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1. Iesnun, 32124 U IVIAHUPYEMbIe Pe3yJIbTAThI 00y4eHHS M0 IMCUHUILINHE
Hesabto ocBoeHust TUCHUILIMHBI «OQUCHBIE TPUIOKEHU» SABIAETCS (POPMHPOBAHUE Y
00y4aroImuxcst MPaKTHYCCKUX HaBBIKOB paboTel B MS Word, MS Excel.
K ocHOBHBIM 3a1a4yaM OCBOCHUS AUCIUILTUHBI CIIETyeT OTHECTH:
— ocBoeHHE paboThI CO CTPYKTYpoii tokymenTa MS Word;
— TnpuoOpeTeHue HaBBIKOB ()OPMATHPOBAHMS TEKCTa U co3anus ctuieit B MS Word;
— wu3y4eHue pabotsl ¢ Tabnuuamu B MS Word;
— OCBOEHHE co31aHust MmakpocoB B MS Word,;

— wu3y4yeHue ocHOBHBIX pynkuuit MS Excel,

— OCBOCHHE CKPBITHS M 3aIIUTHI JaHHBIX B MS EXxcel;

— W3ydYeHue nocrpoeHus quarpamm B MS Excel,

— H3y4YeHHE CO3/aHus MOJIb30BaTeIbCKuX (popmaToB B MS EXcel,
— ocBoeHue paboThl co cnuckamu B MS Excel;

— wu3yueHue ocHoB VBA.

OO6yuenne o nucuuruinae «OQUCHBIE TPUIOKEHUS» HANIPABIEHO Ha (P OPMUPOBAHUE Y

00y4JaromuUXCsl CIEAYIOUUX KOMIIETECHITHI:

Koa n HanMeHOBaHNe KOMIIeTeHIINI

NHaukaTopbl J0CTHKEHUST KOMIEeTEeHINH

OIIK-2

CnocoOHOCTh MOHUMATh IPUHIIUITBI PA0OTHI
COBPEMEHHBIX UH(OPMALIMOHHBIX
TEXHOJIOTUI U IPOTPAMMHBIX CPEJICTB, B TOM
YHCJIe OTEYECTBEHHOT'O ITPOU3BOJICTBA, H
UCIIOJIB30BaHUE UX MPH PEIICHUH 33124
poeCCHOHAIBHON NeATETbHOCTH

NOIIK-2.1.

3HaeT coBpeMeHHbIE HH()OPMAITMOHHBIE
TEXHOJIOTUH U IPOTpaMMHBIE CPE/ICTBA,
OCHOBHBIE BH/IbI Y TIPUHIIUIIBI PAOOTHI
UH(POPMALIMOHHBIX CUCTEM U
MH(POPMALMOHHBIX TEXHOJIOTUH; CTIOCOOBI
BHE/IPEHUS U MHTETpallui COBPEMEHHBIX
MH(POPMAIIMOHHBIX CUCTEM, CITOCOOBI OLIEHKH
HE0OXO0IMMOCTH UCIIOIb30BAHUS
MPOrPaMMHBIX CPEICTB

NOIIK-2.2.

YMeer UCTonbp30BaTh COBPEMEHHBIE
UH(POPMALIMOHHBIE TEXHOJIOTHU U
MpOrpaMMHEBIE CPEICTBA, KaK B paMKax
OTJENILHOTO MPENPUATHS, TaK U B PAMKaxX
KOPITOpAIii, TOCYAapCTBEHHBIX CHCTEM;
BHE/IPSTH U HACTPAWBaTh COBPEMEHHbBIE
MH(POPMAIIMOHHBIE CUCTEMBI, TPOBOIUTH
UHTETPAIUIO pa3IMYHbIX HH(POPMAIIMOHHBIX
CHCTEM H MTPOTPaMMHBIX CPE/ICTB, OIICHHBAThH
HE00XO0AMMOCTh UCTIOJIb30BaHUS
MPOTPaAaMMHOTO CPEJICTBA [T PEIICHHS 33124
NOIIK-2.3.

BrnaneeTr HaBbIKaMH TPUMEHEHHS
COBPEMEHHBIX MH()OPMAITMOHHBIX
TEXHOJIOTHI ¥ IPOTPAMMHBIX CPEJICTB, PH
pelIeHNH 3a]1a4 B pa3IMUHBIX OTPACIIsX,
BHEAPEHUSI 1 HACTPOHKH COBPEMEHHBIX
MH(POPMAIIMOHHBIX CHCTEM, OIICHKH
HEO0XOIMMOCTH HUCIIOIBL30BAHUS
MPOrpaMMHBIX CPEACTB U MH(POPMAITMOHHBIX
CHICTEM JIJIs peIICHHs 3a/1a4




OIIK-5 NOIIK-5.1.

Crioco6eH MHCTaTMPOBATh IPOrPaMMHOE 3HaeT OCHOBbI CUCTEMHOTO

U arnmnaparHoe odecreyeHue JUist aJMMHHUCTPUPOBAHUS, AIMUHUCTPUPOBAHUS

UH(POPMALIMOHHBIX U CYB/1, coBpeMeHHbIE CTaHAAPTHI

aBTOMAaTU3UPOBAHHBIX CHCTEM WH(POPMAIIMOHHOTO B3aUMOACHUCTBUS CUCTEM
NOIIK-5.2.

YMeeT BBITOIHATh NapaMETPUUECKYIO
HACTPOMKY HH(OPMALIMOHHBIX U
ABTOMAaTU3UPOBAHHBIX CUCTEM

NOIIK-5.3.

HMeer HaBBIKM MHCTAJUIALIMY IPOTPAMMHOIO
U aImnapaTHoro o0ecreyeHus
WH(POPMAIIMOHHBIX M aBTOMAaTU3UPOBAHHBIX
CUCTEM

2. MecTo 1MCUMIJIMHBI B CTPYKTYpe 00pa30BaTe/ibHO NPOrpaMMbl

JluctumuinHa OTHOCHTCS K MOAymio «ba3oBele HMH(POPMAIMOHHBIE TEXHOJOTHI
oOs3arenpHOM yactu bnoka 1. Jlucrumimmuel (MOAyiM) Yy4eOHOrO TMJIaHA IIPOrPaMMBI
OakanaBpuara.

