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1.  Heumn, 32102494 ¥ IVIAHMPYeMble Pe3yJIbTAThl 00y4eHHs M0 JUCUHUIINHE

HCJIBIO OCBOCHHA AUCHUIIJIMHBI

«OCHOBBI

SJICKTPOHHOTI'O ,Z[OKYMGHTOO60p0Ta»

dbopmupoBaHue y 00y4aronIuxcs IpakKTUYECKUX HaBBIKOB pa0doTel B MS Word, MS Excel.
K ocHOBHBIM 3a/1a4aM OCBOCHHUS JUCIUILIMHBI CIeTyeT OTHECTH:
- OCBOEHHE paboThI CO CTPYKTYpoi fokymernTa MS Word;
- npuoOpeTeHHne HaBbIKOB (hOpMaTHpPOBaHUS TEKCTa U co3aHus ctuieit B MS Word;
- usydenue pabotsl ¢ Tabnuuamu B MS Word,
- OoCBOeHHE co3aaHus MakpocoB B MS Word;
- u3ydeHue oCHOBHBIX QyHKIMH MS Excel;
- OCBOCHHE CKPBITHS M 3alIUThI JaHHBIX B MS Excel;
- u3ydeHue nocrpoenus nuarpamm B MS Excel;
- HU3y4yeHHe CO3[aHMsI MoJIb30BaTeNbckux hopmaroB B MS Excel;
- ocBoeHue paboTsl co crimckamu B MS Excel;

- u3yudeHue ocHOB VBA.

OO6yuenune no aucuuiiiHe «OCHOBBI 3JEKTPOHHOIO JOKYMEHTOOOOpOTa» HAIlpaBI€HO

dbopmupoBanue y 00y4aronuxcs CIeAYIOIUX KOMIIETCHIIUH:

Kon u HanmMeHoBanue KoMneTeHun

NHaukaTopsbl J0CTHKEHUS
KOMIIEeTEHIINH

OIIK-2 CnocoOHOCTh MOHUMATh TTPUHITUIIBI
paboThl COBPEMEHHBIX HH(GOPMAIIMOHHBIX
TEXHOJIOTUH U MTPOTPaMMHBIX CPEACTB, B TOM
YHCJIC OTEUECTBEHHOTO IMPOU3BOICTBA, U
HCITOJIb30BaHUE UX MPU PEIICHUH 3a71a4
npodeCcCHOHATBHOM IeITeTLHOCTH

HOIIK-2.1. 3HaeT coBpeMeHHbIE
nH(OpPMAITMOHHBIC TEXHOJIOTHH U
IIpOrpaMMHBIC CPEICTBA, OCHOBHBIC BHJIBI U
MPUHIUIIEI pa0OTHl HTHPOPMAIIMOHHBIX CHCTEM
1 MH(OOPMAIIMOHHBIX TEXHOJIOTHH; CIIOCOOBI
BHEJIPCHUS U MHTETPAIlUHA COBPEMEHHBIX
UH(GOPMAITMOHHBIX CUCTEM, CIOCOOBI OIIEHKHU
HEOOXOIMMOCTH UCIIOIb30BaHUS
MPOrPaMMHBIX CPEICTB

HOIIK-2.2. YMeeT HCIIONB30BaTh
COBpEMEHHBIC UH(POPMAITMOHHBIE
TEXHOJIOTUU U TIPOTPaMMHBIE CPEJICTBA, KaK
B paMKaX OTJICIIBHOTO MPEATPUSATHS, TaK U B
paMKax Kopriopaiuii, Tocy/1apCTBEHHBIX
CUCTEM; BHEJIPSITh U HACTPAUBATh
COBpeMEHHBIE HH()OPMAIMOHHBIE CUCTEMBI,
MPOBOJIUTH MHTETPALIUIO PA3TUYHBIX
UH(GOPMAITMOHHBIX CUCTEM U MPOTPAMMHBIX
CpPEJICTB, OIIEHUBATh HEOOXOTUMOCTh
WCTIOTH30BAHUS TPOTPAMMHOTO CPEICTBA
JUTSL peIIeHUs 3a/1a9

HNOIIK-2.3. BimamgeeT HaBBIKAMH
MIPUMEHECHHS COBPEMEHHBIX
MH()OPMAITMOHHBIX TEXHOJIOTHNA U
MIPOTPAMMHBIX CPEJICTB, MPU PEIICHUN
3a/lady B Pa3NUYHBIX OTPACISIX, BHEAPEHUS
Y HACTPOMKH COBPEMEHHBIX
MH(OPMAITMOHHBIX CUCTEM, OIIEHKU
HEOOXOAMMOCTH HCIIOIB30BaAHUI
MIPOrPAMMHBIX CPEJICTB U
WH(POPMAITMOHHBIX CUCTEM IS PEIICHUS
3a71a4

SABIIACTCA

Ha
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OIIK-5 NOIIK-5.1.
Cnoco0OeH HHCTAIITUPOBATh MPOTPaMMHOE U [3HAeT OCHOBBI CUCTEMHOTO
armnapaTHoOe oOecrieueHne JUIsl A AMMHUCTPUPOBAHUS, aJMMUHHMCTPUPOBAHUS
nH(OPMAIIMOHHBIX U aBTOMaTtu3upoBaHHblX  (CYB/], COBPEMEHHBIE CTaHJapThl
CUCTEM MH(GOPMALMOHHOTO B3aUMOJICHCTBUS CHCTEM
NOIIK-5.2.
Ymeer BBITOIHATD apaMeTPUIECKYIO

HACTPOWKY MH(OPMALIMOHHBIX U
ABTOMATU3UPOBAHHBIX CUCTEM

NOIIK-5.3.

Hmeer HaBBIKM MHCTAUALMKU IPOrPAMMHOIO
Y aIlapaTHOro o0ecreyeHusl
UH(POPMAILIMOHHBIX U aBTOMATU3UPOBAHHBIX
CUCTEM

2.  MecTo TMCHUILTHHBI B CTPYKTYpe 00pa3oBaTeibHOIl IPOrpaMMbl

Huctunnuaa «OCHOBBI  3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa» BXOAUT B 00pa3oBaTeIbHYIO
MporpaMMy MOATOTOBKY OakayiaBpa mo HampasieHuto moaroroBku 09.03.02 «MudopMaoHHbIE CUCTEMBI
U TEXHOJOTHH» W TPOQUII0 IMOATOTOBKH «VHTEIUIEKTyallbHbIE WH(OPMAIIMOHHO-U3MEPHUTEIHHBIC
CUCTEMBI» JUIsl OUHOU (POpMBI OOyUEeHHS.

3. CTpykTypa u conepxkanue TUCHUILIHHbBI
OO61mas TpyI0eMKOCTh AUCIUIIIIMHBI COCTABISET 2 3a4eTHhIX(€) equHuI(bl) (729acoB).
Nzyuaetcs na 7 cemectpe oOyueHus. @opMa mpoMeKyTOUHOM aTTECTAIUK — 3a4eT.
3.1 Buabl yueOHO# padoThl U TPYAI0EMKOCTH

3.1.1. OuHnas popma oOydeHUs

Ne . KosmmuecrBo CemecTpbl
Bup yueOHoii padoTsl
n/n 4acoB 7 cemecTtp
1 | AyauTopHble 3aHATHS 36 36
B Tom uncie:
1.1 | Jlekrumu 18 18
1.2 | CemuHapCKHUE/IPAKTHUECKUE 3aHITUS 18 18
1.3 | JIabopaTtopHbie 3aHATHS
2 | CamocrosiTebHAsA padoTa 36 36
B tom uncie:
2.1 | IloaroToBka M 3amuTa KypcoBoi paboThl 0 0
2.2 | CamocTosTEIbEHOE N3yUeHHUE 36 36
3 | IIpoMe:xXyTOUHAS aTTeCTAUS
3avet/nud.3a4uer/sK3aMeH 3a4yeT
Hroro 72 72

3.2 Temaruveckuii miaH U3y4YeHus JUCHUILTUHBI
(o popmam oOyueHus )
Temarnueckwuii mnaH pasmenicH B [Ipunoxenuu 2 k pabodeit mporpamme.



