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1. Hean, 3ag1a4m U IJIAHUPYeMble Pe3yJibTAaThl 00yUeHHUs M0 JUCHHUIIIIMHE

K ocHOBHBIM 1€JIIM OCBOCHUS AUCUUILIMHBI CJIEAYET OTHECTH:
KOMILJIEKCHOE  pa3BUTHE CPOPMHUPOBAHHBIX HA  MPEABIAYIIMX  CTYIEHSX
0o0pa3oBaHMsi KOMMYHHKATHBHBIX HAaBBIKOB CTYJICHTOB, HEOOXOJMMBIX IS
3¢ (EKTUBHOTO TOBCETHEBHOTO U NPOPECCHOHATBLHOTO OOIICHHs, a TaKkxke
3HAKOMCTBO CTYJEHTOB C TMGPOBBIMH HHCTPYMEHTAaMH, KOTOpHIE Kak
CIOCOOCTBYIOT (POPMUPOBAHUIO HEOOXOJMMBIX WHOSI3BIYHBIX KOMMYHUKATHBHBIX
KOMITCTCHIIUM, TaK W OOJErdarT YCTHOE W THUCHBMEHHOE B3aWMOJICHCTBHUE C
3apyO0eKHBIMU KOJIJIETaMHU.

K ocHOBHBIM 3a1a4aM OCBOEHHUSI TUCIUIUIMHBI CIIEAYET OTHECTHU:
- OCBOEHHE HEOOXOJUMOIro JIEKCMYECKOr0o MHMHMMyMa JUisi OOIIeHUs B
MOBCEHEBHBIX U MPO(PECCUOHATIBHBIX LIEJISX;
- Pa3BUTHE HABBIKOB MPABUIILHOTO UCIIOIb30BaHUS TPAMMATUYECKUX KOHCTPYKIIUH,
o0ecreurBaroIMX KOMMYHHUKAIMIO 0€3 NCKaXKEHHs CMbICTIA;
- pa3BUTUE YMEHUS BOCIIPUHHMMATh MHOCTPAHHYIO p€Yb Ha CIyX KAaK B peajlbHOU
KU3HH, TaK U B pOpMe BHUJICOJICKITUN U BUICOPOIHKOB B IHTEepHETE;
- pa3BUTHE HABHIKOB YTCHUS W TMOHWMAaHUS OOIIEH W HAy4YHOW JUTEpaTyphl Ha
WHOCTPAHHOM $I3bIKE [0 CBOEMY HAIIPABIICHUIO MOATOTOBKHU;
- pa3BUTHE YMEHUS IPAaMOTHO BBIPAXKATh CBOM MBICIM B YCTHOM W MHUCHbMEHHOMU
dbopwme;
- pa3BUTHE HABBIKA UCTIOJIB30BaHUS ITU(DPOBBIX HHCTPYMEHTOB I (POpMUPOBAHUS
HEO0OXOAMMBIX MHOSI3BIYHBIX KOMMYHUKATUBHBIX KOMIETEHIINH (OHJIAHH TOJIKOBBIE
U JBYS3bIUHBIC CIIOBAPU, MHCTPYMEHTHI ISl MEPEBOAA TEKCTOB, HCHPABICHUS
MMCbMEHHON peur, 3alIOMUHAHMS HOBBIX CJIOB)
- (¢dopMHpOBaHHUE AaJIEKBAaTHOTO pEYEBOTO IMIOBEJEHUS B IIOBCEIHEBHBIX U
npoeccCuOHaNbHO OPUEHTUPOBAHHBIX CUTYALIMSIX;
- (opMupoBaHHE M pa3BUTHE HABBIKOB CaMOCTOATENbHON paboThl (paboThl C
WHOSI3BIYHBIMA WCTOYHHUKAMU, TOWCKA W aHalh3a HeoOXoaumou wuHpopmaruu,
KPUTUYECKOTO MBIIUICHUS) B TOM YHCJIE€ C TPUBICYCHUEM ITU(POBBIX
WHCTPYMEHTOB (HampuMmep: mokyMeHThl (Google, cepBuchbl sl  co3daHUs
IpEe3eHTalui U T.1.).

OOyyeHne Mo TUCIUIUIMHE HAMPaBJICHO Ha (POPMUPOBAHHE Y 00YUAIOIINXCS
CIEAYIOIMX KOMIIETCHIUM:

Ko u HaumeHOBaHue NHpukaTopsl 10CTHKEHUA KOMIIETEHIMH
KOMIIETCHIIHI

YK-4. Cnocoben mnpumensts | MYK-4.1. YcranaBnuBaeT u pa3BuBaeT npodeccuoHaIbHbIe
KOHTAaKTBhI, OCYIIIECTBIISIET aKaleMUUYEeCKOe 1
npodeccHoHaIbHOE B3aUMOJICHCTBUE C TPUMEHECHHEM
KOMMYHHUKaTHBHbBIE COBPEMEHHBIX KOMMYHHUKATUBHBIX TEXHOJIOTHI, B TOM UHCIIE
Ha MHOCTPAHHOM SI3bIKE.
NYK-4.2. CocTaBisieT U peIakTUPYET JOKYMEHTALIHIO C
WHOCTpaHHOM(BIX) sI3bIKe(aX), | EIbI0 OOSCIeUeHHUs aKaJeMHIECKOTO U TPOo(hecCHOHATBHOTO
B3aMMOJICHCTBHUS, B TOM YHCJIE HA HHOCTPAHHOM S3BIKE.
NVYK-4.3. JleMoHCTpUpYET KOMMYHHUKATUBHYIO
KOMIIETEHTHOCTb B YCJIOBUSIX HAYYHO HUCCIIEIOBATEIbCKON 1

COBpPEMECHHBIC

TCXHOJIOI'MHM, B TOM 4YHCJIC Ha

JIA AKaJCMHUYCCKOI'o u




npo¢ecCuoHaIBLHOTO IIPOEKTHOMH 1€ATENbHOCTU U MPE3EHTALINU €€ Pe3yJIbTaToB Ha
. pa3IMYHBIX TyOJINYHBIX MEPOIIPUSTHUAX, BKIIIOYAs
B3aUMOJICUCTBUS
MEXIyHapOJIHbIE, B TOM YKCJIE HA HMHOCTPAHHOM SI3bIKE.

2. MecTo IUCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/bHONH MPOrpaMMbl

JlaHHBIE KypC BXOIUT B TIepedYeHb OOS3aTENBbHON dYacTu/4acT, (OPMUPYEMO
y4aCTHHUKaMH 00pa30BaTeIbHbIX OTHOIIEHUH Ooka b1 «luctumnuasl (Moaynn)y. Jucuumimaa
JIOTUYECKH, COJCPKATEILHO U METOIMYECKH CBSI3aHa C JPYTHUMH T'YMaHUTAPHBIMU TUCIUATUTHHAMHA
B y4eOHOM IUIaHE, HANpaBICHHBIMA Ha pacIIUpeHHe Kpyroszopa, (opMmupoBaHue
TYMaHHACTUYECKOTO MUPOBO33PEHUST M PAa3BUTHE KOMMYHUKATHBHBIX HAaBBIKOB, a TakKkKe C
UH(POPMAIIMOHHBIMH TEXHOJIOTUSMH, KOTOpPBIC HalpaBlieHbl Ha (GOpPMHUPOBaHUS IUPPOBOTO

CO3HAaHUA CTYACHTOB.

3. Crpykrypa M coaep:KaHue TUCHUIIAHBI

OO6mmas TpyJ0€MKOCTh TUCIUIUIMHBI cocTaBisieT 10 3aueTHbIX equuull (360 acos).

3.1.

Buabl yueOHo# padoThl M TPYA0EMKOCTh

3.1.1. Ounas ¢hopma odyuenusn

Ne B 6100l a6 KoauyectBo CemecTpbl
w/n UJ y4eOHOoi padoThl qACOB 3
1 | AyautopHble 3aHATHSA 24 2
B Tom uncne:
1.1 | JIexun 12 -
1.2 | CemuHapckue/mpaKTHICCKHE 12 2
3aHSITHSI
1.3 | JlaboparopHble 3aHATHS - -
2 | CamocTtosiTenbHas padoTa 84 2
3 | lIpomexkyTouHasi
arrecTanus
3auet/aud.3auer/sK3aMeH 3auer
Hroro 108 2
3.1.2. Ouno-3aounasn gpopma odyuenusn
Ne Brt yuenoii padoThI KonuuectBo CeMecTpbl
n/n 4acoB 2
1 | AynutopHble 3aHATHS 18 2
B ToMm uncie:
1.1 | JIexun 8 -
1.2 | CemuHapcKue/IpaKTHYECKUE 10 2
3aHSTHUS
1.3 | JJaBopaTopHble 3aHATHS - -
2 | CamocrosiTesibHast padboTa 90 2
3 | lIpomexkyTouHas
arrecTauus
3adet/nud.3auer/7K3aMeH 3a4er
Hroro 108 2




3.2.

