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1. Henun, 3a1a4m ¥ IVIaHUPYeMbIe Pe3yJbTAaThl 00y4eHHs 110 AUCHUIITHHE

Lenv oucyuniunvl: GOPMUPOBAHNUE U PA3BUTHE Y OOYYAIOIIMXCS JTUYHOCTHBIX M TPOQECCHO-
HAJIBHBIX KA4eCTB B COOTBETCTBUH C HAIIPABJIICHUEM IOJITOTOBKH.

3aoauu oucyuniunor:

- c(opMHUPOBATh MPEJCTABICHUE 00 OTPACIAX MpaBa, OTJACIbHBIC ITOJOXKCHHUS KOTOPBIX periia-
MEHTHUPYIOT JACSITEILHOCTh B 00J1aCTH yIIPABIICHUS TIEPCOHAIIOM;

- U3YYHUTh OCHOBHBIC HOPMATHBHO-IIPABOBBIC aKThl, HOPMBI KOTOPBIX PETIAMEHTUPYIOT JACSITCIIb-
HOCTh B oOnmactu HR;

- HAYYHMTHCS MCIIOJIH30BaTh MOJOKEHUS JCHCTBYIOIIETO 3aKOHOAATEILCTBRA IS PEIICHUS MPaK-
TUYECKUX 33/1a4 B 00JIACTH YIIPABJICHUS NIEPCOHAIOM;

OOyuenue no aucnuiuinHe «OCHOBBI IPABOBOTO peryiupoBaHus HR-IeaTenbHOCTHY Hampas-
JICHO Ha OPMUPOBAHKE Y OOYUAFOIIUXCS CIEAYIOMUX KOMITCTESHITHI:

Koa u HaumeHoBaHue NHaukaTopbl 10CTHXKEHUS] KOMIIETEH MU
KOMIIeTeHI Ml
OIIK-1. Croco6en mpumensts 3Ha- [MOIIK-1.1. 3HaeT: OCHOBHBIE TEOPETUIECKHE MOJIOKEHUS IEHCTBY-
HUS (Ha IPOMEXYTOYHOM YPOBHE)  [IOIIEro 3aKOHOAATEIbCTBA.
AKOHOMUYECKOU, opranuzaunoHHoi, [IOIIK-1.2. YMeeT: npuMEHATh OCHOBHBIE TEOPETUUECKUE MOJIOXKE-
YIPaBJIEHYECKON, COLIMOJIOTHYECKON [HUSI B 00JIACTH YNIPABIICHUS IIEPCOHAIOM NP PELLICHUN PaKTHYe-
U TICUXOJIOTHYECKON TeOpUi, poc-  [CKHX 3a/1a4 ¢ yU4eTOM MOJI0KEHUH NeHCTBYIOIEro 3aKOHOaTeNbCTRA
cuiickoro 3akoHoaatenbcTBa B ya-  [MOIIK-1.3. Bnageer: nmpakTuyecKMMH HaBbIKaMH IPUMEHEHUS OC-
CTH pabOTHI C IEPCOHAIOM IIPU Pe- |HOBHBIX MOJIOXKEHUH JEHCTBYIOLIETO 3aKOHOAATENBCTBA IIPH pellie-
HICHUN HpO(beCCI/IOHaIH)HbIX 3aga4 HUHW NMPAKTUYCCKHUX 3a0a4 HpO(bGCCHOHaJIBHOﬁ JCATCIBHOCTH

2. MecTO0 IMCUHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrPaMMbl

JlMcHuIiIMHa OTHOCUTCS K 00s13aTenbHOM yacTh 0710Ka b1 «Auciuminaer (MOIyIH ).

I[HCHHHJIHHB. «OCHOBBI IIPaBOBOI'0 PEryJMpoBaHud HR-IIGSITGJII)HOCTI/I)) B3anMOCBA3aHa JIOTH-
YeCKH U COJEPIKATeIbHO-METOIMYECKH C APYTMMH AWCIMIUIMHAMU y4eOHOTO IutaHa, pOopMHUpYIO-
MMM KOMITeTeHIIMM Oyaymux OakanaBpos 1o HanpasieHuto 38.03.03 YpasneHue nepcoHaioMm.

3. CTpyKTypa U coiepKaHue TUCUUIINHBI
OO0r11ast TPYA0EMKOCTb AUCIMIUIMHBI COCTABIISAET 4 3aueTHbIe enuHuIlbl (144 yaca).

3.1 Buabl yueoHOI#i padoThl M TPYA0EMKOCTH

3.1.1. Ounas ¢popma oOyueHus

Ne . KosanuectBo Cemectpsl
Buj yueoHoii padoThl
n/n 4acoB
1 | AyauTopHble 3aHATHS 48 1
B ToM uucre:
1.1 | Jlexnun 16 1
1.2 | CemuHapCKHe/IPAKTHUECKUE 3aHITHS 32 1
2 | CamocTosiTesibHasi padoTa 96 1
B ToMm gucie:
2.1 | IloarotoBka K NpakTHIECKUM 3aHSITHSIM o4 1
2.2 | 3yuenue nureparypsl 28 1
2.3 | Iloaroroska noxiaga 6 1
2.4 | IlogrotoBka K ’K3aMeHy 8 1
3 | IlpomesxyToUHas aTTeCTALUS




JK3aMeH 1
Hroro 144 1
3.1.1. Ouno-3a04Has popma 0OydeHUs
Ne . KosaunuecTBo CemecTpsl
Bup yueoHoii padoTbl
n/n 4acoB
1 | AyauTopHble 3aHATHS 42 1
B ToM uucne:
1.1 | Jexuuun 14 1
1.2 | CemuHapcKHe/IPaKTHUECKUE 3aHITUS 28 1
2 | CamocTosiTesibHasi padoTa 102 1
B ToMm uncie:
2.1 | IloaroToBka K MpakTUYECKUM 3aHSITUSIM 54 1
2.2 | V3yuenue nuteparypsl 34 1
2.3 | IlogroroBka jokiana 6 1
2.4 | IlogrotoBka K 9K3aMeHY 8 1
3 | IlpomexkyTouHAasi aTTecTANMS
JK3aMeH 1
Hroro 144 1
3.2 TemaTnuyeckuii MJjaH U3y4eHHUs TUCHHIIHHBI
3.2.1. Ounas ¢popma oOyueHus
TpyroeMkocTb, yac
AyautopHast
=
paﬁOTill é
¢ :
: 5
Ne Pa3zeanl/TeMbl o s E =
n/n AUCUMIITUHBI @ = = =
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1 Pa3nesn 1. HopmaTuBHO-IPaBOBOE peryjupoBa- 36 6 12 18
HHe ynpaBJieHHs TPYAOM MepcoHaia
1.1 | Tema 1. IIpaBoBO€ peryaupoBaHue U JOKYMEHTALlU- 16 4 6 14
oHHoe ohopmiienre HR-iporieccoB B opranuzanuu
1.2 | Tema 2. Ob6ecnieuenue nHGopMamoHHON Oe3omac- 16 2 6 14
HOCTHU IIpH paboTe ¢ MepCOHAIOM
2 Pasnean 2. IlpaBoBoe o0ecnieuenne KaApOBbIX 98 10 20 68
MPOIECCOB
2.1 | Tema 3. [IpaBoBas perflaMeHTaIUs] pEKPYTHHTOBBIX 20 2 4 14
IPOIIECCOB B OPTaHU3ALUU
2.2 | Tema 4. [IpaBoBoe oOecrieueHe YIPaBICHUS Kapb- 19 2 4 13
€pHBIMHU IPOIIECCaMH B OPTaHU3ALUU




2.3 | Tema 5. [IpaBoBBIC OCHOBBI OLICHKH, aTTECTAIIUN U 20 2 4 14
pa3BUTHSI IEPCOHATIA
2.4 | Tema 6. [IpaBoBOC OO€ECIIEUEHUE OPraHU3AIUN 20 2 4 14
TPya ¥ YIPaBJICHUS BO3HATPAXKICHUEM MIEPCOHATIA
2.5 | Tema 7. [IpaBoBbIe OCHOBBI yIIpaBJIeHHUs KOH(DIHK- 19 2 4 13
TaMH B OpTaHU3aLUU
Hroro | 144 16 32 96

3.2.2. OuHo-3a04Has popmMa 00yUeHUs

TpyroeMkocThb, yac
AyauTopHas
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1 Pa3nen 1. HopmaTuBHO-IPaBOBOE peryjupoBa- 32 4 8 30
HHe YIpaBJIeHHs] TPY/AOM NepcoHaia
1.1 | Tema 1. [IpaBOBOE perynupoBaHHe U JOKYMEHTAIH- 16 2 4 15
oHHoe oopmiienre HR-iporieccoB B opranuzanuu
1.2 | Tema 2. Ob6ecnieuenue nHpopMamoHHON Oe3omnac- 16 2 4 15
HOCTHU IIpH paboTe ¢ MEPCOHAIOM
2 Pasnen 2. IlpaBoBoe o0ecnieyenne KaApOBbIX 76 10 20 12
MPOIECCOB
2.1 | Tema 3. [IpaBoBas perjiaMeHTalUsl pEKPYTHHTOBBIX 15 2 4 14
IPOIIECCOB B OPTaHU3ALUHU
2.2 | Tema 4. [IpaBoBoe obecrieueHme yIpaBIeHUS Kapb- 15 2 4 14
€pHBIMHU IPOIlecCaMH B OpraHU3aLUuU
2.3 | Tema 5. [IpaBoBBIC OCHOBBI OIICHKH, ATTECTAIINN U 15 2 4 14
pa3BUTHSL IEPCOHATIA
2.4 | Tema 6. [IpaBoBoe obecnieueHUEe OpraHU3aUN 15 2 4 15
TPyZAa M YOPaBJIECHUs BO3HATPAXIEHUEM MIEpCOHAa
2.5 | Tema 7. [IpaBoBbIe OCHOBBI yIIpaBIICHHUS KOHDIHK- 16 2 4 15
TaMH B OpTaHU3aLUU
Hroro | 144 14 28 102

3.3 Copep:xanue THCHUILIMHBI

Paznen 1. HopmaTtuBHO-paBoBoOe peryJiupoBaHue YIPaBJeHUs TPYIAOM MepPCOHAIA
Tema 1. [IpaBoBoe perynupoBanue U ToKyMeHTalnoHHoe odopmienue HR-mporeccos B op-
TraHu3anuu




Ilonsamue ynpasnenus nepconanrom. Hopmamusno-npagogvie akmel, pecnamenmupyrowjue oe-
AMeNIbHOCMb 8 001acmu Ynpaegienus nepcoHanom. Jlokanvnoe Hopmamueroe pe2yiuposanue 8 cu-
cmeme ynpasnenus nepconanrom. Ilonamue u cocmas Kkaopogou 0OKyMeHmMAayuu.

Tema 2. OGecnieuenne HHPOPMAITMOHHON 0€30MaCHOCTH IpU PaboTe ¢ IEPCOHATIOM

Konguoenyuanvnas ungopmayus. Kommepueckas matina. Ilepconanvrvle darnnvle pabom-
HUKO08. 3auuma nepconanbHulx 0anuvix. Konmponw 3a cobniodenuem 3akoHooamenscmaa o 3auume
NepCOHANbHBIX OAHHBIX.

