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1. ]_le.]'IH, 3a/lavYU "M IVIAHUPYEMBIC PE3YJIbTaThbl oﬁyquuﬂ o JMCuMIlJInHe

Heabio ocBoeHUs AUCHUILTUHBI «OCHOBBI AJIEKTPOHHOTO IOKYMEHTOO0OPOTAaY SBIISETCS
(dbopMupoBaHHE y 00YJAIOIIUXCS MPAKTHYECKUX HaBBIKOB paboTel B MS Word, MS Excel.
K ocHOBHBIM 3a/1auaM OCBOCHHS TUCIUILIHHBI CIICAYET OTHECTH:
— ocBoOeHHE pabOThI CO CTPYKTYpoOii mokymenTa MS Word;
— npHOOpEeTeHHE HABBIKOB ()OPMATHPOBAHKS TEKCTA M co3aanus cTuiei B MS Word;
— wu3y4yeHue padboTsl ¢ Tadbauuamu B MS Word;
— ocBoeHue co3anus makpocos B MS Word,;

— u3y4yeHue OCHOBHBIX QpyHKImii MS Excel,

— OCBOCHHE CKpBITHS U 3alIUTHI TaHHBIX B MS EXcel;

— wH3ydYeHue noctpoeHus auarpamm B MS EXxcel;

— H3YYEeHHE CO3IaHus MO0Ib30BaTe/Ibekux (hopmaToB B MS EXxcel;
— ocBoeHue paboThI co criuckamu B MS EXcel;

— wu3yuenue ocHoB VBA.

O6yuenue o gucruIuinHe «OCHOBBI ATEKTPOHHOTO JOKYMEHTOO0OPOTay HAMIPABIICHO HA
(dbopMupoBaHUe y 00YJarOIIUXCS CIEAYIOIUX KOMITETECHITUI:

Koa u HamMeHOoBaHMe KOMIIETEHIINIA

HNHaukaTopsbl 10CTHKEHUSA
KOMIIeTCHIIUHA

OIIK-2

CnocoOHOCTh MOHUMATh MPHUHIMUIBI PaOOThHI
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA
U TPOrpaMMHBIX CPEICTB, B TOM YHCIE
OTEYECTBEHHOTO MIPOU3BOJICTBA, "
UCTIIONb30BAaHUE WX TPU pEIIeHUU 3a]ad
MpoeCCHOHAIBHON e TENHHOCTH

NOIIK-2.1.

3HaeT coBpeMeHHbIE HH()OPMAIIHOHHBIE
TEXHOJIOTUH U MIPOTrPaMMHBIE CPE/ICTBA,
OCHOBHBIE BH/IbI U TIPUHIIUIIBI PAOOTHI
MH(POPMALIMOHHBIX CHCTEM U
MH(POPMAIMOHHBIX TEXHOJIOTUH; CTIOCOOBI
BHE/IPEHMS U MHTErpallii COBPEMEHHBIX
WH(OPMAIIMOHHBIX CUCTEM, CIIOCOOBI OIIEHKU
HE00XO0IMMOCTH MCIIOIb30BaHUS
MIPOTPaAMMHBIX CPE/ICTB

NOIIK-2.2.

YMeeT ucnonb30BaTh COBPEMEHHbIE
MH(POPMALIMOHHBIE TEXHOJIOTHH U
IIPOrpaMMHBIE CPENICTBA, KaK B paMKax
OTJEJIBHOTO MPENPUATHS, TaK U B PaMKax
KOpIOpaluii, FoCyJapCTBEHHBIX CUCTEM;
BHE/IPATHh U HACTPaUBaTh COBPEMEHHbBIE
WH(POPMAIIMOHHBIE CUCTEMBI, TPOBOTUTH
MHTETPALUIO PAa3IHYHBIX HH(OPMAIIMOHHBIX
CHCTEM U IPOTPAMMHBIX CPEJICTB, OIICHUBATh
HE00XO0IMMOCTh HCIIOJIb30BaHUS
IIPOrPaMMHOTO CPEJCTBA I peIeHUs 3aa4
NOIIK-2.3.

Brnaneer HaBbIKAaMU PUMEHEHHS
COBPEMEHHBIX HH()OPMAITHOHHBIX TEXHOJIOTHIA
U IIPOrPAaMMHBIX CPEJ/ICTB, IIPH PELICHUH 3a1a4
B Pa3IMYHBIX OTPACIsAX, BHEOPEHUS U
HACTPOWKHM COBPEMEHHBIX WH(POPMAIIMOHHBIX




CHCTEM, OLIEHKH HEOOXOOUMOCTH
UCIOJIB30BAHUSA IPOrPAMMHBIX CPEACTB H
MH(POPMAIIMOHHBIXCUCTEM JIJIS PEIICHUS 3a1a4

OIIK-5

arrapaTrHoe obOecrieueHue
I/IH(i)OpMaHI/IOHHI)IX H aBTOMATU3HWPOBAHHBIX
CUCTEM

CriocobeH MHCTaNIMPOBaTh MPOTPaMMHOE U
JUIst

NOIIK-5.1.

3Haer OCHOBBI CHUCTEMHOT'0
aJIMUHUCTPUPOBAHUSA,  AJAMHUHUCTPUPOBAHUS
CYB/, COBPEMEHHBIE CTaHJapThl

MH(POPMALIMOHHOTO B3aHMMOJICHCTBHUS CUCTEM
NOIIK-5.2.

YMmeer BBIMOJIHATE [MapaMETPUUYECKYIO
HACTPOHKY UH(POPMAIIMOHHBIX u
ABTOMATU3HUPOBAHHBIX CUCTCEM

HOIIK-5.3.

Vimeer HaBBIKM MHCTAJUISIIIMKA MTPOTPAMMHOTO
u anmnapaTHOTo o0ecrnieueHus
MH(OPMALIMOHHBIX U ABTOMATU3UPOBAHHBIX
CUCTEM

2. MecTO IMCHHUIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOTrpaMMbl

JucuumuimHa «OCHOBBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa» BXOAMT B 00pa3oBaTeIbHYIO
[IporpaMMy IMOATOTOBKHM OakayiaBpa 1o HarpasieHuto noarotoBku 09.03.02 «MupopmannoHHbIe
CUCTEMBl M TEXHOJOTMU» U Npodmiro MNoAroToBku «MHTennekTyanbHble HWH()OPMALMOHHO-
U3MEPUTENIbHBIE CUCTEMBD» JUIsl OUHOM (hOpMBI O0yUEHHS.

3. CTpyKkTypa ¥ cogepkaHue TUCUMILIHHbI

OO0mast Tpy1I0EMKOCTh JUCIUTUIMHBI COCTABIISIET 2 3a4eTHBIX(€) ennHUI(bl) (729acoB).
N3yuaetcs Ha 7 cemecTtpe 00ydeHusi. @PopMa MpoMeKyTOUHON aTTECTAIlUU — 3a4eT.

3.1

3.1.1. Ognas popma oOyueHHst

Buabl yueOHOM padoThl M TPY10€MKOCTh

Ne . Konmuectso CemecTpbl
Bup yueOHoi1 padoThl
n/n 4acoB 7 cemecTp
1 | AyauTopHble 3aHATHSA 36 36
B Tom uucne:
1.1 | Jexuuu 18 18
1.2 | CemuHapcKue/IPaKTHUECKUE 3aHATHS 18 18
1.3 | JlaGopaTopHble 3aHATHSA
2 | CamocrosiTesqibHasi padoTa 36 36
B Tom uncae:
2.1 | [loaroroBka u 3amuTa KypcoBOi pabOTHI 0 0
2.2 | CaMOCTOSITENIbHOE U3YUYEHHUE 36 36
3 | IIpoMeKyTOUHASI aTTECTAIUSI
3auer/mud.3auer/3K3aMeH 3aueT
Hroro 72 72
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3.2 TemaTu4yecKuii MJIaH U3yYeHUs] TUCIUTLTUHBI
(o popmam oOyueHHs)
Temaruueckuil TUTaH pa3MeIéH B MPUIOKeHUH 1 k paboueit mporpamme.

