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1. Heaun, 3a7a4u ¥ NJIAHMPYeMble pe3yJabTAThI 00y4YeHUs 10
AUCHUIINHE

K 0CHOBHBIM 1eJISIM OCBOSHWSI TUCIUTUTMHBI «Y IPAaBICHHE IEPCOHATIOMY CIIEAYET OTHE-
CTH:

- H3YUYCHHC TCOPCTUUCCKHUX U MMPAKTUYCCKUX HABBIKOB O CUCTCMC YIIPABJICHUA IICPCOHA~
JI0M;

- OCBOCHHE KOMITETCHIIUH, HEOOXOAUMBIX B TPOPECCHOHATILHOM IS TENbHOCTH;

- TIOJTrOTOBKAa CTY/ICHTOB K JICSTEIHHOCTH B COOTBETCTBUU C KBATM(UKAIIMOHHON XapaK-
TepHCTHKOﬁ 6aKaJ1aBpa 110 HalIpaBJICHHUIO, B TOM YK CJIC IOHUMAHUC MCXAaHU3MOB YIIPABJICHUS IICP-
COHAJIOM U Pa3BUTHE MPAKTHUECKUX HABBIKOB M KOMIICTECHIIU 110 paboTe B TaHHOH 00JIacTH.

K ocHOBHBIM 3aja4aM OCBOCHUS TUCIUILINHBI «YTIPaBICHUE IIEPCOHATIOM CIIETYET OT-
HECTH:

- (opMHpOBaHUE MTPEICTABICHHS O MTPOPECCHOHATLHON JSSITEIbHOCTH B 00JIACTH YIIPaB-
JICHUS TICPCOHAJIOM.

- W3YYCHHE OCHOB pa3pabOTKH M Peali3alliy KOHIICTIIIUY YITPABJICHUS TIEPCOHAIIOM, Ka/I-
POBO¥i MOJIUTHKHN OPTraHU3alMU, OCHOB CTPATETHUECKOTO YIIPABJICHUS IIEPCOHAIIOM;

- (opMupoBaHUE CIOCOOHOCTU y CTYJIEHTOB TPYAOBOTO MOTEHIIMATIA U UHTEIUICKTYalIh-
HOTO KaluTaaa OpraHu3alky, OTICIbHOTO pa0OTHHKA, a TAK)KE OCHOB YIIPABJICHUS MHTEILICKTY-
AITBHON COOCTBEHHOCTHIO
- pPa3BUTHE HABBIKOB y CTYACHTOB pa3pabOTKH OpPraHU3allMOHHOW U (PYHKIMOHAIBHO-IITATHOM
CTPYKTYpBbI, pa3paOOTKH JIOKaJIbHbIX HOPMATUBHBIX aKTOB, KaCAIOLUIUXCs OpraHU3aluu Tpy/aa.

Koa n HauMeHnoBanmne NHauKaTOpHI JO0CTHKEHNSI KOMITeTeHIM U
KOMIIeTeHIN i

YK-9. CnocobeH ucnonb- NYK-9.1. Obnapaet npeactaBNeHUAMU 06 MHKNO3MBHOM KOM-
30BaTb 6a30Bble ,qecbeKTo- NeTeHTHOCTN M 0cobeHHOCTAX NpUMeHeHNA 6a30BbIx AedeKTo-
ormyeckme 3HaHus B CO-  /IOrMYecKUX 3HaHWI B COUMANbHOM U NpodeccuoHanbHoM coe-
uManbHOW N npodeccno- - pax

HanbHOM chepax

NYK-9.2. MNpoasnaeT TONepaHTHOCTb B OTHOWEHUN K MHBANU-
AaM 1 IMLaM C OrpaHUYEHHbIMM BO3MOXHOCTAMM 340P0BbA

NYK-9.3. MNpumeHAeT npuHUUMbI HEAUCKPUMUHALMOHHOIO B3a-
MMOAENCTBUA C NIOAbMU C UHBANMAHOCTBIO U OrpaHUYEHHbIMMU
BO3MOXHOCTAMM 340POBbA C Y4€TOM MX COLMATIbHO-NCUXO0TU-
YecKMx 0cobeHHOCTelN NP KOMMYHUKaLUKN B Pa3IMYHbIX Che-
pax K13HeaeATeNbHOCTH

2. MecTo IMCHUILIMHBI B CTPYKTYpPe 00pa3oBaTeibHOM MPOrpaMmbl
JIMCITUIITNHA OTHOCUTCS K 00513aTeNIbHOM YacTH AUCHUIUINH b1 «/lucuunnuael (MOTyIIH)».
JlucuuiuHa B3aMOCBsI3aHa JJOTHUECKU U COJIEPKaTeIbHO-METOUUECKH C IPYTHUMHU JHC-

UIUIMHAMU y4eOHOTro IU1aHa, GOpMUPYIOLIMMHU KOMIIETEHIIUN OYAYyIIX OakaiaBpoB IO HAIpaB-
nennto 20.03.01 : «OxpaHa Tpyaa», «YpaBiaeHHUE MPOCKTAMU.

CTpykKTypa U coaepxkaHue IUCIHUILTHHBI

OO01mas Tpy10€MKOCTh TUCIUIUTHHBI COCTABIISIET 3 3a4eTHbIe equHUIBI -108 yacos.



3.1. Buabl yueOHOii padoThl M TPYA0EMKOCTH

n/n Bun yuyeoHoii padoThi Koauecrso Cemectp 6
4yacoB
AyaAUTOpPHBbIE 3aHATHS o4 94
B ToMm uucrne:
Jlexuun 18 18
1.
CeMuHAPCKUE/TIPAKTHYECKUE 3aHATHS 36 36
2.
JlaGopartopHble 3aHITUS - -
3.
CamocrosiTesibHas padora 54 54
IIpomekyTouHas aTTecTauMs
3K3aMeH 3 3
Hroro 108 108

3.2. TemaTu4yeckuii NJaH U3ydeHHUs THCIUNIHHBI

Pazmenién B npunioskeruu 1 k padoueit mporpamme.

3.3. ConeprkaHue pa3aejoB TUCIHIIMHBI

Tema 1. Vnpaesnenue nepconanom opeanuzayuu.

VYipasieHne nepcoHaJoM OpraHu3aluyi. DJKOHOMHUECKUN (TEXHOKPaTUYECKUI) MOIX0 K
YIPaBJIEHUIO EPCOHAIOM: CYLTHOCTh U HMPUHIMIBL. Y CI0BUs 3(PHEKTUBHOIO NMPUMEHEHUS KO-
HOMHUYECKOTO (TEXHOKPATUUECKOro) mnoaxoaa. OpraHnyeckuil moaxo/] K yIpaBJIeHHIO TTepCoHa-
JIOM: CYITHOCTb, IPUHIIMIIBI, TPUYUHBI pacIpoCTpaHeHus. Y caoBUs 3((HEKTUBHOTO MPUMEHEHHS
opraHuueckoro nojaxosna. IlponeccHslit MoAX0A K YIPaBIEHUIO NEPCOHAIOM: 3HAYEHHE U POJIb
IIPOLIECCHOTO MTOJIX0/1a B MEHE/DKMEHTE KaueCTBa, METOIUYECKUE OCHOBBI OIIMCAHUS IIPOLIECCA.

Tema 2. Memoowvl ombopa nepconana.

[lenb or6opa mepconana. Buabl nHbopMaluy o KaHIUAATaX, UCHIOIB3YEMOU TpU 0TOOpE
nepcoHaia. TpeboBanus Kk MeTogaM 0TOOpa repconal. BapuaHnTel puMeHEHUST HHPOPMAITIH JTSI
NPUHSTUS pElIeHUii 0 Haiime nepconana. [locnenoBarenbHOCTH (3Tambl) 0TOOpa mepconana. Me-
TOABI 0TOOpa MepcoHana (Kiaccupukarms).

Tema 3. Ananuz u oyenka 3as68umenbHbIX OOKYMEHMO8 NpU 0moope nepconad.

TpebGoBanusI K COACPIKAHUIO X METOTBI aHATTN3A 3asBJICHHS (COTIPOBOIUTEIHHOTO MHCHMA),
aBToOuorpaduu, aHkeThl. MeToIMYeCKUue OCHOBBI aHAIIM3a U OLIEHKH CBUJIETENILCTB 00 00pa3oBa-
HUU U PEKOMEHIATEIIBHBIX TTUCEM TTPH 0TOOpE TepCoHaa.

Tema 4. Ombop nepconana ¢ nomowpio cobecedosanus
CymHocTh 1 1enu cobeceoBanus npu oTdope nepconana. OTHOCUTENbHAS BATUIHOCTD
cobecenoBanus. Bunbl cobeceqoanuii mpu otoope. Comeprkanue MoAroTOBKH K COOECET0BAHUIO



pu oTOOpe mepconana. dtansl (dassl) mpoBeaeHus codbecenoBanus. CoaepkaHue U e Kax-
noro stamna. TexHuka codeceJoBaHus Ipu 0TOOpE nepcoHana. Bo3mokHble OMIMOKM TEXHUKHU Be-
NeHHst Oecelbl U CIoco0bl uX mpeoaosieHus. OleHKka HeBepOaIbHOTO TIOBEJICHHS HA OTOOPOYHOM
co0ece10BaHNH.

Tema 5. Ombop nepconana ¢ nomowpio mecmos u NPOPecCUOHANLHOSO UCHBIMAHUA.

TexHu4yeckne OCHOBBI HCIIOJIB30BAaHMS TECTOB MIPU 0TOOpE mepconana. Llens u BuIbI npo-
(eccroHaTBHBIX UCTIBITAHUNA. MeToIMuecKrue OCHOBBI BEIOOpA COOBITHIA JUIs PO EeCCHOHATBHBIX
UCTIBITAaHUN U orpesesieHns: (opMbl TpodhecCHOHaNbHBIX HcnbITaHni. CozepkaHnue TanoB Mpo-
Be/ICHUS PO(PECCHOHATBHOTO UCIIBITAHHS.

Tema 6. Ynpasnenue adoanmayueti nepconand.

BBenenne B 10KHOCTB (OpHUEHTAIMSA): CYIIIHOCTb, LIeJb, 331a41, (hopMbl. CYIIHOCTb, 1IN
u oTansl agantanuy. Llens u 3axaun yrnpasineHus aganranueid. DakTopsl, BIUSIONINE HA CKOPOCTb
a/lanTalMOHHBIX MPOIeccoB. Bupl u copeprkaHue agantayy nepcoHana B 3aBUCHMOCTH OT 00b-
eKTa ¥ mpeaMeTa ynpapieHus. OpraHu3alMOHHBI MEXaHU3M YIPABJICHHS MPOILECCOM aJamnTa-
IIUM: CTPYKTYpHOE 3aKperuieHue (QYHKIMU YIPaBICHUS aJanTaldel, TEeXHOJOTWUH Ipolecca
yIpaBJIeHUs ajanTanueii, THPopMalmoHHOe obecrieueHre ynpasieHus aganranueid. OcoOeHHO-
CTH afanrtanuu pykoBoaurenei. Ctpareruu Hayana paboThl pyKOBOAUTEIIS B HOBOM JJOJPKHOCTH.

Tema 1. Onpeoenenue nompebHocmu 8 06y4eHUuU nepcoHaa.

CyurHocTb, 117U, albTEePHATUBBI M 3Tallbl 00ydeHus rnepcoHana. Mecto o0yyeHus B cu-
cTeme ympasieHus nepcoHanoM. OcobeHHOCTH 0OyueHHUs: B3pOCIBbIX. AHANINU3 MOTPEOHOCTEN B
00y4YeHHUU MepcoHaa ¢ y4eToM IIeJIeH 1 3a71a4: a) OpraHu3aliu, 0) noapas3aesieHus, B) JIUYHOCTH.
Yuer neMorpadudeckoro cocrapa nepcoHaia U pe3yabTaToB pabOThl HCTIOTHUTENEH P onpee-
JeHur noTpedbHocTH B 00ydeHnr. BeIOOp mocraBimka 00pa3oBaTeIbHBIX YCIYT B COOTBETCTBUU
co crangapTom ISO 9001:2000. Buapl koMnaHui, IPEeIOCTABISIOMUX 00pa30BaTeIbHbBIC U TPE-
HUHTOBBIE YCIYTH. AJITOPUTM J€MCTBUI 110 BEIOOPY MOCTaBUIMKOB 00pa3oBaTebHbIX yeiyr. Kpu-
TEepHUH BHIOOpA MOCTABIIMKA 00pa3oBaTenbHbIX yeiayr. Colepikanue «Jiemnay mocrapimka oopa3o-
BaTEIbHBIX YCIYT.

Tema 8. Llenu u memoowt 06yuenus nepconana. Oyenxa s¢pghexmusnocmu ob6yuenus.

MeTtonyeckue OCHOBBI ONPEENICHUS LieleH U coepkanus o0ydeHus nepconana. [Ipun-
unsl 00yyeHHs nepcoHana. Merojsl 00ydeHus: MepcoHaja, UX JAOCTOMHCTBA M HEJOCTATKH.
YcnoBust 3pQGEKTUBHOTO MPUMEHEHHUS PA3JIMYHBIX METOJ0B OOy4YeHHs TNepcoHana. MeTomabl
OLIEHKH DPEe3yJIbTaToB oO0yuyeHMs mnepcoHana. Jddekr XoTopHa: ero conepkaHuM € U METOJbI
HEUTpaIU3aLUN.

Tema 9. Cucmema oyenxu pe3yibmamos 0esmeibHOCU U N08eOeHUs NepCoHAA.

®dakTopsl 3 (HEKTUBHOCTH IEATEILHOCTH MepcoHana. MecTo oreHKH pabodmnx pe3ysbTa-
TOB B CUCTEME YIIpaBJIEHUs NIEPCOHANIOM Oopranu3auuu. HampapiieHust uCNojib30BaHUs pe3yibTa-
TOB JI€JI0BOM olLleHKH nepcoHana. Coaeprkanue paboThl MO MPOEKTUPOBAHUIO 3(P(DEKTUBHON CHU-
CTEMBI JIeJIOBOM OIEHKU mepcoHana. JlelicTBeHHOCTh U MPAaKTUYHOCTh KakK 00IIue TpeOOBaHUS K
cucreMe orieHku. Llemu u 3ama4um cucteMsl 1e710BOM Oo1leHKH niepcoHa. CyOBeKTHI ET0OBOM OIEHKH
nepcoHara.

Tema 10. Iloxazamenu u memoovl OYeHKU Pe3yabmamos 0esimeabHOCMU U NO8eOeHUsl nep-
comuana.

ITokazarenu, UCMOJIB3yEMBIE B CUCTEME JIEJIOBOM OLIEHKHU TepcoHana. CoaepxaHue OCHOB-
HBIX TPeOOBaHMI K TTOKA3aTENSIM JIETIOBOM OLIEHKH TMepCOHANa: BaJHIHOCTh, HAJIE)KHOCTh, pa3iiu-



yuTeabHasA criocoOHoCTh. Kinaccuukaus METo10B OLIEHKU Pe3y/IbTaToB JIeATEIbHOCTH. Xapak-
TCPUCTHUKA MCTOAOB, OCHOBAHHBIX HA UCITIOJIb30BAHUU! a) CTaHJapTOB U HOPMATUBOB, 6) IIMCbMCH-
HBIX XapaKTePUCTHUK, B) LIKaJI OLEHKH, T') PaHKUPOBAHUS, 1) 3aJaHHOTO paclpelesieHus], €) ajlb-
TEPHATHUBHBIX XapaKTEPUCTHK, )K) YIIPABICHU 1O LEIIM KaK METOJ OLEHKH pabOThI EpCOHAIA.
CyTb LIeNIM UCTIONIBb30BaHUs TEXHOJIOTU OLIEHKHU nepcoHana «360 rpagycoBy. YcinoBus 3GGeKTHB-
HOM onieHKu «Ha 360 rpamycoBy.

Tema 11. Vnpasnenue kapvepoii.

TpaguiuoHHas TpakTOBKa Kapbepbl. I3MeHeHue ycinoBuil (yHKIIMOHUPOBAHUS OpraHu3a-
uii. CoBpeMeHHas TPaKTOBKa YIpaBIeHHUs Kapbepoil. TpebGoBaHMs K cUCTeMe yIpaBlIeHHs Kapb-
epoil. Cucrema yrnpaBlieHUsI Kapbepoi. MexaHu3M yIpaBlIeHUSI Kapbepoid. 3aKOHOMEPHOCTH Ka-
pbephl COTPYAHUKOB. JINYHOCTHBIE pa3ianyus Kak (hakTopsl Kapbepbl. CTaaun Kapbephl, CBA3HbIC
C pa3BUTHEM pabOTHHKA

Tema 12. 3ampamol na nepconan opeanusayuu.

CymHocTs U cofep KaHue 3aTpaT Ha IepCOHANl OpraHu3aluy. 3alady ydeTa, aHaJu3a U
IUTAHUPOBAHMS 3aTpaT Ha MEPCOHAJ. 3HAUYEHUE BBIJCICHUS U COACPKAHUE IIOCTOSHHBIX U Iepe-
MEHHBIX 3aTpaT Ha NEpCOHa. 3Ha4CHUE BBIICICHHS U COJCPKAHUE 3aTPaT Ha IIEPCOHAII, OTHOCHU-
MBIX Ha C€0€CTOMMOCTH MPOAYKLUH (paboT, yCIIyT) U 3aTpaT, IPOU3BOJUMBIX 3a CUET YMCTOM Npu-
ObL. TpaJuIIMOHHBI U PEIHOYHBIE OKA3aTeNU 3PPEKTUBHOCTH UCII0JIb30BAHUS IEPCOHAIIA U 3a-
TpaT Ha NepCOHa.

Tema 13. brooacemuposanue 3ampam Ha NEPCOHAT OP2AHUZAYULL.

TeopeTnueckre OCHOBBI OHOPKETUPOBAHUA. AKTYaJIbHOCTh U COCTOSIHME OOJIKETHPOBA-
HUS ylpaBiieHHs nepcoHanoM. OTBETCTBEHHOCTbh 3@ pacXo/bl Ha MepcoHall. [leneruposanue nosi-
HOMOYMM. MeTo bl CoKpallleHHsl 3aTpaT Ha MepcoHall. XapaKTepUCTUKAa METOJIOB: a) KOMILIEKC-
HOT'O COKpallleHHsI 3aTpaT, 0) clelualbHbIX METOJ0B COKpallleHHsl 3aTpaT Ha nepcoHai. Llenu u
METOIOJIOTHSL TIPOTPaMMBI «AHaNN3 3PPEKTUBHOCTH ACATEIBHOCTHY. XapaKTEPUCTHKA ITAIIOB
IIPOrPaMMBI.

