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1. HeJII/I, 3ala'Yi U IVIAHUPYEMBIC PE3YJbTAaThl HPOXOKACHUU MTPAKTUKHA

Llenv npaxmuku:

- penIeHne KOHKPETHBIX 3371a4 B COOTBETCTBUM C BEIOPAHHOM TEMOH BBIITYCKHOM KBalTU(pHUKa-
IIMOHHOU pabOTHI HA OCHOBE MPUMEHEHUS TEOPETUUECKUX 3HAHUH, [TOJTyYEHHBIX B IEPUO/1 O0yUESHHUS
B YHUBEPCUTETE, U MIPAKTUUYECKUX HABBIKOB, IPUOOPETEHHBIX 32 BPEMsl IPOXOKACHUS MTPEABLTYIINX
BUJIOB IIPAKTUKHU

- TPEHUPOBKA HaBBIKOB, MTOJyUYEHHBIX B Ipoliecce yUeOHOM NesTeIbHOCTH, Ha (PYHKIIMOHAIb-
HOM MECTE;

- pa3BuUTHE NPOGECCUOHATIBHBIX HABBIKOB B YCIOBUSX MPO(ECCUOHAIBHOM J1eATEIbHOCTH.

3aoauu npakmuxu:

- 03HaKOMJIEHHE ¢ QYHKIIMOHAJIBHON CTPYKTYpOI OpraHu3aluy;

- 03HAaKOMJIEHHE C JOJDKHOCTHOM MHCTPYKIMEH 0003HAU€HHOT'O PYKOBOIUTENEM IPAKTUKU OT
opraHu3aniy (pyHKIIMOHAIBHOIO MECTA;

- IPUMEHEHHE METOI0B UCCIeI0BaHMsl, 00paboTKKU HHPOpMaLUU, HEOOXOJUMOH B MpoLecce
yIiIyOJIEHHOTO aHalIu3a acleKTOB yIpaBJIEHUS OPraHU3alell B COOTBETCTBUHU C LIENBIO U 3a/la4aMu
BBIITYCKHON KBaTU()UKALMOHHON paboThI;

Kommnerenimu oOydvaromierocsi, Gopmupyemble B pesynbTare npoxoxaenus «I[Ipoussoa-
CTBEHHOH MPAKTUKH ([PEATUIIIOMHO#)»:

Kon u NHauKaTOPBI 10CTHKEHUA KOMIIETEHIIMU

HAMeHOBaHHe

KOMIIeTeHI Uil
OIIK - 3. Cnoco- | MOIIK-3.1. 3HaeT: TEXHOJIOTUH ONPEACIICHHS CTPATErvH YIPABICHHUS MIEp-
O0eH paspabathl- | COHAJIOM OpPraHU3AIMH; OCHOBHBIE (POPMBI U METOJIBI YHACTHS PA3TUYHBIX
BaTh M OCYIIECTB- | HHCTUTYTOB IPAKJAHCKOTO 00IIecTBa B (OPMUPOBAHUU U PA3BUTHUU KOP-
JSTh  MEPOIpUsi- | TOPATUBHON COIMATIBHON OTBETCTBEHHOCTH; OCHOBHBIE TEOPETHUECKUE ac-
THsI, HANPAaBIICH- | TICKTHI pEANH3AINH TPYIOBBIX MTPOIIECCOB B OpPraHU3aIlMH; OCHOBHBIE TEX-
HbIE Ha peanu3a- | HOJIOTHH PabOoThI C TOKyMEHTaMHU, UX CUCTEMaTH3alluel U paBuiIaMH Xpa-
[MI0  CTPaTerwH | HCHUS, OCHOBHBIE MIPABHIIA JOKYMEHTAIMOHHOTO 00ECTICUCeHHUS yIIpaBIIeH-

yIpaBJIEHUs Tep-
coHaJIoM, oDecre-
YMBaTh HX JIOKY-
MCHTAIIMOHHOC
COIIPOBOKIECHUE U
OLICHUBATH Opra-
HU3AIMOHHBIE U
COIIMAJIBHBIC II10-
CIIEICTBHS

YECKHX TPOIIECCOB;
HOIIK-3.2. YmeeT: onpeaensaTh TPAaCKTOPUU Pa3BUTHUS NIEPCOHANIA C yUe-
TOM BHEIITHEH Cpebl OpraHU3aliy ¥ OIICHUBATh UX OPTaHU3aIMOHHBIC H
COLIMAJIbHBIE TIOCIIECTBUS; BBISBIISTH U COTJIACOBBIBATH MHTEPECHI yUaCT-
HUKOB KOPIOPATHBHBIX OTHOIICHUI B CUCTEME KOPIIOPATUBHOW COIHAIh-
HOU OTBETCTBEHHOCTH; IPUMEHSTH Ha MPAKTHUKE OCHOBHBIE TEOPETUIECKHE
ACTIeKThI pealin3alliil TPYIOBBIX MPOIECCOB B OPraHU3AIUU; OPHEHTHUPO-
BaThCsl B CHOCO0AX JTOKYMEHTAIIMOHHOTO COIPOBOKICHUS YIpaBIeHYE-
CKHUX MPOIIECCOB B OpraHU3aIUU

NOIIK-3.3. BiageeT: HaBbIKaMU COCTABJIEHUS OCHOBHBIX JOKYMEHTOB B
00J1acTH ynpaBJieHUs IEPCOHATIOM; TEXHOJIOTUSIMH OIIPEICIICHUS] TPACKTO-
pUii pa3BUTHUS MEpCOHANIA C YUETOM BHEUTHEW Cpe/ibl OpraHU3aIiH, OL[CHKH
PHCKOB U BO3MOXHBIX COIMATBHO-YKOHOMUYECKUX TOCIIEACTBUN TIPUHU-
MaeMbIX PEIICHU; TEeXHOJOTUSAMHU OpPTraHU3aIMH TPYIOBBIX IPOIECCOB;
TEPMUHOJIOTHEH B 00JIACTH KOPIIOPATHBHON COIMATBHON OTBETCTBEHHO-
CTH; HaBBIKAMH Pa3pabOTKU MEPOINPUATHI, HATIPABICHHBIX Ha o0ecreye-
HHUE CTPATETUU Pa3BUTHS OPraHMW3allMU Ha OCHOBE KaJIPOBOW COCTABJISIO-
ICH.