3.3  ConepxaHue TUCIUTLTHHBI

- BBojx tekcra, aBTo3ameHa. @opmaTrpoBanue mpudToB, ad3anes. CIUCKH.
- Hab6op ¢opmyi. Tabymsmus. CTpykTypa TOKyMEHTa, CTUIU (OpMaTHPOBAHUSI.
- ['paduxa. IIpoBepka opdorpaduu u paccTaHOBKA IEPEHOCOB.
Pabotra crabiaumamu.
- Makpocsl.
- Hrorosas padora mo MS Word.

- ba3zoseie aements Excel. @opmatuposanue B Excel. Tleuats pabouero sucra.

- Cosznanue hopmyi.

- Hcnonb30BaHue 31€MEHTapHBIX (DYHKIMH.

— [TpoBepka u oTnagKa pabOYUX JHCTOB, CKPHITHE U 3alllUTa JaHHBIX.
Komannma“Ilog6op napamerpa”.

- Huarpammbl B Excel. Anpecarus.

— Uucnossie Gpopmatel. OcobenHocTn (hopmarupoBanus. Pabora co
CTpPOKaMHU WJIaTaMHU.

- Cnucku. CBOJHBIE TAOTHIIBL.

- Co3znanue noibp30BaTeNbCKuX (PyHKIMNA. DneMeHTapHbie ocCHOBBI VBA.

3.4  TemaTuka CeMUHAPCKUX/MPAKTHYECKUX H J1a00PATOPHBIX 3aHATHIA

3.4.1. CeMuHapCcKHe/IPaKTUUECKUE 3aHATHS

Tema Ne 1 «BBon Tekcra, aBrozamena. @opmatupoBanue mpudToB, ad3areB. CIIUCKN»

B nanHnoii paboTe paccMOTpeHO, Kak HACTPOUTH MapaMeTphl CTPAHUIIBI, Kak padoTaeT
aBTO3aMEHa, KaK JI00aBUTH CIIELMaIbHbIE CUMBOJIbL, JO0aBUTh TUTYJIbHYIO CTPAHUILy, KaK
oTpopmMaTUpOBaTh TEKCT, KAK HACTPOUTH CITHCKH.

Tema Ne 2 «Habop popmyin. TaOymsimusi. CTpykTypa JOKYMEHTa, CTHIIH (DOPMATHPOBAHUSD)

B nannoii pabote paccMoTpeHo, Kak Habupath hopmysisl B WOrd, kak HaCTpOUTh
Ta0yJAUI0, Kak paboTaTh B peKUME CTPYKTYPbI, KaK CO3/1aTh CTUJIb TEKCTA.

Tema Ne 3 «I"paduxa. [IpoBepka opdorpaduu u pacctaHoBKa epeHocoB. Pabora ¢
TabIUIIAMI

B nannoit pabote paccMOTpeHo, Kak paboTath ¢ anmemenTamu WOodrArt, kak HaCTpOUTh
MOJJIOKKY TEKCTa U MapaMeTpsl (GUTYP, [T Uero HY>KHBI MATKHE TIEPEHOCH U HEpa3phIBHBIN
neduc, Kak mpoBepuTh opdorpaduro, Kak co3aaTh U OTPEIAKTHPOBATH TAOJIUITY, KaK J0OABUTH
(bopMyIbl B TaOIUILY.

Tema Ne 4 «Maxkpochi»

B nannoit pabote paccMOTpeHO0, Kak CO3aI0TCS MAKPOCHI U JIJIS YeTO OHU HYKHBI, KaK
N00aBIIsIeTCsl MAaKpPOC Ha MaHeNb ObICTPOro A0CTYyIHA.

Tema Ne 5 «Mtorosas padota no MS Word»

B nannoit paboTe 7eMOHCTPUPYIOTCS BCe TPHOOPETEHHBIE PAaHEE HABBIKH, a TAKKE
JOTIOJTHUTEbHBIE BO3MOKHOCTH Word: co3aanue CTUIIeH, oraaBiieHus, 1o0aBlieHne HyMepalun
CTpaHwIl, T00aBJICHNE TUIIEPCCHUIOK M CHOCOK, Ha3BaHMA K pPUCYHKAM M 3aKJIaJIOK B TEKCTE, paboTa
B PEeXHUME PEJAKTUPOBAHUS U CO3[JaHUE CIIUCKA JIUTEPATYPHI.

Tema Ne 6 «ba3zoBbie anmemenTts Excel. @opmatuposanue B Excel.

[TeuaTs pabouero aucTa»
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B nannoii pabote paccMoTpeHo co3nanue Gpopmyi, paboTa ¢ IMCTaMH, CO3JJaHHue
nporpeccuii, popmMaTupoBaHue JaHHBIX B sTUEKE U HACTPOUTH TPAHUIIBI SIUEHKH, a TAKXKE KaK
3a7aTh apaMeTphl EYaTH CTPAHUIIBL.

Tema Ne 7 «Coznnanue Gpopmymn»

B nanHo#t paboTe paccMOTpeHO, Kak MPUCBOUTH UMEHA STYeHKaM, KaK CcJIeNlaTh CChUIKY Ha
SYeHKy, co3aTh POPMYJIBL, @ TAKKE KAK MOXKHO OOBEMHUTH TEKCT U3 Pa3HBIX SUYEEK B OHY.

Tema Ne 8 «Vcrionbp30BaHUE AIEMEHTAPHBIX (YHKITUID)

B nannoii pabote paccMOTpeHo, KaKk Kak paboTaTh C TPUTOHOMETPUUYECKUMU (PYHKIUSIMHU, C
HEKOTOPBIMHU 3JIeMeHTapHbIMH (pyHKIMsIMA Excel, TeKkcTOBBIMH (QYHKIMSIMU.

Tema Ne 9 «IlpoBepka u oTianka pabouux JIMCTOB, CKPBITHE M 3allIMTa JaHHBIX. Komana
“ITonOop mapamerpa’»

B nannoii paboTe paccMOTpPeHO, KaKk yCTaHAaBIUBATh OTPAaHUYEHUE HAa BBOJ] 3HAUCHUI B
AYEHKY, KaK paboTaeT MHCTPYMEHT «IO0A00p mapamMeTpar», Kak CKpbITh (HOpMyITy UM 3HaYCHUE B
siueiike, KaKk CKpPBITh JIUCT UM YCTAHOBUTD 3aILUTY.

Tema Ne 10 «JIuarpammbl B EXcel. Anpecarusi»

B nannoii pabote paccMOTpeHO, Kak MOCTPOUTH JUarpammy, Kak HaCTPOUTH €€ BHEITHUIN
BU/J, KaKk paboTaeT aapecanus sueek.

Tema Ne 11 «YHucnossie popmatsl. OcobenHocTr hopmatupoBanus. Pabora co ctpokamu u
JaTaMu

B nannoit pabote paccMOTpeHo, Kak CO3/1aTh pa3IudyHbIC MOJIb30BATEILCKUE (POPMATHI, KaK
HACTPOUTH (popMaTUpPOBaAHKE TUEEK, B 3aBUCUMOCTH OT BBEIEHHOTO 3HAYCHHSI, TAKKE PACCMOTPEHBI
HekoTopbie ¢pynkuuu Excel.

