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1. Ilean ocBOeHHE TUCIHUIIIUHBI

K OCHOBHBIM WEJAM OCBOCHMS AUCHUIUIMHBI «TalilM-MEHEIKMEHT» CIENyeT
OTHECTH:

- (opMHpOBaHHE Yy CTYIEHTOB OOILIMX TMPEACTaBICHUM O CYUIHOCTH W THUMAaX
yIpaBJ€HUs BpEMEHEM, MPUHLHUIIAX U Ccloco0ax YINpaBlIEHUS BPEMEHHBIM PECYPCOM
11t 00Jiee YCHEIHOTO OCYIECTBIECHUS MPO(PECCUOHAIBHOM eI TEIbHOCTH.

K ocHoBHBIM 3agayaM OCBOCHHS AUCUUIUIMHBI «TaliM-MEHEIKMEHT» CIEAYET
OTHECTH:

- (hopmupoBaHUE y CTYJIEHTOB CUCTEMBI 3HAHUH IO KYPCY;

- (hpopmupoBaHHE y CTYIEHTOB IPE/ICTABICHUS O TallM-MEHEIPKMEHTE;

-pa3BUTHE OPraHMW3alMOHHOM KOMIIETCHIIMHM, MPEAIONAraoniel OBJIaJCHUE
croco0amu yrpaBiieHUsl U PYKOBOJICTBA BPEMEHEM;

-COBEPILIECHCTBOBAHNUE y CTYIEHTOB HAaBBIKOB CAMOKOHTPOJISI, CAMOOpPraHU3aluu U
CaMOpETYJISALNH;

- (hopMHpOBaHKE M COBEPIICHCTBOBAHUE YMEHHS Kaue€CTBEHHO aHAIM3UPOBAThH U
OLICHUBATh CBOM JEHCTBHS.

2. MecTto nucuuiiniabl B cTpyktype OIl 6akanaBpuara

Juctumnaa «TaiiM-ME@HEDKMEHT» OTHOCHTCS K YHUCIY Y4YeOHBIX IUCIMIUTAH
BapuaTUBHOM dacTh bioka 1 «Jlucuuruimmabl (MOIYIIH)» W BXOIUT B 00pa30BaTEIbHYIO
mporpaMMy TOJATOTOBKM OakajiaBpa 10 HampaBieHuto moaroropku 22.03.01
«MarepuajoBeJeHle U TEXHOJOTHH MaTepuaaoB» U npodpwio «IlepcnekTHBHBbIE
MaTepuajibl B HHHOBAIIMOHHOM TeXHUKE» JIJIT OYHOU (OpMBI 0OyUCHHUS.

Jucuumimza « TaiM-MEeHEeIKMEHT» B3aUMOCBS3aHa JIOTHYECKU U COAEPKATEIBHO-
METOJIMYECKHU CO CICAYIONIUMH AUCHUIUIMHAMU U TipakTukamu OIT:

B 6a3oBoii yactu baoka 1 «/lucuuniavHabl (MOLYJIN)»:
- 53KOHOMUKA W OpraHu3alus IpOU3BOJCTBA;

B BapumaTuBHOIl 4YacTH IMUCHUIUIMH MO0 BbIOOpPY bioka 1 «/(ucumminHb
(Moxysm)»:
- IPOEKTHAsI AEATEIbHOCTb.

3. Ilepedyenb mnJIaHMpPyeMbIX Ppe3yJabTATOB O0y4YeHHS MO JUCHMILINHE
(Moay/110), COOTHECEHHbIe ¢ IUIAHMPYeMbIMH  Ppe3yJbTATAMH  OCBOEHHS
o0pa3oBaTeIbHOM NPOrPaMMBbI

B pesynbrate ocBOCHUSI JUCHUILTUHBI (MOAYJsA) Y oOydaromuxcs GopMUPYIOTCS
CIEAYIOIINEe KOMIIETEHIMH U JIOJKHBI OBITh JOCTUTHYTHI CIEAYIOUIUME PEe3yJIbTaThl
00y4eHus Kak 3Tan (OpMUPOBAHUS COOTBETCTBYIOIINX KOMITETCHIIUIA:



B pe3yabTaTe 0CBOCHUS

o0pa3oBaTe/bHOI
Kon DOLDAMMEL IlepeyeHb MIAHUPYEMBIX Pe3yJILTATOB
KOMMETEeHI[HH POTp? 00y4YeHHs MO TUCIUIINHE
o0yuyaruiicst 10J15KeH
00J1a1aTh
OK-3 CIIOCOOHOCTh 3HATh:

HCIIOJIE30BaTh OCHOBBI
SKOHOMMYECKHUX 3HAHUU
B Pa3MYHBIX cepax
JIeSITEIIbHOCTH

- CYUIHOCTh TIOHATHN «TaM-MEHEIKMEHTY,
«IMYHAsi ~ CHUCTeMa  TallM-MEHEIKMEHTa,
«BPEMEHHBIC pecypcei», «BpEeMEHHas
KOMIIETEHTHOCTb MEHEKEpay;
- IeNd ¥ PyHKIUKA U TaliM-MEHEPKMEHTA,
- WCTOPHUYECKH CJIOKUBIIIEECS U COBPEMEHHBIC
OTEUYECTBEHHBIE U 3apyOCKHBbIC KOHIETIIUH
YIPABJICHHUS] BPEMEHEM;
- METOABbl TalM-MEHEIKMEHTa, aJlfTOPUTM
TJIAaHUPOBAHUS;
- HHCTPYMEHTHI TAM-MEHEPKMEHTA,
- KOPTIIOpPaTHUBHBIE CTaHIApTHI TaiM-
MEHE[KMEHTA;
yMeTh:
- TIPOBOJUTH AaydUT CBOETO BpPEMEHH U
aQHAIM3UPOBATH MPUYUHBI AeQUIINTA BpEMEHH;
- OLICHHUBATh CBOU peajbHbIE PE3EPBbI BPEMEHU
U PalMOHAJIBHO MX MCIOJIb30BAaTh;
- BBIOMpaTh HambOojee 3(h(HEKTUBHBIE CIIOCOOBI
yIpaBJICHUS BPEMEHEM;
- OMpEeNeNsiTh NPUOPUTETHI NEATEIbHOCTH U
CTaBUTH a/ICKBaTHbIE 11E€JIHU;
- dopmynanpoBaTh  CTpaTerMuyeckue U
TaKTUYECKUE 1eTd B  COOTBETCTBUU  C
kputrepusimu SMART;
- JleJerupoBaTh Jiela C HHU3KUM YPOBHEM
MPUOPUTETHOCTH;
- BBIJIENATH BPEMEHHBIE pe3epBbl pabouero
BPEMEHH IO HOBBIE 33/1a4H WU MPOEKTHI;
- IUIAHUPOBATh U BBICBOOOXKAATH BPEMS IS
OT/IbIXa ¥ BOCCTAHOBJICHUS CBOMX CHII;
BJIA/IeTh:
- 3HAHUSAMH U ONPEJCIICHHBIMU HaBBIKAMU
IUTAHUPOBAHUS U 1[EJIETIOIaraHusl;
- 3HAaHUSMHM M OIPEJCICHHBIMU HaBBIKAMU
OLEHKM U aHaju3a CBOUX BPEMEHHBIX
peCypcoB;
- 3HAaHUSMHM M OIPEJCICHHBIMU HaBBbIKAMU
3¢ (}EeKTUBHOTO  HUCHOJB30BaHUSA  paboyero
BPEMEHU,;
- OCO3HaHHBIM BBIOOPOM CTHIOCOOOB U METOJIOB
TaliM-MEHEI)KMEHTA;
- 3HAQHUSIMU U OMNPEJECICHHBIMH YMEHUSIMU B
pa3paboTke JMYHOMN CHCTEMBI TaiM-




MCHCIPKMCHTA.

4. CTpyKTYpa H coAep:KaHue IUCIUIIHHbI

OO61mast TPyJ0EMKOCTh JUCUUIUIMHBI COCTABIAET 1 3a4eTHYI0 eIUHHUILY, TO ecTh 36
akajeMu4eckux yaca (u3 Hux 18 yacoB — camocTosTeNbHas paboTa CTyJACHTOB).

Paznensl aucuuminbbl « TaliM-MEHEKMEHT)» U3Yy4aroTCs Ha YE€TBEPTOM CEMECTpE
BTOPOTO Kypca.

Aynurtophsle 3aHsATus — 18 uac, nekuuu — 9 yacoB, npakTuueckue padoThi— 9
yacoB. @opma UTOrOBOM aTTECTAl[MU — 3aYeT.

CtpykTypa M cojep)KaHue IUCUMIUIMHBI «TallM-MEeHeIKMEHT» MO CpOKaM U
BUIaM paboThI OTpakeHbl B [Ipumoxennn A.

Conep:xanue pa3aeoB TUCHUUILIMHBI

Beenenue B Taim-meHnemkMenT. Lleau kypca.

[IpennochiikKu BO3HUKHOBECHUS TalM-MEHEIXKMEHTA, OCHOBHBIC JTallbl €ro
3apOXKIACHUS U PA3BUTHA. DBOJIOIUS TEOPUU 00 3(PGHEeKTUBHON OpraHU3aIllih BPEMEHHU.
Teimopusm. Ilepuon «kiaccuyeckoro» TaWM-MeHeKMeHTa. «COBETCKUI TailM-
MeHeDKMEHT». CoBpeMeHHBIH TalM-mMeHeDKMEHT (koHel, XX -Hadano XXI BB).
Konuenuus Ct.KoBu 0 JOCTHKEHUU TUYHOCTHON 3PETOCTH.

TaiiM-MeHeI’KMEHT, ero 3HaueHne B IJIAHMPOBAHUU PAdOTHI

JHlpeBuue ¢umocodpsl 0 BPEMEHH U IOJb3€ €r0 PAMOHAIBHOTO HCIIOJIb30BaHUS.
CymHocTs W QyHKIMM TalWM-MeHekMeHTa. (OCHOBHBIC HaIlpaBJICHHUsS TalM-
MEHEKMEHTa. TaM-MEHEIKMEHT KaK COCTaBIISIONIAsi CaMOMEHEKMEHTa. BpemenHast
KOMIIETEHTHOCTh MEHEJKEPA.

Hesenonaranue. Buasl niiaHupoBaHusl.

MeTtoapl U TEXHOJIOTUU TalM-MEHEKMEHTa KaK 3JIEMEHTa CUCTEMbl YIPABIICHHS
opranuzanuei. Llenenonaranue Kak onpeeseHrue KIOUEeBOr0 HalpaBICHUS Pa3BUTHUS,
IJIAHUPOBAHUSI M pa3pabOTKU IUIaHA JOCTUXKEHHSI MOCTAaBIEHHBIX Iieseil. OCHOBHBIE
OpUHOUTIBI W Kputepun moctaHoBku 1eneid (KWMUH/JP u SMART). CymHocTb
IJIAHUPOBAHUSI paboyero BpeMEHHU. «30JI0ThIe» MPONOPLUUU TUIAHUPOBAHUS BPEMEHH.
JlesATenbHOCTh MEHEKEPA MO OPraHU3alllK YIIPABICHUS BDEMEHEM.

NHcTpyMeHTHI M MeTOABI IVIAHUPOBAHUS U pacnpe/e/ieHNs] BpeMeHH

[Tpunuumnel 3¢p(HEeKTUBHOTO UCTIOIB30BaHUS PAOOUEro BPEMEHH, METObI €ro yueTa
n usMmepenus. OneHka mpolecca pacxoJ0BaHUs U MOTEPU BPEMEHU B 3apYOEKHBIX U
OTEUECTBEHHBIX  OpraHuM3anusax. AHalu3 I[UJIAHUPOBaHUS  paboyero BpeMEHU
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PYKOBOJIUTENS, CIMOCOOBI €ro onTuMmu3auuu. lIpuumHbBl AepuuuTa BpEMEHU U €O
uHBeHTapu3auus. Kiiaccuueckne TeXHUKU J€10BOM aKTUBHOCTU. OCHOBBI U MPUHLIUIIBI
neneruposanus. llpasuna penerupoBanus. llomstue ycnexa-neycnexa. Cucrema
KpUTEPHUEB ycCIIeXa.

Hormorurenn BpeMenu. Pecypcsl Bpemenu

XpoHodaru: nouaTue U ux BuAbl. OLEHKAa MCIOJIb30BAHUS BPEMEHU, BBISBICHHE
0a30BBIX M BTOpOCTENEHHBIX Aesl. CrnocoObl BbIABIECHUS XpoHO(aros. OnTuMuzamus
CTaHJIAPTHBIX MPOLIECCOB ACATEIBHOCTH U BPEMEHHBIX 3aTpar. PacnpeneneHue BpeMeHu
pykoBoauteneMm. IlpaBuno TRAF. Texuuueckue Qopc-maxopbl. AcCCEpTUBHOCTH B
TaliM-MEeHEePKMEHTE. AHAU3 U paboTa ¢ «IOTJIOTUTEIIMUY» BPEMEHH.

MoTtuBanusi B TaiM-MeHe:KMeHTe

MoTtuBanuss U MOTHBBI JICITCIBHOCTH. MOTHBAlLIUS B TalMM-MEHEJ)KMEHTE Kak
ycioBue AocTvxeHus: 1eau. COOTBETCTBUE BHYTPEHHEW MOTHUBALMM IOCTABICHHBIM
nensM. «MaJleHbKHe XUTPOCTH» caMOMOTHBaIuu. [IpeoOpazoBaHue «ein» B «IIyTh»
JOCTIDKCHUST TPOMEXKYTOUHBIX 1ened. [lpaBuna dopmynsl ycmexa. OnTumMuzanus
IIEPCOHAJILHOM JESITEIIbHOCTA MEHEKEPA.

IIpoueccHblit moaxona Kk aesareabHocTH. MeTtoauku Kaiasen

[Topsimok — OAHO W3 OCHOBHBIX MOJIOKEHWM Metoauku KanmseHn. llemouka
IpoLIeayp, COCTaBIAIOIMIMX Tporecc. Crabunu3anus Tporecca. YCTpaHEHHE IOTeph
BpeMeHu 1o cucteMe Kaiinzen. CoBepieHCTBOBAHHUE MTPOIECCOB JESITEILHOCTH.