3.4. TemaTnka NPAKTUYECKUX 3aAHATHI M0 TUCUUILINHE «Y IPaBJieHNEe MEePCOHA-

JIOM»
Ne 3ansarus Tema 3aHsATHS
1 VYnpasieHue nepcoHaioM OpraHu3aiu
2 Mertoast oTOOpa nepcoHana
3 AHanu3 U OIEHKA 3asIBUTEIBHBIX JJOKYMEHTOB IpU 0TOOPE MepcoHaia
4 OT160p mepcoHana ¢ MOMOIIBIO cOOeceTOBaHMUS
5 OT160p nepcoHana ¢ MOMOILBIO TECTOB U MPO(ECCHOHATIEHOTO UCTIBITAHUS
6 VYpasnenue aganramnuen nepcosana
7 Omnpenenenne NOTPeOHOCTH B 00YUEHUH MEpCOHAIa
8 Henu u meToasl 00yuenus nepconana. Onenka 3ppexTuBHOCTH 00yUEHUS.
9 CucTeMa OLEHKH pe3yabTaToOB JAEATEIIbHOCTH U TIOBECHHUS TIEpCOHAA.
10 [Toka3zaTenu U METOIbl OLICHKH Pe3yJIbTaTOB AESTEILHOCTH U MOBEICHUS TIep-
COHaJa.
11 VYnpasieHue kapbepoit
12 3arpathl Ha IEpCOHA OpraHu3aluu
13 BromkeTnpoBaHue 3aTpat Ha IEPCOHAT OpTaHU3aIllu|




4. YueOHO-MeTOAMYECKOE U MH(OPMAITUOHHOE O0ecreyeHue

4.1. HopmartuBHbie 1okyMeHTbI H [OCThI

1. Konctutynusa Poccuiickoit @enepaunu: OpUHATa BCEHAPOJHBIM T'OJIOCOBAaHUEM
12.12.1993.

2. Tpynosoii konekc Poccuiickoit deneparnu ot 30.12.2001 N 197-03

3. [ToctanoBnenue [IpaBurensctBa PO ot 31.10.2002 Ne 787 «O mopsiake yTBepKIe-
Hus Equnoro tapudHo-kBammpuKauoHHOTO cripaBoYHHKa padot u npodeccuii padbounx, Emu-
HOTO KBaJIM()MKAIIMOHHOTO CIPABOYHUKA JOKHOCTEH pyKOBOAMUTENCH, CIIELIMATUCTOB U CIIyXa-
11112008

4. [ToctanoBnenue IIpaButensctBa P® ot 30.03.2022 Ne 511 «O6 ocoOGeHHOCTSIX
IIPaBOBOTO PETYIMPOBAHUS TPYIOBBIX OTHOIICHUI U MHBIX HEMOCPEICTBEHHO CBA3aHHBIX C HUMH
otHomenuii B 2022 u 2023 rogaxy.

5. [TocranoBnenue [IpaBurensctBa PO ot 01.08.2022 Ne 1365 «O06 ocoOeHHOCTSX
MIPABOBOT'O PEryJIUPOBAHUS TPYIOBBIX OTHOIICHUH B OTAEIBHBIX OPTaHU3ALUSIX, UX CTPYKTYPHBIX
MOJPA3/ICICHUSIX U Ha OTACIBHBIX TPOU3BOJICTBEHHBIX O0BEKTAX).

6. KBanudukanmoHHbII CIPaBOYHHUK AODKHOCTEH PyKOBOIHMTENEH, CIICIIHAIMCTOB U
JPYTUX CIy)XKallluX: YTBEP)KACH noctaHoBieHneM Muntpyaa Poccun ot 21.08.1998 Ne 37

7. [Ipodeccuonanpupiii crangapt «CHenuanucT MO YIPaBICHUIO MEPCOHATIOM)
yTBepxAeH npukazoM Munrpyna Poccun ot 09.03.2022 Ne 109H.

8. AkaneMudeckuil yueOHBbIH M1aH M0 HAMpaBICHUIO MOATOTOBKU: TI0 HAIIPABICHUIO
noaroroBku 20.03.01 Texunocdepnas 6e3omacHocTh. [Ipoduiis: Dkomorudeckasi U MPOU3BO/I-
cTBeHHas Oe3omnacHocTh. Popma 00ydeHus — ounas. 2023.

9. Va3 Ilpesunenra Poccuiickoit @enepamun ot 01.12.2016 Ne 642 «Ctparerumn
Hay4YHO-TE€XHOJIOrn4yeckoro pazsutus Poccuiickoit denepanymy.
10. [Tpuxa3 MunuctepctBa oOpa3oBaHusi U Hayku Poccuiickoit @enepanuu 0T

23.08.2017 Ne 816 «O6 yrBepxaenuu llopsaka mpuMEHEHHUs] OpraHU3AIMSIME, OCYIIECTBISIO-
IIMMU 00pa30BaTEIbHYIO JCSITEIBHOCTD, DJIEKTPOHHOTO OOYYEHHMs, TUCTAaHIIMOHHBIX 00pa3zoBa-
TEJbHBIX TEXHOJOTUH MPH peaan3auu 00pa3oBaTeIbHbIX MPOTPaMM.

OcHoBHas1 JIUuTEeparypa
1. Macnosa, B. M. YupasjieHue nmepcoHasoM : y4eOHUK U MPAKTHKYM JIJIsl BY30B /
B. M. MacnoBa. — 5-e u3z., nepepad. u non. — Mocksa : M3garensctBo IOpaiit, 2023. —
451 c. — (Beicmee oopazoBanue). — ISBN 978-5-534-15958-5. — Texkcr : anexrponHslii // O6-
pasoBarenbHas miatdopma FOpaiir [caiiT]. — URL: https://urait.ru/bcode/510341
2. YripaBiieHUE MTEPCOHATIOM : YYEOHUK M MMPAKTHKYM JUIs By30B / A. A. JINTBUHIOK [H 1p.] ;
nof pepakuueit A. A. JIutBunioka. — 3-e u3Jl., nepepad. u gon. — Mocksa : M3aarenseTBo
FOpaiit, 2023. — 461 ¢. — (Bsicmee oopazoBanune). — ISBN 978-5-534-14697-4. — TekcrT :
aNeKTpoHHBIHN // O6pazoBaTenbHast miardopma FOpait [caiit]. —
URL.: https://urait.ru/bcode/510735
3. TI'opnenxo, O. A. YupapieHue nepcoHanoMm : yueOHuk juis By3os / O. A. Top-
nenko, /. B. Epoxun, T. I1. MoxaeBa. — 2-e u3J., ucnp. u gon. — Mocksa : M3naTenbcTBo
HOpaiit, 2023. — 217 ¢. — (Bricmiee o6pa3oBanue). — ISBN 978-5-534-16215-8. — Texkcer
: oneKkTpoHHBIH // Obpa3zoBarenbHas miatdopma FOpait [caiiT]. —
URL.: https://urait.ru/bcode/530633

JonmosiHuTEIbHAA JIUTEPATYPa
1. Anucumos, A. 0. YnpapieHue epcoHaIoM OpraHu3aluy : y4eOHUK s By30B /
A. 10. Aaucumos, O. A. ITsartaeBa, E. I1. I'padckas. — Mockga : M3marensctBo FOpaiit, 2023. —
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278 c. — (Beicmiee oopazoBanue). — ISBN 978-5-534-14305-8. — Tekcr : anekrponHsIit // O6-
pasoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/519897

2. Ilyeaues, B. I1. YnpaBieHue epcoHAIIOM OPraHU3alUN: TPAKTUKYM © y4eOHOE I10-
cobue ayis By30B / B. I1. [yraueB. — 2-e uzn., ucnp. u gomn. — Mocksa : U3natensctBo FOpaiiT,
2023. — 280 ¢. — (Bricmee o6pazoBanme). — ISBN 978-5-534-08906-6. — TekcT : anmekTpoH-
HbIi // OOpa3zoBarenbHas wiatgopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/516032

3. Ooezo6, FO. I'. YupaBiaeHue MEPCOHAIOM : y4eOHUK M IPAKTUKyM i1 By30B / HO.
I'. Oneros, I'. T'. Pyaenko. — 2-e u3n., nepepad. u qorn. — Mocksa : Uznatenscto FOpaiit, 2023.
— 445 ¢. — (Boicuee obpasoBanme). — ISBN 978-5-534-11503-1. — Tekcr : 351eKTpOH- HbIi //
Oo6pasoBarenbHas mwiathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531529

DJIeKTPOHHBbIE 00pPa30BaTe/IbHbIE PeCYPChI
https://online.mospolytech.ru/course/view.php?id=6251

.HI/HIeH3I/IOHHOC Hu CBOﬁOZ[HO pacnpocTrpaHsieMo€ NMporpaMmMHoO€E o0ecreueHue
1. Onepaunonnas cucrema, Windows 11 (wnu mHmke) - Microsoft Open License
2. Oducusie npunoxenuns, Microsoft Office 2013(umu mimke) - Microsoft Open License

CoBpeMeHHbIE TPo(ecCHOHATIbHBIE 0a3bI JAHHBIX M HH(OPMAIlHOHHBIE CIIPa-
BOYHBIE CHCTEMbI
1. CipaBouHo-KOHCYabTalMOHHAsA 6a3a KoHcynbTant [1ntoc (HekoMMepueckast Bepcusi)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=butto
n

5. MarepunajbHO-TEXHHYECKOe obecneyeHue
Aynuropus, OCHaIIeHHbIE y4eOHON MeOeNblo M MEPEHOCHBIM (CTallMOHAPHBIM) MYJIBTH-
MeIUHHBIM KOMITJIEKCOM (IIpOoeKTop, HOYTOYK (kommbioTep)/ SMART nocka).

6. MeTtoauuyeckne peKoMeHAAlMU

MeToanyeckue peKOMEeHAAUHM JJIA MPenogaBaTesisi 0 OPpraHu3auuu
00y4eHust

JucuurmHa «YIpaBiaeHUue IEPCOHATIOM» 3aHUMAECT BAXKHOE MECTO CPEIU KypCOB, YUTae-
MBIX B paMKax IMOArOTOBKH CIELMAIIMCTOB 10 YIIPABIECHUIO IIEPCOHATIOM.

CBoeobpazue 3Toro Kypca ornpeaensercst 00beKTOM YIPaBICHHs — YETIOBEUECKHE PECYPCHI
OpraHu3alii, W XapakTepOM COBPEMEHHON YIPABJICHYECKOW AEATEIbHOCTH, HAMPABICHHOM,
Ipex/ie BCEro, Ha paboTy C MEPCOHAIOM, KaK OCHOBHBIM PECYPCOM, OMPEAEIAIOINM KOHKYpEH-
TOCIIOCOOHOCTh OpraHM3aliy. YTpaBiIeHUecKas AeATeIbHOCTh HE J0JKHA UIATH B pa3pes C Jei-
CTBYIOUIMMH MPaBOBBIMH HOpMaMu. OCOOEHHOCTBIO TaHHON yueOHOM AMCIUIUIUHBI SBISETCS ee
BBIPAKECHHBIN IIPAKTUYECKUN XapakTep. [103ToOMy Ha NeKIHsSIX CTYyJIEHT AOKEH OCBOMUTH OCHOB-
HbIE€ TEOPETUYECKUE aCTIeKThl TEM, a HA MPAKTUUYECKUX 3aHATUAX ITOKA3aTh HE TOJIBKO 3HaHUE 00-
[IMX TEOPETUYECKUX BOIPOCOB U3y4aeMOW TEMbI, HO U OTpabOTaTh MPAKTUKY NPUMEHEHHUS JIeH-
CTBYIOILErO 3aKOHOJATEIIbCTBA [UIS PELICHUs KEHCOB, OCHOBAHHBIX Ha peajbHbIX cuTyauusx. lle-
pen MpakTUYeCKUM (CEMHHAPCKUM) 3aHSITHEM HEOOXOIMMO MpOaHaIM3UpOBaTh MaTepUalbl Cy-
neOHOM MPaKTHKU U pa300paTh co 00ydaroUMMUCS Hanbojee MHTEPECHbIE CUTYAIlMH OOJIaCTH
obecrieueHust 0€30MaCHOCTH U JUCITUTUINHBI TPY/IA.

IToaTOMY B IIpoLiecce MOArOTOBKY K CEMUHAPCKOMY 3aHATHUIO XKEIaTEIbHO O3HAKOMUTHCS HE
TOJIBKO C MaTepHajloM OCHOBHOM JIUTEpaTypbl, HO U OOpPAaTUTh BHUMAHUE Ha JUTEpaTypy, pe-


https://urait.ru/bcode/519897
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KOMEHAYEMYIO JOTIOJIHUTEIBHO, a TAKKE CaMOCTOSATENbHO MOJ00paTh MaTepuan u3 npodeccuo-
HAJIBHBIX KYPHAJIOB, W3/IaBaeMbIX IO pa3HbIM acHeKTaM O€30MacHOCTH M AMCLUUIUIMHBI TPYAA,
ynensisi 0co00e BHUMaHUE U3MEHEHUSIM B 3aKOHO/IaTEIbCTBE M MaTepuasia MpaBoIpUMEHUTENbHOM
IPAKTUKU.

TpeOGoBaHMsI K TEKIUU:

- HAYYHOCTh ¥ MH(POPMATUBHOCTH (COBPEMEHHBIM HAY4HBIH YPOBEHB), JOKA3aTEIBHOCTh U
apryMEeHTUPOBAHHOCTh, HAJIMYUE JOCTAaTOYHOTO KOJMYECTBA SIPKHUX, YOECIUTENbHBIX MPUMEPOB,
¢axToB, 000CHOBaHUH, TOKYMEHTOB M HayYHBIX J0KA3aTEIbCTB;

- AKTUBM3aLMsl MBIIUICHUS CIIyLIaTeNIel, TIOCTAHOBKA BOIIPOCOB JJIsl Pa3MbILUICHUS, YETKas
CTPYKTYypa M JIOTHKA PaCKpbITUS NOCIIEA0BATEIbHO U31araéMbIX BOIIPOCOB;

- pa3bsSCHEHHE BHOBb BBOJAMMBIX TEPMUHOB U Ha3BaHUH, (HOPMyJIMPOBAHUE TJIaBHBIX MbIC-
J€H U M0JIOKEHUH, IOJUEPKUBAHNE BBIBOJIOB, IOBTOPEHUE HX;

- SMOIIMOHAJIBLHOCTH ()OPMBI U3TIOKEHUS, TOCTYITHBIN U SICHBIN S3bIK;

- IPUMEHEHNE UHTEPAKTUBHBIX METO/I0B 00y4EHUSI.

B npouiecce 06ydenust 00y4aromerocsi HCHoIb3YIOTCSA pa3IUUHbIC BUIbl YU€OHBIX 3aHITUN
(ayAMTOPHBIX U BHEAYAUTOPHBIX): JEKIUH, IPAKTUYECKUE 3aHATUS, KOHCYIbTauuu. Ha nepsom
3aHATUU 10 JAHHOHN y4eOHOM AUCIUILTUHE HE0OOXO0IUMO 03HAKOMUTH 00YYAIOIIET0Cs C TOPSIKOM
€€ U3yUYEeHUs], PACKPBITh MECTO U POJIb TUCLUIUIMHBI B CUCTEME HAYK, €€ MPAKTUYECKOE 3HAYEHUE,
JoBecTU 70 oOydaromierocs TpedoBaHus Kadeapbl, OTBETUTh HA BOIPOCHL.

[Tpu MOAroTOBKE K JEKIMOHHBIM 3aHITUSIM 110 Kypcy «YTIpaBlieHUE MEPCOHAIOM» HEO0XO-
MO ITPOIyMATh IIJIaH €ro NPOBEACHUS, COIEpKaHNe BCTYITUTEIbHOM, OCHOBHOM U 3aKJIFOUUTEIb-
HOM 4acCTH JIEKLIMH, O3HAKOMUTBHCS C U3MEHEHUSIMU U JIOTIOJTHEHUSIMU B IEHCTBYIOILEM TPYAOBOM
3aKOHO/ATEIbCTBE, HOBUHKAMU Y4eOHOM U METOAMYECKON JTUTEPATYphl, MyOIUKAIIUIMU TIEPHO-
JUYECKON NeYaTu MO TeME JIEKIIMOHHOTO 3aHATHS, OIIPEEIUTh CPEICTBA MaTepUaIbHO-TEXHUYE-
CKOTO 00ecreyeH s JIEKIIMOHHOTO 3aHATHS U MOPSA0K UX UCTIOJIB30BaHUS B X0JI€ YTCHHUS JICKIUH.

B xone neKkunoHHOro 3aHsATUS MpenoiaBaTeNb JOHKEH Ha3BaTh TEMY, Y4EOHbIE BOIIPOCHI,
03HAKOMUTH 00YYArOIIEToCs ¢ epeuHeM OCHOBHOM U TOTIOJTHUTEIBHOM JTUTEPATypPhI [0 TEME 3a-
HATUsI. BOo BCTYNUTEIBHOM YacTH JEKIIHMH 000CHOBATh MECTO U POJIb U3y4aeMOil TEMbI B Y4eOHOM
JTMCLUIUIMHE, PACKPBITh €€ MpakTHuueckoe 3HaueHue. Ecnu untaercs He nepas JIeKIus, TO He0O-
XOJIUMO YBS3aTh €€ TEMY € IPEbIyIeH, He HapyIlas JIOTUKH U3JI0XKEeHHUs yueOHOTo MaTepHraia.
PackpbiBas coznepkaHue yuyeOHbBIX BONPOCOB, aKIEHTHPOBAaTh BHUMaHUE OOYyUaroIIerocss Ha oc-
HOBHBIX KaTE€ropusiX, IBJICHUSIX U MPOIEccax, OCOOEHHOCTAX MX NMpoTeKaHus. PackpbiBaTh cylil-
HOCTb M COJIep’KaHHE Pa3InYHbIX TOYEK 3PEHUS M HAay4YHBIX MOAXOJOB K OOBSCHEHUIO TeX WIN
VHBIX SIBJICHUH U IPOLIECCOB.

