCs
UCTOPHUSA U TEOPUS HCCIEeyeMOM MpOoOIeMbl, TaeTCs KpUTHUECKUI aHAIN3 JIUTEPATyPhl U TIOKa3bIBa-
I0TCS TIO3UIIMK aBTOpa. B mpakTudyeckoM paszesne u3nararoTcsi METO/bI, X0/, U PEe3YyJIbTaThl CAMOCTO-
ATEIBHO MPOBEJAEHHOTO0 SKCIIEpUMEHTa WK (pparmMeHTa. B 0cCHOBHOI YyacTu MOTYT OBITH TaKk)Ke Mpe-
CTaBJICHBI CXEMBbI, IMarpaMMbl, TAOJIUIbL, PUCYHKH U T.J. B 3aKIi04eHNH TOBOASITCS UTOTH PaOOTHI,
BBIBOJIbI, K KOTOPBIM TPUIIIET aBTOP, U PEKOMEHIALNH. 3aKII0UeHHE JJOKHO OBITh KPaTKUM, 00s13a-
TEIbHBIM U COOTBETCTBOBATH MOCTaBJICHHBIM 3ajayaM. [Ipu MOAroTOBKE YCTHOTO BBICTYIUICHHUS
HY)KHO YYHUTBHIBATh €ro periaMeHT - He 6osee 10 MuHyT. BecbMa BBIMTPBILIIHBIM SBISETCS MIPECTAB-
JICHHE JTOKJIaJla, COPOBOXKIAIOIIEECs MPe3eHTalUeH.
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Memoduyeckue pexomendayuu cmyoeHman 0Jisk HOO20MOBKU Npe3eHmayuii

KoMmnpioTepHyt0 NpE3eHTaln0, COMPOBOXKAAIONIYI0 BBICTYIJICHHE AOKIAAuMKa, YyIOOHEee
BCEro NOAroToBUTH B mporpamme MS PowerPoint. [Ipe3enTtarus kak JOKyMEHT IPeICTaBIseT COOOH
MOCIIE0BATEIHHOCTh CMEHSIOIIUX IPYT APYyTa CIaifIoB — TO €CTh AJIEKTPOHHBIX CTPAHUYEK, 3aHUMa-
IOIUX 3KpaH MOHUTOpA (6€3 MPUCYTCTBUS MaHeNlel mporpamMmbl). Yare Bcero [1eMOHCTpAIus mpe-
3€HTallUU MPOELUPYETCs Ha OOJIBIIOM 3KpaHe, peke — pa3aeTcs COOpaBIIMMCS KaK MeYaTHbIA Ma-
tepuan. KomnuecTBo cnaiiioB ajeKBaTHO COACPXKAHUIO W MPOJOHKUTEIHLHOCTU BBICTYILICHHS
(HampuMmep, ISl 5-TH MUHYTHOTO BBICTYIUICHUS PEKOMEHIyETCS MCIOJIb30BaTh He Oosee 10 crnaii-
JIOB).

Ha nepBom crnaiine 00s13aTenbHO IPEICTaBIsieTCs TeMa BBICTYIUICHUS U CBEJCHHS 00 aBTOpax.
Crnenytomue cnaipl MOKHO IMOATOTOBHUTD, ABE PA3TUYHBIC CTPATETUH UX MOATOTOBKH:

1 cTparerusi: Ha ciaiflZibl BBIHOCUTCSI OMOPHBIM KOHCIEKT BBICTYIICHUS U KIIIOUEBBIE CJIOBA C
TeM, 4TOOBI MOTH30BATHCSI UMM KaK TUTAHOM JIJISI BBICTYTUICHUS.

B sToMm ciyuae k cnaiiiam npeabsaBIsioTCs cienyronire TpeOoBaHus:

- 00BeM TekcTa Ha crnaiiie — He OoJbIIe 7 CTPOK;

- MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK COACPKUT He Oojiee 7 IJIeMEHTOB;

- OTCYTCTBYIOT 3HAaKH ITyHKTYaIlMU B KOHIIE CTPOK B MAPKHUPOBAHHBIX/HYMEPOBAHHBIX CITHCKAX;

- 3HaYMMas nH(OpMAaIUs BBIACISIETCS C IIOMOIIBIO 1IBETA, KerJs, 3¢ dekToB anumaruu. Ocodo
BHUMATEJIHHO HEOOX0IMMO TIPOBEPHUTH TEKCT HA OTCYTCTBHE OLIMOOK ¥ oredaTok. OCHOBHAs OIIMOKa
py BBIOOpE TAHHOM CTpAaTeruy COCTOUT B TOM, YTO BBICTYMAIOIINE 3aMEHSIOT CBOIO pedb YTEHUEM
TEKCTa CO CIanJ0B.

2 cTpaTerus: Ha CJIaii/ibl moMeniaeTcs: pakTuueckuii Marepuan (Tadymipl, rpaduku Gororpa-
dbuu U 1p.), KOTOPBIN SBISETCS YMECTHBIM M JIOCTATOYHBIM CPEJCTBOM HATJISITHOCTH, IIOMOTAET B
PACKpBITUHU CTEPKHEBOU MJEH BBICTYTLICHUSI.

B sTrom cnyuae k crnaiijaMm mpeabsBISIFOTCS CIEAYIONUe TPeOOBAHNUS

- BRIOpaHHBIE CPEICTBA BU3yanu3anuu nHpopmaiuu (TabJnibl, CXeMbl, TpadHKH U T.J.) COOT-
BETCTBYIOT COJCPKAHUIO;

- ICTIOJIb30BaHbI WILTIOCTPAITUU XOPOIIIET0 Ka4ecTBa (BRICOKOTO Pa3peIIeHus ), C YeTKUM U300-
pakeHneM (Kak MPaBHIIO, HUKTO U3 MPUCYTCTBYIOMIMX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT Ha
BalllMX CJIaliJax U BCMaTPUBAThCS B MEJIKHUE UILTIOCTPALIMH).

MaxkcumanbHOe KOJIMYECTBO IpaduuecKoil MHPOpMaIMy Ha OJTHOM craiine — 2 pucyHka (¢o-
Torpaduu, CXeMbI U T.JI.) C TEKCTOBEIMH KOMMEHTapUsaAMH (He 0oJiee 2-X CTPOK K KaxaoMy). Hanbo-
Jee BakHast HHGOPMAITUs JODKHA PAcIionaraThCs B IICHTPE IKpaHa.

OcHoBHas omuOKa Ipu BEIOOpE AJAHHON CTpaTeruu — «COPEBHOBAHUE» CO CBOMM HILIIOCTpA-
TUBHBIM MaTepuaioM (ayJUTOPUH HE MPEAOCTABISICTCS TOCTATOYHO BPEMEHH, YTOOBI BOCIIPHHSITH
MaTepuan Ha ciainax). OObaHBIN ciaiin, 6e3 2Q¢heKkToB aHUMaIKMK JT0JICH AEMOHCTPUPOBATh Ha
skpaHe He meHee 10-15 cexyna. 3a MeHbIllee BpeMsi IPUCYTCTBYIOIIUE HE YCIEIOT OCO3HATH COJIEP-
JKaHue cianaa.

Oco0eHHO TIIaTeTbHO HEOOXOAMMO OTHECTUCH K 0OpMIICHHUIO npe3eHTanuu. [[iist Bcex craii-
JIOB TMIpe3eHTAIMH IO BO3MOKHOCTH HEOOXOUMO MCIOIb30BaTh OAMH U TOT ke I1a0ioH odopmiie-
HUS, KETJIb JIJIS1 3ar0JIOBKOB — HE MEHbIIIE 24 MyHKTOB, Ul nHpopMalnuu — He MeHee 18, B mpe3eHTa-
[USAX HE IPUHSTO CTaBUThH MIEPEHOCHI B CJIOBAX.