3.3 Conep:xanue QUCHUNIHHBI

BBox Tekcra, aBro3amena. @opmaruposanue mpudros, adzanes. CIHCKH.
Ha6op ¢popmyn. Tabymsauus. CTpyKkrypa TOKyMEHTa, CTUIH (hopMaTupoBaHHUSL.
I'paduxka. [IpoBepka opdorpaduu u paccraHOBKa EPEHOCOB.

Pabora ¢ Tabnuamu.

Makpocsl.

Hrorosas pabora mo MS Word.

bazossie anementsl Excel. @opmarupoBanue B Excel. [leuars pabouero nucra.
Coznanue Gopmyit.

Hcnonb30BaHue 3JIeMEHTAPHBIX (PYHKIUH.

0. IIpoBepka u omiaaka paboOYHX JIMCTOB, CKPBITHE U 3aI[UTA TAHHBIX.

1.  Komamma—Ilon6op mapamerpal.

12. Huarpammel B Excel. Anpecanus.

RBRowoo~No~wNE

13.  Ywucnoseie popmarel. OcobennocTu GpopmarupoBanus. Paborta co cTpokaMu uaatamu.
14. Crucku. CBogHbIe TaOIUIEL.
15.  Coznanue nosnp30BaTeNbCKUX QYHKIMA. DIeMeHTapHble OCHOBBI VBA.

3.4 TemaTuka ceMHHAPCKUX/MPAKTHYECKUX U J1a00PATOPHBIX 3aHATHI
3.4.1. CeMuHapCKHE/TIPAKTUIECCKHUE 3aHATHUS

Tema Ne 1 «BBon Tekcra, aprozamena. @opmarupoBanue mpuQToB, ad3ares. Criuckm»

B nanHnoii pabote paccMOTpeHO, KaK HACTPOHUTH MapaMeTpPhbl CTPAHHUIIBL, KaK padOTaeT aBTO3aMeHa,
KakK J0OaBUTH CIIEIHaIbHbIE CUMBOJIBL, JOOABUTH TUTYIbHYIO CTPAHUILY, Kak OT(OPMATHPOBATH TEKCT, KaK
HACTPOUTH CIIHCKH.

Tema Ne 2 «Ha6op ¢popmyn. Tabynsauus. CTpykTypa TOKyMEHTa, CTUIH (POpMATUPOBAHUS»

B nanHoit pabore paccMOTpeHo, kKak Habupars Gpopmynsl B Word, Kak HaCTPOUTH TAOYIISIIHNIO, KaK
paboTaTh B pesKUMe CTPYKTYpbI, KaK CO3/1aTh CTHJIb TEKCTA.

Tema Ne 3 «I'paduka. [IpoBepka opdhorpaduu u paccranoBka nepeHocoB. Padota ¢ Tabaumamm»

B nannoit pabore paccMOTpeHo, Kak paboTark ¢ aneMeHTaMu WodrArt, Kak HACTPOUTH MOUIOKKY
TEKCTa M TapaMmeTpsl GUTYp, VIS YeTo HYKHBI MATKHE MIEPEHOCH M Hepa3pBIBHBIN Je(HC, KaK MPOBEPUTH
opdorpaduto, Kak co3aTh U OTPETAKTUPOBATH TAONIUILY, KaK 100aBUTH (POPMYIbI B TAOIHILY.

Tema Ne 4 «Makpochi»

B nanHO#it paboTe paccMOTpeHO, Kak CO3/[alOTCS MaKpOChl M JJsl 4Eero OHM HYKHBI, Kak
n00aBIIETCSI MAKPOC Ha MaHeNb OBICTPOTO JOCTYIIA.

Tema Ne 5 «toroBast padora no MS Word»

B nmanHoli paboTe JEMOHCTPHPYIOTCS BCE TIPHOOpPETEHHBIE paHee HaBBIKM, a TaKkKe
JONOJTHUTENbHBIE BO3MOoXkHOCTH Word: co3aHue cTuiiel, ornaBieHus, 100aBIeHe HyMepaluu CTPaHuIl,
I00aBIEHHE THIIEPCCHUIOK M CHOCOK, Ha3BaHWH K PUCYHKaM M 3aKJIAJO0K B TEKCTe, paboTa B pexuMe
PEeaKTUPOBAHUS U CO3/1aHUE CITUCKA JIUTEPaTyphl.

Tema Ne 6 «basosble anementsl Excel. @opmaruposanue B Excel.

[Teuars paboyero jucTa»

B nmanHoii paboTte paccMoTpeHO co3naHue (hopmys, paboTa C JIMCTaMH, CO3JaHUE MPOTPECCHil,
(dopmaTHpoBaHUE JaHHBIX B S4YEKe M HACTPOUTH TPAHUIBI SUCHKH, a TaKKe Kak 3a/aThb MapaMeTpbl
MeYaTy CTPAHUIIBL.

Tema Ne 7 «Coznanue Gpopmymn»

B nanHo# pabote paccMOTpPEHO, Kak MPUCBOUTH UMEHA SYSHKaM, KaK C/IeaTh CChUIKY Ha SYEHKY,
co3math (OpMyNbl, a TaKkKe KaK MOXXHO OOBEIMHHTH TEKCT M3 Pa3HbIX sueek B oaHy. Tema Ne §
«Hcrionb30BaHue 3NeMEHTapHBIX (QYHKIIHI

B nanHoil pabore paccMOTpeHO, Kak Kak paboTarh C TPUTOHOMETPUYECKUMH (DYHKIMSIMHU, C
HEKOTOPBIMH dJIEMEHTAapHBIME (pyHKIHIMU Excel, TeKCTOBBIMU (DYHKITHSIMH.

Tema Ne 9 «IIpoBepka u oTia1Kka paboUrX JMCTOB, CKPBITHE U 3aIKTa JaHHBIX. KomaHnaa

—ITonGop mapametpaly
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B nmannoi#t paboTe paccMOTPEHO, KaK yCTaHAaBIMBAaTh OrPaHWYCHHE HA BBOJ 3HAUECHUH B SUCHKY,
KaK paboTaeT MHCTPYMEHT «I10A0O0p Mapamerpay, Kak CKpbITh (GOpMyidy WM 3HAUCHUE B sUeiike, Kak
CKPBITh JIMCT WIM YCTAHOBUTD 3ALLUTY.

Tema Ne 10 «/Imarpammer B Excel. Anpecanmsi»

B nanHoit paboTe paccMOTPEHO, KaK MOCTPOUTH IUArpaMMy, KaK HACTPOUTH €¢ BHEIIHUIA BHJI, KaK
paboTaeT agpecarius siueek.

Tema Ne 11 «Yucnossie ¢opmarsl. Ocobennoctu (opmarupoBanus. Pabora co cTpokamu u
JaTaMu»

B nmanHoii paboTe paccMOTpeHO, Kak CO3[aTh pas3H4YHBbIC IMOJIb30BaTelIbCKHE (OpMATHI, Kak
HACTPOUThH (HOpPMATHUPOBAHHE SIUEEK, B 3aBUCUMOCTH OT BBEJICHHOIO 3HAYEHHUS, TAKXKE PACCMOTPEHBI
HekoTopble pynkuun Excel.