Crnenyer apryMeHTUPOBAaHO 0OOCHOBaTh COOCTBEHHYIO MO3HUIIMIO MO CIIOPHBIM T€OpeTHYE-
ckuM BorpocaM. [IpuBoanuTh npuMepsl. 3a1aBaTh 10 X0y U3JI0KEHUS JEKLIMOHHOIO MaTeprala
BOIPOCHI 1 CAMOMY JlaBaTh Ha HUX OTBET. DTO CIOCOOCTBYET aKTUBHU3AIMH MBICIUTENLHON Jesi-
TEIbHOCTU 00y4arolerocs, MOBBILIEHUIO UX BHUMAHUS U HHTEpeca K MaTepuaiy JeKLuH, ee co-
nepxanuto. IlpenonaBarens 10MKEeH PYKOBOIUTH paboTOM 00ydaromerocsi no KOHCIEKTHPOBa-
HUIO JIEKIIMOHHOT'O MaTepuaa, Mog4epKuBaTh HEOOXOIUMOCTh OTPaKEHHUSI B KOHCIIEKTaX OCHOB-
HBIX TIOJIOKEHUH H3ydaeMol TeMbl, 0CO00 BbIIENsIS KaTeropualibHbIN anmnapaT. B 3akmounrens-
HOM 4acTH JIEKIIMK HEO0X0AUMO c(hOpMYJIUPOBATh OOIINE BHIBOJABI IO TEME, PACKPHIBAIOLIUE CO-
JiepKaHue BCeX BOIIPOCOB, IMOCTABJICHHBIX B JIeKIUU. OOBIBUTH TEMY OYEPEIHOTO JIEKIIMOHHOTO
3aHATHUSA, 1aTh KpaTKUE PEKOMEHIAllMu M0 NoAroToBKe. ONpenenuTb MECTO U BpeMs KOHCYJIbTa-
UM 00yYarOIUMCs], TIOXKENABIIUM BBICTYIUTh C JOKJIQAaMU 110 aKTyaJIbHBIM BOIIPOCaM 00CyX1a-
€MOU TEMBI.

Ha nexun Heo6X0AMMO aKIIEHTHPOBaTh BHUMaHUE Ha 00X BOMpOcax, yKa3blBaTh Ha 0CO-
6eHHocTH npodeccroHanbHON 3TUKU. CpesicTBa, TOMOTaloIIe KOHCIEKTUPOBAHUIO, - aKI[eHTHU-
POBaHHOE U3JI0KEHUE MaTepHalia JEKIUH, T. €. BbIJCJIEHNE T0JI0COM, UHTOHAIIMEH, TOBTOPEHUEM
HanOoJee BaXKHOH, CylIeCTBEHHOW HH(POPMALIMH, UCTIOIb30BaHUE M1ay3, 3aMIUCH Ha JOCKE, IEMOH-
CTpalliy WLTIOCTPATUBHOIO MaTepuaa, CTpOroe coOI0IeHUEe PETIaMeHTa 3aHATHH.
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HckyccTBO JIeKTOpa MOMOTraeT XOpoleil opranu3aiuy padoThl 00y4Jaronierocs: Ha JeKIUH.

CopepxaHue, YeTKOCTh CTPYKTYPBI JIEKLUHU, IPUMEHEHUE TIPUEMOB NOJIEP/KaHUsI BHUMa-
HUSL — BCE 3TO aKTUBU3HPYET MBIILICHHE U pabOTOCIOCOOHOCTh, CIIOCOOCTBYET YCTAHOBJICHHUIO
[eIarOrMYeCKOro KOHTAKTA, BHI3BIBAET y 00yUYaIOMIET0Cs SMOIIMOHAIBHBINA OTKIIUK, BOCITUTHIBACT
HaBBIKU TPYn0II00Us, HOpMUPYET UHTEPEC K IPEIMETY.

MeToauyeckne yKa3aHusi JAJ1s1 00y4ar0mUXcsl 10 0CBOEHUIO JUCIHIIINHBI

Memoouueckue ykazarnus 0 pabomvl HA0 KOHCNEKMOM JIeKUUL 80 8DeMsL NPOBEOCHUSL JIeK-

yuu.
.HGKI_[I/IH — CUCTEMATHYCCKOC, ITOCJIICA0BATCIIbHOC, MOHOJIOTHYECKOC N3JI0KCHUEC IIPCIIoJaBa-

TeJIeM yueOHOro MaTepualia, Kak mpaBuiio, TEOPETUUECKOro xapakrepa. [Ipu moaroroBke JieKIuu
MIPENo1aBaTesib PyKOBOJCTBYETCS pabouell mporpaMMon TUCHUILIMHEL. B mporecce nekuii pe-
KOMEHJIYETCSl BECTH KOHCIIEKT, YTO MO3BOJUT BMOCIEACTBUU BCIIOMHUTh MU3YUYCHHBIH y4EOHBIH
MaTepHuai, JOMOIHUTh COACp)KaHUE TPH CaMOCTOSTEIBHOW paboTe ¢ JIMTepaTypoi, MOATOTO-
BUTKHCA K 3k3amenHy. CrieqyeT Takxke oOpamaTh BHUMaHUE Ha KaTeropud, (GOpMyJIHPOBKH, pac-
KPBIBAIOIINE COJEPKAHUE TEX WIIM MHBIX SBJICHUI U MPOILIECCOB, HAYYHbIC BHIBOJBI U MpPaKTUYE-
CKHE PEKOMEHAINH, TTOJIOKUTEIIbHBIN OIBIT B OPAaTOPCKOM MCKYCCTBE. JKenaTeabHO OCTaBUTH B
pabourx KOHCIEKTax IMOJisl, Ha KOTOPBIX JeJIaTh TOMETKH U3 PEKOMEHI0BaHHOM TUTepaTyphl, 10-
MOJIHSIOLIME MaTepual MPOCITYIIaHHON JIEKIMH, a TAKXKE MOAUYEPKUBAIONIAE O0COOYI0 BaKHOCTD
TEX WM MHBIX TEOPETHUYECKHUX TOJOKCHHUH. BBIBOIBI 110 JICKIIUN MOBITOXKUBAIOT Pa3MbBIITUICHUS
MpenoaBaresis 1no yaeOHbM Borpocam. [IpernogaBareins TPUBOAUT CIIMCOK UCIOJIb3YEMbIX U Pe-
KOMEHAYEMBIX HCTOYHUKOB JUIsl U3YUYEHHUs KOHKPETHOM TeMbl. B KOHIle NeKIuu oOydaroniuecs
MMEIOT BO3MOYKHOCTb 337aTh BOMPOCHI MPEMOAABATENIO IO TEME JICKITHH.

Memoouueckue ykazanus npu pabome Ha CeMUHAPCKOM/NPAKMUYECKOM 3AHAMUL.

CeMHHAPBI/TIPAKTUICCKUE 3aHATHS PEATH3YIOTCS B COOTBETCTBUHU C PA0OYNM YICOHBIM ITa-
HOM TIPU MOCJEI0BaTeIbHOM U3Y4YE€HUU T€M JUCUUIUIMHBL. B X0/1€ MoAroTOBKM K HUM PEKOMEH-
JTyeTCsI IOBTOPUTH KOHCIIEKT JICKIIUNA, U3YYUTh OCHOBHYIO U JIOMOJIHUTEIBHYIO JIUTEPATYPY, O3HA-
KOMUTBCSI C HOBBIMH ITyOJTUKALMSMU B IEPUOAMUECKUX U3TAHUAX: )KypHalax, razerax u T.1. [Ipu
ATOM CJIEIyeT YUECTh PEKOMEHAIIMH TIPEroiaBaTelis U TpeOoBaHus yueOHOM mporpaMmbl. Pexo-
MEHIYETCs TakKe 10padaThIBaTh CBOM KOHCIEKT JIEKIIMH, Jieiasi B HEM COOTBETCTBYIOIIHE 3aMIUCH
U3 JIUTEPATyphl, PEKOMEHI0BAHHOM MPENoAaBaTeIeM U IPEIYyCMOTPEHHON Y4eOHOM MporpaMMoii.
CrnenyeT MOATOTOBUTH TE3UCHI JUIS BHICTYIUICHUN 11O BCEM Y4EOHBIM BOMPOCAM, BHIHOCHMBIM Ha
ceMHUHap. 3aKaHYMBATh MOATOTOBKY CJIEIYEeT COCTaBJICHUEM IJIaHA (KOHCIEKTA) M0 U3y4aeMOMY
MaTepuainy (Bompocy). ITO MO3BOJISET COCTABUTh KOHIIEHTPUPOBAHHOE, CKATOE MPEICTaBICHUE
M0 U3y4aeMbIM BorpocaM. B xoze ceMrHapa 00y4aromuicss MOXKET BBICTYIIATh C 3apaHee MOoJIro-
TOBJICHHBIM JTOKIa0M. Takxke OH JOMKEeH MPOSBISATh AKTUBHOCTh MPU OOCYKIACHUH BHICTYILIE-
HUW U JTOKJIAJ0B OJTHOTPYNITHUKOB. [I0CKOBbKY aKTHBHOCTh 00YYarOMIErocss Ha CEeMUHAPCKUX 3a-
HATHUSX SBISETCS MIPEIMETOM KOHTPOJIIS €0 MPOJABIKEHHUSI B OCBOEHUH Kypca, MOATOTOBKA K ce-
MHUHApPCKUM 3aHSATHUAM TpPeOyeT OTBETCTBEHHOTO OTHOIIEHUs. HeoOxomaumo mpoaHaau3upoBaTh
JENCTBYIOIIEE 3aKOHO/IaTEIbCTBA B PAMKAX TEMbl CEMUHAPCKOTO/TIPAKTHUECKOTO 3aHSATHSI.

Memoouueckue ykazanus 015 00V4arOUUXCcs N0 0C80EHUIO CAMOCMOIMENbHOU pabombl.

CamocrosiTenpHas padoTa SIBISIETCS 00s3aTEIHHOM JIJIST KAKIOTO 00yJaromerocs, ee 00bem
M0 TUCIUIUIMHE OMpEAeNseTCs TeMaTUYeCKUM TutaHoM. [laHHOe Bpemsi HEOOXOAMMO MOCBSITHTh
M3YYEHUIO COOTBETCTBYIOIIEH TEMBI, MOATOTOBKE CEMHUHAPCKOMY/TIPAKTHIECKOMY 3aHATHIO (9K-
3aMEeHY), BBIMIOJTHEHUIO 33aJJaHUH, BbIIaBaeMbIX TpernoaaBarenemM. [Ipu camocTosTensHOM padoTe
00ydJaronuiics B3aMMOJICUCTBYET C PEKOMEHIOBAHHBIMU MaTepHallaMyd TP MUHUMAJIHHOM yda-
CTHH MPENOIaBaATENS.

Paboma ¢ rumepamypoul.
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CamocrosiTensHas padoTa ¢ yaeOHUKaMU, y4eOHBIMU TTOCOOUSMH, HAYYHOU, CIIPABOYHOU U
MONYJIIPHOM JIMTEPAaTypoOi, MaTepualaMu NEPUOJANYECKUX U3faHuil U MHTepHeTa, cTaTUCTHYE-
CKUMHU JaHHBIMU sIBisieTcs Hambosee 3(G(EeKTUBHBIM METOJOM IOJIyUY€HHUs 3HAHUH, MO3BOJISET
3HAUUTEIPHO aKTUBU3UPOBATH IPOIIECC OBNaAcHUs WH(popmanmeid, criocodcTByeT Oolee riayoo-
KOMY YCBOGHHUIO M3Y4aeMOro MarepHaia, pOopMHUpPYeT y 00y4aroIluXcsi CBOE OTHOIIEHUE K KOH-
KpeTHO npobieme. M3yuas marepuan no yueOHou kHure (yu4eOHUKY, yueOHOMY OCOOUI0, MO-
Horpaduu, 1 Ap.), CleAyeT NEePEXOUTh K CIEIYIOIIEMY BOIPOCY TOJIBKO MOCIE MOJIHOTO ysICHe-
HUS TIPEABIAYIIET0, PUKCHPYS BBIBOJIBI M BEIYMCIICHUS, B TOM YHCIIE T€, KOTOPBIE B y4eOHUKE OIy-
HICHBI WM Ha JICKIMH JaHbl JJIs CaMOCTOATEIbHOro BbiBosa. Ocoboe BHUMaHUE 00yYaroIuics
JIOJbKEH 00paTuTh Ha OIpeesieHue OCHOBHBIX MOHATUH Kypca. Hamo moapoOHo pazbupaTs npu-
Mepbl, KOTOPBIE MOSICHSIOT onpeaeneHus. [loae3Ho cocTapnsTh OMOPHBIE KOHCIIEKTHI.

BriBozbI, TONTyueHHBIE B pe3yibTaTe M3yueHHUs y4eOHOH NuTepaTyphl, peKOMEHIyeTCsl B
KOHCIIEKTE BBIJICISTh, YTOOBI MIPH MEPEUUTHIBAHUM MaTepHalia OHU JIydllle 3aroMuHanuck. [lpu
CaMOCTOSITEIIbHOM PEIICHUH 33/1a4 HY>)KHO 00OCHOBBIBATh KaX/IbIi 3TaIl pEIIeHus], UCXO0/Is U3 TeO-
PETHUYECKUX MOJIOKEHUHN Kypca. Bonmpockl, KOTOphIE BBI3BIBAIOT Y 00y4YalOUIerocs 3aTpyaHEeHHE
IpU TIOATOTOBKE, JOJDKHBI OBITH 3apaHee C(OPMYIHMPOBAHBI M O3BYYEHBI BO BpEMs 3aHATHU B
ayJUTOPHUU JAJISl JOMOIHUTEILHOTO Pa3bICHEHHUS PENOIaBaTeIIeM.

Memooduueckue pexomendayuu no n0020MoeKe K mecmuposanuio

TectupoBanue siBisercs (popMoi TEKyIIero KOHTPOJIs 3HAHUIM CTyAeHTOB. TecTupoBaHue
CTHUMYIJIUPYET CUCTEMAaTHYECKYI0 padOTy CTY/IEHTOB B TEUSCHHE BCETO MEPHUOIa N3YUEHHS JTUCIH -
IUTMHBI, YTO TOBBIIMIAET MO3HABATEIHFHO-TBOPUECKYIO HANpaBIEHHOCTh camooOpa3zoBanus. [Ipu
MOATOTOBKE K TECTUPOBAHUIO HEOOXOAMMO HAPSAY C OCHOBHOM yueOHOM TUTEpaTypOil UCTIOIB30-
BaTh KOHCHEKTHI JIEKIIHH, JOMOIHUTENbHYIO JINTEPATYPy WM MaTepuaibl U3 CIPaBOYHBIX (KOH-
CyJIbTallMOHHBIX ) 0a3.

Memooduueckue pexomenoayuu Ha cOCMABIEHUE U bICIYNIEHUE ¢ OOKNA0OM.

Jlokitaj, KaK BHJI CAMOCTOSITEIILHOUM PabOThI B y4eOHOM TpoIecce, CrocoOCcTByeT (hopmupo-
BaHUIO HABBIKOB UCCJIEI0BATENILCKON Pa0OTHI, pacIIUpsieT MO3HABATEIbHbIE HHTEPECH, YUUT KpH-
TUYECKU MBICITUTH. [Ipy HamuMcaHuy AOKJIana 1o 3aJaHHOW TeMe CTYJEHTY HEOOXOAUMO COCTaB-
JISIeT TUIaH, M0100paTh OCHOBHBIE HCTOUHHMKH. Kak mpaBuiio, mpu pa3paboTKe JOKJIa/1a UCTIONIb3Y-
eTcsi He MeHee 8-10 pa3nu4HbIX HCTOYHUKOB. B mpornecce paboThl ¢ HCTOUHUKAMH HY>KHO CHCTE-
MaTHU3HPOBATh MOJYUYECHHBIE CBEACHUS, ClIeNIaTh BBIBOABI U 00001eHns. OO1ias TemMaTuka JoKJa-
JIOB OTIPEJIENISIETCS MPeroiaBaTesieM, HO B ONPEACTICHUNN KOHKPETHON TEMBI HHUIIMATHBY MOXKET
HpOSIBUTH CTYAEHT. [Ipexe uem BbIOpaTh TeMy J10KJIaja, aBTOPY HE0OOXOAMMO BBIIBUTH CBOM HMH-
Tepec, OMpeAeNnUTh, HaJl Kakoi po0eMoit OH XoTel Obl mopaboTaTh, 00Jiee TIIyOOKO €€ U3YUHUTh.
Kaxip1ii 1oK1a]1 T0KEH HaYMHATHCS ¢ BBEJIeHHs. BBeieHue - 3T0 BCTyNHUTEIbHAs YaCTh HAyYHO-
MCCIIEI0BATENbCKOM pabOThl. ABTOP JOKEH MPUIIOKUTH BCE YCUIINS, YTOOBI B 3TOM HEOOJIBIIIOM
1o 00beMy pasjienie moka3aTh akTyaIbHOCTh TEMbI, PACKPBITh €€ MPaKTHUECKYIO0 3HAUUMOCTb.

B ocHOBHOI1 yacTH AOKIIa1a pACKPBIBAETCS €r0 coAepkanne. Kak npaBuiio, OCHOBHAs 4acTh
COCTOUT M3 TEOPETUYECKOI0 U MPAKTUUYECKOTo pa3zeioB. B TeopernueckoM pasiene packpbiBa-
IOTCSl ICTOPHUSI ¥ TEOPHS MCCIIEyeMOr TPOOIeMBl, TaeTCs KPUTHUECKUI aHAIN3 JTUTEPaTyphl U
MOKa3bIBAIOTCS MO3ULIMHU aBTOpa. B mpakTHueckoM paszesne U3iaraloTcs MeTo/bl, X0, U Pe3yib-
TaThl CAMOCTOSITEIEHO TIPOBEIEHHOTO YKCIIEpUMEHTa WM ()parMeHTa. B OCHOBHOI YacTH MOTYT
OBITh TaKXe MPEACTABICHbI CXEMBI, TUarpaMMbl, TaOJIHUIIbI, PUCYHKH U T.A. B 3akimouennn noaso-
ISITCS UTOTH paboThI, BBIBOIBI, K KOTOPHIM IPHINEN aBTOP, W PEKOMEHIAIMU. 3aKII0YCHHE
JIOJKHO OBITh KPAaTKUM, 00513aTeIbHBIM U COOTBETCTBOBATH MOCTABICHHBIM 3a1auaM. [Ipu moaro-
TOBKE YCTHOTO BBICTYIUIEHHS HY)KHO YUUTBIBAaTh €ro periiaMeHt - He Oonee 10 munyt. Becbma
BBIMTPBIIIHBIM SIBJISETCS MPEICTaBIEHUE JOKIIAAa, COMPOBOXKAAOIIEECs PEe3CHTAIEH.

