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He.]'ll/l OCBOCHUSA NUCIHUIIIMHBI

N3yuenne nucumiuiiHbel «TalM-MEHEIKMEHT» OPUEHTHPOBAHO Ha MOJy4YeHUE
oOy4JarouMMucs 3HaHU 00 OCHOBaX OpraHu3alliy YIpaBJICHUS BpEMEHEM, MPUHIIUIIAX U
TEXHOJIOTUAX TaM-MEHE/KMEHTa B MPAKTHUKE OpPraHu3alliu JUYHOW U KOPIOPATUBHOU
paboTHI KaK cpeICTBA MOBBIMICHUS 3()PEKTUBHOCTH MTPOPECCUOHATBHON ACATETHHOCTH

K OCHOBHBIM mHeJasiM OCBOCHUS AUCHUIUIMHBI «TaliM-MEHEIKMEHT» CJeAyeT
oTHecTH (popmMupoBaHue y oOydaronmxcs 0a30BbIX 3HAHUN TEOPETUYECKUX OCHOB U
MPAKTUYECKUX HABBIKOB B 00JIACTU YIpPABJICHHS BpPEMEHEM KaK HeMaTepHaIbHBIM
pecypcom, SBISIONIUXCS OCHOBOM opraHu3anuu >PQGEKTUBHOM NESITEIBHOCTH KaK Ha
MepCOHAIBLHOM, TaK U Ha KOPIIOPATUBHOM YPOBHE, OCBOCHHUE 0A30BBIX HABBIKOB CO3/IaHUS
MEePCOHAJILHOM CHUCTEMBl y4eTa, IUJIAaHUPOBAHUS BPEMEHM, JUYHOTO LeJieTojaraHus u
PUOPUTE3ALINH 337124

K ocHOBHBIM 3agadyaM OCBOCHHA OUCHHUIIIIMHBI ((T&ﬁM-MCHGII)KMGHT» ciacaycer
OTHCCTH.

- 3HAKOMCTBO C OCHOBHBLIMHU ITOHATHAMMH, OIIPCACICHUAMHU, KaTCTOPUAMHA B o0nacTH
OopraHu3anuu BPpCMCHU,

- TOJyYeHHE 3HAHWHA O COBPEMCHHBIX KOHIICMIMAX, IMOAX0JaX, TEXHOJOTHIX
paloHa IbHONW OpTraHM3allMKM HCIIOJIb30BAHHMS BPEMEHH KaK HEMaTepHalbHOTO pecypca
po¢eCCUOHATILHOTO Pa3BUTHS;

- U3Yy4Y€HHUE TeXHOJIOTHH 3(h(HEKTUBHON OpraHu3ali BpEMEHU Ha IEPCOHAIBHOM U
KOPIIOPATUBHOM YPOBHSIX.

2. Mecto nucuuniannbl B cTpykrype OIl 6akanaspuara

JucrumnHa «TaliM-MEHEKMEHT» OTHOCHTCS K YHCIy (haKyJbTaTUBHBIX JTHUCIUATIINH
oOpazoBaTenbHOM TmporpaMMmbl  OakanaBpuata. JucuummHa «TaiiM-MEHEIKMEHT)
B3aMMOCBSI3aHa  JIOTHYECKH U  COJEP’KATEIbHO-METOJUYECKH CO  CIEAYIOLUUMHU
TUCIUIUIMHAMU U pakTukamu OIT:

B 6azo6o0ti vacmu oucyunaun (b1.1)

- Y1paBiieHUE NIPOEKTaMU,

- OCHOBBI TEXHOJIOTHYECKOT0 PEINPUHUMATENbCTBA;

- DKOHOMUKA U YIIPaBJICHUE MAIIMHOCTPOUTEIbHBIM MPOU3BOJICTBOM.
B eapuamuenoii wacmu (61.2):

IIpoekTHas AeATENLHOCTD



3. [lepevenb MIaHMPYEMBbIX Pe3yJbTATOB 00yUeHHs MO JUCHHUILINHE (MOAYJIIO),

COOTHECEHHbIE C IJIAHNPYEMbIMH Pe3yJbTaTAMH 0CBOEHUsI 00pPa30BaTeIbLHOM
NporpaMMmBbl.

B pesynbTaTe 0CBOCHUS TUCHUILTUHBI (MOAYJIs) Y 00ydaromuxcsi GopMUPYIOTCA
CJIEIYIOIME KOMIIETEHIIUU U JOJIKHBI ObITh IOCTUTHYTHI CJIECIYIOIINE PE3YyIbTaThI
oOy4eHHs Kak 3Tarn (opMUPOBaHMS COOTBETCTBYIOIIEH KOMITETEHIIUH:

B pe3ynbrare ocBoeHUS

MPOEKTaMH, UCTIONB3Ys
0a30BBEIE METOIBI
HCCIIEIOBATENBCKOM
IEeITEIbHOCTH

o0pa3oBaTenbHON
Kon DOIDAMML IlepedeHs UIaHUPYEMBIX PE3YIIBTATOB
KOMIIETEHIINH porp . 00yueHHs 110 TUCLIUIUIMHE
o0yyaroIuics 10JKeH
obnanars
MK-4 CTIIOCOOHOCTHIO 3HaTh:
y4acTBOBaTh B paboTe Ha/l | - HOHATUIHBIN anmapaT Kypca: olpeieneHus,
MHHOBAIIMOHHBIMU MOHSITHSI, TEPMUHBI, CBSI3aHHBIE C CUCTEMOM

OpraHu3aIu BPEMEHHU;

- 3JIEMEHTHI CHCTEMEI TalM-MCHEIKMCHTA;

- 00J1aCTH MPUMEHEHHS TEXHOJIOTHH TaiiM-
MCHEI’KMCHTA,

- 0COOEHHOCTH HMCIIOIL30BAHHUSA TEXHOIOTHI
TalilM-MEHEJDKMEHTA B IIEPCOHAIBHON U
KOPIIOPAaTUBHOM AECATEIBHOCTH.

YMmeThb:

- BUJICTh B3aMOCBSI3b OT/ACIbHBIX JICMEHTOB
CHCTEMEBI TallM-MECHEIKMCHTA;

- opmynupoBaTh 11€NM U TIIAHUPOBATH
JIEUCTBUSA MO UX JOCTUKEHHIO, UCTIOTb3YSI
MHCTPYMEHTHI TaiM-MEHEKMEHTA;

- UHTErPUPOBATH MTOJTYUYCHHBIC 3HAHKS B
o0nacTu opraHu3alliy BPeMEHU B IPAKTHKY
CBOCH ITOBCETHECBHOM JCITCIHLHOCTH.
Baagern:

- HaBBIKAMH ITOCTAHOBKH IIEJIEH;

- MHCTPYMEHTaMH LIeJIeN0JIaraHus U
TJIAHUPOBAHUS JEUCTBUH 110 UX JOCTHKEHUIO;
- HaBbIKaMu cOOpa, aHAIKM3a, CUCTEMaTH3aluU
nH(pOpMaIK 10 TeMe OPTaHU3alMd BPEMEHH.

4. CTpyKTYypa U cCoAepKaHUE TUCHUILINHBI

OO6mast TpyJI0EMKOCTh IUCHMIUIMHBI COCTaBisieT 1 3adeTHyro eauHuily, T.e. 36
aKkaJleMUYeCKHUX 4acoB (U3 HUX 18 yacoB — camocTosiTeNbHas paboTa CTYJAEHTOB).

Paznenst aucuumanHbl « TaliM-MeHeKMEHT)» U3Y4aroTCsl Ha 4eTBEPTOM Kypce.

BocbMmoii cemectp: nekiuu —9 4dacoB, cemuHapbl — 9 yacoB, ¢popma KOHTPOJIS —
3ayer.



CrpykTypa u coaepxkaHue AUCHUILTMHBI « TailM-MEHEKMEHT» M0 CPOKaM U BUAaM
paboTel oTpakeHsl B [Ipumnoxxenun.

Conep:kanue pa3aejoB TUCUMILTHHBI

Tema 1. CymHocThb H oOnpeaeieHHE TOHATHS «TAHUM-MEHEIKMEHT).
enenosaranue

[ToHsiTHE ¥ CYIIHOCTh TAUM-MEHEI)KMEHTA, UCTOPHSI CTAHOBJIEHUSI OTE€YECTBEHHOTO
TaM-MEHEKMEHTA, COBPEMEHHBI TANM-MEHE/PKMEHT, TAUM-MECHE)KMEHT KaK CUCTEMA:
OCHOBHBIE YPOBHH.

[lenHoCcTH Kak OCHOBa IejNenojaraHus. MeMyapHUK Kak HWHCTPMEHT JUIA
ompeneyieHus: cBouxX 0a30BbIX IHeHHOCcTed. Ilogxompr k ompexaeneHuto uenei. «Life
management» 1 xu3HeHHbIe nenn. opmynuposanue nenen: SMART-kpurepun. SMART-
LEJIM ¥ HAJLEIN: IBE CTPATETUH LEICIOCTHKEHNUS.

Tema 2. Xponomerpa:xx. Oco0eHHOCTH BpeMeHH KaK pecypca

OcobeHHoCTH BpeMeHH Kak pecypca. [lorjmorutenu BpeMeHu: onpeeecHue MOHITHS,
OCHOBHBIE BHIBI morjotutenei. CrmocoObl MUHMMH3AIUU HEI(P(HEKTUBHBIX PaCX0JIOB
BpemeHu. OmnpeaereHue MOHATHS, CYTh M 3aJaud XPOHOMETpaxka. TexHHWKa IOJHOIO
XpoHOMeTpaka. TeXHHKa COKpaIeHHOT0 XpOHOMeTpaXka. AHaIu3 TUIHOU d(HPEKTUBHOCTH
Ha OCHOBE JIaHHBIX XpOHOKapThl. Kitaccudukariusi pacxo/ioB BpeMEHHU.

Tema 3. IlnanupoBanmue.

HeonHopoIHOCTh BpeMEHM: JIMHEMHOE W HEIWMHEWHOE BpeMs. JlBa Tuma 3amad.
Ornpenenenne NOHATUSA KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB. OnpeiesieHne NOHATUS U
3a1a4d  KOHTEKCTHOTO IUIAHHPOBAHMUA. [E€XHMKAa KOHTEKCTHOIO  IUIAHUPOBAHUS.
NHCTpyMEHTBI KOHTEKCTHOTO IIaHUpoBaHusl. [lnanupoBanue nus. Tpu Thna exeqHEeBHBIX
3aJ1a4: )KeCTKHUE, r’hOKue, OI0/KeTHpyeMble. AJITOPUTM INIAHUPOBAHUS €KETHEBHBIX 3a/1a4
Pa3HOro THUIIA.

Tema 4. DddexTrBHBIN 0030p 321a4 B TAUM-MEHEIKMEHTE

Cytp 0030pa 3amau B TaM-MeHeKMeHTe. OCHOBHBIC TOHSTHS U OMPEICICHHUS.
NHcTpymeHTsI co3manust 0030pa 3aj1ad: 0OCOOCHHOCTH U MPEUMYIIECTBA KaXKIOW TPYTIIIbI
UHCTPYMEHTOB. KOHTpOJIbHBIE CTUCKU. JIByXMepHBIC rpaduKH.

TexHOoI0TH MaliHI-MEHEHKMEHT C UCITOIh30BAHUEM MHTEIUICKT-KAPT JJIs CO3AaHMUs
s dexTrBHOrO 0030pa 3amad. OOJACTH MPUMEHEHUSI TEXHOJOTHH MalHI-MEHEKMEHT.
YnpaBrneHdyeckas OJIe3HOCTh MPUMEHEHHUS HHCTPYMEHTOB CO3IaHMsI 0030pa 3ajad.

Tema 5. Ilpuopurersl. OnpeneseHue, CyTb pacCCTAHOBKH NMPHOPUTETOB B TAWM-
MeHeKMeHTe

MeTtoapl paccTaHOBKM TPUOPUTETOB. OCHOBHBIE CIIOCOOBI U METObI PACCTAHOBKH
IIPUOPUTETOB: MaTpULla DW3eHXayspa, MaTpHULla MHOITOKPUTEPUATIbHON OLIEHKH, KPUTEPHUU
npuoputeTHOocTH. (Crocod TOMapHOro CpaBHEHUS Ui PAaCCTAHOBKU IPHOPHUTETOB.



PaccrtanoBka MpUOPUTETOB B €XKEAHEBHBIX 3aJadyaX C MOMOIIbI0 MHOTOKPUTEpPUATLHON
OLICHKH.