Temamuueckuii nian usyuenun 0ucuunﬂuubt

(o ¢popmam oOyueHus)

3.2.1. Ounas ¢hopma odyuenusn
TpyroemMkocTsb, 4ac
AyauTopHasi padora O =
-~ o o =
Pa3nennl/TeMbl e % = = i = g
JMUCIUILIHHBI 3 = 2. § = e = S
New/n 2| 5| EEs5| g8 £
S 25887 £
SE |8 =
Pazoen 1
1.1 Tema 1. Family. Representation. 9 1 1 7
Acquaintance.
1.2 Tewma 2. University 9 1 1 7
Pazoen 2
2.1 Tema 3. Country 9 1 1 7
2.2 Tema 4. Traveling 9 1 1 7
Paszoen 3
3.1 Tewma 5. Transportation 9 1 1 7
3.2 Tema 6. Healthy life style 9 1 1 7
Pazoen 4
4.1 Tema 7. Human  Resource 9 1 1 7
Management (HRM)
4.2 Tema 8. Rules from the 9 1 1 7
Recruitment Insiders
Pazoen 5
5.1 Tewma 9. Public Management 9 1 1 7
5.2 Tema 10. International 9 1 1 7
management expansion
Pazoen 6
6.1 Tema 11. Things you need to know 9 1 1 7
something about
6.2 Tema 12. The impact of technology 9 1 1 7
on professional development
HTtoro 108 12 12 84
3.2.2. Ouno-3aounasn gpopma 0dyuenus
Pa3znenbl/TeMbl TpynoemkocTh, yac
=) N o
AMCUMILIMHBI 2 AynutopHasi padora O =




Neri/m E g % § g
=| §535| 58| 3
= | &2 E| 2E =
S| 22| 82| £
OR=] = =
Pazoen 1
1.1 Tewma 1. Family. Representation. 8 1 7
Acquaintance.
1.2 Tewma 2. University 9 1 8
Pazoen 2
2.1 Tema 3. Country 9 1 1 7
2.2 Tema 4. Traveling 10 1 1 8
Paszoen 3
3.1 Tewma 5. Transportation 9 1 1 7
3.2 Tema 6. Healthy life style 10 1 1 8
Pazoen 4
4.1 Tema 7. Human  Resource 9 1 1 7
Management (HRM)
4.2 Tema 8. Rules from the 10 1 1 8
Recruitment Insiders
Pazoen 5
5.1 Tewma 9. Public Management 8 1 7
5.2 Tema 10. International 9 1 8
management expansion
Pazoen 6
6.1 Tema 11. Things you need to know 8 1 7
something about
6.2 Tema 12. The impact of technology 9 1 8
on professional development
HTtoro 108 8 10 90

3.3.

Cooeprcanue oucyuniunl

CTpyKkTypa M coaep:KaHHMe pa3liejioB IMCHUILVIMHBI yka3aHnbl B Ilpuioxkenun A k

nporpamme.

Pa3zgen 1
Tema 1: ‘Family. Representation. Acquaintance.’

Jlexcnueckuit MUHUMYM family * growing up * convenience ¢ favorite family tradition ¢ demand ¢ sport to play

* changes in family role ¢ details of family relationships ¢ activities * celebrations °
household budgets « the generation gap « parental responsibility ¢ life expectancy ¢ estate
» skillful ways ¢ to make a family wealthy * to sell and buy the goods * merchant ¢ the
future «

I'pammaruka Mecronmenns. MHOKECTBEHHOE YHCIO cyliecTBUTENbHBIX. Present Simple. There

is/are. Hpe,uﬂorn MECTa U BpECMCHHU. Crenenu CpaBHCHMUH.




UYrenne Bugpt  uyrteHust (IPOCMOTPOBOE, O3HAKOMHUTENbHOE, H3ydatomiee). Otpadorka
BBITIOJTHEHHUS 33/IaHHH T10 3aII0JIHEHUIO TAaOJINI] WIIK JUarpaMM Ha OCHOBE IIPOYUTAHHOTO
TEKCTa.

T'oBopenue Omnucanue What is a family member you admire?

[Mucemo [Mucemennoe ommcanue Do you get along well with your family?

Caszyrouiue cioBa and, also, moreover, but, however, although, besides.
Pa3znea 2

‘University’

Jlexcuyeckuit MUHUMYM Meeting preparation and coordination at the university ¢ to identify the purpose of your
future profession ¢ informal or formal meeting ¢ develop professional skills * select the
right university ¢ decide where and when to look for the best university * send
invitations.

I'pammaruka Past Simple. Future Simple. MoganbHbIe T1arossl can, may, must. Some, any, nou ux
MPOU3BOJHBIC.

Urenne Pa3zBuTe HaBBIKOB INPOCMOTPOBOTO M O3HAKOMHTEIbHOro ureHms. OtpaboTka
BBITIOJTHEHNS 33/laHUH Ha «BEPHO/HEBEPHO/HE YKa3aHO B TEKCTEN.

Tl'oBopenwne [ToaroroBuTh BeTpeuy 3apyOexHOro naprHepa B oduce “Administrative meeting”
(poneBas urpa). CnoBa, yKa3bIBarOIIUE HA MOCIIEOBATEIILHOCTD AeHCTBHA: first,
second, third, then, next, after, finally.

IMucsmo Onucarts 000# 3HaMeHUThIH yHUBepcuTeT “University”

bnox pasBuTHs  HaBbIKOB |BBenennme npumepa wiam wumnoctpaumu B npeseHranmio.“What is a successful

camocTosiTenbHON  paborsr: |international University?” (mouck napopmannu 1o 3aganHsM Bonpocam B Murepuere).

pa3sBUTHE HAaBBIKOB IIOMCKA M

00paboTKK HHPOPMAITHH.

Pa3znen 2
Tema 3: “Country”

Jlexcuyeckuit MUHUMYM Country « the history of the country you live in * capital « well-planed city * select the
right place to live * to be proud of the country ¢ send invitations for the visitors ¢
famous cities * famous people ¢ industry ¢ science ¢ language * population e flag ¢
traditions.

I'pammarunka Past Simple. Future Simple. DxBuBaneHTH MOJAIBHBIX TTIAT0JIOB: be able to, might, have
to, to be permitted to, to be allowed to.

Urenue PasBuTHe HaBBIKOB NPOCMOTPOBOTO M O3HAKOMHTEIBLHOrO uTeHus. OtrpaboTka
BBIMOJTHEHUS 33JJaHUI Ha «BEPHO/HEBEPHO/HE YKa3aHO B TEKCTEY.

I'oBopenue [MoaroroBuTh BeTpeuy 3apyOexHOro rocTs B Hailel ctpane “Meeting in Russia”
(poneBas urpa). CnoBa, yKa3pIBarOIIUE HA MOCIIE0OBATEIILHOCTD AeHCTBHA: first,
second, third, then, next, after, finally.

ITucemo OmucaTthb 000¥ BCeMHPHO M3BECTHBIN ropo B Hamie# crpade “University”

brox  pasBuTHS  HaBBIKOB | BBeneHMe mpuMepa WK WILTIOCTPAluy B Tipe3eHTanmto. “What is a smart city?” (mouck

CaMOCTOSTEIbHOU paGOTLI: I/IHCI)OpMaI_II/II/I 110 3aJITaHHBIM BOIIpOCaM B I/IHTepHCTe).

pa3BUTHE HABBIKOB MOWCKA H

00paboTkK MH(POPMALIUH.

Tema 4: ‘Traveling’

Jlekcuueckuit MUHUMYM

Business traveling, A 4-wheel drive « A baggage handler « A barge « A
beltway/bypass/ringroad ¢ goods * shortage ¢ customs ¢ disadvantages * A
bonnet/hood (GB) * mental * money A bumper ¢ A bus ride& etc.