Memoouueckue pekomendayuu cmyOeHmam 0 HOO20MOSKY npe3eHmayuil

KoMmmbroTepHyIO Mpe3eHTalno, COMPOBOKAAMNIYI0 BEICTYIUICHHE JOKIaIInKa, yaoOHee
BCETO MOArOTOBUTH B porpamme MS PowerPoint. IIpe3enTanus kak JOKyMEHT IPEICTABIISIET CO-
00¥ TI0CIIeIOBATEIEHOCTh CMEHSIOIIUX JIPYT APYyTa CIAHJI0B — TO €CTh JIEKTPOHHBIX CTPAHUYEK,
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3aHUMAFOIINX YKpaH MOHUTOpA (0€3 MPUCYTCTBUS MaHes el mporpaMmsbl ). Yaiie Bcero 1eMoHcTpa-
U] IPE3EHTAIMU NTPOSHUPYETCsl Ha OOJIBIIOM 3KpaHe, peke — pa3faaeTcs: COOpaBIIMMCS KakK Iie-
yaTHbIA Marepuai. KonauuecTBo cinaiioB aeKBaTHO COJEP>KAaHUIO M MPOAOIKUTEIHLHOCTH BbI-
CTYIUIEHUS (HaIpuMep, JUIsl 5-TH MHHYTHOTO BBICTYIUICHHS PEKOMEHIYeTCs UCI0Ib30BaTh He 00-
nee 10 cmaiinos).

Ha nepBom cunaiine 06s3aTeiabHO MpeICTaBIseTcsl TeMa BHICTYIUICHHS U CBelleHus: 00 aBTo-
pax. Cnenyrouiue ciaiibl MOXHO MOATOTOBUTH, IBE PAa3JINYHbIE CTPATETUU UX MOATOTOBKH:

1 cTpaTerus: Ha claiIbl BHIHOCUTCS OTIOPHBIM KOHCTIEKT BBICTYIUICHUS M KJIIOUEBBIE CIIOBA
C TeM, 4TOObI TI0JIb30BaTHCS UMU KaK IJIAHOM /ISl BBICTYILICHUSI.

B sTom ciydae k craiiiaM npeabaBISIOTCS Celyromue TpeOOBaHuUS:

- 00BeM TEKCTa Ha ciaige — He 0oJbIe 7 CTPOK;

- MapKUPOBAHHBII/HYMEPOBAHHBIN CIHCOK COACPKUT HE OoJiee 7 3J1€MEHTOB;

- OTCYTCTBYIOT 3HAKH IMYHKTYallUU B KOHIIE CTPOK B MAPKUPOBAHHBIX/HYMEPOBAHHBIX CIUC-
Kax;

- 3HauMMasg WH(OpPMAaLUs BBIAEISETCS C MOMOUIBIO I[BeTa, Kerjs, 3(pQexToB aHuManuu.
Oco060 BHUMATEIBHO HEOOXOMMO MPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK U onedaTok. OCHOB-
Hasi olIKMOKa PU BHIOOPE TAHHOM CTPATETUU COCTOUT B TOM, YTO BBICTYIAIOIINE 3aMEHSIOT CBOIO
pe4b YTEHHEM TEKCTa CO CIANH/O0B.

2 cTpaTerus: Ha claijbl moMenaeTcs pakTuIecKuii Marepuai (Tabauisl, rpadguku Goto-
rpaduu 1 1p.), KOTOPBIN SABISETCS YMECTHBIM M JIOCTATOYHBIM CPEJCTBOM HATJISAHOCTH, TOMOTAET
B PACKPBITHH CTEP>KHEBOM HJIeU BHICTYILICHUSI.

B sToM ciiydae k criaiiiaM npeabsBIsIIOTCS CleAYIoNe TpeOOBaHUS:

- BbIOpaHHbIE cpeACTBa BU3yanu3anuu nHpopmaruu (Tabauisl, cxeMbl, rpaduky U T.1.) CO-
OTBETCTBYIOT COACPIKAHUIO;

- WCIOJIb30BaHbl WJUTIOCTPAIIMU XOPOILEro KadecTBa (BBHICOKOTO Pa3pelIeHUs), ¢ YETKUM
n300pakeHreM (KaK MPaBUJIO, HUKTO M3 MPHCYTCTBYIOIIUX HE 3aWHTEPECOBAH BUHTHIBATHCS B
TEKCT Ha BaIlllUX ClIaiiflaX U BCMAaTPUBATHCS B MEJKUE HILTIOCTPALIUN).

MakcuManpHOE KOJMYECTBO Tpaduyeckoi MHGOpManuu Ha OMHOM cliaiije — 2 pUCyHKa
(poTorpadum, cxemsl U T.1.) C TEKCTOBBIMU KOMMEHTApHUIMHU (HE Gojiee 2-X CTPOK K KaXIA0MYy).
Haunbounee BaxxHast nH(GopMaIyst JOJDKHA PacIioaraTbes B IIEHTPE IKPaHa.

OcHoBHast omOKa IMpy BIOOPE TaHHON CTPATErny — «COPEBHOBAHUE CO CBOMM MILTIOCTPA-
TUBHBIM MaTepHAIIOM (ayIUTOPUH HE IPEOCTABIISETCS JOCTATOYHO BPEMEHH, YTOOBI BOCTIPHHSITH
MaTepHal Ha crnaiiiax). OObIuHbIN craiin, 6e3 >3pPekToB aHuMaNKu JJOJIEeH IEMOHCTPUPOBATh Ha
skpane He MeHee 10-15 cexyHz. 3a MeHbIlIee BpeMsl MPUCYTCTBYIOIINE HE YCIIECIOT OCO3HAThH CO-
JiepKaHue craina.

Oco0eHHO THIATENBHO HEOOXOIMMO OTHECTHCHh K O(QOpMIEHMIO mpe3eHTanuu. s Bcex
CJIaliIOB MPE3EeHTAllMK MO BO3MOXHOCTH HEOO0XOJMMO HCIOJb30BATh OJUH U TOT K€ IIAOJIOH
oopmMIIeHHS, KeTJh ISl 3ar0JIOBKOB — HE MEHbIIIE 24 TyHKTOB, U HHPOpPMauu — He MeHee 18,
B MPE3EHTALMAX HE PUHATO CTaBUTh MIEPEHOCHI B CJIOBAX.

SIpkue Kpacku, CIO0XHbIE LIBETHbIE TOCTPOCHHUS, U3MIIHIS aHUMAIMs, BBINIPBHITMBAIOLIUII
TEKCT WJIM WJUTIOCTPAIUS — HE caMoe JIydliee JOMOJHEHHE K HayYHOMY JoKiany. Takke Hexena-
TEJIbHBI 3BYKOBBIE 3(D(EKTHI B X0/1€ IEMOHCTPAIMH MTPE3CHTALHIH.

Hawunyuimumu sBISIOTCS KOHTpAacTHBIE 11BeTa oHa U TekcTa (Oenblil pOH — YepHBIH TEeKCT,
TEMHO-CUHUH (DOH — CBETIO-KENTHIN TEKCT U T.J.). JIydllle He CMEIIMBATh pa3HbIe TUITBI PU(PTOB
B OJIHOI npe3eHTanuu. PekoMeHyeTcst He 310ynoTpeOIsiTh MPONUCHBIMU OyKBaMHU.

TabnuuHast nH(GOpPMAIsI BCTABISETCS B MaTepUaibl Kak TabJIUIa TEKCTOBOTO PEdaKTopa
MSWord wim Tabnuunoro pegakropa MSExcel. [Ipu BcTaBke TaOnHIlpl Kak 00bEKTa U TIPOIIOP-
[IMOHAIILHOM U3MEHEHUH €€ pa3Mepa pealbHblii 0ToOpaXkaeMblil pa3mep mpudTa J0KEH ObITh He
MmeHee 18 keris. TaObmuIel 1 quarpaMMbl pa3MeIIaTcs Ha OeJIOM WJIH CBETIIOM (oHe.

[Toce mOoAroTOBKM MPE3EeHTAIMHU TTOJIE3HO TPOKOHTPOIUPOBATh ceOsl BOIPOCAMHU:
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- y1aJ10Ch JIM IOCTHYb KOHEYHOM 11eJTM MPEe3eHTAUH (UTO yAaJ0Ch ONpeNeInuTh, O0bICHUTD,
NPEUIOKUTH WM IPOJAEMOHCTPUPOBATH C €€ IIOMOLIBIO);

- K KAaKUM OCOOEHHOCTSIM 00bEKTa MPE3EHTALMH Y1aJI0Ch IPUBIIEYh BHUMAHUE Ay TUTOPUU?

- HE OTBJICKAET JIM CO3J]aHHAsI MPE3EHTAIMS OT YCTHOTO BBICTYILIICHUSI.

[Tocne moAroTOBKM NMpe3eHTalUK HE00X0uMa PENETHIIHS BHICTYTIIICHUSI.

Memoouueckue pekomenoayuu cmyoeHmam 0isk NO020MOBKU K 3a4emy.

[TonroroBka CTyJI€HTOB K 3a4€Ty BKJIFOYAET TPU CTaJAUU:

- caMOCTOATeNbHAs paboTa B TeUEHUE YUeOHOTO rojla CEMEeCTpa;

- HETIOCPEICTBEHHAs MMOATOTOBKA B THU, IPEAIICCTBYIOIINE 3a4ETY;

- cJlaya 3ayeTa.

[ToaroroBky K 3a4eTy 1eeco00pa3HO HayaTh ¢ U3YUYEHUS U TPOPabOTKU HOPMATUBHO-TIpa-
BOBBIX HCTOUYHUKOB M JIUTEpaTyphl. IIpexe Bcero, ciieayeT BHUMATEIBHO NEPEUnTaTh YIeOHYIO
porpamMmy U IporpaMMHbIE BOIIPOCHI AJIs OJTOTOBKH K 3a4€Ty, YTOOBI BHIJICIUTH U3 HUX HauMe-
Hee 3HaKoMmble. [lanee qoKeH ciae10BaTh 3Tall HIOBTOPEHUSI BCEIO IPOrpaMMHOro marepuana. Ha
3Ty paboTy LenaecooOpa3HO OTBECTU OOJIBIIYIO YacTh BpeMeHHU. CIenyronM 3TaroM sBIsieTcs
CaMOKOHTPOJIb 3HaHUS U3yUYEHHOTO MaTepralia, KOTOPBIi 3aKIII0YaeTCs B YCTHBIX OTBETaxX Ha Ipo-
rpaMMHBIE BOIPOCHI, BRBIHOCHMBIE Ha 3a4eT. Te3HCchl OTBETOB HAa HAaNOOJIee CI0KHBIE BOTIPOCHI JKe-
JaTeJIbHO 3alucarh, TaK Kak B IPOLIECCE 3allMCU BKJIIOYAIOTCS JONOJIHUTEIbHBIE MOTOPHBIE pe-
cypcsl namstu. [IpeaioxkeHHas METoIMKa HEMOCPEICTBEHHOM MOJATOTOBKH K 3a4EeTy MOXKET OBbITh
¥ U3MeHeHa. Tak, s CTyJJeHTOB, KOTOPBIE CUUTAIOT, YTO OHU YCBOMJIM MPOTPAMMHBIN MaTepua
B TOJTHOM O0OBEME U yBEpEHBbI B MPOYHOCTH CBOUX 3HAHMM, JOCTATOYHO OEIJIOro MOBTOPEHUs
yaeOHoro Marepuana. OCHOBHOE BPEMSI OHM MOTYT YACIUTH YriayOJIeHHOMY U3YyUYE€HUIO OTIEIb-
HBIX, HanOoJee CI0KHBIX, TUCKYCCUOHHBIX Mpobiem. Jluteparypa /i MOArOTOBKH K 3aUeTy yKa-
3aHa B yueOHOU mporpamMme. OJHO3HAYHO CKa3aTh, KAKUM UMEHHO YUYEOHHKOM HY)KHO IOJIB30-
BaThCs ISl TOJATOTOBKU K 3a4€Ty, HEJIb3s, IOTOMY YTO YYeOHUKH MUIIYTCS Pa3HBIMU aBTOPAMU,
NPECTaBISIOMIMMU CBOIO, HHOT/A OTIMYHYIO OT JPYTUX, TOUYKY 3PEHUS 110 pa3INYHBIM HAYIHBIM
npo6nemam. [Toaromy 11t OTHOTHI yueOHOU HHGPOPMAIH U €€ CPABHEHUS JTYYIlIe UCIIO0Ib30BAaTh
HE MEHEe JIBYX Y4eOHHKOB (yueOHbIX mocoowmii). CTyIeHT caM BIpaBe MPUICPKUBATHCS JTFO00H 13
NPEJCTaBICHHBIX B YUeOHMKaX TOUYEK 3pEHUs 10 CIIOPHOM mpobiemMe (B TOM YHCie OTIIMYHON OT
TIO3HIIAY TIPETIOIABATENs ), HO TIPH YCIIOBHH JOCTATOYHOM HAyYHOH apryMeHTaIUH.

OCHOBHBIM HCTOYHHKOM TTOATOTOBKH K 3a4€Ty SIBJISIETCS] KOHCTIEKT JIGKIIUH. Y4eOHbI Ma-
TepUaJ B JICKIIUU JAETCS B CHCTEMAaTU3UPOBAHHOM BHJIE€, OCHOBHBIE €T0 TTOJIOKEHUS IETATN3UPY-
IOTCS1, HOJKPETUISIOTCS COBPEMEHHBIMU (DaKTaMHU U HOPMaTHUBHOM HH(pOpMaLneil, KOTOpbIE B CHITY
HOBH3HBI, BO3MOXKHO, €IIle HE BOIIIN B OIYOJMKOBAHHBIC IT€YaTHBIC HCTOYHHUKH. [IpaBHIIbHO CO-
CTaBJICHHBIN KOHCHEKT JIEKIMH COEPKUT TOT ONTHUMAJIbHBIN 00beM HH(OpMAIIH, HA OCHOBE KO-
TOPOTO CTYJIEHT CMOYKET MPEICTaBUTh ce0e Bech yueOHbIN MaTepuai. CieayeT TOUHO 3alIOMUHATh
TEPMUHBI U KaTErOPUHU, OCKOJIBKY B UX OINpPECNICHUSIX COJEepKaTcs NMPU3HAKH, MO3BOJIAIONINE
YSICHUTh UX CYIIHOCTh W OTIIMYUTH ATU MOHATHUS OT IPYTruX. B Xo/e moAroToBKM K 3a4eTy HE0O-
XOJJMMO 00palaTh BHUMaHUE HE TOJIBKO HA YPOBEHb 3alIOMHUHAHUS, HO U HAa CTENIEHb TOHUMaHUS
KaTerOpui 1 peallbHbIX OPUAMYECKIX MPOOJIEM. A 3TO JOCTHTAETCS HE POCTHIM 3ayYnBaHUEM, &
YCBOEHHEM IPOYHBIX, CHCTEMAaTU3UPOBAHHBIX 3HAHUH, aHATMTHYECKUM MblluieHueM. CrenoBa-
TEJIEHO, HETTOCPEICTBEHHAS TIOATOTOBKA K 3a4eTy JO0JDKHA B PA3yMHBIX MPOMOPIHIX COUETaTh U
3allOMMHAHUEe, U MOHUMaHKUe MPOrpaMMHOT0 MaTepuaia. B 3ToT nmepro nosie3HbIM MOXET ObITh
OO0IIeHUE CTYICHTOB C MPETOIaBaTeISIMU 110 TUCIUILTIHE Ha KOHCYITBTAIUX.

7. MOH/ OLIEHOYHBIX CPEACTB
1) MeToabl KOHTPOJISI M OLICHUBAHMS Pe3yJIbTATOB 00y4YeHUs
Texyiuit KOHTpPOIIb (paboTa Ha MPAKTUYECKUX/CEMUHAPCKUX 3aHITUSX):
- YCTHBIE OIIPOCHI
- TECTUPOBaHUE
- BBICTYIICHHE C JIOKJIAZIOM
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- Ipe3eHTaluU
IIpomeKyTOUHBIN KOHTPOJIb
- 3a4eT

2) HIkana u KpuTEepUN OLlEHNBAHNS Pe3yJIbTATOB 00y4YeHUsI
Ycemnwiii onpoc

Pa3BepHyTHII OTBET CTyAEHTA JOJDKEH MPEJCTABIATh COOO0M CBSA3HOE, TOTHUECKH IMOCIe-
JIOBAaTEIbHOE COOOIIEHNE Ha 3a/IaHHYIO TEMY, MIOKa3bIBaTh €r0 yMEHHE IPUMEHSTH OINpeIeIeHHUs,
npaBujia B KOHKPETHBIX CIyYasx.

Ilokazamenu oyenusanus.

3) TOJIHOTA U MPaBHIBHOCTH OTBETA;

4)  cTeneHb OCO3HAHHOCTH, IOHUMAHHSI U3yIEHHOTO;

5)  s3BIKOBOE O(OPMIICHUE OTBETA.

Kpumepuu oyenusanus ycmnozo onpoca:

5 0aJUI0B CTaBUTCS, €CIIU CTY/AEHT IIOJIHO U3JIaraeT MaTepuai (0TBEYaeT Ha BOIPOC), AAET
MPaBUJILHOE OMpeeNIeHUE OCHOBHBIX MOHSATUH; 0OHApPYKUBAeT MOHHUMAaHUE MaTepualia, MOXET
000CHOBATH CBOM CY)KJICHHSI, IPIMEHUTH 3HAHUS Ha TIPAKTUKE, TPUBECTH HEOOXOIUMBIE TPUMEPHI
HE TOJBKO U3 Y4eOHUKA, HO U CAMOCTOATEIBHO COCTABICHHBIE; U3JIaraeT MaTepual MocleaoBa-
TEJIHO Y TIPABMIIBHO C TOYKH 3PEHHS] HOPM JINTEPATYPHOTO SI3BIKA.

