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1. Heau, 3a7a4uu ¥ IJIAHUPYeMble Pe3yJbTAThl 00y4YeHUsl M0 AUCHUTLITUHE

K ocHOBHBIM 1EJIIM OCBOEHUSI TUCHUILIAHBI «IHOCTPAHHBIN SI3BIK» CIIEIYET
OTHECTH:
KOMILJIEKCHOE  pa3BUTHE CHOPMHUPOBAHHBIX HA  MPEABIAYIIMX  CTYIEHSIX
00pa3oBaHMsi KOMMYHHMKATHBHBIX HaBBIKOB CTYJIE€HTOB, HEOOXOAMMBIX s
3 PEKTUBHOTO TMOBCEAHEBHOIO U MPO(ECCHOHAIBHOTO OOIIECHHS, a TaKke
3HAKOMCTBO CTYJEHTOB C IU(GPOBBIMH HMHCTPYMEHTAMH, KOTOpbIE Kak
CIOCOOCTBYIOT (POPMUPOBAHUIO HEOOXOJUMBIX HHOSI3BIYHBIX KOMMYHUKATHBHBIX
KOMIIETEHLIUM, Tak W OOJEr4yarT YCTHOE W MUCBbMEHHOE B3aMMOJICHCTBHUE C
3apyO0eKHBIMU KOJIJIETaMHU.

K ocHOBHBIM 3ajayamM OCBOCHUS IUCHUIIMHBI «VHOCTpaHHBIN S3BIK»
CJIeIyeT OTHECTH:
- OCBOGHHE HEOOXOIUMOTrO JIEKCHYECKOT0 MHHHMYyMa JUIsi OOIIEHUS B
MOBCETHEBHBIX U MPO(PECCUOHAIBHBIX IEIISX;
- pa3BHUTHE HABBIKOB MIPaBUIILHOTO UCIIOIL30BAHUS TPAMMATHYECKUX KOHCTPYKITUH,
00ecCTeunBarONIMX KOMMYHHUKAITUIO 0€3 NCKaKCHHSI CMBICTIA,;
- pa3BUTHE YMEHHS BOCIPUHUMATh MHOCTPAHHYIO pedb Ha CIIyX KaK B pealbHON
KU3HH, TaK U B OopMe BUJICOICKIIMN U BUICOPOIUKOB B UHTEpHETE;
- pa3BUTHE HABHIKOB UTEHUS W MOHUMaHUs OOIEH M HAy4YHOM JMTEpaTyphl Ha
MHOCTPAHHOM $I3bIKE 110 CBOEMY HaIpaBJICHUIO TIOJITOTOBKHU;
- pa3BUTHE YMEHHsI IPaMOTHO BbIpaXaThb CBOM MBICIM B YCTHOMW U MUCHMEHHOM
dopme;
- pa3BUTHE HABbIKA UCMOJb30BaHUS U(POBBIX UHCTPYMEHTOB JJisi (POPMUPOBAHUS
HEOOXOMMBIX WHOS3BIYHBIX KOMMYHUKATHBHBIX KOMIIETCHITNH (OHJIAHH TOJKOBBIC
¥ JBYSI3BIYHBIC CJIOBApW, WHCTPYMEHTHI IJisi TEPEBOJA TEKCTOB, HWCIPABICHUS
MUCbMEHHOW PeuH, 3aIIOMUHAHMS HOBBIX CJIOB)
- ¢dopMHpOBaHHE aJEKBATHOTO pEYEBOTO TIOBEJCHUS B IIOBCETHEBHBIX U
poecCHOHATEHO OPUEHTUPOBAHHBIX CUTYAIIHSIX;
- (opmMupoBaHHE W pa3BUTHE HABBIKOB CaMOCTOATEIHHON paboThl (paboThl C
WHOSI3BIYHBIMA WCTOYHHUKAMU, TOWCKA W aHalh3a HEoOXoaumou wuHpopmariuu,
KPUTUYECKOTO MBIIUICHUSI) B TOM 4YHUCJIE€ C TMpUBICYECHUEM IU(POBBIX
MHCTPYMEHTOB (Hampumep: JokyMeHThl (Google, cepBucbl s  co3maHus
Mpe3eHTAIUN U T.1.).

OOyuenne 1o gucruIuiiHe «MHOCTpaHHBIM S3BIK» HANpPaBIECHO Ha
dbopmupoBaHre y O0YUYaIOIHUXCS CIACAYIOMNX KOMIETEHITUH:

Koa m HauMeHOBaHHe NHaukaTopsl 10CTHKEHUA KOMIIETEHIIMU
KOMIeTeHInii
VYK-4: criocobHocTh | UYK-4.1. YuuTsiBaeT 0COOCHHOCTH JEIOBOM KOMMYHHUKAIIUN
OCYIICCTBIISATH Ha TOCY/IAPCTBCHHOM U WHOCTPAHHOM SI3bIKaX B 3aBUCHMOCTH

KOMMYHHUKAIIMIO B YCTHOW U [ OT 0COOEHHOCTEH BepOajIbHBIX M HEBEPOAIBHBIX CPEICTB
NMUCbMEHHOW  QopMax  Ha | oOmeHus

roCyJJapCTBEHHOM sa3bike | UYK-4.2. Ymeer Bectn oOMeH JenoBoil uH(popmanuei B
Poccuiickoit ®enepanu ¥ | yCTHOM M NHChbMEHHOW ¢opMax Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM SI3bIKE MHOCTPAHHOM $I3bIKAaX C YY€TOM CBOEOOpPa3Hsl CTHIIMCTHKHU




OpUIMAIBHBEIX ¥ HeoDUIMATBHBIX IHCEM, a TaKXkKe
COLIMOKYJIBTYPHBIX pa3nuyuil B popmare KOppeCIOHACHIINN
NYK-4.3. Beimonuser nepeBo npodeccnoHaaIbHbIX TEKCTOB
C MHOCTPAHHOTO fA3bIKa HAa TOCYHapCTBEHHBIN sI3bIK PD u ¢
rOCyAapCTBEHHOTIO si3b1ka PD Ha MHOCTpaHHBIN

2. MecTo TUCUMILIMHBI B CTPYKTYpPe 00pa30BaTeIbHOM MPOrpaMMbl

JlaHHBIM Kypc BXOAWT B MepedueHb o0s3aTenbHOW dYactu Onoka bl «Jlucumrmab
(Momynmn)». JducrumuuHa «MHOCTpaHHBIN S3BIK» JIOTHYECKH, COAEPIKATEIBHO M METOIUYECKU
CBs3aHA C JPYTUMHU AMCLUUIUIMHAMH B y4eOHOM IIJlaHe, HANpaBICHHBIMH Ha pacUIMpEeHUe
Kpyrosopa, popMrupoBaHre T'YMaHUCTUYECKOTO MUPOBO33PECHUS U PAa3BUTHE KOMMYHUKATUBHBIX
HABBIKOB CTYCHTOB.

3. CTpykTypa u cofep:KaHHue IUCHUILINHBI

OO6mmas TpyJ0€MKOCTh JUCIUIUIHHBI COCTaBIsAeT 12 3aueTHbIX equnull (432 daca).
3.1.Buowt yueonoit pabomot u mpyooemxkocmas

3.1.1. Ounas ¢hopma odyuenusn

Ne Bi yueHoii paGoThI KoanuectBo CeMecTpbl
n/n 4aco0B 1 2 3 4 5 6
1 | AyautopHble 3aHATHSA 212 32 36 36 36 36 36
B Tom uncne:
1.1 | JIexun - - - - - - -
1.2 | CemuHapcKue/IpaKTHYECKUE 212 32 36 36 36 36 36
3aHSTHUS
1.3 | JlaboparopHble 3aHATHS - - - - - - -
2 | CamocTtosiTenbHas padoTa 220 40 36 36 36 36 36
3 | lIpomexkyTouHas
arrecTanus
3adet/mud.3aduer/7K3aMeH 3auer | aud. | 3auer | aud. | 3a4eT | FK3aMEH
3a4eT 3a4eT
Htoro 432 72 72 72 72 72 72

3.1.2. Ouno-3aounasn gpopma 0dyuenusn

Ne Bia vieGHoil paGoThI KoanuectBo CemecTpsl
n/n abd P uacoB 1 2 [ 3 4 | 5 6
1 | AyautopHble 3aHATHSA 104 14 18 18 18 18 18
B ToMm uucne:
1.1 | Jexuuu - - - - - - -
1.2 | CemuHapckue/mpaKkTHICCKUE 104 14 18 18 18 18 18
3aHSITHSI
1.3 | JlaboparopHble 3aHATHS - - - - - - -
2 | CamocrosiTenbHas padoTa 328 58 54 54 54 54 54
3 | lIpomexxkyTouHas
arrecTanus
3ayet/nud.3aueT/3K3aMeH 3auer | aud. | 3auer | aud. | 3a4eT | IK3aMeH
3a4yeT 3a4yeT
Hroro 432 72 72 72 72 72 72
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3.2. Temamuueckuii n1an uzyyeHus OUCYUNIUHBL
(o popmam oOyueHUs)

3.2.1. Ounasa ¢popma odyuenusn
TpynoeMKoCTh, 4ac
AynutopHasi padora
3 |2 | 54|32
Pa3ebl/TeMbl o S 2| Ex| & F 5
JAMCHMILUTHHBI 5| E| 85|28 22| &=
Neni/ni 2| | §5x5| gg| E s | 2 S
(o] = E 5 - = 58
= S ¥ = S =
= =R B B s 9
o o < = S &
O E = = 8 =
O =
1 Cemecmp 1.
1.1 Tema 1. Family. Representation. 36 16 20
Acquaintance.
1.2 Tema 2. University 36 16 20
2 Cemecmp 2.
2.1 Tema 3. Country 36 18 18
2.2 Tewma 4. Traveling 36 18 18
3 Cemecmp 3.
3.1 Tewma 5. Transportation 36 18 18
3.2 Tewma 6. Healthy life style 36 18 18
4 Cemecmp 4.
4.1 Tema 7. Human  Resource 36 18 18
Management (HRM)
4.2 Tema 8. Rules from the 36 18 18
Recruitment Insiders
5 Cemecmp 5.
5.1 Tema 9. Public Management 36 18 18
5.2 Tema 10. International 36 18 18
management expansion
6 Cemecmp 6.
6.1 Tewma 11. Things you need to know 36 18 18
something about
6.2 Tewma 12. The impact of technology 36 18 18
on professional development
Hroro 432 212 220
3.2.2. Ouno-3aounasn gpopma 0d6yuenusn
TpyroemkocTsb, 4ac
AyauTopHasi padora
D 2 2 5 &
Pa3zzesbl/TeMbl o S 2 x| Ew 2403
JMCUMIIINHBI 3 S| 2¢8 =| o8 2 =
Nen/m 2 g 2 == |3 = = ¢ E58
S| EEE| &5 21 98
Rl 239 ¢ ? 8¢ €8
0 o < >
O E = ] 8 =
O =




1 Cemecmp 1.
1.1 Tewma 1. Family. Representation. 36 7 29
Acquaintance.
1.2 Tewma 2. University 36 7 29
2 Cemecmp 2.
2.1 Tema 3. Country 36 9 27
2.2 Tewma 4. Traveling 36 9 27
3 Cemecmp 3.
3.1 Tewma 5. Transportation 36 9 27
3.2 Tema 6. Healthy life style 36 9 27
4 Cemecmp 4.
4.1 Tema 7. Human  Resource 36 9 27
Management (HRM)
4.2 Tewma 8. Rules from the 36 9 27
Recruitment Insiders
5 Cemecmp 5.
5.1 Tema 9. Public Management 36 9 27
5.2 Tewma 10. International 36 9 27
management expansion
6 Cemecmp 6.
6.1 Tewma 11. Things you need to know 36 9 27
something about
6.2 Tewma 12. The impact of technology 36 9 27
on professional development
Hroro 432 104 328
3.3. Coodepicanue oucyuniunsl
CTpyKkTypa M coaep:KaHHMe pa3liejioB IMCHUIUVIMHBI yka3aHnbl B Ilpuioxkenun A k
nporpamme.
1 cemecTp
Tema 1: ‘Family. Representation. Acquaintance.’
Jlexcuyeckuit MUHUMYM family ¢ growing up ¢ convenience ¢ favorite family tradition * demand ¢ sport to play ¢
* changes in family role ¢ details of family relationships ¢ activities * celebrations °
household budgets * the generation gap * parental responsibility « life expectancy ¢ estate
« skillful ways ¢ to make a family wealthy * to sell and buy the goods * merchant ¢ the
future °
I'pammarunka Mecronmenns. MHOKECTBEHHOE YHCIO cyliecTBUTENbHBIX. Present Simple. There
is/are. IIpemnorn Mecta u BpeMeHu. CTeneHn CpaBHEHUS.
Urenne Bugbl  uteHmss (IpOCMOTPOBOE, O3HAKOMHUTENbHOE, u3ydammee). OtpaboTka
BBITIOJTHEHUS 3aaHUH 110 3aM0JIHEHUIO TAOJIHI] WIIK JUarpaMM Ha OCHOBE IPOYUTAHHOTO
TEKCTa.
T'oBopenue Onwucanue What is a family member you admire?
IMucemo IMucemennoe onucanue Do you get along well with your family?
Ceszytomue cioBa and, also, moreover, but, however, although, besides.
Tema 2:

‘University’




Jlexcuyeckuit MUHUMYM Meeting preparation and coordination at the university ¢ to identify the purpose of your
future profession ¢ informal or formal meeting * develop professional skills ¢ select the
right university * decide where and when to look for the best university * send
invitations.

I'pammarunka Past Simple. Future Simple. MoganbHbIe T1arossl can, may, must. Some, any, nou ux
TIPOM3BOTHEIC.

Urenue Pa3BuTHe HABBHIKOB NPOCMOTPOBOTO M O3HAKOMHTENbHOro uTeHHs. OtpaboTka
BBIMOJTHEHUS 33JJaHUI Ha «BEPHO/HEBEPHO/HE YKa3aHO B TEKCTEY.

I'oBopenue [ToaroroBuTh BeTpeuy 3apyOexHOro naprHepa B odpuce “Administrative meeting”
(poneBas urpa). CnoBa, yKa3pIBarOIIUE HA MOCIEOBATEIILHOCTD AeHCTBHA: first,
second, third, then, next, after, finally.

IMucsmo Onucarts 000# 3HaMeHUThIH yHUBepcuTeT “University”

brox  pa3BuTHsS  HaBHIKOB |BBeieHue mpuMmepa WiIM WUTIOCTpalu B mpe3eHTanuio.“What is a successful

CaMOCTOATENbHON  paboThl: |international University?” (monck nHbopManuy 1o 3alaHHbIM BolipocaM B MTHTepHETE).

pa3BUTHE HABHIKOB MOWCKA H

00paboTKH HHPOPMAITHH.