Tema 6. CamomoTuBauus. Pacnpenesnenue padoyeil HAarpy3Ku

['pamoTHOE  pacmpenenenue paboueit  Harpysku. [lpaBuna  opraHuzanuu
s dextuBHOrO OTABIXA. DD DEKTUBHBIN COH. CaMOHACTpOIKa Ha PEIICHHE 3a/1a4: METO/IbI,
crocoObl. DPheKTUBHOE pelieHrne OOJIBIIUX TPYAOEMKHUX 3a7ad. TexHuka paboThl C
3amayaMu — «ciaoHamu». Mcnons3oBanne CMAPT-kputepueB mid nonaszagad. Pemienue
MEJKUX HEMPHUITHBIX 3a/1a4.

Tema 7. KopnopaTuBHbIil TaliM-MeHEeIKMEHT

HenerupoBanue mnonHomounii. OCHOBBI aenernpoBanus. OCHOBHBIE LEMU U
cuTyanuu aenerupoBanus. [IpenmymiecTBa U HEJOCTATKUA JEJIETUPOBAHUSA TOJHOMOYHM.
Jnarnoctuka u arrecrauus TM-HaBbIkOB: MeToanka. Kopnopatusueie TM- ctanaapThl.

Tema 8. Texnnueckuii HHCTPyMeHTaPHii 3(p)PEeKTUBHOTO YIIPABJICHUA BpeMeHeM
ABpaJIbHBIM TaM-MEHEIKMEHT. AHanu3 '"MOIJOTUTENEeH" BpEeMEHM U HX
ycTpanenue. OnpesenieHue MpoI0KUTELHOCTH HEMPOAYKTUBHOM paOOTHI.

Tema 9. Komnblorepuzanusi TaiM-MeHeKMEHTA
['ubkoe u >xectkoe mianupoBanue B MS Outlook. PaccraHoBka npuopuTETOB.
HacTtpoiika moyib30BaTenbCKOro MpeacTaBieHus. Y 100Hasi TpynnupoBKa 3aa4.

5. O0pa3oBare/ibHbIC TEXHOJIOTHH.

MeTtonuka mpenogaBaHUsS AWCHUIUIMHBI «TaiM-MEHEDKMEHT» W pean3arus
KOMITETCHTHOCTHOTO TIOJIX0/Ia B M3JIOKEHUH M BOCIIPUATHN MaTepHaia MpeayCcMaTpruBacT
UCIIOJIb30BAHUE CIICAYIONIUX aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEACHUS TPYITIOBBIX,
WHIVBUY AJIbHBIX, Ay IUTOPHBIX 3aHATUN B COUETAHUU C BHEAYTUTOPHON pabOTOM C 1IEIIbIO
dbopmupoBaHus U pa3BUTH MPOHEeCCHOHATBHBIX HABBIKOB 00YYaIOMUXCS:

— JICKIIUY;

— TIOJITOTOBKA K BHITIOJIHEHUIO CEMUHAPCKUX 3aHSATUH;

— TIOJITOTOBKA, MPEICTABICHUE U 00CYK/IEHHUE TOKIAJ0B Ha CEMUHAPCKUX 3aHATHUSX;

— OpraHm3aiys W TPOBEICHHE TEKYIIEro KOHTPOJISI 3HAHWW CTYJICHTOB B (hopme
TECTUPOBAHMUS.

6. OueHouYHbIE cpecTBA /ISl TEKYIEero KOHTPOJIsSl yCIieBaeMOCTH, IIPOMEKYTOYHOI
aTTecTAMU M0 UTOraM OCBOEHHS TUCIUILIUHBI H Y4eOHO-MeToIuYeCcKoe
olecrevyeHue CaMOCTOSITEIbHON PaboThl CTYI€HTOB.

B npounecce o00y4deHUS HUCHONB3YIOTCA  CIEAYIOIIME OLEHOYHbIE  (DOPMBI
CaMOCTOSITENIbHOM PabOThl CTYJE€HTOB, OLICHOYHBIE CpEJCTBA TEKYILIEro KOHTPOJIs
YCIIEBAEMOCTH U IPOMEXKYTOUYHBIX aTTECTALUI:



OH@HO‘—IHBIG CpeacTBa TCKyIICro KOHTPOJII YCIICBACMOCTHU BKIKOYA0T KOHTPOJBHLBIC
BOIIPOCHI U 3aJIaHU B (I)OpMC 0JIaHKOBOTO TCCTUPOBAHHA, BOIIPOCHI IJII KOHTPOJIA OCBOCHHA
O6y‘IaIOHII/IMI/ICSI Pa3aciioB AUCHUILIMHBI, JOKJIAAbl, Y44CTHC B YCTHOM OIIPOCC, TCCThI,
3a4€T.

O6p&3HI>I KOHTPOJIBHBIX BOIIPOCOB U 3aI[aHHﬁ IJA IIPOBCACHUA TCKYIICTO KOHTPOJIA,
BOIIPOCHI K 9K3aMCHY IIPHUBCJCHLI B HpI/IJIO)KeHI/II/I.

6.1. @oH OLIEHOYHBIX CPEICTB JJIsl MPOBEIeHUsI POMEKYTOYHOM aTTeCTAlNH
00y4aromuxcs mo JMCUMILINHE (MOIYJIIO0).

6.1.1. Ilepeyenb KOMIIETEHIIMI C YKa3aHMEM ITANOB UX (JOPMHUPOBAHUS B MpoIecce
0CBO€eHMS 00pa30BaTe/IbHOI MPOrpaMMBbl.

B pesynbrare OCBOEHUS IUCHUIUIMHBI (MOIYyJs) (OPMUPYIOTCS —CIEAYIOIIHE

KOMIIETCHIINH:
Kon B pesyabTare ocBoeHusi 00pa3oBaTebHOH IPOrPaMMBbI
KOMIIeTeHIINH o0yuaruuiicst 10J1KeH 00/1a1aTh
[1K-4 CIOCOOHOCTBIO YYacTBOBATh B pa0OTE HAJl HHHOBAIIMOHHBIMH
MIPOEKTaMH, UCTIONb3Ysl 6a30BbIe METO/IbI UCCIIEOBATENbCKON
JeSITeIbHOCTH

B mpouecce ocBoeHust o0pa3zoBaTeNbHON MPOrpaMMBbl JIaHHAs KOMIETEHIIMSI, B TOM
yucie e€ OTAeIbHble KOMIIOHEHTHI, (OPMHUPYIOTCS MOJTAlIHO B XOJI€ OCBOCHUS
00yYaroMMUCs JUCIUTUINH (MOJYJIEi), TPAKTUK B COOTBETCTBUH C YUYEOHBIM IJIAHOM U
KaJICHJApHBIM rpaukoM y4eOHOTO IpoLecca.

6.1.2. Onucanue noka3sareJieil U KpUTEpHeB OLlEHNBAHUS KOMIIETEHIIUIA,
(opMupyeMBbIX 110 UTOTaM OCBOEHHS AUCHUILIUHBI (MOIYJIsS1), OMUCAHUE IIKAJ
OlleHUBAHMS

[TokazaTenem OrleHMBAHUSA KOMIIETCHIIMA HA Pa3IMUHBIX dTamax ux (HOpMUPOBAHMUS
SBJISICTCS.  JIOCTHOKCHUE OOYYAIOIIMMUCS TUIAHUPYEMBIX PE3yJIbTaTOB OOY4YEHHUS II0
JTUCHUTUINHE (MOJYJIIO).

MK-4 - c1ocoOHOCTERIO K caMOOpraHu3alui 1 CaMOO6pa3OBaHI/IIO

Kpurtepun ouneHnBanus

IToxa3arenan
2 3 4 5




3HaTh:

- TIOHATHMHBIA
anmapar Kypca:
Onpe/eNeHus,
TIOHSITHSI, TEPMHHBI,
CBSI3aHHBIE C
CUCTEMOM
OopraHu3anuu
BpEMEHU;

- DJIEMCHTBI CHCTEMBI
TaM-MCHEKMCHTA,
- obactu
NIPUMEHEHUS
TEXHOJIOTUH TalM-
MEHEKMEHTA;

- 0COOCHHOCTH
HCIOJIB30BaHUS
TEXHOJIOTUH TalM-
MEHEKMEHTA B
NIEPCOHANBHON U
KOpPHOpaTUBHOU
JIeSITCILHOCTH,

- 0COOEHHOCTH
HCITOJIb30BaHUA
TEXHOJIOTUH TalM-
MEHEI)KMEHTA B
NIePCOHANBHON U
KOPIOpPaTUBHOM
JIEeSITEIbHOCTH.

OOby4atommiics
JEeMOHCTPHPYET
MIOJTHOE OTCYTCTBHE
UJIM HEJIOCTaTOUYHOE
COOTBETCTBUE
CJEAYIOIINX 3HAHUM:
CYIIHOCTb MOHSTHH
«TalM-
MEHEDKMEHTY,
«JTMYHAs CUCTEeMa
TaliM-
MEHEIKMCHTA,
«BpEMEHHBIC
pecypce,
«BpEMEHHas
KOMIICTCHTHOCTb
MEHEKepay; UeIHn U
(GYHKIMH U TaliM-
MEHEPKMEHTA;
METOJIbI TAalM-
MEHEKMCHTA,
AITOPUTM
IUTAHUPOBAHHUS;
HHCTPYMEHTHI TaliM-
MEHEKMCHTA,;
HACTOPHYCCKH
CIIOXKHUBIIIEECS U
COBPEMEHHBIC
OTCUCCTBCHHBIC U
3apyOeIKHBIE
KOHIICILAN
YIIpaBJIEHUS
BpPEMEHEM;
KOPIIOpaTHBHEIC
CTaHIAPTHI TaliM-
MEHEKMEHTA.

OO6yuatomtmiics
JIEMOHCTPHPYET
HETIOTHOE
COOTBETCTBHUE
CJeIyIONINX 3HAHU:
CYILIHOCTb MOHATHN
«TaliM-MEHEPKMEHT,
«IMYHas cucTeMa
TaliM-MEHEIKMEHTAaY,
«BpEMCHHEIC
pecypehD», «BpeMeHHas
KOMIIETEHTHOCTh
MEHeDKepay.

1enu u QyHKIAA U
TaliM-MEHEIPKMEHTA,
HCTOPUYECKH
CJIOXUBIIEECS U
COBPEMEHHBIE
OTE€UECTBEHHbBIC U
3apyOeKHBIC
KOHIICTIITUHI
yIpaBICHUSL
BpPEMEHEM; METOTBI
TaiiM-MeHeKMEHTA,
ANTOPUTM
TUTaHUPOBAHUS;
MHCTPYMEHTBI TaliM-
MEHEPKMEHTA;
KOPIIOPaTUBHbIE
CTaH/apThI TaliM-
MEHEKMEHTA.
JonyckaroTcs
3HAYHTEIILHBIC
OIIUOKH, TIPOSIBIISACTCS
HEIOCTATOYHOCTH
3HAHUH, 1O pAAY
MOKa3aTeseH,
oOy4Jaromuics
WCIIBITHIBAET
3HAUUTEbHBIE
3aTpyAHEHUS TIPH
OTIEpUPOBAHUU
3HAHUSAMH [IPH UX
MepeHoce Ha HOBEIC
CUTYAIIWH;
HUCTOPUYECKH
CJIOXUBLIEECS U
COBPEMEHHBIE
OTEUECTBEHHbIE U
3apyOeKHBIC
KOHIIETIITIH
YIIpaBIICHUS
BpEMEHEM;
KOPTIOPaTHBHBIE
CTaHJAPTHI TAUM-
MEHEIKMEHTA.
Homyckatorcst
3HAYUTEJIbHbIE
OIIUOKH, TIPOSIBIISACTCS
HEJ0CTaTOYHOCTD

OO6yuatomntmiics
JIEMOHCTPHPYET
YaCTUYIHOE
COOTBETCTBHE
CJeIyIONINX 3HAHUM:
CYILIHOCTb NOHATHN
«TaliM-MEHEDKMEHT,
«IMYHAas cucTeMa
TaliM-MEHEIPKMEHTa,
«BpEMCHHEIC
pecypehD, «BpeMeHHas
KOMIIETEHTHOCTb
MeHeIKepay.

e ¥ QyHKIAA U
TaliM-MEHEIP)KMEHTA,
HCTOPUYECKH
CJIOXKUBIIEECS U
COBPEMEHHBIE
OTEUECTBEHHBIC U
3apyOexHbIe
KOHIICTIITUHI
YIpaBICHUS
BpPEMEHEM; METOIBI
TaiiM-MeHEeKMCHTA,
ANTOPUTM
TUTAHUPOBAHUS;
MHCTPYMEHTBI TaliM-
MEHEKMEHTA;
KOPIIOPaTUBHBIE
CTaH/apThI TaiiM-
MEHEKMEHTA.