4 aJu1a CTaBUTCS, €CIIU CTYACHT JaeT OTBET, YIOBJIETBOPSIOUINI TEM K€ TPEOOBaHUSAM,
9TO U s 5 6ayioB, HO JomryckaeT 1-2 ommOKH, KOTOPBIEC caM JKe HCTIPaBIseT, u 1-2 HegoueTa B
MOCIIE0BATEIHLHOCTH U SI3BIKOBOM O(OPMIICHUU U3JIaraeMoro.

3 0anJ1a CTaBUTCS, €CIU CTYJAEHT OOHAPYKMBAET 3HAHUE U TTIOHMMAHUE OCHOBHBIX IOJIO-
JKEHUI TeMBbI, HO M3J1araeT MaTepHrall HeTOIHO U JOITYCKaeT HETOYHOCTH B ONPEIEICHUN TTOHATUI
Wi (popMyITHPOBKE MPABKII; HE YMEET JIOCTATOYHO TITyOOKO M J0Ka3aTeIbHO 0OOCHOBATH CBOU
CYXKICHHS W MPHUBECTH CBOM MPUMEPHI; U3JaraeT Marepuall HEMoCIEeI0BaTEIbHO U JIOMYCKaeT
OIIMOKH B S36IKOBOM O0(hDOPMIICHUH H3JIaraeMoro.

2 0as11a CTaBUTCA, €CJIU CTY/ICHT OOHAPYKMBAET HE3HAHUE OOJIbIIEH YaCTH COOTBETCTBY-
IOIIETO BOIIPOCA, JOMYCKAaeT OMMOKU B (POPMYITHUPOBKE ONPEACTICHUIA 1 MPABIJI, HCKAKAIOIIUE UX
CMBICJI, 0ECTIOPSIIOUHO U HEYBEPEHHO M3JaraeT MaTepual.

Tecmuposanue
10 51% - HEYJOBIETBOPUTEIBLHO

51%-80% - ynoBIETBOPUTEITHHO
81% - 90% - xoporo
91% - 100% - oTiuHO

Hoxnad, npezenmauusn

5 0aJ1J10B [TpH BBINOJIHEHUH CIEIYIOUINX YCIOBUIL:

1. B xo/1e BBICTYIICHHS PACKPBITHI CJIEYIOIINE BOIPOCHI:

- CyTh paccMaTpUBaEMOro aclekTa U IPUYMHY €ro pacCMOTPEHHUS,

- OIMCaHUE CYIIECTBYIOIIUX JJI JAHHOTO acleKTa Mpo0jeM U MpejJiaraeMble MyTH UX pelie-
HUSL.

2. Co0utro/ieHre perjiaMeHTa.

3. Ilpeacrasienue, a He YTEHUE MaTepUaa.

4. Vicrionb30BaHME aKTyalIbHBIX HOPMATHUBHBIX, MOHOTPA(QUIECKUX U MEPUOTNICCKAX UCTOY-
HUKOB JINTEPATYPHI.

5. UeTKOCTh QUKITNH.

6. [IpaBUIBHOCTD U CBOEBPEMEHHOCTH OTBETOB Ha BOIIPOCHI.
4 Has1a; HEBBINOJIHEHHE JIFOOBIX IBYX U3 YKa3aHHBIX YCIOBHA.
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3 0aJl1a: HEBBINOJIHEHHE JTI0OBIX TPEX U3 YKa3aHHBIX YCIOBHM.
2 6ass1a; HEBBITOJIHEHHE JIFOOBIX YEThIPEX U3 YKa3aHHBIX yCIOBUH.

6) OuenoyHble cpeacrea
7.3.1. Texyuuii KOHTPOJIb

Ilpumepnwvie sonpocol o YCmMHO20 onpoca

1. Uro Takoe ympaBieHrne mepcoHanom?

1.
2.

KakoBrel 3a1a4un co3nanus ¥ pa3BUTHS KaJAPOBOTO pe3epsa?
KaxoBb! npuHIIMTIBL (hOpMUPOBAHUS KAAPOBOTO Pe3epBa C YIETOM STHUYECKHX, COITHAIBHO-TICUXO-

JIOTUYECKUX U dTHUYECKUX OCOOEHHOCTEHN OpFaHI/BaHI/II/I?

BOONO AW

0.

ChopmynupyiiTe memas # MECTO PabOTHI C PE3EPBOM B YITPABICHUH ITEPCOHAIOM.

Kakue merons! popMupoBaHus KaApoBOro pe3epBa MPUMEHSIOTCS B Hallei cTpaHe?

KaxkoBa texuosorus IMMPUHATHA PCIICHUA O BKIIIOYCHUU B pe3epB?

Onuiure METOb! OLEHKH AETIOBBIX U JINYHOCTHBIX Ka4eCTB KaHIUIA B PE3EPB.

Kakue MeTo/1bl MOTYT OBITH UCIIOJIL30BAHBI IS TPOPECCUOHATLHON MOITOTOBKHU?
OxapaxTepusyiiTe UCTOYHHKH (POPMHUPOBAHHUS KaAPOBOTO pPe3epBa.

KakoBsl kputepuu hopMupoBaHus U BOCTPEOOBAHHOCTH KaJIpOBOTO pe3epBa.

Kakne MeTonpl CHUKEHHUSI PUCKOB [P HA3HAUYEHUSIX COTPYIHHKOB Ha YIPABICHUYECKUE AOJDKHO-

CTH BBHI 3HaeTe?

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

KaxoBsl TexHONIOTHE 0TOOpa MPETSHICHTOB B YIIPABIEHUYESCKHUA Y TIPaBIeHHE TEPCOHAIOM?
Kak npoBoauThcst 0TOOp Ha OCHOBE SKCIIEPTH3HI M AKCTIEPTHON IEATSILHOCTH?
OxapakTepusyiTe OCHOBHBIE IPUHLUIIBI U 331241 PaOOTHI C KaIPOBBIM PE3E€PBOM.

Kakwue npaBuiia Hajto cOOIIOAATh IPU YIIPABIICHUH JICTIOBOM Kaphepoi?

Uro BkIIO4aeT B ce0si opraHuzanisi padoThI 10 INIAHUPOBAHHIO Kapbephl COTPYAHUKOB?
[lepeuncnure ¥ OMUIINTE METOBI PA3BUTHS PE3EPBHUCTOB.

Onuimre MOENH Kapbephl «TPAMILIHHY, <JIECTHUILIAY, «3MES», KIIEPEIyThe».

Kak couerath oOyueHue 1 iepemMenicHue?

Kakue ynpasnsiembie GpakTopsl BIUsIOT Ha 3)(HEKTUBHOCTD UCIIOJIB30BaHUS KaIpOBOTO pe3epsa’
OnummmTe METO I OIICHKHU YITPaBICHUYECKOTO IMEPCOHANIA.

Kakune nmokazatenu xapakTepusytoT 3¢ (eKTUBHOCTb pabOThI ¢ pe3epBoM?

1 DUMEDH blil QOQM am mecnioeblx 60nPOCO6

1. IHoaxoa, npexycMaTpuBaOmuii ru0OKOCTh yIpaBJeHHs IEPCOHAIOM, HHTEH-

cupuKaUMIO TPYAa, AKTUBHYIO PadoTy M0 0epexJIMBOCTH U YUYACTHIO PAOOTHUKOB B yNIPaB-
JICHHH, HOCUT Ha3BaHHUe:

a) TeXHOJOTUYECKHUIA; 0) TYMaHUCTHUYECKU; B) IEMOKPATUYECKUI;
I) PAHOHAINCTHYECKMIi: 1) CHHEpreTHYeCKUI; €) IOJ|/IeP’KUBAIOIIHHA.
2. Teopusi Y 0 yejioBe4eCKOM NOBEACHHH HE BKJIKYAET:

a) NPOXJAIHOCTEL K padore; 0) TOTOBHOCTh K CAMOYITPABIICHUIO;

B) TOTOBHOCTb K CAMOKOHTpPOJIIO;  T') CTpEMJIEHHE K OTBETCTBEHHOCTH;
1) HE0OXOIMMOCTh IMOCTOSTHHBIX KOHTPOJISI U MHCTPYKTaXA.

3. IIporpeccuBHOCTH, HAYYHOCTD, NMEPCHEKTHBHOCTD, 1OCTOBEPHOCTH, 000CHO-

BaAHHOCTb, I'VIACHOCTDb U AP. — I3TO ...

a) METONbI;  0) DIIEMEHTHI CUCTEMBIL; B) IPUHINNBI:
T) IpHeMbl; 1) GOPMBL.
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4, YunpasjieHueckne BO3/1eiiCTBHS, 0OCHOBAHHbIE HA COOJIIOIeHUN OPraHU3AUOH-
HBIX 3AKOHOMEPHOCTei U HANPABJIECHHbIE HA NMO//IEPKAHHE MOPSAIKA B CHCTEME, COCTABJISIIOT
CYUIECTBO ... METO/I0B YIIPABJIEeHUHN

a) A/ IMHUHHCTPATHBHBIX: 0) PKOHOMUYECKHX;

B) COMAJIbHO-TICUXOJIOTHYCCKHUX r) IIPaBOBbIX I[) KOMIIIICKCHBIX.

5. YnpasieHueckue BO3/eiiCTBHSI, HANIPaBJIeHNE HA CO0JII0IeHHe 1eliCTBYIO M X
NMPABOBbLIX HOPM M AKTOB, OTHECEHO K ... METOJ1aM YIIPaBJIeHHUs NEePCOHAIOM.
a) aIMUHHUCTPATHBHBIM; 0) PKOHOMHUYECKHUM; B) COIIMAIIBHO — TMICUXOJIOTHUECKHM;

r) IIPpaBOBLIM. ,Z[) KOMIIJICKCHBIM.

6. CTpykTypa ynpaBJ/ieHusl, IITATHOE pacucaHue, TPY/A0OBbIe COIJIALLIEHNUS pea-
JIM3YIOT...

a) pacrops,ANTENIbHbIC BO3/ICHCTBHUS; 0) OpraHM3anuoHHbIe BO3/IEHiCTBUS

B) MaTCpHAJIbHBIC ITOOIIPCHUA U B3bICKAHM, F) JUCHUIINIMHAPHYIO OTBETCTBECHHOCTD,
I[) AIMUHHUCTPATUBHYIO OTBCTCTBCHHOCTD.

1. 3amMeuaHus, npeaynpexIeHus, BbITOBOP, CTPOruii BHITOBOP BOCIIPUHUMA-
0TCH KaK...
a) pacrops,ANTEIIbHBIC BO3/ICHCTBUS 0) opranu3alMOHHbIC BO3/ICHCTBHUS;

B) MaTepuajlbHbIC NOOLIPEHUS 1 B3bICKaHU, L) AUCHHUIIJINHAPHAA OTBETCTBEHHOCTh:

I[) AAMUHUCTpAaTUBHAA OTBCTCTBCHHOCTD.

8. YcraB opranu3anuu, NpaBujia TPyA0BOro PacnopsiiKa, MOJI0KEeHUs 0 CTPYK-
TYPHBIX NOAPa3/eJIeHUsIX SIBJISAIOTCSH HHCTPYMEHTAMH ... METO/10B:

a) aAIMMHHUCTPATUBHBIX;  0) SKOHOMUYECKHUX; B) COI[MATBHO-TICUXOJIOTHYECKUX;

I') KOMIUIEKCHBIX J) IPaBOBBIX.

9. JIOKYMEHT, BKJIIOYAKIINH OCHOBHbIE 0JIOKEHUs], IPUHIMIBI 1eATeJbHOCTH
OpraHM3anuy, NpaBUJIa 1 HOPMbI NOBeeHUs] PA0OTHUKOB, MX BHELIHEr0 BUIa — JTO ...
a) MHUccus opranuzanuu; 0) gpumocodust opraHuzanuy; B) KOpIOpaTHUBHAS KYJIbTYpa;

[) KOPIOPATUBHBI KOJAEKC: 1) KOJUIEKTUBHBIN JOTOBOD;

€) IpaBuja TPYIOBOIO pacHopsiaKa.

10. Heo0Xx0AUMBIMH KOMIIOHEHTAMH TPY/10BOI0 KOHTPAKTA SABJISIOTCS:
a) oOI1Me OJOKEHHUS; 6) nmpoBe/ieHHE aTTeCTAIHH;

B) 00SI3AHHOCTH PAOOTHHKA: I) IOBBIIIICHNE KBATH(DUKAIMHT;
1) 00513aTEJILCTBA U OTBETCTBEHHOCTh A/IMUHUCTPALIMHN S
€) pexxum pabouero BpeMeHH.

11. YucjaeHHOCTh paﬁoTHI/IKOB PAa3IHYHBIX KaTeropuﬁ HA HAYAJI0 OTYETHOTIO I1e-
puoaa MJarKC TO ke CaM0€ HA KOHEl OTYETHOI'O nepuoaa, a CcymMmma, rmoaAeJJeHHast HA 1BA, 9TO -

a) ABOYHAaA YMCJIICHHOCTD, 6) CIIMCOYHAasA 4YMCJICHHOCTD,

B) Cp€aHECTIMCOYHAsA YUCIICHHOCTD, F) CPCAHECB3BCIICHHAA YN CIICHHOCTD.

12. CoBpemeHHOE jejIeHHE MEPCOHATA OPraHN3ANHN BKJIIOYAET:
a) paboyne OCHOBHBIE: 0) paboyue BCIoMOraTe/bHbIE:

B) paboune, BKJIIOYasi YUEHUKOB;  T') YUCHUKH;

1) "HXeHepHO-TexHnueckue padotuuku (UTP);  e) cavikaiinume;

2K) MJIATINNIA 00CAYVKUBAIOIIMIL NIEPCOHAJI: 3) OXpaHa:



1) CHeNUaJINCThL,

13. CnenuaaucTsl B CHCTEME YIPABJIEHHS B 3aBUCMMOCTH OT 3aHMMAeMOii 101:KHO-
CTH NMOAPA3AEIAIOTCS HA ...

a) BeIYIIUX, IIaBHBIX, BeaoMbIX;  0) UTP, kaHuensapckux pabOTHUKOB;

B) CTAPIINX. [JIABHBIX. BE HX: I') IOCTOSIHHBIX, CE30HHBIX, BDEMEHHBIX;

1) BHYTPEHHUX, BHEIIHUX;, €) MPUHUMAIOIINX PEIICHUS ¥ BBIMOIHSIONHNX UX.

14, Kpanudukauus paGoOTHUKOB — 3TO COBOKYIHOCTb...

a) 3Hanmii; 0) TeOpuHU;  B) YIOPCTBA; T) LEICYCTPEMIICHHOCTH;
1) OIbITA; €) VMeHMii;  ’K) KOMMYHUKAOEIIbHOCTH; 3) HaBBIKOB;
1) ApYKeIoous; K) IOPSIZIOYHOCTH; M) BOCITUTAHHOCTH.

15. Cucrema ynpasjeHHsl I€ePCOHAJIOM OPraHU3ALMHU BKJIIOYAET CJeAyIoliue
(pyHKIHOHAJILHBIE OICUCTEMbI:

a) IJIAHUPOBAHUE, TIPOTHOZUPOBAHUE U MAPDKETHUHTA TIEPCOHAJIOM:

0) ohopmiteHus u yueta pabOTHHUKOB; B) YCIIOBHI Tpy/a;
') TPYAOBBIX OTHOLIEHUH; /) OCHOBHBIX MTPOIIECCOB;
€) pa3BUTHUS KaJIPOB; ’K) BCTIOMOTaTeJIbHBIX TTPOIIECCOB;

3) aHaJIM3a U COBEPLICHCTBOBAHMS CTUMYJIMPOBAHUS U MOTUBALIMI IIEPCOHAIA;
1) pa3pabOTKU M COBEPIICHCTBOBAHUS CTPYKTYP YIPABICHUS;

K) pa3BUTHUS COLMATIBHON HHPPACTPYKTYPBHI; J) TAKTUKY YIPABJICHUS;
M) [IOJACUCTEMBI FOPUUUYECKUX YCIYT; H) CTpaTeruu yIpaBJICHUS.

16. Ha cTpyKTypy cHMCTEMBI yIPABJIEHHUS MEPCOHATIOM OPraHU3aIlUH BJIH-
ST CJIeAYIolIe BHENTHHE (paKTOpbI:
a) oTpacib, chepa IeATSIBPHOCTH;  0) CHeNHATN3AINS PErHoHA;
B) COCTOSIHME DKOHOMMKH CTPAHBI; T') IpUpOAHO-TeorpaduIeckue 0COOEHHOCTH;

1) y4acTHe BO BHEIIIHE — SKOHOMUYECKOH IeATeTbHOCTH (BKIIIOUAs MEX/YHAPOIHYIO);
€) HallMOHAJIbHbIE OCOOEHHOCTH;  JK) YPOBEHb I'OCY/IapCTBEHHOTO PETYJINPOBAHMS.

17. B cay:xk0e ynpasiieHUs IEPCOHAJIOM MOI'YT padoTaTh ClelUaTUCThI:

a) MEHEKEP I10 NMEPCOHATY: 6! KﬂngBblﬁ NHHOBATOP:

B) KAIDOBBII TEXHOJIOL; T') COLMOJIOT; J)3KOHOMUCT IO TPYAY; €) IICUXOJIOT;
’K) HOpPMHUPOBILUK;  3) CIELUAINCT 110 peKiIaMe; ) IOpHUCT (TPyJ0BOE MPaBo);
K) CIIEUAIIUCT I10 CBA35IM C OOLIECTBEHHOCTBIO.

18.  CoBokynHocTh BHYTPUGHPMEHHBIX 00LIUX MPUHIUIIOB, MPABWJI, II€H-
HOCTeH M y0exk1eH! B KOHKPeTHO# 00J1acTH JesiTeJIbHOCTH OPraHu3aluu — 37O ...
a) hunocodus opraHu3aluy; 0) KOpPIOPATHBHBII KOIEKC;

B) YCTaB MPEIIPUATHS; I') KyJIbTYPHBII YpOBEHb II€PCOHANIA,

1) IpaBUJIa TPYJOBOIO paclopsiiKa; €) MpelHa3HauYeHue OpraHu3alnu;
) MHCCHS OpraHU3allMH; 3) TPYJOBOM KOJIEKC.