Crpecc. TpaguunoHHbIE M HETPAAMUMOHHBIE CIIOCO0OBLI OOPHOBI CO CTpeccoM.
Penakcanus.

[TonsiTue crpecca u ero nuHaMuku. ['paMoTHOE TIaHMpOBaHKUE PabOYero BpeMeHU
U palMOHANIbHOE pachpeliefieHue OO0S3aHHOCTEH MEXIy COTpYIHUKaMHU. MeTobl
pPaIMOHAILHOTO HCIIONB30BaHUS BPEMEHU KaK CIOCO0 MpeaynpexaeHus CcTpecca.
[ToBeIIIeHUE (PpYyCTPAITMOHHON CTPECCOYCTONYMBOCTH.

OTabIX KaK yCJI0BHe YCIEIIHOI0 TAaHM-MeHeKMEHTAa

NunuBuayanbHple OMOPUTMBI  YEJOBEKA: OMNpPENETICHUE CBOUX OHMOPUTMOB.
Co3HaTenbHOE HCIOJIB30BAHUE CBOUX BO3MOYKHOCTEM B IMIpOIECCe YNPABICHUS
TEYCHHEM MMEIOIIETOCS B PACIIOPSDKEHUH BpeMeHU. [lepexiirouenne B OTIbIXe ¢ paboThl
U BOCCTAaHOBIEHWE CWI. TBopdeckas JeHb. OQdexkTuBHbI coH. [lepexuBanue
MOMeEHTa. Pa3BuTue KayecTB, HEOOXOIMMBIX JJIsl YCIEIIHOIO0 KOPHOPAaTUBHOTO TailM-
MEHEKMEHTA.

5. O0pa3oBaTesibHbIE TEXHOJOTUH
Metonuka mnpenojaBaHUs JUCHUIUIMHBI « TallM-MEHEIKMEHT» W peaau3alus
KOMIIETEHTHOCTHOTO TOAXOJa B M3JIOKEHWH W BOCIPUSATHUU MPEAyCMaTpPpUBAET
6



WCIIOJIb30BAaHUE CIICAYIONIUX AaKTUBHBIX UM WHTEPAKTUBHBIX (OPM MPOBEACHUS
TPYNIIOBBIX, MHAUBUAYATbHBIX, ayJUTOPHBIX 3aHATHH B COYCTAHUHU C BHEAYIUTOPHOMN
paboToii ¢ 1enpl0 (QopMHpPOBaHUS U Pa3BUTHS NPO(PECCHOHATBHBIX HABBIKOB
oOyyJarommxcs:

- IOJITOTOBKA K BBIMIOJHEHUIO JJA00OPAaTOPHBIX padOT B TabOpaTOPUSIX BY3a;

- 00CyKJIeHHe U 3a1uTa pedepaToB Mo TUCIUIUIMHE;

- TOITOTOBKA, TIPEJICTABICHNE U 00CYXICHHUE MTPE3CHTAIINN;

- OopraHu3aiys ¥ MPOBEACHHUE TEKYIIEro KOHTPOJS 3HAHHWHA CTYIEHTOB B (hopme
0JIaHKOBOT'O TECTUPOBAHUS.

YaenbpHBIH BEC 3aHITHHA, MPOBOJAMMBIX B WHTCPAKTHBHBIX (opMax, OMpeesicH
TJIABHOW  1eTbi0  00pa3oBaTeNbHOM  MPOTpaMMbl, OCOOCHHOCTHIO KOHTHWHTEHTA
oOydJarmmXcs M COACPKAHUEM JUCIUILIUHBI «TalM-MEHEIKMEHT» M B IIEJIOM IIO
aucIuIuinHe  coctaBiisier 50% ayauTOpPHBIX 3aHATHH. 3aHATHS JICKIIMOHHOTO THIIA
cocTaBisT 33 % OT 00beMa ayIUTOPHBIX 3aHITHH.

6. OneHouyHble cpeacTBa JUIA  TeKyLIero KOHTPOJSl yCIeBaeMOCTH,
NPOMEKYTOYHOH aTTeCTAUMU MO0 WTOraM OCBOEHHWSI AUCHUIVIMHBI M Yy4eOHO-
MeToAn4YecKoe odecrevyeHne CaMoCTOsITeIbHOI padoThl CTy1eHTOB

IIpomexyTouHasi arrecTamusi 0 JHUCLHUIUIMHE MPOBOAUTCS B BUAE 3a4eTa C
Y4E€TOM pEe3yJbTaTOB TEKYIIero KOHTPOJIA yCIIEBAEMOCTH B T€UEHUE ceMecTpa. Tembl
U BOMPOCHI, BBHIHOCHMBIE Ha 3a4eT, MPEACTaBICHbl B TNPUIOKEHHUH K padoueit
nporpamMmMme «®OHJ OLEHOYHBIX CPEACTB MO JuUcHMIUIMHE «TailM-MEeHEeIKMEHT»
(mpunoxxenue b). Ilo utoram mpoMexyTOYHOM aTTECTAIIMU BBICTABJISETCS OICHKA —
«3a4TEHO», «HE 3auTeHOo». llIkana u KpuTepruu OLIEHUBAHUS PUBEACHBI HIXKE.

[IpomexyTouHast ~ aTrecTauus  NOPOBOAUTCA B CPOKH,  YCTAaHOBJIIEHHBIE
YTBEPAKACHHBIM PACIIMCAHUEM 3a4€THO-7K3aMEHAIIMOHHOMN CECCHUU.

IIIkanbl OUEHUBAHHMSA Pe3yJbTATOB INPOMEXKYTOYHON aTTeCTAMH H HX
OIMCaHUe

dopmMa NPOMEKYTOYHOM ATTECTALMM: 3a4eT.

Mlxana
Onucanue
OLICHUBAHUSA
BroimonHensl Bce BUABI Y4eOHOU pabOThl, MpPEeAyCMOTpPEHHBIE Y4EOHBIM
miaaHoM. CTyJIE€HT JAEMOHCTPUPYET COOTBETCTBUE 3HAHWM, YMEHUW, HABBIKOB
MPUBEACHHBIM B Ta0NWIax TOKa3aTeNlsiM, OIMEpHpyeT MNPUOOpPETEHHBIMU
3auTeHo

3HAHUSAMU, YMCHUSAMU, HABbIKAMU, IIPUMCHACT UX B CUTyallUAX MOBBIIICHHOMN
CJIOKHOCTH. HpI/I 9TOM MOTYT OBITh J0NYHICHBI HE3HAYUTCIIbHBIC OIJ_II/I6KI/I,
HCETOYHOCTH, 3aTPYAHCHUS MPHU AHAIIUTHYICCKUX OICpallUuAaAX, IICPECHOCC 3HAHUM
n YMCHI/Iﬁ Ha HOBBIC, HCCTAHAAPTHBIC CUTYalluU.




He BbimonneH onuH win 6ojee BUIOB y4eOHOU pabOThI, MPEayCMOTPEHHBIX
y4eOHbIM 11aHoM. CTYAEHT AEMOHCTPHPYET HETIOJIHOE COOTBETCTBHE 3HAHUM,
He 3auteno | YMEHUH, HaBBIKOB IPHBEICHHBIM B TaONMIAX I10Ka3aTelsM, HOIYCKAOTCS
3HAYUTEIbHBIC OMINOKH, MPOSIBIAETCS OTCYTCTBUE 3HAHHM, YMEHHI, HABBIKOB
10 psAly MOKAa3aTeslel, CTYIeHT UCIBITHIBACT 3HAYUTENbHBIEC 3aTPYIHEHUS IPH
ONIEPUPOBAHUH 3HAHUSAMHU U YMEHUSMU IIPU UX IIEPEHOCE HA HOBBIE CUTYALlUH.

6.1. TpeOoBaHUA K MOATOTOBKE K NMPOMEKYTOYHOM aTTECTALMHU

Jlo natel mpoBeeHUs TPOMEKYTOUYHOM aTTECTALlMM CTYJAEHT JOJIKEH BBIIIOJHUTH
BCE€ paboThl, MPEeAyCMOTpPEHHbIE HacTosIIel padodeil mporpaMMol JUCHMILTAHBI.
[lepeuenpb 00s13aTenbHBIX PadbOT U (hOpMa OTYETHOCTH MPEICTABIICHBI B TAOIHUIIE.

[lepeyenb oO0s3aTenbHBIX pPaOOT, BBIMOJHIEMBIX B TEUEHHE CEMeCTpa IIOo
mucuumianie « TaitM-MeHePKMEHT»

CDopMa OTYCTHOCTHU U TCKYHICTO

Bun pabotst
KOHTPOJIS

[Ipaktuueckue pabotel (mepedeHs B | OdopmiieHHbBIE OTYETHI (xypnai)
NpUIOKEeHUH b) MPAKTUYECKUX PaboT, MPeayCMOTPEHHBIX
pabouell mporpamMmon JAMCHUIUIMHBI C
OTMETKOM MpenojaBaTesisi «3auTEeHOY,
€C/IM  BBIIOJHEHBI U O(OPMIIEHBI BCE
paboTHI.

JlaGoparopHabie paboThl (mepeueHb B | OGopMIiIeHHBIC OTYETHI (xypHan)
PWIOXKEHNH b) 7a00paTOPHBIX padOT, MPETyCMOTPEHHBIX
pabodeil mporpamMmoil JAHCIUIUIMHBI C
OTMETKOM TMpenojaBaTeNis «3auyTeHOY,
€CJIM BBIMOJHEHBI W O(GOPMIIEHBI BCE
paboTHI.

Pedepar (mepeuens tem B npwioxkenuu | [IpencraButs  ogun  pedepar 1o
b) BbIOpaHHOM TEME C OLICHKOM
IpernoaBaTes «3a4YTECHOY, eciu
npencraBieH oauH pedepar B hopme
Ipe3eHTaIMu 1 Ha OyMa)XHOM HOCHUTEJE.

TectupoBanue (mepeueHb BompocoB B | OlLiEHKA MPENnojaBaTeNsl «3auTeHO», e€Clu
MpUIoKEeHNH b) pe3yJIbTaT TECTUPOBAHUS N0 NMPOLIEHTHOM

mkane (mpuinoxkeHue b) cocraBaser
oonee 41 %.

6.2. @OH/ OLIEHOYHBIX CPEICTB /JI51 MPOBeAeHUN MPOMEKYTOUHOH aTTeCcTAMU
o0y4arimmxcs no JTUCUUILIMHE (MOYJII0)



6.2.1. IlepeyeHb KOMIETEHUMH C yKa3aHMeM 3TanoB uUX (opMupoOBaHUS B

npouecce 0cBoOeHHs1 00pa30BaTeJbHON MPOrPaMMBbl.

B pesynpTaTe OCBOCHMS IUCHUIUIMHBI (MOAYJsi) (GOPMUPYIOTCS CIEAYIOIIHE

KOMIIETEHIIUHN
Kon B pe3yabTaTe 0cBoeHHs 00pa30BaTeIbHON MPOrpaMMbl 00y4al0OIIMiiCA
KOMIIeTeHIIH U J0JIKeH 00J1a1aTh
OK-3 CIOCOOHOCTH MCMOJIb30BaTh OCHOBBI SKOHOMUYECKUX 3HAHUN B Pa3IMUHBIX
cdhepax nesTeTbHOCTH

B mnporecce ocBoeHus 00pa3oBaTeNbHONW MPOTrpamMMbl TaHHbIE KOMIIETEHIIMHU, B

TOM 4YHCJIIC HX OTACIIBbHBIC KOMIIOHCHTHEI, (bOpMI/Ip}IIOTCH II03TAaITHO B XOA€ OCBOCHUA

O6y‘{aIOIIII/IMI/ICSI JAUCHUITIINH (MOﬂyﬂeﬁ), IMPAaKTUK B COOTBCTCTBHUU C y‘le6HLIM IIJIaHOM

U KaJeHJAapHbIM TpadukoM yueOHOTro mpoiiecca.

6.2.2. Onucanne mnoka3atejieii W KpUTepUeB OLEHUBAHWS KOMIIeTEHIIUIA,

(¢opMuUpyeMBIX 10 MTOraM OCBOEHHUS] JTMCUMILUIMHBI (MOAYJIfA), ONMUCAHHE NIKAJ

OICHUBAHUA

Iloka3arenem

OLICHHNBAaHMU

KOMIIETEHITUH

Ha

Pa3JINIHbIX

oTaliax Hux

dbopMupoBaHusl SABISIETCS JOCTHXKEHHE OOYYAIOIMIMMUCS IIAHUPYEMBIX Pe3yJbTaTOB
00y4eHUs 1O TUCHUIUIUHE (MOIYIIIO).

