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1. ]_Ie.HI/I, 3alaYi U IUVIAHUPYEMBIC PE3YJIbTAaTbl oﬁyquml o TMCIOMIIJIMHE

Lenv oucyunaunvr: GopMUpOBaHUE U PA3BUTHE Yy 00YUAIOIIUXCS TUIHOCTHBIX U TPOQECCHO-
HAJIBHBIX Ka4eCTB B COOTBETCTBHH C HANIPABIEHUEM IOATOTOBKH B TOM YHUCJIEC 3HAHUN U YMEHUI, B
o0nactu paboThI C KaAPOBBIM PE3EPBOM B OpraHU3alMU.

3aoauu oucyuniunol.

- (hopMupoBaHHe y 00yUarOMIUXCS CACTEMHOTO TIPEJICTABICHHS 0 PaboTe C KapOBBIM pe3ep-
BOM M BBIPaOOTKE CHCTEMHOTO TOX0a K YIPABJICHUIO MEPCOHATIOM TEXHOJIOTUYECKON KOMITaHUU;

- opmupoBaHHe y 00yUJarONUXCS HABBIKOB YIIPABJICHHUS KaJIPOBBIM PE3ePBOM M IPUHATHUS
YIpaBIEHYECKUX PEIICHUH.

OO6yuenue no nuctuinae «Kaaposblil pe3epBy» HampaBiieHO Ha (OPMHPOBaHUE y 00ydaro-
HIUXCS CJIETYIOIINUX KOMIIETEHLUHI!

Kox n naumeno- NHIuKaTOPHI 10CTHKEHUST KOMIIETeH UM
BaHHUE KOMIICTEH-
119707
ITK-9 3naer ocHoBEl | UIIK-9.1. 3HaeT: TeXHOIOrUK POPMUPOBAHHUS TPYIOBOTO KOJJICKTHBA U Kal-

npoQecCHOHAFHOTO | POBOTO pe3epBa;

pa3BUTHUSI IEPCO- NIIK-9.2. YMeerT: onpenensaTh KpuTepuu GOpMHPOBAHHUS KaIpOBOTO pe3epBa
Halla, YIIpaBJIE€HUS OpraHH3alyd; APTYMEHTHPOBATh MIPUMEHEHNE METOI0B (POPMUPOBAHUS TPY-

Kapbepoii u city- JIOBOTO KOJIJIEKTHBA U KaJJpOBOTO PE3EPBA;

»keOHO-TIpodeccro- NIIK-9.3. BrageeT: HaBBIKaMU OTIPEACIICHAS KPUTEPUEB (HOPMHUPOBAHUS ClTa-

HaJHHBIM MIPOJIBIDKE- | KEHHOTO, HAIIETICHHOTO HA PE3YJIHTAT TPYIOBOTO KOJIEKTHBA U KaJIpOBOTO pe-
HHUEM TNIepCOHaNa 3epBa;

2. MecTO IMCHMILTHHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl
JluciuninHa OTHOCUTCS K 4acTH, popMHUpyeMOol y4aCTHUKaMHU 00pa30BaTENbHBIX OTHOIICHUN
osoka b1 «JlucuunianHel (MOZYITN)».
Juctunnuna «KaapoBslii pe3epB» B3aMMOCBS3aHa JIOTHUECKU U COJIEPKATEIbHO-METOAMYECKU
C IPYTUMU TUCHUTUTHHAMH y9e0HOTO T1aHa, (POPMUPYIOMUMU KOMIIETCHIINN OYIyIuX OakataBpoB
no Hamnpasyienuto 38.03.03 YopaBieHue nepcoHAIOM.

3. CTpyKTypa M coep:KaHHe IUCHUILTHHBI
OO6miast TpyJ0€MKOCTh JUCIUIUIMHBI COCTABISAET 3 3aueTHHIX enunHuilbl (108 yacoB).

3.1. Buasl yueoHo#i padoThl H TPYA0€eMKOCTh
3.1.1. O4Ho-3a04Has (popma 0OyUEeHUS

Ne . KoanuecTBo CemecTpbl
Buj yueOHoii padoThl
n/n 4aco0B
1 | AyanuTopHble 3aHATHS 36 7
B ToM uucre:
1.1 | Jlexuun 18 7
1.2 | CemuHapcKue/mpakTHIESCKHUE 3aHATHS 18 7
2 | CamocTosiTeqibHaAs1 padoTa 72 7
B tom uncie:
2.1 | IlogroroBka K NPaKTHYCCKUM 3aHATUSIM 38 7
2.2 | IlogroroBka noKJaaa U Ipe3eHTAIuN 6 7
2.3 | Uzyuenue nureparypsl 20 7




2.4 | IlogroroBka K 3a4eTy 8 7
3 | IlpomMe:kyTOUYHAasI aTTeCTAIUSI
3auer 7
Hroro 108 7
3.2. Temaruveckuii MJIaH U3y4YeHUs: TUCHUNTHHBI
3.2.1. OuHo-3a04Has popma 0OyUeHUsS
TpynoeMKoCThb, 4ac
AyauropHas -
padora %;
J:/') Pa3nesbl/Tembl o % % w é E
o JUCHHUILIHHBI 3 = 28 = S <
/M = S R o &
& T = Z| &
2| 558 2
SE | O
1 Pasjen 1. @DopmupoBaHue KaJpoBoro pe3epna 72 | 12 12 48
1.1 | Tema 1. Teoperuueckue BOpocsl (OPMUPOBAHUS YIIPAB- 16 2 2 12
JICHYECKOT'O pe3epBa.
1.2 | Tema 2. MeTom0yI0THs ICATEIBHOCTHU TI0 (POPMHUPOBAHUIO U 16 2 2 12
Pa3BUTHIO pe3epBa KaJpoB
1.3 | Tema 3. ®opMupoBaHHE KaIPOBOTO pe3epBa B OpraHU3aIluU 20 4 4 12
1.4 | Tema 4. Pa3Butre pe3epBa KapoB B OPraHU3AIHIH 20 4 4 12
2 Pa3nen 2. OueHka KaJpoBoro pesepsa 36 6 6 24
2.1 | Tema 5. MeToibl OIIEHKH COCTOSTHUS pe3epBa KaJIpOB 18 4 2 12
2.2 | Tema 6. MeTO/IbI OLIEHKH YIIPABICHYECKOTO MTEPCOHAIIA 18 2 4 12
Hroro | 108 | 18 18 72

Teopus u ucmopus hopmuposanus ynpasieH4ecko2o pe3epea Kaopoas.

3.3. Conep:xkanue TUCHHUIIMHBI

Pa3nen 1. ®opMupoBaHue KaJpoBOro pe3epsa

Tema 1. Teoperudeckue Borpockl JOPMUPOBAHUS YIIPABICHUECKOTO pe3epBa

3aoauu cozoanus u pazsumus pezepea Kaopoe.

OcHhosbl cmpyKmypbl, 4enosedeckuti paxmop 6 popmuposarHuu ynpasieH4ecko2o pe3epea

Tema 2. Metomonorus AesaTeIbHOCTH 110 (I)OpMI/IpOBaHI/IIO " pa3BUTHUIO PE3CPBA KAJIPOB.

Memoowl, memooonozus, OesmeibHOCHb.
Hogvie mexnonozuu ghopmuposarnus, ynpasieHus, oyeHKU YNpasieHyecko2o pesepad.
Ipunyunvi kKomnanuu 6 pabome no GOPMUPOBAHUIO U PA3BUMUIO Pe3ePEd KAOPOs.

Tema 3. @opmupoBaHHE KaJpOBOI0 PE3EPBa B OpraHU3aIUU.

Tloozomosumenvhulii 5man opmuposanus pezepea Kaopos.
OcHosHbie Memodbl 0mbopa Kaopos.




OmuuecKue, COYyUANbLHO-NCUXONI02UYECKUEe U DIMHUYECKUEe ACNeKmMbl hOPMUPOBANUS U PA3GUMUS pe-
3epea Kaopos.

Tema 4. Pa3zButue pesepBa kKaJpoB B OpraHU3aLiy.
OcHognbie npuHyunsl U 3a0a4u pabomvl ¢ pe3epeom.
Inanuposanue pabomsi ¢ pezepsom Kaopos.

Memoovl u npoecpammsl no020moseKu pezepaa.

Pa3zgea 2. Ouenka kaapoBoro pesepsa

Tema 5. MeTobl OLIEHKU COCTOSIHUSA PE3EPB KAJAPOB
Ippexmusnocmov opeanu3ayUOHHbIX USMEHEHU.
Memoobl oyenku ynpasieH4ecko2o nepcorad.
IIpumenenue memo0oo6 oyenKu cOCMosAHUsL pe3epea Kaopos.

Tema 6. MeTobl OIIEHKH YITPaBICHYECKOTO Pe3epBa.
Oyenka ynpasneHuecko20 nepcoHad.
ObyueHnue nepconana.
Opeanuzayus pabomul ¢ pe3epeom Kaopos.
TemaTrka CeMMHAPCKUX/TPAKTUYECKUX 3aHATHH

3.4. CemuHapckue/npakTudecKue 3aHATUS

Ilpaxmuueckoe/cemunapcroe 3anamue 1. OCHOBBI CTPYKTYpBbI, YesloBedecKuil pakTo B (pop-
MHUPOBaHUHU YIIPaBIEHUYECKOIO PE3EPBA.

Ilpaxmuueckoe/cemunapcroe 3anamue 2. HoBble TexHOIOTHH (POPMUPOBAHUS, YIIPABICHHUS,
OLICHKH YIIPABJIEHYECKOTO pe3epBa.

Ilpaxmuueckoe/cemunapcroe 3anamue 3. OCHOBHBIE METOBI OTOOPA KaIpOB.

Ipakxmuueckoe/cemunapckoe 3ansimue 4. ITUYECKUE, COUUATBHO-TICUXOJIOTHIECKUE U IT-
HUYECKHUE acreKThl (JOPMUPOBAHUS U Pa3BUTHS pe3epBa KaJpoB.

Ipakxmuueckoe/cemunapckoe 3ansmue 5. OCHOBHBIE IPHHLIUIIBI U 3a/1a41 PaOOTHI C pe3ep-
BOM.

Ipakmuueckoe/cemunapckoe 3ansamue 6. MeTopl ¥ IPOrpaMMBbl TIOATOTOBKHU pe3epBa.

Ilpaxmuueckoe/cemunapckoe 3anamue 7. [IpuMeHEHHE METOIOB OIICHKH COCTOSIHHS pe-
3epBa KaJpoB.

Ilpaxmuueckoe/cemunapcroe 3anamue 8. OieHKa yIPaBICHUYECKOTO MEpCcoHaa.

Ipaxmuueckoe/cemunapcroe 3anamue 9. O0ydeHue MepcoHaa.

