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BBEJAEHUE

KypcoBoit mpoekT sBisiercs (GOpMOW  OIIEHOYHOTO CpEJCTBAa IO
HarnpaBiieHusM noarotoBku  27.04.02  Vnpamnenue kadectBoM, 27.04.01
CranpmapTuzanyds W METPOJIOTHSI BKJIIOYAET 3allUTy paboThl BO BpeMs,
OTBOJIUMOE Ha OCBOCHME JMCIMIUIMHBI B Y4E€OHOM IUJIaHE IO HaIpaBJICHUIO
MMOATOTOBKY IO TUCIMIUIMHAM OCHOBHOM oOpa3oBarenbHoMnporpamMmsl (OOIT).

KypcoBoil mpoeKkT [10JKeH OBbITh MOATOTOBJIEH B BUJAE IMOSCHUTEIBHOU
3aMUCKU C MPUIIOKEHHEM Tpadudeckor yactu (mpe3eHTarueii). TpeboBanus k
colepkaHuio, 00beMy U cTpykType KypcoBoil mnpoekra omnpenenstorcs
pabouynMu  TmporpaMMaMH  YTBEP)KICHHBIMH  JIeKaHOM  (aKyJabTeTa B
YCTaHOBJICHHOM ITOPSIZIKE.

KypcoBoit mpoekT sBIseTCSI OJHAM H3  OICHOYHBIX  CPEJICTB
IPOMEKYTOYHOM aTTecTaluu O0y4eHHUs CTYJEHTA U BBITIOJHSAETCS JJIA OLICHKU
YPOBHSI OCBOEHHUS TEOPETHUYECKOTO M  MPAKTHYECKOro MmaTepuaia Iio
YTBEP)KJICHHBIM Y4YeOHBIM IIJJaHAM M pabouuM MporpamMM JIUCHMILUIMHAM
HanpasieHuit 27.03.01 Crannaptuzanus u merposorus, 27.03.02 Ynpasnenue
kadectBoM, 27.04.01 Crapmaptuzanuss ¥ METPOJIOTHSI. DTO CaMOCTOSTEIbHAS
pabota cryjeHTa B TpodeccHOHaIbHON 0051acTH, KOTOpas BBIMIOJHSIETCS IO
3aJIaHUI0  TIpernojaBarefis B TECHOM  KOHTakTe C  IpernojaBaresieM
(KOHCY/IBTAaHTAMM), OJIHAKO 3a MPHUHATHIE B pabOTe pEIIeHUs, a Takke 3a
MPaBUILHOCTH BCEX BRIHOCHMBIX Ha 3alTUTY JTAHHBIX OTBEYACT CTYACHT — aBTOP
3TOM pabOTHI.

[Ipuctymas x BbImosHEeHWIO KypcoBOro mpoekTa CTYIEHTY HEOO0XOIUMO
03HAKOMHTHCSI C OCHOBHBIMH 3TallaMH €0 BBITIOJHEHUS, TPEOOBAaHUSIMH K
CTPYKTYpE, COAEPKaHUIO U 0(DOPMIICHHIO.

Jlnsg  ycrnemHoro BBINOJHEHWS U 3ammThl  KypcoBoW IpoekTta 110
HampaBieHusiM noarotoBku  27.04.02  VYmpaBnenue kauectBoMm, 27.04.01
CranmapTu3zanus U METPOJIOTHSI CTYJICHT JIOJKEH:

- 3HATh OCHOBBI JUCITUIUIMHBI B 00BEME, HEOOXOIUMOM JIJIsl PeIIeHHUs
OpraHU3aIMOHHO-YIIPABICHYECKUX U MMPOCKTHO-KOHCTPYKTOPCKUX 3a]1a4;

- MUMETh 3HAHMS MO0 TEeME€ IUCIUIUIMHBI, PACKPBIBAIOIICH TEOPETUUYECKUE
OCHOBBI TEMATHKH,

- YMETbh MOCTaBUTh IeNb U CHOPMYIUPOBATh 3aJa4M, CBA3aHHBIC C TEMOM
Kypcosoit mpoekra;

- BIIaJIETh  COBPEMCHHBIMM  HMH(POPMAIIMOHHBIMH  TEXHOJIOTHSIMH,
MaTEMaTHYECKOTO U CTATUCTUYECKOTO aHaJIN3a TOJyUYCHHBIX PE3yIbTaTOB.

Hacrosiime Metoandeckue ykasaHUs YCTaHABJIMBAIOT OOIIHE TPeOOBaHUS
Kk Hanucanuio KypcoBoil mpoekTa, 3ammTe padOThl, CTPYKTYpE W MpaBUiaM
odpopmneHus nosicautenbHoM 3anucku (I13) u rpadudeckoit yactu.



1 OBIIME ITOJIOKEHUA

Lenbto BeimonHeHns KypcoBoii mpoeKTUBHOM paObOTHI SIBISIETCS pa3BUTHE Y
00y4aroluxcsl JMYHOCTHBIX KayeCTB, a TaKke (POPMHUPOBAHUE YHHUBEPCAIbHBIX,
o0uIenpoecCUOHANbHBIX U MPOPECCUOHANBHBIX KOMIIETEHINI B COOTBETCTBUU
c TpeOoBaHUAMH (eaepaTbHBIMU TOCYJApCTBEHHBIMH 00pa30BaTeNIbHBIMU
crangapramu Beiciero oopasosanus (PI'OC BO) no HampaBiieHUsIM IOATOTOBKU
27.04.02 Ynpasneane kauectBom, 27.04.01 CtangapTusaiust 1 METPOJIOTHS.

HeobOxonumocts  BeimosnHeHusi ~ KypcoBoil — mpoekta — ompejeneHa
pa3paboTaHHOW M YTBEp>KIEHHOW YHuBepcuteToM Ha ocHoBanuu PI'OC BO
paboueii mporpaMMoi TUCIUTUIMHEI.

KypcoBoli mpoekT mnpegHa3HadyeH JUIsi OLEHKHM TEOPETUYECKUX H
IPAaKTUYECKHUX HABBIKOB, YCTAHOBJIEHHBIX B paboueil mporpaMMe JUCHUIUIMHBI 171
npuoOpeTeHHss MPAaKTUYECKOM M TEOPETHYECKOM  IOATOTOBIEHHOCTH K
BBINIOJIHEHHIO TIPO(heCCHOHANBHBIX 3a1a4, ycTaHoBIeHHBIX OI'OC BO.

B paboueii mporpamme MOXKET mpeaycMmarpuBarbes 3amurta Kypcosoid
MIPOEKTA IS JOMYCKa K 3a4eTy WUJIU IK3aMEHY.

2 AJITOPUTM HATTMCAHUS KYPCOBOM ITPOEKTA

TpeGoBanus npuBEIEHHBIE HWKE MOTYT OBITh H3MEHEHBI WIIH
JOTIOJTHEHBI TIpenoJaBaTeieM BEAYyIIUM JHUCIHHUIUIMHY HMCXOIA U3
crienmnUKA JUCHUIUIMHBI W TPeOOBaHWI YTBEPKISHHOW pabouei
IIPOTPAMMBI.

Anzopumm 6blnOJIHEHUA 3AHAMUSA

1. W3yunth TEOPETHUYECKHE W METOJOJOTHYECKHE aCIEKTHI IIO
BBIOpAHHOM TEMe.

2. 3agaHne HEOOXOIWMO BBITIOJHUTH B (OpME IMOSCHUTSILHOU
3aIIMCKU TI0 COTJIAaCOBAHHOM C MperojaBaTelieM TeMaTHKE, TEMaTHKY
MO>XHO BBIOpaTh CaMOCTOSITEJILHO, OPUCHTHPYSACh HAa aHHOTAIHMIO K
MpaKTUICCKOMY 3afaHuro. J[Is 3Toro co3gaeTcs Ha KOMIIBIOTEpE
nokymeHt ¢ pacmmpenuem *.docx (*.Excel), wnazBaB  (paiin
cineayromum oopazom: «®HO 3ananue 4 myHkt Ne_. docx».

3. BemomHeHHOe 3agaHWe HEOOXOAWMO 3aIIUTUTH IEpe.
IperoiaBaTeieM M OJTHOTPYIIITHUKAM (ITPEABAPUTEILHO 3arpy3UB €ro
B COOTBETCTBYIOIIUH pa3ziell OHJalH-Kypca M IPOJEMOHCTPHPOBATH
€ro Ha 3aHSITUH).

4, Tlo nmokiamy mpemoaaBaTelIeM W OJHOTPYNITHUKAMH MOTYT
OBITh 3amaHbl Bompockl. [lo pe3ynbraramM aHaim3a BBITTOJHEHHOTO
3aJaHUS WA OTBETOB Ha BOIPOCHI MPETIOIaBATEIb MOYKET ITOIPOCHUTH
nepeieNaTh, JOMOJHAT 3ajaHue.



SIEJDb U 3AJJAYU ITPOEKTA

Llens Hanucanus u 3amuThl KypcoBoro mpoekra 3akitodaeTcs B TOM,
YTOOBI JaTh KOMIUIEKCHYIO OIIEHKY YPOBHS MOATOTOBKH CTYJEHTA U €T0
COOTBETCTBUA  TpPEeOOBaHMSIM  OCBOEHHA pabodeil  mporpammel
TUCITUTIIMHBI, a TaKXKe MPOJEMOHCTPUPOBATh MOJYYCHHBIC 3a MEPUOJ
00y4YeHHMS 3HAHUS U YMEHHUE UCTIOJIb30BaTh UX MPHU PEIICHUH KOHKPETHBIX
3a0a4 npogheccuoHanbHoU OesimelbHOCHU, CBSI3AHHBIX C IMEpEeYHEM
KOMIIETEHINH (POPMUPYEMBIX Ha 3aHITHSAX.

JIJist MOCTHKEHUSI TAaHHOMW 11eJTM HEOOXOMMO PEIIUTh CICAYIOIINE
OCHOBHBIC 3a]1a4H:

- BBIIIOJIHUTH HAa OCHOBAaHUH CAMOCTOSITEIbHO COOpaHHBIX
MAaTepHaJIOB, KOTOpPBIC SBJSIOTCA HCXOJHBIMH JAaHHBIMH IS
BeITIOJIHEHUST KypcoBo#t IpoekTa, ananus oovexkma padoThI;

- BBIOpaTh W 00OCHOBaTb uUHCcmpymenm (METOM, METOJ0JIOTHIO)
JUIsL  pelieHus TIOCTaBJICHHBIX 3a7ad B 0O0JacTH  KayecTsa,
CTaHJApTH3alMK M METPOJOTUYECKOTO OOECTHeUeHHs, C Y4eTOM
CYIIECTBYIOIIEH HayYHO-TEXHUUECKON HH(POPMAIINH;

- MpOaHAJU3UPOBAaTh M, TPH BO3MOXHOCTH, pa3padoOTaTh
Memoouveckue — pekomenoayuu TIO  peagu3allid  BBIOPAHHOTO
MHCTpYMEHTa (METO/1a, METOJOJIOTHH) ISl PEIICHUS ITOCTaBICHHBIX
3ajad.

[To cormacoBaHMiO ¢ TpenojaBaTelieM CTYACHT MOXKET periaTh
KBAJJUMECTPUUCCKAE,  METPOJIOTHYECKHE,  TEXHOJIOTHYECKHEe M
0OIIeTeXHUYECKHE 3a/Ia4 C pa3HbIM YPOBHEM ITPOPAOOTKH.

Pexomenayercs, 4ToOBI 3amayd, pemiaeMple CTYJICHTOM B
Kypcosoit MIPOEKTE, OTHOCHJIUCH K JJIEMEHTaM
MaITUHOCTPOUTEIILHOTO KOMITJIEKCA.

CtyneHT MOXeT (pOpMYJTUPOBATh YAaCTHBIC 3aJa4l W IpeJjiaraTh
BapHaHThl WX PEIICHWS, a TakKKe TMPUBOAUT JJOKa3aTeIbCTBa
000CHOBAaHHOCTH BBIOpAHHBIX peEIIeHWH B paMKax oOmux 3aaad
JTVCIATUINHBI.

Tembl KypcoBoii npoekrta omnpeaensitorcsi kapenpoi. CtylneHTy
MOXXET TMPEIOCTaBIATBCS TIPaBO BbIOOpAa TEMBI, BIUIOTh JIO
NpEVIOKEHUST CBOEH TEMaTUKH ¢ HEO0OXOIWMBIM OOOCHOBaHHUEM
nenecoodpaznoctu  ee  pazpadbotrku. Ilpumepst Tem Kypcosoit
IIPOCKTOB yKa3aHbl B YTBEPKJACHHBIX pabodMX MporpamMmax IIo
TUCIUTIIINHAM, YCTAHOBJICHHBIM YTBEPKIACHHBIM YYSOHBIM ILIAHOM
HaIIpaBJICHUI TTOATOTOBKH.



Jns moarotroBku KypcoBoi mpoekTa CTYyASHTY HEO0O0XO0IMMO
NOJJEPKUBATh  CBSI3b € MpenogaBaTeieM  (KOHCYJIbTAHTOM)
nocpeAcTBOM Ju4yHoro kabwHera u cuctemMbl CJIIO MockoBcKoro
[Tomurexa.

KypcoBoil mpoeKThl, BHIIOJIHEHHBIE CTYJICHTAMU M0 3aBEPIICHUN
U3YUYCHUS U CIIUIUIMHBI, PEIICH3UPOBAHUIO HE TOJIJIEXkKAT.

4 CTPYKTYPA U COJEP)KAHUE KYPCOBOM ITPOEKTA

KypcoBoii npoekt B o0lIeM ciiyyae COCTOMT M3 JIByX OCHOBHBIX
yacTei: mosicHuTebHOM 3amucku (I13) m rpaduyeckoit gacrTm.
MoxkeT ObITh TpeThbsl 4YacTh - pPa3padOTAHHBIX [IOKYMEHTOB
(pa3padOTaHHOI0 JOKYMEHTA).

KypcoBoii 1mpoekT [OJDKHA HWMETh NPUMEPHO CIEAYIONIEE
pacrpezeneHe pa3padoTok (B MPOLIEHTAX) OT 00beMa 3aMUCKHU:

- aHAJIU3 COCTOSIHUSI BOINpoOca U OOOCHOBAaHHME MYTEW pEeIICHHUS
npobsiemsl — 30...35;

- pa3paboTtka npeainoxenuit — 40...50;

- npoune —30...15.

Odopmnenne KypcoBoit mpoekTa HOJKHO COOTBETCTBOBATh
TpeOOBaHMSIM, ITPEICTAaBICHHBIM B padoTax [1-9].

Conepxxanue u odopmnenue KypcoBolh mpoekTa JOJIKHBI
noKa3aTh yMeHHUeoOyuaromerocs: ucnoiab3oBaTh 11K kak B pacueTHbIX,
Tak ¥ 0hOPMUTEIIbCKUX padoTax.

I[Ipu  odopmnennn  KypcoBoii  mpoekTa  pPEKOMEHIyEeTCs
ucroip30oBaTh mpudpT Times New Roman, pasmep 14 1mH.,
MOJIYyTOPHBIH MEXKCTPOUHBIA HMHTEPBAJ, BBIPAaBHUBAHUE TEKCTa IIO
MIMPUHE JIMCTa, MapaMeTpbl MOJEHd Hpu Habope: JieBoe — 25 MM,
npaBoe — 25 MM, BepxHee 20 MM 1 HUxKHEE — 30 MM.