[1IK-2 Vmeer pa3-
pabaTbIBaTh u
NPUMEHSTh  Me-
TOOBl W HHCTPY-
MEHTHI TIPOBEIC-
HUSL  MCCIIe0Ba-
HAA B CHUCTEME
yIpaBJICHUS Tep-
COHAJIOM, TPOBO-
JIATh aHaus,
CTPYKTYypHUpOBa-
HHUE U OLIEHKY HX
pe3yIbTaToB

NIIK-2.1. 3HaeT: OCHOBHBIC BHJBI U OCOOEHHOCTH KaJpPOBOM TMOJHUTHKY;
TEXHOJOTHH U METOAOJIOTHH MTPOBEICHUS aHATTN3a U UCCIIEIOBAaHUS CTPYK-
TYpBbI OPraHU3aLUU U €€ YEIIOBEUECKUX PECYpPCOB, PopMUpOBaHUS TOTPEO-
HOCTel B nepcoHane (mpodeccuu, CennaaIbHOCTH); CIOCOOBI TNIaHUPOBa-
HUS U KOHTPOJIA OIOJKETOB 3aTpaT Ha MEPCOHA; OCHOBHBIC TEXHOJOTUU
MPOBEJICHUS MaPKETUHTOBBIX HCCIEAOBAHUN B 00OJACTH ypaBIeHUS Tep-
COHAJIOM.

UIIK-2.2. YMmeeT: NpUMEHSITh METOJUKHU MOUCKa, cOopa U 00pabOTKU HH-
dbopmaru; HaXOIUTh U OCYIIECTBIATh CHCTEMAaTH3ALUI0, KPUTHICCKUN
aHaJIU3 U CUHTE3 WH(OPMAIINU, TOTYYSCHHON U3 Pa3HbIX HICTOYHHUKOB; MIPH-
MEHSATHh CUCTEMHBIH MOAXO/ TSl PEIICHHsI TOCTaBICHHBIX 3a7a4 HaIIpaBJie-
HUSl TIOJTOTOBKH; MPOBOAMUTH aHAIHM3 CTPYKTYPHI, TUIAHOB U BAKAHTHBIX
JIOJDKHOCTEH (mpodeccuid, CrienaabHOCTE) OpraHu3aIii, 0COOEHHOCTEH
OpraHu3aly padoThl HA PAa3IUYHBIX Y4acTKaX MPOU3BOJCTBA U KOHKPET-
HBIX paboYnUX MECTax; COCTABISATh MPEIIOKEHHUS 10 (POPMUPOBAHUIO CTaA-
TEl pacxolloB HAa pealin3aliio KaJpOBbIX IPOLIECCOB; ONMPENENSITh ONTH-
MaJbHbIE PEKPYTHHTOBBIE TEXHOJIOTHH C YIETOM MOTPEOHOCTEH U BO3MOXK-
HOCTEH OpraHu3alllH.

NIIK-2.3. BrageeT: HaBbIKaMU aHajdn3a IUIAHOB, CTPATErHil U CTPYKTYpPbI
OpraHM3aliy; COCTABJICHHUS IJIaHa 3aTPAT HA PEeaTU3alMI0 KaIPOBBIX MPO-
[IECCOB B OpraHU3AIMK; METOI0JIOTHEN MMOMCKA, MPUBJICUEHHUS, TO00pa 1
oTOopa mepcoHaa; HaBbIKaMu (POPMUPOBAHUS SJIEMEHTOB 3G (HEKTUBHON
KaJIpOBOM MOJINTUKHU; METOJIaMU pa3pabOTKX HAMPABICHUN JCSITSIBHOCTH
110 MApPKETUHTY [IEPCOHAJIA.

OIIK - 2. Cnoco-
O6H  OCyIIeCTB-
JATh cOop, obpa-
00TKYy W aHaIu3
JaHHBIX IS pe-
mieHusT 3a7ad B
chepe ympasie-
HUSI IEPCOHAIOM

NOIIK-2.1. 3HaeT: CylmHOCTH, 3a/1a41, 3aKOHOMEPHOCTH, TPUHIIUIIBI U ME-
TOJIBI YIIPABIIEHUS TIEPCOHAIIOM; OCHOBHBIE TEXHOJIOTHH cOopa, 00padoTKu
Y aHAJIM3a JaHHBIX IS pEIISHUS TPAaKTUYECKHUX 3a/1a4

NOIIK-2.2. YMmeeT: NpUMEHATh TEOPETUYECKHE 3HAHUS NPU pEIICHUU
MPaKTUYECKHUX 3a1a4 B 00jacTu cOopa, 0OpabOTKH W aHaIW3a JTaHHBIX B
chepe ynpaiieHHsI IEPCOHATIOM

NOIIK-2.3. Bnaneer: HaBbIKaMu cOopa, 00pabOTKHU U aHAIHM3a TaHHBIX IS
penieHus 3a/1a4 B cepe yrnpasieHHs IepCOHATIOM

2. MecTo NIPaKTHUKHU B CTPYKTYpe 00pa30BaTe/IbHON POrPaMMBbI

[IpousBocTBEeHHAs MpaKTUKa (MPEAIUTIIIOMHAs) OTHOCUTCS K 4acTH, GOpMUPYEMOil ydacT-
HUKaMH 00pa3oBaTenbHbIX O010ka b2 «IIpakTukay.

[IpousBoacTBeHHas MpakTHKa (IPEeIIUINIOMHAs) YriIyOnsieT U AOIOJIHSAET TEOpEeTHUECKHe
3HaHUS, MOMyYeHHbIE 00yUYaIONIMMUCS MPH U3YYEHUH JPYTUX AUCUUIUINH Yy4eOHOTO IIaHa MOJro-
TOBKH OakamaBpoB 1o HampasiaeHuto 38.03.03 YnpapieHue nepcoHaioM.

[TosydyeHHbIe B X07i€ TPOXOKACHUS TPOU3BOJCTBEHHON MPAKTUKH (IPEIAUINIOMHON ) 3HAHUS
Y HaBBIKU JTOJKHBI OBITH MCIIOJIB30BAHbI MIPH MOJATOTOBKE K MPOIEAYPE 3AIIUTHI U 3aIUTE BBITYCK-
HOU KBaTH(PHUKAIIMOHHOMN paboThI

3. XapakTepHCTHKA NPAKTHKHU

ITo Tuny Ilpou3BoacTBeHHAas NpakTHUKa (MPEAAUIIIIOMHAs) ABISETCS TEXHOJIOTMYECKOH, IO
TUITY MPOBEICHUS — CTAIMOHAPHOM, BbIe3HOM. [IpakThKa MpOBOIUTCS AUCKPETHO.

