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1 Hexau, 3a1a4n U IVIAHUPYeMble pPe3yJIbTAThl 00yUYeHHs N0 IMCUHUILINHE

K OCHOBHBIM HeJasAM OCBOCHUA JUCHUITIINHBI «TexHonorun 3alMUIIICHHOI'O
JOKYMEHTOO00POTa CJIEAYeT OTHECTH:
* MIOJIy4€HHUE 3HaHUI U YMEHU pa3paOOTKH, YTCHHS, COCTABIICHHUS JOKYMEHTOB B OyMa)KHOH U
3JIEKTPOHHOU (popme;
* OBJIAZICHUEC OOIIeH METOMUKOW DIICKTPOHHOTO JIOKYMEHTOOOOpOTa B COOTBETCTBHH C
TEXHOJIOTUYECKUMH ¥ TOCYJapCTBEHHBIMU CTaHIAPTaMH;
* 3aKpEIUICHHE TT0JTyYaeMbIX B CEMECTPE 3HaHHI U HaBBIKOB HA MPAKTHKE;
* opMupoBaHUE B3aMMOCBS3EH, MTOJyYaeMbIX B CEMECTPE 3HAHWH M HABBIKOB C N3yYCHHBIMHU
paHee U M3y4aeMbIX MapalIeNIbHO C JAHHOW TUCIUTUIMHOM.
K ocHOBHBIM 3agayamM  OCBOCHHS JHMCHMIUIMHBI «TEXHOJOTMHM  3alIUIIEHHOTO
JOKyMEHTOO0OPOTa» CIIeyeT OTHECTH:
. OBJIaJICHUE HAaBBIKAMM U MpPHEMaMH CTPYKTYpPUpPOBaHUS M (QOpMATHUPOBAHUS
JIOKYMEHTOB, TIPUTOTHBIX JIJIs1 YEJIOBEKO-MAIIMHHONW 00pa0OTKH;

® HN3YUYCHUC U OCBOCHHUE TCOPETUUCCKOIo MaT€pHrajia, Kak B IIpOLECCE KOHTaKTHOﬁ, TakK
H B X0J€ CaMOCTOSITEIILHOMI pa6OTBI;
° BBITIOJIHCHUC HPCAOCTABIICHHBIX ITPAKTHUYCCKUX 3aJaHui Ppa3jINYHbIX (I)OpM, KakK B

MpoIecce KOHTAKTHOM, TaK U B XOJI€ CAMOCTOSTEIILHON paOOTHI.
OOyuenue no aucuuminHe « TeXHOIOTUN 3aIMIICHHOTO TOKYMEHTOO00OpOTa) HANpPaBICHO
Ha (OPMHUPOBAHUE Yy OOYUAIOIIMXCS CIICTYFOIINX KOMITETCHIIUH:

Ko u HauMeHOBaHHe KOMIIeTeHIHI NuaukaTopsl 10CTHKEHHSI KOMIIETEHUMHU
[TK-4. Cniocoben opopMiIsITh pabodyro 3HaTh:
TEXHUYCCKYIO NTOKYMCHTALIUIO € y4CTOM MEXIYHApOAHBbIE CTAHIAPTBl HA CTPYKTYpY

HeﬁCTBYIOMHX HOPMAaTUBHBIX U
MCTOONYCCKUX NTOKYMCHTOB

JIOKYMEHTOB TpeOOBAaHUI;

MPUHIIMIIOB W METOJIOJIOTHH  yIpaBIICHUS
MPOEKTaMU B 00JacTH HMH(POPMAIIMOHHBIX
TEXHOJIOTHI;

BO3MOXXHOCTH MH(OPMAIIMOHHBIX CHCTEM;

MH(POPMALIMOHHO-CITPABOYHBIH "
MH(POPMAIIMOHHO-TIONCKOBBIH anmnapar
JIOKYMEHTa;

METOAHUKA pa6OTBI HaJ TEKCTOM,

oOurne TpeOoBaHUs K CTPYKType
TEXHUYCCKOTO JOKYMCHTA,

OCHOBHBIC BHJIbI aBTOPCKOW Pa3METKH TEKCTa
TEXHUYECKOH TOKYMEHTAIINY;

OCHOBHBIE CTaHIapThHI odopmiIeHUs
TEXHUYECKOH TOKyMEHTAIIHH;

OCHOBHBIC THUIIBI JOKYMCHTOB, aApCCOBAaHHBIX
pazpaboTumkamM  TpoAyKmmH B cdepe
WH(})OPMAITMOHHBIX TEXHOJIOTHI, 0COOCHHOCTH
ITHX IOKYMEHTOB;




OCHOBHBIE bopmartsl JIEKTPOHHBIX
JIOKYMEHTOB u 0COOEHHOCTH ux
UCIIOJIb30BaHUS;

OCHOBBI T'pa(uuecKoro au3aiHa.

Ymers:

pas3pabaTbIBaTh CTPYKTYPBI THIIOBBIX
JIOKYMEHTOB;

COCTaBJIATH TUIAH pabOTHI HAJl IIPOCKTOM;
IUIAHUPOBATh paclucaHue padoT, ¢ y4eToMm
OTPaHUYEHHOCTH PECYPCOB;

IUIAHUPOBATh ~ pacxoAbl W  (PUHAHCOBOE
obecrieueHne MpoeKTa;

KOHTPOJIMPOBATh M YIPABISATH IMPOEKTOM B
obmacru UWT Ha OCHOBE  pa3IUYHBIX
METOJOJIOTHH;

aHAJIM3UPOBATh 3aMEYaHUsl OAKCIEPTOB U
BHOCHUTH MCITPABIICHUSI B IOKYMCHT;
KOMITOHOBATh JIOKYMEHT Ha OCHOBE 331aHHBIX
UCTOYHUKOB,;

OTpamuBaTh SKCIEPTOB M aHAIN3UPOBATH
TIOJTyYCHHBIE CBEICHUS;

MIOJITOTABIIUBATH IPpah)UIECKHE CXEMBI;
npeoOpa3oBEIBaTh JOKYMEHT B pa3IHYHbIC
BbIXogHbIE dopmatel (pdf, html, dopmar
DIIEKTPOHHOM CIIPaBKH);

NPUMEHSATH CPEICTBA MOJATOTOBKHU CIANI-1110Y;
pa3pabaThiBaTh HMHCTPYKIHMIO IO MOHTaXY,
MyCKy,  pPETYJIHpPOBAaHHIO W  OOKaTKe
TEXHUYECKOTO CpEeACTBa WJIM amlapaTHo-
POTPAaMMHOTO KOMILIEKCA;

pa3pabaTbIBaTh ONMMCaHUE CTPYKTYpPbI Habopa

JAHHBIX;
pa3pabaThIBaTh pyKOBOJICTBA MPOTPaAMMUCTA;
pa3pabaThIBaTh CIIPaBOYHUKHU o
uHTepdeiicam IIPUKJIATHOTO
pOTrpaMMHPOBAHUS;

pa3pabaTbiBaTh PYKOBOJACTBO TIO  SI3BIKY
POTPaMMHPOBAHUS;

pa3pabaTbIBaTh PYKOBOJCTBO CHCTEMHOTO
aJIMUHHCTPATOPA; pa3pabaThIBaTh
TEXHHYECKHE 3aJaHusl W CIenUpHUKAIUH
TpeOOoBaHU;




pacKphIBaTh 3aJaHHYI0 TEMYy C 3aJaHHOU
TOYKH 3pEHHUs, coOyomas TpeOoBaHUA K
00BbEMY H K CTHITIO U3JI0KCHUSI.

Baanersn:

ClICHHUAIN3UPOBAHHBIM nporpaMMHbIM
oOecriedeHreM i BeICHUS IPOEKTa;
UHCTpyMEHTapueM Juisi Habopa  TekcTa
(TexcToBsIi mporeccop, XML-penakTop);
MHCTPYMEHTApUEM JUJISl IOATOTOBKM CHUMKOB
JKpaHa;

CpelcTBaMu IpeoOpa3oBaHusl JOKYMEHTOB B
BBIXO/IHbIE ()OPMATHI;

CpEeACTBaMU MOATOTOBKHU CIIAWI-1IO0Y;

CPEJCTBAMU MOATOTOBKU IpauuecKuX CXeM.

2 MecTo IMCHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM POrPaMMBbI

JucuuruinHa «TexHONOruu 3aluIieHHOro JOKYMEHTOOOOpOTa»  OTHOCUTCA K YHUCIY
npodeccuoHambHBIX yueOHBIX oOs3arenbHOM vacTh 1ukina (b1.1) ocHoBHON o00pa3oBarenbHOM
nporpammsl (b1.1.26).

W3ydeHne NIUCHMIUIMHBI ONMUPAETCS Ha 3HAHMSA, YMECHUS W HABBIKH, NPHOOPETCHHBIC B
npeamecTByomux gucuuiinaax: «OcHoBel UKTy.

3 CrpykTypa u coaepxkaHue TUCHUNINHBI

OO6mrast TPYIOEMKOCTh JHUCHUMIUIMHBI COCTaBISET 4 3adeTHBIX CAWHMIBL, T.e. 144
aKaJeMUYECKHX YacoB (JJabopaTopHbIe 3aHITHS — 72 Yac, caMOoCcToATeIbHas paboTa - 72 yaca, popma
KOHTPOJIA — 3K3aMEH) B 5 ceMecTpe.

3.1 Buabl y4eOHoi1 padoThl M TPYAOEMKOCTD
(mo ¢popmam o0yveHus)

3.1.1 Ouynast popma o0OyueHHst

Ne CemecTtpsl
. KoangecTBo
n/n Buj yueOHoit padoThI Cemectp Henens
4acoB
cemecTpa
1 | AyauTopHblie 3aHATHS 72 5 1-18
B ToM gucne:
1.1 | Jlexunun
1.2 | CeMuHapcKue/MPaKTUICCKUEC 3aHATHUS
1.3 | JlaGopaTopHbIe 3aHATHUS 72 5 1-18
2 | CamocTrosiTenbHasA padoTa 72 5 1-18
3 | [IpomexyTOUHAsl ATTECTAIUSA 5 19-21




3.1

OK3aMeH

19-21

Uroro:

144

3.2 TemaTu4eckunii JIAH U3y4YeHUS JUCHUILINHBI

(mo ¢popmam 00ydeHuUn)

3.2.1 Ounas popma oOyueHus

TpynoemkocTs, yac
AynuTopHasi padora
Camoc
o Pasnesi/rembt Cenap J;fgop HpakT | yoqre
AMCHAIIAHBL Beero | Jlex PH | HICCKA | 1\ has
1 [paKTU4ye| BbIe b
1501 padot
CKME | 3aHATH | HOATOT | =
3aHATUSA s OBKa
1 O3HaKOMJIEHHE CO CTaHJapTaMu B 8 8
obnacti popMaToB OPHUCHBIX
JIOKYMEHTOB
2 Cucrema HannoHanbHbIX [OCToB B 8 8
o01acTi JOKYMEHTOB
3 Co3nanue mabaoHOB 1 pedepartos, 8 8
KypcoBbix paboT u BKP, mupkynspHbix
IIICEM
4 Coznanue madIoHUTapuUs 16 16
YHHUBEPCHUTETA
5 CocraBnenue pedepaTa Ha 3aJaHHYIO 8 8
TEMY C HUCII0JIb30BaHNEM I1a0JI0Ha
JIOKyMeHTa U Onbanorpaduueckoi
cucreMsl Zotero
6 VYrpaBiaeHUECKUN JOKYyMEHTOOOOPOT 16 16
7 Co3znanue npe3eHTauy 1o UToram 8 8
paboThl
Hroro 144 72 72
3.3 Conepxkanne TUCHUILINHBI
1. O3HaKOMJIEHHE CO CTaHIapTaMH B 001acTH (OopMaTOB OPHUCHBIX TOKYMEHTOB:
mexayHapoansiit ctannapt ISO/IEC 26300:2006;
mexayHapoansiit ctangapt ISO/IEC IS 29500:2008;
HaroHanbHbIN rapmonusupoBanHbil [[OCT P MCO/M3K 26300-2010 «MupopmaroHHast
TEXHOJIOTHSL.

®opmat Open Document miist opucHbIx npunoxkenuii (OpenDocument) v1.0»

2. Cucrema HarmoHanbHBIX ['OCToOB B 0071aCTH JOKYMEHTOB.
3. Co3nanue maba0HOB s pedepaTtoB, KypcoBbix padoT u BKP, mupkyisipHbIX mrcem.

4. Co3naHue mabJoHUTapUsl YHUBEPCUTETA.

5. CocraBnenue pedepara Ha 3aJJaHHYIO TEMY C MCIOJb30BaHUEM IIa0JIOHA JTOKYMEHTa U

6ubnuorpaduyeckoit cuctemMsl Zotero.




6. YpaBieH4YEeCKHI TOKyMEHTOOOOpOT.
7. CozaHue Mpe3eHTaluu 0 UToram padoThI.

4 Y4eOHO-METOAMYECKOE o0ecmeUeHue.

4.1 OcHoBHas JIUTEPATYypa

1. bob6ruteBa, Mapuna [laBnoBHA. YmpaBieHYECKHA TOKYMEHTOOOOPOT: OT OyMa)KHOTO K
anexktpoHHoMy [Tekcr] : Bompocekl Teopum u mnpaktuka / M. II. BoOwsuteBa. - MockBa :
TEPMUKA.PY, 2019. - 379 c. : un., tabi.; 22 cm.; ISBN 978-5-6040204-6-3

2. Mexnynapoausiit cranaapt ISO/IEC 26300 Uudopmannonssie TexHoiaoruu — dopmar
Open Document a5 opucHbix npunoxenuit (OpenDocument) v1.0 [Dnextponssiii pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/document_formats/isoodf (mata oopamenwus: 29.05.2019).