Pa3znea 2. [IpaBoBoe o0ecnieyeHue KaapoBbIX NPOLECCOB

Tema 3. [IpaBoBas persiaMeHTalus peKpPyTHUHIOBBIX IIPOLIECCOB B OPraHU3alMH

Obwee npeocmasnenue o KaAOpo8om NIAHUPOSaHUU 6 opeanusayuu. IIpasosoe obecneyerue
npumenenus mpyoa. Ilpagosoe obecneuenue nempaouyuouuvlx popm npumenenus mpyoa. Ilpaso-
8ble mpebosanusi K HOCMpPoeHUlo npoyeccos omoopa u noobopa nepconana. llpasosas pecnamenma-
yuu adanmayuu nepcoHad.

Tema 4. [IpaBoBoe obecrieueHre yIpaBICHUS KapbEePHBIMH MTPOIECCAMHU B OpPTraHU3AINN

IIpasosvie ocnogwl ynpasnenus kapvepoil. Pomayus nepconana. Msmenenue ycrosuii mpyoa
6 opeanuzayuu. Ponv npasoswix Hopm 6 aHmuKpuzucHom ynpasienuu nepconanom. Maccosoe 6viceo-
0odicOeHue nepcoHana 6 oeticmayrouem 3aKkoHo0amenbCemaee.

Tema 5. [IpaBoBbIE OCHOBBI OLICHKH, aTTECTALlMU U PA3BUTHS IIEpCOHAIA
Vnpaenenue s3¢pgpexmusnocmoiro mpyoa. Ilpasosas pecnamenmayus oyenKu u ammecmayuu
nepcouana. Ilpasosoe obecneuenue o6yyeHus nepcouaa.

Tema 6. [IpaBoBoe oOecrieueHre opraHu3aluu TpyAa U YIPaBICHUs BOSHATPAXKICHUEM Iep-
coHana

IIpasosvie hopmul ynpaesnenus pabouum epemenem. Ilpasosoe pecynuposarue epemenu om-
ovixa. Pabouee epems: ucnonvsosanue u koumponn. l[lpasosoe pecynuposanue 3apabomHol niamol
U NPUHYUN®L Opeanuzayuu oniamol mpyoa. Cmpykmypa 3apabomuou niamsi 8 CO8PeMeHHOL NPaso-
801 cucmeme.

Tema 7. [IpaBoBble OCHOBBI yIIpaBiieHUsI KOH(QIMKTAMH B OpraHU3alun

Tpyoosvie koHghauxkmol u mpyodosvie cnopuvl. Hopmamueno-npasosvle axmul, peciameHmup)y-
1owue paspeuieHue KOHGIUKMos u mpyooswix cnopos. Ilpoyedypul ux paspewenus. Meouayus. Ipe-
oynpesicoenue Moobounea, OyinIuHea, XapaccmeHma 8 Op2aHu3ayuu.

3.4 TemaTnka ceMMHAPCKUX/NMPAKTHYECKHUX 3aHATHIA

3.4.1. CeMuHapcKue/mpakTHYECKUE 3aHATHS

Temamuxa 1. IlpaBoBoe peryaupoBaHue U J0KyMeHTalroHHoe opopmienue HR-nporeccon
B OpraHHU3aIuu

Temamuxa 2. Obecnieuenne nHPOPMAITMOHHOM 6€30MMACHOCTH MPHU PabOTE C MEPCOHATIOM

Temamuxa 3. IlpaBoBasi perjaaMeHTalus PEKPYTUHTOBBIX MPOLECCOB B OpraHU3aIiu

Temamuxa 4. TlpaBoBoe obecrieueHne yIpaBiIeHUs KapbePHBIMH MPOIECCaMUA B OpraHu3a-
002078

Temamuxa 5. 1IpaBOBBIE OCHOBBI OLIEHKH, aTTECTAIIUU U PA3BUTHS IIEPCOHAIIA

Temamuxa 6. IlpaBoBoe oOecriedeHre OpraHU3aIUU TPyAa U YIPaBICHUS BO3HATPAXKIC-
HUEM IepcoHasa

Temamuxa 7. TlpaBoBBIe OCHOBBI yIIpaBlieHUsI KOHGIUKTAMH B OpraHU3aluu



3.5 TeMaTuka KypcoOBBbIX NPOEKTOB (KYPCOBBIX padoT)
He npenycMoTpeHo y4eOHBIM IIIaHOM

4, Y4eOHO-MeTOAMYECKOE U MH(OPMAIIHOHHOE O0eceYeHne

4.1 HopmatuBHble 10kKyMeHTbI 1 'OCThI

— Konsennus Ne 111 MOT «OTHOCUTENBHO IUCKPUMUHALIMM B 00J1aCTH TPYJa U 3aHATUI» OT
25 nrons 1958 r.

—  Kongenmusa Ne 132 MOT «O0 ormuraunBaeMbIx oTiyckax (mepecmorpeHHas B 1970 romxy)»:
npussTa B T. XKenese 24 utons 1970 r. Ha 54-oi ceccun ['enepanbnoit kondepenimu MOT.

—  MexayHapoaHbIil MakT 00 SKOHOMHUYECKUX, COLIMAJIbHBIX U KYyJBTYpHBIX IpaBax oT 16 nme-
kabps 1966 r.

—  Hexnapamus MOT «O06 ocHoBomoJyiararomuyx mpyHIMIAX U IpaBax B cepe Tpyma» ot 18
utoHda 1998 r.

—  Koncrurynus Poccuiickoit @enepanuu: npuHsATa BCEHapOIHBIM rojlocoBanuneM 12.12.1993.

— Tpynosoii konekc Poccuiickoit @eneparnuu ot 30.12.2001 N 197-®3

—  Yronosubiit konekc Poccutickoit deneparuu ot 13.06.1996 N 63-D3

— Kopexc Poccuiickoit @enepannu 00 aIMUHUCTPATUBHBIX MpaBoHapymeHusx ot 30.12.2001
Ne 195-@3.

—  3axoH P® ot 19.02.1993 Ne 4520-1 «O rocygapCcTBEHHBIX FapaHTUAX U KOMIIEHCALUAX JJIs
7M1, paboTaroIIKX U IPOKUBAIOIIKX B paifoHax Kpaiinero CeBepa v mpupaBHEHHBIX K HUM MECTHO-
CTSIX».

— 3axoH P® o1 19.04.1991 Ne 1032-1 «O 3ansTocTu HacesneHus B Poccuiickoit @enepanumy.

— 3axoH P® o1 21.07.1993 Ne 5485-1 «O rocyiapcTBEHHOH TailHe».

—  ®enepanbubiii 3aK0H 0T 03.07.2016 Ne 238-D3 «O HEe3aBUCUMOM OIIEHKE KBATU(DUKAIIUNY.

—  @enepanbhblii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 351€KTPOHHOM MOAIUCH.

—  ®epnepanbubiii 3aK0H 0T 12.01.1995 Ne 5-@3 «O Berepanax».

—  ®epepanpHblil 3aKk0H oT 15.12.2001 Ne 167 @3 «O6 00s13aTeIbHOM EHCHOHHOM CTpaxoBa-
HuM B Poccuiickoit Denepanuny».

—  @enepanbhblil 3akoH 0T 25.07.2002 Ne 115-®3 «O nmpaBoBOM NOJ0KEHUU HWHOCTPAHHBIX
rpaxaaH B Poccuiickoit denepanum».

—  @enepanbHblii 3aK0H 0T 25.12.2008 Ne 273-03 «O npoTUBOAEHCTBUN KOPPYIILIANY.

—  depepanbHblit 3ak0H 0T 27.07.2004 Ne 79-03 «O rocynapcTBEHHOH Ipa)JIaHCKON CITykOe
Poccniickoit denepanum».

—  @enepanbhblii 3akoH 0T 27.07.2006 N 149-03 «O0 undopmaruu, "HGOPMAIMOHHBIX TEXHO-
JIOTUSIX U O 3alllUTe HHPOPMAIII

—  ®enepanbubiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JAaHHBIX).

—  ®@enepanbabiii 3ak0oH OT 28.03.1998 Ne 53-03 «O BOWHCKOW OO0S3aHHOCTH M BOCHHOM
ciyxoe».

—  @enepanbHblii 3ak0H 0T 28.12.2013 Ne 400-®3 «O cTpaxOBbIX MEHCUAX).

—  @enepanbHblii 3ak0oH oT 28.12.2013 Ne 426 @3 «O cniennanbHOM OLIEHKE YCIOBUH TPyAay.

—  @enepanbHblii 3ak0H 0T 29.07.2004 N 98-03 «O xoMMepUeCKOi TaliHE

—  @epepanpHblil 3ak0H OT 29.12.2012 Ne 273-®D3 «O6 obpazoBanuu B Poccuiickoit dexnepa-
1807073

—  Vka3 I[Ipesunenra PO or 01.02.2005 Ne 110 «O npoBeneHnn arrecTaliuy rocyapCTBEHHBIX
rpaxaaHckux ciyxamux Poccniickoin denepamnmmy.

— Ilocranosnenue IlpaButensctBa PO ot 15.06.2009 Ne 477 «O06 yrBepxknenuu [IpaBun nemno-
NPOM3BOJICTBA B (pe/iepalIbHBIX OpraHax MUCIOJHUTEIbHON BIACTH.



—  Ilocranosnenue IIpaButensctBa PO ot 22.01.2013 Ne 23 «O npaBuiax pazpabOTKH U yTBEP-
KJIEHUS TPO(PECCHOHANBHBIX CTAaHAAPTOBY.

— Ilocranosnenue IlpaBurenscrBa P® ot 31.10.2002 Ne 787 «O nopsinke yrBepxkaeHus Eau-
HOT0 Tapu(pHO-KBAIM(DUKAIIMOHHOTO CIIpaBOYHUKA paboT u npodeccuii padounx, EquHoro kBanu-
(pUKAIIMOHHOTO CIIPAaBOYHHKA OJDKHOCTEH PYKOBOAUTEINIEH, CIICIIMATIMCTOB U CITY>KAILIHX).

—  Kanm¢pukanuoHHBI CHPAaBOYHHUK JOJDKHOCTEH PYKOBOIUTENEH, CHEIHMAINCTOB U APYTUX
CIy>KallluX: YTBEpKAeH noctaHoBienneM Muntpynaa Poccun ot 21.08.1998 Ne 37

— Meroanueckue peKOMEHJAINH [0 BEJCHUIO BOMHCKOTO YU€Ta B OPraHu3alUsiX: YTBEPKICHBI
I'ermrabom Boopyxenubsix Cuit PO 11.07.2017.

— T'OCT P 7.0.97-2016. «Hanuonaneusiii cranaapt Poccuiickoit @enepaunun. Cucrema craH-
JapToB MO WH(pOpMaKU, OMOIMOTEYHOMY M M3JaTelbcKoMy nerny. OpraHu3alnoHHO-PACTIOPSIU-
TenbHas JokyMeHTauus. TpeboBanus Kk opopmiieHnto qokyMeHToB» (yTB. [Ipukasom Poccrannapra
ot 08.12.2016 N 2004-cT)

— T'OCT P UCO 10018-2021. HanmonansHbiii ctanaapt Poccuiickoit @enepanuun. Cuctemsl
MEHEIKMEHTa KauecTBa. PykoBoislie yka3aHusi o BOBICYSHHIO epcoHana (yTB. U BBEJICH B JICHi-
ctBue [Ipukazom Poccranmapra ot 09.12.2021 N 1750-cT)

— OK 010-2014 (MCK3-08). O6mmepoccuiickuii Ki1acCU(pUKATOp 3aHATHNA: IPHHAT U BBEJICH B
nerctBue npukaszom Poccranmapra ot 12.12.2014 Ne 2020-cT.