[TpakTuka npoBoauThCS B 9 cemecTpe 00ydeHHsI.

[IpakTuka opreHTHpOBaHA Ha MOJArOTOBKY OOYyYarOIIMXCS K OpraHM3allMOHHO-YIIpaBIeHYE-
CKOMY THUITY Tpo)eCCUOHANBHOM 1eATeIbHOCTH.



4.  CTpyKTypa H coaep:KaHue MPAKTHKH

OO0m1ast TpyA0E€MKOCTh PAKTUKU COCTABIISICT 6 3a4ETHBIX €AMHUIL (4 HEJEeNN)

Bo Bpemst npoXoskaeHUs TPAKTUKH 00yUaroIMNACS JOIDKEH MOIyYUTh HEOOXOIUMbIE ITPAKTH-
YeCcKue HaBbIKH, C(HOPMHUPOBATH KOMIIETEHIIUH, IEPEUHUCICHHbIE B pabouell mporpamme.

[IpakTuka ocymiecTBiseTcst B opMe yyacTusi 00yqaromerocs o pykoBoJICTBOM PyKOBOAU-
TeJsl MPAKTUKU B JIESATEIbHOCTH CTPYKTYPHBIX [O/Ipa3/IeIeHUI OpraHu3aliii, yupexx1eHu.

OO01iee pyKOBOJCTBO MPAKTUKON 0O0ydYarommxcsi 1Mo HampaBieHuro noarotoBku 38.03.03
«YTmpaBieHre NEPCOHATIOM» OCYLIECTBIISETCS Hay4YHO-NEAArorn4eckuM cocTaBoM MOCKOBCKOTO
[Tonmmrexa. Opranu3anus NpakTUKA HAa MECTaxX BO3J1araeTcsi Ha pyKOBOJIUTENSI OpraHU3aliu, 3aMe-
CTHUTEJISl pyKOBOJUTENS U (UJIM) PYKOBOAMUTENS CTPYKTYPHOTO MOJIpa3fiesieHusl, KOTOPbI 3HAKOMUT
00yyaromerocsi ¢ NOpPSAKOM MPOXOXKICHHS MPAKTHKH, Ha3HAYaeT ee PYKOBOJIUTENS U3 YHClia IpaK-
TUYECKUX paOOTHUKOB U 00€CTIeunBaeT KOHTPOJIb 32 COOIIOAEHUEM IPOTPaMMbI IPOXOKICHUS ITPAK-
TUKH, YyTBEP)KIAeT KaJICHIapPHbIH IU1aH (IHEBHUK) IPOXOXKCHUS IPAKTHKH, a TaK XK€, 10 OKOHYAHUIO
ee MPOXO0KJIEHUS, 1aeT OT3bIB — XapaKTEPUCTHUKY, MTOANKUCHIBAET KaJICHJAPHbIH IJ1aH (JIHEBHUK).

TeMaTuyecKHil VIAH NPAKTHKH

Pa3nes1 npakTuku KosinuecTBo 3aTpadyeHHbIX YaCOB
O3HakomIIeHHE 00YYarOIIeTroCs: CO CTPYKTYPOH, 15
KOMIIETEHIIEeH U COAepKaHUEM JAESITeIbHOCTH
OpTraHM3AIMH MPOXOKICHHSI PAKTUKH
BolnosiHeHNE 3a1aHKS HA IPAKTHKY 20
COop MaTepHraioB B COOTBETCTBUHU C BBIJAHHBIM 70
3aJJaHHEM
O6paboTka W aHaNMM3 TOJy4YeHHOUW WH(pOpMa- 91
9707
[ToaroroBka oT4eTa MO MPAKTUKE 20
Hroro 216

B o0s13aHHOCTH Kadenpsl, OTBETCTBEHHOW 3a OPTaHU3aIUI0 MTPAKTUKH, BXOJUT OpraHU3aIlH-
OHHas paboTa, METOANYECKOE PYKOBOJICTBO MPAKTHKOH, pa3paboTKa MporpaMMbl MPAaKTHUKH, Ha3HA-
YeHHe PyKOBOAUTENIEH MPAaKTUKH U3 YKCiia HAyYHO-TIearorndyeckux paboTHUKOB, oOecrieueHue o0y-
YAOIIUXCS IPOrPaMMON MIPAKTHKH, TIPOBEIEHIE OPTaHU3AIMOHHOT0 COOpaHHs IO pa3bsICHEHHUIO 11e-
JIe, CoZiep KaHus, TOPSIKA U KOHTPOJIS TIPOXOXKACHUS TIPAKTHUKH.

[IpakTrka 3aKitoyaeTcs B IMOCIEIOBATEILHOM BBITOJHEHUHM OOYYAIOUIMMUCS CIETYIOLINX
JTAIOB:

Buabl padoTsl HA Ipak-

THKeE, BKJII0Yasi caMo- dopma TeKkyuero
JTanbl NPAKTUK
CTOSITEJILHYIO PaboTy KOHTPOJIsI
00y4Jalonierocst

1. IloaroroButenvHblid ATamn. Opranuzanus | Benenue qHeBHUKA CobecenoBanue ¢ py-
MIPOXO0KICHUSI PAaKTUKU. BIOOp MecTa npo- KOBOJIUTENEM  Ipak-
XOXKACHUS TpakTUKU. [IpoxokaeHue HH- TUKHU TI0 MECTY €€ Mpo-
CTPYKTaka 10 TEXHUKE O€30MacHOCTH, O3HA- XOKIEHUS

KOMJIEHHE C JEATENbHOCTBIO OpraHu3aluu
(yupexnaeHus, IpearpusITHs), COCTABICHHUE
KaJICHJapHOT 0 IJIaHa (JJHEBHUKA) IPOXOK/Ie-
HUSL IPAKTHKHU