Tema Ne 12 «Crucku. CBomHBIE TAOIHALBIY

B nanHoi paboTe paccMOTpeHO, Kak paboTath ¢ (UIbTPAMU U COPTUPOBKOM, KaK CO3/1aETCs
CBOJIHasl TaONUIA 1 CTPOUTCS CBOJIHAS AMArpaMMma.

Tema Ne 13 «Coznanue mosib30BaTeNbCKUX (yHKIUH.

DneMeHTapHble OCHOBbI VBA»

B nanHoii paboTe paccMOTpeHbI AJIeMeHTapHbIe 0CHOBBI padoThI ¢ Visual Basic for
Application Ha mpuMepe co3/1aHus MOJI30BATENbCKUX (DYHKIUH.

3.4.2. JJabopaTopHbI€ 3aHATHS
OTCyTCTBYIOT

3.5 TemaTuka KypcOBbIX MPOEKTOB (KYPCOBBIX padoT)
KypcoBbie paboThI/IPOEKTHI OTCYTCTBYIOT

4, YueOHO-MeTOoANYecKoe U UHOPMALIMOHHOE 00ecTieyeHue
41 HopmatuBHble 10kyMeHTbI 1 [[OCThI

1. ®enepanbublii 3akoH oT 29 nexabdbps 2012 roga No 273-D3 «O06 obpazoBanuu B Poccuiickoit
®denepanyn» (c UI3SMEHEHUSMHU U JOMOJIHEHUSIMU );

2. DenepanbHBIA TOCYAApCTBEHHBIM 00pa30BaTEIbHBIA CTAHIAPT BBICIIETO OOpa30BaHHS -
OakanmaBpuaT 1o HampaBieHuto noarotoBku 09.03.02 HMudopmannMoHHBIE CHCTEMBI H
TEXHOJIOTHH, yTBepxkaeHHbIH [Ipukazom MunucrtepcrBa obpazoBanus u Hayku P® ot 19
centsiopst 2017 r. N 929 "O6 yrBepxkaeHuu denepanpHoro... Penakmus ¢ uamMenenussMu N
1456 ot 26.11.2020;

3. Ilpukxa3z MunncrepcTBa obpazoBanust U Hayku P® ot 05 ampens 2017 r. No 301 «O6
yrBepkaeHuH [lopsiika opraHu3ayy 1 OCyIIeCTBICHUS 00pa30BaTeIbHOMN JeSITEIbHOCTH 110
o0pa3oBaTeNbHBIM TIPOTPaMMaM BBICIIETO OOpa3oBaHHsS — IporpaMmaM OakalaBpHara,
porpamMMaM CIeIHAINUTETA, TIPOTPaMMaM MarkuCTPaTyphl.

4.2  OcHoBHas JJUTEpaTypa
1. Wudopmanmonnsie TexHoioruu. OcHoBbl pabotsl B Microsoft Word
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yuebnoe mocobue / U. M. becnamoBa. — Cankr-IlerepOypr : Cankr-IlerepOyprekuii
rOoCyJIapCTBEHHBIM YHUBEPCUTET MPOMBIIINICHHBIX TEXHOJIOTHH 1 nu3aitHa, 2019. — 116 ¢. —
ISBN 978-5-7937- 1638-3. — TekcT : anektponHsbiit // Lludposoii 00pazoBaTenbHbIN pecype

IPR SMART : [caitr].— URL.: https://www.iprbookshop.ru/102517.html (zara obpamicHus:
23.03.2024).

2. Wndopmatuka u wunpopmManmoHHble TexHoJornmu. YMHBIH Excel 2016:
oubnuorexka Gynknuii : yueonoe mocodue / E. M. bammakoBa. — Mocksa : Al Ilu Ap
Menua, 2020. — 109c. — ISBN 978-5-4497-0516-7. — Tekct : anekrpouubiii // Ludposoit
o0OpasoBaTebHbBIN pecypce IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/94205.html (nata oGpammenus: 23.03.2024).

4.3 JlonoJIHMTeIbHAS JTUTEepaTypa

1. Nudopmaruka u nadopmanmonHsie TexHonoruu. Texnomorus padots B MS WORD
2016 : yueonoe nocobue / E. 1. bammmakoBa. — Mocksa : Aii [Tu Ap Meaua, 2020. — 90c. — ISBN
978-5-4497-0515-0. — Texcrt : anexkrponnsiii // Lludpooit obpazoBarensuslil pecypc IPR SMART
. [caiiT]. — URL.: https://www.iprbookshop.ru/94204.html (nara oopamenus: 23.03.2024).

2. YopaxkneHnus no tekcroBomy penakropy Word / JI. A. AnenukoBa. — Mocksa :
COJIOH-TTPECC, 2019. — 119 c. — ISBN 978-5-91359-084-8. — Tekcr : anekrpoHHbIid //
Hudposoit o0pa3oBaTeNnbHbIHI pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/90385.html (nata o6pamenus: 23.03.2024).

3. Nudopmaruka. Benenue B Excel : yueonoe mocodue / T. B. Boinobyesa. — Boponex
: Boponexckuii rocynapctBeHHbIl TexHuueckuit ynusepcuter, 9bC ACB, 2019. — 95c. — ISBN

978-5-7731-0769-9. — Texcrt : anexkrponusii // Lndpooit obpazosarenbusiii pecypc IPR SMART
: [caiir]. — URL.: https://www.iprbookshop.ru/93315.html (gara o6pamenus: 23.03.2024).

44  DJjaekTpoHHBbIe 00pa30BaTebHbIE peCypChl

[IpoBeneHue 3aHATHIA U aTTeCTallUi BO3MOYKHO B JUCTAaHIIMOHHOM (hopMaTe ¢ HIPUMEHEHUEM
cHCTeMbl JUCTaHIMOHHOro oOyueHus yHuBepcutera (CHO-LMS) Ha ocHoBe pa3zpaOoTaHHBIX
Kadenpoii AIeKTPOHHBIX 00pa3zoBaTesbHbIX pecypcoB (DOP) no Bcem Temam nporpammsi:.

Hazsanue D0P

OCHOBBI JIEKTPOHHOTO https://online.mospolytech.ru/course/view.php?id=10903
[TOKYMEHTO0000poTa

Pa3paborannbie JOP BKIIIOUAIOT TPEHUPOBOYHBIE U UTOTOBBIE TECTHI.
[Topsimox mpoBeneHHst pabOT B IUCTAHIMOHHOM (opMaTe YCTaHABIMBAETCS OTAEIbHBIMU
pacropsLKEHHUSIMU MPOPEKTOPa TI0 y4eOHOHM paboTe U/UITK IIEHTPOM y4eOHO-METOIUYECKOM pabOTHI.