Tema Ne 12 «Crucku. CBogHBIE TaOIHUIIBI»

B nannoii pabore paccMOTpeHO, Kak paboTarb ¢ (PUIBTpaMH M COPTHPOBKOM, KaK CO3MACTCS
CBOJHAsI TaOJINIIAa U CTPOUTCS CBOJIHAA JUarpamma.

Tema Ne 13 «Co3nanue noiap30BaTeNbCKUX (QYHKINH.

DnemMeHTapHble 0CHOBBI VBA»

B nmanHoO# paboTe paccMOTpEHBI AIeMEHTapHbIe 0CHOBHI paboThl ¢ Visual Basic for Application Ha
MpUMepe CO3/IaHusl TOJIb30BATEIbCKUX (PYHKIIUH.

3.4.2. JJaboparopuble 3aHATHSI OTCYTCTBYIOT

3.5 Temaruka KypcoBbIX NPOEKTOB (KYpPCOBBIX pador)
KypcoBble paboThI/IIPOEKTHI OTCYTCTBYIOT

4,  Y4yeOHO-MeTOAMYECKOE U HH(OPMALIMOHHOE o0ecieueHne
4.1 HopmatuBHble 1o0kyMeHTbI 1 ['OCThI

1. OenepanbHblii 3akoH oT 29 nexabps 2012 roma No 273-®3 «O6 ob6pazoBaHuu B
Poccutiickoit @enepanun» (¢ USMEHEHUSMH U JTIOTIOTHEHUSMH );
2. denepalbHbIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHIAPT BhICIIETO 00pa3oBaHHS -

OakanaBpuar 1no HampasieHuto noarotoBku 09.03.02 MuHdpopmanMoHHBIE CHCTEMBI U TEXHOJOTHUH,
yTBepkaeHHbIH [Ipukazom MunuctepcrBa obpaszoBanus u Hayku PD ot 19 cents0ps 2017 . N 929 "O6
yTBepKAeHUH (penepanbHoro... Penakuus ¢ usmenenussmu N 1456 ot 26.11.2020;

3. ITpuka3 MunucrepcrBa obpasoBanust u Hayku P® ot 05 ampens 2017 r. No 301 «O6
yrBepxkaeHun llopsaka opraHu3alMu W OCYIIECTBIEHHS 0O0pa30BaTeNIbHON AESITENBHOCTH IO
o0Opa3oBarelbHBIM IpOTrpaMMaM BBICIIEro 00pa3oBaHUs — IporpamMmaM OakajaBpuara, Mporpammam
crHeluaanuTeTa, IporpaMMaM MarucTparypsbl.

4.2  OcHOBHasl JuTEpPaTypa

1. WNudopmarnmonnsie TexHonoruu. OcHoBsl paboTsl B Microsoft Word :
yueOHoe mocobume / WM. M. becnanmoBa. — Cankrt-IlerepOypr : Cankr-IletepOyprekuit
rOCYJIapCTBEHHBII YHUBEPCUTET MPOMBIIUICHHBIX TEXHOJIOIUN U nu3aitHa, 2019. — 116 ¢. — ISBN 978-

5-7937- 1638-3. — Texkcr : snextponnblii // Lludposoit obpazoBarensHblil pecypc IPR SMART
[caiit].— URL: https://www.iprbookshop.ru/102517.html (nara o6pamienus: 23.03.2024).

2. Wudopmarnka u uHPOpMaIMoOHHBIe TexHojornu. YMHBIH Excel 2016: Oubnmoreka
¢bynknuit : yaebnoe nmocodue / E. U. bammakoBa. — Mocksa : A#t [Tu Ap Menma, 2020. — 109¢c. —
ISBN 978-5-4497-0516-7. — Texkcr : anexkrponnsbiit // Lludpooit oOpazoBatenbHblii  pecype

IPR  SMART : [caitT]. — URL: https://www.iprbookshop.ru/94205.html
(mara obpamienus: 23.03.2024).

4.3 JlonoTHUTEIbHAS JIMTEpaTypa

1. WNudopmarnka 1 nHGOpMaMOHHbIe TexHoNMoruu. TexHonorus pa6otst B MS WORD 2016
: yaueOHoe nocobue / E. U. bammakoBa. — Mocksa : Aii [Im Ap Menua, 2020. — 90c. — ISBN 978-5-
4497-0515-0. — Texcr : snexTponHsbIit // Ludposoit odpazosarensHblilt pecypc IPR SMART : [caiiT]. —
URL.: https://www.iprbookshop.ru/94204.html (zara obpamenus: 23.03.2024).


http://www.iprbookshop.ru/102517.html
http://www.iprbookshop.ru/102517.html
http://www.iprbookshop.ru/94205.html
http://www.iprbookshop.ru/94205.html
http://www.iprbookshop.ru/94204.html
http://www.iprbookshop.ru/94204.html
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2. VYrpaxseHus 1o tekcroBomy penakropy Word / JI. A. AnenukoBa. — Mocksa : COJIOH-
ITPECC, 2019. — 119 ¢. — ISBN 978-5-91359-084-8. — TekcT : a5eKTpOoHHBI# //

[MudpoBoit  oOpazoBaTeNnbHBI  pecypc IPR  SMART : [caiiT]. —

URL.: https://www.iprbookshop.ru/90385.html (xara obpamenus: 23.03.2024).

3. Nudopmaruka. Beenenue B Excel : yae6HOe mocobue / T. B. BomobyeBa. — BopoHnex:
Boponexxckuit rocynapcTBeHHbIl TexHuueckuid yauBepeutet, ObC ACB, 2019. — 95¢. — ISBN 978-5-
7731-0769-9. — Tekcr : anextponnsii // Ludposoit oopazoBarenshbiil pecype [IPR SMART : [caiiT]. —
URL.: https://www.iprbookshop.ru/93315.html (zara o6pamenus: 23.03.2024).

4.4  DjekTpoHHBbIE 00pa3oBaTeIbHbIE Pecypchl

[IpoBenenue 3aHATHH M aTTECTAlM BO3MOXKHO B JAMCTAHIIMOHHOM (opMare ¢ MpPUMEHEHHEM
CUCTEMBI AUCTaHIIMOHHOTO o0yueHus yHuBepcutera (CIO-LMS) Ha ocHOBe pa3paboTaHHBIX Kadeapon
ANEKTPOHHBIX 00pa3oBarenbHbIX pecypcoB (DOP) no Bcem Temam mporpammet:.

Hazanue 0P

(OCHOBBI NIEKTPOHHOTO https://online.mospolytech.ru/course/view.php?id=10903
TOKYMEHTO000pOTa
Paspaboranusie DOP BKIIOUAIOT TPEHUPOBOYHBIE U UTOTOBBIE TECTHI.
[lopsimox mpoBeneHus paboOT B IUCTAHIMOHHOM (hopMmare YCTaHABIUBACTCS OTICIbHBIMU
pacnopsHKeHUSIMU ITPOPEKTOpa MO y4eOHOM paboTe 1/WiK HEHTPOM Y4eOHO-METOINYECKONH PadOTHI.
HHTepHeT-pecypchl  BKIIOYAIOT y4eOHO-METONMYECKHE Marepuanbl B DICKTPOHHOM BUJE,
MpeJICTaBICHHbIE Ha caiiTe mospolytech.ru
Kaxnpiii cTyneHT oOecnedeH WHIMBHYyaTbHBIM HEOTPAHWYEHHBIM JOCTYIOM K DIIEKTPOHHBIM
oubmorexkam yHuBepcutera (elib.mgup; lib.mami.ru/lib/content/elektronyy-katalog) k s1exTpoHHO-
OMOIMOTEUHBIM CHCTEMaM (JEKTPOHHBIM OHOJIMOTEKaM)