I'pammaruka Present Continuous. Beipaxkenue to be going to. Present Perfect. Past Perfect.
Urenue Otpabotka BbInosHeHUs1 3axaHuil «[lopOepute JydmmMid 3arojOBOK JUIS Ka)JIOro
ab3ana» u «B xakoM ab3aie roBopuTcs 0...»
l'oBopenue “Barriers in multicultural communication”. JIekcuKa JJisi BRIpaXXEHHSI CBOETO MHEHUS U
aprymenrtanuu (because, lead to disruptions and inability of some employees to work
effectively as a team, cause conflict, due to, as).
Kpatkoe omucanme CTpyKTypbl 3aKIFOUCHNST KOHTPAKTA C 3apyOeKHBIMH AapTHEPAMH,
ncnoie3ys Present Continuous.
Omnucanne nepBbIX PE3yJIbTATOB B HANMCAHWUA KOHTPaKTa, ucnonb3ys Present Perfect.
IMTucbmo “How does cultural diversity affect communication?” Ctpykrypa acce. [IpaBuia
nocrpoeHus ab3ana. BeoaHsle npeioxkenus, koropsle GopmMynupyer remy ad3ana.
bnox pasButus  HaBbikoB |[IpoBenenne kpyriioro crona rno teme «KynbTypa aHTJIOSN3BIYHBIX CTpaH» (HalMcaHHe
CaMOCTOSTEIbHOU paGOTLIZ 9CCC 110 BLI6paHHOI7[ bonee y3KOI7[ TEME B paMKax 0611161"0 HaIlpaBJICHU U IPEACTABJICHUEC
pasBHTHE HaBbikop | HEOOIBIIONO JIOKNIA/A MO TEME ICCE HA KPYTIIOM CTOJIE C MOCIEAYIOMUM 00CYKIEHHEM
CXOJICTBA M PA3IMINN MEXIY PyCCKOSI3BIYHON M aHTJIOA3BIYHBIMU KYJIbTYPAMH).
KPUTHYECKOTO MBIIIICHUS.

Pa3zgen 3
Tema 5: Transportation’

Jlexcmueckuit MUHUMYM a means of transportation ¢ a ferry * a fine/ticket * a baggage handler « A barge * a
beltway/bypass/ringroad * goods * a free rental of city bikes * customs * disadvantages *
a bonnet/hood (GB) * mental * money ¢ a bumper ¢ a bus ride& etc.

I'pammaruka Past Continuous. Past Simple. Present Perfect. Past Perfect.

UreHnue Otpabotka BbInosiHeHUs1 3agaHuil «[lopOepuTe JydmMid 3arojOBOK U Ka)JIOro
ab3ana» u «B xakoM ab3aie roBopuTcs 0...»

I'oBopenue “Barriers in transportation”. JIekcuka aj1st BRIpa)KCHHUS] CBOET0 MHEHHMS M apTyMEHTALUH
(because, lead to disruptions and inability of some employees to work effectively as a
team, cause conflict, due to, as).

Kpatkoe onucanme CTpyKTypbl 3aKIFOUCHNSI KOHTPAKTA C 3apyOeKHBIMH TApTHEPAMH,
ucnonb3ys Present Continuous.
Omnucanne nepBbIX PE3yJIbTATOB B HANMCAHWUA KOHTPaKTa, ucnonb3ys Present Perfect.

ITucemo “How does cultural diversity affect transportation system?”” Ctpykrypa 3cce. [IpaBnna
nocrpoeHus ab3ana. BeoaHsle npeioxkenus, koropsle GopmMynupyer remy ad3ana.

bnox pasButus  HaBbikoB |[IpoBenenne kpyrioro crona no reme « Transportation» (HanucaHue scce o BEIOPaHHOM

CaMOCTOSITENIFHON  pabotsr: |00JI€e Y3KOH TeMe B pamMKax OOWIEro HANpPABICHUS W IMPEICTABICHUE HEGONBLIOTO

pasBHTHE HapeIKop AOKJIAZIA MO TEME 3CCE HA KPYIJIOM CTOJIE C MOCIENYIOMHUM 00CYKICHUEM CXO/CTBA U

A3INYUI MEX AQHCIIOPTHBIMU CHUCTEMa B 3apyOE)KHBIX CTPaHaXx).

KPUTHYECKOTO MBIIIICHUS. P Y IP P Py P )

Tema 6: Healthy life style

Jlexcnueckuit MUHUMYM

Nutritiouse Nutrition * Food allergy ¢ Food intolerance * Free-range * Balanced diet ©
Fattening ¢ Cut down on smth. ¢ Snack ¢ Strongly advise * To digest * & etc.

I'pammaruka Future Continuous. Future in the Past Simple. Present Perfect. Past Perfect.

Urenue Otpabotka BbInosiHeHUs1 3agaHuil «[lopOepute JydmmMid 3arojOBOK Ui Ka)JIOro
ab3ana» u «B xakoM ab3aie roBopuTcs 0...»

I'oBopenue “Barriers in transportation”. JIekcuka a1t BRIpaKCHUS] CBOET0 MHEHHMS M apT'yMEHTALUH

(because, lead to disruptions and inability of some employees to work effectively as a
team, cause conflict, due to, as).

Kparkoe ornucanuie CTpyKTypbl 3aKJIFOUSHUSI KOHTPAKTA C 3apyOeKHBIMH MApTHEPAMH,
ucnonb3ys Present Continuous.

Ornucanue MepBbIX Pe3yJbTATOB B HAITMCAHUb KOHTPAKTa, NCONL3ys Present Perfect.
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[Mucemo “Healthy lifestyle is becoming more and more popular” Ctpykrypa scce. [IpaBuia
rocTpoeHus ab3ara. BBogHble npeioxkeHns, KOTopblie HOpMyITHpyeT TeMy ab3ara.

bnox passutusa  HaBbIKOB |[IpoBemenue kpyrmoro croia no teme «Healthy lifestyle» (Hanmcanme scce mo

CaMOCTOATENHHONH — paboThl: |BRIOPAHHOH Oojiee y3KOH TeMe B paMKax OOINEro HampaBICHHA W HPEACTaBJICHHE

pasBHTHE HaBEIKoB |HEOOJBILOTO IOKIAAa 110 TEME 3CCE Ha KPYIJIOM CTOJIE € MOCICIYIOMUM 00CYKICHHEM
XOJCTBA U PAa3JINYMi M HeTaMH).

KPUTHYECKOTO MBIIIICHHS. |\ OAC pa3 Sy ZHe )

Pa3znen 4

Tema 7: Human Resource Management (HRM)

Jlexcnyeckuii MUHUMYM

Human Resource Management (HRM)+ to devise * staffing « employee compensation t
* benefit « mandate * strong communication skills ¢ ever-increasing * actively listen and
take notes * remain cheerful ¢ enterprise * to govern ¢ to conduct recruiting * executive
education ¢ appraisal * reward systems & etc.

I'pammatmka Participle I-11.

Urenue OTtpaboTKa BBIOIHEHUS 3aJaHUi «J/laHHOE YTBEepXKIEHHE COOTBETCTBYET MHEHHIO
aBTOpA TEKCTAa, HE COOTBETCTBYET HIIM aBTOP HE BHICKA3BIBACT CBOC MHEHHUE 0 TAHHOMY
TIOBOY»

T'oBopenue Jlekcuka JUIst BBIpAXKEHUSI COTJIACHs MITH HECOTJIACHsl.
To what extent do you agree or disagree ...?

IMucemo IIpoBenenue kpyrioro crona mo reme Human Resource Management (HRM)

Harmmcanue scce: Human Resource Management (HRM).

Tema 8: Rules from the Recruitment Insiders

Jlekcnueckuit MUHUMYM

* recruitment * to hire ¢ accountable < ownership employment brand ¢ to frustrate e
to streamline ¢ schedule * to set expectations * behavioral questions ¢ to deserve ¢ decline
* correspondence ¢ term ¢ content ¢ nature * composition * format ¢ paragraph ¢ expand °
information ¢ provide ¢ tone * address * recipient ¢ address ¢ title ¢ blank * line * type *
standard ¢ paper * top * mail ¢ base ¢ order * recommendation ¢ confirmation ¢ credit °
transfer ¢ courier ¢ professional ¢ personal ¢ formal ¢ accurate * relevant antagonistic ¢
classify * variable ecasual * effective * to print * to cover ¢ to occupy * to support etc.

I'pammaTuka Passive voice.