3.5. TemaTuka KypcoOBBIX MPOEKTOB (KypPCOBBIX padoT)
He npenycMoTpeHo yueOHBIM TIIaHOM

4. Y4eOHO-MeTOAUYECKOE M UHPOPMALIMOHHOE o0ecieueHue

4.1. HopmatuBHble 1okyMeHTHI 4 [OCThI
- Konctutynus Poccuiickoit @enepanun: NpuHATa BCEHApPOAHBIM rosiocopanueM 12.12.1993.
- Tpynosoii konekc Poccuiickoit @enepanuu ot 30.12.2001 N 197-03
- [Tocranosnenue [IpaButenscta PO ot 31.10.2002 Ne 787 «O nopsiake yrBepxkaeHus Ennnoro
Tapu(HO-KBATH(PUKAIIMOHHOTO CIIPAaBOYHUKA padoT U nmpodeccuii padbounx, Equnoro kBanudukam-
OHHOTO CIIPAaBOYHHUKA JOJDKHOCTEH PYKOBOJIUTENEH, CIEIIMATMCTOB U CITY>KAIMX).



- [locranoBnenue [IpaBurensctBa PO ot 01.08.2022 No 1365 «O06 0cOOEHHOCTSIX TPAaBOBOTO
PETyIMPOBaHUS TPYIOBBIX OTHOIIECHHUH B OTACIBHBIX OPraHU3aIMSIX, HX CTPYKTYPHBIX MOJIpa3/erne-
HUAX WU HAa OTACJIIBHBIX ITPONU3BOACTBCHHBIX 00BEKTAXY.

- [Ipodeccuonanpblii cranaapT «CrieMaiucT Mo yIpaBICHUIO IEPCOHATIOMY YTBEP)KICH MPH-
ka3oM Muntpyaa Poccun ot 09.03.2022 Ne 109H.

4.2. OcHOBHAfA JIUTEPATypa

1. Macnosa, B. M. YnupapieHue epcoHAJIOM : yUeOHUK M MPAKTHKYM i By30B / B. M. Mac-
JoBa. — 5-e u3a., mepepad. u nom. — Mocksa : UznatensctBo FOpaiit, 2023. — 451 ¢. — (Bbic-
mee oopaszoBanue). — ISBN 978-5-534-15958-5. — Tekcr : anexkrponHslii / OOpazoBarenbHas
wiatdopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/510341

2. Xpyykui, B. E. Ouenka nepconana. COamaHCHpOBaHHas CUCTEMA MTOKa3aTelel | yaueOHoe
nocobue st By30B / B. E. Xpynxkuii, P. A. Tonmaues, P. B. Xpyukuii. — 3-e u3f., ucnp. u gon. —
Mocksa : M3natensctBo FOpaiit, 2023. — 203 c. — (Bricmiee oopazoanue). — ISBN 978-5-534-
16777-1. — Texcr : anexkTpoHHsIi // O0pa3oBarensHas miatdhopma KOpaiT [calT]. —
URL: https://urait.ru/bcode/531687

4.3. JlonoJiHUTE ILHASI JIUTEpaTypa

1. Ooezos6, IO. I'. KaapoBasi NOTUTHKA U KQJAPOBOE IIAHUPOBAHHE | YICOHUK U MPAKTHKYM
st By30B / FO. I'. Ogneros, B. B. ITaBnoBa, A. B. IletponasnoBckas. — 3-€ u3., mepepad. u
nor. — Mocksa : M3parensctBo FOpaiit, 2023. — 575 c¢. — (Bricuiee oOpa3oBanue). —
ISBN 978-5-534-14217-4. — TexcT : anektpoHHbIH // OOpazoBaTenbHas miardopma FOpait
[caiit]. — URL.: https://urait.ru/bcode/519618

2. T'opnenko, O. A. YnpapiieHue TIEPCOHATIOM : yaeOHUK 111 By30B / O. A. I'opieHko,
. B. Epoxun, T. I1. MoxkaeBa. — 2-e u3j., ucnp. u gomn. — Mocksa : M3narensctBo FOpaiit,
2023. — 217 c. — (Bricuree oopazoBanue). — ISBN 978-5-534-16215-8. — Tekcr : 251eKTpOHHBII
// O6pazoBarenbHas mwiatpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530633

4.4.JnekTpoHHBIEe 00pa3oBaTe/IbHbIE PeCypChl
JIig n3ydeHust OTAEIbHBIX TEM MOXKET HUCIoJIb30BaThesa DOP
https://online.mospolytech.ru/course/view.php?id=11232

4.5. JIuneH3uOHHOE U CBOOOHO PacnpocTpaHsieMoe MPOrpaMMHoe odecnevyeHne
1. Onepanuonnas cucrema, Windows 11 (unu Huke) - Microsoft Open License
2. Oducusre npunoxenuns, Microsoft Office 2013 (unu mmke) - Microsoft Open License

4.6. CoBpemMeHnHbIe TIpodeccHoHATIbHBIE 0a3bl JAHHBIX U HH(POPMALIMOHHbIE
CIIPaBOYHbIE CUCTEMbI
1. CpaBouno-KOHCYJbTalIMOHHAs 0aza Koncynerant [Tmoc (HekoMMepueckast BepCHs)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

5. MarepuajbHO-TeXHH4YEeCKOe oOecredeHune
Aynuropun, OCHallleHHbIE y4eOHON MEOEeNbl0 U MEPEHOCHBIM (CTal[MOHAPHBIM) MYJIbTHME-
JTUHHBIM KOMIUIEKCOM (IIPOeKTOp, HOYyTOYK (kommbioTep)/ SMART nocka).

6. MeToauyeckue peKoOMeHIANUN


https://urait.ru/bcode/510341
https://urait.ru/bcode/531687
https://urait.ru/bcode/519618
https://urait.ru/bcode/530633
https://online.mospolytech.ru/course/view.php?id=11232
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

6.1. MeToanuyecKkue peKoMeHIaIUH /ISl IPenoaBaTeJisi 10 OpraHu3anumu odyye-
HUA

CBoeoOpa3ue 3Toro Kypca onpeaesieTcss 00beKTOM yIPaBIEHUS — YETIOBEUECKUE PECypPCHI Op-
TaHMU3AlMU, U XapaKTepPOM COBPEMEHHOU YIPaBICHYECKOW JIEATEIbHOCTH, HAIIPABICHHOM, MPEX/Ie
BCET0, Ha paboTy C MEPCOHANIOM, KaK OCHOBHBIM PECYpPCOM, OIPEIENISIONMM KOHKYPEHTOCIIOCO0-
HOCTh OpraHHM3aluu. YTpaBIeHUECKas JEATSIPHOCTh HE JIOJDKHA WATH B pa3pe3 ¢ NCHCTBYIONIMMHU
HPABCTBCHHBIMH, OPTraHU3alMOHHO-YIPABICHUSCKUMHU, COLUATHHO-IKOHOMUYECKUMU, KYIbTYPHO-
ATHYECKUMH, TIOJTUTUKO-TIPABOBBIMH U IPYTUMHU HOpMaMu. OCOOCHHOCTBIO JJaHHOW Y4eOHOM AUCITH-
TUTHHEI SIBISICTCS €€ BBIPAKCHHBIN MPAKTHUECKHd XxapakTep. [103ToMy Ha NEKIUAX CTYJIEHT JOKEH
OCBOUTH OCHOBHBIE TECOPETHUECKUE ACTIEKTHI TEM, a Ha IPAKTUYCCKHUX 3aHITUSAX ITOKA3aTh HE TOJIBKO
3HaHHUE OOIIUX TEOPETUYECKHUX BOMPOCOB M3YYaEMOW TEMbI, HO U OTPabOTATh MPAKTUKY UX MPUME-
HEHUS JIJIS pEIICHHS KEHCOB, OCHOBAHHBIX Ha PEaIbHBIX CUTYAIIHSIX.

B nporiecce moAroToBKY K CEMUHAPCKOMY 3aHITHIO KeJIaTeIbHO 03HAKOMUTHCS € TIOCTIETHUMU
TEHJICHIMSIMHA B 00J1aCTH MPEIMETHON 001acTH, a TaK)Ke CAMOCTOSTENFHO 1M0100paTh MaTepuai u3
npohecCHOHANBHBIX )KYPHAJIOB, U3/1aBAEMBIX 10 PA3HBIM aCTEeKTaM TeM JAUCIUILIHHBL.

TpeboBaHMs K JTCKIINU:

- HAYYHOCTh U MTHPOPMATUBHOCTh (COBPEMEHHBIM Hay4HbIN YPOBEHD), JOKA3aTEILHOCTh U ap-
T'YMEHTHPOBAHHOCTh, HAJTMYHE JIOCTATOYHOTO KOJIMYECTBA SIPKUX, YOCIUTECIBHBIX NMPUMEPOB, (hak-
TOB, 00OCHOBaHMI, TOKYMEHTOB M HAyYHBIX JJOKA3aTEJIbCTB;

- aKTHBH3AIlMs MBIIIICHUS CIyIIaTelIel, MOCTAaHOBKA BOIPOCOB JUISI Pa3MBIIIICHHS, YeTKas
CTPYKTYypa U JIOTUKA PACKPBITUS TIOCTIEA0BATEIHHO U3JIaraéMbIX BOIPOCOB;

- Pa3bSICHCHHE BHOBH BBOJUMBIX TEPMHHOB M Ha3BaHWM, POPMYIUPOBAHUE TIIABHBIX MBICIICH
Y TIOJIOXKEHUH, MOTYEPKUBAHUE BBIBOJIOB, TOBTOPEHHE UX;

- SMOIIMOHATBHOCTH (POPMBI H3JIOKCHHUS, JOCTYITHBIN U SICHBIH SI3bIK;

- IPUMEHEHHNE UHTEPAKTUBHBIX METOJOB O0YUCHHS.

B mportecce o0ydeHUsT 00y4aromierocsl MCIONb3YOTCS Pa3INdHbIe BHJIBI YICOHBIX 3aHATHI
(ayAUTOPHBIX U BHEAYAUTOPHBIX): JIGKIIMH, TPAKTUYECKUE 3aHATHS, KOHCYIbTalni. Ha nepBom 3a-
HSATHUY 110 JJAHHOW Y4eOHOH TUCIUIUIMHE HEOOXOJMMO O3HAKOMHUTH O00YUaIOMIETrocs ¢ TOPSIKOM ee
W3YYEHHUS, PACKPHITh MECTO U POJIb TUCIIUIUIMHEI B CUCTEME HAyK, €€ MPaKTUYECKOe 3HAUCHUE, JTOBE-
CTH 70 oOyuaromerocsi TpeboBanus Kageapbl, OTBETUTH Ha BOTPOCHI.