3. ISO /IEC 29500-1: 2016 NudopmanrioHHbIE TEXHOIOTHH. SI3BIKH OMUCAHUSI U 00padOTKH
nokymeHToB. @opmartsl ¢aiinoB Office Open XML. Yacts 1. OCHOBHBIEC MOJOKEHHS M CITPABOYHUK
10 sI3bIKY pa3MeTku. — International Organization for Standardization, 2016. — 5036 c.

4. 1SO /IEC 29500-2: 2012 NudopmanimoHHbIE TEXHOJIOTHH. SI3bIKH ONMUCAHMS U 00pabOTKH
nokymeHToB. @opMmartsl (aitioB Office Open XML. Yactp 2. Cornamienust 00 OTKPBITOH YITaKOBKE.
— International Organization for Standardization, 2012. — 138 c.

5.ISO / IEC 29500-3: 2015 NudopmannoHHbIE TEXHOJOTHH. SI3bIKU ONMUCAHUS U 00pabOTKH
nokymeHToB. @opmatsl (daiinoB Office Open XML. Yacte 3. COBMECTUMOCTh H PACHIHPSEMOCTh
pa3meTtku. — International Organization for Standardization, 2015. —42 c.

6. ISO / IEC 29500-4: 2016 NudbopmarmoHHbie TEXHOIOTHH. SI3bIKM ONTUCAHUS U 00pabOTKH
nokymeHToB. @opmartel PaitnoB Office Open XML. Yacts 4. @yHKIIUU NepexOJHOW MUTPALUH. —
International Organization for Standardization, 2016. — 1550 c.

7.1ISO/IEC TR 29166: 2011 NupopmManinoHHbIe TEXHOIOTHUHU. SI3BIKH ONMUCAHUS U 00pabOTKH
JOKyMEeHTOB. PykoBojsiue yka3aHusi 1o nepeBojy Mexnay (opmaramu nokymentoB ISO / IEC
26300 u ISO / IEC 29500. — International Organization for Standardization, 2011. — 168 c.

8. HammonampHblii  TapmoHmsupoBanubii ['OCT P HMCO/MDBK  26300-2010
«Mupopmanmonnass texnomorusi. Popmar Open Document i O(UCHBIX MPHIOKEHHUN
(OpenDocument) v1.0»

4.2 JlonoJTHUTEJIbHAS JJUTEPATypa

1. XapnamenkoB A.E. bazoBsle konuenuuu ¢uinocopun OpenOffice.org [DraeKTpoHHBIN
pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy/basic_concepts of philosophy openoffice org
(mara o6pamenus: 29.05.2019).

2. XapnamenkoB A.E. ®wmiocodus OpenOffice.org [Dnexrponnsni pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy (nata o6pamenus: 29.05.2019).



4.3. DiIeKTpOHHBbIE 00pa30oBaTe/bHbIE Pecypchl

DJeKTpOHHBINH 00pa30BaTeNbHBIN pecypc Ha pa3paboTKe.

5 MarepuajJibHO-TeXHHYECKOE 00ecneueHue
5.1 TpeOoBaHus1 K 000PYA0BAHUIO M TOMEILCHUIO J1JIs1 3AHATHIA

JIaGopatopHble pabOTBl M CaMOCTOsITeNIbHAsE paboTa CTYJIEHTOB JIOJKHBI IIPOBOJIUTHCS B
CIIELMAJIM3UPOBAHHON ayJIUTOPUM, OCHALICHHOW COBPEMEHHON OPITEXHUKOM M INEPCOHAIbHBIMHU
KOMIIBIOTEPAMU C IPOrpaMMHBIM OOECIEeYeHHEM B COOTBETCTBUUM C TEMATUKOH H3ydaeMoro
MaTepuana. Yucimo paboyux MECT B ayJUTOPUU JOJDKHO OBITH TOCTATOYHBIM Il OOecreueHUs
UHIMBUAYAIbHOM paboThl cTyneHToB. Pabouee mecTto mpernojaBaTelss JODKHO OBITh OCHAILEHO
COBPEMEHHBIM KOMIIBIOTEPOM C IOAKIKOYEHHBIM K HEMY IIPOEKTOPOM HA HACTEHHBIN JKPaH, WU
MHBIM aHAJOT'MYHBIM 110 (YHKLIHMOHATBHOMY Ha3HAuUEHHIO 000PY10BaHUEM.

5.2 TpeOoBanus K IpOorpaMMHOMY o0ecrie4eHUI0

HJ’I?I BBIIIOJIHCHHA IIPOCKTOB B paMKaX JUCHUIINIMHBI CTYACHTAMHU MOXKCET OBITH UCIIOJIb30BaH
BECh CIICKTP H€06XOI[I/IMOFO CTAaHAAPTHOTO U CIICHUATIM3UPOBAHHOT'O JIMIICH3MOHHOI'O IMTPOrpaMMHOT'O
obecrieueHus U3 06H.[€FO IEPCUYHsA, B 3aBUCUMOCTH OT 3Talla p€alnu3alllu IIPOCKTAa U BBIIIOJIHACMBIX
3aaad.

6 MeToan4yeckue peKOMeHIAUN

6.1 MeToanyeckue peKOMEeHIAUM VISl IPENnoAaBaTeisi 10 OPraHu3aumn
o0yueHust

[Ipu moaroTroBke mpoeKkTa 0 Hadajda CeMecTpa INpenoJaBaTeli0 HeoOXOAMMO 3apaHee
CIUIAHMPOBATh J3Tamlbl IMPOEKTa, a TaKXKE COMIACOBATh CIOXHOCTh MPOCKTA W HEOOXOJUMBIC
MHCTPYMEHTHI U KOMIIETEHIIMH, KOTOPbIE MOTYT IOHA00UTHCS 00YYarOIIUMCS IO XOAY paOOTHI.

[Tpu pabote B TeueHHE ceMecTpa OCHOBHOM 3a/iadyeii MPEoIaBaTelis SBISETCS OpraHu3aus
NESTENIbHOCTH CTYJEHTOB MO peanu3anuu mpoekTta. [IpemonaBaTens AOMKEH OBITh TOTOBBIM
KOHCYJIETUPOBATh CTYJCHTOB IO BOIMPOCAM, CBS3aHHBIM C IMPOEKTOM, OJHAKO B MPOIECCEe PaOOTHI
HE0OXO0IMMO MOTHBHUPOBATH CTYACHTOB K CaMOCTOSITENILHOW paboTe W PEHICHHIO MOCTaBICHHBIX
3aaad, (bOpMI/IpOBaTL Y HHUX OTBETCTBCHHOCTL 3a pPE3YJIbTAT IMPOCKTA, a TAKIKEC MOTUBHPOBATH
CTYJIEHTOB BBINOJHATh pabOTy BOBpeMsi U B CpPOK. BaXHO CTHUMyIHpOBaTh CTYJEHTOB
CaMOCTOATECIIBHO BI)I6I/IpaTI) HUHCTPYMCHTHI U1 PECIICHHA IMTOCTABJICHHBIX 3a/a4, 4 TaK¥XKC 06HIaTI)C$[ C
MpenojaBaTeNiiMi  APYTUX TUCIHUIUIMH TPU BO3HUKHOBEHHHM 3aTPYJHEHUH B BBHITOJHEHHUH
crenranIn3upoBaHHbIX 3a1aHuil. [Ipu peanuzanuu npoexkTa BakHO oOpaliaTh BHUMaHHUE Ha KaueCTBO
U CKOPOCTh BBINIOJIHEHUs pPabOTHI, a TaKKe OIICHUBATH BBIMIOJHEHUE 3aJaHU CTyJCHTAMHU C
PO eCCHOHATBHON TOYKHU 3PEHUS.

CryneHTOB HEOOXOIMMO KaK MOKHO TIyOe MOorpykaTh B MpoOjeMaTtuky mpoekta. s
3TOTO TPEIOIABATEII0 PEKOMEHIYETCS MPUTIIANIATh KaK MOXKHO OOJIBIIIe IKCIIEPTOB MO TEMATHKE
MPOEKTa, a TaKXKe CTUMYJIHPOBATh CTYACHTOB OOIIaThcsl ¢ MPOPHUIBHBIME crienuaiuctamu. [Ipu
HaJIM4YWU napTHEpa, COBMCCTHO C KOTOPBIM PCAIN3YETCA MPOCKT, pCKOMCHAYCTCA OPraHU30BbIBATh
peryyisipHble BCTpPEYM [UIA MONYy4YeHHs OOpaTHOW CBSA3M M KOPPEKTUPOBKU OOIIEro Kypca
MPOEKTUPOBAHHSL.

[To uToram KakJIoro 3Tana peKOMEHIyeTCs MPOBOIUTH pedIECKCHI0 MPOICTaHHON paOoTHI.
BaxxHo 00cyxIaTh BCe acleKThl MPOEKTA - KaK ¢ TOYKU 3PEHUS MPOoIlecca ero peanu3alii, Tak v C



TOYKHU 3PCHUMA HpO(l)eCCHOHaHLHOfI ACATCIIBHOCTH CTYACHTOB - BaXXHO IIPOBOAWTL aHAJIU3
IMPUMCHCHHBIX THCTPYMCHTOB U CTUMYJIMPOBATD CTYACHTOB CUCTCMATU3UPOBATL UX.

6.2 MeToan4yeckue yKa3aHus JJIsl 00yYAIOIIUXCH M0 OCBOCHUIO TUCHUIIINHbBI

I/I3y‘-ICHI/I€ JAUCHUIITIMHBI OCYIIECTBJIACTCA B CTPOIrOM COOTBETCTBUU C IIGJ'ICBOfI YCTaHOBKOﬁ B

TECHOH B3aMMOCBSI3H yLI€6HI)IM mianoM. OcHoBOH TeopeTquCKOfI IMOATOTOBKHU CTYACHTOB ABJIAIOTCA

JICKLIMH.

B mpouecce camocTosTeabHONH pabOThl CTYJIEHTHI 3aKPEIUISIOT U YIIyOJSIOT 3HAHMA,

NOJIYUCHHBIC BO BpPCMA ayAUTOPHBIX 33H51TPII>1, TOTOBATCA K 3K3aMCHY, a4 TAKIKC CAMOCTOATCIBHO

M3YYaloT OTAEIbHBIE TEMBI yUeOHOH MTPOrpamMmBl.
7 DOoHI OLIEHOYHBIX CPEACTB

7.1 MeToAbI KOHTPOJISI M OLICHUBAHNS Pe3yJIbTATOB 00y4eHUA

B npornecce 00ydeHHs: MCIOJIB3YIOTCS CIEIYIOIME OLEHOYHbIE (POPMBI CAaMOCTOSATEIILHON

pa6OTbI CTYACHTOB, OLICHOYHBLIC CPCACTBA TCKYLICTO KOHTPOJIA YCIICBACMOCTU U NPOMCKYTOUHBIX

aTTECTaIlUN:
- KOMITBIOTEPHOE TECTHPOBAHUE;
- DK3aM€H.

7.2 lllkana 1 KPpUTEPUHU OLEHUBAHUS PE3YJbTATOB 00y4YeHUs

IloxazaTeneM orieHMBaHMS KOMIICTCHIIMNA Ha PA3JIMYHBIX 9TaIllaX UX (bopMI/IpOBaHI/Iﬂ ABIIACTCA
JOCTHIKCHHUC O6yanOIJ_II/IMI/IC}I IUTaHUPYCEMBIX PE3YJIbTATOB 06y‘-ICHI/ISI IO JUCIHHMITIIIMHE (MO,Z[y.TIIO)I

IIK-4 Cpnocoden odopmiasite padodyyl0 TeXHHYECKYH [JOKYMEHTAIMI0O C Y4YeTOM

}IeﬁCTBymmHX HOPMATUBHBIX U METOANICCKUX JOKYMCHTOB

Kpurepuu onenuBanus
Iloka3zarennb
2 3 4 5
3HATh: O06yuatory OOyuarormmii O06yuatory OO6yuatorg
MEXIyHap | uics cs IEMOHCTPUPYET urcs urcs
OJIHbI€ CTAHJAPTHI | IEMOHCTPUPYET HEIOJIHOE JEMOHCTPUPYET JEMOHCTPUPYET
Ha CTPYKTYpY | MOJIHOE COOTBETCTBUE JaCTUYHOE IIOJIHOE
JIOKYMEHTOB OTCYTCTBHE WJIU | CIEIYIOIINUX 3HAHUI: | COOTBETCTBHE COOTBETCTBUE
TpeOoBaHUl; HEJOCTATOYHOE MEXIYyHApOJ | CIEIYIOIINX CJIETYIOIINX
IPHUHLUIIO | COOTBETCTBHE HbI€ CTaHJApThl HA | 3HAHUU: 3HAHUMN:
B U METOAOJOTHH | CIEAYIOIUX CTPYKTYpY MeEXIyHap MEXIyHap
yIPaBIEHUS 3HAHUU: JOKYMEHTOB OJIHBbIE CTAHAAPTHI | OJHBIE CTAHIAPTHI
IpOEKTaMu B MEXIyHap | TpeOOBaHUil; Ha CTPYKTYypy | Ha CTPYKTYpYy
o0nactu OJIHbIE CTaHaPTHI IIPUHLIAIIOB U | TOKYMEHTOB JOKYMEHTOB
UHPOPMALMOHHKEI | Ha CTPYKTYpYy | METOIOJIOTUI TpeOOBaHUl; TpeOOBaHUil;
X TEXHOJIOTUH; JIOKYMEHTOB YIpaBIICHUS HPUHLINIIO MPUHIIUIIO
TpeOOBaHMIA; MpOEKTaMu B | B 1 METOJOJIOTUH | B U METOIOJIOTUH
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BO3MO>KHO
CTH
UH(POPMALIMOHHBI
X CHCTEM;
uHdopmart
MOHHO-
CIIPaBOYHbIN u
UH(POPMALIMOHHO-
MTOMCKOBBII
armapar
JIOKYMEHTA;
METOIUKa
paboThI HaJl
TEKCTOM;
o0mue
TpeOoBaHUS K
CTPYKTYpe
TEXHUYECKOTO
JIOKYMEHTA;
OCHOBHBIE
BUJbl aBTOPCKOM
pa3MeTKU TEeKCTa
TEXHUYECKOU
JIOKyMEHTAIUU;
OCHOBHBIE
CTaHJaPThHI
odopmIIeHUS
TEXHUYECKOU
JIOKYMEHTAIUH;
OCHOBHBIE
THUIIBI
JIOKYMEHTOB,
aJPECOBAHHBIX
pa3zpaboTunkam
MPOIYKITHH B
chepe
uHGOPMaLIMOHHBI
X TEXHOJIOTHH,
O0COOCHHOCTH 3THUX
JIOKYMEHTOB;
OCHOBHBIE
(dopMaTsl
3JICKTPOHHBIX
JIOKYMEHTOB u