UYrenne OtpaboTka BbInoaHeHus 3a1anust «OTBEThTE Ha BOIIPOCHI.

I'oBopenue OtpaboTka cTpyKTypsl Tpe3enTanuu “What is the format for business letter?”
Omnucanue CTPYKTYpHI JIeJIOBOTO IEchMa. II0BTOpeHHE CII0B JUIsl ONTUCAHMSI PA3IMYHbIX
(hopm nemoBoit KOPPECTIOHACHIINH.

ITucemo Harmmcanue coobmenus “Types of business letters”.

Pasznen 5

Tema 9: Public Management

Jlekcnueckuit MUHUMYM

* disburse ¢ to engaged in organizing * to engaged in recruiting staff ¢ to engaged in
guiding * to engaged in coordinating * to engaged in briefing (reporting) * to engaged in
monitoring controlling * to gain insight intoe to shift repeatedly from ¢ to draw attention
* to emerge °* responsibilities of brief duration ¢ to perceive « CEO (Chief Executive
Officer) « to gain insight into of « distinct issue ¢ to track down ¢ commuting ¢ the
broadness of subjects ¢ insignificant issues ¢ alongside crucial ¢ to reveal e
hardly make big decisions ¢ a conventional sense * substantial * agenda ¢ disordered
discourse ¢ to be in charge of « to be directly correlated to * impact * formal authority °
Phone etiquette * introduction yourself « pick up the phone ¢ customer support * personal
call « speak clearly ¢ strong communication skills ¢ speakerphone ¢ remain cheerful ¢
transferring a call * to put someone on hold *

I'pammaruka

Passive Voice.
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Urenue OTtpaboTKa BBINOJIHCHUS 3alaHuil «JlaHHOE YTBEpXKICHHE COOTBETCTBYET MHEHUIO
aBTOpA TEKCTAa, HE COOTBETCTBYET HJIM aBTOP HE BBICKA3BIBACT CBOC MHEHHE 110 TAHHOMY
MOBOJY»

T'oBopenue Jlekcuka [uist BBIPQKEHHS COTTIACHS MJIA HECOTIacHsl.
To what extent do you agree or disagree ...?

ITucemo Harmmcats acce Ha Temy: “Public Management”

Tema 10: International management expansion

Jlekcnueckuit MUHUMYM

Cultural and Business differences * huge opportunity « huge opportunity « significant
potential * potential for revenue ¢ to accompany * no longer make sense * cash flow *
disrupt operations * plenty of research e to offer the same opportunities * successful
expansion ¢ competitive landscape ¢ bringing in local expertise ¢ the demand ¢

initial market * at the rates

I'pammaTuka

Present Continuous. Bripaxkenue to be going to. Present Perfect. MogansHbIe r1aromisl u
UX JKBHBAJICHTHI.

Yrenne

OTpa60TKa BBITIOJTHCHUA SaﬂaHI/Iﬁ «Hou6epnTe J'Iy‘HHI/[ﬁ 3arojJIOBOK JJIs1 KaXXao0ro
a63aua» u «B xakom a63aue TOBOPUTLCA O...»

I'oBopenue

“Barriers in multicultural business communication”. JIekcHKa JJist BRIPaXKCHHS CBOCTO
MHeHus U aprymenTanmu (because, lead to disruptions and inability of some employees
to work effectively as a team, cause conflict, due to, as).

Kparkoe ornucanuie CTpyKTypbl 3aKJIFOUSHNST KOHTPAKTA C 3apyOeKHBIMH ApTHEPAMH,
ucnonb3ys Present Continuous.

Onucanue MepBbIX Pe3yJIbTATOB B HAIMCAHHs KOHTpPaKTa, ucnonb3ys Present Perfect.

ITuceMmo

“How does cultural diversity affect business communication?” CTpykTypa 3cce.
[paBuia mocrpoenust adb3aia. BBogHbIe npeIokeH s, KOTOpbie GOPMYJIHPYET TEMY
ab3ara.

bnox  pa3Butus
CaMOCTOSTENIbHOM  paboThI:
pa3BUTHE HaBBIKOB
KPUTUYECKOTO MBIIIICHUS.

HaBBbIKOB

[IpoBenenue kpyraoro croia no teme «KysipTypa aHIIOS3BIYHBIX CTpaH» (HamMcaHWe
acce 110 BEIOpaHHO# OoJiee y3KoH TeMe B paMKax 0OIIero HarpasJeHus U IPeCTaBICHHE
HeOOJIBIIOTO JOKIA/a II0 TeME 3CCE Ha KPYIJTIOM CTOJIE C MOCIENYIOIUM 00CyKICHUEM
CXOJICTBA M Pa3IMYUN MEXKIY PyCCKOSI3BIYHON M aHTJIOA3BIYHBIMU KYJIBTYPaMu).

Pa3znen 6
Tema 11: ‘Things you ne

ed to know something about’

Jlekcnueckuii MUHUMYM

effective presentation * superordinate ¢ audience ¢ proponent * guarantee ¢ chance ¢
order * prior * performance ¢ perspective ¢ client * goal « define * objective * assemble
» consolidation ¢ separate * accurate ¢ correct * relevant ¢ * discuss * object * content *
establish « monotonous ¢ intonation * pauses * emphasize ¢ illustrate * guide * animation
* quote * reputation ¢ visual * tactic ¢ * reaction ¢ express ¢ nonverbal « humor ¢ circulate
» lecture * tend - affect

I'pammatnka [nfinitive.

Urenue OTpaboTKa BHITIOTHEHUS 3aaHUM Ha 3aloJIHCHUE TaONIHIl WM IHarpaMM Ha OCHOBE
MPOYNTAHHON MH(DOPMAITHH.

T'oBopenme Pa3BuTHE YMEHHS BBIpaKaTh CBOE MHEHHE U IeTaTh 000OIIEHHS.

TTucsmo Onucanue KpyroBoi nuarpaMmMbl. HammcaTh 9cce Ha TeMy:

Tema 12: ‘The impact of

technology on professional development’

Jlekcuueckuii MUHUMYM

Innovation ¢ process-improvement methods ¢ technology roadmapping ¢ technology
forecasting * to obtain market share and value ¢ creating newness ¢ designation * power
of devices * speakerphones * manipulate ¢ artificial intelligence ¢ internet speed
communication platforms ¢ collaborate ¢ co-worker and client * to enhance smb’s.
ability to communicate with ¢ to manage IT services ¢ cloud computing

I'pammaruka [ToBTOpEHUE MPOHACHHOIO TPAMMATHYCCKOTO MaTepHala.

Urenue OTpaboTKa BBITIOJTHEHUS 3aJaHUil Ha 3allOJIHCHHE MPOIYCKOB B AHHOTAIMU K
[IPOYUTAHHOMY TEKCTY

ToBopeHue IPasBuTHEC YMCHHS IPOBOIUTH PA3JIMYHBIC BUIBI AaHAIM3UPOBAHUS, CDABHCHUSL.

ITucemo Onucanue ructorpaMmbl. Hammucats acce Ha Temy: “The impact of technology on
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| |pr0fessional development”

3.4. Temamuka cemuHapcKux/npaKmuyeckux u 1adoopamopHslx 3aHamuil
3.4.1. Cemunapckue/npakmuyeckue 3aHAmMuA

Tema 1: Family. Representation. Acquaintance

3ansaTne 1. Cembs, wieHbl ceMbu. bimkaiiive poacTBEHHUKH. 3HaueHUE cembu. CeMeilHble
npasznuuky. [IpencraBnenue ceds U poJICTBEHHUKOB.

3ansTre 2. BBeeHre HOBOIO JIEKCHYECKOr0 Matepraia o teme. [lopTopenne rpaMMaTu4ecKoro
marepuaia (MecronMmenusi. MHOKECTBEHHOE YHCIIO CYIIECTBUTENBHBIX. [ 1aro to be).

3aunsrue 3. O6opor There is/are. [Ipenorn Mmecra 1 BpeMeHHU.

3ansaTue 4. CreneHu cpaBHEHUs NpuUiaraTelbHbIX. BHEIIHee onucaHue pOACTBEHHUKOB U HMX
CpaBHEHHUE.

3ansTue 5. Pa3BuTHEe HABBIKOB YTEHUS! U TOHUMAaHUS TEKCTA [0 U3y4aeMOU TeMe.

3ansaTne 6. CTpykTypa poACTBEHHBIX OTHOIIEHUM. [IpecTaBienue poaCTBEHHUKOB.