JucuumninHa B3aMMOCBSI3aHa JIOTHUECKH U COJIEPKaTebHO-METOIUYECKH CO CIIEAYIOIUMU

pucuumHaMu ¥ npaktukamu OITOIT:

e Bgeznenue B npodeccuto
Teopus uapopmanuu
Pa3paboTka TeXHHMUECKOH TOKyMEHTaluu
WHCTpyMEHTHI BU3yalu3alMy JAHHBIX
OrnepalimOHHBIE CUCTEMBI
[IpoexkTupoBanue nHTEpPeiicoB NHHOPMALIMOHHBIX CUCTEM
BBeneHne B nporpaMMupoBaHue
VYuyebHas mpakTHKa (IPOEKTHAas)
[Ipon3BocTBEHHAs MPaKTUKA (IPOEKTHO-TEXHOJIOTUYECKAas)
[TpouzBoacTBEHHAS MpaKTHKA (TIPEITUTIIIOMHAS )
BeinonHenue 1 3ammra BBITYCKHOM KBaJTM(UKAITMOHHON pabOoThI

3. CTpyKTYypa H coiepkaHue TUCIHHIINHBI

OO0111ast TPYI0EMKOCTh TUCITMIIMHBI COCTaBsIeT 4 3aueTHble enuuuilbl (144 yaca).

3.1. Buabl yueOHoIi paGoThl U TPY/10€MKOCTH
(mo ¢popmam oOyueHus)

3.1.1. Ounas dpopma oOydeHUs

Ne Bua yue6Hoii paGoThr KosmmuecrBo | CemecTpsl

n/n 4acoB 1

1 AyIMTOPHBIC 3aHATHS 48 48

B Tom uncie:

1.1 Jlexun

1.2 | CemuHapckue/mpakTUUYECKUE 3aHIATUS

1.3 | JJaboparopHbIe 3aHATHS 48 48

2 CamocrosiTe1bHasi padoTa 96 96




B ToMm uucne:

2.1 | IlogroroBka ¥ BBIOJIHEHHUE JTAOOPATOPHBIX PabOT 96 96

3 IIpomexyTouHast aTTECTALMSA
3auvet/nud.3auer/7K3aMeH 9K3aMEeH 3K3aMEH
Hroro: 144 144

3.1.2. 3aounas popma oOydeHUs

Ne N KosmuecrBo | CemecTpsl
Bup yueOHoii padoThl
n/n 4acoB 2
1 AyIUTOpPHBIE 3aHATHS 6 6
B Ttom unce:
1.1 Jlexkuun
1.2 | CemuHapcKue/mpakTUIECKUE 3aHITUS
1.3 | JIabopaTopHBIE 3aHATHUS 6 6
2 CamocTosiTeibHasi padoTa 138 138
B ToMm uncie:
2.1 | IlogroroBka ¥ BBIITOJIHEHUE TAOOPATOPHBIX padbOT 138 138
3 IIpomexyTouHas aTTeCTALMA
3auet/aud.3auer/IK3aMeH 9K3aMEH JK3aMCEH
Hroro: 144 144

3.2. TemaTu4yeckuii NJIaH M3y4YeHHs TUCHUNIHMHBI
(mo dopmam 0OyueHus)

3.2.1. Ounas dpopma oOyueHUs

TpyaoemkocTsb, yac

AyautopHast pabora
[Tpak- |Camoc-

Cemu-

Ne Paszaenbl/TeMbl JIaGo- uuec-| ToOHA-
Hapckue/
n/n JUCIHHUIIINHBI Bceero | Jlek- HDAKTIH partop- | xas | Tejib-
1805044 P HBIE 3a- | IO/~ [Hasl pa-
YEeCKHUE
HATHS [fOTOB-| 0OTa
3aHATUSA Ka

JlaGopatopHas pabota Ne 1 «BBox
1.1 | rekcra, aBTO3aMeHa. DopMaTHPOBAHHE 8 2 6
upudToB, ad3anes. Ciucku»

JlaGopatopnas pabota Ne 2 «Habop
1.2 | popmyn. Tabymsumst. CtpykTypa 8 2 6
JOKYMEHTa, CTHIIA (hOPMATHPOBAHUS

JlaGopatopHas pabota Ne 3 «I'paduxa.
1.3 | IlpoBepka opdorpaduu u pacctaHoBKa 12 4 8
nepeHocos. Pabora ¢ TabnuuamMm»

14 JlaGopaTtopHnas pabota Ne 4

8 4 4
«Maxkpocb»
Jlaboparopnas padota Ne 5 «toroBas
15 pabota mo MS Word» 14 4 10
JlabopaTtopnast pabota Ne 6 «bazoBbie
1.6 | smementsr Excel. @opmarupoBanue B 8 4 4

Excel. [1euatp pabouero smcray




17 JlabopaTtopnas pabota Ne 7 «Co3nanue 10 4 6
bopmym»
JlaGopaTopHas padora Ne 8
1.8 | «Mcmoyb30BaHKE IEMEHTAPHBIX 14 4 10
G yHKIHI
JlaGopaTtopHnas pabora Ne 9 «IIpoBepka
19 | 4ommaka pabouux JUCTOB, CKPBITHE U 12 4 8
' 3amuTa qaHHbeIX. Komanna “Tlon6op
napamerpa’»
110 Jlaboparopuas pabora Ne 10 12 4 8
«Iunarpammsr B Excel. Anpecanusy»
Jlaboparopuas pabora Ne 11
111 «Hwucnossie popmatel. OCOOEHHOCTH 12 4 8
dopmatupoBanus. Pabora co
CTPOKAMH U JIaTaMK»
112 Jlaboparopuas pabora Ne 12 «Criuckwu. 12 4 8
CBoiHBIC TaOIHIIBI»
JlaGopaTopHas padora Ne 13
113 «Co3z[aHUI/Ie I0JIb30BATEIbCKHX 14 4 10
¢byHKIMH. DeMEeHTapHbIE OCHOBBI
VBA»
Hroro 144 48 96
3.2.2. 3aounas popma oOydeHHs
TpynoemkocTsb, yac
AynuTopHas padora
Ceni- [Tpak- |Camoc-
Ne Pasznenanl/TeMBI JIabo- uuec-| ToOHA-
Hapckue/
n/n JUCUHMILJINHBI Bcero | Jlek- npaxmu- |PATOP- | Kas | TeJb-
wm | P HbIE 3a- | TI0/I- |HAsl pa-
YEeCKHe
HATUSA [FOTOB-| OoTa
3aHATHS
Ka
JlaGopatophas pabota Ne 2 «Habop
1.2 | dopmyn. Tabymsuumst. CtpykTypa 23 1 22
JOKYMEHTa, CTHIIA ()OPMATHPOBAHUS
JlaGopaTtopHas pa6ota Ne 5
13 «Htorosas padota no MS Word» 25 L 24
14 JlabopaTtopnast pa6ota Ne 7 «Co3nanue 23 1 29
bopmym»
JlaboparopHas pabora Ne 8
1.5 | «Mcmonk3oBaHme AIEMEHTAPHBIX 23 1 22
G yHKIHI
16 JlaboparopHuas pabora Ne 10 o5 1 24
«lnarpammer B Excel. Anpecanusi»
JlaGopatopHas paborta Ne 11
17 «Yucnossie popmatel. OcobeHHOCTH o5 1 o4
dbopmarupoBanms. Pabora co
CTPOKAMH U JIATaMK»
Hroro 144 6 138




3.3.  Conep:xkanue TUCUUTLTHHBI

- BBox Tekcta, aBTozamena. @opmatupoBanue mpudros, ad3ames. CIucky.

