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1. [leab ocBOeHHE TUCHHMILIMHBI

K OCHOBHBIM mEJAM OCBOCHHUS NUCHUIUIMHBI «TaliM-MEHEIKMEHT» CIEAYET
OTHECTHU:

- (opMUpOBaHME Yy CTYACHTOB OOIIMX TMPEACTABICHUN O CYIIHOCTH U THUIAX
YIPABJICHUS] BPEMEHEM, MPHUHILMIIAX M CHOCO0aX YNPABICHHUS BPEMEHHBIM PECYpPCOM
11 6oJiee YCIEIIHOTO OCYIIECTBICHUS MPOGECCHOHATBHON AESITENFHOCTH.

K ocHOBHBIM 3aja4yaM OCBOCHHS AUCUUILIMHBI «TaliM-MEHEIKMEHT» CIEAYET
OTHECTH:

- (popMupOBaHUE Y CTYIEHTOB CUCTEMbI 3HAHUU IO KYpCY;

- popMupOBaHUE y CTYI€HTOB MPEACTABICHUS O TAUM-MEHEIKMEHTE;

-pa3BUTHE OPTraHU3AaLMOHHOW KOMIIETEHIIMM, MPEAIONaratouied OBJIAJICHUE
crnoco0aMu yNpaBlIEHUsI U PYKOBOJICTBA BPEMEHEM;

-COBEPILIEHCTBOBAHUE y CTYJACHTOB HABBIKOB CAMOKOHTPOJISI, CAMOOPTaHU3aUHA U
CaMOpEryJISLNY;

- (hopMHpOBaHHE M COBEPIICHCTBOBAHHE YMEHHS KaUeCTBEHHO aHAJIM3UPOBAaTh U
OLICHMBATh CBOM JICUCTBHUS.

2. MecTto nucuuiuiuHbl B cTpykrype OlI 6akasnaBpuara

HNucuuminHa «TailM-MEHEIKMEHT» OTHOCUTCS K YHUCIY Y4e€OHBIX JTUCHUILIUH
BapuaTuBHOM 4acTu bioka 1 «JlucuumnauHbl (MOIYIM)» U BXOJUT B 00pa30BaTEIbHYIO
mporpaMmMy TIOATOTOBKM OakaimaBpa 1o HampaBieHuto noarotoBku 22.03.01
«MarepuaJjioBeieHUe M TEXHOJIOTHUM MaTepuajoB» u npoduito «IlepcnekTuBHbIE
MaTepHAaJibl B MHHOBALIMOHHOM TeXHUKe» I O4YHON (POpPMBI 00yUeHUS.

Jucuuminmaa « TaiM-MEeHEIKMEHT» B3aMMOCBS3aHa JIOTHYECKU U COAEPKATEIBHO-
METOJAMYECKH CO CIEAYIOIUMHU TUCIUIIMHAMU U nipakTrukamu OI1:

B 6a3o0Boii yactu baoka 1 «/Jlucunnjanabl (MOIYJIH)»:
- JKOHOMMKA ¥ OpTraHU3aIus MPOU3BOJICTBA;

B BapuaTuBHO#l YacTu AUCHUIUIMH 1O BbIOOpPY buioka 1 «/IucumnmiainHbl
(Moayan)»:
- IPOEKTHAs JIESITEIbHOCTD.

3. Ilepevyenb NJIAHMPYeMBbIX Ppe3yJabTATOB OOy4YeHHSl MO IMCUMILINHE
(Moay/10), COOTHECEHHbI¢ ¢ IUIAHUPYeMbIMHM  pe3yJbTaTaMH  OCBOCHHS
00pa3oBaTeJbHOI MPOrPpaMMBbI

B pe3ynbpTaTe 0CBOCHUS TUCIUTIIUHBI (MOAYJs) Y 00ydaromuxcsi (OpMHUPYIOTCS
CIIENYIONME KOMIIETCHIIMM W JOJDKHBI OBITh JOCTUTHYTHI CIEIYIONIUE pPE3yJIbTaThl
oOy4eHHs KaK 3Tarn (pOpMUPOBaHUS COOTBETCTBYIOIIMX KOMIETEHIIMMA:



B pesyabTare ocBOCHUs

o0pa3oBaTeJIbHOM
Kon DO DAMMEL Ilepeyenb MIaHMpPyeMbIX Pe3yJbTATOB
KOMIIETEHIIMH P pu 00yuYeHus1 0 TUCUMILINHE
00y4aIOIIHICA 10JIKEeH
001a1aTh
OK-3 CIIOCOOHOCTH 3HATDb:

UCTIOJIb30BAaTh OCHOBBI
SKOHOMUYECKUX 3HAHUN
B Pa3NIUYHBIX cepax
JeATEIILHOCTH

- CYWIHOCTb IIOHATHH «TalM-MEHEIKMEHT,
«IMYHasg  CUCTeMa  TalM-MEHEIKMEHTa,
«BpEMEHHBIC pecypchIy, «BpeMeHHas
KOMITETEHTHOCTh MEHEIKEPA»;
- enu ¥ PYHKIUU U TaliM-MEHEPKMEHTA;
- UCTOPUYECKH CIIOKMBILIEECS U COBPEMEHHBIE
OTEYECTBEHHBIE H 3apyOeKHble KOHLEHIIHH
yIpaBICHUS BPEMEHEM;
- METOABl TalM-MEHEDKMEHTa, alTOPUTM
TUTAaHUPOBAHUS;
- HHCTPYMEHTBI TAM-MCHEDKMEHTA,
- KOpPITOpaTHBHEIE CTaHIApPThl  TalM-
MEHEKMEHTA;
yMeTh:
- TPOBOAUTH AayAUT CBOErO0 BpPEMEHU U
aAHAIM3UPOBATH MPUIHMHEI JIe(PUIINTAa BPEMCHH;
- OLICHUBATh CBOU peajbHbIC PE3EPBbI BPEMEHU
Y palMOHAIBHO UX UCIOJIB30BATH;
- BBIOMpaTh Hambosee 3¢(eKTUBHBIE CIIOCOOBI
YIIpaBJICHUS] BpEMEHEM;
- OMpeAensiTh MPUOPUTETHI NEATEIBHOCTH U
CTaBHUTH a/ICKBATHBIC 11EJTH;
- ¢opmynupoBaTh  CTpaTeTHYeCKHEe WU
TAKTHYECKWE IEIH B  COOTBETCTBHH  C
kputepusimu SMART;
- JIeNIETHpPOBaTh Jeja C HU3KHUM YpPOBHEM
MPUOPUTETHOCTH;
- BBIICTATh BpPEMEHHBIE peE3epBBI pabOYero
BpPEMEHH IO HOBbIE 3a/1a4H WU MPOEKTHI;
- TUTAHUPOBATh U BBICBOOOXKIATH BPEMsI JUIS
OTJIbIXa M BOCCTAHOBIIEHUS] CBOUX CHIL;
BJIA/I€Th:
- 3HAaHUSAMH W ONPEJCIICHHBIMH HaBBIKAMU
TUTAHUPOBAHMUS U TIeJICTIOaraHH!s;
- 3HAaHUSAMH W ONPEJCIICHHBIMH HaBBIKAMU
OLICHKM W aHaiM3a CBOMX BPEMEHHBIX
pecypcos;
- 3HAHWSAMH W ONPEJCIICHHBIMH HAaBBIKAMU
3¢ (HEeKTHBHOTO  HCHOJB30BaHUS  pabodero
BpEMEHU;
- OCO3HAHHBIM BBIOOPOM CIIOCOOOB M METOIOB
TallM-MEHEIKMEHTA;
- 3HAHHUSIMH U OMPEICICHHBIMU YMEHHUSIMH B
pa3paboTke  JIMYHOH CHUCTEMBI Taiim-




MCHCIPKMCHTA.

4. CTpyKTYypa H coepkaHue JTUCHUILIHHbBI

OO6mu1ast TpyI0€MKOCTh JTUCHUILIMHBI COCTABIISACT 1 3aU4eTHYIO €IMHHUILY, TO €CTh 30
akajgeMuueckux vaca (u3 Hux 18 gacoB — camocTosaTenpHas paboTa CTYACHTOB).

Paznensl nucturmabl « TaiM-MEHEKMEHT» M3y4arOTCS HA YETBEPTOM CEMECTPE
BTOPOTO Kypca.

Aynutopubie 3anatus — 18 uac, nekuun — 9 vacos, npakTudeckue padoTbi— 9
yacoB. @opma UTOTOBOI aTTeCcTallUU — 3a4eT.

CtpykTypa W cojep)KaHWe IUCHUIUTUHBI «TaltM-MEHEKMEHT» 10 CpoKaMm u
BUJIaM paboThl oTpakeHsbl B [Ipuioxkenun A.

Conepxanue pa3iesioB IMCHUATIIAHBI

BBeaenue B taiim-meHeakmenT. Lleau kypca.

[Ipennocbuikn BO3HUKHOBEHHUS TallM-MEHEI)KMEHTA, OCHOBHBIE JTallbl €ro
3apOKICHUS U Pa3BUTH. DBOMIOIUS Teopuu 00 3G (HEKTUBHON OpraHu3alii BpEMEHHU.
Tennopusm. Ilepuon «kimaccuueckoro» TaWM-MeHEIKMEHTA. «COBETCKUUA TalM-
MeHeKMEeHT». CoBpeMeHHBIM TalM-MeHeMKkMeHT (koHen XX -Hadanmo XXI BB).
Konuenmusa Ct.KoBu 0 10CTHKEHNUN JIMYHOCTHOM 3PEJOCTH.

TailM-MeHeI)KMEeHT, ero 3Ha4YeHne B IVIAHMPOBAHUM PA0OTHI

JpeBHue Gumocopsl 0 BPEMEHH U IOJB3€ €ro PalliOHAIBLHOTO HMCIOJIb30BaHMS.
CymHocTs u  GyHKIOUU  TalM-MeHepkMeHTa. (OCHOBHBIC HaIpaBJICHUS — TaliM-
MEHEKMEHTA. TaliM-MEHEKMEHT KaK COCTaBIISIIOIIAs CAMOMEHEKMEHTa. BpemeHnHas
KOMITETEHTHOCTh MEHEIKEPA.

Henenonaranue. Buabl niiaHupoBaHuUA.

MeToabl U TEXHOJIOTUU TallM-MEHEIKMEHTa KakK 3JIEMEHTa CUCTEMBbl yNpaBJICHUS
opranuzanueit. llenenonaranue Kak onpenesieHUe KIIOYEBOIO HAMPABICHUS Pa3BUTHUS,
MJIAHUPOBAHMSI W Pa3padOTKU TUIaHA JOCTIKEHUS TOCTaBIEHHBIX Iieieil. OCHOBHBIE
npuHimnel U kputepun nocranoBku 1ened (KMHJAP u SMART). CymniHocTs
MJIAaHUPOBAHMS Pab0OYero BpeMEHU. «30JI0ThIC» MPOMOPIUHU TJIAHUPOBAHKS BPEMEHHU.
JlesTeIbHOCTh MEHEKEPa M0 OpraHU3AIMHU YIIPABJICHUS BPEMEHEM.

NHcTpyMeHTHI M MeTOIbI IVIAHUPOBAHNS U pacnpeieleHUsl BpeMeHn

[Tpunune! 3¢pHEKTUBHOTO UCTIONB30BaHUS pab0OUYero BpEMEH!, METO/Ibl €0 yueTa
1 n3mepenus. OlLieHKa Ipolecca pacxoA0BaHUs M MOTEPU BPEMEHU B 3apyOeKHBIX U
OTEYECTBEHHBIX  OpraHu3anusax. AHalu3 IUIaHUpPOBaHHs  pabodyero  BpeMEHH
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PYKOBOAMTENSA, CHOCOOBI ero ontuMu3auud. [IpuumHbl nedunura BpEeMEHH U €ro
uHBeHTapu3anus. Kilaccnueckne TEXHUKH JE€I0BOM aKTUBHOCTU. OCHOBBI Y IIPUHIIAIIBI
nenerupoBanus. IIpaBuia npenerumpoBanus. Ilonstme ycmexa-neycnexa. Cucrema
KPUTEPUEB yCIIEXa.

IHornoruresn Bpemenn. Pecypcol Bpemenu

XpoHodaru: noHatue u ux Buibl. OIEHKa UCHOIB30BAaHUSI BPEMEHH, BBISBICHUE
0a30BBIX U BTOPOCTENEHHBIX jAeN. CrocoObl BbISBICHHS XpoHO(aroB. OnTuUMH3AIIMs
CTaHAAPTHBIX MPOLECCOB JESITEIIBHOCTU U BPEMEHHBIX 3aTpar. Pacnpenenenue BpeMmeHn
pykoBoguteneM. IlpaBuno TRAF. Texuuueckue ¢opc-Maxopsl. ACCEpPTUBHOCTh B
TaliM-MEHEKMEHTE. AHAIN3 U padoTa C «IOTJIOTUTENISIMI BPEMEHH.

MoTHuBanus B TaM-MeHeIKMEHTe

MotuBanuss ¥ MOTHUBBI JEITENBHOCTH. MOTHBanus B TalM-MEHEKMEHTE Kak
ycinoBue JOOoCTHkeHHs 1enu. COOTBETCTBME BHYTPEHHEM MOTHBALMU ITOCTABICHHBIM
uensiM. «MajeHbKkue XUTPOCTH» camoMoTuBaluu. [IpeoOpa3zoBaHue «uenu» B «IIyTh»
JOCTH)KEHUST NPOMEXYTOUHbIX ueneil. IlpaBuia Qopmynbl ycnexa. Ontumuzanus
[IEPCOHAILHOM ACATEIbHOCTH MEHEIKEPA.

IIpoueccHblii moaxoa K aessteJabHocTH. MeTtoauku Kaiiazen

ITopsimok — OAHO W3 OCHOBHBIX mMoJIokeHUM Metonuku Kaiinzen. Ilenouka
nporeayp, cocrapistomux mnponecc. Crabunuzanus mpolecca. YCTpaHEHUE MOTePh
Bpemenu no cucreme Kaiinzen. CoBeplIeHCTBOBaHUE MPOLIECCOB S TEIbHOCTH.