WHTEepHET-pecypCchl BKIIIOYAIOT yueOHO-METOIUUYECKHE MaTepHallbl B JJIEKTPOHHOM BHJIE,
MpeJicTaBJIeHHbIE Ha caiiTe mospolytech.ru

Kaxapiii  cTymeHT oOecneueH HMHIAMBHUAYAJIbHBIM  HEOTPAHHMUYCHHBIM  JOCTYIIOM K
AJIEKTPOHHBIM OMOJIMOTEKaM YHUBEPCUTETA

(elib.mgup; lib.mami.ru/lib/content/elektronyy-katalog) & 31eKTpOHHO-OMOIHOTEYHBIM
cucrteMaM (DJIEKTPOHHBIM OUOJIHOTEKAM )

45 JluueH3MoOHHOe W  CBOOOJHO  pacHmpocTpaHsieMOe  NPOrPaMMHOe
ol0ecrieuenmne

OtcyrcTBYET

46  CoBpemeHHbIe NpodeccHoHATbHBIE 0a3bl JAHHBIX U HH(OPMALMOHHBIE
CIIPaBOYHbIE CHCTEMbI

Ilepeyens pecypcoB cetu UHTEpHET, AOCTYNHBIX /151 OCBOCHUS AUCHMIINHBI:

Ne HaumeHnoBanue CcbLika Ha pecypce JocrynHocTh



http://www.iprbookshop.ru/102517.html
http://www.iprbookshop.ru/94205.html
http://www.iprbookshop.ru/94204.html
http://www.iprbookshop.ru/90385.html
http://www.iprbookshop.ru/93315.html
https://online.mospolytech.ru/course/view.php?id=10903
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HNHudopMannoHHO-CIPABOYHBIE CHCTEMBI
Muopmaunonmeie pecypest Ceth | it/ www.consultant.ru | Tocrymmo
KoncynbranTl Itoc
JIeKTPOHHO-0MOJIHOTEYHbIE CHCTEMbI

Jlanb https://e.lanbook.com/ JlocTyrHa B ceTr
HuTtepHet 6e3
OrpaHUYECHU I

IPR Books https://www.iprbookshop | loctynna B cetn

ru/ Wurepuer 6e3
OrpaHUYEHU I
IIpodeccnonanbHbie 0a3bI JTaHHBIX

baza nanHbIX HaydIHOU http://www.elibrary.ru JocTymHo

ANEKTPOHHOM OUOIMOTEKH

(eLIBRARY.RU)

WebofScienceCoreCollection — http://webofscience.com | JocrymHo

MOJIUTEMaTHIEeCKas peepaTUBHO-

oubnuorpaduueckas u

HaYKOMETpUYECKast

(bubmomeTpuyeckas) 6a3a JaHHBIX

S. MarepuajbHO-TEXHHYECKOe o0ecreyeHne

JlekumoHHast ayauTopus oOmiero (¢oHAa, MEePeHOCHOW MYJIbTHUMEIUHHBIM  KOMILIEKC
(mpoexTop, HOYTOYK)

6. MerToanyeckue peKoOMeHIaNN

Metoauka mnpenogaBaHus AWCHUIUIMHBI M pealu3anus KOMIIETEHTHOCTHOTO TOJXO0/a B
M3JI0)KEHUH M BOCTIPUATUH MaTepHana MpeaycCMaTpUBaeT HCIOIb30BAaHHE CIIEAYIOINX aKTHBHBIX
MHTEPAKTUBHBIX (POPM IPOBEACHUS ayTUTOPHBIX U BHEAYAUTOPHBIX 3aHATHUIH:

— ay/IUTOPHBIE 3aHATHS: JIEKIUH, TaOOpaTOPHbIE PAOOTHI, TECTUPOBAHHUE;

— BHEAYAUTOPHBIE 3aHATHUSA: CAMOCTOSATENIbHOE U3yYEHHE OT/AEIbHBIX BOIIPOCOB, MOATOTOBKA
K J1a00opaTopHbIM paboTam.

Oo0pa3oBare/ibHbIe TEXHOJIOTHHU

Bo3Mo’kHO IpoBeieHNe 3aHATHI U aTTecTalMii B JUCTAaHIIMOHHOM (hopMaTe ¢ IPUMEHEHUEM
CUCTeMbl JUCTaHIMOHHOrO oO0yuyeHus yHusepcutera (CHO-LMS) Ha ocHOBe pa3zpaboTaHHBIX
ANEKTPOHHBIX 00pazoBaTenbHBIX pecypcoB (DOP) (cm. m.4.4).

[Topsimox mpoBenieHust pabOT B JUCTAHIIMOHHOM (OpMAaTe yCTAHABIMBACTCS OTACITHHBIMH
pacropsHKeHUIMHU IPOPEKTOopa 1o yueOHol paboTe u/uiu eHTPOM Y4eOHO-MEeTOANYECKON paboThl.

6.1 Meroauueckne peKOMeHAANUN Jsl TNpenoJgaBaTejiss MO0 OPraHU3aAlUN
o0yueHnst

6.1.1. IlpenonaBarenb OpraHM3yeT NpPENOJAaBaHHE AMCLUUIUIMHBI B COOTBETCTBUU C
TpeboBanusiMu "IlonoxeHuss o0 opraHuzanuu 00pa30BaTENBHOIO MpoIecCa B MOCKOBCKOM
MOJUTEXHUYECKOM YHUBEPCUTETE U €ro (puinanax', yrBepKAEHHBIM PEKTOPOM YHUBEPCHUTETA.

6.1.2. Ha mepBOM 3aHSITHH TPETIOAABATENb JOBOIUT J0 CBEACHUS CTYISHTOB COJCp)KaHHE
paboueii mporpammbl aucuuiuinHbel (PITJI) u mpenocraBisieT BO3MOXXHOCTH O3HAKOMIICHHUS C
MIPOrpaMMOM.


http://www.consultant.ru/
http://www.elibrary.ru/
http://webofscience.com/
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6.1.3. [IpenonaBaTens 0coOeHHO OOpaIIaeT BHUMaHHUE CTYICHTOB Ha:

- BUABI U (POpPMBI TIPOBEICHUS 3aHATUI MO AUCHMILIMHE, BKIIOYAs MOPSIOK MPOBEACHUS
3aHATUH C NMPUMEHEHHEM TEXHOJIOTMH JHUCTAaHIMOHHOTO OOYYEHHUS M CHCTEMBl JUCTAHIIMOHHOTO
o0yuenust yauepcurtera (CJIO mocmonurexa);

- BUJBI, COJACpXAHHWE M TMOPSAOK TNPOBEICHHS TEKYLIEr0 KOHTPOJS YCIEBaeMOCTH B
COOTBETCTBHUH C (DOHIOM OLICHOUYHBIX CPEJICTB;

- hopMmy, coiepKaHue U MOPSAIOK MTPOBEACHUS IPOMEKYTOUYHON aTTeCTallui B COOTBETCTBUH
¢ GOHIOM OIIEHOYHBIX CPEICTB, IpeaycMoTpeHHbIM PI1/I.

6.1.4. JloBomguT 10 CBeIEHHsS CTYICHTOB TrpaduK BBIIOJHEHHUS Y4eOHBIX paboT,
npeaycMoTpeHubix PITJI.

6.1.5. Heobxomumo ¢ camMoro Hayajga 3aHATHH PEKOMEH/IOBAaTh CTYACHTAaM OCHOBHYIO U
JOTIOJIHUTEIBHYIO JTUTEPATypy U yKa3aTh IMyTH JAOCTYIA K HE.

6.1.6. Buavane wiM B KOHIIE CEMeCTpa JAaTh CIHCOK BOIPOCOB JUIsI MOJATOTOBKH K
MIPOMEXYTOUHOI aTTecTanuu (3K3aMeHy WK 3a4ETy).

6.1.7. Pexomenayercs ¢akt o3HakomyieHHs ctyiaeHtoB ¢ PIIJI u rpaduxom paboTsl
MUCEMEHHO 3a(MKCUPOBATH MOJIIUCKHIO CTYJEHTA B IUCTE 03HaKOMJIeHHs ¢ conepkanue PIT/I.

6.1.8. llpenonaBarenu, BeAyIIMH JEKIUOHHBIE W TIPAKTUYECKUE 3aHATHUS, JOJDKHBI
COIJIACOBBIBAaTh TEMAaTUYECKUIl TUIaH NPAKTHUUECKUX 3aHATHI, MCIIONb30BAaTh EIUHYI0 CHUCTEMY
0003Ha4YEeHUI1, TEPMUHOB, OCHOBHBIX IMOHSATUHN AUCIUTUTHHBI.