[Tpu MOATOTOBKE K JEKIIMOHHBIM 3aHATHUSM HEOOXOIMMO MPOAYyMaTh IUIaH €ro MPOBEIEHUS,
COJIep’)KaHNE BCTYIMUTEILHON, OCHOBHOM M 3aKJIFOUNTEIBHON YaCTH JICKIIMH, O3HAKOMHUTBCS C U3Me-
HEHUSMU U JIOTIOJHEHUSIMU B JICHCTBYIONIEM TPYIOBOM 3aKOHOJATEIHCTBE, HOBUHKAMHU Y4eOHOU 1
METOJIMICCKON JTUTEPATYPHhI, MyOIHKAIIUIMHU TIEPUOTNICCKON IMeYaTH M0 TeMe JICKIIMOHHOTO 3aHs-
THS1, ONPEJEIUTh CPEACTBA MATEPUATHLHO-TEXHUYECKOTO 00eCIIeYeH sl JIEKIHOHHOTO 3aHSITHS U TI0-
PAIOK WX MCIIOIB30BAHUS B X0JI€ YTCHHUS JICKITHH.

B xo0/1e neKIIMOHHOTO 3aHATHSI PETo1aBaTeNb JOKEeH Ha3BaTh TEMY, yueOHbIE BOIIPOCHI, O3HA-
KOMHUTBL 00YYaromierocs ¢ mepeyHeM OCHOBHOW W JIONIOJHUTEIIBHOM JTUTEPATyphl 110 TEMe 3aHSTHA.
Bo BcTynuTenpHON YacTu JIeKIMU 000CHOBATH MECTO U POJIb U3y4aeMOil TeMbl B y4eOHOW JUCIIH-
TUTHHE, PACKPBITh €€ MPaKTHIeCKoe 3HaYeHue. Eciii unTaeTcs He mepBas JICKIUs, TO HEOOXOIHMMO
yBSI3aTh €€ TeMY C IpeabIayIIei, He Hapylas JIOTUKH U3JI0KEeHHs y4eOHOro Marepuana. Packpsias
coJiep)kaHre YIeOHBIX BOIPOCOB, aKIICHTHPOBATh BHUMaHUE 00YYaroMIerocsi Ha OCHOBHBIX KaTero-
pUSIX, SIBJICHHUSIX U MPOIIECCax, 0COOCHHOCTSIX UX MPOTEeKaHus. PacKpbIBaTh CYITHOCTD U COACPKAHHE
Pa3INYHBIX TOUEK 3PEHHS M HAYYHBIX MOIX0I0B K OOBSICHEHHIO TEX WM WHBIX SIBJICHUH U TIPOIIECCOB.

CrnemyeT apryMeHTHPOBaHO OOOCHOBATh COOCTBEHHYO TIO3HIIHIO 110 CIIOPHBIM TEOPETUIECKIM
BorpocaM. [IpuBoaUTE TpUMeEpHI. 3a/1aBaTh 110 X0y M3JIOKEHHSI JICKIIMOHHOTO MaTepralia BOIPOCHI
¥ CaMOMY J1aBaTh Ha HUX OTBET. ITO CIOCOOCTBYET aKTUBHU3AIIMHN MBICITUTEIILHOM ASITEILHOCTH 00Y-
YaroIIEerocs, MOBBIIICHUIO NX BHUMAHUS M HHTEpeca K MaTepuairy JISKIIUH, ee coaepkanuio. [Ipermo-
JABATEINb JOKEH PyKOBOJIUTE pad0TOM 00y4aromIerocs o KOHCIEKTHPOBAHUIO JIEKIIMOHHOTO MaTe-
puana, o J4epKUBaTh HEOOXOAUMOCTh OTPaKCHHUSI B KOHCIIEKTaX OCHOBHBIX ITOJIOKEHUH H3ydaeMon



TEMBbI, 0CO00 BbIIENAS KaTerOpHalbHBINM annapar. B 3akitounTeIbHON YacTH JIEKIIMKU HEO0XO0UMO
chopMynupoBaTh 00IIME BHIBOJBI IO TEME, PACKPHIBAIOIINE COAEPKAHUE BCEX BOMPOCOB, MOCTaB-
JIEHHBIX B JeKUUU. OOBSIBUTH TEMY OUEPEIHOIO JIEKLIMOHHOTO 3aHATHS, 1aTh KPAaTKHE pEKOMEHIAIH
1o noArotroBke. ONpeaesnTh MECTO U BpeMsl KOHCYJIbTAllMd 00YYaroIuMCs, OXKEIABIIUM BBICTY-
IUTh C JOKJIaJJaMU 110 aKTyaJIbHBIM BOIIPOCaM 00CYK/1aeMOM TEMBI.

Ha nexuuu HeoOX0JMMO aKLIEHTHPOBATh BHUMaHUE Ha OOIIMX BONPOCAX, YKa3bIBaTh Ha OCO-
OeHHOCTH TTPO(PECCHOHAIBHON STUKHU OyIYIIETO CIEeHMAIMCTA 10 YIIpaBieHuto nepconanom. Cpen-
CTBAa, IOMOTAIOLINE KOHCIIEKTUPOBAHUIO, - AaKLICHTUPOBAHHOE M3JI0KEHHE MaTepuasa JEKLUUH, T. €.
BbIJIEJICHUE TOJIOCOM, MHTOHAIIMEH, TOBTOPEHUEM Haubosee BaXKHOM, CYLIECTBEHHONW UH(OpMaluu,
UCIIOJIb30BAaHUE 11ay3, 3allMCU Ha JJOCKE, IEMOHCTPALMM WIIOCTPATUBHOIO MaTepHala, CTpOroe co-
OJIFOZICHUE perIaMeHTa 3aHATHA.

HckyccTBO JeKTOpa MOMOTaeT XOpOoLIel opraHu3aiy paboTsl 00ydaroerocs Ha JEKIUH.

Copnep:xaHue, YeTKOCTh CTPYKTYPbI JIEKLIUHU, IPUMEHEHHE IPUEMOB MO1/IepPKaHNsl BHUMAHUS —
BCE ATO aKTUBU3UPYET MBIIIJICHUE U pab0TOCIIOCOOHOCTh, CIIOCOOCTBYET YCTAHOBJICHUIO ME1arOrt-
YECKOI0 KOHTAaKTa, BBI3BIBAET Y 00YYarOIIErocsi SMOLMOHAIbHBIN OTKIIUK, BOCIIUTHIBAET HABBIKU TPY-
J01r00us1, GOPMHUPYET UHTEPEC K IPEAMETY

6.2. MeToanuyeckue yKazaHus 151 00y4aOLIUXCSl 10 OCBOCHUIO TUCIUNIHHBI
Memoouueckue ykazanus 0151 padomul HA0 KOHCNEKMOM JeKYULl 80 8PeMs NPOBEOCHUs IEKYUU.
Jlexuust — cucTeMaTHYecKoe, M0Ce10BaTeIbHOE, MOHOJIOIMYECKOE U3JI0KEHHE ITperoiaBaTe-
JeM y4eOHOro MaTepuaa, Kak [paBuiIo, TEOPETUIECKOro xapakrepa. [Ipu moAroToBke JieKuu npe-
nojaBaTesb PyKOBOJCTBYETCs pabodeil mporpaMMoi TMCIMILIMHEL. B mporecce nekiuii pekoMeH1y-
€TCsl BECTU KOHCIIEKT, YTO IIO3BOJIUT BIOCJIEACTBUY BCIOMHUTD U3YUYEHHBIN yueOHBIM MaTepual, 10-
HOJHUTB COZIEP KaHUE MPHU CaMOCTOSATENIbHON paboTe ¢ IMTepaTypoi, MOArOTOBUThCS K 3adeTry. Cie-
JyeT TaKke oOpalmaTh BHUIMAaHUE Ha KaTerOpuH, POPMYIHPOBKH, PACKPBHIBAIONINE COAECPKAHUE TEX
WIN UHBIX SBJICHUH U MPOIIECCOB, HAyYHbIE BBIBOJABI M MPAKTHUECKUE PEKOMEHAINH, TIOJI0XKUTENb-
HBIN OIBIT B OPaTOPCKOM HCKyccTBe. JKenarenbHO OCTaBUTh B pabOUMX KOHCIIEKTAX I0JIsA, HAa KOTO-
PBIX JIeJ1aTh IOMETKH U3 PEKOMEHJOBAHHON JIUTEPATyphl, JOMOIHAIONIME MaTepUa MpOoCIyIlIaHHON
JIEKIMH, a TAaKXKe MOTYEPKUBAIOIINE 0COOYI0 BaXKHOCTh TEX WJIM MHBIX TEOPETUYECKUX MOJIOKEHHI.
BbIBOIBI 1O JIEKIIMM NOJBITOKUBAIOT Pa3MBIIIJICHHUS IpenojaBaress o yueOHbIM Bonpocam. Ipe-
110/1aBaTeNb IPUBOJIUT CIIUCOK MCIIOJIBb3YEMbIX U PEKOMEHIYEMBIX UCTOUHUKOB JJISl U3yUEHUS] KOH-
KpPEeTHOM TeMbl. B KoHIIe ekuun o0yyaromuecss UMEIOT BO3MOKHOCTD 3a/1aTh BOIIPOCHI NPETO1aBa-
TEJI0 MO TEME JIEKIHH.

Memoouueckue ykazanus npu pabome Ha CeMUHAPCKOM/NPAKMUYECKOM 3AHAMUU.