MPUHIIUTIO
B U METOIOJOTHI

yIpaBICHUS
MPOEKTaMHU B
obnactu

UH(GOPMALIMOHHBI

X T€XHOJIOTHI;
BO3MO>KHO
CTH
MH(GOpPMaLMOHHBI
X CUCTEM;
uHdopmart
HMOHHO-
CIIPaBOYHBIA U
UH(POPMALIMOHHO-
ITOMCKOBBIN
arnrmnapar
JIOKYMEHTA;
METOUKA
paboThI Hajl
TEKCTOM;
o0me
TpeOoBaHUS K
CTPYKType
TEXHUYECKOTO
JIOKYMEHTA;
OCHOBHBIE
BHUJII ABTOPCKOU
pa3MeTKu TeKCTa
TEXHUYECKON
JIOKyMEHTAIUU;
OCHOBHBIE
CTaHJaPTHI
oopMIICHHS
TEXHUYECKON
JIOKyMEHTAITUH;
OCHOBHBIE
THUIIBI
JIOKYMEHTOB,
aJIpECOBAHHBIX
pa3paboTunkam
MPOTYKIIUH B
chepe
nH()OPMAITMOHHBI

obmactu
MH(OPMALIMOHHBIX
TEXHOJIOTHH;
BO3MOXHOCT
1 MH()OPMALMOHHBIX
CHUCTEM;
uHpOpMaIHO
HHO-CIIPABOYHBIA H
nHPOPMAIIMOHHO-
MOMCKOBBIM ammapar
JIOKYMEHTA;
METOMKa
paboThl HaJl
TEKCTOM;
ob1mue
TpeOoBaHUs K
CTPYKType
TEXHUYECKOTO
JIOKYMEHTA;
OCHOBHBIE
BUJIbI
pa3MeTKu
TEXHUYECKON

aBTOPCKOI
TeKCTa

JIOKYMEHTAIUH;
OCHOBHEIE
CTaHJapPTHI
oopmMIIeHUS
TEeXHUYECKON
JIOKYMEHTAIUH;
OCHOBHBIE
TUTIBl  JIOKYMEHTOB,
a/IpeCOBaHHbBIX
pa3zpaboTurkam
npoAyKIuN B chepe
MH(OPMALIMOHHBIX
TEXHOJIOTHH,
OCOOCHHOCTH  ITHX
JTIOKYMEHTOB;
OCHOBHBIE
¢bopmatbl
ANMEKTPOHHBIX
JTOKYMEHTOB "
0COOEHHOCTH 170'¢

HUCITIOJIBb30BaHMA,

yIIpaBJICHUS
[POEKTaMH B
obnactu
nH()OpPMAITMOHHBI

X TEXHOJIOTHI;
BO3MOXKHO
CTH
UH(POPMALIMOHHBI
X CHCTEM;
uH(popMall
HWOHHO-
CIIPAaBOYHBIA U
nH(pOpMaIMOHHO-
ITOMCKOBBIN
ammapar
JIOKYMEHTa;
METOTUKA
paboThI HaJl
TEKCTOM;
oOuiue
TpeOOBaHUS K
CTPYKTYype
TEXHUUYECKOTO
JIOKYMEHTa;
OCHOBHBIC
BHUJIBI aBTOPCKOU
pa3MeTKH TEKCTa
TEXHUYECKON
JIOKYMEHTAIUH;
OCHOBHBIE
CTaHIapThHI
oopMIIeHHS
TEXHUYECKOU
JIOKYMEHTAIUH;
OCHOBHBIC
THUTIBI
JIOKYMEHTOB,
aZpecoBaHHBIX
pazpaboTunkam
MPOIYKITHH B
chepe
UH(POPMALIMOHHBI
X TEXHOJIOTHH,
0COOEHHOCTHU

yIpaBIeHUS
MIPOCKTAMH B
oOnactu
HH(pOPMAITMOHHBI
X TEXHOJIOTHIA;
BO3MOKHO
CTH
MH(POPMALIMOHHBI
X CUCTEM;
uH(popmaril
HWOHHO-
CIIPABOYHBIN u
nH(pOpMaIMOHHO-
IIOUCKOBBIN
anmapar
JTIOKYMEHTA;
METOAMKA
paboThI Haj
TEKCTOM;
oOuiue
TpeOOBaHMS K
CTpYKType
TEXHUYECKOTO
JTIOKYMEHTA;
OCHOBHBIE
BHUJIBI ABTOPCKOM
pa3MEeTKH TEeKCTa
TEXHUYECKOU
JIOKYMEHTAIUH;
OCHOBHBIE
CTaHIapTHI
odopmiteHHs
TEXHUYECKON
JIOKYMEHTAITUH;
OCHOBHBIC
THUIIBI
JIOKYMEHTOB,
aJIpECOBAHHBIX
pa3paboTunkam
POy KITUT B
chepe
MH(OPMALIMOHHBI
X TEXHOJIOTHH,
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0COOEHHOCTH HX | X  TEXHOJIOTH, OCHOBBI TUX 0COOEHHOCTH ITHX
UCTIOJIb30BaHUS; 0COOEHHOCTH rpaduIeckoro JIOKYMEHTOB; JIOKYMEHTOB;
OCHOBBI ITHUX T3aifHa. OCHOBHBIC OCHOBHBIC
rpaduIecKoro JIOKYMEHTOB; dhopmatsl hopmaTsr
u3aiHa. OCHOBHBIE AIIEKTPOHHBIX ANEKTPOHHBIX
dopmartsl JlomyckaloTe | JOKYMEHTOB U | JOKYMEHTOB u
AIIEKTPOHHBIX s 3HAUUTEIbHbIE 0COOEHHOCTH HX | OCOOCHHOCTH HX
JOKYMEHTOB U | OIIMOKH, UCTIOJIb30BAaHUS; | MCIOJIB30BAHUS;
0COOEGHHOCTH HX | MPOSBISIETCS OCHOBBI OCHOBBI
WCIIOJIb30BAHUSA;, | HEJIOCTATOYHOCTH rpaduIecKoro rpaguIecKoro
OCHOBBI 3HAHUM, 110 PATY Iu3aiiHa, IHM3aiHa,
rpaduyueckoro MOoKa3aTene, HO cBO0OOHO
Tu3aiHa. oOyuaromuics JIOITYCKal0TCA orepupyer
WCIIBITHIBACT HE3HAYUTENbHBIE | TIPUOOPETCHHBIMU
3HAYUTEIbHbBIE OIINOKH, 3HAHUSIMH.
3aTpyIHEHUS TPU HETOYHOCTH,
OTIepPUPOBAHUH 3aTpyIHEHUS TIPH
3HAHUSMH TIPH UX AHATUTUYICCKUX
MEpPEeHOCEe Ha HOBBIE | OTIEPAIHsX.
CUTYaIHH.
yMeTh: OO6yuatory OOyuarormmii O06yuatory Oo6yuatorg
pa3pabaThl | WUiiCS HE yMeeT Cs IEMOHCTPUPYET nncs niicst
BaTh  CTPYKTYPHI | WU B HETIOTHOE JEMOHCTPUPYET JIEMOHCTPUPYET
TUTIOBBIX HEJ0CTAaTOYHOU COOTBETCTBUE YaCTHYHOE TIOJIHOE
JTIOKYMEHTOB; CTETICHH yYMEET [ (S13% 0111704 COOTBETCTBHUE COOTBETCTBUE
COCTaBJISAT pa3pabatbl | yMEHHUI: CJIEYIOLINX CJIEYIOLINX
b IUIaH paloTHI | BaTh CTPYKTYPhI pa3pabarbiBa | yMEHUH: YMEHUH:
HaJT POCKTOM; THUTIOBBIX Th CTPYKTYPBI pa3pabatbl pas3pabatbl
IUTAHUPOBA | IOKYMEHTOB; THUTIOBBIX BaTh CTPYKTYPHI | BaTh  CTPYKTYPHI
Th  paclHCaHUe COCTaBJAT | JOKYMEHTOB; THUTIOBBIX THTIOBBIX
pabot, ¢ y4yeToMm | b TUIaH PabOTHI COCTaBIISITh JIOKYMEHTOB; JIOKyMEHTOB;
OTPaHUYEHHOCTH | HAJ MPOEKTOM; iaH paboThl  HaA COCTABJIAT COCTABJIAT
pECypcoB; IUIAHUPOB | TIPOEKTOM; b IUTaH paboThl | b IUIAH PabOTHI
IUIAHUPOBA | aTb  paclucaHue IUTAHUPOBATh | HaJ MPOEKTOM; HaJ[ IPOEKTOM;
Th  pacxoabl | | paboT, ¢ y4eToM | pacnucaHue padort, ¢ TUTAHUPOB TUTAHUPOBA
¢uHaHCOBOE OTPaHUYEHHOCTH | YYETOM aTh paclucaHue | Th ~ pacHucaHue
oOecrnieueHue pecypcos; OTrpaHMYEHHOCTHU paboT, ¢ yueroMm | paboT, C Yy4eTOM
IPOEKTa; IUIaHUPOB | PECYPCOB; OTPaHUYEHHOCTH | OTPAHUYCHHOCTHU
KOHTPOJIUP | aTb pacxXolbl H TUTAHUPOBATh | PECYpCOB; pecypcos;
OBaTh 1 YNPaBJIATh | PUHAHCOBOE pacxobl u IUTAHUPOB TUTAaHUPOBA
MPOEKTOM B | obecrieueHue ¢uHaHCOBOE aTh pacxoAbl U | Thb  PacXoldbl H
obmactu UT Ha | mpoekra; obecrnieyeHue ¢dbuHaHCOBOE ¢uHaHCOBOE
OCHOBE MIPOCKTA;
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paS.III/I‘-IHLIX
METOOJIOTHH;

AHAIIA3UPO
BaTh  3aMEYaHUSA
JKCIIEPTOB n
BHOCHUTbH

UCIPaBICHUS B
JIOKYMEHT;
KOMIIOHOB
aTh JOKYMEHT Ha
OCHOBE 3aJIaHHBIX
HUCTOYHUKOB;
oTpannBa
Th OKCHEPTOB H
aAHATU3UPOBATH
MOJTyYeHHBIE
CBE/ICHUS;
MOJIrOTaBI
UBaTh
rpaduueckue
CXEMBI;
npeoOpazo
BBIBaTh JIOKYMEHT
B pa3IuyYHbIe
BBIXO/THBIE
dopmartser (pdf,
html, dbopmar
AJIEKTPOHHOU
CITPaBKH);
NPUMEHSTh
CpeicTBa
MOJITOTOBKU
CIalI-110Yy;
pa3pabatsl
BaTh HHCTPYKIIHIO
o
IIyCKY,
PEryJIUPOBAHUIO U
oOKkatke

MOHTaXYy,

TEXHUYECKOTO
CpeicTBa
anrmapaTHo-

HJIN

IIPOrPaMMHOTO
KOMIUIEKCa;

KOHTPOJIH
poBatb u
YIPaBIsATh
IIPOEKTOM B

obmactu UT Ha
OCHOBE
pa3IMYHBIX
METOJOJIOTHH;
aHaJIN3UP
OBaTh 3aMeYaHUs
IKCTIIEPTOB "
BHOCHTD
UCIPABIICHUS B
JIOKYMEHT;
KOMIIOHOB
aTh JOKYMEHT Ha
OCHOBE 33/IaHHBIX
HUCTOYHUKOB;
oTpaImBa
Th OKCIIEPTOB U
aHAIU3UPOBATh
MOJTyYeHHBIE
CBEJICHUS;
MOATOTABI
UBaTh
rpaduveckue
CXEMBI;
npeobpazo
BBIBaTh JJOKYMEHT
B pa3InyHbIe
BBIXO/IHBIE
dopmarer  (pdf,
html, dopmar
ANEKTPOHHOMU
CIIPaBKH);
TIPUMECHST
b CpencTBa
MOJITOTOBKU
CIalI-110y;
pa3pabatbl
BaTh UHCTPYKITUIO
o
IIyCKY,
PETyJIUPOBAHUIO

MOHTAXY,

KOHTPOJIUPOB
aTb W  yIPaBIATh

IIPOEKTOM B 00JacTu

WUT Ha  ocHOBe
Pa3IMYHBIX
METOJI0JIOTHI;
aHaJIM3UpOBa
Th 3aMeUaHus
3KCIIEPTOB i
BHOCHTbH
HCTIPABJICHUSA B
JIOKYMEHT;
KOMIIOHOBAaTh