- Hab6op dopmyn. Tabymnsamusa. CTpykTypa JOKyMEHTa, CTHIIA (hOpMaTHPOBAHHMS.

- I'paduxka. [Ipoepka opdorpaduu u paccranoBka nepeHocon. PadoTta ¢
TaOJIMLIAMU.

- Makpocsl.

- Hrorosas pabora mo MS Word.

- bazosbie anementsl Excel. ®opmartuposanue B Excel. [Teuars pabouero nucra.

— Cosznanue popmyit.

- Hcnonb30BaHue 37IeMEHTAPHBIX (YHKITHA.

- IIpoBepka u oTnajnka pabO4YUX JIUCTOB, CKPBITUE M 3aluTa JAaHHbIX. Komanaa
“ITon6op mapamerpa”.

- JHuarpammel B Excel. Anpecariust.

- Yucnossie popmarel. Ocobennoctu (opmarupoBanus. Pabora co crpokamu u
JTaTaMH.

- Crucku. CBOJIHBIE TaOTUIIBI.

- Cosznanue moyib30BaTeabckuX (pyHKIMNA. DneMeHTapHbie ocHOBb VBA.

3.4. TemaTnka ceMHHAPCKMX/MPAKTUYECKUX

1 J1a0OpaTOPHBIX 3aHATHI
3.4.1. CemuHapcKue/mpaKkTUYECKUE 3aHITUS
CeMI/IHapCKI/Ie W NPAKTUYCCKUEC 3aHATUA HC IIPCAYCMOTPCHBI.

3.4.2. JlaGopaTopHble 3aHATHS

JlabopaTopnasi padora Ne 1 «BBoa Tekcra, aBro3ameHa. ®opMaTupoBaHue
mpudros, ad3anes. Cnuckn»

B nannHoif paboTe paccMOTpeHO, KaKk HACTPOUTH IMapaMeTphbl CTPAHUIIBI, Kak paboTaeT
aBTO3aMeHa, Kak J00aBUTH CIEIHUANbHBIE CHUMBOIBI, M00AaBUTh TUTYIBHYIO CTpPaHUILy, Kak
0oTGOopMaTHUPOBATh TEKCT, KAK HACTPOUTDH CITUCKHU.

JlabopaTopnas padora Ne 2 «HaGop dgopmya. Tadyasimusa. CTpykTypa 10KyMeHTa,
cTuu GopMaTHPOBAHMSD)

B nmanHO#t pabote paccMoTpeHO, Kak HaOupath Qopmyisl B WOrd, kak HacTpOUTH
TaOyJIALUIO, KaK paboTaTh B peXKMME CTPYKTYPBbI, KaK CO34aTh CTUJIb TEKCTA.

JlaGopatopnas padora Ne 3 «I'paduka. IlpoBepka opdorpadpum m paccraHoBka
nepenocon. Padora ¢ Tadbaunamm»

B nannoi#t paboTe paccMOTpeHO, Kak paboTarh ¢ snemMeHTaMu WodrArt, Kak HaCTpOHUTH
MOJJIOKKY TEKCTa U MapameTpbl (puryp, JUisi 4ero HyXKHbl MSTKHE MEePEHOChl U Hepa3phIBHBIN
neduc, Kak MpoBepuTh opdorpaduio, Kak co3gaTh U OTPEJAKTUPOBATh TalOJIMIly, KaK T0OAaBUThH
(GbopMyIIBI B TAOTHILY.

JlabopaTopnasi pabora Ne 4 «Makpocbi»

B nmanno# paboTe paccMOTpPEHO, KaK CO3/Aa0TCS MaKpOChl M JJISI YeTO OHHM HYXXHBI, KaK
N00aBIIsIeTCSl MAKPOC Ha MaHelb ObICTPOro JA0CTYyIA.

JlaGopaTopuas padora Ne 5 «Mtorosasi padora no MS Word»

B nanHO#l paboTe AEMOHCTPUPYIOTCS BCE NPHOOPETCHHBIC paHEE HABBIKH, a TaKKe
JIOTIOJTHUTEIIbHBIE BO3MOXKHOCTH Word: co3panue cTUie, oraBieHus, 100aBleHHe HyMepaliuu
CTpaHuLl, J00aBJIeHHE TUIIEPCCHUIOK U CHOCOK, Ha3BaHUI K pUCYHKAM M 3aKJIaI0K B TEKCTE, paboTa
B PEKUME PEJAKTUPOBAHUS U CO3AAHUE CIIUCKA JINTEPATYPBHI.

JlaGopaTopuas padora Ne 6 «ba3zoBble 3jieMenThl EXCel. ®opmaTupoBanue B EXcel.
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IleuaTs padoyero aucra»

B nanHoii pabGote paccMoTpeHO co3naHue ¢opmyn, paboTa ¢ JUCTaMH, CO3JIaHHUE
nporpeccuii, GopMaTUpOBaHUE NAHHBIX B slUEHKE M HACTPOUTH T'PAHUIIBI AYCHKHU, a TAaKKe Kak
3a1aTh MapaMETpPbI ICHATHU CTPAHUILIBI.

JlaGoparopuas padora Ne 7 «Co3nanue gopmyin»

B nannoii paboTte paccMOTpeHo, Kak MPUCBOUTH UMEHA sYeiiKaM, KakK clielaTh CChUIKY Ha
SYEHKY, co37aTh (hOPMYJIbI, a TAK)KE KaK MOKHO O0BETMHUTH TEKCT U3 Pa3HBIX SYEEK B OJIHY.

JlaGopaTopHas padora Ne 8 «Ucnosib30BaHue 3JIeMEHTAPHBIX QYHKIH D

B nannoli paboTe paccMOTpEHO, Kak Kak paboTaTh ¢ TPUTOHOMETPUUYECKUMU (DYHKITUSIMH,
C HEKOTOPBIMH dJIeMeHTapHbIMH GyHKIMsIMUA EXCel, TekcToBbIMU DyHKIIHAMHE.

Jladoparopnasi padora Ne 9 «IlpoBepka u oTjiagka pado4uX JHCTOB, CKPbITHE
3amuTa JanHbix. Komanjaa “Ilogoop nmapamerpa”»

B nanHoil paboTe paccMOTPEHO, KaK YCTaHABJIMBATH OTPAaHUYCHHE HA BBOJ 3HAYCHHUH B
A4yeiiKy, Kak paboTaeT MHCTPYMEHT «I10A00p mapamMeTpay, Kak CKPhITh GOpMYIy WM 3HAUCHUE B
ﬂqCﬁKe, KaK CKPBITH JIMCT UJIM YCTAHOBUTD 3allIUTY.