CeMHUHAPBI/TIPAKTUYECKHIE 3aHATUS PEATN3YIOTCSI B COOTBETCTBUU C pabO4YMM y4eOHBIM ILIa-
HOM IIpH MOCJIEI0BATEIbHOM HU3yUYE€HUH TeM JUCLUILIUHBL. B X0/ MOoAroTOBKM K HUM PEKOMEH[Y-
€TCsl IOBTOPUTH KOHCIIEKT JIEKLUH, U3yYUTh OCHOBHYIO U JIOTIOJIHUTENbHYIO JIUTEPATYpPy, O3HAKO-
MUTbCS C HOBBIMU ITyOJUKAIMSIMU B IEPUOJMUECKUX U3AAHUAXK: KypHaJIaX, razerax u T.1. [Ipu sTom
ClIelyeT y4ecTh PEKOMEHIAlluu IpenoaaBareis U TpeboBaHMs yuyeOHON nporpammsel. PekoMenay-
eTcsl TaKXKe J0padaThIiBaTh CBOM KOHCIIEKT JIEKLIUH, Jieflasi B HEM COOTBETCTBYIOIINE 3aMCH U3 JIUTE-
paTypbl, pEeKOMEH0BaHHON MpenoaBaTeyeM U MpeIyCMOTPEHHOH yueOHoi nporpamMmoii. Creyer
HOJTrOTOBUTH TE€3UCHI JJIS BHICTYIUIEHUH 110 BceM y4eOHBIM BOIIPOCAM, BBIHOCUMBIM Ha CeMHUHap. 3a-
KaHYMBATh MOJrOTOBKY CJIEAyEeT COCTaBICHUEM IUIaHa (KOHCIEKTa) [0 U3y4yaeMOMy MaTepuaiy (Bo-
npocy). TO NO3BOJISIET COCTABUTH KOHLIEHTPUPOBAHHOE, CKATOE MPEACTABICHUE 110 U3Y4aeMbIM BO-
npocaM. B xoze cemunapa o0y4aroImuiicss MOKET BBICTYIIATh C 3apaHee MOArOTOBICHHBIM JI0KJIJJOM.
Taxoke OH JOJKEH MPOSBIATh aKTUBHOCTB MPU 00CYKJICHUH BBICTYIICHUH U TOKJIaJJOB OJHOTPYIII-
HUKOB. [10CKOJIbKY aKTHBHOCTh OOYYAaIOIIETOCS Ha CEMHHAPCKHUX 3aHATHUSAX SBISIETCS MPEIMETOM
KOHTPOJIsS €70 NPOJIBUKEHUS B OCBOCHUHU Kypca, OJIrOTOBKA K CEMUHAPCKUM 3aHITUSAM TpeOyeT OT-
BETCTBEHHOr0 OTHOIIeHUs. HeoOXxoaumo npoaHalIu3upoBaTh ACHCTBYIOLIEE 3aKOHOAATENBCTBA B
paMKax TeMbl CEMUHAPCKOTO/TIPAKTUYECKOTO 3aHATHSL.
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Memoouueckue yxazanus 015 00y4arOWuxcs N0 0C0EHUIO CAMOCIMOAMENbHOU PAOOMb.

CamocrodTenbHas paboTa sBiseTcs 003aTeNbHOM Ul Kaxk10ro 00yJaromnerocs, ee 00beM 1o
JTVICIIATUTMHE OTIPEIENISICTCS] TEeMaTHIEeCKUM TutaHoM. J[aHHOE BpeMsi HEOOXOJMMO TTOCBATUTH H3yde-
HUIO COOTBETCTBYIOLIECH TEMBbI, IOATOTOBKE CEMHUHAPCKOMY/TIPAKTHUECKOMY 3aHATHIO (3a4€Ty), BbI-
MIOJIHEHUIO 3a/I1aHUH, BbIIaBaeMbIX MpernojasarenemM. [lpu camocTtosrensHol padoTe oOydaromuics
B3aMMOJICHCTBYET C PEKOMEHJOBAHHBIMU MaTepHalaMy MPU MUHUMAJIBHOM Y4YacTUHU IPErnojaaBa-
TeJsl.

Paboma ¢ numepamypoii.

CamocrosTenbHas paboTa ¢ yueOHUKaMu, yueOHbIMU TOCOOUSMU, HAYYHOM, CIIPaBOYHOM U I10-
NYJISIPHOM JUTEpaTypol, MaTepragaMyu NEpUOIMYECKUX U3aHui u MHTepHeTa, cTaTUCTHYECKUMU
JAHHBIMH SIBJIsSIETCSl HanOosee 3(pPpEeKTUBHBIM METOIOM IOJTyYeHHsI 3HAHU, TIO3BOJISIET 3HAYUTEITLHO
AaKTUBU3UPOBATh IpOLIECC OBIaJeHUS MHPOpMaLuei, crnocoocTByeT Oosee riyboKOMY YCBOEHHUIO
U3y4aeMoro martepuasia, GopMuUpyeT y oOydaroluXcsi CBOE OTHOILIEHUE K KOHKPETHOU Ipoldiieme.
N3yuas MmaTepual no yueOHo# kHure (yueOHUKY, yueOHOMY 1T0cOOHI0, MOHOTpaduu, U JIp.), CIeTyeT
NEPEXOJNUTh K CIEAYIONIEMY BOIPOCY TOJIBKO ITOCIIE TIOJHOTO YSICHEHUS TPEABIAYIIero, Gukcupys
BBIBOIbI U BBIYUCIICHHS, B TOM YHCIIE T€, KOTOPbIE B Y4EOHUKE OIMyIIEHbl MIIM HA JIEKIUU JaHbl JJIs
CaMOCTOSITEILHOTO BbIBOJa. Oco00e BHUMaHNUE O0YYAIOMIUNCS JOJKEH OOpaTUTh Ha OINpPEACIICHHE
OCHOBHBIX MOHATHIH Kypca. Hao noapoOHo pa3dupath mpuMepbl, KOTOPbIE HOACHSIOT ONpeAeIeHHUS.
[Tone3Ho COCTaBIATH OMOPHBIE KOHCIIEKTHI.

BbIBO/IBI, IOTyYEHHBIE B pe3yJibTaTe U3YUYEeHUs yUeOHOI InTepaTypbl, pEKOMEHyeTCsl B KOH-
CIIEKTE BBIIENATh, YTOOBI IPU TMEPEUNTHIBAHUN MaTepualia OHHU JIydlle 3aroMuHanuch. [Ipu camo-
CTOSATENIbHOM PELICHUH 33124 HY>KHO 0OOCHOBBIBAThH Ka/IbIi ATAIl PELICHUs, UCXOsl U3 TeOpeTHYe-
CKHUX TOJIOKEHHI Kypca. Bompocsl, KOTOpBIE BRI3BIBAIOT Y 00YYArOIIErocs 3aTpy,THEHHE TIPH TTOATO-
TOBKE, JIOJKHBI OBITh 3apaHee chopMyJIMpOBaHBI U 03BYYEHBI BO BpeMs 3aHATUH B ayAUTOPUH IS
JOTIOJTHUTETFHOTO Pa3bsICHEHUS TIPENoIaBaTeIIeM.

Memoouueckue pexomenoayuy no n0020moeKe K mecmuposanuio

TectupoBanue siBisieTcsi GOpPMON TEKYIIETO KOHTPOJIS 3HAHUN CTY/IEHTOB. TecTupoBaHUe CTH-
MYJHPYET CUCTEMAaTHUECKYI0 paboTy CTYACHTOB B TE€UEHHE BCETO MEPHOa U3YUECHUS AUCLUIUINHBI,
YTO MOBBIIIAET MO3HABATEIIHHO-TBOPUYECKYIO HAIIPABIEHHOCTh caMoo0pa3oBanusl. [Ipu moaroToBke K
TECTUPOBAHUIO HEOOXOAMMO HapsAIy C OCHOBHOI yueOHOM NuTepaTypoil HCIOIb30BATh KOHCIEKTHI
JICKIHA, JTOTIOTHUTEIBHYIO JTUTEPATypPy WM MaTepHAITbl U3 CIIPABOYHBIX (KOHCYJIBTAIIHOHHBIX) 0a3.

Memoouueckue pexomeHoayuy Ha cocmagieHue U 8blCmynieHue ¢ 0OKIadoM.

Jokunan, kak BUJ] CAMOCTOSTEIbHONU paboThl B yueOHOM Ipolecce, Croco0cTByeT GopMUpOBa-
HUIO HaBBIKOB HCCIIEJIOBATENILCKOM paboThI, paclIipseT Mo3HaBaTeIbHbIE HHTEPECHl, YIUT KPUTHYE-
CKHM MBICTTUTH. [Ipy HanMcaHuy JOKIIa1a 1Mo 3aJaHHO TeMe CTYIEHTY He0OXO0AMMO COCTABIISET IJIaH,
o 00paTh OCHOBHBIE UCTOUHUKHU. Kak mpaBuiio, mpu pa3zpaboTKe JOKIIaa UCIOIb3YeTCsl HE MeHee
8-10 paznuuHBIX HCTOYHUKOB. B mporiecce paboThl ¢ HICTOYHHKAMH HYKHO CHCTEMAaTU3UPOBAThH T10-
Jy4eHHBbIE CBEJICHMS, CIeNaTh BBIBOABI U 0000meHus. OOmas TeMaTuka JOKJIaJ0B ONpeaesseTcs
npernoaBaTesieM, HO B ONPEACTICHUA KOHKPETHON TEMbl MHUIIMATHBY MOKET MPOSBUTH CTY/CHT.
[Tpexne uem BbIOpaTh TEMY JIOKJIa/1a, aBTOPY HEOOXOIUMO BBISIBUTH CBOM MHTEpEC, ONIPEIEIUTh, Hal
Kakoi npoOsemMoi oH xoTten Obl mopaboTatk, 6ojee TyOoKko ee n3yunTh. Kakaplil 1OKIaa 10JKEeH
HAuYMHATHCA C BBeIeHUs. BBeieHue - 3T0 BCTYNUTENbHAs! 4YaCTh HAYYHO-UCCIIEJOBATENbCKOM pabOTHI.
ABTOp TOJKEH TPUJIOKHUTH BCE YCHIIUS, YTOOBI B 9TOM HEOOJBIIOM 10 00BEMY pa3Jiese moKas3arhb
AKTYyaJbHOCTb TEMBI, PACKPBITh €€ MPAKTHUECKYI0 3HAYUMOCTb.

B ocHOBHOI yacTu JIOKJIaia packpbIBaeTcs €ero cojepxanue. Kak mpaBuiio, OCHOBHAasl 4acTh
COCTOUT M3 TEOPETHUUECKOT0 U MPAKTUYECKOT0 pa3iesioB. B TeopeTnyeckoM pasjene pacKpblBatOTCs
UCTOPUS ¥ TEOPUS HCCIETyEMOU MPOOIEMBI, TaeTCs KPUTUIESCKHIA aHAIIN3 JINTEPATYPHI M TOKa3bIBa-
IOTCS [TO3UIIMK aBTOpa. B mpakTHueckoM pazjere u31aratoTcsi METO/Ibl, X011, U pe3yJIbTaThl CaMOCTO-
ATEIBHO TPOBEIEHHOT0 SKCIIEPUMEHTA WITH (hparMeHTa. B OCHOBHOI 4acTH MOTYT OBITH TaKXKe Tpe/-
CTaBJICHBI CXEMBI, JMarpaMMbl, TAOJIUIb], PUCYHKH U T.1. B 3aKi1r0ueHNH OJBOJATCS UTOTH PaOOTHI,
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BBIBO/IbI, K KOTOPBIM IPUIIIEN aBTOP, U PEKOMEHIaLlMU. 3aKIIOUEHHUE JTOJKHO OBITh KpaTKUM, 00513a-
TEIbHBIM M COOTBETCTBOBATH MOCTaBICHHBIM 3ahaudaM. [Ipy MOATOTOBKE YCTHOTO BBICTYIUICHUS
HY’KHO YUHUTBHIBaTh €T0 perjaamMeHT - He 0ojee 10 MuHyT. BecbMa BBIMTPBILIHBIM SBJISIETCS IPEICTAB-
JIEHUE JTOKJIAJ1a, COIIPOBOXKIAOLIEECS PE3CHTALUEN.