45 JluneH3HWOHHOE H CBOOOIHO  pacnpocTpaHsieMoe NporpaMMHoe
olecnevyeHnmne

OtcyrcTByeT

4.6 CoBpemMeHHbIe MpodeccHoOHATbHBIE 0a3bI JAHHBIX M HH(POPMAIMOHHbIE
CNMPAaBOYHbIE CUCTEMbI

Hepeqeﬂb PECYPCOB CETH I/IHTepHeT, AOCTYIHBIX IJI1 OCBOCHUA TUCHUILIMHBI:

Ne HaunmenoBanue Ccbl1ka Ha pecype JocTynHocTh

HNudpopManinoHHO-CIPABOYHbIE CHCTEMBI

Mugopmannorisie pecypest Cern http:// www.consultant.ru | TocrtymsHo

Koncynsrantllmroc
JIEKTPOHHO-0U0IMOTEeYHbIE CHCTEMbI

Jlanpb https://e.lanbook.com/ JloctymHa B
cetm HMHTepHer
6e3
OTpaHUYECHUN

IPR Books https://www.iprbookshop | Jocrymnna B

.ru/ cetu UuTepHer

6e3
OTpaHUYECHUN

IIpodeccuonanbubie 6a3bl JAHHBIX



http://www.iprbookshop.ru/90385.html
http://www.iprbookshop.ru/90385.html
http://www.iprbookshop.ru/93315.html
http://www.iprbookshop.ru/93315.html
https://online.mospolytech.ru/course/view.php?id=10903
https://online.mospolytech.ru/course/view.php?id=10903
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/

9
Basa JaHHBIX HAy4HOM http://www.elibrary.ru JloctymnHo

AIIEKTPOHHON OUOIMOTEKH
(eLIBRARY.RU)

WebofScienceCoreCollection — http://webofscience.com | doctymHo
noyiMTeMarudeckas pedeparuBHo-
oubmuorpaduyeckas u
HAYKOMETpHUICCKasA

(Oubnmomerpuueckas) 6a3za TaHHBIX

5. MarepunanbHO-TeXHMYECKOe o0ecneyeHne

JlekunoHHas ayauTopusi oOmero (GpoHaa, MepeHOCHOW MYIBTUMEIMHHBIA KOMIUIEKC (TIPOEKTOp,

HOYTOYK)
6. MeToanueckue peKoMeHAauuu

MeTtoauka npenofaBaHus TUCIUIUIMHBI U peaan3aus KOMIETEHTHOCTHOTO MOIX0/1a B U3JI0KEHUH
¥ BOCHPHUATHH MaTepuaya MperycMaTpuBacT HCIIOIb30BAHME CIEAYIONIMX aKTUBHBIX U WHTEPAKTHBHBIX
dbopM npoBeIeHNs ayTUTOPHBIX U BHEAYTUTOPHBIX 3aHATUH:

— ayIUTOPHBIE 3aHITHS: JICKIIUH, JTAOOpaTOpHbIe pabOThI, TECTUPOBAHHUE;

— BHEAY/IUTOPHBIC 3aHATHS: CAMOCTOSATEIHHOE U3YUEHHUE OTACIBHBIX BOPOCOB, MOJTOTOBKA K
nabopaTropHbIM paboTam.

Oo0pa3oBare/ibHbIE TEXHOJIOTHH

Bo3MoxxHO TpoBeleHHE 3aHATUNH W arTecTaluid B JUCTAaHIIMOHHOM (opMare ¢ MpUMEHEHHEM
CUCTEMbl JUCTaHUMOHHOrO o0OyueHusi yHuBepcutera (CJO-LMS) Ha ocHOBe pa3paboTaHHBIX
ANIEKTPOHHBIX 00pazoBarenbHbIX pecypcoB (DOP) (cMm. n.4.4).

[Mopsimox mpoBeneHus paboOT B IUCTAHIMOHHOM (hopMare YCTaHABIUBACTCA OTICIBbHBIMU
pacropsHKEHUsIMHU MPOPEKTOPa MO y4eOHOU paboTe U/ HEHTPOM y4eOHO-METOANYECKOM padoThI.

6.1 MeTonnueckue peKOMeHIAIMH /JIs1 MPenoaaBare/isi 0 OPraHu3auuu 00yYeHHust

6.1.1. IIpenonaBarenb OpraHU3yeT MPENOJaBaHNE TUCIUILINHBI B COOTBETCTBHH C TPEOOBAHUSIMHU
"IlonoxxeHuss 00 opraHu3anud 0Opa30BATENBHOIO IpolecCa B MOCKOBCKOM  ITOJIMTEXHUYECKOM
YHUBEpPCUTETE U ero ¢puinanax', yrBepKICHHbIM PEKTOPOM YHHUBEPCHUTETA.

6.1.2. Ha nepBoM 3aHATHH IIpeNoJaBaTelib JOBOJUT JI0 CBEACHUS CTYACHTOB cojiepXaHue padoden
nporpaMMmsl qucuuiuivibl (PI1/]) u npenocTasiser BO3MOKHOCTh O3HAKOMJIEHUS! C TPOTPAMMOH.

6.1.3. IIpenonaBarens 0cOOEHHO OOpalllaeT BHUMaHHUE CTYJCHTOB Ha:

- BUIBI U (POPMBI MPOBEACHHS 3aHATHHA 1O TUCHUIUIMHE, BKIIOUYAs MOPSAOK IPOBEIACHUS
3aHATUM C NpPUMEHEHHEM TEXHOJIOTUI JUCTAHIIMOHHOrO OOY4YeHHs M CHCTEMBbl JUCTAHLHMOHHOTO
oOyuenus yausepcurera (C1O mocnonurexa);

- BUJIBI, COAEp)KaHUE U TOPSAJOK TMPOBEACHHUS TEKYIIEro KOHTPOJIS YCHEBAaeMOCTH B
COOTBETCTBHH C )OHJIOM OI[EHOUHBIX CPEJICTB;

- bopmy, conepkaHie U MOPSAAOK NMPOBEACHUS IPOMEKYTOUHOM aTTeCTalluu B COOTBETCTBUU
¢ (POHJIOM OIIEHOYHBIX CPENCTB, MpeaycmorpeHHbIM PIT/I.

6.1.4. JloBoAMT 10 CBEJCHUS CTYIEHTOB I'pauK BHIIOIHEHUS y4eOHBIX Pa0OT, IPeayCMOTPEHHBIX
PIIA.

6.1.5. HeoOxomumo ¢ camoro Hauyaja 3aHSATHH pPEKOMEHJ0BaTh CTYIEHTaM OCHOBHYIO U
JOTIOJTHUTEBHYIO TUTEPATyPy M YKa3aTh MyTH JOCTYIA K HEl.

6.1.6. BHayasie win B KOHIIE CEMECTpa JaTh CIMCOK BOMPOCOB JJIsi HOATOTOBKH K MPOMEXYTOUHOU
arTectanuu (3K3aMeHY WU 3a4€Ty).

6.1.7. Pexomennyercs ¢axTt o3HakomisieHHs cTyaeHTOB ¢ PIIJ] u rpadukom paGoThl MUCHMEHHO
3aUKCUPOBATh MOAMKUCHIO CTYACHTA B JINCTE O3HAKOMJIEHUs ¢ coaepskanue PIIJI.