Ho nonyckatorcs
HE3HAYUTEILHBIE
OIIUOKH, HETOYHOCTH,
3aTpyAHEHUS IIPH
AHATUTHYECKIX
oTepanusx;
HCTOPUYECKH
CJIOXUBIIEECS U
COBPEMEHHBIE
OTEUECTBEHHBIC U
3apyOexHbIe
KOHIIETIITIH
YIpaBICHUS
BpEMEHEM;
KOPIOpaTUBHbIE
CTaHAapTHI TaiiM-
MEHEP)KMEHTA. .
Ho nonyckarotcst
HE3HAYUTEIILHBIC
OIIMOKHU, HETOYHOCTH,
3aTpyAHEHUS TIPU
AHATMTUIECKUX
omepaIusx.

OO0yuatontuiics
JIEMOHCTPUPYET
[IOJIHOE
COOTBETCTBHE
CIeIyIONINX 3HAHUH:
CYILIHOCTb MOHATHN
«TanuM-
MEHEJKMEHT»,
(JIMYHAs CUCTEMa
TaliM-
MEHEPKMEHTA,
«BpPEMEHHBIE
pecypceeDy,
«BpEMEHHAA
KOMIIETEHTHOCTh
MeHeKepay.

ueny U GyHKIUU U
TaliM-MEHEIPKMEHTA,
HUCTOPUIECKH
CIIOKHBIIEECS U
COBPEMEHHBIE
OTEYECTBEHHBIE U
3apyOeKHBIC
KOHLENIH
YIIpaBJICHUS
BPEMEHEM; METO/bI
TaliM-MEHEIPKMEHTA,
ANrOPUTM
IUTaHUPOBAHHUS;
MHCTPYMEHTBI TaliM-
MEHEe[)KMEHTAa,
KOPIIOpaTHBHEIE
CTaH/AapThI TailM-
MEHEPKMEHTA;
HCTOPUYECKH
CJIOKUBLIEECS U
COBPEMEHHBIE
OTEYECTBEHHBIC U
3apyOexHbIe
KOHIIETIIIUT
YyIpaBIEeHUS
BpEMEHEM;
KOPIIOpaTHBHEIE
CTaHAapThl TailM-
MEHEKMEHTA.




3HAHUMH, [0 PAXy
MOKa3aTescH,
oOygaromuiics
HCILITBIBAET
3HAYUTEIIbHBIE
3aTpyIHEHUS TpU
OTIepUPOBAHUU
3HaHUSIMH TIPU UX
MepeHoce Ha HOBBIE
CUTYaIlUH.

YMeThb:

- BUJIETh B3aMOCBSI3b
OTENBHBIX
3JIEMEHTOB CHCTEMEI
TaliM- MEHEIKMEHTA,;

- popmyHpoBaTH
LIEJIN ¥ IDTAHUPOBATh
JNEWCTBUS 110 UX
JIOCTHKEHUIO,
HCTIONB3YS
HHCTPYMEHTHI TaliM-
MEHEKMEHTA;

- UIHTETPUPOBATH
MIOJIy4€HHbIE 3HAHUS
B o0macTu
OopraHu3anuu
BpEMEHH B MPAKTUKY
CBOEN MOBCEIHEBHON
JIEATEILHOCTH;

- HHTETPUPOBATh
MTOJTyYCHHBIC 3HAHUS
B obOJlactu
OpTraHU3aIIH
BpEMEHH B MPAKTUKY
CBOCH ITOBCEIHEBHOM
JIEeSITEIbHOCTH.

OOyuJaronumiics He
yMEET WK B
HEJ0CTaTOYHOU
CTENICHU YMEET:
MIPOBOJIUTD Ay TUT
CBOETO BPEMEHH U
aHATU3UPOBATH
TIPUYHHEI Je(UIHTa
BpPEMEHH; OI[CHUBATh
CBOH peasbHBIC
pe3epBBI BpeMEHH U
palroHAIBHO UX
UCIIOJIb30BaTh;
pasiuuarp Ha
MPAKTUKE TOHATHS
«yTIpaBJeHUE
BPEMCHEM» U
«PYKOBOJICTBO
BpPEMCHEMY,
BEIOMpATH HanboIee
3¢ dexTHBHBIE
CTIIOCOOBI
yIpaBICHU
BpPEMEHEM;
OIIPEAENATh
«TOTJIOTUTENEN»
BPEMEHU U
KOPPEKTHPOBATh
mporiecc
yIpaBICHU
BpEMCHEM,;
OTIPENIeNATh
TIPHOPUTETHI
JESITeIBHOCTH U
CTaBUTD aJICKBATHbIE
LIeJH; JICNernpoBaTh
Jieia ¢ HU3KUM
ypOBHEM
MIPUOPHUTETHOCTH.

OO6yuarouuiics
JIEMOHCTPHUPYET
HETIOJIHOE
COOTBETCTBHE
CIEAYIOIINX YMEHUMN:
MIPOBOIUTD ayIUT
CBOETO BPEMEHH U
aHATN3UPOBATh
MIPUYIHMHEL JeQUInuTa
BpPEMEHH; OIICHUBATh
CBOH peajbHEIC
pe3epBbI BpEMEHHU U
panMOHAIBHO UX
HCIIOJIb30BaTh;
pa3nuyath Ha
MIPAKTUKE TIOHATHUS
«yIpaBJeHUE
BpEMEHEM» U
«PYKOBOJICTBO
BpEMEHEM», BRHIOHPATh
Hanbomee

3¢ dhexTuBHBIE
CHOCOOBI yIIpaBICHAS
BpPEMEHEM; OIPEICTIATh
«IIOIJIOTUTEIEH
BpEMEHU U
KOPPEKTUPOBATh
MpoIiecC YIIpaBIeHUS
BpEMEHEM,;
oTIpeNeNniTh
MIPHOPUTETHI
JIESTeTHHOCTH U
CTaBUTH aJICKBATHBIC
LeNY; JIeNerupoBaTh
Jiena ¢ HU3KUM
YpOBHEM
MIPHOPUTETHOCTH.
JonyckatoTcs
3HAYUTEIbHBIC
OIMOKH, TPOSBIIACTCA
HE0CTaTOYHOCTb
YMEHHUH, 10 sy
roKa3aTeJeH,
oOyJaromuics
UCTIBITHIBACT
3HAYUTEIbHBIC
3aTpyAHEHUS TIPU
OTIePUPOBAHUH
YMCHHSMHU TIPH UX

OO0yuaromuiics
JIEMOHCTPUPYET
YaCTUYHOE
COOTBETCTBHUE
CIEeyIOIINX YMEHUMN:
MIPOBOIUTD ayIUT
CBOETO BPEMEHH U
aHAITN3UPOBATh
MIPUYHHEL JeQUInTa
BpPEMEHH; OIICHUBATh
CBOH peajbHEIC
pe3epBbl BpEMEHU U
paroHaIbHO UX
HCIIOJIb30BATh;
pasnuyath Ha
MPAKTUKE TOHATHS
«yTIpaBJIeHUE
BpEMEHEM» U
«PYKOBOJICTBO
BpEMEHEM», BEHIOUPATh
Haubosee

3¢ PeKTHBHEIC
CrocoOBI yIIpaBICHAS
BpEMEHEM; OTIPENETIATh
IOTJIOTUTEIICH
BPEMEHU U
KOPPEKTUPOBATH
MIPOLIECC YIIPABICHUS
BpPEMEHEM,;
oTpeNeNniTh
MIPHOPUTETEI
JIEATSIIBHOCTH H
CTaBUTH aJICKBaTHBIC
LENN; JIEIETHPOBATh
Jiena ¢ HU3KUM
YPOBHEM
MIPUOPUTETHOCTH.
‘VMeHust 0CBOSHBI, HO
JIOTTYCKAIOTCSI
HE3HAYUTEIILHBIC
OIIUOKH, HETOYHOCTH,
3aTpyAHCHUS MIPH
AHATMTHYCCKUX
onepauusx, nepeHoce
YMCHHH Ha HOBEIE,
HECTaHAapTHHIE
CUTYAIWH;
OTIPEJIeIIATh
MIPUOPUTETHI

OO0yuaronruiics
JIEMOHCTPUPYET
MIOJIHOE
COOTBETCTBUE
CIIE/TYFOLITHX
YMEHHI1: IPOBOIHTH
ayJUT CBOETO
BPEMCHH U
AQHAIU3UPOBATD
NpUYHHBI fedunnTa
BPEMEHH; OLICHHBATb
CBOU peajbHbIe
pe3epBbl BpeMEHH U
palnroHAIBHO UX
UCIIOJIb30BaTh;
pasnuuarh Ha
MPaKTHKE NOHITUS
«yIpaBJICHUE
BpEeMEHEM» U
«PYKOBOJICTBO
BpeMEHEM,
BEIOMpaThH HanboIee
3¢ PeKTHBHEIC
CrocoO0BI
YIpaBieHUs
BpPEMEHEM;
OIIpEeIETIATh
IOTJIOTUTENEH
BpPEMEHH U
KOPPEKTUPOBATh
HPOLECC YIPaBICHUS
BpEeMEHEM;
OmpeseNsTh
MIPUOPHUTETHI
JIeSITeJIbHOCTH U
CTaBUTb a/ICKBaTHbIE
LEJH; JIeNernpoBaTh
Jienia ¢ HU3KUM
YpOBHEM
MPUOPHUTETHOCTH.
CBoOonHO
orepupyer
IPUOOpPETEHHBIMU
YMEHHSIMH,
NPUMEHSET UX B
CUTYaIUSIX
HOBBIIIECHHON
CJIO)KHOCTH;