JlaGoparopuas padora Ne 10 «Inarpammel B EXcel. Aapecamus»

B nanHoii pabote paccMOTPEHO, Kak OCTPOUTH AUarpaMmy, Kak HaCTPOUTh €€ BHEIIHUN
BUJI, KaKk paboTaeT agpecarus syeek.

JlabopaTtopnas paGora Ne 11  «YwucaoBble ¢opmarbl. (OcobeHHOCTH
¢popmaTupoBanus. Padora co crpokamu u gatamm»

B nannoii paboTe paccMOTpeHO, Kak CO3/1aTh pa3jiHyHbIe MOJIb30BaTEIbCKHE (HOPMATHI,
KakK HaCTpOUTb q)OpMaTI/IPOBaHI/Ie SAYCCK, B 3aBHCHUMOCTH OT BBCZIéHHOFO 3HAa4YCHUs, TaKXC
paccMoTpeHbl HekoTophie pyHkuu Excel.

JlaGopaTopHas padora Ne 12 «Cnucku. CBogHbIe Ta0AMUIbDY

B nannoii pabote paccMoTpeHo, Kak paboTarh ¢ GUIBTpAMH U COPTUPOBKOH, KaK
co3/1aéTcs CBOJIHAs TabNIMIA U CTPOUTCS CBOJHAS JHarpaMma.

JlabopaTtopuasi padora Ne 13 «Co3naHue TOJIb30BATEIbCKUX (PYHKIHIA.
DJleMeHTapHbIe OCHOBBI VBA»

B nanHO# paboTe pacCMOTPEHBI dIeMeHTapHbIe 0CHOBBI paboTs ¢ Visual Basic for
Application Ha prMepe co3aHus MOJb30BATEIBCKUX (YHKIIHH.

3.5. TemaTnka KypcoBbIX NPOEKTOB (KyYPCOBBIX padoT)
KypcoBble npoekTs! (paboThl) HE MPEAYCMOTPEHBI.

4. YueOHO-MeTOoAM4YeCKOe U HHPOPMALIMOHHOE o0ecTieueHne

4.1. Hopmatusnble 1oKyMeHTbI 1 'OCTHbI
. ®denepanpHbIil 3ak0H 0T 29 aexadpst 2012 roga Ne 273-D3 «O6 ob6pa3oBaHuu B

Poccuiickoit @eaepanumy (C USMEHEHUSIMHU U JOTIOJIHEHUSAMH );

. ®denepalibHbIN rocyapCcTBEHHBIN 00pa30BaTENbHbBIN CTAHIAPT BHICILIETO
oOpazoBanus (YpOBEHb MarucTpaTypsl) mo HanpasieHnuto moarotoBku 09.03.02 Nudopmarnmonusie
CUCTEMBI 1 TEXHOJIOTUH, YTBEPKICHHBINA PHKa30oM MUHUCTEPCTBA HAYKH U BBICIIETO0 00pa30BaHUs
Poccuiickoit @enepanuu ot 19 centadps 2017 r. N 926 (B pegakuuu mpukasza ot 26 Hos6ps 2020 r.
Nel456);

. [Tpuka3 MunucrepctBa odpazoBanus u Hayku P® ot 05 anpesns 2017 r. Ne 301
«O06 yrBepxnenun [lopsiaka opraHu3anyy U OCYIIECTBICHUS 00pa30BaTeIbHON IEATEIHOCTH 110
o0Opa3oBaTeNbHbIM IIPOTrPaMMaM BBICIIETO 00pa30BaHus — MporpaMmamM OakajgaBpuara, mporpamMmmam
CIELIMAJINTETA, TPOrPaMMaM MarucTpaTypsl;



4.2. OcHoBHasi TUTEpaTypa

1. WNudopmannonnsie Texnomoruu. OcHOBbI padotel B Microsoft Word : yueGHOe
nocobue / . M. becnnasioBa. — Cankt-IletepOypr : Cankr-IlerepOyprckuii rocyiapcTBEHHBIN
YHHUBEPCHUTET MPOMBIIIJICHHBIX TEXHOJIOTUH M nu3aiiHa, 2019. — 116 ¢. — ISBN 978-5-7937-
1638-3. — Tekcr : anexrponnsiii // Ludpooit obpasosarebublii pecypc IPR SMART : [caii].
— URL.: https://www.iprbookshop.ru/102517.html (nara ooparenus: 20.02.2025).

2. Wudopmaruka u napopmarroHHbie TexHoaorun. Y musiii Excel 2016: 6ubnnoreka
bynkuwmii : yueoHoe nocooue / E. M. bammakoBa. — Mocksa : Al [Tu Ap Menua, 2020. — 109
c.— ISBN 978-5-4497-0516-7. — Tekcr : anextponnsiii // lludpoBoit oOpasoBarenbHbIi pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/94205.html (mata obpareHus:
20.02.2025).

4.3. JlomoJIHUTEJIbHAS JJUTEpaTypa

1. Nudopmatnka u wHGOpPMAIIMOHHBIC TEXHOJOTUU. TexHomoruss paborsl B MS
WORD 2016 : yue6Hoe mocobue / E. 1. bBammmakoBa. — Mocksa : Aii [Tu Ap Menua, 2020. — 90
c.— ISBN 978-5-4497-0515-0. — TexcrT : anexkrponHsbii // Lludposoii 0OpazoBaTenbHbIi pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/94204.html (mata oOGpaieHus:
20.02.2025).

2. VYnpaxsaeHnus: mo tekcropomy penaktopy Word / JI. A. AnenukoBa. — MockBa :
COJIOH-ITPECC, 2019. — 119 c. — ISBN 978-5-91359-084-8. — Tekct : 31MeKTpOHHBIN //
[ludpposoii  oOpazoBarenmpHblii  pecypc IPR SMART :  [caiit]. —  URL:
https://www.iprbookshop.ru/90385.html (gara obparuenus: 20.02.2025).

3. HNudopmaruka. Beenenne B Excel : yue6HOe mocobue / T. B. BomoOyea. —
Boponesx : Boponexckuii rocyrapcTBeHHbIN Texunueckuid yausepcuret, ObC ACB, 2019. — 95
c.— ISBN 978-5-7731-0769-9. — Tekcr : anextponnsiii // IludpoBoit 00pa3oBaTeibHbINH pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/93315.html (mara obGpamienus:
20.02.2025).