Crpecc. TpaauumoHHble M HETPAAUIUMOHHBIE CIOCO0bI 0OPBLOBI CO CTPECcCoM.
Penakcaumus.

[lonsiTue cTpecca u ero AMHaMUKU. [’ paMOTHOE MJIaHUpOBaHUE pabovyero BpeMEeHU
U palMoHalbHOE pachpezesieHue OoO0A3aHHOCTEH MeXAy COTpyAHUKamMH. MeTomabl
palMOHAIbHOIO HCIOJB30BaHUS BPEMEHM Kak CIOCO0 NpeaynpexIeHus cTpecca.
[ToBbImIeHNE PPYCTPALIMOHHON CTPECCOYCTOMUUBOCTH.

OTabIX KaK yCJ10BHE YCHCIIHOI0 TAMM-MEHeI)KMEeHTAa

NuauBuyanbHble OMOPUTMBI  YEJIOBEKAa: OMNpEAesieHUEe CBOUX OHOPUTMOB.
Co3HaTenpHOE MCIHOJIB30BAHUE CBOMX BO3MOXHOCTEH B TIPOLECCE YIPABICHUS
TEYEHHEM HMEIOIIErocs B pacrnopsbkeHuu BpeMeHH. [lepexitouenne B 0TAbIxe ¢ padoThl
U BOCCTaHOBIIEHHWE CwWI. TBopueckas JjeHb. OQdekTuBHb coH. [lepexuBanue
MoMeHTa. Pa3BuTue kauecTB, HEOOXOAUMBIX ISl YCIEUIHOTO KOPHOPaTHUBHOIO TaiM-
MEHEIKMEHTA.

5. Odpa3oBare/ibHbIE TEXHOJOTHH
Metoauka mnpenonaBaHus IUCHUIUIMHBI «TaliM-MEHEIKMEHT» M pealu3anus
KOMITIETGHTHOCTHOTO TOJXO0Jla B U3JIOKCHHH W BOCHPUSTHU TPEIyCMATPUBAET
6



WCIIOJIb30BAHUE CJICAYIOMUX AaKTHUBHBIX W WHTEPAKTUBHBIX (OPM TMPOBEICHUS
IPYNIOBBIX, UHAUBUAYATbHBIX, ayJIUTOPHBIX 3aHSATUN B COYETAHUU C BHEAYJUTOPHOU
paboroit ¢ 1uenblo GOpPMHUPOBAHUA U Pa3BUTUS MNPO(ECCUOHATBHBIX HABBIKOB
00yJaroImMXCs:

- IOATOTOBKA K BBIMOJTHEHHUIO JaOOPaTOPHBIX paboT B 1ab0paToOpusiX By3a;

- 00cy>kJieHue U 3aIuTa pedepaToB MO AUCHUTUIIHHE;

- IOATOTOBKA, MIPEJICTABICHHUE U OOCY>KJCHHE MPE3EHTAIIHI;

- OpraHM3aIs W MPOBEACHHUE TEKYIIET0 KOHTPOJS 3HAHWW CTYACHTOB B (hopme
0JIaHKOBOT'O TECTUPOBAHUS.

VYienbHBIA BEC 3aHATHH, NPOBOJUMBIX B HMHTEPAKTUBHBIX (hopMax, OmpeneseH
[JIaBHOM  11€JIbI0  00pa30oBaTeNbHOM  MpPOrpaMMbl, OCOOEHHOCTHIO KOHTHHIEHTA
OoOy4Jaronuxcst ¥ COACpKAaHWEM NUCHUIUINHBI «TaitM-MEHEHKMEHT» M B IICJIIOM 10
nucuuiinae coctasisieT 50% ayIUTOPHBIX 3aHSATHWA. 3aHATHS JICKIHUOHHOTO THIIA
coctapisiioT 33 % oT 0ObeMa ayJUTOPHBIX 3aHSATHIA.

6. OneHo4YHBIe CpeACcTBAa JUIA TeKYIIero KOHTPOJIsi YyCIeBaeMOCTH,
MPOMEKYTOUHOI aTTeCTAMU IO HTOraM OCBOEHHs] AUCHHUILUIMHBI H Y4eOHO-
MeToqu4YecKoe o0ecrevdeHue CaMOCTOATEILHOMH PadoThI CTY/IEeHTOB

IIpomesxkyToyHasi arrecTalus I10 JUCHUIUIMHE IPOBOAUTCA B BHUJE 3a4eTa C
Y4E€TOM PE3YJIBTATOB TEKYILIEro KOHTPOJIA YCIIEBAEMOCTH B TEUECHHE ceMecTpa. Tembl
M BONPOCHI, BBIHOCMMBIE Ha 3a4eT, MPEACTaBICHbl B MPUIOKEHUU K padouei
nporpaMme «@POHJ OLEHOYHBIX CPEACTB IO JHUCHUIUIMHE « TallM-MEHEIKMEHT
(npunoxxenne b). Ilo mToraMm mpoMexyTOYHOW aTTECTAlMU BBICTABISETCS OLEHKA —
«3a4TEHO», «He 3auTeHOo». [lIkana nu Kpurepun OLICHUBAaHNS IPUBEICHBI HUXKE.

IIpomexxyTouHas  arrecranyss  IPOBOJUTCSI B CPOKH,  YCTAHOBIICHHBIC
YTBEPKIACHHBIM PaCIUCAHUEM 3a4E€THO-DK3aMEHALIMOHHON CECCHM.

HIkaabl oumeHUMBAHUS Pe3yJabTATOB IPOMEKYTOYHOH aTTeCTallMd M HUX
OnMcaHue

dopma NpoOMeKYTOYHOM aTTecTalMu: 3a4eT.

IIxana
Onucanue
OLICHUBAHMS
BoimonHensl Bce BB y4eOHOM palOTHI, MPEAyCMOTpPEHHbIE Y4eOHBIM
w1aHoM. CTyAEHT AEMOHCTPUPYET COOTBETCTBHE 3HAHUM, YMEHMI, HaBBIKOB
NPUBEJCHHBIM B TaOJIMIAX IOKa3aTeNsM, OINEpUpyeT NpuOOpPEeTEHHBIMU
3auTeHo

3HAHUSIMH, YMEHUSIMH, HABBIKAMH, IPUMEHSIET UX B CUTYaIHsIX MOBBIIICHHON
cnoxHocTd. [Ipu 3TOM MOTYT OBITH JOMYIIEHBl HE3HAYUTEIHHBIC OILINOKH,
HETOYHOCTH, 3aTPYJHEHUS MIPHU aHAIMTUUYECKHUX OMepalusix, IepeHoce 3HaHUI
¥ YMEHUI Ha HOBbIE, HECTaHIaPTHBIE CUTYaIUH.




He BeimonHen oaun win Oosee BUIIOB Y4eOHOU paOOThI, MPEIyCMOTPEHHBIX
y4eOHBIM 11aHoM. CTYACHT JeMOHCTPHPYET HETIOJIHOE COOTBETCTBHE 3HAHUH,
He 3auteno | YMEHUIl, HAaBBIKOB INPHUBEIEHHBIM B TaONMIAX IOKA3aTENsAM, JOMYCKArOTCS
3HAYUTCIIbHBIC OIJ_II/I6KI/I, MMPOABIACTCA OTCYTCTBUC 3HaHI/II>'I, yMCHI/If/’I, HAaBbIKOB
1o psany HOKEI?)HTGHGIZ, CTYACHT HCIIBITBIBACT 3HAYUTCIIbHBIC 3aTPYAHCHUA IIPU
ONCpUPOBAHMHU 3HAHHUAMHA U YMCHUSAMU IPHU UX IICPCHOCC HA HOBLIC CUTYyAllUU.

6.1. TpeGoBaHMsI K MOATOTOBKE K MPOMEKYTOUHOM ATTECTALMHA

Jlo matel mpOBEACHUS MPOMEKYTOYHOM aTTECTALMU CTYJICHT JOJKEH BBIIOJIHUTH
BCe paloOTHI, MPEAYCMOTPEHHBIC HACTOAIIEH paboyeil mporpaMmMou JAHCIUIUIAHEIL.

[lepeuens 00s3aTeNBHBIX PadOT U JOpMa OTYETHOCTH MPEACTABICHBI B TAOIHUIIE.

[lepeuens o0Os3aTENbHBIX PadoOT,

JUCHUITIIINHC ((T&ﬁM-MGHGI[)KMCHT»

BBIIIOJIHACMBIX B TCYCHHC CCEMECTpa II0

Bun pabotsl

@dopMa OTYETHOCTH U TEKYILETO
KOHTPOJIsI

[IpakTnyeckre paboThl (TIEpeUYeHb B
npuioxeHuu b)

OdopmiieHnbie OTYETHI (>kypHan)
MPAKTUYECKUX PadoT, MPETyCMOTPEHHBIX
paboueii TpOrpaMMON AWCIUIUIMHBI C
OTMETKOM TpernojaBaTeNsi  «3adTEHOM,
€CTM  BBITIOJIHEHBI W O(QOPMJICHBI BCE
paboTHI.

JlabopaTopubie paboThl (MIepedyeHb B
npuioxeHuu b)

Odopmiiennble OTYETHI (>kypHan)
71a060paTOPHBIX padOT, MPETYCMOTPEHHBIX
pabodeil mporpaMMoil JIHCIUIIMHBI C
OTMETKOW TMPENOJABATENsl  «3a4TEHOY,
€CJIM BBIMOJIHEHBI U O(OPMIICHBI BCE
paboTHI.

Pedepar (nepedeHsr TeM B MPUIIOKEHUU
b)

[IpencraButs  oguH  pedepar Mo
BBIOpaHHOM TEME C OIIEHKOM
IpEToIaBaTes «3aYTCHOY, eciu
npencTaBlieH onuH pedepar B ¢opme
pe3eHTaIMy U Ha OyMa)KHOM HOCUTETIE.

TectupoBaHue (mepeuyeHb BOMPOCOB B
MPUIIOKEHUU b)

OueHka npenojiaBaTeisl «3a4TeHO», €CIIH
pe3yJIbTAaT TECTUPOBAHUS I10 MTPOLEHTHON

mkane (opwioxkeHue b) cocraBusier
6omee 41 %.

6.2. @OH OLIEHOYHBIX CPEACTB IJIfl IPOBEACHHUS MPOMEKYTOYHON aTTecTAlNH

00y4aImuxcs no JUCUUIJINHE (MOIYJIIO)




6.2.1. IlepeyeHb KOMIleTEHUMII ¢ yKa3aHMeM J3TanoB WX (opMHPOBaHHS B

npouecce 0CBOEHHS 00pPa30BaTeJbLHOM MPOrPaMMBbI.

B pesynbrare OCBOEHHS AUCHUILUIMHBI (MOAYJsS) (DOPMUPYIOTCS ClEAyIOLIUe

KOMIICTCHIIUH
Kon B pe3yabTare ocBOeHUs 00pa30BaTEeILHON MPOrpaMMbl 00y4aI0IIHIiCA
KOMIIeTeHIUH JA0JI2KeH 00,1a1aTh
OK-3 CIIOCOOHOCTH MCMOJIb30BaTh OCHOBBI AKOHOMUYECKUX 3HAHUN B PA3IMUHBIX
cdepax AesITeTbHOCTH

B IIpoHecCcC OCBOCHHUA O6p330BaT€HBHOﬁ IIporpaMmbl JaHHBIC KOMIICTCHIHWH, B
TOM YHCJIC HUX OTACIIBHBIC KOMIIOHCHTHI, (bOpMI/Ipy}OTCH IIO2TAIIHO B XOJC OCBOCHUHA

0oOy4aronMMUCs JUCHUIUIMH (MOAYJIEH), MPAKTUK B COOTBETCTBUU C YYEOHBIM INTAHOM

Y KaJeHIapHbIM IpauKkoM y4eOHOT0 mporiecca.

6.2.2. OnucaHue mnoKa3aTejied M KpUTepHeB OLEHMBAHHMSI KOMIETEHIIHIA,

(GopMupyemMbIX 1O MTOraM OCBOEHHS JUCUMILUIMHBLI (MOAYJsl), ONMUCAHUE IIKAJ

OLlCHUBaHUMA

Ilokazarenem

OIICHUBAHUS

KOMIIETEHIIUN

Ha

Pa3IMYHBIX

oTarax nx

(bopMHUpOBaHUS SABJISIETCS JTOCTHXKEHHE OOYYaIOIMMHUCS TUIAHUPYEMBIX Pe3yIbTaTOB

OOy4eHHS TI0 JUCITUTUTHHE (MOIYJIIO).