6.1.8. IIpenonaBarenu, BeAyIUil JIEKIIMOHHbBIE M MPAKTHUECKUE 3aHATHS, TOJKHBI COITIAaCOBBIBATh
TEMAaTUYECKUH IJIaH MPaKTHUYECKUX 3aHITUH, HCIIOIb30BaTh €AMHYI0 CUCTEMY 0003Ha4eHUH, TEPMHUHOB,
OCHOBHBIX ITOHATUH JTUCIUILINHBI.


http://www.elibrary.ru/
http://www.elibrary.ru/
http://webofscience.com/
http://webofscience.com/
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6.1.9. Ilpm mnOArOTOBKE K CEMHUHAPCKOMY 3aHATHIO 110 TEPEYHIO OOBSIBICHHBIX TEM
IIPENoJaBaTelt0 He0OXOJUMO YTOUHHTD IUIaH UX MPOBEACHUS, IPOAYMaTh (POPMYIUPOBKU U COZEPIKAHHE
y4eOHBIX BONPOCOB, BBIHOCHUMBIX Ha OOCYX/IEHHE, O3HAKOMHUTHCS C IEPEYHEM BOIPOCOB MO TEMe
CeMHHapa.

B xonme cemmHapa BO BCTYNUTEIBHOM CJIOBE PACKPBITH MPAKTHYECKYIO 3HAYMMOCTH TEMBI
CEMHMHAPCKOI0 3aHATHSI, OINpPENeNIUTh IOPAJOK €ro IPOBEACHUs, BpeMs Ha OOCYKIEHHE KaKJIOro
yuebHoro Bompoca. [IpumeHnsiss (ppOHTaIBHBIA ONMPOC JaTh BO3MOXKHOCTH BBICTYIIUTH BCEM CTY/ACHTaM,
IIPUCYTCTBYIOUIMM Ha 3aHITHU.

B 3axiounMTenbHOM YacTH CEMUHApPCKOTO 3aHATHS CIEAyeT MOJIBECTH €ro WTOTH: JaTh OICHKY
BBICTYIIJICHUH Ka)KIOro CTYJEHTa M y4yeOHOW Ipymmbl B IeIOM. PacKpbITh MOIOXKHUTEIbHBIE CTOPOHBI U
HEIOCTAaTKU MPOBEICHHOTO CEMUHAPCKOTO 3aHATHsA. OTBETUTH HA BONPOCHI CTYNEHTOB. Brinare 3amanus
IUIsl CAMOCTOSITENIbHON PabOThI IO OATOTOBKE K CIIAYIOIIEMY 3aHATHIO.

6.1.10. Llemecoobpa3Ho B XOJ€ 3alIUThl MPAKTHYECKHX PaldoT 3a/1aBaTb BBICTYMAIOMIMM M
ayIUTOPUH JIOTIOJIHUTENIbHBIE U YTOUHSIOIINE BOMPOCH! C LEJIbI0 BBIACHEHHUS MX HMO3MLMN IO CYILECTBY
00CyXTaeMbIX TTPOOIIEM.

Bo3MoxHO mnpoBeneHME 3aHATUI M arTecTalMii B AMCTAHIIMOHHOM (opMare ¢ MpUMEHEHUEM
cucTeMbl JaucTaHmUOHHOTO oOydenusi yHuBepcutera (CHO-LMS). Ilopsimox mpoBeaeHust paboTr B
JMCTAHIIMOHHOM (popMare YCTaHABIMBAETCSA OTAEIbHBIMHU PACHOPSDKEHUSMHM IPOpPEKTOpa MO y4yeOHOM
paboTe u/miu IISHTPOM YIeOHO-METONIECKON pabOTHI.

6.2 MeroauuecKkue yKa3aHus JJIs1 00yUAIOMIUXCS 10 OCBOCHUIO THCIIUIIMHBI

6.2.1. Cry#eHT ¢ caMoro Hayajaa OCBOEHUS AMCLUIUIMHBI JOJDKEH BHUMATEIbHO O3HAKOMUTHCS C
paboueii mporpaMMoi TUCIUILINHEL.

6.2.2. CryneHTy HeoOXOIMMO COCTaBUTh g ce0si rpaduK BBIIOTHEHUS Y4YeOHBIX pabdoT,
npenycMmoTpensbix PIT/] ¢ yuerom TpeOoBaHMil Ipyrux AMCLMILINH, U3Y4a€MbIX B TEKYILIEM CEMECTPE.

6.2.3. Ilpu mpoBeneHUM 3aHATHA M NpOLEAYp TEKyLleHl U NPOMEXKYTOUHOH arrecTaluu c
UCTOJB30BAaHUEM HMHCTPYMEHTOB HMH(OpPMAIIMOHHOKW  00pa3oBaTeNbHOM  Cpenbl  AWCTAaHIIMOHHOTO
obpazoBanus yHuBepcurera (LMS MocnonuTexa), Kak BO BpeMsi KOHTaKTHOH pabOThI ¢ MpernojiaBareieM
TaKk U BO BPEMSI CaMOCTOSITEIILHOW pabOTHI CTYIEHT JOJDKEH 00eCHeYdTh TEXHHYECKYI0 BO3MOXXHOCTD
JUCTAHIIMOHHOTO MOJKIIOYEHUs K CHUCTeMaM JUCTaHLUMOHHOro oOydeHus. Ilpu orcyTcTBHM Takoif
BO3MOXHOCTH OOCYIUTH CUTYAIIHIO C TIPEOaBaTENIeM TUCITUTLTHHBI.

6.2.4. CamocrosTenbHas paboTa sBISETCS OJHUM M3 BHUJOB y4yeOHBIX 3aHsATUd. Llensb
CaMOCTOSITENTbHOW pPabOTBI — TPAKTUYECKOE YCBOEHHE CTYICHTaMH BOIPOCOB, PAacCMaTpHBaeMbIX B
nporecce U3y4yeHHs! JUCLUIUIUHBI.

Bubl BHEaynUTOpHOI caMOCTOATEIbHOU paboThl:

- CaMOCTOSITENIbHOE U3yYEHHE OTAEIbHBIX TEM TUCIUILUIMHBI,

- MOJTOTOBKA K JIEKIIMOHHBIM 3aHATHUSIM;

- MOJITOTOBKA K CEMUHAPaM U MPAaKTUUYECKUM 3aHATHSIM;

- oopmiieHHE OTYETOB TO BHIMOJHEHHBIM JIAOOPATOPHBEIM paboTaM W TOATOTOBKA K MX
3aluTe.

JInst BBITIOSTHEHHUS JIFOOOTO BHJAA CaMOCTOATEIBLHON paboThl HEOOXOIWMO TMPOUTH CIEIYIOITNE
STarbl:

- OTIpe/IeNIeHHE eI CaMOCTOSTEIbHOW PadOTHI;

- KOHKpETH3allys MO03HaBaTeIbHON 3a/1a4H;

- CaMOOIIeHKa TOTOBHOCTH K CaMOCTOSITEIbHOM padoTe;

- BBIOOp aJIeKBaTHOTO CIIOCc00a AeWCTBUS, BEAYIIETO K PEIICHUIO 3a1a4H;

- IJITAHUPOBaHWE pPaOOTHl (CaMOCTOSITENIPHOW WM C TIOMOIIBIO TPENoJaBaTeis) Hal
3aJJaHHEM;

- OCYIIIECTBIICHUE B MTPOIECCE BHITIOJIHEHUS] CAMOCTOSITEITFHON pabOThl CAaMOKOHTPOJIS

(IPOMEXYTOUHOTO ¥ KOHEUHOT0) Pe3yJIbTaTOB pabOThl M KOPPEKTHPOBKA BBITOTHEHUS PaOOTHI;

- pednexcus;