2. OcHoBHo# 3Tan npaxktuku. Opranuszanus | [lonroroBka wmatepuana | KoHTpoabs co CTOpOHBI

MMPOXOKACHUA IPAKTUKH. O3HakOMJIEHHE C I HallUCaHUs OTUYCTAa PYKOBOOUTCIIA  IIPAK-
OCHOBHBIMH HOPMATUBHBIMU ITPABOBLIMHU aK- THUKH 1O MECTY €€ MPO-
TaMH, PETyJIUPYIOIHUMU ACATCIIBHOCTL OpTra- XOXIOCHUA

Hu3auuu  (YYpexJIeHUus, NPeIIpUsThs).
O3HaKoOMJICHHE C JIOKAJbHBIMH aKTaMH Opra-
Huzauuu (yupexaeHus, npeanpusitus). Boi-
MOJTHEHUE NPaKTUYEeCKUX paboT. Benenue
KaJIEHJAApHOT O TU1aHa (JHEBHUKA) IPOXOXK/IE-
Hus. COOp (aKkTHUECKUX MaTepUaJIOB U JIH-
Teparypsl. [locenenne mecta npoxox1eHus
NPAKTUKU U 3aM0JHEHUE THEBHUKA.

3. 3akmrounTenbHblil sTan. Cuctemaruzauus | Coop marepuanion, ¢op- | 3ammura oTyeTa
(aKTHUECKHU MOIYYEHHBIX MATEPUAJIOB U JIU- | MUPOBAaHUE OTYETa
tepatypsl. [loaroroska oryera.

O06paboTka 1 aHATU3 NOJIYYECHHBIX MaTepHua-
JIOB TI0 pe3yJibTaTaM MpakTuku. [loaroroBka
OTYETHOW JOKYMEHTAllMM IO pe3yJbTaTaM
MPOXOXKICHHUS MPAKTUKH. ATTeCTamus IO
UTOr'aM MPAKTUKH.

dopma KOHTPOJIA 3ader ¢ OIeHKON

Jlnist opraHu3aiiy MpakTUKA PYKOBOIUTETh POPMUPYET HHIMBH Ty aJIbHbBIC 33/IaHUSI M COTJIa-
COBBIBAET UX C O0YYAIOIUMHUCS.

OOyuJatomuiics 00si3aH TOOPOCOBECTHO M KAYECTBEHHO BBIMOJIHATH MOPYUYCHHYIO paboTy Ha
JTFO0O0M dTare MPaKTUKH, UCTIONB3YS CIICTYIOIINE TEXHOJIOTHHU:

- paboTa ¢ TOKyMEHTaIlueH OpraHu3alny;

- MOITOTOBKA OTYETA 10 Pe3yJbTaTaM MPaKTUKH, BEJCHUE THEBHUKA TPAKTHKH.

Coneprkanuie pabOTBI ONPEEIIIETCS PYKOBOIUTEIEM U OTPAXKAeTCsl B MHIUBUIYyAILHOM 3a-
JAaHUH HA TTPAKTHKY.

OOyuJatomiriecs: paboOTarOT ¢ TIEPBOUCTOYHUKAMH, YICOHOH JTUTEPATypOid, KOHCYIBTUPYIOTCS
C HAYYHBIM PYKOBOJHUTEJIEM H MPETIOAaBaTEIISIMU.

BaxkHOl cocTaBIsOIIe coepkaHust paboThl ABISAIOTCS cOOp M 00paboTKa (PaKTHIECKOTO
MaTepuasa ¥ CTAaTUCTUYECKUX JIAHHBIX, aHAJIU3 COOTBETCTBYIOIINX XapaKTEPUCTUK OPTaHU3AIINH, TIe
00yYJarOIIUICS MTPOXOIUT MPAKTHKY. OOydJarONUiiCs 10T PYKOBOJACTBOM PYKOBOJUTEIIS COCTABJISIET
rpaduk paboT U ornpenensieT KOHKPETHBIE CPOKH UX BBITOJHEHUS.

CamocrosiTenpHas padoTa 00yJaromerocst BKIOYaeT:

- U3YYCHHE CIIEIUANTBHON JINTEPATyphl © HOPMATUBHOM MPABOBOM TOKYMEHTAIINH;

- OCyIIeCTBJICHHE cOopa, 00padOTKH, aHAIN3a U CHCTEeMAaTH3allud HAYYHOW MHGOPMAIIH TI0
TeMe (3a/1aHHUI0);

- TOJITOTOBKA OTYETA.

5. Y4eOHO-MeTOAMYECKOEe M MH(POPMALIMOHHOE 00ecnevyeHune

5.1 HopmatuBHbie 10kKyMeHTHI 1 'OCThbI
— Kouctutynus Poccuiickoit @enepainuu: npuHsITa BCEHaApOIHbIM rosiocoBanuem 12.12.1993.
— Tpynosoii koaekc Poccuiickoit @eaepanuu ot 30.12.2001 N 197-®3
— Ilocranosnenue IIpasurensctBa PO o1 31.10.2002 Ne 787 «O nopsnke yrepxkaenus Equnoro
Tapru(HHO-KBATU(PHUKAIIMOHHOTO CIIPaBOYHMKA padoT u mpodeccuii pabounx, EnnHoro kBanmpukam-
OHHOTO CIIPAaBOYHUKA JOJKHOCTEH pyKOBOJIUTENEH, CHEIMAIMCTOB U CITY>KAILUX).



— Ilocranosnenue IIpaButensctBa PO ot 30.03.2022 Ne 511 «OO6 0coOeHHOCTSIX PaBOBOIO pe-
TYJUPOBaHUS TPYAOBBIX OTHOUIEHUM W MHBIX HEMOCPEICTBEHHO CBSI3aHHBIX C HUMM OTHOLIEHHUH B
2022 u 2023 rogaxy.

— IlocranoBnenue IlpaButensctBa PO ot 01.08.2022 Ne 1365 «O06 0cOOEHHOCTSAX MPaBOBOIO
peryaupoBaHus TPYAOBBIX OTHOLIEHUI B OT/IEIbHBIX OPTaHU3ALMSIX, UX CTPYKTYPHBIX MOpa3aese-
HUSIX U Ha OTACIbHBIX IPOU3BOICTBEHHBIX O0BEKTAX).