Memooduueckue pexomenoayuu cmyoeHmam 01 N0020Mo8KU Npe3eHmayuti

KoMmnbloTepHyI0 Mpe3eHTalo, CONPOBOXKAAMONIYIO BBICTYIUICHHE JOKJIaa4yMKa, YIoOHee
BCETO MOATOTOBUTH B porpamme MS PowerPoint. [Ipe3enTarius kak JTOKyMEHT MpEACTaBISET COOOM
II0CJIE0BATEIBHOCTD CMEHSAIOIIUX APYT APYyTa CIai0B — TO €CTh NIEKTPOHHBIX CTPAHNYEK, 3aHUMA-
IOLIUX 3KpaH MOHUTOpa (6€3 MpUCYTCTBUS MaHesel nporpamMmbl). Yarie Bcero JeMoOHCTpanus npe-
3€HTAlMU NPOELUPYETCs Ha OOJBIIOM 3KpaHe, peXe — pa3laeTcsi COOPABIIMMCS KaK IeyaTHbIN Ma-
tepuan. KonnyecTBo cnaiiioB afeKBaTHO COAEPXKAHUIO U IPOAOKUTEIBLHOCTH BBICTYIUICHUS
(HampuMep, A 5-TM MUHYTHOTO BBICTYIUICHUSI PEKOMEHYeTCsl UCIoNb30BaTh He Ooinee 10 cuaii-
JIOB).

Ha nepBomM craiiie 00s13aTesIbHO MPEACTABISAETCS TeMa BHICTYIUICHUS U CBEIEHUS 00 aBTOpax.
Crnenyroiue ciaiibl MOKHO IOATOTOBUTb, JIBE PA3JIMUHbIE CTPATETUU UX MOJATOTOBKHU:

1 crparerus: Ha cinaibl BHIHOCUTCS! ONOPHBIA KOHCIIEKT BBICTYIUIEHHUS! M KJIIFOUEBBIE CJIOBA C
T€M, 4TOOBI M0JIH30BATHCSI MU KaK IJIAHOM JUIsl BBICTYTIIICHUSI.

B sTOM cnyyae k cnaiijam npeabsBISIOTCS CIEAYIOIINe TpeOOBaHMS:

- 00beM TEeKCTa Ha ciaiiie — He 0oJblIe 7 CTPOK;

- MapKUPOBAHHBIN/HYMEPOBAaHHBIN CIIUCOK COAEPXKUT HE Oosiee 7 2JIEeMEHTOB;

- OTCYTCTBYIOT 3HaKH{ IIYHKTYal[MH B KOHIIE CTPOK B MapKHUPOBAaHHBIX/HYMEPOBAHHbBIX CIICKAX;

- 3HaYMMasi UHPOPMAaLUs BBIACIAETCS C IOMOLIBIO 1IBETa, KerJid, 3pdexToB anumaruu. Ocodo
BHHUMAaTEJIbHO HEOOX0IMMO IIPOBEPUTH TEKCT Ha OTCYTCTBHE OLIMOOK U oneyaTok. OCHOBHAs OIKOKa
pY BHIOOpE JaHHOM CTpaTeruu COCTOUT B TOM, YTO BBICTYMAIOIIUE 3aMEHSIOT CBOIO pedb YTCHHEM
TEKCTa CO CIai0B.

2 cTparerus: Ha claiiipl momemaercs GpakTudaeckuii Mmatepuan (Tabmuipl, rpaduxu GoTtorpa-
¢buu u np.), KOTOPHIN ABISETCS YMECTHBIM M JIOCTATOYHBIM CPEJICTBOM HATJISIAHOCTH, IIOMOTAeT B
PaCKPBITUU CTEPIKHEBOU UICH BBHICTYTLIICHUS.

B sToMm ciyuae k crnaiijam npeabsaBIsioTCs Cleayonie TpeOoBaHus:

- BBIOpaHHBIEC CPEICTBA BU3YyaIU3alluu HHPOpMAIIH (TaOIUIIbI, CXeMBI, TPaQUKHU U T.1.) COOT-
BETCTBYIOT COJIEPIKAHUIO;

- HCTIOJIb30BAHbI UJUTIOCTPALIMN XOPOLIETo KauyecTBa (BBICOKOTO Pa3peIIeHus ), C YeTKUM U300-
pakeHHeM (Kak MpaBUJI0, HUKTO M3 MPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUMUTHIBATHCS B TEKCT Ha
BalllX CJIaiJIaX U BCMaTPUBATHCS B MEITKHUE UILTIOCTPALIHH).

MaxkcruMaabHOe KOJMYEeCTBO rpaduueckoil nHpopMauyu Ha OJTHOM ciaifjie — 2 pucyHka (¢o-
Torpaduu, CXemsl U T.J1.) ¢ TEKCTOBBIMM KOMMEHTapUsMu (He 6osiee 2-X CTpOK K Kaxaomy). Haubo-
Jee BaykHas MHGOpMalus JOKHA pacloaraThCs B IIEHTPE dKpaHa.

OcHoBHas omuoOKa Mpu BBIOOpE JaHHOM CTpaTeruu — «COPEBHOBAHHUE» CO CBOMM HILIIOCTpa-
TUBHBIM MaTepHalioM (ayJUTOPUH HE MPEJOCTABISIETCS JOCTATOYHO BPEMEHU, YTOOBI BOCIIPUHATH
MaTepuan Ha crnaigax). OObruHBINA cnaiia, 6e3 2¢hdexToB aHMMaNK JOJeH JEeMOHCTPUPOBATh Ha
skpaHe He MeHee 10-15 cekyHa. 3a MeHbIlee BpeMs IPUCYTCTBYIOLIME HE YCIIEIOT OCO3HATH COAEP-
JKaHHE ciaiza.

Oco0eHHO THIaTeTbHO HE0OX0IMMO OTHECTHCH K O(hopMIleHHUIo Tpe3eHTanuu. s Bcex cnai-
JIOB TPE3EHTALMU 110 BO3MOXXHOCTH HEOOXOIMMO HCIIONIb30BaTh OJUH U TOT K€ 11aliIoH odopmIie-
HUs, KEeTJIb JIJIs1 3ar0JIOBKOB — HE MEHBIIE 24 MyHKTOB, /I HHGOpMaIi — He MeHee 18, B mpe3eHTa-
[USX HE IPUHATO CTaBUThH MEPEHOCHI B CJIOBAX.

SIpkue KpackH, CJIOXHBIE LBETHBIE IMOCTPOCHMSI, W3JIMIIHSIS aHMMALMS, BBIIPHITMBAIOIINN
TEKCT WJIM WUTIOCTPAIUS — HE camMoe Jydylllee JOMOJIHeHNE K HayuYHOMY JOKJIany. Takxke Hexemna-
TEJIbHBI 3BYKOBBIE 2(P(EKTHI B X0/I1€ IEMOHCTPAIIH MTPE3CHTAIHH.
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HawmydmmMu sIBISIOTCSI KOHTPACTHBIE I[BeTa oHA U TeKcTa (Oenblii (JOH — YepHBIA TEKCT,
TEMHO-CUHUHN (POH — CBETIIO->KENTHIN TeKCT U T.A.). JIydle He cMemMBaTh pa3Hble TUIBI HIPU(TOB B
OJTHOY TIpe3eHTannu. PexoMeHayeTcs He 3110ynoTpeOIsiTh NPONMUCHBIMUA OYKBaMHU.

Tabnuunass nHbOpManMsg BCTaBISETCS B MaTepHalibl Kak TaOIuIla TEKCTOBOTO peldaKTopa
MSWord unn tabnuunoro penakropa MSExcel. I1pu BcraBke Tabauibpl Kak 00bEKTa M MPOHOPIIHO-
HaJIbHOM M3MEHEHUH €€ pa3Mepa peabHblil 0ToOpakaeMblil pa3mep mpudTa JOIKEH ObITh HE MEHEe
18 xeryia. TaOnauibl U AUarpaMMbl pa3MeNaloTcsl Ha 0€JI0M WM CBETJIOM (OHE.

[Tocne moAroTOBKH MPE3EHTALMH MTOJIE3HO TPOKOHTPOIUPOBATH Ce0sl BOIIPOCAMMU:

- YAaJoCh JIM JIOCTHUYb KOHEYHOM IIeJIM Mpe3eHTaluU (YTO YIalloCh ONpPENeInThb, OObICHUTD,
NPEUIOKUTH WK IPOAEMOHCTPUPOBATH C €€ TIOMOLIBIO);

- K KaKUM 0COOEHHOCTSIM 00BEKTa MPe3eHTAINH Y/1aJI0Ch MPUBIICYh BHUMAHHUE Ay TUTOPUN?

- HE OTBJIEKAET JIM CO3JjaHHasI IPE3EHTALM OT YCTHOT'O BBICTYIICHUS.

[Tocne moaAroTOBKY Npe3eHTaluy He00X0[uMa pEeNeTHIIHS BBICTYIIIICHUS.

Memoouueckue pexomendayuu cmydenmam 0Jisi HOO20MOBKU K 3a4emy.

[ToaroroBka CTy/I€HTOB K 3a4€Ty BKJIIOYAECT TPHU CTAUU:

- caMOCTOATeNbHAs paboTa B TeUeHUE y4eOHOr o rojia CeMecTpa;

- HEMIOCPEICTBEHHAsI IOATOTOBKA B THU, MPEAIIECTBYIOIINE 3a4eTy;

- cJla4a 3a4eTa.

