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1. Ilesm u 327244 OCBOEHHS M CHUIITUHBI

OcHoBHasl 1eJIb OCBOCHUS TUCIUIUINHBIL:

- obecrieueHrne (QGyHIAMEHTAIBHONH NPOPECCHOHATBLHOM MOATOTOBKH OOy4Yaronmmxcs B
o0nacTi penIaMeHTUPOBAaHUS M HOPMHUPOBAHHS Tpylda, HEOOXOAMMOHM Ui OCYIIECTBICHUS
JNEATeTbHOCTH 1O  pa3paboTKe MW pealid3allid  OpPraHU3AllMOHHBIX  HOBOBBEICHHI,
00ecIevnBaIUX KOHKYPEHTOCTIOCOOHOCTh OpraHU3aI|H.

OcHOBHBIE 32/1a4M OCBOCHUS JUCIUTIINHBI:

— OCBOEHHE OO0YyYalIIMMHUCA OCHOB HOPMATHBHO-METOAUYECKOTO OOECHEUEHUS! CUCTEMBI
YIpPaBJICHUS EPCOHATIOM OpPTaHHU3aLINH;

— H3y4YeHHE OCHOB HAyYHOW OpraHu3aluu 1 HOPMUPOBAHUS TPY/A;

— (¢opMupoBaHUE HABBIKOB aHAIM3a padOT U MPOBEICHUS aHAIN3a padOYNX MECT U YMEHUE
MPUMEHSTh UX Ha MPAKTHKE;

— (opmupoBaHNE HABBIKOB KOHTPOJIS UCIIOIB30BAHMS pa00Yero BpeMEHHU.

Mecmo oucyunaunst 6 cmpykmype OOII 6axkanaepuama

Huctunnuua «Opranuzanys ¥ HOPMHPOBAHHME Tpy[da IEPCOHAIa» OTHOCUTCA K YHCITY
00s13aTeNBHBIX JUISI M3Y4YCHHS JAWCIUILIMH BapUATHBHOW YacTH Y4eOHOTO IUIaHA TOATOTOBKU
OaxanaBpoB o HanpasieHuto 38.03.03 «YnpapneHue nepcoHaIoM».

Hucuurnnuna «OpraHuzands W HOPMUPOBAHHE Tpylda I[EPCOHAA» B3aUMOCBSI3aHA
JIOTUYECKU U COAEpKAaTeIbHO-METOAMYECKH C JAPYIrUMH JUCUUIUIMHAMU Y4eOHOTro IjIaHa,
bopMUpPYIOIIMMHE  OOIICKYJIBTYpHBIE,  0OHmEnpodecCHOHANbHBIE H  IPO(ECCHOHABLHBIC
KOMITeTeHIMH Oynymux OakanaaBpoB o HampasieHuto 38.03.03 YropasieHue nepcoHaiom

2. Hepeqeﬂb IVIAHUPYEMBIX pPE€3yJabTaToB oﬁyqe}mﬂ o JMCUUIIJINHE, COOTHECCHHBIEC C
IVIAHUPYEMBIMHU peE3yJibTaTaMU 0CBOCHUSA 06pa30BaTeJ'[I)HOI71 MMporpaMmal
B pe3yjabTare OCBOCHHUA OUCHUIUIMHBI Y 06yqa101u14xc51 q)OpMI/IpyTOTCSI CJICAYHOIIUC
KOMIIETCHIIVNU W JOJIXKHBI OBITh AOCTUTHYTBI CJICAYIONIHUE PE3YJIIbTAThI O6yT~I€HI/I$I KaK OTall
q)OpMI/IpOBaHI/IH COOTBCTCTBYIOIIINUX KOMITETEHITU:

B pe3yasrare ocBoeHust

Ilfgﬁne_ o0pa3oBarejIbHO HPO- Ilepeuenb NIAHHPYEeMBIX Pe3yJabTATOB 00Yy-
— rpamMMbl  O0y4alouUuiicss | YeHHUs MO JUCHHUILIMHE
J0JI2KeH 001a1aTh
MK-5 3HAaHWE OCHOB HAy4YyHOM opra- 3HarTh:
HU3aInu nu HOpMI/IpOBaHI/ISI - OCHOBBI HaquOﬁ OpFaHI/ISaHI/II/I nu HOpMHpOBaHI/IH
Tpyaa, BIAJCHHEM HaBBIKAMU |TPYIa;
MPOBE/ICHMS aHalin3a paboT u| YMmeThb:

aHanu3a pabo4YMX MECT, OIl-
THMHU3AallUA HOPM  OOCITYXH-
BaHHMs M YHCICHHOCTH, CIIO-
COOHOCTBIO A(PHEKTUBHO Op-
raHU30BbIBATh IPYIIOBYFO
paboTy Ha OCHOBE 3HaHHSA
IIPOLIECCOB T'PYNIIOBOM JMHA-
MHUKH ¥ TPUHOUTIOB (opmu-
pOBaHMS KOMaH/bl U YMEHHE
NPUMEHSTh UX Ha MPAKTHKE

- IPUMEHSATh 0a30BbIC KATETOPUU PETIaMEHTAIUU
1 HOPMUPOBAHUS TPYAA;

Baapers:

- HaBBIKAMU TPHUMEHEHUS PEIIaMEHTOB IO JJie-
MEHTAM CHCTEMBl YIPABICHHUS OpraHU3alUEH,
BKJIFOYas aHanu3 paboT M TPOBEJCHHE aHaIu3a
pabouyux MecT;

- CIOCOOHOCTHIO MPOU3BOAUTH PACUYET MPOIOIIKU-
TEJIBHOCTHU U UHTCHCUBHOCTH pa60qer0 BpPEMCHU U
BPEMEHU OTAbIXA IIEPCOHAIIA.

4. CTpyKTYypa U colep:KaHue QUCIUTIIUHbI

Jlns ouHoU (hOpMBI

OO0mas TPyIOEMKOCTh JTUCIMILIAHBI

cocraBiigeT 3 3a4eTHBIX eauHuibel, T.c. 108

aKaJeMHYeCcKrX 9acoB (U3 HuX 36 yaca — caMOCTOsSITeNIbHAs padoTa CTYICHTOB).



Paznenst qucruruimabl «Opranu3anys 1 HOPMUPOBAHUE TPyda MEPCOHANA» U3YYarOTCs B
IIECTOM CeMecTpe: /2 dYaca ayJuTOpHBIC 3aHATHSA, M3 HHUX 36 YacoB Jekmuu, 36 dYacoB
CEMUHApPCKHE 3aHATHS, PopMa KOHTPOJIS — SIK3aMEH.

s 3a0uHOM hopmbl

OO0mass TpyIOoeMKOCTh JUCIHMIUIMHBI COCTaBISEeT 3 3aueTHBIX eauHunbl, T.e. 108
aKaJIeMUYECKUX 4acoB (13 HUX 96 yacoB — caMOCTOsITeNIbHAS paboTa CTYJICHTOB).

Paznensl qucturumabl «OpraHu3anys 1 HOPMUPOBAHUE TPyJAa MEPCOHAIAY U3YYAIOTCS B
celbMOM cemecTpe: 12 wyaca aynuTOpHbIE 3aHATHS, M3 HHUX 6 YacoB JeKUuH, 6 dYacoB
CEMUHApPCKHE 3aHATH, popMa KOHTPOJIS — 3a4eT.

CtpykTypa U coiep)kaHue AUCHMIUIUHBI «OpraHusanuds U HOPMUPOBaHHE Tpyaa
MIepPCOHAIAY 1O CPOKaM U BUAaM paboThl oTpakeHbl B [Ipunoxenun 3.

Conep:kanue pa3aeoB JHCHUTLIMHBI

Tema 1. Beeoenue ¢ oucyunauny (ITK-5)

[TonsTust peramMeHTallMM W HOPMUPOBAHUA TpyAa. 3HAUYCHUE pErIaMEHTalud W
HOPMHUPOBAHUS JUISI YCICIIHON JCSITENbHOCTH OpTraHW3alUd. OBOJIONHUS TOIAXOIOB K
perlaMeHTallii ¥ HOPMHUPOBAaHUIO Tpylda B HUCTOPHUU YyIpaBieHUs. B3aumMocBsi3b Kypca ¢
JPYTHUMH HAYYHBIMU JTUCIUATLTTHAMH.

Tema 2. Teopus peznamenmayuu mpyoa ¢ opzanusayuu (I1K-5)

TeopeTndeckue U OpraHU3aMOHHO-3KOHOMHYECKUE MPEANOCHUTKH PENIAMEHTAIIMU TPYIa.
Permamenranus Tpyna kak (Qaktop moBblmeHHs  3()(PEKTHBHOCTH  YHpaBICHYECKOH
nestelbHOCTH. OOBEeKTHI perniaMeHTaruu Tpyna. CyIIHOCTh W KIacCH(UKAIUS PETIaMEHTOB
Tpyna. Pernmamentsl (QyHKUIMOHANBHOTO pa3leieHUs] TpPyHda, MOCTPOCHHS OpPTaHU3AIMOHHBIX
CTPYKTYp VYIpPaBJICHHS, TEXHOJOTUU BBIPAOOTKH, OOOCHOBAHUS, NPUHATHS W pealld3aluu
yhpaBieHuYeCcKuX pemeHnid. OpraHu3auoHHble (POPMBI periaMeHTaluy TPyAa.

Tema 3. Memoouka pa3padomku u NPUMEHEHUA PEIAMEHMOE YRNPAEIEHUECKO20 mpyoa
(TTK-5)

[Tonsatne  ympaBneHueckoro Tpyaa. Kiaccupukanmuss MeToAOB — perlaMeHTaluu
YIPaBICHYECKOTO Tpyaa. MeTomauka pacdyera pPENIaMEHTOB YHCIECHHOCTH YIPaBJIEHYECKOTO
IepcoHaJla MO  MOACHCTEMAM  CUCTEMBl  ympasieHuss — opranusauuei.  Cucrema
JIOKYMEHTAI[MOHHOTO obOecrieueHus yrpasieHus. OpraHu3alvoHHasi, HOpMaTHBHAs, IJIAHOBO-
y4eTHass U paclIoOpsAUTENbHAS NOKyMeHTauus. MeToabl NpOEeKTUPOBAaHUS PENIAMEHTUPYIOLIEH
JOKYMEHTAllMM  YNpPaBJIEHYECKOW  AedaTenbHOCTH. (OCOOEHHOCTH perIaMEHTallMu  Tpyaa
PYKOBOIMTENEH,  CHEUMAIUCTOB U JIPYyrUX  CiIyXamuX. PeniaMeHTsl  MOCTpOCHUS
OpraHW3allMOHHBIX CTPYKTYp YyIhpasieHusa. Pasnenenuwe, cnenuanusanus W KOOIlepauus
ylpaBlieHYecKoro Tpyaa. (DyHKIMOHaJbHAs OpraHu3alus Tpyla paOOTHUKOB YIPABICHHUS.
[enernpoBanue TIOTHOMOYMW. PerymupoBaHue CTENEHHM LEHTPAIN3ALUU  YIPABICHUS.
PermamenTanus pexxuMoB Tpyra W OTAbIXa. PermaMeHThl oOpraHu3anuu padodMx MecT.
PernameHThI pa3paboTKK M peanu3aluy yIpaBIeHUECKUX pelIeHnd. DTarbl mpolecca NpUuHATUS
peuieHnid. MeTofoNIoTusl M TEXHOJOrHs pPa3paboTKH yrpaBlieHUYecKHX pemieHuil. Kpurepun
pemienus. Mozaenu 1 MeToIbl NPUHATHS pereHnid. KoHTponb peanu3anuu penieHui.

Tema 4. Dopmuposanue cucmemot peziamenmayuu mpyoa é opzanusayuu (I1K-5)

TeopeTHko-MeTOOMOTHIYECKUE TMOAXOABl K (OPMUPOBAHUIO CHUCTEMBI periiaMeHTAIUN
Tpyna B opraHm3anusx. HopMmaTuBHO-TIpaBOBO€ oOOecCleUeHHEe perTaMeHTallud  TpyJjaa.
HNudopmarmonnoe obecriedeHre MPOIECCOB permaMeHTanuu Tpyaa. PopMupoBaHUE CHUCTEMBI
periaMeHTaluy Tpyda YIPaBIEHYECKOro INepcoHana B opraHuzanuu. OpraHu3aliOHHBIN
MEXaHU3M U JTarbl Pa3padOTKH CHCTEMbI PErIAMEHTUPOBAHUS YIIPABICHUECKON NESATeThbHOCTH.
Metonet  omeHKH — 3(PQPEKTUBHOCTH  yNPaBICHYECKOW  JesATenbHOCTH.  HampaneHus
COBEPILIEHCTBOBAHUS CUCTEMBI pErJIaMEHTALlUU TPY/Ia B KOMITAHUH.

Tema 5. Hopmuposanue mpyoa ¢ cucmeme ynpaeienus opeanuzauyuei (I1K-5)



CyiHocTb, coepkaHue U 3a7add HOpMUPOBaHUA Tpyna. Mcropus HopMupoBaHus Tpyaa.
HopmupoBanue Kak HeOThbeMJIeMass dYacTh yIpaBieHHs. MHOTOACIEKTHBIH  XapakTep
JIEATEIbHOCTH [0 HOPMHUPOBAHMIO TpyAa B OpraHu3alMu. TeXHUYECKOe, HKOHOMHUYECKOE,
NCUXO(PHU3UOJIOTHYECKOe, COLUMAIbHOE OOOCHOBAaHHWE HOPM Tpyda. AHAIU3 COCTOSHHS
HOpMHUpOBaHus Tpyaa. CucremMa HOPM M HOPMAaTHBOB TpyZla B OpraHU3alud. YPOBHU HOPM U
HopMaruBoB. Kitaccudukanus HopMm Tpyaa. HopMmbl 3arpar Tpyaa U HOPMbI pe3y/ibTaToB TPY/a.
Crpykrypa 3aTpar pabo4yero BpeMeH! B KOMITAaHUH.

Tema 6. Opzanusauus mexuuueckozo nopmuposanus (IK-5)

MeTtoabsl HOPMHUPOBAHUS TPyAA: AHAIUTUYECKUH M CyMMapHbId METOJbl HOPMHUPOBAHUS
Tpyaa. AHaIMTHYECKU-PACYETHBIN u AQHAJIMTUYECKU-UCCIIEA0BATEIbCKHI METO/IBI.
MuKpos/IeMeHTHOE HOPMHUpPOBaHHME TpyAa B opraHu3anuu. OTEYeCTBEHHBIE U 3apyOeKHbIC
CHUCTEeMbl HOPMHUPOBAaHMS Tpyda. 3aJaud M METOAbl M3Y4YEHHs 3aTparT pabodyero BpPEMEHHU.
®dororpadus padouero Bpemern. Camodororpadus. XpoHomerpax. Dotoxpornomerpax. Bumbt
dororpaduu paboyero BpemeHu. OCHOBHBIE OTambl HAOMIONEHUS. AHAINW3 PE3yIbTarToB.
HopmaruBHblii u  Qaxtuyeckuii Oamancel pabodero BpemeHH. KosdduumeHtsr momnesnoro
MCIIOJIb30BaHMS pabovyero BpeMeHH, MOJIe3HOTO NCIOIb30BaHus 000pyIoBaHus, MOTEph pabouero
BPEMEHH.

Tema 7. Hopmuposeanue mpyoa ynpaenenueckozo nepconana (IK-5)

Oco0OeHHOCTH  HOPMHUpPOBaHUSI  TpyAa  yIOpaBieHYeckoro  mnepcoHana.  OOBEKThI
HOPMHUPOBAHUA. AHATUTHYECKU-PACUCTHBIA METOJ] HOPMUPOBAHMS: €IWHBIE HOPMBI BPEMEHHU,
TUTIOBBIE HOPMBI BPEMEHHU, HOPMATHUBBI YHUCICHHOCTH 1O (YHKIUSM  YyIIPaBJICHUA.
Hcnonp3oBanue audGepeHIIMPOBaHHBIX W YKPYITHCHHBIX HOpM. HOpPMAaTHBEI yIpaBIsIeMOCTH.
Hopmarussl o0cnyxuBanusi. Hopmarussl cooTHoLeHu. HopMaTuBbl Tpy10€MKOCTH.

Tema 8. ILnanuposanue u opeanusayus pabomot no Hopmuposanuro mpyoa (ITK-5)

OcHoBaHus Juisl mepecMoTpa HOopM Tpyna. llopsaok BBedeHHs, 3aMEHBbl U IEpPECMOTpa
HOpPM Tpyaa. ATTectanuss HOpM Tpyaa. Mcmonb3oBaHue KajeHAAPHBIX IIJIAHOB. OTaribl
pa3paboTku HOpM Tpyaa. CHUCTEMHBIA XapakTep AESITeIbHOCTH 1O HOPMHUPOBAaHUIO TPya.
CoBpeMeHHbIE TEHJIEHIIMM B  yIPaBIEHWW HOPMHUPOBAHHEM. 3HAYCHHE  COIHMAIBHO-
HSKOHOMHUYECKHX M COIMAbHO-TICUXO0JIOTHYECKHX (aKTOpPOB B HOPMUPOBAHUU TpyAa. OCHOBHBIE
3a/laid  COBEpIICHCTBOBAHUS HOPMHPOBAHMUS Tpyla. 3aKOHOAATENIIbHOE PpErylinpoBaHUE
HOPMHUPOBAHUA TPYAA.

5. Obpa3oBare/ibHbIe TEXHOJIOTHHU

Meromuka mpenogaBaHus TUCHHILIMHBI «OpraHuzamuss W HOPMHPOBAaHUE TpyAa
IepcoHaja» W pealu3alus KOMIETEHTHOCTHOTO IOAXOJa K H3JI0KEHUI0 U BOCHPUATHIO
Marepuansa TperycMaTpUBaeT HCIIONB30BAHME B TMPOIECCE TMPEToNaBaHusl Pa3HOOOpPa3HBIX
METOJIMK U TEXHOJIOTUI 00yUeHHUS:

—JIEKIIMOHHO-CEMUHAPCKUE 3aHATHUS;

—TPYNIIOBBIEC JUCKYCCHH;

—aKTHBHOE 00CYX/ICHUE MMOHITHIHHOTO arapara,

—aHaJIM3 KOHKPETHBIX CUTYyallui U3 MPAKTUKU POCCUHCKUX U 3apyOeKHBIX KOMITaHUIi;

—1po0JIEeMHO-OPHUEHTUPOBAHHAs TPYIIOBas paboTa;

VnenbHbI Bec 3aHATUI, MPOBOAUMBIX B MHTEPAKTUBHBIX (pOpMax, ONpeAesieH IIaBHON
[eapl0  00pa30BaTeIbHON TMPOrpaMMbl, OCOOCHHOCTBHIO KOHTHHTEHTAa OOydJaroImMXcsi |
cofiep)KaHueM JUCHUIUIMHBI «Opranuzaius 1 HOpMUPOBaHUE TpyJa MepcoHalla» U B LIEJIOM I10
muciumuinae coctaBigeT 40% ayTuTOpHBIX 3aHATUNA. 3aHATHS JEKIUMOHHOTO THUIA COCTaBISIOT
50% ot oObema ayIUTOPHBIX 3aHATHH U1t 0uHON GopMbl 00yueHus u 50% 11t 3a09HOH.

6. OneHouHbIE CpeacTBa VI TEKYIEro KOHTPOJISA YCIeBAeMOCTH, POMEeKYTOYHO
arTecTal{Hy 110 HTOraM OCBOCHMS JUCHMIIIMHBI U y4eOHO-MeToAnYecKoe odecneyeHne
CaMOCTOSATEJbHOI Pa0OTHI CTYIEHTOB



B mporecce 0OyueHHs HCTIOB3YIOTCS CIIEAYIOIINE OLIEHOYHbIE (POPMBI CAMOCTOSITEIbHON
paboThI CTYICHTOB: OLIEHOYHBIE CPEJCTBA TEKYLIETO KOHTPOJIS YCIEBAEMOCTH U IIPOMEKYTOUHBIX

arTecTalun.

OneHouHblE CPEACTBA TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH BKIIIOYAIOT KOHTPOJIbHBIE
BOIIPOCHI U 33JaHus B (hopMme OJIaHKOBOTO U (MJIM) KOMIIBIOTEPHOTO TECTUPOBAHUSA, JJISI KOHTPOIIS
OCBOEHHSI 00yUaIOIIMMUCS Pa3/esIoB JUCLUILUIMHBL, BEICTYIIJIEHHUE C IOKJIAJIOM U NIpe3eHTanuel K
HEMY, pELIECHUE NTPAKTUYECKUX 3a/laHU.

OOpa31pl TECTOBBIX 33JaHUl, TEM JOKJIAI0B M IPE3EHTALUM, KOHTPOJIbHBIX BOIIPOCOB U
3alaHuil Ui [IPOBEJEHUS TEKYLIEr0 KOHTPOJIS, BOIPOCOB K 3a4€Ty, IPUMEPHBIX NMPAKTUUECKUX
3ajaHui npuBeneHsbl B [Ipunoxennn 1.