6.1.9. Ilpu MOArOTOBKE K CEMHHAPCKOMY 3aHATHIO [0 TEPEYHIO OOBSBICHHBIX TEM
MPEoIaBaTeNli0 HEOOXOAMMO YTOYHUTH IUIAaH HMX TMPOBEINEHHs, MPOAyMaTrh (HOPMYTUPOBKH U
coJiepkaHne y4eOHbBIX BOIIPOCOB, BRIHOCHMBIX Ha 00CYKICHHE, 03HAKOMHUTHCS C IEPEYHEM BOTIPOCOB
110 TEME CEMHHApA.

B xoxe cemuHapa BO BCTYNUTEIBHOM CJIOBE PACKPBITh MPAKTUYECKYIO 3HAYUMOCTH TEMBI
CEMHHApPCKOT0 3aHATHUS, ONPENCIUTh MOPSIOK €ro MPOBEACHUS, BpeMsl Ha OOCYKIEHHE KaXKIIOTo
yuebHoro Bompoca. [IpumeHsis ¢poHTaIbHBI ONPOC JaTh BO3MOXKHOCTH BBICTYIIUTH BCEM
CTYJEHTaM, IPUCYTCTBYIOIIUM Ha 3aHSATUH.

B 3axi1rounTensHON YaCTH CEMUHAPCKOTO 3aHSATHS CIIEAYET MOABECTH €0 UTOTHU: aTh OLEHKY
BBICTYIIJICHUH KaX/10TO CTYJ€HTa U Y4eOHOU TPYIIIbI B IIEJIOM. PacKpbITh NOJIO0XKHUTEIBHBIE CTOPOHBI
M HEJIOCTATKU MPOBEACHHOTO CEMHUHAPCKOTO 3aHATHA. OTBETHTh HAa BOMPOCH! CTYACHTOB. BrigaTh

3a/laHus JJIsl CAMOCTOSITENIbHOM pabOThI MO MOATOTOBKE K CIIEAYIONIEMY 3aHATHIO.
6.1.10. IlenecooOpa3Ho B X0/€ 3alUTHl MPAKTHYECKHX PadoT 3a7aBaTh BBICTYMAIOIIUM U

AYOAUTOPUN OOMNOJHHUTCIBHBIC W YTOYHAIOMIHME BOIIPOCHI C LECJILBIO BBIACHCHUA HX HO3PIHI/II>1 110
CYIIIECTBY 00CYX)IaeMBbIX MPOOIIEM.

Bo3MokHO IpoBeieHne 3aHATHIA U aTTecTalMid B JUCTaHIIMOHHOM (hopMmaTe ¢ IPUMEHEHUEM
CUCTEeMbI JUCTaHIIMOHHOro oOyueHusi yauBepcurera (CJO-LMS). Tlopsaok nposenaenus: padboT B
JUCTAaHIIMOHHOM (popMaTe yCTaHaBJIMBAETCS OTICIBHBIMU PACIOPSIKEHUSIMU TPOPEKTOpa IO
y4ueOHOU paboTe U/Uiu EHTPOM YIeOHO-METOAMUYECKOM padoTHI.

6.2 MeTtoauyeckne yKa3aHusi JJisl 00y4aIOMIUXCS M0 OCBOCHUIO TUCITHTIJIMHBI
1.2.1. CTyaeHT ¢ caMOro Havajia OCBOCHHUS TUCIUTUTHHBI JOJKEH BHUMATEIbHO O3HAKOMHUTCS

¢ paboueif mporpaMMOM JUCITUTIITNHBL.

1.2.2. CtyneHty HeoOXOAMMO COCTaBUTH JUIs ceOs rpadUK BBHIIOJHEHUs y4eOHBIX paloT,
npenycmorpeHHbix PIIJ] ¢ ydu€rom TpeboBaHMii IOpyrux AWCHUIUIMH, HU3Y4a€MbIX B TEKYILEM
CEMECTpE.

1.2.3. Tlpu mpoBeneHUH 3aHATHIA W MPOLEAYP TEKYIIEH M MPOMEXKYTOYHOH aTTECTAIlMH C
UCIOJIb30BAHUEM HMHCTPYMEHTOB HH(OPMAIIMOHHONH 00pa30BaTebHOM Cpeabl AMCTAHIIMOHHOTO
oOpaszoBanmsi yHuBepcutera (LMSmocmonurtexa), Kak BO BpeMsi KOHTAaKTHOW paboThl C
mpernojiaBaTeNieM Tak M BO BPEMs CaMOCTOSTENBHOW pPabOThl CTYACHT JAOJDKEH O0ecreyuTh
TEXHUYECKYI0 BO3MOXXHOCTh JIHUCTAHIIMOHHOTO TMOJAKIIOYEHHST K CHCTEMaM JHUCTaHIIHOHHOTO
oOyuyenus. IIpu OTCYTCTBHMM TakoH BO3MOXKHOCTH OOCYIUTh CHUTYyallMI0 C TpernojaBareieM
JIACITUTUTIHEL.

1.2.4. CamocrosrenbHas paboTa SBISETCS OJHUM U3 BHUJOB YyueOHbIX 3aHsaTHH. Llens
CaMOCTOSITENTLHON pabOThl — MPAKTUIECKOE YCBOSHHE CTYACHTAMH BOIIPOCOB, PACCMAaTPUBAEMBIX B
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MPOIECCE U3YUCHUS TUCITUIIINHEL.

Bunpl BHEAyTUTOPHON CaMOCTOATEIILHON paOOTHI:

- CAMOCTOSITENIbHOE U3YUYECHUE OT/IEIbHBIX TEM TUCIUIUINHBI;

- IOJITOTOBKA K JIEKLIMOHHBIM 3aHSTHUSIM;

- IOATOTOBKA K CEMHHAPaM U MPAKTUYECKUM 3aHITHIM;

- o(hopMIIEHHE OTYETOB IO BBHIMOJIHEHHBIM JIAOOPAaTOPHBIM paboTaM M MOATOTOBKA K UX
3aInure.

J1J1s1 BBITTOJTHEH U J1I000T0 BH/1a CAMOCTOATEIBHOM pabOThl HEOOXOAMMO MPOMTH CIETYIOIIHE
STaIlbL:

- OIIpEJICTICHUE 1IeIT CAMOCTOSATENILHON paboTBhI,

- KOHKPETH3aIUsl TI03HABATEIILHOM 3a1a4H;

- CaMOOIIEHKA FOTOBHOCTH K CAMOCTOSITEIIbHON paboTe;

- BBIOOD aJIeKBaTHOTO Ccrioco0a JeWCTBHSI, BEAYIIEr0o K PEIICHHUIO 3a1a4H;

- IJTAaHKPOBaHKE PaOOTHI (CAMOCTOSATEILHOM MM C TIOMOIIBIO MIPEMOIaBaTelis) Hajl 3a1aHKEM;

- OCYILECTBJICHHUE B INPOIECCE BBIMOIHECHUS CAaMOCTOSITEIILHOW PabOThl CAaMOKOHTPOJIS

(MPOMEKYTOYHOTO M KOHEUHOT'0) Pe3yIbTaTOB pabOThI M KOPPEKTHPOBKA BHIMOJHEHHUS PA0OTHI;

- peprekcus;
- TIPE3CEHTAIHS CAMOCTOSATEIbHOM PabOTHI WITH 3aIIUTA JTAO0OPATOPHOU pabOTHI.
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7. ®oH/1 OLIEHOYHBIX CPEICTB

@DoHJ1 OLIEHOYHBIX CPEACTB MpeacTaniieH B [Ipuinokenun 2 k padboueit mporpaMme v BKIIIOYAeT
TEMBIL