MIEpeHOCE Ha HOBBIC
CHUTYaIUH;
OTIPEIETATh
MPUOPUTETHI

NESTEILHOCTH 1
CTaBUThH aJi€KBATHBIE
IENN; JIENEeTHPOBaTh
Jena ¢ HU3KUM

OTIPECTATh
MPUOPHUTETHI
JIESATEILHOCTU U
CTaBUTh a/IeKBaTHbIE

JIeSITEIIbHOCTH U YpOBHEM LeTN; JIeJIerupoBaTh
CTaBUTP aJICKBaTHBIC MPUOPHUTETHOCTH. Jiena ¢ HU3KUM
LEJH; JIeNerupoBaTh YMeHHs OCBOEHBI, HO yYpOBHEM
Jieia ¢ HU3KUM JIOITYCKaroTCs MPUOPHUTETHOCTH.
YpOBHEM HE3HAYMTENbHbIE CBoOoaHO
MPUOPHUTETHOCTH. OIIMOKY, HETOYHOCTH, | ONEPUpPYET
Jomyckarorcst 3aTpyJHEHHS IpU PHOOPETEHHBIMU
3HA4YNTEIIbHBIC AHATTUTHYECKUX YMCEHUSIMU,
OIIMOKH, IPOSIBIACTCA | ONEpaIysiX, IepeHoce MPUMEHSET UX B
HEJIOCTATOYHOCTh YMEHHUH Ha HOBBIC, CHUTYaIUSIX
YMEHHUi, 110 psay HECTaHIapTHBIE HOBBIIICHHOU
MoKa3areJeH, CUTYyaIHH. CII0’)KHOCTH.
oby4Jaromuics
UCIBITHIBACT
3HAYUTCIIbHBIC
3aTpyAHEHUs IpU
OTIEpPUPOBAHUH
YMEHUSIMH TIPH X
MIepeHoCce Ha HOBBIC
CHUTYaIIH.
Baagers: OOyuJaronumiics He OOGyuarouuiics OOGyuarouuiics OO0yuaromuiics B
- HaBbIKaMH BJIaaCCT UJIM B BJIaACCT 3HAHUIMHU U YaCTH4YHO BJIAACCT IIOJTHOM 061)eMe
IIOCTaAaHOBKH ueneﬁ; He}lOCTaTO‘-IHOI‘/II OIpCACIICHHBIMU S3HAaHUAMHU U BJI1aJCCT 3HAHUSIMU U
- HHCTPYMEHTaMH CTEIICHH BIIAJICET HaBBIKAMHU OTIpEICTICHHBIMH OTIpEICTICHHBIMH
LeJIeTIoNIaraHus 1 3HAHMUAMH U TUTAHUPOBAHHUS U HaBBIKAMH HaBbIKAMHU
TUTAHUPOBAHUS OIIpeeIeHHBIMA IeJIeTIoNIaraHus; IUTAHUPOBAHHUS U IUITAHUPOBAHHUS U
JeUCTBUH 110 X HaBBIKAMHA 3HaHMSAMH U LeJIeTIOIaraHus; LeTIeTIOIaraHusl;
JOCTHKEHHIO; TUTAHUPOBAHHUS U OTIpe/IeTICHHBIMH 3HaHMAMH U 3HaHMSAMH U
- HaBBIKaMH cOopa, LieIeTIoNIaraHus; HaBbIKAMH OIICHKU H OTIpe/IeTICHHBIMH OTIpe/IeTICHHBIMH
aHalinsa, 3HAaHUSAMHU U aHaJin3a CBOUX HaBbIKaMH OLICHKH U HaBbIKaMH OLICHKH U
CHUCTEMAaTH3aLNH OIpe/ieIeHHBIMU BPEMEHHBIX PECYPCOB; | aHaJi3a CBOMX aHaln3a CBOUX
nHpopManuu 1o TeMe | HaBbIKAMH OLIEHKU U | 3dexTHBHOTO BPEMEHHBIX PECYPCOB; | BPEMEHHBIX
OpTraHu3aIIH aHaJM3a CBOMX HCTIONB30BaHUS 3¢ HEeKTUBHOTO pecypcos,;
BPEMEHH; BPEMEHHBIX pabovero BpeMeHH. HCIMOJIE30BaHUS 3¢ peKTUBHOTO
- HaBBIKaMH cOopa, pecypcos, Jomyckarorcst pabodero BpeMeHH. UCTIONIb30BAHMS
aHaNm3a, 3¢ PEKTUBHOTO 3HAYUTEIbHBIC HaBbIkr 0cBOEHBI, HO pabodero BpeMeHH.
CHCTeMaTH3aLUH HCTIONIb30BAHUSA OIIMOKH, IPOSIBIIAETCS | JOIYCKarOTCs CobonHO
nH}opmanuu 1o Teme | pabodero BpeMEHH. | HEAOCTATOUYHOCTD HE3HAYHTENbHbIE MIPUMEHSET
OpraHM3aIin BJIaJICHUs HABBIKAMHU OIMOKH, HETOYHOCTH, | NOJy4YEHHbIE HABBIKH
BPEMEHHU. IO psiAy MOKa3aTenel, | 3aTpyIHEHUs Mpu B CUTYaIHsAX

OO0yuarontuiicst
UCIIBITHIBACT
3HAYUTCIIbHBIC
3aTpyAHEHUS IIPU
MMPYUMEHCHU N HAaBBIKOB
B HOBBIX CUTyallUAX.

AHAIUTUYECKUX
oInepanusix, IepeHoce
YMEHUI Ha HOBBIE,
HECTaH/apTHbIE
CUTYaLlUU.

MHOBBIIIIEHHON
CIIO’KHOCTH.

[ITkabl OLIEHUBAHUS PE3YJIBTATOB MPOMEKYTOUHOM aTTECTAMHA U UX OIIMCAHHUE:

dopma NpOMeKYTOYHOM aTTecTalMu: 3a4eT.
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[TpomexyTouHas aTTectanus oOydaromuxcs B (opme sK3aMeHa MPOBOIUTCS IO
pe3yibTaTaM BBINIOJTHEHUS BCEX BUIOB Y4eOHOW pabOThl, MPETyCMOTPEHHBIX y4eOHBIM
IUTAHOM 110 TaHHOM TUCUUITITUHE (MOIYJIIO), TPU ATOM YUUTHIBAIOTCS PE3YyJIbTAaThl TEKYIIETO
KOHTPOJISI YCIEBAEMOCTH B TeueHHE ceMmecTpa. OLEeHKa CTENeHW JIOCTHKECHUS
OOy4JalomMMUCS TUIAHUPYEMBIX pPe3yJbTaTOB OOYy4YeHHs MO JUCHUILTUHE (MOJYJIIO)
MIPOBOJUTCS NPENOJaBaTeyeM, BEAYIIUM 3aHATHS IO JUCHUILIMHE (MOIYJII0) METOJ0M
AKCIEPTHOM oneHKH. [1o uToraMm nmpoMexyTouyHOM aTTeCTaluu M0 IUCUUILIMHE (MOIYJIIO)
BBICTABIISIETCSI OLIEHKA «3aYTEHOY», «HE 3a4TCHO.

K npomexxyTo4YHOM aTTecTaluu JOIyCKAtOTCS TOJIBKO CTYJAEHThI, BHIITOJIHUBIINE BCE
BH/JIbI YUE€OHOU pabOThl, MPEAYCMOTPEHHBIE paboyell MporpaMMoi Mo JucuurinHe « Taim-
MEHEIDKMEHT» (IOKJIal, TeCThI, YCTHBIN OMpOC).

Ixajna oneHUBaAHUA Onucanne

BremonHens! Bce BHIBI y9eOHOW pPabOTHI, MpeayCcMOTPEHHBIE y4eOHBIM
3 wiaHoM. CTYZEHT JEMOHCTPHUPYET COOTBETCTBHE 3HAHHWH, B KOTOPOM
auTeHO

OCBEIllCHAa OCHOBHas, HamOojee BakHas dYacTh Marepuana. [Ipu 3Tom

JonyuieHa oJHa HE3HAYUTCIIbHAasA OIIMOKA MIX HETOYHOCTD.

He BeImIonTHEH 0/1MH WK OoJiee BUAOB yueOHOM paboTh, MPeyCMOTPEHHBIX
yueOHbIM maHoM. CTyAEHT JE€MOHCTPHPYET HEMOJIHOE COOTBETCTBHE
3HAHWH, YMEHHH, HaBBIKOB MPHUBEACHHBIM B TalnMIaX TOKasaTelei,
He 3aureno JIOITyCKAIOTCSl 3HAYNUTENHBIE OIIMOKH, TPOSIBIISIETCS] OTCYTCTBUE 3HAHUH,
YMEHHH, HaBBIKOB [0 psIy IOKa3zaTeled, CTYAEHT HCIBITHIBACT
3HAYUTENbHBIC 3aTPYIHEHHS [IPH ONCPUPOBAHWUHU 3HAHHAMHU U YMEHUSIMH
NP UX TIEPEHOCE Ha HOBBIE CUTYAIIUH.

@oHABI OLEHOYHBIX CPeACTB mNpeAcTaBjdeHbl B [Ipuinoxenunm K padoueit
nporpamme.

7. YueOHO-MeTOaAMYeCKOe M HHGPOPMANMOHHOE oO0ecneYeHUe AUCIHUIIIHHBI
«TaliM-MeHeTKMEeHT»
a) OCHOBHAas JiUTeparypa:

1. 'epunkoBa M.H. MenemxmenT: yueOouuk aist By30B. M.: FOnutu-/lana, 2015. 510
c. http://www knigafund.ru/books/197258/read#pagel

0) 10MOJIHUTEIbLHAS JIUTepaTypa:
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1. bmunoB A.O., YrpromoBa H.B. Teopuss wmeHemxmeHTa: ydeOHHMK. M.:
N3 narenbcko-Topronas KOpIioparus «Jlamkon u K°», 2016, 304 C.
http://www.knigafund.ru/books/199034/read#pagel

B) IporpaMmMHoe odecrneuyenne u UHTepHeT-pecypcebi:

- Oducupie npmnoxenus, Microsoft Office 2013 (umu mmke) — Microsoft Open
License. JTuniensus Ne 61984042

8. MaTepuaIbHO-TeXHHYECKOe o0ecnevyeHune U CIUNINHBI.

Ayautopusi I JEKUMOHHBIX U CEMHMHAPCKUX 3aHATUN o00mero ¢onaa. CToJibl
y4eOHbIE CO CKaMbsMH, ayJAUTOpPHAs J0CKa, MEPEHOCHOW MYyJIbTUMEAUNHBIA KOMIUIEKC
(mpoexTop, MPOEKIMOHHBIN 3KpaH, HOYTOYK). Pabouee MecTo npenoaasarens: CTod, CTYJI.

9. MeTO)II/I‘leCKI/Ie YKazaHnusa QJist oﬁyqammnxm npu paﬁoTe HaJd KOHCIICKTOM
JICKIII/Iﬁ BO BpeM4 IPOBECACHUA JICKIINH

Jlekuust — CHCTEMaTHYECKOE, IOCIEA0BATEIbHOE, MOHOJIOTHYECKOE H3JI0KEHUE
MpenojiaBaresieM y4eOHOro marepuaia, Kak IpaBuio, TEOpEeTHUYecKoro xapakrepa. llpu
MOATOTOBKE  JIGKIMKM  MpenojiaBaTelb  PYKOBOJCTBYeTCS  pabodeil  mporpaMmoi
JUCUUIUIMHBL. B mpolecce JeKIUiA pPEKOMEHIYeTCS BECTH KOHCIEKT, YTO ITO3BOJIUT
BIIOCJICICTBHM BCIIOMHHUTH M3Y4YCHHBIA YUEOHBIN MaTepHall, JOMOIHUThH COJIEpKaHUE MPU
CaMOCTOSITENIbHOM paboTe C IUTEpaTypoO, MOJATOTOBUTHCA K DK3aMEHY.

Cnenyer Takxke oOpamaTh BHUMaHue Ha  Kareropuu, (POpMYyJIHPOBKH,
PacKpBIBAIOIINE COACPKaHUE TE€X WJIM WHBIX SIBJICHUM W MPOIIECCOB, HAYYHBIC BBIBOJIBI U
PAKTUYECKUE PEKOMEHJIAlUM, TOJOKUTEIbHBIM OMBIT B OpPAaTOPCKOM HCKYCCTBE.
XenaTenbHO OCTaBUTh B pabOYMX KOHCIIEKTaX TOJIA, Ha KOTOPHIX JeNaTh MOMETKH W3
PEKOMEHIOBAHHOMW JINTEpATyphl, IOTMOJHSIONINE MaTepuall MPOCTYIIaHHOW JICKIUH, a
TaK)Ke MOAUYEPKUBAIOIINE OCOOYI0 BAXXHOCTh T€X WJIM UHBIX TEOPETUUECKUX MOJIOKEHU.

BrIBOJIBI IO JIGKIIUU MOJBITOKUBAIOT PA3MBIIUICHUS TTPENoaaBaTess Mo y4eOHbIM
Bonpocam. IIpenopaBarens NOPUBOAUT CIHUCOK MCIOJIB3YEMBIX M PEKOMEHIYEMbBIX
HMCTOYHUKOB I M3Yy4YCHUSI KOHKPETHOM TeMbl. B KOHIIEe JieKIuu 00ydaroIecs UMEIoT
BO3MOXKHOCTB 33J1aTh BOMPOCHI MPEIOIABATEINIO 110 TeMe JIEKIUU. [Ipu uTeHnu JIeKIun 1o
JTUCIUIIJIMHE MOTYT MCITOJIB30BAThCS AJIEKTPOHHBIE MYJIbTUMEIUIHBIE TTPE3EHTALUY.

MeToauveckue yKa3aHus 1Jisl 00y4AOLIUXCH NPU padoTe HA ceMHUHAape

CeMHHapbl peadu3yloTcs B COOTBETCTBUM C pPabO4YMM YYEOHBIM IUTAHOM MIpH
MOCJIEIOBATEIbHOM M3yY€HHM TE€M JMCLUUIUIMHBIL. B X0Je MOArOTOBKM K CeMHUHapam
oOyJarouieMycsi pEeKOMEHAYETCS W3YYUTh OCHOBHYIO JIUTEPATypy, O3HAKOMHUTBHCA C
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JOTIOJTHUTEIPHONW JIUTEPATYPOd, HOBBIMU TMyOJUKAMSIMU B TEPUOJAMYCCKUX H3TAHUIX:
KypHanax, raerax u T.1. [Ipu 3TOM cienyeTr ydecTb peKOMEHJAlMU MPENnoaaBaTes U
TpeOoBaHUs yueOHOM mporpaMMbl. PEeKOMeHTyeTcsl Takke JopadaThiBaTh CBOM KOHCIIEKT
JEKIUHU, JIeJlag B HEM COOTBETCTBYIOUIME 3alUCH W3 JIUTEPATypPbl, PEKOMEHIOBAHHOU
npenojaBareyieM U MPeayCMOTpPeHHOM ydeOHoM mnporpammoi. Creayer HOATrOTOBUTH
TE3UCHI IS BBICTYIUICHHUM 110 BCEM y4eOHBIM BOITPOCAM, BHIHOCUMBIM Ha CEMHHAP.