19.  BblaejuTe pa3HOBHIHOCTH KA/APOBOii MOJUTHKH OPTraHU3AIUHU:
4) NACCUBHAA: 0) palMoHaNbHas;  B) PEAKTUBHASA: I) IPeBEHTUBHASA:

1) a3¢dexTruBHAS; €) AKTUBHAS; K) TubdepanbHas; 3) OTKPBITAs;
1) 3aKpBITAs.

20. Kaagposas mojuTnka opranuzauuu ¢popmupyercs:
a) COBETOM JIMPEKTOPOB; 0) mpaBiieHUEM;
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puona;

B) PYKOBO/IMTEJAeM OPraHu3aIum: 1) oOumM coOpaHueM aKImOHEPOB, paOOTHUKOB;

1) IpaBsLIel mapTHel; €) MPaBUTEILCTBOM CTPAHBI, PETHOHA, CyObeKTa (eiepalnu.

21. Pe3yabTaTamMu aHaM3a KaJPOBOI0 COCTABA J0JI’KHBI CTaTh:
a) JOCTOMHCTB U HEJIOCTATKH IePCOHANIA;
0) cuibHBIC U c1a0ble CTOPOHBI TPYJOBOTO KOJUIEKTUBA,;
B) COCTOSIHHE PaOOTHI IO PA3BUTHIO PAOOTHUKOB;
I') TAKTHKA U CTPATErHs B paboTe C NEPCOHAIOM;
1) IPUYHHBI CUIIBHBIX H CJIA0BIX CTOPOH CYIIECTBYIOUIETO COCTOSIHUS TIEPCOHAIA;
€) TeHJICHIIMH JOCTOMHCTB U HEJIOCTATKOB KaJpOBOTO COCTaBa 3a aHAJIM3UPYEMBbIH I1e-

K) KOJNYECTBEHHbIEC U KAYEeCTBEHHbIE OIIEHKHU Ka/IpOBOI'0 COCTaBa.

3) HaIpaBJICHHUS 110 COBCPHICHCTBOBAHUIO KaJPOBOI'0 COCTAaBa.

22.  KaapoBoe miaHupoBaHHe BKJIOYAeT:

a) onpenejaeHue YNCICHHOCTH MEPCOHAA 110 KATErOPUAM U KBaJII/I!l!I/IKa!!I/II/I;
6! ILJIAHUPOBAHUE Q!OHOHHHTeﬂbHOﬁ HOTQCGHOCTH B paﬁoT}mKax;
B) IIJIAHWPOBaHNE MCIO0JL30BAHNA U COKPAIIEHUS NEPCOHAJIA;

r) (hOpMUPOBAHHE TAKTHKH YIIPABJICHUS TIEPCOHAIIOM;

1) '3MEHEHHE IITaTHOTO PacIiCaHMs,

€) pacyeT TIaHoBoro (hoH1a 3apabOTHOM TLIATHI;

) oopMIIEHHE JOTOBOpA MOAPAJIA; 3) HOJATOTOBKY KOJUIEKTUBHOTO IOTOBOPA;
1) COBEPIIICHCTBOBAHUE CTPYKTYPHI yIIPABIICHUS.

23. HazoBuTe BHyTpeHHHE HCTOYHHKY NMPHUBJIEYEHHS MEPCOHAIA:
a) COBMeIlleHnEe (PYHKITUI U TIOJKHOCTEH;
0) paznuuHbIe yueOHBIC 3aBEACHUSI — TrOCY/IapCTBEHHBIC M HETOCYapCTBEHHBIE OT Kyp-

coB, Ko 0 BY308B;

B) HaeM paOOTHHKOB; T') OpraHU30BaHHbIE HAOOPHI pAOOTHUKOB;

) Ka/IPOBLIii pe3epB:

€) CIyObl yIIpaBIEHUYECKOI0 KOHCYIbTUPOBAHUS U KaIpOBbIE ar€HTCTBA;
) He3aHATOe HacelleHue;  3) 3apyOekHas pabouas cuia;

1) yBeITMYEHUE WHTCHCUBHOCTH, TPOU3BOIUTEIILHOCTH TPY Ja.

24.  IlpodeccuoHanbHbIi 0TOOP PAOOTHUKOB B OPTAHM3AIMH BKJIIOYAET
3Tanbl:
a) co3JlaHKe KaJpOBOH KOMUCCHH;
0) popmupoBanue TpeOOBaHUI K pabOUYNM MECTaM, TOJDKHOCTSIM;
B) 00bsBIEHUS 0 KOHKYpce B CMU;
I') METUIIMHCKOE 00CcieI0BaHNe 30pOBbsl M pab0TOCTIOCOOHOCTH KaH/M1aTOB;
i) OLICHKA KaH/M/aTOB HA NCHXO0JOTHYECKYI0 YCTOIYNBOCTb;
€) aHaJIN3 YBJICUCHHUH U BPEIHBIX IPUBBIUCK;
) TIpUBJICUCHHE KaH N/IaTOB;
3) HOATBEPKIACHUE PETHCTPALIMU 10 MECTY KHUTEIbCTBA;
1) CIIPaBKH O HAJTMYUU COOCTBEHHOCTH;
K) XapaKTepHCTUKA C MECTa MOCIeHeH paboThl WK y4eOBl;
J7) Ha3HAYEHHUE Ha JIOJDKHOCTD.

25. Ha3nauyenue paOOTHHKOB HA J0JKHOCTH, pafoyue MecTa B COOTBeT-
CTBHM C NPHUHATBIM pa3Je/ieHHeM TPYAa M CIHOCOOHOCTSAMHM Pa0dOTHHUKOB Ha3bIBa-
ercs...
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a) IJIAaHWPOBAHUEM TIEPCOHATIA; 0) aganTaruei;

B) nenerupoBanueM [losiHOMOUN; I') pACCTAHOBKOI IePCOHAA;
1) BCE OTBETHI BEPHBI.

26. OCHOBHBIMH TPeOOBAHHSIMHU K pe3l0Me ABJISIIOTCSH:
a) KPaTKOCTh: 0) MHIUBHUYAIHHOCTD; B) KOHKDPETHOCTD:
I') OOBEKTUBHOCTD;  [) YeCTHOCTh: €) n30MpaTeNbHOCTh;
k) TIIyOWHA;  3) aKTUBHOCTb.

27. Yero He XxBaTaeT JJis1 NOJHON NMPoHexypbl TANMYHOIO COBeaHus?
a) OINpeCIICHHE LEeIH; 0) popMupoBaHUE TOBECTKH JTHS;
B) peIICHHE OPTraHU3aIMOHHBIX BOIIPOCOB;
I) onpeeaeHne Beaymero (IpeaceIaTeabCTBYIONIEr0); 1) ONPeaeIeHUEe YIaCTHUKOB,,
€) CO3bIB (OTIOBEIIEHNE) COBEIIAHUS, ) OTYET O COBELIAHUU;
3) OIIEHKA MOJTYYCHHBIX PE3YJIbTATOB COBEIIAHUS.

28. ABTOpHTAPHBIH CTHJIb PYKOBOJACTBA NPeANoJaraer:
a) eINHOJANYHOE PELIeHNE BOIIPOCOB: 0) onepaTUBHOCTD B PEIIEHNUU BOIPOCOB;
B) pa3BUTHE UHUIMATUBBI IOTUMHEHHBIX;
') TUCTAHIIMIO B OOIICHUHN PYKOBOAUTENICH U MTOAYNHEHHBIX;
1) APYKECTBEHHBIA HACTPOH K IMOAYNHEHHBIM; €) JeJerupoBaH1e MOTHOMOYHH.

30.  OpnHa u3 GyHKIUI MO yNPABJIEHHIO IEPCOHATIOM, HANIPABJIEHHAs] HA
BbIsIBJIEHHE KAKHX-JIN00 CBOICTB, KA4eCTB, ONpe/IeeHHe UX MapaMeTPOB U YPOBHSA
Pe3yJ1bTaTHBHOCTH PA0OOTHUKOB, HA3BIBAETCS. .. LDOUECCYATIbHAS

31.  OmnpeneJjienne cOOTBETCTBHS PA0OTHMKA 3aHMMAEMOI 10JZKHOCTH, OT-
3bIB 0 €r0 J0CTOMHCTBAX, IOCTHKEHHAX, CIIOCOOHOCTSX, CIYKeOHOM NOBEIeHUN —
370 ...

a) npogotoop; 0) mogOop;  B) arTecTanusi paGOTHUKA:

r) npodopueHTanus; 1) mpoeccuoHanbHOE KOHCYJIbTUPOBAHUE.

32.  KaapoBasi ICHXOAMArHOCTHKA HANPABJIeHA HA H3yYeHHE...
a) COCTOSTHUSI OXPAHbI TPY/a;
0) npodeccHOHANILHOM NPUTOIHOCTH, VCIIEITHOCTH:
B) MEXJIMYHOCTHBIX B3aUMOJICUCTBUH B TIpoliecce Tpya;
I) MHAWBUIYATbHBIX XapaKTEPUCTHK JTHYHOCTH;
1) 9PTOHOMUYECKHX OCOOEHHOCTEMN TPYAOBOTO MPOIECCa;
€) MCUXOJOTUYECKUX CBOMCTB TMYHOCTH.

33. Hyxna B 4yemM-1100 He0OXOAUMOM ISl KU3HEAEATEIbHOCTH OT/eJIb-
HOT0 Pa0GOTHHUKA WM KOJJIEKTHBA — ITO ...

a) norpedHOCTH: 0) CTUMYJIBI; B) MOTHBBIL;

I') IPUHYKIEHUS; 1) CAaMOYTBEPKICHHE.

34. CrpemieHue MOBBIIATH CBOIO KBAJIN(PHUKAINIO, ObITH YBEPEHHBIM
B ce0e, CTPEMHUThCA K JIMIEPCTBY — ITO ...
a) pusnonorunyeckre moTpeOHOCTH; 0) moTpeOHOCTh B 0€3011aCHOCTH;
B) MOTPEOHOCTh MPUHAAIEKATH K KAaKOW-THOO0 TpyIIIE;

') HOTPEOHOCTH B MPU3HAHUU U YBAXKEHHUH; 1) NOTPEOHOCThL B CAMOBBIDAKEHWH.



35.  Pacxoabl Ha NUTaHHE B MUHUMAJBHBIX pa3Mepax noTpedJieHus, Ha
KOMMYHaJIbHbIE YCJIYTH, HAJIOTH U IPyrue 00si3aTe/ibHbIE MJIATeKH — ITO ...
a) MOTpeOUTENIbCKasi KOP3UHA, 0) MaTepuaibHbIC TOTPEOHOCTH;

B) ACHE)KHBIC JJOXOJBI; [) NPOKUTOYHBIH MUHHMYM:

1) YPOBEHB 0JIarOCOCTOSHUS.

36. Ilpomecc mody:xaeHusi pAGOTHHKOB K TOCTHKEHHIO LieJIei 3TO ...

a) NOTpeOdHOCTH; 0) cTUMYJIHpPOBAHNE; B) MOTUBALlUs; T) IPUHYXKJECHUE;

1) CAMOYTBEPKJICHHE; €) BOCIIUTaHUE.

37.  BblaeqnTe pa3HOBUIHOCTH HECTAHIAPTHOM 3aHATOCTH:
a) COKpallieHHas paboyasi He1es; 0) yueOHBIH OTITYCK;
B) ruokue rpadguky padoyero BpeMeHu: 1) 3aHATOCTE HA IOMY (JIJISi OPraHW3AINN):
1) COKpaIlleHHbIN pabo4nii JICHb MTOAPOCTKOB;
€) perilaMeHTUPOBAaHHbBIC TEPEPHIBBI KOPMSIIMX MaTEePEH.

38. 3arparel Ha KaApOBYI0 peKJaMy, OLEHOYHbIe TNPOUEAYPbI
(TecTupoBaHMe, HWHTEPBLIOMPOBAHHWE M [Jp.), MeJHIUHCKHE 00 cJeJOBAHMUS
OTHOCATCS K M3/IEPKKAM ...

a) Ha oruiaTy Tpyaa; ©0) Ha o0yuyeHue; B) HA HA00P M 0TOOP PAOOTHUKOB:

) 1Ia YIpaBJIeHUE; 1) MPU YBOJbHEHHH.

39.  Crpykrypa 3apaGoTHOI M1aThl pA0OTHUKOB BKJIIOYAET:
a) Tapu(HYIO CTABKY. OKJIA/I;
0) W3IeP)KKH Ha MTPUBJICUCHHUE, HAM Pa0OTHUKA; B) Pa3JIMYHBIC JOILIATHI,
I) MoJararmIrecs: KOMIEHCAlMK; 1) OIUcaHue pabovyero MecTa;
€) JoIIaTy Mo pailoHHOMY KO3(DPUIMEHTY; K) IPEMUU; 3) MATEPUAIBbHYIO TTIOMOIIIb.

40.  Ha pa3mep 3apa0oTHOIi IJIATHI PA0OTHHKOB BJIMSIOT:
a) COCTOsIHUE paboyvero Mecra; 6) cutyanus Ha ppIHKE paboveit CUIIBI;
B) 3¢(heKTUBHOCTh OOYYEHHUs MIEpCOHANa; T) pe3yJabTaThl TpyAa paOOTHUKOB,;
1) aHKETHBIC JTaHHbIE pa0OTHUKOB; €) COCTOSIHUE OIEHOYHOU pabOThI B OpraHU3aInu;

K) g}HHaHCOBOC COCTOSIHUE OPraHu3aANnuM,

3) CTaOUIIBHOCTH CUCTEM OIIAThl U IPEMUPOBAHUS.

41. dopmammu cnennajabHOH MOJATOTOBKHU pe3epBa sABJSIIOTCH:
a) CEMUHApBI, IIKOJIBI pe3epBa; 0) He mepBUYHAS aJlaNTaIlHs;

B) NHCTUTYTLI MNOBLIMICHUS KBaJII/I!l!I/IKa!!I/II/I;

r) q)OpMBI MMOATOTOBKHU IO MHUIIUATUBEC MCCTHBIX U PCTUOHAJIBHBIX OPIraHOB YIIPABJICHU,

o) CTAXKNPOBKH (BKJIIOYASA N 3apyﬁemnme);

€) BPEMEHHBIE 3aMEILEHH IPYTUX JJOIKHOCTEH;
) KOMaHIUPOBKH 110 OOMEHY OMBITOM (BKJItOUast 3apyOeKHbIe);
3) HOJIrOTOBKA YYEHBIX U3 YHCIIA OMBITHBIX MPAKTHKOB.

42.  TloctynarenabHoe NpPoJBUHKeHHE PA0OTHUKOB B KaKOii-1100
cdepe TeATEJHLHOCTH, H3MeHEeHHE KBATN(PUKAIMOHHBIX BO3MOKHOCTElH H pa3MepoB
BO3HATPAKICHUS — ITO ...0€106844 KApbepd.

43. K cTragusiM Kapbepbl OTHOCSITCS:
a) NIpeJIBAPDUTEC/IbHAN B) INIPDOJABUKEHUEC.
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1) CTaOWIIU3aIINS; a) A1aNTaIlUM,

44, Kakoii moaxox B OpPraHM3aluM KOHCYJbTATUBHBIX YCJIYI 1O
MO/JeJMPOBAHUI0 Kapbepbl OTCYTCTBYeT: HWHIAMBHAYAJIbHBIH, ..., Pa3JMYHbIE
¢opmbI camoouneHku?

45.  JIBMiKeHHe MepcoHAAa BKJIOYAET:
a) NOBLINIEHUE JIOJKHOCTH, KBATU(DUKAIINN;
0) mepemeiilieHe HA PABHOIIEHHOE padoyee MeCTO:  B) MOHWKEHHE B JIOJKHOCTH:
T') YBOJIBHEHUE 10 Pa3IMYHBIM IIPUYNHAM, J1) KOMaHJIUPOBKH CITY)KEOHBIC,
€) BaXTOBBI! CII0OCOO PabOTHI.

46. CB000/1HO cO31aHHAas TPYNIIA, YIeHbl KOTOPO# peryJjsipHO B3auMo-
AeHCTBYIOT MO Pa3JIHYHBIM HHTEpPecaM, 3TO ... TPynmna.

47. Ha3oBuTe THNIOBBIE POJIM B IPyIIie:

a) Opraum3aTop: 0) reneparTop wiei: B) KDUTHK: T) 3KCIIEpPT;

1) IEMOKpAT; €) S9KOHOMMUCT; ) IICUXOJIOT; 3) HACTABHUK; M) KypaTop; K) KOHTPOJIEP.

48.  BHemIHOCTBH, 310POBbE, PAOOTOCIIOCOOHOCTH, MPEACTABUTEIHHOCTD CO-
CTABJSIOT ... TPYIILY JUAEPCKUX KAYECTB.

49, Pa3zHoriacus Mexay padOTHUKAMM U aIMMHHUCTPanueil (pyKkoBoauTe-
JieM) 10 BOIIPOCaM BBINOJIHEHHS TPY/AOBbIX KOHTPAKTOB, YCJOBHUIl OILIATHI M TPY/Aa,
KOJUIEKTHUBHOI0 10r0OBOPA SBJIAIOTCS:
a) KOH(MIUKTOM; 0) TPY/IOBBLIM CIIOPOM: B) COTPYIHUYECTBOM;
I') KOMIPOMHUCCOM; [1) KOHKYPEHIIMEH; €) IPOTUBOCTOSHUEM;
) IPOTUBOPEUUEM MEXKY TPYAOM U KATUTATIOM.

50. HHumaeHT, NOBOJA, NPHYUHBI, KOHPJIUKTHAsI CUTyalMs, Cy0ObeKThI
KOH(INKTA, MPeMeT ero coOCTABJIAIOT ...
a) BHYTPEHHIOIO cpeny KoH(puKTa; 0) MHQPacTpyKTypy;

B) BHEILIHIOKO CpeAy; T') CIPYKTYPY KOHGINKTA;

1) CUCTEMY KOH(IIHKTA; €) TeHeTUKY KOH(IMKTA.
51.  Yro BbI OTHeceTe K ¢a3am KoHuIKTa?
a) kondponrTauusa: 0) KOMIPOMHUCC: B) KOMMYHHUKaTUBHas (a3a;

I') JeTpeccus; 1) 0)KUBJICHUE; €) Kpu3uc.