- MIPE3eHTAIUS CAMOCTOSTEIbHON pabOTHI MIIH 3aluTa 1a00paToOpHON PabOTHI.
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1. DoH/ OLIECHOYHBIX CPECTB
@oH/ OLEHOYHBIX CpeACTB mpenctaBieH B [lpwnoxkennn 1 k pabouedt mporpamme u
BKJIIOYAET TEMBI:
7.1. MeTonbl KOHTPOJIS ¥ OLICHUBAHUS PE3yJIbTaTOB 00yUCHHS
7.2 lllxana v KpUTEPHUH OIIEHUBAHUSI PE3YJIBTATOB O0YUCHUS
7.3. OnieHOYHBIE CpeCcTBa
7.3.1. Tekyuuii KOHTPOIb
7.3.2. TIpomexxyTodHas aTTecTaIus
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IIpunoxenue 1

®OHZ OHEHOYHBLIX CPEACTB 11O JNCIUAIIVIMHE

«OCHOBBI JJIEKTPOHHOI0 JOKYMEHT0000POTAa»
Hanpasnenue nmoaroroBku
09.03.02 UndopManiuoHHBbIE CUCTEMBI M TEXHOJIOT UM
Oo6pazoBarenpHas mporpamma (poQuiib TOATOTOBKH)
«HHTeIeKTYabHbIe HHPOPMAIIMOHHO-H3MEPUTEIbHbIE CHCTEMBI»
7. @oH/1 OLIEHOYHBIX CPEICTB

B mpouecce oOyueHHs B TEUYEHHE CEMECTpa HCHOJIB3YIOTCS OLIEHOYHBIE CPEICTBA TEKYILETO
KOHTPOJISI YCIIEBAEMOCTH M TPOMEKYTOYHBIX artectanuil. [IpuMEeHSIOTCS Clenyromue OIEHOYHbIC
Cpe/ICTBA: TECT, 3a4eT.

OOyuyenne 1no aucuuiuiiHe «OCHOBBI 3JI€KTPOHHOTO JTOKYMEHTO000pPOTA» HAIpABICHO Ha
(dbopmMupoBaHue y 00y4aronuXxcs CICAYIOMUX KOMITCTCHIIN:

Kon u HanMeHoOBaHUe KOMIIETEeHIIU NuaukaTopbl 10CTHKEHUS
KOMIIeTeHIIUH

OIIK-2 CriocoGHOCTh MOHUMATh TPUHLIUIIBI HOIIK-2.1. 3HaeT coBpeMEHHbIE
paboThl COBpEMEHHBIX NH(POPMAIIHOHHBIX UH(GOPMAIIMOHHBIE TEXHOJIOTHH U
TEXHOJIOTHI U IPOrPAaMMHBIX CPEICTB, B TOM | IpOorpaMMHBIE CPEICTBA, OCHOBHBIC BUIBI U
YHUCJIE OTEYECTBEHHOTO MPOU3BOJICTBA, 1 IPUHIIAITEI pa0OTHI HH()OPMAITMOHHBIX CUCTEM
WCIIOJIb30BaHUE UX MPU PEIICHUH 3a7a4 ¥ MTHPOPMAIIMOHHBIX TEXHOJIOTHI1; CIIOCOOBI
npoeccuoHaIbHOM 1€ATENbHOCTH BHEJIPCHUS U MHTETPAILlUH COBPEMEHHBIX

WH(POPMAITMOHHBIX CUCTEM, CITIOCOOBI OLIEHKH
HE00XOTUMOCTH HCIOJIb30BaHUS
MIPOTPAMMHBIX CPECTB

NOIIK-2.2. YMeeT ucnoin30Barh
COBpPEMEHHBIE UH(POPMAITMOHHBIE TEXHOJIOTUH
Y TIPOTpaMMHBIE CPEJICTBA, KaK B paMKax
OTJICJILHOTO MPEIPHUATHS, TAK U B paMKax
KOpIOpaIui, ToCyT1apCTBEHHBIX CUCTEM;
BHEJIPATH U HACTpauBaTb COBPEMEHHbIE
UH(GOPMAITMOHHBIE CUCTEMBI, TPOBOIUTH
UHTETPAINI0 Pa3IUnYHBIX HHPOPMALIMOHHBIX
CUCTEM U IPOTPAaMMHBIX CPENICTB, OLIEHNUBAThH
HE0OXOTUMOCTh UCIIONIE30BAHUS
MPOrPaMMHOTI0O CPEJICTBA JUIsl pEeLIEHUs 3a/1a4
NOIIK-2.3. Bnazneer HaBbIKaMU TPUMEHEHHUS
COBpPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOIOTUI
Y MIPOTPaMMHBIX CPEACTB, IPU PEIICHUH 3a7a4
B Pa3JIMYHBIX OTPACISAX, BHEAPECHUS U
HACTPONKH COBPEMEHHBIX WH(OPMAIIMOHHBIX
CHCTEM, OLIEHKH HEOOXOIMMOCTH
WCTIOIH30BaHUS TPOTPAMMHBIX CPEACTB U
WH(POPMAITMOHHBIXCUCTEM JIJISI PEIICHHUS 3a]1a4
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OIIK-5 NOIIK-5.1.
Crnioco6eH MHCTauIMpoBaTh IPOrpaMMHOE U [3HAET OCHOBBI CHUCTEMHOI'O
arnapaTHoe obecrieueHne JUIsl [aAIMMHUCTPUPOBAHUS, aJIMMHUCTPUPOBAHUS
MH(GOPMALMOHHBIX U aBTOMaTH3upoBaHHbXx  [CYB/, COBPEMEHHBIE CTaHAAPTHI
CHUCTEM MH(GOPMALIMOHHOTO B3aUMOJICHCTBUS CHCTEM
NOIIK-5.2.
Ymeer BBITOJIHATD [1apaMeTPUIECKYIO
HaCTPONKY UH(POPMALTMOHHBIX U

NOIIK-5.3.

CHUCTEM

ABTOMATU3UPOBAHHBIX CUCTCM

HMNmeer HaBBIKU HHCTAJUIIOWU ITPOrpaMMHOTO
Y anmnapaTHoro o0ecreueHus
UH(POPMAITMOHHBIX W ABTOMAaTH3UPOBAHHBIX

7.1 MeToabl KOHTPOJISI M OLIECHUBAHNS Pe3yJIbTATOB 00y4YeHHUs

MIPOLICHT MPaBUJILHBIX OTBETOB Ooiiee 65%
MIPOIICHTOB.

Haumenosanue [Ipencrasnenue
No OLICHOIHOTO Kparkas xapakTepucTHKa OIICHOYHOTO OIICHOYHOTO CPEACTBA B
oC CpeAcTBa cpencTBa DOC
Odopmiennsie OTYETHI (xypHan
[IpakTHueckue  |[MPaKTUYECKUX PabOT, NpeaycMOTPeHHBIX [lepeueHb 1a00paTOpHBIX
1 paboThI paboyeii mporpaMMoW — JUCHUILIAHBI ¢ pabor
(ITpP) OTMETKOW IPENOJaBaTels «3a4yTeHO», €CIU
BBITIOJTHEHBI U 0O()OPMIICHBI BCE paOOTHI.
CryneHTaM mpejuiaraeTcsi OTBETUTb Ha
Tectol TecThl B TeueHuu 45 muHyt. Kpurepuem
2 (T) YCIIEIHOW Ca4u TECTUPOBAHUS CUUTACTCS bank Borpocos

7.2 Illkaja u KpUTEPUH OIleHHBAHMSI Pe3yJIbTATOB 00yUYeHUS
®opMa IPOMEKYTOYHOH aTTeCcTallMU: 3a4eT.

O0s3aTe/IbHBIMY YCJIOBUSIMHU IOATOTOBKH CTYACHTA K NPOMEKYTOYHON aTTeCTALUH SIBIISETCS
BBITIOJTHEHHE M 3aIMTa CTYICHTOM JIaDOpaToOpHbIX paboT, MPEeIyCMOTPEHHBIX pabouell MmporpaMMmoin u
IIPOXOXKACHUE BCEX IIPOMEXKYTOUYHBIX TECTOB HE HUXKE,
[IpomexxyTOUHBIE TECTHPOBAHUS MOTYT IMPOBOJUTCA KaK B ayIUTOPUHM YHUBEPCUTETA MOJ KOHTPOJIEM

yeM Ha 70%

MpenoiaBaTelisi, TaK U JUCTAHIITMOHHOM (hopmare Ha yCMOTpPEHHUE TIPENoaBaTesl.