HOCKOHLKy AKTHUBHOCTDB 06yqa}0meroc;l Ha CCMHHAPCKHUX 3aHATHUAX ABJIACTCA
MpeaAMCTOM KOHTPOJIA €0 NPOABMIKCHUA B OCBOCHNH KypCa, HOATIOTOBKA K CCMHUHAPCKUM
3aHATHUAM Tpe6yeT OTBETCTBEHHOI'0 OTHOIIeHUA. Ha HHTCPAKTUBHLIX 3aHATHAX CTYACHTHI
JOJIKHEI ITPOABJIATE AKTHUBHOCTD.

MeToauyeckue  ykazaHuss Uil OOy4alOmuxcsi N0  OPraHU3anuu
CaMOCTOSITeJILHOM padoThI

CamocTtosiTenbHass paboTa oOydYaromMXCsl HampaBlieHa HAa CaMOCTOSITEILHOE
M3y4YeHUE OTICIHHON TeMbl y4eOHON aucHHUIUIMHBI. CaMOCTOSITeNIbHAsT padoTa SBISICTCS
00s13aTeIbHOM JJ1s K&XKI0T0 00YUaroIIerocs, €€ 00beM M0 ONPEIEIeTCS YUCOHBIM IJIAHOM.
[Ipu camocToaTenbHON pabOTe CTYJIEHT B3aUMOJICUCTBYET C PEKOMEHIOBAaHHBIMU
MaTepHalaMi MPU Y4acTHHM TpernojaBareis B BHUJAEC KOHCYyJbTaluid. [[is BbIMOJHEHUS
CaMOCTOSTENIHON paboThl MpeIycMOTpeHO Metoaudyeckoe oOecredeHune. DIIEKTPOHHO-
O6ubmmoTeyHor cuctema (DIEKTpOHHAsT OWOMMOTEKa) YHHUBEpCcUTETa 00eCIeurnBaeT
BO3MOXHOCTh MHJIUBHIYaJIbHOTO JIOCTYMa KaKJOro 0OydYaromerocs u3 Jto00d TOYKH, B
KOTOpPOM UMEETCsI 10CTYyN K ceTu VHTEpHET.

10.MeToauyeckue peKOMEHIAUH ISl MPENoIaBaTesi
(MeToan4yeckue peKOMEHIAIMHU 10 COCTABJICHUIO MPE3eHTALMA)

[Ipe3enTtanus (OT aHTIUNCKOTO CIOBa - MPEJCTaBICHUE) — ATO HAOOpP IBETHBIX
KapTUHOK-CJIA/IOB Ha OMPEEICHHYI0 TEMY, KOTOPBIM XpaHutcs B (paitsie crenuaibHOro
¢dopmara c pacmmpenuem PP. Tepmun «mpesenTarus» (MHOTA TOBOPAT «CIala-PUiIbmM»)
CBSI3BIBAIOT, MPEXKJE BCEro, C MHPOPMAITMOHHBIMU U PEKJIAMHBIMHU (DYHKIIUSIMHU KapTHHOK,
KOTOPBIE pACCUUTAHBI HA OMPEECICHHYIO KaTEropuIo 3puTenei (1oib30BaTesiei).

[IpaBuna opopmMieHNST KOMITBIOTEPHBIX MPE3CHTAIIHIHI
OO6mue mpaBuiia qu3aitHa

MHorue nu3aliHEpBl yTBEPKAAKOT, YTO 3aKOHOB M IPaBWI B JIu3aiiHE HET. EcTh
COBETBI, PEKOMEHJALNH, ITpUeMBbl. Jlu3aiiH, KaKk BCAKWUW BUJI TBOPYECTBA, UCKYCCTBA, KaK
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BCSIKUW CTIOCO0 OJHMX JIFOJCH OOMAThCA C JPYTUMH, KaK SI3BIK, KaK MBICITh — OOOHIET
m00bI€ MPaBUIIa U 3aKOHBI.

OmHaKo, MOXXHO TIPUBECTH OIpPEACICHHbIC PEKOMEHIAIMH, KOTOpPBIC CICIyeT
COOMIOIaTh, BO BCAKOM Clydae, HAUMHAIOUIUM AW3aiiHepaM, J0 TeX TOp, IMOKa OHU He
MOYYBCTBYIOT B ce0¢ CHIIy M YBEPEHHOCTh COYHMHATH COOCTBEHHBIC TpaBuUjia |
PEKOMEHIAIINH.

[TpaBuiia mpugpToBOro 0hopMICHHUS:

o [IpudTh c 3aceukaMu YUTAIOTCSA JIer4e, 4eM rpotecku (pudThl 6€3 3aceyeK);

o Jl1151 OCHOBHOTO TE€KCTA HE PEKOMEH/TyEeTCSI UCTIOIb30BaTh MPOMUCHBIE OYKBHI.

o IlIpudToBoii KOHTPACT MOKHO CO3/1ATh OCPEACTBOM: pazMmepa mpudTa, TOJIHUHBI
mpudTa, HauepTaHus, GOpMbI, HAPABIICHUS U LIBETA.

o [IpaBuia BbIOOpA IIBETOBOM raMMBI.

o I[BeToBas ramMma JI0OJKHA COCTOSITH HE 00JIee YEM U3 IBYX-TPEX IIBETOB.

o« CylllecTBYIOT HE COUYE€TaeMble KOMOMHAIIMHU I[BETOB.

o UepHblil IIBET UMEET HETaTUBHBIN (Mpa4YHbIN) MOJITEKCT.

« benplif TeKCT HA YepHOM (POHE YMTACTCS IJI0X0 (MHBEPCHS TIJIOXO YUTACTCS).

PexoMeHannu no au3aiiHy npe3eHTaluu

UToOBbl mpe3eHTaIusi XOpOIIO BOCHPUHUMANACh CIIYyHIATEJSIMM M HE BbI3bIBala
OTPUIIATEIBHBIX AMOIMH (TOCO3HATEIBHBIX WM BIIOJIHE OCO3HAHHBIX), HEOOXOIUMO
coOmro1aTh paBuiIa ee 0hopMIICHHUS.

[Ipe3eHTanus mpenmnonaraeT codeTaHue MHGOpPMAIMU Pa3IUYHbIX TUIOB: TEKCTa,
rpa@uueckux MU300paKE€HUW, MY3BIKAIbHBIX W 3BYKOBbIX 3(P(EKTOB, aHUMAUU U
BugeopparMeHToB. I[loaTOMy HEOOXOAMMO YYMTHIBATH CHEHU(PUKY KOMOMHUPOBAHUS
dbparmeHTOB UH(pOPMAIIUU PA3TUUHBIX TUTIOB. KpoMe Toro, oopmiieHrE U JEMOHCTpaIUs
KaX/I0r0 M3 IEPEUMCIICHHBIX THUIOB MH(POpPMAIMN TaKXKe MOAYMHSAETCS OMNPECICHHBIM
npaBuwiaM. Tak, Harpumep, JUIsi TEKCTOBOW HMH(OpManuu BaxkeH BbIOOp mipudTa, s
rpaduyeckoil — SPKOCTh M HACBIIIEHHOCTh LIBETA, JJISl HAWJIYYIIero MX COBMECTHOIO
BOCTIPHUSATHUS HEOOXOAUMO ONTHMAJIbHOE B3aUMOPACTIONOKEHHUE Ha CIIaiIe.

PaccmMoTpuMm pexomeHIanuu 1Mo O(QOPMIICHHIO M TMPEJICTaBICHUIO Ha SKpaHe
MaTepHaJIOB Pa3IMYHOTO BUAA.

OdopmiieHrne TeKCTOBOW MH(DOpMAIUK:

o pasmep mpudra: 24-54 nyHkTa (3arojoBok), 18-36 myHKTOB (OOBIYHBIN TEKCT);
o 1BET mpudTa U 1BET (POHA AOKHBI KOHTPACTHUPOBATH (TEKCT JOJDKEH XOPOIIO
YUTATHCS ), HO HE PEe3aTh Iiasa;
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o TN WpHUdTa: AJI1 OCHOBHOTO TEKCTa riaaakuii mpudt 0e3 3aceuek (Arial, Tahoma,
Verdana), 1uis 3arojoBka MO>KHO HCIIOJIB30BATh JEKOPATUBHBIN MIPUQPT, €CIH OH XOPOIIIO
YHUTACM;

¢ KYpCHB, NOJYEPKUBaHKE, XUPHBIA MPHUPT, MPOIMUCHBIE OYKBBI PEKOMEHIYETCS
MCIIONIb30BATh TOJILKO JUISI CMBICIIOBOTO BBIJICNICHHS ()parMeHTa TEKCTa.

Odopmienne rpadguueckoil HHPOpMAIIH:

o puCyHKHM, (ororpaduu, auarpamMmbl MpPU3BaHBI  JOMNOJHUTH TEKCTOBYIO
uH(pOpMAIIUIO WK MepeaaTh ee B 00Jiee HarJsJTHOM BU/IE;

o OKeJaTeNbHO u30eraTh B MPE3CHTALlMM PHUCYHKOB, HE HECYUIUX CMBICIOBOU
HArpy3KH, €CJId OHU HE SIBJISIIOTCS YacThIO CTUIIEBOTO O(POPMIICHUS;

o IBET rpaduueckux U300paKeHUN HE JOJKEH PE3KO KOHTPACTUPOBATH C OOIIHUM
CTUJIEBBIM O0(DOPMIICHUEM ClIaiifia;

e WUIIOCTPAIIUU PEKOMEHIYETCS CONMPOBOKAAThH MOSICHUTEIIBHBIM TEKCTOM;

o ecnu rpaduyeckoe U300paK€HHE UCIOJIb3YETCsl B KauecTBE (POHA, TO TEKCT Ha
3TOM (hOHE JTOJKEH OBITh XOPOIIO YUTAEM.

ConeprkaHue U pacnojokeHne nHPOopMaIMOHHBIX OJIOKOB Ha ciaiije:

« WH(GOPMAIMOHHBIX OJIOKOB HE JIOJDKHO OBITH CIIMIIKOM MHOTO (3-6);

e PEKOMEHIyEMBI pa3Mep OJHOTO HH(MOpPMAIMOHHOrO OJoKa - He Oomee 1/2
pa3mMepa claiaa;

o JKEJATEJIbHO MPUCYTCTBUE HA CTpaHMIE OJOKOB C Pa3HOTUIIHOW HH(pOpMaluen
(Texcr, rpaduKu, TUarpamMmbl, TaOJIULIbI, PUCYHKH ), JOTIOJHSIOLEN APYT IpYra;

e KJIIOUEBBIC CJIOBA B HH(GOPMAIIMOHHOM OJI0KE HEOOXOIUMO BBIJICIUTH;

o uH(pOpPMAIMOHHBIC OJOKH JIy4Ille pacrojiaraTh TOPU3OHTAJIBHO, CBS3aHHBIC IO
CMBICITy OJIOKHU - CJIeBa HaIpaBo;

« HauOoJiee BAXXHYIO HHPOPMAIIHIO CIIEYET MOMECTUTh B LIEHTP CJIaii/Ia;

o JIOTUKA TpEIbsiBICHUS WH(MOpMAIMU Ha Ccllaiijlax W B TMPE3CHTAIMH JI0JDKHA
COOTBETCTBOBATH JIOTHKE €€ U3JI0KECHHUS.

[ToMuMO MpaBUIIBHOTO PACHIOJIOKEHHSI TEKCTOBBIX OJIOKOB, HY’KHO HE 3a0bIBaTh U 00

WX COJepKaHUUW - TeKcTe. B HeM HU B KoeM cllydae HE€ JOJKHO COJIEPXKAaThCs
opdorpadpuueckux omubOok. Takxke cleIyeT YUUTHIBaTH OOIMEe MpaBuiia OPOPMIICHUS
TEKCTa.