— KBanuduxanunoHHbIM cipaBOYHUK JOKHOCTEH PyKOBOJUTENEH, CIICIIUATUCTOB U APYTUX CITy-
JKalllUX: YTBEPKJIeH noctaHoBieHueM Muntpynaa Poccuu ot 21.08.1998 Ne 37

— IIpodeccuonanbhslii ctangapT «Cnenuanict Mo yIpaBiIeHUIO IEPCOHATIOM» YTBEPXKIEH MPH-
ka3oM Muntpyaa Poccun ot 09.03.2022 Ne 109s.

— Ilpodeccuonanbubliii crangapt «KoHCYJIbTaHT B 00JaCTH yNpaBIEHUS MEPCOHATIOM» YTBEp-
’)JeH npukazom Muntpyzaa ot 04.04.2022 Ne 197H.

5.2  OcHoBHasl JuTEpaTypa

1. YupaBneHue NepCcoOHANIOM | YUeOHHK U IPAKTUKYM Uit By30B / A. A. JIUTBUHIOK [1 Ap.] ;
nox penakmuend A. A. JlutBuHIOKa. — 3-¢ u3/., nepepad. u gon. — Mocksa : M3gaTenbeTBo
FOpaiit, 2023. — 461 c. — (Bsicmiee oopazoBanue). — ISBN 978-5-534-14697-4. — TekcT : amek-
TpouHbIi // Obpa3oBaTenbHas mwiardopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/510735

2. llcuxonorust ynpaBieHus: nepcoHasioM : yueOnuk 1ist By3oB / E. WM. Poros [u ap.] ; moxg
obmieit pepakmueit E. 1. PoroBa. — Mocksa : M3marensctBo FOpaiit, 2023. — 350 ¢. — (Bricmee
obpaszoBanue). — ISBN 978-5-534-03827-9. — Texkcr : anexkrponHslii / OOpa3oBarenbHas miaT-
dopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/511237

5.3 JlomoJHUTeJbHAS JUTepaTypa

1. Tlcuxonorus 6uzHeca : yueOnuk st By3oB / H. JI. iBanoBa [u ap.] ; mox oOmieit pegax-
uueit H. JI. BanoBoii, B. A. llItpoo, H. B. AaToHOBO#1. — MockBa : M3narensctBo FOpaiT,
2023. — 509 c. — (Bricuree oopazoBanue). — ISBN 978-5-534-17410-6. — TekcT : 2JIEKTPOHHBIT
// O6pa3zoBarenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/533056

2. [lyeaues, B. Il. YnpaBieHUue IEPCOHATIOM OpTraHU3aAIMU: TIPAKTHKYM : yaeOHOE Tocooue
111 By30B / B. I1. IlyraueB. — 2-e u3zn., ucnp. u gorn. — Mocksa : M3znarensctBo FOpaiit, 2023. —
280 c. — (Bwicmee oopazoBanue). — ISBN 978-5-534-08906-6. — TekcT: anexTponHsiii // O6pa-
3oBaTeabHas miargopma FOpaiit [caiir]. — URL.: https://urait.ru/bcode/516032

5.4  DjekTpoHHbIe 00pa3oBaTebHbIE pecypchl
Pexomennyembie DOP oTcyTCcTBYIOT

55 JInueH3HOHHOE ¥ CBOOOIHO PACHPOCTPAHSIEMOE IPOrpaMMHoe obecneye-
HHUE

1. Onepannonnas cucrema, Windows 11 (unmm miske) - Microsoft Open License

2. Oducusie npunoxenust, Microsoft Office 2013 (unu Hmke) - Microsoft Open License

5.6 CoBpeMeHHbIe MPOodeccHOHATbHBbIE 0a3bl JaHHBIX U HHGOPMALHOHHBbIE
CIIPABOYHbIE CHCTEMBI

1. CnpaBouHO-KOHCYJIbTalMOHHAs 0a3a Koncynbrant [Tmoc (HekoMMmepueckast Bepcus)
http://www.consultant.ru/cons/cgi/online.cqgi?req=home&utm csource=online&utm cmedium=button

6. MaTepuajJbHO-TeXHHYECKOE oDecneyeHne


https://urait.ru/bcode/510735
https://urait.ru/bcode/511237
https://urait.ru/bcode/533056
https://urait.ru/bcode/516032
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

Aynuropun obuero (GoHaa Juisi KOHCYJIbTalUK U IPUEMOB OTYETOB, MPU MIPOBEIECHUH TPaK-
TUKU B CTOPOHHHX OpraHM3alUsAX oOydaroliuecs MOJb3yHTCS MaTepHalbHO-TEXHUUECKOM 0a3oii
ATUX OpTraHU3aLH.

[Ipuem oT4eTOB — B ayAUTOPUH yueOHOTO (PoHAA.

VYyeOnast Mme0Oesb, IEPEHOCHON MYJIbTUMEIUNHBIA KOMIUIEKC (IIEPEHOCHOH MPOEKTOp, HOYT-

OyK).
7. MeToauyeckue peKoMeHIalun
7.1  Metoauueckue peKOMeHIAUMHU /1JIsl PYKOBOJIUTEJIS 10 OPTraHU3aAlUM MPaK-
THKHA
[IpenogaBaTenb-pyKOBOAUTENb MPAKTHKU OT KadeIphl C yIETOM IIeJIeH U 3a7a4 MPAKTHKH.
- o0ecrieunBaeT NMPOBEACHNE HEOOXOAMMBIX KOHCYJIbTALUH Mepe]] Ha4ajIoM U B IEPUO/T ITPaK-
THKH;

- U3y4aeT OpPTraHU3alHIo0 U CIIeU(HUKY padOThl OpraHu3auuu (YUpeKICHUS, TPEANPUITHS) —
0a3bl MPAKTHKH, TIPOBEPSIET COOTBETCTBUE COCTABJICHHOI'O B OPraHU3allii WHIWBUIYAIBHOTO 3a7a-
HUS TIporpamMme 00yUYeHHUS;

- COTJIaCOBBIBACT MHIMBHIYAIBHOE 3a/laHHE, BPEMs, TEMAaTUKY U 00beM paboTy oOyuaroiie-
rocs B MEPHOJ] MPOXOXKICHUS IPAKTHKY;

- IpU HEOOXOUMOCTU UH(POPMHUPYET PYKOBOAUTENS IPAKTUKU OT OPraHU3aliu O IpoilieH-
HOM 00ydarmuMcs IporpaMmme OOy4YeHHsI U YPOBHE €ro MOJATOTOBKH M OKA3bIBAET METOJUYECKYIO
IMOMOIIb PYKOBOAUTCIIIO IMTPAKTUKH OT OpraHrU3aluy 110 BOIIpoOCaM OpraHHu3alnun pa6OTI)I CTYACHTA,