AOKYMCHT Ha OCHOBC

3aJJaHHbIX
HCTOYHHUKOB,;
OIpaIIuBaTh
HKCIEPTOB u
aHAITM3UPOBATH
MOJTyYCHHBIE
CBEJICHNS;
HOATOTaBIINB
aTb  rpaduueckue
CXEMBI;
peoOpa3oBbl
BaTh JIOKyMEHT B

pa3anyHbIe
BBIXO/HbIE (hOPMATHI
(pdf, html, dopmar
3JIEKTPOHHOU
CIPaBKH);

MPUMEHSITh
CpeacTBa
MOJATOTOBKH  CJIAiI-
moy;

paspabaThiBa
Th HHCTPYKIHIO TIO
ITyCKY,
pPETYIUPOBAHUIO |
oOKaTke

MOHTAaXYy,

TECXHHUYECCKOI'O
cpe/cTBa WIA

anmnaparHo-

obecneuenne
MPOCKTA,
KOHTPOJIH
poBaTh u
YIPaBIAThH
POCKTOM B

obmactu UT Ha
OCHOBE
Pa3INnYHbIX
METOIOJIOTHi;
aHaIU3UP
OBaTh 3aMeyaHus
HKCIIEPTOB u
BHOCHTD
UCIpaBICHUS B
JIOKYMEHT;
KOMIIOHOB
aTh JOKYMEHT Ha
OCHOBE 3a1aHHBIX
HUCTOYHUKOB;
oTpannBa
Th OKCIEPTOB H
AHATM3UPOBATH
MOJTy4YeHHBIE
CBEJICHUS;
HIOJITOTaBI
UBaTh
rpaduueckue
CXEMBI;
npeoOpazo
BBIBaTh JOKYMEHT
B pa3InuHbIe
BBIXO/THBIE
dopmarer  (pdf,
html, ¢dbopmar
AIEKTPOHHOU
CITPaBKH);
MPUMEHST
b CpencTBa
MOJITOTOBKH
Clana-1oys;
paspabatsl
BaTh UHCTPYKIHIO

1o MOHTaXYy,

obecrnieucHUe
MIPOCKTAa,

KOHTPOJIUP
OBaTh U yIPaBIIATh
MIPOCKTOM B
obmactu UT Ha
OCHOBE

pa3nu4HbIX
METOJIOJIOTHH;

aHaIIM3UPO
BaTb 3aMCUYaHUs
SKCIIEPTOB n
BHOCHTD

UCHpABICHU B
JIOKYMEHT;
KOMIIOHOB
aTh JIOKyMEHT Ha
OCHOBE 3aJJaHHBIX
HCTOYHUKOB,;
oIpamuBa
Th JKCIEPTOB U
aHAJIM3UPOBATh
MOJTyYeHHbIE
CBEJCHMS,
MOJATOTaBI
WBaTh
rpaduueckue
CXEMBI;
npeobpazo
BBIBATh JOKYMEHT
B pa3nuyHbIe
BBIXOJIHBIE
dopmarer  (pdf,
html, ¢dopmar
3JIEKTPOHHOU
CIIPaBKH);
IPUMEHSTh
cpeacTBa
MOJITOTOBKH
ClalA-110Y;
pa3pabatbl
BaTh MHCTPYKIHUIO
o

IIyCKY,

MOHTaXYy,
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pas3pabatbl
BaTh
CTPYKTYPbI
Habopa JaHHBIX;

paspabatsl
BaTh PYKOBOJCTBA

OITMCAaHUEC

IpOTrpaMMUCTA;

paspabatsl
BaTh
CIPaBOYHUKH  TIO
uHTepdericam
MIPUKIIATHOTO
IpOrpaMMHUpPOBaH
us;

pa3pabatbl
BaTh PYKOBOJICTBO
o SI3BIKY
IpOTrpaMMUPOBAH
usi;

pa3pabatsl
BaTh PYKOBOJICTBO
CUCTEMHOI'0
aIMHUHHUCTPATOPA;

pa3pabatbl
BaTh TEXHUYECKHE
3aJaHHs u
cnenuduKanuu
TpeOoBaHUl;

packpbIBaT
b 33/IaHHYI0 TEeMY
C 3aJaHHOU TOYKH
3peHusi, cobmoaasn
TpeOOBaHUs K
00bEMY U K CTUIIIO
U3JI0KCHUSI.

u oOKaTke
TEXHUIECKOTO
cpexacTBa WIN
anmapaTHoO-
IPOrPaMMHOTO
KOMILJIEKCA;
pa3pabatbl
BaTh
CTPYKTYPBI
Habopa JaHHBIX;

OIIMCaHHC

paspabatsl
BaTh pyKOBOJICTBA
IPOrpPaMMHUCTA;

pa3pabatbl
BaTh
CIPAaBOYHUKHU 10
uHTepdeiicam
NPUKIIAJHOTO
IPOTPaMMHUPOBaH
us;

pa3pabatsl
BaTh
PYKOBOJICTBO  TI0
S3BIKY
IPOTPaMMHUPOBaH
usi;

paspabatsl
BaTh
PYKOBOJCTBO
CUCTEMHOTO
aJIMUHUCTPATOPA;

pa3pabatbl
BaTh TEXHUUECKUE
3aJIaHus "
cnenuduKanum
TpeOoBaHUl;
packpbiBa
3a/laHHYIO0
TeMy C 3aJlaHHOM

Tb

TOYKH 3peHus,
cobmronas
TpeOOBaHUS K

o0beMy U K

MIPOTPaMMHOTO
KOMIIJIEKCA;

pa3pabarbiBa

Tb

CTPYKTYpBbI
JaHHBIX;

OICaHHe
Habopa

paspabatbiBa

Tb
IIPOrPaMMHCTA;

PYKOBOJCTBA

pa3pabaThiBa

Tb CIPABOYHUKH I10

uHTepdercam
MIPUKJIATHOTO

IPOrpaMMUPOBAHUS;
paspabarbiBa
Th PYKOBOJCTBO IO

S3BIKY

[IPOrpaMMHUPOBAHUS;

pa3pabaThiBa

Tb
CHCTEMHOI'O
AIMUHHUCTpATOpa,

PYKOBOJCTBO

paspabatbiBa

Th
3aJaHus
crienu(puKaIum
TpeOoBaHMIi;
pacKpbIBaTh
3aJlaHHyI0 TeMYy
3aJaHHOU
3peHus,
TpeOoBaHUS

TCXHHUYCCKUC

u

C

TOYKHU
coOuroas

K

00BEMY M K CTHITIO

N3JI0KCHUA.

Jonyckarote

sl 3HAYNTEIIbHBIC
OIIIMOKH,
MIPOSIBIISIETCS
HEJIOCTaTOYHOCTH
YMEHHM.

IyCKy,
PETYITHPOBAHUIO
u oOKaTke
TEXHUYCCKOI'O
cpencTBa WIn
amnmaparHo-
MPOrPaMMHOTO
KOMILJICKCa;
paspadatbl

BaThb OIIMCaHHuEC

CTPYKTYPBI
Habopa JaHHBIX;
paspabaTsl
BaTh PyKOBOJICTBA
MPOrPaMMHUCTA;
pas3pabatbl
BaTh
CIPABOYHHUKHU TIO
uHTepdeiicam
MIPHUKJIATHOTO
IPOrpaMMHUPOBaH
us;
pas3pabatbl
BaTh
PYKOBOJICTBO  TIO
SI3BIKY
IPOrPaMMHUPOBAH
us;
paspabaTsl
BaTh
PYKOBOJICTBO
CHUCTEMHOTO
aJIMAHUCTPATOPA;
pa3pabatsl
BaTh TEXHHUYECKHC
3aJaHAS u
crienudukanumn
TpeOOBaHMIA;
packpbiBa
Th 3a/IaHHYO0
TEMY C 3aJaHHOM

TOYKHN 3pCHHA,
coOmoas
TpeOOBaHUS K

PETYIUPOBAHUIO U
oOkaTke
TEXHUYECKOTO
cpencTpa 170031
armapaTHo-
MIPOrPaMMHOTO
KOMILIIEKCA;
pa3pabartsr

BaTb OIIMCaHHuC

CTPYKTYPBI
Habopa J1aHHBIX;
paspabaTsl
BaTh PYKOBOJICTBA
IPOrpaMMHMCTa;
pa3pabatbl
BaTh
CIPAaBOYHHUKH  TI0
uHTepdeiicam
MIPUKJIIQTHOTO
MPOrpaMMHPOBAH
usi;
paspabaTsl
BaTh PYKOBOJICTBO
o A3BIKY
MIPOrpaMMHPOBAH
us;
paspabaTsl
BaTh PYKOBOJICTBO
CHCTEMHOTO
aJIMAHUCTPATOPA;
pa3pabatbl
BaTh TEXHUYECKHE
3aJaHus u
crienupuKaum
TpeOoBaHUil;
packpbIBat
b 3aJlaHHYIO0 TEMY
C 3a/IaHHOW TOYKH
3peHHst, cOOTroIast
TpeOoBaHUS K
00BEMY U K CTHITIO
M3JI0KCHHUS.
CBo060HO
orepupyer
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CTHJIIO o0beMy W K | IPHOOPETEHHBIMU
U3JI0KEHUS. CTHIIIO YMEHUSIMH,
U3JI0KEHUS. MIPUMEHSIET UX B
VYmMmenus CUTYyaLHSIX
OCBOEHBI, HO MOBBILICHHON
JIOIIyCKa0TCA CJIOKHOCTH.
HE3HAYUTEIIbHbIC
OIIHOKH,
HETOYHOCTH.
BJIa/1eTh: OO6yuator OOyuarommii O06yuato1y O06yuatorg
CIelMain3 | uiicsd He BlajeeT | cs BIAAceT UICSl YaCTUYHO UICS B TIOJTHOM
MPOBAaHHBIM WIH B CHELUAIN3Hp | BIaAEET o0beMe BiIajeeT
IPOrpaMMHBIM HEJ0CTaTOYHOU OBaHHbBIM crenuanm CHelHaiIn3
o0ecrieyeHreM CTEIEHU BIAJCET | IPOrpaMMHBIM 3UPOBAHHBIM HMPOBAHHBIM
TUIs BEJICHUS cnenuanu | obecriedeHUeM i | IPOrpaMMHBIM [IPOrpaMMHBIM
MIPOEKTA; 3UPOBAHHBIM BEJICHUS MPOCKTA; obecrieyeHreM obecrnieueHreM
UHCTPYMEH | MPOTrpaMMHBIM UHCTPpYMEHTA | JUIs BEJICHUS | JUIS BEJICHUS
TapueM Ui | obecriedeHuemM pueM s HaOopa | MPOEKTa; IIPOEKTA;
Habopa TEeKcTa | A BEJICHUS | TeKCTa (TEKCTOBBIN UHCTpyME UHCTPYMEH
(TEKCTOBBIM [IPOCKTA; npoueccop, XML- | HTapuem JUId | TapueM JU1st
npoueccop, XML- HHCTPYME | pEIaKTop); Habopa  Tekcra | Habopa TEKCTa
peaaxkTop); HTapueM JUTSt MHCTpYMEHTa | (TEKCTOBBIN (TeKCTOBBII
WHCTPYMEH | Habopa  TEKCTa | pueM JUIsL | Ipoueccop, npoueccop, XML-
Tapuem JUTsl | (TEKCTOBBIM MOJrOTOBKU XML-penakTop); | pemaakTop);
MOJITOTOBKU poreccop, CHUMKOB 3KpaHa; UHCTpyMe UHCTPYMEH
CHUMKOB 3KkpaHa; | XML-penakrop); CpPEICTBAaMHU | HTapueM JUISL | TapueM ISt
CpeJCTBaM UHCTpYME | IpeoOpa3oBaHus MOJITOTOBKH MIOATOTOBKH
U 1peoOpa3oBaHusl | HTapueM JUISL | TOKYMEHTOB B | CHUMKOB JKpaHa; | CHUMKOB JKpaHa;
JIOKYMEHTOB B | HOJATOTOBKH BBIXO/IHbIE CpeJIcTBaM CpeacTBamM
BBIXO/IHbIE CHUMKOB 3KpaHa; | ¢hopMaThl; u 1 npeoOpa3oBaHUs
dbopmars; CpelcTBaM CpeIcTBaMHU | peoOpa3oBaHus | JOKYMEHTOB B
CpeICTBaM | H MOJATOTOBKU  CJIalJ- | TOKYMEHTOB B | BBIXO/IHbBIE
u MOATOTOBKU | MTpeoOpa3oBaHus | WIOY; BBIXO/IHbBIE (dhopMmarsr;
CIalI-110Yy; JIOKYMEHTOB B cpeactBamMu | (hopMartsl; cpeacTBam
CPEICTBAaM | BBIXOJHBIE MIOATOTOBKH CpelCcTBaM | U MOJITOTOBKU
" MOJITOTOBKH | (hopMaThl; rpadu4ecKux CXxem, | U MIOATOTOBKH | CIaWJI-IIO0Y;
rpaduIecKux CPEJICTBAM | HO JIOIYCKAIOTCS ClaiI-1oy; CpeacTBamM
CXEM. u MOJTOTOBKU | 3HAYUTEIbHBIE CPEJICTBaM | U MOJrOTOBKHU
clana-1oys; OLIMOKH, Y IOATOTOBKH rpaduyeckux
cpeacTBam MPOSIBISIETCSL | TpadUuecKux cXeM, CBOOOTHO
Y TIOJITOTOBKHU HEJ0CTaTOYHOCTh CXEM, HaBbIKU MIPUMEHSIET
rpaduueckux BIIAICHUS OCBOEHBI, HO MOJTy4YEeHHBIE
CXEM. JIOITyCKat0TCA HaBBIKU B
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HC3HAYUTCIIbHBIC CUTyalusx

OIINOKH, MOBBIIIEHHOMN
HETOYHOCTH, CII0’KHOCTH.
3aTpyIHEHUS.