6.1. ®oH/1 OLIEHOYHBIX CPEACTB JJIsl IPOBEAEHUS MPOMEKYTOYHOM aTTeCTAlMU
00y4aommXcs M0 JMCUMILTHHE (MOLYJII0)
[lepeyeHb KOMMETEHLMN C YKa3aHHEM ATarnoB WX (OPMHUPOBAHMS B MPOLIECCE OCBOCHUS
o0pa3oBareIbHON IPOrPaMMBI.
B pe3ynbrare ocBoOeHUS AUCHUIUIMHBI (MOAYIs) GOPMHUPYIOTCS CIEAYIOIUE KOMIETCHIINN:

[poBe/ICHHS aHa3a paboT U aHau3a paboYrX MECT, ONITUMH3AINN HOPM
00CITy’)KMBaHHUS U YUCIIEHHOCTH, CIIOCOOHOCTHIO 3()()eKTHBHO OPTraHN30BHIBATH
TPYIIIOBYIO PaObOTy Ha OCHOBE 3HAHHMS IPOIIECCOB TPYIIIOBON TMHAMUKH U
MPUHIHIIOB (POPMUPOBAHUS KOMaH/IBI U YMEHUE MPUMEHSTH UX Ha MPAKTHKE

Kox B pe3yabTare ocBoeHHUs1 00pa30BaTeIbHOI MPOrPaMMbI 00y4AIOIUIICH T0/KEH
KOMIIeTeHIM U 001a1aTh
[1K-5 3HAaHHMEM OCHOB HAayYHOW OpraHW3alud U HOPMUPOBAHUS TPY/A, BIaJCHUEM HAaBBIKAMHU

B nporecce ocBoenust 00pa3oBaTesbHOM MPOrpaMMbl JaHHbIE KOMIIETEHIIUH, B TOM YHCIIE

UX OT/EJNbHbIE KOMIIOHEHTBI, (OPMHUPYIOTCSI MO3TAlHO B XOA€ OCBOGHMS OOy4YarOIIMMUCS
JUCIUIUIAH (MOAYJEH), MPaKTUK B COOTBETCTBUHU C YYEOHBIM IUIAHOM U KaJIEHJApHbBIM rpapukoM
y4eOHOro mporecca.

6.2. Onucanue nokasareseil M KpUTEPUEB OLCHMBAHUS KOMIIETCHINH,
(popMHUpyeMBIX 10 HTOraM OCBOEHUSI IUCUMILIMHBI (MOYJIs), ONMCAHUE LKA

OIICHUBAHUA.

[Toxa3areneM OLICHMBAHMSI KOMIETEHLMH Ha pAa3IMYHBIX JTamax uX (QOpMHUPOBAHUS
ABJISIETCS JIOCTHXKEHHE OOYYalOIIMMUCS IMJIaHUPYEMbIX PEe3yIbTaToB OOy4YeHMs MO TUCLMILIMHE

(Momymio).

ITK-5 3HaHue 0CHOB HayYHON OpTraHM3allMy M HOPMHUPOBAHUS TPY/a, BIaIeHHEM HaBBIKAMH ITPOBEICHUS aHAIN3a PalboT
aHanm3a pabodnx MECT, ONTUMHU3AIMK HOPM OOCITY)KUBAHMS M YHCICHHOCTH, CIIOCOOHOCTHIO 3(p(PEeKTHBHO OPraHM30BHI-
BaTh TPYIIIOBYIO pabOTy Ha OCHOBE 3HAHHUS IMPOIECCOB IPYMNIIOBONM AWMHAMHKH M MPHUHIUIIOB (POPMUPOBAHNSA KOMAaHABI U

YMEHNE TPUMCHATH UX HA MPAKTUKE

Kpurtepuu oneHnpanus

Iloxa3zaresn
2 3 4 5

3HATH: OOyuatomuiics e OOyuaromuiicst geMoH- OOydaromuiics 1eMoHcTpH- OO0ydaromuicst J1eMOH-
- OCHOBBI Hay4YHOH MOHCTPHUPYET MOJIHOE CTPUPYET HETIONIHOE|pYeT YacTUYHOE COOTBETHCTPUPYET BBICOKHH|
OpraHM3aIin W OTCYTCTBHE 3HAHWI|COOTBETCTBUE 3HAHWMN.CTBHE 3HAHWS OCHOB HAay4-{ypOBEHb COOTBETCTBUS|
HOPMUPOBAHUSA OCHOB Hay4yHOH op-|/lomyckaer 3Ha4YNTEIb-HOH OPraHU3ALMM M HOPMHU-3HAHHUS OCHOB HAy4YHOW
Tpyna; raHu3allid U HOPMH- HbIe OLIMOKH, IPOSBIIAET poBaHKs Tpyxa. JlomyckaeT OpraHH3alid U HOPMH-
pOBaHMS TPYAA; HEIOCTAaTOYHOCTh  3Ha- He3HaYMTENbHbIC OIMOKW,poBaHus  Tpyma. He

HHS OCHOB  HAyYHOW HETOYHOCTH, 3aTPYJHEHHMS AOMYCKAaeT OIIMOOK, |

OpraHu3alid ¥ HOPMHU-IPH aHAJMTHYECKUX OIlepa-3aTpylHEHHH IpH aHa-

pOBaHUS TPYAA; LHSIX. JUTHYECKUX ONeparusX.




yMeTh: Obyuatomniics  He| OOywaromuiicst aeMoH- OOydatontuiics neMoHcTpr- OOyJaroniics AeMOHA
- TNPUMEHATH 0a30-yMeeT WIH B HEIO- CTPHUPYET HETIOJIHOE|pyeT YaCTUYHOE COOTBET-CTPUPYET BBICOKUH]
BEIC KaTeTOPHH CTATOYHON  CTETICHH COOTBETCTBHE  yMEHHH| CTBHE CIEAYIOMINX YMEHHIL|YpOBEHb COOTBETCTBUS]

peTIaMeHTallk | yMeeT TIPUMEHSTH| IPIMEHSTh 0a30BbIC IPIMEHATh 0a30BBIE KaTe- CICTYFOIINX YMEHHH:
HOPMHPOBAHUS 0a30BbIC  KATETOPUH KATCTOPUU pPETJIAMEHTA-TOPHH  pPErIAMCHTAIMU ¥ IPUMCHSTh 0a30BEIC
Tpyna; periaMeHTaIH WIUH W HOPMHPOBAHUSI HOPMUPOBAHUS TPyJa. YMeE-KaTeropuu periaMeHTa-
HOPMHPOBaHUS  TPY- TPYAa; HUS OCBOCHBI, HO JIOMYCKa- MM W HOPMHPOBAHUS
na; 10TCA HEe3HAYNTEJbHbIC TPYNa. YMEHHS OCBOCH
OUIMOKK, HETOYHOCTH, 3a{Hbl, HE JOIYCKAaIOTCs
TPYIHCHHUS MPH aHAJTUTHUYC- OMIMOKH, HETOYHOCTH,
CKHX ONepalusix, IMepeHoce 3aTpyIHEHUs TPH aHa-
YMEHHII Ha HOBBIE, CUTya-JHMTHYECKHX OIEPAIHIX,
17078 NEepeHoce YMEHUH Ha|

HOBBIE, CUTYaIHH.

BJIAJIeTh: Oo6yuaromuiics  He| OOyuaromuiicst Biageet OOyuatoniuiics  yactuaHo OOyJaronuiics AeMOH-

HaBBIKAMU TIPH-
MEHEHHs perjiaMeH-
TOB MO 3JEMEHTaM
CHCTEMbI yHpaBlie-
HUSI OpraHu3aluei,
BKIIOYas  aHaJIN3
pabor u mpoBene-
HUE aHanu3a pabo-
YHUX MECT;

CIOCOOHOCTBIO
MPOM3BOJUTE  PaCH
4yéT NIPOIOJDKH-
TEJILHOCTH M HH-
TEHCUBHOCTH pabo-
Yero BpEeMEHH W
BPEMEHH  OT/BIXJ
TIepcoHara.

BJaJieeT WIH B HEIO-
CTaTOYHON  CTemneHy|
BJIaJiceT - HaBBIKAMU
MPUMEHECHUST  pervia-
MEHTOB TIO DIICMCH-
TaM CHCTEMBI YIIPaB-
JICHUsI OpTaHU3aIUCH,)
BKJTIOUAst aHaJn3
padoT ¥ HPOBEICHHE
aHanm3a pabounx
MECT;
- CHOCOOHOCTBIO
IIPOU3BOAUTE PACUET
MIPOIOIDKUTEEHOCTH
" WHTEHCUBHOCTH|
pabouero BpeMEeHH W
BpPEMEHHU OTIBIXA
mepco-Haia.

HaBBIKAMHU TMPUMCHEHUS]
pEerIaMeHTOB 10 3Jie-
MEHTaM CHCTEMBI
YIpaBJICHUsT OpraHu3a-
[UeH, BKJIIOYAas aHaJM3
paboT U MpOBEOCHHUE
aHasm3a paboumnx MecCT;
- CIIOCOOHOCTBIO MPOU3-
BOAUTH Pacu€T MpPOIOJI-
JKUTEIBHOCTH U HHTCHA
CUBHOCTH pabouero
BPEMCHHU BpPEMCHU
OT/bIXa nepcoHasa.
OOyJaromuiicss  HUCIBI
TBIBACT  3HAYMTEINIHHBIC
3aTPYIHEHUS] TPU [PH-
MEHEHHHU HABBIKOB.

u

BIaJICCT - HABBIKAMH MPH-
MCHCHUA PEIIIAMEHTOB IIO|
JNIEMEHTaM CHCTEMBl
yIpaBJICHUsT OpraHU3aIHeH,
BKJIIOYash aHaimu3 paboT W
MpOBEJICHHE aHain3a pabo-
YHX MECT;

- CIOCOOHOCTBHIO TMPOU3BO-
IUTh pacu€T MPOJOJIKHUA
TCJIIBHOCTU WU HHTCHCHUBHOA
CTH paboyero BPEMEHU H
BPEMCHU OTAbIXa INEPCOHAH
Ja, HO JOIyCKAalOTCsl HEe3Ha-
YUTENIbHBIC ONIMOKH, He-
TOYHOCTH, 3aTPYIHEHUSI TIPH
AHAJIMTUYECKUX OTEPAI[HSX,
MePEeHOCEe YMEHHI HA HOBBIE
CHUTYyaIWH.

CTpUpYET BBICOKHH
YPOBCHb BJIaACHUA
HABBIKAMHU TIPUMCHCHHUS
peTIaMeHTOB IO  3Jie-
MEHTaM CHCTEMBI
VIpaBICHUS OpTaHU3a-
[uel, BKIoYas aHaln3
paboT u TpoBeneHHUE
aHanu3a pabo4Hx MecT;
- CIIOCOOHOCTBIO MPOH3
BOJUTH Pacd€T MPOJI0JI-
JKHUTCIBbHOCTH W HUHTCHA

CHUBHOCTH pabouero
BpEMEHH U BpEMEHH
OT/IbIXa nepcoHarna.
3HaHHUS OCBOCHBI, HE|

JIOITyCKAIOTCSL  OIINOKH,
HETOYHOCTH, HE BO3HUA
KalOT 3aTPyIHEHUS TIPH
AHATUTUYECKUX OTepa-
UUAX, epeHoce 3HAHUH
Ha HOBBIE, CUTYaIlNH.

DopMa NPOMEKYTOUHON ATTECTALMM: IK3AMEH.

[IpomexyTrouHas aTrectanus o0ydaroumxcs B GopMe 3K3aMeHa NMPOBOJUTCS 10 pe3yllb-
TaTaM BBIIMOJHEHUS BCEX BUJOB Y4EOHON pabOTHI, IPEIyCMOTPEHHBIX YY€OHBIM IJIAHOM I10 JAaH-
HOM JUcHMIUTMHE (MOJYIIO), IPU 3TOM YUYHUTHIBAIOTCS PE3YyJIbTaThl TEKYLIETO KOHTPOJS ycIeBa-
eMOCTU B TeueHHe cemecTpa. OIeHKa CTeNeHN JOCTHKEHHUS 00YJaroIUMUCS TUIAHUPYEMBIX pe-
3yJbTAaTOB OOYUEHHUsI 1O AUCIUIUTHHE (MOIYIII0) TPOBOIUTCS MPEMOAaBaTeIeM, BEIYIIINM 3aH -
THS TIO JUCHHIUTHHE (MOIYII0) METOJIOM JKCIEepTHOM omeHku. [lo uroram mpoMexyTOuHOM aT-
TECTallM MO JUCHHUIUIMHE (MOIYINIO) BBICTABISAETCS OLIEHKA «OTIMYHOY», «XOPOUIO», «yIOBIIE-
TBOPUTEIIBHOY, «HEYAOBJIETBOPUTEIBLHO.

K HpOMe)KyTOLIHOfI arTeCTaluu JOIMYCKArTCA TOJBKO CTYJACHTHI, BBIIIOJIHUBIINEC BCE BU-
IbI yueOHOM paboThl, TPeTyCMOTPEHHBIE pabouell mporpaMMoii o AUCHUILTHHE «OpraHu3anus

W HOPMUPOBAHWE TPYJla IEPCOHAIIA.
IIkajga Onucanmne
OLICHUBAHMUS
«OTInYHO» BrimonmHeHs! Bce BUABI yU4eOHOH pabOTHI, MPEIyCMOTPEHHBIE YYEOHBIM

HAaBBLIKOB

MIPUBCACHHBIM

B

wianoM. CTygeHT JAeMOHCTPUPYET COOTBETCTBHE 3HAHUH,
MoKa3aTessim,

MPUOOPETCHHBIMU 3HAHUSMHU, YMCHUSMU, HABbIKAMH, MPUMEHICT UX B
CUTYyallUsSIX MOBBINICHHOM CI0KHOCTH. OTBETUI HA JIBa DK3aMEHAITMOHHBIX

TabIMIax

YMEHHU,
oTepupyer




BOMPOCa MOJHOCTBIO.

«Xopo1o»

BrimonHeHs! Bce BUABI yueOHON pabOTHI, MPELyCMOTpPEHHBIE y4eOHBIM
wiaHoM. CTymeHT JeMOHCTPHPYET COOTBETCTBUE 3HAHHWH, YMEHHH,
HaBBIKOB  MPHUBEACHHBIM B  TaONMIax  IOKa3aTeisiM, OMNEpHPYeT
NPHOOPETCHHBIMHE 3HAHWSMH, YMEHHSMH, HaBBIKAMH, NPHUMEHSET HX B
CUTYallMsIX MOBBIIIEHHOH CIOKHOCTH. IIpy 3TOM MOTYT OBITH OIYIIEHBI
HE3HAYUTENbHBIC OIIMOKN, HETOYHOCTH, 3aTPYIHEHUS IPU aHATUTHYECKUX
omepauusx, NepeHoce 3HAaHMH W YMEHHH Ha HOBBIC, HECTaHAAPTHBIC
curyarim. OTBeTWJI Ha BONPOCH 9K3aMEHAIMOHHOTO Omiera ¢
HE3HAUNTEIbHBIMH OIINOKAMH.

«yHOBJ'ICTBopI/ITCHI)HO» He BBITIOJIHCH OAUH NI boitee BUI0OB y‘-IC6HOI\/'I pa6OTI)I,

IPEAYCMOTPEHHBIX y4eOHBIM IUIaHOM. CTyAE€HT AEMOHCTPUPYET HETIOIHOEe
COOTBETCTBME 3HAHWH, YMEHHMH, HAaBBIKOB IPUBEACHHBIM B TalOnuLax
MOKa3aTensiM, JIOMYCKAlOTCS  3HAYMTENbHBIC OINMOKH, MpPOSBISETCS
OTCYTCTBHE 3HaHHUI, YMEHUH, HaBBIKOB II0 DPsAY IIOKa3aTeleu, CTyACHT
WCIBITHIBAET 3HAYUTEIIBHBIE 3aTPYAHEHUS NIPH ONIEPUPOBAHUH 3HAHUAMH H
YMEHHAMH IIPHU HX IEPEHOCE HAa HOBBIC CUTyallMd. B oTBeTe Ha BONPOCHI
9K3aMEHAIMOHHOT0 OMJIeTa JONYIICHBl He3HAYUTENbHBIE OIMOKAMHU.

«HeynoBneTBOpUTEILHO» He Bomomnen oaumH winum  Oomee  BHAOB — y4eOHOW — paboThl,

IPEAYCMOTPEHHBIX y4eOHBIM IUIaHOM. CTYOEHT NEMOHCTPHUPYET IOJHOE
HECOOTBECTCTBUEC 3HaHI/II\/'I, yMCHI/Iﬁ, HaBBIKOB IPHUBCACHHLIM B Ta6J'II/ILIaX
MOKa3aTesNsiM, JIOMYCKAIOTCSl  3HAYMTENbHBIC OIMMOKH, MPOSIBISETCS
OTCYTCTBHUE 3HAHUI, YMEHUM, HABBIKOB IO DPsAy IOKazaTeleu, CTyAeHT
UCTIBITHIBAET 3HAUYUTEIbHBIC 3aTPYAHEHHS IPH ONICPUPOBAHNY 3HAHUAMHU U
YMCHUAMU TIpU HUX HNEPEHOCC HAa HOBBIC CHUTyallMd, WU IPHU OTBCTC Ha
BOIIPOCHI HK3aMEHALIMOHHOTO OuieTa.

dopma NPOMeKYTOYHOM aTTECTANMHU: 3a4eT.

[TpomeskyTouHas arrectanus oOydaromuxcs B (popMe 3a4€Ta IpPOBOJUTCS 1O Pe3yJIbTa-
TaM BBIIIOJHEHUS BCEX BHMJIOB Y4eOHOH pabOThI, MPEAYCMOTPEHHBIX YU€OHBIM IJIAHOM IO JaH-
HOM JUCHMIUIMHE (MOJYIIIO), IPU 3TOM YUYMTHIBAIOTCS PE3YyJIbTaThl TEKYLIETO KOHTPOJIS ycIeBa-
€MOCTH B TeueHHe ceMecTpa. OleHKa CTeNEeHU TOCTH)KEHUSI 00yUJaroMMUCS MJIaHUPYEMBIX pe-
3y/lbTaTOB OOyUYEHUs MO AUCHUILIMHE (MOJYJII0) IPOBOAUTCS IPENoAaBaTeaeM, BEIYIIUM 3aH -
THUS 110 JTUCHMITIMHE (MOAYJII0) METOJIOM SKCHEepTHOU oleHKH. [1o nToram mpomeKyTouHOH aT-
TECTallMM IO JAUCUUIUIMHE (MOJYJII0) BBICTABIISIETCS OLIEHKA «3auTE€HO» WIM «HE 3auTeHo». K
POMEXYTOUHOU aTTeCTAllMH JOMYCKAIOTCSl TOJIBKO CTYJICHTHI, BHIIOJHHUBILNE BCE BUABI y4ueO-
HOM paboThl, IPeTyCMOTPEHHbIE pabouell MPOrpaMMoil Mo JUCHUILIUHE «DKOHOMUYECKas: Teo-

push».
IIkana oueHn- Onucanne
BaHHUS
3auTeHo BrinosHeHs! Bce BUIIBI y4eOHOM pabOTHL, IpelyCMOTPEHHBIE YUeOHBIM I1aHOM. CTyIeHT IEMOHCTPH-

PYET COOTBETCTBHE 3HAHUI, yMEHNH, HABBIKOB IIPUBEJACHHBIM B Ta0IUIAX TIOKA3aTeseH, onepupyer
NIPUOOPETEHHBIMU 3HAHUSIMH, YMEHHUSMH, HABBIKAMH, IPUMEHSET MX B CUTYaIMsIX ITOBBIIICHHON
cinoxHOCTH. [IpH 3TOM MOTYT OBITH TOMYIIEHB HE3HAYNTEIbHbIC OITHOKH, HETOUHOCTH, 3aTPYIHEHHS
IIPH AaHATTMTHIECKUX ONepaIysiX, IepeHoce 3HAaHUH M YMEHHH Ha HOBbIe, HECTAH/IaPTHBIE CUTYallHH.

He 3auteno He BrIimonHeH oquH nin 6oree BUIOB Y9eOHOM paboThl, MPeIyCMOTPEHHBIX YaeOHbBIM 1aHoM. CTy-

JIEHT JIEMOHCTPUPYET HETIOJIHOE COOTBETCTBHE 3HAHUN, YMEHNH, HABHIKOB MTPUBEJICHHBIM B Ta0IHIIaX
MoKa3aTesel, TOMyCKalOTCsI 3SHAYUTENbHBIC OIMHOKH, IPOSBIISETCS OTCYTCTBHE 3HAHUH, YMEHHH,
HaBBIKOB TI0 PSAAY MOKa3aTelel, CTyICHT UCTIBITHIBACT 3HAUUTENIFHBIC 3aTPyIHEHHS TIPH ONIEPHPOBa-
HUM 3HAHUSIMH U YMCHUSIMH TIPY MX TIEPCHOCE HA HOBBIC CHTYAIIUH.

®oHIbI OLICHOYHBIX CPeICTB NPeICTaB/IeHbl B IpUJIokeHnu 1 k padoueil nporpamme.