[ToaroroBKy K 3aueTy 1e1eco00pa3HO HA4YaTh ¢ U3YUYEHHs U MPOPadOTKH HOPMATUBHO-IIPABO-
BBIX UCTOYHUKOB U JuTeparypsl. [Ipexae Bcero, cieayer BHUMATENbHO IIepeunTaTh y4eOHYIO Mpo-
rpaMMy M NPOTrpaMMHbBIE BOIPOCHI JJIsl OJTOTOBKU K 3a4€Ty, YTOOBI BBIJIECIUTh U3 HUX HAUMEHEE
3HaKoMble. Jlajee NoJDKeH ciieoBaTh 3Tall IOBTOPEHMS BCErO IIPOrpaMMHOro marepuana. Ha sty
paboty nenecoobpa3HoO OTBECTH OOBIIYIO YaCTh BpeMeHH. CIIeyIOIINM TAIlOM SBJISICTCS CAMOKOH-
TPOJIb 3HAHUS U3YUEHHOTO MaTepHuaa, KOTOPBIM 3aKII0YaeTCsl B YCTHBIX OTBETaxX Ha MPOrpaMMHBIE
BOIPOCHI, BHIHOCHMBbIE Ha 3a4eT. Te3uchl OTBETOB Ha HauboJiee CI0KHbIE BOIIPOCHI JKEaTeNIbHO 3a-
nucaTh, TaK KaK B IPOLECCE 3allUCU BKIIIOYAIOTCS JTOTOJIHUTEIbHBIE MOTOPHBIE PECYPCHI MAMSATH.
[IpennoxxeHHass METOUKA HENOCPEACTBEHHOMN MOJTOTOBKHU K 3a4€Ty MOXET ObITh U U3MEHeHa. Tak,
JUISL CTYJICHTOB, KOTOPBIE CUUTAIOT, YTO OHM YCBOWJIM IPOTPaMMHBIM MaTepuall B OJHOM 00beMe U
YBEPEHBI B MPOUYHOCTH CBOUX 3HAHUMU, TOCTATOUHO OErsioro nmoBTropeHus yueoHoro matepuaia. Oc-
HOBHOE BpeMsI OHU MOTYT Y/A€IHUTh YIIIyOJIeHHOMY U3YUYEHHUIO OTAEIbHBIX, HAN0OJIee CI0KHBIX, JHC-
KYCCHOHHBIX Ipo0OisieM. JIutepaTypa A MOATOTOBKH K 3a4eTy yKazaHa B yueOHoil mporpamme. On-
HO3HAYHO CKa3aTh, KAKUM MMEHHO yUYE€OHHMKOM HY>KHO IOJIb30BAaThCs JJIS MOATOTOBKH K 3ayeTy,
HEJb3$, IOTOMY YTO YUEOHHUKH MUIIYTCS Pa3HbIMU aBTOPAMHU, NPEACTABISIONMMHI CBOIO, HHOT/IAa OT-
JUYHYIO OT JPYTUX, TOUKY 3pEHUs MO Pa3lIWYHBIM HAaydHBIM mpobiemam. [losToMy s MOTHOTHI
y4eOHOM MHPOpPMAIINK U €€ CPAaBHEHHUS JIYUIlIe UCTIOJIb30BaTh HE MEHEE ABYX YUCOHHKOB (y4eOHBIX
nocoOuit). CTyZeHT caM BIpaBe MPUIACPKHUBATHCS JIIOOON U3 MPEJCTaBICHHBIX B yUeOHHUKAX TOUYEK
3peHus N0 CTIOPHOM IpobiieMe (B TOM YKCie OTIMYHOM OT MO3UIUHU NPENoaaBaress), HO MU yCiIo-
BUU JIOCTATOYHOM HAYYHOU apryMeHTal1u.

OCHOBHBIM HUCTOYHHUKOM TOJTOTOBKH K 3a4€Ty SIBJSETCS KOHCIIEKT JICKIIUK. Y4eOHbIN MaTe-
pHaJl B JIEKIUH 1a€TCs B CUCTEMATU3MPOBAHHOM BH/JIE, OCHOBHBIE €T0 TIOJIOKEHUS AETAIU3UPYIOTCA,
MOJIKPEIUISIFOTCS. COBPEMEHHBIMU (DakTaMM M HOPMATHBHON HHQpOpMaIueil, KoTopble B CHIIy HO-
BU3HBI, BO3MOXHO, €Ill¢ HE BOLIUIA B OMYOJIMKOBaHHbIE MeYaTHbIe UCTOYHHUKH. [IpaBuiIbHO cocTaB-
JICHHBI KOHCHEKT JIEKUUH CONEPKUT TOT ONTUMAJIbHBIA 00beM HH(pOpMALMK, Ha OCHOBE KOTOPOTO
CTYZCHT CMOXXET MPe/ICTaBUTh ce0e Bech yueOHbIi MaTtepuai. Cieayer TOUHO 3alIOMUHATH TEPMUHBI
U KaTeTOpUH, MOCKOJbKY B UX OINpPEAETCHUSIX COIAEPKATCS MPHU3HAKU, MMO3BOJISIONINE YSICHUTh MX
CYIIHOCTb M OTITUYUTD 3THU MOHATHUS OT APYTUX. B X0/1€ MOATOTOBKH K 3a4eTy HE00X01MMO o0OpaliaTth
BHHUMAaHUE HE TOJIKO Ha YPOBEHb 3alIOMUHAHUS, HO M HA CTENIEHb IOHUMaHUS KaTErOpui U peaibHbIX
IOPUAMYECKUX MPOOIeM. A 3TO JOCTUTAETCA HE TPOCTHIM 3ay4YUBAHUEM, @ YCBOCHHEM MPOUYHBIX, CH-
CTEMaTU3UPOBAHHBIX 3HAHUMN, aHAIUTUYECKUM MblluleHHeM. CienoBaTenbHO, HEMOCPEICTBEHHAs
MOJTOTOBKA K 3a4eTy JOJDKHA B Pa3syMHBIX MPOIMOPLHUAX COYETaTh M 3alIOMHUHAHUE, U TIOHUMaHue
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POTPaMMHOTO MaTepuaiia. B 3TOT mepros moyie3HpIM MOXKET OBITh OOIIIEHHE CTYACHTOB C Tperno/a-
BaTEJISIMU 110 TUCLMITIIMHE HA KOHCYJIbTALUSX.

7. MOH] OLIEHOYHBIX CPEICTB

7.1. MeToabl KOHTPOJISI M OLIEHUBAHUS Pe3yJbTATOB 00y4YeHUsI
Texymmii KOHTPOJIb (paboTa Ha MPAKTUYECKUX/CEMUHAPCKUX 3aHATUAX ):
- YCTHBIE OITPOCHI
- TECTUPOBaHUE
- BBICTYIUICHHE C JOKJIAZ0M
- Ipe3CHTaluU
[IpomeKyTO4YHBINM KOHTPOJIb
- 3a4eT

7.2. llIkana ¥ KPUTEPUHU OLIEHUBAHUS Pe3yJIbTATOB 00y4eHusI
Ycemmuwuii onpoc

Pa3BepHyTbI OTBET CTyA€HTA I0JKEH MPEACTABIATh COO0M CBSI3HOE, JIOTMYECKU TOCTIe10Ba-
TEJIbHOE COOOIIEHHUE HA 3a/JaHHYIO TEMY, TOKa3bIBaTh €r0 YMEHHE PUMEHATH ONIPEIeICHNUS, IPaBUIIa
B KOHKPETHBIX CITy4asix.

Iloxazamenu oyenusanusi:

1) MmOJHOTA U MPaBUIBHOCThH OTBETA,

2)  CcTerneHb OCO3HAHHOCTH, TOHUMAaHUSI U3yYSHHOTO;

3)  s3bIKOBOE O(hOPMIICHHE OTBETA.

Kpumepuu oyenusanus ycmnozo onpoca:

5 0annoB cTaBUTCA, €CIM CTYJIEHT MOJHO M3JIaraeT Marepual (0TBeYaeT Ha BOMPOC), MAeT
NpaBUIBHOE OIIPE/ICIIEHUEe OCHOBHBIX MTOHATHH; 00HApYKWBAET MIOHUMaHNE MaTepraa, MOXeT 000c-
HOBaTh CBOM CY>KICHHs, TPUMEHUTh 3HAHMS Ha MPaKTHUKE, MPUBECTH HEOOXOIMMbIE MPUMEPHI HE
TOJILKO W3 y4eOHUKA, HO U CAMOCTOSITENIFHO COCTAaBJICHHBIE; M3JIaraeT MaTepual MocaeI0BaTeIbHO U
MIPABUJIBHO C TOUKH 3PEHHUS HOPM JIMTEPATYPHOTO S3bIKA.

4 §ajs1a CTaBUTCS, €CIIM CTYICHT JaeT OTBET, yIOBJIECTBOPSIONINNA TEM ke TPeOOBaHUSAM, UYTO
1 1 5 6ajuIoB, HO TOMycKaeT 1—2 omMOKH, KOTOPBIE caM YK€ UCIIPABIISIET, U 1—2 Hejpo4eTa B mocie-
JIOBATEJIILHOCTH | S3BIKOBOM O(hOPMIICHUHN H3JIaraeMoro.

3 f6aJyi1a CTaBUTCS, €CIIM CTYACHT OOHApYKUBAeT 3HaHWE U TOHHMaHHWE OCHOBHBIX IMOJIOKE-
HUI TEMBI, HO U3JIaraeT MaTepuas HEMOJIHO U JIOMYCKAeT HETOYHOCTH B OINPEISIICHUH TMOHITUN WIN
dbopMyIHPOBKE MPABKIL; HE YMEET JOCTATOYHO TITy0O0KO M I0Ka3aTeIbHO 000CHOBAThH CBOU CYKICHUS
Y [IPUBECTH CBOM MIPUMEPHI; U3JIaraeT MaTeprajl HEMOCIe0BATENBHO U JIOMYCKAET OMIMOKH B SI3BIKO-
BOM O(DOPMIIEHUH H3J1araeMoro.

2 Gas1a CTaBUTCS, €CITU CTYJCHT OOHAPYXHBAET HE3HAHUE OOJBIICH YaCTH COOTBETCTBYIO-
IIeT0 BOIPOCa, JIOMYCKAaeT OMMOKU B (OPMYIHUPOBKE OMpPENEICHUI W MPaBUJI, UCKAKAIOIIUE HX
CMBICII, OECTIOPSI0YHO U HEYBEPEHHO M3JIaraeT MaTepHuall.

Tecmupogarnue
110 51% - HEY1OBJIETBOPUTEITHHO
51%-80% - yoBIIETBOPHUTEITHHO
81% - 90% - xoporo
91% - 100% - oTauuyHO

oknao, npezenmayus

5 6an10B 1pU BBINOJIHEHNH CIIEIYIOIINUX YCIOBUM:
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1. B x0oa€e BBICTYIIIEHUS PACKPBITHI CJIEIYIOLINE BOIIPOCHI:
- CyTh pacCMaTPUBAEMOT0 acleKTa U IPUUNHY €T0 paCCMOTPEHMS,
- OIIMCaHME CYIIECTBYIOIINX AJIs JAHHOTO acleKTa MpoOJeM U MpeajaraéMple IMyTH UX PELICHUS.
2. CobmnroieHue periaMeHTa.
3. [IpencraBienue, a He YTEHUE MaTepUaa.
4. Hcnionb30BaHNE aKTyaJbHBIX HOPMATUBHBIX, MOHOTPA(QUUECKUX U MEPUOTUUECKUX UCTOYHU-
KOB JIUTEPATYPBHIL.
5. YeTKOCTh NUKIUU.
6. [IpaBUIIBHOCTD U CBOEBPEMEHHOCTH OTBETOB Ha BOTIPOCHI.
4 6aJs1a: HEBBINOJIHEHHUE JIIOOBIX JIBYX U3 YKA3aHHBIX YCIOBHM.
3 0as1s1a: HEBBINIOJIHEHUE JIFOOBIX TPEX U3 YKa3aHHBIX YCIOBUU.
2 6aJs1a: HEBBINOJIHEHHUE JIOObIX YEThIPEX U3 YKAa3aHHBIX YCIOBUI.