OK-3 criocoOHOCTh UCITOIb30BaTh OCHOBBI PJKOHOMHYECKHUX 3HAHUU B Pa3JINYHBIX C(i)ean ACATCIIBHOCTHU

Kpurtepuu ouennBanus

Iloxka3artesn
2 3 4 5
3HATH: OOyyaromuiicst OO0yuaromuiics OO0yuaromuiics OO0yuaromuiics
CYIIHOCTh TIOHSTHH | JIEMOHCTPUPYET JIEMOHCTPUPYET JIEMOHCTPUPYET JIEMOHCTPUPYET
«TaiiM-MEHEKMEHT», MIOJIHOE ~ OTCYTCTBHE | HEMOJHOE JaCTHYHOE MIOJTHOE€ COOTBETCTBHE

«IM4Has cucTemMa Taim-
MEHEJKMEHTa,
«BPEMEHHBIE PECYPCHI»,
«BpEMEHHas
KOMIIETEHTHOCTb
MEHEIKEPay;

nend " QyHKIEM H
TallM-MEHEKMEHTA;

HUCTOPUYCCKHU
CJIOKUBLICCCA u
COBPCMCHHBIC
OTCUYCCTBCHHBIC u

WIA HEJO0CTaTOYHOE
COOTBETCTBHUE
CIEAYIONINX 3HAHUM:
CYIIHOCTh  MOHSTHM
«TanMm-
MEHEIKMEHT),
«IUYHAsA cucTeMa
TalM-
MEHEIKMEHTA,
«BpPEMEHHBIE
pecypcsy,
«BpEMEHHas

COOTBETCTBHE
CJeyIONINX 3HAHUH:
CYIIHOCTh TOHATUN
«TalM-MEHEIKMEHT),
«TUIHas cucTeMa
TalM-MEHEPKMEHTA,
«BpPEMEHHbIE
pecypchl», «BpeMeHHas
KOMIIETEHTHOCTD
MEHEeKEpay;

uenu W QyHKUMM U
TaliM-MECHE/PKMCHTA,

COOTBETCTBHE
CJeIyIONINX 3HAHUH:
CYIIHOCTh THOHATHH
«TalM-MEHEIKMEHT,
«IAYHAS cucreMa
TalM-MEHEPKMEHTA,
«BpPEMEHHbIE
PEeCypChl», «BpeMEHHas
KOMIIETEHTHOCTD
MEHEeKEpay;

uenu W QyHKUMH U
TaliM-MEHEIKMEHTA;

CJEeIYIONINX 3HAHUH:
CYIIHOCTb TMOHATUH
«Taim-
MEHEDKMEHT,
«TMYHas ~ CHCTeMa
TaM-
MEHEKMEHTa,
«BPEMEHHBIE
pecypcesiy,
«BpPEMEHHas
KOMITETEHTHOCTh
MEHEKEpay;




3apyOexHbIE KOMITETEHTHOCTh HCTOPHYECKN HUCTOPHYECKN uend U (QyHKOUH |
KOHLETIINH YIPABJICHHUS | MEHEIKEPay; CJIOKHBIIIEECS U | CIOXHUBILIEECS U | TaliM-MEHEIKMEHTa;
BpPEMCHEM; nend W (PYHKIMH W | COBPEMEHHBIC COBPEMECHHBIE HUCTOPHYECKA
METOJIBI TaiiM- | TaM-MEHE)KMEHTa; | OTEUECTBCHHBIC U | OTEYECTBEHHBIC U | CIOXHUBIIEECS u
MEHEe)KMEHTAa, HUCTOPUYECKH 3apyOexxHbIe 3apyOexxHbIe COBpPEMEHHBIE
ANrOpUT™M CIOXKHBILIEECS U | KOHLEMHIUU KOHIIENIUI OTE€YECTBEHHbIE U
IUTAaHUPOBAHHUS; COBpPEMEHHEIE yIpaBIeHUs yIpaBIeHUs 3apyOexxHbIe
HHCTPYMEHTHI TaliM- | OT€YECTBEHHbIE U | BpeMeHeM; BpEMEHEM; KOHIIENIUI
MEHEKMEHTAa, 3apy0OexHbIe METOIbI TaltM- | METOJbI TailM- | ynpaBieHUs
KOPIIOpaTHBHbIE KOHIIETILUU MEHEe[)KMEHTa, MEHEeJ[)KMEHTAa, BpEMEHEM;
CTaHAAPTHI TaiiM- | ympaBIeHUsS AITOPUTM AITOPUTM METOJIBI TalM-
MCHEIKMEHTa BpPEMCHEM; IUTAaHUPOBAHUS; IUTAaHUPOBAHUS; MCHEIKMEHTA,
METOJIbI TaliM- | HHCTPYMEHTBl ~ TaliM- | HHCTPYMEHTBl  TailM- | aJrOpUTM
MEHEIKMCEHTA, MCHEIKMEHTA; MCHEIKMEHTA; IUTAaHUPOBAHUS;
aITOPUTM KOpPIOPaTHBHBIE KOpPIOpPaTHBHBIE MHCTPYMEHTHI TaiM-
IUTAaHUPOBAHNS; CTaHAAPTHI TaiM- | CTaHAAPTHI TailM- | MEHEIPKMCHTAa;
HHCTPYMEHTHI TaiiM- |MEHEIKMEHTA. MEHE[KMEHTAa, HO | KOpIIOpaTHBHBIE
MEHEIKMEHTA, Jomnyckarores JIOIIyCKArOTCst CTaHIaPThI TalM-
KOPIIOpaTHBHbIE 3HAYUTEIbHBIC OINMOKH, | He3HAYUTEIIbHbIC MEHEJ[KMEHTAa,
CTaHJapTHI TaifM- | IPOSIBIAETCS OMOKH,  HETOYHOCTH, | CBOOOZHO OIEpUpyer
MEHeKMEHTa HEeI0CTaTOYHOCTh 3aTpyAHEHU IPH | TPUOOPETEHHBIMU
3HaHHH, 1o Py | aHATUTHYECKUX 3HaHMUAMH
MoKa3aTeeH, oTepanmix
oOygaromuics
HCTIBITBIBAET
3HAYUTEIIbHBIC
3aTpyJHEHHA pu
OTIepUPOBAHUH
3HaHWAMH  TpU  HUX
IepeHoce Ha  HOBBIE
CUTYyaIuu
yMeThb: OOyuarommiics He | OOygarommuiics OO0yJatontuiics OO0yJatomnruiics
MIPOBOANTH ayIWT | yMeeT WIn B | AEMOHCTPHpPYET JIEMOHCTPHUPYET JIEMOHCTPUPYET
CBOEr0  BPEMEHHM U | HEAOCTAaTOYHOH HETIOJIHOE YacTHYHOE TIOJTHOE
aHAJIN3UPOBAThH CTETIeHU YMEeT: COOTBETCTBHE COOTBETCTBHE COOTBETCTBHE
MIPUYIHHBI negunuTa | MPOBOAUTH ayIuT | CIeXyIOUUX yMEHUH: CIIETYIOUINX YMEHHMN: CIIEIYIOLTIX
BpEMEHU; CBOETO BPEMEHH M | MIPOBOJIUTH ayIuT | IPOBOAUTH ayouT | yMEHHil:
OIICHUBATh CBOM | aHAJIN3UPOBAThH CBOETO BPEMEHH U | CBOETO BpPEMEHHM H | MPOBOAUTH  ayIHT
peanbHBIE pe3epBHl | MPUUUHBI JepHIUTa | aHATU3UPOBATh aHATN3UPOBATh CBOETO BpPEMEHH U
BpeMEHU U | BpeMeHH; OpUYMHEl  JedHunuTa | IPUUMHBL  AeUIUTa | aHAIU3UPOBATh
panmoHaIbHO UX | OLEHWBATh CBOU | BpPEMEHH; BpPEMEHH; NpUYUHBL  Jeduimra
HCTIONIb30BATh; peasbHBIE  PE3epBHI | OLICHHWBAThH CBOU | OICHUBATH CBOU | BpEMEHU;
BBIOMpATh Hanbonee | BpeMeHH U | peanbHbIE pe3epBHI | peanbHbIe pe3epBHI | OIEHUBATh cBOHU
3¢ eKTUBHBIE CIIOCOOB! | pallMOHAIBEHO UX | BpEMEHU U | BpEMEHHU U | pealbHble PE3epPBbI
YIOpaBJIECHUS BPEMEHEM; | HCHOIb30BATh; palMOHAIBHO UX | pallMOHAIbHO uX | BpeMEHH u
OTIpeNieNATh BEIOMpaTh Hanbojee | MCIONIb30BaTh; HCTIONB30BaTh; panMoHaIBHO ux
IPUOPUTETHL 3¢ deKTHBHBIE BEIOMpaTh ~ HambOonee | BBIOMpaTh  HamOolee | WCHOIH30BATH;
JIESITETFHOCTH U CTaBUTH | CIIOCOOBI ympaBiieHUs | 3 (eKTHBHBIE 3¢ deKTHBHEIE BbIOMpaTs Hambosee
aJIeKBaTHBIE LIENH; BpEMEHEM; CcrocoOBl  yHpaBIEHUsS | CIIOCOOBI  ympaBieHHUs | 3G (EeKTHBHEBIC
(opmMynHpoBaTh OTIpeNeNaTh BpEMEHEM; BpEMEHEM; CcrocoOBI
CTpaTerudeckue U | IPHOPHUTETHI oTpeneniTh oTpeneNniTh YIpaBICHUS
TaKTUYECKUE LEeNU B | JESATEIbHOCTH U | IPUOPHUTETHI MPUOPUTETEI BpPEMEHEM,;
COOTBETCTBUU C | CTaBUTh aJIeKBaTHBIE | AEATEILHOCTH U | AEATEIbHOCTH U | onpenensiTh
kpurepusimu SMART; Leny; CTaBUTb  aJIeKBaTHBIC | CTABUTh  aJ€KBaTHbIE | IPUOPUTETHI
JIeNieTUpoBaTh jena ¢ | GopMyIHpOBaTh Leny; Leny; JIeSITeTbHOCTH u
HU3KHM YPOBHEM | CTpaTeruueckue n | ¢opmynuposars (bopMyaMpoBaTh CTaBUTH a/ICKBATHBIE
MIPUOPUTETHOCTY; TaKTUYECKUE LENU B | CTPaTErn4yecKue U | CTpaTeruyecKue U | 1eny;
BBIJCISITE  BPEMEHHBIE | COOTBETCTBHHU C | TakTHYECKHE [EeNM B | TAKTHUECKHE LenH B | GOPMYIHPOBATh
pe3epBbl pabodero | KpUTEpUsIMU COOTBETCTBUH C | COOTBETCTBHHU C | cTpatermyeckne |
BpemeHn mon HoBeie | SMART, kputepusmu SMART; | kpurepusimu SMART; | TakTrueckue 1enu B
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3a7[a4y WU [IPOCKTHI; JETIETUPOBaTh JIeNa C | ACJNETHpOBaTh MA€da C | AENETHpoBaTh Jela C | COOTBETCTBHHU c
IUTAHUPOBATh U | HU3KUM YPOBHEM | HHU3KHM YPOBHEM | HU3KUM YPOBHEM | KPHTEPHUSIMHU
BBICBOOOXKIATh  BpeMs | MIPHOPUTETHOCTH; MIPHOPUTETHOCTH; MIPHOPUTETHOCTH; SMART;
JUIst OTZIpBIXa 1 | BBIIENATH BBIJCTATE BPEMCEHHBIC | BBIACHSATH BPEMEHHBIC | NENETHPOBATH JEia C
BOCCTAQHOBJICHUSI CBOUX | BPEMEHHBIE DPE3EPBBI | PE3EPBEI pabodero | pe3epBbl pabodero | HU3KUM YPOBHEM
cul paboyero  BpeMEHH | BpEMEHH II0Jl HOBBIE | BDEMEHH 110 HOBBIC | IPUOPUTETHOCTH;
IIOJT HOBBIE 3a/JauM | 3aJaudl UM IPOEKTHI; 3aJjauu UM IPOEKTHI; BBIJIENIATh
WM IPOEKTHI; IUTAaHUPOBATh U | IUIAHUPOBATH U | BpEMEHHBIE PEe3epPBbI
IUTaHUPOBATh u| BBICBOOOXIATh BpeMs | BHICBOOOXKIATh BpeMsi | paboyero BpeMEHH
BBICBOOOXIAaTh BpEeMs | IS OTJbIXa u | ans OTJIbIXa U | IOJ HOBBIE 3a7au
TSt OTabIXa 1| BOCCTAaHOBIICHUS CBOMX | BOCCTAHOBIICHMS CBOMX | WJIHM IPOEKTHI;
BOCCTAHOBIICHUS CHIL. Jomnyckarorcst | cmil. YMEHHUsSI OCBOCHBI, | ITIAHUPOBATH u
CBOMX CHJI 3HAYUTENNbHBIC HO JOIYCKAfOTCSl | BHICBOOOXKIATh
OIMOKH, MPOSBISIETCS | HE3HAYUTEIbHbIC BpeMs Ul OTIbIXA U
HEJIOCTATOYHOCTh OIMMOKH, HETOYHOCTH, | BOCCTAHOBIICHUS
YMEHHH, 10  psAdy | 3aTpyXHEHUS IIpU | CBOHMX CHIL.
MoKa3areJeH, AQHATUTUYECKHUX CBoOoaHO
oOyuaromuiics omepanusax, MepeHoce | ONepUpyeT
UCTIBITHIBACT YMEHUH Ha HOBBIC, | IPHOOPETCHHBIMU
3HAYUTEIbHbIC HECTaHAAPTHEIC YMEHUSAMH,
3aTpyIHEHUS IIPU | CUTyalluu IpUMEHSeT UX B
OTIepPUPOBAHUH CUTYaIUsIX
YMEHMSAMH TIpH  HX TIOBBIIICHHOM
IepeHoce Ha HOBBIC CJIO’KHOCTH
CHUTYaINH
BJIJIeTh: Ob6yuatonuiics  He | OOydarouiics OGyuarouuiics OO6yuatromruiics B
3HaHUSIMU U | BIajeeT  WIH B | BIajgeeT 3HAHMUAMH U | YaCTHYHO BJIaJICCT | MOJIHOM ob0beme
OTpeieIeHHBIMI HEI0CTaTOYHOH OTIpeIeIeHHBIMU 3HaHUSIMHU U | BlajeeT 3HAHMSIMH U
HaBBIKAMHU CTETICHA BJaJICEeT | HaBBIKAMHU OTIpEICTICHHBIMH OTIpEICTICHHBIMH
TUTAHUPOBAHUS 1 | 3HaHUSIMH U | IUIaHUPOBAHMS U | HaBBIKAMHU HaBbIKAMHU
LeTIeTIoNIaraHus; OTIpeIeTICHHBIMU IeJIeTIoNIaraHus; TUTAaHUPOBAHUS U | IUTaHUPOBAHMS n
3HAHMUSAMHU 1 | HaBBIKAMH 3HaHUSAMH U | LesenoyiaraHus; LeTIeTIOIaraHusl;
OTIpEIeTICHHBIMH TUTAHUPOBAHUS U | ompeneNeHHBIMU 3HAHUSAMH U | 3HaHUAMH n
HaBbIKAMM OICHKH M | IIeJeIoJaraHus; HaBbIKAMH OLIEHKH U | ONpEJeJICHHBIMH OTIpe/IeTICHHBIMH
aHanm3a CBOMX | 3HAHHAMHU U | aHAJIHM3a CBOMX | HaBBIKAMH OIIEHKH | | HAaBBIKAMH OIEHKH U
BPEMEHHBIX PECYPCOB; OTIpe/ieIeHHBIMHU BPEMEHHBIX PECYPCOB; | aHaNIM3a CBOMX | aHaNIM3a CBOMX
3HaHUSIMH U | HaBBIKAMH OIIGHKH M | 3HAHUSAMH 1 | BpEMEHHBIX PECYpCOB; | BPEMEHHBIX
OTIpe/ieIeHHBIMHI aHau3a CBOMX | OIpeIeICHHBIMU 3HAaHUSIMH U | PeCypcoB;
HaBBIKAMHU BPEMEHHBIX HaBBIKAMU OTpeieIeHHBIMHI 3HaHUSIMH U
3¢ PEeKTUBHOTO pecypcos; 3¢ hEeKTUBHOTO HaBBIKAMHU OTIpeieIeHHBIMHI
UCTIONIb30BAHUS 3HAHUSAMHU U | WCTOJIB30BAHUS 3 eKTHBHOTO HaBbIKAMHU
pabodyero BpeMeHH; OTIpeIeTICHHBIMU pabouero BpeMeHH; UCTIONIb30BaHMS 3G PEKTUBHOTO
OCO3HAHHBIM BBIOOPOM | HaBBIKAMH OCO3HAaHHBIM BBIOOpPOM | pabovero BpeMeHH; UCTIONIb30BAHMS
crocoboB M MeToJoB | 3(h(eKTHBHOTO CIOCOOOB M METO/OB | OCO3HAHHBIM BHIOOPOM | paboyero BpeMeHH;
TallM-MEHEKMEHTA; HCIONb30BaHUSA TallM-MEHE)KMEHTAa; CHOCOO0OB M METO/IOB | OCO3HAHHBIM
3HAaHUSIMH U | pabodero BpeMeHH;  |3HAHUAMHU 1| TaiM-MEHEIKMEHTA; BEIOOpOM  CTIOCOOOB
OTIpe/ieIeHHBIMHI OCO3HaHHBIM OTIpeieIeHHBIMHI 3HAHUAMHI H| ¥ METOAOB TaiM-
YMEHHSAMH B pa3paboTKe | BEIOOPOM CHOCOOOB M |yMEHHUSMH B pa3paboTKe | ONpeaeIeHHEIMA MEHEPKMEHTA;
JIMYHOM CHUCTEMBl TaliM-| METOIOB TaliM- |IMIHON CHUCTEMBI TaiM- | YMEHHAMH B pa3paboTKe | 3HAHUSIMH 51
MeHEeKMEHTa MEHEKMEHTA, MEHEKMEHTA. JUYHOW CHCTEMBI TaiM- | OTIpeIeIeHHBIMHI
3HAaHUSIMH u | OGyqaromuiics MEHE[)KMEHTA,; YMECHHAMHU B
OTNpENEIEHHBIMU UCTIBITHIBAET HaBBIKM OCBOEHBI, HO |pa3paboTke  JIMYHOU
YMEHUSMHU B | 3HAUUTEJIbHBIC JIOIyCKaroTCA CUCTEMBI TalM-
pa3paboTke  JIMYHOI! | 3aTpyHEHHS MIpY | HE3HAUUTEIIbHbIE MEHEKMEHTA;
CUCTEMBI TaiiM- | IPUMEHEHUN HaBBIKOB B |OIMMOKM,  HETOYHOCTH, | CBOOOJHO IPUMEHSET
MEHEKMEHTa HOBBIX CUTYaIHsAX 3aTpyAHEHUs IpPHU | IOTY4YEHHbIE HABBIKH
AQHATUTUYECKHUX B CUTYyalMIX
omepanysix, IEPEHOCE | TOBBIMICHHON
YMEHHH Ha  HOBBIC, | CTIO)KHOCTH
HECTaHJapTHbIC
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CUTyaIuu