Spkue Kpacku, CIOKHBIC IBETHBIC MOCTPOCHUS, WM3JIUIIHSS aHUMAIWS, BBITPHITHBAOIIHIA
TEKCT WM WJUTIOCTpAUsl — HE caMoe JIyulllee JOMOJIHEHHE K HaydHOMY JIoKiany. Takke Hexena-
TEJTbHBI 3BYKOBEIE 3(DPEKTHI B X0OJI€ IEMOHCTPAINH TPE3CHTAIUH.

HaunydmmumMuy siBAsitOTCST KOHTpacTHBIE 1BeTa oHa u Tekcra (Oenmbiii (OH — YEpHBIA TEKCT,
TEMHO-CUHUH ()OH — CBETIIO-)KENTHIN TEKCT U T.J.). JIydllie He CMEIMBaTh pa3HBIE THUITHI IIPUPTOB B
OJIHOI1 mpe3eHTanuu. PexoMeHnyercs He 3710ynoTpedsTh IPOMUCHBIMU OYKBaMH.
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Tabnmuunast nHpoOpManMs BCTAaBISETCS B MaTepHaibl Kak TaOlHIla TEKCTOBOTO pPEdaKTOpa
MSWord nnu Tabnmunoro penaktopa MSExcel. [Ipu BcTaBke TaOnuIbl Kak 00BEKTa U MIPOTIOPIIHO-
HaJIbHOM M3MEHEHUH €€ pa3Mepa peaibHblil 0ToOpaskaeMblil pa3mep mpudTa J0KEH ObITh HE MEHEe
18 kermst. Tabmuibl M TUAarpaMMBbl pa3MeEIIaTCsl Ha OETOM MIIH CBETJIOM (hoHE.

[Tocnie mOATOTOBKH MPE3EHTAIMH MTOJIE3HO TPOKOHTPOIHPOBATH C€0sl BOIPOCAMH:

- yAaJoCh JIU JOCTUYb KOHEYHOW IENH MPEe3eHTAIMH (YTO yIaioch ONpeAennuTh, OObsICHUTD,
MPEJIOKUTH WK TPOJAEMOHCTPUPOBATH C €€ MIOMOIIBIO);

- K KaKUM OCOOEHHOCTSAM 00BhEKTa MPE3eHTALNU y1al0Ch IPUBIIE€Yh BHUMAHUE ayAUTOPUN?

- HE OTBJICKACT JIM CO3/IaHHAS MPE3CHTAIMs OT YCTHOTO BBICTYIUICHHUS.

[Tocne moAroTOBKM NMpe3eHTalnd He00X0[uMa PErneTHIS BhICTYIICHUS.

Memoduyeckue pexomendayuu cmyoeHmam 0Jisk NOO20MOBKU K IK3AMEHY.

[TonroroBka CTyJIEHTOB K 3K3aMEHY BKJIIOYAET TPU CTaUU:

- caMOCTOATeNNbHAs padoTa B Te€UEHUE YUeOHOT0 T0/1a CEMECTPa;

- HETIOCPEICTBEHHAs! MMOATr0TOBKA B IHU, IPEIIECTBYIOLIUE 3K3aMEHY;

- cJlava dK3aMeHa.

[ToaroToBKy K 3K3aMeHy 11eJIecO00pa3HO HavaTh C U3y4YEHUS U TPOPabOTKH HOPMATUBHO-IIPaA-
BOBBIX HCTOYHUKOB U TUTepaTypsl. [Ipexie Bcero, cieayeT BHUMATEIBHO MEPEUUTaTh YUeOHYIO IPO-
rpaMMy U MPOTPAMMHBIE BOIIPOCHI JIJIsl IOJTOTOBKH K 9K3aMEHY, YTOOBI BBIACTUTH U3 HUX HAaUMEHee
3HaKoMbIe. Jlajee MOoIDKEH ClieoBaTh 3Tall MOBTOPEHUS BCEro MPOrpaMMHOTO MaTepuana. Ha oty
paboTy 11e51ecoo00pa3Ho OTBECTH OOJBIIYIO YacTh BpeMeHH. CeIyIonM 3TarnoM SBIISIE€TCS CAMOKOH-
TPOJIb 3HAHUS MU3yUYEHHOTO MaTepuaia, KOTOPHIM 3aKIF0YaeTCsl B YCTHBIX OTBETaX HAa MPOTPaMMHBEIE
BOIPOCHI, BBIHOCHMbIE Ha AK3aMeH. Te3UChl OTBETOB Ha HAMOOJEe CIOXKHbBIE BOIIPOCHI KEJIATEIbHO
3ammcarh, Tak Kak B MPOIECCE 3aMMCH BKIIFOYAIOTCS TOTIOTHUTEILHBIE MOTOPHBIE PECypPChI TIAMSITH.
[TpennoxeHHas METOUKA HEMOCPEACTBEHHON MOATOTOBKH K SK3aMEHY MOXKET OBITb M M3MEHEHa.
Tax, As CTYJI€HTOB, KOTOPBIE CUUTAIOT, YTO OHU YCBOWJIM MPOTPAMMHBINA MaTeprail B IOTHOM 00b-
€M€ U YBEpPEHBI B IPOYHOCTH CBOUX 3HAHMM, TOCTATOYHO OErJIOro MOBTOPEHUS yueOHOro MaTepuaia.
OcHOBHOE BpeMsi OHU MOTYT YJICIUTh YTIyOJICeHHOMY M3YYCHHIO OTACIbHBIX, HAM0O0JIee CIIOXKHBIX,
JUCKYCCHOHHBIX ITpoOiieM. JIutepaTypa AJis MOArOTOBKH K 3K3aMEHY yKa3aHa B yueOHOU MporpaMme.
OnHO3HAYHO CKAa3aTh, KAKUM UMEHHO YYEOHUKOM HY>KHO TIOJIb30BAThCS IS IIOATOTOBKH K 9K3aMEHY,
HEJb3s, IOTOMY UTO YUeOHUKHU MUIYTCS pa3HBIMU aBTOPAaMHU, MPEACTABISIONMMU CBOIO, HHOTA OT-
JUYHYIO OT JAPYTUX, TOUKY 3PEHHUS MO PA3IUYHBIM HAay4HBIM TIpobiiemam. [1o3ToMy 1Uisl OTHOTHI
y4ueOHOM MH(pOpMAIIMK U €€ CPAaBHEHHUSI JIyUIlle UCII0JIb30BaTh HE MEHEE ABYX YUCOHUKOB (YUCOHBIX
noco6wuit). CTyIeHT caM BIpaBe MPHUACPKUBATHCS JTIOO00N M3 MPEACTABICHHBIX B YUeOHUKAX TOUYEK
3peHus MO CIOPHOH MpobiieMe (B TOM YKcie OTIMYHOM OT MO3UILUHU MPernoAaBaress), HO MPpH ycio-
BHUU JIOCTaTOYHON HAYYHOHN apryMEHTAaLUU.