OK-3 criocoOHOCTh HCIO0JIH30BATh OCHOBBI SJKOHOMHYECKHX 3HAHHUH B Pa3JIMIHBIX C(bean JACATCIIBHOCTHU

Kpurtepuu onenuBanus

Hoka3zarenn
2 3 4 5

3HATh: OObyuarommiics OO6yuarormmiics Ob6yuatormmiics OO6yuatommiics
CYIIHOCTb MOHATHH | IEMOHCTPUPYET JEMOHCTPHPYET JIEMOHCTPHPYET JIEMOHCTPHPYET
«TalM-MEHEKMEHTY, MIOJTHOE  OTCYTCTBHE | HEMOIHOE YaCTHYHOE MIOJIHOE COOTBETCTBHE
«IIMYHAs CHCTeMa TalM- | WIIM  HEIOCTATOYHOE | COOTBETCTBHE COOTBETCTBHE CIIEYIOLINX 3HAHHH:
MEHEKMEHTAY, COOTBETCTBHE CIIEIYIOIINX 3HAHWH: CIITYIOIINX 3HAHWH: CYIIHOCTh TOHSATHH
«BPEMEHHBIE PECYPChI», | CIEAYIOIIUX 3HAHUMA: | CYHIHOCTb TOHATHM | CYIIHOCTh TOHATUM | «TalM-
«BpEMEHHAas CYIIHOCTb MOHATHH | «TaM-MEHEIPKMEHT», | «TalM-MEHEDKMEHT», | MEHEDKMEHTY,
KOMITETEHTHOCTb «TaiM- «JTIHas CHCTEMA | «JIMYHAS CHCTEMa | «JIMYHasg  CHCTEMa
MEHEIKEpay; MEHEKMEHT», TailM-MEHEDKMEHTa», | TallM-MEHEKMEHTa», | TaiiM-
uenu W QYHKUMH W | «JIAIHAS CHCTEMA | «BPEMCHHBIC «BpEMEHHBIE MEHEKMEHTa»,
TaliM-MEHEKMEHTA; TaiM- pecypchl», «BpeMEHHast | Pecypch», «BpeMEHHas | «BPEMEHHBIE
HCTOPHYECKA MEHEKMEHTa», KOMIICTEHTHOCTb KOMITETEHTHOCTb pecypch»,
CIIOKHBIIICECS U | «BpEMEHHbIC MEHeKepay; MEHEIKEPay; «BpeMEHHas
COBpEMEHHBIE pecypchi», nend W QyHKOMM W | memd W (QYHKOUH W | KOMIIETEHTHOCTh
OTEYECTBEHHBIE u | «BpeMEeHHas TaiiM-MeHeDKMEHTA; TaiiM-MEeHEeKMEHTA; MEHEKEPay;




3apyOeKHbIE KOMITCTEHTHOCTb HCTOPHYECKU HCTOPHYECKU uen U QyHKOUH U
KOHLIETIINK YIPABJIECHHS | MEHEIDKEpay; CIIOXKMBIIEECS U | CIOKUBIIEECS U | TaliM-MEHEDKMEHTa;
BpPEMEHEM; nend u (QYHKIMH W | COBpEMEHHBIE COBPEMEHHBIE HCTOPHYECKU
METOJIBI TaliM- | TaliM-MEHEIDKMEHTa; | OTeYeCTBEHHBIC U | OTeYECTBEHHBIE W | CIOXHUBIIEECS "
MEHEKMEHTA, HCTOPHYECKU 3apyOexHbIE 3apyOexHbIe COBPEMEHHBIE
QITOPUTM CITO)KHBIIIEECS U | KOHIETIHH KOHLETILIUH OTEUECTBEHHBIE U
TUTaHUPOBAHUS; COBpEMEHHbIE YIIpaBJIeHUS YIIpaBIeHUS 3apyOeKHbIE
WHCTPYMEHTHI TaliM- | OTe4ecTBEHHbIE U | BpeMeHeM; BpPEMEHEM; KOHLETIIINH
MEHEDKMEHTA; 3apyOexHbIE METO/IbI TaiiM- | METOJBI TaiiM- | yrpaBJieHHs
KOpIOpaTHBHBIE KOHLICTILIUH MEHE/KMEHTA, MEHEKMEHTA, BpPEMEHEM;
CTaHAAPTHI TaliM- | yrpaBJIeHUs ANTOPUTM ANTOPUTM METO/IBI TaiiM-
MEHE/DKMEHTa BpEMEHEM; TUTAaHUPOBAHMUS,; TUIAaHUPOBAHUS, MEHEKMEHTA,
METOJIbI TaiiM- | MHCTpYMEHTBl ~ TaliM- | MHCTPYMEHTBl ~ TaliM- | aJrOpUTM
MEHE/IKMEHTA, MEHE/KMEHTA; MEHE/IKMEHTA; TUIAaHUPOBAHUS;
AITOPUTM KOpIIOpaTHBHbBIE KOpIOpaTHBHBIE WHCTPYMEHTHI TaiM-
TUTAaHUPOBAHMUS,; CTaH/IapThI TaiM- | cTaHIAPTHI TaiiM-| MEHEIDKMEHTa;
UHCTPYMEHTBI TalM- | MEHEIDKMEHTa. MEHE/KMEHTA, HO | KOPTIIOpaTHBHBIE
MEHE/IKMEHTA; Jomyckatorcst JIOITYCKarOTCsI CTaH/aPTHI TaiiM-
KOPIIOpaTHBHbBIE 3Ha4YMTEIIbHbIE OIIMOKH, | HE3HAUUTEIILHBIE MEHE/KMEHTA,
CTaH/IapThI TaliM- | IposIBIIAETCS OUNIMOKK,  HETOYHOCTH, |CBOOOHO OIEpUpYyeT
MEHEHKMEHTA HEI0CTaTOYHOCTh 3aTpyIHEHUS TPH | IPUOOPETEHHBIMU
3HaHPII>1, no pAAY | aHATTUTHYICCKUX 3HAHUAMU
MoKa3artenei, ornepanusx
o0yyaromuiics
HUCIBITBIBACT
3HAYUTCIIbHBIC
3aTpyAHEHUS pU
OIEpUPOBAHUU
3HaHMAMH  OpU  UX
IepeHoce Ha  HOBBIC
CUTYyaIuu
yMeThb: OOyuvaromuiics  He | OGyuaromuiics Ob6yuaromnmiics OOyuarommiics
IIPOBOAUTD ayauT | ymeeT WU B | AEMOHCTPUpPYET JIEMOHCTPHpPYET JIEMOHCTPHUPYET
CBOEr0O  BPEMEHHM U | HEAOCTATOYHOM HETIOJHOE YaCTHYHOE MOJIHOE
aHaJIU3UPOBATh CTEIICHU yMEeT: COOTBETCTBHE COOTBETCTBHE COOTBETCTBHE
TIPUYHHBI nedunuTa | MpoOBOIHUTH ayauT | CIEeOYIOIIUX yMECHHUI: CIIEIYIOLINX YMEHHH: CJIEYIOLIUX
BpPEMEHH; CBOETO BPEMEHH U | IPOBOJUTH ayaIWT | IIPOBOIMTH ayIuT | YMEHMH:
OLIEHHUBATh CBOM | aHAJIU3UPOBAThH CBOCTO BpPEMEHHM M | CBOETO BpPEMEHH U | IPOBOIUTH  AyAMT
peanbHbIe pe3epBHl | MPUYUHBI AeHINTa | aHAITU3UPOBATH aHAJM3UPOBATh CBOETO BpEMEHH U
BpEMEHU U | BPEMEHH; OpUYMHBl  AeuIMTa | IPUYMHBl  JedHIMTa | aHaIM3HPOBAThH
palyoHaIBLHO UX | OLCHUBATh CBOM | BpPEMEHH; BpPEMEHH; OpUYMHBL  JedunuTa
HCTIONIb30BaTh; peanbHBIE  PE3EPBHI | OLIEHUBATH CBOM | OLICHMBATh CBOHM | BPEMEHU;
BBIOMpATh Hanbonee | BpeMEeHU U | peanbHbIC PE3EpBHI | peanbHbIE PE3EpBHI | OLIEHUBATH CBOH
s¢dexTuBHEIE CcHOCOOBI | PallIOHAIBHO UX | BpeMEHH U | BpEMEHH U | peaJIbHBIE  PE3EPBHI
YIPaBICHUS] BDEMEHEM; | HCIIOIB30BaTh; palyoHaIBHO UX | palHOHAIBHO UX | BpEMEHH "
OIIPEETATh BbIOMpaTh Hambosee | MCIOIb30BaTh; HCIIOIb30BaTh; pannoHaIbHO ux
TIPUOPUTETHI s¢dexTHBHBIE BEIOMpaTh  HamOonee | BEIOMpaTh  HamOOJIee | WCIOIH30BATH;
JeSITeTHbHOCTH M CTABUTH | CIIOCOOBI yripaBiieHus | d(dexkTuBHBIE 3¢ dexTuBHBIC BEIOMpaTh Hamboiee
aJIeKBaTHBIC TICTIH; BpEMECHEM; CIOCOOBI  yIIpaBJIEHUs | CIIOCOOBI  yrpaBlieHHus | 3PQPEeKTHBHBIC
(dhopmynHupoBaTh OIIPEIENATh BpEMCHEM; BpEMEHEM,; CIoco0BI
CTpaTerndecKue 1 | TIPHOPHUTETHI OIPECIIAT OIPEAENIATh YIIpaBICHUS
TAKTHYECKUE 1€MW B | AEATEIBHOCTH 1 | TIPHOPHUTETHI MPHUOPUTETHI BpPEMEHEM;
COOTBETCTBHH C | CTaBUTh aJCKBATHBIC | ACATCIHHOCTH U | eATeNbHOCTH U | OmpenemnsTh
kpurepusaimu SMART; LIeNH; CTaBUTb  AJCKBAaTHBIC | CTABUTh  AJICKBATHBIE | IPUOPUTETHI
JeTIETUpOoBaTh JAena ¢ | popMynnpoBaTh Leny; eIV JIeATEIbHOCTH "
HU3KUM YpOBHEM | CTpaTeruueckue U | GOpMyIHpOBaTh (hopmynpoBaTh CTaBUTH a/ICKBATHBIC
MIPUOPUTETHOCTH; TaKTUYECKHE e B | CTpAaTeTHYEcKHe U | cTpaTermdecKkne W | 1emny;
BBIJICNISIT ~ BPEMEHHBIE | COOTBETCTBHUHU C | TaKTHYECKHE [eNM B | TaKTHYeCKWe Iend B | GpopMynmupoBaTh
pe3epBbI pabodero | KpuTepUsIMU COOTBETCTBHH C | COOTBETCTBUH C | cTparerndeckue
Bpemenn mnox HoBele | SMART; kputepusimu SMART; | kpurepmsimu SMART; | takTndeckue nenu B
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3alavy UJIn NPOCKTHI;

ACICTUPOBATh Jcjia C

ACICTUPOBATh J€jia C

ACICrupoBarb Jecjila C

COOTBETCTBUU C

IUTAHUPOBATh U | HU3KUM YPOBHEM | HHM3KHM YPOBHEM | HHU3KHM YPOBHEM | KPUTEPUSMHU
BBICBOOOXKIATh  BpEeMsI | TIPHOPUTETHOCTH; NIPUOPUTETHOCTHY; MPHOPUTETHOCTY; SMART;
TSI OT/IBIXa U | BBLICISTH BBIJICNISITH  BPEMEHHBIE | BBIICISATH BPEMEHHBIC | JIEJIETHPOBATH JieJia C
BOCCTAHOBJICHUsSI CBOHMX | BPEMEHHBIC DPE3EPBHI | pe3epBHI pabouero | pe3epBbl pa0odero | HU3KUM  ypPOBHEM
cuil pabodyero  BpeMEHH | BpeMEHHM TII0J HOBBIE | BpEMEHH IO HOBBIE | IIPUOPUTETHOCTH;
MOZL HOBBIE 3aJaydl | 3aJadydl I IIPOEKTHI; 3aJ1auy WIIN TIPOEKTHI; BBIJIETISITH
WY TIPOEKTHI; TUIAHUPOBATh U | IUTAHUPOBATH U | BpEMEHHBIE PE3EePBHI
TUTaHUPOBATh 1| BBICBOOOXK/IATh BpeMsl | BBICBOOOXKIATh BpeMs | pabodero BpeMEHH
BBICBOOOXKIATh BpeMsl | IS OT/IbIXa u | s OT/IbIXa W | IO HOBBIE 337a4d
JUTSt OT/IBIXa Y| BOCCTaHOBJICHHS! CBOMX | BOCCTAQHOBJICHHSI CBOMX | HJIM IIPOEKTHI;
BOCCTaHOBJICHHSA CHIL. Jomyckatorcst | cuil. YMEHHsT OCBOSHBI, | IUNIAHUPOBATh u
CBOMX CHII 3HAaYHUTEIbHbIC HO JIOITYCKArOTCSl | BHICBOOOXKIATh
OIIMOKH, TIPOSBISIETCS | HE3HAYHUTENbHBIC BpeMsl JUIsl OTJbIXa U
HEJIOCTaTOYHOCTh OUIMOKK, HETOYHOCTH, | BOCCTaHOBJICHHS
YMEHHH, 10  psAAY | 3aTpyJHEHHs Ipu | CBOUX CHIL.
HoKasareseH, aHaJIUTUYECKUX CBoboaHO
oOyuaromuiics ornepanusix, TepeHoce | onepupyer
UCIIBITHIBAET YMEHHH Ha HOBBIE, | IPUOOPETEHHBIMU
3Ha4YHUTEIbHbIC HeCTaHAapTHBIC YMEHHSIMH,
3aTPYAHCHUS npu CUTyalluu MPUMCEHACT nux B
ONCprUpPOBaAHUN CUTYyallusIX
YMEHUAMU npu ux MHOBBIIIEHHON
IepeHoce Ha HOBBIE CIIOKHOCTH
CUTYyalluu
BJIA/IETh: OOyyvarouuiics  He | OOy4arommiics OOyyaromuicst OOyuaromuiics B
3HaHUAMU U | BlIajeeT  WIM B | BIaJeeT 3HAHWSIMH M | YaCTUYHO BJIaJICEeT | IOJHOM o0beme
olpeieNIeHHBIMU HEZ0CTaTOYHOM onpeJieJIeHHBIMU 3HAHUSIMHU U | BIajeeT 3HaAHWSIMHU U
HaBbIKAMH CTEeNeHH BIIaJCET | HaBbIKAMU onpeieIeHHBIMU OlpeIeTICHHBIMU
IUIAaHUPOBAHUS U | 3HAHUSAMU U | TUIaHUPOBAHUA U | HaBBIKaMH HaBBbIKaMH
LeJIenoNIaraHus; onpeJeIeHHbIMH LeJeToaraHus; IUIAaHUPOBAHUS U | IUIaHUPOBAHUS u
3HaHUAMU U | HaBBIKAMH 3HaHUAMU U | LeNeroaranus; LeJIeoNIaraHus;
olpeieNIeHHBIMU IUIAHUPOBAHUS U | ompeneneHHbIMU 3HAHUSIMHU U | 3HAHUSAMH "
HAaBbIKAMH OLIEHKH U | LeJIeroaraHus; HAaBBIKAMH OLCHKH | | ONpEIelIeHHBIMH onpeieTICHHBIMU
aHaNM3a CBOMX | 3HaHHAMH U | aHanu3a CBOMX | HAaBBIKAMH OLICHKH M | HaBBIKAMH OLICHKH U
BPEMEHHBIX PECYPCOB; onpeeIeHHBIMU BPEMEHHBIX PECYpPCOB; | aHAJIU3a CBOMX | aHaM3a CBOHX
3HaHUAMHU U | HaBBIKAMH OLHKH U | 3HAHHUSAMHU U | BpEMEHHBIX PECYpPCOB; | BPEMEHHBIX
ompeeNIeHHBIMU aHanu3a CBOHX | ONpEeIeleHHBIMH 3HAHUSIMHU U | pecypcos;
HaBBIKAMH BPEMEHHBIX HaBBIKaMH onpeeIeHHBIMU 3HaHUSMHU u
3¢ pekTUBHOTO peCypcoB; 3¢ peKTUBHOTrO HaBBIKAMH OIpe/IeTICHHBIMH
HCIIONB30BAHUS 3HaHUAMU U | UCHOJIB30BaHUA 3¢ exTHBHOrO HaBbIKaMH
pabouero BpeMeHH; onpeeIeHHEIMU pabodero BpeMeHH; UCIIOJIB30BAHUS s dexTuBHOrO
OCO3HaHHBIM BBIOOPOM | HaBBIKAMHU OCO3HAHHBIM BBIOOPOM | pabodero BpeMeHH; UCIIOJIB30BAHHUS
croco6oB M MeTomoB | 3(h(HeKTHBHOTO CIOCO0OB W METONOB | OCO3HAHHBIM BEIOOPOM | pabodero BpeMeHW;
TaliM-MEHEeDKMEHTA; HCIIONB30BAHUS TaliM-MEeHEIDKMEHTA,; CIIOCO0OB M METOZOB | OCO3HAHHBIM
3HAHUSMHU 1| pabodero BpeMeHH; 3HAHUAMHU U | TaiM-MEHEIKMEHTA; BEIOOpOM  CcITOCOOOB
onpeeNIeHHBIMU OCO3HAHHBIM onpeeIeHHEIMU 3HAHUSIMHU M| © METOHOB TalM-
YMEHUSMH B pa3pabOTKe | BBIOOPOM CHOCOOOB U | YMEHHSIMH B pa3paboTKe | OlpeeieHHBIMHU MEHEHKMEHTA,
JINYHOM CHUCTEMBI TaillM-| METOIOB TaliM- | TMYHOM CHUCTEMBI TaiiM-|yMEHHSAMHU B pa3pabOTKe | 3HAHUSIMH u
MEHEIDKMEHTa MEHEIDKMEHTA,; MEHEIDKMEHTA. JMYHON CHCTEMBI TalM-|ONpeereHHbIMH
3HAHUSIMH u | OGyqaroruiics MEHEKMEHTA, YMEHUSIMHU B
onpeeIeHHEIMU HCTIBITBIBACT HaBBIKK OCBOCHBI, HO|pa3paboTKe  JIMYHOM
YMEHUSMHU B | 3HAYHTEIBHBIC JIOITYCKAIOTCS CHCTEMBI TaiM-
pa3paboTKe  JIMYHOI | 3aTpyIHEHHS NIPH | HE3HAYHUTEIIBHBIE MEHE/DKMEHTa,
CHCTEMBI TaiiM- | IPUMEHEHNH HABBIKOB B |OMIMOKH,  HETOYHOCTH, |CBOOOIHO IPUMEHSET
MEHEKMEHTa HOBBIX CHUTYaIUsIX 3aTpyaHEHHS TIpY | IOJTYYCHHBIE HABBIKA
AHATTMTHYECKUX B CHUTYaIHsIxX
omepanusix, MEepeHOCe | OBBIIICHHOH
YMEHHH Ha  HOBBIC, | CIIOXHOCTH
HeCTaHAAapTHBIE
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CUTyallun