4.1 TlosicHUTeIbHAS 3aNIUCKA KyPCOBOM MPOEKTA

B nosicHUTEIbHOM 3alMCKe U3J1aracTcsi OCHOBHOE COAEPIKAHUE,
KOTOpPO€ WILIIOCTPUPYETCS HEOOXOJIUMBIMU CXeMaMmu, rpadukaMu H
Ttabnuiiamu. M3nokeHue wMarepuaia JOJDKHO YETKO OTpakaTh
TBOPYECKYIO YacTh, XapaKTEPHU3YIOIIYI0 CaMOCTOSTENIbHYI0 padboTy
aBTopa. Eciiu B paboTe MCHONIB3yeTCsl MaTepuall APyrux aBTOPOB, TO
J0JDKHA OBITHh CCBIJIKA HA COOTBETCTBYIOITUN UCTOYHHUK.

Bbi00op TEeMBI KypCcOBOrO MpPOEKTa JOKEH OBITh KpaTKO, HO
yOeIUTeIbHO 000CHOBAH Yepe3 OOIUI U KPUTUYSCKUN aHATIN3 TEMBI.



B kadecTBe WUTIOCTpAaTUBHOTO MaTepualia MOTYT  OBITh
MCIT0JIb30BaHbI KOMIIBIOTEPHBIC pacIeyaTku, dboTorpaduu,
MPUJIOKEHUS, BUCO3aIMCH, BKIIIOYAIOIINE rpadUuecKue MaTepuallbl,
pacreyarkd mnporpamm, pesyibTaTel padbotsl Ha IIK (B ciyuae
HEO0OXOAMMOCTH ), TOMEIIEHHBIE Ha CTAHJAPTHBIX JINCTAX.

O0beM mnosicHUTENLHOM 3amucku KypcoBoro mnpoekra J0JKEH

COCTaBJIATh 25 cTpaHull Oe3 yuera mnpuiokeHuil. JlomyckaroTcs

HEKOTOPBIE OTKJIOHEHUSI B 00€ CTOPOHBI C Y4ETOM OCOOEHHOCTEH

ohopMIICHUSI TOSICHUTEJIBHOM 3allMCKM U XapakTepa TEMBbl,

COTJIACOBAHHBIE C MPETNO/IaBaTEIeM BEIYIIIUM JTUCITUILINHY.

CTpyKTypHBIMH 3JIEMEHTAMU MOSICHUTENBHOMN 3anmucku KypcoBoi
POCKTA SIBJISTFOTCS

- TUTYJIBHBIN JIKCT;

- KypcoBoli mpoekT (Ha pycCCKOM M aHTJIUMKUCKOM s3bIKax) (mpu
HEOOXOIUMOCTH);

- COZIEp>KaHUE;

- IPUHSTHIE COKPAIICHHUS;

- BBEJICHUE;

- OCHOBHAs 4acCTh;

- 3aKJIFOYCHUE;

- CIIMCOK MCIIOJIb30BAHHBIX HCTOUYHUKOB;

- MPUWIOKEHHUS (IPU HEOOXOIUMOCTH).

4.2 I'padmueckasi 4acTh KypPCcOBOIo MpoOeKTa

I'paduyeckas yacThb SBISETCS WUIIOCTPATUBHBIM MaTepHUasioM,
CIy’KalllUM JyIsi OoJiee HarIsiIHOTO MPEACTABICHUS! CYUIHOCTU TEMBI
P €€ U3JIOKEHUU B XOJE 3AIIUTHI.

I'paduueckas 4YacTh MOXKET OBITH OGOpPMJIEHA KaKk B BHJIEC
MpPE3CHTALUN, TAK U BUJE YEPTEKEN U MIJIAKATOB.

I'paduueckas dyacTh BKJIIOYAET B Ce0S KaKk HOPMATUBHbBIC
JOKYMEHTHI B BUJI€ TpaUKOB, TUarpaMM, pUCYHKOB, CXeM, TaOJIUIl U
T.J., TaK U WUTIOCTPAIIMOHHBIN MaTepuail B BUJE Clai10B (IJIaKaTOB),
JOTONHAIONINX COJIEpKAaHUE JOKJIaZa CTyJACHTa BO BpPEMs 3alUThI.
Pelienue o ToM, 4TO clielyeT BRIHECTU HA JUCTHI rpa)MueCcKOr 4acTH,
MPUHUMAETCS CTYJACHTOM COBMECTHO C PYKOBOJUTEIEM BO BpeMs
BBITIOJTHEHUSI.

Bce ocHOBHBIE pa3zenibl MOSCHUTEIBHOW 3alUCKHU, PE3yJIbTaThl
aHajv3a, pacyeToB M Pa3pabOTKH JOJDKHBI OBITH MPEACTABICHBI B
BUJIE CXEM, YepTEekKel, rpaduKoB, nuarpamm, TaOJUIl U CIAl0B
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(r1akaToB) TakK, YTOOBI JOCTATOYHO IMOJHO OTpa)XaTh MPOJCIIAHHYIO
paboTy M ee cooTBeTcTBHE CGHOPMYIMPOBAHHOW B 3aJaHUM Ha
KypcoBoil npoekT 3amade. PacnonoxxeHue rpaduueckoro mMarepuaia
JOJDKHO ~ COOTBETCTBOBATH  IOCIIEIOBATENBHOCTA  W3JIOKEHHS
uH(pOpMaIlUU B TOKJIAJIE.

I'paduueckas 4acTh KypcoOBOM MPOEKTA B BUAEC YEPTEKEU JTOJKHA
ObITh 0popMmiieHa B cooTBeTcTBHH ¢ [10-16].

Bce CIIaNIbI (uepTexu, IJIAKaThI ) JTOJDKHBI OBITH
POHYMEPOBAHbI, UMETh Ha3BAHUE, BHIBOJIbI, CHOCKH U T.J.

I'padbmyeckas dacTh KypcOBOM IIpOEKTa JOJDKHA COCTOSITh W3
TAKOTO KOJIMYECTBA CJIAWJ0B WM JMUCTOB YEpTEXKEl (IJIaKaToB),
KOTOPBIE  PACCKPBIBAIOT TEMY KypcoBou mpoekra. Dopmar
rpaduueckort yactu Al (841mm x 594 mm), meHbinne GopMarthbl
PEKOMEHIyeTCs IPYNIUPOBaTh TakK, YTOOBI MOTY4uTh popmart Al.

['paduueckas yacTb MOKET BKIIIOYATh:

- OIMCaHME 1IeNIU U 3a1a4 — 1 ciaiim;

- aHaAJIU3 COCTOSIHUSI BOIpOoca M OOOCHOBAaHHME MYTEW pEeIICHUS
po0JIeMbl —
1 catin;

- CXEMBbI JJIsI CUCTEM YNPABJIEHUS NMPEANPUATHS (OpraHU3aln) U
CHUCTEM KadecTBa, MPOIECCOB, CUCTEM YIPABJICHUS MaTepUAIbHBIMU U
UH()OPMAIIMOHHBIMUA TPOIECCAMH, CXEMBI CPEICTB H3MEPHUTEIHHOM
TEXHUKHU — 2...4 cnaina;

- QUrOpUTMBI  pEIIeHUs  3a7ad, pacueTHble  (POPMYIIHI,
MaTeMaThudeckue Mojenu — 1...2 cnaina;

- IAarpaMmsl, rpaduku, pe3yJbTaThl aHAIN3a U pacyeTroB — 2...3
claunja;

- YEepPTEXKHU KOHTPOJIHHO-U3MEPUTEIbHON OCHACTKU — 1...2 ciaiina
(yiucta);

- pe3yibTaThl pEIIeHUs 3ajady, B TOM 4YHCJE, SKOHOMHUYECKOTO
xapakrepa — 2...4 cnanna.

Crnaiiipl JOJKHBI OBITH TPOHYMEPOBAHBI.

['paduueckass yacTb K MOSICHUTEIBHOM 3alMCKE 3arpykaercsi B
cootBeTcTBYIOMI Kypc C/1O MockoBckuii [lonurex.

4.3 Pa3paGoTaHHble JOKYMEHTHI (Pa3paboTaHHbI JOKYMEHT)
KYPCOBOI'0 IPOEKTA



PazpabGoTanHple  JOKyMEHTHI  (pa3paboTaHHBIH  JOKYMEHT)
SBJISIIOTCS PE3YJABTATOM pealii3alluy 1eH U 3a7a4 KypCOBOM MPOEKTa
U JIOJDKHBI TIOJITBEPKJIaTh WX BbINMOIHEHHE. OCHOBHBIE MOMEHTBI
pa3pabOTKU 3TUX JOKYMEHTOB JIOJKHBI OBITh OTPAKEHBI B paszjene 3
[13. Pa3zpaboranHble JOKYMEHTHl (pa3paOOTaHHBIA JIOKYMEHT)
ohOpMIISIFOTCS. TI0 BCeM TpeOOBaHMSIM 3aKoHojarenbcTBa P,
UCCJICAYEeMOro TMPEANpHUsATHS B COOTBETCTBUU C TpeOOBaHUSIMU
JTOKYMEHTHUPOBAHHBIX TMPOIEAYp WIM CTaHIApTOB opraHuzamnuii. [Ipu
pazpaboTke ctaHaaptoB opranuzanuu (CTO) HEoOX0IUMO CChLIAThCS
KaKk MHUHMMYM Ha HAIlMOHAJIBHBIM CTaHAAPT MO CTPYKType U
ohopmiienuto CTO [17]. Eciu pa3pabaTbiBaeMblii JOKYMEHT CBSI3aH C
Hay4YHO-HUCCIEA0BATEILCKOM Pab0OTOM, TO MOYKHO CChLIIAThCs Ha [4].

Pa3paboranHple  HOKyMEHTHI  (pa3paOOTaHHBIA  JOKYMEHT)
SBJISIIOTCS CAaMOCTOSITEJIbHBIMHU JTOKyMeHTaMu (1okymMeHToM) u ¢ [13
HE TIOJIITUBAIOTCA.

5 TPEBOBAHUSA K COAEPKAHUIO U OPOPMJIEHUIO
CTPYKTYPHbLIX QJEMEHTOB MOSACHUTEJbHOM
SAIIUCKHA ITPOEKTA

5.1 TUTYJIbHBIN JUCT

TUTYJIBHBIN JIMCT SIBJISIETCS TEPBOM CTPAHULEH IMOSACHUTEIbHOMU
3alIUCKU KYPCOBOM MPOEKTa M CIYXXUT HCTOYHUKOM WH(OOpMAIIUH,
HE00XO0AUMOM1 1J1s1 00OpabOTKH M MOUCKA TOKYMEHTA.

Ha tutynbHOM JIHCTE NPUBOIAT CIAEAYIOIINE CBEICHMUS:

a) HaUMEHOBaHWE W  TOAYMHEHHOCTh  00pa30BaTEIHLHOMN
OpraHu3alliy, B KOTOPOM BBINOJHEHA PadoTa;

B) HaUMEeHOBaHUE TeMbl KypcoBoil mpoekTa;

1) JOKHOCTH, Y4Y€HbIE CTeneHU, (aMUIUd U WHUILHAJBI
PYKOBOJIUTENS, pa3pab0OTYMKa, KOHCYJITAHTOB (MPHU HATUYUN);

€) MECTO U JaTa BbinoHeHus: KypcoBoii nmpoekTa (ropoj, Tof).

TUTYIbHBIM JTUCT BBINOJHSAIOT Ha Jmcrax (opmara A4 (210 x
297) o ¢popMe, IPUBEICHHON B MIPUIIOKEHUHU A.

5.2 3aganne Ha BbInoJHeHUe KypcoBoii npoekra

3ananue Ha BbINoNHeHHWE KypcoBoil mpoekTa oOydaromuiics
COTJIACYET C MPENOAABATEIIEM.

5.3 KypcoBoii npoeKkT (Ha pycCKOM M aHIJIMHCKOM sI3bIKAaX)

10



KypcoBoil mpoekT — KpaTkoe TOYHOE H3JI0KEHUE COJCpPKAHUS
KypcoBoii mpoekTa, BKJIIOUYaI0IIee OCHOBHbIE (PaKTUUECKUE CBEACHUS
U BBIBOJIbI, 0€3 JIOMOJHUTEIBHON WHTEPIPETAIUU WU KPUTUUECKUX
3amevanuit aBTopa Kypcosoit npoekra. O0neM KypcoBoii nmpoekta He
JOJKEH MPEBBIIATh OAHOW CTPAHULIBI.

Tekct KypcoBoii mpoekra mAombkeH otpaxkars [12]: oObekr
HCCIICIOBAHUS MIMPa3padOTKH; 11e/Ib BbIMoJHEHUs KypcoBoii mpoekTa;
METOJ WJIM METOOJIOTHIO BBIIIOJIHEHUS PA0OTHI; PE3yabTaThl pabOTHI.
ITpumep cocrasiienuss KypcoBol npoekTa NpUuBEAECH B IPUII0KEHUU b.

[TepeueHnb KIIOUEBBIX CIOB JOJDKEH BKIIFOYATh OT 5 10 15 cnoB uinu
CIoBOCOUeTaHMM W3 Tekcta KypcoBou Impoekra, KOTOPBIE B
HAuMOOJIBIIIEN  CTENEHU XapaKTEpPU3YIOT €ro  CoJACpKaHue U
o0ecreynBaloT BO3MOXKHOCTh HH(POPMAIMOHHOTO Toucka. KiiroueBbie
CJI0OBA IIPUBOAATCS B HMMEHHUTEIBHOM MAaJekKe M MEYaTarTCs
CTPOUYHBIMHU OYKBaMU B CTPOKY Uepe3 3allsIThiC.

Tekct KypcoBoM TMpoOEKTa BBINNOJHIETCS HA PYCCKOM H
AHTJIMACKOM SI3bIKAX HAa OTACJIBHBIX CTPAHUIAX, MMOMEMIAETCS MEpen
cTpykrypHbiMasieMeHToM [13 «Conepxxanuey.

5.4 Conep:kanme

Conep:xaHne BKIOYAET BBEICHUE, HAMMEHOBAHUE BCEX PA3/IEIIOB,
NoApa3/ieyioB, IMYHKTOB (€CIM OHU HMMEIT HaWMEHOBAaHUE),
3aKJIFOYCHUE, CITIUCOK MCIOJIb30BAHHBIX UICTOYHUKOB U HANMEHOBAHHUE
NPUIIOKECHUM C YKa3aHWEM HOMEpa CTPaHHIbl, C  KOTOPBIX
HaumHaroTcs 3T 3semMenThl [13 KypcoBoit mpoekra.

ConepxaHue pa3MenaeTcs IMOCI€ TUTYJIBHOIO JIMCTA U 3aaHUs
Ha KypcoBol mpoeKT, HaUnMHas CO CIEIYIOIIEH CTPAHUILIBI.

ConepxaHre  BKJIIOYAIOT B 00IIEee  KOJIWYECTBO  JIMCTOB
MOSICHUTEJIbHON 3aMUCKU, HYMEPYIOT WX W BBIIOJHSIOT C HOBOTO
mucra. CnoBo «CopepxkaHHWe» 3allMChIBAIOT B BHUAE 3arojiOBKa
MOCEepeIMHE CHUMMETPUYHO TEKCTYy C TPOMUCHONW OyKBBI. Mexmay
cioBoM «CopepkaHHe» U €ro HauMEHOBAHUSIMU BBOJUTCS MyCTas
cTpoka [1].