OCHOBHBIM HCTOYHMKOM TOJTOTOBKU K 3K3aMEHY SIBJISETCS] KOHCHEKT JIEKIUHA. YUueOHbIN Ma-
TepHal B JIEKIIUU JAETCSl B CUCTEMATH3UPOBAHHOM BHUJE, OCHOBHBIC €rO IMOJIOKCHUS JICTATH3UPY-
I0TCS, TIOJKPEIUIAIOTCSI COBPEMEHHBIMHU (paKTaMU M HOPMATUBHOM MH(OpMAINeil, KOTOpbIE B CUITY
HOBU3HBI, BO3MOKHO, €III¢ HEe BOIILIU B OITyOJIMKOBAHHBIE IT€YaTHBIE NCTOUYHUKH. [IpaBUILHO cOCTaB-
JICHHBIN KOHCIIEKT JIEKIUN COAEPKUT TOT ONTUMAJIbHBIA 00beM HHPOPMAIMH, HA OCHOBE KOTOPOTO
CTYJIEHT CMOXKET IPEJCTaBUTh ce0e Bech yueOHbIN MaTepuan. CieayeT TOYHO 3aTIOMUHATH TEPMUHBI
U KaTeropuH, MOCKOJbKY B UX ONpPEACNEHUSX COJEPKATCs MPU3HAKH, MO3BOJISIONINE YSICHUTHh MX
CYIITHOCTh U OTJIMYHUTH STU TOHATHUS OT IPYTUX. B X0/€ MOArOTOBKH K DK3aMeHy HeoOXoanumo oOpa-
11aTh BHUMAaHHUE HE TOJBKO HAa YPOBEHb 3alIOMUHAHMS, HO U Ha CTENEHb MOHUMaHUs KaTeropuil u
pPEATBbHBIX IOPUAMYECKUX MPOOIeM. A 3TO JOCTHTaeTcs HE MPOCTHIM 3ayYyHMBaHUEM, & YCBOCHUEM
MPOYHBIX, CUCTEMATU3UPOBAHHBIX 3HAHUMN, aHATUTHYECKUM MblieHneM. ClenoBaTreabHO, HEemo-
CpeICTBEHHAs MOJATrOTOBKA K K3aMEHY JOJIKHA B Pa3yMHBIX MPOMOPIHSIX COYETATh U 3alIOMUHAHKE,
¥ TIOHHMaHue IporpaMMHOro Matepuaina. B 3ToT nepuo mosie3HbIM MOXKET ObITh OOIIEHUE CTYACH-
TOB C MPENOJABATEIISIMH 10 TUCIUTUTMHE HA KOHCYIhTAIHSIX.
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7. ®oHI OLIEHOYHBIX CPEACTB

7.1. MeToabl KOHTPOJISAA M OLLEHUBAHUSA Pe3y/IbTaTOB 00y4eHusl
Texymuit KOHTPOJB (paboTa Ha MPAKTUYECKUX/CEMUHAPCKUX 3aHSITHIX ):
- YCTHBIC OITPOCHI
- TECTUPOBaHUE
- BBICTYIINICHUC C JOKJIaIOM U HpeBeHTaHHeﬁ
- pelieHue 3aaa4
IIpomeKyTOUHBINM KOHTPOJIb

- 9K3aMeH

7.2. IIkana u KPpUTEPUHU OLIEHNBAHUSA Pe3yJIbTATOB 00y4YeHM I
Ycemmuwtii onpoc

Pa3BepHyTHIN OTBET CTYACHTA JOJDKEH MPEICTABIATH COOON CBA3HOE, JIOTHYECKH TTOCIISI0BA-
TeIhHOE COOOIICHHE Ha 3aIaHHYI0 TEMY, TOKA3bIBATh €0 YMEHHUE IPUMEHSATh ONPEICIICHHUS, TPaBUIa
B KOHKPETHBIX CITydasX.

Tlokazamenu oyernusanus:

1) TmoJHOTa M IPaBUILHOCTH OTBETA;

2) cremneHb OCO3HAHHOCTHU, TOHUMAaHUS U3YYEHHOTO;

3) s3BIKOBOE O(OPMIICHHE OTBETA.

Kpumepuu oyenusanus ycmuozo onpoca:

5 6a/I0B CTaBUTCS, €CJIM CTYJEHT IOJIHO M3JIaraeT MaTepuas (OTBEYaeT Ha BOMPOC), JaeT
MPAaBHIILHOE OTIpEIeNICHUEe OCHOBHBIX MOHATHI; 00HAPYKUBAET MIOHUMaHUE MaTepraa, MOXKET 000C-
HOBAaTh CBOM CY)KJICHHS, TPUMEHUTh 3HAHUS Ha MPAKTHKE, MPUBECTH HEOOXOAMMBIC TIPUMEPHI HE
TOJIBKO U3 yUeOHHKA, HO U CAMOCTOSITEIbHO COCTABJICHHBIC; H3JIaracT MaTepHUal MOCIeI0BATEILHO U
MPaBUJILHO C TOYKU 3PCHUSI HOPM JIMTEPATYPHOTO S3bIKA.

4 faj1a CTaBUTCS, €CIIM CTYJICHT JIaeT OTBET, yIOBICTBOPSIIONINIA TEM ke TPEOOBaHUSIM, YTO
1 11 5 6ayuioB, HO TOMycKaeT 1—2 ommOKH, KOTOPBIE caM e UCIPABISIET, U 1—2 Hejpo4yeTa B mocie-
JOBATEITLHOCTHU U SI3BIKOBOM O(OPMIICHHH H3JIaraeMoro.

3 0asnJ1a CTaBUTCS, €CIIU CTYJICHT OOHApYKMBACT 3HAHWUE M IOHUMAaHUE OCHOBHBIX ITOJIOKE-
HUW T€MbI, HO U3JIaraeT MaTepual HEMOJIHO U IONMyCKAaeT HETOYHOCTU B ONPEICICHUN MOHATUN WU
(bOopMyIUPOBKE MPABIIT; HE YMEET JOCTATOYHO TITyOO0KO M J0Ka3aTeIbHO 000CHOBATH CBOM CY KICHUS
Y IPUBECTHU CBOM MPUMEPHI; U3JIaraeT MaTeprai HEMOCIEA0BATEIHHO U JOITYCKAET OIIUOKH B SI3BIKO-
BOM O(hOPMJICHUHU W3JIaraeMoro.

2 GaJu1a CTaBUTCSA, €CITU CTYICHT OOHApYKUBAeT HE3HAHUE OOJBIICH YacTH COOTBETCTBYIO-
IIET0 BOMPOCA, JOIMYCKAeT OMIMOKKA B (DOPMYIHUPOBKE OMPEACIICHUN U TPaBUJI, UCKAXKAIOIINE UX
CMBICT, OECTIOPSAIOYHO U HEYBEPEHHO M3JIaracT MaTepual.

Tecmupoganue
10 51% - HEeY1OBJIETBOPUTEITBHO
51%-80% - y10BIETBOPUTENHHO
81% - 90% - xopomro
91% - 100% - oTan4HO

oknao, npezenmayus

S 0ay1710B IIpU BBINOJIHEHNH CIIETYIOIINX YCIOBHM:
1. B Xoz€ BBICTYIUIEHUS PACKPBITHI CIECAYIOIIHAE BOIPOCHL:
- CYTb pacCMaTPUBAEMOI0 aClIeKTa U IIPUYUHY €70 PACCMOTPEHUS,
- ONMCaHUE CYILECTBYIOLIMX JJIs JaHHOTO acleKTa Mpo0sieM U MpeagaraeMble MyTH UX PELIeHHUS.
2. CobnroieHue periaMeHTa.
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3. [Ipeacrasienue, a He YTEHUE MaTepHUaa.
4. Ucnonb30BaHKE aKTyallbHbIX HOPMATHUBHBIX, MOHOTPA(QHUECKUX U MEPUOJUUYECKUX UCTOYHH-
KOB JIUTEPaTYpHI.
5. YeTKOCTh OUKIIMH.
6. [IpaBUIBHOCTH U CBOEBPEMEHHOCTH OTBETOB Ha BOIIPOCHI.
4 0aJ1a: HEBBITIOTHEHHUE JIFOOBIX IBYX M3 YKa3aHHBIX YCIIOBHM.
3 0as171a: HEBBITIOJIHEHHUE JIIOOBIX TPEX M3 YKa3aHHBIX YCIOBUH.
2 0aJj1a: HEeBBITIOTHEHUE JIFOOBIX YETHIPEX U3 YKa3aHHBIX YCIOBHH.