— OKO011-93. O6mepoccuiickuii kinaccuukaTop yrpaBIeHYECKON JOKYMEHTAIMH: YTBEPKIACH
noctaHoByienreM ['occranaapra Poccuun ot 30.12.1993 Ne 299.

— OK 016-94. Obmepoccuiickuii kmaccupukarop npodeccuii padbodnx, JOHKHOCTEH CITyKa-
HIMX ¥ TapuHBIX Pa3psIoB: YTBEpKIeH nocTtaHoBieHueM ['occrannapra PO ot 26.12.1994 Ne 367.

— 0OCT4-071.034-82. ABTOMaTHU3WPOBAHHBIE CUCTEMBI yIIPaBICHUS. Y IpaBlIeHUE KaIpoBOil Je-
ATeIbHOCThI0. CHcTeMa EPBUYHBIX IOKYMEHTOB yueTa KaJpoB.

4.2  OcHoBHasi IuTEpaTypa
1. Maseun, A. B. IlpaBoBoe perynupoBaHue yrnpaBiIeHYECKOH AEATEIBHOCTH | YIeOHUK IS
By30B / A. B. Maszeun. — Mocksa : U3narensctBo FOpaiit, 2025. — 189 ¢. — (Bsicmiee oO6pazoBa-
Hue). — ISBN 978-5-534-18451-8. — TekcT : anektponHsbIi // OOpa3oBaTenbHas miatdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/568830

4.3 JlomoaHuTeNbHAS JUTEpPaTypa

1. Hlabaunckuit, Y. I'. TIpaBoBoe perynupoBaHue HHPOPMALMOHHBIX OTHOLICHUH B cepe
00pabOTKK EPCOHANBHBIX JAHHBIX : yueOHoe mocodue st By30B / U. I'. [IlabnuHCckwHi ; Mo pe-
nakuueid M. A. @enotoBa. — 2-¢ u3., nepepad. u gon. — Mocksa : U3natenbctBo FOpaiir,
2024. — 52 ¢. — (Bwicmiee oopaszoBanue). — ISBN 978-5-534-17209-6. — TekcT : 37eKTPOHHBIH
// Obpa3zoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/544886

2. Iloneraes, 0. H. IlpaBoBoe peryiupoBaHue Tpy/Ja rocy1apcTBEHHBIX IPaXIaHCKUX CITy-
xamux : yaeOHnuk 1t By3oB / FO. H. Tloneraes, M. A. KioukoB. — Mocksa : M3garenscTBo
FOpaiit, 2025. — 163 c. — (Bricuee oopazosanue). — ISBN 978-5-534-09305-6. — Tekcr : amek-
TpouHbI // Obpa3oBatenbHas mardopma KOpait [caiit]. — URL: https://urait.ru/bcode/565266

3. IaBnosckas, O. FO. IIpaBoBoe obOecrnieueHne KaapoBOro AEI0NPOU3BOICTBA : yueOHOE IOo-
cobue s By30B / O. 1O. [TaBnoBckas. — Mocksa : U3natenbctBo FOpaiit, 2023. — 213 ¢. —
(Briciiee obpazoBanue). — ISBN 978-5-534-11565-9. — TekcT : anekrponHsbii // O6pa3oBaTens-
Has wiatgopma Opaiit [caiit]. — URL: https://urait.ru/bcode/518436 .

4.IletpoB, A. 5I. OcoGeHHOCTH MTPABOBOTO PETYIUPOBAHUS TPY1a OTACIbHBIX KaTeropuit pa-
00THUKOB : yueOHUK 1715 By30B / A. . [letpoB. — Mocksa : U3natensctBo FOpaiit, 2025. —
450 c. — (Bwicmiee obpaszoBanue). — ISBN 978-5-534-19041-0. — TekcT : anekrponHslit // O6pa-
3oBarenbHast miatgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/569059


https://urait.ru/bcode/568830
https://urait.ru/bcode/544886
https://urait.ru/bcode/565266
https://urait.ru/bcode/518436
https://urait.ru/bcode/569059
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4.4  JaexkTpoHHBIE 00pa3oBaTebHbIE PeCypPChl
https://online.mospolytech.ru/course/view.php?id=12872

45 JluuneH3HOHHOE M CBOOOJHO pacmpocTpaHsieMoe MporpaMMHoe odecrede-
HHe

1. Onepanonnas cucrema, Windows 11 (wmu Huke) - Microsoft Open License

2. Oducueie npunoxenns, Microsoft Office 2013 (wmu mmxe) - Microsoft Open License

46 CoBpemeHHble NpodeccHOHATIbHbIe 0a3bl TAHHBIX U WH(POPMAIMOHHbIE
CIIPaBOYHbIEC CUCTEMbI
1. CrpaBouHO-KOHCYIbTaIMOHHAs 0a3a Koncynbrant [Tnroc (HekoMMepueckasi BepCcusi)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

S. MarepuajJbHO-TeXHHYECKOE o0ecreyeHue
Aynuropuu, OCHalleHHbIE YUeOHON MEOENbI0 U MEPEHOCHBIM (CTallMOHAPHBIM) MYJIbTHME-
JMWHBIM KOMILTEKCOM (IIpoekTop, HoyTOyK (kommbiotep)/ SMART mnocka).

6. MeToanuyeckue peKoMeHAaluu

6.1 MeToanyeckne peKOMeHIAIUH JJIsl MPeNoAaBaTeJIsl 0 OPraHu3anuu 00y-
YeHUus

Hucnurnnuna «OCHOBBI MPaBOBOTO peryiupoBanusi HR-aesTenbHOCTH) 3aHUMAET OYEHb BaXK-
HOE MECTO Cpe/ld KypCOB, YUTAEMbIX B PaMKaX MOJATOTOBKHU CIIECLIUATMCTOB M0 YIPABIECHUIO IIEPCO-
HaJIOM.

CBoeoOpa3zue 3Toro Kypca onpeaensercs 00beKTOM YIpaBIeHUS — YeJIOBEUECKUE PECYpPChI Op-
raHU3alKi, U XapakTepoOM COBPEMEHHOW YIPaBICHUECKOM NEATEbHOCTH, HAITPABICHHOM, MPEXK/IC
BCEro, Ha paboTy ¢ MepPCOHAJIOM, KaKk OCHOBHBIM PECYpPCOM, OINPEAEISIONUM KOHKYPEHTOCTIOC00-
HOCTh OpraHu3aluu. YTpaBiIeHUYECKas ACATEIHLHOCTh HE JOJDKHA UATH B pa3pe3 C JeHCTBYIOIUMHU
MpaBOBBIMU HOpMaMU. OCOOEHHOCTHIO JaHHOW Y4eOHOUM AMCIMILIUHBI SIBISETCS €€ BBIPAKCHHBIN
npakTUuYeckuit xapakrep. [o3ToMy Ha JEKIUAX CTYACHT JOJIKEH OCBOUTH OCHOBHBIE TEOPETUUYECKHE
ACTEeKTHI T€M, a Ha MPAKTUYECKUX 3aHITHUSIX MOKA3aTh HE TOJIBKO 3HAHHE OOIINX TEOPETUUYECKUX BO-
MIPOCOB U3YYaEMOU TE€MBI, HO U OTpa0OTaTh MPAKTUKY MPUMEHEHUS JEHCTBYIOMIETO 3aKOHOIATEb-
CTBA JJISl peUIeHHs KeHCOB, OCHOBAaHHBIX Ha peasbHbIX cuTyanusx. [lepen mpakTuyeckum (ceMuHap-
CKHM) 3aHITHEM HEOOXOIUMO MPOAHAIU3UPOBATH MAaTEPHANIBI CYI€OHOM MTPAKTUKHU U pa3o0paTh CO
oOydaromuMucs Hanbosee HHTEPECHbIE CUTYAIUH

[ToaTomy B mpoliecce MOArOTOBKU K CEMUHAPCKOMY 3aHSTHUIO XKEJAaTeIbHO 03HAKOMUTHCS € T10-
CIIETHUMU TEHACHIIUAMHU B 00JIaCTH MpaBoro peryiaupoBanuss HR-nesTenpbHOCTH, a TaKkkKe caMOCTO-
ATEILHO MoJ00paTh MaTepuai u3 MpoPeCcCUOHAIBHBIX KYPHAJIOB, U3/1aBAEMBIX T10 Pa3HBIM aCIIEKTaM
yIOpaBIeHUS MIEPCOHATIOM, YEsisi 0c000€ BHUMaHUE U3MEHEHHIM B 3aKOHO/IaTEIbCTBE U MaTepuala
MPaBONPUMEHUTETHLHON MPAKTHKH.

TpeGoBaHMs K IEKIIUU:

- HAYYHOCTh U HH()OPMATUBHOCTH (COBPEMEHHBIM HAYYHBIN YPOBEHB), JOKA3aTEILHOCTh U ap-
TYMEHTHPOBAHHOCTh, HAJTMYKE OCTATOYHOTO KOJIMYECTBA SIPKUX, YOSTUTENBbHBIX MPUMEPOB, (hak-
TOB, 000CHOBaHUM, JOKYMEHTOB M HAYYHBIX JJOKA3aTEIbCTB;

- aKTUBU3AlUsl MBILUICHUS ClIylIaTelield, TOCTAaHOBKA BOMPOCOB /I Pa3MbIIUICHUS, YETKas
CTPYKTYpa U JIOTHKA PACKPBITHS TTOCIIEIOBATEIHLHO U3JI1araéMbIX BOIPOCOB;

- pa3bsSICHEHHE BHOBb BBOJMMBIX TEPMUHOB U Ha3BaHUH, (HOPMyIHpOBAHUE TJIABHBIX MBICICH
Y TIOJIOKEHUH, TIOTYEPKUBAHNUE BHIBOJIOB, TOBTOPEHUE UX;

- SMOIMOHATBHOCTH ()OPMBI U3II0KEHHUS, JOCTYIHBIN U SCHBIH SI3BIK;

- MPUMEHEHHNE MHTEPAKTHUBHBIX METOJ0B O0yUCHHUS.


https://online.mospolytech.ru/course/view.php?id=12872
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
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B mporecce 00ydeHus: 00y4aromerocst UCHOIb3YIOTCS Pa3IMyHbIe BUbI yUEOHBIX 3aHITUN
(ayAMTOPHBIX U BHEAYAUTOPHBIX): JIGKIIUH, IPAKTUYECKUE 3aHATH, KOHCYIbTauuu. Ha nepBom 3a-
HATHM TI0 TaHHOM y4eOHOH MUCHUIUIMHE HEOOXO0AMMO 03HAKOMUTH 00YUaIOMIErocs: ¢ MOPSIIKOM ee
W3YUYEHUs, PACKPBITh MECTO U POJIb IUCLMILIMHBI B CHCTEME HAyK, €€ IPAKTUYECKOE 3HAYECHUE, JOBE-
CTH J10 oOyuarorerocsi TpeboBanus Kadeapsl, OTBETUTH HA BOIIPOCHI.

[Ipy moaroToBKe K JEKUMOHHBIM 3aHATUAM MO Kypcy «OCHOBBI MPABOBOTO PETYIMPOBAHMS
HR-nesTenbHOCTH» HEOOXOAMMO MPOyMaTh IJIaH €ro IMPOBEAEHUS, COAECPKAHUE BCTYIIUTEIBHOM,
OCHOBHOM M 3aKJIIOYUTEIBHOM YACTH JIEKUUHU, O3HAKOMUTBHCSA C U3MEHEHUSIMU U JIONIOJIHEHUSIMU B
JICMCTBYIOIIEM 3aKOHO/IaTEIIbCTBE, HOBUHKAMU y4eOHOM U METOIMYECKOM JTUTEpaTyphl, ITyOIUKaIH-
MM TIEPUOJANYECKON MeYaTH MO TEME JIEKIIMOHHOTO 3aHATUs, ONPEAEIUTh CPEACTBA MATEPUATIBHO-
TEXHUYECKOTO 00ECTeYeHHUs JEKIIMOHHOTO 3aHATHSA U MOPSA0K UX HCHOJIB30BAHUS B XOJAE UTCHUS
JIEKLIMH.