ConepkaHue BBITIOJHAETCS B BHUAE TAOMUIBI C HEBUIAUMBIM
obpamiieHueM KoJ0HOK. HauMeHoBaHUsI, BKIIFOUEHHBIC B COJIEPKAHUE,
3alMCHIBAIOT CTPOUYHBIMU OyKBaMU, HAUMHAs C IPONUCHON OYKBBI, 0€3
ab3ama. Mexay HaMMEHOBAHHMEM, BKJIIOUCHHBIM B COJIEp)KAHHUE, U
HOMEPOM CTPAHUIIBI CTAaBUTCS oTTOoure. Homep cTaHMIbl 3aHUMAaET Ha
JUCTE KpaHee MpaBoe MOJIOKECHUE.
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[Tpumep odopmieHus coaepxkanus npuBeneH B IIpunoxenun B
JAHHOT'O METOANYECKOTO YKa3aHUS.

Ecnu ectp HEOOXOIMMOCTH, JIMOO ATO SABJISETCA TpeOOBaHHEM
npenojaBareisi, HayuHas C COJIEp)KaHUsl, TEKCTOBBIM JOKYMEHT
opopMIIIETCS ¢ paMOYKaMU U IITaMrnoM (OCHOBHAs HAAMHUCH) MO [2,
16] — dopma 2 (BeicoToi 40 MM) — JUIsl TIEPBOTO JIMCTA TEKCTOBOTO
nokymeHTta, U Gopma 2a (BeicoToit 15 MM) — namsg odopmiaeHus
NOCHEAYIOIINUX JIUCTOB.

5.5 CokpaieHnus

Cokpaienuss pas3padaTbIBalOT IIPpU HEOOXOJIHWMOCTH, B CiIydae
OOJIBIIIOr0 KOJWYECTBa COKpallleHui (abOpeBUaTyp) IO TEKCTY,
3aTPYAHSIONIEM BOCHPHUATHE Marepuaja, W TIPHBOAAT  TOCIIE
COJIEpIKaHUS OSICHUTEIHHOM 3aMMUCKU Ha OTACIIBHOM JIUCTE.

[To TeKkcTy MOSACHUTEIBHOM 3amucku abOpeBHaTypa MOXKET
IPUMEHATHCS TOJBKO IMOCTIE MOJHOM W B CKOOKax — KpaTKOH 3amucu
HNOHSTHS, HAIPUMED: ... cucTeMa MeHemkMeHTa kauectBa (CMK)...

CnoBo «CoxpallieHus» pa3MeniaroT nocepeause aucra. [lepeyens
COKpaIlleHUH JIOJDKEH pacrojaraTbes Hmke cronbioM. CreBa B
anpaBUTHOM TIOPSIIKE TPUBOIAT COKpaIleHWs, chpaBa — HX
JeTanbHy0 pacmudpoBky [1].

[IpuMep cocTaBiieHUsS CTPYKTYpHOTO 3jeMeHTa «COKpaIieHUs
IpPUBEJIEH B MPUJIOKEHUH [

5.6 BBeaenue

Bo BBeneHue H3NaraloTCs: axKmyaibHOCHb, Yelb W OCHOBHBIC
3a0auu, o00vekm, npeomem, Memoobl, HaMOOJEEe 3HAYUMBIC
pe3yrbmamsl M MX TMPAKTUUECKass 3HAYUMOCTh, HHPoOpmaiumo 00
arpoOaluu, a Takxe CTpykrypa u oobeM KypcoBoii mpoekra.

Chavana nmaetcsi KpaTkas XapaKTepHCTHKa 00JacTh, B KOTOPOH
BhITIOJTHEHA paboTra (1-3 mpeaokeHHus) W MECTO B 3TOHW 00iacTH
pasziena, Mo KOTOpoMYy BbINOJHsIIach padorta. (IIpu 3ToM 00BIYHO
YIOMUHAIOTCS  MPEAbIAyIIue Tpyabl B JaHHOW oOjactv, U
000CHOBBIBAETCS] BAXKHOCTh UX PA3BUTHUS B TAaHHOU padoTe).

Hanee unet dpaza: «B cea3u ¢ smum yenvro OaHHOU pabomol
saens10¢y...» (Llenb noimkHa OBITH OHA!).

«/[ns docmudiceHuss NOCMAGIeHHOU Yelu peulanucs cledyruue
3a0auu:

...; (mepBas 3a1ayva)

...; (BTOpas 3a1aya)
12
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(Ot nBYX 110 TIATH 3a7a4).

Konen BBenenus — nubo mocneansss chopMyIMpoOBaHHAs 3ajada,
aM00 HECKOJBKO CIIOB IOCTIE Hee — O MyTAX perieHus 3agad. Pazmep
BBe/ICHUS OakaiaBpCKoil paboThl 2-3 cTpaHuilbl. B Hero He ciemyer
BKJIFOYaTh 0030pHBINA MaTepuall.

B koHme BBeneHus ciaeAyeT M00aBUTh OMHCAHWUE CTPYKTYPBI
Kypcosou npoexra.

Hanpumep: «Bo  68edeHuu  obochosana  aKmyaibHOCHIb
uccnedoganus, coopmyauposana yeivb pabomvl U NEPeyUCieHbl
peuiaemvle 3a0ayu.

B nepsom paszdene paccmompena npumensemas Memoouxa u
nposeoden 0030p umepamypbl no ...

Bo emopom pazdene onucana sxcnepumeHmaibHas YCmMaHoeKa u

B mpemvem pazoene ...
B 3aknouenuu pabomwsi cgopmynuposanvl obujue 6vi800bl NO
S

5.7 OcHOBHAA YACThH

OcHOBHasi 4acTh Kak MPaBUJIO, COCTOMT M3 3-X Pa3feioB, C
BBIJICJICHUEM B KaXJOM pasjeie MOApa3AeioB U IYHKTOB M JIOJIKHA
packpbiBaTh CyTh paboThl. KoHKpeTHBIE TpeOOBaHUS K CTPYKType U
COJIEp>KaHUIO OCHOBHOW YaCTH yCTaHABJIMBAET IpenogaBareneM (1. 6
HACTOSIIEr0 METOAUYECKOTO YKa3aHHUs).

ConepxaHue pa3/eioB  OCHOBHOM 4YacTH JOJDKHO  TOYHO
COOTBETCTBOBAThH TEME PAOOTHI.

B koHue kaxaoro paszgena ciegyeT oO0OoOmuUTh maTepuan B
COOTBETCTBUU C ILESIMU U 3ajadyaMu, CHOPMYIUPOBATH BBIBOJLI U
JOCTUTHYTBIE PE3YJIbTATHI.

Paznensl (mpy HaIMUUK — TOAPA3/EIBI U MYHKTHI) JOJKHBI UMETh
MOPSKOBBIE HOMEPA U 3aroJIOBKHU, 3allMCAHHBIC ¢ a03aI[HOT0 OTCTYyIIA
1,5 cMm. IlopsiakoBeie HOMEpa 3alUChIBAIOT apabckuMu nudpamu 0e3
TOYKA B KOHIE. Pa3nenbl JOKHBI MMETh MOPSAKOBBIE HOMEpa B
npeaenax BceH MHOSICHUTEJILHOU 3alMCKU BBIITYCKHOU
KBaTU(UKALIMOHHOM paboThl, Hanpumep: 1, 2, 3 u T.1. Pa3znensl Mmoryt
COCTOATH U3 HECKOJBKHUX IMOJIPA3/IEIIOB.

[Tonpasznenbl TOMKHBI UMETh HYMEPAIMIO B Mpeaenax KaxKJIoro
paznena. Homep nmoapaszziena cCOCTOUT U3 HOMEPOB pazjeia u
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nojApaszzena, pas3lelieHHbIX TOUYKOW. B KOHIlE HOMepa moapaszaena
TO4YKa He craButcsa, Hanpumep: 1.1, 1.2, 1.3, 3.2 u 1.1. [logpazaens
MOTYT COCTOSTh U3 HECKOJIbKUX MTYHKTOB.

[IyHKTBI NOJKHBI WMETh HYMEpAlMI0 B MpeAenax KaxJIoro
noapazaena. HoMep IyHKTa COCTOMT U3 HOMEPOB  paszjena,
IoJIpa3eiia ¥ MyHKTa, Pa3/IeJICHHBIX TOYKOW. B KOHIIE HOMEpa IMyHKTa
TOYKa He cTaButcs, Hanmpumep: 1.1.1, 1.1.2, 2.1.2 u T.1.

Paznensl, moapazfenbl W MYHKTHl JIOJKHBI HWMETh 3aroJIOBKH.
3aroJIoBKHU JIOJKHBI YETKO M KPATKO OTpa)kaTh COJICp>KaHUE Pa3JIeIioB,
NOAPA3JENOB, TYHKTOB. 3arojOBKH CIEIYET MevaTaTh Yepe3 HHTEpBal
MOCJI€ MOPSAKOBOrO HOMepa 0€3 TOUKM B KOHIIE, HE IMOJYEpPKUBasl,
mpudroM Times New Roman (TNR) ¢ BeipaBHHBaeM Mo IIMPUHE, C
MNOJIYyTOPHBIM ~ MEXCTPOUYHBIM UHTEepBajioM. llepeHochl clnoB B
3aroJoBKax He JomyckaroTrcs. Eciam 3arojoBoK COCTOMT W3 JIBYX
MPEIOKEHUHN, UX Pa3/IeNIIIOT TOYKOM.

HaumenoBanusa  crpykrypHbix anemMeHToB [I3  Kypcoson

MPOEKTA
«Conepxanue», «Coxkpamenuss», «BBeneHune», «3aKIIOUYCHUECY,
«CHnHCOK UCHOJb30BAHHBIX HMCTOYHUKOBY» SIBISIOTCS 3aroJIOBKaMH
CTpyKTYypHBIX 35ieMeHTOB 13 KypcoBoit mpoekra.

3arojioBKM CTPYKTYpHBIX 3jieMeHTOB 113 cremyer mucaTh 4depes
MHTEpBaJ TOCJIE MOPSAJKOBOrO HoMepa 0Oe3 TOYKM B KOHIE, HE
noquepkuBas, mpudrom Times New Roman (TNR) ¢
BHIDABHMBAHUEM II0 IIUPUHE, C TIOJYTOPHBIM MEXKCTPOYHBIM
MHTEPBAJIIOM.

3aroioBKM  pazfenoB ciueayer mnedartaTth mpudrom  TNR,
pasmepoM 14 mT., NOTY>KUPHBIM, BCe OYKBBI IIPOMUCHBIC. 3ar0J0BKHU
NO/Ipa3/iesioB U MyHKTOB ciieayeT nevarats mpudrom TNR, pazmepom
14 1nT., NONYyXUpPHBIM, IepBas OykKBa MPONUCHAS, OCTaJIbHBIE
CTpOYHBIE.

Paccrosnue Mex 1y 3arojioBKaMu pasjesna, moApas3zena u MyHKTa,
TaK)Ke MEXTy 3aroJIOBKAaMH M TEKCTOM — 2 HHTepBaia (8 Mm).

He paspemaercs pasmemarh 3arojOBKM B HIDKHEH 4YacTH
CTpaHUIIBI, €CIM Ha HEeW He IOMeIIAaeTcs JBYX M 0ojiee CTPOK
MOCJIETYIOIIETO TEKCTA.

IlonuepkvBaHWsT  HAMMEHOBAHUW  pA3JEJIOB, IIYHKTOB W
MOANMYHKTOB HE JOMYCKAOTCS.

KauectBo HameuaranHoro Tekcta II3 wu  odopmieHus
WUTIOCTPALMi, TaOJuI JOJDKHO YJIOBIETBOPSTH TPEOOBAHUIO HX
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YCTKOI'O BOCIIPOU3BCIACHUA.
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daMuiIny, Ha3BaHUS YUYPEXKJICHUW (OpraHu3alnuvil) W JApYyrue
UMeHa coOCTBeHHbIe B TekcTe [I3 mpuBOAST Ha s3BIKE OpUTHHANA.
JlonyckaeTcsi yKka3blBaTh UMEHA COOCTBEHHBIE U MTPUBOJUTH Ha3BaAHUS
VUpEXKACHUN (OpraHu3aluil) B TMEPEBOJAE HA PYCCKHM S3BIK C
noGapyiieHreM (IIpU MEPBOM YIIOMUHAHUHM) OPUTMHAIILHOTO Ha3BaHUS.
Nmena crenyer mucarh B CJAEAYIONIEM MOpsAKe: (aMuius, UMS,
OTYECTBO WM — (haMUJIMs, UHULKAIIBI Yyepe3 MpoOenbl, MPU 3TOM He
JOTIyCKAETCsl TEePEHOC WHUIMAJIOB OTJEIbHO OT ¢aMmwiug Ha
CIEAYIOLIYIO CTPOKY.

CokpailleHue pyCcCKMX CJIOB M cjloBocodeTaHuil B Tekcte [13
BBINIOJIHSICTCS. B COOTBETCTBHMHM ¢ [D], cokpalleHWe CJIOB Ha
WHOCTPAHHBIX €BPOIEUCKUX A3bIKaX — B COOTBETCTBUM C [6]. B Tekcre
[13 B 00sA3aTe€NbHOM MOPSJAKE TOJKHBI JAENAThCS COOTBETCTBYIOIIME
CCBUIKHM Ha UCTOYHHUKH WH(POPMAIIMHA B COOTBETCTBUU C [7].

5.8 3akaouenue

3aKiIo4eHre JIOJKHO COJepXkKaTh KpaTKOe OMNHCAHHE paboThl
npoJieTaHHOM B paMkax KypcoBoil MpoekTa, KpaTKUE BBIBOJBI IO
pe3yabpTaTaM BbINoJHEHUsT KypcoBoil mpoekTa, a Takke pe3yiabTaThl
anpoOaiuu (ecnu ObUIM, HANpuUMep, AOKIAAbl Ha KOH(MEpeHUUsX,
amb0  pe3ydabTaThl  MMEIOT  MOATBEPXKAAOLIIME  JOKYMEHTHI
OpeAnpusTUss O NOpuMeHeHuu). B cioydae, ecnu  anpobanus
HEBO3MOXKHAa — HEOOXOAMMO ONHUCaTh MPOTHO3bl OT BHEIPEHUS
pe3ynpTaToB KypcoBoii MpOEKTa ¢ y4ETOM PUCKOB.

3aKJII0ueHUE HE JOJDKEH COJIepkKaTh PUCYHKOB, cXeM, (hopMyll U
Ta0JIHII.

5.9 Cincok HcnoJib30BAaHHBIX HCTOYHHKOB

COucok HCMHOJIb30BAHHBIX HMCTOYHUKOB BXOJAUT B OCHOBHOM
00bEeM MOSICHUTENHHOM 3aITUCKHU.

COucok MCIOJB30BAHHBIX HMCTOYHUKOB JOJDKEH COAEPKaTh
CBeJICHUSI 00 UCTOYHMKAX, HA KOTOPhIE UMEIOTCS CChUIKU B TekcTe [13.
CBenmenusi 00  HMCIOJB30BAaHHBIX  HCTOYHUKAX  TPUBOMSTCA B
cooTBeTcTBHM ¢ [/, 8] wmiom B mopsake MOSBICHUS CCHUIOK Ha
HMCTOYHUKHU B TEKCTE.

Cnucok UCIMOJB30BAHHBIX HMCTOYHHUKOB JIOJKEH BKIIIOYATH
U3YUYCHHYIO M UCIOJIb30BaHHYI0 B KypcoBoll mpoekTe Iureparypy, B
TOM YHCJIC U3/IaHUsI HA UHOCTPAHHOM SI3bIKE (MMPU HEOOXOIUMOCTH) U
AJIEKTPOHHBIEC PECYPCHL. bubnuorpaduyeckuit CITHCOK

CBHUIACTCIBCTBYCT O CTCIICHU HM3YUYCHHOCTHU HpO6JI€MI>I,
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c(hOPMUPOBAHHOCTH y CTYJCHTa HABBIKOB CAMOCTOSITEILHON PabOTHI C
JUTEPATYpON U UMEET YIOPSIIOUYEHHYIO CTPYKTYPY.