@oHABI OLEHOYHBIX cpeacTB mpeacrabieHbl B Ilpuiaoxenun b k patouei
nporpamMme.

7. YueOHO-MeTOAUYeCKOe U HHPOPMAIIMOHHOE oOecneyeHne JUCHUIINHbI

a) OCHOBHASI:

1) Apxanrensckuii [.A. KopropaTHBHBII TaliM-MCHEDKMEHT [DJIEKTPOHHBIH
pecypc]: sHOmKIonenus pemeHuil/ [.A. ApXaHrenbCKU— ODIJIEKTPOH. TEKCTOBBIC
nanaeie. — M.: Agenuna [labmumep, 2017. — 212 ¢. — Pexum pgocryna:
http://www.iprbookshop.ru/62045

2) TariM-MeHEeDKMEHT [ DJIEKTPOHHBIN pecypc]: MOaHBIA Kypc: y4ue0. mocodue / I'.
A. Apxanrensckuid [1 ap.] ; mox pen. I'. A. ApXaHTreabCKOro. — DJIEKTPOH. TEKCTOBBIE
naH. — Mocksa: AmprnmHa [labmumep, 2012. — 311 c¢. — Pexum pocrymna:
http://www.iprbookshop.ru/22824

3) PeynoBa M.A. TaiiM-MEHEI)KMCHT CTyJCHTa YHHMBEpPCHTETa [IDJICKTPOHHBIM
pecypc]: ydebHoe mocobue/ M.A. PeyHoBa — DJIEKTpOH. TEKCTOBBIC JaHHBIC. —
OpenoOypr: OpenOyprckuii rocyaapctBeHHblli yausepcutet, 9bC ACB, 2012.— 103
Cc.— Pexum nocryna:

http://www.iprbookshop.ru/30084.html*

0) TOMOJIHUTEJIbHASA:

1). Bpaiian Tpeiicu Taiim-menemxmenT mo bpaitany Tpeiicu [DnekTpoHHBIH
pecypc]: Kak 3acTaBUTh BpeMmsi paboTtaTh Ha Bac/ Tpeiicu bpaitan— DnexkTpoH.
TeKCToBbIe JaHHBIC.— M.: AmprnuHa [labmumep, 2016.— 302 ¢.— Pexum moctyma:
http://www.iprbookshop.ru/41443

2). Mapust Xaitai [To3uTHBHBIN TaliM-MEHEIKMEHT [DJICKTPOHHBIN pecypc]: Kak
ycrneBath ObITh cyacTIMBBIM/ XaiiHI] Mapus— DJIEKTpPOH. TEKCTOBbIE NaHHBIE. — M.:
AnbnvHa [TaGmuiep, 2016. — 128 C. — Pexum JOoCTymna:
http://www.iprbookshop.ru/48442.html.

B) IPOrpaMMHOe o0ecrnevyeHue 1 MHTEPHET-PeCypPChl:
Hcnons3zyemoe nporpaMMHoe o0ecrieyeHne

HaumenoBanue JoroBop (JuneH3us)
Onepanuonnas cucrema, Windows 7 (wiu JInen3us Ne 61984214, 61984216, 61984217,
Hiwke) — Microsoft Open License 61984219, 61984213, 61984218, 61984215
Oducnsie npunoxenus, Microsoft Office Jluuenzus Ne 61984042
2013(umu Hmke) - Microsoft Open License
Antuupycnoe 10, Kaspersky endpoint Jlunensuu Ne 1752161117060156960164
Security ms 6uszneca — CTaHIAPTHBIN —

Kaxnpii cTyneHT obOecriedeH HHIWBUIAYaTbHBIM HEOTPAHWYCHHBIM JOCTYIIOM K
AIIEKTPOHHBIM OubImoTeKam YHUBEPCUTETA (elib.mgup;
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http://www.iprbookshop.ru/30084.html*
http://www.iprbookshop.ru/48442.html

lib.mami.ru/lib/content/elektronyy-katalog) k ayekKTpOHHO-OMOIMOTEYHBIM CHCTEMaM

(2JIEKTPOHHBIM OMOJIMOTEKaM):

Ne Ne norosopa.
I /;[ DJIEKTPOHHBII pecypc Cpok neiicTBus HasBanus KoJ1eKIui
AocTyna
OBbC «M3narenscrBa Jlanp» | Jloroop Ne 73- | IH)KeHEepHO-TEXHUUYECKUE HAYKH —
- poroBop Ne 73-MII-23- | MII-23-EIl/17 ot | U3gatenbcTBOo « MamImHOCTPOEHHE);
EIl/17 ot 28.05.2017. | 28.05.2017. NHXKeHepHO-TEXHUUECKUE HAyKH —
(e.lanbook.com) Wznarenscteo MI'TY um. H.D.
baymana;
1 NHXeHepHO-TeXHNYECKHUE HAYKHU —
N3natenbeTBo «PU3MATINTY,
DKOHOMHUKA U MEHEJIKMEHT —
WznarensctBo «@iamHTa» 1 38 KHUT
u3 pyrux paszzaenoB ObC
(cM. caifT yHuBepcuTeTa pa3aen
OonbIMoTeKa)
Hayunas anexkTpoHHast | CBOOOJHBIN 1134165 nayunsix craTeit
3 onbanoreka JOCTYTI
«KMBEPJIEHUHKA»
(www.cyberleninka.ru)
4 OBC «Polpred» [TocTosaHHBII 0630p CMU (apxuB myOnukanuii 3a 15
(polpred.com) JOCTYII JIET)
Hayunas ssekTpoHHas [TocTostHHBIM 3800 HauMeHOBaHUM KYpPHAJIOB B
5 6ubnuoreka JOCTYTI OTKPBITOM JOCTYIIE
e.LIBRARY.ru
JIOCTYH K 3JI€KTPOHHBIM [Mucemo B ®I'BOY | SpringerJournals;
pecypcaM U3aTenbCTBa «Poccuiicknii SpringerProtocols;
SpringerNature Doup SpringerMaterials;
dynnamenTaibHbIX | SpringerReference;
6 Uccnenosanuii» or | ZbMATH;
03.10.2016 Ne 11- | Nature Journals
01-17/1123 c
MIPHIIOKEHUEM
C 01.01.2017 -
06ecCpovYHO
CnpaBouHas nouckosas | bes norosopa Hopwmsl, mpaBuna, cranapTel U
7 cucrema «TexakcnepT» 3aKOHOJAATEIBCTBO 110 TEXHUYECKOMY
PEryJIUpPOBaHHIO

8. MaTepuajibHO—TeXHHYECKOe o0ecnevyeHne TUCIUIINHBI

Jna  npoBeneHus

3aHATUM  UCIIOJIB3YIOTCSA

ayIUuTOpUu  OOIIEro

000pyIOBaHHBIE CTOJAMH, CTYIbSIMU, MYJIbTUMEIUIUHBIM 000PYTIOBAHUEM.

9. MeToanuyecKue
JTUCHHUILIUHBI

peKOMeH AU

AJISA

o0yyamomuxcsi 10

donpa,

O0CBOCHHIO



Memoouueckue pexomenoayuu npu pabome HAO KOHCNEKMOM 680 8pPeMs.
npoeeodeHUss TeKyuu

B Xone neKnMOHHBIX 3aHATUH HEOOXOIWMO BECTH KOHCIIEKTHPOBAHUE YUEOHOTO
marepuana. OOmuye U YTBEpAMBIIHMECS B TPaKTUKE TMpaBuUia W [PUEMBI
KOHCIIEKTUPOBAHUS JICKIIUH:

- KOHCIEKTUPOBAHHUE JICKIHM BEAECTCA B CHEHUAIBHO OTBEACHHOW A 3TOTO
TETPAaM, KaXJIbI JTUCT KOTOPOU JOJDKEH UMETh MOJII, HA KOTOPBIX AEHAIOTCS MTOMETKH
W3 PEKOMEHJIOBAaHHOMW JIMTEPATYPHI, JOMOJHSIIOIIME MATEPUAT MPOCIYIIAHHOMN JICKIIUH,
a TaKXke IMOJYEPKUBAIOIIUE OCOOYI0 BaXHOCTh TEX WM MHBIX TEOPETUUYECKHUX
MOJIOKCHUH;

- HEOOXO0MMO 3aIlUChIBaTh TEMY U IUJIaH JICKIHMM, pEKOMEHIYEMYIO JTUTEpaTypy K
Teme. 3alucu pas3AesioB JIEKIUHU JOJDKHBI UMETh 3arOJOBKH, IMOJ3aroJIOBKH, KPAaCHbBIC
cTpoku. JlJIsi BBIAEIICHUST Pa3EioB, BBIBOJOB, ONMPEACICHUN, OCHOBHBIX HJIEH MOXHO
HCIIOJIB30BaTh 1IBETHBIC KapaHaliu U (hJIoMacTephbl;

- Ha3BaHHBIE B JICKIIMU CCHUIKM HA MEPBOMCTOYHUKHU HAJIO MOMETUTH HA MOJAX,
YTOOBI IIPU CAMOCTOSATEIILHON paboTe HANTH U BIHCATh UX;

- B KOHCIIEKTE JIOCJIOBHO 3alMCBIBAKOTCS ONPENCICHUS ITOHSITHM, KaTETOpUM HU
3ak0HOB. OcTaIbHOE JOJKHO OBITH 3aIIMCAaHO CBOMMH CJIOBAMHM;

- KaXJOMY CTYACHTY HEOOXOJMMO BBIpA0OTaTh M MCIOJIb30BATh JOMYCTHUMBIE
COKpaleHus HanboJiee paclpoCTPaHEHHBIX TEPMUHOB U TTOHSTU;

- B KOHCIIEKT CJIEAYET 3aHOCUTH BCE, UTO MPEMNOAABATEINb MUILIET HA JOCKE, 4 TAKKE
PEKOMEHIYEMbI€ CXEMbI, TAOIUIIbI, TUArPaMMBbI U T.I.

Memoouueckue pexomenoayuu no nNOO20MOBKe K NPAKMUYECKUM 3AHAMUIM U
1abopamopubim pabomam

[lenpr0 MpaKkTUYECKUX 3aHATUA U JTa0OPATOPHBIX PalOT SIBISETCS YIIIyOJICHHE U
3aKpETUICHUE TEOPETUUYECKUX 3HAHWM, TOJYYEHHBIX CTYJACHTAMH Ha JIEKIHUSIX U B
MPOIIECCE CaMOCTOSATEIBLHOTO HW3Y4YeHHUs YYeOHOro MmaTepwana, a, CJIeAOBaTeNbHO,
(dhopMHUpOBaHKE Y HUX ONPEICICHHBIX YMCHUI Y HABBIKOB.