B Xxo/1€ TeKIIMOHHOTO 3aHATHA IPETIOAABATENb JOJDKEH Ha3BaTh TEMY, y4eOHBIE BOTIPOCHI, 03Ha-
KOMUTbH 00y4aronierocsi ¢ nepeyHeM OCHOBHOW U JIOMIOJHUTENILHOM JTUTepaTyphl O TEME 3aHSATHSI.
Bo BctynurenbHO# yacTu NeKIUM 000CHOBATh MECTO U POJIb U3y4aeMOi TEMbl B YUeOHOH TUCIIH-
IUTMHE, PACKPBITh €€ MpaKTH4ecKoe 3HadeHue. Ecnu untaercs He mepBas JIEKIHs, TO HEOOX0AUMO
yBSI3aTh €€ TEMY C MpebIayIleH, He Hapyllasl IOTHUKH U3JI0KEeHUs yueOHoro Marepuana. PackpbiBas
coJiepkaHue y4eOHBIX BOMPOCOB, aKIIEHTHPOBATh BHUMaHKE 00YYaroIerocsi Ha OCHOBHBIX KaTero-
pusiX, ABJICHUSX U MPOLIECCaX, OCOOEHHOCTAX UX NMPOTEKaHUsI. PacKppIBaTh CYIIHOCTD U COAEpKAHUE
Pa3IMYHBIX TOUYEK 3PEHHS U HAYYHBIX MTOIX0/I0B K OOBSICHEHUIO TEX UM UHBIX SBICHUI U MIPOIIECCOB.

Crnenyet apryMEHTUPOBAHO 0OOCHOBATh COOCTBEHHYIO MO3UIIUIO MO CIIOPHBIM TEOPETUUECKUM
BorpocaMm. [IpuBoauTh npuMepsl. 3a1aBaTh M0 XOAY U3JI0KEHUS JEKIIMOHHOTO MaTepuaia BOIpPOChHI
Y CaMOMY J1aBaTh Ha HUX OTBET. TO CIOCOOCTBYET aKTUBHU3AL[UN MBICIUTENILHOM AESITEILHOCTH 00Y-
YaroUIerocs, MOBBIIICHUIO UX BHUMAaHUs U UHTEpeca K MaTepuaty JeKLIHH, ee coaepxanuto. [Ipemno-
JlaBaTellb JI0JKEH PyKOBOJIUTh pab0TOM 00ydarolerocs no KOHCIEKTUPOBAHUIO JIEKLINOHHOIO MaTe-
pHala, moJ4epkruBaTh HEOOXOIMMOCTh OTPAXKEHUS B KOHCIIEKTAaX OCHOBHBIX MOJIOKEHUHN H3y4aeMoi
TEMBI, 0CO00 BBIJEISAS KaTeTOPUAIBHBIN amnmapar. B 3aKIr0unTeIbHOW YacTH JICKIIMH HEO0X0IMMO
chopMynupoBaTh 00IIME BHIBOJBI [0 TEME, PACKPHIBAIOIINE COAECPKAHUE BCEX BOIPOCOB, MOCTAB-
JICHHBIX B JIeKUUU. OOBSIBUTH TEMY OUEPEAHOIO JIEKIIMOHHOTO 3aHATHSI, 1aTh KPAaTKHE pEKOMEH AN
1o nmoArotoBke. ONpenenuTh MECTO M BpeMsl KOHCYJIbTAllMA 00y4YaroIUMCs, MTOXKETaBIINM BBICTY-
MUTh C JOKJIaJIJaMU IO aKTyaJIbHBIM BOIIPOCcaM 00CYK/1a€MOU TEMBI.

Ha nexuun HEoOX0AMMO aKIIEHTHPOBATh BHUMaHHE Ha OOIIMX BOMpOCaX, YKa3bIBaTh Ha OCO-
OeHHOCTH TTPO(ECCHOHATLHOMN ATUKH CHEIUATNCTa 10 YIpaBlIeHU0 iepconanom. CpeacTsa, momMo-
rarolye KOHCIIEKTUPOBAHUIO, - aKLIEHTUPOBAHHOE M3JI0KEHUE MaTepralla JEKLUH, T. €. BbIJICICHNAE
roJIOCOM, UHTOHAIIUEH, TOBTOPEHUEM Hanbosiee BaXKHOU, CYIIECTBEHHOW MH(POpPMAIIUU, UCIIOIH30-
BaHUeE I1ay3, 3aI1CH Ha JOCKE, IEMOHCTPALMU WITIOCTPATUBHOTO MaTepHaia, CTporoe CoooIeH1e
periaMeHTa 3aHsITUI.

HckyccTBO J€KTOpa HOMOTaeT XOpOoILIeld opraHu3aiy paboThl 00yJaroLerocs Ha JEKIUH.

ConepxaHue, 4eTKOCTb CTPYKTYPBbI JIEKIIMH, IPUMEHEHUE IPUEMOB MOAepKaHUSI BHUMAHUS
— BCE ATO aKTUBHU3UPYET MBIIIEHHE U pab0TOCIOCOOHOCTH, CITOCOOCTBYET YCTAaHOBJICHHUIO ME1aro-
TMYECKOr0 KOHTAaKTa, BBI3bIBAET Y 00yHYaOIIErocs SMOIMOHAIbHBIN OTKINK, BOCIIUTHIBAET HABBIKU
TpyAomo0us, GopMupyeT HHTEpEeC K MPEeIMETY.

6.2 MeToauyeckne yKazaHus 1Js1 00y4AOIIMXCH 10 OCBOCHUIO U CIUNINHBI

Memoouueckue ykazanusa 018 pabombl Ha0 KOHCNEKMOM JeKYUU 60 8DeMs NPOGEOCHUSA TeKYUL.
Jlexiust — cucTeMaTUYECKOe, TOCIeI0BATEIbHOE, MOHOJIIOTHUECKOE U3TI0KEHUE TIPeroaaBare-
JeM y9eOHOTO MaTepHalia, Kak IMpaBuiio, TeOPeTHIeCKOro xapakrepa. [Ipu moaroToBke JICKIHH TTpe-
1o/1aBaTelb PYKOBOACTBYETCS paboueii mporpaMMoii JUCIUILIIHHBL. B miporiecce JieKiuii peKoMeHTy-
€TCSl BECTH KOHCIIEKT, YTO TIO3BOJIUT BIOCJICICTBUN BCIIOMHHTD U3YYCHHBIN YIeOHBI MaTepral, 10-
MOJTHUTH COJIEP)KAHUE TPU CAMOCTOSITENILHON paboTe ¢ MTUTEpaTypoil, MOATOTOBUTHCS K DK3aMEHY.
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Crnenyer Takke oOpamiath BHUMaHHE Ha KaTeTOPUH, (POPMYJIUPOBKH, PACKPBIBAIOIINE COACPKAHUE
TeX WM UHBIX SBJICHUN U MPOLIECCOB, HAYUHbIE BHIBOJbI U IPAKTUYECKHE PEKOMEHIALNH, TIOJIOKH-
TEJIbHBIN OIBIT B OPaTOPCKOM HCKyccTBe. JKenarenbHO OCTaBUTh B pabouMX KOHCIIEKTaxX MO, Ha
KOTOPBIX JIeaTh ITOMETKH M3 PEKOMEHJO0BAaHHOH JIMTEpaTyphl, JOMOJHAIOLIIMNE MaTepuan Mpociy-
IIAHHOW JICKINH, a TAaKXKe MOJUYEPKUBAIOIINE 0COOYI0 BXKHOCTh TE€X WJIM MHBIX TEOPETUUECKUX T10-
JIOXKEHUN. BBIBO/IBI 110 JIEKLIMU MOABITOXKUBAIOT PA3MBbIIIIJIEHUS IPEO1aBaTeNs 0 yueOHbIM BOIPO-
cam. [IpernoaBaTens NIPUBOAUT CHMCOK MUCTIONBb3YEMBIX U PEKOMEHAYEMBIX HCTOUHUKOB JUISI U3yde-
HUSI KOHKPETHOM TeMbl. B KOHIIe nekuu o0yyaromuecss UMEIOT BO3MOXHOCTb 33JaTh BOIPOCHI ITpe-
II0JIABATEIIIO 110 TEME JIEKLIUH.

Memoouueckue ykazanus npu pabome Ha ceMUHAPCKOM/NPAKMULECKOM 3AHAMUU.

CeMuHapBl/TIPaKTHYECKUE 3aHATUS PEANTHU3YIOTCS B COOTBETCTBUU C pabO4YMM y4eOHBIM IUIa-
HOM IIpH [OCJIEI0BATEIBHOM HU3yUYE€HUH TeM JUCLUILIMHBL. B X0/1e MoAroToBKM K HUM PEKOMEHY-
€TCs MOBTOPUTH KOHCIEKT JEKIMHA, NU3yYUTh OCHOBHYIO M JIOTIOJIHUTEIBHYIO JTUTEpPATypy, O3HAKO-
MUTbBCS C HOBBIMU ITyOJUKALMSMU B IEPUOJMUECKUX U3JAHUAX: XKypHAJIaxX, razerax u T.1. [Ipu sTom
CJIEZyeT Y4ecTh PEKOMEHJIAIMH IperoiaBaTeliss U TpeboBaHus y4eOHOI mporpammbl. Pexomenmy-
eTcs TaKXKe J0padaThiBaTh CBOM KOHCIIEKT JIEKLIUY, JIeJIasi B HEM COOTBETCTBYIOLIME 3alIUCH U3 JIUTE-
paTyphbl, pEKOMEHI0BaHHOM MPEenojaBaTesieM U IPeyCMOTPEHHON yueOHol mporpaMmoil. Cienyer
HOJArOTOBUTH TE€3UCHI JJIS BHICTYIUICHUH 110 BCEM y4eOHBIM BOIIPOCAaM, BBIHOCUMBIM Ha CEMUHap. 3a-
KaH4YMBATh TIOJATOTOBKY CJIEIyeT COCTaBJIEHHEM IUIaHa (KOHCIIEKTa) 110 H3y4yaeMoMy Matepuaity (Bo-
pocy). ITO NO3BOJISIET COCTABUTh KOHLIEHTPUPOBAHHOE, C)KAaTOE MPEICTABICHUE 110 U3Y4aeMbIM BO-
npocam. B xonie cemnnapa o0ydaromuiicss MOJKET BBICTYIIATh C 3apaHee M0IrOTOBJIEHHBIM JIOKJIAI0M.
Taxoke OH JOJKEH MPOSABIATh AKTUBHOCTh IPU 00CYKJIEHUH BBICTYIJICHUH U 10K J0B COTPYIITHU-
KOB. [I0CKONTBKY aKTHBHOCTH OOYYaIOLIET0CsS Ha CEMHUHAPCKHUX 3aHATHIX SBISIETCS MIPEIMETOM KOH-
TPOJISL €r0 NPOABUKEHUS B OCBOEHHH Kypca, IOJr0TOBKA K CEMHUHAPCKUM 3aHATUSAM TpeOyeT OTBET-
CTBEHHOro oTHoUIeHus. HeoOxoanmMo npoaHaau3upoBaTh ACHCTBYIONIEE 3aKOHOIATENbCTBA B paM-
Kax TeMbl CEMUHAPCKOI0/IPaKTUYECKOTO 3aHSTHUS.