[Ipumepsl pa3IUUHBIX BHUJAOB OUOIUOrpadUUECKOro OMMCAHUS
npeactaBieHbl B Ilpunoxenun . Ilpu stom He MeHee 25 %
UCIOJIb30BAHHBIX MCTOYHUKOB JIOJDKHBI OBITh W3/IaHBI 32 TOCIIEIHUE
10 ner.

5.9 Ilpunoxkenus

B  npunoxeHus  peKOMEHAYETCS  BKIOYATh  MaTepualbl,
CBSI3aHHBIE C BBINOJHEHUEM KypcoBOil MPOEKTa, KOTOPHIE MO KaKUM-
au00 MpUYMHAM HE MOTYT OBITh BKJIFOYEHBI B OCHOBHYIO 4acTh [13. B
MPUIOKEHUS MOTYT OBITh BKJIFOUCHBI:

- OIHCAaHUE almaparypbl W NOPUOOPOB, MPUMEHAEMBIX MpU
MPOBEICHUH DKCIIEPUMEHTOB, U3MEPEHUN U UCTIBITAHU;

- 3aKJIFOYEHUE METPOJIOTMYECKOU IKCIIEPTHU3HI;

- MPOTOKOJIBI UCIIBITAHUH, 3aMICU O KaUYeCTBE;

- HUHCTPYKUHMH, METOAUKH, pa3padOTaHHbIE B MPOIECCE
BBITIOJTHEHUS.

[Tpunoxenust ohopMIIAIOT Kak MpojobkeHue Ttekcra I13 Ha
NOCJIEAYIOLIUX €€ JIUCTAX.

[Ipunoxenus MOTYT OBITH 00s13aTeIbHBIMU 151
uHpopmarmonHbIMU. MHOOpPMAITMOHHBIE TPUIOKEHUS MOTYT OBIThH
PEKOMEHTyEMOT'0 WJIM CITIPABOYHOI'O XapaKTepa.

B tekcre I13 Ha Bce mMpuIIOKEHUSI HOJKHBI ObITh JJAHBI CCHUIKHU.
[TpunoxeHusi pacrojaraloT B TMOpPSJKE CCBHUJIOK Ha HHUX B TEKCTE
Kypcosou npoekra.

Kaxnoe npuiioxkeHue clienyeT HauuHaTh C HOBOM CTpaHUIIbI C
yKa3aHHEM HaBepXy MocepeauHe CTpaHUIlbl cioBa «lIpunoxenue» c
MPONUCHON OYKBBI M €ro O0O3HA4YEHMSs, a IOJI HUM B CKOOKax JJis
00s13aTENBHOTO TMPUIIOKEHHS THUIIYT CIOBO «00sI3aTeNbHOE», a JJIs
UH(POPMAITMOHHOTO — «PEKOMEHIYEMOE» WM «CIPAaBOYHOEY.
[IpunoxeHnue, Kak MPaBUIIO, AOJDKHO HMMETh 3arojlOBOK, KOTOPBIN
3alUCHIBAIOT CHMMETPUYHO OTHOCUTEIBHO TEKCTa C MPOMHUCHOMN
OYKBBI OTJACITBHON CTPOKOM.

IIpunokenust 0003HAYAIOT 3arjiaBHBIME OyKBaMH  PYCCKOTO
andasuTa, HAYMHAs ¢ A, 3a nckmouerueM 6yks E, 3, 11, 0, U, b, b, b.
ITocne cnoBa «lIlpunoxkeHue» crenyer OykBa, oOO3Hayaromas €ro
MOCJIEA0BATEIBHOCTD.
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JlonyckaeTcsi o003HaYeHUE TPUIOKEHUM OyKBaMH JIaTHHCKOTO
andaputa, 3a uckiarodeHreMm 0yks [ u O.

B ciyuyae momHOro Mcnonb3oBaHus OYKB PYCCKOTO U JIATUHCKOTO
andaBUTOB JIOMyCKaeTcss 0003Ha4yaTh MPUIOKEHHUS apaObCKUMHU
udpamu.

Ecnu npunosxeHue 01HO, OHO 0003HAYACTCS (KW,

TexkcT Kaxa0ro MPUIOKEHUS, TP HEOOXOAMMOCTH, MOXKET OBIThH
paszeneH Ha pas3feibl, MOJApa3/elbl, MyHKThI, MOAMYHKTHI, KOTOPHIC
HYMEPYIOT B TIpeaesiax Kaxjaoro mnpuioxkenus. I[lepen Homepom
CTaBUTCSI 0003HAauYeHWE ITOro mnpuiaoxkeHus. [lpm HeoOXomuMocTu
TaKO€ MPUJIOKEHHE MOKET UMETh «CoAepKaHue».

[TpunoxeHus: JOJHKHBI UMETh OOIIYI0 C OCTajdbHOW 4dacThio I13
KypcoBoii mpoekTa CKBO3HYI0 HyMEpaIiio CTPaHHUII.

Bce npuiioxeHuss HOMKHBI ObITH MEPEUYUCICHBI B COJCpKaHUU
MOSICHUTETIFHOMN 3alHMCKU C YKa3aHHUEM MX HOMEPOB M 3arojIoBKOB 0€3
yKa3aHMsI CTETIEHH 00513aTeIbHOCTH

5.11 PexoMeHJaUMH 1O BbINOJHEHUIO TePeYNCIEeHNH,
WLIIOCTpanui, Tadaun, GopmyJi, CCbLIOK, MOPSAKY HyMepamun

Odopmiaenne nepeuncaeHuii [1]

BHyTpy myHKTOB WJIM TTOAMYHKTOB MOTYT OBITh IPHUBEICHBI
NEePEYUCIICHUS.

[lepen kaxa0i MO3UIMEH MEPEUUCIICHUS CIEAYET CTaBUTh Jeduc
WM TIPU HEOOXOJIUMOCTH CCHUIKM B TEKCTE JOKYMEHTAa Ha OJHO W3
NEePEYUCIICHNUI, CTPOUYHYIO OYKBY, MOCJIE KOTOPOM CTAaBUTCS CKOOKA.
JIns  jmanpHeWmied — aeranu3aldd  MIEPEYMCICHUM  HEeoOXOIUMO
UCIIOJIB30BaTh apabCckue Udphl, MOCIe KOTOPHIX CTAaBUTCS CKOOKa, a
3alUCh MPOM3BOJMUTCS C a03allHOTO OTCTYIa, Kak I[I0Ka3aHO B
npuMepe. llocne Kaxaoro mnepedyucieHus CTaBUTCA ABOETOYHE, B
KOHIIE IEPEYUCICHUN — TOUKa.

IIpumepsl nepeynciIeHun:
- XXXXXX XXXXXX XXXXXX;
- XXXXXX XXXXXX XXXXXX.

Nnn

a) ;

0) :
.
)
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B)

Odopmiaenne niutocTpanmii [1]

Nnmoctpanuu  (pucyHku, rpaduKd, CXEMbl, JHarpaMMmbl,
dortorpadun) ciaemyer pacnonaraTb HEIMOCPEICTBEHHO IOCJIE TEKCTA,
B KOTOPOM OHM YIOMHMHAIOTCS BIEPBBIE, WJIM Ha CIEIYIOIIEH
ctpanuiie. Mmoctpanuu MOryT ObITh LIBETHBIE. PucyHku, rpaduku,
IUuarpaMMbl, CXE€Mbl JOJDKHBI OBITh BBIMOJHEHBI MOCPEICTBOM
UCIIOJIb30BaHUS KOMIIBIOTEPHOU NEYATH.

Miutroctpanuy, 3a UCKIIOYEHUEM WJUIIOCTPALMA TPUII0KEHUH,
cleAyeT HyMmMepoBaTh apaOCKuMu HUdpaMu CKBO3HOM HyMmepaluei,
HanpuMmep, «pUCYHOK 1».

JlomyckaeTcss HyMepoBaTh WILTIOCTPALIMM B Tpeenax pasjena. B
ATOM CJIyya€ HOMEp WJUIIOCTpalMd COCTOMT W3 HOMEpa paszjena H
NOPSIIKOBOTO  HOMEpA  WIUIIOCTpPAllMU,  Pa3/IEICHHbIX  TOYKOM.
Hanpumep, pucynok 1.1 — nepBrblil pUCYHOK IEpBOro pa3eda.

Ecnm pucyHok oauH, To oH o6o3Hadaetrcs «Pucynok 1». CrnoBo
«PuUCyHOK» M €r0 HAMMEHOBAHUE PACMOJAraloT MOCEPEIUHE CTPOKHU.

NnmocTtpanuyu,  npud HEOOXOAMMOCTH,  MOTYT UMETh
HAaUMEHOBAHUE U TOSCHUTEIbHbIE JaHHbIE (MOAPUCYHOUHBINM TEKCT).
CnoBo «PucyHOK», €ro HOMEp M HaUMEHOBaHHWE MOMENIAIOT NEpen
NOSICHUTEIbHBIMU JaHHBIMU M PACIOaraioT CIEAYIOIMM 00pa3oMm:
«Pucynok 7.2 — Jleranu npudopa». Touka B KOHIIE HAMMEHOBAHUS
pUCYHKa He cTaBuTCs. Jlaniee clienyeT moJpuCyHOYHBIN TEKCT.

NnnrocTpanmy  Kaxjaoro MNPUIIOKEHUS 0003HAYalOT OTIEIbHOMN
HyMepauueil apaOckumu nudpamMu ¢ noOaBieHueM nepen uudpoi
o0o3HaueHus npuioxeHusa. Hampumep, pucyHok A.3 — Ttperuit
PUCYHOK MPHJIOKEHUS A.

Ha Bce miutrocTpaniuu A0JKHBI ObITh TaHbl CChUIKU. [Ipu cepuikax
Ha WUTFOCTPALUM CIAETYET MUCATh «... B COOTBETCTBUU C PUCYHKOM 2
Opy CKBO3HOM HyMEpalUh U «... B COOTBETCTBUU C PUCYHKOM 1.2»
Ipy HyMepalluy B IIpejiesiax pasjena.

HanmeHoBaHuEe pUCYHKA M BCE MOJPUCYHOUYHBIE MOSICHUTEIbHbBIC
naHHbple BRIMONHAIOT ImpudTom TNR, pazmep 12 nr. (Ha Kerib
MEHBIINUM IPU(Ta OCHOBHOT'O TEKCTA MOSICHUTEILHON 3aUCKH).

Mexly TEKCTOM M PUCYHKOM, MEXKTY MOJIPUCYHOUYHON HAAMUCHIO
¥ TEKCTOM BOJUTCS MyCTask CTPOKa.

Odopmiaenne Tadaunbl [1]
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Tabnuiry criemyeT pacronaratb HEMOCPEACTBEHHO MOCIE TEKCTa,

B KOTOPOM OHAa YIIOMHUHAETCS BIEPBBIE, MIIM HA CIETYIOUIEH CTpaHulIe.

Ha Bce Ta0aulibl 110 TEKCTY JOJIKHBI ObITh CCHUIKH, ITPU CCHUIKE
clenyeT mHucaTh CJIOBO «Ta0iuIa» ¢ YKa3aHUEM €€ HOoMepa,
HanpumMep: Tabmmna 2, tTadnauma 3.1, TaObmuIel KaX10r0 MPHIIOKESHUS
0003HAYalOT OTIENbHOM HyMmepaluenl apaOckumu mudpamMu ¢
noGapyieHreM rmnepen uudpor ob0o3HaueHuss TpuwioxkeHus. Eciu B
TEKCTE OJHA Ta0JMIIa, TO OHA JOJDKHA OBITH 0003HaueHa «Tabauma 1»
uu «Tabnuna B.1», ecau ona npuseaeHa B [Ipunoxennn B.

Hym™mepartust Tabiui; MOXKET ObITh UM CKBO3HOW IO BCEMY TEKCTY
MOSICHUTEIbHON 3amucku (tabmmma 1, Tabmuma 2, ...) Wi
MOCJIEA0BATEIbHON B paMKax pasjielia, B 3TOM Cliy4yae HOMEP TaOJIHIIbI
COCTOMT M3 HOMEpa pazjeia W TMOPSIAKOBOTO HOMEpa TaOJIulbl,
pa3lieNieHHbIX TOYKOM, Hampumep: Tabmuia 3.2 — BTOpas Tabiauia
TPETHETO pazjiena.

Ha3Banue TaOmuibl TOKHO OTpaXkaTh €€ COJIEpKAHUE, OBITh
TOYHBIM, KpaTkuM. Ha3Banue TaOmuIBl clenyeT NOMeNaTh Hajl
Tabulen ciena, 6e3 a03aIHOTro OTCTYyIA B OJIHY CTPOKY C €€ HOMEPOM
yepe3 TUpe 0e3 TOYKM B KOHIIE M BBIMOJAHATH mipudToM TNR,
pasmepoM 12 nT. (Ha Kerjib MEHBIIMM IIpU(pTa OCHOBHOTO TEKCTa
MOSICHUTEILHOM 3aITUCKH ).

Mexay OCHOBHBIM TEKCTOM M Ha3BaHWEM TaOJHUIBI, MEXKIY
Ha3BaHUEM TaOJMIbI U TAOJUIIEH, MEXTY TaOMUIIEH U TEKCTOM BHU3Y
JIeaeTCs OTCTYI (BBOJIUTCS MyCTasi CTPOKA)

3aroyioBku rpad U CTPOK TAOJHIILI CJIeAyeT MUcaTh C MPOMUCHON
OYKBBI B €IMHCTBEHHOM YHCJIE, a MMOJ3arojoBKH rpad — CO CTPOUHOU
OYKBBI, €CJII OHU COCTAaBJISIOT OJIHO MPEIJIOKEHHUE C 3ar0JI0BKOM, WJIU
C MPOIMUCHOUN OYKBBI, €CJIM OHU UMEIOT CaMOCTOSITEIbHOE 3HaueHue. B
KOHIIE 3ar0JI0OBKOB U MOJ3ar0JIOBKOB TA0IHUI] TOUKH HE CTaBAT.

Tabnuiel cieBa, cipaBa U CHU3Y, Kak MPAaBUIIO, OTPAHUYUBAIOT
JUHUSIMU. Pa3iensaTe 3arosioBKM U IMOJ3arojioBKU OOKOBHUKA U Tpad
JUarOHAJIbHBIMU JIMHUSIMU HE JOITYCKAETCH.

['opu30HTAIbHBIC W BEePTUKAIBHBIC JUHUW, Pa3rpaHUIUBAFOIINC
CTPOKHU TAOJIUIIBI, TOMYCKAETCS HE MPOBOJIUTH, €CIIU UX OTCYTCTBUE HE
3aTPyJIHSIET MOJIb30BAaHUE TAOIUIICH.

3aromoBky rpad, Kak TPaBWIO, 3aMKMCHIBAIOT TMapalIeIbHO
cTpokaMm Taomuiel. [Ipn HEOOXOAUMOCTH JIOMTYCKAeTCsl BEPTUKATIBLHOE
PacCIONOKEHUE 3ar0JIOBKOB Tpad.
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JlomyckaeTcsi IpUMEHATh pasmep mpudTa B TaOIUIE MEHBIINH,
YeM B TEKCTE.