2 cemecTp
Tema 3: “Country”

Jlexcnyeckuit MUHIMYM Country e« the history of the country you live in  capital » well-planed city * select the
right place to live * to be proud of the country  send invitations for the visitors ¢
famous cities * famous people ¢ industry ¢ science * language ¢ population -« flag *
traditions.

I'pammaruka Past Simple. Future Simple. DxBuBaeHTbI MOAAJIBHBIX TI1aronos: be able to, might, have
to, to be permitted to, to be allowed to.

Urenne PazBuTe HaBBIKOB INPOCMOTPOBOTO M O3HAKOMHTEIbHOro ureHms. OtpaboTka
BBITIOJTHEHUS 33/laHUH Ha «BEPHO/HEBEPHO/HE YKa3aHO B TEKCTEN.

T'oBopenue [ToaroToBuTh BCTpedy 3apyOeKHOTO TOCTS B Hamleil ctpane “Meeting in Russia”
(ponesas urpa). CioBa, yka3bIBaIOIIMe HA TOCIEA0BATEIHLHOCTh AeHCTBHA: first,
second, third, then, next, after, finally.

IMucsmo Onucarts J11000# BCeMUPHO U3BECTHBIH ropol B Hamel crpane “University”

bnox pasBuTHs  HaBHIKOB |BBenenue mpumMepa wim wunocTpauuu B npeseHranmio. “What is a smart city?” (mouck

CaMOCTOSTENIbHOM  paboThI: [MHpOPMaIMH 110 3aJaHHBIM BonpocaM B MHTepHeTe).

pa3sBUTHE HaBBIKOB IOMCKA M

00paboTku MH(MOPMALIUH.

Tema 4: ‘Traveling’

Jlekcuueckuit MUHUMYM

Business traveling, A 4-wheel drive * A baggage handler « A barge « A
beltway/bypass/ringroad * goods * shortage * customs * disadvantages * A
bonnet/hood (GB) * mental * money A bumper ¢ A bus ride& etc.

I'pammaTuka

Present Continuous. Beipaxenwue to be going to. Present Perfect. Past Perfect.

Yrenne

OtpaboTka BbIMOMHEHHUS 3amaHuii «llogbepuTe MydIIMiA 3arojoBOK JJIST KaKIOTO
a03ama» u «B xakoMm ab3arie rOBOPUTCS O...»

I'oBopenue

“Barriers in multicultural communication”. JIekcuka Juis BBIpa)K€HHsI CBOET0 MHEHUS U
aprymenTanuu (because, lead to disruptions and inability of some employees to work
effectively as a team, cause conflict, due to, as).

Kpatkoe onucanue CTpyKTypbl 3aKJIFOUSHUSI KOHTPAKTa ¢ 3apyOeKHBIMH apTHEPAMH,
ucnons3ys Present Continuous.

OnucaHue NepBbIX Pe3yJIbTaTOB B HAMCAHUS KOHTpaKkTa, ucnonb3ys Present Perfect.

ITuceMmo

“How does cultural diversity affect communication?” Ctpykrypa 3cce. [IpaBuia
MoCcTpoeHUs ab3ara. BBoaHbIE TpeIoKeHHs, KOTOPBIe (hOPMYIIHPYET TeMy ad3ara.

HaBBIKOB
paboTHI:

biok  paszBuTHA
CaMOCTOSITEIIBHOM

IIpoBenenue kpyraoro crojia no teme «KysabTypa aHIIOS3bIYHBIX CTpaHy (HamucaHue
3cce 1Mo BEIOpaHHOMH 0oJiee y3Koii TeMe B paMKax OOIIero HalpaBlIeHUs U TIPECTaBIICHUE




pa3BUTHC HaBBbIKOB
KPUTHUYCCKOI'O MBIIJICHHUA.

HeOOJIBIIOTO JIOKJIaia TI0 TEME 3CCEe Ha KPYIJIOM CTOJIE C MOCIEAYIOIUM 00CyKICHHEM
CXOJICTBA M Pa3IMYUN MEXKIY PyCCKOSI3BIYHON M aHTJIOA3BIYHBIMU KYJIBTYPaMu).

3 cemecTp
Tema 5: Transportation’

Jlexcmueckuit MUHUMYM a means of transportation ¢ a ferry * a fine/ticket * a baggage handler « A barge * a
beltway/bypass/ringroad ¢ goods ¢ a free rental of city bikes ¢ customs ¢ disadvantages *
a bonnet/hood (GB) * mental * money ¢ a bumper ¢ a bus ride& etc.

I'pammaruka Past Continuous. Past Simple. Present Perfect. Past Perfect.

Urenue Otpabotka BbInosHeHUs1 3aganHuil «[lopOepute ydmmMii 3arojOBOK Ui Ka)JIOro
ab3ana» u «B xakoM ab3aie roBopuTcs 0...»

I'oBopenue “Barriers in transportation”. JIekcuka aj1st BRIpaKCHUS] CBOET0 MHEHHMS M apTyMEHTALUH
(because, lead to disruptions and inability of some employees to work effectively as a
team, cause conflict, due to, as).

Kpatkoe onucanue CTpyKTypbl 3aKIFOUCHNSI KOHTPAKTA C 3apyOeKHBIMH MAapTHEPAMH,
ucnone3ys Present Continuous.
Omnucanne nepBbIX PE3yJIbTATOB B HANMCAHWUA KOHTPaKTa, ucnonb3ys Present Perfect.

IMucsmo “How does cultural diversity affect transportation system?” Ctpykrypa acce. [IpaBuia
nocrpoeHus ab3ana. BeoaHsle npeioxkenus, koropsie Gopmynupyer remy ad3ara.

bnox pasButus  HaBbikoB |[IpoBenenne kpyrioro crona no reme « Transportation» (HanmucaHue scce 0 BEIOPaHHOM

CaMOCTOATENIbHOM  paboThl: |0ojiee y3KOH TeMe B paMKax OOINEro HampaBlICHHS M IPEACTAaBICHUE HEOOJBIIOro

pasBuTHE HaBBIKOB |JI0KJIJIa TI0 TEME 3CCEe Ha KPYIJIOM CTOJIE C MOCIEAYIONMM 00CY)KAEHHEM CXOACTBA U

KPUTHYECKOTO MBIIIJICHUS..  |pa3NIMduil MEXAy TPAaHCTIOPTHBIMHU CHCTEMA B 3apyOEKHBIX CTPaHAX).

Tema 6: Healthy life style

Jlekcnueckuit MUHUMYM

Nutritiouse Nutrition * Food allergy ¢ Food intolerance * Free-range * Balanced diet ©
Fattening ¢ Cut down on smth. ¢ Snack ¢ Strongly advise ¢ To digest * & etc.

KPUTUYECKOT'O MBIIIIJICHHUA.

I'pammaruka Future Continuous. Future in the Past Simple. Present Perfect. Past Perfect.

Yrenue OtpaboTka BbIMOMHEHHUS 3amaHuii «llogbepuTe MydIIMiA 3arojoBOK JJIST KaKIOTO
a03ama» u «B xakoMm ab3arie TOBOPUTCS O...»

T'oBopenue “Barriers in transportation”. JIekcuka I BEIpaKeHHUS CBOETO MHEHHS 1 apTyMEHTAIHH
(because, lead to disruptions and inability of some employees to work effectively as a
team, cause conflict, due to, as).

Kpatkoe onucanme CTpyKTypbl 3aKJIFOUCHHSI KOHTPAKTa C 3apyOeKHBIMH apTHEPAMH,
ucrnonb3ys Present Continuous.
OnucaHue NepBbIX Pe3yJIbTaTOB B HAIIMCAaHUb KOHTpPaKTa, UCToNb3ys Present Perfect.

IMucemo “Healthy lifestyle is becoming more and more popular” Ctpykrypa scce. IIpasuna
nocrpoeHus ab3ana. BeoaHsle npeioxkenus, koropsie Gopmynupyer remy ad3ara.

bnox  passutusa  HaBbIKOB |[IpoBemenue kpyroro croia no teme «Healthy lifestyle» (Hanmcanme scce mo

CaMOCTOSITENIbHOH ~ paboThI: |BeIOpaHHOM 6osice y3KOM TeMe B paMKax OOLIEro HAMpPAaBICHHSA M IIPEICTaBICHUE

pasBHUTHE HABBIKOB |HEOOJIBIIIOrO JIOKJIaa 110 TEME 3¢Ce Ha KPYIJIOM CTOJIE C MOCIEAYIOIUM 00CyKICHHEM

CXO0JACTBa U pa3nnq1/1171 MCKAY ,HI/ICTaMI/I).

4 cemecTp

Tema 7: Human Resource Management (HRM)

Jlexcnueckuit MUHUMYM

Human Resource Management (HRM)+ to devise  staffing « employee compensation t
* benefit « mandate * strong communication skills * ever-increasing * actively listen and
take notes * remain cheerful ¢ enterprise ¢ to govern ¢ to conduct recruiting * executive
education * appraisal * reward systems & etc.

I'pammaruka

Participle I-11.

Yrenune

OTtpaboTKa BBINOJIHCHUS 3alaHuil «JlaHHOE YTBEpXKICHHE COOTBETCTBYET MHCHUIO
aBTOpa TEKCTa, HE COOTBETCTBYET WJIM aBTOP HE BBHICKA3bIBAE€T CBOE MHEHHUE M0 JAHHOMY
TIOBOJIY»




10

I'oBopenue Jlexcuka 11 BEIpa)KEHUS COTJIaCHs UM HECOTIIacHsl.
To what extent do you agree or disagree ...?

ITucemo [IpoBenenue kpyrioro crona mo reme Human Resource Management (HRM)
Harmmcanue scce: Human Resource Management (HRM).

Tema 8: Rules from the Recruitment Insiders

Jlekcnueckuit MUHUMYM

* recruitment * to hire ¢ accountable < ownership employment brand ¢ to frustrate e
to streamline * schedule * to set expectations ¢ behavioral questions ¢ to deserve ¢ decline
* correspondence ¢ term ¢ content ¢ nature * composition * format ¢ paragraph ¢ expand °
information ¢ provide * tone * address * recipient ¢ address ¢ title ¢ blank * line * type °
standard ¢ paper * top * mail ¢ base ¢ order * recommendation ¢ confirmation ¢ credit *
transfer ¢ courier ¢ professional ¢ personal ¢ formal ¢ accurate * relevant antagonistic ¢
classify * variable ecasual  effective * to print * to cover ¢ to occupy * to support etc.

I'pammarunka Passive voice.
UYrenne OtpaboTka BbInoaHeHus 3a1anust «OTBEThTE Ha BOIIPOCHI.
I'oBopenue Otpabotka cTpykTypsl Tpe3enTanuu “What is the format for business letter?”
Onucanue CTPYKTYpHI JIeJIOBOTO IEchMa. I10BTOpeHHE CII0B Ul ONTUCAHMSI Pa3IMYHbIX
(hopM J1eIoBO KOPPECTOHICHIIUH.
ITucemo Harmcanue coobmenus “Types of business letters”.
5 cemecTp

Tema 9: Public Management

Jlekcuueckuit MUHUMYM

* disburse * to engaged in organizing * to engaged in recruiting staff  to engaged in
guiding * to engaged in coordinating ¢ to engaged in briefing (reporting)  to engaged in
monitoring controlling ¢ to gain insight intoe to shift repeatedly from e to draw attention
* to emerge °* responsibilities of brief duration ¢ to perceive « CEO (Chief Executive
Officer) « to gain insight into of « distinct issue ¢ to track down ¢ commuting ¢ the
broadness of subjects ¢ insignificant issues ¢ alongside crucial ¢ to reveal
hardly make big decisions ¢ a conventional sense ¢ substantial * agenda ¢ disordered
discourse * to be in charge of * to be directly correlated to * impact * formal authority
Phone etiquette * introduction yourself * pick up the phone ¢ customer support * personal
call « speak clearly * strong communication skills ¢ speakerphone ¢ remain cheerful ¢
transferring a call ¢ to put someone on hold ¢

I'pammaruka Passive Voice.

UYrenue OtpaboTKka BBIMOMHEHUs 3aiaHuii «JlaHHOEe yTBEpXIEHHE COOTBETCTBYET MHEHHUIO
aBTOpA TEKCTa, HE COOTBETCTBYET MJIM aBTOP HE BHICKA3bIBAET CBOE MHEHHUE I10 JaHHOMY
MOBOJY»

T'oBopenue Jlekcuka JUist BRIPQYKEHHSI COTTIACHS UJIH HECOTJIACHSI.
To what extent do you agree or disagree ...?

IMucemo Hanwmcats 3cce Ha Temy: “Public Management”

Tema 10: International management expansion

Jlekcuueckuit MUHUMYM

Cultural and Business differences ¢ huge opportunity ¢ huge opportunity ¢ significant
potential « potential for revenue ¢ to accompany * no longer make sense * cash flow ¢
disrupt operations * plenty of research e to offer the same opportunities * successful
expansion * competitive landscape * bringing in local expertise * the demand ¢

initial market * at the rates

I'pammaruka Present Continuous. Beipaxxenue to be going to. Present Perfect. MonansHble riarosst n
MX 3KBHBAJICHTHI.

Urenue Otpabotka BbInosHeHUs1 3amaHuil «[lopOepute JydmmMi 3arojlOBOK Ui Ka)<JIOro
a03ama» u «B kakom ab3arie TOBOPUTHCS O...»

T'oBopenue “Barriers in multicultural business communication”. JIekcuka /i BEIpaKEHUSI CBOETO

MHeHus 1 aprymenTanun (because, lead to disruptions and inability of some employees
to work effectively as a team, cause conflict, due to, as).
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Kpatkoe onucanue CTpyKTypbl 3aKJIFOUCHHSI KOHTPAKTa C 3apyOe)KHBIMH apTHEPAMH,
ucrnonb3ys Present Continuous.
Omnucanne nepBbIX PE3yJIbTATOB B HANMCAHWUSA KOHTPaKTa, ucnonb3ys Present Perfect.