[Tocne co3znanust mpe3eHTauu 1 ee opopmMIIeHHs, HEOOXOAUMO OTPENETUPOBATH €€
MOKa3 ¥ CBOE BBICTYILICHUE, TPOBEPUTH, KaK OyJeT BBHITJISICTh MPE3EHTAlUs B 11eJIOM (Ha
AKpaHE KOMIIbIOTEpA WM MPOCKIMOHHOM 3KpaHE), HACKOJIBKO CKOPO M aJ€KBAaTHO OHA
BOCIIPMHUMAETCS W3 Pa3HbIX MECT ayJAUTOPUM, TPU PAa3HOM OCBEUICHHUH, IIYMOBOM
COTIPOBOXK/ICHUH, B OOCTaHOBKE, MAKCHMAJbHO MPHUOJIMIKEHHON K PEAIbHBIM YCIOBHUSM
BBICTYIIJICHUS.



CTpyKTypa u coiep:KaHie TUCHUILUIMHBI « TaliM-MeHeXKMeHT» M0 HANPABJIEHHIO MOATOTOBKH
15.03.01

«MammHOCcTpOoeHue» (dakaaaBp)

[Ipunoxenue

Bunel yue6HOI paboThI, Bunasl camoctosTensHON paboThI DODMEL
BKJIIOYAsi CAMOCTOSITENIbHYIO CryneHroB p
aTTecTar|
paboTy CTYJIEHTOB,
Pa3nen c 3 U
g = U TPYAOEMKOCTh B Hacax
n/n g 3 § I/
2 z | C JIab | CPC | KCP |VYO K K-3 JAC 9 |3
d T o
YeTBepThlid KypC
Tewma 1. CymHOCTb U onpeeneHne + +
1 [IOHSTUS «TaliM- MEHEIKMEHT. 8|1 1 1 2
Ilenenonaranue.
Tema 2. Xponomerpax. OcoOeHHOCTH + +
2 POHOMETPasi. O gl2 |1 |1 2
BpPEMEHHU KakK pecypca
3 Tema 3. IInanupoBanue. 8|3 1 1 2 + +
Tewma 4. DddexTuBHBIN 0030p 33124 B + +
4 Ma 4. 9o P 3 gl4 |1 |1 2
TalilM-MEHEJKMEHTE
Tema 5. Ilpuopurersl. Onpenenenne, + +
) CYTh PaCCTaHOBKH IMPHOPHUTETOB B TaiiM- | 8| 5 1 1 2
MEHEKMEHTE
Tema 6. CamoMoTHBAITHS. + +
6 i 8|6 1 (1 2
Pacnipenenenue paboueii Harpy3Kku
Tema 7. KopriopaTuBHBIN TaliM- + +
7 priop 8|7 1 |1 2
MEHEKMEHT
8 Tema 8. TexHnueckuil HHCTpyMEHTapui sl8 1 1 2 + +
3¢ (peKTUBHOTO yIpaBIeHUs BpeMEHEM
Tema 9. Komnbrorepuzanus taiim- + +
9 przatt 8|9 1 |1 2
MEHE[KMEHTA
Dopma ammecmayuu 1 1 3
Bcero yacoB no qucuursimHe B BOCbMOM 9 9 18
cemecTpe




MpunoxeHue K

pabodeii mporpamMme
MMHHCTEPCTBO HAYKHM U BBICIIIET'O OBPA30BAHIUS POCCUNCKON ®EJEPALINN

®EJIEPAJIGHOE T'OCYJAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJILHOE YUPEXK/IEHVE BBICIIIETO OBPA3OBAHIA
«MOCKOBCKHMHI NOJMTEXHUYECKHWI YHUBEPCUTET»

(MOCKOBCKHWH MMOJIUTEX)

Hanpasnenue noarorosku: 15.03.01 «MammHocTpoeHHE)
OII (ob6pa3oBarenpHas mporpaMma): « MammHbl M TEXHOJIOTHH BEICOKO3((EKTHBHBIX IIPOITECCOB 00PabOTKI»
dopma 00ydeHUs: OUHAS

By nmpodeccnoHanbHOM MesATEIIBHOCTH: HAYYHO-UCCIIC0BATEIbCKAS, IPOSKTHO-KOHCTPYKTOPCKAs,
MIPOU3BOICTBEHHO-TEXHOJIOTUYECKAs

Kadenpa: «MeHeqKMeHT»

®OH/I OHEHOYHBLIX CPEJICTB

MO JUCHUNJIUHE «TAUM-MEHEJKMEHT»

Cocrag: 1. [1aciopt ¢oH1a OLIEHOUHBIX CPE/ICTB
2. Onrcanue OIeHOYHBIX CPEJICTB!

BOIIPOCHI K 3K3aMCHY, BOIIPOCHI JIs1 YCTHOI'O OIIPpOCa, TCMbI JOKJIAA0B, TCCThI

CocraBurelib:
3aB kad., K.3.H., fo11. Anenuna E.D.

JIOIEeHT, K.3.H. 3roinmHa B.B.

Mocksa, 2020 rox
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MMOKA3ATEJIb YPOBHS C®OPMUPOBAHHOCTH KOMIIETEHIIMH

TAUM-MEHEJJ)KMEHT

@dI'OC BO 15.03.01 <MAIHKMHOCTPOEHMUE»

B Iponuecce OCBOCHUA JTaHHOM JUCLUIIINHBI CTYACHT (bopMI/IpyeT U JEMOHCTPUPYCT CICAYIOLINC

- 0COOEHHOCTH HCIOJIbE30BaHUS
TEeXHOJIOTHI TalM-MEHEI>KMEHTA B
MEPCOHANBHON U KOPIOPATUBHON
TesITCILHOCTH.

KOMIIeTCHIIMH.
KOMIIETEHIIUHU IlepeyeHb KOMIIOHEHTOB Texnoorus Ddopma CTeneHn ypoBHeil OCBOCHUSI KOMIIETEHIMI
NH- DdOPMYJINPOB- ¢dopmMupoBaHKs  |OLIEHOYHOI'O
JEKC KA KOMIIeTeHI Ui cpeacTBa*™
ba30Bblii ypoBeHb:
3HATD: - 3HAET 0COOEHHOCTH UCIIONB30BAHUS TEXHOJIOTHH
- MOHATUIHBIN anmapar Kypca: TaliM-MEHEJKMEHTA B IIEPCOHAIBHON U
OTIpeIeNIeHHs, TIOHATHS, TEPMUHBI, KOpPIIOPaTHBHON ESTEILHOCTH;
CBA3AHHbIE C CUCTEMOM OpPraHU3aIUK - 3HAET METObI, CIIOCOOBI, IPUEMBI 1 HHCTPYMEHTHI
CIIOCOOHOCTBIO BPEMEHH, raiiM-MeHe/PKMEHTA, HallpaBJICHHbIC HA PELIICHHE
y4acTBOBAaTh B pabOTE |- ICMCHTbI CHCTEMBI TalM- OpraHU3aIl[MOHHbIX 337144 ¥ TIPUHSTHS
HAaJ| MHHOBAIMOHHBIMH [MEHC/VKMEHTA; - 00/IaCTH IPUMEHEHHs JICKLHA, YIPABICHYECKUX PEIIECHUM
TEeXHOJIOTHH TaliM- MEHE[XKMEHTA; CaMOCTOSITEIIbHAS Vo, JC,
IIK-4 |npoexramu, ncrons3ys
- 0COOCHHOCTH HCIIOTIB30BAHUS paboTta, ceMrHapcKue T, 3auer I . .
0a30BbIE METO/IbI TEXHOJIOTHI TaiiM-MeHeIKMEHTa B 3aHATHUA OBBIIIICHHBIN yPOBEHD .
HCCIIEIOBATEIBLCKON  [MepcoHabHO# U KOPHOPATUBHOI - CII0COOCH (pOPMyYIMPOBATE LIE/IH H INIAHUPOBAT
NEeSTeNbHOCTH NesTeNLHOCTH, IMENCTBUS 110 X TOCTHKEHUIO, HCIOJIB3YS

WHCTPYMEHTHI TaiiM-MEHEIPKMEHTA,;

- CIOCOOEH MPUMEHSTh HHCTPYMEHTHI, HCIIOJIB30BaTh
MpUEMBI  CIIOCOOBI TAM-MEHEIKMEHTA IS
MoBbIIeHHS 3P PEKTUBHOCTH OPTaHU3AIMOHHOM
IesITeIbHOCTH
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YMeTb:

- BUAIETHh B3aNMOCBSI3b OTACIBHBIX
PIEMEHTOB CHCTEMBI TaliM-
MCHEIKMEHTA;

- (hopMyIpOBATH LEIH U MIIAHUPOBATH
IMEWCTBHSA 110 UX AOCTIDKEHHIO,
MCTIONIB3YS] HHCTPYMEHTHI TaiiM-
MEHE[)KMEHTA;

- UHTETPUPOBATh NTOJTyYCHHbIE 3HAHUS
B 00JIaCTH OpraHU3aIlMH BPEMEHHU B
[IPAKTUKY CBOEH IIOBCEIHEBHOMI
IMesITeIbHOCTH;

- HHTETPUPOBATH ITOJTyYCHHBIC 3HAHUA B
00J1acTH OpraHu3alui BPEMEHH B
[IPaKTUKY CBOEH MOBCEIHEBHOM

e TeIbHOCTH.

BJIAJIETD:
- HaBBIKAMU MOCTAHOBKH IIEJICH;

- HHCTPYMEHTaMH IIeJIeNoJIaranus u
[JIJAHUPOBAHUS JEHCTBUM 1O UX
ITOCTHIKCHUIO,

- HaBBIKaMHu cOOpa, aHaJu3a,
CHCTeMaTH3aluy HHOOPMAITHH 0 TEME
OpraHu3all BPEMEHHU;

- HaBBIKaMH cOOpa, aHAIN3a,
cCTeMaTH3aluy HHQOPMAITHH [0 TEME
OpraHu3aluy BpeMEeHU
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[Ipunoxenue 2

K pabouelt mporpamme

HepequL OLHCHOYHBIX CPEACTB M0 NUCHUIIJINHE TaﬁM-MeHeHH(MeHT

HaumenoBanue [IpencraBnenue
Ne OLIEHOUHOTO Kpatkas xapakrepuctuka OLIEHOUHOTO
ocC cpesicTBa OLICHOYHOI'O CPEJICTBA cpesctea B DOC
[TpoayKT caMOCTOATEIHHOU PabOThI
CTyJICHTa, TMPEICTABISAIOMMNA  COO0O0M
Joknan, myoJIMYHOE BBICTYILICHUE o
1 coo0IIeHrE MPEACTABICHUIO MOJTYYCHHBIX Tembr JIOKIIa/I0B,
9 CO00IIeHn
010} PE3yJIbTATOB PpELICHUS OMpPEIeICHHOMN
yaeOHO- MPaKTHYECKOH, y4eOHO-
MCCIIEIOBATEIIbCKOW WII HAYYHOU TEMBI
Cuctema CTaHJIAPTU3UPOBAHHBIX
p | T eI oo
(T) . 2 3aaHui
M3MEpPEHUS YPOBHS 3HAHUH W yMEHUU
00y4aromerocs.
CpelcTBO KOHTPOJISI, OPTraHU30BAaHHOE
Kak crienuagbHas Oecena
Mearoru4eckoro paboOTHHKA c
YcTHBIN onpoc  [00y4arOIIMMCS Ha TEMBbI, CBSI3aHHBIE C Bompocst o
3 cobecejoBaHUE,  [M3ydaeMoOi JMCHMITIINHOM, U | Temam/paszienam
(YO) PAaCCUMTAaHHOE HA BBIACHEHHME O0BeMa JUCLUILIAHBI
3HaHUUI o0yyaro1erocs 1o
OTpeIeICHHOMY pazneny TeMe,
npobieme u T.II.
UrtoroBast ¢opma oueHku 3HaHuil. B
4 BBICIITHX y4eOHBIX 3aBE/ICHUSAX| Bompocsr k
DK3aMeH
MIPOBOSTCSI BO BpEeMs dK3aMEHAIIMOHHBIX| dK3aMEHY

ceccui.
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Bonpocsl k 3auery no aucuumianHe « TaiM-MeHeIKMEeHT»
¢popmupoBanue komnerenunu IK-4:

[ToHsiTHE U CYIIHOCTH TallM-MEHEIXKMEHTA

TpyAHOCTH UCIIOJIB30BAHUS U pacpeIeeHHs] padoyero BpeMeHu

Bremnue npuunHel nedunnta BpeMeH!