4.4. JnexkTpoHHBIE 00pPa3oBaTeIbHbIE PeCypPChI
90Pu1 B cucteme CJ10
«Oducubie npunoxerus»: https://online.mospolytech.ru/course/view.php?id=10903
«udopmaruka. 1 cemectpy: https://online.mospolytech.ru/course/view.php?id=465
«udopmaruka. 2 cemectpy: https://online.mospolytech.ru/course/view.php?id=3990

4.5. JluneH3MOHHOE ¥ CBOOOHO PACTPOCTPAHsAEMOe MPOTrPaMMHOe
odecreyenue

1. Microsoft Windows;
2. Microsoft Office.

4.6. CoBpeMeHHBbIe MPo(eccHOHATbHBIE 0a3bl JaHHBIX H HH(OPMALHOHHBIE
CIIPABOYHbIE CHCTEMBI

1. OI1 "FOpaiit" https://urait.ru/
2. IPR Smart https://www.iprbookshop.ru/
3. OBC "Jlanp" https://e.lanbook.com/

5. MaTepuaJIbHO-TeXHHYECKOE o0ecredeHmne

KoMmbroTepHbie KJIacChl CO CIENYIOLIEH OCHAIIEHHOCTBIO: CTOJbI, CTYJbs, ayJUTOpHAs
JI0CKa, HCIIOJIb30BAHHWE MEPEHOCHOTO0 MYJIbTUMEIUHHOrO KOMIUIEKca (IIEPEeHOCHOM MPOEKTOp,
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HIepCOHANBHBIN HOYTOYK). IlepcoHaNbHBIE KOMIBIOTEPHI, MOHHTOPBI, MBIIIKH, KJIaBHATYpPHI.
PaGouee MecTo TperoaBaTesist: CTOJ, CTYJL.

JIunensnonHoe nporpamMmmuoe ooecredenue: Microsoft Windows 11, Microsoft Office (o
nporpamme OecrutatHoro goctymna Microsoft Imagine).

6. MeToanuyeckue peKoOMeHIalun

6.1. MeToanuyeckue peKOMeHAAIUM /sl IPenoaBaTeJisi 10 OPraHU3aANNHU
o0yueHus

Meronuka npenojnaBaHus JUCUUIUIMHBL «OQUCHBIE NPUIOKEHUS» NpeaycMaTpUBaeT
UCIIOJIb30BaHKE OHJIAIH-Kypca B CUCTEME TUCTAaHIIMOHHOTO 00Y4YeHUsT Y HUBEPCUTETA, TPYIIOBBIX
U UHAMBUIYAIbHBIX KOHCYJIbTALMH OOY4YaIOUIMXCS, AyJUTOPHBIX 3aHATUH B COYETAHUM C
BHEAYAUTOPHOU palboTOil ¢ 1enpio POPMHUPOBAHUS M PA3BUTHUS MPO(PECCHOHANBHBIX HABBIKOB
oOyJaromuxcsl.

Jlaboparopuble paboThl 10 gucHUIUIMHE «O(QUCHBIE MPUIOKEHU» OCYLIECTBIISIOTCS B
dopMe  CcaMOCTOATENBHOM  HPOPabOTKUM  TEOPETHUECKOro Marepuajga  0O0ydaroLIMMHCS;
BBITTOJIHEHUS TIPAKTUYECKOTO 33aHNs; 3alIUTHI PENoJaBaTesio J1adopaTopHOil paboTh! (3HAHHE
TEOPETUYECKOI0 MaTepuallia U BBIIOJHEHHE MPAKTUYECKOrO 3aJaHus Mo TeMe JabopaTOpHOMH
paboThl).

6.2. MeToanuyeckue yKazaHus 1J151 00y4AIOUIUXCS 110 OCBOECHUIOIMCUMIIIMHBI

W3yuenne AUCIUTUIMHBI OCYIIECTBISIETCS B COOTBETCTBUY C YUEOHBIM TIAHOM.

Ha 3aHATHAX OCYyIIECTBIISETCS 3aKpeIlIeHHE MOJIyYeHHBIX, B TOM YHUCJIE M B Ipolecce
CaMOCTOSITENIbHON paboThl, 3HaHUN. Ocoboe BHMMaHME oOOpaiiaercs Ha YMEHUE IPUMEHATH
HOJIy4EeHHbIEC 3HAHUS HA MPAKTUKE, B TOM YHCJE NP PEIICHUH PEaIbHbIX 3aa4, OTINYarOIUXCs
OT MPOpabOTaHHBIX.

B mnpouecce camocTosTenbHON pabOThl CTYAEHTHI 3aKpEIUISIOT U YriyOsstoT 3HaHUS,
MOJy4eHHbIE BO BpEeMs ayAMTOPHBIX 3aHATUH, CAMOCTOSTEIBHO 3HAKOMSTCS C TEOPETHUUYECKHM
MaTepHajoM, BBHINOJHSAIOT JaOOpaTOpHBIE paOOTHl, TOTOBATCS K TEKYIIEMY KOHTPOJIIO H
IPOMEKYTOYHON aTTEeCTAIHH.

Texkymmii KOHTpPOJIb OCYILECTBIISETCS Ha AayAUTOPHBIX 3aHATHSAX B BHJE 3aIIUTHI
nabopatopHbIX paboT. Kpurepusmu oleHKH pe3yabTaToB SBIISIOTCS:

- YPOBEHb OCBOEHHUS TEOPETUUECKOTO MaTepHaa;

- YPOBEHb BIAJICHUs MPAKTUYECKUMHU HaBbIKaMM (B BHJE BOIPOCOB IO MpoIEecCy
BBITIOJIHEHHUS JTA0OPATOPHBIX PadoT);

- YMEHHUsSI 00yYaroIerocsi UCIoJib30BaTh TEOPETHUECKUE 3HAHUS TPU BBHITOJTHEHUN
NPaKTUYECKHX 3a/1a4 (B BHUJIE JIOTIOJHUTEILHBIX 3a/IaHUH );

— c(hOpMHUPOBAHHOCTH KOMITETCHITHI;

- oopmieHre Matepruana B COOTBETCTBUH C TPEOOBAHHUSIMHU.

[TpoMeXyTOUHBI KOHTPOJIb OCYIIECTBIISIETCS Ha JK3aMeHe B (hopMe TECTHPOBAHUS B
CHUCTEME JIMCTAaHLIMOHHOTO OOyYeHHUs YHHUBEPCHUTETa, BKIIOYAIOLIETO BOIPOCHl Ha 3HAHUE
npakTryeckoit yactu Excel.

7. ®OH] OLIEHOYHBIX CPEACTB

7.1.  MeToabl KOHTPOJISI 1 OCHMBAHUSA Pe3yJIbTATOB 00y4eHH

B npotiecce 00ydeHus UCIONB3YIOTCS CIEAYIOINE OIEHOUYHBIE (DOPMBI CAMOCTOSTENLHOM
paboThI CTYACHTOB, OLIEHOYHBIE CPEICTBA TEKYIIIETO KOHTPOIISl YCIIEBAEMOCTH U TIPOMEKYTOUHBIX
aTTecTalui: JadbopaTopHbie padoThl, IK3aMeH.
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7.2. IIkana u KpUTEPUH OLEHNBAHHS Pe3yJIbTATOB 00y4YeHMsI

K npomexyTo4yHOl aTTecTaluy JOMYyCKatOTCs TOJbKO CTYJAEHTHI, BBIIIOJHHUBILNE BCE BU/IbI
yueOHOM paboThl, TPEIyCMOTPEHHBIE pabodeir mporpammoir mno mucuuiumae «OducHbe
HPUIIOKEHUS.