B ciyuyae 0oibImIoro KoJMYECTBA CTOJOIOB JIOMYCKAaeTCA
pacroyiaratb ~ TaONWIy, HMCIOJB3ysS  MapamMeTpbl  albOOMHOMU
OpUEHTAIIMU CTPAHUIIBI.

He nomyckaercss Bkiwouath B Tabnuiy rpady «Homep 1o
nopsaky» (Ne n/m).

Tabmuiyy ¢ OOJIBIIUM  KOJMYECTBOM CTPOK JIOMYCKAaeTCs
NepeHOCUTh Ha Jpyrov sauct (ctpanuily). IIpu mnepeHoce yacTu
Ta0JIUIbl HA APYro JUCT cioBo «Tabnuia» U HOMEp €€ YKa3bIBalOT
OJIUH pa3 CJIeBa HaJ MEPBOM YacThiO TAOJHUIIBI, HAJl APYTUMHU YaACTIMU
numyT cioBo «lIpomomkeHue» | yKa3plBalOT HOMEp TaOJHIIBI,
Hanpumep: «[Ipomomkenue tabmuibl 1». [Ipu nepeHoce Tabnuipl Ha
Opyroi JucT (CTpaHUIly) HWKHIOIO TOPU3OHTAIBHYIO YEepTy,
OTPaHUYUBAOIIYIO TAOJIMITY, HE TIPOBOJIAT.

Ecnu ctpoku Tabnuibl BRIXOAAT 32 (OpMaT CTPAHUILIBI U €€ JEISAT
Ha YacTH, TOrJa Ha KaXJOW CTpaHUIIE MOBTOPSIOT €€ TOJOBKY
(OOKOBHK), KaK ATO IIpeicTaBlIeHO B Tabmuie 1.

[Ipu nenenuy TaOMMIBI HA YacTH JOMYCKAETCA €€ TOJIOBKY U
OOKOBHUK 3aMEHSTh COOTBETCTBEHHO HoMepamu Tpad (CTpok), mpu
sToM Tpadbl U (WIM) CTPOKM MEPBOM 4YaCTHU TaOJIUIBI HYMEPYIOT
apabckuMu nudpamu, Kak 3TO MPEACTABICHO B TaOIHIIE 2.

Tabnuua 1 — [Ipumep Tabiuibl, BEIXOALIEH 32 (OpMAT CTPAHULIBI, C TOBTOPOM
TOJIOBKHM Ha MOCEAYIONIUX JIMCTaX (CTaHUIIaX )

TI'onoBka 3aronoBok rpa¢ 3aros10BoK rpag
(12 TNR, (12 TNR, nosty:kupHbIii OTUHAPHBIH) (12 TNR, mosty:kupHbIii 0UHAPHBIA)
TOJTY;KHPHBII MOA3aro0J10BOK MOA3aroJI0BOK 10/13ar0J10BOK M0/132T0J10BOK

OJMHAPHBIII)

BokoBuk
(12 TNR,
OJTMHAPHBIN)

BbokoBuk
(12TNR,
OJIMHAPHBIN)

BbokoBuk
(12TNR,
OJIUHAPHBI)

BokoBuk
(12 TNR,
OJIMHAPHBIN)
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[Tponomxenue Tadmuub 1

TI'ooBKa
(12TNR,
TOJIY?KHPHBIH
O/IMHAPHBI)

3arosn0Bok rpa¢
(12 TNR, moJty:kupHblii 01MHAPHBII)

3arosnoBok rpa¢
(12 TNR, moJty:kupHbl1ii 0IMHAPHBIIA)

nmoa3aroJIoBOK

nmoa3aroJioBOK

moa3arojJioBOK

moa3arojJoBoOK

bokoBuk
(12TNR,
OJIUHAPHBIN)

Bboxosuk
(12TNR,
OJIUHAPHBIN)

bokoBuk
(12TNR,
OJIUHAPHBIN)

bokoBuk
(12 TNR,
OIMHAPHBIN)

Tabnuua 2 — IIpuMep TabiuIbl, BRIXOASAIIEH 3a (OpMAT CTPAHUIIBI, C 3aMEHOM
TOJIOBKM Ha TOCJIEIYIONIUX JIMCTaX (CTAHUIIAX) HOMEPaMH COOTBETCTBYIOIIUX

rpad

TI'osoBka
(12 TNR,
NOJIy?KHPHBIH
OJMHAPHBII)

3aroJ10BoK rpadg
(12 TNR, moJty:kupHblii 01MHAPHBII)

3aroJi0BOK rpag
(12 TNR, moJty:kupHblIii 01HHAPHBII)

moa3arojJoBoOK

nmoa3aroJIoBOK

moa3arojJoBOK

nmoa3aroJIoBOK

1

2

3

4

5

BbokoBuk
(12TNR,
OJIMHAPHBIN)

BokoBuk
(12 TNR,
OJTMHAPHBIN)

BbokoBuk
(12 TNR,
OJIMHAPHBIN)

BokoBuk
(12 TNR,
OJIMHAPHBIN)

BoxoBuk
(12 TNR,
OJTMHAPHBIN)

BokoBuk
(12 TNR,
OJTMHAPHBIN)

BbokoBuk
(12 TNR,
OJIMHAPHBIN)
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[Iponomkenne TabaUIIBI 2

1 2 3 4 5

bokoBuk

(12TNR,
OJIUHAPHBIN)
bokoBuk

(12 TNR,
OTMHAPHBIN)
BboxoBuk

(12 TNR,
OJIUHAPHBIN)
bokoBuk

(12 TNR,
OJIUHAPHBIN)

Tabnuiy ¢ 60JIBIIUM KOJUYECTBOM rpad J0mycKaeTcs JAEIUTh Ha
JacTH W TIOMEIIAaTh OJHY YacTh IOJ JPyrod B TMpeaenax OIHOMN
ctpanunbl. Ecau ctpokm m rpadbl TaOIUIBI BEIXOASAT 3a (opmar
CTpaHUIIBI, TO B TEPBOM Cllydae B KaXIOW dYacTH TaOIHIIGI
MOBTOPSIETCS TOJIOBKA, BO BTOPOM ClTydae — OOKOBHK.

['omoBKM CTOJIOLIOB ONHMCHIBAIOT MX COJACP)KAHUE, KaKJIbIH
CcTOI0EI] TAaOJHIIBI, B TOM 4YHCJIEC U OOKOBHUK, JOJKEH OBITh CHAOXKEH
rojIoBKoi. B KkpaitHeM JeBOM cCTOJIOIlE TaOJWIBI, Ha3bIBACMOM
OOKOBHKOM, OIIUCEIBACTCS COACPKAHUE CTPOKH.

Ecnau moBTOpSIONIUIACS B Pa3HBIX CTPOKaX I'padbl TaOIHIBI TEKCT
COCTOMT M3 OJHOIO CJIOBa, TO €ro TIIOCJIE€ TEPBOTO HAIMCAHHS
JIOTYCKAeTCs 3aMEHATh KaBbIUKaAMU; €CJIM M3 JIBYX M 0Oojiee CJIOB, TO
IIpY TIEPBOM TTOBTOPEHHUH €T0 3aMEHSIOT clioBaMu «To ke», a majnee —
kaBblYKamMu. CTaBUTh KaBBIYKH BMECTO IOBTOPSIONIUXCS MHUQD,
MapoK, 3HAaKOB, MAaTEMAaTHYECKUX M XHUMHYCCKUX CHMBOJIOB HE
nomyckaercs. Ecnu mmdpoBble WM WHBIE JaHHBIE B KaKOW-THOO
CTpOKE TaOJUIIBI HE MPUBOMIAT, B HEM CTaBAT IMIPOUYEPK.

["o;moBKa TaOMHIEI JOJDKHA OBITH OTACIICHA JTUHUCH OT OCTaIbHOM
YacTH TaOJIUIIBIL.

Odopmaenne popmy.a [1]

VYpaBHeHus u QOpMyINBl CclleayeT BBIACHATH U3 TEKCTa B
OTJICTILHYIO CTPOKY. BEIIe 1 HIke Kaxa0i (hopMyIIbl WM YPaBHCHUS
JTOJDKHO OBITh OCTAaBJICHO HE MEHEe OJIHOM CBOOOJHOM CTPOKH.
®opMmynbl W ypaBHEHHS  pa3MENIAlOT  MOCPEAMHE  CTPOKH
CUMMETPHUYHO TEKCTY.

Ecnmm dopmyna He yMmemmaercs B OJHY CTPOKY, TO OHAa JOJDKHA
OBITh IICPEHECEHA MOCJIe 3HaKa paBeHCTBA (=) MIIM ITOCJIE 3HAKOB ILIIOC
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(+), mumnyc (-), ymHOoxkenus (%), gemenums (i), WIM APYrHX
MaTEMaTUYECKUX 3HAKOB, MPUYEM 3HAK B Ha4yayie CICAYIOMEH CTPOKH
noBTopsitoT. [Ipu mepenoce GopmyIibl Ha 3HAKE, CUMBOJIU3UPYIOIIEM
OTEPALNIO0 YMHOKEHUS, TPUMEHSIOT 3HAK «X).

Ecniu  QopMynbl  ABISIIOTCS  NPOCTHIMH, KOPOTKHUMH,  HE
UMEIOIIMMHU CaMOCTOSTEIILHOT'O 3HAUYCHUsI U HE MPOHYMEPOBAHHBIMU,
TO JIOMYCTUMO UX pa3MelleHue B TekcTe (0e3 BhIIENEeHUS OTISIbHON
CTPOKH).

IlepBasi cTpoka MOSICHEHUs JOJDKHA HAUYMHATHCS Oe€3 a03aIfHoro
OTCTymna, CO clioBa «rae» 0e3 aBoerouus mociie Hero. [loscHenwus
3HAYEHUI CUMBOJIOB U YHCIOBBIX KOA()(PUIIMEHTOB, €ClM OHU HE
MOSICHEHBI B TEKCTE paHee, CJIeAYyeT JaBaTh C HOBOM CTPOKU B TOM
MIOCJICIOBATEIIbHOCTH, B KOTOPOW CHMBOJIBI IIPUBENICHBI B (hOpMyJie U
C TaKoro >kK€ OTCTymna, Kak u mpenpiaymue. [loscHeHue BKiIOYaeT
HAMMEHOBAHHWE BEIMYHMHBI U Yepe3 3aIlATyI0 — €€ pa3MepHOCTh (IpH
HaJIUYMH ).

[Tocne KaXaoro MOSICHEHHWS CTaBUTCA COOTBETCTBYIOIIUM 3HAK
MYHKTYaIuu (; Win .).

dopMynbl claeAyeT HyMepOBaTh MO TMOPSAKY B Ipeaeiax BCeu
MOSICHUTEILHON 3aMUCKU apaOCKuMu IudpaMu B KPYTIbIX CKOOKax B
KpalilHeM IpaBOM ITOJIOKEHHHM Ha cTpoke. JlomyckaeTcss Hymeparus
dbopmyn B mpenenax pasnena. B stom ciyuae Homep (GopmyIibl
COCTOUT W3 HOMEpa pasliesia W TMOPSIKOBOTO HOMeEpa (HOpPMYIIHI,
pas3eeHHbIX TOYKOU, Harpumep (3.1).

[Tpumep. IlnoTHOCTH Kaxkaoro odpasua p, KI/M°, BBIYUCISIIOT 110
dopmye (3.1)

p=m/V, (3.1)

r7e m — Macca oopasna, Kr;
3
V — 06bem obpasiia, M.

3Haku npenuHaHus nepes GopMysoil M Mociie HEe CTaBITCS IO

cMbIcity. PopmyIibl, CIEAYOIIME OAHA 34 APYTOW M HE pa3leiICHHbIE
TEKCTOM, Pa3IEIIsIIOT TOUYKOU C 3aIATOM.
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[Ipy HEOOXOAMMOCTH TPUMEHEHHUS YCIOBHBIX O0O0O3HAUEHUH,
U300pakeHUN WM 3HAKOB, HE YCTAHOBJICHHBIX JIEUCTBYIOIIUMU
CTaHJlapTaMH, UX CJIEAYET MOsICHATH B TeKcTe KypcoBoil nmpoekra miun
B IIepeYHE 0003HAYCHUM.

@opMmyJibl,  MOMEIIEHHbIE B  MPUJIIOXKEHUSX, JOJKHBI
HYMEpOBaThCs OTACIBHOM HyMepanueld apabckumu nudppaMu B
npeaenax Kaxaoro MNPUIIOKEHUS ¢ J00aBJICHUEM MeEpeln KaxKIbIM
HOMEpOM 0003HauYCHUS NPUIOKEHU, Hanmpumep, Gpopmyna (B.1).

[IpumeneHne B OJHON pabOTe pa3HbIX CUCTEM OO0O03HAYECHUS
BEJIMUUH HE jonyckaercs. HepgomycTumMo OTIENATh EIUHUILY
BEJIMYMHBI OT YHCJIOBOTO 3HA4Y€HUsA (IIEPEHOCHTh HMX Ha pa3HbIE
CTPOKU WJIM CTPAHMIIBI), KPOME €JUHUI] BEIWYWH, MOMEIICHHBIX B
TabIuIax.

[IpuMeHeHne MeYaTHhIX M PYKOMUCHBIX CHMBOJIOB B OJHOMU
dbopmyIie He A0MyCKaeTcsl.

Odopmienne cchliok [1]

B  [OACHMUTENLHOW  3almMCKE  HEOOXOAUMBI  CCHUIKM — Ha
HOPMATHBHBIE JOKYMEHTEI, JUTEPATYPY, MATEHTHI, HHTEPHET-PECYPCHI
¥ TJI., WCHOOJNb3yeMBIE TP pa3paboTKe TEMbI  BBIMYCKHOM
KBATM(DUKALMOHHOM pPabOThl, JONYCKAIOTCS CCHUIKM Ha TEKCT
IOSICHUTEIBHOM 3AIUCKH.

[Ipu cchUIKax Ha CTAHAAPTHI M APYIHe HOPMATUBHBIE TOKYMEHTHI
YKa3bIBAIOT TOJBKO MX MHAEKC M PErUCTPAILIMOHHBIA HOMED, IIPU 3TOM
JIONYCKAETC HE YKasblBaTh IO HMX YTBEPKAEHUS NPU YCIOBUU
IIOJHOTO  ONMCAHUS  CTaHgapTa B  CIUCKE  MCIOJIb30BAHHBIX
MCTOYHHKOB.

CchUTaThCsl ClIEAyeT Ha JOKYMEHT B LIEJIOM WM €ro pasjielibl u
npuiokenus. CCHUIKM Ha TOAPa3fesbl, IyHKTH, TaOIuUbl |
WJUTIOCTPAIlMK HE JIONMYCKAIOTCS, 3a HMCKIKYEHHEM II0/pa3fesioB,
IIyHKTOB, TAOJIMI| U MILIFOCTPAIMI MOSACHUTEILHOMN 3alIUCKU.

CCHUIKM Ha PUCYHKH, TaOaMIBl ¥ (OPMYJNbI MOSCHUTEIHLHOM
3QIMCKH [IPU TIEPBOM U MOCIIEAYIONIEM YIOMUHAHUK MTPEACTABIISIOTCS
B BUJIC: PUCYHOK 5.3, Tadymna 2.7, popmyna (1.1).

CCBUIKH CIIENYET YKa3bIBATh MOPSAIKOBLIM HOMEPOM IO CIIHCKY
MCIOJIb30BAHHBIX HMCTOYHMKOB B KBaJpaTHBIX CKOOKax, HalpuMep:
...aHaJM3, TpeACTaBleHHbI B pabore [3], ...B marenre [7], ...B

matepuanax [10].