Pewenue 3a0au (keiicos)

5 6aanoB cTaBuTCS, €M 3a/1a4a perieHa MoJIHO U MpaBmwiIbHO. O0yJaromuiics BBISIBIII BCE ac-
MEKThI, UMCIOIINC 3HAYCHUC JIs PCIICHHUA 3alavu. OTBeT ABISETCS JIOTUYHBIM U IIOCJICA0BATECIIb-
HBIM, BCE apTyMEHTHI 00OCHOBAHBI.

Ecmu PCIICHUEC 3a/1a4r PACXOJUTCA C YKAa3aHHBIM B KPUTCPHUAX OLICHKU OTBCTOB, OHO TAKXKE MO-
KET OBITh OLIEHEHO Ha OIIEHKY «OTIMYHOY, €CIIU MPEAI0KEHHBIM BapUAHT PELICHUS ABIISETCS JIOTHY-
HBIM, TINATCJIIBHO O6OCHOBaHHBIM " apryMmCHTHPOBAHHBIM

4 fas1a cTaBUTCS, €CJIH 3a/1a4a (KeHC) perieHa Jo0CTaTOYHO MOJTHO U MTPaBUIILHO. ABTOP BBISIBHIT
BCC OCHOBHBLIC ACTICKThI, UMCHOIINEC 3HAYCHUC JI PCIICHUA 3a1a4U. HpOHYH_IeH PAA BaKHBIX ;[eTaneﬁ
WIH y/IeJIEHO BHUMaHue OCTOPOHHUM acrekTaM. J[omyIeHo HeCKOIbKO He3HAYUTENIbHbBIX OIINOOK.

3 0asa CTaBHUTCA, OGy‘-I&IOLLIHfICSI BbISIBUJI BCE€ OCHOBHBIC ACIICKThI, UMCHOIIIUEC 3HAUYCHUC OJIA
penieHus 3aqaud. 3agada (Keiic) perieHa B 1eJ0oM IPaBUIbHO, OJJHAKO HEMOJHO WM C CYIIEeCTBEH-
HbIMH OIOKaMu. JIoruka paboThl HEJOCTATOYHO XOPOIIIO BBICTPOCHA.

2 faJL1a CTaBUTCS, €CIIM OTBET OTCYTCTBYET MOJHOCTHIO. OTBET HE COOTBETCTBYET COJIEPIKAHUIO
3agaun. OTaenbHbIE (PparMeHTapHbIE MPABUIBHBIE APTYMEHTHI HE TO3BOJISIOT OLIEHUTH BBINOJIHEH-
HYI0 pabOTy MOJIOKHUTEIBHO.

7.3.  OneHo4Hble cpeAcTBA

7.3.1. Texyumuii KOHTPOJIb

Ipumepnvie sonpocul ons YCmMHO20 onpoca

Uto Takoe yrnpaBiieHHE IEPCOHATIOM?
KakoBblI 3a1a41 COo3/1aHMs M pa3BUTHUA KaJpOBOTO pe3epna?

» o=

KakoBbl mpuHIMTIBI (POPMHUPOBAHUS KaAPOBOTO pe3epBa ¢ YU4ETOM STHUYECKUX, COLUAIBHO-
IICUXOJIOTUYECKUX U AITHUYECKUX OCOOCHHOCTEN OpraHu3anuu?

Cdopmynupyiite 11e5b 1 MECTO pabOTHI C PE3EPBOM B YIPABICHUN TIEPCOHAIIOM.
Kakue metoas! popMupoBaHUs KaJPOBOTO pe3epBa MPUMEHSIOTCS B HalIel cTpane?
KakoBa T€XHOJIOrUs MPUHATHUS PEIICHUS O BKIIIOUYEHUH B pe3epB?

Onummre METOBI OLICHKY JEJIOBBIX U JMYHOCTHBIX KAYECTB KaHIUAA B PE3EPB.
Kakue meToas! MOTYT OBITH UCIIOJIB30BaHBI AJIst MPO(EeCCHOHAIBHOM MO OTOBKH?

e

Oxapakrepu3yiTe HCTOUHUKH (POPMUPOBAHUS KaJIPOBOTO pe3epBa.
10.KakoBsl kpuTepun GOopMHPOBaHUS M BOCTPEOOBAHHOCTH KaJpOBOTO PE3EPBA.

1 1.Kaxue MeTOBI CHUKEHUS PUCKOB IIPH Ha3HAYEHMSAX COTPYIHUKOB HA YIPABJICHUECKUE
IOJKHOCTH BEI 3HaeTe?

12.KaxoBbI TexHOIOTMM 0TOOpA NPETEHAEHTOB B YIPABJICHUECKUH YIIPABICHNAE IEPCOHATIOM?
13.Kak npoBoauTECS 0TOOp Ha OCHOBE SKCIIEPTH3hI M KCIIEPTHOM JeATENbHOCTH?
14.0xapaxrepusyiite 0OCHOBHBIE TIPUHIIMIILI U 334841 PAGOTHI C KaIPOBBIM PE3EPBOM.
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15.Kakue npasunia Hamo coOIIOIaTh IPU YIPABICHAN JETOBON Kapbepoi?

16.Yro BKIrOUaET B cebst Opranusanus paboThl 110 IIAHMPOBAHHIO KaPhePhl COTPYAHUKOB?

17 .Tlepeurcaute 1 ONUIIKATE METOIbI PA3BUTHS PE3EPBUCTOB.

1 8.0Onuumre Moaeny Kapbepsl «TPAMILTMHY, «JIECTHULAY, «3MES», KIEPEMYTHEN.

19.Kax couerars 06y4enue u nepemeruenue?

20.Kaxkwue ynpasnseMbie (pakTOpbI BIUAIOT Ha 3G HEKTUBHOCTH MCIIONIB30BaHMs! KaIPOBOTO Pe-
3epBa?

2 1.0OnuimmTe METOIBI OLIEHKH YIIPABIEHYECKOTO MEPCOHAA.

22 .Kakue 1mokasaTenu XxapakTepusytoT 3QPpEeKTHBHOCTb PabOTHI ¢ pe3epBoM?

23 .Kakue npouemypbl HEOOXOIUMO COOIIONATE ITPU BEICBOOOKICHUH MIEPCOHANA

Ilpumepnbuiii hopmam mecmosvlx 60RPOCO8

[Moaxon, npexycMaTpuBarIuil rTHOKOCTDH YIIPABJIEHHS NEPCOHATIOM, HHTeHCHPUKAIMIO TPYAA,
AKTHBHYIO Pa00Ty 10 0epeKJIMBOCTH U YYACTHIO PA0OTHUKOB B YIIPABJICHUMN, HOCUT HA3BaHUeE:
a) TeXHOJIOTHYECKHI; 0) TYMaHUCTHYECKHIA; B) I€MOKPaTHUECKU;
I) PAMOHAJTUCTHYECKHI; 1) CHHEPTETUYECKUM; €) TIOIICPKUBAIOITUH.

Teopusi Y 0 4esioBeUeCKOM NMOBeIeHUH He BKJIIOYAET:
a) NPOXJIATHOCTh K pagoTe; 6) TOTOBHOCTH K CAMOYIIPABIICHUIO;
B) TOTOBHOCTh K CAMOKOHTPOJIIO; T') CTpeMJIEHUE K OTBETCTBEHHOCTH;
1) HEOOXOIMMOCTH IMMOCTOSTHHBIX KOHTPOJISI U MHCTPYKTaXa.