@oHABbI OLCHOYHBIX cpeAcTB mnpexacrasieHbl B Ilpuioxkennn b k padouei
nporpamme.

7. Y4eOHO-MeTOANYeCKOe U MHPOPMAIIMOHHOE o0ecriedeHHe TUC UM ILIMHBI

a) OCHOBHAA:

1) Apxanrenbckuii [.A. KopropaTHBHBII TaliM-MEHEDKMEHT [DJICKTPOHHBIH
pecypc]: sHuukioneaus pemeHuit/ I'.A. ApXaHTrelbCKUH— ODJIEKTPOH. TEKCTOBBIC
nanuele. — M.: Anpnuna [la6mumep, 2017. — 212 c¢. — Pexum pgocryna:
http://www.iprbookshop.ru/62045

2) TaiiM-MeHEKMEHT [DIeKTPOHHBIA pecypc]: MOIHBINH Kypc: y4ue0. mocodue / I
A. Apxanrenbckuil [ ap.] ; mox pea. I'. A. ApXaHreiabCKoro. — DJIEKTPOH. TEKCTOBbIC
naH. — MockBa: AunbnuHa Ilabmumep, 2012. — 311 c. — Pexum pgocryna:
http://www.iprbookshop.ru/22824

3) PeynoBa M.A. TaiiM-MCHEKMEHT CTyJCHTa YHUBEPCUTETAa [DICKTPOHHBIN
pecypc]: ydebHoe mocobue/ M.A. PeyHoBa — DJEKTPOH. TEKCTOBBIE JaHHBIC. —
Open6Oypr: OpenOyprckuii rocynapcrBennbiii yausepcurer, O6C ACB, 2012.— 103
c.— Pexum nocryna:

http://www.iprbookshop.ru/30084.htmI*

0) T1OMOJTHUTEIbHAS:

1). Bpaitan Tpeiicu Taiim-meHnemxkMenT 1o bpaiiany Tpeiicu [DneKTpOHHBIH
pecypc]: kak 3acTtaBuTh BpeMs paboratb Ha Bac/ Tpeiicu bpaltlan— DnexTpoH.
TeKCTOBBIe jJaHHbIe.— M.: Anpnuna [labmumep, 2016.— 302 c.— Pexum mgoctyma:
http://www.iprbookshop.ru/41443

2). Mapus Xaitan ITo3uTHBHBIN TaliM-MEHEIKMEHT [DIIEKTPOHHBIN pecypc]: Kak
ycreBaTh ObITh CHACTAMBBIM/ XaWHI Mapus— DJIEKTPOH. TEKCTOBbIE JaHHbIE. — M.:
AnbriuHa [TaGmumep, 2016. — 128 C. — Pexxum JOCTyTa:
http://www.iprbookshop.ru/48442.htmi.

B) NPpOrpaMMHoe obecrneyeHue U MHTEPHET-PeCcypChl:
Hcnoap3zyemoe mporpaMMHO€E 00ecriedeHne

HaumeHnoBanme JoroBop (JuneH3us)
Omneparmonnas cucrema, Windows 7 (wiu JInnensus Ne 61984214, 61984216, 61984217,
umwke) — Microsoft Open License 61984219, 61984213, 61984218, 61984215
Oducubie npunoxenust, Microsoft Office JInnensus Ne 61984042
2013(nwmu Hmxe) - Microsoft Open License
Anrtusupychoe I10, Kaspersky endpoint JIunensuu Ne 1752161117060156960164
Security mns 6usHeca — CTaHIAPTHBIN —

Kaxxapiii cTyAaeHT oOeCIeUYeH WHIWBHIYadbHBIM HEOIPDAHHYCHHBIM JIOCTYIIOM K
AICKTPOHHBIM OoubmoTekam YHHUBEPCHTETA (elib.mgup;
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http://www.iprbookshop.ru/30084.html*
http://www.iprbookshop.ru/48442.html

lib.mami.ru/lib/content/elektronyy-katalog) k syiekTpoHHO-OHMOIMOTEUHBIM CHCTEMaM

(27IEKTPOHHBIM OUOTUOTEKAM ):

Ne Ne norosopa.
I /;1 DJIeKTPOHHBIN pecypc Cpok neiicTBust Ha3Banus KoJ1eKIUii
AOCTyNA
OBbC «M3narensctBa Jlans» | JloroBop Ne 73- | UH)KeHepHO-TEXHUYECKUE HAYKU —
- poroBop Ne 73-MII-23- | MII-23-EIl/17 ot | MU3patenscTBO « MalIMHOCTPOEHH €
EIl/17 ot 28.05.2017. | 28.05.2017. NHKeHepHO-TEXHUUECKUE HAYKH —
(e.lanbook.com) N3znatensctBo MI'TY um. H.D.
baymana,
1 WHxeHepHO-TeXHUYEeCKNEe HAYKH —
N3narenbcTBO «@U3MATINTY;
DKOHOMHUKA U MEHEDKMEHT —
N3natenbeTBo «@auHTa» U 38 KHUT
u3 apyrux pasnenos ObC
(cM. caliT yHUBepcUTETa pa3aes
6ubIroTEKA)
Hayunas anekTpoHHas | CBOOOTHBIM 1134165 nHayuHbIx craTel
3 6ubnuoreka JOCTYTI
«KUBEPJIEHMHKA»
(www.cyberleninka.ru)
4 OBC «Polpred» [HocTosiHHBII 0630p CMU (apxuB nmyonukanuii 3a 15
(polpred.com) JOCTYIT JIeT)
Hayunas snektpoHHast [TocTosaHHBIM 3800 HauMEHOBAHMI1 )KYpHAJIOB B
5 OoubmmoTeKa JOCTYTI OTKPBITOM JIOCTYTIE
e.LIBRARY.ru
JIOCTYII K 3JIEKTPOHHBIM [Tucemo B ®I'BOY | SpringerJournals;
pecypcam M31aTelIbCTBA «Poccwuiicknii SpringerProtocols;
SpringerNature donp SpringerMaterials;
OdynnameHTanbHBIX | SpringerReference;
5 Uccnenosanunii» ot | zZbMATH;
03.10.2016 Ne 11- | Nature Journals
01-17/1123 c
MPUIIOKEHUEM
C 01.01.2017 -
OeccpoyHO
CmpaBounass ~ mowuckoBas | be3 norosopa Hopwmsl, npaBuia, cTaHaapTsl U
7 cuctema «TexakcnepT» 3aKOHOJATEIBCTBO M0 TEXHUYECKOMY
PEryIupoOBaHHUIO

8. MaTepHaJbHO—TeXHUYECKO0e o0ecnedyeHrue THCIUTIMHBI

Jls

MPOBEJACHUS

3aHATUA  HCIIOJB3YIOTCS

ayIUTOpUU  OOILIEro

000pyIOBaHHBIC CTOJIAMH, CTYJIBSIMHU, MYJIbTUMETUHHBIM 000PYT0BAHUEM.

9. MeTroanueckue
JUCHUILINHBI

PEKOMEHIAIINHA

il ¢

od0yyamommxcss 1o

dbonpa,

OCBOCHMUIO



Memoouueckue pexomenoayuu npu pabome HAO KOHCNEKMOM 60 8peMsl
npogedeHus 1eKyuu

B Xxome JIEKIMOHHBIX 3aHATHH HEOOXOIUMO BECTH KOHCICKTHPOBAHUE yUEeOHOTO
Marepuasia. OOmMEe W yTBEpAUBIIHECS B TMPAKTHKE TpaBWIA H  MPUEMBI
KOHCITEKTHPOBAHUS JICKITHN:

- KOHCIICKTUPOBAaHHE JICKIIMH BEJCTCS B CICIHAILHO OTBEICHHOW IS 3TOTO
TETPaJn, KXl JIUCT KOTOPOH MOJDKEH UMETh TOJIs, Ha KOTOPBIX JEIAf0TCS TIOMETKH
U3 PEKOMEHIOBAHHOH JIMTEPATyPhl, JOMOJTHSIIOMINE MaTepUal MPOCITYIIaHHOW JICKIUH,
a TakKe IOJYCPKHUBAIONINE OCOOYI0 BaXXHOCTh TE€X WM HHBIX TEOPETUYCCKUX
MIOJIOKECHUM

- HeOOXOAMMO 3alUChIBaTh TEMY U IUIaH JICKIUH, pEKOMEHIYEMYIO JINTEPaTypy K
TeMe. 3amucH pa3jiesioB JICKIUUA JTOJDKHBI MMETh 3aroJIOBKH, ITOA3arojIOBKH, KpacHbBIC
cTpoku. JIyisi BBIIEICHUS pPa3/elioB, BBIBOJOB, OINPEACIICHUA, OCHOBHBIX HJICH MOXHO
MCII0JIb30BaTh IIBETHBIC KapaH IaIu U (JIOMacTephl;

- Ha3BaHHBIC B JICKIMM CCHUIKM Ha TICPBOMCTOYHUKM HAJ0 TOMETHUTH Ha IOJSX,
YTOOBI IPU CAMOCTOSATEIBbHON pab0OTe HAMTH M BIUCATh HX;

- B KOHCIIEKTE JIOCJIOBHO 3alMCBIBAIOTCS OIPEACICHUS TMOHATHN, KaTCTOPHHA |
3aK0HOB. OcTajabHOE JOHKHO OBITh 3aITMCAHO CBOMMH CJIOBaMU;

- KaXJOMY CTYIEHTY HEO0OXOAMMO BbIPabOTaTh M HUCIOJIB30BATh JOMYCTHUMbBIE
COKpallleHHus HauboJiee paclpoCTPaHEHHBIX TEPMUHOB U TOHSATUH;

- B KOHCIIEKT CJIeAYyeT 3aHOCUTh BCE, UTO MPENojaBaTeib MUIIET Ha JOCKE, a TaKXKe
PEKOMEHIyeMbI€ CXeMbl, TAOJIUIIbI, IUATPAMMBI U T.]I.

Memoouueckue pexomenoayuu no nod2omMoske K NPAKMUYeCKUM 3AHAMUIM U
1abopamopHvimM pabomam

Ilenpto MpakTUYECKUX 3aHATUA M JTA0OPATOPHBIX pabOT SABISETCS YIUIyOJeHUE U
3aKpeIUICHHE TEOPETUYCCKUX 3HAHWM, MONYYCHHBIX CTYIACHTAMH Ha JIGKIHSIX WU B
MPOIIECCEe CaMOCTOSITENBHOTO HW3Y4YeHHs Y4eOHOro marepuaina, a, CJIeJA0BaTelbHO,
dbopMHUpOBaHUE y HUX ONPECICHHBIX YMEHUI U HABBIKOB.