7. Y4yeOHO-MeTOoAUYecKOe U HHPOPMALMOHHOE 0O0ecnedeHne JUCHUNINHBI.

a) OCHOBHAs JMTepaTrypa

1. PsGuukoBa, T.A. Opranu3anusi, HOPMHpOBaHHE M OIUIaTa Tpyla : ydeOHOoe mocobue /
T.A. PsbunkoBa ; MuHHcTEepcTBO o0OpaszoBaHusi W Hayku Poccuiickoit ®Denepammu, Tomckuit
locynapctBennsiit Yuusepcurer Cucrem Ynpasienus u Papunosnextponuku (TYCVYP). - Tomck :
Onb Kontent, 2014. - 144 c. : tabn. - bubnunorp.: c. 138-139. - ISBN 978-5-4332-0168-2 ; To xe
[Dnexrponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=480518 (22.07.2019)
2. Kozen, 1.B. Opranusaiusi, HOpMHpPOBaHHE M oIiara Tpyaa : ydeOHoe mocodue / M.B. Kozen,
H.B. Bopo6beBa, A.P. BaituepoBa ; ®denepanbHOE TOCYIApCTBEHHOE OIOKETHOE 00pa30BaTEIIbHOE
yUpexaeHue BbICHIETO MpodecCHOHAIBHOTO o0pa3oBaHus CTaBpOMOIBCKUN TOCYIapCTBEHHBIH
arpapHbIii yHHUBEpCUTET, DkoHOMUYeckuil Qaxynpret, Kadeapa npeanpuHumarenbctBa ¥ MUPOBOM
HSKOHOMHUKH. - CTaBponoib : CTaBpONOIbCKHIA TOCYIapCTBEHHBIN arpapHblii yHuBepcurert, 2015. - 96
c. : Tabm., rpad., cxem., wi. - bubmumorp. B kH. ; To ke [DnekTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=438711 (22.07.2019).

0) lonoiHuTeILHAS JINTEPATypa

1. Kypoukun, B.H. Opranuzanms, HOpMHUpOBaHHE W OIUIaTa Tpyga :@ ydeOHOoe mocobue /
B.H. KypoukuH. - Mocksa ; bepnun : Jlupexr-Menaua, 2014. - 234 c. : un. - bubnuorp. B kH. - ISBN
978-5-4475-0443-4 ; To xKe [DneKTpOHHBIH pecypcl]. -
URL.: http://biblioclub.ru/index.php?page=book&id=254126 (22.07.2019

HNHuTepHeT-pecypcehbl:
B) IPOrpaMMHOe o0ecrieyeHne U MHTEPHET - pecypchbl:
Vcnonp3yeMoe nporpaMMHOe o0ecrieueHue:

HaunmenoBanue 11O Ne noroopa
Omnepanronnas cucrema, Windows 7 (wau Hioke) - Microsoft Jlunensus Ne 61984214, 61984216,61984217,
Open License 61984219, 61984213, 61984218, 61984215

Odwucubie npunoxxenusi, Microsoft Office 2013 (umu Hmke) - Mi- | JIunensus Ne 61984042
crosoft Open License

WHTepHeT-pecypehl:
Kaxplii cTyseHT oOecrieueH WHIUBHIYaTbHBIM HEOTPAHUYCHHBIM JOCTYIIOM K AJIEK-
TPOHHBIM OMOIMOTEKaM YHHBEPCUTETA
(elib.mgup; lib.mami.ru/lib/content/elektronyy-katalog),k 3mekTpoHHBIM KaTajgoram BY30BCKHX
Oubnuorek u KpymHedmux Oubmmorek Mockebl (http://window.edu.ru), k 3JeKTpOHHO-
OMOIMOTEYHBIM CUCTEMAaM (3JIEKTPOHHBIM OUOIMOTEKAM).
T) MOJIE3HYIO /ISl OCBOEHHS THCHHUILINHBI HH(POPMAINI0 MOKHO HAWTH HA CJIETYIOIIMX
pecypcax HHPOPMALIMOHHO-TEJIeKOMMYHUKAUMOHHOK ceTn ""UnTepHeT"
. http://lwww.hrm.ru Uutepuer-nopran HRM.RU (HR-MenemxmeHnT)
. http://www.hr-ru.com NUuTepuer-nopran HRRU-Ynpasienue nepconaniom
. http://www.rcg-moscow.ru Biior o pabote u kapsepe
. http://www.top-personal.ru MarepHeT-xypHan «YmpaBieHUe MEPCOHATOM»
. www.kdelo.ru Uuareprer-xypuan «KaapoBoe aemox»
. http://www.grandars.ru/college/biznes/ uTepHeT-NIPOSKT « DHIIMKIIONE M SKOHOMH-

OO WN PP

cTa»

~

. http://www.rucont.ru 9bC «PykoHT»:
. http://www.rucont.ru/ 3bC «PykoHT»:
9. http://www.gKk-rf.ru 3akousr PO

oo

8. MaTepuaJjibHO-TeXHHYeCKOe ofecreyeHHe JUCHUITUHBI.
AyauTopuu, OCHaIlICHHbIC Y4eOHOW MeOeIbI0 U MEPEHOCHBIM (CTallMOHAPHBIM) MYJIbTHME-
JUHHBIM KOMIUIEKCOM (TIPOEKTOP, HOYTOYK (KOMITBIOTED)).



http://biblioclub.ru/index.php?page=book&id=480518
http://biblioclub.ru/index.php?page=book&id=438711
http://biblioclub.ru/index.php?page=book_red&id=254126
http://window.edu.ru/
http://www.hrm.ru/
http://www.hr-ru.com/
http://www.rcg-moscow.ru/
http://www.top-personal.ru/
http://www.kdelo.ru/
http://www.grandars.ru/college/biznes/
http://www.rucont.ru/
http://www.rucont.ru/
http://www.gk-rf.ru/

9. MeTonnyecKue peKOMEeHIALUHU A CAMOCTOATEIbHOI padoThl CTY1E€HTOB

B npouecce uzydeHuss aucUMIUIMHBL «OpraHusanvs 1 HOPMUPOBAHHE Tpyda NEPCOHAIA
UCTIOJIB3YIOTCS CIIEAYIONIME BUABI YUeOHOH paboThl 10 OTHOLICHHUIO K 00YJaromeMycs: JICKIUH,
CEMUHApbI, CUTYaIlMIOHHbIE MPAKTUKYMbI, a TAaK)Ke Pa3jIMYHbIC BUIbI CAMOCTOSATEIHHON PabOTHI
10 3aJaHMIO Ipernozgasarens. B paMkax NaHHOrO Kypca MCIOJB3YIOTCS TaKUE€ aKTHBHBIE U
MHTEPAaKTUBHbIE (OPMBI PAOOTHI, KaK: CaMOCTOSTENIbHAs paboTa CTYIEHTOB HalleleHa Ha
pa3BUTHE HAYYHO MCCIIE0BATENbCKUX HABBIKOB. OHA MpeaycMaTpuBaeT PACIIMPEHHOE U3yUEHUE
TE€M TUCLUIUIMHBI, pa0OTy C NEPBOMCTOYHUKAMHU U HOPMAaTHUBHBIMU MaTepHaiaMu, 3HAKOMCTBO C
JIOTIOJIHUTEIIbHOM  JINTEPAaTypOM, IPOBEICHUE TEMATHUYECKUX MCCIEAOBAaHUW B  paMKax
IPOBOJIMMBIX MPAKTHUECKUX 3aHATHH, ydyacTUEe B KPYIIBIX CTOJdaX, KOH(epeHIHsX.
CamocrosarenbHas padoTa MO M3Y4YEHUIO JUCHUILIMHBI «OpraHu3anus ¥ HOPMHUPOBAHUE TPyAad
NepcoHaNa» MPOBOAUTCS B CIEAYIOUIMX (opMax: peKOHCTPYKLIMS TEKCTa Kak ydyeOHas 3ajada
(KOHCTIEKTBI); OCHOBHOH (OpMOI CaMOCTOSITEIBHON pa0OThl CTYICHTOB TIO H3y4aeMoOi
aucuurimHe «OpraHu3anys 1 HOPMUPOBAHUE TpyAa IMEPCOHANa» SIBISETCS JOMOJIHUTEIbHOE
U3Y4CHUE PEKOMEHIOBAHHOW JUTEpATypbl IO TEMaM JUCLUILIMHBI; IIOArOTOBKA YCTHOIO
COOOIIIeHUsT WK JOKJIaZia Ha CEMUHAPCKOM 3aHATHU; MOJATOTOBKA K TECTUPOBAHUIO; MOArOTOBKA
K 3aueTy (9K3aMeHy) (9K3aMeHy).

Buner 3amanuii 1uis caMocTosTeNnbHOM padoThl, Ui OBIAJACHUS 3HAHUSAMU: YTCHHE TEKCTa
(Y4eOHHMKOB, JOTOJHUTEILHOW JUTEparypbl M3 CHHCKA PEKOMEHJIOBAHHBIX HCTOYHUKOB);
COCTaBIIEHUE TJIaHA TEKCTa; rpaduyeckoe N300paKeHHe CTPYKTYPhl TEKCTAa; KOHCIEKTUPOBAHUE
TeKCcTa; paboTa co CI0BapsMU U CIIpaBOYHUKAMM; paboTa ¢ HOPMaTUBHBIMU TOKYMEHTaMU; U JIp.
JUTSI 3aKpeTICHUs] M CUCTeMaTH3alliy 3HaHHi: paboTa ¢ KOHCIIEKTOM JieKnu (00paboTka TeKcTa);
NOBTOpHast paboTa Haja ydyeOHbIM MartepuasoM (Y4eOHUKOB, JOTOJHUTEIBHOW JMTEPATYphl U3
CIIUCKa PEKOMEHIOBAHHBIX MCTOYHUKOB); COCTABJICHHE TUIaHA M TE3MCOB OTBETA; COCTaBICHUE
TabMUIl JUIsl CHUCTEMaTH3aluu y4eOHOro Marepuaia; H3ydyeHHE HOpPMAaTUBHBIX MaTepHalioB;
OTBETHl Ha KOHTPOJbHBIE BOMNPOCH; AaHAJIMTHYECKas OOpaboTka TeKcTa (aHHOTHPOBAHHE,
peleH3upoBanne, pepepupoBaHHUe, KOHCHIEKT, aHalu3 M Jp.); MOArOTOBKAa COOOIIEHMH K
BBICTYIUUICHHIO Ha CEMUHape; MOJArOTOBKAa JOKJIAIO0B; TECTUPOBAHUE M Jp.; AJs (HOPMHPOBAHUS
YMEHMH: pelleHue 3aJad M yIOpakHeHHH 1o oOpaslly; pelleHHWe BapHaHTHBIX 3a7ad U
YIPA)KHEHUU U JIp.

DopMBI CaMOCTOATENTHEHON PaOOTHI CTYICHTOB.

ITonroroBka k 3aHATHAM: OCHOBHBIM METOIOM IIOATOTOBKHU CTYACHTA K 3aHATHUIO SIBISETCS
€ro caMoCTosATeNIbHAsE pabora. Yyactue B paboTe TpyNmbl Ha 3aHATHH CIIOCOOCTBYeT Oojee
IPOYHOMY YCBOEGHHIO MAarepuaoB JEKIUI MO Kypcy, IIyOOKOMY OCMBICIECHUIO MPUYUHHO-
CIIEICTBEHHBIX CBSI3€H MEX]y OTAEIbHBIMH SBICHUSMHU OOIIECTBEHHOM >XU3HU, MOHUMAaHUIO
aKTyaJIbHOCTH H3y4YaeMbIX IMpoOsieM. DTambl MOATOTOBKM K 3aHATHUSAM: MPOCMOTp 3amuceit
JEKIMOHHOTO Kypca; COCTaBJIEHHE KOHCIEKTa IPOYMTAHHOM TEMBI PEKOMEHIYyEMOIO
TEOPETUYECKOTO MCTOYHUKA; BBINOJIHEHHWE 3aJaHUIl 10 TEME M UX KOMMEHTHUPOBAaHHUE, YTO
SBJISIETCS BAXKHBIM YCJIOBHEM IOJTOTOBKH K 3a4eTy(3K3aMeHY) U TECTHPOBAHUIO.

Bo Bpems JneknMi CTYIEHTHI AOJDKHBI COCPENOTOYUTH BHUMAHUE Ha €€ COACpPKAHUU.
OcHOBHbBIE TOJIOKEHUS JIEKI[UH, OTAEIbHbIE Ba)KHbIE (aKThl, MCTOPUUYECKHE MAaThl, HMEHa,
BBIBOJIBI W3 PAacCMaTpUBAE€MbIX BOIPOCOB HEOOXOAMMO 3amuchiBaTh. KoHcmekTHpoBaHHe
IpeiaraeMoro  mpernojaBaTelieM  Marepuaja  BbIpabaThiBa€T Yy  CTYAEHTOB  HaBBIKU
CaMOCTOSITENILHOTO 0TOOpa M aHajM3a HeOOXOAMMOMN Ui MHPOPMAIK, yMEHHe 0ojee CKaTo U
YETKO 3alUChIBaTh YCIBIIIAHHOE. JIEKIIMU MOTYT CIY)XMTh HEOOXOIUMBIM BCIIOMOTaTelbHBIM
MaTepuajJioM HE TOJIBKO B IIPOLECCE IMOATOTOBKM K 3auyeTy(dK3aMeHy), HO M IpHU HalMCaHUU
CaMOCTOSITENIbHBIX TBOPYECKUX pabOT CTYAEHTOB: COOOIIEHWH U T.A. B OoCHOBE MOArOTOBKH K
3aHIATHSIM JISKUT padoTa ¢ KOHCIEKTaMU JICKIIMA U PEKOMEHJIOBAHHOW y4eOHOW JIUTEpaTypO.
bonee rmyOoKOMYy pacKpbITHIO BOIMPOCOB CHOCOOCTBYET 3HAKOMCTBO C JOIMOJHUTEIHHON
JUTEpaTypol, pEeKOMEHIOBAHHOM IperoaBareneM mo kaxaon teme. CamocrostenbHas pabora
MO3BOJISIET CTYAEHTaM IPOSBUTH CBOK WHIAWBUIYaJbHOCTh B PaMKax BBICTYIUICHUS, BBIPA3UTh
MIMPOKUNA CHEKTP MHEHHH 10 U3ydaeMoi mpobaeme. Torom nmoaroToBKu CTYAEHTOB K 3aHATHIM



JOJKHBI OBITh UX BBICTYIUICHHSI, aKTHBHOE YYacTHE B KOJUICKTHBHOM OOCYXJICHHH BOIPOCOB
u3ydyaeMoil Tembl. MTOromM camMocCTOSTENbHOM padOThl CTYlIEHTa SBISETCS BBICTYIUICEHUE C
JIOKJIJIOM, Ha ceMuHape. Jlo cocTaBieHus 0KIaga o BHIOpAaHHON TeMe HEOOXOJMMO MPOBECTH
MOMCK M HW3YYCHHE JUTepaTypbl (MoHOrpaduu, HaydyHble COOPHHMKH, Y4COHUKH, ydeOHBIC W
METOAMYECKHE TMOCOoOMs, MyONWKalMy B TEPHOAUYSCKUX HW3JAHUSIX, OSHIUKIIONCINH).
Jluteparypa nomkHa ObITH pa3HOOOPA3HOW W BKIIIOYATh HE MeHee 5 Ha3zBanui. [locie u3yueHus
JUTEPaTypbl CTYACHT MPHUCTYHAeT K COCTaJBEHUIO Jokiana. B Hem TpeOyeTcss BCECTOPOHHE
PacKpbITh OCHOBHBIE BOIIPOCHI TEMbI, IIOKa3aTb HX DNIIYOOKO€ 3HAaHHWE U TOHHUMAaHHUE,
MPOAHATM3UPOBATH PA3IMYHbIC KOHIICTIIIMHA U TOYKHU 3PCHHUS, BEICKa3aTh CBOIO MO3HUITHIO.

MeTtoanueckne yKkazaHnus Uit 00y4aromxcs nNpyu padore HaJ KOHCIEKTOM JeKIH BO
BpeMsl IPOBe/IeHN s JIEKIIUH

Jlexuuss -  CUCTEMAaTHMYeCKOe, II0CJIEI0BAaTeIbHOE, MOHOJIOTMYECKOE  HU3JIOKEHHE
npernojasareyieM y4eOHOro Marepuaia, Kak IpaBHUJIO, TEOpeTHYecKkoro xapakrepa. Ilpu
MOJrOTOBKE JIEKIUU NpernoaBareib pyKOBOACTBYETCS pabodell IporpaMMoi UCHHUIIIUHBIL.

B mpouecce nexkuuii pekOMEHIyeTcss BECTH KOHCIEKT, YTO II03BOJIUT BIOCIEICTBUU
BCIIOMHHUTH W3y4YCHHBIH y4eOHBI Marepuaj, JOMOJHHUTH COACp)KaHHE IMPH CaMOCTOSTELHOU
pabote ¢ auTepaTypoi, MOArOTOBUTHCA K 3a4eTy(3K3aMeHy).

Cnenyer Takxke oOpaiiath BHUMAHHE Ha KaTeropuu, (HOpMYyIMpPOBKH, PACKPBIBAIOIINE
COIEp)KaHUE TEeX WJIM MHBIX SIBJICHMA M IPOLECCOB, HAay4YHbIE BBIBOABI M IPAKTUYECKHE
pEeKOMEHJalMM, TOJOKUTEIbHBIM OINBIT B OpPAaTOPCKOM HCKyccTBe. JKenareiabHO OCTaBUTH B
pabo4yMx KOHCHEKTax IOJs, Ha KOTOPBIX JieJlaTh IOMETKHU U3 PEKOMEHJOBAaHHOW JMTEpaTyphl,
JOTIOJIHSIIOIIME MaTepuaj MPOCIYIIAHHOM JEKIUH, a TakkKe IOAYEPKUBAIOIIME OCO0YIO
BO)XHOCTb T€X WJIN UHBIX TEOPETUUYECKUX MOJIIOKECHUH.

[IpenonaBarens MPUBOAUT CIHUCOK HCHOJIB3YEMbIX U PEKOMEHIYEMBIX HCTOYHUKOB JIS
W3YyYEHUsI KOHKPETHOU TEMBI.

B xonne nexkuuu oOyyaroniyecs UMEIOT BO3MOXKHOCTh 3aJ1aTh BOIPOCHI MPEMOAABATENIO 110
TEME JIEKIIUH.

[Ipy dureHuM JEKIUI MO JIUCHUIUIMHE MPENoAaBaTellb MCIOJIb3YeT 3JIEKTPOHHBIE
MYJIBTUMEANMHBIE IPE3ECHTALUN.

OOyuaromuMcsi  OPEAOCTaBIsAETCS  BO3MOXHOCTh  KONHMPOBAHMUS — MpE3CHTAlMM IS
CaMOIIOATOTOBKH M MOATOTOBKYU K IPOMEKYTOUHOH aTTeCTaluy.

Metoauveckue peKOMEHIANMHU AJIsl MOATOTOBKH NPe3eHTalun

KommbroTepHyto Mpe3eHTaInio, COMPOBOXKIAIONIYI0 BBICTYIJIEHHWE JOKJIAIYUKa, YyInoOHee
BCEro MOArOTOBHTH B mporpamme MS PowerPoint. IIpe3eHTanus kak JOKyMEHT MpEACTaBIsSET
co00i TOCIeOBaTeIbHOCTh CMEHSIOMUX JPYr Jpyra CJIauoB -TO €CTh JJIEKTPOHHBIX
CTpaHHUYEK, 3aHUMAIOIIUX BECh IKpaH MOHUTOpA (0e3 MPHUCYTCTBUS MaHeNnel mporpaMmel). Yare
BCETO JIEMOHCTpAIlUs TPE3EHTAIMH TPOCHHUPYeTCsl Ha OONBIIOM SJKpaHe, pexe — pas3aaeTcs
coOpaBImIMMCS Kak TMe4aTHBIM Marepuai. KonumdecTBo clailioB ageKBaTHO COACPIKAHUIO U
MIPOJOJKUTEIHFHOCTH BBICTYIUICHUSI (HAIpUMED, UISI SMUHYTHOTO BBICTYIIJICHUS PEKOMEHTYEeTCS
HCITOJIB30BaTh He Ooiiee 10 caaiiaoB).

Ha mepBom cmaiine o00s13aTenbHO TPEACTABISAECTCS TEMa BBICTYIUICHHS W CBEIEHUS 00
aBropax. Crenyronme ciaipl MOKHO MOATOTOBUTH, UCIOJIB3YS JIBE Pa3JUUYHBIE CTPATETHUU HX
MTOATOTOBKH:

1 cTparerusi: Ha cliaid/ibl BEIHOCUTCSI OMOPHBINA KOHCIEKT BBICTYIUICHHS U KJIFOUEBBIE CJIOBA C
TeM, YTOOBI IMOJTH30BaTHCS MU KaK TUTAHOM JUTSI BBICTYTUICHHUS.

B sTOM ciydae k crnaiiiaM npeabsaBIsIOTCS CIeAYIONIe TpPeOOBaHUS:

—00beM TEeKCTa Ha cllaiijie — He 0oJIbIe 7 CTPOK;

—MapKHUPOBAaHHBIN/HYMEPOBAaHHBIN CITUCOK COACPIKUT HEe OoJiee 7 AIeMEHTOB;

—OTCYTCTBYIOT 3HAaKM IMYyHKTyallUd B KOHIIE CTPOK B MAapKHUPOBAHHBIX M HYMEPOBAaHHBIX
CIIHCKaXx;



—3HauuMasi WHGOpMAIUS BBIICTSETCS C IMOMOIIBI0 MBETa, Keris, 3((EeKTOB aHWMAaIUH.
Oco00 BHUMATEIbHO HEOOXOIUMO MPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK W OMEYaroK.
OcHoBHasi omuOKa Tpu BHIOOpE NTAHHOH CTPAaTerMd COCTOUT B TOM, YTO BBICTYHAIOIIUE
3aMEHSIOT CBOIO PeUYb UTEHUEM TEKCTa CO CIaii10B.