3ansaTue 7. Tekynuii KOHTpPOJb MO TEMeE 1.

Tema 2. University

3austue 1. BBenenue HOBOTO JIeKCHUECKOro Marepuaia o teme. [lopropenue Present Simple.
3ansaTHe 2. 3akperuieHHue JIEKCUUYECKO-TpaMMaTHIeCKOro MaTepuaia rno reme. Moi
YHUBEPCHUTET.

3anstue 3. Ton ynusepcurers! mupa. [loBropenue Past Simple. Future Simple.
3ansaTue 4. PazBuTre HaBBIKOB YTCHMSI M IOHMMAHHS TEKCTA 110 U3y4acMON TEME.
3ansTue S. 3akpernsieHne BpeMeH rpynnsl Simple u JIeKcu4eckoro Marepuana mo Teme.
3ansaTe 6. Texyuii KOHTPOJIb MO TEME 2.

3ansTue 7. BeicTyIuieHne ¢ Ipe3eHTalusAMU 110 TEMaM CEMECTpa.

3ansaTue 8. [ToBTOpEeHNE MPOKIEHHOTO B CEMECTPE MaTepHUara.

3ansaTue 9. Tekynuii KOHTPOJIb O TEME 2.

Tema 3. Country

3ansTue 1. BBegeHre HOBOro JIEKCHUYECKOTO0 MaTepuaia o TeMe.

3anstue 2. opmsbl U npaBuiia ucnosib3oBanus Present Continuous.

3ausrue 3. ConocraBnenue Present Continuous u Present Simple.

3ansaTue 4. Poccusi. AHIIOroBopsiye CTpaHbl U UX CTONIMLBI. EBponelickuie cTpaHbl U UX
CTOJIMLIBI.

3anstue 5. CrocoObl BeIpaskeHUs OyIyIIero BpeMeH! B aHIIIMICKOM si3bike: Future Simple, be
going to, Present Continuous, Present Simple.

3ansiTue 6. 3apyOexKHbIC CTPAHBI U UX CTOJIHUIIBL

3ansaTue 7. Jluarpammel. Onucanue ctpad. CBA3YIOLIKE CJIOBA JIJIs COMTOCTABJICHUS CTPaH.
3ansaTue 8. [loBTOpEeHNE IEKCUKO-TPAMMaTHYECKOr0 MaTepHraa o teme 3.

3ansaTe 9. Texyuii KOHTPOJIb MO TEME 3.

Tema 4. Traveling

3ansrue 1. BReneHre HOBOTO JIEKCUYECKOI0 MaTepuasa o TeMe.

3aunsitue 2. OCHOBHBIC TUITBI ITyTEIIECTBHI. bu3Hec myTemnecTBre, opraHu3amus Ou3Hec
KOMaHJIUPOBOK, HaIIpaBIeHUs. be30MacHOCTh KU3HEIEATEIbHOCTH.

3ausrtue 3. Present Perfect. ConocraBnenne Present Perfect u Past Simple.

3anarue 4. MomanbHbIE TIAroJbl U X S3KBUBAJIECHTHI.

3ansTue 5. Texkymuii KOHTPOJIb MO TEME 4.

3ansaTHe 6. BricTyIuieHne ¢ npe3eHTanusIMu 110 TEMaM CEMECTpa.

3ansTue 7. [ToBTOpEeHUE MPOKIEHHOTO B CEMECTPE MaTepHUaa.
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3ansaTue 8. Tekyuuii KOHTPOJIb O TEME 4.

Tema 5. Transportation

3ansiTue 1. BBegeHre HOBOrO JIEKCHUYECKOTO MaTepuaia o TeMe.

3anstue 2. Paznuynsie BUabI Tpancnopra. OOCyx1eHue 001eCTBEHHOTO BUAa TPAHCIOPTHBIX
CPEICTB.

3ansrue 3. [Tosropenue Bpemen. (Simple, Continuous)

3ausrue 4. [loropenue Bpemen. (Perfect, Perfect Continuous)

3ansaTue 5. Tekyuuii KOHTPOJIb O TEME 5.

3ansTre 6. BoicTyIieHHE ¢ MPE3EHTAIUAMU 110 TEMaM CeMECTpa.

3ansaTue 7. [loBTopeHne NpoiEHHOIO B CEMECTPE MaTepHaa.

3ansaTue 8. Texyuii KOHTPOJIb MO TEME 3.

Tema 6. Healthy life style.

3ansaTue 1. BBeeHre HOBOrO JIEKCHUYECKOTO MaTepralla 1o TEME.

3aunsitue 2. 310poBhIii 00pa3 KKU3HU. J[J1s1 4ero HaM HYKEH 3I0POBBIM 00pa3 )KU3HU B TPYI0BOH
NesITeIbHOCTH MeHekMeHTa. [lonck, mpuBnedenue, nogoop u otdéop nepconana. Yro memaer
HaM BECTH 3/10pOBbIil 00pa3 xu3Hu. CaMoopraHu3alys 1 caMopa3BUTHE (B TOM YHCIIe
3JI0pOBbECOCPEKECHIE).

3aunsrtue 3. [Taccusnsrii 3aor (Simple, Continuous).

3ansrue 4. [laccusnsriii 3anor (Perfect).

3ansaTue 5. Texkyuii KOHTPOJIb MO TEME 6.

3ansTHe 6. BricTyIuieHne ¢ npe3eHTanusIMu 110 TEMaM CEMECTpa.

3ansTue 7. [ToBTOpEeHUE MPONIEHHOTO B CEMECTPE MaTepHUaa.

3ansaTue 8. Tekyuuii KOHTPOJIb MO TEME 6.

Tema 7. Human Resource Management (HRM).

3ansTue 1. BBegeHre HOBOrO JIEKCHUYECKOTO MaTepuaia o TeMe.

3ansaTue 2. Peinok Tpyzaa. Uro Takoe HRM. Jlns dyero npenHa3HaueHoO yIpaBieHUE
nepcoHasioM. KTo oTBeuaet 3a ynpasieHHe MepcoHanoM. J{esaTenbHOCTh 0 00eCneYeHnIo
NEPCOHAIOM. /[ TeNbHOCTh MO OLIEHKE U aTTECTALIMU ITepcoHana. JlesITeabHOCTh 110 Pa3BUTHIO
nepcoHana. TpyaoBoe 3aKOHOAATENbCTBO.

3ansaTue 3. Undunutusabsie 060poThl. (Complex object)

3austue 4. Undunutusabiii 060pot. (Complex subject)

3ansaTue 5. Tekynuii KOHTPOJIb O TEME 7.

3ansiTre 6. BoicTyIieHHE ¢ MPE3EHTAIUSAMM 110 TEMaM CEMECTpa.

3ansTue 7. [loBropeHne NpoiEHHOIO B CEMECTPE MaTepHala.

3ansaTue 8. Texyuii KOHTPOJIb MO TEME 7.

Tema 8. Rules from the Recruitment Insiders.

3ansaTue 1. BBeneHne HOBOro JIEKCUYECKOT0 MaTepralla 1o TeME.

3aunsrtue 2. [IpaBmia Haiima nmepcoHana Ha padoty. OOCykaeHre poliecca mpueMa
COTPYAHUKOB Ha paboty. OpraHusanus u NpoBeIeHHEe MEPONPUSTHIA IO Pa3BUTHIO U
MOCTPOCHHUIO MPodeccHOHANBHOMN Kapbephl epcoHana. Opranuzanus TpyJa nepcoHania.
3anstue 3. CpaBHenue HHPUHUTHBHBIX 000poTOB. (Complex object u Complex subject))
3aunsitue 4. HezaBucumbiili ”HOUHUTUBHBINA 000POT.

3ansaTue 5. Tekynuii KOHTPOJIb O TEME 8.

3ansiTie 6. BoicTyIieHHE ¢ MPE3EHTAIUSAMU 110 TEMaM CEMECTpa.

3ansTue 7. [loBropeHne NpoiEHHOIO B CEMECTPE MaTepHaa.

3ansaTue 8. Tekyuuii KOHTPOJIb O TEME 8.

Tema 9. Public Management.
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3ansiTue 1. Besenue HOBOrO JIGKCUYECKOTO MaTepHaia 1o TeMe.