B xone mnoAroToBKM K MPAKTHUYECKOMY 3aHSTHIO M JlabopaTopHOM pabote
HEOOXOJAMMO TIPOYUTATh KOHCHEKT JICKIIMH, W3YYUTh OCHOBHYIO JIHTEpPATypy,
O3HAKOMUTHCSI €  JOTOJHUTEIBHOW  JIUTEPATypOHl,  BBIMIOJHUTH  BBIJAHHBIC
MpernojiaBatesieM TMpakTH4Yeckue 3amaHus. [lpm  sToM  ydecTh peKOMEHIaIuu
npenojaBarens U TpeboBaHus mporpammbl. JlopabaThiBaTh CBOM KOHCHEKT JICKIIWH,
Jiemasi B HEM COOTBETCTBYIOIINE 3aMMMCH U3 JINTEPATYPHI.

XKenaTenbHO TIPH MOATOTOBKE K MPAKTHYCCKUM 3aHATHSIM M JIA0OPaTOPHBIM
paboTaM TIO JUCIUMIUITMHE OJHOBPEMEHHO WCIOJIb30BaTh HECKOJIBKO HWCTOYHHKOB,
PACKPBIBAIOIINX 3aJJaHHBIE BOIIPOCHI.

Memoouueckue pexomenoayuu no OpeaHU3aAyUU CamocmoamenbHou pabomol
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CamocTtosTenbHas paboTa SBISETCS OJHUM M3 BHAOB y4eOHbIX 3aHATui. llenp
CaMOCTOSITENIBHOM  pabOThl — MPaKkTUYECKOE YCBOEHHE CTYIAEHTaMH BOIPOCOB
METPOJIOTUH, CTaHJIApPTH3alMM U cepTU(dUKALMM, pPAcCMAaTPUBAEMBbIX B Ipoliecce
U3y4YEHUS JUCLUILIMHBL.

AynutopHas camocTosiTeNbHas padoTa MO NUCLUMIUIMHE BBIMOJIHAETCS Ha y4eOHBIX
3aHATHUAX M0J] HEMOCPEACTBEHHBIM PYKOBOACTBOM MPENOAABATENS U MO €ro 3aJaHHIO.

BueayauropHas camocTosiTenbHas padoTa BBITIOTHSETCS CTYIEHTOM IO 3aJaHHI0
IIpenoaaBaTelisi, Ho 0e3 €ro HeMOCPEACTBEHHOIO Y4aCTHUS.

3agaum caMoCTOATEIBLHOM PA0OTHI CTy/I€HTA:

- Pa3BUTHE HABBIKOB CAMOCTOSTEIILHON YueOHOM paboTHI;

- OCBOEHHUE COJIepKaHUsl TUCIUTUINHBI;

- yriIyOJeHue COoZiep KaHusl U OCO3HAHUE OCHOBHBIX MOHATUI AUCIUTLIIUHBI;

- HWCIOJB30BaHUWE Marepuaia, COOpaHHOIO U  MOJY4EeHHOTO B  XOJIEe
CaMOCTOSITENIbHBIX 3aHITUH 111 9P(HEKTUBHOM MOJTOTOBKHU K 3a4ETy.

Bujabl BHeayIUTOPHOIT caMOCTOSITeIbHOI padoThI:

- CAMOCTOSITEJIbHOE U3yYEHUE OTACIBbHBIX TEM TUCIUIUINHBI;

- IOATOTOBKA K JICKLIIMOHHBIM 3aHATHUSM;

- IOITOTOBKA K JJAOOPaTOPHBIM paboTaM;

- BBITIOJTHEHHUE TOMAITHUX 3a/IaHUH TI0 3aKPETIJICHHUIO TEM;

- BBITIOJTHEHHUE IOMAITHUX 3a/IaHUH TI0 PEIICHUIO TUITMYHBIX 33724 U yIIPAKHEHUIA;

- CcOCTaBlIecHHE M O(OpMJIEHUE IOKIAaN0B U pedepaTroB MO OTACIbHBIM TEMaM
IPOrPaMMBlI;

- Hay4YHO-HCCIIeI0BaTeNIbCKasi paboTa CTYJEHTOB;

- y4acTUe B TEMATUYECKUX TUCKYCCHUSX, OJIMMITUAIAX.

JIyist BBITIOTHEHUS JII0OOTO BUJIA CAMOCTOATENBHON paboThl HEOOXOJIMMO MPONTH
CJIETYIOIINE ATAlbl:

- OIIpeieNIEHUE LEIN CAMOCTOSATEIbHOM paboThI;

- KOHKpETHU3aIus TI03HABATEeILHON 3a/1a4H;

- CaMOOIIEHKa TOTOBHOCTHU K CAMOCTOSITEJIbHON paboTe;

- BBIOOp aJIeKBaTHOTO crioco0a MeHCTBUS, BEIYIIETO K PEIICHUIO 3a/1a4H;

- TUTAaHUPOBAHUE PAOOTHI (CAMOCTOSATEIHLHON WIIM C TIOMOIIBIO TIPEToAaBaTeNsl) Hal
3aJIaHHEM;

- OCYIIECTBIIGHWE B TIPOILIECCE BBHITIOJIHEHUS CAMOCTOSITEIBHOM  PabOTHI
CaMOKOHTpOJSl  (NMPOMEXKYTOYHOTO W KOHEYHOr0)  pe3yjabTarToB  paboOThl WU
KOPPEKTUPOBKA BHITIOJHEHUS PaOOTHI;

- pediiexcus;

- Ipe3eHTalus paboThl.
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10. MeToanyeckue peKoOMeHAAIUH /151 PenoaBaTess

OpHoil M3 3ajmay mpernojaBaTesieil, BEAYUIUX 3aHATUSA MO AUCHUILUIMHE «Taim-
MEHE/DKMEHT»  SIBJISIETCS  BBIpAOOTKAa Yy  CTYJEHTOB  OCO3HAHUS  BaKHOCTH,
HEO0OXOIUMOCTH U TMOJIE3HOCTH 3HAHUS TAaHHOW JNUCLMIUIMHBI JUIS TajdbHEenIeld paboThl
BBIITYCKHUKA HA COBPEMEHHOM MPOU3BOJICTBE.

[IpuHIIMIaMU OpraHU3aluK Y4eOHOTO MPOIIECCca SABIISIIOTCS:

- BBIOOp METOJIOB TPEMOJaBaHUS B 3aBUCUMOCTH OT pa3IWYHBIX (HaKTOPOB,
BIIMSIOIIMX HA OPraHU3alHI0 Y4eOHOrO MPOLECCa;

- aKTUBHOE Y4YacTHUE CTYJICHTOB B yueOHOM IIPOLIECCE;

- TPOBEJICHUE MPAKTUYECKUX 3aHATHUN U J1aOOpaTOPHBIX PabOT, OMpeaessIOImMnX
MpUOOpETEHUE HABBIKOB PEIICHUSI POOIIEMBI;

- IPUBEJICHUE MPUMEPOB MPUMEHEHUS U3y4yaeMOro TEOPETUYECKOr0 Marepualia K
peabHBIM MPAKTUYECKUM CUTYAIUSIM.

Jist Oonee TIIyOOKOrO H3y4EHMs] NpeIMeTa MpernoAaBaTelib MIPeIoCTaBIsSET
CTyJIEHTaM HMH(pOpPMalUI0 O BO3MOXXHOCTU HCIIOJIb30BaHUA VHTEpHET-pecypcoB IO
paszieniaM IUCIUIUINHBI.

ConepxaHue MPAKTUUYECKUX 3aHATUA M J1A0OpaTOpPHBIX paboOT ompenensercs
KaJICHJApHBIM TEMaTUYECKUM IIJIAHOM, KOTOPBIA MPHUBEJACH B NpOrpamMme y4eOHOU
JUCHUTUIAHBL.

JIns KOHTpOJIST 3HAHWM CTYJACHTOB MO AMCIUIUIMHE HEOO0XOJIUMO MPOBOIUTH
TEKYIIMA U UTOTOBBIN KOHTPOJIb.

Teopernyeckoe M3y4eHUE OCHOBHBIX BOIMPOCOB PA3ENOB JAMCLMIUIUHBI JOJIKHO
3aBEpIIATHCS MPAKTUUECKUM 3aHATUEM WUJITU JTa00PATOPHO paboTOM.

JIyist akTUBHM3aluK Y4eOHOro Tpoliecca Mpy U3yYeHUU TUCHUILTUHBI 3(()EKTUBHO
IIPUMEHEHUE MTPE3EHTALIMH 10 PA3JIMYHBIM TEMaM JICKIUN.

J17ist mpoBeieHUs 3aHITHH 1O JUCITUTUIMHE UCTIOIB3YIOTCS CPEACTBA O0YUCHHUS:

- yueOHMKH, MH(POPMALIMOHHBIE pecypchl UHTEepHETa;

- CIIPaBOYHbBIC MATEPUAIIBl U HOPMATUBHO-TEXHUUYECKAsl TOKYMEHTAIHS;

- METOJIMUECKHE YKa3aHUsI I BBIMIOJHEHUS JTaOOPaTOPHBIX PadoT.

11. Ilpunoxkenusi K padoveil nporpamme:

[Tpunoxenue A — CTpykTypa U COAEpKaHUE AUCIUTIIIUHBI;

[Tpunoxenue b — @oHT OLIEHOYHBIX CPEICTB;

[Ipunoxenne B — IlepedeHb OLIEHOYHBIX CPEACTB MO JIUCHUIUIMHE «Tanm-
MEHEKMEHT;

[Tpunoxenue I' — AnHoTaIMs padoveil mporpaMMbl AUCIMIIIAHBI.
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CrtpykTypa U conepkanne AUCIUTITHHBI « TaiiM-MeHeTKMEeHT
no HanpasieHuto 22.03.01 «MaTepuasioBeaeHne U TEXHOJOTHM MaTePUAJIOB» OYHOU (PopMbI 00yUSHHS

Ipuioxkenue A

Pazpen

Cemectp

Heneasn
ceMecTpa

Buasbl yuedHoii padoThl,
BKJIIOYAsl CAMOCTOSITEIbHYIO

padoTy CTy1eHTOB,

U TPYAOCMKOCTDH B Yacax

Buabl camocTosiTeibHOM
padoThbI
CTY/JA€HTOB

DopMbI
arrec-
TaluH

J I/C | Jlaé | CPC

KCP

K.P.

K.II.

PP

Pedepar

9 3

YerBepThlii cemMecTp

Beengenne B Taiim-MeHemzkmeHT. Llean kypca.
IIpennocelnky BO3HHUKHOBEHHS TalM-MEHEI)KMEHTA,
OCHOBHBIE OTalbl €ro 3apoXIEHHs M Pa3BUTHUS.
Opomonust Teopurd 00 3PPEKTHBHON OpraHU3AIII
BpemeHu. Teinopusm. Ilepuon «kilaccUuecKoro»
TallM-MEHEKMEHTA. «CoBeTckuii TaniM-
MeHeKMeHT». COBpeMEeHHBIH TaiiM-MEHE)KMEHT
(xonery XX -Havano XXI BB). Konnenmus Ct.Kosu o
JIOCTHKEHUH JIMYHOCTHOM 3PEJIOCTH.

TaliM-MeHeIKMEHT, ero 3HAYEeHHe B
TUIAHUPOBAHUM PabdOTHI

HpeBuue ¢mrocodhsl 0 BpPEeMEHH H TOJB3E €ro
panMoHanIbHOro  Hcnosb3oBaHus. CymHOCTE U
dhyHKIIHH TalM-M€EHEIKMEHTA. OCHOBHBIE
HaIlpaBJICHUs TanM- MEHEPKMEHTA. Tarim-
MEHEIKMEHT KaK COCTaBJISIOIIAS
CaMOMEHEJDKMEHTa. BpemeHHass KOMIETEHTHOCTh
MEHeJDKepa.

3-4

Ienenonaranue. Buasl ni1aHupoBaHus.

Meronbl M TEXHOJOIMM TalM-MEHEIKMEHTa Kak
9JIEMEHTa CHCTEMbl YIPABJIEHUS OpraHu3alyen.
Ilenenonaranue Kak OINpEAENEHUE  KIHOYEBOIO
HaInpaBJICHUS pasBUTHA, IUTaHUPOBAHUS "
pa3pabOTKM IUIaHa JOCTHIKEHHS IOCTaBJIEHHBIX
nenedt.  OCHOBHBIE  MPUHLUNBI U KPUTEPUH
nocraHoBku neneit (KMH/IP u SMART). CymHocth

5-6




IUIAaHUPOBaHUSI pabouero BpeMeHH. «30JIOTHIe»
MPOTIOPIMH TUTAHHUPOBAaHMS BpEeMEHH. JlesTenbHOCT
MEHEKEpa M0 OPraHU3alH YIIPABICHUS BPEMEHEM.

HWHCTpyMeHTBI M MeTOAbl IIAHMPOBAHUA U
pacrnpeeiaeHns BpeMeH!

[puHnmns! 3 exTHBHOTO UCTIONB30BaHUS pabovero
BPEMEHH, METOMBI ero yuera u u3MepeHus. OleHka
mpoliecca pacxXoJOBaHUS U IOTEPH BPEMEHH B
3apyOeXHBIX M OTCYECTBEHHBIX OpraHU3alMAX.
AHanu3  TUlaHMpoBaHUS ~— pabouero  BpeMeHHU
PYKOBOIUTENSA,  CIIOCOOBI ~ €ro  ONTHMH3AIHH.
[Tpranasl neduryra BpPEMEHHU u ero
MHBeHTapu3anusi. Kiaccuueckne TEXHHUKH AEIOBOM
akTBHOCTH. OCHOBBI ¥ NPUHLUIBI JEJICTHPOBAHHS.
IIpaBuna  genermpoBanms.  IloHsTtme  ycmexa-
Heycriexa. CucreMa KpUTEpHEB yclexa.

Horaoruresnn Bpemenu. Pecypcebl Bpemenun
XpoHodarn: momatme wu ux BuAel. OreHka
WCIIONIb30BAaHUSI BPEMEHHM, BBIABICHHE O0a30BBIX U
BTOPOCTENEHHbIX  Jien.  CrmocoObl  BBISIBICHUS
XpoHO(Daros.. OnTuMu3anus CTaHJApTHBIX
MPOIIECCOB JIEATENBHOCTH M BPEMEHHBIX 3aTpar.
Pacnpenenenue Bpemenu pykosojutesnem. IIpaBuio
TRAF. Texunueckue ¢popc-Maxopsl. ACCEpTUBHOCTD
B TalM-MEHeIKMeHTe. AHamm3 U pabora cC
«TIOTJIOTUTEISIMIY» BPEMEHU.