2 crparerus: Ha Cilaiapl momemaerca (akTuyeckuid marepuan (Tabnmibl, TpaduKy,
dororpaduu u 1mp.), KOTOPBIA SBISETCS YMECTHBIM M JOCTATOYHBIM CPEICTBOM HAIVISIHOCTH,
IIOMOTAEeT B PACKPBITUH CTEPKHEBOM MJICH BBHICTYILIICHHS.

B sTOM ciiydae k crnaiiiaM npeabsaBIsSIFOTCS CleAyIoniie TpeOOBaHus:

—BbIOpaHHBIE CPEJCTBAa BH3yaqu3anuu HH(popManmu (TabnuIbl, cXeMbl, TpapuKH U T. 1.)
COOTBETCTBYIOT COAECPKAHUIO;

—HCIIOJIb30BaHbl WILUTIOCTPALIMA XOPOIIEro KauecTBa (BBICOKOTO pa3pelieHHs), ¢ UYETKUM
n300pakeHreM (KakK MPaBUIIO, HUKTO M3 MPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUMTHIBATHCS B
TEKCT Ha BalllUX CJaiiax U BCMaTpUBaThCS B MEIIKHE UILTIOCTPAIUN).

MakcuManbHOE KOJHMYECTBO Tpaduyeckold MHPOPMAIMM Ha OJHOM Cllaliie — 2 pUCYHKa
(pororpadum, cxembl U T.JA.) C TEKCTOBBIMH KOMMEHTapHsMH (He Oojee 2 CTPOK K KaxAOMY).
Haubonee BaxxHast nH(pOpMaLKs JOJDKHA pacIioiiararbes B IIEHTPE SKpaHa.

OcHoBHast ommOKka TpH BBHIOOpPE [AHHOM CTpaTerM — «COPEBHOBAaHHE» CO CBOUM
WITIOCTPATUBHBIM MaTepuasoB (ayAUTOPUH HE MPEAOCTABISETCS AOCTATOYHO BPEMEHH, YTOOBI
BOCIPUHATH MaTepuana Ha ciaigax). OObluHbIN cnaiin, 6e3 >QQexkToB aHMMaluu JOHKEH
JIEMOHCTPHUPOBAThCs Ha 3KpaHe He MeHee 10 - 15 cexyH. 3a MeHbllIee BpeMs IPUCYTCTBYIOIINE
HE ycIleeT OCO3HaTh coiepkaHue ciaiina. Ecnu xakas-To KapTHHKA MOSBHIACH HA 5 CEKyH], a
MIOTOM TYT € CMEHHJIACh JPYrod, TO ayTUTOpus OyleT CUYMTATh, YTO IOKJIATUUK €€ MOATOHSET.
OOparHoro (MO3UTUBHOIO) 3PQeKTa MOXKHO IOCTUTHYTb, €CIHH JOKJIATYUK IPOIUCTHIBACT
MHOKECTBO CJIalZIOB CO CIIOXHBIMH TaOJHMIIAMU M JAMarpaMMaMi, TOBOps Mpu 3ToM «Bot Tyt
NPUBEAECH Pa3HOTO POjia BCIIOMOIaTeNbHBIA Marepuai, HO s ero Xo4dy MpOIyCTUTh, YTOOBI HE
neperpyxarb BBICTYIUIEHHE TIOAPOOHOCTIMIY. [IpaBna, Takoi mpreM Jenarb B Hadaie U B KOHIIE
Npe3eHTal1 —pUCKOBAaHHO, ONTHUMAJIbHbIN BapHAaHT —B cepeuHe BhICTyIIeHus. Eciau Ha craiine
NIPUBOIUTCS CIIOXKHAS AMarpamMma, ee HeoOXOAMMO MPeIBapUTh BBOIHBIMHU CIOBAaMH (HAaIIpUMep,
«Ha »T0il muarpamMMe NpuUBOAUTCS TO-TO U TO-TO, 3€JE€HBIM OTMEUEHBI MOKa3aTelnu A, CHHUM —
nokazarenu by), ¢ Tem, 4ro-Obl AaTh BpeMsl ayIUTOPHH HA €€ pacCMOTPEHHUE, a TOJIBKO 3aTeM
IOpUCTyNaTh K ee oocyxaeHuto. Kaxaplil cnaii, B cpeiHeM JO0KEH HAaXOAUTHCS Ha SKpaHe He
MmeHbIie 40 — 60 cekyna (0e3 yueta BpeMEeHM Ha CIIy4ailHO BO3HUKILIee o0cykeHue). B cBszu ¢
ATUM JIy4llle HAcCTPOUTh IPE3EHTALMI0 He Ha aBTOMAaTMYECKUH IOKa3, a Ha CMEHY claiioB
CaMUM JIOKJIQTUHUKOM.

Oco60 THIaTeNbHO HEOOXOAMMO OTHECTUCh K OQOpPMIICHMIO mpe3eHTanuu. Jlns Bcex
CIIaliI0OB NpE3eHTAlMK 10 BO3MOXKHOCTH HEOOXOIMMO HUCHOJb30BaTh OJWH U TOT XK€ I1a0JIOH
oopMiIeHHs, Kerb — JJs 3arojoBKOB -HE MEHbIIE 24 IyHKTOB, JUIsI WH(GOpMALUU -IUIs
uH(popMauu He MeHee 18. B npe3eHTanusax He NPUHATO CTaBUTh MEPEHOCHI B CIIOBaX.

[TonymaiiTe, HE OTBIIEKAlTE JIU BbI CIyLIaTele CBOEH ke mpe3eHTauuen? Spkue Kpacku,
CIIO)KHBIC TIIBETHBIC TIOCTPOCHHSI, W3JIMINHSAS aHWMANHs, BBIIPBITUBAIONIMNA TEKCT WU
WITIOCTpAIMsl — HE caMoe JIydllee JOMOJHEHHE K HaydyHOMY Jokiany. Takke HexkenareabHbI
3BYKOBBIE (DPEKTHI B X0/I€ JEMOHCTPALINH MTPE3EHTAIUH.

Hawnyummmu sBIsiOTCS KOHTpAcTHbIE IBeTa (poHA U TekcTa (Oenblil HOH — YepHBIA TEeKCT;
TEMHO-CHHUH ()OH — CBETJIO-)KENThIA TEKCT W T. A.). Jlydime He CMemMBarh pas3HBIC THITBI
mpUGTOB B OJHOM MIpe3eHTAlMH. PekoMeHyeTcsi He 3JI0ynoTpeOsTh MPONUCHBIMU OyKBaMu
(OHM YUTAIOTCS XYXKE).

HexkonTpacTHble cnaiipl OyayT CMOTpPEThCS TYCKIBIMU M HEBBIPA3UTEIbHBIMU, OCOOCHHO B
CBETJIBIX ayguTopHsX. i dydiield opueHTaluu B MPE3eHTAlUU 110 X0y BBICTYIUICHUS Jy4llle
IpOHYMepoBaTh ciaiiipl. XKenarenbHo, 4TOOBI Ha Cllaiilax OCTaBajJIMCh IMOJs, HE MeHee 1 cM ¢
Kaxa0i cTopoHbl. BcmomorarensHass uH@opmanus (YIpaBisiOllde KHOMKH) HE JOJKHBI
npeoOnajgare HaJg OCHOBHOM uHGopManueil (TekcToM, WUIIOCTpauusmMu). Fcmnons3oBarh
BCTpoeHHBIE A(P(HEKThl aHUMAIMM MOXHO TOJBKO, Korjma 0e3 AToro He OOOWTHCH (Hampumep,



MIOCTIeIOBATENIFHOE TIOSBJICHUE 3JIEMEHTOB auarpammsbl). Jlas aKlIEeHTHpOBAaHUS BHHUMaHUS Ha
KaKOH-TO KOHKPETHOH HWH(GOpPMAIMKM Cliaiijla MOXXHO BOCIIOJb30BaThCS JIA3€PHON YKa3KOH.
JluarpaMmbl TOTOBATCS C HCIIOJIB30BAaHHMEM MacTepa JuarpaMM TaOIMYHOTrO IMporeccopa
MSExcel. Jlisi BBOma YHCIOBBIX JAaHHBIX HCIIONB3YETCS YHUCIOBOW (opMar C pa3aeiuTeseM
rpymnn paspsiioB. Ecnu naHHble (MOANMKUCH AHHBIX) SBISIOTCS IPOOHBIMU YHCIIAMH, TO YHCIIO
0TOOpakaeMbIX JIECATUYHBIX 3HAKOB JIOJMKHO OBITH OJMHAKOBO IS BCEW TPYMIIbI 3THUX JTaHHBIX
(Bcero psna noanuceil 1aHHbIX). /laHHbIE W TOINMCH HE JOJDKHBI HAKJIa(bIBaThCs APYT HA Apyra
U CIUBAThCs C rpaduueckuMu deMeHTaMH auarpammbl. CTPYKTYpHBIE TUarpaMMbl TOTOBSITCS
IpY TIOMOUIHM CTaHIAPTHBIX cpencTB pucoBanus nakera MSOffice. Eciu npu dopmarupoBanuu
claiijla ecTb HEOOXOIMMOCTh IMPOMOPLUUOHAIBHO YMEHBIIUTH pa3Mep IUarpaMMmbl, TO pasMep
MPUPTOB PEKBU3UTOB [ODKEH OBITH YBEIMUYEH C TaKUM pPacdyeToM, 4YTOOBI peansbHOE
0oTOOpakeHHe OOBEKTOB JAMarpaMMbl COOTBETCTBOBAJO 3HAYCHHSM, YKa3aHHBIM B TaOnwuile.
Slueiikn ¢ Ha3BaHUSIMH CTPOK M CTONOLIOB M HauOojiee 3HAYMMBIC JaHHBIE PEKOMEHIYETCS
BBIJICTISITH [IBETOM.

Tabnuunas nH(GOpPMALIKS BCTABISIETCS B MaTepHaslbl KaK TaOJHMIIa TEKCTOBOTO IPOLEccopa
MSWord wunu Ttabmumunoro mpomeccopa MSExcel. Ilpu BcraBke TaOmuibl Kak oObeKTa U
IPOTNIOPIMOHATIFHOM U3MEHEHUH €€ pa3Mepa peaslbHbIi 0ToOpaskaeMblil paszMep mpudra JomKeH
ObITh He MeHee 18 pt . Tabmuipl U quarpaMMbl pa3MeIialoTcs Ha CBETIOM UM OenoMm (oHe.
Ecnmu Bel npeamounTaere BOCHONIB30BaThCS TOMOIIBIO Oreparopa (4To TOXE BO3MOXKHO), a HE
JUCTATh CIANbl CAMOCTOSITENIFHO, OYEHB IMOJIE3HO MPEAYCMOTPETh CCHUIKH Ha CIANAbl B TEKCTE
noknana ("Cnenyromuii cnaii, moxanyicra...").

3aKIIIOUNTENBHBIA Cai]l Mpe3eHTauuu, coaepkamuil TekcT «Crnacubo 3a BHUMaHUE» WU
«Koneny, Bpsa U puemMiieM ISl PE3CHTAIIH, COMPOBOXKAAIONICH MyOIMYHOE BHICTYIICHHE,
MOCKOJIbKY 3aBEpIICHHE [T0Ka3a CIalI0B €Ile He SBISETCS 3aBeplIeHHEeM BhICTyIUleHUa. Kpome
TOTO, TaKWe CIAWIbl, TaK e Kak u ciaiig «Bompockl?», MyOnMpyrOT YCTHOE COOOIIECHHE.
OnTuManbHBIM BapUaHTOM IPECTAaBISAETCS OBTOPEHUE TIEPBOTO ciaia B KOHIE MPe3eHTaIUH,
MIOCKOJIBKY 3TO JIa€T BO3MOXKHOCTB €II€ Pa3 HAllOMHHUTD CITYIIATENSIM TEMY BBICTYIUICHUS U HMS
JIOKJIQJYMKa U JTM00 mepelTH K BOpocaM, JINOO 3aBEPUINTh BHICTYIUICHHUE.

Jnsa mokaza ¢aiin mnpe3eHTalud HEOOXOIMMO COXpaHUTh B Qopmare «JleMoHcTparus
PowerPoint» (®aiin — Coxpanuts kak — Tun ¢aitna —Jlemoncrpauus PowerPoint). B atom
cllyyae TIPE3CHTAIlUsl aBTOMATHUYECKH OTKPHIBAETCS B pEXHME ITOJHOIKPAHHOTO TIOKa3a
(slideshow) u ciymiarenu u30aBiIeHbl Kak OT BUJa paboyero okHa rnporpammsl PowerPoint, Tak u
OT TIOTeph BPEMEHH B HadaJle TI0Ka3a Mpe3eHTaIIH.

[Tocne moAroTOBKYM NMpE3eHTAlNH TOJIE€3HO POKOHTPOIMPOBATH Ce€0s1 BOIPOCAMMU:

— YIAJIOCh JIU AOCTUYb KOHEUHOH 1eJIN NMPEe3eHTauH (YTO YIaloCh ONPEEIUTh, OOBSICHUTD,
NPEIOKUTD WK IPOJEMOHCTPUPOBATH C MOMOIIIBIO Hee?);

— K KaKUM 0COOEHHOCTSIM 00BEKTa MPE3CHTAIINH YAAJI0Ch MTPHUBIICYh BHUMAaHUE ayTUTOPUN?

— HE OTBJIEKAET JIM CO3JIaHHAS MTPE3CHTAIUS OT YCTHOTO BBICTYIIIICHHS?

[Tocne moOAroTOBKYM NMpe3eHTaluy HE0OX0JMMa PENeTHIINS BBICTYIUICHUS.

Metoauyeckue peKOMEHIAUMHU AJIs1 MOATOTOBKH K KOHTPOJIbHOM padoTe

KonTpomnpHas paboTa sSBIsSETCS OTHON U3 COCTABISIONINX YUeOHOM AESITEIbHOCTH CTYACHTA.

[lenpto KOHTPOJBHON pabOTBhl SBISIETCS OMpEACNeHUsT KayecTBAa YCBOCHHS Y4eOHOTO
MaTepuarna.

3amauu, cTosIue nepe]] CTYACHTOM MPHU MOATOTOBKE M HATMCAHUHM KOHTPOJIBHOUN paOOTHI:

1. 3aKpernieHue TOTYyUYEeHHBIX paHee TEOPETUUECKUX 3HAHUH;

2. BIpaOOTKa HAaBBIKOB CAMOCTOATENIBbHOM padoThI;

3. BBISICHEHHE TTOATOTOBICHHOCTH CTYJIEHTa K OyIyIIei mMpakTHYeCKon padoTe.

KoHTpObHBIEC BBHIMONHAIOTCS CTYICHTAMH B ayAUTOPHH, IO HAOIIOEHUEM MIPETIOAaBaTENs.
Tema KOHTPOJIBLHOM PabOTHI U3BECTHA U MPOBOAMUTCS OHA 110 CPABHUTEIHHO HEAABHO U3yUYEHHOMY
Marepuaiy.



[IpernonaBarenb TOTOBUT 3aaHus TUOO O BapHaHTaM, MO0 WHANBUAYAIBHO IS KaXKOTO
ctynenTa. [lo comepkanuto paboTa MOXET BKIIIOYATh TEOPETUUYECKUN MaTepHall, 3aJa4u, TeCThI,
pacyeThl U T.II. BBHIMOJTHCHHUIO KOHTPOJIBHON pabOThI MPEANISCTBYET MHCTPYKTAX MPOBOIUMBIN
MIPENOJABATENIEM.

[TonroroBKy K KOHTPOJIBHOM paboTe cieayeT HauMHATh C OBTOPEHUS! KOHCIIEKTOB JICKIUH,
COOTBETCTBYIOLIETO pa3zesia yueOHUKa U yueOHBIX OCOOUIA MO TaHHOM TeMe.

MeTtoanyeckue peKOMEH/IAIMH HA COCTABJIEHNUS U BHICTYIUICHHS C IOKJIAI0M

Jloknmazn, Kak BHUJ CaMOCTOSTENBHOM pabOTEl B y4eOHOM IIpoliecce, CIOCOOCTBYET
(OpMHPOBaHUIO HABBIKOB HCCIIEOBATEIbCKON Pa0OThI, paclIMpseT O3HABATEIIbHBIC HHTEPECHI,
YUYUT KPUTHYCCKU MBICIIUTD.

[lpy HamucaHWM JOKJIaga MO 33JaHHOW TEeME CTYIEHTY HEOOXOOMMO COCTaBISCT IUIAH,
10100paTh OCHOBHBIE HCTOYHMKHU. Kak mpaBmIIbHO, IpU pa3paboTKe OKIaaa UCIONb3yeTcs He
MeHee 8-10 pa3nuyHBIX MCTOYHHKOB. B mporiecce paboThl ¢ HCTOYHHUKAME CHCTEMAaTU3UPOBATh
MOJIYYCHHBIC CBCACHU A, CACIIATb BBIBOAbI 1 0606HI€HI/I$I.

OOmass TemarMka JOKIAIOB ONpENeNseTcs INpernojgaBarelieM, HO B  OIpPEACICHUH
KOHKPETHOM TEeMbl WHHUIHMATHBY JOJDKEH NPOSBUTH CTyneHT. llpexne uem BbIOpaTh Temy
JIOKJIa/1a, aBTOPY HEOOXOJMMO BBISIBUTH CBOIl MHTEpPEC, ONMPEACIUTh, HaJl KaKOi Mpo0ieMoil oH
xoten Obl mopaboTarh, Oosee TITyOOKO ee H3YUHTh.

Kaskplii IOKIaa TODKEH HAYMHATBCS C BBEICHHUs. BBeICHHE - 9TO BCTYNUTENbHAs YacTh
Hay4YHO-HCCIICIOBATEIbCKOH Pa0OThl. ABTOP IIOJDKCH NMPHJIOKUTH BCE YCHJIMS, YTOOBI B 3TOM
HEOOJIBIIOM 10 00BEMy pasjielie MMOKa3aTh aKTyalbHOCTh TEMbI, PACKPBITh €€ MPAKTHYCCKYIO
3HAYUMOCTb.

B 0cHOBHOIT yacTH OKJIa1a pacKpbIBaeTCs ero cojaepikanue. Kak nmpaBuio, OCHOBHAs 4acTh
COCTOMT H3 TEOPETHYECKOTO W TPAKTHYECKOro pasienoB. B TeopermuyeckoM paszene
PACKpBIBAIOTCS MCTOPHUS M TEOpHs HCCIEAYeMOH MpoOIeMbl, TaeTcsi KPUTHYECKHH aHaJH3
JIMTCPATYpPhbI U ITOKA3bIBAIOTCA MMO3ULH aBTOpA.

B mpakTtudeckoM pasnene W3NaraloTcsl METObI, XOA, M PEe3yNbTaThl CaMOCTOSTEIbHO
MMPOBCACHHOI'O SKCIICPUMCHTA UJIN Q)parMeHTa.

B ocHOBHOH dYacTu MOTyT OBITh TaKXe IPEICTABICHBI CXEMBI, JUArpaMMbl, TaOIUIIbI,
PUCYHKH U T.AO. B 3axmrouennn IOABOAATCA UTOI' pa6OTBI, BBIBO/IbI, K KOTOPBIM IMPUIICIT aBTOP, U
pEeKOMEHJaNnu. 3aKiIouYeHHe IOJDKHO OBITh KPaTKUM, OOs3aTeIbHBIM M COOTBETCTBOBAThH
IIOCTaBJICHHBIM 3a1a4aM.

[Ipy mOATOTOBKE YCTHOTO BBICTYIUICHHSI HY)KHO YYUTHIBATH €r0 periiaMeHT - He Oonee 10
MHHYT.

MeTtonnueckne peKoOMeHAAIUM CTYIEHTaM I HOAT0TOBKH K (9K3aMeHY)

[ToaroToBka CTYIEHTOB K (9K3aMEHY) BKJIIOUAET TPU CTaHUHU:

- camMocCTosITeIbHAs paboTa B TEUCHHE YIEOHOTO CEMECTpa;

- HEMIOCPECTBEHHAsI TOATOTOBKA B JIHU, MPEANISCTBYIONINE 3a4€Ty (IK3aMEHY);

-TIOJITOTOBKA K OTBETY Ha BOMPOCHI, COIEpIKaIIrecs B Ouiere.