ITucemo “How does cultural diversity affect business communication?” CTpykTypa 3cce.
[IpaBuia mocrpoenust adb3aia. BBogHbIe NpeIokeH s, KOTOpbie GOPMYIHPYET TEMY
ab3ara.

brmox  pasButmsa  HaBBIKOB |[IpoBenenne kpyrioro croma mo teme «KynmbTypa aHTIOS3BIYHBIX CTpaH» (HAIHCaHWe
CaMOCTOSATENIFHOW  pabOTHI: |3cce O BEIOPaHHOM 0oJiee Y3KOM TeMe B paMKax 0OIIero HalpaBICHUS U MPEICTABICHHUE
pasButrue HABBIKOB |HEOOJIBILIOTO JIOKJIAa TI0 TEME 3CCE Ha KPYIJIOM CTOJIE C MOCIICAYIOINM 00CYKICHUEM
KPUTHYCCKOTO MBIIIJICHAS.  |CXOJICTBA U PA3IMYMi MEXKY PYCCKOSI3BIYHOM U aHTJIOSI3BIYHBIME KYJIBTYPaMH).

6 cemecTp

Tema 11: ‘Things you need to know something about’

Jlexcuueckuit MUHUMYM effective presentation * superordinate ¢ audience ¢ proponent ¢ guarantee ¢ chance
order * prior * performance ¢ perspective ¢ client * goal « define * objective * assemble
» consolidation ¢ separate * accurate * correct * relevant * * discuss * object * content *
establish « monotonous ¢ intonation ¢ pauses ¢ emphasize ¢ illustrate * guide * animation
* quote * reputation ¢ visual ¢ tactic ¢ * reaction ¢ express ¢ nonverbal « humor * circulate
» lecture * tend * affect

I'pammatnka [nfinitive.

Urenue OTpaboTKa BBIMOJHEHHsI 33laHHii Ha 3aII0JIHCHHE TAOJIUI] WIK JUarpaMM Ha OCHOBE
MPOYNTAHHON MH(DOPMAITHH.

ToBopeHue Pa3BuTHE YMEHUsI BRIPAXKATh CBOE MHEHHUE U JIeJIaTh 0000IICHHSI.

TTucsmo Onucanue KpyroBoi nuarpaMmbl. HammcaTh 9cce Ha TeMy:

Tema 12: ‘The impact of technology on professional development’

Jlexcnyeckuiit MUHIMYM Innovation ¢ process-improvement methods ¢ technology roadmapping ¢ technology
forecasting * to obtain market share and value ¢ creating newness * designation * power
of devices ¢ speakerphones * manipulate ¢ artificial intelligence ¢ internet speed
communication platforms ¢ collaborate ¢ co-worker and client * to enhance smb’s.
ability to communicate with ¢ to manage IT services ¢ cloud computing

I'pammaruka [ToBTOpEHUE MPOHACHHOIO TPAMMATHYCCKOTO MaTepHala.

Urenue OTpaboTKa BBITIOJTHEHUS 3aJaHUil Ha 3allOJIHCHHE MPOIYCKOB B AHHOTAIMU K
[IPOYMTAHHOMY TEKCTY

ToBopeHue Pa3BuTHE YMEHUsI IPOBOAUTH PA3JIMUYHbIC BUJIbl AHATM3UPOBAHUS, CPABHEHHSL.

TTucemo Omnwmcanue rucrorpaMMbl. HammmcaTs acce Ha Temy: “The impact of technology on

rofessional development”

3.4. Temamuka ceMunapcKux/npaKmuyeckux u 1adéopamopHsix 3aHamuil
3.4.1. Cemunapckue/npakmuyeckue 3aHAmMuA

Ounas ¢popma o0ydyeHus

Tema 1: Family. Representation. Acquaintance (14 4acoB)

3ansaTue 1. CeMbs, wieHbl ceMbu. bimkaiiime poAcTBEHHUKH. 3HaueHHE ceMbu. CeMmeiiHble
npa3aHuky. [IpencraBinenue ce6s M poJACTBEHHUKOB.

3ansTHe 2. BBeieHNE HOBOIO JIEKCUUECKOT0 MaTepuaa 1o teme. [ToBTopenue rpaMmaTH4ecKoro
Matepuana (Mecroumenrs. MHOXECTBEHHOE YHCIIO CYIECTBUTENbHBIX. [ 1aroin to be).

3anstue 3. O6opor There is/are. IIpeayiorn mecra 1 BpeMeHHU.

3ansTne 4. CTeneHu CpaBHEHMS NpuiaratesibHbIX. BHeNIHee onucaHue poJCTBEHHUKOB U UX
CpaBHEHHE.

3ansTue S. Pa3BuTHE HABBIKOB YTEHUS M IOHMMAaHUS TEKCTA 110 U3y4aeMOU TeMe.

3ansaTue 6. CTpykTypa poACTBEHHBIX OTHOLIEHU. [IpencraBiene poICTBEHHUKOB.

3ansaTue 7. Texymuii KOHTPOJIb MO TeMe 1.

Tema 2. University (18 yacoB)
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3ansTue 1. BBenenue HOBOro Jiekcudeckoro marepuaia mo teme. Ilosropenue Present Simple.
3ansTHe 2. 3aKperieHne JJEKCUYEeCKO-TpaMMaTHYECKOro Marepraia mno reme. Moit
YHUBEPCUTET.

3austue 3. Ton yausepcuteTsl Mupa. [ToBTopenne Past Simple. Future Simple.

3anstue 4. Pa3BuTHE HABBIKOB YTEHUS! U TOHUMAaHUS TEKCTA 110 U3y4aeMOU TeMe.

3ansiTue 5. 3akperuieHre BpEMEH IpyIIbl Simple ¥ JISKCHIECKOTO MaTepHraia 1o TeMe.
3ansaTue 6. Tekyuiuii KOHTPOJIb 1O TEME 2.

3ansiTie 7. BoICTyIICHHE C MPE3EHTAIIUSAMM IO TEMaM CEMECTpa.

3ansaTue 8. [loBTOpeHne NpOHAEHHOIO B CEMECTPE MaTepHaa.

3ansaTre 9. Texyuii KOHTPOJIb MO TEME 2.

Tema 3. Country (18 yacoB)

3ansaTue 1. BBeeHre HOBOro JIEKCHYECKOT0 MaTepralla 1o TEME.

3austue 2. Dopmel 1 npaBuiia ucnosb3zoBanus Present Continuous.

3ansrue 3. Conocrasienue Present Continuous u Present Simple.

3ansiTue 4. Poccusi. AHTJIOTOBOPSIIIME CTPAHbI U UX CTOJMIBI. EBponelickue cTpaHbl U UX
CTOJIULIBL.

3aunstue 5. CriocoObl BeIpakeHUs OyAyIero BpeMEeHH B aHTIIUHCKOM s3bike: Future Simple, be
going to, Present Continuous, Present Simple.

3aunsitue 6. 3apyOeKHbIC CTPAHBI U UX CTOJIHIIBI.

3ansaTue 7. [{uarpammel. Onucanue crpad. CBA3YIOLIUE CI0BaA ISl CONOCTABIEHUS CTPaH.
3ansaTue 8. [ToBTOpEeHNE TEKCUKO-TPaMMATUYECKOTO MaTepurasa o Teme 3.

3ansaTue 9. Tekynuii KOHTPOJIb O TEME 3.

Tema 4. Traveling (18 yacoB)

3ansiTue 1. BBegeHre HOBOrO JIEKCHUYECKOTO MaTepuaia o TeMe.

3ansitue 2. OCHOBHBIE TUIIBI MyTEIIECTBUH. bru3Hec myTemecTBue, opranusanus Ou3Hec
KOMaHAMPOBOK, HAIIPaBJICHHs. be301acHOCTb KU3HENCATEIBHOCTH.

3ansrue 3. Present Perfect. ConocraBnenue Present Perfect u Past Simple.

3anstue 4. MoanbHbIe r1arojibl 1 UX 3KBUBAJICHTHI.

3ansaTue 5. Tekynuii KOHTPOJIb O TEME 4.

3ansiTie 6. BoicTyIieHHE ¢ MPE3EHTAIUAMM 110 TEMaM CEMECTpa.

3ansaTue 7. [loBropeHne NpoieHHOIO B CEMECTPE MaTepHala.

3ansaTue 8. Texyiuii KOHTPOJIb MO TEME 4.

Tema 5. Transportation (18 yacoB)

3ansaTue 1. BBeeHre HOBOro JIEKCUYECKOT0 MaTepralla 1o TEME.

3aunsitue 2. Paznmuunsie Buabl Tpancnopra. O0cyxkaeHne oOmEecTBEHHOTO BH/Ia TPAHCITOPTHBIX
CPEICTB.

3ausrue 3. [ToBropenue BpemeH. (Simple, Continuous)

3ansrtue 4. [ToBropenue BpemeH. (Perfect, Perfect Continuous)

3ansaTue 5. Texkyuii KOHTPOJIb MO TEME 3.

3ansaTHe 6. BricTyIuieHne ¢ npe3eHTausIMu 110 TEMaM CEMECTpa.

3ansiTue 7. [ToBTOpEeHUE MPOKIEHHOTO B CEMECTPE MaTepHUara.

3ansaTue 8. Tekyuuii KOHTPOJIb O TEME 5.

Tema 6. Healthy life style. (18 1acoB)

3ansiTue 1. BBegeHrne HOBOrO JIEKCHUYECKOTO MaTepuaia o TeMe.

3ansitue 2. 310poBeIii 00pa3 Ku3HU. [ 4ero HaM Hy>KeH 3/10pOBBIH 00pa3 )KU3HU B TPYIOBOH
NesITeIbHOCTH MeHekMeHTa. [lonck, mpuBnedenue, nogoop u otoéop nepconana. Yro memaer
HaM BECTH 3/10pOBbIil 00pa3 xu3Hu. CaMoopraHu3aiys 1 caMopa3BUTHE (B TOM YHCIIe
3I0pOBbECOCPEKECHIE).
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3ansaTue 3. [laccusnsrii 3amor (Simple, Continuous).

3ausrtue 4. [laccunsriii 3anor (Perfect).

3ansaTue 5. Tekynuii KOHTPOJIb O TEME 6.

3ansiTre 6. BoicTyIieHHE ¢ MPE3EHTAIUAMU 110 TEMaM CeMECTpa.
3ansaTue 7. [loBTopeHne NpoiEHHOIO B CEMECTPE MaTepHaa.
3ansaTue 8. Texyuii KOHTPOJIb MO TEME 6.

Tema 7. Human Resource Management (HRM). (18 yacoB)

3ansrtue 1. BBeeHre HOBOTO JIEKCUYECKOI0 MaTepuasa o TeMe.

3ansaTue 2. Peinok Tpyaa. UYro takoe HRM. [l yero npenHazHavyeHoO yIpaBiIeHUE
nepcoHanoM. KTo oTBedaeT 3a ynpasieHue nepcoHasioM. JlesTenbHOCTh 0 00eCTIeYeHUI0
nepcoHaoM. JIesTeNnbHOCTh MO OLIEHKE U aTTECTAalluH MepcoHana. JlesTeaTbHOCTh M0 Pa3BUTHIO
nepcoHana. TpynoBoe 3aKOHOIATENbCTBO.

3austue 3. Unpunutusabie 000poThl. (Complex object)

3ansaTue 4. apuaurusabiit 06opot. (Complex subject)

3ansaTue 5. Texkymuii KOHTPOJIb MO TEME 7.

3ansTHe 6. BricTyIuieHne ¢ npe3eHTanusaMu 10 TEMaM CEMECTpa.

3anusiTue 7. [ToBTOpEeHNE MPONIEHHOTO B CEMECTPE MaTepHUaa.

3ansaTue 8. Tekyuuii KOHTPOJIb O TEME 7.

Tema 8. Rules from the Recruitment Insiders. (18 1acoB)

3ansTue 1. BBegeHre HOBOrO JIEKCHUYECKOTO MaTepuaia o TeMe.

3ansrue 2. [IpaBuna HaiiMa nepcoHana Ha padoty. O6cyxaeHue mpoliecca npuemMa
COTPYJIHUKOB Ha paboTy. Opranusaiys 1 MpoBeIeHue MEPONPUATUI TIO Pa3BUTHUIO U
MOCTPOCHMIO PO ecCHOHATFHON Kapbephl epconana. Opranuzamnus Tpyaa nepcoHaia.
3aunsrtue 3. CpapHenue nHGUHATHBHBIX 000poTOB. (Complex object m Complex subject))
3anstue 4. HezaBucumblii ”HQUHUTUBHBINA 000POT.

3ansaTue 5. Texkyuii KOHTPOJIb MO TEME 8.

3ansTHe 6. BricTyruieHne ¢ npe3eHTanusIMu 10 TEMaM CEMECTpa.

3ansiTue 7. [ToBTOpEeHUE MPOKIEHHOTO B CEMECTPE MaTepHUara.

3ansaTue 8. Texkyuuii KOHTPOJIb O TEME 8.

Tema 9. Public Management. (18 1acoB)

3ansiTue 1. BBegeHre HOBOrO JIEKCHUYECKOTO0 MaTepuaia o TeMe.

3ansTue 2. Onucanue rocyJapcTBEHHOTO ynpaieHus. OOCyKaeHne pa3IuuHbIX BHJIOB
3(PeKTUBHOTO TOCYIapCTBEHHOTO yIpaBieHus. Pa3paboTka u peanusalus IpoeKTOB.
OcHoBHbIE (OPMBI U METOJIBI YHACTHUS PA3THYHBIX HHCTUTYTOB IPAXKIAHCKOTO OOIIECTBA B
(GhOpMHUPOBAHUH U PA3BUTHH KOPIOPATUBHON COIMAIBHON OTBeTCTBeHHOCTH; KomanaHas padoTa
U IUepcTBO. JledekTonornueckue 3HaHUS B COIMANIbHOM 1 MpodeccnoHanbHOM cdepax.

3ansaTue 3. [Ipuuactue 1.

3ausTtue 4. [Ipuuactue 1.

3ansaTue 5. Tekynuii KOHTPOJIb MO TEME 9.

3ansiTre 6. BoicTyIieHHE C MPE3EHTAIUAMU IO TEMaM CEMECTpa.
3ansTue 7. [loBropeHne NpoiEHHOIO B CEMECTPE MaTepHaa.
3ansaTue 8. Texyuii KOHTPOJIb MO TEME 9.

Tema 10. International management expansion. (18 4acos)

3ansaTue 1. BBeeHre HOBOro JIEKCHYECKOTO MaTepralla 1o TEME.