CTpykTypa ynpaBJ/ieHHs, IITATHOE PACIHCAHHE, TPYAOBbIE COIVIALICHUS PeaTu3yHoT...
a) pacropsiANTEIIbHBIC BO3ICUCTBUS; 0) OpraHu3alMOHHbIE BO3/1€CTBHSI;
B) MaTCpHAJIBbHBIC ITOOIIPCHUA U B3bICKAHUS, I‘) AUCHUIIMHAPHYIO OTBETCTBCHHOCTD,
1) aIMUHUCTPAaTUBHYIO OTBETCTBEHHOCTb.

CrnenuajucThl B CHCTeMe YNPaBJIeHHs B 3aBHCHMOCTH OT 3aHHMAaeMOil T0JKHOCTH Toapa3/ie-
JSIIOTCS HA ...

a) BeAYIIUX, TJ1aBHBIX, BenoMbiX;  0) UTP, kannenspckux pabOTHUKOB;

B) CTAPIIHX, IJIABHBIX, BEIYIIHNX; I') IOCTOSIHHBIX, CE30HHBIX, BPEMEHHBIX;

1) BHyTPEHHUX, BHEIIHUX;  €) MPHHUMAIOIINX PEIICHUS U BBIMOIHSIONIIX UX.

Cucrema ynpapjieHHsl IEPCOHAJIOM OPraHU3aLMU BKJKYaeT cjeAyloliue (pyHKUMOHAIbHbIE

MoACUCTEMBI:
a) IJIAHUPOBAHUE, MPOTHO3UPOBAHUE U MAPKETHHIA NEPCOHAJIOM;

0) opopmieHus u yuera pabOTHHKOB; B) YCJIOBHUH TpY[a;
T') TPYJOBBIX OTHOIIICHUHU; 1) OCHOBHBIX IPOIIECCOB;
€) pa3BUTHUS KaJpPOB; ’K) BCIOMOTaTEIbHBIX MPOIIECCOB;

3) aHaJM3a U COBEPIICHCTBOBAHKS CTUMYJIMPOBAHHUS M MOTHBALIMH ITepCOHANIA;
1) pa3pabOTKU M COBEPIICHCTBOBAHUS CTPYKTYP YIIpaBICHHUS;

K) pPa3BUTHS CONMAIIBHON HH(PPACTPYKTYPHI; JT) TAKTUKU YIIPABJICHHUS;

M) MOJICUCTEMBI FOPUINYECKHUX YCIIYT; H) CTpaTEeruu YIpaBICHHUS.

Ha cTpykTypy cucTemMbl ynpaBjieHHs NIePCOHAJIOM OPraHM3alUM BJIUSIOT CJIeAYIOIIHe

BHeIIHHUE (PaKTOPHI:
a) oTpacib, chepa nearenbHOCTH;  0) CHeNHaJIN3alus PeruoHa;
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B) COCTOSIHME JKOHOMHUKH CTPAHBI; T') IPUPOTHO-TeorpaduuecKkue 0COOCHHOCTH;
1) y4acTHE BO BHEITHE — YKOHOMHUYECKOH JACSITEIBHOCTH (BKIIFOYAsi MEXIYHAPOIHYIO);
€) HaIlMOHAJIbHBIE 0COOEHHOCTH; ) YPOBEHb I'OCY1apCTBEHHOT'O PETYJINPOBAHMSL.

Hpumepnwvtit nepeuensv mem 0,11 ROO20MOGKU 00K1A0A, NPEe3eHMAayuu

MeToauku aHanm3a KaJpoBOro MOTeHIMaaa OpraHu3aluy.

Cucrema yrpasiieHUs IEPCOHATIOM OpraHU3aL|H

[HonGop xaapoB Ha NPeANPUATHH

OO0yueHue nepcoHana

MoTuBanys Kak KOMIIOHEHT PYKOBOJCTBa

Opranuzanus ciry>k0bl yIpaBiIeHHs IEPCOHATIOM Ha MPEANPUSITHE
B3aumoneiicTBue ciy>k0bl yIIpaBiIeHUs IEPCOHAIIOM C BHEUTHEH cpenoit
OyHKINH CITy>KOBI YIIPaBICHHUS EPCOHANIOM B OpraHU3AINN

KoMIuteKkcHbIH IIT1aH pa3BUTHS IEPCOHANIA OpPraHU3aLUN

[TnanupoBanue Kapbepbl pabOTHUKA OPraHU3aLUuU

OCHOBHBIE CHCTEMBI OIIEHKH BKJIaJa paOOTHHKA

Opranu3aius coluaibHOHN 3alUTH paOOTHUKOB B Poccuu

Oxpana TpyJa ¥ ynpasjieHHe epCOHATIOM

Oco0eHHOCTH YIIpaBJIeHUs IEPCOHAIOM Ha YHUTAPHOM MPEANPUATUI

PazButne HayuHOI OpraHu3alMy TpyAa U yIpaBlieHUs nepcoHanoM B Poccum.
Orarnsl pa3BUTUS HAYKH 00 yIpaBiIeHUH EPCOHAIOM 32 PyOEKOM.

3apyOeKHBIN OMBIT KaIPOBOTO MEHEPKMEHTA U ITyTH €r0 IpUMeHeHus B Poccum.
CpaBHuUTENIbHAS XapaKTEPUCTUKA HALIMOHAIBHBIX MOJIENIEH MEHEKMEHTA.
[TpumeHeHne Teopuii )KM3HEHHOTO LIMKJIa OpraHU3alMy JJI1 ONTUMU3ALUU MPOLIECCOB YIIpaBIIe-

HHS TIEPCOHATIOM.

20.
21.
22.
23.
24.
HUKOB.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.

@YHKIMH yIPaBIEHHsI IEPCOHATIOM B COBPEMEHHON OPraHU3ALNH.

DopMUpPOBAaHUE CUCTEMBI LIENIEeH yIPaBICHHsI IEPCOHATIOM B OPraHU3ALNH.

DopMHUPOBAHUE CTPATETUU U KaJIPOBOW MOJIUTUKU B OpraHU3alUH.

JlesiTenbHOCTh PYKOBOAMTEIS 110 MPOSKTUPOBAHUIO CITY>KOBI YIIPABICHHSI IEPCOHATIOM.
JlesTenbHOCTh PYKOBOJIUTENIS IO COBEPILIEHCTBOBAHUIO TPO(ECCHOHATILHOIO MacTepCcTBa padoT-

Kputepuu u nokazarenu 3pPpeKTUBHOCTHU CIIyKObI yIpaBICHHS IEPCOHATIOM.
[IpoekTrpoBaHUE OPraHU3ALMOHHBIX CTPYKTYP YIPABJICHUS IEPCOHATIOM.
KoHTpoumHT 1eATeNbHOCTH Ty KOBI yIIpaBlIeHHs IEPCOHATIOM B OpPTraHU3alUH.
TexHOJ0rHs CTPATErHUECKOro yIpaBIeHHs IEPCOHATIOM B OpraHU3aIUH.
NudopmanmonHoe obecrieueHue IeITEIBHOCTH CITYKOBI YITPaBJICHUS TICPCOHATIOM.
TexHOI0rMM KOMMYHHKALIMH B YIIPaBICHUH MEPCOHATIOM.

KanpoBsie pecypchbl opranu3aiiim.

[lepcoHan-TeXHONOTHH B ACSITEILHOCTH PYKOBOJIUTEINS OpraHU3all|H.

TexHosIOTHS KapOBOTO ayAnTa MEpCcoHAIa.

[InannpoBaHue Ka4eCTBEHHOHN M KOJIMYECTBEHHON MOTPEOHOCTH OpPraHU3aIliy B TIEpCcOHAJIE.
[Ipodeccronanshas aganTaiys nepcoHana B OpraHu3alim.