[ToaroToBky K (3K3aMeHY)HEOOXOAUMO I1eJIecO00pa3HO HAYaTh C TUTAHUPOBAHUS U MOI00pa
HOPMAaTUBHO-TIPABOBBIX HMCTOYHUKOB M JHTeparyphl. Ilpexne Bcero ciemyeT BHUMATENbHO
MepeYnTarh y4eOHYI0 MPOrpaMMy U BOMPOCHI NIl TIOATOTOBKU K (9K3aMEHY), YTOOBI BBIJCIUTH
W3 HUX HauMeHee 3HaKomble. Jlanee JOmKeH ClieIoBaTh 3Tall MMOBTOPSHUS BCETO MPOTPAMMHOTO
marepuana. Ha 3Ty paboTy 1enecooOpa3Ho OTBECTH OONBINYI0 YacTh BpeMeHHU. Crlenyronmm
9TallOM SBJIACTCA CAMOKOHTPOJIb 3HAaHHA H3YyYCHHOI'0 Marcpuala, KOTOpBII\/’I 3aKJIFOYacTCsa B
YCTHBIX OTBETax Ha MPOTrpaMMHBIE BOIIPOCHI, BBIHOCUMBIE Ha (3K3aMeHy). Te3uchl OTBETOB Ha
HanOoJiee CIIOKHBIC BOIIPOCHI KEJaTelbHO 3alicarh, TaK KaK, B MPOIECCE 3alUCH BKITIOYAIOTCS
JOMMOJIHUTCIIBHBIC MOTOPHBIC PECYPCHI ITaMATH.

[MpennoxxeHHass METOAMKA HEMOCPEICTBCHHON MOATOTOBKH K 3adeTy (PK3aMEHY)MOXKET
ObITh M M3MEHeHa. Tak, /Ui CTYJCHTOB, KOTOpPhIE CUMTAIOT, YTO OHM YCBOWJIM IPOTPaAMMHBIH



Marepuan B HOJHOM 00beMe M YBEpeHbl B NPOYHOCTH CBOMX 3HAHMUH, JOCTATOYHO OErIoro
NOBTOpeHUs y4yeOHoro wmarepuana. OCHOBHOE BpEMsS OHU MOTYT YAEIUTb YIIIyOJICHHOMY
U3YUYCHHIO OTJENIbHBIX, HAaOOJIee CI0KHBIX, TUCKYCCHOHHBIX MTPOOIIEM.

Jluteparypa Ui IOArOTOBKH K (9K3aMeHY) OOBIYHO peKOMeHAyeTcs mpenojaBaresneM. OHa
TaKXKe yKa3aHa B yuyeOHO Mmporpamme JUCHUTUINHBL.

OnHO3HAYHO CKa3aTh, KAKUM UMEHHO YY€OHMKOM HY)KHO IOJIb30BaThCs ISl IOJTOTOBKH K
3a4eTy, HEeJlb3sl, TIOTOMY 4YTO Y4eOHUKHU MUIIYTCS pa3HbIMU aBTOPAMH, MPEICTABISIONIMMHU CBOIO,
MHOIJIA OTJMYHYIO OT JPYrUX, TOUKY 3pEHUS 0 Pa3IUYHbIM HaydHbIM IIpobaemam. Ilostomy ams
NOJHOTHl Y4eOHOH WH(pOpPMAaLMUM M €€ CpaBHEHHs Jydlle HCIONb30BaTb HE MEHEe JBYX
yaeOHMKOB (y4eOHbIX mocoOmif). CTymeHT caM BIpaBe MPHUIACPKUBATHCS JIFOOOH W3
NPEACTaBICHHBIX B YUeOHHKAaX TOUYEK 3PEHUs MO CIOPHOH mpobieMe (B TOM YHCie OTIIMYHON OT
HO3MILIMU MPENoAaBaTess), HO MPU YCIOBUM JOCTATOUYHOW HayyHOW aprymeHrtauuu. Haumbonee
ONTUMAJILHBI JIJIS1 TOATOTOBKH K (3K3aMeHY) YyU4eOHUKH M yuyeOHbIe TOCOOUs, peKOMEHIOBAaHHBIE
MuHuCcTEpCTBOM 00pa30BaHUs U HAYKH.

OCHOBHBIM MCTOYHHUKOM HOJTOTOBKU K (9K3aMEHY) SIBJSIETCS] KOHCIEKT JIEKIHUNA. YueOHbIN
Mmarepuan B JIEKIMU JaeTcsi B CUCTEMaTHU3UPOBAHHOM BHJIE, OCHOBHBIE €r0 IOJOXKEHUS
JETAIU3UPYIOTCS, TOAKPEIUISIIOTCS COBpEMEHHBIMU (DaKTaMM W HOPMAarWBHOM HH(OpMalUei,
KOTOpBI€ B CHJIy HOBU3HBI, BO3MOXKHO, €11I€ HE BOILIU B OMYyOJIMKOBaHHBIE [I€YaTHbIE HCTOYHUKH.
[TpaBrJIbHO COCTaBIECHHBIM KOHCIIEKT JIEKLUN COAEPKUT TOT ONTUMANIbHBIN 00beM HH(pOpMaLuy,
Ha OCHOBE KOTOPOTI'O CTYJIEHT CMOXET IPEACTaBUTh ceOe Bech yueOHBIN Marepual.

Cnenyer TOYHO 3allOMHUHATh TEPMHMHBI M KaT€ropuu, IMOCKOJIBKY B HUX ONPEAEIECHUSIX
COZIEPXKATCsl MPHU3HAKHU, IMO3BOJSIONIME YACHUTh HUX CYIIHOCTh M OTJIMYHUTH 3TU HOHATUS OT
JpyTHX.

B xone moAaroroBku K (3K3aMeHy) CTyA€HTaM HE0O0X0uMO oOpallaTh BHUMAaHUE HE TOJIBKO
Ha YpPOBEHb 3alIOMHHAHUSA, HO U Ha CTENEHb NOHMMAaHUS KaTerOpUil U peallbHbIX IOPUAMYECKUX
npobiaeM. A 3TO JOCTUTaeTcsi He TMPOCThIM 3aydyMBaHHEM, a YCBOEHHEM IPOYHBIX,
CUCTEMAaTU3UPOBAHHBIX 3HAHUH, AHAIUTUYECKUM MBIIIJICHUEM. CnenoBarenbHo,
HEMOCPEJCTBEHHAs MOJArOTOBKA K (PK3aMEHY) JOJDKHA B Pa3yMHBIX MPONOPIMSIX COYETaTh U
3alloOMHUHaHKE, ¥ TOHUMaHUe MPOrpaMMHOI0 Marepuana.

B »3TOT mepuoa mone3HbIM MOXeET OBITh OOIIEHHE CTYIEHTOB C MpENoJaBaTeNIsiMU IO
JUCIUIINHE Ha KOHCYJbTaIHSIX.

10.  Meroanyeckue peKOMeHIAUH /I MPenoaaBaTeis

HucuumuimHa «OpraHuszaiys 1 HOPMUPOBaHHE TpyJda NEpCOHaa» 3aHMMAaeT Ba)KHOE
MECTO Cpelud KypCOB, YHMTA€MbIX B paMKax IOATOTOBKM CIHEIHUAINCTOB IO YIPABICHUIO
MIEPCOHAJIOM.

[IpenonaBanne maHHOW AMCITUIUIMHBI HAIMpPaBlIeHO Ha olecriedeHue npodecCruoHaIbHOM
MOATOTOBKH CTYJICHTOB B YaCTH OCBOEHUS OCHOB OPraHM3allli U perlaMeHTalluU KOJUIEKTUBHOTO
U WHIUBUAYAIBHOTO Tpyda COTPYIHMKOB OpraHu3allid, HEOOXOAUMBIX Ui oOecreyeHus
3QPeKTUBHON pabOTHl KagpOBON CIYXObl OpraHu3auuu (IpeArnpusTus), (OpMHUpOBAHHE Y
OyaylIux CHenHuagIucTOB KOMIUIEKCa KOMIETEHIIUH B 001acTH BIAJEHUS OTHUM U3 JAEHCTBEHHBIX
MHCTPYMEHTOB COBEPIIEHCTBOBAHUS YIPaBIECHUYECKOW JEATEIIbHOCTH — HOPMHPOBAHUE TPYZa.
OHO /1aeT COBpPEMEHHBIE TEOPETHUECKHE MPEACTABIEHUS O perlaMeHTAallid U HOPMHPOBAHUU
TpyAa KaKk BayKHEHIIIEeM HHCTPYMEHTE COBEPIICHCTBOBAHUS OPTaHU3AI[MOHHBIX CUCTEM B LI€JIOM U
NOBBIICHUS 3()PPEKTUBHOCTH yNIPABICHYECKOTO TPYJa B YaCTHOCTH.

IToaTomMy B mpolecce MOATOTOBKU K CEMUHAPCKOMY 3aHATHIO YKEJIATEIbHO 03HAKOMUTBCS
HE TOJBKO C MaTepuajoM OCHOBHOM JIUTEpaTyphl, HO W OOpaTUTh BHHUMAHHUE HA JIUTEPATYPY,
PEKOMEHIYEMYIO JIOTIOJIHUTENbHO, a TakXKe CaMOCTOATENIbHO TMoxo0parh Marepuan U3
po¢eCCHOHANIBHBIX KYPHAJIOB, N3/JaBAEMBIX 110 pa3HBbIM acleKTaM YIIPABICHUS IEPCOHAIIOM.

Tak Kak Ka4ecTBO OCBOEHMsSI Kypca 3aBHCHUT, MPEXKAE BCEro, OT TOTO, HACKOJIBKO TOYHO U
IOJHO CTYIEHT BIAaJEeT €ro IOHATHHHBIM ammnaparoM, TO MPU HOATOTOBKE K 3aHATHIM
PEKOMEHIYETCSl IOCMOTPETh INIOCCAPUH, COACPKALUMN aHAJIU3 OCHOBHBIX TEPMHUHOB HU3y4aeMOU



JTUCITUTUIMHBI, MaTepUall JEKIIUU 110 U3y4yaeMOl TeMe M, KOHEYHO, OTBETUTHh HAa BOIPOCHI TECTA,
MO3BOJISIFOIIETO  TTPOKOHTPOJIUPOBATh YPOBCHb OCBOCHHS, KaK TEOPETUYECKOTrOo Marepuaa
POOJIEMBI, TAK U €€ OCHOBHOTO MOHSATHIWHOTO arnapara.

CoBpeMeHHBIC TEXHOJIOTMU OOydYeHHs OOJIbIIIOE BHHUMAaHHE YICISIOT (HOPMUPOBAHHIO
YMEHHSI CTYIACHTa CaMOCTOSTENLHO paboraTh ¢ uWHPOpMAIUE, YeTko (OpPMYINPOBAThH
COOCTBEHHBIC MBICIH, ApTYMEHTUPOBATh CBOIO TO3HIIMIO, YTO SIBISICTCS OCHOBON CTaHOBJICHUS
npodeccruoHanTu3Ma MOJIOIOTO COTpyAHUKA. OMH U3 BaXKHBIX CIOCOOOB TOCTHXKEHHS STOM 1eNTH
— aHalM3 aJbTEPHATHBHBIX TOYEK 3peHus. [Ipemnaraemast B paboueil mporpaMme JmTeparypa
MO3BOJISICT BBISIBUTH CHEIM(PUKY IMOIXO0A0B K TOH WIK HHON POOIEMe, ITOITOMY IPHU TOJATOTOBKE
K 3aHSATHIO HEOOXOIUMO TIOCMOTPETh IO KOHKPETHOMY BOIPOCY Marepuan HECKOJIbKHX
PEKOMEHIYeMBbIX YIEeOHUKOB, 2 HE OTPAHUYMBATHCS OHUM YICOHUKOM.

Haunbonee moaHO NPOAEMOHCTPHPOBATH yMEHHE paboTaTh C JHUTEPATypOd CTYIEHT
JIOJDKCH TMPHU TIOATOTOBKE JOKIAAa, IJe MPEANoaraeT CpaBHUTEIbHBIA aHATN3 WMEIOIIUXCS B
TEOPHH BOINpOca ToueK 3peHus. [Ipemnaraemas TeMarwka JOKJIAJOB IO3BOJSET KaXKIOMY
CTYIEHTY BBIOpATh JJIsi HM3YYCHHS] TAKOW BOIMPOC Kypca, KOTOPBIA OylaeT WMEHHO IaHHOMY
CTYACHTY HWHTEpeceH W Tmose3eH. Jlokiaax MOXeT CTarh 4YacThlo OyAylied BBITYCKHOU
KBaJTM(DUKAIIMOHHOW PabOTHI CTYACHTA.
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MUHUCTEPCTBO HAYKH U BBICILIETO OBPABOBAHMS POCCHUICKOM OEJNEPAIINN
DEJIEPAJIBHOE TOCYJIAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJIBHOE YUPEX/IEHUWE BBICILIEI'O OPA3OBAHNSA
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— memwl 0151 OOKIAO08,
— npumepHvie 80NPOChl OJisi KOHMPOIbHOU pabomsl 6 hopmame
ONAHKOB020 MEeCMUPOBAHUSL;
— BOMPOCHL NO MeMAM OUCYUNTUHDBL,
— 80NPOCHL OJI5l NOO2OMOBKU K IK3AMEHY,
— mpakmuyeckue 3a0aHusl.

Cocmaseumenn:
Cmapwuit npenooasamensv Apzamacoea Examepuna Jlveosna
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MMOKA3ATEJIb YPOBHS CPOPMUPOBAHHOCTU KOMIIETEHIIUI

«Opranmaunﬂ H HOPDMMPOBAHMUE TPyAa nepcoHaIa

®I'OC BO 38.03.03 «YnpaBieHue nepcoHAJI0M»

B mpouiecce ocBoeHMsI TaHHOM JUCIMIUIMHBL CTYIEHT GOPMUPYET U AEMOHCTPUPYET CIEAYIOIINE KOMIIETeHIIUH

U aHanM3a pabodyux MECT,
ONITHMU3AIHN HOPM
00CITYKHBaHUS u
YHUCIEHHOCTH,
CIOCOOHOCTBIO

3P PEeKTUBHO
OpPTaHU30BHIBATh
rpynmnoByio  paboty Ha
OCHOBE 3HAHHs TPOIIECCOB
TPYNIIOBOM  TUHAMHUKH U
MPUHIUTIOB (HOPMHUPOBAHHUS
KOMaH/IbI U yMeHHe
MPUMEHSTh UX Ha MPAKTHKE

pemiaMeHTaluy 1 HOpMUPOBAaHUSA TPYIa;

Baanern:

- HaBbIKaMHW TNPHUMCHCHHSA PCIIIaMCHTOB
[0 DBJIEMEHTAaM CUCTEMbI YIpaBJICHUS
OpraHu3aIe, BKIoYas aHalu3 paboT u
MIPOBE/IEHUE aHAJIN3a PAa0OUYHX MECT;

- CIOCOOHOCTBIO TNPOU3BOJUTH PACUET
MIPOOJKUTEIBHOCTH M MHTEHCUBHOCTH
paboyero BpeMEHHU M BPEMEHHU OTAbIXa
nepcoHaa.

KOMIIETEHIIUAN IlepeyeHb KOMIIOHEHTOB TexHoJsiorust ®opma Crenenn YPOBHeM

HNH- OOPMYJINPOBKA (opMupoBaHus | OLEHOYHOIO 0CBOECHMS

JEKC KOMIIeTeHI i cpencrBa** KOMIIeTEeHIIN

IK-5 3HaHWE OCHOB HAyyHOU | 3HATh: JCKIUS, YO, IloporoBbliii ypoBeHb:
OpraHu3alyu M| - OCHOBbI Hay4HOM opranmsamuu u |camocrosirensHas | KP (T), BOCIIPOM3BOJICTBO MOJTY-
HOPMHUPOBAHMUS TpyZAa, | HOPMUPOBAHUs TPYAA; pabora, AC, 113 YECHHBIX 3HAHUU B XOJI€
BIIAJIEHUEM HaBbIKAMHU | YMeTh: CCMHIHAPCKHC 3a4€T (9K3aMEH)  |rexvinero KOHTPOIS
IIPOBE/ICHNUS aHANKM3a paboT| - TNpPUMEHATh 6a3oBble  Kareropum | >orA A

**- CokpareHnst popM OIIEHOUHBIX CPEICTB CM. B puiioxeHnH 2 k PII.




Ilepeuens TeM AJi51 MOATOTOBKH JOKJIA0B M NMPe3eHTAIM I
Joxnan u mpe3eHTalus, HampaBJieH Ha OLEHKY YPOBHS OCBOEHHUS 3HAHMM M YMEHHH,
MOJYYCHHBIX B paMKax mpodeccruoHanbHbix KomneTenuuu (I1K-5).
Kpurepun oneHKH J0KIaga

HpI/I OMPCACIICHNN OLCHKHW YKA3aHHBIC YCJIOBUA MOOJDKHBI BBITOJHATHCA IMOJHOCTBIO.
YCJ'IOBI/Ie, BBIITOJIHACMOC 4YaCTHUYHO, CHUTACTCA HCBBIIIOJIHCHHBIM.

OneHka «OTIMYHO) IPH BBIIIOJIHEHUH CIIEIYIOIINX YCIOBUM:

1. B packpsIThI Ciie1yIOIKE BOIPOCHI:
- CYTh pacCMaTpUBAEMOI0 acCIlleKTa U IPUYUHY €r0 PacCCMOTPEHMUS,
- ONMCaHUe CYUIECTBYIONIMX JJIsl JaHHOTO acnekTa mpobiieM U Ipe/jiaraeMble myTH
WX pEIICHUS
2. CoOmroficHHE pErIaMeHTa MPHU TPECTABICHUH JTOKIa/1a
3. IIpencraBnenue, a He YTEHUE MaTepHUaia
4. Vcnonb3oBaHWE aKTyaJbHBIX HOPMATHUBHBIX, MOHOTPA(QHUUECKUX M NEPUOIUYECKHX
MCTOYHHUKOB JIUTEPATYPHI
5. HeTKOCTH TUKIINHU
6. [IpaBHMIIBHOCTH M CBOEBPEMEHHOCTh OTBETOB Ha BOIIPOCHI
OneHka «XOpollo» MpH BHIOJHEHUH CIEAYIOIIHUX YCIOBHI: HEBBIIIOJIHEHUE JIOOBIX IBYX
13 YKAa3aHHBIX YCJIOBUM.
OneHka «yIOBIETBOPUTENIBHO» MPHU BBINOJHEHUH CIEAYIOUIUX YCIOBUW: HEBBINOJIHEHUE
JOOBIX TPEX U3 yKa3aHHBIX YCIOBUH.

OI.[GHKa «HCEYAOBJICTBOPUTCIIbHO)». HEBBIIIOJIHCHHUEC JIFOOBIX YCTBIPCX U3 YKa3aHHBIX
YCJIOBUH
Kpurtepuu onieHKH pe3eHTaIuu
3 6ayu1a 4 dasna 5 6annoB
HNudopmarms uznoxena | JJocratouHo tounas| [Ipencrapnennas HHpOpMAIHS
O6mast YaCTUYHO. WHPOpMAITHSL. KpaTka W  sICHAa,  IIOJHOCTBHIO
nadopmanus B pabote ucnonb3oBaH Tonbko |B  paboTe MCHONB30BaHO| COOTBETCTBYET TEME PabOTHI.
OJTUH pecypc. 0oJiee oHOTO pecypca. B pabGore wucnons3oBaHo Ooliee
OJIHOTO pecypca.
CreneHb Tema packpsiTa He OIHOCTHIO. | Tema packpbiTal| TeMa  packpblTa  MaKCHMAJIbHO
packpbitusi  |[Iporecc pemenus MpoOIEMBI | IPAKTHYCCKU  TOTHOCTEO. | TIOHO. IIponecc peLeHus
PoGaeMbl HETIOJTHBIH. IMponecc pelleHNs| 3aBepIeH.
3aBepIIICH.
[Ipesenranus texuuuecku | [Ipesenranust  texunueckw| lIpezenranus TEXHUYECKH
BBIIIOJTHEHA ~ BEPHO  (JIETKO | BHIIOJIHEHA BEPHO (JIErKO| BBIMOJIHEHA BEPHO (;erxo
YUTAEMBbI TEKCT, MPHUEMIIEMOE | YUTAEMBbII TEKCT,| YUTAEMBIA  TEKCT,  MPUEMIIEMOE
Odopmitenne [COICTAHAE 1BETA  TEKCTA M| MPUEMIEMOE COYETaHME| COUeTaHuEe LIBETa TEKCTa U (POHA).
¢oHa). L[BETa TeKCTa U (OHA). Ucnonb3oBanbl 3¢ dexTsl, (HOHBI,
Chaiist CIIOXHBI B | Mcronp30BaHbl HEKOTOPBIE| TPAQUKH U 3BYKH, aKIEHTUPYIOIIHE
MOHUMAaHUH. 3 deKThl U QOoHBI. BHUMaHHUE Ha U3JI0KEHHOH
Crnaiiabl HIPOCTBI B| MH(OpMaLny.
MTOHUMAaHUH. Craiijipl IpOCTHI B TOHUMAaHHH.
N3i10keHue IIpe3enranmonnsie cnaiiasl He|llpesentanuonusie ciuaitabl|lIpe3enTaimoHHbIe CclanIbl
Marepuaja  |[COAepKar CXeMaTHYHBIX | COlepXKat CXEMaTHYHBIE|COIEPKAT TOJNBKO  CXEMaTHYHBIE
(pucyHOUHBIX) M300pakeHUH | | (PUCYHOUHBIE) (pucyHouHble) M300pakeHHs. TekcT
neperpyKeHbl TEKCTOM, | H300paskeHHH HO|MUHMMaNeH. Bce koMMeHTapun
IPEACTaBIIAIONINM co0oli | meperpyeHa JAI0TCS CTYAECHTOM IIPHU 3alluTe

HCJIBIC TPCAJIOKCHU A

ITOACHUTCIIBHBIM TCKCTOM.