3aunsTue 2. Onucanue rocyAapCTBEHHOTO yiipaBiieHus. OOCyXIeHHE pa3InYHbIX BUJIOB

3 PEKTUBHOTO TOCYAaPCTBEHHOTO yrpaBieHus. PazpaboTka u peanusanus IpoeKTOB.
OcHoBHbIE (HOPMBI U METOJIbI YHACTHUS PA3TMUYHBIX HHCTUTYTOB IPAXKIAHCKOTO 00IIECTBA B
(bopMHpPOBAHUY U Pa3BUTHH KOPIIOPATHBHOM COIMAIbHOM OTBETCTBeHHOCTH; KoManaHas paborta
u muaepcTBo. Jledgekronorndeckue 3HaHUS B COIMATBHON M MPOodeCCHOHATBHOM cdepax.

3ansaTue 3. [Ipuuacrtue I.

3ansaTue 4. [Ipuyacrue I.

3ansaTue 5. Texkyuuii KOHTPOJIb MO TEME 9.

3ansTHe 6. BricTyIuieHne ¢ npe3eHTanusIMu 10 TEMaM CEMECTpa.
3ansiTue 7. [ToBTOpEeHNE MPOKIEHHOTO B CEMECTPE MaTepHUara.
3ansaTue 8. Texkyuuii KOHTPOIb MO TEME 9.

Tema 10. International management expansion.

3ansiTue 1. BBegeHre HOBOrO JIEKCHUYECKOTIO MaTepuaia o TeMe.

3ansaTue 2. Onucanue U 00CyXICHHE PA3INYHBIX BUI0B YIIPABICHUS B MEKYHAPOIHBIX
KOMIaHUsAX. YTO BXOAUT B MEXKTyHApOAHbIN OusHec. Jlonrocpounbie TpeHAbI TI100aNbHbBIX
JIeNOBBIX OTHOIIEHHUH. CTpaTeruu ynpasieHui B riao06anbsHoM Maciitabe. CoriacoBaHue
MHTEPECOB YYACTHUKOB KOPIOPATUBHBIX OTHOIIIEHUH B CUCTEME KOPIOPATUBHON COLIMATILHOM
OTBETCTBEHHOCTH. MEXKYJIbTypPHOE B3aUMOJICHCTBUE. DKOHOMUYECKAsS KyJIbTYypa, B TOM YHUCIIE
WHHOBAIIMOHHAs (UHAHCOBAs IPaMOTHOCTb.

3ansarTue 3. [Ipuuactue I1.

3ausTue 4. [Tpuyactue I

3ansaTue 5. Texyuuii koHTpoas no Teme 10.

3ansiTie 6. BoicTyIieHHE ¢ MPE3EHTAIUAMU IO TEMaM CEMECTpa.

3ansaTue 7. [loBTopeHne NpoiEHHOIO B CEMECTPE MaTepHaa.

3ansaTue 8. Texyumuii KOHTPOJIb MO Teme 10.

Tema 11. Things you need to know something about.

3ansaTue 1. BBeeHre HOBOro JIEKCHYECKOTO MaTepralla 1o TEME.

3ansaTue 2. OCHOBHbIE 3aKOHOMEPHOCTH (YHKIIMOHUPOBAHUS MUKPOIKOHOMHUKHU U (PaKTOPHI,
o0ecreynBaroIye paroHAIbHOE NCIIOIb30BAHUE PECYPCOB U JOCTIKEHUE 3 (HEKTUBHBIX
PEe3yIAbTaTOB ACSITEIBHOCTH.

3anstue 3. CnoxHble GOPMBI IPHUYACTHS.

3aunsitue 4. Cioxxapie GOPMBI TPUIACTHS.

3ansaTue 5. Texyuuii KoHTpoab no Teme 11.

3ansiTre 6. BoicTyIieHHE ¢ MPE3EHTAIUAMU 110 TEMaM CeMECTpa.

3ansaTue 7. [loBropeHne NpoiEHHOIO B CEMECTPE MaTepHala.

3ansaTue 8. Texyumuii KOHTPOJIb MO Teme 11.

Tema 12. The impact of technology on professional development.

3ansrTue 1. BReneHre HOBOTO JIEKCUYECKOI0 MaTepuasa o TeMe.

3aunsitue 2. MHOrooOpa3rue MHHOBAIIMOHHBIX TeXHOJIOTHI. OOCyXAeHNE 3HAYCHUS TPUHITUTIOB
WHHOBAIIMOHHBIX TEXHOJIOTUN B Pa3BUTUU MEHEIKMEHTA U Ou3Heca. [IpumeHeHme
ABTOMATHU3UPOBAHHBIX TEXHOJIOTUH, METOJOB ONIEPATUBHOTO YIIPABJICHUS NIEPCOHAIOM, BE/ICHHE
JIOKYMEHTAI[MOHHOT'O COMIPOBOXICHUS U yUET B MPOPECCHOHATHHOM PEIICHUH 3a7ad,

U (poBU3AIS KAAPOBBIX MPOIECCOB.

3ansaTue 3. ['epynnuii.

3ansaTue 4. ['epynauii.

3ansTue 5. Texymuii KOHTPOJIb MO Teme 12.

3ansTHe 6. BricTyIuieHne ¢ npe3eHTanusaMu 110 TEMaM CEMECTpa.
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3ansTue 7. [loBropeHne NpoieHHOTO B CEMECTPE MaTepHaa.
3ansaTue 8. Texyuii KOHTPOJIb MO Teme 12.

3.5 Temamuxka Kypcoeswvix paoom
He npexgycmorpeno.

4. Y4yebHO-MeTOoAMYECKOE M HHPOPMALMOHHOE 0O0eceueHue
4.1. HopmatuBHablie 1okyMeHThI 1 'OCToI

He npenycmoTtpeno

4.2, Ocnognasa numepamypa

1. Guide to Economics. Macmillan. Lilia Raitskay, Stuart Cochrance. Student’s book.

2. HoBplit nenoBoi aHrmiickuid. Y4eOHUK aHrmiickoro si3bika. English for Business. lapckas
B.I'., XKypasuenko K.B., Jlsceuxas JI. A. u np. Mocksa «Beue», Mocksa 2012 r.

3. YuumMmcs TOBOPUTH MO-aHTIIMHUCKH : yueO.-pakTH4. TocoOue Uil CTy. 1 Kypca Hes3bIK. By30B.
/ Knumenko W.JI., Enkuna .M., Ilpecayxuna U.A. u np. - M.: MT'1Y, 2013

4. 3akuposa E.C., llunenxo JLII., [llep6o IT.A. Breaking news on innovations Yue6Hoe mocoowue.
W3parensctBo Mockosckoro Iloaurexa. M.: 2018.

5. KaproBa T.A. AHrauiickuii sI3bpIK JJIs1 TEXHHUYECKUX BY30B: yueOHuk /T.B.Acmamona, E.C.
3akuposa, I1.A.Kpacasun; nox o6ur.pen.A.B.Hukonaenko. — M: KHOPVYC, 2014. — 352c. —
(bakanmaBpwuar).

0) 10MOJTHUTEJIbHASIIUTEpATypa:

1. WJI. Knumenko Auramiickuii s3bik. Pabouas terpans. / JI.B. Tiopuna, JI.M. ®@erucoBa M.:
Mocnonurex, 2016 (http://mospolytech.ru/storage/files/izdat/Angl vaz RT
DlyaStudentovl 2kursov_Klimenko Tjurina Fetisova.pdf)

2. Typk 1.®., Communicate in English: npaktuxym EBpasuiickuii oTKpbIThIif HHCTUTYT 2010 T.,
112 ctp. URL: http://www.knigafund.ru/authors/40613

3. CnenoBuu B.C., Bamkesuu O.U., Mace I'.K. Tloco6ue mo aHrmuiickoMy akaaeMHYEeCKOMY
IIUCBMY 51 TOBOPEHUIO. Terpa Cucremc, 2012 rox, 176 CTpaHuL. URL:
http://www.knigafund.ru/books/184127

4. KomapoB A.C. Practical Grammar of English for Students = IlpakTuueckas rpammaruka
AHTJIMCKOTO s3bIKa JJIs CTYACHTOB: yueOHoe mocooume. dmunra, 2012 rox ,243 ctp. URL:
http://www.knigafund.ru/books/179283

4.3. DJIeKTPOHHBbIE 00pa30BaTeIbHbIE PECYPChI
Pazoen 1
https://online.mospolytech.ru/course/view.php?1d=3316
https://online.mospolytech.ru/course/view.php?id=338

Paszoen 2
https://online.mospolytech.ru/course/view.php?1d=4282
https://online.mospolytech.ru/course/view.php?id=319