[ITxansl OLleHUBAaHKS PE3YJIbTaTOB IIPOMEKYTOUHOM aTTECTALlUU U UX OIIUCAHUE:

(DOPMCI npome.ucymounoﬁ ammecmauuu.: IK3amMen.

[TpomexyTouHas aTTectanus 00y4aromuxcs B (hopMe 3K3aMeHa MPOBOUTCS MO pe3yIbTaTaM

BBIMIOJIHEHUSI BCEX BUAOB Y4YeOHON pabOThl, MPEAyCMOTPEHHBIX y4eOHBIM IJIAHOM IO JIaHHOM

JAUCHUIIIINHC (MO,Z[yJ'IIO), IIpU 5TOM YUUTBIBAIOTCS PC3YJIbTATHI TCKYIICTO KOHTPOJIA YCIICBACMOCTH B
TCUYCHHUC CEMCCTpaA. OLICHKa CTCIICHU JOCTHIXKCHUA O6y‘-IaIOH_[I/IMI/ICH IJIaHUPYEMBIX PE3YJILTATOB

o0y4YeHHs MO0 JAUCHUIUIMHE (MOJYJI0) TPOBOAMTCS MpENoJaBaTeNeM, BEAYLIUM 3aHATHS IO
JUCHUILIMHE (MOJYJII0) METO/I0M IKCIEPTHOM olieHKH. 1o nToram mpoMexyTo4Hol aTTecTaluu 110

JUCIHUIIIINHE (MOI[YJHO) BBICTABJIACTCA OLICHKA «OTIUYHO», «XOPOII0», «YAOBJICTBOPHUTCIBHO» WA

CHEYOOBJICTBOPHUTCIBLHO).

[Ikana oneHuBaHud

Onucanue

OT1Iu4HO

BoimonHensl  Bce  BuABl  yuyeOHOM  paboThI,
IIPEyCMOTPEHHbIE y4eOHBIM IJTAHOM. CryneHt
JIEMOHCTPUPYET COOTBETCTBHE 3HAHWUW, YMEHWW, HaBBIKOB
MPUBEJEHHBIM B  Ta0nWIax TOKaszaTeliel, OIlepupyer
NpUOOPETEHHbIMU  3HAHUSIMH, YMEHUSMHM, HaBBIKAMU,
MPUMEHSET UX B CUTYyalUsAX MOBBIIMICEHHON cloxHOCTU. [Ipn
3TOM MOTYT OBITH JOMYIIEHbl HE3HAUUTEIbHBIE OIIUOKH,
HETOYHOCTH, 3aTPYAHEHMS NPU AHATUTHYECKHUX OIEpalusx,
IIEPEHOCE 3HAHMW M YMEHMHW Ha HOBBIE, HECTaHAAPTHBIE
CUTYallUH.

Xopoo

Boimonmuenst  Bce  BuABL  yueOHOH  paboTHI,
MpeayCMOTPEHHBIE y4eOHBIM IUTAHOM. Crynent
JIEMOHCTPUPYET  HEMOJHOE, [MPAaBUIBHOE COOTBETCTBHE
3HaHWHM, yMEHUWH, HaBBIKOB IPHUBEICHHBIM B TaOIUIaX
MmoKasaTesieid, MO0 €cliM Mpu 3TOM OBUIM JOMYIICHBI 2-3
HECYIIECTBEHHBIC OITHOKH.

Y 10BIETBOPUTEIIEHO

Boimonnensl  Bce  BuAbl  yueOHOM  paboThI,
MPEyCMOTPEHHBIE y4eOHBIM TJITAHOM. Crynent
JEMOHCTPUPYET COOTBETCTBHE 3HAHUM, B KOTOPOM OCBEIICHA
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OCHOBHas, HanOoJIee Ba)KHAS YacTh Marcpuraja, HO IIpu 3TOM
A0IMyuicHa OJJHa 3HAYUTCIIbHAA omuOKa MM HETOYHOCTD.

He BbmmonHen oguH wiu Oosiee BHUIOB yueOHOMU
paloThl, NPEeayCMOTPEHHBIX Y4eOHbIM MIaHoM. CTyJeHT
JEMOHCTPUPYET HEIOJIHOE COOTBETCTBHE 3HAHWM, yMEHHI,

HaBBIKOB IMPUBCACHHBIM B Ta6m/1uax II0Ka3 aTeHefI,
HeynosnersopurensH

JAOITYCKArOTCA 3HAYUTCIIbHBIC OIJ_II/I6KI/I, MMPOABJIACTCA
(o)

OTCYTCTBME 3HAHUI, YMEHMI, HABBIKOB IO POy ITOKA3aTENEH,
CTYyJIEHT MWCHBITBIBAECT 3HAYMUTENIBHBIC 3aTPYAHEHUS IIpU
OIICPUPOBAHUU 3HAHUSAMU U YMEHUSAMM IIPU UX IIEPEHOCE HA
HOBBIE CUTYaLUH.

7.3 OueHo4HbIE CPpeaCTBA
7.3.1 IlpumepHbIe BONPOCHI AJIs 3ALMTHI JIA0OPATOPHBIX padoT MO0 AMCUHUIIUHE.

JIP-1 O3HakoMIiIeHHE CO CTaHAapTaMH B 001acTu opMaToB OPUCHBIX
JIOKyMEHTOB:

mexayHapoanbii ctanaapt ISO/IEC 26300:2006;

mexayHapo b cranaapt ISO/IEC IS 29500:2008;

HarmoHabHBIN TapMonu3upoBanHbiii OCT P MCO/M3K 26300-2010
«Mudpopmanmon-nas texnonorus. @opmatr Open Document myist oprcHbIX
npunoxenuit (OpenDocument) v1.0»

[enb BoIMoOTHEHUS JTAOOPATOPHOU PAOOTHI:

O3HakoOMJIEHHE C TEKCTOM cTaH1apToB: MexayHapoaHsiii ISO/IEC 26300:2006
U HarmoHanbHbIN rapMoHu3upoBanubiil 'OCT P MCO/M3K 26300-2010
«udopmanmonnas texnonorus. ®opmat Open Document st opucHBIX
npunoxenuit (OpenDocument) v1.0»

Pesynbrar:

Hexommo3zunius odt-¢aitioB ¢ U3BICUCHUEM U PEAAKTUPOBAHUEM
IPOU3BOJIBHBIX JTAHHBIX.

Hexomnozunus docx-(}aiiyioB ¢ U3BIIEYEHUEM U PETAKTUPOBAHUEM
MIPOU3BOJIBHBIX JTAHHBIX.

3HaHue:

MextyHapoAHbIE CTaHIAPThI Ha CTPYKTYPY HOKYMEHTOB TpeOOBaHUI

OcHoBHBIE (OpPMATHI AIEKTPOHHBIX JOKYMEHTOB M OCOOEHHOCTH UX
UCTIOJIb30BaHUS
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KoHTponbpHBIE BOITPOCHI:

Kakue ectb cTanmapTsl Ha popmaT 3JIEKTPOHHOTO TOKyMeHTa?

Yro Takoe rapMOHU3UPOBAHHBIN cTaHAAPT?

KaxoB 00wém cTrangapra ISO/IEC IS 29500:2008?

KaxoB 00wéMm crangapra 'OCT P UICO/M3K 263007

Kaxue natentHeie orpannuenus crangapra ISO/IEC IS 29500:2008?
Kaxkue natentHeie orpannuenus crangapra 'OCT P UCO/M93K 263007
. Kaxkas nporpamma sBisieTcs 3TaJIOHHON peain3auneil ctanaapra
ISO/IEC IS 29500:2008?

N A LN~

8. Kaxkas nporpamma saBisieTcs 3TaqoHHON peann3auueit cranaapra 'OCT
P NCO/M3BK 263007
0. UYro npenacrasinser u3 cebds daitn B popmare ODF?

10.  Yro mpexacrasmusiet u3 ceds ¢aitn B popmare OOXML?

11.  Kakue pacmmpenus daitioB npeaycMmoTrpensl B popmate ODF u s
KaKUX TUIIOB JOKYMEHTOB?

12.  Kakue pacmmpenus daitioB npeaycMmotrpensl B hopmate OOXML u nns
KaKHX THIOB JOKYMEHTOB?

JIP-2 Cucrema HanmoHainbHbIX ' OCTOB B 001aCTH TOKYMEHTOB

[lenb BoIMOTHEHUS JTAOOPATOPHOU PAOOTHI:

Brissienune ['OCToB, ycTaHaBIMBaOUIMX MTpaBUia CO31aHUS IOKYMEHTOB U
03HAKOMJICHUE C UX TEKCTaMHU.

Pesynprar:

3HaHuA:

OO6mue TpeOoBaHMS K CTPYKTYPE TEXHUUECKOTO TOKYMEHTA

OcHOBHBIEC CTaHIAPTHI 0OPMIICHUS TEXHUIECKON TOKYMEHTAIIUN

[Topsiiok BBITIOTHEHUS TA00PATOPHOM PabOTHI:

. [ToaroroBka K BBIMOJHEHUIO K paboTe, B TOM YHUCIIE:
. U3y4YeHUe
. I'OCT 2.105-95 Enunas cuctemMa KOHCTPYKTOPCKOM IOKYMEHTAIUU.

OO6mue TpeOboBaHUs K TEKCTOBBIM JIOKYMEHTaM.

. I'OCT 2.004-88. ECKI. O0mue TpeOoBaHUs K BHIMOIHEHUIO
KOHCTPYKTOPCKUX U TEXHOJIOTUYECKUX.

. JIOKyMEHTOB Ha MEeYaTaIoMUX U rpadUuecKuX yCTPONUCTBAX BHIBOIA
OBM

. I'OCT 2.104-2006. ECKI. OcHoBHble Haanucu (B pea. U3menenus N 1,
BBeicHHOTO B niericTBue [Ipukazom PocrexperynupoBanus ot 22.06.2006 N 117-ct)

. I'OCT 2.106-96. ECK/I. TekcToBblE JOKYMEHTHI
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. I'OCT 2.109-73. ECKJ. OcHoBHbIE TpeOOBaHUS K UepTEHKAM

. I'OCT 2.301-68. ECK/I. ®opmatsl

. I'OCT 2.316-68. ECK/I. [IpaBuiia HaHECEHUS HA YepTexKax HAAIUCEH,
TEXHUYECKUX TPEOOBAHMI U TaOIHI]

. I'OCT 2.321-84. ECK/I. O603HaueHusi 0yKBeHHbIE

. I'OCT 2.503-90. ECK/I. [IpaBuiia BHECEHUS N3MEHEHHI

. I'OCT 6.30-97. YC/. Cuctema opraan3aiiMiOHHO-PACIIOPAANTEIbHON
nokymeHTaluu. TpeboBaHus kK 0hOPMIICHUIO TOKYMEHTOB

. JlekoMo3uLIKs 3a/1aHKsI HA OTAENIbHbIE TO/13a4a4H.

3amura 1abopaTopHOM paboTHI.

JIP-3 Co3nanue mabioHoB it pedepaToB, KypcoBbix padot u BKP,
UPKYJSIPHBIX MTHCEM

Llenp BbINOMHEHUS J1a00PATOPHOI pabOTHI:

W3ydenne CTpyKTypbl TUIIOBBIX JOKYMEHTOB

Pesynprar:

Pa3paboTka CTpyKTypbI THITIOBBIX JOKYMEHTOB

[TopsiioK BBITTOTHEHUS 1a00paTOPHOI pabOTHI:

. [ToaroToBka K BBHIOJHEHHUIO K paboTe, B TOM YHUCIIE:

. U3y4eHUE

. MPUHIIUIIOB JIOTUYECKOTO MBIIUICHUS

. METOJUKH paOOThl HAJI TEKCTOM

. OCHOBHBIE BUJIbl aBTOPCKOW Pa3METKH TEKCTa TEXHUUECKOU
JIOKYMEHTALUU

. OCHOBHBIE TUIIBI IOKYMEHTOB, aIpECOBAHHBIX Pa3padOTUYUKaM

IPOIYKIIHU B chepe nHDOPMAITMOHHBIX TEXHOIOTUH, 0COOCHHOCTH 3TUX JIOKYMEHTOB
. co3aaTh HHGOPMAIIMOHHO-CIIPABOYHBIN ¥ HHPOPMAITMOHHO-TIONCKOBBIN
anmapar KaxJa0ro JOKyMeHTa

. pa3paboTaTh TEXHUYCCKUE 3aJIaHUS U CIIeU(PUKAIIUA TPCOOBAHHM JIJIst
KOMITJICKTa aBTOMaTHU3HPOBAHHBIX MA0JIOHOB U 0popMuTh B BHjie qokymeHTa ECK/]

. co37aTh MaKpoChl U (hOPMBI 3aMOTHEHUS B IIaOJI0OHAX

. pa3paboTaTh ONMUCaHUE CTPYKTYPhI HA0Opa JAaHHBIX B MaKpOCax U
odopmuTth B Bujae nokymenta ECKJ]

. pa3paboTaTh PyKOBOJCTBO MPOTPAMMHUCTa MAKPOCOB ¥ O(DOPMUTH B BUJIE
nokymeHnra ECKJI

. pa3paboTaTh CIIPABOYHUKH O HHTEpdeiicaM MPUKIIaTHOTO

nporpaMmmupoBanus 1 ohopmuTh B Buae fokymenta ECKJ]
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. pa3paboTaTh PyKOBOJICTBO IO SI3bIKY MPOrpaMMUPOBaHUS U OPOPMUTH B
Bujie jokyMenTa ECKJ]

. pa3paboTaTh PyKOBOJICTBO CUCTEMHOTO aJIMUHUCTpATOpa U 0(hOPMUTH B
Bujzie nokyMenta ECKJI

. pa3paboTaTh UHCTPYKIIMIO 0 MOHTAXY, IIyCKY, PETYIUPOBAHUIO U
00KaTKe CO3JJaHHOIO aNMapaTHO-MPOrPAMMHOI0 KOMIUIEKCa U OPOPMUTH B BUJIE
nokymenra ECKJI

. IPOAHATU3UPOBATH 3aMEUaHUs dKcIepTa (IIPernoiaBaress) 1 BHECTH
UCIIPaBJICHUS B JOKYMEHTBI

. co3nanue b/l ¢ koHTakTaMu JU1sl UPKYJISIPHON paCChUIKU

. co3/1aHue OJlaHKa HUPKYJISIPHOTO MHUChMa

. HaCTPOWKA JIJI1 aBTOMAaTUYECKOW PACCHUIKHA LIUPKYJISPA IO AJIEKTPOHHOU
noure

3amuTa 1a0opaTOpHOU PadOTHI.