[IIxama oneHUBaHusA I 3a4eTa:

MMPpaBUJIbHBIX OTBCTOB.
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IIxama
OLIEHUBaHUSI

Onucanue

Brimonuens! Bce Buabl yueOHO# pabotel, mpenycmorpernsie PITJI. Crynent
JEMOHCTPUPYET COOTBETCTBUE 3HAHUM, YMEHUM, HaBBIKOB IIPUBEICHHBIM B
TabJIMIax  TOKa3arelied, omepupyer NpUOOPETEHHBIMH  3HAHUSMH,
3a4TeHo YMEHHAMHM, HABBIKAMHU, IPUMEHSIET HMX B CHTyalMsAX IOBBIILIEHHOU
cioxkHoctu. [Ipu 3TOM MOryT OBITH JONYILEHbl HE3HAYUTENINbHbIE OLIMOKHU,
HETOYHOCTH, 3aTPyAHEHMs IpU AHAJIUTUYECKUX OIepalysx, IEepeHoce
3HAHUU U YMEHUI HAa HOBBIC, HECTAHIAPTHBIE CUTYALIUH.

He Bemonnen onuH uiam 6osee BUIOB yueOHOI paboThl, MPeTyCMOTPEHHBIX
PITIJ{. CtyneHT neMOHCTpUPYET HENOJHOE COOTBETCTBUE 3HAHUM, YMEHHI,
HaBbIKOB  IPUBEAECHHBIM B  Ta0muLax IOKa3aresiel, JOIMYCKaroTCs
He 3aureno 3HAYUTEJbHbIE OMIMOKM, IMPOSBISETCS OTCYTCTBHE 3HAHUM, YMEHHII,
HaBBIKOB 10 psJly II0Ka3aresiel, CTYIEHT HCHbIThIBAET 3HAYUTEIbHbIC
3aTPyAHEHUS TPU ONEPUPOBAHUH 3HAHUSMH U YMEHHSIMH IIPU UX MEpEeHOCe
Ha HOBbBIE CUTYallUH.

7.3  OueHoOYHBbIE CPEICTBA
7.3.1. Tekyuuii KOHTPOJIb
Tekymuii KOHTpPOJIb BBINIOJIHAETCS C IpuMeHeHHeM banka Bompocos. Ilpumepsr TecTOB
IIPEJICTABIICHBI HUKE. Pe3ybTaTsl TEKYIIEro KOHTPOJIS YCIIEIIHO 3a4UThIBAIOTCA, €CIU IPU TECTUPOBAHUU
HaOpaHo He MeHee 75 6amioB u3 100 BO3MOXKHBIX.
Tunosble NpakTHYECKHE 32JAHUA:
Ne 1 «BBog Tekcta, aBTo3amena. ®opmarupoBanue mpudToB, ad3ares. Crincku» Bompockr:

1. Kak paboraet aBrozameHna?

2. I'me MOXXHO BBIOpATh CrieMaIbHbIE CUMBOJIBI JUISL JOOABIEHHS B TEKCT?

3. Kak B HyMEepOBaHHOM CIMCKE YCTAaHOBUTH HaYaJIbHOE 3HaYCHHE?

Ne 2 «Habop dopmyn. Tabynsauus. CTpykTypa TOKyMEeHTa, CTUIH (popmaTtupoBaHush» Borpocsr:
1. Kax Bb13Bath nose 115 BBoga popmyin?

2. Kak nacrpauBaercs taOynauus?

3. Kak B pexume CTpyKTypbl IOMEHATh YPOBEHb CTPOKU?

Ne 3 «I'paduka. Ilpoepka opdorpadun u paccraHoBka mnepeHocoB. PabGora ¢ Tabmunamuy»
Bompocsr:
1. Kax 100aBUTh TEKCTOBYIO TTOJITIOKKY?

2. Kak 106aButh Hepa3phIBHBIN ehrcC U A7 9eT0 OH HYKEH?

3. Kak caenare ckBo3HO# 3aroioBok B Tabnune? Ne 4 «Makpocs» Bonpocst:

1. Kaxk cozmaercst makpoc?

2. Kak kimaBuatrypHo BBIICTUTH MPEIIOKEHIE?

3. Kak noGaButh Makpoc Ha manenb ObicTporo gocryna? Ne 5 «MroroBas pabora mo MS
Word» Bompocsr:

1. Kak poGaButh mpumeuanwe Kk TekcTy? Kak mo6aBuTh Hymepainuio, yoOpaB HOMeEp ¢
TUTYIIBHON CTPaHUIIBI?

2. Kak HacTpouTh, 4TOOBI KK/l pa3aen HauMHaJICS C HOBOTO JIncTa?

No 6 «bazossie anementsl Excel. @opmarupoBanue B Excel. [1ewars pabodero nucray

Bomnpocsr:

1. Kak ckonmpoBarh TOJBKO 3HAYEHUE U3 AUEHKU?

2. Kak co3nare apudmernaeckyro nporpeccuio?
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3. Kax ounctuts opmarupoBanue sueitku? Ne 7 «Coznanue hopmymn» Bompocsr:

1. Kak npucBouThs nMeHa siueiikam?

2. Kak cnenarp ccbliKy Ha s4eMKy aOCONIOTHON?

3. Kak o0bemuHUTh TEKCT W3 pa3HbIX s4yeek B onHY? Ne 8 «lcmosnb3oBaHUE AIEeMEHTAPHBIX
¢byukuuit» Bonpocsr:

1. C nmomoIpio Kakoil GyHKITUH BBOAWTCS JHAMA30H CIyYalHBIX YUCEIT?

2. Kak npoBepuTh, NpUHAAJIECKUT JIU YNUCIO 33JaHHOMY OTPE3KY?

3. [Toxaxkute Ha MpUMeEpax, Kak paboTaroT TEKCTOBBIE (pyHKIIMN?

Ne 9 «IIpoBepka 1 oTiaika pabouuX JTUCTOB, CKPBITUE U 3alIUTa JaHHbIX. KoManaa
—ITon6Gop mapamerpaly»
Bomnpocsti:

1. Kak ycTaHOBUTH OrpaHMuYEHUE HA BBOJ 3HAYECHU B AUEHKY?

2. Kak paGoTaeT HHCTPYMEHT «10100p mapaMeTpar?

3. Kak ckpoith popmyny B stuetike? Ne 10 «/{uarpammel B Excel. Anpecanus» Bonpocsr:

1. Kak noctpouts quarpammy?

2. Kak momensaTs popmy MapkepoB Ha rpaduke ¢ MapkepaMu?

3. Kak n1o6aBuTh NOANKCH TaHHBIX U yOpaTh JMHUW CETKH Ha Tuarpamme?

Ne 11 «Hucnossie popmatsl. OcobenHoctu popmarupoBanusi. Pabora co cTpokaMu U gaTaMu»

Bompocsr:

1. Kaxk co3nars cTuip ssueiku?

2. Kak 3aznarb nosp3oBarenbckuil popmar sueiku, YTOObI NOJI0KUTENIBHBIE U OTPHULIATENILHBIE
4KCJIa BBIBOAWINCH PA3HOTO 1BETA?