3ansTue 2. Onucanue U 00CyXICHHE PA3INYHBIX BUI0B YIIPABICHHUS B MEKYHAPOIHBIX
KOMIaHUAX. YTO BXOJUT B MEKAYHAPOAHBINH OM3HEC. JloarocpouHble TpeH bl I100anbHbIX
JIeNOBBIX OTHOIIEHHUH. CTpaTeruu ynpasieHui B riaodansHoM Maciitabe. CormacoBaHue
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HUHTEPECOB YYACTHUKOB KOPIIOPATUBHBIX OTHOLIEHUH B CUCTEME KOPIIOPATUBHOM COLIMAIIBHON
OTBETCTBEHHOCTH. MEXKYJIbTypPHOE B3aUMOJICHCTBIE. DKOHOMHUYECKAS KyJIbTyPa, B TOM YHUCIIE
WHHOBAIIMOHHAs (PMHAHCOBAsI TPAMOTHOCTD.

3ansaTue 3. [Ipuuacrue I1.

3ansaTue 4. [Ipuyacrue 1.

3ansTue 5. Texymuii KOHTPOJIb 1O Teme 10.

3ansaTHe 6. BricTyruieHne ¢ npe3eHTanusaMu 10 TEMaM CEMECTpa.

3ansTue 7. [ToBTOpEeHUE MPONIEHHOTO B CEMECTPE MaTepHUaa.

3ansaTue 8. Texyumii koHTpoas no teme 10.

Tema 11. Things you need to know something about. (18 yacos)

3ansTue 1. BBegeHre HOBOrO JIEKCHUYECKOTO0 MaTepuaia o TeMe.

3ansitue 2. OCHOBHBIE 3aKOHOMEPHOCTH (PYHKITMOHUPOBAHHSI MUKPOIKOHOMHKH U (DaKTOPHI,
obecreunBaroue palMoHATILHOE UCITOJIB30BAHUE PECYPCOB M TOCTH)EHNE 2 (DEKTUBHBIX
pe3yIbTaTOB EATEILHOCTH.

3aunstue 3. CiioxHbie POPMBI MPUUYACTHS.

3anstue 4. Cioxusie (OpMBbI IPUIACTHSL.

3ansTue 5. Texymuii KOHTPOJIb 1O Teme 11.

3ansTHe 6. BricTyruieHne ¢ npe3eHTanusIMu 10 TEMaM CEMECTpa.

3ansiTue 7. [ToBTOpEeHNE MPOKIEHHOTO B CEMECTPE MaTepHUara.

3ansaTue 8. Texyuuii KoHTpoab o Teme 11.

Tema 12. The impact of technology on professional development. (18 yacoB)

3ansiTue 1. BBegeHre HOBOrO JIEKCHUYECKOTO0 MaTepuaia o TeMe.

3ansitue 2. MHOrooOpa3ue MHHOBALIMOHHBIX TeXHOIOrUN. OOCyKAeHne 3HAYCHHUS TPUHIIUTIOB
MHHOBAIIMOHHBIX TEXHOJIOTUN B Pa3BUTUU MEHEKMEHTa U Ou3Heca. [Ipumenenue
ABTOMATH3UPOBAHHBIX TEXHOJOTHIA, METO/I0OB ONIEPATUBHOIO YIIPABICHHS IEPCOHATIOM, BEJICHHE
JIOKYMEHTAIMOHHOT'O COITPOBOXACHUS U yUeT B MPOPECCHOHATBHOM PELIEHUH 3ajad,
U(pPOBU3ALMS KaIPOBBIX MPOLIECCOB.

3ausaTue 3. ['epynauii.

3ansaTue 4. ['epynauii.

3ansTue 5. Texymuii KOHTPOJIb 1O Teme 12.

3ansTHe 6. BricTyruieHne ¢ npe3eHTanusaMu 10 TEMaM CEMECTpa.

3ansiTue 7. [ToBTOpEHUE MPOKIEHHOTO B CEMECTPE MaTepHUara.

3ansaTue 8. Tekyuuii KOHTpoOb MO Teme 12.

3.5. Temamuxka Kypcoevix padbom
He npenycmotpeno.

4. Y4yeOHO-MeTOAMYECKOE U MH(POPMALIMOHHOE o0ecriedeHne
4.1.Hopmamuenwvie ooxymenmut u I'OCTol

He npenycmorpeno

4.2. Ocnosenasa rtumepamypa
1. Jleuenko, B. B. Anrnmiickuii s3p1k. General & Academic English (A2-B1) : yuebnuk

s By3oB/ B. B. JleBuenko, E. E. Jlonmranésa, O. B. MemepsikoBa. — 2-¢ u3a. — Mocksa :
WznarensctBo FOpaiit, 2025. — 304 ¢. — (Bricmiee oOpazoBanne). — ISBN 978-5-534-16156-4.
— Tekcr : onextponHblid // OOpaszoBarenbHas taTdopma HOpait [caiit]. — URL:

https://urait.ru/bcode/561009
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2. Yukwunena, JI. C. AHrnumiickuil s3bIK B ynpasienuu nepconainom (B1—B2). English for
Human Resource Managers : yueOnuk n nmpaktukyMm juist By3oB / JI. C. Uukunesa, E. B. JIusckas,
JI. C. Ecuna. — 2-e u3., nepepad. u gon. — Mocksa : U3narensctBo KOpaiit, 2025. — 203 ¢. —
(Beicmee obpaszoBanme). — ISBN 978-5-534-08232-6. — TekcT : dSJIEKTpOHHBIH //
Oo6pazoBarenpHast mwatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/561383

3. Kypsiea, P. 1. Anrnmiickuii s3bIK. JIekcMka u rpamMMmaTvKa : Y4eOHHK IJIT BY30B /
P. U. KypsieBa. — 8-e u3n., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2025. — 497 c. —
(Beicmee obpaszoBanme). — ISBN 978-5-534-16536-4. — TekcT : dJIEKTpOHHBIH //
Oo6pazoBarenpHast mwatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/568523

4. AHrnuwiickuii sS3bIK 11 SKOHOMHCTOB (B1-B2) : yueOHWK W MpakTHKyM JIsi BY30B /

OTBeTCTBeHHBIN pemakTop T. A. BapanoBckas. — 3-e wu3a., mepepad. u jgom. — Mocksa :
NznarensctBO FOpaiit, 2025. — 421 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-15097-1.
— Teker : osnextpoHHbi // OOpasoBarenbHas 1uatdopma IFOpaiit [caiit]. — URL:

https://urait.ru/bcode/560030

5. Iomnasckast, T.B. AHmmiickuii s3bIk. [Ipo0GneMbl KOMMYyHMKAlMU : y4EOHUK JUISA
By30B/ T.B. Ilomnasckasi, T.A.CeicoeBa. — MockBa: WzmarensctBo [Opaiir, 2025. —
175 ¢. — (Boicmiee oOpazoBanue). — ISBN 978-5-534-07461-1. — Tekct : 3neKTPOHHBIA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/564899

4.3./lonoanumenvnaaiumepamypa:
1. Jlepuenko, B. B. Aunrnuiickuii s3bIK 1711 9KOHOMUCTOB (A2-B2) : yueOHUK /i BY30B /
B. B. Jleuenko, E. E. [Jonranésa, O. B. MemepsikoBa. — 2-¢ u31., UcOp. U aomn. — Mocksa :
WznarensctBo FOpaiit, 2025. — 408 ¢. — (Bricmiee oopazoBanne). — ISBN 978-5-534-14780-3.
— Tekcr : onexktponHwnd // OOpaszoBarenbHas taTdopma HOpait [caiit]. — URL:
https://urait.ru/bcode/560432
2. Yuxkunena, JI. C. AHrauickuil s3Ik 711 myOnuaHbIX BeicTyTuieHnd. English for Public

Speaking : yuebHuk mns By3oB/ JI. C. UukuneBa. — 3-e u3fd., mepepad. u jon. — Mockaa :
NznarensctBo FOpaiit, 2025. — 204 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-12098-1.
— Teker : osnextpoHHbi // OOpasoBarenbHas muatdopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/561428

3. CmupHoBa, H. B. Anrnuiickuii s3b1k 11 MeHekepoB (B1—B2) : yueOHuK 17151 By308B /
H. B. Cmupnoga, A. B. Cokonosa, FO. A. [lyrnac. — Mocksa : U3narensctBo FOpaiit, 2025. —
154 ¢. — (Boicmiee oOpazoBanue). — ISBN 978-5-534-08395-8. — Tekcrt : 31MeKTpOHHBIA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/557899

4.4.9nekmponnsvie oopazoeamenvHvle pecypcol
llepswiii cemecmp:
https://online.mospolytech.ru/course/view.php?id=3316
https://online.mospolytech.ru/course/view.php?id=338

Bmopoti cemecmp:
https://online.mospolytech.ru/course/view.php?1d=4282
https://online.mospolytech.ru/course/view.php?id=319

Tpemuti cemecmp
https://online.mospolytech.ru/course/view.php?id=4282

Yemeepmoiil cemecmp
https://online.mospolytech.ru/course/view.php?id=328
https://online.mospolytech.ru/course/view.php?1d=9221



https://urait.ru/bcode/561383
https://urait.ru/bcode/568523
https://urait.ru/bcode/560030
https://urait.ru/bcode/564899
https://urait.ru/bcode/560432
https://urait.ru/bcode/561428
https://urait.ru/bcode/557899
https://online.mospolytech.ru/course/view.php?id=3316
https://online.mospolytech.ru/course/view.php?id=338
https://online.mospolytech.ru/course/view.php?id=4282
https://online.mospolytech.ru/course/view.php?id=319
https://online.mospolytech.ru/course/view.php?id=4282
https://online.mospolytech.ru/course/view.php?id=328
https://online.mospolytech.ru/course/view.php?id=9221
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Ilamoi cemecmp
https://online.mospolytech.ru/course/view.php?id=547

Hlecmou cemecmp
https://online.mospolytech.ru/course/view.php?id=550

4.5./luyen3zuonnoe u c60600HO pacnpocmpansemoe nPoZpamMmHoe obecneuenue
HE MPETyCMOTPEHO

4.6.Coepemennvie npogheccuonanvrsle 6azvl OGHHBIX U UHPOpMayUOHHbLE
CHpagouHble CUCHIEMDbL
www.Macmillandictionaries.com
www.multitran.ru
https://www.oxfordlearnersdictionaries.com

5. Marepua/jbHO-TeXHHYeCKoe o0ecreyeHue

AyauTopun,  OCHAaIleHHbIE  y4eOHOW  MeOenbl0 M TEPEHOCHBIM  (CTallMOHAPHBIM)
MYJIbTUMEIUHHBIM KOMIUIEKCOM (TIPOEKTOP, HOYTOYK (kKomnbioTep)/ SMART nocka).

6. MeToauyeckue peKOMeHAALUN

6.1.Memoouueckue pekomenoayuu 011 npenooagamens o OP2aHu3ayuu 00yueHus

«lHOCTpaHHBIN S3BIK» — OJHA W3 0a30BBIX IJUCHMIUIMH JIO0Oro ydeOHOro miana. B
COBPEMEHHOM MHpe 0e3 3HaHUs MHOCTPAHHOTO S3bIKa HEBO3MOXHO I'OBOPUTH O BCECTOPOHHEH
NOJArOTOBKM Oyaymux crneuunanuctoB. OCHOBHOM Kypc AaHHOW MporpamMmbl pa3zpaboTaH yis
CTYACHTOB, paHee U3y4YaBIIUX AHIVIMHCKUI s3bIK. Benymias nenbp JaHHOrO Kypca — pa3BUTHE Y
CTYACHTOB MHOSI3BIYHOMN PO ECCHOHATLHO-KOMMYHHKATUBHOM KOMIIETEHIIMH B IOBCETHEBHON U
npodeccuoHaibHor  chepe  oOmieHus. [lockonmpky B 00pa3oBaTeIbHOM IPOCTPAHCTBE
TUCUUTUTMHA «IHOCTPaHHBIN S3bIK» OTHOCUTCA K OJIOKY T'yMaHUTApHBIX AUCHUIUINH, OHA UMEET
BaXHOE 3HadeHWe B  (OPMHUPOBAHMHM  COLMOKYJIBTYpPHOIO  OOJIMKA  COBPEMEHHOIO
KOHKYPEHTOCIIOCOOHOT'O CIIEUAINCTA.

CrpykTypa Kypca COCTaBJIeHa C Y4YETOM IOCJIE€OBATEIBHOIO JBUXKEHHUS OT MPOCTOro K
CJIO)KHOMY, OT OOIIel JIeKCuKU U Gojee mpodeccHOoHANbHO-OPUEHTHPOBAHHON, YTO MO3BOJISET
OCYILECTBUTH TOCJIEOBATENbHBIA MEPEXo] OT OOILIEro s3blka K npodeccuoHaabHoMy. [lanHas
pabouasi mporpaMMa CTPOUTCS Ha COYETAHWHU TaKMX MPHUHIUIOB OOy4eHUs, KaK JMHEHHOCTh U
MOJYJIbHOCTb, (YHIAMEHTAJIBHOCTh U IParMaTUYHOCTb, OPHUEHTUPOBAHHOCTh HA JIMYHOCTH
CTyJEHTA.

Kypc coctout u3 nByX OJIOKOB: MpPAKTMYECKHE 3aHATUS M CaMOCTOATENbHas padora
CTYACHTOB, KOTOPOI OTBOAMTCS 3HAYMTEIbHAsA 4acTh y4eOHBIX 4yacoB. [IpakTuueckue 3aHATHA
JIOJDKHBI  OBITH IIOCTPOEHBI TAKMM 00pa3oM, 4TOObI M3y4aeMbl M 3aKpeIuiieMblii B XOfe
BBITIOJIHEHUS! YIIPAKHEHUN JIEKCUKO-TPaMMaTHYECKUI MaTepual 00s3aTeIbHO HaXOAMUI BBIXO/ B
IPOAYLIMPOBAHUN COOCTBEHHBIX BBICKA3bIBAHUN CTYJEHTOB B YCTHOW M INHUCBMEHHOH peYH.
VIMeHHO ¢ 3TOH Leblo KaXIbI CoepKaTeNbHBINA pa3aes JUCUUIUIMHBI BKIIOYAET B ce0s 4acTH
«I"'oBopenue» u «IInceMoy, 11€TBI0 KOTOPBIX U ABISETCS BBECHHUE U 3aKPEIUIEHUE OIIPEICIIEHHOTO
TEMaTUYECKOT0 OJIOKA JIEKCUKO-TPaMMaTHYECKIX KOHCTPYKIMIA U CO3/1aHue HEOOJBIINX YCTHBIX
Y IMCbMEHHBIX COOOIIEHUH Ha 3a/laHHYIO0 TEMY B COOTBETCTBHH C U3yYaeMbIM B IaHHBI MOMEHT
paszaenom.


https://online.mospolytech.ru/course/view.php?id=547
https://online.mospolytech.ru/course/view.php?id=550
http://www.macmillandictionaries.%D1%81%D0%BEm/
http://www.multitran.ru/
https://www.oxfordlearnersdictionaries.com/
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[lenpro caMOCTOSATENBHON PabOTHI CTYICHTOB SIBIISIETCS, IPEIKIE BCETO, PA3BUTHE HABBIKOB
HEOOXOMMBIX B AaJbHEHIEH MpodecCHOHANTBHON )KU3HU, TAKMX KaK HABBIKOB CAMOOOYUYCHHS H
CaMOpa3BUTHUS U HABBIKOB PaOOTHI B TpymIax.