JIP-4 Co3nanue mabioHuTapys YHUBEPCUTETA

Pesynbrar:

Caiit ¢ pa3MemEHHBIMU Ha HEM 111a0JIOHaMH IOKYMEHTOB

. [Topsimok BBITOTHEHUS JTaA0OPATOPHOM PaOOTHI:

. [ToaroToBKa K BBITOTHEHUIO K pab0Te, B TOM YHCIIE:

. U3yUYCHUE

. OCHOBBI TparuecKoro au3aiHa

. OCHOBBI TUTIOTPA(UKH [H MONHTpadUIECKON KyIbTYPHI]

JIP-5 CocraBnenue pedepaTa Ha 3aJaHHYIO TEMY C UCIIOJIb30BAaHUEM I1abI0OHa
JOKyMEHTa 1 ONOIHOorpaguIecKkoit cuctemMsl Zotero

Llens BeIMOMHEHUS Ta00PATOPHOI pabOTHI:

Hay4ntbcsi KOMIIOHOBATh IOKYMEHT Ha OCHOBE 3a/IaHHBIX ICTOYHUKOB

OnpocHTh SKCTIEPTOB U aHATM3UPOBATh MOJYYCHHBIC CBEICHUS

JIP-6 YmpaBieH4YeCKuil JOKYMEHTOOO0POT
[Topsinok BBITOTHEHUS J1a0OPATOPHOM PabOTHI:

. [ToaroToBKa K BBIIOJIHEHUIO K pad0OTE, B TOM YHUCIIE:

. U3y4eHue

. @yHKIMH U CTPYKTYpa COBPEMEHHON YIPABICHYECKON JOKYMEHTALUU
. JIOKyMeHTBI Ha OYMa)KHOM HOCHUTEJIE U DJIEKTPOHHBIE IOKYMEHTHI:

CpPaBHUTEJIbHBINA aHATIU3 U OCOOEHHOCTH MPUMEHEHHS B cepe yrpaBieHus
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. Kvi3HEeHHBIN LUK YIPABICHUYECKOTO IOKYMEHTa U IPOLEece
JOKYMEHTO000pOTa

3ammTa J1abopaToOpHON PadOTHI.

JIP-7 Co3nanue mpe3eHTaIy Mo UToraM padoThl

[enb BoIMOMHEHUS JTaOOPATOPHOU PAOOTHI:

OBnasieHre HTHCTPYMEHTAMU CO3/IaHUSI CKPUHIIIOTOB, TPaUUECKUX CXEM,
claia-110y, KOHBEpTepaMH B pazauyHbie (OpMaThl JOKYMEHTOB

Pesynprar:

[ToaroToBKa KOMILJIEKTA MPE3EHTAIIMOHHBIX MATEPUAJIOB, IPUTOHBIX TS
JIEMOHCTPAIIUU B PA3IMYHBIX ayIUTOPHSIX U JUTSl pa3MEIICHHs Ha Pa3InIHBIX
POrPaMMHBIX TUTaTPopMax

[Topsiok BBITIOTHEHUS TA00PATOPHOM PabOTHI:

. [ToaroToBKa K BBIIOJIHEHUIO K pad0OTE, B TOM YHUCIIE:

. uzydenue [10 a1 moAroToBKY Mpe3eHTAllMOHHBIX MAaTEPHAIIOB

. CO3/IaHNE CKPUHILIOTOB

. co3/1aHue TpauIecKUuX CXEM aJrOPUTMOB Pa3pabOTKHU TOKYMEHTOB,
CXEM COJIep>KaHusl JOKYMEHTOB

. HaIMCaHue J0KJIAJ1a 0 U3yYEHHOMY KypCy

. CO3JaHue MPEe3EHTAIMH [0 U3YYEHHOMY KypCy

. KOHBEpTalus Mpe3eHTaluu B BeixoaHble popmartsl (pdf, html, popmar

AJIIEKTPOHHOM CIIPABKH)
3amuTa 1abopaTOpHON PadOTHI.

7.3.2 TunoBble NpaKTUYECKHE 32aAHUS.

1. Pa3zpabGoTaTh 61aHk 1oroBopa ¢ popMoit BBOJA TaHHBIX.

2. Pa3paboTaTh 01aHK IOrOBOpa ¢ aBTOMATUYECKH 3aMOIHSEMbIMH MOJISIMU 0€3
UCIIOJIb30BaHUSI MAKPOCOB.

3. Pa3zpaboTaTh aganTUBHBIN (MIO3UTUB / HETATUB) 1IA0JIOH MPE3CHTAIIUN
4. PazpaboTaTh O1aHK HIUPKYJISIPHOTO MTUChMA € 3anoiHeHueM u3 bJ|

I12.4.3 ITepeyeHb TUMIOBBIX BOMPOCOB HA 3a4ET 10 JUCIUILIINHE
«DNEeKTPOHHBIHN 10-KyMEHTOO00POTY.

1. [TonsiTue “3nMeKTPOHHBIN JOKYMEHT B MH()POPMAILIMOHHOU CUCTEME
OpraHU3aLNH.
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2. TepmuHoOJIOTHS, UCIIONB3YEMAS B CUCTEMAX JIEKTPOHHOTO
JIOKyMEHTO000pOTa.

3. 3ajauu cUCTEM AJNEKTPOHHOTO JJOKYyMEHTO00O0pOTAa.

4. JIokyMEHT Kak 00BeKT peryiupoBanus. OyHKIIUU U BUJBI IOKYMEHTOB, X
yHUDUKAIISA 1 CTaHIapTU3AIINSL.

5. l'ocymapcTBeHHOE perynupoBaHue, HOPMaTUBHAS IPABOBAsi U METOAMYECKAs
OCHOBA JIOKYMEHTAallMOHHOTO 00ECIIeYeHHs YIIPABICHUS.

6. CyIIHOCTb, HANPABJIEHUS U BUJIbI TOCYIAPCTBEHHOTO PETYJIUPOBAHUS
JOKYMEHTAI[MOHHOT'O 0OecreueHusl yIpaBieHus, Ha3HaueHue, 0OCOOEHHOCTH U
COOTHOILIEHHE HOPMATHUBHOI'O IPABOBOT'0 U METOAUYECKOTO PETYIUPOBAHUSI.

7. CocTaB U CTPYKTypa HOPMATUBHOM MPABOBOM U METOJIMUECKON OCHOBBI
JOKYMEHTAI[MOHHOTO O0eCTieueHus yIpaBICHHUS.

8. HazHaueHne u 0cCOOEHHOCTH MCNOIb30BaHMs [ 0Cy 1apCTBEHHOM CHCTEMBI
JOKYMEHTAIMOHHOT0 0OecrnieueHus yrpasieHuu U [IpaBuin nenonpon3BoacTsa B
(denepanbHbIX OpraHax UCHOJHUTEIbHOU BIIACTH.

9. YnpaBneHue 31eKTPOHHBIMU JOKYMEHTAMM.

10. Knaccudukamusi CuCTEM IEKTPOHHOTO JOKYMEHTO000pOTA.

11. TIToaxoapl K CO3JTaHUIO0 CUCTEM BJIEKTPOHHOTO IOKYMEHTOO0OpOTA.

12. TpeGoBaHus K cUCTEMaM.

13. Dramnbl BEIOOpa CUCTEMBbI aBTOMATU3ALIMH.

14. DTanel BHEAPEHUS CUCTEMBI ABTOMATU3ALUN.

15. O6mue TpeboBaHMs K JOKYMEHTUPOBAHUIO YIIPABIEHYECKON
NEATEIbHOCTH.

16. Cocras, conepkaHie ¥ OCOOCHHOCTH peain3aluu TpeOOBaHUHN K
PaCIoNIOKEHUIO U 0(POPMIICHUIO PEKBU3UTOB JJOKYMEHTOB.

17. CtpykTypHu3alus TEKCTOB YIIPABICHUYECKUX JTOKYMEHTOB.

18. Buabl yHu(pHUIIMPOBAHHBIX TEKCTOB, 0COOCHHOCTH 0(OPMIICHUS
TpaapeTHOro TEKCTa, AHKEThI U TaOIHIIbL. |

9. CocTaB 1 Ha3HAYEHUE OTAEIBHBIX BUAOB OPraHU3allMOHHO-TPABOBBIX,
pacropsIuTeIbHbIX U HHHOPMAIMOHHO-CITPABOYHBIX JIOKYMEHTOB.

20. OcobeHHocTH OPOPMIICHUS OTNIETBHBIX BUJIOB JOKYMEHTOB,
o0pa3yromuxcs B mpoliecce AesTeIbHOCTH TOCYJapCTBEHHOTO OpraHa.

21. Ponb NOKyMEHTOBEIECHUS B COBEPIICHCTBOBAHUY TPOLECCOB YIPABICHHUS.

22. HopMaTHUBHO-METOIMYECKHUE AKThI, PETJIAMEHTUPYIOIIUE CO3IaHUE U
odopmIIeHUE JOKYMEHTOB.

23. JIOKyMEHT — OOBEKT JOKYMEHTOBEAUECKUX UCCIEAOBAHUIA.

24. Ilonsitue «unpopmanus». Cesa3b nHPOpMaAIIUU U JOKYMeHTa. Pob
uH(OPMAIHU B COIIMAIBHBIX U SKOHOMUYECKHUX MPOIIECCax.
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25. @yHKIUU JOKYMEHTOB. JIOKyMEHT — MOJIMPYHKIMOHAIBHBIA OOBEKT.

26. TekcToBOE JOKYMEHTUPOBAHUE U 3TAIbI €TO PA3BUTHSL.

27. TexHn4YecKoe TOKYMEHTUPOBAHHUE.

28. ®oropokymeHnTupoBanue. [losiBiaeHue, pa3Butue, NpUMEHEHHE.

29. Kunonokymentuposanue. [losiBnenne, passurre, BUAE03aINCh.

30. ®ononokymentupoBanue. [losBiaenue, pa3BuTue, IpUMEHEHUE.

31. MarepuanbHble HOCUTENU UH(OPMALIIH.

32. CpoiicTBa U MpU3HaKHU JoKyMeHTa. MH}opmanmoHHbie CBOMCTBA
JIOKyMEHTA.

OpurunanbHOCTh JOKyMeHTa. [loqnuHHOCTh ToKyMeHTa. KonuiHOCTh
JOKYyMEHTA.

33. Crpyktypa nokyMenrta. PekBuzutsl. @opmyiisip nokyMenta Gopmysp-
oOpasell.

Ocob6ennoctu hopMmysipa JIOKYMEHTOB, TOJYUYEHHBIX PA3IUYHBIMU CIIOCOOAMU
(TEeKCTOBBIMM, MAIIIMHHBIMU, KUHO-, (DOTO-, POHO-, TEXHUYECKUMHU ).

34. Tpagunuonnas popma qokymeHTa. Dopmysisip TEKCTOBOTO JOKYMEHTA B
€ro HCTOPU-YECKOM PA3BUTHUH.

35.TOCT P 6.30-2003. Ero coaep:xaHue, 3Ha4CHUE.

36. Tekct nokymeHnTa. CTpyKTypa TeKCTa. DJIEMEHTbhI TEKCTA.
JIMHrBUCTHYECKUE 0CO-OEHHOCTH JOKYMEHTA. Y HU(PUKALIHUS TEKCTa TOKYMEHTA.

37. Knaccuduxanus. OcHOBaHUS KJIaCCUPUKALIUU.

38. CxiiagpiBaHU€e cuCTeM AoKyMeHTauuu. ConuanbHas
JIOKYyMEHTOKOMMYHHKAIIMOHHAS! CUCTEMA.

39. lokyMeHTHasi KOMMYHHKalMs. JJOKyMEHTHas 1eITEIbHOCTb.

40. YaudunupoBaHHbIE CUCTEMbI JJOKyMEHTAIMH. [ ocy1apcTBEHHBIE
CTaHJIapThl Ha YHU(PUKALMOHHBIE CUCTEMBI. THUTIOBBIE CHIEIUATIN3UPOBAHHBIE ()OPMBI
JOKYMEHTOB.