BuyTpennue npuuuHsl AepuiiuTa BpeMeHH

«lTornorurenn» BpeMEHU B TallM-MEHEI)KMEHTE

[IpoakTHBHBIN U PEAKTUBHBIN OAXOABI K )KU3HU

NHCcTpyMeHThI KOHTEKCTHOTO MJIaHUPOBAHUS

[IpaBuna opranuzanuu paboyero aHs

PaccraHoBKka MPUOPUTETOB B TailM-MEHE)KMEHTE

10 Pe3ynpTaTo-0opreHTHPOBaHHOE TUIAHUPOBAHUE

11. Dramnbl KOHTPOIIA

12. DTambl mIaHUPOBAHHS

13. Matpuria Ditzenxayspa

14. TIpaBuiio Ilapeto

15. XponomeTtpax. KimroueBbie nmokazaTesid TEXHUKH XPOHOMETpaka

16. B3zanMHO Mo p>KUBAIOIIHE TSN

17. BueniHue orpaHuyeHus LeIu

18. BuyTpeHHHE OrpaHUYCHUS 11eTTH

19. KoHTeKCcTHOE IUTaHUPOBAHKE

20. TunmaHbIe 3aTPYAHCHUS BEACHHUS XPOHOMETPaXka U CIIOCOOBI HX
MIPEOI0JICHUS

21. BayXHOCTB JeIeTUPOBAHMS TIOJTHOMOYHMA

22.1lpenensl nenerupoBaHus

23. Kakyto paboTy CTOUT JIeJeTUpOBaTh

24 TlpensiTCTBUS JEIETUPOBAHUS

25. JlocTronHCTBA AENErupOBaHus

26. Heo6xoanMOCTh KOPIOPATUBHOTO BHEAPEHUS TaiM-MEHEI)KMEHTa

27.KoprniopaTuBHbIE CTaHIaPThI TAM-MEHEKMEHTA

28. CTuii pyKOBOJICTBA

29. CTtpyKTypa B3aUMOJICHCTBUS C KOJIETAMU

30. bananc CUIBHBIX U CITA0BIX CTOPOH

©CoNoOk~wNE

TeMbl IOKJIANO0B/COO0IECHUIT MO AUCHUILINHE «TalM-MeHeIKMEeHT»
popmupoBanue komnerenuuu IK-4

1. [lenenonaranue B CHUCTEME YIOPABICHUS  KOHKYPEHTOCIHOCOOHOCTBHIO
MPEeANPUSATHUSI.
2. OcHOBHbIE  (QYHKIHH, pealu3yeMble B  CHCTEME  yNpaBJICHHUSA

KOHKYPEHTOCITOCOOHOCTBIO MPEATIPUSATHSL.

3 [enu cTpaTernyeckoro ynpaBieHHUs KOHKYPEHTOCIIOCOOHOCTBIO.

4. Cucrema OpraHM3allMOHHOTO Pa3BUTHA.

5 3aaum ynpaBieHHs] KOHKYPEHTOCIIOCOOHOCTBIO MPEANPUSATHS.

6 OcCHOBHBIE ~ JJIEMEHTBHl ~ MEXaHHW3Ma  YIpaBiCHHs  TMOTEHIUAIOM
KOHKYPEHTOCIIOCOOHOCTH MPEATNPHUSATHUS.

7. [Iponecc hopMupoBaHus CTPATETUU KOHKYPEHIIHH.
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8. Posnb cTpaTeruu opranuzanuy B polecce yInpaBlIeHUs] pUCKaMU.

9. DTansl ypaBJIeHUs PUCKAMH, CTPATETUH YIIPABICHUS PUCKAMHU.

10.  HuadopmanmonHoe obecrieueHue MpoIecca yIpaBiIeHUs] pUCKaMH.

11.  IlonsaTtue u uenu ynpapiaeHHs 0€30MACHBIM Pa3BUTUEM MIPEANIPHUSITHS.

12. 3auHTepecoBaHHBIE CTOPOHBI B 0OeCHEYEeHUH O€30MacCHOrO PpPa3BUTHUS
MPEAIPUATUH.

13. DOxonHommueckas 6€30MacCHOCTh JIEATEIbHOCTH U PAa3BUTHS IPEIIPUATHS.

14.  IIpusHaku HeCTPATErMUYHOCTU MPEAIPUATHUS.

Kpurepum oueHku qokjiaga

Ne | Kpurepuit OreHka
OTJL. X0p. YAOBIL HEYJIOBIL.
1 | Crpykrypa B noxnane B noxnane OnHa U3 cMBICITOBEIX | B moknane ve
JIOKIIaa MIPUCYTCTBYIOT HPUCYTCTBYIOT TPU gacTeil B Jokyae MPOCIICKUBACTCS
CMBICIIOBBIC YaCTH, CMBICIIOBBIC YaCTH, OTCYTCTBYET HAIA9IHE
cOaaHCUpOBaHHEIE | HecOaJaHCHUPOBAHHEIC CMBICIIOBBIX YacTei
mo o0BpeMy Mo 00BeMy
2 | ComepxaHue Copepxanue Copepxanue HE B CozepxaHue HE B CopnepxaHue He
JTOKITIaaa OTpaXkaeT CyTh TTOJTHON Mepe TIOJTHOM Mepe OTpaXkaeT CyTh
paccMaTtpuBaeM oit OTpaXkaeT CyTh OTpaXkaeT CyTh paccMaTtpuBaeMoi
po0IeMbl 1 paccMarpuBaeMon paccMaTtpuBaeMoi npoOJIeMbl WK
OCHOBHBIE poOJIeMbI U po6IeMBI U OCHOBHBIE
MIOJTyYCHHBIE OCHOBHBIE OCHOBHBIE HOJy4YCHHBIE
pe3yIbTaTh HOJy4YEHHBIE MOJTyYCHHBIE pe3yJIbTaThI
pe3yIbTaTHI pe3yJIbTATHI
3 | Brnanenue Crynent noiHocteio | CTyneHT BlajieeT CryneHt CryneHr He
MaTepHaIoM BIIAJICCT U3JIATaeMbIM | H3JIaraeMBbIM HEIOCTaTOYHO BIIAJICCT
MaTepHalioM, MaTepHalioM, cBOOOTHO BiIaJeeT H3JTIaracMbIM
OpHUCHTHUpYETCS B OpHCHTHUpPYETCS B H3JaracMbIM MaTepraloM,
mpobieme, CBOOOIHO | Tpolbieme, MaTepHuaioM, ciado cmabo
OTBEYaeT Ha 3aTpyIHSACTCS B OpHUECHTHpPYETCS B OpHUCHTUPYETCS B
BOTIPOCEI OTBETax Ha npobieme mpobneme
HEKOTOPHIE BOIIPOCHI
4 | CootBerctBUe | M310KEHHBIN M3noxxeHHbIi B uznoxxennom N3noxxeHHbIi
Teme MaTepHai MaTepHaj COAEPKUT MaTepHaie MaTepHai B
HOJHOCTBIO JJIEMEHTEI, He MPUCYTCTBYET HE3HAYUTEIHHON
COOTBETCTBYET COOTBETCTBYIOIIHE 60J1BI10€ KOJTMYECTBO | CTENCHH
3asBJICHHO TeMe TemMe JJIEMEHTOB, HE COOTBETCTBYET
HUMEFOIINX Teme

OTHOIICHHEC K TCMC

Tembl ycTHOTO onpoca no gucuniminHe « TaiiM-MeHeTKMeHT)
¢popmupoBanue komnerenunu IK-4

ok owdpE

ITonsTusa Bpemenu
AcnekTbl BpeMeHH: PUIOCOPCKUNA U MHCTPYMEHTAIbHBINA OM3HEC-TI0IX0]T
[Tapagurmel BOCIpUATUS BPEMEHHU B Pa3HBIX KYJIbTypaXx.
CyObeKTUBHOE U 00BbEKTUBHOE BpEMSI.

NHnuBuayansHOE BOCIPUATHE BPEMEHH.
IloHsATHE 1 KOMIIOHEHTBI BPEMEHHOW KOMIIETEHTHOCTH.
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/. BpeMeHHbIe cTpaTeruu.

8. OcCHOBHBIE MOAXO/IBI K YIPABICHHIO BPEMEHEM.

9. IlocraHoBKa M KOHCTPYHMpOBaHHE IeJe B pa3BEPHYTOW BPEMEHHOUN
NEPCIEKTHBE.

10. [Tpuntmns! U npaBuia nenenoiaranvs. OCHOBHBIE KPUTEPHUH LIEIH.

11.IIpouenypsl yuyera W MpUEMBI IUIAHUPOBAHMS BPEMEHH, PACCTaHOBKU
BPEMEHHBIX IPUOPUTETOB.

12. Pe3epBupoBaHUE BPEMEHH U PETYIISILIUA PUTMA JACSITEILHOCTH.

13. BpemeHHbIe TPUOPUTETHI U (PAKTOPHI IOTEPH BPEMEHH.

14. CooTHOLIEHNE BPEMEHHBIX 3aTPaT U pPe3yIbTaTUBHOCTH.

15. lneBHuK yueta BpemeHnu. [Ipuniumn [Tapero.

16. Matpuria cpaBHeHUil. Matpuia Diizenxayapa.

17. UHCTpyMEHTHI JIAHUPOBAHUS pabOyYero BpeMeHHU.

18. uBecturimonnas kaprta passutus (UKAP).

19. Tunonoruu TMYHOCTHON OpraHU3allii BPEMEHHU.

20. BpemeHHbIE pecypchl B3aUMOIECHCTBHS H MEKIMIHOCTHOTO OOIICHUS.

21. MeTompl pa3BUTHS YyBCTBA BPEMEHHU.

22. KoH(hIUKTHI 1IeTei.

23. InauBUIyaibHBIA CTHIIb K PUTM Pa0OTOCIIOCOOHOCTH

Kpurtepun oneHKH ycTHOT0 onpoca (codece0BaHus)

OneHka «OTJIMYHO» BBICTABIAETCA CTYIEHTY, €CIM CTYJEHT OpHEHTUpYETCi B
TEOPETUYECKOM MaTepuaje; MMeeT Mpe/CTaBlIeHHe 00 OCHOBHBIX IMOAXO0JaX K H3JaraeMomy
MaTcpHrally; 3HaCT ONPCACIICHHUA OCHOBHBIX TCOPCTUYCCKUX HOHATHH HM3J1araeMou TEMBbI, YMCCT
MPUMEHATh TEOPETHUYECKUE CBEIEHHUS Il aHajdu3a IMPAKTHYECKOro MaTepHualia, B OCHOBHOM
ACMOHCTPUPYCET TOTOBHOCTH MPUMEHATHL TCOPECTUUCCKUEC 3HAHWS B Hp&KTH‘IGCKOﬁ JCATCIIbHOCTHU N
OCBOEHHE OONBIIMHCTBA TTOKa3aTenel (OpMUPYEMBIX KOMIETEHITHIHA.

OneHka «XOpoIIO» BBICTABISETCS CTYJEHTY, €CIIM CTYAEHT OpUEHTHpPYEeTCs B
TEOPETUUYECKOM MaTepuaje; MMeeT Mpe/CTaBiIeHHe 00 OCHOBHBIX MOAXO0JaX K H3JaraeMomy
MaTcpHrally, HO 3aTPyAHACTCA B OTBETAX Ha HCKOTOPBIC BOIMMPOCHI; 3HACT ONPCACIICHNA OCHOBHBIX
TEOPETHYECKUX TMOHATUNA HW3JIaraéMoil TeMbl, HO HE B IIOJHOW Mepe OTpaxaeT CyTh
paCCManHBaeMOfI HpO6J’IeMI>I, B OCHOBHOM YMCCT INPHUMCHATH TCOPCTUUCCKHUE CBCACHUA JIA
aHaJaM3a NPAKTUYECKOrO MaTepuajia, B OCHOBHOM JIEMOHCTPUPYET TOTOBHOCTH IPUMEHSTH
TEOPETHUECKUE 3HAHUS B MPAKTHYECKON JCATEIHPHOCTU U OCBOCHUE OOJBIITMHCTBA MOKa3aTeNIeH
bopMUPyEeMBIX KOMIETESHIIUH.