Paszoen 3
https://online.mospolytech.ru/course/view.php?id=4282

Paszoen 4
https://online.mospolytech.ru/course/view.php?id=328
https://online.mospolytech.ru/course/view.php?id=9221



http://mospolytech.ru/storage/files/izdat/
http://mospolytech.ru/storage/files/izdat/Angl_yaz_RT_DlyaStudentov1_2kursov_Klimenko_Tjurina_Fetisova.pdf
http://www.knigafund.ru/books/184127
http://www.knigafund.ru/
http://www.knigafund.ru/books/
http://www.knigafund.ru/books/179283
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Paszoen 5
https://online.mospolytech.ru/course/view.php?id=547

Pazoen 6
https://online.mospolytech.ru/course/view.php?id=550

4.4.JInneH3MOHHOE M CBOOOHO pacnpocTpaHseMoe NPOrpaMMHoe odecredeHue
HE NIPelyCMOTPEHO

4.5.CoBpeMeHHble mnpodeccMoHAJbHBIE 0a3bl JAaHHBIX W HMH(OPMAIMOHHBbIE
CIIPaBOYHbIE CHCTEMbI
www.Macmillandictionaries.coT
www.multitran.ru
https://www.oxfordlearnersdictionaries.com/

5. MarepuajibHO-TeXHHYECKOE o0ecreyeHue

HoyTOyxk - 1.
Cwmaptaocka - 1.

6. MeTtoauyeckue peKOMeHAAINH
6.1.MeToauyeckne peKOMeHIALUH A5 NPenoaaBaTe/s 10 OPraHu3aluu 00yYeHust

«/lenoBo#t MHOCTPAHHBIN SI3BIK» — OJIHA U3 0A30BBIX AMCLUIUIMH JFOOOT0 yueOHOTO IUIaHa.
B coBpemenHom mupe 6e3 3HaHUSI HHOCTPAHHOTO S3bIKa HEBO3MOKHO TOBOPUTH O BCECTOPOHHEH
NOATrOTOBKM Oyaymux creuunanuctoB. OCHOBHOM Kypc AaHHOW Mporpammbl pa3zpaboTaH yis
CTYZCHTOB, paHee M3y4YaBIINX aHTJIMHACKUI sA3bIK. Beaymnas neiab TaHHOTO Kypca — pa3BUTHE Y
CTYZCHTOB HHOSI3BIYHOMN PO ECCHOHATLHO-KOMMYHHUKATUBHOM KOMITIETEHIIMH B IOBCETHEBHON U
npodeccuonanbHoi  cepe oOmenus. Ilockonpky B 00pa3oBaTeNbHOM POCTPAHCTBE
JTUCLUUIUIMHA OTHOCUTCA K OJIOKY T'yMaHUTApHBIX JUCLUMIUIMH, OHA MMEET Ba)XKHOE 3HAYCHHUE B
(GOpMHpPOBAHUU  COLMOKYJBTYpPHOTO  OOJIMKa  COBPEMEHHOTO  KOHKYPEHTOCIIOCOOHOTO
CTELMAINCTA.

CtpykTypa Kypca COCTaBJIeHa C YYETOM IIOCIIEOBATEIBHOTO JBHXEHHUS OT MPOCTOrO K
CJIO)KHOMY, OT OOIIel JIeKCuKu u 6ojee npodeccHOoHANbHO-OpUEHTHPOBAHHON, YTO MO3BOJISET
OCYILIECTBHUTD TOCIJIEIOBATEILHBIA MEPEX0] OT OOIIEro si3blka K npodeccnoHambHoMy. [lanHas
pabouasi mporpaMMa CTPOUTCS Ha COYETAaHWHU TAKMX MPHUHLUIOB OOy4eHUs, KaK JMHEHHOCTh U
MOJYJIBHOCTb, (YHIAMEHTAJIBHOCTh W IParMaTMYHOCTb, OPHEHTUPOBAHHOCTh HA JIMYHOCTb
CTYJCHTA.

Kypc coctout u3 nByX OJIOKOB: MPAaKTHMYECKHE 3aHATUS M CaMOCTOATENbHas padora
CTYACHTOB, KOTOPO OTBOAMTCS 3HAYMTEIbHAsA 4acTh y4eOHBIX 4acoB. [IpakTuyeckue 3aHATHA
JIOJDKHBI  OBITH TIOCTPOGHBI TAaKMM 00pa3oM, YTOObI M3y4aeMbli M 3aKpeIUIieMbId B XO7e
BBITIOJIHEHUS! YIIPAKHEHUN JIEKCUKO-TPAaMMAaTHYECKUI MaTepuall 00s3aTeIbHO HaXOAUI BBIXO/ B
IPOAYILIMPOBAHUN COOCTBEHHBIX BBICKA3bIBAHUN CTYJIEHTOB B YCTHOW W TNHUCHBMEHHON peYH.
VIMeHHO ¢ 3TOH LeIbl0 KaXIbI COIepKaTeNbHBINA pa3aes JUCUUIUIMHBI BKITIOYAET B ce0s YacTH
«I"'oBopenue» u «IIuceMoy, 1€TIbI0 KOTOPBIX U ABJSETCS BBECHHUE U 3aKPETUICHUE OIIPEICIIEHHOTO

TEMAaTUYECKOT0 OJIOKA JIEKCUKO-TPaMMaTHYECKMX KOHCTPYKIIMIA U CO3/1aHue HEOOJBIINX YCTHBIX
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U TIMCbMEHHBIX COOOIICHHI Ha 33/IaHHYIO0 TEMY B COOTBETCTBHH C U3yYaeMbIM B IaHHBIA MOMEHT
paszzaesnom.

Lenbi0 caMOCTOSITETLHOM PabOTHI CTYIEHTOB SIBIISICTCS, MPEXKIE BCETO, Pa3BUTHE HABBIKOB
HEOOXOIMMBIX B AajbHEHIIeH MpodeccHoHaNbHOM KU3HU, TAKMX KaK HABBIKOB CAMOOOYUYCHHS U
CaMOPAa3BUTHS U HABBIKOB PaOOTHI B IPYTIaX.

VYcnenHoe OCBOGHHE pPa3pabdOTaHHOH NPOTrpaMMBbl MO HHOCTPAHHOMY SI3BIKY JIOJIKHO
chopMUpOBaTh y CTYICHTOB 3HaHHUs O00IIE0O0pa30BaTEIIbHON JIEKCUKH, YMEHHUS TOTOBUTH
NPE3CHTAIlMM U THCAaTh 3CCE, HABBIKM CaMOCTOSITEIbHON pabOTHl C LIENbIO MOMCKAa U aHalu3a
TpeOyeMoii uHpOpMaNMK, TEM CaMbIM TOATOTOBUB NPOUYHBIA (YHIAMEHT MJIi OCBOCHHS
npodecCHOHATBLHON MHOSA3BIYHOM TEPMHUHOJIOTHH U Pa3BUTHS MHOS3BIUYHBIX MPO(eccHoHaNbHO-

KOMMYHHKATHBHBIX HABBIKOB Ha CIICAYIOIIUX CCMECTPaAX 06yquH;1.

6.2.MeToauuecKkue yKazaHus 1Jisl 00y4al0IIMXCS 110 0OCBOCHUIO TUCHUIIMHBI

[Tporpamma oOydeHust MO JUCIUIUIMHE UMEET CIIeAYIOUIIe OCOOEHHOCTHU:

- paszeneHue mporpamMmbl OOydeHHs Ha oOuleTeMaTHYecKue U MpodhecCHOHATbHO-
OPUEHTHPOBAHHBIN OJIOKH,

- BBIJICJICHHE CAaMOCTOSITEIbHON Pa0OThl B aBTOHOMHBIN BHJT paOOTHI CTYIEHTOB, KOTOPHIi
OLICHUBAETCS OTNEIBHO U UMEET MpodeccHOHAbHO-OPUEHUTUPOBAHHBIN XapakTep,

- HCTOJb30BaHUE OAUIBHO-PEUTHHTOBON CHCTEMBI KaK OCHOBBI JUIsl OLIEHKH 3HAHWH W
YMEHUH CTYJACHTOB U BBICTABIICHHSI UTOMOBOM OLIEHKHU B KOHIIE Ka)KJIOTO CEMECTPA.