YcnenrtHoe OCBOCHHE pPa3pa0OTaHHOH MPOTpaMMBI MO HHOCTPAHHOMY SI3BIKY JIOJIKHO
chopMUpOBaTh y CTYICHTOB 3HaHHUs O00IIE00pa30BaTEIIbHON JIEKCUKH, YMEHUS TOTOBUTH
NPE3CHTAIlMA W TIHCATh 3CCE, HABBIKM CaMOCTOSITEIBHON pabOTHI C IEIbI0 MOMCKAa M aHAln3a
TpeOyemoli wWH(}OpManuMU, TEM CaMbiM IOATOTOBUB IPOYHBIA (YHIAMEHT /JIsi OCBOCHHUS
poeCCUOHATFHON MHOS3BIYHOW TEPMHUHOJIOTHH M Pa3BUTHS MHOS3BIYHBIX MPO(ecCHOHATBHO-
KOMMYHHKATHBHBIX HABBIKOB Ha CIIEAYIOIINX CEMECTpax 00yUeHUSI.

6.2.Memoouueckue ykazanus 0,11 00y4arouuxcsa no 0C80EHUI0 OUCYUNIUHbL

[Iporpamma o0yuenus mo mucuuiuiiHe "MHOCTpaHHBIM S3BIK" WMEET CIETYIOIINe
0COOEHHOCTH:

- paszeneHue mnporpammbl oOyueHHMss Ha oOmieremarnyeckue (I u 2 cemecTpbl) u
podeCCHOHATBHO-OPUEHTUPOBAHHBIH (3 - 6 cemecTphl) OJIOKH,

- BBIJICJICHHE CAaMOCTOSITEIbHON PaOOThl B aBTOHOMHBIN BHJT paOOTHI CTYIEHTOB, KOTOPHIi
OLICHMBAETCS OTNEIBHO U UMEET MpodeccuoHaAIbHO-OPUEHTUPOBAHHBIN XapaKkTep,

- HCTOJBh30BaHUE OAUTBHO-PEUTHHTOBON CHCTEMBI KaK OCHOBBI JUIsl OLIEHKH 3HAHWH W
YMEHUH CTYJACHTOB U BBICTABIICHHSI UTOMOBOM OLIEHKHU B KOHIE Ka)KJIOTO CEMECTPA.

Jucuummza "MHocTpaHHbIE A3BIK" M3y4YaeTcsl CTyIeHTaMu 6 ceMeCTpOB. DTO O3HAYaeT,
YTO C CaMOT0 MEPBOr0 CEMECTpa CTYJAEHTHI JOJKHBI IPABUIIBHO MMOCTPOUTH CBOIO padOTy Haj
COBEPIIICHCTBOBAHUEM CBOETO YPOBHS BJIAJICHUS WHOCTPAHHBIM S3BIKOM: MPOpadaThIBaTh
HOBYIO JIEKCHKY I10 U3y4aeMbIM TeMaM, BHUMATEIbHO YUTATh MIpeAjiaraeéMble TEKCThI, 00palas
BHMMAaHHE Ha HOBBIE CJI0BA U UCIIOIb30BAHNUE PA3HBIX IPAMMATHYECKUX KOHCTPYKIIUMA, aKTUBHO
y4acTBOBAaTh B IPYIIOBBIX 00CYXIEHUAX U (hopmax pabOThl Ha 3aHATHUSIX, CAMOCTOSITEIIBHO
CO3/1aBaTh CBSI3aHHbBIC YCTHBIE U MMCbMEHHBIE TEKCTHI IO U3y4aeMbIM TEMaM.

B pamkax mucnummabl «HOCTpaHHBIA S3BIK» BHIBI CaMOCTOATEIBLHONH pPabOThI
OpraHM30BaHbl M0 MPUHIUIY «OT MPOCTOr0o K ciloxHOMYy». Ha mepBoM ceMecTpe 3amaueit
CaMOCTOSITENIbHOM  paboThl SIBISIETCS HAyYUTh CTYJEHTOB HAaxOIUTh 3alpallluiBacMyo
npernogaBareneM WHOOpPMANUIO W JeNaTh KPaTKyI CIPaBKYy IO OCHOBHBIM MOMEHTaM.
PesynbTar paboThl mpecTaBisieTcs B BUE MPE3CHTALIUN.

Ha BropoM cemecTpe 3amadell 3TOro BUIA JACSITEIBHOCTH SIBISIETCS pPa3BUTHE
KPUTHYECKOTO MBIIUIEHUS CTYIEHTOB. B kadecTBe 3afjaHusl Ha CaMOCTOATEIbHYIO paboTy
CTYJIEHTaM NpeajiaraeTcsi 03HAKOMUTHCA C HECKOIbKMMHM UCTOUYHHMKAMHU M, KPUTHUYECKU HX
OCMBICIIUB, ITOATOTOBUTH I'PYIIIOBYIO MIPE3EHTALHIO.

Ha TperbemM u ueTBepTOM cemecTpax 3ajaueil CaMOCTOSTEIbHOM pabOThl SBISETCS
HAay4YUTh CTYJICHTOB paboTarh C TpadukamMu (KpyroBo M CTOJOYATOM JHarpaMmamw,
TUHEHHBIMU TpadUKaMu): YHUTATh AUArpaMMbl, BBIICIATH OCHOBHBIE M BTOPOCTEIIEHHBIC
MOMEHTBI, ONHCHIBaTh JHarpaMMbl Ha HMHOCTPAaHHOM s3bike. Pe3ynabTar  paboTh
MPEICTABIISIETCS B BUJIE TMCbMEHHOTO OMKUCAHUS IMarpaMM M YCTHOM MPE3eHTalUd Ha OCHOBE
HCITOJTH30BaHUs Tpa)uKOB.

Ha nsiToM u mectom cemecTpax camoCTOsITeNbHAsE pabdoTa 3aKI0YaeTcsl B NMPOBEIACHUN
IPYyNIOBBIX /1€0aTOB C IeNbi0 (POPMUPOBAHUS HABBIKOB apryMEHTHpPOBaHHS U PabOTHI B
KOMaH/1ax.

Bce mnpennoxeHHble BHIBI CaMOCTOSITENbHOM pabOThl HAMpsIMyIO CBSI3aHBl  C
UCIIOJIb30BAaHUEM 3JIEKTPOHHBIX PECYPCOB MIIM KOMIIBIOTEPHOT'O TPOTPaAaMMHOT0 00ecrieueHus,
YTO TaK)K€ CIIOCOOCTBYET Pa3BUTHUIO PO(HECCHOHATBHBIX HABBIKOB CTYJEHTOB, HEOOXOIMMBIX
B UX JaJbHENIIeH npodeccnoHaIbHON 1A TENbHOCTH.
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7. ®oHI OLIEHOYHBIX CPEACTB

7.1.Memoovl Konmponia u oyeHusanusn pe3yiomamos oo0yyenus

B mporuiecce o0yueHust UCTIOMB3YIOTCS CICAYIOIINE OIICHOYHBIE (POPMBI CAMOCTOSTEIHHON
paboTHI CTYIEHTOB, OLIEHOYHBIE CPEJICTBA TEKYILEro KOHTPOJIS YCIEeBAEMOCTH U
MIPOMEKYTOYHBIX aTTECTALIUN.
K oyenounvim cpedcmeam mekyujeco KOHMpOJisk OMHOCAMCA:

- KOHTpOJIbHAas paboTa,

- YCTHBIN OMpoc,

- JOKJIaa/CoO0IIEHHE,

- KeHc-3a1a4H,

- poneBas urpa,

- onrcaHue rpauKoB.
K oyenounvim cpeocmeam camocmosmenvrou pabomul

- IOATOTOBKA MPE3EHTAIINN;

- ne0aTkL.
K oyenounvim cpedcmeam npomesncymoyHo2o KOHMpOas OMHOCUMCA:

- UTOroBas JIEKCHKO-TpaMMaTH4YecKas KOHTpOJbHas paboTa Ha TPOBEPKY 3HAHUS
M3YYEHHOT'0 JIEKCHUYECKOTr0 M TPaMMaTUYECKOT0 MaTepuaa;

- Oecema ¢ mpemojaBareieM IO TPONJACHHBIM TeMaM C LEJIbI0 KOHTPOJS YPOBHSA
c(hOpMHUPOBAHHOCTH HABBIKOB OOILICHUS B TUIIMYHBIX CUTYaIUsX.

OOpa3upl 3aJaHMiA TSI TPOBEICHUS TEKYIIEr0 KOHTPOJIS, TEMBI [T PE3EHTAIUI 1 ACCe,
3aJIaHMsI 1151 CAMOCTOSITENIbHON pabOThI CTYJIEHTOB, 00pa3ell TOTOBOM KOHTPOJIBHON pabOThI
IPUBENEHBI B 11 . 7.3.

7.2.11Ikana u Kpumepuu oUeHUBAHUS PE3YILINAMOE 0OYUEHUA
[Toka3aTeneM OIIEHUBAHWS KOMIICTCHI[MM HA PA3IMYHBIX dTanax ¢e (HOpMHPOBAHHS SBISCTCS
JOCTH)KEHUE 00YYAIOIIMMUCS TUIAHUPYEMBIX PE3yJIbTaTOB O0YUYCHHS IO JUCIUTUIIAHE.
[IpoMexyTouHast arTecTaiys OOydYarOIIUXCs MPOBOAUTCS MO PE3yJibTaTaM BBIIOJIHEHHS BCEX
BUJIOB YUE€OHO!H PabOThI, MPETyCMOTPEHHBIX YUCOHBIM IIAHOM I10 JAHHOM TUCIUILIHHE, TPH 3TOM
YUUTBIBAIOTCS PE3yJbTAaThl TEKYIIErO KOHTPOJISA YCIEBaeMOCTH B TeueHHe cemectpa. OreHka
CTCTICHU JTOCTHIKCHHUSI OOYYAIOUIMMHKCS TUIAHUPYEMBIX PE3yJIbTAaTOB OOYYCHHUS TIO JUCIHUILTHHE
HPOBOIUTCSI TIPETIOIaBATENIEM, BEIY MM 3aHSATHSI 110 JUCIUIIIMHE, METOIOM SKCIIEPTHOM OIICHKH.
[To wToramM MPOMEXYTOYHOW aTTECTAIMU IO AMCIHUIUIMHE BBICTABJISICTCS OICHKA 3aYTCHO/HE
3a4TEHO WM  «YIOBJIETBOPHTEIBHO»/«XOPOII0»/KOTINIHO»/ «HEYIOBICTBOPUTEIBHO» B
3aBHCHUMOCTH OT MPETYCMOTPEHHON YICOHBIM TIIAHOM (POPMBI IIPOMEKYTOUYHOTO KOHTPOJISL.

K npomesicymounoti ammecmayuu 0onyckaromesi moivko cnyoenmol, 6blNOJTHUGUIUE BCE
8UObl  yueOHOU pabomvl, npedycMOmpeHHbvle paboyell NPOSPAMMOU N0  OUCYUNTIUHE
«HMnocmpannulil s13b1K»: 6bINOIHEHUEe OOMAUWHUX 3A0AHUL, 6bINOIHEHUE MEKYWUX KOHMPObHbIX
pabom, 6bINOIHEHUE CAMOCIMOSMENbHOU PAOOMBbL.

[TpuMeHsieTCs 0an1bHO-peiimUn206as1 CUCEMA OUEHUBAHUA CTYICHTOB. MaKCHMaIbHOE
KOJINYECTBO 0AJJIOB, KOTOPOE CTYJCHT MOKET HAaOpaTh 10 pe3ysibraTaM cemecTpa, coctapisier 100
6ayutoB. 13 Hux 40 GayioB OIEHUBAIOT ayJUTOPHYIO padoTy cTyaeHTta, 10 GamioB - pe3yabTar
BBIMOJIHEHHS CAMOCTOSITEIILHON PaboThI, 50 Oa/IIOB IPUXOSATCS HA TPOMEKYTOUHYHO aTTECTAIIHUIO.

Ayoumopnan paboma: maxcumym 40 d6annoe
® BBINIOJIHEHUE JIOMAITHUX 3aJaHui, padoTa Ha 3aHATUAX (OTBETHI HA YCTHBIC BOIIPOCHI,
yJacTue B 00CYKJICHHX, POJIEBBIX HTpax) — 20 0aIoB IO UTOTaM CEMEeCTpa;
® BBINOJIHEHUE JIEKCUKO-TPaMMaTHUYECKHX KOHTPOJIbHBIX PAalbOT (Bcero 2 KOHTPOJIbHBIE
paboter) — 20 6amioB (mo 10 6amIoB 3a KKy KOHTPOIBHYIO padoTy).
Camocmoamenvnaa paboma: maxcumym 10 oannos
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e 1 cemectp: npe3eHtanus - 10 6amioB (M3 HUX MaKCUMyM B 7 OaJJIOB OIICHUBAETCS
Mpe3eHTAIMS CaMOT0 JTOKJIaaa U 3 Oalijla — OTBET Ha BOMPOCHI IO TEME JOKIIAa).

e 2 cemecrtp: rpymmoBas mpe3eHTanmss — 10 OamioB (M3 HMX MakCUMyMm B 7 0aioB
OLICHMBAETCS MPE3EHTAllMs caMmMoro J0Kiaaa ¥ 3 Oamia — OTBET Ha BOIMPOCHI MO TEME

JIOKJIa1a).

e 3 ceMmecTp: MOATOTOBKA MPE3CHTAIMK Ha OCHOBE omucanus rpadukoB — 10 GamnoB (u3
HUX MaKCUMyM B 7 OaJIJIOB OLIEHUBAETCS MPE3EHTAIUS CaMOoro A0KJaaa 1 3 6aiga — OTBET
Ha BOIIPOCHI 110 TEME JIOKJIa/a).

Ilpomesiccymounan ammecmayusn: maxcumym 50 d6annoe
® JIEKCHKO-TpaMMaTHUeCKasi KOHTPOJbHas paboTa — 25 6amios
e Oecema c mpernoaBaTesieM 1Mo MPOUIEHHBIM TeMaM — 25 6aioB

Tabnmia cooTBETCTBUI HAOpaHHBIX CTYJEHTOM OQJIJIOB OIEHKE «3a4TCHO»/»HE 3a4TCHO»
U OIIMCaHHUE PE3yJILTATOB!