Memoouueckue ykazanus 01s 00y4aoWuxcsa no 0C80EHUI0 CAMOCHOAMENbHOU PADOMbL.

CamocrosTenbHas paboTa sBiseTcs 0053aTeNbHOM Ui KaxX10ro o0yyaronierocs, ee 00beM 1o
JVCIIATUTMHE OTIPENIENSIeTCSl TEeMaTHIeCKUM TutaHoM. JlaHHOe BpeMsi HEOOXOIUMO MTOCBSITUTH H3yde-
HUIO COOTBETCTBYIOILEH TEMbI, OJrOTOBKE CEMHUHAPCKOMY/IMPAKTUYECKOMY 3aHATHIO (IK3aMEHY),
BBINIOJIHEHUIO 3a/IaHMH, BBbIIaBaeMbIX IpernopaBateneM. IIpu camocrosrensHol paboTte oOyuaro-
IIMHCS B3aUMOJICHCTBYET ¢ pEKOMEHJOBAHHBIMU MaTepHajlaMH [P MUHUMAJIbHOM y4YacTUU IPerno-
JlaBaTesl.

Paboma c numepamypoii.

CamocTosTenbHas paboTa ¢ yueOHUKaMu, y4eOHbIMU TOCOOUSMU, HAYYHOH, CIPAaBOYHOMN U TI0-
NYJISIPHON JUTEpaTypol, MaTepualaMyu NepUOIUYEcKUX M3aHui u MHTepHeTa, cTaTUCTUYECKUMU
JTAHHBIMH SIBJIsIETCSl HanOosee () (peKTUBHBIM METOIOM TOTyYeHHsI 3HAHUH, TIO3BOJISIET 3HAYUTEITEHO
aKTUBU3UPOBATh IpOIECC OBIAJCHUS MH(POpMaLUel, crnocoocTByeT Oosee rIyOOKOMY YCBOEHHUIO
M3y4aeMoro matepuaia, popMHUpyeT y 0Oy4aroIUXCsi CBOE OTHOLIEHHE K KOHKPETHOW Ipobieme.
N3yuas MmaTepuai 1o yueOHo# kHure (yueOHUKY, yueOHOMY IT0coOHI0, MOHOTpaduu, 1 Ap.), CIeTyeT
NEPEXONUTh K CIEAYIOMIEMY BOIPOCY TOJIBKO ITOCIIE TOJHOTO YSICHEHUS MPENbIIyIero, GuKCcupys
BBIBOJIbI M BBIYUCIICHHS, B TOM YHUCJIE T€, KOTOpPhIE B YUEOHHKE OIMyIIEHBl MIIM Ha JIEKIIMU JaHbI 7S
caMocCTOsTeNIbHOrO BhIBOAA. Ocoboe BHUMaHHE 00y4aromuiics TOJHKEH OOpaTUTh Ha ONpe/ieieHne
OCHOBHBIX MOHATHI Kypca. Hamo moapoOHo pa3dupaTh MpuMephl, KOTOPHIE TIOSCHSIOT OTPEICICHUS.
[Tone3Ho coCTaBIATh OMOPHBIE KOHCHEKTHI.

BEIBO/IBI, TIOTYYEHHBIC B pe3yJIbTaTe U3Y4YCeHUs yueOHOM TUTepaTyphl, pEKOMEHIYETCS B KOH-
CIEKTE BBIJIENATh, YTOOB! IPU MEPEUNTHIBAHUN MaTepualla OHH Jyyllle 3anoMuHanuck. [Ipu camo-
CTOSITEIFHOM PEIICHNUH 33/1a4 HY)KHO OOOCHOBBIBATH KaXKIbIi ATAIl PEIICHUS, HCXOSI U3 TEOpEeTHYC-
CKHUX IMOJIO’KEHHH Kypca. Bompocsl, KOTOpbIE BBI3BIBAIOT Y 00YYAIOLIErocs 3aTpyIHEHHE IPU TO/T0-
TOBKE, JIOJDKHBI OBITh 3apaHee chopMyIMpoBaHbl U O3BYYCHBI BO BPEMs 3aHITHN B ayJUTOPUU IS
JIOTIOJTHUTEIILHOTO Pa3bsICHEHUS TPENoJaBaTesIeM.
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Memoouueckue pexomenoayuu no no020mogKe K mecmuposanumo

TectupoBanue sBisiercss GopMoll MPOMEKYTOYHOTO, & TAKKE UTOrOBOTO KOHTPOJIS 3HAHUH
CTYACHTOB. TecTHpOBaHHWE CTHUMYJUPYET CHCTEMAaTHYECKyl0 pPabdOTy CTyJIEHTOB B TEUYECHHUE
BCErO MEpHO/a W3YyYEHHS AWCIMIUIMHBI, YTO IHOBBIIIAET MO3HABATEIbHO-TBOPUECKYIO HAIpPaBIICH-
HOCTBh caMo00Opa3oBanus. [Ipy MOAroTOBKE K TECTUPOBAHUIO HEOOXOIMMO HAPsAy C OCHOBHOM yueo-
HOH JINTepaTypoi NCIIOJIb30BATh KOHCIIEKTHI JICKIHA, JOTOIHUTEIBHYIO IUTEPATYPY WM MaTEPUAIIBI
U3 CIIPAaBOYHBIX (KOHCYJIbTALMOHHBIX) 0a3.

Memoduueckue pexomenoayuy Ha cocmasgieHue U 8blcmynieHue ¢ 00KIa0oM.

Jloknazn, Kak BUJ CaMOCTOSTEIILHOM paboThl B yueOHOM IpoIecce, CrnocoocTByeT (hopMUpoBa-
HHIO HaBBIKOB MCCJIEJOBATENIBCKON pabOThI, pacIIMpsET IO3HABATEILHBIC HHTEPECHI, YUUT KpUTHYE-
CKHM MBICTUTG. [Ipy HanMcaHUK AOKJIa/1a 1o 33JaHHOM TeMe CTYICHTY He0OX0AUMO COCTABIISIET IUIaH,
nozo00paTk OCHOBHBIE UCTOYHHMKH. Kak mpaBmito, mpu pa3paboTKe J0KIIAa UCTIONB3YETCsl He MEHEee
8-10 paznuuHBIX KCTOUYHUKOB. B mporiecce paboThl ¢ UCTOYHUKAMH HY)XKHO CHCTEMAaTU3UPOBATH TO-
Jy4eHHbIE CBEICHUS, CIeNaTh BBIBOABI M 0000menus. OOmas TeMaTHKa JTOKJIaJ0B ONpPEAEIsIeTCs
IpernoiaBaTesieM, HO B ONPEACICHUN KOHKPETHON TEeMbl MHUIMATUBY MOXKET MPOSBUTH CTYIEHT.
I[pexxae uem BBIOpaTh TEMY JIOKJIa/1a, aBTOPY HEOOXOJMMO BBISIBUTH CBOM MHTEPEC, ONIPEICIUTh, Hall
Kakoi mpo0iemMoii oH xoTen Obl MopadboTarh, Oojee rITyOoKo ee N3yuuTh. Kaxkaplil JoKIam qomKeH
HAYMHATHCS C BBEJICHUS. BBeIeHHE - 3TO BCTyNUTENbHAS YaCcTh HAYYHO-UCCIIEJ0BATEIBCKOM PaOOTHI.
ABTOp JTOJKEH NMPUIIOKHUTH BCE YCHIIUS, YTOOBI B 3TOM HEOOJBIIOM MO 00BEMY pasjiesie ToKa3aTh
aKTYyaJIbHOCTh TEMBI, PACKPBITh €€ MPaKTHYECKYI0 3HAYUMOCTb.

B 0CHOBHOI 4acTH AOKJIaJa PACKpBIBAECTCS €ro coaepxkanue. Kak npaBuio, OCHOBHas 4acTb
COCTOHT U3 TEOPETUYECKOTO U IMPAKTUYECKOTO Pa3enoB. B TeopeTnueckoM pasjeine pacKpbIBarOTCs
UCTOPHUS U TEOPUS HCCIETYyEMOM TPOOIEMBI, TAaeTCs KPUTUUYECKH aHATTU3 JINTEPATYPHI M TOKa3bIBa-
I0TCS TIO3UIMY aBTOpa. B MpakTHUecKoM pasjiene u3nararoTcs MeTObI, XO/I, U Pe3yJIbTaThl CAMOCTO-
ATEIBHO POBEIEHHOT0 SKCIIEpUMEHTA WK (hparmMenTa. B 0CHOBHOI 4acTH MOTYT OBITH TaKXKe IPe/-
CTaBJICHBI CXEMBI, THarpaMMBbl, TAOJIUIIbI, PUCYHKH U T.1. B 3aKIF0UC€HNN TOJBOISTCS UTOTH PabOTHI,
BBIBOJIBI, K KOTOPBIM TPHUIIIET aBTOP, H PEKOMEHIANH. 3aKIIOUSHHUE JOJDKHO OBITh KPAaTKUM, 00513a-
TENIBHBIM M COOTBETCTBOBATh ITOCTABJICHHBIM 3a/adyaM. [IpH MOArOTOBKE YCTHOTO BBICTYIUICHHS
HY)KHO YYHUTHIBATh €r0 periiaMeHT - He 0osee 10 MuHYyT. BecbMa BBIMTPBIIITHBIM SBIISICTCS TPECTAB-
JIeHHE JI0KJIa]1a, COTIPOBOXKAIOIIIEECs Pe3eHTalueH.

Memooduueckue pexomenoayuu cmyoeHmam 0Jisk NOO20MOBKU K IK3AMEHY.

[ToaroToBKa CTYZAEHTOB K 9K3aMEHY BKJIIOYAET TPU CTAIHUH:

- CaMOCTOsTENIbHAS paboTa B TeUEHUE YIeOHOTO rojia CeMecTpa;

- HETMOCPEICTBEHHAs MOATOTOBKA B THH, IPEIIIECTBYIOIINE SK3aMEHY;

- c1avya dK3aMeHa.