[IpodeccronansHoe pazBuTHE MEpcoOHaIa B COBPEMEHHOM OpraHU3aIiH.
CoBpeMeHHbIE MOJIENN PAa3BUTHSI U 0O0YUYEHHS TIEPCOHAIA B OTPACIIEBBIX OPraHU3aLUsX.
HacTtaBHHYeCTBO U KOHCYJIBTHPOBAHHE KaK METOBI OOY4EHUs IepcoHaa.
MOHUTOPHHT MTPOPECCHOHATBHOTO POCTA NEPCOHATA B OPTaHU3AIHH.

[TnanupoBanue npodeccuoHaNTbHON U TOIDKHOCTHON Kapbephl.

TexHoJ0rHs aTTECTAlMU COTPYTHHUKOB OPTaHU3AIHH.

YnpapneHue MOTUBaLMEN TIEpcOHAsa B OpraHU3aluu.

[IporpamMmbl pabOThI ¢ YBOJIBHSIOIIMMUCS COTPYTHUKAMHU.
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44. OcoOeHHOCTH TPYAOBOIO MOBEACHHS YBOJIBHSAIOMUXCS COTPYAHUKOB.

45. TexHONOrusl KOy4HHra B OpraHU3alyu.

46. OCHOBHBIE XapaKTEPUCTUKN TEXHOJIOTUU ACCECCMEHT-IIEHTPA.

47. CoBpeMeHHbIE TEXHOJIOTHH TOAOOpa MepcoHala B OPraHNu3aINI0: CKPUHHHT, PEKPYTHHT.
49. PecypcHoe obecrieueHre CUCTEMbI YIIPABICHUS IEPCOHATIOM.

Ilpumepnuiii hopmam 3adau (keiicog)

Keiic 1

[Tpenmpustue « CTaHKW» 3aHUMAETCS MPOU3BOACTBOM arperaTHeix craHkoB. Ha npeanpusarun
pabotaet okono 4000 paboTHuKOB. [IpeanpusiTie cTalo UCIBITHIBATD CEPbE3HbIE TPYIHOCTH C MPO-
U3BOJICTBOM M peaju3alyeil CTaHKOB, YTO OOBSICHAETCS MaJIeHUEM CIIpoca Ha IpoayKuuio. BHenHue
0OCTOSTENILCTBA: HECTAOMIIBHOCTh B SKOHOMHKE CTPaHBbI, pa3pbIB TOJTOBPEMEHHBIX CBSI3EH ¢ MapT-
HepaMH, MOsIBJICHHE 3apyOeKHbIX KOHKYPEHTOB Ha JaHHOM PBIHKE (10 9TOTr0 Mpeanpusarue ObuIo B
JHUJIEepax Cpear MPOU3BOIUTENCH B CBOEH 00J1aCTH) HETaTUBHO MOBJIMAJIO HA IETEILHOCTh IPEpH-
ATHS.

CrpykTypa ynpaBieHHs MPEeIIpUsTHEM JOIT0e BpeMst Oblia TOBOJIBHO CIIOKHOW U IIEHTPAJIH-
30BaHHOH. Bce paboThl, CBSI3aHHBIE C YIPABICHUEM, ObIIIM CTPOTO PETIaMEHTHUPOBAHBI, KaX/IbIi BbI-
MIOJTHSUT CBOM YETKO orpeienieHHble pyHkuuu. upexrop npennpusarus Msanos A.W. — yenoBek cra-
pOM 3aKaJKH{, MOJIATAIOIINAN, YTO WHULMATUBY HAO0 IPOSBIATH, HO IO OIPEIEICHHOIO Mpenena u
OTIpeNIeIEHHOT0 YpOBHSA yripasiieHus. OH crapaics ObITh B Kypce BceX Jell M IPUHUMATh y4acTHe BO
BCEX HANPABJICHUAX NEATENBHOCTH NpeanpusaTus. Ho BpeMeHu 1y 3TOro NoCTOSHHO HE XBATajo, a
XBaTajo TOJBKO Ha TEKYyIIWE Jiena. DTO He MO3BOJSUIO TUPEKTOPY aKTUBHO padOTaTh HA MEpPCIEK-
TUBY, ONIPENIENIATh CTPATETHIO PA3BUTHUS NPEANIPUATHSA, a ACTIETUPOBATH Psiji IOJHOMOUYUI OH ObLI HE
TOTOB.

Bce BrimenepeuncieHHble NpoOi1eMbl IPUBEIN K OCTEIECHHOMY CHI)KEHHIO 00BbEMOB IPOU3-
BozcTBa Ha 30%, 4TO MOCTaBUIIO IPEANPUITHE B IIPEIKPU3UCHOE COCTOSIHUE.

CHuxeHue 00beMOB NMPOU3BOCTBA BbI3BAJIO HEJJONUCIIOIB30BAHNE TPYIOBOTO IIOTEHIIMANIA pa-
OOTHHKOB. B cBsI31 ¢ ’TUM BO3HHKJIA TOTPEOHOCTH B COKpAIEHUH NIepcoHana npeanpustus. OqHako
Ha MpeaIpUaTud paboTaao MHOTIO TPYJIOBBIX JUHACTUI U PAaOOTHUKOB, JTUYHO NPEAAHHBIX JUPEK-
TOpY HPEANPHUATHA. Y BOJIbHEHHE TPEAOIarajgoch MPOBOAUTh, HE 3aTparuBasi 3TH KaTeropuu padboT-
HUKOB, XOTSI HEKOTOpBIE U3 HUX ObUIN IPEANEHCUOHHOTO U IEHCUOHHOI'O Bo3pacTa. JIMpeKTop XOoTel
COXPaHUThH CBOIO MPEXKHIOI0 KOMaHy, 10JIaras, YTO HU3KHE Pe3ysIbTaThl pa0oThl IPECTABIISIOT Bpe-
MEHHBIE TPYAHOCTH, IT1aBHOE — IPENAHHOCTD ITIOAYNHEHHBIX.

[ToroBopuB ¢ HEKOTOPBIMH BELYILIMMU CIIELUATMCTaMU Ha IPEANPUATHH, IPUTJIALIEHHBIN 3KC-
nept IletpoB M.H. cnenan BeIBOJ, 9YTO TPyAHOCTH HA MPEIIPUATHN MOXKHO IIPEOAOJIETh, U3MECHUB
CHCTEMY YIpaBJeHUS IEPCOHATIOM, U MTOJYYHII COBET HE BBA3BIBAThHCS B Oe3HanexxHoe eno. Ha npen-
IPUATHHA HE UMENH NIPEACTABICHUS O IIJIAHUPOBAaHUU Kapbephl, JEI0BOM OLIEHKE IIEPCOHANA, TOATO-
TOBKE pe3epBa kaapoB. [IpodeccronanbHoe 00yueHre He IIaHUPOBAIOCH, a OPTaHU30BBIBAJIOCH O
Mepe He0OXOAUMOCTH PYKOBOAMUTENSIMU CITy0 U IoJipa3ienenuil. Paboune npeanpuatus nosyyaim
C/IETBbHYIO 3apab0THYIO IIJIaTy, @ COTPYAHUKH aIMUHUCTPALUU — JJOJPKHOCTHBIE OKJIa Ibl, IPHYEM UH-
JieKcanys 3apaboTHOH IIaThl IPOBOJWIIACH IO PELIECHUIO TUPEKTOpa TOr/a, KOTJa OH CUUTall HeoO-
XOJUMBIM.

Bonpocnwi k keticy

1. Onpenenute 0cOOCHHOCTH YIPABJICHUS IEPCOHANIOM Ha JJaHHOM npeanpustun. Kakue npo-
OJIEeMHBIE 30HBI CYLIECTBYIOT B CUCTEME YIIPABICHUS IEPCOHAIOM Ha NMPEANPUATUHN?