B xome TOArOTOBKM K MPAKTUYECKOMY 3aHATHIO W JiabopaTopHOU pabote
HEOOXOIMMO TPOYUTATh KOHCIIEKT JIEKIMH, HW3YYUTh OCHOBHYIO JIMTEpaTypy,
O3HAKOMUTHCA  C  JIOTIOJMHUTEIBHOW  JIUTEPATypod,  BBINOJIHHUTH  BBIAHHBIC
mperojaBateyieM TMpakTH4eckue 3amanus. [lpm 3TOM ydecTh pEeKOMEHAAIUU
npenofaBarenss U TpeOoBaHus mporpamMMmbl. JlopabaThiBaTh CBOW KOHCIIEKT JICKITUH,
7ienasi B HEM COOTBETCTBYIOIIUE 3aIUCH U3 JINTEPATYPHI.

XKenatenbHO TpPHW TOATOTOBKE K TMPAKTUYECKUM 3aHATHSIM W J1a00paTOPHBIM
paboTaM TIO JUCITUIUIMHE OJHOBPEMEHHO HWCIIOIh30BaTh HECKOJIBKO HMCTOYHUKOB,
PaACKPBIBAIONIUX 3aJaHHBIC BOIIPOCHI.

Memoouueckue pexomenoayuu no Opeanu3ayul camocmoamenbHol pabomol
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CamocrosiTenbHass paboTa ABISAETCS OJHUM M3 BUIOB Y4eOHbIX 3aHsATUH. Llenb
CaMOCTOSITEJIbHOM  paboOThl — MPAKTUYECKOE YCBOEHHE CTYACHTaMH BOIPOCOB
METPOJIOTUH, CTaHAAPTU3AlMM M CepTU(UKALMU, pPacCMATPUBAEMBIX B IIpoliecce
W3YYEHUS AUCIUIUIUHBI.

AynutopHasi caMOCTOsITeNIbHAsE paboTa MO JUCUUIUIMHE BBIMOJIHACTCS HAa YYEOHBIX
3aHATHUX MO HEMOCPEACTBEHHBIM PYKOBOACTBOM MPEINOAABATENS U [0 €0 33JIaHHUIO.

BHeaynuTopHas caMocToATeNnbHass padoTa BBINOIHIETCS CTYACHTOM MO 3aJaHHI0
IIpEnoAaBaress, Ho 0€3 €ro HeMoCPEACTBEHHOTO y4acTusl.

3agauM cCaMOCTOATEIBHOI PAa0OTHI CTY/ICHTA!

- pa3BHUTHE HABBIKOB CAMOCTOSITEILHOM YueOHOU paboThI;

- OCBOCHHE COJICpKAHUS TUCLUIUINHBI,

- yrayOJneHue cojiepKaHusl 1 OCO3HAHUE OCHOBHBIX MOHSATUHN AUCIUILIMHBI;

- WCIIOJIb30BaHHWE MaTepuaja, COOpPaHHOTO U  IOJIYYEHHOTO B  XOJE
CaMOCTOSATEIbHBIX 3aHATHH 117151 () (PEKTUBHOMN MOJTOTOBKH K 3a4ETy .

Buabl BHeayAUTOPHOI caMOCTOATEILHON PadoThI:

- CAMOCTOSITEJIbHOE U3yYEHUE OTACIbHBIX TEM JUCLUIUINHBI;

- IOJArOTOBKA K JIEKLIIUOHHBIM 3aHATHUAM;

- IOIFOTOBKA K JJaOOPaTOpHBIM paboTam;

- BBIIIOJIHEHUE JTOMAIHUX 3a1aHUH 110 3aKPEIUICHUIO TEM;

- BBIIIOJIHEHUE JTOMAIIHKUX 3a1aHUH 10 PELICHUIO TUIIMYHBIX 3a]1a4 U YIIPAKHEHUN;

- cocTaBlleHHE U O(pOpMIICHHE NOKJIal0B U pedeparoB MO OTAEIbHBIM TEMaM
IPOrPaMMBl;

- Hay4YHO-HCCJel0BaTeNbCKast paboTa CTYAECHTOB;

- y4acTue B TEMATUYECKUX JUCKYCCUAX, OJIMMIINAAX.

JIs1 BBITIOJIHEHHS JTFOOOTO BHJIa CAMOCTOSATEIIBHOM pabOThl HEOOXOIUMO IMPONTH
CJEAYIOIINE ATAMBI:

- OTIpeIeTICHUE TIEIH CAMOCTOSTEIbHON PabOTHI;

- KOHKpETH3alus M03HaBATEeIbHOW 3aa4H;

- CaMOOIIEHKa TOTOBHOCTH K CAMOCTOSATEILHOM padoTe;

- BBIOOP aJIEKBATHOTO CIIOCcO0a JAEHCTBUS, BEYIIETO K PEIICHUIO 3a/1a4K;

- IUTAaHUPOBaHUE PabOThI (CAaMOCTOSITENIBHOM WJIM ¢ TOMOIIbIO MPENOJaBaTess) Hajl
3a/1aHUEM;

- OCYIIECTBJIEHHE B TIPOLIECCE BBHIMOJIHEHUS CAMOCTOATENIBHOW pabOThI
CaMOKOHTpOJISI  (MPOMEXKYTOYHOIO M  KOHEYHOr0)  pPe3yiabTaToB  pabOThl U
KOPPEKTUPOBKA BHITTOJIHEHUSI PAOOTHI;

- pediiexcus;

- pe3eHTanus padoThl.
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10. MeToanyeckne peKOMeHAAIMH VISl IPenoiaBaTeJis

OnHoM W3 3amad IpenojaBaresield, BEAYIIUX 3aHATUA MO JHCHMIUIMHE «TaniM-
MEHEUKMEHT»  SIBISETCS  BBIpAOOTKA y  CTYJEHTOB  OCO3HaHUS  Ba)KHOCTH,
HEO0OXOIMMOCTHU U TMOJE3HOCTH 3HAHUS JAHHOW AMCIMUIUIMHBI 1JIs AaJIbHEeWIeld paboThl
BBIITYCKHUKA HA COBPEMEHHOM ITPOU3BOJICTBE.

[IpuHIIMIaMU OpraHU3aluy Y4eOHOro Mpoliecca sIBISIOTCS

- BBIOOp METOJOB MpEnoAaBaHUs B 3aBUCUMOCTH OT pa3IMYHBIX (PAaKTOPOB,
BIUSIOIIMX Ha OPTaHU3alUI0 y4eOHOT 0 Mpoliecca;

- aKTUBHOE Y4acTHe CTYJEHTOB B y4eOHOM MPOIECCE;

- IPOBEJEHUE MPAKTHYECKUX 3aHATHH W JAaOOpATOPHBIX paldOT, OMpPEaesSIOUUX
NpUOOPETEeHNE HABBIKOB PEIIEHUs TPOOJIEMBI;

- IPUBEJAEHNUE NPUMEPOB MIPUMEHEHHUS U3y4aeMOro TEOPETUUYECKOIO0 Marepuaia K
peaIbHbIM MPAKTHUYECKUM CUTYALIHSIM.

s Gonee TIIyOOKOrO M3y4eHHsS] NpeIMETa MpernojaBaTesib MPeOCTaBISIeT
CTyJ€eHTaM HH(OpPMAIMI0O O BO3MOKHOCTH HCIIONb30BaHUsl MHTepHET-pecypcoB 1Mo
paszeniaM IUCIUIUINHBI.

CopepxaHue MPAKTUYECKUX 3aHATUH W JIAOOpAaTOPHBIX paboT ompesenseTcs
KaJeHJAApHbBIM TEeMaTHYECKUM IUTAHOM, KOTOPBIM MpHUBENEH B Mporpamme ydeOHOM
JTVCUUTUIAHBI.

Jlist KOHTpOJIA 3HAHUM CTYIAEHTOB IO JUCHUUIUIMHE HEOOXOIUMO MPOBOIAUTH
TEKYILIUN U UTOTOBBIA KOHTPOJIb.

Teopernueckoe HW3ydeHHE OCHOBHBIX BOIIPOCOB Pa3AesiOB JUCHUUILIMHBI JTOJHKHO
3aBepIIATHCS MPAKTUYECKUM 3aHATHEM WJIU JabopaTOpHOU paboTOoM.

JIns akTUBH3AIlMM y4eOHOT0 Ipoliecca MPU M3YYCHUH JTUCIHUIUTHHBI 3G ()EKTUBHO
MIPUMEHEHUE TPE3CHTALMM 10 PA3JIMYHBIM TEMAM JICKIIHM.

Jliist mpoBeieHUS 3aHATHIA 110 AUCIUIUIMHE UCIIOJIB3YIOTCS CPEICTBA O0yUCHUS:

- yueOHUKH, HHPOpMaIIMOHHBIE pecypchl HTepHeTa;

- CIIPaBOYHBIC MATEPUAIIBI U HOPMATUBHO-TEXHUYECKAsA JOKYMEHTALNS;

- METOJIMYECKHE YKa3aHUs JIJIS BBIOJIHEHUS Ja00paTOpHBIX paloT.

11. Ilpunoxenus: Kk paboueil mporpamMmme:

[Tpunoxenne A — CTpyKTypa U COJIepKaHUE NUCIUIUINHBL,

[Tpunoxenne b — ®OH]T OLIEHOYHBIX CPECTB;

[Ipunoxenne B — IlepeyeHb OLIEHOYHBIX CPEACTB MO JUCHUIUIMHE «TaiM-
MEHEKMEHT;

[Tpunoxenne I' — AHHOTanus paboyeit mporpaMmbl JUCHUILIUHBI.
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CtpykTypa u coaepxanue JTUCUUIUIMHBI « TaiiM-MeHeIKMeHT»

Ipunoxenue A

no HanpasneHuto 22.03.01 «MaTepuanoBeeHHe U TEXHOJOTMH MaTEePHAJIOB» OUHOU (HOPMBI 00yUEHUS

Pa3pen

Cemectp

Buabi yueOHoii padorsl,

BKJIIOYAS CAMOCTOSITEIbHYIO
padoTy CTY/1eHTOB,

U TPY0EMKOCTh B Yyacax

Buapl camocTosiTe IbHOM
padoThbI
CTY/IEHTOB

®opmbl
arrTec-
Talluu

Heneas
cemecTpa

JI

I/C

JIao

CPC

KCP

K.P.

K.II.

PP

Pedepar

9

3

YeTBepThHIii ceMecTp

BBenenne B taiim-meHemkmenT. Llean kypca.
IIpennocsuiky BO3HUMKHOBEHHSI TaHM-MEHEIDKMEHTA,
OCHOBHBIE 3Tamlbl €ro 3apoXACHUS H Pa3BUTHAL
OBontonusi Teopud 00 IPPEKTUBHON OpraHU3aLUH
BpeMeHu. Teinopusm. Ilepuox «xiaccuyeckoro»
TaliM-MEHEI)KMEHTA. «CoBetckuit TalM-
MeHeKMEHT». COBpeMEHHBI TaM-MEHEIKMEHT
(vonen XX -nauano XXI BB). Konnenmus Ct.KoBu o
JOCTIDKEHUH JIMIHOCTHOM 3PENOCTH.

1-2

TaliM-MeHeI)KMEeHT, ero
IUVIAHUPOBAHUH PabdOThI
HpeBuue ¢unocopsl O BpEeMEHH U IIOJIB3E €ro
pamMioHamBHOTO  Wcmonb3oBaHusA. CyImIHOCTE U
byHKIMN TaliM-MeHEeHKMEHTA. OCHOBHEIE
HaIlpaBJIeHUS TanM- MEHEDKMEHTA. Taim-
MEHEHKMEHT KakK COCTaBJISIOIIAS
caMOMEHE/DKMEHTa. BpeMeHHas KOMIIETEHTHOCTh
MEHeKepa.

JHAYCHHE B

3-4

Henenonaranue. Buapl niianupoBanms.

Mertonbpl W TEXHOJIOTMH TaMM-MEHEHKMEHTA Kak
JJIEMEHTa CHCTEMBl VIIPABJICHUS OpTraHU3aIieH.
Lemenonaranne Kak ONpeNelieHHe  KIFOYEBOTO
HaIpaBJIeHUs pa3BUTHA, [JIAHUPOBAHHUSA H
pa3paboTKy TIaHA JOCTMOKEHHS —TIOCTABIICHHBIX
mermeii.  OCHOBHBIE  TNPHHIWNB W KPUTEPHUH
mocraHoBku 1enedt (KMHJP u SMART). CymHocTh




TIJIAaHUPOBAHUA pa6oqer0 BpPEMCHH. «30II0TEIe»
nponopuuu IJIaHUPOBAHUA BPEMCHU. Z[GFITGIH)HOCTI)
MCHC/KCpa 110 OpraHu3aliu yrpaBJICHUSA BPEMCHEM.

HHCcTpyMeHTBI M MeTOAbI IUIAHMPOBAHMA W
pacnpeejieHus1 BpeMeHH

[MpuHnune! 3¢ dexTHBHOrO UcToab30BaHus pabodero
BPEMEHHU, METOAbI €ro ydera U usmepeHus. OueHka
Ipolecca pacxoJOBaHUSI M TOTEPU BpPEMEHU B
3apyOeKHBIX M  OTEYECTBEHHBIX OpraHU3AIMAX.
AHanu3  miaHupoBaHWs ~— pabodyero  BpEeMEHH
PYKOBOIUTENS,  CIIOCOOBI ~ €r0  ONTUMH3AILUH.
[Mpuuunb! nedunmra BpEMEHHU U ero
uHBeHTapu3anus. Kiaccuueckue TeXHHKH IEIOBOM
akTUBHOCTH. OCHOBBI U NPHHLUIIBI JEIETHPOBAHUS.
IIpaBuna  npenerupoBanus.  Ilomarue — ycmexa-
Heycniexa. CucreMa KpUTEpUEB ycrexa.

7-8

Ilornorurenu Bpemenn. Pecypcbl BpeMenn
XpoHodaru: moHATHE M HMX BuApl. OreHka
UCIIONB30BAaHUS BPEMEHH, BBIABICHHE O0a30BBIX H
BTOpOCTENEHHBIX  Jed.  CrocoObl  BBIABICHHS
XpoHO(Daros. Onrumuzanus CTaHAAPTHBIX
MIPOLIECCOB  JICITEIPHOCTH M BPEMEHHBIX 3aTpar.
Pacripenenenue Bpemenu pykosoxurenem. lIpaBuio
TRAF. Texunueckue hopc-MaKopbl. ACCEpPTHBHOCTh
B TaliM-MeHe[DKMeHTe. AHamu3 H pabora C
«TIOTTIOTUTENISIMI» BPEMEHH.