OIIGHKa «KYOOBJICTBOPHUTECIBHO» BBICTABJIACTCA CTYACHTY, €CJIN ITOKAa3aHbl HEAOCTATOYHBIC
3HaHUS TEOPETHYECKOr0 MaTrepuaia, OCHOBHBIX MOHSATUM H3J1araéMoil TeMbl, HE Bcerga ¢
IMMpaBUJIbHBIM U HGO6XO}II/IMI)IM MMPUMCEHCHUEM CIICHUATIbHBIX TCPMHUHOB, HOHATHH U KaTeFOpHﬁ;
aHaJIU3 MPAKTUYECKOTO MaTepraa ObUT HEUETKUH.

OrneHKa «HEYJIOBIETBOPUTENHHO» BBICTABISIETCS B CIydasX, KOT/Ia HE BBIMOJHEHBI
YCIJIOBHSI, O3BOJISIFOLINE BBICTABUTH OLIEHKY «YOBJIETBOPUTEIBHOY.

Tectbl mo nucuumInae « TaiM-MeHeKMEeHT»
(bopmupoBanne komnerenuuu IK-4)

1) « Budmrekch», NoayYaeMbie B pe3yJibTaTe «HAPE3KH CIOHA», T0JLKHBI
COOTBETCTBOBATD ... JAHHBIM XPOHOKAPTHI
+SMART -kputepusim
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JIBYM CaMbIM BECOMBIM KPUTEPHUSAM MaTpPUILIbl MHOTOKPUTEPUATbHON OLIEHKH

KPUTEPHIM «BaXKHOCTU» U «CPOYHOCTU» MaTpUIbl Dii3eHXay3pa

LIEHHOCTSIM U3 MEMYyapHUKa

2) «buduTeKch», MoJIydYaeMble B Pe3yJIbTaTe «HAPEe3KH CJI0HA», ObIBAIOT ...
IPAKTUYECKUMU U TEOPETUUECKUMHU

MaTepHaIbHBIMU U 3 eMEPHBIMU

KpPEaTUBHBIMU M OOBIICHHBIMU

(GU3NYECKUMU U FOPUINYECKUMU

+peasbHBIMU U UJUTFO30PHBIMU

3) B ucropuu pa3BUTHS 0T€4eCTBEHHOI0 TAiiM-MeHEIKMEHTA MOKHO BBIIETUTD ...
5 aramnos

+3 sTana

6 sTanos

2 3rana

8 aTanos

4) B KOHTEKCTHOM ILUIAHMPOBAHUH 32/1a4M, IJIsI KOTOPHIX BpeMsi HCIIOTHEHHSI U3BECTHO
3apaHee, Ha3bIBaIOTCA ...

+IKECTKUMH

Or0KETUPYEMBIMU

IPUOPUTETHBIMU

HEBaXXHBIMU

THOKUMHU

5) Bce KOHTEKCTBHI MOKHO Pa3/IeJuTh Ha ...

8 YCIIOBHBIX IpyMII

+4 ycloBHbIE TPYIIIIBI

0ECKOHEUHOE MHOXECTBO YCIIOBHBIX I'PYTII

3 yCIIOBHBIE TPYIIbI

5 YCIIOBHBIX TPYMII

6) Bce morsioTuTe 1M BpEMeHHM 110 CTeNeHH KOHTPOJIMPYEMOCTH MOKHO YCJIOBHO Pa3/ie/IuTh
HA ...

4 Tpynmsl

10 rpynn

2 rpynmsl

S rpynn

+3 rpynmnsl

7) dasi co3nanusi 3¢ ¢peKTHBHOrO 0630pa 3a/1a4 BaKeH NPUHIHII ...

aKTHUBU3ALNH

+Marepuanuzanuu

MppalyoHaIu3Ma

JE3UHTErpali

peaKTHUBALUU

8) /lpeBHHE rpeKn HA3BIBAJIU MOTJIOTHTEIN BPEMEHH ...

XpoHorpadamu

XPOHOJIOTUSIMU

XPOHOTHUIIAMU

+xpoHodaramu

XpOHOTONIAaMH

9) ...— 3HAYUT, NPUHSATH PellieHHe, OLEHUB M0 ONpeieIeHHBIM KPUTEPUIM, KaKHue U3
MOCTAaBJIEHHBIX 32124 U /ieJl HMeIOT NepBocTeNleHHOe 3HaYeHUe, KaKhe — BTOPOCTeNleHHoe
Ocy1ecTBUTh KOHTEKCTHOE TNIAHUPOBAHNE
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Pacnipenenuts pecypcsl

+PaccTtaBUTh IPHUOPUTETHI

PacctaBuTh KOHTEKCTBI B XpOHOJIOTHYECKOM MOPSIIKE

Paccmotpets xpoHodaru

10) K ru6xum 3a1auaM OTHOCHUTCS 321292 «...»

Bcerperuthb B a3ponopTy mpeacTaBUTeNs 3aKa3urka, mpuobiBatomero pericom 324 8 20.00
[TpencTaBuTh HOBYIO KOHLEIIMIO Pa3BUTHS OT/EA B IOHEAENIbHUK, B 13.00
O0s13aTeNIbHO CeroiHs caTh oTUeT B Oyxranreputo 10 18.00

+Pa3paboTath periameHT 00pabOTKH BXOAIINX 3aKa30B

Cnatp otyet B Oyxranteputo B 13.30

+[IpencraBuTh HHGOPMAIHIO O POCTE MTPOU3BOJICTBA CAMAPCKOTO (rIIHAaIa Ha COBETE
TUPEKTOPOB

+1103BOHUTH KIIFOUEBOMY KJIMEHTY, IOTOBOPUTHCS O BCTPEUe

11) JInuiHuii mwar B aJiropuTMe ’KeCTKO-THOKOT0 MIIAHHPOBAHHUS: «...»
BBITIOJIHEHHOE — BBIUEPKHYTh

BBIICTIUTH PUOPUTETHBIC 3a]]a41

COCTaBUTh CITUCOK JKECTKHUX 3a/1a4

COCTaBUThH CITUCOK TMOKHUX 3a/1a4

+TIpoBeCTH XPOHOMETPAXK BCEX 3aj/1ay B TJIaHE

OTpeAeNUTh OOIKET BPEeMEHH I IPUOPUTETHBIX 3324

12) Marpuna JiizeHxay3pa Mmo3BoJisieT pacCTABUTh NPUOPUTETHI, OLIEHUB BCE 3a/1a4H 110
JABYM KPUTEPHSAM — ...

THOKOCTB U )KECTKOCTh

BaXHOCTh U THOKOCTh

+Ba)XHOCTh U CPOYHOCTH

OIOKETUPYEMOCTD U PETYISIPHOCTH

YKECTKOCTb U CPOYHOCTH

CPOYHOCTH M PETYJIAPHOCTh

13) HeBepHO, YTO ... SIBJISIETCS OJIHUM M3 BHIOB XpOoHO(aros

MpEepbIBAHNE

OTBJICUCHUE

+3aBHCaHHE

OTKJIaJbIBAaHUE HA TIOTOM

0’KHMJIaHHE U ONO3JaHUE

14) HeBepHO, YTO ... SIBJISIETCS] IPABUJIOM OpraHu3anuu 3¢(eKTHBHOI0 0TAbIXA
PUTMUYHOCTh

+KOHIIEHTpAaLUs

CMEHa KOHTEKCTa

MaKCHUMaJIbHOE MEePEKITIOUCHHE

15) HeBepHO, YTO ... SIBJSIETCS CIIOCOOOM CAMOHACTPOITKH HA pelieHne 3a1a4
METO/] «IIBEHIIAPCKOTO ChIpay

TEXHUKA «IKOPEHUSD)

+TEXHHUKA XpOHOMETpaxa

MIPOMEKYTOUHAs PaoCTh

«3aTovyKa KapaHJamei»

16) OxHUM U3 IATOB TEXHMKH KOHTEKCTHOTO IJIAHNPOBAHUS SIBJISIETCS ...
+TIPOCMOTp CIHCKA 3a7a4 MPU MPUOIMIKEHUH KOHTEKCTa

MPOCMOTP CBOMX KJTFOUYEBBIX OOsacTeit

COOTHECEHHE JIAaHHBIX XPOHOMETpaXka C TPYIITaMi KOHTEKCTOB

MPOCMOTP CHHCKA XPOHO(AroB MpH MPUOTUKEHUN KOHTEKCTa
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IIPOCMOTP BCEX JAHHBIX XPOHOKAPTHI IPEABIAYILErO JHS
17) Ilpu MCnoJIb30BAHMH MHOTOKPHUTEPHAIbHOI OLEHKH KAKIbIil BADHAHT OLIEeHHBAETCS
10 IBYM KPUTEPUSM, KOTOPHIM IPUCBOECH HAaHOOJIBIINI BEC

10 KPUTEPHIO, UMEIOIIEMY CaMblii OOJIBIION Bec

+110 BCEM KpPUTEPUAM

I10 IIEPBBIM TPEM KPUTEPUIM

TOJIBKO II0 OAHOMY CaMOMY BaXHOMY KPUTEPHIO

18) Ioaxoa, mMpu KOTOPOM 4eJIOBEK /IeliCTBYeT BONPEKH BHEIIHHM 00CTOSITEJIbCTBAM,
aKTHBHO BJIMSET HAa CBOIO KU3Hb, HA3BIBACTCA. . .

PEaKTUBHBIM

MOTHBALlMOHHBIM

IIPUOPUTE3UPOBAHHBIM

+OPOAKTUBHBIM

CMapTU3UPOBAHHBIM

19) MMoaxoa, Npu KOTOPOM 4YeJI0BEK MOJHOCTHIO 3aBUCHT OT BHELIHUX 00CTOSITEIbCTB, He
BJIMSASl AKTHBHO HA CBOIO KU3Hb, HA3bIBAETCH. ..

pErpecCUBHBIM

+pEeaKTUBHBIM

IIPOAKTUBHBIM

aJIUTUBHBIM

XPOHOMETPUPOBAHHBIM

20) IToka3aTeseM 1151 XPOHOMETPAKA MOKET OBITh ...

uenb, coorBercTByromas SMART-kpurepusim

TOJIBKO OJIHA L1€JIb CTPATErH4eCKOT0 YPOBHS

+1r00ast Lenb

TJIaBHAs LeNb )KU3HU

HaJlenb

21) IpaBUIBLHO c(hOPMYJTHPOBAHHAS LETb H0JKHA cooTBeTcTBOBaTH SMART-KpuTEpusim,
OJHUM M3 KOTOPBIX ABJIAETCH ...

KOHTEKCTYaJIbHOCTh

OI0/IKETUPYEMOCTh

XPOHOMETPUPOBAHHOCTH

aJINTUBHOCTD

+pEeeBaHTHOCTH

22) lIpaBWiIbHO cOpMYJIHPOBAHHAS LEJb J0JKHA cO0TBeTcTBOBaTh SMART -KpHTEpHSIM,
OJHUM M3 KOTOPBIX ABJISAETCH ...

OIIPEIEIIEHHOCTh

WHBECTHUPYEMOCTh

Y3HABae€MOCTb

JIETUMOCTh

+HU3MEPUMOCTD

23) Ilpu onpenesieHHH MPHOPUTETOB ¢ MOMONILIO MATPHUIIBI Jii3zeHXayIpa Bce 3a1a4u
JAeJATCH HA ...

6 xaTeropui

+4 xareropuu

33 kareropuu

2 xaTeropuu

5 kaTeropui

3 kareropuu
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24) Ctpaterus nocrukenusi SMART-mesnn (1eiicTBHe B 3a1a4HOM CHTYaI[iH) HA3bIBAETCS
metoqoMm llIBada

+«BOPOHKOI1 11arOB»

«IUPOTOM BPEMEHI

«BEEpOM BO3MOKHOCTEI»

METO/IOM «IIBEHIIAPCKOTO ChIPa»

25) TexHuka XpOHOMETPaKa MOMOraer ...
+BBISIBUTH CBOU TUIIOBBIE MOTJIOTUTEIN BPEMEHU
OTpeAeNIUTh KPUTEPUH 7151 GOPMYITUPOBAHUS LIETH
BBISIBUTH HA/ILIENIN

BBISIBUTH CBOM TUIIOBBIE CTPATEIMUYECKUE 1IEJIN
OTPEIETUTh OCHOBHBIC LIECHHOCTH

Kpurepuu oneHku:

OtanuHo - 0T 90% 10 100% npaBUIBHBIX OTBETOB;

Xoporto - oT 75% 10 90% mpaBUIBLHBIX OTBETOB;

VY noBnerBoputenbHO - 0T 55% 10 75% npaBUIBLHBIX OTBETOB;
HeynosnerBopurenbHo - MeHee 55% NpaBUIbHBIX OTBETOB.