TeMaTuKa J0KJIAI0B U NPE3eHTANUN

Oco0eHHOCTH periaMeHTaluu TpyAa padounx

[Mopsiiok pa3pabOTKH ITATHOTO PACITUCAHUS MIPEIIPUITHS

[Mopsinmok pazpadotku [Tonoxenus o ciuyx0e, (TOJKHOCTHOW HHCTPYKIIHH )

HopmupoBaHue Tpyja OCHOBHBIX pabo4nx

HopmupoBanue Tpya BcrioMoraTeabHbBIX pabodnx

HopmupoBanue Tpya crenuanucToB

HopmupoBanue Tpya 00CIy>KUBAIOIIETo epCcoHaNa

AHanu3 HOpMUPOBAHUS TPY/a HA IPEANIPUATUH

AHanu3 npou3BOIUTEIBHOCTH TPYAA Ha MPEANPUITUN

10 HopmatuBHas 6a3a pernamentauuu tpynaa B PO

11. OcobGeHHOCTH periaMeHTaIlH TPYAa B yCIOBHSIX THOKOTO pabodero BpeMeHu

12. Texnuka pa3pabOTKH IITATHOTO PACIMCAHUS IPEANPHUSTHS

13. Opraamzanus paboTHI IO HOPMHPOBAHHIO TPy HA IPEIIPUITHN

14. CymHoCTbh TpyAOBOI0O JOTOBOPA U JOKYMEHTBI, IPEABABIIAEMbIE IIPU €TI0
3aKJITFOYEHUH

15. [Ipukaspl O JUYHOMY COCTaBY OPraHHU3AIUU

16. HopmatuBHas 6a3a pernmameHTanuu Tpya B PO

17. HopmatuBHas 0aza perjiaMeHTaluu TPy B pa3BUTBIX CTpaHaX

18. OcoGeHHOCTH periiaMeHTalluy TpyAa Ha MPEANPUATUIX Pa3HbIX GopM
COOCTBEHHOCTH

19. Cuctema KOpIOpaTUBHBIX PETIAMEHTOB YIIPABJICHUS MIEPCOHATIOM

20. OcoOEHHOCTH periaMeHTalluK TPY/Ia PYKOBOAUTENEH U ClICUaInCTOB

21. CocTosiHME U MEPCIIEKTUBBI HOPMUPOBAHUS TPyAa KaK 00JaCTH YHPaBICHHS B SKOHOMHKE
Poccun.

22. HarmmoHanbHO-pEerHOHATBHBIE OCOOEHHOCTH PEIVIAaMEHTOB YIPaBICHUYECKON JesSTEIbHO-
CTH.

23. PernamenTanus ynpasieHUs IEPCOHAIOM: pOCCUNCKas MOJECIb.

24.3HaueHue JBW)KEHUS HAydyHOM opraHu3ainuu Tpyna B Poccum (nmepBas Tperh XX Beka)
s GOPMUPOBAHMSI HAYYHBIX OCHOB HOPMHUPOBAHUS TPY/A.

25. Hayunas opranmsarus tpyaa B a3koHomrike CCCP (1920-1991 rr).

26. CocTostHUE U MePCIEKTUBBI HAyYHOM OpraHu3aliy Tpyaa B mocrcoBeTckoil Poccun.

27.CymHOCTb U OCHOBHbIE HAIIPABJICHUSI T'YMaHU3ALUH TPY/a.

28. 3HaueHue TPYyIOBOTO MpaBa B MpoIleccax MPOSKTUPOBAHUS U IPUMEHEHHS] HOPM TPYyAA.

29. 3HaueHue COLMAIbHO-TICUXO0JIOTHYECKUX (PAaKTOPOB B HOPMUPOBAHUU TPY/A.

30. CounanbHO-3KOHOMUYECKHE (PAKTOPBI B HOPMUPOBAHUH TPYAA.

31. CymHOCTh CUCTEMHOTO MO/IX0/1a B PErIaMEHTAIlUH TPY/IA.

32. CoBpeMeHHBIE METO/IbI IPUHATHS YIPABICHUECKUX PEIICHUH.

33. KopriopaTuBHBINM TaiiM-MEHEIKMEHT.

34. TIpaBuna 3¢pHeKTUBHOTO JAEIETUPOBAHUS TOTHOMOYHIA.

35. HopmupoBanue Tpyaa B YCIOBUSX PHIHOYHONW SKOHOMUKH.

36. Kpurepuu > pekTuBHOCTH pa3nenaecHus Tpya.

37. OxoHOMHYECKas 11e7IeCO00pa3HOCTh COBMEIIEHUSI MPOdheCcCui.

38. MeTo/1p1 TOBBIMICHUST CONIEPIKATENBHOCTH TPY/IA.

39. LenTpanu3anus U ACUESHTPATN3ALKUS YIIPABICHUS.

40. CucteMbl HOPMUPOBAHUS TPyAa YIPABIEHYECKOTO [IEPCOHAIA.

41.TIpoGnembl colMaTbHOTO 000CHOBaHUS HOPM TPY/a.

CoNoR~WDE



42.3nauenre MHPOPMAIIMOHHOTO 00eCIeueHus I MOCTpOoeHUs 3P (HEKTUBHON CHCTEMBI pe-
TIaMEHTAINH TPY/A.

43. ®u3NOIOTHIECKIE OCHOBBI Pa3pabO0TKH PEKUMOB TPYJa U OTIBIXA.

44, 3proHoMuYeCcKre TPUHIUIBI OpraHU3aluy pabounux MecT.

45.Oco0eHHOCTH periiaMEeHTaIluU TPYa PYKOBOAUTENEH U CIEIUATUCTOB.

46. Oco0eHHOCTH perIaMeHTaluu Tpyaa padoUyuX.

47.Tlopsimok pa3paOOTKH MITATHOTO PACTIMCAHUS MPEIIPUSITHS.

48. TTopsimok pa3paboOTKH TODKHOCTHOW MHCTPYKIIHH.

49. HopmupoBaHue TpyJa OCHOBHBIX paOOvHX.

50. HopmupoBanue Tpyaa BCIOMOTATEIbHBIX pa0OUHX.

51. HopmupoBanue Tpyaa CeuagaucTOB.

52. HopmupoBanwue Tpyaa 00CTyKHBAIOIIETO IepCOHAIa.

53. AHanmM3 HOPMHUPOBAHUS TPy HA MPEATNPHUSATHH.

54. AHanu3 NpoU3BOUTEIHHOCTH TPY/la HA TPEITPHUSITHH.



HpaKaneCKoe 3aJaHHue

[IpakTrueckoe 3agaHue HaeTcs JUIsl MPOBEPKU C(HOPMHUPOBAHHBIX HABBHIKOB M YMEHHUU B

xo1e ocBoenusa komnerennuu [1K-5
- 3aJaHUEC CHUTACTCA BBIIIOJIHCHHBIM, €CJIN 3aaa4a pemeHa, Ta6J'II/IHa 3aII0JIHCHA U I10 pCSYJ'IBTaTaM
BBIITOJIHCHUS CACJIAHBI BBIBOI[BI;

- 3a1aHUEC CUUTACTCA HC BBIIIOJITHCHHBIM, €CJIM 3aJada HEC pCIICHA, Ta6n1/1ua HE 3aI110JIHEHA U BBIBOAbI

10 pe3y/bTaTaM OTCYTCTBYIOT.

CocraBbTe QoTorpaduio padouero BpeMeHH HCIOJTHUTEJIS
JlaTa HaOmr0ICHUS

Hauano na6monenus 8 4. 30 MuH.

Kounen maOmroneHus

Pabora:

VYcnoBus paboThI:
Memnemxep o npoaaxam Hoszopooyes A.A. Bospact 28 nem

Crax paboTsl: 4 200a,
Cmadsic pabomul 8 Q0IHCHOCMU MeHeOHcepa No npooaxcam: 2 2004a;

OTHo1IeHue K TpyAay:

Tabauya - @otorpadus padoyero BpeMeHH MeHeIKepa Mo MPoaaxKaM KoOMMepUYecKoii pupmbl

Ne | HammeHoBanue 3aTpaT pabodero BpeMeHU Tekymee Bpems | [Iponomxu- | Muaexc
B 4acax U MHU- TEJILHOCTB,
HyTax MUH

1. | Ilpuxox Ha pabodee MecTO 8:35

2. | HoxrotoBka pabogero mMecra 8:40

3. | OGcnyxuBaHMe KIMEHTa 9:00

4. | TlonyueHne U O3HAKOMIICHHE C IEKTPOHHON NOYTOM 9:30

5. | Homy4yeHnue n3 OyxranTepuu CIMCKa OIIaAYeHHBIX 9:45

CYETOB, 03HAKOMJICHUE C HUMH

6. | IlpoBepka HanM4Ms OINIAYCHHBIX TOBAPOB Ha CKiIaae GUPMBI 10:05

7. | OGcmyxuBaHNE KINEHTa 10:15

8. | YxXox no nmuuHBIM HaJIOOHOCTSIM B PErJIaMEHTHPOBAHHBIHN epephIB 10:20

9. | CocraBieHHe 3aKa3a ITOCTaBIIUKaAM 10:45

10. | O6cyxnBaHNE KIMEHTOB 12:00

11.| OGcysxaeHne 3aKa3a ¢ MOCTaBIIMKaMU 110 TeJedoHy 12:05

12.| O6cnyXnBaHHE KIMSHTOB 13:30

13.| O6en 14:30

14.| OG6cayxnBaHNE KIMEHTOB 16:30

15.| Yxox no Tu4YHEIM HaJJOOHOCTSIM BO BpeMsi paboThI 16:35

16.| Otabix 16:40

17.| PasroBop ¢ coclyHBIIEM Ha THYHYIO TEMY 16:57

18. | O6cyxnBaHKE KIMEHTOB 17:15

19. | Cocrasnenue miaHa paboThl Ha CJIEYIONINH JICHb 17:25

20. | BrikiroyeHne KOMITBIOTEpa, HaBE/ICHHE MOPsi/IKa Ha paboueM MecTe 17:28

21.| Yxonx ¢ paboTh 17:30

-UTOI'O -

Pacuer noka3aresneii Bpemenu:

[ToaroToBuTENbHO-3aKIIOUUTEIRHOE BpeMst [13 (MuH):
OmneparusHoe Bpems OIl (MuH.):
Bpems nepepbiBoB Ha 0TABIX U JTHuHBIE HanoOoHoctn OJIH (MuH.):
Hapymenus tpynoBoit mucriumanasl HT 1 (MuH. ):

BriBoanl:




DoH/ BONPOCOB /IJIsl KOHTPOJIbHOM padoThl B opmaTe 0JJAHKOBOI0 TeCTUPOBAHMS.
KonTponbhas pabora B ¢opmare OIaHKOBOTO TECTUPOBAHMS HAMpPABICHUE HA OLEHKY YPOBHS
OCBOGHHOCTH 3HaHMUH 1o jgucuumiimHe «OpraHuzanuss U HOPMHUPOBAaHUE Tpyda IepcoHaiay,
MOJIy4aeMbIX B X07i€ OCBOeHHUs komriereHuui, [1K-5.
Kaxxnomy cryaeHnty npejuiaraercs KOMIUIEKT TECTOBBIX 3aaHuil 3 20 BOMPOCOB.
Kpurepun o1ieHKH HCTIONB3YIOTCS CIEAYIOLIHUE:
«oTInyHO» - 20-18 MpaBUIIbHBIX OTBETOB;
«xopomo» - 17-15 npaBuJIbHBIX OTBETOB;
«ynoBieTBoputesibHO» 14-110 nmpaBHIILHBIX OTBETOB;
«HE yJIOBJIETBOPUTEIBHO» MeHE 10 NMpaBUIIbHBIX OTBETOB.

1.Camocmoamenvhan ooaacme 0esamenbHOCMU, 00beKMOM KOMOPOU A6AAEMCA mpyo, C RPUCYUUMU
MOIbKO ell MEMOOAMU U RPUHUURAMU - IMO. ...

-IIpeIMET Tpyaa -yIIpaBJiIeHUE TPYAOM -OpraHusanus Tpyaa -3JIEMEHTHI TpyAa

2. Opzanuzauyusa mpyoa npuzeana pewiamsp ciaeoywujue 3aoauu: (yoepume HE npaeunvhoie

eapuanmal)
-MarepuasbHEbIC | -TeXHUKO-TEXHOJI0THYeCKHeE; -IKOHOMHMYECKHUE,;
-NCUX0(PU3M0JIOTHYECKHE,; -MOpaJIbHBIE; -COUMAJIbHBIE,;

3.Pa3pabomka pauyuonaibHulx hopm pazoeienus u Koonepawuu mpyoa —

- TpeArnojaraeT TOWUCK ONTHMAIBHBIX BAPHAHTOB B3aUMOJICHCTBUS OCHOBHBIX pa0O4YMX U paboumx
BCIIOMOTaTeNbHBIX CIYXk0, 4TO MO3BOJIsIeT olecreunTh OecrepeOoiiHOoe cHaOkeHue pabdoduux MecT
HCXOTHBIM CBIPHEM, MaTepHallaMH, 3aroTOBKaMH, yCIyraMH HaJaJIOYHOTO M PEMOHTHOTO Xapakrepa,
TPAHCTIOPTHBIM M XO3SIICTBEHHBIM OOCITY>KUBaHUEM U JIp.

- TIpeAnojaraeT OCHAIICHHE CpEeICTBAaMH MPOU3BOJACTBA, MPEIAMETAMH Tpyla, HHCTPYMEHTOM,
MPUCTIOCOOJICHUSIME U OCHACTKOM, CPEICTBAMHU CBS3M, a TaKKe HMX paAIlMOHAILHOE pa3MeIleHHE B
pabouyeil 30HE, CHOCOOCTBYIOIEE MPUMEHEHHUIO pPAIlMOHAIBHBIX METOIOB W TMPUEMOB Tpyla U B
KOHEYHOM UTOT€ BBICOKOH 3(h(heKTUBHOCTH TpyHa Kakaoro pabOTHHKA.

- OCHOBaHA Ha 000C00JIeHUM 4YacTeil MPOU3BOJACTBEHHOI0 MPOILECCa UCXOASl U3 TEXHOJOTHYEeCKUX
0COOCHHOCTEH, BHINMOJIHAEMbIX QYHKINH M KBAJIN(PHKANMOHHBIX TPeOOBAHUH K padouuMm.

- MpEeNCTaBIseT coO0M AEATENHHOCTh MO YIPABJICHHUIO TPYIOM M MPOW3BOJCTBOM, HANPABIECHHYIO Ha
YCTAaHOBJIEHHE HEOOXOAMMBIX 3aTpaT U pe3yldbTaToB Tpyda, a TakKe COOTBETCTBUS MEXIY
YHUCIICHHOCTBIO PA3IMIHBIX TPYIII MIEPCOHANIA M KOJIMISCTBOM €IUHUIL 000PYIOBaHUS.

3. Ammecmauun u payuoHanu3ayus paoouux mecn Imo

- co3JlaHue OJIarOMpPHATHBIX YCJIOBHM Tpyda Ha pabounx MecTax, pallMOHAIU3AlMs PEKUMOB Tpylda U
OT/IbIXA;

- ONTUMU3AIHUS TPYAOBOTO MpoIlecca MyTeM BHEIPEHHsI PAIlMOHATBLHBIX METOIOB U IIPUEMOB TPYIa;

- HOpMHUPOBaHNe TPYAA;

- 00cImy)KuBaHUE pabOYNX MECT;

- pa3paboTKa palMOHATBHBIX (OPM pa3aesIeHUs U KOOTIepalluu TPYa;

4, B jkonomuueckoii numepamype mepmMuH «OP2AHUZAUUA MPYOa» YROMpeONAemca 6
DA3HO0OPA3HOM COYEMAHUU: «OP2AHU3AUUA NPOU3BOOCHEA, MPYOa U YRPAGIEHUE), (OPAHUZAUUA U
ynpasnienue mpyoom», «Op2aHu3ayus, HOpMUpPosanue u Onaiama mpyoay.

- YTBep:KaeHue BepHo. - YTBepkaeHNe He BEpHO. - BO3MOXHBI Apyrue BapUaHTHI.

S. Cpeou nanpaenenuii opzanuzayuu mpyoa ciedyem 0co60 6bvloenuns ,
HenocpeocmeeHHo CéA3AHHOE CO 6cemu Hanpagienuamu. (Bcmasvme nponywennoe cnoso)
- YyOpaBJIeHHUE, - HOpMUPOBaHMNE; - IPEMHUPOBAHHUE.




6. Hayka 06 opzanuzayuu mpyoa Kak cucmema cqopmynupo8aHHblX HAYUHBIX HOJIOMHCEHUIL,
OMHOCAWUXCA K IMOIl obnacmu 3Hanuil, 3apoounacs 6 konye XIX 6. u ceazana c umenem .....

- [appunrrona Omepcona - @penepuxka Yunciaoy Teisiiopa

- Anekcanpapa Anekcanaposuya bornanosa - Ocuna ApkanpeBnua Epmanckoro

7. B kaxkux pabomax oOvliu paspabomansvl mMemoovl AHATU3A MPYOOELIX NPOUECCO8,
HOpMUPOBAHUA mMpPYyOAd U €20 ON1amvl, HPUHUUNGL OP2AHUZAUUU MPYOa U YNPaeneHus
npeonpusamuem.

- «Tekronorus. Beeobiias opranu3aioHHas HayKa» - «HayuyHnasi opranusanus Tpyaa»

- «Teopust ¥ paKkTUKa parlHOHAIN3ALIAI - «Kak Hago paborarb»

- «HayuHble 0CHOBBI OPraHM3ALMU NPOMBIILIEHHBIX MPeINPUsITHID)

9. Bwuioarowuiica 6K1a0 6 cmanosieHue U pazeumue OPZAHU3AUUU mpyoa U NPouU3e00cmea Ha
OCHOGe KOHGEUEPHBIX JIUHUIL 6 aAmomModune- U  MpPaKmopoCmpoumenbHOM KOMNJaeKcax
npunaonedcum

- lappunrrony OMepcony - ®penepuky Yuncnoy Teinopy

- Anekcanapy AnekcanapoBuuy bornanory - Ocuny ApkanbeBuuy Epmanckomy

- 'enpu ®@opay-crapuemy

9. Aemop pynoamenmanvnozo mpyoa « Tekmonozusa. Bceoowasa opzanuzayuonnas Hayka.
- 'appunrron Omepcon - ®penepux Yuncnoy Teitnop

- Auekcanap AJsexkcanaposny bornanos - Ocun ApkanseBud Epmanckuit

- 'enpu opa-crapimit

11. B pamxax mexuonocuueckozo pa3oenenus mpyoa NPUMeHumenbHo K OmoenbHblmM euoam paoom 6
3aeucumocmu  om  cmenenu  Oudppepenyuayuu  MpyooGvIX  NPOUECCO8  PAZIUUACHICA
Y (L L1 T T T TY R ) AV T B

- TEXHOJIOTMYECKOE; - I0ONIepPALIMOHHOE; - IpeAMeTHOE; - pyHKIIMOHANIbHOE; -
npodeccuoHanbHOE; - NOAETAJIbHOE; KBaNM(DUKALMOHHOE.
12, npedycmampueaem 3aKpenyienue 3a KOHKPEmHbIM

ucnojinumesiem Komnjiekca pa6om, RnO360AI0OWUX NOJIHOCMbBIO U320MOBUNMDb u30e/lue, Hanpumep
CﬂOpKtl INEKMPOBBIKIIOUaAmesis, I;ieKmpopo3emKu.

- TEXHOJIOTHYECKOE PA3/ICIICHUE TPYAA; - IOOTIEPAIMOHHOE pa3JielieHHe TPy/a;
- IpeIMeTHOE pa3jiejieHue TPyaa; - (hyHKIIMOHATILHOE pa3JelicHHE TPY/a,
- npodecCHOHATTFHOE pa3/ielieHHe TPyaa; - MOJETaIbHOE Pa3elicHUE Tpya

- KBaJTU(UKAIIMOHHOE pa3/ieJieHne Tpyna

13. npedycmampueaem pacnpeoenenue u 3aKpenjieHue
onepayuil  MeXHON0ZUYUECKO20 npouecca 3a  OMOCNbHLIMU  PADOMHUKAMU,  PACCHAHOBKY
padomarowux, obecneuusaOWyl0 uUx pAyUOHANbHYI0 3AHAMOCMb U ORMUMAILHYIO 3aA2PY3KY
o0oopyoosanus.

- TEXHOJIOTHYECKOE pa3/ielicHUE TPYy/a, - MIOOMePANIMOHHOE Pa3ieieHue TPyIa;
- IPEIMETHOE Pa3/IeICHUE TPY/A; - (DYyHKIIMOHATIBHOE pa3leliCHuE TPYIa;
- mpoeCCHOHANBHOE pa3/ieJIiCHUE TPya; - MOJASTAILHOE Pa3/elIiCHUE TPY/a,

KBATM(UKAIMOHHOE Pa3/ielIieHue Tpyaa.