9-10

MoTuBanusa B TaliM-MeHeI)KMEHTe

MoTHBaIysg ¥ MOTHBEI JI€ATENLHOCTH. MOTHBaIUs B
TallM-MEHEKMEHTE KaK YCJIOBHE AOCTHXKEHHUS LEIH.
CoO0TBETCTBHE BHYTpEHHEN MOTHBAIIUHA
IIOCTABJICHHBIM LCIISAM. ((MaHeHI)KI/Ie XI/ITI)OCTI/I»
camomoTuBaiuu. [IpeoOpa3oBaHme «IIeTN» B «IIYTh»
JIOCTUKEHUS] IPOMEXYTOUHbIX uenei. IlpaBuna
dbopmynbl  ycnexa. OnrtuMu3anus TEpCOHATBHON
JIeATETbHOCTH MEHEKepa.

11-
12

IIpoueccHblii MOAX0A K AeSITeTbHOCTH. MeTOTUKHU
Kaiigzen
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Ilopsimok — OAHO W3 OCHOBHBIX IMOJIOKEHUN
METOIUKU Katinzen. Ilemouka npouenyp,
cocraBsONX Tporecc. Cradmmu3anusi mporecca.
VYcerpaneHue notepb BpeMeHU no cucteme Kainnzes.
CoBEpIICHCTBOBAHUE MTPOIECCOB IEATSIFHOCTH.

14

Crpecc. TpaauuuonHble W HeTPaJULHOHHBbIE
cnoco0s1 60psOBI co cTpeccoM. Pesakcanus.
IlonsTHe cTpecca W ero IUMHAMUKU. [paMoTHOE
IUIAaHWPOBaHUE PabOYero BPEMEHH W paldOHAIBHOE
pacmpezeneHue o0s13aHHOCTEH MEXTY
COTPpYIHUKAMU. Mertoast panuoHaIbLHOrO
HCTIOJIb30BaHUs BpEMEHU KaK crocob
HpeayIpexIeHHU cTpecca. IToBbIieHNE
($pYyCTPAIIOHHOI CTPECCOYCTONUMBOCTH.

15-
16

OTaBIX KaK  yCJIOBHE  YCHENIHOTO  TaiiM-
MEHeIKMeHTa

WnnuBuayanbHbie OHOPUTMBI YeoBeKa:
ompezieiieHue cBoux OuoputmoB. Co3HATENBHOE
UCIIONIb30BaHUE CBOMX BO3MOXHOCTEH B mpolecce
yIpaBiICHUS TEUCHHEM HMEIOIEroCst B
pacropspKkeHur BpeMeHH. [lepekiiroueHne B OTAbIXE C
paboThl U BOCCTaHOBJIEHME CHJ. TBOpUecKas JICHb.
OddexruBupiii  con. IlepekuBaHHe  MOMEHTA.
Pa3BuTHe KayecTB, HEOOXOAMMBIX I YCICUIHOI'O
KOPITOPATHBHOTO TaiiM-MEHE[)KMEHTA.

18

®opma aTTecTalMU

Bcero 4acoB mo QMCHHUILUINHE B TPeTbeM
cemecTpe

18
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Ipuiaoxenue b

MUHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHUS POCCUNCKON ®EJIEPAIIN
OEIAEPAJIBHOE I'OCY IAPCTBEHHOE BIO/DKETHOE OBPA30OBATEJIBHOE YUYPEXKIEHUE
BBICHIEI'O OBPA3OBAHMA

«MOCKOBCKHWH NOJIUTEXHUYECKN YHUBEPCUTET»
(MOCKOBCKHWH IOJINTEX)

Hanpagnernue noarorosku: 22.03.01 «MaTepuaioBeieHre U TEXHOJOTHH MATEPUATIOB»

OIT (mpodwiip): «IlepcnieKTUBHbIE MATEPHAJIBI U TEXHOJIOTHM)
®dopma 00yueHus: OUHass
Bun npodeccuonanbHoi JeSITENbHOCTH:

B coorBeTrcTBUU ¢ OI1

Kadenpa: Crannaptuszamus, METpoJorusi U cepTuduKanms

®OH/I OHEHOYHbLIX CPEJACTB

MO JUCLUITJIMHE

TaiiM-MeHeI)KMEHT

Cocrag: 1. [laciopT GoHIa OLIEHOUHBIX CPENICTB
2. OnucaHue OLIEHOYHBIX CPE/ICTB:
IepeyeHb BONPOCOB Ha 3a4eT
MPUMEPHBIN NIepeueHb TeM pedepaToB
00pa3Iibl TECTUPYIOIINUX BOITPOCOB
nepeveHb MPaKTUIeCKuX padoT
nepevyeHb J1abopaToOpHBIX paboT

CocTraBuTelib:

CasoctukoBa O.I'. cT. mpeno1aBaTens..

Mocxksa, 2020 rop,



IMOKA3ATEJIb YPOBHSI C0OPMUPOBAHHOCTH KOMIIETEHIIAIA

Tabomuma 1

TAWMM-MEHEJJKMEHT

dI'OC BO 22.03.01 «MaTepuajioBeeHre U TEXHOJIOTHH MATEPHAIOB)

B nporuiecce ocBoeHUs JaHHOM TUCHUIUIMHBI CTYACHT (POPMUPYET U IEMOHCTPUPYET cleayrolue npogeccnoHaabHble KOMIETEeHINHU:

KOMIIETEHLIUA TexHosorus dopma .
ITepeyeHb KOMIIOHEHTOB ¢dopmupoBanus OLICHOYHOI0 Crenenu yposueii ocsoenus
NHIEKC OOPMYJINPOBKA . o KOMIIeTeHIH i
KOMIICTCHIIMH cpeacrea
OK-3 CIIOCOOHOCTE 3HATh: JeKuus, 3, Ba3oBblii ypoBeHb:
HCII0JIb30BaTh OCHOBBI - CYIHOCTR  IIOHATHM  «TauM- | CAaMOCTOATCNIEHAA T, BOCIIPOU3BOJCTBO IIOJyYEHHBIX
IKOHOMUYECKUX 3HaHHI‘/’I B MCHCIIXKMCHT», «JINYHas CHUCTEMA pa60Ta, JIP 3HAHUU B XOJI€ TEKYILETr0 KOHTPOJIs;
paBHHqHI)IX C(bean TanuM-MCHCPDKMCHTAa», «BPCMCHHBIC HagopaTOpHLIe Hpi) YMEHUE pellaTh TUIIOBBIE 3aa4H,
€CypChI» «BpeMeHHas | paboThl, )
JEATENBLHOCTH pecypceeD», p p NPUHAMATH NPO(GECCUOHATBHBIC U
KOMITETEHTHOCTh MEHEIKEPay; MIPaKTHYECKHE I1P, YIIpaB/IEHYECKHE PEIICHHS 1O
- uenm  # GYHKOMH M TalM- | paGoThI P U3BECTHBIM AJITOPUTMAaM, IIPABHIIAM
MCHEIKMEHTA; U METOIUKAM
- HCTOPHYECKH  CIIOXKHBIIEECS | TTOBBIICHHbI YPOBEHD:
COBpPEMEHHBIC  OTEYECTBEHHbIE U NPAKTHUECKOE PHMEHEHHE
3apyOeXHble KOHIEIIWU YIPaBICHUS HOJTyYeHHBIX 3HAHUH B Ipolecce
BpEMCHEM, . BBINOJIHEHHS J1a00PaTOPHBIX paboT U
- MCTO/bI TauM-MCHCI’)KMCHTA,

AITOPHUTM INITAHUPOBAHUS;
- MHCTPYMEHTHI TaliM-MEHEPKMEHTa,
- KOpIIOPAaTHUBHBIE CTaHAAPTHl TalM-
MEHEPKMEHTA;

yMeThb:
- TMIPOBOJUTH AYIUT CBOETO BPEMEHHU U
aQHAIM3UPOBATh TPHYMHBI AeduInTa
BpPEMEHH;
- OIIGHUBATh CBOM peaJbHBIE PE3EpBbI
BPEMEHH W  palHOHAJIbHO  HUX
HCTIOTb30BaTh;
- BBIOWpaTh Hambonee >PQPEeKTHBHBIC
CIocoObI YIIPaBJICHUS BpEMEHEM;
- OTIpeNieNATh PUOPUTETHI

KypCOBO# pa0bOThI; TOTOBHOCTH peIIaTh
MpaKTUICCKUEC 3aJlauu MHOBBIIIIEHHON
CJIO)KHOCTH, HCTUIIOBBIC 3a1a4U,
MPUHUMATh IPO(PECCHOHAIBHBIE U
YIpaBJIEHYCCKUE PEIICHUS B YCIOBHIX
HETIOJTHOH OTIpEeeIeHHOCTH, TIPH
HEJOCTaTOYHOM JIOKyMEHTAIFHOM,
HOPMAaTHBHOM U METOJAMYECKOM
obecrnieyeHUN
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JeATEIbHOCTH M CTaBUTH aJIeKBaTHBIC
LETIH;
- (GopMynIHpOBaTH CTpAaTETMYECKHE H
TaKTUYECKHE LETH B COOTBETCTBUH C
kpurepmsimu SMART;
- JeJNerupoBaTh Jella ¢  HU3KUM
YPOBHEM MPHOPUTETHOCTH;
- BBIOCHATH BpPEMEHHBIE  PE3epBbI
paboyero BpeMeHHM 0] HOBBIE 3aJa4u
WJIN TIPOEKTHI;

- IUIAHMPOBaTh M BBICBOOOXKIATH
BpEMA [Jid OTAbIXa U BOCCTAHOBJICHUA
CBOMX CHJL;

BJIAETh:
- 3HAHWAMH W  ONpPEACICHHBIMH
HaBBIKAMU TUTAHUPOBAHUS u
LIeJIEN0JIaraHus,

- 3HaHWAMH U  ONpPEICICHHBIMH
HaBBIKAMH OLICHKA W aHAJIU3a CBOUX
BPEMEHHBIX PECYPCOB;

- 3HAaHUSIMHU u OIPEACIICHHBIMU
HaBBIKaMHU 3¢ HEKTUBHOTO
UCIIOJIb30BaHMsl paboyero BpeMeHH;

- OCO3HAaHHBIM BBIOOPOM CHOCOOOB H
METOJIOB TaM-MEHEDKMEHTA;

- 3HAHMAMH M ONpEICICHHBIMH
YMEHUSIMH B pa3paboTKe JIMYHOI
CHCTEMBI TAM-MEHEDKMEHTA.

**- CokpatueHnus (hopM OLIEHOUYHBIX cpelcTB cM. B [Ipunoxkenun B k paGoueil mporpamme.
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Ilepeyens BompocoB Ha 3aueT (OK-3)

1. TaiiM-MEHEIKMEHT KaK COCTABJISAIONIAs CAMOMEHEIKMEHTA.

2. JIB€ KOHLENIMU KOHTPOJISI BDEMEHHU: YIIPABICHUE U PYKOBOJICTBO BPEMEHEM.

3. «CoBerckuii TaiM-MeHeKMeHT». CucteMa xpoHomeTpaka A.A. JlroOuiera;
Teopun pemenuss uzoOperarenbckux 3amad (TPU3) I'.C. Anprmiymnepa; cucrema
opranuzanuu BpeMenu A.H. I'acresa, I1.M. Kepxxenuena.

4. TaliM-MEHEJKMEHT, €r0 3HaY€HUE B IJITAHUPOBAHUH PAOOTHI.

5. Ilpunnunel, npasuia U kputepun noctanoBku neneit. KUHP u SMART-uenu.

6.0mnpezenenre NpUOPUTETOB B IJIAHUPOBAHUM padodero BpeMeHu. KecTkuilt —
TMOKUH alrOpUTM IITAHUPOBAHUS.

7.Konuenuus Ct. KoBr 0 JOCTUKEHUHU JIMYHOCTHOU 3PEIIOCTH.

8.IIprHIMIIBI U HHCTPYMEHTBI YCIIEITHOIO TAM-MEHEKMEHTA.

9. AcCCEepTMBHOCTh B  TalM-MEHEIKMEHTE. MoJaenn acCepTUBHOIO U
OJIOKUPYIOIIETO MOBEICHUUSI.

10. Ouenka UCOJIB30BaHUSI BPEMEHH. AYJIUT BPEMEHHU.

11.XpoHodaru: moHsATHE U MX BUABL. AHaIM3 U padOTa C «IOTJIIOTUTEISIMU»
BPEMEHU.

12.CoBpeMeHHbIN TaliM-MEeHEDKMEHT (koHenm XX - Haudano XXI), ocHOBHbIE
XapaKTEPUCTHUKHU.

13. IIpeoOpazoBaHue «lelIn» B «IIyThb» AOCTH)KEHUS Leau-meutsl. [lpaBuia
dhopmyIibl ycniexa.

14. IInanupoBanue Kak (hpakTop BHEAPEHUS TEXHOJIOTUI TallM-MEHEI)KMEHTA.

15. CamomoTuBanus. «MajleHbKHE XUTPOCTH» CaMOMOTHUBALMHU. Pojb sMoluii B
Ipolecce CaMOMOTHBALINH.

16. OnTumu3anus nepcoHaIbHON AEATEIbHOCTA MEHEKEPA

17. BiusHue WHAWBHAYAJIbHBIX OCOOCHHOCTEH XapakTepa Ha  CIOCOOBI
OpraHu3alMH JIEITETbHOCTH.

18. OTapIX Kak yclIOBHE YCIIEIIHOTO TaiM-MEHEI)KMEHTA.

19. Ctpecc. CiocoObl MPOTUBOCTOSIHUSL CTPECCY MEHEIKEpa C HCIOJIb30BAHHEM
TEXHUK TaM-MEHEI>KMEHTA.

20. Cucrema JIMYHOTO TAM-MEHEIKMEHTA.

21.CymHoCTb, COAECpKAHNE U MPEANOCHUIKA BOZHUKHOBEHHUS TAM-MEHEI)KMEHTA,
OCHOBHBIE ATAIbl €0 3apPOXKIACHUS U Pa3BUTHSL.