7.1. MeTobl KOHTPOJISI M OLICHUBAHHSI PE3YJIbTATOB O0YUCHHS

7.2 lllkana 1 KpUTEPHH OLICHUBAHUS PE3YIbTATOB O0yUCHHUS

7.3. OnieHoYHbBIE CpeACTBa

7.3.1. Texyuuii KOHTPOJIb

7.3.2. [IpomexxyTovHas aTTeCTalus
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Ipunooicenue 2

Tema 7 PIIJ - ®OH/I
OLIEHOYHBLIX CPEJICTB

MO TUCHUTLINHE

«OCHOBBI JIEKTPOHHOI'0 HOK)’MCHTOOﬁOpOTa»
HamnpasiieHue nororoBKu
09.03.02 UndopmannoHHbIE CHCTEMBI H TEXHOJIOTHHI
O6pa3zoBarenpHas mporpamMma (Tpod b MOATOTOBKH )
«AHTe/IIIeKTYaIbHbIE HH(POPMAIIMOHHO-U3MEPUTEIbHbIE CHCTEMbD)
7. ®OH/I OLIEHOYHBIX CPEICTB
B nporiecce oOyueHus B TCUCHHE CEMECTPa UCIOIB3YIOTCS OLEHOYHBIE CPECTBA TEKYIIETO
KOHTPOJISL YCIIEBAGMOCTH M MPOMEKYTOUHBIX aTTecTanuid. [IpuMEHSIIOTCS CIeIyIONUe OleHOYHbIC
CpeicTBa: TECT, 3a4erT.

O6yquI/Ie 0 AMCLMIIIINHE «OCHOBBI 3JICKTPOHHOI'O HOKyMGHTOOﬁOpOTa» HaIrpaBJICHO
Ha (I)OpMI/IpOBaHI/Ie y 06yqa}0umxc;1 (S (5719%:0)11175,€ KOMHeTeHHHﬁI

Koa 1 HauMeHOBaHHUEe KOMIIETEHIINIi I/IHI[I/IKaTOpI)I JOCTHIKCHUA

KOMIIETCHIIU N

OIIK-2

CrocoOHOCTh TIOHMMATh TPUHIUIEI PabOTHI
COBPEMEHHBIX UH(OPMAIIMOHHBIX TEXHOJIOTHH
U TPOrpaMMHBIX CpPEICTB, B TOM YHCIIE
OTE4YECTBEHHOI'O IIPOU3BOJICTBA, "
UCIIOJIB30BAaHWE WX TMPU PpEIICHUN 3a1ad
npodeccuoHaIbHON e TeIbHOCTH

NOIIK-2.1.

3HaeT coBpeMeHHbIE HH()OPMAIIMOHHBIE
TEXHOJIOTUH U MIPOTrPaMMHBIE CPE/ICTBA,
OCHOBHBIC BUJIBI M IPUHITAITBI PAOOTHI
MH(OPMALIMOHHBIX CUCTEM U
MH(POPMALMOHHBIX TEXHOJIOTUH; CTIOCOOBI
BHEJJPEHUS U MHTETPALIMA COBPEMEHHBIX
MH(OPMALIMOHHBIX CHCTEM, CIIOCOOBI OIIEHKU
HEO0OXOIUMOCTH UCTIOTB30BaAHUS
MPOTPaMMHBIX CPEICTB

NOIIK-2.2.

YMeeT ucronbp30BaTh COBPEMEHHbBIE
WH(OPMAIMOHHBIC TEXHOJIOTUN U
MPOrpaMMHBIE CPEJICTBA, KaK B paMKax
OTJICTTFHOTO TIPESAMPHUATHS, TAK U B paMKax
KOPIOpAIHii, TOCYyJapCTBEHHBIX CUCTEM;
BHEJPSTH U HACTPAUBATh COBPEMEHHBIC
MH(OPMAaIIMOHHBIE CHCTEMBI, IPOBOIUTH
WHTETPAIUIO PA3INIHBIX HH(POPMAITHOHHBIX
CUCTEM M IPOTPAMMHBIX CPEJICTB, OLICHUBATh
HEO0OXOIUMOCTH HCIIOIBL30BAHUS
MIPOrPaMMHOTO CPEJCTBA I pEIICHUS 3aa4
NOIIK-2.3.

Brnaneer HaBBIKAMU MIPUMEHEHHUS
COBPEMEHHBIX HH(POPMAITHOHHBIX TEXHOJIOTHH
U IPOTPAMMHBIX CPEJICTB, TP PEIICHUH 3a/1a4
B Pa3NIMYHBIX OTPACIAX, BHEAPCHUS U
HACTPONKU COBPEMEHHBIX MH(OPMAIIMOHHBIX
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CHCTEM, OLIEHKH HEOOXOOUMOCTH
UCIOJIB30BAHUSA IPOrPAMMHBIX CPEACTB H
MH(POPMAIIMOHHBIXCUCTEM JIJIS PEIICHUS 3a1a4

OIIK-5
CriocobeH MHCTaNIMPOBaTh MPOTPaMMHOE U
annapaTHoe
UH(POPMALIMOHHBIX M aBTOMATU3UPOBAHHBIX
CUCTEM

oOecrieueHue TUISL

NOIIK-5.1.

3Haer OCHOBBI CHUCTEMHOT'0
aJIMUHUCTPUPOBAHUSA,  AJAMHUHUCTPUPOBAHUS
CYB/, COBPEMEHHBIE CTaHJapThl

MH(POPMALIMOHHOTO B3aHMMOJICHCTBHUS CUCTEM
NOIIK-5.2.

YMmeer BBIMOJIHATE [MapaMETPUUYECKYIO
HACTPOHKY UH(POPMAIIMOHHBIX u
ABTOMATU3NPOBAHHBIX CUCTCM

HOIIK-5.3.

Vimeer HaBBIKM MHCTAJUISIIIMKA MTPOTPAMMHOTO
u anmnapaTHOTo o0ecrnieueHus
MH(OPMALIMOHHBIX U ABTOMATU3UPOBAHHBIX
CUCTEM

7.1  Metoabl KOHTPOJISI H OLIEHMBAHNS Pe3yJILTATOB 00y4eHUsI

HanmenoBanue [IpencraBnenue
Ne OLIGHOYHOTO Kparkas xapakTepucTrKa OLEHOYHOTO OLIEHOYHOT'O CPEJCTBA B
oC cpeacTsa CpeacTea dOC
OdopmieHHbIe OTYETHI (>xypHan
Ipaxtueckue  |[PAKTHUECKHX paboT, MpPeayCMOTPEHHBIX
1 paGoTHI paboueii mporpammoii  jucuumMHEL ¢ llepedeHb 1m1abOPaTOPHBIX
(ITpP) OTMETKON MpPEnoaaBaTess «3a4yTEHO», €CIIN pabot
BBITIOJTHEHBI U 0()OpMIIEHBI BCe pabOTHI.
CryneHTaM npejiaraeTcsi OTBETUTh Ha
TecTsi TECTbl B TCUCHHHU 45 munyt. Kpurtepuem
2 (T) YCIEIIHOM CIayll TECTUPOBAHMSI CUMTACTCS Bank Bompocos
MPOILIEHT MPAaBUIIbHBIX OTBETOB Oosee 65%
[IPOLICHTOB.

7.2  IIkaaa v KPUTEPHHU OLIECHUBAHUS Pe3YJIbTATOB 00y4eHH

DopMa NPOMEKYTOYHOM aTTEeCTAllUM: 3a4eT.