[ToaroToBKy K 3K3aMeHy I1ieJ1ecO00pa3HO HayaTh ¢ U3yUeHHsI U IPOpabOTKH HOPMaTHUBHO-TIpa-
BOBBIX HCTOYHHKOB M IUTepatypsl. [Ipexe Bcero, cieayeT BHUMATEIbHO EPEIUTATh YIeOHYTO TPO-
rpaMMy ¥ MPOrpaMMHbIE BOIIPOCHI JIJIs TOATOTOBKH K 9K3aMEHY, YTOObI BBIIEIUTh U3 HUX HAUMEHEe
3HaKOMBIE. Jlanee JODKEH clieloBaTh dTal MOBTOPEHUsS BCETO MPOTrpaMMHOro MaTepuana. Ha sty
paboTy 1enecooOpa3Ho OTBECTH OOJIBIIYIO YaCTh BpeMeHH. CleTyIOUM 3TaIlOM SIBJISIETCS] CAMOKOH-
TPOJIb 3HAHUS N3YYEHHOTO MaTephalia, KOTOPbIA 3aKII0YaeTCs B YCTHBIX OTBETaX Ha NMPOTPaMMHBIE
BOIPOCHI, BBIHOCUMBIE Ha 3K3aMeH. Te3uchl OTBETOB Ha HauboJee CIOXKHbBIE BOIPOCHI KeIaTeIbHO
3anucarhb, Tak Kak B MPOIECcce 3alMCH BKIIOYAIOTCS JOMOJHUTEIbHbIE MOTOPHBIE PECYPChI TaMSITH.
[TpenyoskeHHast METOIMKA HETIOCPEACTBEHHON MOATOTOBKH K DK3aMEHY MOXKET OBITh W W3MEHEHa.
Tak, U1 CTYJJIeHTOB, KOTOpPBIE CUUTAIOT, YTO OHU YCBOWJIM MPOTPaMMHBIN MaTepuai B MOJIHOM 00b-
€Me ¥ yBepEHBI B IIPOYHOCTH CBOMX 3HAHUH, JJOCTATOYHO OEryIoro MOBTOPEHHS YIeOHOTO MaTeprana.
OcHOBHOE BpeMsi OHU MOTYT YAEIUTh YIIIyOJeHHOMY M3YUYEHHIO OTJIENbHBIX, Haubosee CIOXKHBIX,
JIMCKYCCHUOHHBIX TIpo0ieM. JInuTepaTtypa i1l MOATOTOBKHU K DK3aMeHY yKa3aHa B y4eOHOMU ITporpamMmme.
OnHO3HAYHO CKa3aTh, KAKUM UMEHHO YY€OHUKOM HY>KHO MOJIb30BaThCS IS TOATOTOBKH K SK3aMEHY
(9K3aMeHYy), HEJb3s1, IOTOMY YTO YU€OHHUKH IMAITYTCS pa3HBIMUA aBTOPAMH, TIPEICTABIISIONINMHA CBOIO,
MHOTI'/Ia OTJIMYHYIO OT APYTUX, TOUKY 3pEHHS MO Pa3IMYHbIM HayuyHbIM IpoOiemam. Ilostomy ams
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MOJTHOTHI Y4eOHOUM MH(GOPMAIIUU U €€ CPaBHEHHsI JTy4dllle HCIOIh30BaTh HE MEHEE JIBYX YUCOHUKOB
(yuebnbIx mocoOuii). CTyZeHT cam BIIpaBe MPHUACPKUBATHCS JTFOOOM M3 MIPEICTABIICHHBIX B yUeOHHU-
Kax TOYEK 3PEHUS 110 CIIOPHOM MpodIeMe (B TOM YUCIE OTIIMYHOW OT MO3UIMH MPEoaaBareis), HO
IIPU YCIIOBUU JIOCTATOYHON HAYYHOU apryMEeHTAalUU.

OCHOBHBIM HCTOYHHKOM TIOJITOTOBKH K 3K3aMEHY SIBISIETCS] KOHCIEKT JISKIUA. YueOHbBIN Ma-
TepHUal B JICKLIUU JACTCsl B CUCTEMATU3UPOBAHHOM BHJIE, OCHOBHBIE €0 IOJIOKEHUS NETAU3UpPY-
I0TCSI, TIOJKPETUISIOTCSI COBPEMEHHBIMU (paKTaMU ¥ HOPMATUBHON HWH(OPMAIIHEH, KOTOPBIC B CUITY
HOBU3HBI, BO3MOKHO, €111€ HE BOIILJIU B OIyOJIMKOBAHHBIE [T€YaTHbIE UCTOUHUKH. [IpaBUiIbHO cocTaB-
JICHHBINA KOHCIEKT JICKIIUH COMEPKUT TOT ONTUMATBHBIA 00beM HH(OpMALIUU, HA OCHOBE KOTOPOTO
CTYJEHT CMOXKET IPEJCTaBUTh cebe Bech yueOHbIN Matepuai. CiaenyeT TOUHO 3alIOMUHATh TEPMUHBI
U KaTerOpuH, MOCKOJBKY B UX OINPEACTICHUSIX COICpPKATCS MPHU3HAKU, MMO3BOJISIFOIINE YSICHUTh UX
CYIIHOCTb U OTJIMYMUTD 3T MOHATHUS OT JpYyrux. B Xoae moAroToBku K sK3aMeHy HeoOXoaumo oOpa-
IaTh BHUMAaHUE HE TOJBKO HA YPOBEHBb 3alIOMHHAHMS, HO M HA CTCTICHb MOHUMAaHMs KaTerOpui U
peabHBIX IOPUINYECKUX MPOOJIeM. A 3TO JOCTUraeTcs HE MPOCTHIM 3ayYMBAHHEM, & YCBOCHHUEM
MPOYHBIX, CUCTEMATH3UPOBAHHBIX 3HAHWH, aHATUTHYECKUM MbIUieHrneM. ClieoBaTelbHO, HEMo-
CpeICTBEHHAs MOATrOTOBKA K 9K3aMEeHY JOJIKHA B Pa3yMHBIX MPOMOPIHMIX COYETATh U 3alIOMHUHAHUE,
¥ TIOHMMaHHUe TIPOrpaMMHOT0 MaTepuaia. B 3TOT mepuo 1 mojie3HbIM MOXKET OBITh OOIIICHUE CTY/ICH-
TOB C NMPENOJABATENIAMHU 0 TUCIUIUIMHE HA KOHCYJIbTALIUSX.

7. @DoH/I OLIEHOYHBIX CPEICTB
7.1 MeToabl KOHTPOJISI M OIleHNBAHMSI Pe3yJIbTATOB 00yUeHHUS
Tekyiuit KOHTPOIIb (paboTa Ha MPAKTUIECKUX/CEMUHAPCKUX 3aHSITHUSIX):
- YCTHBIC OITPOCHI
- TECTUPOBaHHUE
- peleHue 3a1a4
- BBICTYIUICHHE C JOKJIAIOM
[IpomeKyTOUHBIA KOHTPOJIb
- TECTHPOBAHHE

7.2 lkana u KpUTEepUN OLEHMBAHUS Pe3yIbTATOB 00yUeHHUs
Ycmuuwiii onpoc

Pa3BepHyTHI OTBET CTy/I€HTa AOJKEH MPECTABIATh COOOU CBSI3HOE, JTOTMUYECKH MOCTIe10Ba-
TEJIIbHOE COOOIIEHNE HA 3aJaHHYIO TEMY, TOKa3bIBaTh €r0 YMEHHE IPHUMEHSTh OTIPEIEIICHNUS, TIPaBUIIa
B KOHKPETHBIX CITy4asiX.
llokaszamenu oyenusanus.

1) moNHOTa ¥ MPaBHJIBHOCTH OTBETA;

2)  CcTerneHb OCO3HAHHOCTH, TOHUMAHUS U3yUYEHHOTO;

3)  s3bIKOBOE OOpPMIICHHE OTBETA.

Kpumepuu oyenusanus ycmnozo onpoca:

5 6aau10B cTaBUTCS, €CNIM CTYIEHT MOJHO M3JaraeT Marepuai (OTBeyaeT Ha BOIPOC), JaeT
NPaBUJIHHOE OTIPE/IeIEHUEe OCHOBHBIX MOHATHI; 00HApY>KUBAET MIOHMMAaHUE MaTepHaia, MOXXeT 000c-
HOBATh CBOM CYXJIEHUs, IPUMEHUTh 3HAHUS Ha NMPAKTUKE, IPUBECTH HEOOXOJIUMBIE MPUMEPHI HE
TOJILKO M3 yU4eOHWKA, HO ¥ CAMOCTOSITEITLHO COCTAaBIICHHBIE; M3JIaraeT MaTeprall TOCIeI0BATEIEHO U
NPaBUIBHO C TOYKU 3PEHUSI HOPM JIUTEPATYPHOTO S3bIKA.

4 6aJlj1a CTaBUTCS, €CIIM CTY/ICHT J1a€T OTBET, YIOBJIETBOPSIONINI TEM Ke TPeOOBAHUSAM, UTO
U JUIst 5 6ajuioB, HO JjomyckaeT 1—2 ommOKu, KOTOpBIE caM K€ UCIPaBIseT, U 1—2 HepoveTa B mocie-
JIOBaTEIHOCTH U SI3HIKOBOM O(DOPMIICHHN U3J1araeMoro.

3 6ans1a CTaBUTCS, €CIU CTYIEHT OOHApy’KMBACT 3HAHHE M NTOHUMAaHHUE OCHOBHBIX IOJIOXKE-
HUI TEMBI, HO U3JIaraeT MaTeprall HeTOJIHO U JOMYCKaeT HETOYHOCTH B OTPEACTICHUN MTOHITUH WIN
(bopMyITHpPOBKE MTPABUII; HE YMEET JOCTATOYHO INTyOOKO M I0Ka3aTeIbHO 00OCHOBATH CBOM CYXKIECHUS
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U MMPUBCCTU CBOU MMPUMCEPELI; U3JIaracT MaTcpuajl HCIMOCICAOBATCIIbHO U JOMIYCKACT OIIINOKHU B SI3BIKO-
BOM O(hOPMJIEHUH U3JIaraeMoro.

2 Gas1a CTaBUTCS, €CITU CTYJCHT OOHAPYKUBAECT HE3HAHUE OOJBIIECH YacTH COOTBETCTBYIO-
IIEro BOIPOCa, JOMYCKAaeT OMMOKH B (POPMYJIMPOBKE OINpPENENEeHUI U MpaBUIl, MCKaKaroIIUe HX
CMBICJI, 0ECIIOPSIOYHO U HEYBEPEHHO U3J1aracT MaTepuall.

Tecmupoganue (mexKyuwiuil u RPoOMe}HcymouHbvliL KOHMPO.ib)
110 51% - HEeY1OBJIETBOPUTEITHHO
51%-80% - ya0BIETBOPUTEIBHO
81% - 90% - xoporo
91% - 100% - otianaHO

Pewenue 3a0au

5 6aaJ10B cTaBUTCS, €CIM 3a/1a4a pelIeHa MOIHO U MpaBUiIbHO. OOyJaomuiics: BBISIBUII BCE
ACICKThI, UMCHOIINEC 3HAYCHUC JIS pCIUCHUS 3a/1avu. HpI/IBeZ[eHBI YKa3aHuA HOPMATHBHO-IIPABOBBIX
aKTOB, HA OCHOBAHUU KOTOPBIX NpUHUMaJIOCh pemieHne. OTBET ABJISETCS JOIMYHBIM U I1OCIIEA0Ba-
TCJIbHBIM, BCC apT'YMCHTBI OCHOBBLIBAIOTCA HAa HOpMAaXx IIpaBa.

Ecnu pemenne 3agaqn pacXOAuTCs C YKa3aHHBIM B KPUTEPHSIX OLIEHKH OTBETOB, OHO TaK)Ke
MOJKET OBITE OLICHCHO HAa OLICHKY «OTJIU4YHO», CCIIN HpeIIJIO)KeHHI)If/'I BapHaHT PCIICHHUA ABJIACTCA JIO-
TMYHBIM, TIATEJIbHO 0OOCHOBAaHHBIM M OCHOBAH Ha JICHCTBYIOLIMX HOPMAaXx IpaBa.

4 6aJs1a cTaBUTCS, €CIIM 3a]ja4a pelieHa J0CTaTOYHO MOJIHO U IPAaBUIIbHO. ABTOD BbISIBUII BCE
OCHOBHBIE aCIEeKThI, IMEIOIINE 3HAaYCHHE JIUIsl pelIeHus 3a1a4yn. [IpuBeaens! yka3zaHuss HOpMaTHBHO-
IMPAaBOBbLIX AKTOB, HA OCHOBAHWH KOTOPBIX NPUHUMAJIOCh PCIICHUC. HpOHYHICH PAa BaXXHBIX J€Ta-
JIeli WM y/IelIeHO BHUMaHUE IOCTOPOHHUM acrieKTaM. J[omyIeHo HECKOIbKO HE3HAYUTEIbHBIX OLIH-
OO0K.