41. TpeOoBaHUA K COCTABIECHUIO U 0()OPMIIEHUIO OPraHU3aLMOHHBIX
JIOKYMEHTOB.

42. TpeOoBaHUA K COCTABICHUIO U O()OPMIICHUIO PACTIOPSAUTENbHbBIX
JTIOKYMEHTOB.

43. TpeOoBaHUA K COCTABIECHUIO U 0(OPMIICHUIO HHGOPMAITMOHHO-
CIIPABOYHBIX IOKY-MEHTOB.

44. Ocoberroctr 0hOpMITCHUS IEATETHHOCTH KOJIJICTHATBHBIX OPTaHOB.

45. Odopmiienrie yHU(PULMPOBAHHON JOKYMEHTALIMH 110 JUYHOMY COCTaBY.

46. IIpouecchl JOKyMEHTOOOpa30BaHUSI.

47. IlepBu4HBIE KOMILJIEKCHI TEKCTOBBIX IOKYMEHTOB.

48. BeqoOMCTBEHHbBIE APXUBBI.
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49. I'ocy1apCTBEHHbBIE APXUBHI.

7.3.3 Tecr.

1. HaBuraTop aBTOMaTU3MPOBAHHON TOKYMEHTAIIMOHHON CUCTEMBI
BKJIIOYAET. ..

a) 1epeBo (MepapXuIo) Marok;

0) UH/ICKCHBIN yKa3aTeb;

B) om0 OTBETCTBEHHBINH;

I') IEPCOHANIbHBIE MANKU COTPYTHUKOB.

2. MacTpymMeHTanpHas MaHenb aBTOMAaTU3UPOBAHHON TOKYMEHTAIMOHHON

CUCTEMBI COJEPKUT. ..

a) 00yacTh rPyNIHUPOBKH;

0) mento CepBuc;

B) THUIOBBIE KAPTOUKHU;

r) BKiaaky OOrmrue.

3. ABTOMaTH3UpPOBAHHAS TOKYMEHTAlMOHHASI CUCTEMA COJNEPKUT MAMKH. . .

a) CBSI3b PErUCTPALIMOHHBIX KAPTOUEK;

0) OTBETCTBEHHBIC UCIIOJTHUTEIH;

B) IIEpCOHAIBHBIE JIea COTPYIHUKOB;

') KOHTPOJIbHBIE CPOKHU.

4. 1nst pabOTBHI C PETUCTPAITMOHHBIMU KapTOUKAMU MTPUMEHSIOT CIACAYIOIINE
AJIEMEHTHL. . .

a) web-y3en npunoxxennst FrontPage;

0) kHONIKY DOpPMBI;

B) BKJIaJIKy MacTtep OTBETOB;

I') 10JIE C BO3MOKHOCTBIO BBIOOpA.

5. Tunosas perucTpalMOHHasl KApTOYKA BKIIKOYACT. ..

a) moJie JyIsl BBOJIa JAHHBIX C TIOMOILBIO TPYIIIbI KHOMOK;

0) nepeBo (MepapXxmio) Marok;

B) web-y3en mpwiioxenus: FrontPage;

r) BKJIaJKy MacTtep OTBETOB.

6. /Ins penakTHpOBaHMs JAHHBIX B ABTOMATU3UPOBAHHOM JOKYMEHTALIMOHHOM
CUCTEME ITPUME-HSIOT. ..

a) BKJIaAKy CBsI3U KapTOUeK;

0) kHonky PenakTupoBars;

B) nanky JloyepHsis pe3oronus;

r) Bkiagaky OTmnpaBka JOKYMEHTa Ha TOpaOboOTKY.
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7. BBon nndopmanuu B padboyee noje oCyuIeCTBISETCS C HOMOUIBIO. . .

a) cucka BBICTpBIN MOKCK;

0) Bryagku CBsI3b KAPTOUEK;

B) criicka KOHTpOIbHBIN CPOK;

I') Npu3HaKa BHEIIHWI KOHTPOJIb.

8. Jlyist perucTpanuu BXOIAIMKUX JOKYMEHTOB/TMCEM HEOOXOAUMO. ..

a) BEIOpATh OTBETCTBEHHOTO UCIIOJIHUTES;

0) co3/1aTh PETUCTPALIMOHHYIO KapTOUYKY BXOSIIETO JOKYMEHTA B
IIEPCOHAJIBHOM T1AIIKE;

B) BBISIBUTH HEUCIIOJIHEHHBIC JJOKYMEHTHI;

') HO)KaTh KJIaBUATypHYI0 KomOuHarmio Ctrl+V.

9. B3aumoCBA3b MEXK1y JOKYMEHTAMH OCYIIECTBIISAECTCS C TOMOIIBIO. . .

a) IEPCOHAJILHON TMAaIKH;

0) onmuu OTBETCTBEHHBIN;

B) BKi1aJKu CBS3b KapTOUEK;

r) manku J{ouepHsis pe3otorusi.

10. IIpu yTBep)AECHUN PE30JIOIUU OCYIIECCTRISAIOT CIICAYIOMINUE ICHCTBUA. . .

a) CO37]aHKE PETUCTPAIIMOHHON KApTOUYKH JJOKYMEHTA,;
0) 3amogHeHNe MTPUX-KO/1a Ha OyMa)KHOM OpHUTHHAJE TOKYMEHTA;
B) 3aI0JTHEHUE MTAPAMETPOB PE30IIOINH;

I') OTKPBITHE 33/1aHMsI U3 IEpCOHaNbHOM nanku. 11. OCHOBHBIMM 3aa4aMu

ABTOMATHU3AIMH JJOKYMEHTAIIMOHHOTO 00ECTICYCHUS
YIPABJICHHUSI K CHCTEM JIOCTaBKH MH(POPMAIIUU SBIISTFOTCS. . .
a) MHTETpaIusl TEXHOJIOTUH JeIONPOU3BOICTBA B €AMHBIN MPOIIECC;
0) MOATOTOBKA TEKCTOBBIX IOKYMEHTOB;
B) UCIIOJIb30BAHUE CPEJICTB BHEIITHUX KOMMYHUKAIIH;
I') MPUMEHEHUE ayAMOBU3yIbHBIX CPEJICTB.

12. TexHONIOruM aBTOMaTU3UPOBAHHOTO IOKYMEHTAIIMOHHOTO 00€ecreyeHus

yIpaBJeHUs BKJIIOYALOT. ..

a) TUTAaHUPOBAHUE U yIIPaBJIECHUE pecypcamMu;

0) popmupoBaHUE U HAKOIUICHHE 0a3bl JIEKTPOHHBIX JOKYMEHTOB;

B) IpOrpaMMHO-aMMapaTHyo miardopmy;

T') IETOBYIO TpaduKy.

13. K 1oKyMEHTAITMOHHOW CUCTEME, BBITIONHSIONICH (DYHKITUN TOCTaBKU
uH(opMaIK, Ipeab-IBISIOT ClEAyIoNne TpeOOBaHMUS. . .

a) onepatuBHOE (POPMUPOBAHUE YKA3AHUIA;

0) IOCTOBEPHOCTH MEPE/IaBAEMbIX TOKYMEHTOB;

B) MOATOTOBKA IJIAHOBBIX JIOKYMEHTOB;
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I') pa3paboTKa NpOrpaMMHbBIX AJITOPUTMOB.

14. Texnonoruu knacca «Pabouas rpynna» (group ware) st
JIOKYMEHTAIIMOHHBIX CUCTEM Xa-PaKTEPU3YIOTCA. . .

a) OTCYTCTBUEM CTPYKTYPHU3allUU B OpraHu3aIiu padoT;

0) HaKOIJIEHUEM DJIEKTPOHHBIX TOKYMEHTOB B MH(MOPMAIIMOHHON 0a3e;

B) TeHEpaIKei 0TYETOB U3 0a3bl JAHHBIX;

I') HACTPOMKOI Ha TpeOOBaHUS 3aKa3yuKa.

15. Texnonoruu kiacca «Pabounii morok» (working stream) mist
JOKYMEHTAI[MOHHBIX CUCTEM CITy>KaT JJISl. ..

a) aBTOMATHU3aIMU JOKYMEHTO000pOTa B CPETHUX U KPYITHBIX O(Hrcax;

0) KOHTPOJI BEpCUl TPOTPAMMHBIX MTPOTYKTOB;

B) OTpe/eICHHs MPOrpaMMHO-aIMapaTHOW KOHPUTYpAITUU CUCTEMBI;

T') IPEIOCTABICHUS YCIYT IO UMUTAIIHOHHOMY MOJICITHPOBAHHUIO.

1 6. CpenctBa oricHON aBTOMAaTU3ALMKU 00ECIEYUBALOT. . .

a) hopMupOBaHUE aJTOPUTMOB OOPAOOTKU JTOKYMEHTOB B OpraHU3alllu;

0) onpeneneHue NpOrpaMMHO-aIapaTHON KOHPUTypauu
JIOKyMEHTAI[MOHHOU

CUCTEMBI;

B) OTKa30yCTOMYMBOCTh CUCTEMBI (PE3€PBUPOBAHUE PECYPCOB);

r) 00paboTKy TaOJIUYHBIX TAHHBIX.

17. CeTeBble KOMIBIOTEPHI B JOKYMEHTAIIHOHHBIX CUCTEMAaX 00ECIIeUnBaIOT. ..

a) SKCIEeIUIIMOHHYI0 00pabOTKy JJOKYMEHTOB;

0) KOHTPOJIb UCTIOTHEHUS TI0 CYIIECTBY MOCTABICHHBIX 3a7a4;

B) KOJUIEKTUBHBIN JIOCTYII K pECypcam CeTH;

T') UCCTIEOBAHNE 3HAKOBBIX CHCTEM.

18. Anroput™ MpOXOXKACHHUSI UCXOSAIINX JOKYMEHTOB BKITIOUYAET. ..

a) y4eT ¥ IJIaHUPOBaHUE pab0Odero BPEeMEHH;

0) cocTaByieHUE TPOCKTA JOKYMEHTA,

B) OTKa30yCTOHYHBOCTH CUCTEMBI;

T') IPEIOCTABIICHNE BEIYNCIIUTEIHHBIX PECYPCOB.

19. B 1oKyMEeHTAIIMOHHBIX CUCTEMAaX JJIsl TIOUCKA PETUCTPAIIMIOHHO-
KOHTPOJBHBIX KAPTOUEK MPUMEHSIOT. . .

a) MHTETPAITUIO TEXHOJIOTUN JEIONPON3BOICTRA;

0) aBTOMAaTH3AIMIO AAMUHUCTPATHBHO-YIIPABICHUYCCKUX (PYHKITUH;

B) IIPEIMETHO-BOTIPOCHBIN MPU3HAK CUCTEMATU3AIINH;

T') CpelCTBAa MaKPOIIPOTPAMMHUPOBAHHSL.

20. KoHTposbHas ne1bHOCTh TOKYMEHTAIMOHHOM CUCTEMbl 00€CIIeYnBAET. . .

a) CUCTeMAaTH3aII0 PErUCTPAIMOHHBIX (DOPM MO CPOKaM UCIIOJIHEHHUS,
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0) PKCNEeIULMOHHYI0 00pa0OTKY BXOASAIIMX JOKYMEHTOB;

B) MCIIOJIb30BAHHUE CETEBBIX POTOKOJIOB;

I') ynpasJeHHe rnepeaadeii tHPopMarH.

21. UndopmaTu3zanus JOKyMEHTAIIMOHHOM JESTEIIbHOCTH OpraHUu3aluu
o0ecrneurBaer. ..

a) YMEHBIIIEHNE CKOPOCTH MPOXOKICHHS TOKYMEHTOB M0 MapIIPyTaM;

0) TMKBUAAIMIO U3IUITHUX JOKYMEHTAIIMOHHBIX MapIIPyTOB;

B) CTPYKTYPUPOBAaHHE PAOOT C YKa3aHUEM UX UEPapXUU;

I') BBISIBJIEHHE KOHQIUKTYIOIIUX PECYPCOB.

22. ABToMaru3anus JOKYMEHTAllMOHHOTO O0ECIIeUeHuUs yIpaBICHUs
o0ecrneunBaer. ..

a) CBOEBPEMEHHYIO KOPPEKIIMIO UCXOIHBIX TJIaHOB,;

0) pocT noTepb YacTu MHPOPMALIHH;

B) BBIOOP ONTUMAJILHOM MPOrPaMMHO-aIapaTHON MIaT(HOpPMBIL;

T') IPEIOCTaBICHUE YCIYT M0 UMUTAIIMOHHOMY MO/JICITHPOBAHHUIO.

23. Jlns moBbIieHus 3¢ (HEeKTUBHOCTH OPTaHU3AIIMOHHOTO MTPOEKTa
HEO0XOIUMO. ..

a) YMEHBIINUTh UHTEHCUBHOCTh MH(POPMALIMOHHBIX TOTOKOB;

0) BbIOpaTh MUHUMAJIbHYIO €IMHUILY U3MEPEHUS AITUTEIbHOCTH paboT;

B) 00€CTIeunTh KOHTPOJIb BHITIOJHEHHSI IIOCTABICHHBIX 33/1a4;

') KOMMUPOBATH JIAHHBIE B BUJIE CTATHYECKOTO PUCYHKA.

24. C nomorbto npuiioxxeHus: Microsoft Outlook moxHo. ..

a) TUKBUIUPOBATH U3JHUIIHNE JOKYMEHTAIIMOHHBIE MaPIIPYTHI;

0) BeCTH CIHCOK 3aIUTAHUPOBAHHBIX 33/a4;

B) BBIIBUTH KOH()JIMKTYIOIINE U TIEPErPy>KEHHbIE PECYPCHI;

') COKpPaTUTh TPYJIOEMKOCTh pabOThI C JOKYMEHTAMH.

25. IlpumeHeHre 3IEeKTPOHHOM MOYTHI B IOKYMEHTAIMOHHOM 00€CIIeYeHUN
yHIpaBICHUS MO3-BOJISIET. ..

a) YJIYYIIUTh KA9YeCTBO 00PaOOTKH TOKYMEHTOB UCIIOTHUTEISIMH;

0) palMOHAJILHO PACTIPEJEIUTh MaTepUaIbHbIE PECYPCHI;

B) YIIPOCTHUT BBIOOP MPOTrpaMMHO-ANNapaTHON TIaT(OPMBI;

I') YMEHBIIUTH BPEMsI IOCTABKHU JIOKYMEHTOB.