- OKa3bIBaeT 00y4arIIEeMyCsl METOJMYECKYIO MOMOIIb B COCTaBIIEHUU WHAMBHUIYAIBHOTO 3a-
JaHUA Ha IPAKTHUKY U BEACHHUU THCBHUKA ITPAKTUKH,

- KOHTPOJIUPYET COBMECTHO C PYKOBOAMUTEIEM MPAKTUKH OT OpraHU3aIllMU OCYIIECTBICHUS
00y4armuMcs 3arJaHuPOBAaHHBIX MEPONPUITHI;

- OKa3bIBaeT 00yUaroeMycs METOIMYECKYO IIOMOIIb B TTOJITOTOBKE OTUYETA 110 MPAKTHKE;

- U3y4aeT NpoQeCCHOHATBHBIE U APYTHE INIHOCTHBIC Ka4ecTBa 00YJarOIIerocs, YPOBEHb €ro
MOJITOTOBKU U OTHOIIIEHUE K paboTe;

- IPOBEPSIET OTYET OOYIAFOIIECTOCS O MPOXOXKICHUH IMPAKTHUKH;

- 00CYXKIaeT ¢ pyKOBOJUTENIEM IIPAKTUKU OT OPTaHU3AIMH BOIIPOCHI IPOXOKICHHUS IPAKTUKH,
HMCIONIUECA HEAOCTATKU B €€ OpraHrU3allii 1 MPOBCACHUHU, IPEIIOKCHHUA 110 UX YCTPAHCHUIO U I10-
BBIIICHUIO KaU4eCTBA MOJTOTOBKU 00YyUaIOIUXCs MO MporpaMme OakaaaBpHuara;

- OHCHUBACT PE3YJILTAThI IPOXOXKICHHUA IIPAKTUKHU O6y‘-IaIOHH/IMC$I.

7.2  Metoanueckue yKa3aHus 1JIs1 00y4AKIIUXCS 0 OCBOCHHIO TUCIUITHHBI

ITo mpuOBITHHM K MECTY NMPOXOXKAEHUS MPAKTHK 00ydarolieMycs cienyer 3abJaroBpeMeHHO
JI0 Hayaja IPOXOXACHUS MPAaKTUKH OOpaTUTh K PyKOBOJIUTENIO MPAKTUKU OT opraHuzauuu. [Ipu
9TOM cJielyeT NpeAbsBUTh HAalpaBiIeHUE (ITyTEeBKY) Ha MPAKTHKY, CTyJI€HUYECKUI OWIIEeT, Kak JO0KY-
MEHT, YAO0CTOBEPSAIOLINHN JINYHOCTb.

Bo Bpems mpoxokaeHus MPaKTUKU 00ydarouuiics o0s3aH:

a) BBINOJHATH IPaBUJIa BHYTPEHHETO PacHopsKa JHS OpraHU3alMU (MPEANpUsATUs, yupe-
KICHUSA);

0) co0r0/1aTh YCTAaHOBIICHHBIHN B OpraHU3aluy (TIPEANPHUIATHH, YUPEKICHUH) PEKUM padOTHI;

B) 100pPOCOBECTHO BBIMOJIHATH BCE YKa3aHUs PyKOBOIUTENS MPAKTHUKU OT OpraHU3alluy;

I') €XKEIHEBHO BECTH THEBHUK MTPAKTUKU;

1) B ClIy4ae BO3HUKHOBEHUS HEMIPEIBUACHHBIX 00CTOSTEILCTB UM HESICHOCTEH, He3aMe 1 -
TEJIBHO COOOIATh O HUX PYKOBOJUTEIIO IPAKTUKN OT YHUBEPCUTETA;

€) CBOEBPEMEHHO NPEI0OCTaBUTh Ha KadeaApy U 3aIUTHTh OTYET MO MPAKTUKE.

B nepuop npoxoxaeHus MpakTUKK 00y4aroLUIiCs BBIIIOJIHSAET padOThl B COOTBETCTBUU C UH-
JMBHLyaJIbHBIM 3a/1aHUE.
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JIHEBHUK MPAKTHUKH SIBISIETCS JOKYMEHTAIBHBIM CPEICTBOM KOHTPOJISI, B KOTOPOM (PHKCHPY-
€TCsl UHIMBUYalbHOE 33aJJaHue 00yJaroieMycsi Ha MPaKkTUKY, OTpaXkaeTcs KalleHJapHBIH MJIaH Mpo-
XOXKIEHMSI PAKTUKH, BBIMOIHIIOTCS 3alUCU O PadOTax, BHIMOJIHEHHBIX 00YyYarOIIUMUCSA BO BPEMs
MPOXOXKACHUS MTPAKTUKH.

OTt4er npakTUKaHTA SBJIAETCA OPUIHAIBHBIM JTOKYMEHTOM, KOTOPbII MOATBEPKAAET BbINOJI-
HEHME 00yJaroIuMCsl IOCTAaBJICHHBIX €My 3aJa4 Ha Meproj NpakTuku. OH JI0JKEeH BKIIOYaTh B ce0s
CJIEIyIOIIHE FIEMEHTBI:

- TUTYJIBHBIN JIUCT;

- Co/IepKaHHUE OTUETa;

- BBEJICHUE;

- OCHOBHAsI YacCTh;

- 3aKJIFOUYEHUE;

- CIIMCOK MCIMOJIb3yEMbIX HCTOUHHUKOB.

B otyere 0 npoxoxAeHUH IPAKTUKH TAKXKE CIEAYET IPOaHaIU3UpOBaTh COOPAHHBIN MTPAKTH-
YECKUH MaTepul, ONPeNeINTh BO3MOKHOCTh €T0 MCIIOJIb30BaHuUs /1JIsl HanucaHus pedepaTos, Kypco-
BBIX paldOT, CAMOCTOATENBbHOM pabOThI, @ TAKXKe /ISl UCIOJIb30BAaHUS MOJIYYEHHBIX MPAKTUYECKHX
JAaHHBIX JUUIS1 HAIMCAHUS HAyYHBIX pabOThl U HAyYHBIX CTaTEH.