23.9Bomonus  Teopu 00 3(DPEKTUBHOM OpraHu3aldd BPEMEHU BO BTOPOMH
noJjiopuHe XX Beka.

24. OcHoBHbIE TpUHIUIIBI cucTeMbl b. @paHkivHA.

25. Teopust TMYHOCTHOTO Pa3BUTHUS TBOpUECKOM TUUHOCTH A.A. JlroOuiesa.
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IlepeyeHb BONPOCOB AJIs1 YCTHOI'O ONPOCA MO AMCHUILVIUHE « TalM-MeHeXKMeH

Tema 1.
[lepeunciure GyHKIMMU TaliM-MEHEI)KMEHTA.
B ueM cymHOCTh KOHIIETIIMKA KOHTPOJISI BpEMEHH rapBapACKOM MIKOJIbI Ou3Heca?
[Tosicaute BeIpaxkeHne «BpeMeHHass KOMIETEHTHOCTh MEHEKEPA.
C Kakoro BpEMEHU YEJIOBEUECTBO CTAJI0 3aJyMBIBAThCS O palMOHAIHLHOM

HCIIOJB30BaHUU BpeMeHEM?
OxapakTepu3yiiTe 0COOCHHOCTH Pa3BUTHS OTCYECTBEHHOTO TaliM-MEHEHKMEHTA.
Bcesikuii mu yenoBek croco0eH K TaiiM-meHekMenTy? OTBeT 000ocHYyiTe.
Pacuudpyiite u nosicaure, B yem cytb Metoga TPU3 Anprinynnepa?
Korga u B cBsi3u ¢ uem Bo3nukia B Poccun HOT?
B uem 3acnyra pazpadorok C. Kou?

Tema 2.

B yem nmpoTuBOpeune TepMruHa «TaiM-MEHEIKMEHT»?

UeMm oTM4IaeTcs «yNnpaBIeHUE BPEMEHEM» OT «PYKOBOJICTBA BpEMEHEM» ?

[Ipu coOnmtoneHUM KakuxX NpaBUJI M YCIOBUM TalM-MEHEIKMEHT Oyaer
s dexTuBen?

KakoBo 3HaueHHE TaliM-MEHEIKMEHTA JJISl JINYHOCTH?

3adyeM Jaxke KpPYMHOE JAEJI0 MpHU IUIAHUPOBAHUHU HY)KHO PAa30UTh HAa HECKOJBKO
MOJAMYHKTOB, PACIUCATh LM BBIMOIHEHUS TOW UM MHOU paboThI?

B yem cexpeThl yCcnemHoro TaiiM-MeHe>KMeHTa?

Tema 3.

Yem oTauyaeTcst Meura oT Leyu?

[Tepeuncnure KpUTEPUU LETH?

Kaxkue ObiBaroT 11emmm?

Kak BbI MOHUMaETE CIOBA «IIEJIEYCTPEMIICHHBIN YET0BEK»?

[louemy napeBHHME (uIIOCOPBHI TOBOPWIM, YTO YEJIOBEK, >KUBYLIMH O€3 Lenu,
MIPOKMBAET KU3Hb BIYCTYIO?

Kakue cramuum mnpemycmaTpuBaeT IJIaHUPOBaHUE pPaOOThI, MOYEMY BAXKHO HX
cobmoaars?

Kakue mpaBuiia miaHupoBaHUs PEKOMEHAYIOT COOMI0AaTh CIEUANNCTHI IO TaiiM-
MEHEIKMEHTY?

Bbl mutanupyeTe cBOO NpoQecCHOHANBHYIO U JINYHYIO JIEATEIbHOCTh?

Tema 4.

KakoBo skoHOMHMUYECKOE 3HAUCHHE TalWM-MEHEI)KMEHTa B Mpo¢eCcCUOHATBHON
NEeITeIbHOCTH?

Kakne wuHCTpyMeHTBl 1e1ecoo0pa3Hee HCHOJb30BaTh JUIsl JIMYHOTO TailM-

MEHEKMEHTA?
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HazoBute MeTo1bl OnpeiesieHHs] IPUOPUTETOB.

B yeMm cyTh npuHnuna miaanupoBaHus «60x40»?

B ueM oTinume aynura OT HHBEHTapU3allMyd BpeMeHu?

Kak Bbl monnmaere npunuun Ilapero 80x20?

IToueMy B mpoliecce [EATEIBHOCTH B OINPEACICHHBIA TEPHUOJ BpPEMEHU
1esecoodpasnee GOKyCupoBaThCS Ha OJHOM 3a1a4de?

UTo 03HaYaeT BhIPAXKEHUE «POHBIE LETU»?

Tema §

UTo Ha3bIBAIOT «XpOHOGArOMI» U B YEM MX OMACHOCThH?

Kax nepeBoauTCs 10CIOBHO «XpoHODAr»?

Kaxux BusoB ObIBatoT XpoHodaru?

Yem OTIMYAIOTCS KOHTPOJUPYEMBIE OT HEKOHTPOJUPYEMBIX MOTJIOTUTENEH
BpeMeHu?

Kakux nmornorureneil OTHOCUM K pa3psily IPOTHO3UPYEMBIX ?

C yero crout HauYMHATh OOpLOY ¢ XpoHO(haramu?

Hy>XHO 711 KOHTPOIUPOBATH TO, YTO IEJIETUPOBAHO APYTUM?

Kakoii cnoco6 nmoaxoauT Jiydilie BCEro /sl BBISIBICHUS «BOPOBY BPEMEHU?

Yro Ha3pIBaeTCSI AacCepTUBHOCTbIO, M Kak OHAa MOXET OBbITh CBf3aHA C
«TOTJIOTUTENSIMI» BPEMEHU?

Tema 6

B 4yeMm cyTh MeTOna «IIBEMIAPCKOTO ChIpa»?

Bo3Moxna 1 gestenbHOCTh 6e3 MoTuBa? OTBET 00OCHYHTE.

Kaknx «isryiek» exxeIHeBHO Mpeaiaraet «chbeaaTb» 1. ApXaHreabCcKui?

MoskeT 1 4eJIOBEK BCerja UMETh MOTHBAIIMIO TOCTHKEHHSI yCIieXa U IOOMBATHCS
ero?

Mo>KeT i BIIOJIHE YCTICITHBINA YEJIOBEK UMETh MOTHBAIMIO U30eraHus Heyaau?

Kakue «sgxops» moMoraroT BaM HACTPOUTHCS U BBINOJHUTH HE OUYECHb MPUSITHYIO
padoty?

Tema 7.

B yeMm cyTh npoueccHoro nojaxonaa’?

Ha kakoit acniekT aenaercs akiieHT B KoHueniuu Kaiazen?

Pacmmudpyiite ab6peBuatypst SDCA u PDCA, mpoKOMMEHTHPYHTE UX.

ITepeuncnure cocrapistomue npoiecca no meroauke Kaimzen. O0o3HaubTe HX
3Ha4YCHHUE.

[ToueMy B HWHIMBUIAYAJIBHOW JEATEIBHOCTH COTJIacHO Meroauku Kaiiazen
1esecoodpa3Hee OPUEHTUPOBATHCS Ha MIPOIIECC, a HE Ha Pe3ybTarT.

Yro noapasyMeBaroT o1 poLeccoM?
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Kakue yactu mporiecca ObIBalOT (MOAMPOLIECCHI), M KAKyI0 Harpy3Ky OHU HECYT B
eI TeIbHOCTH?

C gero npeasiaraeTcs HaAUMHATD AESTENBHOCTD 110 MeToauke Kaiinzen?

Kakue neficTBuss HEOOXOAMMBI JJIs1 CTAOMIIN3aLMU IIpoLecca IeATEIbHOCTH?

[Touemy paboTa TMYHOCTH B HANIPSHKEHHOM COCTOSIHUM MJIET YacTO MeJieHHee?

Tema 8.

Kaxk noBBICUTB CTPECCOYCTOMYMBOCTD JINYHOCTH?

Kakas posp OTBOAMTCS TalM-MEHEIUKMEHTY B YMEHBIICHUH CTPECCOB
pyKoBOAUTENA?

Kaxkwue cTpeccorensl BaMm U3BECTHBI?

YT0 Ha3bIBAEM CTPECCOM M KaK OH BJIMSET Ha MPOLECC ACSITEIBHOCTU?

Kaxoii cTpecc onacHee: GU3HOIOTMYECKUNA WU SMOLIMOHATBHBIN?

MoxeT 11 cTpecc BOZHUKHYTH 10 PaJOCTHOMY ITOBOY?

UemM omnaceH 115l IMYHOCTH «HEOTPaOOTaHHBIN» cTpecc?

Uto Ha3pIBa€M CHHIPOMOM 3MOLMOHAIBHOTO BBITOPAHUS?

B uem 3axmrouaetcs npodunakTrka ctpecca?

Tema 9.

[ToueMy HEOOXOIUMO OTABIXaTh BO BPEMS BHITIOJTHEHUS PA00OUUX 3aTaHUI?

Uto 0o3HavaeT «3eyieHas» 30Ha?

Kakue mepuoapl oT/ibixa peKOMEHAYIOT CIEHHATUCTBI 0 TaM-MEHEIKMEHTY BO
BpeMs pabouero aHs?

Uto 03HAYAET «TBOpPYECKAS JICHD?

ITouemy I'. ApxaHrenbCKUi Ha3Bajd OTABIX BaKHEWINECH YaCThIO JTUYHOU CUCTEMBI
TalM-MEHEeKMEHTA?
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IIpuMepHBIH nepedyeHb TeM pedepara

1. Merogonoruu [IpBuga Amnena - Getting Things Done, umu uckyccTBo
IPOJYKTUBHOCTH 0€3 cTpecca.

2. JInuHas cucrteMa TaiiM-MeHeKMeHTa 1o . ApXaHrelibckoMy

3. Ayaut cBoero BpemMeHH. Kak u 3aueM ero npoBOJAUTh?

4. AHanu3 IpUYHH MOSBICHUS «XpPOHO(DAroBy.

5. TaiiM-MeHeKMEHT AJis paboTarolIel KEeHIIUHBI — 3TO pPeaTbHO?

6. SnoHcKkMe METOAbl YINPABIEHUS BpPEMEHEM C TMO3HMLIHMA POCCUKCKOTO
MEHTAJIUTETA.

7. Moxer au OecriopsaoKk ObITh 3P (EKTUBHBIM, WJIM METOJ] OIPAaHUYCHHOTO
oecnopsiaka (D.J1»Bu,

D.AGpaxamcoH, I'. ApxaHreabCkuii u ap.)

8. IHCTpyMEHTHI ynpaBiieHUs BpeMeHeM U UX 3((HEKTUBHOCTD B YIPABICHYECKOU
NEeSATENBHOCTH.

9. Kputuueckue pasMmbIlIUIeHHS O TailM-meHemxMenTe (Anapeit benskos,
E.YnuBapkuH u ap.)

10. MccnenoBanne npuyuH feULUTa BpeMEHU CTYIEHTA.

11. XpoHOMeTpak KaK HWHCTPYMEHT BbIPAOOTKH 3(PGHEKTUBHOTO MBIIUICHUS
ynpasiienna (Teopus pa3Butusi TBopueckor auaHocty -TPTJI - poccuiickoro yueHoro
A.A. JIroOuieBa).

12. Ananu3 cucrem Jlrooumiera u @paHkinHa.

13. I'pamoTHast opranu3anus NOATOTOBKH CTYAEHTA K AK3aMeHaM ¢ o3unuid TM.

14. Cucrema Kali13eH U €€ CYIIHOCTHBIE XapaKTEPUCTHUKHU.

15. Ot «Time is Money» k ««Time is Life». Ananu3 nmapagurm.

16. IIpoGnema paBHOBECHS MEXKIY NPO(ECCHOHATHLHON M YaCTHOW JKU3HBIO Kak
rJIaBHas 3a7a4ya

yIpaBiieHUs] BpeMeHeM U cBoeil sku3Hbto (H. [lezemkuan u mp.).

17. Talim —MEHEI)KMEHT KaK OCHOBA KapbEPHI.

18. CpoOomnass Tema (IO cCOrJacoOBaHMIO C TipenojgaBaresieM. Hampumep, o0
0COOEHHOCTSIX UCTIOIb30BaHUS pabOUYero BpEeMEHH Ha BallleM MPEANPUITHH. )

19. Jlaii¢-MeHeIKMEHT: HCKYCCTBO YIIpaBJIeHUs COOCTBEHHOM KU3HbBIO

20. TexHOIOTUY TaWM-MEHKMEHTA — 3TO TEXHOJIOTHH JIJIsl BCEX WM U30paHHbIX?
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IIIxkana oueHuBaHus pegepara

[Ixama onneHuBaHus

Onucauue

O1inyHo

BeimonHeHsl Bce TpeOOBaHMsI K HANMMCAaHMIO M 3aliuTe pedepara:
obo3HayeHa mpoOiieMa M OOOCHOBaHA €€ aKTyaJbHOCTb, ClENaH
KpaTKU{ aHalU3 pa3JIMuHBbIX TOYEK 3PCHUS Ha PAacCMaTPUBACMYIO
npoOiieMy M JIOTUYMHO  W3JIOKEHAa  COOCTBEHHAash  MO3HUIIMS,
copMyIHpPOBaHbl BBIBOJIBI, TEMa PACKPBITA MOJHOCTHIO, BBIIACPIKAH
00bEM, COOMIOACHBI TPeOOBAaHUS K BHEIIHEMY O(OPMIICHHIO, IaHBI
HpaBHJIBHBIC OTBETHI HA JOMOJIHUTEIBHBIC BOIIPOCHL

Xopomo

OcHoBHble TpeOoBaHUS K pedepaTy U €ro 3alIuTe BBITOJIHEHBI, HO
IIPU 3TOM JOIYIICHbI HEJOUETHI. B 4acTHOCTH, UMEIOTCS HETOYHOCTHU
B U3TI0KEHU U MaTepuana; OTCYTCTBYET Joru4eckas
MOCJIEIOBATEILHOCTh B CYXACHUSX; HE BBIAEPKaH 00bEM pedepara;
UMEIOTCS YIYyIIeHUs B O0(OPMIICHUH; HA JOMOJIHUTEIbHbIE BOMPOCHI
TIPU 3aIUTE JaHbI HETIOJHBIC OTBETHI.