3.
4.
S.

7.3. OneHoYHBIE CpeCTBA

7.3.1. Tekyiuii KOHTPOJIb

Lpumepuvie sonpocwel 015 ycmHnozo onpoca

Uto Takoe KaapoBblii pe3epB?

KaxoBbl 3a1au1 co3/1aHMs U pa3BUTHUS KaIpOBOTO pe3epna’

KakoBbl ipuHIMIIEI (POPMUPOBAHUS KAJAPOBOTO PE3€pBa C YUETOM ITHUECKUX, COIHUATHHO-

IICUXOJIOTHYECKHX U STHUYECKUX OCOOECHHOCTEH OpFaHI/IBaHI/H/I?

6.
7.
8.
9.
10.
11.
12.
13.

Cdopmynupyiite 11esb 1 MECTO pabOThI C pE3€PBOM B YIPABICHUHU IIEPCOHAIIOM.

Kakne meToas! popMHUpOBaHUS KaJIPOBOTO pe3epBa MPUMEHSIOTCS B HalIei cTpane?

KaxoBa TeXHOJIO0T U MPUHATHUS PELICHHS O BKJIIOUEHUH B pe3epB?

OnumuTe METO bl OLIEHKH JIeNOBBIX U JIMYHOCTHBIX KaYeCTB KaHIH/a B PE3EPB.

Kakune MeTobl MOTYT OBITh HCIIONIB30BaHbI ISl TPO(ECCHOHATIBHONW OATOTOBKU?
OxapakTepu3yiTe HCTOYHUKH (OPMHUPOBAHUS KaJIPOBOTO PE3EpPBa.

KakoBsl kputepun (hopMupoBaHHs U BOCTPEOOBAaHHOCTH KaJpOBOT0 pe3epBa.

Kakue Meronpl CHWKEHHUS PHUCKOB IPU HA3HAYEHHAX COTPYJHUKOB Ha YIPABICHYECKUE

NOJDKHOCTH BEI 3HaeTe?

14,
15.
16.
17.
18.
19.
20.
21.
22,

3epBa?

23.
24,

KakoBbl TexHOIOTHH 0TOOpA MPETEHACHTOB B yIIPaBICHUYECKH KaJIpOBbIi pe3epB?

Kak mpoBouThECSt 0TOOP Ha OCHOBE IKCIIEPTU3BI U AKCIIEPTHOMN JA€ITETbHOCTH?
OxapakTepu3yiiTe OCHOBHbIE PUHIUIIBI U 337a4l PaOOTHI C KaJPOBBIM PE3EPBOM.

Kaxue mpaBuia Hajo coOr01aTh MPH YIIPABICHUN JIETTOBON Kapbepoii?

UYro BKJIIOYAET B ce0sl opranuzainus paboThl MO MIaHUPOBAHUIO Kaphephbl COTPYIHUKOB?
[lepeuncnure ¥ ONUIINTE METO/IbI PA3BUTHUSL PE3EPBUCTOB.

OnuimTe MOJICNN Kapbephbl «TPaAMIUTHHY, «JIECTHHUIIA», «3MESD), KIIEPEIyThEe».

Kak couerars oOyueHue u nepemerienue?

Kakue ympasisembie ¢pakTopbl BIUSIOT Ha 3G(HEKTUBHOCTh MCTOIB30BAaHUS KaJIPOBOTO pe-

OnumuTe METo bl OLEHKH YIPaBICHYECKOI0 IIepCOHAaIa.
Kakue nokaszarenu xapakTepu3yoT 3¢ (eKTHBHOCTH paboThI ¢ pe3epBoM?

Ipumepnutit hopmam mecmogvix 60nPOCO8

MOHO BBIIEIUTH HECKOJIBKO THUIIOB KaJIPOBOTO pe3epBa:



15

a) 1o BUAY ACATEIbHOCTH;  0) M0 (PyHKIMOHUPOBAHUIO; B) IO BBLABH)KECHHUIO.

PesepB QpyHKIMOHUPOBAHUS — 3TO:

a) rpyImmna CreuuaIiucToOB U PyKOBOJUTENEH, TOTOBSIIMXCS K pab0Te B paMKax HOBBIX
HallpaBJICHUN;

0) rpyImna crenuagIucToB U pyKOBOIUTENEH, KOTOpbIE TOJDKHBI B Oy ylieM o0ecneuuTs 3¢-
dbexkTuBHOE PYHKIIMOHUPOBAHUE OPTaHU3AIINH.

[1o Buy eATEIBHOCTH PA3INYALO:
a) pe3epB pa3BUTHS, 0) rpynmy A B) rpynmy B.

[To BpeMeHU Ha3HAYCHMS PA3INYALOT:
a) pezepB poTauuu; O) rpymnmy A; B) rpymniy B.

KaxoBbsl npuunHbI BEICBOO0XKI€HUS! paOOTHUKOB B OpraHu3aluu (IIpyu HEOOXOAUMOCTH He-
CKOJIBKO):

a) CTPYKTYPHBIE CIIBUTH B TIPOU3BOICTBE;

0) nepemerneHre paOOTHUKOB BHYTPU OpraHU3allH; B) TEKy4eCTh KaJIpOB;

T') IOBBIIIIEHNE TEXHUIECKOTO YPOBHS IMPOU3BOCTBA;

1) U3MEHEeHHEe 00BEMOB MMPOU3BOJICTBA; e)a,r, 1.

I'pynmna B —3710:

a) KaHaAnaaTbl, KOTOPBIC MOT'YT OLITH BBIJIBUHYTEI Ha BBIIICCTOAIUE JOJDKHOCTH B HACTOS-
11€€ BpeMs;

0) KaHAUAATHI, BEIIBIYKCHUE KOTOPBIX IJIAHUPYETCS B ONMMKaANIIINE OJUH-TPH Tro/1a.

KanpoBblit pe3epB Takke MOXKET pacCMaTpUBATHCA B IBYX acCIEKTax:
a) BHYTPHOPraHU3alllOHHOM; 0) BHEILIHUM;
B) BHYTPEHHUM; ') BHEOPTraHU3alHOHHOM.

Peseps pykoBoauTens — 3to:

a) 9TO YacCTh NepCcoHala, KaKAbIi MpeICTaBUTENb KOTOPOI 3aCiTy’KUBAET MEPEMEIICHUS Ha
0oJiee BBICOKYIO JOJKHOCTH MO CTYKeOHO-TIPOo(heCCHOHATBHOM JIECTHHUIIE,

6) popmasibHO 0TOOpaHHAsi COBOKYITHOCTh COTPYAHUKOB, KOTOpBIE 00JIaZIal0T 3HAHUSMH,
YMCHUAMU U HABBIKaMU, aACKBATHBIMHA IJId 3aHATHA B 6y11yn1eM HOH)KHOCTGﬁ PYKOBOJALICTO Xa-
paxTepa.

[IepBblil ypoBEHB pe3epBa KaJpoB — 3TO:
a) BCE CIELUAINCTHI MPEANPUATHS; 0) PYKOBOIUTENHU Pa3INYHBIX PAHTOB;
B) 3aMECTUTENN PYKOBOAUTENIEH pPa3IMYHOIO PAHTa.

MotuBanust TpyJia — 3TO:

a) oOpa3oBaTeIbHBIN M BO3PACTHON IIEH3BI, CTAX PadOThI, ypOBEHH MPOGECCUOHATBLHON MO/I-
TOTOBJICHHOCTH, CAMOCTOSITEIbHOCTh B MPUHSATUU PEIICHUI U YMEHUN UX pealin30BaTh, YMEHUE Be-
CTH MIEPETOBOPHI, ApTYMEHTHPOBATH CBOIO TIO3HIIMIO, OTCTAUBATh €€ U JIp.;

0) uHTEepec K MpoPeCCUOHATBHBIM MPOOJIEMaM U TBOPUECKOMY TPY.y, CTPEMIICHHE K pac-
HIAPEHUIO KPYro30pa, OpUEeHTAIUA Ha IIEPCIEKTUBY, YCIIEX U JOCTHXKEHUS, TOTOBHOCTE K COLIAAJIb-
HBIM KOH(IIUKTaM B HHTEpecax paOOTHHKOB U Jieia, K 000CHOBAHHOMY PHUCKY.



16

CrnenuanbHo chopmupoBaHHas rpymnmna pabOTHUKOB, 110 CBOUM KaueCTBaM COOTBETCTBYIO-
1ast TpeOOBaHUSAM, MPEIBSIBISIEMBIM K PYKOBOAUTEISIM OINPEACTICHHOTO PaHra, MPOIIE/IINX aTTe-
CTAIlMOHHBIN 0TOOP, CHIEIUATBHYIO YIIPABICHYECKYIO MMOJATOTOBKY U JOCTUTIIUX MMOJOKUTETBHBIX
pe3yIabTAaTOB B IPOU3BOICTBEHHO-KOMMEPUECKON EATEIbHOCTH OPraHU3aluu:

a) pe3epB PyKOBOJUTENICH HAa BBIIBUKCHNUE; 0) arTecTalliOHHAs KOMHUCCHS;

B) KaJpoBas ciyk0a; T) KaHIUAaThl HA YBOJIbHEHUE; ) SIBOYHBI IITAT.

Belasuxenue — 310:
a) rnepemelleHrue paboTHUKA 10 TOPU3OHTANIN; 0) nepeMenieHre paboTHUKA 10 BEPTUKAIIH.

Ipumepnwviit nepeuensv mem 0131 ROO20MOBKU 00K1A0d, nPe3eHmayuu

Kanposslii pe3epB B KpU3UCHOM yIIPABJICHHUH.
Kanper i agdextruBHOro Ousneca.
Konuemnun pe3epBa KaapoB B IMPOILIOM U COBPEMEHHOCTH.
JIunepcTBO U pyKOBOACTBO: MOBBILICHNE KBATU(DUKALIMU KaIPOB.
Metoonornyeckue noaxoabl K pOpMUPOBAHUIO KaIPOBOIO pe3epBa C YUETOM CHEHUPUKU
JeSITeIbHOCTH OpraHu3alUH.

6. MoTuBanus nepcoHana U KaJpoBbIid Pe3epB.

7. Merononorus yueHus 0 KapoBOM pe3epBe.

8. IlmanmpoBaHue pe3epBa KaJapoB.

9. VYmpasneHue nepcoHaIOM U KaJpOBbIi BOIPOC.

10. OTtbop pe3epBa KaapoOB.

11. ®akTops! onTUMaIBEHOTO (POPMHUPOBAHHUS KAJIPOBOTO pe3epBa.