2. BeigenuTe TMYHOCTHO-TICUXOJIOTHYECKUE U CTPYKTYPHBIE TIEpEMEHHBIE, CIIOCOOCTBYIOIINE
W3MEHEHUSIM Ha JaHHOM INPEANIPUSATHH.

3. Yto moryT czenarsb B 3Toi cutyauuu [lerpos M.H. u rpynna skcneptos?

4. IIpenynoxkute CUCTEMY MEp YCIIEIIHOTO MPOBEACHUSI U3BMEHEHU B opranu3annu. Kakue me-
TOJIbl OPTaHU3ALMOHHOTO Pa3BUTHUS MOKHO NPEAJIOKUTD B JAHHON CUTyaluu?
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5. ChopmynupyiiTe HOBbIE TPeOOBaHUS K MIEPCOHATY C YUETOM 3a]1a4 Pa3BUTHS MPEIIPUATHSL.

Keiic 2.

Kommanust «/lekctep» Obita mpruoOpeTeHa Apyroi, bomee MOIO0il M ANHAMUYHON KOMIIa-
Huei. Kak 3To yacTo ObIBaeT B MOJOOHBIX CIy4yasiX, HOBBIE BJIAAEIbIbI CTOJKHYJIUCH C MIPUHLIUIIH-
aJbHOM pa3HUIIEH B KOPIIOPATUBHOM KylbType. Ha BcTpedy, MOCBSAIIEHHYIO CIUSIHUIO, COTPYIHUKU
«/lexcTepa» NMPHUIUIM B TEMHBIX KOCTIOMAaX, OEJbIX pyOalikax, rajicTykax ¥ YepHbIX OOTHMHKAX U CeJIn
10 OJIHY CTOPOHY cToJja. [1o ApyTyIo CTOPOHY cTOJa paCHOIOKUINCH MEHEIKEPhl HOBOW KOMITaHUH,
OJICTHIC B JUKUHCHI, IIBETHbIC MAaIKU M KPOCCOBKHU. Y HOBOTO F€HEPAILHOTO JUPEKTOpA JUIMHHBIE BO-
J0Chl ObLTH 3aBA3aHbl XBOCTOM. [1o mpU3HaHUIO CTapOro TUpeKTopa KOMIIAHUU «JlekcTepy», OH U ero
KOJIJIETH TIOYYBCTBOBAIM C€0s JIOABMHU U3 IPOILIOTo Beka. M He yAMBUTENBHO, YTO IBYM CTOPOHAM
OBLTO KpaiiHe TPYJIHO HAWTH OOMTHH S3bIK. /(7151 9TOTO OBUTH TPUTJIAIIEHBI CIICITUATUCTHI B 00IaCTH
KaJpOBOT0 KOHCYJIBTHpPOBaHUs. VX 3amada cocTosia B MOJAPOOHOM HCCIIEOBAHUM CTHIISL YIIpaBiie-
HUS U KyJIbTypbl HOBOW KOMITAHUHU, YTOOBI TOMOYb OBIBIIMM COTpPYJIHUKaM «JlekcTepa» mpucmoco-
OuThCS K mepeMeHam B ctuiie padboTsl. [1o orienke komnanuu DBM, 00bIMHO COTPYTHUKM OpraHu3a-
I[UH, YCIIOBHO PacCIpelessloTCs Ha cleAyIolue rpynnsl B ciaenytouieit nponopuuu: 20% — dhynna-
MeHTaIuCThL, 20 % — HOBaTopbl U 60% — XxaMeneoHsl. B ycrnoBHsx nmepexo/ia 3KCepTsl 0co00e BHU-
MaHHUE PEKOMEHAYIOT yIEIUTh XaMeJIeOHaM.

Bonpocul k keticy

1. Kak mpoBecTH TUarHOCTUKY CYIIECTBYIOIIECH CUTyaluu?

2. Kakyto napopmaruio Heo6XouMo MOIYIUTh O IepcoHane Komnanuu «Jlekcrep»?

3. Kakue sramns! ucciaenoBaHus Bbl ObI BBIIEIAIN?

4. CopmupyiiTe MpeIoKeHus 10 alanTaluy IepcoHaIa.

7.3.2. IIpomexxyTOUHAS aTTECTALUS

Ilpomedxxcymounas ammecmayus 6 popme dKk3ameHa. IK3ameH MoxHcem nposooumscs 6 gop-
Mame mecmupo8aHus Uiy 8 popmame YCmMHO20 OMEema Ha 3K3ameHayuonHuli ourem. Ipu npoge-
OeHUuY mecmupoBanusi mecm 00HCeH 0X8amvleamy 6ce memvl Kypca. [lpu nposedenuu sx3amena 6
YCmHuou ghopme cmyoenmy HeoOxo00UMo omeemums Ha 08a 80NPOCA.

Ilepeuenv 60npocos Kk IK3aMeEHY:

1. ConepxaHue MOHATUN «yIPABIEHUE NIEPCOHAIOMY, «YIIPABICHUE YEIOBEUECKUMH pECYp-
caMm», «KaJpOBBIA MEHEIKMEHTY.

2. YnpaBieHue NepcoHaIoM Kak cuctema. KpaTkas XapakTepucTHKa OCHOBHBIX 3JIEMEHTOB CH-
CTEMBI YIIPABJICHUS IIEPCOHAIIOM.

3. Teopus ynpasieHus O POJIM Y€JIOBEKa B opraHu3auuu. Mctopuueckue 3Tanbl CTAHOBICHUS
(YHKLMU YIIPABICHUS IEPCOHATIOM.

4. OCHOBHBIE IIKOJIbI U KOHLENIUHN yIPABICHUS EPCOHAIOM: «HAy4YHOI'O YIPABICHUS», «Ue-
JIOBEYECKUX OTHOILLECHUI, UEIOBEUECKUX PECYPCOBY.

5. T'ocynapcTBeHHast cucTeMa yIpaBlICHUs TPYAOBBIMUA PECYPCAMH.

6. IIpyHIUIIBI 1 METO/IBI YIIPABJICHHUS IEPCOHATIOM.

7. CyOBeKThI ynpaBieHus nepcoHanoM. Pacnipenenenne o053aHHOCTEH MEXK Ly JTUHEHHBIMU PY-
KOBOJUTEISIMH U CIIELUAIMCTAMU 110 YIPABICHUIO IIEPCOHAIOM.

8. OpraHu3anMoHHas CTPYKTypa yIpaBieHUs nepcoHanoM. PakTopbl, ONpEaeNsIOIINe opra-
HU3ALHUOHHYIO CTPYKTYPY YIIPaBJICHHS IIEPCOHATIOM.

9. ®opmupoBaHue CTPYKTYPHBIX NOJApa3AeIeHUI CUCTEMBI yIIpaBiIeHUs NepcoHaroM. MeTo-
JMYECKOE U HOPMaTHBHOE 00eCIeYeHUe IPOEKTUPOBAHHSI OPIaHU3aLMOHHBIX CTPYKTYpP YIpPaBICHUs
IIEPCOHAJIOM.

10. KampoBoe obecrieueHre CUCTEMbI YITPABICHUS TIEPCOHATIOM.
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11. Conepxanue noHATHs «punocodus ynpasieHUs nepcoHaIomM». BapuanTsl ¢puiocopun
yIpaBieHus nepcoHanoM. BHenHue u BHyTpeHHUE (akTopbl, BIMsIOMNE Ha (Guaocopuio ynpasie-
HUS IEPCOHAJIOM.

12. Ctparerus ynpaBlIeHUS] IEPCOHAIOM KaK OCHOBAa KaJpOBOW MOJUTHKU. 3HAYECHHE pa3pa-
OOTKH Y 33J]a41 KaJIpOBOM MOJTUTHKHU.