Crnucok auTepaTypsl JOJDKEH COJEp>KaTh HAaMMEHOBAHUS Y4eOHUKOB, MCIOJB30BAaHHBIX B
XO/I€ BBIIOJIHEHUS HHAUBUAYAIBHOIO 3aJaHUSI.

PykonucHoe ucnosgHeHne oTueTa He pa3periaercs.

HIpudt ocHoBHOTro TekcTa padoTsl — Times New Roman, pasmep kerns — 14 nr, uaTepBan
MOJIyTOPHBIN, a03alHbIi OTCTYI — 1,25 cM, BBIpaBHHBAaHKE OCHOBHOI'O TEKCTa — IO ImmpuHe. s
cHocok: mpudt - Times New Roman, pasmep keris — 10-12 nt, uHTEpBaN OAMHAPHBIN, a03alHbIH
otcTyn — 1,25 cM, BbIpaBHUBAHKE — 10 LIUPHUHE.

O0bem oTueTa 1o MpaKTHKE JOJHKEH ObITh HE MeHee 15 CTpaHUIl MAIIMHOIUCHOTO TEKCTA.

TutynabHBIN THUCT OTYETa OGOPMIISETCS B COOTBETCTBHH C YCTAaHOBICHHON (OPMOIA.

8. DoH/1 O1IECHOYHBIX CPeJICTB

8.1 MeToabl KOHTPOJISI M OLIEHUBAHNSI Pe3yJIbTATOB MPOXOKAEHUS MPAKTUKHU
Tekymuii KOHTPOJIb:

- co0eceIoBaHuE;

- OTYET O MPOXOKIACHUU MTPAKTUKU

[IpoMexyTOUHBII KOHTPOJIb:
- 3a4€T C OLIEHKOMU

8.2 Ikana ¥ KPUTEPHHU OLIEHUBAHUSA Pe3yJIbTATOB MPOXOKIEHUS MPAKTHUKH

OT4eT 110 NPAKTHKE

- cobmoeHe rpaduKa BRIMOJIHEHUS OTYETA 110 PAKTHKE;

- Ka4eCTBO HAITMCAHUS BBEACHUS, 3aKITIOUCHIS,

- CaMOCTOSITEIbHOCTh BBIMIOJTHEHUS OTUETA;

- A13BIK U CTHJIb U3JI0KEHUS;

- oopMJICHHE PUCYHKOB, CXeM, TaOJIHII, MPABIIBHOCTH O(DOPMIICHUS CIIFICKA HCIIOh30BaH-
HOM JTUTEepaTyphl, MOITBEPKIAETCS HATMYUEM JIUTEPATyPHBIX HICTOYHUKOB, TPOPAO0TKa KOTOPBIX
TOTOBUT O0y4Yaromuxcs padoTaTh B KOJJICKTHBE,

- coOmroieHre TpeOoBaHU K 00bEMY;
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- HaJIM4Ke BBIBOJOB 10 IIPOBEACHHOMY MCCIIEI0BAHUIO B 3aKIIIOUEHUU (110 pe3ysbTaTaM Mpo-
BEJICHHOT'O UCCIIEZIOBAaHMs, 00yUaIOIMIACS BBISBISAET HEAOCTATKU ACHCTBYIOLICH CUCTEMBI yIIpaBie-
HUS TIEPCOHAJIOM OpPraHu3alllu, SIBJSIOIIEHCS 0ObEKTOB IPOXOKACHUS TPAKTUKN);

- COZIEp>KAHHE MOHSTHS «YTIPABICHHUE IEPCOHATIOMY.

Kpurepuu 1onycka K 3aumure 0TYeTa 10 NPAKTHKE

Otuer momyckaercs K 3alluTe, €CIu:

- CTPYKTypa OTU€Ta UMEET BCE YCTAHOBJICHHBIE 3JIEMEHTBI;

- B COJICpKaHMUU OTYETa OTPAXKEHbI HEe MeHee 3/4 MepOonpUsATHil, TOPYUCHHBIX /IS BHIIIOJIHE-
HUs o0yyaroleMycst Ha IEpUO/ MPaKTUKU B COOTBETCTBUU C €0 MHANBUAYAIbHBIM IJIAHOB;

- K OTYETY NPUIIOKEHBI JOKYMEHTBI, IOATBEPKAAOLINE BBIIIOJHEHUE IIOCTAaBICHHbIX 3a/1a4;

- XapaKTEpUCTHKA C MECTA IPAKTUKHU COACPKUT MMOTOKHUTEIbHBIN BHIBOJ O J1€ATEIbHOCTH
o0yyaroIerocs 1o oTpadoTKe 3aaHUH MHIUBHUyaJIbHOTO TJIaHa;

- 0OpMJIEHHE OTUETA COOTBETCTBYET YCTAaHOBJIEHHBIM TPEOOBAHUSIM.

OTueT He A0MYyCKAeTCs K 3aIUTe, €CITH:

- B CTPYKTYpE€ OTUYETa OTCYTCTBYET XOTsI Obl OJJUH U3 €0 3JIEMEHTOB;

u (win)

- B COJIEp KaHUU OTYETa HE OTpaxkeHbl Oosee 1/4 MeponpusaTHil, MOPYUYEHHBIX AJIs BBIIOJIHE-
HUS CTYJICHTY Ha IMEPUO]I IPAKTHKU B COOTBETCTBHH C €TI0 WHIUBHIYAIbHBIM ILIAHOM;

u (Win):

- K OTYETY NMPUJIOKEHO TaKOE KOJIMYECTBO JOKYMEHTOB, KOTOPOE HE MO3BOJISIET € JOCTATOU-
HOM CTENEeHbIO JOCTOBEPHOCTH YCTAHOBUTH PEATbHOE KAUeCTBO U 00bEM MEPONPUITUN HHAUBUIY-
QJIBHOTO TUIaHA, ONMCAHHBIX B €0 OCHOBHOM YacTH;

u (Win):

- XapaKTepUCTHKA C MECTa MPAKTHUKU COACPIKUT OTPULIATEIHLHBIN BBIBOJI O JACSITEIHHOCTH
oOyudarorierocs Mo oTpaboTKe 3a/laHuii MHAWBUIyaJIbHOTO T1JIaHa;

U (Um):

- oopMJIeHHE OTUETa HE COOTBETCTBYET TPEOOBAHUSM, YCTAHOBIIEHHBIM B paboyeii mpo-
rpaMMe TTPaKTHKH.