CrobanabnHas
IKaJa
OlLICHUBAHUSA

HIkana
OLICHNBAHUSA

Kpurtepun onenuBanuns

55—100

3auTeHo

BrimonHens! Bce BUIBI yueOHOM pabOThl, IPEeayCMOTPEHHBIE
y4eOHbIM TuIaHOM. CTyNIEHT JEMOHCTPUPYET COOTBETCTBHE
3HaHUI, yMEHUH, HaBBIKOB IIPUBEJIEHHBIM B TabiuIaX
MHAMKATOpaM, OIEepupyeT NpuOoOpPETEHHBIMH 3HAHUSIMH,
YMEHHUSMH, HaBbIKaMH, IPUMEHSET UX B CUTYalUsIX OBITOBOTO
U TpodeccuoHaNbHOTro B3aumoeicTBus. Ilpu 3Tom Moryt
OBITh JIONYIIEHbl HE3HAYUTENIbHBIE OIIMOKH, HETOYHOCTU B
BBIOOpE a/IEKBATHBIX JIEKCUUECKUX €IMHUIl U TPAMMaTHYECKIX

CTPYKTYP.

0—54

He 3aureno

He BomonHen oguH wiu Oosiee BHUIOB Yy4yeOHOHM pabOTHI,
IPESYCMOTPEHHBIX y4eOHBIM IUTAHOM. CryneHr
JEMOHCTPUPYET HEIOJHOE COOTBETCTBHE 3HAHUM, YMEHUM,
HaBBIKOB  NPUBEACHHBIM B  Taliuuax HMHIUKATOpaM,
JOMYCKAIOTCA ~ 3HAYUTEIbHBIE  OWIMOKH,  IMPOSBISETCA
OTCYTCTBUE 3HAHUH, YMEHHH, HaBBIKOB II0 OCHOBHBIM BHJaM
peueBoil NesITeIbHOCTH (ayIMpOBaHKHe, TOBOPEHHE, YTEHUE U
IIUCbMO), CTYACHT MCIBITHIBAECT 3HAUUTENbHBIC 3aTPYJHEHUS
IIPU ONIEPUPOBAHUY 3HAHUSAMHU M YMEHUSIMH IPH UX MEpPEeHOCe
Ha HOBBIEC CHUTYyalluX OOIICHUS.

Tabnuua cooTBeTcTBUiT HAOpaHHBIX CTYJIEHTOM OauioB NATHOAILHOM — IIKae
OLICHUBAHUS U ONMCAHKUE PE3yIbTATOB!

CrobaiibHas
HIKAJIA
OlLICHUBAHUSA

IIaTuoanabuas
IIKAJ1a OLeHUBAHUSA

Kpurtepun onenuBanuns
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86 - 100

O1innyHOo

Bremmonnensl  Bce  BUABI  y4eOHOM  paboTHI,
IPEeNyCMOTpPEHHbIE Yy4eOHbIM IUIaHOM. CTyAeHT
JEMOHCTPUPYET COOTBETCTBUE 3HAHWM, YMEHUMU,
HaBBIKOB NPUBEAECHHBIM B TaOJIUIAX MHIUKATOpPaM,
OTepUpyeT MPHUOOPETCHHBIMU 3HAHUSAMU, YMEHUSAMH,
HaBbIKAMHM, IPUMEHSET WX B  CUTyalHusax
MOBBIIIEHHON CcloKHOCTH. [Ipu 3TOM MOTYT OBITH
JOMYIIEHbl HE3HAUYUTENIbHbIE OIIMOKH, HETOYHOCTH,
3aTpyJlHEHUS TIpU AHAIMTUYECKUX  OIEpalusx,
MEepeHoce 3HAaHMM W  yYMEHUMH Ha  HOBEIE,
HECTaHJIapTHBIEC CUTYyalUU.

71 -85

Xopoio

[TpakTH4eckr IIENMKOM BBINIOJHEHBI BCE BHJIBI
y4eOHOU paboThl, MPEAYCMOTPEHHBIE YYEOHBIM
m1aHoM. CTyIeHT JEMOHCTPUPYET COOTBETCTBUE
3HAHWM, YMEHHI, HABBIKOB TMPHUBEACHHBIM B
Tadmnax WHIUKATOpam, ornepupyer
MPUOOPETEHHBIMU 3HAHUSIMU, YMEHUSIMH, HABBIKAMU,
NPUMEHSIET WX B  CUTyallWssX  IOBBIIICHHON
cinoxHocTd. Ilpu 3TOM MOryT OBITH JOIMYIIEHBI
OTNIENbHBIE  HETrpyOble  OMMOKH, HETOYHOCTH,
3aTpyJHEHUS TPU AHAIUTUYECKUX  OIeparusx,
[IEpEHOCE 3HAaHUM M YMEHMHM Ha  HOBBIC,
HECTaH/JapTHbIE CUTYaIUH.

55-70

VY 10BIIETBOPUTENTHHO

YacTUYHO BBIMOJHEHBI BCE BUIBI y4eOHON padOTHI,
NpeSyCMOTpEeHHbIE Yy4eOHbIM TIaHOM. CTyaeHT
JEMOHCTPUPYET YIOBIETBOPUTEIHHOE COOTBETCTBUE
3HaHUM, YMEHUN, HABBIKOB IIPUBEJICHHBIM B
TabiMLax MHAUKATOpaM, YacTHUYHO OHEpUpyeT
NpUOOPETEeHHBIMU 3HAHUSIMH, YMEHHUSIMHU, HAaBBIKAMH,
UCIBITBIBAET JOCTATOYHO CEpPhE3HbIE 3aTpyIHEHUs
IIPY ONEPUPOBAHUM 3HAHUSMHU M YMEHUSMHU MPU UX
MEPEHOCE Ha HOBBIE CUTYAIINU.

HeynosnersopurenbHo

He BwimonHeH oawH wim Oojiee BHJIOB Y4YeOHOU
palboThl, TNPEeryCMOTPEHHBIX YYEOHBIM IUIAHOM.
CTyneHT NIeMOHCTpUPYET HENOJHOE COOTBETCTBUE
3HaHUM, YMEHUH, HABBIKOB IIPUBEJICHHBIM B
Tabaunax MHAMKATOpam, JOITyCKaKOTCs
3HAYUTENbHbIE OIIMOKH, MPOSBISIETCS OTCYTCTBHUE
3HAHUM, YMEHUH, HaBBIKOB IO DAYy MOKa3aTeJeH,
CTYJAEHT HCIHBITHIBAET 3HAUUTENIbHBIE 3aTPYyIHEHUS
IIPY ONEPUPOBAHUM 3HAHUSAMHU M YMEHUSMH IIPH UX
IIEPEHOCE HAa HOBBIE CUTYALINH.

7.3.0uenounsvie cpeocmea
OueHo4yHbIe cpeacTBa 1A Tekylei arrecranun (1-6 cemecTpnbi)
Bonpocs! 111 ycTHOro onpoca
Tema 1: Acquaintance. Representation. Family.
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1. What is your full name? Why did your parents select this name for you? Did you have a
nickname?

2. When and where were you born?

3. How did your family come to live there?

4. Were there other family members in the area? Who?

5. What was the house (apartment, farm, etc.) like? How many rooms? Bathrooms? Did it have
electricity? Indoor plumbing? Telephones?

6. Were there any special items in the house that you remember?

7. What is your earliest childhood memory?

8. Describe the personalities of your family members.

9. What kind of games did you play growing up?

10. What was your favorite toy and why?

Tema?2: ‘University’

. What subjects are you studying at university?

. What will you do after finishing your studies?

. Is there an increased trend for further education in our country?

. Is higher education too expensive in our country?

. In your opinion, what makes someone a good student?

. How do teachers teach in our country?

. How has education changed in Russia over the past few decades?
. How will education change in the near future?
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Tema 3: Country

1. Which part of our country do like to live? Why?

2. What makes you feel proud of our country?

3. Do you know the history of Russia?

4. Will you stay in Russia in the Future?

5. What are the attractive cities in our country? Why?

6. How would you like to change the future of our country?

Tema 4. Traveling

1 Do you like travelling?

2 Whom do you often spend the holiday with? ...

3 Have you done much travelling? ...

4 What kind of places have you visited in your life? ...

5 When you visit new places, what do you like to do? ...
6 Do you prefer travelling alone or in a group? ...

7 Do you often travel abroad?

Tema 5. Transportation

1. What kinds of public transport are there where you live? ...

2. Do you prefer public transport or private transport? ...

3. How do you travel to work? ...

4. Is a bicycle a good means of transport? ...

5. Do you think that there should be a separate lane for bicycles?

Tema 6. Healthy lifestyle

1. Do you think people pay enough attention to their health?

2. Do you think the government is responsible for public health?

3. Do you think there are more unhealthy people these days as compared to a decade ago?
4. How do you think parents can encourage children to be healthy?


https://www.thoughtco.com/matching-up-nicknames-with-given-names-1421939
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5. How do you usually cope with stress?

Tema 7. Human Resource Management

. What is human resource management in simple terms?

. What is human resource management with example?

. Why is human resource management so important?

. What is the main role of HR?

. What is a knowledge base important to managers?

. What do managers need to carry out the various functions of management?

. What skills are associated with a manager's ability to work well with others?
. What is meant by corporate culture?
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Tema 8. Rules from the Recruitment Insiders

1. What is recruitment?

2. What are the stages of the recruitment process?
3. What are the types of recruitment?

4. What are the two methods of recruitment?

5. What are the features of recruitment?

Tema 9. Public Management

1. What is considered to be an important aid for the daily operation of the company?
2. What can lead to the company demise?

3. What are the main functions of public management?

4. What does planning involve?

5. What is required in planning?

6. What is decision making?

Tema 10. International management expansion

. Can a foreign company buy shares in our country?

. Why do foreign companies invest in Russia?

. Can a foreign national start a company in other countries?
. What is the foreign equity ownership?

. What are foreign markets?

. How do you enter a foreign market?

. What are the modes of entry into foreign market?

. What is foreign market share?
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Tema 11. ‘Things you need to know something about’

1. Why is casting a wide net while trying to keep up with potential changes in the firm, the
market, the competition, etc. crucial?

. Can the creating newness with existing products expand the portfolio of value of a product?
. Is the creating a culture open to newness critical to cultivating ideas?

. Is the communicating knowledge throughout the firm important?

. Have you ever listened to a presentation? Do you still remember it? Why?

. Have you ever pitched/delivered your own presentation?

. Could you name some basic pitch presentation follow-up strategies?

. What is the toughest challenge in pitching presentation?

. What is your personal definition of a presentation?

10. What do you prefer to watch a presentation or to listen to a speech?

11. What is the difference between a movie and a presentation?
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Tema 12. ‘The impact of technology on professional development’
1. How do companies benefit from participating in an electronic trading hub?
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2. What impact does electronic trading have on the global economy?

3. How are management of technology and management of innovation similar? How are they
different?

4. How can firms create value through good management of technology and innovation?

5. How do organizations develop technology and innovation?

IIpumep Tekyueil JJeKCUKO-TPAMMATHYECKO KOHTPOJIbHOH PadoThl
Tema 1: Acquaintance. Representation. Family.

1. Open the brackets and put the verbs into the Present Simple Tense.

Tom (to work) at a bank. He (to be) the manager. He (to start) working

every day at 8:00 am. He (to finish) his work every day at 6:00 pm. He (to

live) very close to the bank. His brother and sister also (to work) at the bank. But, they
(to live/not) close to the bank. They (to start) working at 9:00 am. In the

bank, Tom (to be) the boss. His employee asked him one day. “ you ever (to

get) tired from the job?” Tom replied — “No, I (to do/not)”

2. Fill in the blanks with appropriate prepositions where necessary. At/ On/In/Of/ To

I'm moving to a new flat 7 August.

A large number people gathered to protest.

I'm going to a party New Year's Eve.

I have my gym class Wednesdays.

Please send it back me.

My train leaves 18.40 Platform 1.

This place is exhibitions and shows.

The lecture starts 6 o’clock the evening  next Monday  room number 10.

. Complete following sentences with the right form of adjectives.

1.l am a student now.  have  (little) free time than before.

2. Notebooks are (expensive) than desktop computers.

3. Walking is not as (fast) as cycling.

4. The film was (bad) than I thought.

5. Yesterday I bought (late) model of iPhone.

6. Chinese is one of (difficult) languages of all.

7. The Queen of the UK is (rich) woman in the world.

()

Tema?2: ‘University’

1. Complete following sentences with the right words.

The first wuniversity in the Western Hemisphere was (1)
(established/disappeared) by the Spaniards: the University of Santo Domingo (1538) in what is
now the Dominican Republic. The (2) (earliest/ endmost) American institutions of (3)

(tinier/higher) learning were the four-year colleges of Harvard (1636) and William and
Mary (1693). The first Russian State Universities was founded in Moscow (1755) on the (4)
(initiative/unconcern)  of  Mikhail Lomonosov, an (3)
(outstanding/ordinary) scientist of the Enlightenment, whose unsettled (6)

(encyclopedic/limited) mind and energy gave the inner (7) (block/impetus) to the project.
One of the oldest universities in Canada is that at Toronto, (8) (disentitled/chartered) as
King’s College in 1827. American colleges and universities tended to (9)
(imitate/opposed) German models, seeking to (10) (combine/disconnect) the
Prussian ideal of academic (/1) (freedom/slavery) with the native (12)
(tradition/irregularity) of educational (13) (opportunity/failure) for the many.

Some “land-grant colleges” (14) (arose/dropped) from Morrill Act of 1862 act, which



https://www.britannica.com/place/Western-Hemisphere
https://www.britannica.com/place/Autonomous-University-of-Santo-Domingo
https://www.britannica.com/place/Dominican-Republic
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https://www.britannica.com/topic/Harvard-University
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(15) (granted/refused) each state (16) (tracts/limitations) of land, for example,
the Massachusetts Institute of Technology (MIT). Several European countries in the 19th century
(17) (reorganized/kept) and (18) (secularized/religionized) their universities,
notably Italy (1870), Spain (1876), and France (1896). Universities in these and other European
countries became mostly (79) (state-financed/bankrupted). Women began to be (20)
(admitted/unappreciated) to universities in the second half of the 19th century.
Meanwhile, universities’ curricula also continued to (217) (evolve/deteriorate). The study
of modern languages and literatures was (22) (added/uncombined) to, and in many cases
supplanted, the (23) (traditional/unestablished) study of Latin, Greek, and theology.
Such (24) (mysteries/sciences) as physics, chemistry, biology, and engineering (25)
(achieved/destroyed) a recognized place in curricula, and by the early 20th century
the newer disciplines of economics, political science, psychology, and sociology were also taught.
2. Complete following sentences with appropriate form of pronoun.
1.1 study at Moscow Polytech. University has many buildings.