9-10

MoTtuBanus B TaliM-MeHeIKMEeHTe

MorTuBaiys 1 MOTUBBI AEITENbHOCTH. MOTHBALUS B
TallM-MEHEKMEHTE KaK yCIIOBHE JOCTHKCHUS IIETIH.
CootBercTBHE BHYTpPEHHEH MOTHBALIUH
MIOCTAaBICHHBIM LENsIM. «MaJeHbKHE XUTPOCTH»
camomotuBanuu. [IpeobpasoBaHne «IENN» B «IIyTH)
JOCTWKEHUSI TPOMEXYTOUHbIX uened. [IpasBuia
¢dopmynbl  yermexa. OnTEMH3anys  IIEPCOHANBHOM
JeATEILHOCTH MEHEDKEpa.

11-
12

IIpoueccHbIii MOAX0A K JesiTe1bHOCTH. MeTonuku
Kaiinzen

13-

18



Ilopsmoxk — OmHO W3 OCHOBHBIX —MOJOXKEHHH
METOIUKH Kaiinzen. Ienouka pouenyp,
cocTaBistronmx rnpouecc. CraOuimuzanus mporecca.
VYcrpanenue noreps BpeMeHu no cucteme KaiinzeH.
CoBeplIeHCTBOBaHUE MPOLIECCOB JIESITEIEHOCTH.

14

Crpecc. TpagunmoHHble W HeTPAAULMOHHbIE
cnoco0bl 00pLOBI co cTpeccom. Penakcanus.
Tlonsarue CcTpecca uU €ro JUHAMUKH. FpaMOTHOG
TUIaHUPOBaHUe pabovyero BpEMEHH W palMOHAIbHOE
pacrtipeznenenue 00s13aHHOCTEN MEXIY
COTpYAHUKaAMHU. MeTOI[I)I palOHAJIBLHOI'O
HUCITOJIB30BaHUA BpEMCHHA KakK crroco0d
NpEeaYNPEXIECHUSA cTpecca. [ToBbIIeHHE
(dpycTpalMOHHON CTPECCOYCTONYMBOCTH.

15-
16

OTabIX KAk  YyCJIOBHE  YCIEHIHOr0  TaiM-
MeHeIKMEHTA

WNuauBunyanbHble OHOPHUTMBI YeJIoBeKa:
ompejeneHie cBoux OuoputMoB. Co3HaTENBHOE
HCIOJIb30BaHUE CBOMX BO3MOXKHOCTEH B IpOIIEcCe
yIpaBIICHUS TEUCHHUEM HUMEIOIIEr0CsT B
pacrnopspKkeHHN BpeMeHH. [lepekiiioueHne B OTABIXE C
paboThl M BoccTaHOBICHHE cui. TBOpuUeckas JICHSb.
O¢¢extuBHbiii  con. [lepexuBanue  MOMeEHTa.
Pa3BuTne KauecTB, HEOOXOAMUMBIX IS YCIIELIHOIO
KOPIIOPATHBHOr'O TafiM-MEHEIKMEHTA.

17-
18

®dopma aTTecTaluu

Bcero 4yacoB mo auCHMILIMHE B TpeTbeM
ceMecTpe

18
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IIpuioxenue b

MUHUCTEPCTBO HAYKHU U BBICIIIET'O OEPA3BOBAHU S POCCUMCKON ®EEPALINN
OENEPAJIbBHOE I'OCYAIAPCTBEHHOE BIOJDKETHOE ObPA30BATEJIBHOE YUYPEXX/IEHUE
BBICIIET'O OBPA3OBAHUA

«MOCKOBCKHWH MOJINTEXHUYECKA YHUBEPCUTET»
(MOCKOBCKHWM ITOJIUTEX)

Hanpasnenune noarorosku: 22.03.01 «MaTtepuajioBeieHHe ¥ TEXHOJIOTHH MaTEPHAJIOB»

OII (mpoduiip): «IlepcrnieKTUBHBIE MATEPUAJIBI U TEXHOJIOT UM
®dopma 00ydeHus: ouHas
Bun npodeccuonanbHoi e TENbHOCTH:

B cooTrBercTBUU ¢ OI1

Kadenpa: Crangaptusaiiys, METPOJIOTHS U CEpTUDUKAITUS

®OH/J ONEHOYHBIX CPEACTB

MO TUCIHUATIIIMHE

TaidM-MeHeIKMEHT

Cocrag: 1. [Tacriopt poHIa OIICHOYHBIX CPE/ICTB
2. Onucanue OIEHOYHBIX CPEJCTB:
nepeyeHb BOMPOCOB Ha 3a4eT
IPUMEPHBII NepeueHb TeM pedeparoB
00pa31ibl TECTUPYIOIIHNX BOIIPOCOB
nepeyeHb MPaKTUYECKUuX paboT
NepeYCHb JIA0OPATOPHBIX padOT

CocTaBuTeIb:

CasoctukoBa O.I'.

MockBa, 2021 rox



MOKA3ATEJb YPOBHA COPOPMUPOBAHHOCTHU KOMIIETEHIIUI

Tabnura 1

TAUM-MEHEJ)KMEHT

@I'0C BO 22.03.01 «MaTepuaoBeieHHe U TEXHOJIOTHH MATEPUATOB»

B npouiecce ocBoeHust JaHHOM TUCHUIUIMHBI CTYIEHT (QOPMUPYET U IEMOHCTPUPYET ceaAyIonie npogeccnoHaabHble KOMIIETEHIIUH:

KOMIIETEHIIUH TexHosiorust ®opma .
IlepeyeHb KOMIOHEHTOB (1)0 MHUPOBaHUA OLHCHOYHOTI0 Crenenn YPOBHEH OCBOCHH
MHJIEKC | ®OPMYJIMPOBKA P pMupoBa® . KoMIeTeH il
KOMIICTCHIIMHU cpeacrea
OK-3 CHOCOGHOCTB 3HATh: JICKI A, 3’ Ba3oBbIit YPOBEHb:

HCIIO0JIb30BATH OCHOBBI - CyIHOCTP  IOHATHH  «TauM- | CaMOCTOATEIIBEHAA T, BOCIIPOU3BOICTBO MOJYUEHHBIX

KOHOMHYECKHX 3HALMUIA B MEHEKMEHT»,  «IM4YHas  cucTeMa | pabora, P 3HaHMH B XOJI€ TEKYIIEro KOHTPOIIS;

PasIMYHBIX C(i)ean TauM-MCHCIPDKMCHTA», «BPEMCHHBIC HagopaTOprIe l‘[pi) YMEHME peliaTh TUIIOBbIE 3a/1a4H,

ecypch) «BpeMeHHas | paboTHl, )

JEeATENBHOCTH pecypceeI», P p IPUHUMATH POPECCHOHATBHBIE U
KOMIIETEHTHOCTb MCHEKEPA»; TMPAKTUICCKUEC Hps YIIPaBIEHYECKHAE PELICHUA 110
- uenmt W QYHKUMH M TaiiM- | paGoThl P W3BECTHBIM aJITOPUTMaM, TIpaBUIIaM
MEHEIKMEHTA; U METOZIMKaM
- HUCTOPUYECKH  CIOXHBLIECECS U T1OBbIEHHbIH YPOBEHb:
COBPEMEHHBIC ~ OTEUECTBEHHbIE U MPAKTHYECKOE PHMEHEHHE
3apy6e>1<m.)le KOHUCITIHMH - yTPaBICHNA MOJIyYCHHBIX 3HaHUH B Ipoliecce
BpEMCHEM, . BBITIOJTHEHHS 1a00paTOpHBIX paboT u
- METO/IbI TallM-MEHEKMEHTa,

QJITOPUTM IUIAHUPOBAHUS;
- HHCTPYMEHTHI TalM-MEHEIKMEHTa,
- KOpIIOpPAaTHBHBIE CTAaHIApTHl TaiM-
MEHEIDKMEHTA,;

yMeThb:
- MPOBOJUTH AYUT CBOETO BPEMEHH H
aQHANIN3UPOBATh TPUYUHBI JAeuUIUTA
BpPEMEHH;
- OLICHUBATh CBOU pEaJbHBIE PE3EpPBBI
BpEMEHH W palMOHAJIBHO  HX
HCIIONB30BaTh;
- BBIOMpaTh HamOomee >(PQeKTHBHBIC
CTIIOCOOBI YIIPaBIICHHUS BPEMEHEM;
- ONpEJIETIATh MPUOPUTETHI

KYpPCOBOM paboThl; TOTOBHOCTH PEIIaTh
MPAaKTHYECKUE 33]]a9H MTOBBIIICHHOM
CII0)KHOCTH, HETHUITOBBIE 3a/1a4H,
NPUHAMATH PO ECCHOHATIBHBIC 1
YIIPABICHYECKUE PEIICHHS B YCIOBHUIX
HETIOJHOM OTPeeIeHHOCTH, MIPU
HEJIOCTATOYHOM JIOKYMEHTAIILHOM,
HOPMATHBHOM M METOJJHYECKOM
o0ecreueHUH
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JIESITENBHOCTH U CTaBUTH AaJICKBaTHBIE
Leny;
- (opMynMpoBaTh CTpaTerHueckue M
TaKTHUECKUE LIETH B COOTBETCTBUU C
kputepusiMu SMART;
- JeNerupoBaTh Jena ¢ HHU3KHM
YPOBHEM IPUOPUTETHOCTH;
- BBIIENATH BPEMEHHBIE PE3EPBEHI
pabouero BpeMeHH IO HOBBIE 3a1auu
WIN TIPOEKTHI;

- IUIaHUPOBaTb M BBICBOOOXKAATH
BpeMsl Ui OTJbIXa U BOCCTAHOBJICHUS
CBOMX CHII;

BJIA/IETh:
- 3HAHUSAMHU H  ONpeAeJIeHHBIMU
HaBBbIKAMH TUTAHUPOBAHUS u
1eNeroiaraHus;

- 3HAHUSIMHU u onpeaCIICHHBIMU
HABBIKAMH OIICHKH U aHalIn3a CBOHX
BPEMEHHBIX PECYPCOB;

- 3HaHWAMH M ONpPEACNICHHBIMH
HaBbIKAMHU 3¢ PEeKTUBHOTO
HCIOJIB30BaHUS Paboyero BpeMeHH;

- OCO3HAHHBIM BBIOOPOM CIIOCOOOB U
METOZ0B TalM-MEHEIKMCHTA;

- 3HaHWAMH U OIPEJCICHHBIMH
YMEHHSMH B pa3pabOTKe JIMYHOU
CHCTEMBbI TaliM-MeHEDKMEHTA.

**- CoxkparieHust GopM OIEHOYHBIX cpeACTB cM. B [Ipunoxkennn B k paboueii mporpamme.
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Ilepeyenb BONpocoB HA 3a4eT

1. TaiiM-MEHEKMEHT KaK COCTaBIIAIONIAs CAMOMEHEKMEHTA.

2. JIBe KOHLIETIINY KOHTPOJISI BpEMEHU: YIIPABICHUE U PYKOBOJICTBO BPEMEHEM.

3. «CoBeTckuil TaimM-mMeHekMeHT». CucteMa xpoHoMmeTpaka A.A. JlroOuiena;
Teopun pemenuss mzobperarenvckux 3anad (TPU3) I'.C. AxnpTimiysmiepa; cucrema
oprannsauuu BpemeHu A.H. I'actesa, I1.M. Kepxenuena.

4. TailM-MEHEPKMEHT, €r0 3HaUYCHHE B IJIAaHUPOBAHUU PAOOTHI.

5. [lpunuunel, npaBuia u kputepuu nocraHoku ueneit. KUH/AP u SMART-nienu.

6.0mnpezenenre NpUOPUTETOB B IJIAHUPOBAHMM paboudero BpemeHH. KecTkuil —
TUOKUIA aJITOPUTM TUTAHUPOBAHUS.

7.Konuenuus Ct. KoBY 0 1OCTHXEHUH JIMYHOCTHOM 3pEJIOCTH.

8.IIpuHIUIBI U UHCTPYMEHTHI YCIIEITHOTO TaliM-MEHEKMEHTA.

9. AccepTMBHOCT, B  TallM-MEHEI)KMEHTE. MoJenu  acCepTUBHOTO H
OJIOKMPYIOIIETO TTOBEICHUMS.

10. Ouenka ucnoap30BaHus BpEMEHU. AyAUT BPEMEHH.

11.XpoHodaru: noHsTHe U WX BHUIBL. AHamu3 U paboTa C «IOTJIOTUTEISIMU»
BPEMCHH.

12.CoBpemeHHbIN TaiiM-MeHeKMEHT (koHer] XX - Havano XXI), ocHOBHBIE
XapaKTEPUCTUKHU.

13. TlpeoOpa3oBaHue «uUeIU» B «IyTh» JOCTIKEHHs 1enu-mMeuThl. [IpaBuia
dbopMyIbl ycrmexa.

14. [InanupoBaHue Kak GakTOp BHEAPESHUS TEXHOJIOTUM TaliM-MEHEDKMEHTA.

15. CamomoTtuBanus. «MajleHbKHE XUTPOCTU» CaMOMOTHBalUM. Ponb sMouuii B
poLIeECCE CAMOMOTHUBALIMH.

16. OnTumMu3aIus NepcoHaIbHON IEITEILHOCTH MEHEKEpa

17. BnusHaue WHAUBUIYATbHBIX OCOOCHHOCTEH XapakTepa Ha CIIOCOOBI
OpraHu3aluu JeATeIbHOCTH.

18. OTnpIX Kak ycIoBUE YCIEIIHOTO TaliM-MEHEI)KMEHTA.

19. Crpecc. CriocoObl MPOTUBOCTOSTHUSL CTPECCY MEHEIKepa C UCIOJIb30BaHUEM
TEXHHUK TallM-MEHEPKMEHTA.

20. CucreMa JIMYHOTO TaM-MEHEKMEHTA.

21.CymHocTh, coJiepKaHue U MPENOCHIIKM BOZHUKHOBEHUSI TaliM-MEHEIKMEHTA,
OCHOBHBIE 3TaIbl €70 3aAPOKACHUSI U PA3BUTHSL.