7.2.1. Kpurepuu OLEHKH OTBETA Ha SK3aMEHE

(popmupoBanue komnereniuii — OITK-2, OITK-5)

«OTIINYHON»:

BeinmonHensl Bce BuAbl yuyeOHOM paboOThl, NPEeAYCMOTPEHHbIE Y4YEOHBIM ILIAHOM.
OOyuarouuiicss BBIOTHUI U 3aIIUTHI JabopaTOpHbIe pabOThl MO O(GUCHBIM HPUIOKEHUSAM CO
cpenauMm Oammom ot 4,5 mo 5. UroroBoe TectupoBanue BbeimosiHEHO Ha 85 — 100%.
OOyuarouuiics AEMOHCTPUPYET INPOUYHBbIE TEOPETUYECKUE 3HAHMS, NPAKTUYECKUE HAaBBIKU,
BJIaJIc€T TEPMHUHAMH, JIEJIACT apryMEHTHPOBAHHBIE BHIBOJBI U 000OIICHHS, IPUBOIUT MIPUMEPHI,
onepupyeT NpUOOPETEHHBIMU 3HAHUSAMH, YMEHHUSMHU, HABBIKAMH, IIPUMEHSET UX B CHUTYyalUsX
MOBBIIIEHHON CIOXHOCTH. [IpM 3TOM MOTYT OBITH JOMYIICHBI HE3HAYWTENIbHBIC OIIMOKH,
HETOYHOCTH, KOTOpPbIe 00YJarOIUICS MOXKET UCIIPABUTh CAMOCTOSITENIBHO.

«Xopomo»:

BoinonHensl Bce BUAbl y4eOHOH paOOTBI, NPEIyCMOTPEHHbIE YUE€OHBIM ILJIAHOM.
OOyuarouuiics BBIIOJHWI U 3allUTHI Ja0opaTOpHble pabOThl MO O(GHUCHBIM IPUIOKEHUAM CO
cpenauM 6ayutom ot 4 10 4,5. UtoroBoe TectupoBanue BeimoaHeHO Ha 70 — 84%. O0ygarommiicst
JIEMOHCTPUPYET JOCTaTOYHbIE TEOPETUYECKHE 3HAHUSA, NPAKTUUYECKUE HABBIKU, BIIAJEET
TEPMUHAMH, JEJIaeT apryMEHTUPOBAaHHBIE BBIBOABI M OOOOIIEHUS, TPUBOIUT TPUMEPHI,
onepupyeT NPUOOPETCHHBIMM 3HAHUSAMH, YMEHUSMH, HaBblkamu. Ilpu 3ToM MoOryt ObITH
JIOTYIIICHBl HE3HAYHMTENIbHbIC OINMOKH, HETOYHOCTH, 3aTPYAHEHUS TMPH aAHATUTHYECKUX
onepauusx, MEpPeHoce 3HAHMH M YMEHMH Ha HOBBIE, HECTaHJApTHbIE CUTYaIMH, KOTOpbIE
00yJaromuncss MOXKET MCIIPABUTh IPU HE3HAYUTEIHHON KOPPEKIIUH TPETIOAaBATEIIEM.

«Y10BJIETBOPHUTETbHO»:

Boimonnensl Bce BUABI y4eOHOM paboOThI, NPETyCMOTPEHHbIE Y4YEOHBIM IIJIAHOM.
OOyuaromuiics BBIIOTHUI U 3allUTUI JabopaTopHble paObOThl MO OPHUCHBIM MPUIOKEHUSAM CO
cpennum OamioMm Hike 4. IToroBoe TecTupoBaHWE BHITIOJIHEHO Ha 55 — 69%. OOyuaromumiics
JIEMOHCTPUPYET HENOJIHOE COOTBETCTBUE TEOPETUYECKUX 3HAHMM, MPAKTUYECKHX HaBBIKOB,
BJIaJIeeT TEPMUHAMH, JIEJIaeT apryMEHTHPOBAHHBIC BBIBOJIBI U 00OOIIEHHS, TIPUBOINUT NIPHUMEPHI,
onepupyeT NPUOOPETEHHBIMM 3HAaHUSMHM, YMEHUSMH, HaBblkamu. Ilpm 3ToM Moryt ObITH
JOTYIIIEHBl OIIMOKHM, HETOYHOCTH, 3aTPYAHEHUS MpPH AHAJUTUYECKUX OINEpalusx, NepeHoce
3HaHUH M yYMEHUH Ha HOBBIE, HECTaHJAPTHBIE CUTYAIMH, KOTOpbIE OOYYaroIIUICS MOXET
UCTIPABUTH MTPH KOPPEKIMH MTPETIOIaBaATEIIEM.

«HeynoBJ1IeTBOPUTEIBLHO»:

He BbimosnHeH oguH min Oosiee BUIOB y4eOHOH paboThI, MPEeTyCMOTPEHHBIX y4eOHBIM
w1aHoM. OGyyaronuiicst He BBIOJHUII OJHO WM O0Jiee 3aJaHuil TeKYIEero U MPOMEXyTOYHOTO
KoHTpousi. IToroBoe TectupoBanue BbiojHEHO Ha 0 — 54%. OOyuaromuiicss J€eMOHCTPUPYET
HE3HaHUE TEOPETUUECKUX OCHOB ITPEIMETa, OTCYTCTBUE IPAKTUYECKUX HABBIKOB, HE YMEET JeNaTh
apryMEHTHPOBAaHHBIC BBIBOJBI M TIPUBOJIUTH NPUMEPHI, HE BIAJCET TEPMHUHAMH, IPOSBISET
OTCYTCTBHE JIOTUYHOCTH M TIOCIIEJOBATEIILHOCTH U3II0KEHHMS, JIEJIaeT OIMOKH, KOTOPBIE HE MOXKET
UCTIPABUTH JTaKe MIPU KOPPEKIINH TPETOAaBaTeIeM, OTKAa3bIBACTCS OTBEYATh HA JOMOJHUTEIbHEIE
BOIIPOCHI, JIOMYCKAeT 3HAUMUTENbHbIE OUIMOKM, MCIBITHIBACT 3HAYMTEJIbHbIE 3aTPYAHEHHUS MpU
OTIEPUPOBAHNY 3HAHUSMHU M YMEHUSMH TP UX ITEPEHOCE HA HOBBIE CUTYAIHH.