3adeT Cc OLlEHKOM

O1in4yHo:

- 00yyJaromuiics riry00KO U BCECTOPOHHE YCBOMJI ITPOrPaMMHBII MaTepHuall;

- YBEPEHHO, JIOTUYHO, TIOCIIEI0BATENBHO U TPAMOTHOE €r0 U3JIaraer;

- OMUPAasiCh HA 3HAHMSI OCHOBHOM U JIOTIOJTHUTEILHON JTUTEPATYPhI, TECHO MPUBSI3bIBAET
YCBOEHHBIE HAYYHBIE TOJO0XKEHUS C MPAKTUUECKON eI TeNbHOCTbIO;

- yMeJI0 00OCHOBBIBAET U APTYMEHTUPYET BBIJIBUTAEMBIE UM UJICH;

- JienaeT BLIBOJBI K 0000IIEHN;

- CBOOOJTHO BJIa/IEET CUCTEMOM YIIPaBIEHYECKUX ITOHSATHUI.

Xopomo:

- 00yUaroImuiicst TBEPJIO YCBOMWII TPOTrPAMMHBIN MaTepuil, TpaMOTHO U, MO CYIIECTBY, U3Ja-
raeT ero, onupasich Ha 3HAHUSI TUTEPATYPHI;

- HE JIOMYCKAET CYIIIECTBEHHBIX HETOUYHOCTEH;

- YBS3BIBAET YCBOEHHbBIE 3HAHUS C MPAKTUYECKOM 1eATETbHOCTHIO;

- apTyYMEHTHPYET HAyUHBIC MTOJIOKCHHUS,

- JienaeT BLIBOIBI U 0000IIEHN;

- BJIaJIEET CUCTEMOU YNPABICHYECKHUX MTOHSATUH.

Y10BI1€TBOPUTENbHO:

- 00y4aroImMiCsT YCBOMI TOJIBKO OCHOBHOM MPOTPAMMHBIA MaTepual, 1o CyIeCTBY, U3Ja-
raeT ero, onupasich Ha 3HAHMSI TOJIBKO OCHOBHOM JIUTEPATYPHI;

- IOITyCKAEeT HECYIIECTBEHHBIC OMIMOKU M HETOUYHOCTH;
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- HCIIBITHIBAET 3aTPYAHECHUS B IPAKTUYECKOM ITPUMEHEHUH YNIPABICHUYECKUX 3HAHUM;

- 3aTpyAHsAETCs B (POPMYJIMPOBAHUH BBIBOJIOB U 0000ILEHHIA;

- YaCTUYHO BJIAJICET CUCTEMOM IOPUANYECKUX MOHATHM.

HeynoBiieTBOpuTEIBHO:

- 00yyJaromuiics He YCBOWII 3HAUUTEIbHON YaCcTU POrPaMMHOT0 MaTepHIa;

- JIOIYCKAEeT CYIIECTBEHHbIE OMIMOKU U HETOYHOCTU IIPU PACCMOTPEHUH YIIPABICHUECKUX
npo0Jem;

- HCIIBITBIBAET TPYIHOCTH B IIPAKTUYECKOM IPUMEHEHNH 3HAHUM;

- He (OpMYJIHPYET BHIBOJOB U 0000ILIEHUH.

8.3 OueHouHbIE CpeACTBA

8.3.1. Texkywuii konmposns
Tekymnii KOHTPOJb X0Jla MPAKTHUKKA CO CTOPOHBI PYKOBOAUTENS OT Y HUBEPCUTETA MpPEdyY-
CMOTpEH B BHJIE OTBETOB Ha BOIMPOCHI OOYYAIOUINXCS MO COJAEP>KAHUIO MPAKTUKUA U OOPMIICHHUIO
0TYETa, BOBHUKAOIIME B MPOLIECCE TPAKTUKH.

8.3.2. IIpomesrcymounas ammecmayus

Ilpumepnvie KOHmMPOILHBIE 60NPOCHL 01 NPOBEOCHUA AMMECMAUUU NO UMO2AM NPAK-
muKu:

1. KakoBbl Ha3HAYEHUE, LIEJH JIEATEIBHOCTH, CTPYKTYpa OpraHu3aiuu (MpeanpusTis, yupe-
KACHUS), B KOTOPOU POXOIIIa MPaKTHKA?

2. Ha OCHOBaHMU KaKUX yUPEIUTEIbHBIX JOKYMEHTOB (YHKITMOHUPYET JIaHHAS OpraHU3aIus
(mpenmnpusiTe, yupexxacHue)?

3. Kakumu OCHOBHBIMH HOPMATHBHO-IIPABOBBIMU aKTaMH PYKOBOJICTBYETCSI B CBOEH Jesi-
TETHLHOCTH JIaHHAsI OpraHu3anus (MpeAnpusITHe, YIpeKaeHne)?

4. Kakue 3HaHMS, YMEHUS ¥ HABBIKU OBLITU MPUOOPETEHBI / PA3BUTHI B PE3yIbTATE MPOXOK-
JICHUS] TPAKTUKH?

5. Kakwue 3a1anus ObLIN BBIIOJHEHBI B X0J1€ TIPOXO0XKICHUS TPAKTUKU?

6. HazoBuTe nmpremMbl B3aUMOJICHCTBUS B TPYJIOBOM KOJIJICKTHBE.

7. Ha3oBuTe nmpuemMsbl OpraHu3aui paboyero BpeMeHH.

8. HazoBuTe nmprueMbl caMOOpPTaHU3AIMH U CaMOOOPa30BaHUSI.

9. Kakue HenocTaTky B OpTaHU3alMK KaapoBoil padboTel ObUIH BhIsiBIeHBI? 1 Kakue mepo-
npusTUs Bel MOKeTe MPeIoKUTD ISl YCTPAHEHHUS BBISBIICHHBIX HEJIOCTATKOB?

10.  OcHoBHBIE (HOPMBI U BHJIBI IEHCTBYIOMICH CTATUCTHYECKON OTYETHOCTH.

11. OCHOBHBIE TEXHOJIOTUHU OIIEHKH (D PEKTUBHOCTH YIIPABICHUS TIEPCOHATIOM.

12.  Opranu3zamnus nprueMa nepcoHana.
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