2. We moved to a new flat. is big and light.

3. We live in a small village. house is small and very pretty.

4. My sister works in a theatre. She loves job.

5. What is the colour of your new car? - colour is black.

6. My friends don’t have much money. lives are quite difficult.
7. My friend is married to a Brazilian man. name is Ricardo.

8. Is this your book? - Yes, it is

3. Put the verb in brackets in Present Simple or Present Continuous.

Mike (be) in his last year at university. After graduating the university, he (want) to become
a banker. So, this week, he (do) a practical course in a bank. There (be) a bank in a nearby town,
but Mike (have) to take the bus to get there. The bus (leave) at 5.30 in the morning and (return) at
8.15 in the evening. Mike (not/ like) to spend so much time in town before and after work, waiting
for the bus. That’s why, this week he (stay) with his aunt, who (live) in town. Mike usually (wear)
jeans and t-shirts, but while he (work) for the bank now, he (wear) a suit and a tie.

Tema 3. Country

1. Complete following sentences with the right words.

I (like) to live in Chandigarh. Chandigarh (be) the capital of Punjab and is a very
beautiful, clean, well-planned city. I (be) from a small town, ‘Phagwara’ in Punjab and
during my summer break, I (use to) visit my grandparents in Chandigarh. I (fall) in
love with this city, and after I graduate, | (want) to find a job in Chandigarh and settle there.
Yes,I  (be) very proud of my country. It’s full of diversity and (have) so many religions,
languages, customs, and festivals. It’s a beautiful country blessed with the majestic Himalayas,
sacred rivers like Ganga, Yamuna, and so many ancient forts and palaces. People from all over the
world  (come) to visit The Taj Mahal.

Yes, India is one of the (old) civilizations in the world and is a fusion of various cultures
and traditions. The history of India (begin) with the Indus Valley Civilization and the
coming of the Aryans. Throughout its history, its rich land (have) attracted outsiders like
Moguls, British, etc. India (become) Independent in August 1947 after the efforts of
people like Mahatma Gandhi and Subhas Chandra Bose.

2. Put the questions to the sentences with the question words from the brackets.

1. We visited some very interesting places last summer. (When?)

2. In Britain most people get information from television. (How?)

3.Ann works as a lawyer in a large international company. (Where?)

3. Put the verbs in brackets in the right form: Present Perfect or Past Simple.

1. You (to go) through security? - No, 1 (not/to check) in yet. I (to arrive) only 20
minutes ago because of the traffic jam. Besides there is a really long queue.



https://www.britannica.com/topic/land-economics
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2. It is the first time Susan (to have) a meal in such a luxurious restaurant.

3. You (to speak) to Mary today? Will she come to the competition tomorrow?

4. The first football match (to take) place more than a hundred years ago in Great Britain.
5. During my last holiday I (to get) to the wrong terminal and (to be) late for my flight.

6. You look great. You (to be) on a diet?

Tema 4. Traveling

1. Complete following sentences with the right words.

Almost all people (be fond) of travelling. It is very interesting to see new places, another
towns and countries. People (may) travel either for pleasure or on business. There

(be) various means of travelling. For me there is nothing like travel by air; it is (many)
comfortable, more convenient and, of course, far quicker than any other means. There is none of
the dust and dirt of a railway or car journey, none of the trouble of changing from train to steamer
and then to another train.

With a train you (have) speed, comfort and pleasure combined. From the comfortable seat
of arailway carriage you (have) a splendid view of the whole countryside. If you
(be) hungry, you (can) have a meal in the dining-car; and if a journey is a long one you

(can) have a wonderful bed in a sleeper.
. Complete following sentences with the right form of adjectives.
. My brother has a (tidy) room than me.
. Australia is (big) than England.
.I'm (good) now than yesterday.
. She's got (little) money than you, but she doesn't care.
. Cats are not as (intelligent) as dogs.
. He thinks Chinese is (difficult) language in the world.
. Valencia played (bad) than Real Madrid yesterday.
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Tema 5. Transportation

1. Complete following sentences with the right words.

There are as many means of transport as you (can) only imagine. They are a bus, a bicycle,
a car, a ship, a train, a plane and so on. And today I (want) to discuss all of them.

The most popular means of transport (be) a car. Nowadays there (be) so many car
producers and brands that a car becomes the most popular and comfortable type of transport. You

(can) travel by car everywhere. The only thing that (can) stop you is your driving
license and the foreign country rules. A dream of many people is to buy a car and for most of them
it comes true.

Another popular transport (be) a bus. Not everyone (can) drive or many people just
want to enjoy the view and concentrate on their thoughts while travelling. And the bus allows all
these. The cost of travelling by bus (be) much lower than that of a car.

Bicycle (be) popular among young people. They (use) it during the warm seasons
to travel around the city or the nearby places. It’s healthy and affordable for most of people.

. Fill in the gaps in the sentences with the right modal verb in the correct tense.

. You .... (to talk) during your exam tomorrow.

. He ... (to cook) tonight because he's going to a restaurant.

. We ... (to forget) to lock all the doors before we leave.

. She ... do this work tomorrow, because now she doesn’t have enough time for it.

. Lucy .... (to attend) our meeting. She's stuck in a traffic jam.

. She's seven years old, but she ... read yet. Her parents are getting her extra lessons.
. ... (She / to wear) ... jewelry at school?

. The museum was free. So we ... pay to get in.

01N Nk W~
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9. ....(You/ to swim) ... when you were 10?
10. Hurry up! The check-in .... (to start) in three hours and we are still at home.

Tema 6. Healthy lifestyle

1. Complete following sentences with the right forms of the words.

Today healthy lifestyle (be become) (much and much) popular both with the old and

the young. People (have become) more health-conscious. They say that (the

great) wealth is health. And it’s so true. The (healthy) we are, the  (good) we feel.

The (good) we feel, the (long) we live.

A healthy diet (be) an essential part of staying healthy. We know that we should not stuff

ourselves with fast food, sweets, sausages, pastry and fat food. Due to medical research, this type

of food (shorten) our life, it (lead) to obesity, heart and blood vessels diseases,

diabetes, gastric problems and lots of other serious ailments. To prevent all these problems we

should (enjoy) well-balanced home-made meals with a lot of organic fruits, vegetables,

dairy products, grains and seafood. We are what we eat.

2. Put the verbs in brackets in the right form: Present Simple or Present Continuous.

1. Don't give me any cheese. | (to hate) it!

2. You won't find Jerry and Tom at home right now. They (to study) in the library.

3. Harold Black's a famous pianist. He (to give) two or three concerts every

week.

4. 1t often (not / rain) in the summer, but today it (rain).

“ Mr. Jackson (help) his son with his homework?” - “Yes, every evening”
you (to take) any vitamins at the moment?

. At first, I didn’t like my job, but | (to begin) to enjoy it now.

. Fill in the gaps with the correct modal verb in the right tense.

. Last year he (not/to take part) in the competition because he had his leg broken.

. At our hotel holiday-makers (to choose) between a single, a double or a family room.

You (to pick) our son up from school at 17.00. Please, don't forget.

I (to leave) my house much earlier because I was afraid to get into a traffic jam and

miss my plane.

5.You (not/to see) me off if you don't have free time.

6. When [ was 12 1 (to choose) our holiday destination as my birthday present.

7. In ten years young people (to enter) the university without entrance exams.

8. you (to book) the plane tickets yourself? I am very busy this week.

9. I am afraid I never (to be) on a diet. I love cakes too much.

10. Tomorrow they (to stay) four hours in Paris airport waiting for the connecting flight.
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Tema 7. Human Resource Management (HRM)
1. Fill in the gaps with the right verb in the right form: Participle I or II.

Human Resource Management (HRM) is the term _ (use) to describe formal systems
devised for the management of people within an organization. The responsibilities of a human
resource manager fall into three major areas: staffing, employee compensation and benefits, and

(define/design) work. Essentially, the purpose of HRM is to maximize the productivity
of an organization by (optimize) the effectiveness of its employees. This mandate is
unlikely to change in any fundamental way, despite the ever-increasing pace of change in the
business world.

Human resource department responsibilities can be (subdivide) into three areas:
individual, organizational, and career. Individual management entails (help) employees
identify their strengths and weaknesses; correct their shortcomings; and make their best
contribution to the enterprise. These duties are (carry) out through a variety of activities
such as performance reviews, training, and testing. Organizational development, meanwhile,
focuses on fostering a successful system that maximizes human (and other) resources as part of
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larger business strategies. This important duty also includes the creation and maintenance of a
change program, which allows the organization to respond fo evolving outside and internal

influences. Finally, there is the responsibility of (manage) career development. This
entails (match) individuals with the most suitable jobs and career paths within the
organization.

2. Decide which one of the verbs on the left is the best alternative for the verb on the right.

1. to complete a. to finish

2. to receive b. to produce

3. to build c. to require

4. to return d. to include

5. to leave e. to come back

6. to make f. to think about deeply

7. to intertwine g. to construct

8. to need h. to go out

9. to consist of 1. to get

10 to speculate J. to cross

3. Translate from Russian into English the following sentences.

1. Opraau3zanmsi — 3To rpyIa Joei, padboTalomuX s JOCTHKCHUS TIeIIeH.

2. YrpaBieHue — 3To Ipoliece MIaHUPOBAaHUS, OpraHU3alMHy, T0A00pa KaapoB U KOHTPOIS JUIS
TOT0, YTOOBI TOCTUYH 1I€JTM OPraHU3AIIH.

3. YropaBneHue kacaeTcs Kak KOMMEPUYECKUX, TaK U HEMPUOBUTLHBIX TPEIIPUITUN.

4. Menemxepbl HaJIeleHbI TIOJTHOMOYHUSIMU U OTBETCTBEHHOCTHIO MIPEINPUHUMATD IIard, KOTOPhIE
CIOCOOCTBYIOT OCYIIECTBIICHHIO 11€JIeH OpraHU3aIIH.

5. MeHemxkepsl MOTYT JOCTHYb XOPOUIMX pE3YyJbTaTOB, €CJIH CO3JaAyT B KOJIJICKTUBE
ONaronpusATHBIN MOPATbHO-TICUXOJIOTUYECKUNA KIIMMAT.

4. Explain the meaning of the following word groups.

. Human Resource Management;

. organizational development;

. manager is charged,

. conduct recruiting;

. staffing;

. appraisal of work force performance;

. professional development of workers.

. Write a brief summary (essay) of the text “The Purpose of organization.”

An organization with a clear purpose or mission is one that is easy to understand and
manage. A common purpose unifies employees and helps them understand the organization’s
direction. Any employee working at the NASA Space Center in the 1960s knew that that
organization’s common purpose was to put a man on the moon. Included with the common purpose
would be the business and company strategy, mission statement, company values, and the
organization’s short- and long-term objectives. The role of communicating all of these components
most likely falls to managers through the company.

Coordinated Effort

Arguably, a manager’s most important responsibility is to coordinate the effort of work in
a way that maximizes resources with the common purpose in mind. Managers will need to leverage
the employees’ skill sets, experience, and personalities in a way that consistently adds value.
Managers must also take into account employees’ preferences as they relate to job satisfaction and
engagement.
Specialization and the Division of Labor

Early in the twentieth century, every employee on the Ford Motor Company assembly line
had a specific, repetitive task. For instance, one person would install the wheels on the left side of
the car, and another employee only installed the front bumper. By breaking the whole job down to
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specific standardized tasks and repeating them over and over, Ford could produce one car every
ten seconds.

Ford, and many other factories, demonstrated that specialization made work more
efficient. Management saw this as the most efficient use of the relative skills of its employees.
Employee skills at performing a task improve through repetition. Less time is spent changing tasks,
in putting away tools from a prior task and getting the necessary tools for the next task. A second,
and equally important, efficiency with specialization is the ease and low cost of finding and
training people to do specific and repetitive tasks.

Tema 8: Rules from the Recruitment Insiders

1. Fill in the gaps with the right form of the verb: Passive Voice

Establish a Defined Interview Process. Everyone in the company must understand the process
and (be hold) accountable for their piece of it. Clear lines of ownership and buy-in mean
the process flows smoothly.

Interview Well. Train your employees on how to properly conduct an interview. Don’t let
multiple people ask the same questions over and over again. Ask good behavioral questions. Make
the candidate think and really dig in. Not only will you learn more about them, but they

(be impress).

Use Technology Well. This is where most employers first fall short. You have technology in place
for a reason - to make your job easier. Why not make it work for your candidates too? Don’t ask
them to upload a resume and then manually enter information into an application. Duplication is
frustrating and time-consuming. Streamline your processes with a goal to be easy to work with.
You could lose good people before you even get to talk to them.

2. For each group of words a-j find a synonym from 1-10.

1. prospect (adj.) a. potential, scope, future, expectations, possibilities;

2. to estimate (v.) b. to increase, to rise, to advance, to leap, to surge, to escalate;
3. range (n.) c. synthetic, fake, false, mock, imitative, simulated;

4. driverless (adj.) d. brainpower, perception, sharpness, cleverness, ability;

5. prediction (n.) e. autonomous, independent, self-ruling, uncontrolled;

6. intelligence (n.) f. forecast, prognosis, anticipation, apprehension;

7. to inch (v.) g. blockage, bottleneck, traffic jam;

8. artificial (adj.) h. evaluate, figure out, consider

9. congestion (n.) i. to creep, to drag, to lag, to worm;

10. to accelerate (v) J. radius, area, orbit, field, scope, scale, horizon, latitude;

3. ‘Business correspondence’
Match the words which you have met in the text with their definitions. It will help you
understand deeper how to produce day-to-day business letters.

a) nouns
Salutation, courier, signature, letterhead, capability, business correspondence, sender, response,
exchange, request.

1. The most common form of greeting used in a letter or other written or non-written
communication.

2. A mark that a person writes on documents as a proof of identity and intent.

3. A situation in which one person gives another person something and receives something
else of a similar type or value in return.

4. Exchange of information, ideas or opinions between two or more persons during the
course or itinerary of business through writing letters.