13. DnieMeHTHI (COCTaBHBIC YaCTH) KaAPOBOH MOJUTHKUA. MeCcTO KaJIpOBOW MOJUTHUKH B pazpa-
0O0TKE yIpaBIEHYCCKUX PEIICHUH.

14. Metonuueckre OCHOBBI TOATOTOBKH KaJPOBOI MOJIMTUKHU OpraHU3alllH.

15. TexHuka mIaHUPOBAHMSI TOTPEOHOCTH B MIEPCOHANE, TUTAHUPOBAHHUSI IIPOU3BOIUTEITHHOCTH
TpyJa U Ipyrux mokasaresnen mo Tpynuy.

16. Teopernyeckre OCHOBBI OIOKETHPOBAHUS YIPABICHHS MEPCOHAIOM. bu3Hec—Tu1aH 1o
MepCcoHATy KaKk OCHOBA OO/ PKETHPOBAHMUS.

17. Texnonorus pa3paboTKH OrO/KETa PacXoJ0B Ha IepCcoHal.

18. CymiHocTh 1 3aa4u onpeneseHrs TPeOOBaHUIM K KaHIUIaTaM.

19. JloxymeHTansHOE 0OpMIICHHE OMHCaHUs paOOThI U TPeOOBAHMI K KaHAUATaM.

20. Lens u 3agaun Habopa nmepcoHana. Meroasl Habopa repcoHara.

21. Dransl u MeTo1bI 0TOOpa epcoHana. Opranu3zanus npuema nepconana. CodtoaeHue npa-
BOBBIX HOpPM MpHU IIPUEME.

22. Opranusaiiysi BHICBOOOX/IEHUS ITepCOHAIa.

23. BBenenue B NODKHOCTH (OpUEHTAIMS): CYIIHOCTD, I1€Jb, 3aaa4ud, (popmbl. Opranuzamus
ynpaBiieHus: TpodoprueHTAINEH epcoHaa.

24. CyniHOCTb, LIETM 1 ATallbl aJanTalluy epcoHana. Buasl u coaepxanue afanTauyuu nepco-
HaJIa B 3aBUCHUMOCTH OT OOBEKTa U MPEAMETa yIPaBICHUS.

25. @akTOphl, BIUSIONIME HA CKOPOCTh aJall TALIMOHHBIX MPOILIECCOB. Y CIIOBUS YCIIEIITHOM ajiar-
TalUH.

26. OpraHu3alMOHHBIN MEXaHW3M YIIPaBJICHUS MIPOIIECCOM afanTaiuu nepconana. CTpykTyp-
HbIE 3JIEMEHTHI OPraHU3alUK TPYIOBOM afanTaliu.

27. TexHomnorus mpoliecca ynpaBieHus amantanueil. MHpopMannonHoe obecredeHue mpo-
1ecca yrnpaBJIeHUs alalTaluei.

28. OcobeHHOCTH amanTauu pykoBoautenei. CTparernn Hadanga padOThl B HOBOM JIOJKHO-
CTH.

29. CymHOCTb, 1171, aJTbTePHATUBBI U ATaIlbl 00y4YeHUs mepcoHana B opranu3anuu. OcoOeH-
HOCTH 00Yy4eHUs B3POCIIBIX.

30. Mecto oOydueHusI B CHUCTeME ympaBieHHs rnepcoHanoM. OpraHu3alimoHHass CTPYKTypa U
(byHKIMY TOApa3aesieHu o 00y4YeHHIO epcoHaIa.

Ilpumepnuoiii d)ODMCZm nmecmaoeblx 60npocoes.

TpynoBas aganranus — 5TO COLMAIBHBIN ITPOLIECC OCBOCHUS TUYHOCTHI0 HOBOU TPYI0BOM
CUTYalllH, B KOTOPOM:
a) JIMYHOCTb OKAa3bIBa€T aKTMBHOE BIMSHHUE HA TPYIOBYIO CpPELLy
b) TpynoBas cpena oka3blBaeT aKTUBHOE BIMSHUE HA JINYHOCTD
C) JMYHOCTb M TPYJIOBas Cpejia OKa3bIBAIOT aKTUBHOE BO3JICHCTBUE IPYT HA pyra

BuyTpennumu pakTopamMu KagpoBOW MOJUTUKU SBISIOTCS:
a) HaIMOHAJIBHOE TPYAOBOE 3aKOHOJATEIbCTBO
b) cTpyKTypa ¥ L1e1H OpraHu3aluu
C) TEppUTOPHUATBbHOE pa3MElIeHNE OPraHnu3aluu
d) mpuMeHsemble B KOMIAHUH TEXHOJIOTUU
€) IOoCHOJICTBYIOUIAs KyJIbTypa KOMIIAHUU
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f) cocrosiHME YKOHOMHUYECKONW KOHBIOHKTYPHI
g) MOpPAIbHO-NICUXOJIOTUYECKUH KIMMAT B KOJUIEKTHUBE
h) mepcrnekTuBbI pa3BUTHS PHIHKA TPy

[Tpu oTOOpe KaAPOB MPUHSATO PYKOBOJICTBOBATHCS CIASAYIONIUMH MPUHITUTIAMHE:
a) OpPHEHTAIWS HAa CHJIbHBIE CTOPOHBI YEIOBEKA
b) opuenTanus Ha ciaOble CTOPOHBI YETOBEKA
C) TIOMCK HJIeaTbHBIX KaHIUIaTOB
d) nmomck HauboJsiee MOAXOMANIMX KAaHAMIATOB JUIS JIAHHOW JTIOJDKHOCTH

BBeneHne B JOMKHOCTh IMEET 1ENBIO:
a) 3aMeIJIUTh OCBOCHHUE HOBUYKOM PAOOTHI
b) YCKOPUTH OCBOCHHME HOBHYKOM PAaOOTHI

KauecTBeHnHas moTpeOHOCTH B IEPCOHATIE OTBEYAET HA BOMPOC:
a) '"ckompko?"
b) ="koro?"



	титулы Игнатьева с печатью_Часть11.pdf
	Фомичева.pdf
	Б1.1.11 Основы управления персоналом.pdf
	1. Цели, задачи и планируемые результаты обучения по дисциплине
	2. Место дисциплины в структуре образовательной программы
	3. Структура и содержание дисциплины
	3.1. Виды учебной работы и трудоемкость
	3.2. Тематический план изучения дисциплины
	3.3. Содержание дисциплины
	3.4. Тематика семинарских/практических занятий
	3.5. Тематика курсовых проектов (курсовых работ)

	4. Учебно-методическое и информационное обеспечение
	4.1. Нормативные документы и ГОСТы
	4.2. Основная литература
	4.3. Дополнительная литература
	1. Анисимов, А. Ю. Основы управления персоналом организации : учебник для вузов / А. Ю. Анисимов, О. А. Пятаева, Е. П. Грабская. — Москва : Издательство Юрайт, 2023. — 278 с. — (Высшее образование). — ISBN 978-5-534-14305-8. — Текст : электронный // О...
	2. Пугачев, В. П. Основы управления персоналом организации: практикум : учебное пособие для вузов / В. П. Пугачев. — 2-е изд., испр. и доп. — Москва : Издательство Юрайт, 2023. — 280 с. — (Высшее образование). — ISBN 978-5-534-08906-6. — Текст : элект...

	4.4. Электронные образовательные ресурсы
	4.5. Лицензионное и свободно распространяемое программное обеспечение
	4.6. Современные профессиональные базы данных и информационные справочные системы

	5. Материально-техническое обеспечение
	6. Методические рекомендации
	6.1. Методические рекомендации для преподавателя по организации обучения
	6.2. Методические указания для обучающихся по освоению дисциплины

	7. Фонд оценочных средств
	7.1. Методы контроля и оценивания результатов обучения
	7.2. Шкала и критерии оценивания результатов обучения
	7.3. Оценочные средства