3. C momMompio Kakux (yHKIUH MOXHO BBIYHCIUTH CyMMY IH(p YEeTHIPEX3HAYHOTO YHciIa?
No 12 «Crniucku. CBoanbie Tabnuib»y Bonpocst:

1. Kak 3amarp cBOM NMOPANOK BBIBOAA 3HAYEHWUM U1 OJHOIO M3 YPOBHEH MHOIOYPOBHEBOM
COPTUPOBKH?

2. Kak paboraet pacmmpeHHbid GpuiasTp?

3. Kax co3garb 1 HacTpOUTH CBOJHYIO TAaOIUILY?

Ne 13 «Coznanue nosnb3oBaTeabckux GyHKIUH. DiaeMeHTapHble 0cHOBBI VBAY Bompocsr:

1. Kak ¢ nomompio VBA co3nars ¢yHkiuio, kotopast Oyaer BbIBOauTh U3 stueiiku ¢ U0
TOJIBKO UMs?

2. Kak ¢ momompto VBA co3nare ¢QyHkmnuio, koropast OyleT NPOU3BOAUTH pa3IUYHBIE
BBIYHCJICHNS B 3aBUCUMOCTH OT IIPOBEPKH HECKOJIBKHUX YCIOBHN?

3. Kak ¢ momompio VBA co3nare QyHKIMIO, KOTOpas OyneT BbIBOAMTH U3 sueiiku ¢ U0

TOJIBKO OTYECTBO?

7.3.2. IIpoMe:kyTOUHASA aTTeCTAlUs

ITpomerxxyTodHas arTecTalus NIpOBOIUTCS Ha 7 ceMecTpe o0ydeHus B (hopMe 3adeTa.

DK3aMeH NPOBOIUTCS IO OusIeTaM, OTBETHI MPEJOCTABISIOTCS MUCHBMEHHO C IOCIEAYIOIINM
YCTHBIM cobOecenoBaHreM. bunersl (QopMupyroTcs U3 BONPOCOB MPEICTABIEHHOTO HIXKE IEpPEUHSs.
DK3aMeH MOXET NPOBOAUTHCS B (opme TecTHpoBaHus ¢ ucnoib3zoBanueMm (CAO-LMS) na ocHoBe
pa3paboTaHHBIX AEKTPOHHBIX 00pa3oBarenbHbIX pecypcoB (DOP) PermameHnT nmpoBeienus 3ayera:

1. B Guiner Bkitoyaetcs 2 Borpoca U3 pa3HbIX TeM TUCIUIUINHBI.

2. [lepeuensr BompocoB coiep uT 30 BOMPOCOB MO M3YyYEHHBIM T€MaM Ha JIEKIIMOHHBIX U
71a00paTOPHBIX 3aHATUAX (IIpUIIAraeTcs).

3. Bpems Ha OATOTOBKY MUCBMEHHBIX OTBETOB - 710 40 MUH, ycTHOE cobecenoBanue - 10 10
MuHyT. 4. TlpoBenenue arrectanuu (3a4era) C MCIOJB30BAHHEM CPEICTB AJIEKTPOHHOTO OOy4YeHUs W
JMCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTMH BBIMOJHSAETCS B COOTBETCTBHM C YTBEP)KICHHBIM B
yHuBepcutere "[lopsakoM NpoOBeNEHUsS NPOMEKYTOUHOW arTecTaluyd C HCIOJIIb30BAaHUEM CPEICTB
ANIEKTPOHHOT0 00yYEHHS U IMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUI"

Pexomenayemble TeMbl peepaToB Pedeparsl He mpeayCcMOTPEHBI
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IIpuMepsl TECTOBBIX 3aJaHUN
1. KomOuHamms ki1aBuil .... yCTaHaBIMBAET KYPCHBHOE HAYEpTaHUE TEKCTa.
-: Ctrl+U
+: Ctrl+1
-: Ctrl+B
-1 Ctrl+5
2. CpencTBo, ¢ MOMOIIBI0 KOTOPOTO MOXKHO BBITIONHATH (DYHKIUU (OPMATUPOBAHUS TPYIIIIHI
SYEEK aBTOMATHYECKH Ha3bIBAETCH ...
+: aBropopmar
3. 3anucu =$D$6 cOOTBETCTBYET ... TUIT CCBUIKH Ha STYCHKY
-: OTHOCUTENbHBIH
+: AOCOTIOTHBIN
- CMeIIaHHbIi
4, Ecnu nuanasony [K1,M3] npucBonnu umsa "nuanazonl", To npu Bbiaenenuu siueiiku K1 B
MMEHH O0TOOpa3uTcs ...
+: K1
-- K1:M3
- K1;M3
-: 1uana3oHl
: [K1,M3]
--1
+: 220
5. llIupuny cTonadua MOKHO YCTAaHOBUThH PABHOM ...
+:0
-: 305



TeMaTHyeCKMH IUIAH COMACPKAHUSA AUCHMIIIIMHbBI

«OCHOBBI JIEKTPOHHOT0 JOKYMEHTO000POTa)»

MO HAIIPABJCHUIO MMOATOTOBKH

09.03.02 «n¢popManiuoHHbIE CUCTEMBI H TEXHOJIOTHID)

[Ipoduns noaroroBku

HHTeJ’IJ’IeKTyaJ’IbeIe I/IH(])OpMaIIHOHHO-I/I3MepHTeJ'II)HLIe CHCTEMBbI

®opma 00yueHHUs1: OUHAS
T'ox Ha6opa: 2026/2027 (6akanaBp)

IIpuiaoxenue 2

Buabl yueOHo# padoThl, BKIOYAs
CaMOCTOSITEJILHYIO PadoTy Buabl camocTosiTeIbHON PadoThI DopMbl
n/n Tema CTYAC€HTOB, U TPYI0€EMKOCTb B CTYAEHTOB arrecranmumu
qacax
J |II/C | Jad | CPC | KCP |K.P. |[K.IL | PTP |Pedepar [K/p | I 3
1 [Box Tekcra, aBro3amena. @opmaruposanue mpudToB, ab3ames.
Crniucku. Habop dopmyn. Tabymsuus. CTpyKkTypa J0KyMeHTa, CTHITN 2 5 +
¢dopmarupoBanus. ['paduxa. [IpoBepka opdorpadpuu u pacctaHoBKa
nepeHocoB. Paborta ¢ Tabmunamu.
2 [Makpocsl. Utorosas pabora no MS Word. 2 2 +
3 [bazoBsle anemenThl Excel. @opmaruposanue B Excel. [leuars 2 5 +
pabouero nucra. Cozganue Gopmyn
4 |Mcnonp30BaHue JIEMEHTapHBIX (DYHKITHIA. 2 2 +
5 [[IpoBepka u oTiagka paboYMX JUCTOB, CKPHITHE U 3alIUTa JaHHBIX. 2 5 +
Komanna—Ilog6op mapamerpal.
6 |/Imarpammer B Excel. Anpecanus. 2 2 +
7 [Uucnossie popmarsl. Ocobennoct popmaruposanus. Pabora co 2 5 +
cTpokamu U naramu. Cricku. CBOHBIE TaOIUIIBI.
8 |Co3nanue nonp30BaTeNbCKUX (PYHKIHMNA. DIeMeHTapHbIe OCHOBBI
2 2 +
VBA.
Dopma ammecmayuu 3
Bcero 4acoB 1o TUCIUTUIMHE 18 | 18 36