5. Someone who delivers messages, packages, and mail.

6. A reply or an answer.
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7. A talent or ability that has potential for development or use.
8. A sheet of paper printed with one's address, name for writing a letter on.
9. A person, company, or organization that sends a letter.
10. The act of asking or something asked for.
b) verbs
To communicate, to mention, to begin, to send, to change, to occupy, to define, to classify,
to sacrifice, to differ, to follow, to indent, to add, to re-enforce, to consider, to type, to smear,
to fade, to mail, to create.
. To stain by dirty substance.
. To arrange into classes or categories.
. To express thoughts, feelings, or information to another person.
. To join so as to increase in size, quantity, or quality.
. To produce through imaginative effort.
. To start a line of the text from the margin.
. To refer to something briefly without going in detail.
. To give up something important or valued for the sake of other considerations.
9. To fill up time or space.
10. To send letters and other postal material by mail.
11. To be dissimilar in nature, quality, amount, or form.
12. To make more forcible or effective.
13. To post a letter or parcel to someone.
14. To disappear gradually.
15. To start out by doing something first.
16. To think about something carefully.
17. To write something with a keyboard of the computer.
18. To determine something.
19. To give a completely different form or appearance.
20. To come after.
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4. Letter of Agreement. Change the underlined sentences so that it means the same as in the
letter, using the information from ex.8. Respond to the partner.

Company Telescope
Sq. Ak. Kurchatov, bld. 1,
Moscow, Russia, 123098
August 8, 20... .

Company Imperial
88 George Curl Way, London
S018 2RZ United Kingdom

Subject: Letter of Agreement. Supplying electrical goods

Dear Mr Rayon,

We are happy to know that you have selected Telescope Company as the sole vendor
for supplying electrical goods to your head office and three branches in Moscow. We will be
providing you the necessary supplies manufactured at our production unit.

According to the discussion we had at your office, we will send our personnel to do
the installing and servicing work as required. In case, there is any need to repair or replace

the item, allow us 24 hours to do so. The payment should reach us in 30 days from the date
of billing.
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If the terms and conditions are acceptable to you, please sign and send a copy of this
letter at our official address. Should you have any further questions, please do not hesitate to
contact us. We hope to continue our relationship for many years.

Yours sincerely,

Mike Belov

General Manager
I-Telescope(@hotmail.ru

+ 7 (495) 984 81 64
Agreed and Accepted

By: Date:

5. IELTS Pie Chart essay. Summarize the information by selecting and reporting the main
features, and make comparisons where relevant. Write at least 150 words.

Mhusay Masry i ezerelior & SUvaaga sy

Wi Serviae & Supsen AT it At ten

Tema 9. Public Management

1. Fill in the gaps with the right verb in the right form: Passive voice

The Grand Strategy. Companies choose a grand strategy in response to the first question they
should ask themselves: does the firm want to grow, strive for stability, or take a defensive position
in the marketplace? Often, the choice of a grand strategy (be base) on conditions in the
business environment because firms generally want to grow unless something (like a recession)
makes that difficult. Note that a grand strategy and a corporate strategy can overlap significantly.
Planning Firm Actions to Implement Strategies.

When managers create strategies, they are making plans for how their firm will compete in the
marketplace and what actions the firm will have to undertake to compete. A plan is a decision to
carry out a particular action in order to achieve a specific goal. A plan includes decisions about
when and how actions should (be accomplish) and what resources (will be
require) to complete the actions. Because planning is one of the basic functions of management, a
good manager should have good goal-setting skills, technical knowledge about the tasks necessary
to reach goals, time-management skills, and the organizational skills required to arrange company
resources to be available to complete the planned tasks. Planning is a combination of deciding
what needs (to be do), figuring out how to do it, assigning roles to people and providing
them the resources to complete their tasks, and overseeing the work to make sure it gets done
correctly and in a timely manner.

2. Give the definition for each word combination

1. recruitment — Habop mepcoHana

2. bound ahead — mpoBHraThCs ObICTpEE

3. to hire — HaHUMAaTH

4. accountable — ¢ OTBETCTBEHHOCTHIO

5. ownership — OTBETCTBEHHOCT®,

6. buy-in — 3aMHTEPECOBAHHOCTb, BOBJICYCHHOCTh

3. Put the verbs in brackets in the correct form in Present Simple Passive Voice.
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Write the negative form in full: do not write, is not given. Write two forms together with a comma:
is written, are sold.

1. English (to speak) in all parts of the world.

2. The students (to ask) a lot of questions.

4. He (to see) often here.

5. Only two cars (to make) in France.

6. I (not/to help) with my work.

7. Lectures (not/to attend) by all students.

8. Much time (to give) to the study of the new methods of work.
9. Coffee (not/to produce) in England.

10. Every Sunday we (to show) a new film.

11. The newspapers (to bring) in the morning.

4. Management Skills Application. (Analytical Skills).

Assume that you have been hired by a local small-business consulting firm. You have been
asked by your boss to review a proposal from a client who is considering opening a new Pilates
and yoga studio in a trendy part of town. Because you know SWOT analysis, you have been asked
to group the following attributes about the proposed business into a SWOT analysis:

a. The proposed location is on the same street corner as the main subway line station and three
blocks from a ferry terminal that commuters use go to work.

b. The proposed location has a vestibule and a new HVAC system.

c. The street that the location is situated on has many small shops, restaurants, and bars and is a
popular gathering place.

d. There are many historic structures that are in need of updates, but some owners are reluctant to
invest in these aging structures.

e. The area has become gentrified over the past decade, and there is more disposable income than
in the past.

f. In addition to the young professionals, a large number of 55 and over retirees who are now empty
nesters have been moving into the neighborhood.

g. With the young professionals and empty nesters, this area has one of the lowest birth rates in
the nation.

h. The two-year lease is affordable for the business plan, but there is no guarantee of renewal after
the term.

1. There is a rumor of a spin studio opening two blocks away.

j. The building has been updated with ramps and restrooms to accommodate disabled patrons. k.
The local paper has interviewed the client and will be running a “Pilates Craze” feature in the
upcoming weekend newspaper.

/!l What is a SWOT analysis, and what can it reveal about a firm? SWOT is a traditional analytical
tool that identifies a firm’s strengths, weaknesses, opportunities, and threats (SWOT is an acronym
of these four factors). It is useful for conducting a quick look at the internal capabilities (strengths
and weaknesses) and external events and situations (opportunities and threats) a firm is facing.

Tema 10. International management expansion

1. Fill in the gaps with the right form of the verb: Passive Voice

International management is a critical area for any serious student of management because of globalization,
the worldwide phenomenon whereby the countries of the world are becoming more interconnected and
where trade barriers among nations are disappearing. Companies of all kinds (be no longer limit)
to producing and selling their goods and services in domestic markets. In fact, companies (be
encourage) to explore global markets to stay competitive and are thus likely to have business activity
anywhere in the world. Globalization (be being facilitate) by several key factors, and companies
that want to succeed in this environment must understand the key factors that are making the business world
more globally connected.

2. Put the verbs in brackets in the correct form in Present Simple Passive Voice.

Write the negative form in full: do not write, is not given.
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. These letters (to address) to Alice.

. Wine from California (to export) to Russia.

. The goods (to keep) in the warehouse.

. I (to visit) often (to help) with my work.

. Much time (to give) to the development of new devices.

. At the University students (to teach) many different subjects.

. Hockey (to play) in winter.

. I (to make) an interesting job offer.

. Service (to include) in the bill.

. Managerial Decision. Select three different businesses from different industries, such as a
hospitality business (hotel, restaurant, fitness center), a manufacturing company, and a not-for-
profit business. Perform am analysis for each business.

4. Bonpocul 015 0ebamos (Kpyzavlit cmon):

1. Why is it important to understand and appreciate the importance of international management
in today’s world?

2. What is culture, and how can culture be understood through Hofstede’s cultural framework? 3.
How are regions of the world categorized using the GLOBE framework, and how does this
categorization enhance understanding of cross-cultural leadership?

4. Why is an understanding of cultural stereotyping important, and what can students do to prepare
for cultural stereotyping by looking at social institutions?

5. What steps can you undertake to be better prepared for cross-cultural assignments?

6. What are the main strategies that companies can use to go international?

7.Why might it be necessary for a company to go international, and how might it accomplish this
goal?

W O o001 DN W~

Tema 11. Things you need to know something about.

1. Fill in the gaps with the right form of the verb: Infinitive

The Internet Thanks to the pervasiveness of the Internet today, any company in the world
can (sell) its products to anyone in the world. In fact, the developments in information
technology and the reduction in costs of technological equipment mean that any multinational can

(reach) anyone in the world. Social media, such as Twitter and Facebook, also provide a
means for multinationals (build) relationships with customers worldwide. Data also
suggests that even countries that previously had little access to the Internet are now experiencing
tremendous growth.

E-commerce doesn’t necessarily have to (be) between companies and individual
customers. In fact, there are many other forms of e-commerce, such as business-to-consumer (e.g.,
eBay), business-to-business (B2B, where companies sell to each other), consumer-to-business
(C2B, where consumers can sell to businesses), and consumer-to-consumer (C2C, where
consumers can sell to other consumers). These forms of e-commerce are all contributing to making
the global business world more interconnected. It is critical for multinationals to appreciate the
importance of the Internet. Not only can companies reach new consumers, but they can also
(improve) their business models. Additionally, the Internet provides the opportunity to companies

(build _relationships with consumers worldwide.

2. Compile the essay on a topic of: What is culture, and how can culture be understood
through Hofstede’s cultural framework?

As the business world becomes more global, employees will likely face someone from
another country at some point in their careers, companies will negotiate with companies from other
countries, and even employees of domestic companies will likely encounter someone from another
country. Furthermore, trends suggest that immigration, the movement of people from their home
country to other countries, will continue to grow worldwide, a process that will contribute to
making companies’ workforces increasingly diverse. Additionally, many multinational companies
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rely on expatriates to run their local operations. An expatriate is foreign employee who moves to
and works in another country for an extended period of time. All of these trends mean that during
your career you are likely to encounter someone from a different culture and that the potential for
cross-cultural tensions is high. It is therefore important for any international management student
to understand culture to better prepare for dealing with such tensions.

Tema 12. ‘The impact of technology on professional development’

1. Fill in the gaps with the right form of the verb: Infinitive, Gerund, Passive voice, Participle
1&11
What do we mean by management of technology and innovation (MTI),
and why is it crucial?

Management of technology and innovation is critical to the organization. Because of
innovations and new technologies, we (have historically see) the emergence of innovative
organizational structures and new ways of (perform) work. For example, the Industrial
Revolution ushered in the functional structure for organizations. As business moved from small
craft businesses like blacksmiths to railroads, there was a need (introduce) a more complex
business structure. Today, we see the innovations in information technology (change)
structures to more network based with people (be able to work) remotely. The changes in
structure are innovations in the technology of how work (be accomplish); the
innovations brought on by the invention of new products influence the technology we use and how
we use it.

Technology can (be define) in a number of ways. The basic purpose of a system
(such as an organization) is to convert inputs into outputs. Therefore, we will define organizational
technology as the processes within the organization that help (convert) inputs into outputs
as well as the (support) evaluation and control mechanisms. The management of
technology involves (the plan), implementation, evaluation, and control of the
organization’s resources and capabilities in order to create value and competitive advantage.

2. Match the words with their definitions.
1 | Technology strategy | —the process of taking an innovation or technology and trying
to build more value by looking for ways to use the technology
in different markets and places.
2 | Technology —the use of portfolio techniques in development and use of
forecasting technology enhances the potential value of technologies being
developed and the technologies that are currently part of a
firm’s portfolio. Disney was a leading producer of animated
films. However, Disney did not stop there—the portfolio of
characters in the films are now marketed as products and
displayed in Disney theme parks, and Disney very carefully
manages the availability of the animated films.
3 | Technology —the use of tools to study the environment for potential
roadmapping technological changes that can both positively and negatively
affect the firm’s value proposition. Digitization of a variety of
products such as watches and cameras provided great
opportunities for some firms and caused others to go bankrupt.
Forecasting (or at least keeping an eye on the changes in
technology) is very important in management of technology
4 | Technology project | —the logic of how technology will be used and what role
portfolio technology will have in the organization. For example, will
innovation (first-to-market strategies dominate) be the focus, or
will the firm want to do things better to obtain market share and




34

| ] | value (let others take the initial risks)?

3. Write an essay in about 150 words on the following topic:

Innovation activities are an important subset of technology activities.

Innovation includes “newness” in the development and used of products and/or processes
within a firm and within an industry. Invention, new product development, and process-
improvement methods are all examples of innovation. Management of innovation includes both
change management and managing organizational processes that encourage innovation. The
management of innovation is more than just planning new products, services, brand extensions, or
technology inventions—it is about imagining, mobilizing, and competing in new ways. For the
organization, innovation management involves setting up systems and processes that allow
newness that adds value to emerge. Some firms, like Google and 3M, give some employees time
during the workweek to work on their own ideas with the hope of sparking new ideas that will add
value. Google News and 3M Post-it Notes are products that emerged from this practice. In order
to manage innovation processes successfully, the firm must undertake several activities (these can
involve the study of technologies currently in use).

4. Kpyznwtit cmon (0evamwt) ‘The impact of technology on professional development’

v" What do we mean by management of technology and innovation (MTI), and why is it
crucial?

v How do organizations develop technology and innovation?

v" What are external sources of technology and innovation development, and when are they
best used?

v" What are internal sources of technology and innovation development, and when are they
best used?

OuneHoYHBIE CPeICTBA AJISl CAMOCTOSITEIbHON PadoThl: NpoBeaeHNe 1e0aToB
Ha Temy «The modern challenges in science and technology»

Bapuanmot mem 6 3as6ucumocmu om cneyuanibHOCMU CIy0eHmMos:

1. You are a manager of a team that is taking a long time to move through the Storming stage.
There are two individuals on the team that seem to be unproductive when dealing with conflict
and are holding the team back. What would you do to help the team move through conflict
management and begin Norming and Performing?

2. One of your direct reports on your team is very focused on his own personal development. He
is a strong employee individually, but hasn’t had as much experience working in a team
environment on a project. He wants to do well, but isn’t exactly sure how to work within this
context. How would you instruct him?

3. You are leading a team responsible for a very important strategic initiative at your company.
You have launched the project, and your team is very motivated and excited to move forward. You
have the sense, however, that your sponsor and some other stakeholders are not fully engaged.
What do you do to engage them?

1. The emergence of a more knowledge- and information-based global economy means that
services will become more critical and service industries will continue to grow at a faster pace than
product-based industries.

2. The abilities of artificial intelligence in HRM.

3. The abilities of artificial intelligence in management information systems.

4. How and why do entrepreneurs develop MTI skills?

5. No matter what method is used, what skills do you need to successfully manage technology and
innovation?

6. How do you look into the future to keep pace?
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