23.0Bomtorust  Teopur 00 3G(HEKTUBHON OpraHu3alid BPEeMEHH BO BTOPOU
ojoBruHE XX BEKa.

24. OcHOBHBIE TpUHLMIIBI cucTeMbl b. OpankinHa.

25. Teopust AMYHOCTHOTO Pa3BUTHS TBOpUECKOU JuYHOCTH A.A. JlroOuiesa.
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Ilepeyenb BOpPOCOB Jis1 YCTHOTO ONpoca 1o Aucuuiuinie «TaiitM-MeHezKMeHT»

Tema 1.
[lepeuucnute GyHKIIMU TaliM-MEHEKMEHTA.
B yeMm cymHoCTh KOHUENIMU KOHTPOJIS BpEMEHHU rapBapICKON HIKOJIbI On3Heca?
[losicauTe BeipaxeHue «BpeMeHHass KOMIIETEHTHOCTh MEHEIKEPa.
C kakoro BpEeMEHHM YEJIOBEYECTBO CTajJ0 3aqyMbIBaThC O pPaLUOHAIBHOM

WCMOJIb30BAHUN BPEMEHEM?
Oxapakrepusyite 0COOEHHOCTH Pa3BUTHS OTEUECTBEHHOIO TalM-MEHEI)KMEHTA.
Besikuit mu yenoBek crnocoOeH k TaiM-MeHepkMeHTy? OTBEeT 000CHYHTE.
Pacuugpyiite u nosicaute, B uem cyth Mmetona TPU3 AnbTiryniepa?
Korpa u B cBsizu ¢ yem Bo3Hukia B Poccun HOT?
B uem 3acnyra pazpadotok C. KoBu?

Tema 2.

B 4em npoTrBopeune TepMruHa «TaliM-MEHEIKMEHT?

Yem oTIMYaeTCs «yIMpaBlieHHE BPEMEHEM» OT «PYKOBOJICTBA BpEMEHEM»?

[lpu coOmoaeHNM KakWX TpaBWI © YCIOBUH TalWM-MEHEIKMEHT Oyjer
s dexTuBen?

KakoBo 3Ha4yeHne TaiiM-MeHEKMEHTA JIJIsl TUIHOCTH ?

3ayeM jgaxe KpyHHOE JeNI0 NPU IUIAHUPOBAHUHM HYXXHO pa30OUTh HAa HECKOJBKO
HOITYHKTOB, PACIUCATh LEJIN BBITOJHEHHS TOW WM WHOU paboThI?

B 1eM cexpeTsl ycrenHoro TaiM-MeHe)KMeHTa?

Tema 3.

Yem oTimyaeTcs MeuTa OT Leau?

Ilepeuncnure KpUTEpPUU LEIU?

Kakue OpiBaroT nemnm?

Kak BbI mOHMMaETE CII0BA «IIEICYCTPEMIICHHBIN YETOBEK»?

[louemy npeBHue ¢umocodbl TOBOPUIIM, YTO YEJIOBEK, JKUBYIIUN 0e3 I1eiu,
MPOKUBAET KU3Hb BIYCTYIO?

Kakue cramgum mnpegycMarpuBaeT IUTAHHPOBAHWE pabOTHI, MOYEMY BaXXHO HUX
coOmoaaTh?

Kaxune npaBuiia muiaHupoBaHus PEKOMEHAYIOT COOJIIONATh CIEIUATNCTBI 10 TalM-
MCHEDKMCHTY ?

Brl utaamnpyeTe cBoto mpodeccHoHaTbHYIO U JTHYHYIO e TETHbHOCTD?

Tema 4.

KakoBo »KOHOMHYECKOE 3HAaY€HHE TallM-MEHEIKMEHTAa B MPoQeCcCHOHATBHOU
eI TSIILHOCTH?

Kakue wuHCTpyMEHTHI 1eiecoo0pa3Hee UCIOIb30BaTh MJIA JIMYHOTO TalM-

MEHEKMEHTA?
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HazoBute MeToabl onpeeaeHusi IpUOPUTETOB.

B uem cyTh npuHnmna manupoBaHus «60x40»?

B yem oTnmyue ayauTta OT MHBEHTapU3aliyu BpeMeHU?

Kaxk Bbl nonnmaere npunnui [lapero 80x20?

[louemy B mpouecce JeATEIbHOCTH B ONPEICICHHBIA TEpUOJl BPEMEHH
nenecoobpaszHee (HOKyCUpOBaThHCS Ha OJHOM 3a1aue?

Yrto 03HaYaeT BbIpaKEHUE «POJIHBIE 1IEJIH»?

Tema S

UTo Ha3bIBAIOT «XPOHO(AroMu» U B 4YeM MX OMACHOCTH?

Kaxk nepeBomutcst 10CI0BHO «XpoHOdary?

Kakux BumoB ObiBaroT xpoHodaru?

Uem oOTIuMYaroTcs KOHTPOJUPYEMBIE OT HEKOHTPOJUPYEMBIX IMOTJIOTUTENIEH
BPEMEHHU?

Kakux morsmotureneit OTHOCUM K pa3psiiy MPOTHO3UPYEMBbIX?

C yero crout HauMHATH OOPHOY ¢ XpoHOdaramu?

Hy»XHO 11 KOHTPOIUPOBATH TO, YTO JAEICTUPOBAHO IPYTHUM?

Kaxkoii crmoco6 moaxoauT Jydiiie BCEro JJisi BHISABICHUS «BOPOBY» BPEeMEHU?

Uto Ha3bIBaeTCsl acCEepPTHUBHOCTHIO, M KaK OHa MOXET OBIThb CBsi3aHa C
«TIOTJIOTUTENSIMUY» BPEMEHH ?

Tema 6

B dyem cyTh MeTO/IA «IIBEUIIAPCKOTO ChIpa»?

Bo3morxna mu gestenbHOCTh 6e3 MoTHBa? OTBET 00OCHYMTE.

Kakux «qiarymiexk» exeHeBHO MpeiaraeT «chbeaarb» I'.Apxanreabckuii?

MoXeT i YeJIOBEK BCerja MMETh MOTHBALIMIO JIOCTHIKEHHS ycTieXa U JOOUBAThCS
ero?

Mo:KeT i BIIOJIHE YCIICIITHBIM YeJIOBEK MMETh MOTHBAIUIO N30eraHus Heyaay?

Kakue «sikops» MmoMorarT BaM HAacCTPOUTHCS U BBHITIOJIHUTH HE OUYCHBb IPHUSATHYIO
pabory?

Tema 7.

B uem cyTh nponeccHoro noaxonaa?

Ha kakoli acniexT genaetcst akiieHT B KoHuenuuu Kaizen?

Pacumudpyiire a66pesuatypst SDCA u PDCA, mpoKOMMEHTHPYITE UX.

ITepeuncaure cocraBisroniue mpoiecca nmo metonuke Kaiazen. O0o3HaubTe HMX
3HAYEHHUE.

[louemy B UWHAMBHIYaJIbHOW JESITEIBHOCTH COrJacHO Metoauku Kaliaszen
nenecooOpasHee OPUEHTUPOBATHLCA HA MPOLIECC, a HE Ha Pe3yJIbTar.

Uto noapazyMeBarOT MO MPOLECCOM?
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Kaxkue wactu nporecca ObIBalOT (MOANPOLECCH), U KAKYI0 Harpy3Ky OHU HECYT B
eI TEIILHOCTH?

C yero nmpeasaraeTcsi HAUMHATD JEATEIBHOCTD 10 MeTouke Kaiinzen?

Kakue neiicTBus HEOOXOIUMBI JJIsl CTAOMIIU3AIMH TIpoliecca AesTeIbHOCTH?

[Touemy paboTa JMUYHOCTH B HAIPSDKEHHOM COCTOSIHMM MJIET YacTO MeJJICHHee?

Tema 8.

Kak noBbICHTH CTPECCOYCTONYMBOCTD TUYHOCTH ?

Kakas posp oOTBOOWUTCS TalM-MEHEIKMEHTY B YMEHBIICHHMM CTPECCOB
PYKOBOAUTENA?

Kaxkue ctpeccoreHbl BaM U3BECTHbI?

UTO Ha3pIBa€M CTPECCOM M KaK OH BJIMSET HA MPOLECC AEATEIbHOCTU?

Kaxoii crpecc onacHee: puU3HOIOTrHYECKUN WU SMOLIMOHATBHBIN?

MoxeT 1 cTpecc BO3HUKHYTh IO paIOCTHOMY TOBOAY?

Yem onaceH it IMYHOCTH «HEOTPAOOTaHHBIIN cTpecc?

YTO Ha3pIBa€M CUHAPOMOM SMOLHMOHAJIBHOTO BBITOPaHUs?

B yewm 3aknrodaercs npodunaktuka ctpecca?

Tema 9.

[Toyemy HEOOXOIUMO OTABIXATh BO BPEMS BBITTOJIHEHHS paO0OunX 3aaHui?

UTo 03Ha4YaeT «3eyneHas» 30Ha?

Kakue nepuonbl OTApIXa pEKOMEHIAYIOT CHEUUAIUCTHI 10 TaiM-MEHEIKMEHTY BO
Bpemsi paboyero aHs?

UTO 03Ha4aeT «TBOpYECKas JEHb?

[Touemy I'. ApxaHreabCKkuil Ha3BaJl OTJBIX BOKHEHIIIEW YaCThIO JTUYHON CHUCTEMBbI
TauM-M€EHEHKMEHTA ?
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IIpumepHbIii nepedyeHs TeM pedeparta

1. Metononoruu JlpBuma Amnena - Getting Things Done, umu uckyccTBO
MIPOJYKTUBHOCTH 0€3 cTpecca.

2. JInynas cucrteMa TaiM-MEHEIKMEHTA 1O ['. ApXaHreibCKoMy

3. Ayaut cBoero BpemeHu. Kak u 3aueM ero mpoBOAUTH?

4. AHanu3 NPUYMH NOABICHUS «XPOHO(ATrOBY.

5. TalitM-MeHeHKMEHT JIJ1s1 paboTarouel )KeHILUHBI — 3TO PeajbHO?

6. SInoHCckmMe MeToAbl YIPABICHUS BPEMEHEM C TMO3UMUUNA POCCHICKOIO
MEHTAaJIUTETA.

7. Moxer nu Oecnopsgok OBITh 3(PGEKTHUBHBIM, WA METOJ OTrPaHUYEHHOIO
oecnopsiika (D.J»Bu,

D.AbpaxamMcoH, I'. ApxaHrenbCckuid u ap.)

8. IHCTpyMeHTHI ynpaBieHusi BpeMeHeM U X 3P (HEKTUBHOCTH B YIPABICHYECKON
NEATEIbHOCTH.

9. Kpurnueckue pasmbiluieHUsT O TallM-MeHekMeHTe (Anzapeit benskos,
E.YnuBapkuH u ap.)

10. UccnenoBanue npuuuH neduimra BpeMEeHHU CTYJICHTA.

11. XpoHOomMeTpaxk Kak HWHCTPYMEHT BbIPAaOOTKH 3(HPEKTUBHOTO MBIIUICHHUS
yrnpasieHia (Teopus pazputusi TBopueckoit muunocty -TPTJI - poccuiickoro yueHoro
A.A. JTroOuiesa).

12. Ananuz cucteM Jlrobumesa u OpaHKIMHA.

13. I'pamoTHas opraHu3anys NOATOTOBKU CTYJIEHTa K 9K3aMeHaM ¢ no3uuuii TM.

14. CucreMa Kali3€H U €€ CYIIHOCTHBIE XapaKTEPUCTUKH.

15. Ot «Time is Money» k ««Time is Life». Ananu3 mapaaurm.

16. TIpoGiiema paBHOBEeCHS MEXIYy MPOPECCHOHATBHOW M YaCTHOM JKM3HBIO Kak
rJIaBHas 3a7a4ya

yopasieHus BpemeHeM U cBoeit sxu3nbto (H. Ilesemkuan u ap.).

17. Taitm —MeHEKMEHT KaK OCHOBa Kapbephl.

18. CBobomnasi Tema (MO COTVIACOBAaHUIO C TMpemnojaBareneM. Hampumep, 00
0COOEHHOCTSIX MCIIOJIb30BaHUs pPab0Uero BpeMEeHH Ha BallleM MPEATNPUSTHH. )

19. Jlaiid-MeHEe IKMEHT: UCKYCCTBO YIPABJICHHS COOCTBEHHOM KH3HBIO

20. TexHonoruu TaiM-MeHKMEHTA — 3TO TEXHOJOTUM JJI BCEX WJIK U30PaHHBIX?
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IlIkaja onenuBanus pedepara

[IIxana onieHnBanusa

Onucanue

OTIIMYHO

BrimonHensl Bce TpeOOBaHUS K HANMCAaHUIO M 3amuTe pedepara:
o0Oo3HaueHa mpoOiiemMa M OOOCHOBaHAa €€ aKTyaJbHOCTh, CJHENaH
KpAaTKUi aHaJIu3 pPAa3JUYHBbIX TOYEK 3pPEHHS Ha PACCMATPUBAEMYIO
npoOneMy M JIOTHYHO  M3JIOKEHA  COOCTBEHHAs  IMO3UIMA,
C(i)OpMy.HI/IpOBaHI)I BBIBO/JIbI, TEMa PACKpbITAa IMOJIHOCTBIO, BBIACPIKAH
00BEM, COOMIOACHBI TPeOOBaHUS K BHEIIHEMY O(DOPMIICHHIO, JaHBI
IMPAaBUJIbHBIC OTBCTHI HA JOMOJIHUTCIBbHBIC BOIIPOCHI.

Xopomo

OcHoBHbBIE TpeOOBaHUS K pedepary U €ro 3alluTe BHIIOJHEHBI, HO
MPU 3TOM JOMYIICHBI HEMOUEThl. B 4acTHOCTH, MMEIOTCS HETOUHOCTH
B W3JI0KEHU U Marepuana; OTCYTCTBYET JoruYyecKas
MOCJIEIOBATENILHOCTD B CY)KJIEHUSX; HE BblAEpKaH 00bEM pedepara;
WMEIOTCSl YITYIIEHUsI B OQPOPMIICHUU; Ha JOMOJIHUTEIBHBIE BOMPOCHI
TIPH 3aIIUTE JaHbl HETIOJTHBIC OTBETHI.