3 6asuIa cTaBUTCS, OOYYAIONIMIACS BBISIBUI BCE OCHOBHBIC aCIICKThI, HMMCIOIINE 3HAYCHUE JIISI
pemeHus 3aaa4yn. 3ajada pemieHa B LEJIOM IPaBUIBHO, OJHAKO HEMOJHO WM C CYIIECTBEHHBIMU
omunOkamu. Jloruka paboThl HEIOCTATOYHO XOPOIIO BEICTPOCHA.

2 0aJlj1a CTaBUTCS, €CJIM OTBET OTCYTCTBYET MOTHOCTHIO. OTBET HE COOTBETCTBYET COJIEpPKa-
HUIO 33]]a41 WK HEMPABUIBHO OMpeieNieHbl MPUMEHUMbIE HCTOUHUKH TTpaBa. OTaensHbIe (hparMeH-
TAapHBIC TPAaBUJIBHBIC APTYMCHTBI U CCBIJIKM Ha MCTOYHUKH HC IO3BOJIAIOT OLCHUTH BBIITOJHCHHYIO
paboTy MOIOXKUTETHHO.

OK1a0

S 0a/1710B NIpY BBHINOIHEHNUH CIIEIYIOIINX YCIOBHIA:
1. B packpbIThI clleyronIMe BOIPOCHI:
- CyTh pacCMaTPUBAEMOr0 aCIEKTa U IPUUUHY €0 PACCMOTPEHH,
- OIMCaHME CYIIECTBYIOMIMX JJIs JAHHOTO acleKTa Mpo0JeM U MpeajaraeéMple MyTH UX PELIeHHs.
2. CobmnroieHue periaaMeHTa MpH MpecTaBIeHUH JOKIIaa.
3. IIpencraBnenue, a He YTEHHE MaTepHaa.
4. Vcionb30BaHUE aKTyaJbHBIX HOPMATHUBHBIX, MOHOTPAQUUECKUX U MEPUOANYECKUX HUCTOUYHH-
KOB JIUTEPATYpBHI.
5. YeTKOCTDH TUKITHH.
6. IIpaBUJIBHOCTH U CBOEBPEMEHHOCTH OTBETOB HA BOIIPOCHI.
7. Joknazx conpoBOKIAETCS MTPE3CHTALMEN
4 6aJs1a; HEBBINOJIHEHUE JIIOOBIX JIBYX U3 YKa3aHHBIX YCIOBHH.
3 0as1s1a : HEBBINIOJHEHHE JIIOOBIX TPEX U3 YKa3aHHBIX YCIOBUU.
2 6aJs1a: HEBBINOIHEHHUE JIOOBIX YEThIPEX U3 YKAa3aHHBIX YCIOBHIA.
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7.3  OueHo4HbIe cpeCcTBA

7.3.1. Texkyuuii KOHTPOJIb

IIpumepnvie sonpocwl no memam

Tema 1. [IpaBoBoe peryiaupoBanue u JOKyMeHTarmonHoe odopmienne HR-mporeccoB B opra-
HU3alUU

UYro Takoe ynpasieHue nepconaigoM u kakue HR-npomnecco! Bbl Mokere Ha3BaTh?

KakoBbl OCHOBHBIE HAIIPABJICHUSI IPABOBOIO PETYJIUPOBAHMS yIIPABIECHUS IEPCOHAIOM?

Kakue UCTOUHUKHN periaMeHTUPYIOTCS JeSTeIbHOCTD B cepe YIpaBieHHs IEPCOHATIOM

KakoBo coOTHOILIEHHE HOPMATUBHBIX U JOTOBOPHBIX UCTOYHUKOB PETYJIMPOBAHUS yIPABICHUS
epCcoHaIOM?

KakoBbl OCHOBHbIE HOPMATHUBHBIE aKThl, PErIAMEHTHPYIOIUE JOKYMEHTAMOHHOE OohopMiIeHne
HR-nipouieccos

Jaiite knaccupuKanuio yrnpaBlIeHYeCKUX T0KYMEHTOB B cdepe Tpy/a.

KakoBa poisib JOKaJIbHOTO HOPMAaTHUBHOIO peryjiupoBaHusi B cdepe persnamentanuu HR-
JeSITEIIbBHOCTH

Tema 2. OGecnieuernre HHPOPMALMOHHOMN O€30MMACHOCTH MPH paboTe C MePCOHATIOM

UYro Takoe nHpOpMalKs U KaKhe ee KaTeropuH BbI 3HaeTe?

Uro Takoe koH(pUaeHIMATbHAS HHPOpMAITUs?

Uto Takoe koMmepuecKkas TaiiHa?

KakoBbI 00513aHHOCTH paboToIaTeINs 110 00ecTieueHU 0 HHPOpMAITN?

Yro Takoe nepcoHaNbHbIE 1aHHbIe paboTHHKA?

Kak oOecnieunBaeTrcs 3anmuTa IepCOHANBHBIX TaHHBIX?

Kakyro oTBeTCTBEHHOCTh OyIeT HECTH paboToJaTelNb 3a HApyIIEHHE 3aKOHOIaTENbCTBA O 3aIlUTe
MEPCOHAIIbHBIX TAHHBIX ?

Kak ocymiecTBisieTcst rocyaapCTBEHHBINH HAA30p 32 COOMIOACHUEM 3aKOHOAATENIhCTBA O 3aIUTE
MIePCOHAIIbHBIX TAHHBIX ?

Tema 3. [IpaBoBas periiaMmeHTaIsl PEKPYTUHTOBBIX MTPOIIECCOB B OPTaHU3AIIUN

Yem oTauvaeTcsi COBMECTUTENBCTBO OT COBMEUIEHUSA?

Uto Takoe KaJApoBOE TUIAHUPOBAHKUE B OPTaHU3AIUN?

Kak cooTHOCSTCS OCHOBHBIE (hOPMBI MPUMEHEHUS TPYy/I1a CO CTPATETUSIMU OpTaHu3auu?

Kakve HOpMaTHBHO-TIPABOBBIE aKThl PETIAMEHTUPYIOT chepy PEeKpyTHHTA B YIPABICHUH TIEPCO-
Hajom?

KakoBbI OCHOBHBIE pEKPYTHHTOBBIE MPOIIEAYPHI C TOUKHU 3peHus rpaBa Bel MokeTe Ha3BaTh?

Uro u3 cebs mpeacTaBiseT TMCKpUMUHAIMS B cdepe Tpyaa?

KakoBbl OCHOBHBIE TPOOJIEMBI POCCUICKOTO aHTUAMCKPUMHUHALIMOHHOTO 3aKOHO/1aTeIbCTBA?

KakoB mepedeHb JOKYMEHTOB, 3alPallIUBAEMBIX pabOTOAATENEM Y MOTEHIIMAIHLHOTO pabOTHUKA
pU TPYJAOYCTpoiicTBE?

Tema 4. [IpaBoBoe obOecriedeHne ynpaBieHUsI KapbepHbIMU MTPOLIECCAMU B OpraHU3aluu

Yrto Takoe KaJpoBbIil pe3epB?

KakoBbI KOHIIENIIMY YTIPABIICHHUS 1€TI0OBOUN Kapbepon?

KaknMu HOpMaTUBHBIMHU aKTaMU pErJaMEHTUPYETCS IeATENIbHOCTD B chepe yrnpaBieHus Kapbep-
HBIMU IIpOLIECCaMU?

KaxkoBbI OCHOBHBIE LIENH POTALUU IIEpcoHaa?

KakoBblI paBoOBbIE aclEKThI pa3BUTHI Kapbephl IEPCOHAIa OpraHU3aIUH?

Tema 5. [IpaBoBbIe OCHOBBI OLICHKH, ATTECTALlUHA U PA3BUTHS NIEpCOHAIa
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Kakue HopMaTHBHBIE aKThl PETVIAMEHTUPYIOT OLIEHKY U aTTECTAIMIO IepcoHaia?

Uto Takoe yuyeHu4eCcKui 1oroBop?

Uem onieHKa OTIM4aeTCsl OT aTTecTauun?

Yro Takoe mpodecCHOHANBbHBIN CTaHAapT?

Uro Takoe kapTa KOMIETEHIUN?

Kak pernamenTtupyetcst o0y4yeHue U pa3BUTUE MepCOHANA IEUCTBYIOIINM 3aKOHOIaTEIbCTBO?

Tema 6. [IpaBoBoe oOecreueHre OpraHU3aliy TPyAa W YIPABJICHHUS BO3HATPAXKICHUEM TIEPCO-
Hajia

KakoBbI OCHOBHBIE TEHEHIIUH MEKIYHAPOIHOTO PETyIUPOBAHUS pabouero BpeMEHH U BpEMEHHU
oranIxa?

Kaknie HopMaTUBHBIEC aKThI PErJIAMEHTUPYIOT OPraHU3AIMIO TpyAa IepcoHana?

Kakue Buzp1 pabouero Bpemenu Brl 3Haere?

Kak ocymecTBisiercs: yaetr pabouero BpeMeHu?

Kakwne BUIBI OT/ABIXA BB 3HAETE?

Kak geiicTByromiee 3aKOHOAATENbCTBO PErNIAMEHTUPYET BO3HATPaXKICHUE ITepcoHaia’?

KakoBbI OCHOBHBIE IPABOBBIC MIPUHIIUIIBI OILIATHI TPY/1a MepcoHaia?

Yro takoe MPOT ¢ Touku 3peHus JeHCTBYIOLIErO 3aKOHOAATENbCTBA?

Kaxue BUIbI KOMIIEHCAIMOHHBIX BBITLIAT MPEyCMOTPEHBI ICUCTBYIOIIUM 3aKOHOIATEIHCTBOM?

Tema 7. [IpaBoBBIC OCHOBHI YITPaBJICHUS KOH(MIMKTAMHU B OPTaHU3AINUN

Kakue HOpMaTUBHBIC aKThl PErJIAMEHTUPYIOT YIIPaBICHUE KOH(DIMKTaMK B OpraHu3aim?
Kakas pa3HuIia Mexay TpyIOBBIM CITIOPOM B KOHMIUKTOM?

Kakue npuMupuTeNbHBIC TIPOLIEYPHI PErIIaMEHTUPYIOTCS 3aKOHOIaTEIbCTBOM?

Yrto Takoe Meauanusa?

Yro Takoe MOOOUHT?

Uto Takoe xapaccCMeHT?

Yro takoe OyuuHT?