Iopsinok Hymepanumn
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Hy™mepanusi ctpaHul, JOKyYMEHTa W TMPUIOKEHHHM, BXOISAIIUX B
COCTaB ATOTO JOKYMEHTA, JOJIKHA ObITh CKBO3HAas. CTpaHUIIbI CIeayeT
HyMepoBaTh apadbckumu nudpamu. Homep cTpaHuiibl mpocTaBisioT B
[IEHTPE HIKHEW YacTH Jucta 0e3 TOYKM Ha paccTOSHUU 15 MM OT
HIDKHETO Kpas jucta [4]. Ecim opopmiienne qokyMeHTa TPOBOIUTCS
no ¢Gopmam 2 u 2a [16], To HOMep cTaBUTCA B rpade 7 OCHOBHOU
HAJIITHACH.

Ha turynsHOM nucte, KOTOPBIMA ABIISIETCS NEPBOUW CTPAHUILICH, a
Takxe Ha KypcoBol npoekTe, HoMepa CTPaHUI] HE TPOCTABJISIOTCS, HO
YUYHUTBIBAIOTCS TIpU 001Iel HyMepanuu. 3aganue Ha KypcoBoii nmpoekt
He TMOJIIMBAETCS, HYMEPYETCS M HE YYMUTHIBAETCS B CKBO3HOM
HyMepauuu (IpoCTO BKJIAJBIBACTCS B TOTOBYIO U PabOTy), €Clid UHOE
HE YCTAHOBJICHO MPETNO01aBaTEIEM.

Nnmoctpaiuun ¥ TaONMUIBI, PACIOJIOKEHHBIE HA OTIEJIbHBIX
JUCTaX, BKJIIOYAIOT B 00myw Hymepanuio cTtpanul KypcoBoit
MPOEKTA.

6 TPEBOBAHUS K COAEP) KAHUIO U O®POPMJIEHUIO
OCHOBHOM YACTH HNOSICHUTEJBHOMU 3AINCKHU
KYPCOBOMU ITPOEKTA

OcnoBHas yacte [I3 KypcoBol mNpoekTa CTPYKTYPHO MOKET
COCTOATH HE MeHee 4eM u3 3-X paszaenoB. [lpu HeobOXxomumocTw,
pa3zienoB MOXKeT ObIThb Oonbiie. TemaTuka pa3faeinoB JOJDKHA
OTpaXKaTh CIEAYIOLIEE.

Pazgen 1 Xapakrepuctuka oOBE€KTa U TOCTAaHOBKA 3ajia4
UCCIICIOBAHUSL.

Pazgen 2 Teoperudueckue W TPAKTUYECKHE  IOJOKCHHS
paccMaTpuBaeMoun TEMBI (mpoOsiemsb). CnennanbHas
(opraHuzaloHHas, KBAJIMMETPUYECKAS, METPOJIOTHYECKas,
00IlIeTEXHUYECKAasl ) YacCTh.

Paznen 3 PaspaGotka mnpemiokeHud (MEpONpHUSATHI) MO
peanuzanuuu nenu u 3aaad KypcoBou npoekra.

[Tpu dbopMUpOBaHUU CTPYKTYPBHI, PEKOMEHIYETCS
KOHCYJIbTPOBATBCSA C MPENOIABATEIIEM.

6.1 XapaktepucTnka o00beKTa W TMOCTAHOBKA 3a1ay
HCCJICIOBAHUSA

Jlnd ny4iiero BOCIHPUATHUS JAHHBIA pas3lell JOJDKEH COAEPKATh
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CICAYIOIIME TMOJpa3feibl: oOmucaHue (HaKTUUECKOTO0 COCTOSIHUS,
aHanu3 (PaKTUYECKOTO0 COCTOSIHUS;, MOCTaHOBKA 3a/ay, CBS3aHHBIX C
KaueCTBOM, METPOJOTUYECKUM OOeCreYeHueM, CTaHIapTU3aluei;
KpaTKHE BBIBOJIBI 11O pasieiy.

B nompasgene «Onucanme (PAKTHYECKOr0 COCTOSTHUS»
OPUBOAATCA  udeHmugukayusi, MECTO U JeTalbHOE OMHCaHUE
TEKYIIEro COCTOSIHUS BBIOpaHHOIO0 00beKTa. OOBEKTOM MOXKET OBITh:
CUCTeMa yIpaBjieHUs UMM €€ (parMeHT (CTpyKTypa CHUCTEMBI
yOpaBJCHUS, TMPUHLUNBI YOPABICHUS;, YIPABICHYECKUE W/WIH
aIMAHUCTPATUBHBIE TMPOIECCHl; CUCTEMa MEHEKMEHTa KadeCTBa;
MOJIeb OM3HEeca); KOHCTPYKIUS WM €€ AJIEMEHT (HoBas pa3padoTKa;
pa3zpaboTka, BBIITyCKaeMasi KPYIHOCEPHITHO; pa3zpaboTka,
BBITTyCKaeMasi €IMHUYHO; MPOIIECCHI, CBA3AHHBIC C MPOCKTUPOBAHUEM;
OTpabOTKa KOHCTPYKIIMM Ha TEXHOJOTUYHOCTh, TEXHOJOTHYECKUI
MPOIIECC U €r0 ATalbl U T.J.); BOIPOCHI, CBSI3aHHBIE C MEHEIKMEHTOM
KaueCcTBa, METPOJIOTUUECKMM OOECIeUeHHEeM M CTaHJIapTU3alued Ha
CTaJIUU «IKCILTyaTallumn».

B mompasmene «AHaamM3  (PAKTHYECKOI0  COCTOSIHHS»
YKa3bIBAIOTCS ~ MPEUMYIIECTBA W  HEIOCTAaTKW TIOCTPOCHHUS U
(GYHKIIMOHUPOBAHUS  paccMaTpUBAEMOro  O0BEKTa, MPUBOJIUTCS
CpaBHEHHE PAacCCMAaTPUBAEMOI0 O0OBEKTA C aHATIOTUYHBIMH OOBEKTaMU
KOHKYPEHTOB. AHAJIU3UPYIOTCS OTKJIOHEHUS OOBEKTa HUCCIICIOBAHUS
OT  OONIIETEOPETUYECKUX  MPHUHIMUIIOB  €ro  MNOCTPOCHUS U
dbyukuonupoBanus. [IpuBoasiTcs cratucTUyecKkue (€ciau UMEHOTCS)
JaHHbIC aHalu3a (KOHTPOJIsI) OO0BEKTa, a TakXke JaHHbIE O
BBISIBICHHBIX ~ OINIMOKaX, COO0sX, OTKa3ax, TMOTepsAX ¢ JPyTHux
HECOOTBETCTBHUSIX, CBA3AHHBIX C PACCMATPUBAEMBIM OOBEKTOM.

B noapaznene «IlocraHoBka 3aaa4, CBSI3aHHBIX ¢ Ka4eCTBOM
METPOJIOTHYECKUM oOecredeHueM, CTAHIapPTH3alM e TPUBOIUTCS
aHanu3  1OpoOJieM, CBSA3AHHBIX C  MEHEIKMEHTOM  KayecTBa,
METPOJIOTUUECKUM obecrieueHueM, CTaHJIapTU3allueH U
00OCHOBBIBAIOTCA TPUOPUTETHBIE 3aJa4d, KOTOPbBIC JIOJAKHBI OBITh
CBsI3aHbI ¢ 11eIb0 KypcoBoit nipoekra.

XKenarenpbHo 4YTO OBl MaTepuaa BTOPOTO paszfeiia HE HOCHII
OTIMCATENIbHBIN XapaKTep, BECh MaTepuall JOHKEH ObITh KOHKPETHBIM
U HaIpaBJICH Ha OIIEHKY M aHAJIU3 TOW MPOOIEMBI (TEMBI), KOTOPOM
nocssmieHa padota. [loaTroMmy o01as XapakTepuCTHKa MPEATPUATHS
T0JDKHA OBITh M3JI0’KEHA B KOHTEKCTE paccMaTpUBaeMOU POOJIeMBl.

6.2 Teoperuueckue H  NPAKTHYECKHE  TMOJIOKEHUSA
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paccMaTpuBaeMou TeMbI (mpobsembi). CnennajgbHasi
(opranm3zanuoHHasi, KBaJNMeTpPpUYeCKasi, MeTPOJOrn4yecKkas,
o0LIeTeXHUYECKAas) 4aCTh

Paznen nokeH HOCUTH TEOPETHUYECKHUUA (METOI0JIOTHYECKHIN)
Xapakrep.

B sTom paspene:

- OIKACHIBAETCS CYIIHOCTh M XapaKTEPUCTUKA OCHOBHBIX
MOJIOKEHUN  HccieayeMoil  mpoOsieMbl  (TIOHSATHE, CYIIHOCTHBIE
XapaKTepUCTUKH, ITOKA3aTEIIN);

- OILICHMBAETCSI MECTO M POJIb JAaHHOIO HaIlpaBJI€HUA B
obecnieueHnu 3PGHEeKTUBHON AEATETLHOCTH IPEATPUITHUS;

- OCBEHIAIOTCS W3MEHEHHUS HM3y4aeMOro SIBJICHHUS 3a MOCJICIHHUE
roJibl C LEJIbIO BBISIBJIEHUS] OCHOBHBIX TEHACHIIUN U OCOOEHHOCTEH €ro
pa3BUTHS;

- ONUChIBaeTCs (YTOUHSETCSI) cucTeMa (DaKTOPOB, OKa3bIBAIOIIMX
BIMSHUE Ha HW3y4YaeMbld MPEIMET, NPOLECC WU SBJICHUE U
UCCIIEYETCSI MEXAHU3M 3TOTO BIUSHUS;

- TPUBOJIUTCS 3aKOHOJAATelIbHAas W HOpMaTHBHasg 0Oasza IO
paccMaTpUBaeMOU TEME.

ConepkaHue HACTOSIIETO pasjielia CBS3aHO C  BBIOOpOM
WHCTpYMEHTa (METO/Ja, METOJOJOTHH) JJIsi PEIICHUS IOCTaBICHHBIX
3a/1a4, CBSI3aHHBIX C MEHEI)KMEHTOM KauyeCTBa.

B nmaHHBId paszgen pPEeKOMEHAYETCs BKIIOYATh CIEAYIOLINE
noApa3fieNibl:  @HAIu3  W3BECTHBIX  WMHCTPYMEHTOB  (METOOB,
METOJOJIOTUI) HAa  OpeAMET NPUMEHUMOCTH K  PEUICHUIO
MOCTABIICHHBIX 33/1a4; 6b100p UCIOJIb3YEMOr0 MHCTPYMEHTa (METO/A,
METOJIOJIOTHUH ) Ha OCHOBE MIPEBAPUTEIIHHOTO aHajau3a
pe3yJNbTaTUBHOCTH W A(PGHEKTUBHOCTH; MOJAPOOHOE  onucauue
BBIOPAaHHOT'O WHCTPYMEHTa (METOJla, METOAOJIOTHH); MPUOPUTETHHIC
HaIpaBJICHUsI JaJbHEUIIETO pazeumus OO0BEKTa TMPOCKTUPOBAHMUS,
KPaTKUE 8b1600b1 TIO PA3IETY.

ConepxaHue  HACTOSIIETO  pazdena  JOKHO  OTpa)kaTh
BO3MOXKHBIE HAIlpaBJICHUS pPabOT MO obecneuenuro Kavecmaa,
MEMpOI02UYeCcKo20 obecnedeHus U cmaHoapmu3ayuu ITpoIyKIUU Ha
ATarax >KU3HEHHOTO 1HKJIA, BKJIIOYasi BXOAHON KOHTPOJIb MaTEPHUAJIOB
U KOMIUICKTYIOIIMX;, OIEPAIlMOHHBI WJIM BBIXOJHOHW KOHTPOJIS
OpOAYKIMH;,  UCHOBITAHUS  W3JeNui;  olecrnedeHue  KauyecTBa
yIpaBJICHUS MPOILIECCAMU; MOBEPKY U KATMOPOBKY CPEICTB KOHTPOJIS
u ucneitanuii. Kpome toro, B 3ToM pasjenie oTpaxaroT pa3paboTKy
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METOJI0JIOTUUECKUX PEKOMEH 1AM, OTPAXKAIOIIUX VIyYUleHUe OJHOTO

WM HECKOJIBKO TMPOIIECCOB W/WIM COBEPUICHCTBOBAHUE W3JICNUS WIIU
YCIIYTH.

DTOT pa3den MNHUIIETCS Ha OCHOBE OOOOIIECHHS HWCTOYHHUKOB
JUTEPATypbl, HOPMATUBHO-3aKOHOJIATCJILHBIX U JPYTUX MaTEPUAIOB.
JIutepaTypHbIii MaTepUall J0JDKEH OBITh XOPOIIIO U3YY€H, KPUTHYECKU
OCMBICJIEH U TBOpYECKM u3JOXKeH. [Ipu pabore Ham 1udpoBbIM
MaTepuagoM, KOTOPBIM WILIIOCTPUPYET TEOPETUUECKUE MOJIOKEHUSI,
CIEAyeT OXapaKTepu3oBaTh JUHAMHUKY M ONPEACIUTh TEHIACHIIUU
PA3BUTHS TI0KA3aTEJICM, YCTAHOBUTh KX B3aUMOCBS3U. TEKCTOBBIN
MaTepuasl CieAyeT MPOWJIIIOCTPUPOBATh TaOmuIlaMH, TpadHuKaMH,
nuarpaMmMmamu, cxemamu. Kaxxast uyuttoctpaius 10JKHa TOMEaThCs
MoCJie€ YIIOMUHAHUSI O HEW B TEKCTE, UMETh I0J] PUCYHKOM Ha3BaHUE.
B paznene mOJKHBI COAEPKATbCS CCHUIKM HAa MCTOYHHMK, OCOOEHHO
udpoBoro Marepuaia.

6.3 Pazpaborka  mnpeajio:keHuii  (MeponpusTHi) 1O
peajM3anuM LeJd U 3a/1a4 MPoeKTa

B orom pazgene mpemsiararoTcsi  OpraHU3allMOHHBIE U
NPaKTUYECKUE PEKOMEHIAINH, JAaeTCs MX OOOCHOBaHHME Ha OCHOBE
aHajv3a, KakK TEOPETUYECKUX TMOJOKEHUM, Tak U (HaKTUUYECKUX
naHHbIX. [Ipu 3TOM clenyeT MakCUMMalbHO YUHUTHIBATh BO3MOXKHOCTH
WCIIOJIB30BAHUSI COBPEMEHHBIX METOJIOB YMPABJIEHUS KAaueCTBOM U
peanu3aluid METPOJOTHUUECKOr0 OOeCHeUYeHUs, a TaKXKe CpPEIACTB
BBIYUCIIUTEILHOM TEXHUKH U  HWH(POPMAIMOHHBIX  TEXHOJOTHH.
ConepxaHue dTOro pasjesia OIpeaessieTcsl Kak OCOOCHHOCTSIMHU
BBIOpaHHOW TEMBI ITPOEKTA, TaK U CHEIU(UKON KOHKPETHOTO 00BEKTa
uccinenoBanus. Ho B 1mo0oM ciiydae B 3TOM 4YacTH PEIIAOTCS
CJIEAYIOIIE OCHOBHBIE 3aJ1aUU:

- TIOMCK MEPOIPUITUNA (BApPUAHTOB PEIICHUS) MO YCTPAHECHUIO
BBISIBJICHHBIX HEJOCTATKOB,;

- 000CHOBaHME BBIOOpAa paAlMOHAIBHBIX MEPONPUITUNH U
NPEIOKEHUHN, KAUECTBEHHO YyYIIAlomNUX (PAKTUUYECKOEe MOJ0KEHNE
HCCIIETyEMOT0 OOBEKTA;

- TPOTHO3MPOBAHHE BO3MOXHOTO 3(pQekTa OT NPOBEACHHBIX
MEPOTIPUITUM.