Y 10BIETBOPUTEIBHO

Nmetorcss  cylecTBEeHHbIE  OTCTYIUIEHHS OT  TpeOoBaHHMH K
pedepupoBanuio. B yacTHOCTH: Tema OCBElIEHA JIMIIb YaCTHUYHO;
JOTyIIeHbl (haKTUYeCKHe OIIMOKU B COAEpKaHUU pedepara WK Mpu
OTBETE Ha JIOTIOJIHUTEIbHBIE BOIIPOCHI; BO BPEMsI 3aIIUThI OTCYTCTBYET
BBIBOJI.

HeynosnerBopurenbHO

Tema pecdepata He packpeiTa, OOHapYKHBaeTCS CYIIECTBEHHOE
HETIOHUMAaHHE MPOOJIEMBI.

3aHlI/ITa pe(bepaTa IMPOBOAUTCA Ha IIPAKTHYCCKOM 3aHATHHU MU COIIPOBOXKAACTCA

KOMITbIOTEPHOW MPE3EHTALUEH.
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IlepeyeHb BONPOCOB Il peaiu3alMi KOMIBIOTEPHOI0 TECTUPOBAHUS
no AucuumiInue « TaiM- MeHEeTKMEHT»

Pacnipenenenne BpeMeHH — 3TO, B TIEPBYIO OYEPEb, ...
A). cicoK 00s3aTeNIbHBIX JIeTT

b). mpoaymanHas cTpaTterus UCIoIb30BaHUS BPEMCHH
B). yrouneHumne coOCTBEHHBIX PUOPUTETOB

I'). Bce oTBETHI BEpHBI

Jist 3ppekTUBHOTO pacnpeneseHus: BpEMEHHU 11eecoo0pa3Ho

A). 3HaTh CBOM pecypchbl BpEMEHHU

B). pactipenenuts aena no Gjaokam

B). coctaBuTh ciucok jaen u AuddepeHupoBaTh UX M0 3HAYUMOCTH
I'). Bce OTBETHI BEpHBI

[poriecc ynpaBiieHus: BpeMEHEM IMOIpa3yMeBaeT (HECKOIBKO OTBETOB)

A). coctaBnenue rpaduKoB Ae

b). pactipenenenue aei mo KaTeropusim

B). moCTOSIHHBIN KOHTPOJIb U PETYJIUPOBAHUS CATCILHOCTH JIIS TOCTHKCHUS
TIOCTaBJICHHOH IeJTN

I'). Bce OTBETHI BEpHBI

K «Bopam» BpeMeHU OTHOCATCS

A). HECOOTBETCTBUE PAOOTHUKA 3aHUMAEMON UM JIOJKHOCTH
b). HeymeHune KOHTPOIMPOBATH CBOU MOTPEOHOCTH

B). cnabGast MmotuBanus Tpyna

I'). Bce OTBETHI BEpHBI

K mugHo# cucreme TaiM-MeHEHKMEHTAa OTHOCSITCS
A). OTIBIX

b). opraamzaropckue criocOOHOCTH JTUIHOCTH

B.) MoTuBanus ycrnexa

I'). Bce oTBETHI BEpHBI

Kakne nmeproibl paboThl ¥ OTJIBIXa PEKOMEHIYIOT CIICIIHATMCTHI IS TIOBBIIICHHUS
3 GeKTHBHOCTH TTPOPECCHOHATIBHON JIEATCIIBHOCTH

A). 1 gac paGoThl — 5 MUH OTJbIXa

B). 1 yac paGotel — 10 MuH. OTJBIXa

B). 1 yac paGoTbI- mo4aca oTAabIXa

[Tpu nnanupoBaHuu pabOTHI 11€71€CO00PA3HO

A). yeTko pacnuceiBaTh Bce 100% BpemeHU U ciie1oBath rpaduxy

b). pacnuceiBath 60% Bpemenn, 40% OCTaBIISITh HA AKTUBHBIM MEHEI)KMEHT
B). onpenenuts riaBHoOE, a Ialblie [0 CUTyalluu

I'). Bce OTBETHI BEPHBI



[Touemy OTABIX ABIAETCA BaXKHOM COCTABIISIFOIIEH JTUYHOU CUCTEMBI TalM-

MEHEIKMEHTa (HECKOJIBLKO OTBETOB)

A). 4enoBeK CyIIecTBO OMOJOTUUECKOE, CIEAYET PUTMaM

B). Bo BpeMsi 0TJpIXa YeJIOBEK BOCCTAHABIMBAET CUJIbI ISl 1ajibHEHIIEH paboThl
B). BO BpeMs 0TJpIXa YeJIOBEK aHAIM3UPYET, KAK OH UCIIOIB3YET CBOE BpEMsI

I'). Bce oTBETHI BEpHBI

[lenecoobpa3Hee nenerupoBaTh jaeina
A). ¢ BBICOKOH TPUOPUTETHOCTHIO
B). co cpennelt npUOPUTETHOCTHIO
B). ¢ HU3KOI IPUOPUTETHOCTHIO

Pacuugpyiire kpurepun KMHJIP-uenei

THIZIERA

[To maTputie DitzeHxayspa IPUOPUTETHI YCTAHABIMBAIOTCS 110 TAKUM KPUTEPHUSIM
A). TOCTUKUMO-PEATUCTUYHO

b). 6icTpo-MeIeHHO

B) BaxxHO-CpOYHO

Kpurepusmu pesynbpraTa JOCTHKUMOCTH 118U MOTYT OBITh (HECKOJIBKO OTBETOR)
A). IOJTHOTA KU3HU

b). cnenka

B). akTuBHBIN npoliecc AeATeIbHOCTH

I'). Bce OTBETHI BEPHBI

«3eIIeH0i» 30HOW HA3bIBAIOT BpeMsl (HECKOJIBKO BApUAHTOB OTBETOB)

A). ocTaBIeHHOE Ha BO3MOXKHYIO JOPAOOTKY JIeTT MOCJIe aKTUBHOW pabOThI
B). «BBIXO1» U3 OTHOTO Jie7ia U HACTPOM Ha IPYroe Jeyo

B). 3anmnmanupoBaHHOE Ha PEIICHUE TUYHBIX MTPOOIEM

I'). Bce oTBETHI BEpHBI

AyAuT — OYEHb MOJIE3HAs BElllb, IOTOMY YTO MO3BOJISIET
A). KOppEKTUPOBATH LIEJIH

B). noHATH, HA UYTO UMEHHO TPATUTCA BpEMs

B). 6osiee kaueCTBEHHO MIIAHUPOBATH JAEATEILHOCTD

I'). Bce OTBETHI BEPHBI

CyTb MeTOJ1a «IIIBEULIAPCKOTO ChIPa» B TOM, YTOOBI
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A). BBIOAHATE pabOTy HE CTPOTO IO JOTUKE, a MPOU3BOJIBHO, IPU BO3SHUKHOBEHUU
BpEMEHU

b). nonyuuth ygoBONBCTBHE OT PAaOOTHI

B). uckatp «cnabbie» Mecta B paboTe - «IbIPbD»

I'). Bce oTBETHI BEpHBI

Kako#i mepBbIii mar menecoodp3aHo caenaTh Npu pa3padoTKe MIaHa YIpaBIeHUsS
BpeMeHeEM?

A) BBIIETTUTH BXHEHIITUE TIE)TH, IPUBS3aB WX K BUJAM JEATEIHHOCTH U YKa3aB
OLIEHKH HEOOXOIMMOTO BpEMEHH!

B). pazpabotats rpaduk padbot

B). cocTaBuTh cicok 00s3aTENBHBIX €T

I'). Bce 0TBETHI BEpHBI

Kaxoit cnoco6 motuBanuu aBisieTcst 3 HEKTUBHBIM, YTOOBI PEIIUTh O KOHIIA
3a/1auy, KOTOPYIO HE XOTUTE JIeaTh?

A). noobemarts cebe BO3HArPaKIECHUE TIOCIIEe PEIIeHUS 3a1a4uu

b). neneruposats ee

B). nepenectu 3Ty 3a7auy B rpaduke gen Ha Oosiee Mo31Hee BpeMsi.

I'). Bce oTBETHI BEpHBI

KaxkoB a¢pdexTuBHBIN cr1ocod 00pabOTKH OyMaKHBIX JTOKYMEHTOB?

A). paccopTupoBaTh JOKYMEHTHI IO OTAEJILHBIM CTOMIKAM C Pa3HbIMU
IPUOPUTETAMU

b). Heme yieHHO OTBeYaTh Ha OyMaXKHBIA JTOKYMEHT Cpa3y IO MOJYyYE€HUU €ro, He
OTKJIa/IbIBasl Ha Mepro, 0003HAYCHHBIN B BaleM Irpaduke

B). nenerupoBathb 3Ty paboTy KoJuiere

I'). Bce OTBETHI BEpHBI

CocraBjieHHE TUIAaHOB CTOUT HAYMHATH (HECKOJIBKO BAPUAHTOB OTBETOB)
A). pekoMeH1aIuii Ha4aJIbHUKA

b) onpenenenus npuoOpuUTETOB CBOCH PabOTHI

B). onpenenenusi BpeMEHHBIX PECYPCOB

I'). Bce oTBETHI BEpHBI

VYrpaBneHne BpEMEHEM — 3TO

A) TEXHOJIOTHS OpraHU3aIMKA BPEMEHHU U MOBBITIICHUS 3P (HEKTHBHOCTH €TO
UCIIOJIb30BaHUs

b) aynut, ninanupoBaHue U KOHTPOJIb CBOETO BPEMEHHU

B) coueTtanue pa®oThI U OTAbIXA

I'). Bce OTBETHI BEPHBI

[Tornoturenu BpeMeHn — 3TO
A) He3arIaHUpOBaHHBIE Jena
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b) nro6bie nena, pacxopl BPEMEHU Ha KOTOPHIE XOUYETCSl YMEHBIIHUTh
B) nena, Tpedyromiye JONOIHUTENBHOTO BPEMEHU
I') Bce oTBETHI BEpHBI

IIIkaa OeHNBAHUSA TECTUPOBAHUSA

PGSYJIBTaT TCCTUPOBAHUA OLICHUBACTCS 110 HpOHCHTHOfI IIKaJIC OLICHKHM.

Onenka KonuuecTBo npaBUiIbHBIX OTBETOB
OTIIUYHO ot 81% 1o 100%
XOpOUIO oT 61% 1o 80%
YJIOBJIETBOPUTEIILHO ot 41% no 60%
HEYJOBIECTBOPUTEIBLHO 40% u MeHee paBUIIbHBIX OTBETOB
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TemaTnka npakTuyecKux pador

No Kon-Bo
ul HaumenoBanue Tembl HACOB

1 CyIlIHOCTh M Ha3HAYCHUE TallM-MEHEIKMEHTA 2

2 Ilenenonaranue 2

3 NHCTpyMEHTHI INIAHUPOBAHUS B TAIM-MEHEIKMEHTE 4

4 [lornoturenu BpeMeHu. Pecypcel BpeMeHMU. 2

5 MoTuBanus B TAiM-MEHEKMEHTE 2

6 [IponieccHpIN MOIXO K AESITEITBHOCTH 2

7 Crpecc. CtpeccoycroiunBocTb. [Ipodniaktruka 2

8 OTapix Kak BaKHEHWIIAs COCTABISIIONIAS]  JIMYHOM 9

CHUCTCMBI TaI‘/’IM-MeHCII)KMeHTa
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IIpuioxenue B

HepequL OLCHOYHBIX CPEACTB M0 ITNCHUIIINHE

«TaliMm-MeHeKMEHT»

HaumenoBanue [IpencraBnenue
No OIIEHOUHOTO Kpartkas xapakTepucTuka OeHOYHOTO OIIEHOYHOTO
OoC cpezcTBa CpeacTBa cpencrea B8 ®OC
CpencTtBo KOHTPOJISI yCBOCHHUSI y4€OHOTO
. Marepuaia TEMBbI, pasliela WIW Ppa3iesioB
VYcrHblii onpoc p » Pasit pasil KowmruiekT 3aueTHbIx
1 JTUCIUTIIMHBI, OPraHW30BaHHOE KaK y4eOHOe
(3 -3auer) BOIIPOCOB
3aHATHE B BHJIC cobeceoBaHuUs
MpenoaBaTelis ¢ 00yJarouMHICs
Cucrema CTaHIAPTU3UPOBAHHBIX 3aJIaHUN,
2 Tect TO3BOJIAIOINIAs] aBTOMATU3UPOBATh Mpoleaypy |Dons TECTOBBIX
(T) W3MEpPEeHUsT YpPOBHS 3HAaHUH W yMEHUWH |3aJaHui
oOydJaromierocs
[TpoaykT CaMOCTOSTENBLHO N paboThI
Pedpepar CTYJIEHTa, TIPEICTABIISIONINI CO00M KpaTKoe
3 (P? W3JI0KEHNE B MMMCbMEHHOM Bune | Temsl pedeparon
MOJYYEHHBIX PE3YJIbTaTOB TEOPETUUECKOTO
aHajM3a OMpeAeNIeHHON Hay4yHO# (y4eOHO-
CpenctBo MpPOBEPKH YMEHUW TPUMEHSTH
Ilepeuenn
Tpaxtiueckue | NOTYICHHBIC 3HAHUA 1o 3apaHee p
4 paGots (TIpP) ONPENENEHHOW METOMuKe Uit  pemreHus | TPAKTHICCKAX
3aa4  WIOM  3QJaHMA [0 MOIYIIO0 WM pabot
JUCLUILIMHE B 1EJIOM
[IpencraBnenne  CTyAeHTOM  HapaOOTaHHOM
H €3CHTaluA uHbOpMaIlMK II0 3aJaHHOH TEeMaTHKE B BHJIIE o
5 p 1 (popman 0 34 A Tembl ipe3eHTanui
(ITP) Habopa clnaiioB u crrer G (eKToB,

ITOATOTOBJIEHHBIX B BRIOPAHHOM MTporpaMmme
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