26. ABTOMaTU3UPOBAHHBIE CUCTEMBI INIAHUPOBAHUS TPOEKTOB MO3BOJISIOT. . .

a) paccuuTaTh KPUTUYECKHUE TTYTH;

0) HaCTPOUTDH YUETHBIE 3AMKCH;

B) pa3palboTaTh AJITOPUTMbI OOPAOOTKH IOKYMEHTOB;

I') CUCTEMATU3UPOBATh PErUCTPALIMOHHBIE (POPMBI IO CPOKAM UCIIOJIHEHUS.
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27. Ilpumenenue ctanaapTHeiX Gopm npuiioxxenus Microsoft Project
MO3BOJISIET. ...

a) CHU3UTh BEPOSITHOCTU MOTEPh YaCTH MHPOPMALIHH;

0) pa3zpaboTarh aarOPUTMbI 00PaOOTKH JOKYMEHTOB;

B) IPOCMAaTpPUBAaTh U PEIaKTUPOBATh HHPOPMAIUIO O pecypcax;

T') IPEIOCTABUTh YCIYTH MO UMUTAITMOHHOMY MOJIEITUPOBAHUIO.

28. Haznauenue pecypcoB B puiioxenun Microsoft Project mo3Bozser. ..

a) pacpoCTpaHATh JOKYMEHTHI IIpoekTa 1o HTepHeTy;

0) OTCIIe)KUBATh 3aTPATHI HA PECYPCHI;

B) JIMKBUJUPOBATH U3JIUIIHUE TOKYMEHTAIIMOHHBIE MAPIIPYTHI;

') IpOCMaTPUBATh JTHEBHUK COOBITHIA.

29. Ucnonp3oBanue cBs3u uepe3 MHTepHeT B punoxenun Microsoft Project
MO3BOJISIET. ...

a) 100aBJIATH COOBITHS B KaJ€HAaph;

0) OTKpBIBaTh KOHTEKCTHOE MEHIO (haisioB;

B) YKa3bIBaTh THUII CBSI3U MEXAY paboTaMu;

I') MOAAEPKUBATh KOMMYHHUKAIITMOHHBIE BOBMOXXHOCTH KOPIIOPATUBHBIX CETEH.

30. C nomotpio HHGOPMAIIMOHHBIX TEXHOJIOTHI ONepaliOHHON
JeSITENIbHOCTH. . .

a) BBITIONHSIOT Pa0OTHI B aBTOMAaTUYECKOM PEXXUME C MUHUMAJIbHBIM Y4acTHEM
YeJI0Be-Ka;

0) GopMHPYIOT OTUETHI Ha TEKYIIHE 3aIIPOCHI;

B) pEIAlOT CTPYKTYPUPOBAHHBIC 33]]a4H, JJIs1 KOTOPBIX pa3padOTaHbI
AITOPUTMBI;

T') BBISBIIIFOT KOH(QIUKTYIONTUE PECYPCHI.

31. C momompto nHGOPMAIIMOHHBIX TEXHOJIOTHI YIIpaBICHHUS. . .

a) OCYLIECTBIISIOT MOOMEPAIMOHHYI0 00paOOTKY JaHHBIX;

0) aHATM3UPYIOT BO3MOKHBIC PEIICHUS U ICUCTBUS;

B) HCTIONIB3YIOT JICTAIM3UPOBAHHbBIC TAHHEIC;

T') B3aMMOJICHCTBYIOT C WWW-Y3JIOM C LIEJIbI0 TIOTYUYEHUS TOTOTHUTEIBHBIX
YCIIYT.

32. C noMoIIpi0 TEXHOJIOTUH aBTOMAaTH3aIMK oduca...

a) pelaT CTPYKTYpUPOBAHHbIE 331a4H;

0) OIIEHUBAIOT TEKYIIIEEe COCTOSTHIE 00HEKTA yIPABIICHNUS,

B) MMPOBOJISAT MAaTEMAaTUYECKOE MOACITUPOBAHNE;

) 0pOPMIISIFOT TaOIMuHbIe (HOPMBI IPEACTABICHUS JAHHBIX.

33. Bo Bpemsi KOMIIbIOTEpHON 00pabOTKH TOKYMEHTOB. ..
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a) 00BeIUHSIOT (PparMeHThl JOKYMEHTOB, IMOJTOTOBJICHHBIC PA3JIMUHBIMU

paboTHUKaMU;

0) OCYIIECTBIISAIOT TOONEPAITMOHHYIO0 00paOOTKY JaHHBIX;

B) OLICHMBAIOT TEKYIIIEE COCTOSHUSA 00BbEKTA YIPABICHUS;

T') IPOBOJAT MaTEeMAaTHUECKOE MOJCIIUPOBAHUE.

34. Bo Bpemsi pabOTHI ¢ TEKCTaMU Ha KOMIIBIOTEDPE. ..

a) MPOBOJIST CTATUCTUYECKHUIA aHAJIN3 SKCTICPUMECHTAIBHBIX TAHHBIX;

0) co3/1a0T JOKYMEHTHI 110 CTAaHJAPTHBIM I1abJIOHAM;

B) OIICHMBAIOT OTKJIOHECHHSI OT TUTAHOBBIX TIOKa3aTesICcH;

I') IPOBOJAAT MaTEeMAaTHYECKOE MOJCIIUPOBAHUE.

35. C moMOIIIbIO0 TEKCTOBBIX PEIAKTOPOB. ..

a) BBIOMPAIOT MIa0JIOHBI JOKYMEHTOB;

0) OLIEHUBAIOT TEKYILIEE COCTOSIHNE OOBEKTA YIPABIICHNUS;

B) OPTaHU3YIOT XpaHCHUE TOKYMEHTOB;

T') IPEAOCTABIISAIOT YCIYTH TT0 HMUTAIITHOHHOMY MO/ICTTUPOBAHHMIO.

36. ®opMaTUpPOBAHUE TEKCTA MO3BOJISIET. ..

a) BeIOMpATh mMpUPTHI, PopMaTel U HOPMBI IPEACTABICHUS TOKYMEHTOB;
0) TOTOBUTH CIIPABKH O BHITTOJIHEHHBIX OIEPaIUsX;

B) OIICHUBATh COCTOSIHME OOBEKTA YIPABICHUS;

T') MPOBOJUTH CTATUCTUICCKUE PACUETHI

37. C nomol1ibio rpaguyecKux peakTopoB. ..

a) 3aMEHSIOT CHMBOJIBI HyMEpaIlUuX U TIEPCUHUCIICHUS;

0) MPEAOCTABIISAIOT CIPABKU O BBITOJTHCHHBIX OIEPaIUsX;

B) MIIIYT CHHOHUMBI UCTIOIb3YEMBIX CJIOB;

T') IOBOPAYMBAIOT N300paKEHUS Ha HY>KHBINA yTOI.

38. CucteMbl aBTOMAaTUYECKOTO TIEPEBO/1a TEKCTOB MO3BOJISIOT. ..

a) CO3/1aBaTh BEKTOPHBIC U300PAKCHNUS,

0) peakTUPOBaTh NEPEBEICHHBIN TEKCT;

B) KaYE€CTBEHHO OPOPMJISITH TAOJIMYHBIE JIAHHBIE;

I') mepeaaBaTh JOKYMEHTBI MEXAy 0a3aMH JTaHHBIX.

39. Ilpumenenue nenoBoil rpadMKu B TOKYMEHTOBEICHUU TTO3BOJISIET. ..
a) MpeoOpa3oBBIBATH TEKCT B TAOIUILY ¢ POpMAaTHPOBAHUEM TIOCIIETHEN;
0) BBIpaBHUBATH TEKCT MO yKa3aHHBIM TPAHUIIAM;

B) IPUMEHSTH BEKTOPHBIC M300pakeHUsT U 300pakeHus B (hopme pactpa;
T') CO3/1aBaTh JJOKYMEHTHI 110 CTAaHAAPTHBIM II1a0JI0HAM.

40. bnoyHoe peaCTaBICHUE UCXOAHBIX IAHHBIX MO3BOJISIET. ..

a) BBIABJISITH KOHQIUKTYIOUIUE PECYPCHI;
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0) coznaBaTh HH(POPMALMOHHBIE XPAHWIINILA, O0pa3yOLIUE €AUHOE
UH(OPMAIMOHHOE

IPOCTPAHCTBO;

B) CO3/1aBaTh JOKYMEHTHI [0 CTaHAAPTHBIM LIa0JIOHAM;

I') IPEIOCTABIIATH YCIYTH IO UMUTAIITMIOHHOMY MOJIETTUPOBAHUIO.

41. I'uniepTeKCTOBBIE TEXHOJIOTUN IPUMEHSAIOTCS JUJIA. . .

a) BEJICHUS KaTaJIOTrOB AJIEKTPOHHBIX OMOIMOTEK, My3€€B, BEICTABOK, IPMApPOK;

0) OLIEHKH TEKYIIEro COCTOSAHMS O0BEKTa yIPABICHHUS;

B) BBISIBJICHUS! KOH(IUKTYIOIIUX PECYPCOB;

I') IPOBEACHUS MATEMATUYECKOTO MOICIIMPOBAHUSI.

42. I'umepTeKkcToBbIe 0a3bl TaHHBIX MTO3BOJISIOT. ..

a) pa3pabaThIBaTh 3alIOMUHAIOIINE YCTPONUCTBA, 00IagaroNIue 60IbIION
aMsThIO;

0) BBISBIIATh KOH(JIUKTYIOIINE PECYPCHI;

B) OLICHMBATh TEKYIIEE€ COCTOSIHUE O0BEKTA YIIPABICHHUS;

I') KCTI0JIb30BaTh OJIOKU JIAHHBIX, COJICPIKALIUX TEKCT, U300paKeHHU S, 3BYK.

43. I'unepTeKkcToBbIN Tpad nmepexo0B MO3BOJISIET. ..

a) MPEJCTaBJIATh CTaThU U UX B3aUMOCBSI3H;

0) CHIKATh CTOMMOCTH cOOpa, TIepeaun, XpaHeHUs U 00pabOTKH JaHHBIX;

B) 00ecreurnBaTh HEMPOTUBOPEUHBOCTH JOKYMEHTOB;

T') IPEIOCTABIIATH YCIYTH IO UMUTAITMIOHHOMY MOJIETTUPOBAHUIO.

44. I'unepTeKcTOBasi HABUTalUs TO3BOJISIET. . .

a) MPOU3BOJIHLHO KOMIIOHOBATh WH()OPMAIIMOHHBIE OJIOKH;

0) bopmupoBaTh cTaThHU MO TPyNIIAM, UMEIOIUM OJIMHAKOBOE POJICTBO;

B) BbIOUpaTh mpudThI, hopMatsl U GOPMBI TPEACTABICHUN TOKYMEHTOB;

T') IPUMEHATH BEKTOPHBIE N300paKEHUS U N300pakeHus B hopMe pacTpa.

45. IlporpamMmbl HABUTATOPHI B CIIyKOaX COCTMHEHUHN OCYIIECTBIISIOT. ..

a) pelIeHne CTPyKTYpUPOBAHHBIX 3aa4, Uil KOTOPHIX pa3pabOTaHbI
QIITOPUTMBIL;

0) kauecTBeHHOE 0OpMIIEHUE JOKYMEHTOB TaOIUYHON (HOPMBI

B) IPOBEJICHNE CTATUCTUYECKOTO aHAIM3a IKCIIEPUMEHTATBHBIX JaHHBIX;

I') B3aUMOJICHCTBHE C WWW-Y3JIOM C LIEJIBIO MTOJyYEHUs JOMOJIHUTENbHBIX
YCIIyT.

46. Jlyg 3KCIuTyaTaluid WWW-y3JI0B UCIIOJIB3YIOT. . .

a) METOJIbl MATEMaTUYECKOTO MPOTrPAMMUPOBAHHS,

0) MOBOPOT M300pakeHus: Ha TpeOyeMBbI yroi;

B) IPOTOKOJIBI TIEpeiauu Tuneprekcra http;

r) npeoOpazoBaHue TEKCTa B TAOIUIYy ¢ (OpMaTUPOBAHUEM MOCTIEAHEH.
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47. llpunoxenue Internet Explorer mo3Bossier. ..

a) co3gaBaTh HHPOPMAIIMOHHBIC XPAHUIIUINA;

0) mpocMatpuBaTh web-cTpaHuiibl B UHTEpHETE;

B) o0ecIeuynBaTh HEMIPOTHBOPEUYNBOCTH JIOKYMEHTOB;
') Ka4eCTBEHHO 0(OPMIIATH TaOIMYHbBIC JaHHBIC.

48. UucTpyMeHTallbHas MMaHesnb npuioxenus Internet Explorer conepxur. ..

a) KHOIKHU yNPAaBJICHUsI HABUTALIMEH;

0) sI3bIK pa3MeTKH runeprexcra html;

B) KaTaJoru AJIEKTPOHHBIX OMOIHOTEK;

I') IPOrpaMMHO-aNMNapaTHYIO MIaThOpMy.

49. Ilpunoxenue Internet Explorer mo3BossieT aBTOMaTHYECKH TOJTy4aTh

JTaHHBIE

n3 MHTepHeTra ¢ moMouisko. ..

a) CIeIMaJbHBIX KaHAJIOB;

0) TaOJIMYHBIX MIPOLIECCOPOB;

B) ME€XaHMU3Ma MOITUCKHU;

I') METOJIOB MAaTEMaTUYECKOTO ITPOTPpaMMHUPOBAHUS
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