Bce npeanioxxkennss 1 peKOMEHIalluu TOJKHBI ObITh KOHKPETHBI U
000CHOBAHBI.
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DOTOT pa3faen SBIAETCS OCHOBHBIM M JIOJDKEH TO0Ka3aTh
CIIOCOOHOCTh CTYACHTa K aJanTalid TEOPETHYECKOTO Marepuaja K
PEIICHUIO KOHKPETHBIX NPAKTUYECKUX 3a]1a4.

ToyHOe Ha3BaHME NAHHOTO pPa3/eia MOKET COBIANATh C TEMOWU
Kypcosou npoekra. Ecin miist BeimonHenus nenu KypcoBon nmpoekra
HEO0OXO0IMMO PEAIN30BaTh HECKOJIBKO MEPOINPUSITUN, TO B HA3BAHUU
MOJIpa3/iesioB pasjesia JOKHBI ObITh O3BYYEHBI BCE MEPOIPHUSTHA.
[Ipu pazpaboTKe U BHEAPEHUU KAXKJIOTO MEPONPUSATUS JOJKHBI OBITh
JaHbl HEOOXOJMMBbIC TOSICHEHUSI O COJICP)KaHUHU, HU3MEHEHUSX U
JOIIOJTHEHUSAX, BHOCUMBIX aBTOPOM, & TAKKE CChUIKM Ha HOPMATUBHbIC
JOKYMEHTBI BHEIIHETO W BHYTPEHHETO XapakTepa, OMPEIeIISIOINe
COZEpXKAaHUE, TOPAIOK AaKTyalIu3allid, BHECEHUS JIOTOJIHEHUM,
M3MEHEHUN 1 0(OPMIICHHS TAHHOTO MEPOTIPUSITHSI.

[Ipyu HEOOXOAMMOCTH, B JAHHOM pasjiee MOXHO MPUMEHUTH JIBa
MPUHIIUIA OMUCAHUS PE3YJbTATOB BBLIMIOJHEHHONW pabOThI (B pamMKax
peanuzanu MEPOIPUSTUN pa3ena):

- pe3yabTaThl ampoOaIuy BHEIPECHHBIX WU3MEHEHUM/yydlleHuit/
KOPPEKTUPYIOIINUX AECUCTBUH;

- OT3BIBbI (3aMe€4aHus) OT 3aUHTEPECOBAHHBIX CTOPOH, O
BHEAPEHUU WJIM HAMEPEHUSX BHEIPEHUS pe3ysibTaToB Kypcooi
IPOEKTa B CBOIO MPAKTUKYy. B maHHOM ciydae HE0OXOIUMO MPOBECTHU
AHAJIU3 3aME€YaHUM U PEKOMEHIAIMU 3auHTEPECOBAHHBIX CTOPOH U
MOKa3aTh pe3yJIbTaThl 3TOTO aHAJIN3a U JaJbHEHIINE TIJIaHbl PadoT.

[Ipu pazpaboTke AaHHOTO paszlesia, HampuUMep, MPOU3BOIUTCS
OIIEHKa YKOHOMHYECKOW 3(P(HEKTUBHOCTU pPa3pabOTAHHOTO MPOEKTa
CMK (MCM) wnm peanv30BaHHBIX MEPONPHUATHI MO MOBBIIIEHHUIO
pesyabratuBHOCTH JeicTByromeit CMK (MCM) unu oTaenbHBIX ee
npoieccoB. CTOUTh OTMETUTh, YTO HE 0O0S3aTEIbHO I[OKa3bIBATh
(MHAHCOBBIE MMOKA3aTENH PE3YIbTATOB.

Hwxke nmnpuBeneHbl pEeKOMEHAAIMM  BApPUAHTOB  ONKMCAHUS
pPE3YJbTATOB BBINMOJHEHHBIX MEPONPUSITUNA, UCXOJSI U3 BHIOPAHHOTO
OpUHIIUMNA:

1) Pe3ynbTathl anpoOary BHEIPSHHBIX N3MEHEHUH/ YTy dIICHHIA/
KOPPEKTUPYIOLINUX AECUCTBUNA:

- CpaBHUTEJIbHBIC TAOJMIIBI OKA3aTEIEH J0/OCIE BHEIPEHUS;

- HIKOHOMUYECKas 3PPEKTUBHOCTh OT BHEAPEHHBIX MEPONPUITHIA,
MoJTydeHHasi Tpu anpoOanuu (rpaduku, TEHISHIMH, ITPOTHO3HBIS
TaOJUIIBI U T.1.);
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- CHH)KEHHE CPOKOB BBITIOJIHEHHUS paldOT, CHIDKCHHE 3aTpaT Ha
peanu3aliio BBITIOJTHEHUS padoT (B TOM 4YHCIe, HCKIIOYEHHE U3
npoiiecca «0ydhepHBIX» IMOAMNPOIECCOB M YMEHBIICHUE PECYpPCHBIX
3aTpaT Ha peanu3aruio padboThl B KOMIIAHHUAX) U T.].

2) Ot3piBbI  (3aMeYaHMsI) OT 3aMHTCPECOBAHHBIX CTOPOH O
BHEJIPEHUN WJIM HaMEPEHUSIX BHEIPEHUS pEe3yJIbTaTOB B CBOIO
npakTuky. B maHHOM ciiydae HE0OXOAMMO TPOBECTH AaHAIH3
3aMeYaHUN U PEKOMEHJAINA 3aMHTEPECOBAHHBIX CTOPOH M ITOKa3aTh
PE3yIbTaThI 3TOT'0 aHAIW3a U JAIbHEHIINE TUTaHbI Pa0oT:

- Tabnuipl € TOJY4YEeHHOM  oOpaTHOM  CBSI3bIO  OT
3aMHTEPECOBAHHBIX CTOPOH, aHAJIN3 M BBIBOJIBI IO €T0 PE3yJIbTATY;

- TpeUIoKEeHUsT OT aBTopa MO J0paboOTKe ¢ JIOBEICHHUS
pPEe3yAbTATOB 0 IIEJIEBOTO 3HAYCHUSI.

/. IlopsiioK 3alIUTHI MPOEKTA

JamurTa MpPOEKTa MOPOBOAUTCS B  CPOKM  YCTAHOBJICHHBIE
IIPEIO/IaBATEIIEM.

KypcoBoil mpoekT 3aluinaercss CTYAECHTOM IyOJUYHO TMepen
rpynnor. K 3ammre NpUHUMAIOTCS TPOEKTHI, BBINOJHEHHBIE B
COOTBETCTBUU C 3aJaHWeM, O(OpMIIEHHbIE B COOTBETCTBUU C
yKa3aHUSAMHM HACTOSIIETO0 METOJIUYECKOro MOCOOUs, MPOBEPEHHBIE
OPENOAABATENEM, ITOAIUCAHHBIE CTYAEHTOM.

[lepen HayanoOM 3alIUTHI CTYJICHT MPEICTABISET B JJIEKTPOHHOM
BUJIC MPE3CHTAIUIO0 (JIEMOHCTpAIMs ClailIoB HA MPOEKTOPE WU OH-
JIaiiH).

IHopsanok mnpoBedeHUS 3AMUTHI MPOEKTA MPeAyCMATPUBAET
cJe1yoLme MOMEHTHI:

1. IIpenogaBaTenb TPEAOCTABIISIET CIIOBO CTYJICHTY.

2. 3amura npoeKTa MpoBOAUTCS B BUAE JOKIaAa (MPE3ECHTALUN) C
IIPUBJICYEHUEM HWJLIIOCTPATUBHOIO MAaTEpHAlIa: IUIAKATOB, YEPTEXKEU,
CJIAMJIOB U T.I.

B noknazne cTyI€eHT HOJIKEH:

- Ha3BaTh TEMY ITPOEKTA;

- KpaTKO 0XapaKTeprU30BaTh aKTYaJbHOCTb TEMbI paOOThI;

- 4eTKO CchOpMyYJHUpOBaTh 1EIb pabOThl U KOHKPETHBIE 3aJlayu
IUISL €€ TOCTUKCHMUS,

- KpaTKO U3JIOKUTh, YTO KOHKPETHO OBLUIO CAEIAHO B XOJE
BBITIOJIHEHUS paOOThI;

31



- 4eTKO C(OpMyIUpOBaTh BBIBOJbI (C OILIEHKOW pe3yJbTaTOB U
CTETCHU UX COOTBETCTBUS TPEOOBAHUAM 3aJaHuUsl) IO padoTe.

I[To xomy nokiama oO0sI3aTENbHO JOJDKEH YIIOMHUHATHCS BECh
MPEACTABICHHBIN K 3alIUTE WITIOCTPATUBHBIN MaTepuall.

Bpems noxiiana cryneHTa He JOKHO npeBbimarsh 10 munyT. [Ipu
HECOOJTIO/ICHUH 3TOT0 TpeOOBaHUS MPEIO0/IaBaTe) b UMEET MPaBO MPEPBaTh
JTOKJIa].

4. Tlo OKOHYaHWH JOKJIaJa CTYAEHT OTBE€YAaeT Ha BOIPOCHI U
3aMeuaHus ciymaTrenaei. 3aaBaTh BONPOCH U JeiaTh 3aMedaHus 1o
CYIIECTBY pabOThI, a TAK)KE BOIIPOCHI, OMPEACIAIONINE OO YPOBEHb
3HAHWWA U CHOCOOHOCTH CTYAEHTa K UX KOHKPETHOMY MPUMEHEHHIO,
UMEET IIpaBo JII000M M3 MPUCYTCTBYIOMIMX Ha 3amuTe. Ha Bompockl u
OTBETHI HA HUX OTBOAUTCS /-10 MUHYT.

5. CrTyneHTy-BbIIYCKHUKY TNPEAOCTABIAECTCS  BO3MOXKHOCTh
OTBETUTH HA 3aMEUYaHUs CIyIIaTeseH.

6. CryaeHTy  NOpenoCTaBISAE€TCS  BO3MOXHOCTh  CHENATh
3aKJIIOYUTEIHLHOE BBICTYIUICHHUE TI0O BpEMEHH He 00Jiee OJJTHON MHUHYTHI
(pH >KEJIaHUU CTYJICHTA).

/. [IpenomaBatens OOBABIIET 00 OKOHYAHWUHU 3amuThl KypcoBoit

MPOEKTA.

8. IlpenomaBarenp Aa€T OLIEHKY padOTe, YUUTHIBAS €€ COJIepIKaHUE,
opopmiienne 13 u UIIOCTpAaTUBHOTO MaTepuaa, A0KJIajl, OTBETHI Ha
BOIIPOCHI.
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9.TOCT 7.9-95 (MCO 214-76) Cucrema CcTaHIApTOB TIO
uHpopMaluy, OUOJIMOTEYHOMY U M3IaTeabckoMy Jeny. KypcoBoit
npoeKkT nanHoTtanus. O0ime TpedoBaHusl.

10.TOCT 2.316-2008 Engunas cucteMa KOHCTPYKTOPCKOM
nokyMeHTtauuu. IIpaBuna HaHeceHHMs HAINUCEH, TEXHUYECKUX
TpeboBaHuM U TabUIl HA Tpad)UUECKUX TOKYMEHTAaX.

11. TOCT 8.417-2002 TI'ocymapcTBeHHasi cucTeMa oOecreueHUs
€IMHCTBA U3MEPECHNUM. ENUHUIIBI BETUYMH.

12.TOCT 2.303-68 Enmunas cuctemMa KOHCTPYKTOPCKOH
JOKyMeHTauuu. JIuaum.

13.TOCT 2.307-2011 Enunas cucteMa KOHCTPYKTOPCKOMU
noKyMeHTalu. Hanecenue pa3MepoB U MPEAEIbHBIX OTKIOHECHUN.
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14. TOCT 2.304-81 Enunas cucteMa KOHCTPYKTOPCKOM
nokymenTauuu. LlIpudTel ueprexHble.

15. TOCT 2.201-80 Enunas cucremMa KOHCTPYKTOPCKOM
nokyMmeHTtanuu. (OOo3HaueHUE UBJAEIMH U KOHCTPYKTOPCKHUX
JOKYMEHTOB.

16. 'OCT 2.104-2006 Enunas cucremMa KOHCTPYKTOPCKOM
nokyMeHTanuu. OCHOBHbBIC HA/IMUCH.

17.TOCT P 1.5-2012 Cranpaptuzanmuss B  Poccuiickoii
@enepanuu. CrangapThl HamuoHadbHble. [IpaBuiia mocTpoeHus,
U3JI0KEHUS, OPOpMIICHUS U 0003HAYECHUSI.
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IIpunioxenue A
(ua(opmaroHHOE)

O0pasen opopmienus TuTyJabHOro Jucta Kypcosoii npoekra

MHUHHUCTEPCTBO HAYKH U BBICIIIETO OBPA3OBAHHUS POCCUNUCKOM
OEJEPALINUN
denepanbHOE rOCYIAPCTBEHHOE aBTOHOMHOE 00Pa30BaTEIbHOE YUPEKICHUE
BBICIIIET0 00pa30BaHuUs

«MOCKOBCKUM IMTOJIMTEXHUYECKU YHUBEPCUTET»

DaKynbTeT «ManmHOCTpOECHU S

Kadenpa «CrannapTu3anus, METPOJIOTHUS ¥ CePTUPHUKAIII
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IIpenogaBareb:
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Mocksa, 2026
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IIpuiaoxenune b
(ua(opmaroHHOE)

Oo0pa3sen cocraBjieHUst
KypcoBoii npoekt
Kypcogoii mpoekt 100 c., 20 puc., 5 Tadm., 30 UCTOYHUKOB, 6 NTPuUIL., 14 J1.. Mpe3eHTAIHH.

KiroueBble cioBa: MO,Z[GJ'IB, CHCTEMAa MCHCI)XKMCHTA KadeCTBa, KOMIIaHHs, CaMOOIICHKA,

COBCPUICHCTBO.

B pabote cdhopmynupoBaHbl OCHOBHBIE MOAXOJbI K pa3paboTKe MOJENU CUCTEMbI
MEHEPKMEHTa KauyecTBa 00pa30BaTEIbHBIX YUYPEKACHUNW M K METOJUKE CAMOOILICHKH YpOBHEH
COBEpIICHCTBA OCHOBHBIX KPHUTEPHUEB, OMPENSIAIOMMNX Haludrue U 3(PPEKTUBHOCTh CHUCTEMBI

MEHEKMEHTa KaueCTBa YUPEKIECHUHN BBICIIETO TPOPECCHOHATIEHOTO 00pa30BaHUsI.

Abstract

Final qualifying work (bachelor's work) 100 p., 20 Fig., 5 table., 30 sources, 6 ADJ., 14 |..
presentations.