52. HudpopmanuoHHOEe B3aUMO/AeiicCTBHE CTOPOH KOH(JIMKTA — 3TO aTPH-

OyT ¢aswl...
a) KOHppoHTaIUK; §) KOMIpoOMHCCa: B) KOMMYHUKATHBHOH (a3bl:
T) JENPECCHH; 1) O’KUBIICHUSI; €)KpHu3Hca.

53. Mertoaamu ynpaBjeHUusi KOHPJIUKTAMH SIBJISIIOTCS:
a) YKJIOHEeHHe: 0) pa3bsicCHeHUE; B) CTJIa)KMBaHHC,

T) ajanTanus; 1) COTPYIHMYECTBO; €) COTJIacOBaHUE;

)K) IPpaBHUJILHOTO OTBETA HECT.

54. OOy4yenme, 0O0ycJIOBJIeHHOe H3MEHEHMSIMH XapakTepa H €O
Aep:KaHHsA TPYAa, MOPAJIbHBIM CTaApeHNeM 3HAHMI, HA3bIBAETCH. ..
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a) TMOBBIIICHUEM KBaM(puKkanuyu;,  O) NepenoIroToBKOIi;
B) BHEIIPOM3BOJICTBEHHBIM 00yUEHHEM; I') CTa)KUPOBKOI; 1) TPEHUHT'OM.

55.  OOy4eHue, BKJIIOYEHHE, JOCTHKEHHE YcIiexa, npodeccuonaa nsm, me-
peoLieHKA IIeHHOCTell, MacTepCTBO, IEHCHOHHBII NMEePHO/] COCTABJISIOT ...
a) 2TANbI KADbEPHOI0 POCTAa; 0) 2JIEMEHTHI TPYIOBOW MOTHBAIHH;
B) COLMAJIBHBIC COCTABIISIOIINE KAPhEPhl; I') CTaUH TPYAOBOH KHU3HU;
1) GYHKIMK TEPCOHATBHOTO MEHEKMEHTA.

56.  Pa3HoBHAHOCTSAMM NpodeccHOHATBLHOM MOATOTOBKU BHE padouero Me-
CTa SIBJISIIOTCH:
a) BBOJIHBINA MHCTPYKTAX;  0) IPOU3BOJCTBEHHBIE KYpPCHI;

B) H[!OQCCCI/IOHZUILHBIC TPEHUHIN: r) I(Ol-lglge[!eﬂ!!l/ll/l= CEMUHAPDDI:

1) TPYAOBasi aJanTarus; €) LIKOJIBI IIEPE0BOTO OIbITA.

57.  BbiaeanTe oCHOBHBIE 337241 MPO(eCcCHOHATBHOT0 KOHCYJIbTHPOBA-
HUS:
a) BpisiBjeHue NPoGecCHOHANBHBIX HHTEPECOB:
0) onpesieNieHHe CTPECCOYCTOUNYHBOCTH;
B) BBISIBJICHUE MOTHBAIIUU MTPO(HECCHOHAILHOTO CAMOOIIPEICIICHUS;
[) OCVIIIeCTBJI€HNE TPY/IOBOI a1anTANNN;
1) OIpe/IeNIEHUE CKIIOHHOCTH K KaKOW-TN00 1eATeTbHOCTH.

58.  Coserbl B BbIOOpe WJIH NlepeMeHe MTPo(eccuu ¢ y4eToM MoKeJIaHui pa-
00THHMKA, €ero CKJIOHHOCTEi, KOMIEeTEeHIINIi, IePCIEeKTHB TPYA0YCTPOiiCTBA €CTh ...
a) npodOpUCHTALIHS; 0) npodIpoCBEIICHHE; B) a/IaNTaIus;

F) OpHCHTAl M, o) HQOQCCCI/IOHQJIBHOC KOHCYVJLTUPOBAHUE.

59. KommiekcHasi OleHKa pe3yJabTaToB NPOo(ecCHOHATLHOI0 00y4eHHs
cjaaraercs us ...
a) OLIEHKHU COJIepKaHusl O0YUYEHHUs IO COCTaBY M JIOTUUECKOM CBSA3M JUCLUIUINHBL;
0) OlEHKH MOTPEOHOCTH B O0YUCHUH;
B) OLICHKH COOTHOLIEHUS TEOPETUUECKOM U MPaKTUYeCKOi yacTeit 00ydeHus;
T') OLICHKHU BBIOpaHHBIX (POPM MPOBEIEHUS 3aHATUM;
1) OLIEHKH KBaIM(PUKALIUU TPOBOAIUX 00yUeHHE;
€) OLIEHKH 3aTpaT Ha 00y4YeHHUE;

XK) BCe BapUAHTLI BEPHbLI.

60. Boigenute 00beKTHI COUATBHON MOJUTHKHU FOCY/IapCTBA...
a) 00IIeCTBEHHBIE OPTaHU3AIINH; 0) o0benuHeHus paOOTHUKOB;

B) TPV/IOCIIOCOOHOE HACETeHUE: r) o0beArHEHUs1 paboToAaTenei;

HETPYJI0CIOCO0HOE HACeNeHME:  €) VA3BHMBbIEC C10M HACEJICHHUS;
) TOCY/IapCTBEHHbIE OPTaHBbI.

61. CYIIIHOCTL TEXHUKO-TEXHOJOTHYECKOIro acClnekTa yhnpabJCHHUSA IIEPCOHATOM

3aKJII0YA€TCH B CJEeAYIOLIEeM.

a) BKJIFOYAET BOIPOCHI COOIOJIEHUS TPYAOBOTO 3aKOHOJATEIhCTBA B KaJApOBOHM paboTe;

0) peaycMaTpuBaeT pelieHue BOIIPOCOB, CBSI3aHHBIX C BOCIIUTAHUEM KaJIpOB, HACTABHUYECTBOM,;
B) COZICPXKHUT BOITPOCHI, CBSI3aHHBIC C ITITAHMPOBAHUEM YUCIICHHOCTH U COCTaBa NepCcoHalIa, NX Ma-
TEpUATBbHBIM CTUMYJIMPOBAHUEM, UCIIOJIb30BaHUEM PabOUYero BPEMEHHU, OPraHU3aIMI0 JIEJIONPO-
M3BOJICTBA;
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) 0TPakaeT YPOBeHb Pa3BUTHS KOHKPETHOT0 MPOU3BOACTBA, 0COOEHHOCTH MCIOJIb3Y-
€MbIX B HEM TeXHUKH U TeXHOJIOTHH, TPOU3BOCTBEHHbIE YCJIOBHS H JIP.

62. CymHOCTb COLMATbHO-TICUX0JIOTHYECKOI0 ACIIeKTa YIIPaBJIeHHs IePCOHA-
JIOM 3aKJII0YAeTCS B CJeAYIOIIeM:
a) OTpaXKaeT ypOBEHb PAa3BUTHUSI KOHKPETHOTO MTPOU3BOICTBA, OCOOCHHOCTH UCIIOIB3YEMBIX B
HEM TE€XHUKHU U TEXHOJIOTUH, IPOU3BOICTBEHHbIE YCIOBUS U JIP.;
0) oTpaxkaeT BONPOCHI CONMAIBHO-TICHX0JIOTHYeCKOro odecneyeHsl yIpaBJeHUs] MepcoHa-
JIOM, BHeJIpEHHS PA3JIMYHbIX COLMOJOTMYECKUX M IICMX0JI0THYeCKHX NPOoLeAyp B MpaK-
THKY KapoBoii padoThI;
B) COZIEP’KUT BOIIPOCHI, CBSI3aHHBIE C INIAHUPOBAHUEM YMCIIEHHOCTH U COCTaBa IIepCoHaa, ux
MaTepuaibHbIM CTUMYJIMPOBAHUEM, UCIIOJIb30BAaHUEM Pab0O4ero BpeMEHH, OPraHU3alnIo €10~
IIPOM3BOJICTBA;
I') BKJIIOYAET BOIIPOCHI COOJIOICHUS TPYIOBOTO 3aKOHOAATEIBCTBA B KaIpOBOM padoTe.

63. CymHOCTh OPraHM3alHOHHO-IKOHOMHYECKOr0 ACMEKTa YNpaBJIeHUs Iepco-
HAJIOM 3aKJII0YAeTCs B CJIeyIoIeM:

a) CO/IEPKHUT BONPOCHI, CBSI3aHHbIE ¢ MJIAHUPOBAHNEM YHCJIEHHOCTH H COCTABA MEPCO-
HaJla, UX MATePHATbHBIM CTUMYJIHPOBAHNEM, HCNIOJIH30BAHHEM Padouero BpeMeHH, opra-
HH3AIHIO /1eJIONPON3BOCTBA;

0) mpeycMaTpUBaET PEIICHHE BOIIPOCOB, CBSI3aHHBIX C BOCITUTAHHEM KaJIpOB, HACTABHHYE-
CTBOM;

B) BKJIFOYAET BOIPOCHI COOJIFOJICHUS TPYIOBOTO 3aKOHOJATEILCTBA B KaJIpoBOW paboTe;T)
OTPaKaeT YPOBEHb Pa3BHTHsI KOHKPETHOTO MPOU3BOJCTBA, OCOOCHHOCTH HCIIOJIb3YEMbIX B HEM
TCXHUKH U TCXHOJIOTUHU, TPOU3BOACTBCHHLBIC YCIIOBUA U AP.

64. ®u3nyecKkH pa3BUTas YacTh HaceJeHHUs1, 00J1a1al0IMi YMCTBEHHbIMH CIIO-
COOHOCTSIMH H 3HAHHUSIMH, HEOOXOAUMBIMH JJIs1 pA00THI B HAPOJAHOM X035 ICTBE — JITO:
a) pabouas cuia; 0) TPyAOBBIE pecypchl; B) TPYZIOBOM MOTEHIIHA;

I') HepCOHAIL.

65. Cnoco0HOCTH Ye10BeKa K TPYAY, COBOKYIIHOCTH ero (pu3n4ecKux, MH-
TeJUIEKTYaJbHbIX CIIOCOOHOCTEH, MPHOOPETEeHHBIX 3HAHUI U ONBITA, KOTOPHIE HC-
M0JIb3YI0OTCS B poLecce NPOM3BOACTBA TOBAPOB M NPEAOCTABIEHUS YCIYT — 3TO:

a) paGoyas cuia; 0) TpyZnOBbIE PECYPCHI; B) TPYAOBOI NOTEHLIUAT,
I') TPYJI0BOM KOJUIEKTHUB.

66. IIpn yyacTuu B mpouecce NPOU3BOACTBA U YNPaBJeHUs MEPCOHAT Jie-

JINTCS HA:
a) pyKOBOJIMTEIIECH U CIICITUATTUCTOB; 0) OCHOBHOW M 0OCITY)KMBAIOIIIUIA ITEPCOHAT,
B) OCHOBHOI, BCIIOMOTATENbHBII u 00CITyKUBAIOITUIT TIepPCOHAIT;

I) NPOM3BOACTBEHHBIN M YIIPaBJIeHYECKHIl epCcoHal.

67. OcHOBHBIMM (YHKUIMSIMH NpoIecca YIPaBJIeHUs NEePCOHATIOM SIBJISIIOTCSH:
a) aHaJIN3, MJIAHUPOBAaHUE, MOTUBAIIMSI, KOHTPOJIb;
0) yuer, ayIuT, INIaHUPOBaHUE, IPOTHO3UPOBAHKE, KOHTPOJIb;
B) IVIAHUPOBaHMe, OPTraHU3AHS, MOTHBALMA, KOHTPOJb, PeryJIMpoBaHue;
I') INIaHUPOBAHUE, IPOrHO3UPOBAHKE, OPraHU3aIHs, MOHUTOPHUHT, KOHTPOJIb.
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68. I1o cogep:kaHMIO OCYLECTBIEHNS BO3/1eCTBUS HA HCIIOJTHUTEJIeil MeTo/Ibl yIpaB-
JIECHUSI MIEPCOHAJIOM MOAPA3/IeJAI0TCH Ha cJIeAyIolue IPYNbl:
a) OpraHu3aliOHHbIE, SKOHOMHUYECKUE, IICUXO0JIOIHYECKUE;
0) PKOHOMUYECKHUE, PACHIOPSAUTENbHBIC, COLIUATIbHBIE;
B) a/IMUHUCTPATUBHbBIE, OPraHU3ALMOHHbBIE, COLUAIBHO-TICUXO0JIOIMUECKUE;
I') a/IMUHUCTPAaTUBHbIE, 5KOHOMUYECKHE, COLIMATILHO-TICUXOJIOTHUYECKHE.

70.B (111311170. NPUHIHUIIOB ynpaBJjieHusl MePCOHATIOM OTHOCHT: Q)
HAay4YHOCTb, HCTIPCPBIBHOCTD, HOPMATUBHOCTb, 3KOHOMHNYHOCTD,

0) KOMILUIEKCHOCT, TUIAHOBOCTb, 3aWHTEPECOBAHHOCTD, OTBETCTBEHHOCTb;
B) HAay4YHOCTb, CHCTEMHOCTb, HETIPEPBIBHOCTD, HOPMAaTUBHOCTE;

F) BC€ BbIIIC NMEPCUYUCICHHBIC.

71. CTuab ynpasJieHHus TIEPCOHAJIOM, KOTOPBI HMeeT TaKHe XapaKTePUCTHKHU:
«eTUHOJINYHOE BbISIBJIEHHS BOJIM MPH HAJIMYUM yNIPaBjieHYeCKNX PyHKINHA PyKOBOIHU-
TeJis1; (POPMHPOBAHNE PYKOBOAUTEIEM CTPOrOro MoOpajabHO-TICHX0J0THYECKOT0 KJIHUMATA B
KOJJIEKTHBE», HOCUT Ha3BaHHE:

a) aBTOPUTAPHBIIi; 0) aBTOHOMHBII; B) KOHCYJIbTaTUBHBIH

72. B uctopuyeckoM pa3BUTHH B YNIPABJIEHUH MEPCOHATIOM MOKHO BbIIEJIUTH I10-
CJ1e/I0BATEJLHYI0 CMEHY CJIeIYIOIINX COBPEMEHHbIX KOHIEeNIUH 1 0AX0/10B:

a) ynpasJjieHHe TPYA0BbIMHU pecypcaMu, ypaBJjieHUe MepPCcoHAIOM, yIIpaBjeHHe Ye-
JIOBEYECKMMHM pecypcaMH, ypaBJjieHHe TPY/0BbIM NOTEHHAJIOM, YIIPaBJIeHHe YeloBeye-
CKHMM KaNUTAJ0M.

0) yrpaBieHHe IEPCOHANIOM, YIPABIECHUE KalpaMu, YIPaBIECHUE YEITOBEKOM.

B) MEHEDKMEHT IePCOHANa, YIpaBIeHUE TPYIOBBIMU PECYPCAMHU, YIIPABICHUE YEIOBEUECKUMU
pecypcamu, yIpaBiIe€HUE YETOBEKOM.

I) ylpaBJjeHUE KaJipaMH, yIIpaBIeHHE IEPCOHATIOM.

73. Ilpouecc coBepiIeHCTBOBAHUA MOPAJIbHBIX, ICUX0J0THYeCKHX, COHATbHBIX,
npogecCHOHAIBHBIX U (PU3HYECKHX KAYECTB JIUNYHOCTH B UX €IMHCTBE — 3TO:
a) [yXOBHOE Pa3BUTHE JINYHOCTH;
0) HpaBCTBEHHOE pa3BUTHE JIMYHOCTH;
B) FTAPDMOHHYHOE Pa3BUTHE JUYHOCTH;
r) npo(hecCuoHaIbHOE Pa3BUTHE JINYHOCTH.

74. I'pynna kadyecTB pa00OTHMKA B KOTOPYIO BXOJSIT: YeCTHOCTb, 00Pa30BAHHOCTD,
OTBETCTBEHHOCTD, NOPA0YHOCTD, YBAKEHHE K JIOASIM — 3TO:
a) IMYHOCTHAas; 0) coruanpHas; B) aJanTallOHHAasl; T) KyJbTypHasl.

75. I'pynna kayecTB pal0OTHMKA B KOTOPYIO BXOAAT: JOAJIbHOCTb, 0eCKOH(IUKT-
HOCTBb, CHOCOOHOCTH K KOMIIPOMHCCAM, CKJIOHHOCTh K MHHTPHUIaM, CTPeMJIeHHe K JIHACPCTBY
- 3TO:

a) TMYHOCTHAS; 0) counaabHas; B) aJlaliTallMOHHAsA; T) KYJIbTYpHasl.

76. I'pynna kayecTB palOTHUKA, B KOTOPYIO BXOJSIT: COOOPA3UTENbHOCTD, CIIOCO0-

HOCTB K OBICTPOM aianTaliu, CTPECCOYCTOHYHBOCTD, CIIOCOOHOCTH K 00y4EeHHI0 — ITO:
a) JINYHOCTHAs; 0) counanpHas; B) 1aNTAIlMOHHASA; T) KYJIbTypHas.
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77. ®dakTopamu (opMHPOBAHNS OPraHU3ALMOHHOIO NOBeIeHNs TUYHOCTH, KOTO-
phble onpeae/AloT MOBeJAeHHe B 3aBUCMMOCTH OT B3aMMOOTHOLIEHUI HHINBU/I0B, SIBJIfI-
I0TCSA:

a) KyJIbTYPOJIOTHYECKHE; 0) couaIbHO-NICUX0JIOTHYECKHUE; B) Jemorpaduueckue.