7.2.2. Kpurepuu onieHKH paboTHI 00y4Jaromerocs Ha 1a00paTOPHBIX 3aHATHSIX:
(popmupoBanue komnereniuii — OITK-2, OITK-5)

«5» (OTIIMYHO): BBINIOJIHEHBI BCE TMPAKTUYECCKUE 3aJaHUs, IPEITyCMOTPCHHBIE
nabopaTOpHBIMU paboTaMu, OOYJAFOIIHMIICS YeTKO U 0e3 OMMOOK OTBETHJI Ha BCE KOHTPOJBHBIE
BOIIPOCHI, TIIPOSABUII TBOp‘-IeCKI/Iﬁ noaxod IIpu BBINIOJIHCHUU BaﬂaHI/Iﬁ, CMOI' BBIIIOJIHUTH
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JIOTIOJTHUTEIIbHBIE 3aJaHUSL.

«4» (XopomiO): BBIMOJHEHBI BCE MPAKTUYECKHE 3aJlaHMsl, MPEAYCMOTPEHHBIC
1abopaTopHBIMH paboTaMu, 0OYUYAIOMIUKCS ¢ KOPPEKTHUPYIOIUMHE 3aMEUaHUSIMH TPENoaBaTes
OTBETHJI HA BCE KOHTPOJIbHBIE BOIIPOCHI, TPOSBUII TBOPUECKUI [TOIXO/ P BBIIIOJIHEHUH 3aJaHUH,
CMOT YaCTUYHO BBINOJIHUTDH JOIOJIHUTEIbHBIE 3aJaHUS.

«3» (YIOOBIETBOPUTENBHO): BBINOJIHEHBl BCEe NPAKTUYECKUE 3aJJaHUs, IPEAYCMOTPEHHbBIE
1abopaTOpHBIMH paboTaMM, C 3aMEUaHHsIMM TpenojaBareis; oOydJarolIMKCs OTBETHUJ Ha BCE
KOHTPOJIbHBIE BOIIPOCHI C 3aMEUaHHSIMHU, JOTOTHUTENIbHBIE 3a1aHUS BBIIIOJHEHBI C 3aMEYaHHUSIMU.

«2» (HEy10BJIETBOPUTEIILHO): O0YUYAIOUINIICS HE BBIOIHWII WM BBIIOJIHUI HEMPABUIBHO
IPaKTUYECKHE 3a/laHusl, IPETyCMOTPEHHbIE 1a00paTOpHbIMU paboTaMu, 0Oy4JarOUIUiCs OTBETHUI
Ha KOHTPOJBbHBIE BONPOCHI C OIIMOKAMH WJIM HE OTBETHJI Ha KOHTPOJIBHBIE BOIPOCHI,
JIOTIOJIHUTEIIbHbIE 3a/JaHHsI BBITIOJIHEHBI HEBEPHO MIJIM HE BBIIIOJIHEHBI.

7.3.  OueHo4YHBbIE CPeACTBA

7.3.1. Texkymmuii KOHTPOJIb

Texkymmuii KOHTPOJIb OCYIIECTBIISIETCS Ha AayAUTOPHBIX 3aHATHSAX B BHJE 3alIUTHI
naboparopubix paboT. JlaboparopHas paboTa — CpeACTBO KOHTPOJIS YCBOCHHSI Y4eOHOTO
Marepuaia TeMBbI, pa3/ieia WK pa3esioB TUCIHUILIMHBI, OPraHU30BaHHOE KaK yueOHOe 3aHATHE B
BUJIE IEMOHCTPAIIMH [TOJIy4€HHBIX HABBIKOB [P PEIICHUU OCTABICHHBIX MPAKTUYECKHUX 3a71a4.

[TpumMepbl BOIPOCOB K 3alUTe J1a0OpPaTOPHBIX padoT (OIEeHHBAaEMble KOMITCTCHIIUHU —

OIIK-2, OTIK-5).

JlaGopaTopHas pabora Ne 1 «BBoja Tekcra, aBTo3ameHna. dopmarupoBanue mpudToB, ad3ares.
Crnuckny»
Bompocsr k 3amure 1abopaTopHOM pabOTHI:

1. Kak pabGoraet aBT0o3ameHa?

2. T'me MO>XHO BBIOpATh CHiEMATbHBIE CUMBOJIBI IS JOOABIIEHUS B TEKCT?

3. Kak B HyMepoBaHHOM CIIUCKE YCTAaHOBUTH HaYaJbHOE 3HAUCHHE?
Jlaboparopuas pabota Ne 2 «Habop dhopmyn. TaOynsmus. CTpykTypa JOKyMEHTa, CTHIIN
bopmaTupoBaHU»

Bompocsi k 3amure 1abopaTopHOM pabOTHI:

1. Kak BbI3BaTh 1oJIe JUIst BBOAA popmyin?

2. Kak HactpauBaercst TaOynsiusi?

3. Kak B pexxume CTpyKTYpbI IOMEHSTh YPOBEHb CTPOKH?

JlaboparopHuas padota Ne 3 «I'paduka. [IpoBepka opdorpaduu u paccTaHOBKA IIEPEHOCOB.
Pabora ¢ TaGnumamm»
Bompocsl k 3amure 1abopaTopHOM pabOTHI:

1. Kak 106aBUTH TEKCTOBYIO MOIOKKY?

2. Kak no6GaBuTh Hepa3pbIBHBIN Ae(UC U IS YETO OH HYKEH?

3. Kak caenats CKBO3HOI 3aroioBoK B Tadiuie?

JlaGopaTtophnast pabota Ne 4 «Makpoch»
Bomnpocs! k 3amuTe 1a00paTopHoil paboThI:

1. Kak co3maercst makpoc?

2. Kak kimaBuaTypHO BBIIEIUTD TpeasIoKeHHe?

3. Kak n100aBuTh Makpoc Ha IaHelb OBICTPOro JocTymna?

JlaGopatopHas padota Ne 5 «Mtorosas pa6ora mo MS Word»
Bomnpocs! k 3amuTe 1abopaTopHON padoThI:
1. Kak no6aButh npumeuanue k TekcTy? Kak 106aButh Hymepanuio, yopas HoMep ¢
TUTYJBHOHN CTPAHUIIBI?
2. Kak HacTpouTb, 4TOOBI KaX/IbIi pa3/ie] HAUMHAJICS C HOBOTO JIHCTa?
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Jlabopatopnasi pabota Ne 6 «baszoBbie 31ementsl Excel. ®opmaruposanue B Excel. Tleyats
pabouero JucTa»
Bomnpocs! k 3amuTe 1abopaTopHON pabOThI:

1. Kak ckonupoBaTh TOJIBKO 3HAYEHUE U3 STUCHKU?

2. Kaxk co3mare apu)METHUECKYIO POTPECCHIO?

3. Kak ounctuth popmarupoBanue saeiiku?

JlaGopatopnas padota Ne 7 «Co3nanue Gpopmym»
Bomnpocs! k 3amuTe 1abopaTopHON paboThI:

1. Kax npucBouTh UMEHa siueiikam?

2. Kak caenartb cChUIKY Ha sTYeiKY aOCOTIOTHOM?

3. Kax 00beanHUTH TEKCT U3 Pa3HBIX sYEEK B OJHY?

JlaGopaTtopHnas pabota Ne 8 «Vcrionb30BaHHE dJIEMEHTAPHBIX ()YHKITHI
Bomnpocs! k 3amuTe 1a0opaTopHOil paboThI:

1. C nomotpto Kakol (PYHKIIMU BBOJUTCS AMANA30H CIy4alHBIX YUCe?

2. Kak mpoBepuTh, MPUHAIICKUT JIX YUCIIO 33JAHHOMY OTPE3KY?

3. TlokaxkuTe Ha mpuMepax, Kak paboTaroT TeKCTOBbIE (DYHKIIUN?

Jlaboparopuas padota Ne 9 «IIpoBepka u oTiasKa paboYnX JUCTOB, CKPBITHE U 3aIIUTA JAHHBIX.
Komanna “ITon6op mapamerpa’»
Bomnpocs! k 3amuTe 1abopaTopHON pabOThI:

1. Kak yctaHOBUTH OrpaHUYE€HUE HA BBOJ] 3HAUEHUN B TUEHKY?

2. Kaxk paboTaeT HHCTPYMEHT «10A00p mapamerpar?

3. Kak ckpeiTh popmyity B stueiike?

JlabopaTtopHnas padora Ne 10 «/Iuarpammer B Excel. Anpecarius»
Bompocsl k 3amure 1a0opaTopHOM pabOTHI:

1. Kak noctpouts nuarpammy?

2. Kak momeHsaTs popmMy MapKepoB Ha Tpaduke ¢ Mapkepamu?

3. Kax 100aBuTh NOANUCH TaHHBIX U YOpaTh JUHUU CETKH Ha Juarpamme?
JlabopaTtopnast padota Ne 11 «Ywucnossie popmatel. Ocodennoctu popmatupoBanusi. Padota co
CTPOKaMH U JIaTaMH»

Bompocsl k 3amure 1abopaTopHOM pabOTHI:
1. Kak co3arb CTUIb STYEHKHU?
2. Kak 3anmath monb30BaTenbCKUil (popMaT sUEHKH, YTOOBI MOJIOKUTEIBHBIC H
OTpHILIATENIbHBIE YHCIIa BEIBOAUIMCH Pa3HOro 1BeTa?
3. C momouibio KakuxX QYHKIUH MOYKHO BBIUYUCIUTH CYMMY (P YETHIPEX3HAYHOTO
yucna?
JlaboparopHuas pabota Ne 12 «Cnucku. CBOIHBIE TAOIUIIBI»
Bompocsl k 3amure 1abopaTopHOM pabOTHI:
1. Kak 3azmaTh CBOM MOPSJIOK BBIBOJA 3HAYEHUH JUIsI OTHOIO U3 YPOBHEH
MHOT'OYPOBHEBOI COPTUPOBKHU?

2. Kaxk pabotaer pacmmpeHHbIH GruibTp?

3. Kak co3aare 1 HAaCTPOUTH CBOAHYIO TAOIUILY?

JlabopatopHrast padota Ne 13 «Co3naHue monb30BaTeNbCKUX QYHKIHUNA. DIIEMEHTapHBIE OCHOBBI
VBA»
Bomnpocs! k 3amuTe 1abopaTopHOi paboTHI:

1. Kak ¢ nomomipio VBA co3nats GpyHKIMIO, KOTOpas OyAeT BHIBOJUTH U3 SIUEHKHU C

®UO Tonpko uma?

2. Kaxk ¢ momomrsio VBA coznates dyHKIIHIO, KOTOpas OyAeT MpOu3BOAUTH

pa3IMyYHbIe BHIYMCIECHUS B 3aBUCUMOCTH OT ITPOBEPKU HECKOJIBKUX YCIOBUI?

3. Kak ¢ nomomsio VBA co3nate pyHKIMIO, KOTOpast OyJeT BBIBOAUTH U3 SYEHKH C

®UO TonBKO 0TUYECTBO?

14



7.3.2 IlpuMepsbl TeCTOBBIX 3aJaHHI MPOMEKYTOUHOT0 KOHTPOJIsI

[TpomexxyrouHnas arrecraius (orieHnBaembie komnereniun — OITK-2, OITK-5).

[TpomexyTouHas arrectanus oOydaromuxcsi B (opme 3K3aMeHa OCYIIECTBIIAETCS IO
pe3yJbTaTaM BHITIOJTHEHHS BCEX BUIOB y4eOHOH pabOThI, MPEIyCMOTPEHHBIX YU€OHBIM IJIAHOM I10
JAHHOM TUCIMILTUHE, TPU 3TOM YYUTHIBAIOTCS PE3YJbTAThl TEKYILErO0 KOHTPOJIS YCIIEBAEMOCTHUB
TEYCHHE ceMecTpa. DK3aMEH MPOBOJAUTCSA B (OpMe TECTHPOBAHUS B CHCTEME TUCTAHIIHOHHOTO
0o0ydeHHUs1 YHUBEpPCUTETA, BKIIOYAIOIICH BONPOCH Ha 3HaHWe mpakTthyeckor vactu Excel. o
UTOTaM MPOMEXKYTOYHOM aTTeCTallMd MO JUCIMIUIMHE BBICTABIIAECTCS OLICHKA «OTIMYHOY,
«XOPOLIOY, «YIOBJIETBOPUTEIHLHO» WIH «HEYIOBIECTBOPUTEIHHOY.

1. KomOuHanus KJIaBul ... yCTaHABIMBAET KypCUBHOE HauepTaHUE TEKCTa.
-1 Ctrl+U
+: Ctrl+l
-: Ctrl+B
-1 Ctrl+5
2. CpencTBo, ¢ MOMOIIBI0 KOTOPOTO MOKHO BBITIOJHATH (DYHKIIMU (hOPMATHPOBAHUS
TPYNIBI SYEEK aBTOMAaTUYECKU HA3bIBACTCA ...
+: aBToopmar
3. Bamucu =$D$6 COOTBETCTBYET ... THIT CCHUIKU Ha STYCHKY
-> OTHOCHUTENBbHBIN
+: AGCONIOTHBIN
- CMemaHHbIi
4. Ecnu nuanazony [K1,M3] npucBonnu ums "nuanazonl", To npu BeAEICHUH SYEHKU
K1 B umenu orobOpazurcs ...
+: K1
--K1:M3
- K1;M3
- nuama3oHl
: [K1,M3]
5. [Mupuny cTon011a MOKHO YCTAHOBUTH PABHOM ...
+:0
-1 305
- -1
+: 220
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