12. VmupaneHdYecKasi MBICIIb U 3200Ta O KaJIpOBOM pe3epBe.

13. VmpaBneHue nepcoHajgoM u paboTa ¢ pe3epBOM KaJpOB.

14. TloaroroBka KaapoB JyIsl IEPCIIEKTUBHOTO MPOU3BOICTBA.

15. TIpob6rema MOTHBAIIUK YYACTHUKOB KaJPOBOTO PE3EpBa.

16. OcHOBHBIE METOBI O0yUCHHUS KaPOBOTO pe3epBa.

17. Oco0OeHHOCTH OpraHM3aLMU BHYTPEHHET0 00yUeHHs epcoHana.

18. Opranusanust 00y4eHus mepcoHaia ¢ OTPHIBOM OT IMMPOU3BOJICTBA.

19. busHec u kajpbl: 0COOEHHOCTH MPEIIPUHUMATEIBCKOTO KaJPOBOT0 pe3epBa.

20. B03MOXHOCTH HCIIOJIb30BaHMSI pecypca KaApOBBIX areHTCTB KaK BHEMIHEH 0a3bl Tt Kaapo-
BOT'O pe3epBa.

21. Vicropus y4eHHU# 0 KaApOBOM pe3epBe.

22. KazpoBblif pe3epB 06J1aronoaydHoro npearnpusTus.

23. MeTo/bI TO100pa KaHIUIATOB B KJPOBBIA PE3EPB.

24. OcobeHHOCTH M MIPOTHO3BI PAOOTHI C KAJPOBHIM PE3EPBOM Ha COBPEMEHHOM 3Tare SKOHOMHU-
YECKOTO Pa3BUTHS CTPAHBI.

25. Ot6op 1 MOArOTOBKA KaHIUJIATOB B KAJPOBBIN pe3epB.

26. Orenka pe3epBa KaJIpoB.

27. Ouenka 3pPeKTUBHOCTH 00yUEHHUS.

28. Meromonornueckue 0COOEHHOCTH OLEHKH AP (EKTUBHOCTH O0YUYCHHS IepcoHalla B OpraHH-
3aIUsIX MaJoro OuU3Heca.

29. Mertononoruueckue 0COOCHHOCTH OIIeHKH 3((HEKTUBHOCTH O0YUCHHSI MEPCOHAIA B KPYITHBIX
KOPIIOPALIUSX.

30. IIpumeHEHHE METOIOB OLIEHKH COCTOSIHUS Pe3epBa KaJIpOB.

31. IIporHo3upoBaHHe U IIITAHUPOBAHHE PAOOTHI C PE3EPBOM KaJpOB.

32. PasButHe pe3epBa KaJIpoB.

33. ConuanbHble HAYKH U yYE€HUE O KapOBOM pe3epBe.

arONOE



34.
35.
36.
37.

17

TpynoBoii noreHman paboTHUKA.

VYrpasieHue nepcoHaioM 1 paboTa ¢ pe3epBOM KaJIpOB.

DopMHUpPOBAHHE KAIPOBOIO PE3EPBA.

O eKTUBHOCTH MEPONPHUATUIA IO YIIPABICHUIO KaIPOBBIM PE3EPBOM.

7.3.2. [IpomexyTodHast aTTecTaIus

IIpomexxyTouHast aTTecTalys MOXKET IPOXOJIUTh MOCPEACTBOM TECTUPOBAHMS MM MOCPE-

CTBOM YCTHOI0 oTBeTa. [Ipu mpoBeeHNH MpoMeKyTOUHOM aTTecTaliu B (popMe TECTUPOBAHUS TECT
JI0OJDKEH OXBaThIBATh BCE TEMBbI Kypca. IIpu mpoBeneHny NpomMeKyTOYHOM aTTeCTalluy II0CPEACTBOM

YCTHOI'O OTBETA CTYACHT JOJIKCH OTBCTUTH HA 2 BOIIpoOcCa.

NogakrowhE

HDMM@DHbZﬁ nepe4dyerHb 60npocoes K savemy.

HazoBute 6a30Bble KaJpoBble TEXHOJIOTMU U PACKPONTE UX COJIEpKAHUE.

Kakue rpynmnel KaipoBbIX TEXHOJIOTHI MOXHO BBIIETUTH B YIIPABJICHUU IIEPCOHAIIOM?

B yem cocrout cnenn¢puka KaapoBbIX TEXHOIOTHI?

HazoBute GpopMbl 1 METOIBI MPAKTUUECKON OJITOTOBKU KaJJPOB.

Teopus u uctopusi GOpMHUPOBAHUS YIPABICHYECKOTO Pe3epBa KOMIIAHHH.

3aa4yu co3laHus U pa3BUTHS pe3epBa KaJpoB.

OpranuzannoHHOE NPOEKTUPOBAHUE U PEOPraHU3aLMK Ha IPEANIPUATHH B I€JIE Pa3BUTHUS pe-

3epBa KaJpoB.

8.
9.

10.
11.
12.
13.

Onpeznenenue TeKyle n NepCIeKTUBHOM MOTPEOHOCTH B pe3epBe KaIpoB.

OcHoBHBIE MeTO/IBI 0TOOpa KaapoB. OTOOP HA OCHOBE KOMIICTEHITUH.

OT100p NpeTeHICHTOB B KaIPOBbI pe3epB: KPUTEPUU U TEXHOJIOTUU.

[TpuHLIMIIBI KOMITAHUU B paboTe 10 OPMUPOBAHUIO U PA3BUTHIO pe3epBa KaJIPOB.
DKCIepTHBIE METOBI.

Arnmnapar ynpasiieHusi, ”HGOpPMaIlMOHHAs CUCTEMa OPTaHM3alMU U AJIEKTPOHHBINA OH3HEC B

ACATCIIBHOCTH I10 (pOpMI/IpOBaHI/IIO " Pa3BUTHIO PC3CPBa KaApOB.

14.
15.
16.
17.
18.
KaHHE.
19.
20.

21
22

23.
24,

25
26

OnuiuTe cXemy IJIaHUPOBaHUS PACXOA0B HA IMEPCOHA.

Packpoiite conepkanne METOJ0B ONPEEICHHS TUIAHUPOBAHUS B IIEPCOHAJIE.

N3noxuTe BUIBI MOTPEOHOCTH B TIEPCOHAIC U PACKPOUTE MX COIEpIKAHUE.

Ha3oBure u oxapaktepusyiiTe METO/IbI pacyeTa KOJIHUeCcTBa MOTPEOHOCTH B IIEPCOHAJE.
Packpoiite noHsATHE «yIPaBIEHYECKOE KAAPOBOE PEUICHUE» U HU3JI0KUTE KPAaTKO €ro cojaep-

Kaxkne mapameTpsl XapakTepHU3yIOT KaJIpOBbIE PELICHUS ?

N3n0xuTe OCHOBHBIE TPEOOBAHUS K MPUHATHIO KaJIPOBBIX PEIICHUH.

OTHYecKue, COUAIbHO-TICUXOJIOTUYECKUE 1 STHUYECKHE 0OCOOEHHOCTH B KaJIpOBOM HayKe.
OCHOBBI, CTPYKTYpBbI, YeNoBeUeCKuil (pakTop B GOPMHUPOBAHUY YIIPABICHUECKOTO PE3epBa.
IIpuBeauTe NPUHIUIBI U CTPATETUH YIIPABICHUS TaTAHTAMM.

HazoBute u oxapakTepu3syiite 3Tamnsl paboThl ¢ KaJPOBBIM PE3EPBOM.

Jnst kKakux 1enen npeaHa3HavYeHo KaJapoBOe IUIaHUPOBAHUE?

PackpoiiTe conepxaHue onepaTuBHOTO IUIaHa PabOTHI C IEPCOHATIOM.

IIpumepnviii popmam mecmosvix 80npocos
CrneunanbHO cOpMUPOBaHHAS IpyIa paOOTHUKOB, IO CBOMM KaueCTBaM COOTBETCTBYIO-

11ast TpeOOBaHUAM, IPEIBIBIAEMBIM K PYKOBOAUTEISIM ONPEICICHHOTO PaHra, MPOIIEIINX aTTe-
CTaIIOHHBIN 0TOOp, CHEHAbHYIO YIIPaBICHYECKYIO OATOTOBKY U JOCTUTIIIHX MOJTOXKHUTEIbHBIX
pE3yJIbTaTOB B POU3BOICTBEHHO-KOMMEPUYECKON JAESATENIBHOCTH OpraHU3aluu:

a) pe3epB PYKOBOJUTENICH Ha BHIIBIDKEHUE; 0) aTTeCTallMOHHASE KOMHUCCHS;
B) KaJpoBasi CIIyx0a; r)a,0; n)a, 0, B.
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Kakoit meTon o3BossieT HanboJiee TOYHO ONPEENIUTh XapaKTep U CoAep KaHue MMOTPEOHO-
CTH B 00y4YCHHH TIEPCOHANA:

a) aHaJIN3 UCTIOJIHEHUSI paOOTHI; 0) OanaHCOBBI METOS;

B) aHaNU3 MPOOJIeM B TMHEHHO-(YHKIIMOHATBHBIX MOAPA3ICICHUSIX.

Pabota c pe3epBoM nMpeeMHHUKOB-Ty0I€pOB:

a) He JOJDKHA HOCHUTD 1IEJIEBOT0 XapaKTepa;

0) opranmu3aius 3a00TUTHCSA 00 X PA3BUTHH JIJIS1 TOCIIEIYIOIIETO 3aMelIeHus uMu depe3 10-
20 net pyKoBOASIIIEH JOIKHOCTH BOOOIIE, a HE ISl 3aHATUS UMU CTPOTO OMPEICTICHHOMN TOJDKHO-
CTH;

B) OpTraHU3alMs TOTOBUT MX TOJBKO JJISi BHEOPTAaHU3AIIMOHHOTO KapbepHOTO POCTa;

T') BCE MEPEUUCIICHHOE BEPHO; 1) BCE TIEPEUNCIIEHHOE HE BEPHO.

MO3KHO BBIJEINUTH HECKOJIBKO TUIIOB KaJIpOBOTO PE3€EpBa:
a) 10 BUAY ACATEIbHOCTH;  0) M0 (PyHKIMOHUPOBAHUIO; B) IO BBIABM)KECHHUIO.

[IpuHIKI aKTyaapHOCTH pe3epBa — 3TO:

a) OpUEeHTaLUs Ha NpOoeCCHOHATIBLHBIN pocT, TpeOoBaHUs K 00pa30BaHUIO, BO3PACTHON
OEeH3, CTaX pa6OTBI B JOJDKHOCTH U JUHAMUYHOCTD KapbEPHI B LICJIOM, COCTOSHUC 300POBbA;

0) TOTPeOHOCTH B 3aMEIICHUH JTOJKHOCTEN 0JIKHA OBITh peaIbHOM.
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