78. CoumnanbHas CTPYKTYpPA MePCcoHAaJIa - 3TO:
a) COBOKYIHOCTH Py, KIACCH(PUIHPOBAHHBIX M0 YPOBHIO 00Pa30BaHUA, CTAXKy padoThI,
MOJ1y, BO3PACTY, HAIIHOHAJIBHOCTH, CEMEITHOMY COCTOSIHMI0, HATIPABJIEHNEM MOTUBALMH U
T.IL;
0) KOJIM4YeCTBEHHO-TIPO(ECCHOHANBHBIN COCTaB MEPCOHAIIA, pa3Mephl OIIATHl Tpyaa U (HOHIT 3a-
paboTHOM T1aThl PAaOOTHUKOB;
B) COCTaB U paclpe/IeIICHHE TBOPUYECKUX, KOMMYHHUKATUBHBIX U MIOBEJICHUYCCKUX POJICH MEKITY
OTIENbHBIMU PAaOOTHHKAMU;
T) Kiaccudukaiys pabOTHUKOB B 3aBUCHMOCTH OT BBITIOHSAEMBIX ()YHKITHIA.

79. lITaTHasi CTPYKTYpa MepcoHAsa - 3TO:
a) COCTaB M pacrpeiesieHne TBOPUECKUX, KOMMYHUKATHUBHBIX U MOBEACHUECKUX POJICH MEXTY
OTACJIbHBIMU pa6OTHI/IKaMI/I;
0) COBOKYITHOCTb TPy, KIACCU(PUIIUPOBAHHBIX IO YPOBHIO 00pa30BaHUs, CTaKy pabOThI, Oy,
BO3pACTy, HAIIMOHAJILHOCTH, CEMEHHOMY COCTOSIHHIO, HAITPaBJICHUEM MOTHBAIUU U T.I1.;
B) KOJIMYECTBEHHO-TIPO(ecCHOHAIBLHBIN COCTAB NMEPCOHAJA, pa3MepPhl OIIATHI TPYAA U
(¢onja 3apadoTHOM MJIATHI PA0OTHUKOB;
r) K1accupuKanys paboOTHUKOB B 3aBHCUMOCTH OT BBITTOJHAEMBIX (DYHKITHIA.

80. 'pynna paGoTHMKOB, KOTOPasi HANPABJIsieT, KOOPAHMHUPYET U CTUMYJIHPYET Jiesl-
TEeJIbHOCTh NPeANPHUSITHS, PACIIOPSIAKAETCS ero pecypcaMu, HeceT MOJIHYI0 OTBETCTBEH-
HOCTB 32 JOCTHKeHHUe LeJieil npeAnpusaTus — 3T0:

a) JIMHelHbIe PYKOBOANTEJ/IH; 0) GyHKLIHMOHATIBHBIE PYKOBOIUTENH;
B) CIIELIUAIKCTBHI; T') IPOU3BOJICTBEHHBIN MEPCOHAIL.

Ilpumepnulii nepeuens mem 0711 NOO20MOEKU QOKAA0A, NPE3eHMAUUU

Meronuku aHanM3a KaJpoBOro MOTEeHIMala OpraHu3alum.
Cucrema ynpaBiieHHs IEPCOHATIOM OpraHU3aIun
[Ton6op xaapoB Ha MpeaIPUATHN
OO0y4enne nepcoHaia
MoTuBanus Kak KOMIIOHEHT PYKOBOJICTBA
Opranunzanus cayk0bl yIpaBlIeHHs IEPCOHATIOM Ha MpeIIpUsiTHE
BsanmogeiicTBre ciry>kObl yIpaBlieHHs IEPCOHATIOM C BHEITHEH cpenoit
@yHKIUH CITyKObl yIIPaBIeHHUs IEPCOHATIOM B OpraHU3aluu
KomrmiekcHbl I1aH pa3BUTHA MEPCOHANA OpraHu3aluu
0. IInanupoBaHue Kapbepbl paOOTHNUKA OpraHU3aLUH
1. OcHoBHBIE CUCTEMBI OLICHKH BKJIa/la paOOTHUKA
12. Opranusanus counaabHOM 3amuTh pabOTHUKOB B Poccun
13. Oxpana Tpyaa u yrnpaBjieHHE IEPCOHATIOM
14. OcoOeHHOCTH yIIpaBICHUS IEPCOHAIOM Ha YHUTAPHOM IPEATIPUATUI
15. Pa3Butne HayyHOU OpraHu3alnyy TPyAa U YOpaBiIeHUs nepcoHanoM B Poccun.
16. Dramsl pa3BUTHS HAYKH 00 yIIpaBICHUH IIEPCOHAIOM 3a PyOExKOoM.
17. 3apyOexxHbIii OIBIT KaAPOBOTO MEHEKMEHTA U IIyTH €ro npuMeHeHus B Poccum.
18. CpaBHuTenbHas XapaKTEpPUCTUKA HAIIMOHAIBHBIX MO/IENIEH MCHEIXKMEHTA.
19. IlpumeHeHue Teopuil >KU3HEHHOTO IIUKJIA OpPraHU3aLUH sl ONTUMH3ALUH IPOLIECCOB YIIPABIEHHS TIep-
COHAJIOM.

RBPRowoo~NoOTk~wh
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20. dyHKIMU YyIpaBICHUS TIEPCOHAIIOM B COBPEMEHHOMN OpraHU3alluH.

21. ®opMupoBaHKUE CHCTEMBI LIEJIeH YIPaBICHHUS IEPCOHAIOM B OpraHH3aIIlH.

22. ®opMupoBaHUE CTPATETHU U KJAPOBOH MOJUTHKH B OPraHU3AIINH.

23. JleaTenbHOCTh PYKOBOAMTEIS 110 MPOSKTUPOBAHUIO CITYXKOBI YIPABJICHHS IEPCOHATIOM.

24. JlesTenbHOCTh PYKOBOJIUTEIS IO COBEPIICHCTBOBAHUIO MPOPECCHOHATBHOIO MacTepPCTBa PAOOTHUKOB.

25. Kputepuu u nokazatenu 3pGEeKTUBHOCTH CIIY>KObI YIPaBIEHUS MEPCOHATIOM.

26. IIpoekTrpoBaHHE OPraHU3AIMOHHBIX CTPYKTYP YIPABJICHUS IEPCOHATIOM.

27. KOHTpOJTUHT IEATEIHLHOCTH CITY)KOBI YIIPaBICHUS IEPCOHAIIOM B OpTraHU3aIlHH.

28. TexHONOrus CTPaTErnYecKOro YIpaBIeHUs IEPCOHATIOM B OPTraHU3aLUH.

29. NudopmarmonHoe odecredeHre ASsITeILHOCTH CITY>KOBI YITPABJICHHUS TICPCOHAIIOM.

30. TexHOJIOTMH KOMMYHUKAIIMU B YIIPABICHUH ITIEPCOHATIOM.

31. KaxgpoBble pecypchl OpraHu3aluu.

32. TlepcoHa-TEXHOJIOTUH B ACATEIBHOCTH PYKOBOJUTEIS OpPraHU3allUH.

33. TexHoyorus KaapoBOro ayauTa epcoHara.

34. TlnaHupoBaHuE Ka4eCTBEHHON M KOJMYSCTBEHHOHN MOTPEOHOCTH OpraHU3alluy B TIEPCOHAJIE.

35. IIpodeccuonanbHas aganTamnys NepcoHalia B OpraHu3aluy.

36. IIpodeccuonanbHoe pa3BUTHE NEPCOHATA B COBPEMEHHOM OpraHU3aIHH.

37. CoBpeMeHHBIEC MOETH Pa3BUTHS M 00yUSHHS IEPCOHANA B OTPACIIEBBIX OPraHU3aLHUsX.

38. HacraBHMYECTBO M KOHCYJIBTHPOBAHUE KaK METOABI 00yUEHHS EpCOHAA.

39. MonuTOpHHT NPO(HEeCCHOHAIEHOTO POCTa MePCoHalia B OpraHU3alHH.

40. IlnannpoBanue npohecCHOHATBLHON U JOJDKHOCTHOM Kaphephl.

41. TexHONOTHs aTTECTAlUU COTPYAHUKOB OPTaHU3AIINH.

42. YupapiieHHe MOTUBAIMEH IEPCOHAIa B OPraHU3aIHH.

43. TIporpaMMBbl pabOTHI C YBOJIBHSIOMUMHCS COTPYIHUKAMH.

44. Oco0eHHOCTH TPYIOBOTO MOBEACHUS YBOJIBHSIOMUXCS COTPYAHUKOB.

45. TexHONOorusl KOy4nHTa B OpraHu3aluy.

46. OCHOBHBIE XapaKTEPUCTUKH TEXHOJIOTMU ACCECCMEHT-LIEHTpA.

47. CoBpeMEeHHbBIE TEXHOJIOTUH 10A00pa NepCoHana B OpraHM3aIiio: CKPUHUHT, PEKPYTHHT.

48. PexpyTHHIOBbIE TEXHOJIOTHM I1000pa YHPaBICHYECKOI'O MEpCOHANa B OPraHU3aLUIO: CHelMaibHas
(direct search) u orBeTcTBeHHAas (executive search), Xo1-XaHTHHT.

49. PecypcHoe obecnieueHre CUCTEMBI YITPABIEHUS IEPCOHATIOM.

7.3.2. IlpomMexxyTOoYHas aTTeCTaIUs
Ipomesicymounas ammecmayust nosooumcs 8 popme 3awema. B xooe 3auema cmyoenmy

HeobX00UMO omeemums Ha 08a BONPOcA.

Ilpumepnuiii nepeuenb 80NPOCOs K 3a4emy:

1. Coneprxanue MOHATHH «yIpaBlIeHHE EPCOHATIOM», «yIPaBIEHUE YETOBEUECKUMU pe-
cypcammu», «KaapOBbI MEHEIPKMEHT.

2. YrpaBiieHHE TIEPCOHAIOM Kak cucTema. KpaTkas XapakTepuCTHKa OCHOBHBIX JIEMEH-
TOB CHCTEMBI YIIPABJICHUS [IEPCOHAJIOM.

3. Teopus ynpasieHus 0 pojM YeJI0BeKa B opraHu3anuu. Micropuueckue sTarmbl CTaHOBIIE-
HUS QYHKIIMH YIIPABIICHUS IEPCOHAIOM.

4. OCHOBHBIE IIKOJIBI ¥ KOHILIETIIIUH YIPABICHHS IIEPCOHAIIOM: «HAYYHOT'O YIIPaBICHUS,
«YEJIOBEUECKUX OTHOLICHUIY, «UETOBEUECKUX PECYPCOBY.

5. l'ocynapcTBeHHas cuCcTeMa yIpaBleHHs TPYIOBBIMU pECYPCaMHU.

6. [IpUHIMITBEI 1 METO/IBI YIIPABIICHUS ITIEPCOHATIOM.

7. CyOBexTsl ympaBieHHs MepcoHajoM. Pacmpenenenue o0s3aHHOCTEN MeXay JTMHEH-
HBIMH PYKOBOAMTEISIMU U CHELMATUCTAMH 10 YIIPABJIEHUIO TEPCOHATIOM.

8. Opranu3annoHHas CTpyKTypa yInpasieHHs nepcoHanoM. GakTopsl, Onpeaessionne op-
TaHU3ALUOHHYIO CTPYKTYPY YIPABIIEHUS IEPCOHAIIOM.
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9. ®opMupoBaHUe CTPYKTYPHBIX TOJIpa3/IeJICHUI CHCTEMBI yIIPaBICHUS ITepcoHaoM. Me-
TOIMYECKOE U HOPMAaTUBHOE 00eCIIeUeHHE MPOCKTHPOBAHUS OPTAHU3AIMOHHBIX CTPYKTYP YIIPaB-
JICHUSI TIEPCOHAJIOM.

10. KagpoBoe obOecrieueHrne CUCTEMBI YITPaBICHUS TIEPCOHATIOM.

11. Conepxanue nmouaTus «puaocodus ynpaBieHHs epcoHaoM». BapuaHnTtsl ¢uinoco-
¢un ynpasieHus nepcoHaioM. BHemrHue u BHyTpeHHUE (aKTOPHI, BIUSIONIME HA (HIOCOPUIO
yIpaBiICHUS EPCOHATIOM.

12. Ctparerus ynpasiieHUs IIEPCOHAIIOM KaK OCHOBA KaJpPOBOH MOJIUTHKU. 3HAUYCHHUE pa3-
paboTKH U 337a4u KaJpOBOM MOJTUTUKH.

13. DneMeHTHI (COCTaBHBIE YaCTH ) KaAPOBOU MOJUTUKU. MECTO KaJPOBOM MMOJTUTHKH B pa3-
paboTKe yrpaBiIeHYECKUX PELIeHUI.

14. Meroandeckre OCHOBBI MTOATOTOBKH KaJIpOBOM MOJUTUKH OPTaHU3AIIH.

15. TexHuKa TIaHUPOBAHUS OTPEOHOCTH B MEPCOHAJE, TUIAHUPOBAHUS TIPOU3BOAUTEIb-
HOCTH TpyZa U APYTHX MOKa3aTeien mo Tpyny.

16. Teopernyeckrie OCHOBBI OIOKETUPOBAHUS YIIPABJICHHUS MepcoHanoM. busnec—mian mo
MEPCOHANTY KaK OCHOBA OIOPKETHUPOBAHUS.

17. TexHonorus pa3paboTKu 010/ KETa PAacX00B Ha IEPCOHAI.

18. CymiHocTs ¥ 331249y ornpeieieHus TpeOOBaHUH K KaH/IHIaTaM.

19. JoxymeHTanbHOE 0popMIIeHHE ONKUCaHUs pabOThI U TPEOOBAHMM K KaHAUaTaM.

20. Lenp u 3amaun Habopa nepcoHana. MeTozsl Habopa rnepcoHara.

21. Dranel U MeTOIBI 0TOOpa epconana. Opraru3amnus npuema nepconana. CobmroaeHue
IIPABOBBIX HOPM IIPH IPUEME.

22. Opranu3anys BbICBOOOK/ICHHUS TIEPCOHAIA.

23. BBenenue B JODKHOCTH (OPUEHTAINS): CYIIHOCTb, 1eJb, 3a1a4H, (hopMbl. Opranu3za-
sl yrpasieHus npodopreHTanyei nepcoHana.

24. CyuiHocTb, eI M 3Tarbl aJanTalud MepcoHana. BUIsl u copepkaHue aganTaium
nepcoHasia B 3aBUCUMOCTH OT OObEKTa U IIpeIMeTa YIIpaBIICHUS.

25. dakTophl, BIUSIONIME HA CKOPOCTh aJaNTallHOHHBIX IPOIIECCOB. Y CIIOBUS YCIICIIHOM
aJanTauu.

26. OpraHu3alMOHHBI MEXaHU3M YIIPABICHHS IPOIIECCOM alanTanuy rnepconana. CTpyk-
TYpHBIE JIEMEHTHI OpTaHU3aLMU TPYIAOBOM aJanTalliH.

27. TexHonorus mporecca yrpasieHus: ajanrtanuei. MHadopmammonHoe obecnieueHue
mpolecca yrnpaBlieHus afanTaiuen.

28. OcoOeHHOCTH afanTauu pykoBoauTeneid. CTpaTeruu Hayajga padoThl B HOBOH JTOIDK-
HOCTH.

29. CymHOCTb, 1IeNH, aTbTEPHATHBEI U ATAITBl 00yUYeHUS epcoHana B oprann3amun. Oco-
OGEHHOCTU 00Y4EHUs B3POCIIBIX.

30. MecTo oOyueHHsI B CHCTEME yIIpaBJIeHUs epcoHaioM. OpraHu3anroHHast CTPYKTypa
U QYHKIUY oApa3ieeHni 1o 00y4eHHIO MepcoHaa.
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Ilpunosncenue 1

TemaTH4ecKkuii MJIAH THCHUIIMHBI « Y IPaBJIeHHE MEPCOHATIOM» 110 HANIPABJIEHHIO MOJATO0TOBKH
20.03.01 «TexnochepHasi 6e3onacHOCTh» (DakaiaaBp) ounasi popma odyuenusi, ['ox na6opa 2023/2024

Buasbi yueoHoii padoTsl,

. Dopmbl
o < BKJIIOYAS CAMOCTOATETbHYIO Buabl camocTosiTeIbHOW PaGoOThI aTTe-
Ne 5 E = paboTy CTYAEeHTOB, CTY/IEHTOB -
Paznen S ¢ § U TPYAOEMKOCTH B Yacax t
n/n 3
/ O = S Jlokan
J | I/C | Jlag | CPC | KCP | K.P. | KII. | PP | Ilpezen- | K/p| 2| 3
Taus

1. Tema 1. YmpaBneHue nepcoHaioM opraHu3ariu 6 1-2 2 4 4
2. Tema 2. MeTos! 0TOOpa nepcoHaia. 6 3-4 2 4 4
3 Tema 3. AHaiu3 U OILIEHKA 3asABUTEIIbHBIX JIOKYMEHTOB 6 5.6 5 4 4

pu 0TOOpe TIepcoHaa.
4. Tema 4. OT60p nepcoHaa ¢ MOMOIIBI0 co0ece0BaHuUs 6 7-8 2 4 4
5 Tema 5. OT60p nepcoHaa ¢ MoMOIIbIO TECTOB U npodec- 6 9-10 5 4 4

CHOHAJILHOTO UCTIHITAHHS
6. Tema 6. YpaBieHnue ajantaqueii nepcoHana. 6 11 1 2 4
v Tema 7. Onpeaenenue noTpeOGHOCTH B 00y4eHHHU IIEpCo- 6 12 1 2 4

Haua.

Tewma 8. Llenu u MeToasl 00ydeHHs nepconana. OneHka
8 6 13 1 2 4

3 peKTHBHOCTH 00yUEHUSI.
9 Tema 9. CricTtemMa OLIEHKH PE3yJIbTATOB JISSTEIbHOCTH U 6 14 1 2 4

MIOBEJICHUS TIEPCOHAA.
10 Tewma 10. IToka3zaTenu u METOJIbI OLIEHKHU PE3YIbTATOB Jie- 6 15 1 2 4

ATEIHHOCTH U TIOBEJICHHS TTEPCOHAIIA
11 | Tema 11. YnpaBneHue Kapbepoii 6 16 1 2 4
12 | Tema 12. 3aTpartbl Ha IepcoHaN OpraHU3aUN 6 17 1 2 5

14




Tema 13. BropkeTupoBanue 3aTpaT Ha IIEpCOHall OpraHu-

13 6 18 1 2 5
3a1Un
dopMma aTTecCTANMA 19-21
Bcero 4acoB o JucHUILINHE 72 18 36 54 +/+
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