Model, quality management system, hei, self-assessment, excellence
The article formulates the main approach to the development of Quality Management
System. Models for Higher Education Institutions and self-assesssment methodology for levels

of excellence of the main criteria which determine effectiveness of Quality Management System
in Higher Education Institutions.
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IIpuiaoxenune B
(cipaBOYHOE)

Oobpasen opopMiIeHUs CoaePKAHUSA

Conep:xkanue

2701 (S 1 (S 3)
Coxkpartienust (Ilepeuens ucnonb308anubix COKpaujeHutL) 6
1 Ceenenus o npeanpusatud OAO «AUM»........ooooiiiiiiiiiii 7
1.1 XapaKkTepuCTUKA BBIITYCKACMOMN TPOTYKITHH. ...\ vveenereenneeannneeannnanns 7
1.2 XapakTepucTuKa OpraHu3alMOHHON CTPYKTYPhI IPEANPUATHS. ... ... . ... 9
2 Cucrema meHemxmenTa kauectBa OAO «MUUW».............oooiiiil, 10
2.1 TToMUTHKA B OOTACTH KAUCCTBA. ..t uveneenteeneenteneeneenneaneannenneennann 10
VAR N B 232171 010) T2 5 17 (T 14
2.3 OTBETCTBEHHOCTD PYKOBOCTBA. ... v uteeennneeennneeannneeaneeannneeannneans 18
2.4 MEHEIIKMEHT PECYPCOB .. .vventteeenteeennteeeanteeaneeeaineeaineeeanneeeans 22
3 [Ipoueccer xu3nenHoro nukia npoaykiuuu OAO « MUy 25
CImCcoK HCIOTB30BAHHBIX HCTOYHHUKOB (CHUCOK UCNOIb308AHHOU 95
JUUTEPDAMIYDDOL) ... e eee vee e et aen aee aee vae et een eee tae tas s aen eee vee sas s aan 2e vee sas nan ens

««. Opranmzanuonnas ctpykrypa OAO «MUN» 97
««. CTanaapT OpraHu3amuu «............ ) S 100
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IMpuanoxenne I
(cmpaBo4Hoe)

Oobpasen opopMmiieHus1 COKpaLeHU

Coxpamenus
(Ilepeuensd ucnonb306aHHBIX COKpAUiEHUIL)

AIl — aHaJIOrOBBIN MTEPEMHOKHUTENb;

AT — ananoro-mupoBoii mpeodpazoBaTelb;
Y — nmuddepeHnraIbHbIN yCHIIUTENb;

KJIC — koMOMHAIIMOHHO-JIOTHYECKAs CXEMA;
OV — onepalluOHHbBIA YCUIIUTEb;

PY — pe3ucTuBHBIN yCUIIUTEND;

LIAII — nudpo-aHaaoroBbiii mpeodpa3zoBaTEb.
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Ipunoxenne /1
(cipaBOYHOE)

CprRTypa CITMCKA UCII0JIb30BaHHBIX HCTOYHUKOB

a) MexxayHapoanbie opuinanbHbIe JOKYMEHTHI.

0) 3akoHOAaTeIbHBIE M HOPMATUBHBIE aKThI, JPyTrUe JOKYMEHTBHI M MaTepHalibl OpraHoOB
rOCyIapCTBEHHOM BJIACTH U MECTHOT'O caMoytnpasieHus Poccuiickon denepannm.

B) MoHorpaduu, nuccepranuu, HaygYHble COOPHHUKH, YYCOHUKH.

r) Hayunsie ctaThyl 1 qpyrue myOiIHuKaIiuy MepruoIuIeCKiX U3 JaHHiH.

n) VCTOYHWKM CTaTUCTUYECKMX MJaHHBIX, SHIUKIONEAWH, cioBapu. BHyTpu Kaxmou
IPYMIIbI BHAYAJIE MIEPEYUCISIOTCS HCTOYHUKH Ha PyCCKOM S3BIKE, 3aT€M — HA HHOCTPAHHOM.

HcTouyHUKH, yKa3aHHBIE B I1. «a» MEPEUYHUCIAIOTCA B MOPSAKE 3HAUUMOCTH. BHYTpH KaXK 1011
MOATPYNIBl JTOKYMEHTOB, YKa3aHHBIX B ILI. «a» W «0» HCTOYHHKH pACIOJAralTcs B
XPOHOJIOTUYECKOM TMopsiike. VCTOUYHUKH, yKa3aHHBIE B ILII. «B» M «I» paclojiaraiTcs B
an(aBUTHOM HOPSJIKE.

Cenenus 00 HMCTOYHHMKAX TMPHUBOIATCS B COOTBETCTBHU C JCHCTBYIOIIUMH HAa MOMEHT
BoimonHeHus:  tpeboBanusimu ['OCT. buGmuorpaduyeckoe omucaHue JOKYMEHTa, KHUTH U
JTF000TO IPYroro Marepuana, UCIOIb30BaHHOTO IPU MOATOTOBKE - 3TO YHU(HUIMPOBAHHAS TI0
COCTaBy U IOCIEOBATENILHOCTH D3JEMEHTOB COBOKYMHOCTh CBEIEHUH 00 HCTOYHHKE
UHPOpPMALIUK, NAIONIas BO3MOXKHOCTh TOJYYWTh NPEACTABICHHE O CaMOM HCTOYHHUKE, €ro
COJlep’KaHWM, Ha3HA4YeHUHU, oObeme W T.n. [7aBHoe TpeOoBaHue K OubIMOrpaduuecKkoMy
OTNHCAHUIO MCTOYHUKOB COCTOMT B TOM, YTOOBI YUTATENb 1O OMOIMOTrpaduIeckoil CChUIKE MOT
pU HEOOXOAMMOCTH OTHICKATh 3aMHTEPECOBABIIHI €ro MepBOMCTOYHUK. B Gubnuorpaduyeckoe
OTIHCaHKE JOJDKHBI BXOAUTH HAN0O0JIee CYIIeCTBEHHBIE 3JIEMEHTHI, KOTOPBIE IPUBEICHBI HIDKE.

[TocnenoBaTenbHOCTh PACHONIOKEHUS JJIEMEHTOB OMHMCAHMUS HCTOYHUKA HH(pOpMAIUH,
MOJKET OBITh CIICAYIOIICH:

- 3ar0JIOBOK - (haMUJIHs U MHUIMAIIBI aBTOpA (MJIK aBTOPOB, €CJIU UX He OoJiee TpeX);

- 3arnaBue (Ha3BaHueE) paboTHI;

- TI0JI3ar0JIOBOYHBIE JTAHHEIE,

- CBEJCHMSI O JIUIaX, MPUHUMABIIHNX yJaCTHE B CO3JaHUH KHUTH;

- MECTO W3JIaHMs;

- W3/aTelbCTBO;

- TOJ U3/IaHUf;

- cBeleHUs 00 00BeEME.

bubnuorpaduueckoe omnucaHue KHUT COCTaBIAE€TCS Ha OCHOBAHUM BCEX JaHHBIX,
BBIHECEHHBIX HA TUTYJIbHBIA JIUCT. OTHAENbHbIE 3JIEMEHTHl ONUCAHUS PACHOJAralTCs B
OIIPENICJICHHOM IIOPSAKE U OTHENAIOTCA JOpYr OT Jpyra YCTaHOBIEHHBIMHU YCIOBHBIMU
pa3enuTeNbHBIMU 3HaKaMu: (GaMIIUS M WHUIMAJIBI aBTOpa (aBTOPOB), HAa3BaHUE; MOCIIE KOCOi
YCPTHI - CBEACHUA O PCAAKTOPEC, €CJIM KHHUI'a HAIlMCaHa r‘pynnoﬁ ABTOPOB, UJIM O MCPECBOAYUKE,
€CIIM ATO IepeBo/]l (CHayana - HHULUAIBI, 3aTeM - (aMHJITUS ); MECTO W3JIaHUsl, U3/1aTeNbCTBO, IO
W3/1aHus], 00BEM (CTpaHUIIA).

Ommcanue cTaThby W3 C60pHI/IKa, KHUTH WK XXypHaljla BKJIIOYacCT: q)aMI/IJ'H/IIO 1 MHUIIHUAJIbI
aBTOpa (QBTOpOB), 3arilaBU€ CTAaThM WM TIOCJIE JBOWHOW KOCOW YEpTHl - ONHCAHHWE CaMOTO
cOOpHUKa, KHUTH WM XKypHana. [lpu omumcanum marepuaigoB U3 Ta3eT U KypHAJIOB MECTO
BBIXOJIa W3JIaHUS OITyCKaeTcs. B ommcaHun OmMyOIMKOBAHHOTO JOKYMEHTA YKa3bIBAeTCS:
Ha3BaHHUE JOKYMEHTA, BUJ JOKYMEHTa, JlaTa, HOMEpP M BCe JJaHHBIE O TOM, IJie OH ONyOJIMKOBaH
(cOopHuK, xKypHal, razera). He cienyer onuceiBaTh JOKYMEHT Kak KHUTY.
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Oonomomnoe uzdanue (KHuz2a) 00H020 asmopa
Iomy6es, I'. H. OcuoBbl reoskosnorun [Tekcr]: yuebuuk / I'. H. T'omybeB. Mockaa:
KnoPyc, 2011. - 351 c.

Oonomomnoe uzdanue (KHuz2a) 08yx aemopos
Epoxuna, JI. A. Xumus B crpoutensctBe [Tekct: yueb. mocobuwe / JI. A. EpoxwuHa,
H. C. MaiiopoBa; YI'TVY. - Vxrta: YI'TY, 2012. - 167 c.

Oo0nomomnoe uzoanue mpex asmopos

Pomanxkos, II. I'. Meroasl pacuera MpoLECCOB W alllapaToB XUMHUYECKOW TEXHOJOTHH
(mpumepsr u 3amaum) [Tekcr]: yueb. mocobue / II. T'. PomankoB, B. ®. @Dpomnos,
O. M. ®aucrok. — Cankr-Ilerepoypr: Xumuznaar, 2010. - 543 c.

Oonomomnoe uzoanue uemsplpex u 00.J1ee aemopos
ApudmMeTndeckne M JIOTHYECKHE OCHOBBI KOMIBIOTEPOB M JUCKPETHBIX aBTOMATOB
[Tekcr]: yue6. mocobwue / JI. I1. Boituenko [u ap.]; YI'TVY. - ¥xra: YI'TVY, 2011. - 100 c.

Oonomomnoe uzdanue noo peoaxkyuei

I'eonorus nns HedtsaukoB [Texer] / MI'Y um. M. B. JlomonocoBa; pea.: H. A. Maibiies,
A. M. Hukumma. - 2-¢ w3a.,, gon. — MockBa: PerymsapHas m  xaoTHYecKas IMHAMHKA,
2011. -359 c.

Cnpaeounoe uzoanue

Kouknn, B. ®&. IlIpombpinuieHHas 23kosorus. PaspaboTka  mpUpOJIOOXpaHHOM
nokymenrtaiui. OrdyerHocth. [Ipaktuueckue acrektsl [Tekcr]: cnpaBounuk / B. ®. Koukus,
B. E. Ipu6noxon, T. C. PycunoBa. — Cankt-IlerepOypr: Ilpodeccuonan, 2012. - 888 c.

Ilepesoonoe uzoanue

lome, X.JI. HTMLS [Tekcr]: yueonsrit kypc / X. JI. [ome; mep. ¢ anrn. E. [llukapesa. -
Mockaa: ITutep, 2013. - 494 c.: ui.

Hayunple 0CHOBBI HAHOTEXHOJIOTUH U HOBBIE TPpUOOPHI [ TekcT]: mep. ¢ anriL.: MoHorpadus
/ mep. A. J1. Kanamnukosa; nox pen.: P. Kencanna, A. Xamnu, M. I'eorerana. - JlonronpyaHserii:
Wuremnekr, 2011. - 527 c.

Mmnozomomnoe uzoanue 6 yenom
Texnuyeckass MexaHuka: ydeb. rmocobwe Jis CTYJEHTOB BY30B: B 4 KH.
nox pen. J. B. UepHunesckoro. - MockBa: MamHoctpoenue. - 2012. — 4 7.

Tom mnozomommnozo uzoanusn

TexHonorust OypeHus HEPTSIHBIX U Ta30BBIX CKBOXKWH: B 5 T. [Tekcr]: yueOHMK Juis
crynentoB By30B / TroM['HI'Y; mox oOm. pen. B. I1. Opunnauko-Ba. — Ttomenb: TroM[ HI'Y,
2014.-T.3.-2014.-418 c.: umn.

CoopHuk nayunvix mpyooe

MexnayHnaponHas U 3apyOexHas crapgaptuzauus [Tekcr]: Hayd. -TexH. cO. /
U. B. Asrymesuu [u ap.]; pen. I'. E. I'epacumoBa. - Mocksa: HTK Tpek, 2011. - 72 c.

BonokoHHo-onTHYeCKass TEXHUKA: COBPEMEHHOE COCTOSHHE W HOBBIE MNEPCHEKTHBBI
[Tekcr]: ¢6. / pen.: C. A. OImutpues, H. H. Cnenos. - 3-¢ u3n., nmepepad. u gom. - Mocksa:
Texnocdepa, 2010. - 607 c.

Cmambusa u3 knuzu

Yepnabaes, P. T. IlosiBneHMe HOBOTrO pbIHKA: OT KEPOCHMHOBBIX JIaMIl K JIBUTaTEIIO
BHyTpeHHero cropanusi[Tekcr] / P. T. Uepnabaes // Hedtb: Buepa, ceronns, 3aBrpa. - Mockaa:
Anprimaa busnec byxke, 2010. — C. 55-66.
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Cmamusa u3 cOOpHuUKa HAyYHBIX MPYO08, MAMEPUATIO8 KOHpPepeH Uil

Ooun asmop

KonecuukoB, A. A. l'a3oBasi NpOMBIIUIEHHOCTh Ypaja B COLUAIbHO-?PKOHOMUYECKOU
cucreme ctpanbl [Tekcer] /A. A. Konecaukos //IIpobaembl Mmoaepau3anun cudupckoro Cesepa:
c6. Hayu. Tp. / Trom[HI'Y. - Tiomens, 2011. — C. 202-207.

/lea aemopa

Bansny, E. B. Opranuzaropsr 3anagHo - Cubupckoro HedrerazoBoro komruiekca [ Tekct] /
E. B. Bansny, B. I1. Kapnos //TIpo6nemsr mogepuusanuu cubupckoro Cesepa: c0. Hayd. Tp. /
TroMI'HI'Y. - Tromens, 2011. — C. 152-160.

Tpu aemopa

Mepnanos, III. M. MexaHu3upoBaHHBIA KOMIUIEKC JUIsi YCKOPEHHOM MOATOTOBKH
OCHOBaHW# 3uMHUX Aopor Ha 6onotax / III. M. Mepnanos, A. A. Banos, M. 11I. Mepnanos //
TpaHcropTHBIE W TPaHCHOPTHO-TEXHOJIOIMUYECKHWE CHCTEMbI: Marepualibl MexayHap. Hayd.-
texH. KoH(pepenuuu, 19 amp. 2012 r. / Twom[HI'Y; pen. H. C. 3axapoB. - TiomeHb,
2012. - C. 152-156.

Yemvipe agmopa u 6onee

Omnpenenenune BenmuuuHbl ckuH-3¢¢exra no nanaeiv KBl / A. M. bosoes [u ap.] //
3anagno-Cubupckas HedTsiHAs KoH(epeHuus. IHHOBAIMOHHBIC TEXHOJOTUH B He(TEra3oBoii
orpaciu [Tekcr]: c6. Hayd. TpynoB VII exeromHol Haydy.-TeXH. KOHPEPEHINH CTYIECHUYECKOTO
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Cmamosa u3 xcypnana
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Cmamosa u3 2azemot
TopoynoBa, M. Mononoit B3 Ha Heapa [Tekcr] / U. Topbynoa // TiomeHCKuit
Kypbep. - 2014. - 14 okr. - C. 2.
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