Y,Z[OBJ'IGTBOPI/ITGHBHO

Nmerorcss  cyliecTBEHHbIE  OTCTYIUIEHUST OT  TpeOoBaHUM K
pedepupoBaHuio. B dWacTHOCTH: TemMa OCBeNICHA JHUIIb YacTHYHO,
JIOTYIIEHbI (paKTUYECKUE OLIMOKU B colepkaHuu pedepara Wi mpu
OTBETE Ha JOMOJHUTEIHHBIE BOIIPOCHI; BO BPEMsI 3aIIUTHI OTCYTCTBYET
BBIBO/I.

Hey,Z[OBJ'IeTBOpI/ITCJ'IBHO

Tema pedepara He packpbiTa, OOHApPYKHUBAETCS CYIIECTBEHHOE
HETIOHHMaHHE MPOOJIEMBI.

3ammTa pedepara NPOBOJUTCS Ha MPAKTUYECKOM 3aHSATHU M COMPOBOXKIACTCS

KOMITBIOTEPHOW MPE3CHTALUEN.
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IlepeyeHb BONIPOCOB ISl peajin3alui KOMIbIOTEPHOT0 TECTUPOBAHUS
no aucuuniauHe «TaliM- MeHeT:KMEeHT»

Pacnipenenenre BpeMeHH — 3TO, B IIEPBYIO OYEPE/Ib, ...
A). criiCoK 00s3aTebHBIX /eI

b). mpoaymaHHas cTpaTerus UCIoIb30BaHUS BPEMCHH
B). yrounenune coOCTBEHHBIX PHOPUTETOB

I'). Bce 0TBETHI BEpHBI

Jis 3¢ (deKTUBHOTO pacrpeeneHIs] BpeMEHH 11e1eco00pa3Ho

A). 3HaTh CBOM PECypChl BPEMEHU

b). pacupenenuts nena mo 610kam

B). coctaButh ciucok aen u AuddepeHunpoBaTh UX M0 3HAYUMOCTH
I'). Bce 0TBETHI BEpHBI

[Ipouecc ynpaBieHus BpeMeHeM NoApa3syMeBaeT (HECKOJIbKO OTBETOB)

A). coctaBiieHHe rpaguKoB Je

b). pactipenenenue nen no KaTeropusiMm

B). nocTostHHBIN KOHTPOJIb U PETYIUPOBAHUS ACSITEIBHOCTU JI JOCTUKECHHUS
MIOCTaBJICHHOW LIEJIH

I'). Bce 0TBETHI BEpHBI

K «Bopam» BpeMeHH OTHOCSTCS

A). HECOOTBETCTBUE PAOOTHHUKA 3aHUMAEMOU UM JOJIKHOCTH
b). HeyMeHne KOHTPOJIMPOBATH CBOU MOTPEOHOCTH

B). cnabGas motuBanus Tpyaa

I'). Bce oTBETHI BEpHBI

K nuyHOM cucTeMe TaliM-MEHEIKMEHTa OTHOCSATCS
A). oTABIX

b). opraamzaropckue cnocoOHOCTH TUYHOCTH

B.) MoTuBanus ycnexa

I'). Bce oTBETHI BEpHBI

Kakue mepuost paboThl U OTABIXa PEKOMEHAYIOT CIIEIIUAIUCTHI JISI TTOBBIICHUS
s pexTuBHOCTH TPO(PECCHOHATIBHOM eI TEIbHOCTH

A). 1 yac paboTbl — 5 MUH OTAbBIXa

b). 1 yac pabotel — 10 MUH. OTJBIXa

B). 1 yac paGoTeI- mosiyaca oTAbIXa

[Tpu utannpoBanuy paboTHI 1IeIeCO00pa3HO

A). getko pacniuceiBaTh Bce 100% BpeMeHu U cienoBath rpaduky

b). pacnuceiBaTh 60% BpeMenu, 40% OCTaBISATh HA AKTUBHBINA MEHEIHKMEHT
B). onpenenuTs rmaBHOE, a TAJBIINE IO CUTYAIHH

I'). Bce 0TBETHI BEPHBI



[Touemy OTIBIX SABISETCS BaKHOW COCTABIISIIOLIEH TUYHOM CUCTEMBI TaliM-

MCHCI)KMCHTaA (HCCKOJII)KO OTBCTOB)

A). 4enoBeK CylecTBO OMOJIOrMYECKoe, CIeAYeT pUTMaM

B). Bo Bpemst oTibIXa YeIOBEK BOCCTAHABIMBAET CUJIBI JJIS NalibHEHIIEH paOoTh
B). Bo Bpemst 0T/ibIXa Y€IOBEK aHATU3UPYET, KAK OH MCIOJIb3YET CBOE BPEMs

I'). Bce 0TBETHI BEpHbI

IlenecooOpa3Hee nenernpoBarhb Jeia
A). ¢ BBICOKOW TPUOPUTETHOCTHIO
b). co cpenHeit npHOPUTETHOCTHIO
B). ¢ HU3KOI IPUOPUTETHOCTHIO

Pacumudpyiire kpurepun KMH/IP-nieneit

THIERA

ITo maTpune Di3eHxay3pa IPUOPUTETHI YCTAHABIMUBAIOTCS M0 TAKUM KPUTEPUAM
A). 10CTHAKUMO-PEATUCTUIHO

b). 6picTpO-METIEHHO

B) BaxxHO-Cpo4HO

Kpurepusimu pesynprara TOCTHKUMOCTH TIETH MOTYT OBITh (HECKOJIBKO OTBETOB)
A). TIOJTHOTA KU3HH

b). cnenka

B). akTuBHBII npoliecc 1eSITENbHOCTH

I'). Bce oTBETHI BEpHBI

«3eneHo» 30HOM HA3bIBAIOT BpeMst (HECKOJIbKO BAPHAHTOB OTBETOB)

A). OCTaBJIEHHOE Ha BO3MOXKHYIO JOPAOOTKY JIeJ MOCje aKTUBHON pabOThI
b). «BBIXO1» M3 OTHOTO JieNia ¥ HACTPO Ha JIpyroe JAejo

B). 3ammannpoBaHHOE Ha pelIeHUEe JTUYHBIX TPOOIIeM

I'). Bce oTBETHI BEpHbI

AyIuT — O4eHb TOJIe3HAs BEIllb, IOTOMY YTO TO3BOJISET
A). KOppEKTUPOBATH LEIH

b). moHsTH, HA YTO UMEHHO TPATUTCS BPEMSsI

B). 6osee kaueCTBEHHO TUTAHUPOBATH JIEATEITLHOCTD

I'). Bce OTBETHI BEpHBI

CyTb METO/a «IIBEHLIAPCKOTO CHIPa» B TOM, UTOOBI
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A). BBITIOJTHATH pabOTy HE CTPOTO IO JIOTUKE, a IIPOU3BOJIBHO, PH BO3HUKHOBCHHUH
BpPEMCHH

b). momy4uTh yI0BOJIBCTBUE OT paOOTHI

B). uckatp «cnabpie» MecTa B paboTe - «IbIPhI»

I'). Bce OTBETHI BEpHBI

Kakoii mepBbIii mar 1enecoodp3ano caenath Npu pa3padoTKe MIaHa YIpaBIeHHs
BpEMEHEM?

A) BBIIENINUTD BKHEHIIINE 1SN, TPUBSI3aB UX K BUIaM JESITEIIbHOCTH U yKa3aB
OLICHKH HEOOXOIMMOTO BPEMEHU

b). pa3zpaborats rpadux pabot

B). coctaBuTh Criucok 00s3aTEIbHbIX /€I

I'). Bce 0TBETHI BEpHBI

Kaxoit cnoco6 motuBanuu siisietcsi 3 HEKTUBHBIM, UTOOBI PEIINUTh JJO KOHIIA
3a/1a4y, KOTOPYIO HE XOTUTE JI€NIaTh?

A). moob6emarh cede BO3ZHArpaXkICHUE MOCIIE PEHICHUs 3a/1a4u

b). nenerupoBats ee

B). nepenectu 31y 3a1a4y B rpaduke e Ha 0oJiee Mo3iHee BpeMs.

I'). Bce oTBETHI BEpHBI

KakoB a¢pextuBHbINi criocod 06paboTkn OyMa>KHBIX JOKYMEHTOB?

A). paccopTHpoBaTh JOKYMEHTHI IO OTAEIbHBIM CTOINKAM C PA3HBIMU
MPUOPUTETAMU

b). HeMeneHHo oTBeYaTh HAa OyMaXKHBIM TOKYMEHT Cpa3y 0 MOJIyYeHUH €ro, He
OTKJIa/IbIBas Ha NMepHoJl, 0003HaYEHHBIN B BalleM rpaduke

B). nenerupoBatsb 3Ty paboTy Kojuiere

I'). Bce oTBETHI BEpHBI

CocTaBiicHHE TUTAHOB CTOUT HAYMHATh (HECKOJIBKO BAPHAHTOB OTBETOR)
A). pekoMeH1aIii Ha4aIbHUKA

b) onpenenenust mpruOpUTETOB CBOEH pabOTHI

B). onpenenenust BpeMeHHBIX PECYPCOB

I'). Bce oTBETHI BEpHbI

YpasieHue BpeMEHEM — 3TO

A) TEXHOJIOTHS OpPTaHU3AIMU BPEMEHH U MOBBIICHUS Y(H(PEKTUBHOCTH €ro
HCTIOJIb30BaHUS

b) aynut, ninanupoBaHue U KOHTPOJIb CBOETO BPEMEHHU

B) coueranne paboThl M OTIIBIXA

I'). Bce OTBETHI BEpHBI

Ilornorurenn BpeMeEHU — 3TO
A) He3artaHUpOBaHHbBIE JIEa
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b) mo0ble nena, pacxoapl BpeMEHU Ha KOTOPBIE XOUETCSI YMEHBIIUTh
B) nena, Tpebytoiine qONOITHUTEIBHOTO BPEMEHH
I') Bce oTBETHI BEpPHBI

IIkana oneHUBAHUSA TECTUPOBAHUSA

Pe3ynbTaT TECTUPOBAHUS OLIEHUBAETCS O NMPOLEHTHOM [IKAJIE OLCHKHU.

Onenka KonnuecTBO npaBUIbHBIX OTBETOB
OTJINYHO ot 81% 1o 100%
XOPOIIIO ot 61% 1o 80%
YAOBJIETBOPUTEIBLHO ot 41% 1o 60%
HEYJOBJIETBOPUTEIIBHO 40% u MeHee NpaBUIIbHBIX OTBETOB

32



TemaTuka npakTu4ecKux padot

Ne Kou-Bo
wl HanmMeHnoBaHue TeMbl 4ACOR

1 CymHOCTh ¥ Ha3HAUYCHHUE TaiM-MEHEKMEHTA 2

2 Lenenomaranue 2

3 NHCcTpyMEHTHI TUTAaHUPOBAHUS B TAIM-MEHEIKMEHTE 4

4 [lornoturenu BpemeHu. Pecypcel BpeMeHH. 2

9) MortuBanys B TAMM-MEHEPKMEHTE 2

6 [IpouieccHbIN MOAX0 K AEATEIbHOCTH 2

7 Ctpecc. CtpeccoycroitunBocth. [Ipodunaktuka 2

8 OTaplXx Kak BaKHEWINAs COCTABISIONMIAS  JIMYHOU 9

CHCTCMBbI TaﬁM-MeHGH)I(MGHTa
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Ipuioxenue B

IlepedyeHb O1LIEHOYHBIX CPEICTB MO AMCHUIIMHE

«TakM-MeHeKMEeHT»

HanmenoBanue [IpencraBnenue
Ne OLIEHOYHOTO Kparkas xapakrepucTuka OeHOYHOTO OLIEHOYHOTO
OC CpelCcTBa CpeAcTBa cpencrea B DOC
CpencTtBo KOHTPOJISL YCBOEHHUS y4eOHOro
. Marepuaiga TEMbl, pasjielia WIH pa3JeioB
VYcrHblii onpoc p » Pasit pasi KomrnekT 3aueTHbIx
1 JTUCHUIUIMHBI, OPraHU30BaHHOE KaK y4yeOHOe
(3 -3auer) BOITPOCOB
3aHSITHE B BH/JIE cobece0BaHUs
npernojaBaTesis ¢ 00y4JarouIMHUCs
Cucrema cTaHIapTU3UPOBAHHBIX 3aJaHHM,
2 Tect MO3BOJISIIOIIAsE aBTOMATU3UPOBaTh mpouenypy |Douy TECTOBBIX
(T) U3MEpPEHUs] YypPOBHS 3HAHUH W yMEHUU |3aJaHu
oOyyaromerocs
[Tponykt CaMOCTOSITENTbHOM paboTsI
Pedpepar CTYJICHTa, TIPEJICTABIIAIONINI CO00M KpaTKoe
3 (P)p U3II0KEHUE B MUCbMEHHOM Bune | Temsl pedeparoB
MOJIYYCHHBIX PE3yJbTATOB TEOPETUUYECKOTO
aHaJM3a OmpelleIeHHON Hay4yHou (y4eOHO-
CpenctBo TMpoBepKH YMEHUH MPUMEHSTH
[Tepeuenn
Tpaxtiyeckne | NOTYICHHbIE 3HaHUsA o 3apaHee p
i MPAKTUYECKUX
4 paGorst ([[pP)  |OTIPCACIICHHON  METO/MKE  JUISL  peIliCHHs P6
3a/a4  WIM 3a7aHuii 1o wmomymo wiu | PaboT
JTUCIUTIITUHE B 1[EJIOM
[IpencraBnenne  CTyaeHTOM  HapabOTaHHOM
H €3CHTalus uHpOpMaIMK II0 3aJaHHOM TeMaTHKE B BHJE o
) p . $opar o sad A Tewmbl npe3eHTanni
(ITP) Habopa CITaliI0B u crierdexToB,

MIOJITOTOBJICHHBIX B BBIOPAHHOMW TporpaMme
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