Ilpumepnvie mecmoewvie 80npocol

VYKaxuTte 3JIEMEHT, HE SBJISIFOLIUAICS MTOACUCTEMON YIIPABICHUS TEPCOHATIOM:
A) ynpaBieHue craiaapTu3anuei
b) ynpaBnenue HopMupoBaHueM
B) ynpasnenue Bo3HarpaxaeHuem
I') ynpaBnenue opranuzanueil paboyero BpeMeHu nepcoHasia

[TpaBo rpaxaaH Ha BEIOOp BUJA JIeATENbHOCTH 3aKkperuieHHoe B Konctutyuuu PO o3nauaer:
A) cBobony Tpyna
b) rymanusanuto tpyaa
B) paBHompaBue cTopoH
I') cBOGOIY IKOHOMUYECKOH JAESITEIIBHOCTH

B ciyuae npotuBopeunii mexxay TpynoBsiM kogekcoMm PO u apyrum denepanbHbIM 3aKOHOM Clie-
JyeT pyKOBOJCTBOBAThCS:

A) denepanbHbIM 3aKOHOM

b)Tpynoseim Konekcom

B) denepanbHbIM 3aKOHOM, €CJIM OH MPUHSAT Mocie BeTymiieHus B cuty TK PO

[N denepanbHBIM 3aKOHOM, €CIIH OH YJIy4llIaeT MoJIoKeHHe pabOTHUKOB 10 cpaBHeHUIo ¢ TK
P®
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Kakue paboTonatenu MOTYT MPUHUMATH JIOKATBHBIE HOPMATUBHBIE aKThI, COJIEPKAIINE HOPMEI TPY-
JIOBOTO TIpaBa:

A) Bce, 6€3 UCKITIOUCHUS

b) Bce, kpome paboTonareneit — GU3MIESCKUX JTUIT

B) Bce, kpoMe paboTomareneii pU3NIECKUX JUIL, HE SBISIONINXCS WHINBUIYTBHBIMU TIPE/I-
NPUHUMATEISIMHA

I') Tonbko paboToIaTENN — FOPUIUUECKUE JTUTIA

Ilpumepnvle 3ad0auu ona peuwienus

1. Tarpsana [leTpeHko TpyAoycTpouiiach Ha paboTy B OTAEN KaJpoB KPEAUTHOM OpraHu3alllu.
Uepes 2 Henmenu oHa ObllIa YBOJICHA B CBSI3U C HEYIOBIETBOPUTEIHHBIM IIPOX0KICHUEM UCTIBITA-
TeIbHOTrOo cpoka. HecMoTps Ha TO, 4TO K KauecTBY pabOThl y pyKOBOJICTBA IIPETEH3UIA HE ObLIO, O
CJIOBaM HETIOCPEICTBEHHOTO PYKOBOAUTENS TaThsHbI, BHYTPEHHSIS CITy»)0a 0e30macHOCTH OaHKa
YCTaHOBMJIA, YTO €€ OTEI[ B HACTOSIIeEe BpeMs OTObIBaeT Haka3aHue 1o crarbe 159.1 YK P® (Mo-
HNICHHUYECTBO B c(hepe KpenIuToBaHus ) U modToMy TarbsiHa OblIa YBOJICHA 11O COOOpakeHUsSIM 00ec-
neyeHus nHGHOPMALMOHHON OE30MaCHOCTH.

IIpasomepno nu yeonvnenue Ilempenxo?

2. IIpu coctaBneHuU JIOKaIbHOTO HOPMAaTUBHOTO aKTa, PErIaMEHTHPYIOIIETO OIUIaTy U CTUMY-
JMPOBAHUE TPY/a MEPCOHANIA, IPEICTABUTENHN PAa00TONATElNsl BKIFOUHUIIN B HETO MOJIOKEHUE O TOM,
YTO JOIUIATHI K TOCOOUIO M0 YXOIy 32 pEOCHKOM IMOJIOKEHBI TOJIBKO paboTHHIAM. [Ipagomeproe nu
Hanuyue marKo2o noa0HCeHus?

3. PaboTHUK MeXTyHApOIHON OpraHU3allH, OCYIIECTBISIONICH CBOIO IEATEIHHOCTh Ha TEPPHU-
topun Poccuiickoit @eneparnu, 0OpaTUiICs K €€ PyKOBOJIUTENIO C 3asIBJICHUEM O MPEA0CTABICHUN
OTIIyCKa MO yXOAy 3a peOeHKOM. PykoBoaUTENs OpraHn3aiuy B MPeI0CTaBICHNUN OTITYCKa OTKa3al,
MOCYHTAB, YTO HA pAaOOTHUKOB MEKIYHAPOIHOM OPraHU3alNH TPYAOBOE 3aKOHOIATEIHLCTBO HE pac-
MIPOCTPAHSAETCS.

Credyem nu npumeHams nPagosvle HOPMbl POCCUNICKO20 3AKOHOOAMENbCMBA 8 MEeHCOYHAPOOHBIX
opeanuzayusx, oevucmesyrowux na meppumopuu Poccuiickoii @edepayuu?

Ilepeuens mem 0 nod20moeKU 00KIA0A

AKTyabHBIC TIPOOJIEMBI 3aIIUTHI TEPCOHATBHBIX JTaHHBIX.

KonTposnb 3a cobmoieHueM 3aKOHOIaTENIbCTBA O 3aIIUTE IEPCOHANBHBIX JaHHBIX.

Kon¢uaenuuansHas uHpopmaius 1 KoMmMmepueckas TaiiHa.

JlokanbHOE HOPMATUBHOE PETYIHMPOBAHUE B CHCTEME YIIPABICHUS IEPCOHATIOM.

MaccoBoe BbICBOOOK/IEHUE NTEPCOHAa B IEHCTBYIOIIEM 3aKOHOAATEIbCTBE.

Menuanus B ynpaBleHUH MEPCOHATIOM KaK CIIOCcO0 yperyIupoBaHUs TPYAOBBIX KOH(IMKTOB.

HopMaTuBHO-TIpaBOBBIC aKTHI, PETJIAMEHTHPYIOIIUE JACITSILHOCTD B 00JIACTH YIIPABJICHHUS TIep-
COHAJIOM.

HopMaTtnBHO-TIpaBOBBIC aKThI, PETIIAMEHTUPYIOIIUE pa3penieHue KOHMINKTOB U TPYIOBBIX CITO-
pOB.

OTBETCTBEHHOCTH 32 MOOOHHT, OYJUIMHT M XapacCMEHT B OpraHU3alliy 10 JCUCTBYIOIIEMY 3a-
KOHOJIaTeIbCTBY.

[TepconabHBIC TaHHBIC PAOOTHUKOB M OpraHU3aIis padOThl C HUMHU.

[TonsiTrie 1 cocTaB KaJIpOBOM JOKYMEHTAITHH.

[TpaBoBas pernameHTalMU afanTaluy epcoHaa.

[TpaBoBas pernamenTanus aestenbHocTd HR cnennanucra

[TpaBoBas pernameHTanys OpraHU3aluy Tpyaa nIepcoHaa

[TpaBoBas pernmameHTalus OXpaHbl TpyAa MepcoHata

[TpaBoBas pernameHTalMs OLEHKU U aTTeCTal[K ITepCoHaia.

[TpaBoBas pernmameHTalMs pOTalKs IEPCOHAA.
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[TpaBoBOE OOecmeueHne HeTPaUIIMOHHBIX (POPM IPUMEHEHUS TPYIa.

[IpaBoBOE OOecreueHe 00yIEeHHUS ePCOHAA.

[TpaBoBoe oOecrieueHrne MPUMEHEHUS TPYIa.

[IpaBoBbIe OCHOBBI (HOPMHUPOBAHUS KOMIICTEHIIMI TEPCOHAA

[TpaBoBOE peryMpoBaHUE BPEMEHH OT/IbIXA.

[IpaBoBOE peryyMpoBaHUe MPEBBIIICHHUS MPEIEIOB HOPMATBHOTO PaboYero BpeMeHH

[TpaBoBOE perynupoBanue 3apabOTHOM IJIATHl M PUHIUIIBI OPraHU3aIMY OILIATHl TPYAA.

[IpaBOBbIE OCHOBBI YIIPABICHHUS KaphePOH.

[IpaBoBbIe TPEOOBAHUS K MOCTPOCHUIO MPOIIECCOB 0TOOPA M MO00pa MepcoHaIa.

[TpaBoBbIe GOPMBI yIIpaBiieHHs paOOYUM BPEMEHEM.

Pons AIMAHUCTPATUBHOI'O IIpaBa U aAAMUHHUCTPATHUBHOTO 3aKOHOAATCILCTBA B ACATCIBbHOCTH
CIEIUAIIICTA 110 YIIPABICHUIO TIEPCOHATIOM

Posnb rpaxkaaHCcKoro mpasa M TPaykIaHCKOTO 3aKOHOJATENILCTBA B JICSATEIBHOCTH CIICIIMAINCTA
10 YIIPABJICHHUIO MTEPCOHATIOM

Ponp HanoroBoro mpaBa M HaJOrOBOTO 3aKOHOJATEIBCTBA B JCATEIBHOCTH CIICHHAIHMCTA IO
YIPaBICHUIO TIEPCOHATIOM

Posb mpaBa coruanbHOro 00ecreueH s B ITEIBHOCTH CIICIMANNCTA TI0 YIPABJICHHIO MEPCOo-
HaJIOM

Ponp npaBoOBBIX HOPM B AHTUKPU3UCHOM YIIPABJICHUH IIEPCOHATIOM.

Pojib yrojoBHOTO MpaBa M YroJOBHOTO 3aKOHOJAATEIbCTBA B JACATCIBHOCTH CIEIHATHUCTA TI0
YIPaBICHUIO TIEPCOHATIOM

CrpykTypa 3apaObOoTHOH 11Tl B COBPEMEHHOM MPaBOBOI CUCTEME.

7.3.2. IlpomexxyTouHas aTTecTanus
Ilpomesicymounas ammecmayusi nosooumcst 8 ¢hopme mecmuposanusi. Tecm oxeamvieaem 6ce
memul Kypca.

Ipumepnwiii popmam mecmosvix 60nPoCcos.

JIuia, BAHOBHBIE B HAPYLICHUH 3aKOHOAaTeIbcTBa PD B 0651aCTH EPCOHANBHBIX TaHHBIX MO-
TyT OBITh TIPUBJICYEHBI K:

A) I'paxx1aHCKO-TIPaBOBOM OTBETCTBEHHOCTH;

b) YronoBHO#t OTBETCTBEHHOCTH

B) lucuunnuHapHO# OTBETCTBEHHOCTH

I') MarepuanbHOI OTBETCTBEHHOCTH

JI KOHCTUTYIIMOHHON OTBETCTBEHHOCTH

[Ipu obpariennu B cy ¢ UCKOM 10 TPEOOBAHMSIM, BBITEKAIOIIUM U3 TPYIOBBIX OTHOIIEHUN!
A) rpaxiaHe 0CBOOOX/1at0TCS OT OIUIATHI MOLUIMH U CyJIeOHBIX PacX0/10B

b) rpaxxnane onnaunBarOT MONUIMHBI U Cy/1€0HBIE PaCXO/Ibl C TOHWKEHHOW CTaBKOM

B) nonumuns! 1 cy1eOHbIe PacXoabl OIUIAYMBAET MPOUTPaBIIasi CTOPOHA

Konekc 00 anMuHUCTpaTHBHBIX HapylleHUsx P® mpexycMmaTpuBaeT OTBETCTBEHHOCTh 3a
HapylleHHEe TPYA0BBIX NpaB paOOTHUKOB. J[aHHOE yTBepXKIeHHeE:

A) BepHO

b) He BepHO

UTo U3 HMXKETEePEeUUCIEHHOTO OTHOCUTCS K HOPMAaTUBHO-TIPaBOBOW 0a3e, periaMeHTHPYIo-
1iei JesTeIbHOCTh B 00JIACTH YIIPaBJICHUS [TEPCOHATIOM?

A) Tpynosoit Kogekc PO;

b) Koncturynus PO

B) IToctaHOBNEHUS TPAaBUTENILCTBA

I') [IpaBoBast oKTprHA

J1) Cnenmanu3upoBaHHasl Hay4YHas ¥ yueOHas JuTeparypa
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