14. 6bI3bIBACNCA PA3TUYHON CNIOMCHOCHbIO padom, mpeodyrouien
OnpeoenenHo20 ypoeHs 3HAHUIL U ONLIMA PAOOMHUKOE

- npodeccroHaIbHOE pa3ielieHHe Tpyla - TEXHOJIOTMYEeCcKas TpaHulla pa3ieleHus Tpyaa

- KBAJIM(PMKANMOHHOE pa3e/ieHue TPyAa - SKOHOMUYECKas rpaHulla pa3ieNieHus Tpyna

- TEXHOJIOTHYECKOE pa3JiesieHne Tpyaa




15. Ooveounenue padbomHuKo8 6 x00e COBMECHIHO20 8bINOJIHEHUA eOUHO20 npoyecca Judo pynnol
63AUMOCEA3AHHBIX NPOUECCOE MPYOd — IMO
- KOomepauus TPyla Ha NpPeINPUsITUM - pa3/ielicHUe Tpyaa Ha MPEANpUATUN - 00a OTBETa BEPHbI

16 Pauyuonanuzayus pabouux mecm npeocmasisaem coooil COBOKYyRHOCHb.....

- MEpOIPHUATUH, BKIFOUYAIOIINX KOMIUICKCHYIO OIIEHKY KaXKIOro padovero Mecra Ha €ro COOTBETCTBHE
COBPEMEHHBIM TEXHUKO-TEXHOJIIOTUYECKUM, OPraHU3allMOHHO- JSKOHOMHYECKHMM U  COIHMAIbHBIM
TpeOOBAHUSIM.

-  OPraHU3alMOHHO-TEXHHYECKUX MEePONPUATHI, pPa3padOTAaHHBIX HA OCHOBE IMPOBeIEHUSA
aTTecTallid W HANPABJEHHBIX HA COBEPIIEHCTBOBAHHE [EHCTBYIOIIUX Ppadounx MecT H
yJay4lleHue uX UCIOJIb30BaHUsl.

17. Ilpu ammecmayuu yuumoleaemcsa 000pyooeanue, 3aKpenjieHHoe 34  Y4acCmMKaAMu
nPOU3800CMEEHHO20 00YUEHUA U HAX00AU|CECA HA CKAA0AX Ul 6 MOHmadice (0emonmanice).
- Bepno - He BepHo

18. Opcanusauyuonnviii 0oKymenm, 6 Komopom Oaemcsa cucmemHoe ORUCAHUEe pabdouezo mecmd,
npeocmasiienue 0 €20 HA3ZHAYEHUU, OP2AHU3AUUU, OCHAUW{EHUU U O000PYOOBAHUU; O COCHMAGe
6bINOIHAECMBIX HA HEM YHPAGIEHUECKUX pAdom U Op2aHU3AUUOHHO-IKOHOMUYECKUX YC/I08UAX UX
6bINOIHEHUA; 00 OCHOBHBLIX NPOOYKMAX paAdouez0 mecma u Kpumepuu OUeHKU pe3yibmamos
ynpaenenueckozo mpyoa; o0 gopmax u  Memooax CHUMYTUPOBAHUA;  (YHKYUOHATbHBIX
00513aHHOCIMAX, NPAGAX U OMEEMCHMEEHHOCMU OO0JIICHOCMHOZ0 JIUYA; a4 makxyice gopmax ezo
e3aumooeiicmeuss ¢ HenoCPeOCMEEHHbIM  PYKOGOOUmeNeM U  GbIUECHOAWMUMU  OPZAHAMU
X03AUCHEEHHO20 PYKOBOOCH84.

- Ceprudukar pabodero Mecra. - [Tacnopt pa6oyero mecra.- MHcTpyKIusa pabodyero mecra.

19. Ammecmayua u payuonanuzayus padoyux mecm nO03601AIOM 6bLIAGUMbL padouue mecma,
coomeemcmeyuiue npozpeccUGHbIM mpedoCaHusM, CImaHOApmam, yCioeUAM OP2aAHUAUUU MPyOd;
pabouue mecma, 20e NPUMEHACMCA MATOKEANUDUUUPOCAHHBIIL PYUHOU U MANCENbLE YUUYECKUT
mpyo 1u60 mpyo 6 Hed1azonPUAMHBIX 011 300P06bA Ue106€KA YCI0GUAX.

- Bepno - He BepHo

20. Yuem pabouux mecm agnaemcsa nepevim 3mManom paoom no ammecmayuy u nPeoycmMampusaem
onpedenenue yucia padouux mecm, ux Kiaccu@ukayuio u ZpynnuposKy ux no 6uoam u xapaKmepy
UCNONb306AHUSA, KAMEZOPUAM 3AHAMBIX HA HUX PAOOMHUKOG U Op.

- Bepno - He BepHO

21. Cnocoé ocywecmenenus padomHUKOM HPOU3EOOCHIBEHHO20 3A0AHUA, XAPAKMEPUIYIOWUIICA
CMPYKmMypoli mpyooeozo npoueccd, m.e. 6X00AWUMU 6 NPOUecc eUOAmu padom, Oonepavuamu,
KOMReKcamu  npuemos, RnpuUeMamu, mpyooeviMu  OCUCMEUAMU U  OBUNCCHUAMU,  UX
HOC1€008AMENLHOCbIO U 63AUMOCBA3BIO.

- Metoa Tpyaa - [Ipuem Tpyna - CpenctBo Tpyaa

22. PayuonanvHbiMu HA3bI6AIOMCA MAKue NPUeMbl U MEmoobl, KOMOpble XaApaKmepusywmcs
HAUMEHbWUMU 3aMPAMAMU 6PEMEHU, PUIUYECKUMU U NCUXUYECKUMU (HEPEHLIMU) YCUAUAMU U
3ampamamu IHEPzuU.

- BepHno - He BepHO

23.Yacmaa nosmopaemocms OOUHAKOBLIX U  AHATNOZUYHBIX NPOUECCO8 He XapaKmepHa
MEIKOCEPUIIHO20 U 0axce eOUHUYHO020 RPOU3B00CHIEA.
- Bepno - He BepHO



24. H3yuenue u ananuz npuemos U MemMoo008 mpyoa OCYULECHGNAIOMCA 6 MAaKoil
nocneooseamenvrHocmu: 1. uzyuenue 08UIHICEHUIl nymem AHAIAU3A U 3ANUCU 6 KAPMY UCCIe008AHUA U
npoeKmuposanus  mpyooeo2o npouecca; 2. uzyyenue onepayuu; 3. HPOEKMUpPoeaHue
PAuUOHAIbHO20 MPY006020 npoyecca.

- Bepno - He BepHO

25. Ilonamue «pabomocnocoOHOCHIb) He OMIAUYACMCA OM ROHAMUA «(HMPYOOCHOCOOHOCH b)Y,
- Bepno - He BepHo

26. CosoKynnocmov ¢haxmopoe npou3e00CmeeHHOll Cpedbl U mpyoosozo0 npoyecca, OKA3bleaAroOU{Ux
6/1UAHUE HA PADOMOCNOCOOHOCHb U 300P08be PADOMHUKA.
- [IpousBoacTBEHHBIE (hAaKTOPHI - YcaoBus Tpyna - Oxpyxaroias cpeia

27. Bvioenstom namo paz mpyoocnocoonocmu uenoseKa céA3AHHBIX C €20 603PACHOM U PU3uUecKuUm
300poevem: 1.pazeumue, 2.cmanoenenue, 3.pacuyeem, 4.3amyxanue 5.npeKpaujeHue.
- Bepno - He BepHo

28. Ympama pabomocnocobnocmu eo3nuxaem no cmapocmu, 601€3HU UIU UHEATUOHOCMU, KO20a
Yeno6ex CMmanoBUMCcsa nPoPeccuoHanbHO HERPUZOOHBIM.
- Bpemennas - YeroitunBas - ITosnasn

29. Ha pabomocnocodnocmb uenogeka He OKA3blealom 6auAHUe: KeanupuKkauyus, Momueauus
mpyoa, mexHUKa u Op2anu3ayus nPou3600Ccmad.
- Bepno - He BepHo

30. IToo npouszeoocmeennoii cpeooil NOHUMAIOM COBOKYRHOCHIb (HAKMOPO8, 6GAUAIOWUX HA
pabomocnocobnocmp 1100eil 8 npoyecce ux mpyoosoil 0esmeabHOCmu.
- Bepno - He BepHO

31. Pummuunocmov npouszeoocmea — 3mo coOnio0eHue, npexycoe 6cez0, NPAGUI GHYMPEHHEO0
mpyo006020 pacnopaoka.
- Bepno - He BepHO

32.Xponomempasrxc — smo

-  M3yYeHHE TMePUOIANYECKH MNOBTOPSIIIUXCH 3JIEMEHTOB ONEpPalMu, MOATOTOBUTEIbHO-
3aKJIIOYHMTEIbHOM PadoThl, 1eiicTBUI M0 00C/IYKMBAHUIO padoyero mecra.

- U3y4eHue pabouero BpeMeH! UCTIOTHUTENS, BpEMEHU UCTIOIb30BaHUS 000PYIOBaHUS B TEUEHUE CMEHBI
WIM €€ YacTu MyTeM M3MEpPEHHUsl BCEX BUJIOB 3aTpaT BpeMeHH (paboThl, MEPEPHIBOB), UX COJEpPIKAHUS,
MOCJIEI0BATENBHOCTH, MPOIOKUTENBHOCTH.

- COYCTAHUEC H3YUCHUA CTPYKTYPBI 3arpar pa60qero BPEMCHH Ha HNPOTAXKECHUMU CMCEHBI C IMOMOMIBIO
¢dororpaduu pabodero BpeMeHHU ¥ XPOHOMETPaka OTJEIbHBIX AIIEMEHTOB PaOOTHI.

33. H3yuenue pabouezo epemenu ucnoiHumesns, 6peMeHu UCnOI1b306aAHUA 000PYO0BAHUA 8 MeYeHUe
CMEHbl Ulu ee 4acmu nymem U3MeEPEHUs 6cex U008 3ampam epemeHu (padomovl, nepepvieos), ux
cooepirrcanus, nocie008amerbHoCmu, RPOOOAHCUMETbHOCHLU.

- XpoHOMETpaxx - @ororpadus padbouero BpeMeHn - ®oToXpoHOMETpaAK

34. Iloo HOHUMAEMCA YACMb NPOU3BOOCHEEHHO20 NPOUECccd, 8bINOIHAEMAA HAO
OnpeoenénHbImM npeoMemom mpyoa 0OHUM Ul ZPYRNOL padouux Ha 0OHOM padouem mecme.
- pabo4yrM pUEMOM; - omepanmueii; - IPOXOZOM; - TPYIOBBIM JTBH)KCHUEM.




35. Ilpeocmasnsem cob0il 3aKOHYEHHYI) COBOKYHHOCHIb Oe€lCmEUIl padouezo, Xapakmepuszyemoe
U eeebiM Ha3HAYEHUEM.

- Padouuii npuém - [Tpoxon - TpynoBoe nBukeHune - Kommieke npuémon

- [lepexon

36. Yacmv onepayuu no o006pabomke NOBEPXHOCMU NPU HEUIMEHHOCHMU UCHOTb3YEMO20
UHCMPYMEHMA U HACMPOIiIKe 000py006aHu.
- Pabounit npuém - [Ipoxon -Tpynosoe nBuxenue - Komruiekc npuémos - Ilepexon

37. Memoo HenocpeOCmEeHHbIX 3aAMepP0o8 peanu3yemcs Hnymem HenoCPeOCHIBeHHbIX 3aAMepPOo8 U
MOMEHMHBIX HAOII00eHUIL.
- Bepno - He BepHo

38. Memoowt uzyuenusa zampam paoouezo 6peMeHU 3aKAIOYACHICA 6 HEnPEePbl6HOM HAOII00eHUU 3a
mpyooeviM npouyeccom, onepayueil uiu ee 4acmamu U ukcayuu nOKa3aHuil meKyuieco epemeHu
JUOO NPOOONIHCUMENLHOCHU 6bINOSIHEHUS OMOCTbHBIX I/IEMEHMO08 ONEPAyU.

- Bepno - He BepHO

39. Bedymcsa nymem HenpepwlHOU pecUuCmpAyuu 6cex IJ1eMEeHmOoe padomuvl 8 UX BPeMeHHOUl
nocineooeamenvHoCmMu, 6 3ARUCU (QuKcupyemca Kalenoaproe (meKyuiee) 6pemsa OKOHUAHUA
Kasx#c0020 31emenma.

- CiiomiHbIe 3aMepbl - Bri6opounsie 3amepbl - [{uxsioBbIe 3amMephl

40. L{uknogvle 3amepvl RPUMEHAIOMCA ONA UZYUEHUA OMOENbHBIX I/IEMEHMOE padomsl, onepayuu
He3a6uUCUMO Om ux nocie006amenbHOCmu 60 épemenu. B xode naonrodenusa pukcupyemcs u ¢
3anuUcU cpazy ompax3caemcs nPpoodoINCUMenNbHOCMb KaxiHco020 U3yuaemozo j1emenmad.

- Bepno - He Bepno

41. Hopmamuewt no mpyody Kaaccugpuuupyrom... (evloepune HegepHble 6aPUAHNLbL)

- 110 CTeNEeHU AU PepeHnanuu - 110 OPTraHU3aLMOHHO- TEXHHYECKHM YCJIOBUSM
- 110 BUAM 3arpaT BpEMEHU - 110 c(epe NpUMEHEHUS
- 1o MacwTaly JeiicTBUA - 110 HA3HAYEHUIO

42. Hopmamugnvle mamepuanvl papadamuléaromca Ha OCHO6e KOMNIEKCHBIX UCCIe006aHUl,
NPOGEOEHHBIX HA NEPEVOBHIX NPEONPUAMUAX NPOMBLULIEHHOCIMU U OMPacieil.
- Bepno - He BepHO

43. I1o chepe npumenenus Hopmamugol ROOPA3OCTAAIOMCA ...

- HA MesKOTpaciieBble, 0TPacjieBble U MeCTHBIE.

- Ha MHUKPO3JIEMEHTHBIE, SJIEMEHTHBIC U YKPYITHCHHBIE,

- HOPMaTHBBI PEKUMOB pabOTHI 00OPYIOBaHMS, HOPMAaTHBBI BpEMEHH, HOPMATHBBL;
- 00CITYXKUBaHUsI, HOPMATHUBBI YUCICHHOCTH.

44. Bpemst pabOTHI Iopa3iesseTcs Ha. . .

- BpeMsl BbINOJIHEHUS IPOM3BOICTBEHHOI'0 3a1aHUA; - BpeMs OOCITy>KUBaHUS pab0dYero MecTH;
- Bpemsi padoThbl, He 00yCJI0BJICHHON NPOU3BOACTBEHHBIM 3a/1aHUEM;

- clilyyaiiHble paboTbl - HENPOU3BOJUTEbHbIE PA0OTHI.

45. Bpemsa naonrooenusn, Xapakmepuo 0711 A6MOMamu3upoeaHHvIX U AnnapamypHulxX RPOU3600CHE.
- Bepno - He BepHO



46. Onepamuenoe epems He 6X00UM 60 6PeMs GbINOIHEHUA 3A0AHUIL.
-BepHo -He BepHO

47. Bcnomozamenvnoe épems 6xo0um 60 epems o0cayicusanue pabouezo mecma.
- Bepno - He BepHO

48. Paznuuarom eépemsa Op2aHu3auUOHHO20 OOCIAYHCUBAHUA - YXOO 3d PAOOUUM MECHIOM 8 meueHue
CMEHbl, He€ C6A3AHHBLL C 6bLINONHEHUEeM KOHKPEMHO20 3a0aHUA U 6peMs MeXHUYeCKo20
oocnycusanusa, CeA3AHHOE ¢ YX000M 3a 000pyoosanuem, UHCMPYMEHMOM, 00yC10671eHHOE
KOHKPEmHbIM 3a0aHueM.
- Bepno - He Bepno

48. /Ina pabomuuka Kk HOpmupyemovim 3ampamam 6pemenu OMmHOCAMCA:

-  BpeMsl MOATOTOBHUTE/IbHO-3aKJIIOUMTEJbHOH PpadoThl; OnepaTuBHOE BpeMsi; BpeMms
o0cay;kuBaHusi  padodyero Mecra; penIaMeHTHPOBaHHbIC IepepbiBbl, 00yCJOBJICHHbIEC
TEXHOJIOTHEl, H MepepbIBLI AJsl OTAbIXA H JIUYHBIX HAT00OHOCTEN.

- BpeMs BBINIOJIHEHUS CIy4YallHOW W HEMPOU3BOAMTEIBHONW pabOThl W MEpephbiBbl, BHI3BAHHBIC
OpraHn3allMOHHO-TCXHUYCCKHUMHU HEIIOJIaAKaMU U HAPYIICHUAMUA TPYHOBOﬁ JUCHUITIINHBI.

- BpeMsl BbINIOJTHEHNSI MPOU3BOJACTBEHHOI0 32/IaHUS U BpeMsl perNIAMeHTHPOBAHHBIX NepepbhIBOB B
nepuoa padorbl 000PYI10BAHUS U B 0:KUIAHUHU €r0 00CTYKUBAHUS.

50. /Ina mozo umoo6wl onpedenums mpyoozampamel HA KAKYyIO-1UOO0 HAYYHO- UCCIE006AMENLCKYIO
unu KOHCMPYKMOPCKYl0 paoomy, 001a0aruiyio 3Ha4umenvHoil HOGU3HOU, (opmupyemcsa 2pynna
IKCnEPmMos, KOmopas 00JHCHA OCYUWLEeCIM UMb IKCHEPMHYIO OUEHKY OAHHOIL padombl.

- XpPOHOMETPAXK; - KOIMYECTBEHHBIN MeTO; - doTorpadusi paboyero BpeMeHu
- oTOXpOHOMETpAK - meron Jdenndu
ol Yemanoenennana  uucnennocmov  pabomnuxoe  onpedenennozo - npogheccuonanvho-

Kéanu@uKkayuonnozo cocmaea, HeoOX00umas 01 6bINOIAHEHUA KOHKPEMHbHIX NPOU3E600CHEEHHBIX
dyukyuit unu oovema padom 6 onpedeneHHvIX OPAHUIAUUOHHO- MEXHUYECKUX YCTI0GUAX.

- Hopma Bpemenu; -Hopwma BbIpaboTky; -Hopma o6cnyxuBanus;

- Hopma Bpemenu o6cimyKuBaHus; - Hopma uncienHoCTH; - Hopma ynipasinsiemoctn.

52.  Ycmanoenenumnwviii 00vem padomovl, Komopulii PAGOMHUK UAU 2PYHRA  PAOOMHUKOS
coomeemcmeyouieil Keanuguxkayuu 00A3aHbl GLINOIHUMDL 34 EOUHUUY padouez0 6pPeMEHU 6
OnpeoenenHbIX OP2AHU3AUUOHHO-MEXHUYECKUX YCTI06UAX.

- Hopma Bpemenn - Hopma BbIpadoTkn - Hopma obcyxuBanust

- Hopma Bpemenu o6cimykuBaHus - Hopma uncnennoctn - Hopwma ynpaBnsiemoctn

53. Konuuecmeo epemenu, neodxooumoe ¢ onpedeneHHbIX OpeaHU3aAuUOHHO-MEXHUYECKUX YCI0GUAX
Ha ofcayyxcueanue 6 meueHue CMeHbl eOUHUUbL 000pYy00sanus, Keaopammozo mempa
nPOU3600CMEEHHOI NAOWLAOU U M.O.

- Hopma Bpemenu. - Hopma BbIpaboTKu. - Hopma obciyxuBanus.

- Hopma Bpemenu o6cimykruBaHus. - Hopma uncnennocru. - Hopma ynpaBisiemoctu.

54. Benuuuna 3zampam pabouezo épemenu Ha 8bINOIHEHUE eOUHUUbI PAOOMbl, YCMAHABIUBAEMAA
pabomuuky uau z2pynne padomunuxoe (Opuzade) coomeemcmeyouieil Keanugukayuu 6
OnpeoeneHHbIX OP2AHU3AUUOHHO-MEXHUYECKUX YC108USX.

- Hopma Bpemenu. - Hopma BeipaGotku. - Hopma o6cinyxuBanusi. -Hopma BpemeHH 00CITyKUBaHUSL.
- Hopma uncienHocTu. - Hopma ynpaBisiemocTH.



Bonpochl o Temam AU CUUIINHBI
[lepedyeHb KOHTPOIBHBIX BOMPOCOB AJISI OLICHKU YPOBHS 3HAHUU MO JucHuUIInHe « Opranuzanus u
HOPMHUPOBAHHUE TPYJa MEPCOHAAY, OIyYaeMbIX B Xo1e ocBoeHus kommneTeHiun (ITK-5).