O0s13aTeIbHBIMHM YCJIOBUSIMM MOATOTOBKH CTYJEHTA K NPOMEKYTOUHON aTTecTauMu
SBJISICTCS BBIMOJIHEHUE M 3all[UTa CTYACHTOM Ja0OpaTOpHBIX padoT, MPEeIyCMOTPEHHBIX paboueit
IIPOrpaMMOIl U NPOXOKIEHUE BCEX IMPOMEXKYTOUHBIX TECTOB HE HMXkeE, 4yeM Ha 70% NpaBUIbHBIX
0TBeTOB. [IpoMexyTouHbIE TECTUPOBAHUS MOTYT IIPOBOJUTCS KaK B ayJUTOPUU Y HUBEPCUTETA I10]1

KOHTPOJIEM TPEINoaaBaTelisl, TaK M TUCTAHIIMOHHOM (hopMaTe Ha YCMOTPEHHE MPeroaBaTes.

IIIxana oneHUBaHus I 3a4YeTa;

[Ikama
OIICHUBAHUA

Omnucanune
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3auyTeHo S3HaHUAMU, YMCHUAMU, HABBIKAMU, IIPUMCHACT UX B CUTyallUsIX MMOBBIIIEHHOMN

BreimonHeHsl Bce BUIBI y4eOHOU paboThl, mpemxycmorpernabie PITJI.
CTygeHT [EeMOHCTPUPYET COOTBETCTBHE 3HAHUM, YMEHHW, HABHIKOB
NPUBEICHHBIM B TaONMIIaX MOKa3aTelei, OomepupyeT MNpUOOpPETCHHBIMU

CJIOKHOCTHU. HpI/I 9TOM MOI'yT OBITE JOIMYHICHbI HE3HAYUTCIIbHBIC OI_HI/I6KI/I,
HETOYHOCTH, 3aTPYAHCHHA IIPpU AaAHAIUTHYCCKHUX OIcpanusax, IMIEPEHOCE
3HAHUI U yMeHI/Iﬁ Ha HOBBIC, HCCTAHAAPTHBIC CUTyalluU.

He 3aureno JIOMTYCKAIOTCS 3HAYUTENbHBIC OIIMOKH, IMPOSBISIETCS OTCYTCTBUE 3HAHUM,

He BbmomHen oawH wid Oojiee BUIOB y4eOHOW paboTHI,
npeaycmoTpeHHbix PII/]. CTyneHT 1eMOHCTpUpPYET HEMOJIHOE COOTBETCTBUE
3HAHWW, YMCHHI, HABBIKOB MPHUBEICHHBIM B TaONHIIAX IOKa3aTeseH,

YMEHUH, HAaBBIKOB II0 psALy IIOKa3aTelIed, CTYAEHT HCIBITHIBACT
3HAQYUTEIIBHBIEC 3aTPYAHEHHUs [IPU OIIEPUPOBAHUM 3HAHUSMU U YMEHUAMMU IIpU
UX IIEPEHOCE HA HOBBIE CUTYalUU.

7.3  OueHo4HbIe CpeAcTBA
7.3.1. Tekymuii KOHTPOJIb
Texkymuil KOHTpOJIb BBINOJHAETCA C NpuMeHeHueM banka Bompocos. IIpumeps! TecToB

MpEeACTaBICHBl HIKE. Pe3ynpTaThl TEKYIIETO KOHTPOJIS YCHEIIHO 3a4UTHIBAIOTCS, €CIIM TpHU
TecTUpoBaHUU HabpaHO He MeHee 75 6aiioB u3 100 BO3MOXKHBIX.

TunoBbie NpaKTHYECKHE 32 JAHUA:
Ne 1 «BBog Tekcra, aBTozamena. @opmarupoBanue mpu@ToB, ad3anes. CucKm»
Bomnpocst:

1. Kak paboTaer aBTo3ameHa?

2. ['te MOXHO BBIOpATh CHIEIHATLHBIE CHMBOJIBI JIJIs1 TOOABJICHUS B TEKCT?

3. Kak B HyMEepOBaHHOM CITUCKE YCTaHOBUTH HauaJlbHOE 3HaueHHE?

Ne 2 «<Habop dpopmy:n. Tabymsius. CTpyKTypa TOKyMEHTa, CTHIA (OPMATUPOBAHUS
Bormpocsr:

1. Kak BbI13BaTh mose asst BBoja Gpopmyn?

2. Kak HactpanBaetcs Talbyssuus?

3. Kak B pe’xume CTpyKTYpBI IOMEHATh YPOBEHBb CTPOKH?

Ne 3 «I'paduxka. [IpoBepka opdorpadun u pacctanoBka nepeHocon. Pabora ¢ Tabmuamm»
Bompocsr:

1. Kax 106aBuTh TEKCTOBYIO TOITIOKKY?

2. Kak 1o6aBuTh Hepa3phIBHBIN Ae(UC U JIJIsl YETO OH HYKEH?
3. Kak cnenatb ckBO3HOM 3arojioBOK B Taduie?

No 4 «Maxpochi»

Bormpocsr:

1. Kaxk cozmaercs makpoc?

2. Kak k1aBuaTypHO BBIICTUTH MPEIOKEeHUE?

3. Kax mo6aBuTh Makpoc Ha MaHeab OBICTPOTO T0CTyIa?

Ne 5 «MTorosast pabota mo MS Word»

Bonpocsr:

1. Kak no6aButh npumedanue k Tekcty? Kak 106aButh Hymepaiuio, yopas Homep ¢

TUTYJIHHOUW CTPAHUIIBI?

2. Kak HacTpouTh, YTOOBI KaX bl pa3/ien HAUMHAJICS C HOBOTO JIUCTa?
Ne 6 «bazosbie anemenTsl Excel. @opmarupoBanue B Excel. [Teuats pabodero mucra»

Bormpocsr:
1. Kak ckonupoBaTh TOIBKO 3HAYEHUE U3 STUCUKHU?
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2. Kak co3nats apudmeTuuecKyro nporpeccuro?

3. Kaxk ounctuth hopmarupoBanue SICHKN?

Neo 7 «Coznanue popmym»

Bompocsr:

1. Kak nnpucBonTh MMeEHa siuerikam?

2. Kak crenarhb cChUTKy Ha STYCHKY aOCOMOTHON?

3. Kak 00bequHUTH TEKCT U3 Pa3HBIX siY€EK B OJHY?

Ne 8 «crionb3oBaHme 37I€MEHTAPHBIX (PYHKIIUI

Bormpocsr:

1. C nmomonipo Kakoi (QyHKIIMH BBOJUTCS AUANIA30H CIyYalHbBIX Yncen?
2. Kak nmpoBepuTh, IpUHAUICKUT JIU YUCIIO 33JaHHOMY OTpPE3KYy?
3. [TokaxxuTe Ha MpUMEpPax, Kak pabOTaIOT TEKCTOBBIC (PYHKIMN?

Ne 9 «IIpoBepka u oTiIaKa pabounX JIMCTOB, CKPHITHE U 3aIUTa JaHHBIX. KoMaHa
“ITonOop mapamerpa’»

Bompocsr:

1. Kak ycTaHoBUTH OrpaHUY€HKE Ha BBOJI 3HAYEHUM B TUEHKY?

2. Kak paboTaeT HHCTpYMEHT «110100p apameTpar?

3. Kak ckpbITh popmyiny B sueiike?

Ne 10 «/Tuarpammsr B Excel. Anpecariusi»

Bonpocst:

1. Kak noctpouts nuarpammy?

2. Kak nomensaTs popmy MapkepoB Ha rpaduke ¢ MapKepaMu?

3. Kak 106aBuTh MOANKCH JTAHHBIX U yOPaTh JIMHUH CETKH HA Uarpamme?

Ne 11 «Hucnossie popmatsl. OcobeHHOCTH hopMaTupoBaHus. PaboTa co cTpokamu u
JaTaMu»
Bomnpocsr:
1. Kaxk co3nath cTiiib sueiiku?
2. Kak 3a1atp nosp3oBaTenbckuil hopmat sUeiKy, YTOOBI OJOKUTETbHBIE U
OTpHULATENIbHbIE YKCIIa BBIBOIMINCH PA3HOTO 1IBETA?
3. C nomouibro Kakux GyHKIUH MOKHO BEIYUCIUTH CYMMY IIU(P YEThIpEX3HAYHOTO YKcia?
Ne 12 «Criucku. CBoiHBIE TaOIHIIBI
Bormpocsr:
1. Kak 3amaTe cBOM NOPSIIOK BBIBOJA 3HAYEHUH IS OJTHOTO U3 YPOBHEH
MHOTOYPOBHEBON COPTHUPOBKH?
2. Kak paboraet pacumpeHHblit GuibTp?
3. Kak co3naTh 1 HaCTPOUTH CBOIHYIO TaOIMILy?
Ne 13 «Co3nanue noap30BaTeNbCKuX (PyHKIMHA. DieMeHTapHbIe OCHOBEI VBAY
Bormpocsr:
1. Kak ¢ nomomipto VBA co3nats pyHKIIMIO, KOTOpast 0yJeT BHIBOAUTD U3 STUEUKH C
®UO tonbko umsa?
2. Kaxk ¢ momompio VBA co3aath GpyHKINIO, KOTOpast OyJAeT MPOU3BOIUTH Pa3TUIHbIC
BBIYHCJICHUS B 3aBUCUMOCTH OT IIPOBEPKH HECKOJIBKUX YCIOBUI?
3. Kak ¢ nomomipto VBA co3nats pyHKIIMIO, KOTOpast OyJeT BHIBOAUTD U3 TUEHKH C
®UO ToNBKO 0TUECTBO?

7.3.2. IlpoMe:kyTOUYHAsI ATTECTAIUS

[IpomexyTouHast aTTecTanus MPOBOJAUTCS Ha 7 cemecTpe oOydeHus B popMe 3adeTa.

DK3aMeH MPOBOJHUTCS TI0 OMIIeTaM, OTBETHI IPEIOCTABIISIOTCS MMCHMEHHO C TIOCIIETYIOIM
YCTHBIM co0ecetoBaHueM. buieTsl GopMUpyrOTCst U3 BOMPOCOB MPEACTABICHHOTO HUXKE IepeyHs.
DK3aMeH MOXET MPOBOAUTHCS B (hopme TecTrpoBanus ¢ ucnoib3zoanueM (CJO-LMS) Ha ocHoBe
pa3paboTaHHBIX IEKTPOHHBIX 00pa3oBaTesbHBIX pecypcoB (DOP)

PernameHT npoBeaeHus 3aueTa:

1. B Owter BKIIFOUaeTCst 2 BOMpOca U3 pa3HbIX TeM TUCIUTUINHBL.

2. Ilepeuenn BonpocoB coaepkuT 30 BOMIPOCOB MO U3YYEHHBIM TeMaM Ha JIEKI[HOHHBIX U
1a00paTOPHBIX 3aHATHUAX (TIPHIIATAETCS).
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3. Bpems Ha moAroTOBKY MMCbMEHHBIX OTBETOB - 10 40 MUH, ycTHOE coOeceJoBaHue - 10

10 munyT.

4. IlpoBenenue arrectanuu (3a4é€Ta) ¢ UCIOIB30BAHUEM CPEACTB JIEKTPOHHOTO O0YUCHHUS U
JTUCTAaHLIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHI BBIIIOJIHAETCS B COOTBETCTBUH C YTBEPKAEHHBIM B
yHusepcutete "llopsakom npoBeaeHNs IPOMEXYTOUHOM aTTECTAl[MH C UCII0JIb30BAHUEM CPEJCTB
ANEKTPOHHOr0 00y4eHHUs U AUCTAaHIIMOHHBIX 00pa30BaTEeNIbHBIX TEXHOJIOTHil"

Pexomenayembie TeMbl pedpepaToB
Pedepats! He npeaycMOTpeHBI

ITpumepbl TECTOBBIX 3a1aHUN
1. KoMOWHAIMS KJIaBHIII .... YCTAHABIMBAET KYPCUBHOE HAUYEPTAHHUE TEKCTA.

-: Ctrl+U
+: Ctrl+l
-: Ctrl+B
- Ctrl+5

2. Cpencrso, ¢ HOMOIIBIO KOTOPOTO MOYKHO BBITTONHSTH QYHKIIMH (OPMATHPOBAHHS
Tpynnbl AYEEK aBTOMAaTUYCCKH HA3bIBACTCA ...
+: aBTOpOopmMAaT

3. 3ammcu =3D$6 COOTBETCTBYET ... THIT CCBUIKH HA SUYCHKY
- OTHOCHTENBHBIN

+: AOCOJIFOTHBIN
-. CMenIaHHBIN

4. Eciu nmuanaszony [K1,M3] npuceownu ums "nuana3onl", To Mpu BIIEICHUN SIEHKH
K1 B uMeHu 0TOOPA3UTCA ...
+: K1
- K1:M3

- K1;M3
- nuana3o”l
- [K1,M3]
--1
+: 220

1. Ulupuny cTO0I1a MOKHO YCTAHOBUTH PABHOM ...
+0

-1 305



TemaTu4eckuii NJIaAH coEPKAHUS TUCHUNINHBI «OCHOBBI 3JIEKTPOHHOIO

JTOKYMEHT0000pPO0TAa) M0 HANIPABJIEHHIO MOATOTOBKHU
09.03.02 «<MndopmanmoHHbIe CUCTEMBbI U TEXHOJIOTHI»
[Tpoduns moATOTOBKH
NuTtesuiekTyajibHble HH(POPMALMOHHO-U3MEPHUTEIbHbIE CHCTEMBI

®opma 00y4yeHHUsA: OUHAA
I'on na6opa: 2025/2026

(paxkanasp)
Buabl yueOHoii padoThl, Dopm
BKJIIOYASI CAMOCTOSITETLHYIO Buasi camocTosiTeIbHOM padoThI bl
T padoTy CTYEHTOB, CTY/IEHTOB arrect
ema U TPYA0EMKOCTH B yacax anuu
n/n Ja
J | II/C 6 CPC | KCP | KP. | KIL. | PIT'P | Pegepar | Kp | 9| 3
1 | Beog Tekcra, aBTO3aMeHa.
dopmarupoBaHue LPUPTOB,
a63aneB. Criucku.
Ha6op ¢opmyn. TaOynsuus.
CTpyKTypa JOKyMEHTA, CTHIIH 2 2 +
(dbopmaTupoBaHusl.
I'paduxa. IIposepka opporpaduu u
paccTaHoBKa niepeHocoB. Pabora ¢
TabIUIAMU.
2 | Makpocsl. 2 2 +
Hrorosas padora mo MS Word.
bazossle anemenTs! Excel.
3 dopmaruposanue B Excel. [Teuars 2 2 +
pabouero JgucTa.
Cosznanue hopmy.

Ipunoxenne 1



Hcnonk3oBanue 3eMEHTapHBIX
(hyHKIIUH.

[IpoBepka u oTiiamka pabounx
JIMCTOB, CKPBITUE W 3allUTa
nauubix. Komanna“IlTogoop
napamerpa’.

JHuarpammbl B Excel. Anpecanus.

Uucnossie hopmatel. OcoOeHHOCTH
dbopmarupoBanus. Pabora co
CTPOKaMH WJIaTaMH.

Crucku. CBogHbIE TaOJINIIBL.

CO3,I(aHI/IC ITIOJIB30BATCIIBCKUX

GbyHKIMA. DeMeHTapHbIe OCHOBBI
VBA.

(Dopma ammecmauuu

Bcero yacos 1o JuciMmniivige
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