Tema 1. Beedenue 6 oucyunauny
1. Jlaiite onpeneneHue NOHATUN perJIaMEHTALMs 1 HOPMUPOBAHUS Tpy/a.
2. KakoBa ponp permiamMeHTallMM ¥ HOPMHPOBAHMS Tpyda [UIsl YCIEUIHOW JeATENbHOCTH
opraHu3aluu?
3. Kak mpoxonuna »3BONIOLUS MOAXOAOB K perlaMEHTAI[MM M HOPMHUPOBAHHUIO TpyAa B HUCTOPUU
yIpaBjieHUs?
Tema 2 .Teopus peznamenmayuu mpyoa é op2anu3ayuu
1.Ilepeuncnure TEOPETUYECKHUE U OPTaHU3ALMIOHHO-3KOHOMUYECKHUE MTPEANIOCHIIKY perlaMeHTalun
Tpyna.
2. OxapakrepusyiiTe periaMeHTanuio Tpyrna Kak (akrop moBeimenus d3¢dexkrnBHOCTH
yIPaBICHYECKOH JIeATEIbHOCTH.
3. [lepeuncnure 0OBEKTHI PETNIAMEHTAIIMHN TPY/A.
4. [IpuBenure KIaccUPUKAIMIO PEITIAMEHTOB TPyZa.
5. Pacckaxwure 00 opraHu3almoHHBIX (popMax perimaMeHTaluy Tpyaa.
Tema 3. Memoouka pazpabomku u npumeHenHus pecnamennos ynpasieHueckozo mpyoa
1. IlpuBeanTe KIACCU(PHUKALNIO METOIOB PEIIAMEHTALINN YIIPABICHYECKOTO TPY/a.
. KakoBa mMeTonuka pacuera periaMeHTOB YMCIIEHHOCTH YIPaBIECHUYECKOTO epcoHana?
. B 4em 0coOeHHOCTH pernaMeHTalnuu Tpyaa pyKOBOAUTENEH, CIIELIMATTMCTOB U APYTUX CIyXKallluX.
. Pacckaxure o pazaenenuu, Cienuanu3aliii U KOomepaly yIpaBIeHYeCKOro Tpyna.
. B uem 3akmrouaercs GyHKIMOHATBHASI OpraHU3alUs TPYIa pAOOTHUKOB yIIPaBICHUS,
. KakoBBI periaMeHTsI peKUMOB TPyAa U OTAbIXA?
7. Ilepeunciaure Tansl MpOLECCa MPUHATHS PELICHU.
Tema 4. @opmuposanue cucmemot peznamenmayuu mpyoa 6 OpeaHu3aAyUU
1. TIlepeuncnautre TEOPETHUKO-METOAOJIOTMUECKHE TMOAXOAbl K  (OPMHUPOBAHUIO  CHCTEMBI
pernamMeHTanuu Tpyza.
2.Pacckaxute 0 HOpMaTUBHO-IIPABOBOM 00€CTIEUEHUH pErIaMEHTalluH TpyAa.
3.KakoBa cucreMa pernmaMeHTaly TpyJa yIpaBIeHYECKOrO IEPCOHANIA B OpraHU3alusix?
5.I1lepeuncauTe 3Tarbl pa3pabOTKU CUCTEMbI PEIIAMEHTUPOBAHUS YIIPABICHUECKOMN 1S TEIbHOCTH.
6. HazoBuTe MeTozb! OLIeHKH 3()()EKTUBHOCTH YIPABIEHYECKOH 1€ TETbHOCTH.
7. KakoBbI HalIpaBJI€HUS] COBEPILIEHCTBOBAHMSI CUCTEMBI pEIJIaMEHTAllMU TPyAa.
Tema S. Hopmuposanue mpyoa ¢ cucmeme ynpagienus opeanu3zayuei
1. HazoBuTe CyIIHOCTh, COJEPKaHUE U 3a/1a9M HOPMUPOBAHUS Tpyaa?
2. Pacckaxkute 00 UCTOpUU HOPMUPOBAHUS TPYyAA.
3. B yem 3akitouaeTcst XxapakTep JAesITeIbHOCTH 110 HOPMUPOBaHUIO Tpyna?
5. PacckaxuTe O TEXHHUYECKOM, HKOHOMHYECKOM, MCHUXO(HU3MOIOTHYECKOM, COLHUATbHOM
000CHOBaHUM HOPM TpyAa.
6. IlpuBenuTe KI1acCUPUKALINIO HOPM TPYZA.
7. KakoBa cTpykTypa 3arpar pabodero BpeMeHu?
Tema 6. Opeanuzayua mexnuuecko2o HOpMUPOBaAHU
1. MeTronbl HOpMUPOBAaHUS TPyAA: aHATUTUIECKUA U CyMMapHBIA METO/Ibl HOPMUPOBAHMS TPYAA.
. AHAIUTUYECKU-PACUETHBIN 1 AaHATTUTUYECKU-UCCIIE0BATEIbCKUN METOMBI.
. 3a/1auu ¥ METOJIbl U3y4YeHHUs 3aTpaT paboyero BpeMeHH.
. Pacckaxute o potorpaduu pabodero BpeMeHH U ee BUIaX.
. UTto Takoe XpoHOMETpax?
. KakoBBI OCHOBHBIE 3TaIbl HAOIOACHHUS?
. HopmaruHabIi 1 hakTHUecKuii OanaHc pabodero BpeMeHH .
. KoadduuueHnTsl mone3Horo HCmoab30BaHus paboyero BPEMEHH, MOJE3HOIO HCIOIb30BAHUS
o0opyoBaHus, TOTEPb pabOYETO BPEMEHH.
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Tema 7. Hopmupoeanue mpyoa ynpaeienuecko2o nepconana

1. OcobeHHOCTH HOPMUPOBAHUS TPYAA YIIPABIEHYECKOTO TIEpCOHAIA.

2. HazoBute 00bEKTHl HOPMUPOBAHHUSI.

3. IlpuBenure aHATUTHYECKU-PACUCTHBIA METOJ HOPMHUPOBAHUS: €IUHBIE HOPMbI BpPEMEHH,
TUIIOBBIE HOPMBI BPEMEHU, HOPMATHBBI YHCIEHHOCTH MO (QyHKUUAM ympasienus. 4. Vcnonb3oBanue
Qg epeHIPOBaHHBIX U YKPYITHEHHBIX HOPM.

5. IlpuBeautTe HOPMATUBBI  YNPaBISIEMOCTH, HOPMATUBBI  OOCITY)KMBaHHS, HOPMAaTUBBI
TPYLOEMKOCTH.

Tema 8. Ilnanupoeanue u opzanuzayus padoomst N0 HOPMUPOBAHUID MPYOa

1. YTo MOKET OCITYKUTh OCHOBAaHUEM JIJIsl IIEPECMOTpa HOpM Tpyaa?

2. KakoB nopsi1ok BBe/ICHUS, 3aMEHbI U IEPECMOTpa HOpM Tpyaa?

3. Uro Takoe arrecraius HopM Tpyna?

4. Kak ucnoib3yroTcs KaJIeHAapHbI€ IUIaHbI?

5. B dem 3akiiodaeTrcsi CHCTEMHBIM XapakTep HAEATeIbHOCTH IO HOPMUPOBAHUIO Tpylna B
OopraHu3aiuu?

6. KakoBo 3HaueHHE COLMAIBHO-KOHOMHUYECKHX M COLMAIBHO-TICUXOJOTHYECKUX (HAaKTOPOB B
HOPMUPOBaHUU Tpyaa?



IIpumepHbIe BONPOCHI JAJIS MOATOTOBKH K (IK3aMEHY)

(3x3ameH) sBiseTcs  (Gopmoil  arrectanmu o aucnuiuiiHe  «OpraHuzanus |
HOPMUPOBaHUE TpyJa MepcoHana». B xoae sk3aMeHa CTyJIeHTy HEOOXOIMMO OTBETUTh HA
nBa Bompoca. Kaknpiii, #W3 KOTOPBIX, IIO3BOJSIET OIEHUTH YPOBEHb OCBOCHHS
koMmreteHuuu I1K-5.

[ToHsiTHE M OCHOBHBIE AIIEMEHTHI PETJIAMEHTALIMH TPY/A.

ConepxaHue periiaMeHTalMK TpyAa Ha MPEATPUSITHH.

HcTtopus pa3BUTHs periiaMeHTaluu Tpyaa.

[IprHIMIBI ¥ 3372491 HAYYHOW OPTaHU3ALMH TPYIA.

dopMbI ¥ BUIBI Pa3AeiICHAS TPy/aa.

@dopMbI KOOTIepaIluy TPYa.

CymHOCTh 1 Ki1accu(UKalns PeriaMeHTOB TPYy/a.

HopmatuBHO-TIpaBoBOE 0OecrieueHIE permaMeHTalnuy Tpyaa.

. OOBEeKTHI pernaMeHTanuu Tpyaa.

10 MeTtouka pacuera periiaMeHTOB YUCICHHOCTH YIIPaBICHUECKOTO NIEPCOHala.

11.TI'ymanu3zanus Tpyaa.

12. OcHoBHBIE TpeOOBaHUS K MPOSKTUPOBAHUIO PEKUMOB TPY/IA U OTJIbIXA.

13. PernmamenTanus yclioBui Tpyza.

14.Opranuzanus pabodero Mecra.

15.TIpoexTupoBanue, MIaHUPOBKA U 0OCITy)KHMBaHUE PAOOUYUX MECT.

16.AtrTecTarus 1 paroHanu3aus padounx MecCT.

17.0pranu3aiinoOHHbIE METO/bI YIIPABIICHHUS.

18.OkoHOMHYECKHE METO/IbI YIIPABICHUSI.

19.ConmanbHO-TICUXOIOTUIECKIE METOIBI YITPABICHHUS.

20.CtpykTypa 3aTpar pabodero BpeMeHH.

21.CymHOCTh M OCHOBHBIC TTOHATHSI HOPMHUPOBAHUS TPY/A.

22. VicropuyecKue 3Tarbl pa3BUTHS HOPMUPOBAHUS TPY/IA.

23.3aga4m HOPMUPOBAHUSI TPYA.

24 Knaccudukanys HOpM Tpyaa.

25. AHaTUTUYECKHUI METOI HOPMHUPOBAHUS TPY/IA.

26.MUKpO3IIEeMEHTHOE HOPMHUPOBAHKE TPY/IA.

27.3agaum ¥ METOABl M3y4deHHUs 3aTpar padodero BpeMenu. dotorpadusi padodero
BpPEMEHH.

28.Camodororpadus pabouero BpeMeHHU.

29. XpoHOMETpaK.

30.Coneprxkanne pabOT MO YCTAaHOBIICHUIO HOPM 3aTpaT Tpy/a.

31.ITpuHIUIIBI, UCTIONIB3YEMbIE B IIPOIIECCE HOPMUPOBAHUS TPy/a

32.TloHATHE «HOPMBI TPYyAa», UX XapaKTEPUCTHKA U CTPYKTypa

33.Knaccudukaiust HOpM 3aTpart Tpyaa.

34. HopmatuBHBIC MaTepHuaibl Jjisi HOPMUPOBAHUS TP/, UCMOJIb3yeMbIe Ha TIPEITPHU-
SATHH

35.Knaccudukammst HOpMaTUBOB 1O TPYILY

CoNoaRrLDdE



36.0065macTi NpUMEHEHUsI OCHOBHBIX BUIOB HOPM Tpyza

37.0OcHOBHbBIE HAIIPABJICHUS COBEPLICHCTBOBAHUSI HOPMUPOBAHUS TPy

38.3arparsl pabouero BpeMeHH.

39.Knaccudukanus 3arpat pabodero BpeMeH! UCTTOTHUTETIS.

40.Knaccudukanus 3aTpatr BpeMEHHU UCITOJIb30BaHMS 000pyI0BaHUS.

41.9¢bexTUBHOCTD UCIIONb30BaHUs pabouero BpeMeH!

42.MeTozpl UCCIIEOBAHUS 3aTpaT paboYero BpeMEHH.

43. ®ororpadusi pabouero BpeMeHH KaK METOJ HCCIEIOBaHUs 3aTpar pabodero Bpe-
MEHU

44 . XpoHOMETpaK KaK METOJ KCCIIEIOBaHUS 3aTpar pabovyero BpeMeHH

45.000cHOBaHME HOPM 3arpar Tpyda (OpraHu3alMOHHOE, MCUXO(PHU3UOIOTHYECKOE,
COITMAJILHOEC)

46.Hayunoe 060CHOBaHHE HOPM 3aTpar Tpyaa

47.Metonbl HOpPMUPOBAHUS TPy/a U X Ki1accupukaims

48.0OcHOBHBIC KOHIICTIITUY HAYYHOW OpTraHU3aINH TPY/Aa.

49.TlokazaTenn HSKOHOMUYECKOW A(P(HEKTUBHOCTH OPTaHHU3AIUU  YIIPABICHYECKOTO
Tpyza.

50. Cnienuuka opraHu3aiuu Tpyza pyKOBOIUTEICH.

51.bananc pabouero BpemeHu. DakTUUECKM M HOPMATUBHBINA OajaHChl paboyero
BpPEMEHU.

52.Tunbl OpraHU3aIMOHHBIX CTPYKTYP YIPABICHUS.

53. Opranu3zanuoHHble, GYHKIIMOHAIBHO-IITaTHRIE CTPYKTYPHI YIPABIEHUS TIEPCOHA-
JI0OM

54.Knaccudukaius persiaMeHTOB M0 AIEMEHTaM CUCTEMbI YIIPABICHUS OpTaHU3aIiH.

55.Metoibl pernaMeHTaluy yIpaBlIeHYeCKOTO Tpyaa

56.MonenupoBaHue periaMeHTOB YIIPABICHUECKON e TEIbHOCTH;



Tlpunoscenue 2
K pabouyetl npocpamme

Ilepeuens oyenounvix cpedcme no oucyuniune «Opzanuzayusa u HOpmuposanue mpyoa

nepconana
HaumenoBanue [IpencraBnenue
No Kparkas xapakTepucTika OleHOYHOrO
OLICHOYHOTO OLIGHOYHOTO CPEJICTBA B
ocC cpencTaa
cpeJicTBa dOC
[Iponykt CaMOCTOATEJIbHOMN paboThI
Jloknaz CTYICHTA, MPECTABIISIFOIIIHIA co0oif
’ nyonuyHOe BBICTYIUICHHE o
cooOl1eHue Temsbl 10K1a/10B,
1. MPEJCTABICHUIO TIOJTYYEHHBIX pE3yJIbTaToOB N
(aC) y coobmienmuii
pelieHus orpeaeNeHHOM yueOHO-
MPAKTUYECKOH, y4eOHO-HCCIIEA0BATEIbCKOM
WJIM HayYHOW TeMBbI
CpenctBo KOHTpOJISl, OpPraHM30BaHHOE Kak
cnenuanbHas ~ Oeceqa  MEJaroru4eckoro
YcrHblll onipoc |paboTHHKAa ¢ 0OydyaromuMmcsi Ha TEMBI, Bompocs! o
2. cobeceoBaHne, |CBA3aHHBIE C HM3Y4aeMOW UCIHILIMHOH, | TeMam/paszzenam
(YO) paccuuTaHHOE Ha BBIICHEHHE 00beMa 3HaHUU JUCIUTIAHBI
00yyJaromierocst o ONpeeJICHHOMY pa3Jeny,
Teme, npodieMe u T.0.
Cucrema CTaHIAPTU3UPOBAHHBIX 3aJaHUM,
Tect MO3BOJISIOILAS aBTOMATU3UPOBAThH .
3. . @DoH/1 TECTOBBIX 3a/1aHUM
KP (T) MpoLeypY HM3MEPEHUs YPOBHS 3HAHUW U
yMeHU o0y4aromierocs.
PernmamMeHTUpOBaHHOE 3aJlaHuE, UMeEIoLIee
IIpakTnueckoe
4 saate KJIacCHYeCKoe pelleHne u mo3Bojstomee | Ilpumep mpakTudeckux
' (I13) NIMarHOCTUPOBATh YMEHHS, HMHTETPHUPOBATH 3aJaHAN

SHAHUA pa3JIMIHBIX oOmacTei. 06yqaroumxc51.




[Ipunoxenue 3
K pabodeii mporpaMme.

CTpykTypa u coaep:xkaHue TUCHUILUINHBI «Opranu3anus 1 HOPMUPOBAHNE TPYAA NMEPCOHAJIAY»
1o HanpasJjeHnI0 moAroroBku 38.03.03 «YnpasJieHne nepcoHagsom (0axkauaaBp)
ouHasi popma odyuenmusi, 2019 ron nadopa

Ne Paznen Buabl yueOHoi#i padoThl, BKJIKOYAS Buabi camocrositesqibHOM padoTsl | Popmbl
n/n g | g & | camocrosiTelbHYI0 PaGoTy CTyl€H- CTYEeHTOB aTTe-
2 E{ § TOB, H TPYA0€MKOCTh B Yacax CTalNH
S| 22| 1 |WC| /a6 | CPC | KCP | K.P. [ KL | PIP | Joxaaw/ [ Kp [ 3] 3
S © Npe3eH- (T)
Tanus
1. Tema 1. Benenue B TUCIUIUIUHY 6 1 4 4 4
2. Tema 2. Teopus pernamenTanuu Tpyaa B | 6 2-3 4 4 4
OpraHHu3aluu
3. Tema 3. Meronuka pa3pabotku u | 6 4-5 4 4 4
NPUMEHEHHS pErIaMeHTOB
YIIPaBJIEHYECKOTO TPy
4. Tema 4. @opmupoBanue cucteMsl | 6 6-7 4 4 4
perllaMeHTaluy TpyJa B OpraHu3aIyu
S. Tema 5. HopmupoBanue Tpyna B cucteme | 6 8-10 4 4 4
yTpaBJIeHUs] OpraHu3anuei
6. Tema 6. Oprammszanms Ttexauyeckoro | 6 | 10-13 6 6 6
HOPMHPOBAHUS
7. Tema 7. HopmupoBanme  Tpyma| 6 | 14-16 6 6 6
yIpaBJIEHYECKOTO MIePCOHAA
8. Tema 8. IlnanupoBanue u opranuzanus | 6 | 16-18 4 4 4
paboThl IO HOPMUPOBAHUIO TPY/IA
9. dopma aTTecTanum 6 +
10. Bcero yacoB nmo AMCUUILINHE 108 36 36 36 + + +
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CTpykTypa u coaep:xkaHue TUCHUILUINHBI «Opranu3anus 1 HOPMUPOBAHNE TPYAA MEPCOHAJIA»
1o HanpasJjeHnI0 moAroroBku 38.03.03 «YnpasJ/ieHne nepcoHagsom (0axkajaaBp)

3ao4uHasi popma odyuenusi, 2019 rox HaGopa

Ne Paznen Buabl yueOHo# padoThbl, BRIKOYAS Buabi camocrositesqibHOM padoTrsl | Popmbl
n/n £ | caMoCTOSITeIbHYIO PadoTy CTY/IeH- CTYIEeHTOB aTTe-
2 TOB, H TPYA0EMKOCTH B 4acax CTAIIUH
5 J | II/C | Jlag | CPC | KCP | K.P. | KL | PT'P | Jloknan/ | K/p | 9 | 3
o npe3en- | (T)
Tanus
1. Tema 1. Benenue B TUCIUIUIUHY 7 0,5 0,5 12
2. Tema 2. Teopus perameHTaluu Tpyaa B | 7 05 | 05 12
OpraHu3aIu
3. Tema 3. Meroguka pa3paboTku u | 7 1 1 12
NPUMEHCHHUS perIaMeHTOB
YIPaBJIEHYECKOTO TPy
4, Tema 4. ®opMupoBaHHUE CHCTEMBI [ 7 1 1 12
perllaMeHTaluy TpyJa B OpraHu3aIyiu
5. Tema 5. HopmupoBanue Tpyna B cucteme | 7 05 | 05 12
yIpaBJIeHUs] OpraHu3anuei
6. Tema 6. Opranuzanus TEXHUYECKOTO | 7 0,5 0,5 12
HOPMHPOBAHUS
7. Tema 7. HopmupoBanue  Tpyma | 7 1 1 12
yIpaBJIEHYECKOTO MepCOHAA
8. Tema 8. IlnanupoBanue u opraHuzanus | 7 1 1 12
paboThl IO HOPMUPOBAHUIO TPY/IA
9. ®opma aTTecTalluH 7
10. Bcero 4acoB 1o gucumiviuge 108] 6 6 96 + +
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Pabouas nporpamma aucuuIuiMHebl « OpraHusaliyisi U HOPMUPOBAHKE TPY/AA IEPCOHATIA) aK-
TyaJU3UpPOBaHA U yTBEPXKIEHA IPOTOKOJIOM 3aceaHus Kadeapbl «YIIpaBiIeHUE NepCcoHa-
aom» ot 27 asrycra 2020r. Ne 1

5,_

3aBeayromuii kadeapoi = \\\f l

«YnpaBieHue epCcoHaIoOM O\ M.M. Kpexkosa
F - 3\

Cekperapb Al 2.C. I'ynyes
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Pabouas nporpamma aucuuIuiMHebl « OpraHusalyisi U HOPMUPOBAHUE TPYJA MEPCOHAIA) aK-
TyaJIU3UpPOBaHa U yTBEPXKIECHA IPOTOKOJIOM 3aceaHus Kadeapsl «YIIpaBiIeHue epcoHa-
aom» ot 27 aBrycra 2021r. Ne 1

3aBenyromuii kadeapoit gl
«YTpaBiaeHue epcoHaIoM» O M.M.Kpekosa
Cekperapb ; ﬁ%/éﬁ;@> A.1O. Heuwuraitnno
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Pabouas nmporpamma nucuuIuinHbl « Opranusaiys ¥ HOpMAPOBAHUE TPYJA MEPCOHA-
Ja» aKTyaJlu3UpOBaHa U yTBEPXKACHA MPOTOKOJIOM 3acenanus Kadenpsl «Ypanie-
Hue nepcoHanom» ot 30 aBrycra 2022r. Ne 1

3aBenyromuii kageapoit =N

«Y1paBieHue IEPCOHATIOM M.M. KpekoBa

) // T
Cekpertapb < W " AJO. Heunraiino

38