B paMkax IUCHUTUIMHBI BUJIBI CAMOCTOSITENILHOM Pa00Thl OpraHU30BAHBI IO MPUHITUITY «OT
MIPOCTOTO K CIOXHOMY». Ha mepBoM cemecTpe 3aaveil caMoCTOATEILHON PabOThI SIBISETCS
HAYYUTh CTYACHTOB HAXOJIWUThH 3allpallliBaeMyl0 TperojaBareieM HH(DOpMALHUIO U AeNaTh
KpaTKyl0 CIpPaBKy IO OCHOBHBIM MOMeHTaM. Pe3ynpTaT paboThl mpeAcTaBisieTcss B BUIE
Ipe3EHTaLHH.

Ha Bropom cemecTpe 3amadedl 3TOro BUAA JCATEIBHOCTH SBIISIETCS Pa3BUTHE
KPUTHYECKOTO MBIIICHUs CTYICHTOB. B KadecTBe 3afaHWsi HAa CaMOCTOSATEIBHYIO paboTy
CTYJIEHTaM NPEAJaraeTcsi 03HAKOMUTBCA C HECKOJIbKMMHM HCTOYHHMKAMHU M, KPUTHYECKH HX
OCMBICJIUB, ITOATOTOBUTH TPYINIIOBYIO IIPE3EHTALIUIO.

Ha TtpeTtheM u ueTBepTOM ceMecTpax 3agadeil CaMOCTOSITENIbHOW pabOThl SBIISICTCS
HAy4YUTh CTYJCHTOB paboTarh ¢ Tpadukamu (KpyroBoil W CTONOYATON JHarpaMMamH,
JUHEHHBIMU TpaduKaMu): YUTaTh AUAarpamMMbl, BBIIENIATH OCHOBHBIE M BTOPOCTENEHHBIE
MOMEHTHI, ONHCHIBATh JHWAarpaMMbl Ha HWHOCTPAHHOM si3bike. PesymbTar  paboThl
MIPEICTABIISIETCS B BUJIE TUCBMEHHOTO ONKMCAHMSI TUAarpaMM M YCTHOM IIPE3EHTAallUA Ha OCHOBE
UCTIOJIb30BaHUs IPa(hUKOB.

Ha marom u mectoM cemecTpax caMoCTOsATeNbHas padoTa 3aKiII0o4aeTcsl B MPOBEACHUU
TPYNIOBBIX J1€0aTOB C IeNbi0 (OPMUPOBAHUS HABHIKOB apryMEHTHPOBAHHS U PaOOTHl B
KOMaH/1ax.

Bce mpennmoskeHHBIE BHIBI CaMOCTOSITENIBHONM pa0OTBI HAMPSMYIO CBSI3aHBI  C
MCIIOJIb30BaHUEM DJIEKTPOHHBIX PECYPCOB MM KOMIBIOTEPHOTO MPOTrPAMMHOI0 00ecrevyeHus,
YTO TaKXKe CIIOCOOCTBYET Pa3BUTHIO MPO(HECCHOHATBHBIX HABBIKOB CTYICHTOB, HEOOXOIUMBIX
B WX JaJIbHEeHIIeH MpoeCCHOHAIBHON JIEATETbHOCTH.

7. DoH/I OLIEHOYHBIX CPEICTB
7.1. Memoovt KOHmpoOaA u OYeHUBAHUA PE3YTbMANO8 00yUeH U
B mpormiecce o0yueHust UCTIOMB3YIOTCS CICAYIOIINE OIICHOYHBIE (POPMBI CAMOCTOSATEIHHON
paboThI CTYIEHTOB, OLIEHOYHBIE CPEJICTBA TEKYILEr0 KOHTPOJIS YCIEeBAEMOCTH U
IIPOMEKYTOUHBIX aTTECTALIUM.
K oyenounvim cpedcmeam mekyujeco KOHMpOJisk OMHOCAMCA:
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- KOHTpOJIbHAas paboTa,

- YCTHBIN OMpoc,

- JOKJIaa/CoO0IIEHHE,

- KeHc-3a1a4H,

- poneBas urpa,

- onrcaHue rpauKoB.
K oyenounvim cpeocmeam camocmosmenvrou pabomul

- MOATOTOBKA MPE3EHTALINN;

- ne0aTkL.
K oyenounvim cpedcmeam npomesncymoyHo2o KOHMpPOAs OMHOCUMCA:

- UTOroBas JIEKCHKO-TpaMMaTH4YecKass KOHTpOJbHas paboTa Ha TPOBEPKY 3HAHUS
M3YYEHHOT'0 JIEKCHYECKOTr0 M TPaMMaTUYECKOT0 MaTepuaa;

- Oecema ¢ mpemojaBareieM IO TPOHJACHHBIM TeMaM C LEJIbI0 KOHTPOJS YPOBHSA
c(hOpMHUPOBAHHOCTH HABBIKOB OOILIEHUS B TUHIIMYHBIX CUTYaIUsX.

OO0pa3upl 3a0aHMiA TSI IPOBEICHUS TEKYIIEr0 KOHTPOJIS, TEMBI JIsl PE3EHTAIUI 1 dCCe,
3aJIaHMsl 1151 CAMOCTOSITEIbHON PabOThI CTYJIEHTOB, 00pa3ell UTOTOBOM KOHTPOJIBHON pabOTHI
IPUBENEHBI B 11 . 7.3.

7.2. Illkana u Kpumepuu oyenuganus pe3yabmManmos 00y4eHus

[TokazaTenem OICHWBAaHUS KOMIIETCHIIMM Ha Pa3IMYHBIX JTarax ee¢ (GOpMHUPOBAHUS SIBIISCTCS
JOCTIKEHUE 00YYaIOUIMMUCS TUNIAHUPYEMBIX Pe3yJIbTaTOB 00yUYEHHS M0 JUCLUTUIMHE.

YK-4. Cnioco0eH npuMeHSATh COBPpeMEHHbIe KOMMYHHKATHUBHbIE TEXHOJIOTHH, B TOM YHCJIe HA
HHOCTPaHHOM(BIX) si3bIKe(aX), VISl AKAIEMHUYECKOr0 U PO ecCHOHAIBLHOT0 B3aNMO1eiiCTBUS

[IpomexxyTounast arrectanus oOydalommxcs B (opme 3adera/sK3aMeHa MPOBOJIUTCS IO
pe3ynbTaraM BBHITIOJTHEHHS BCEX BUIOB Y4eOHOU paboOThI, MPEAyCMOTPEHHBIX YUYEOHBIM TUIAHOM
0 IAaHHOM AMCUMILIIMHE, TIPU 3TOM YUYUTBIBAIOTCS PE3yIbTaThl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH
B TeueHue cemectpa. OIeHKa CTeNeHU JOCTHKECHHS 00YUYarONIMMHICS INIAHUPYEMBIX Pe3yIbTaTOB
o0ydeHHus MO JUCIUIUIMHE MPOBOJIUTCS IMpEnojaBaTeieM, BEAYIIUM 3aHATHS M0 JAUCLUUIUIMHE,
METOJIOM JKCHEPTHOM oOueHkH. [[o mToraMm mnpoOMEXYyTOUYHOW arTecTalMyd 10 AUCUUIUIMHE
BBICTABJISIETCS OLIEHKA 3a4TE€HO/HE 3a4TEHO.

K npomesxcymounoii ammecmayuu 0onycKaromces moabKo CmyoeHmuyl, 8bINOJTHUBUIUE 8Ce
8UObL YUeOHOU pabombl, NpedycMompenHvie paboyell nPoOSPAMMOL O OUCYUNTUHE: GbINOJIHEHUE
0OMAWHUX ~ 3A0AHUU,  BGbINOJIHEHUEe  MEeKYWUX  KOHMPOAbHLIX — pabom,  GblNOJHEHUe
CamMocmosamenbHou pabomol.

[Tpumensiercs 6annbHO-pelimunzo6as cucmema OyeHU8anusa CTyAeHToB. MakcumanbHoOe
KOJIMYECTBO OAJIJIOB, KOTOPOE CTYACHT MOXKET HaOpaTh 1Mo pe3yiibTaTaM cemecTpa, coctasisier 100
6amioB. U3 Hux 40 6aaioB OIEHHUBAIOT ayJAUTOPHYIO paboTy cryneHTa, 10 GamioB - pe3ynabTar
BBITMIOJTHEHHS CAMOCTOSITENIbHOM paboThl, 50 6a/I0B MPUXOASITCS HA MPOMEKYTOUHYIO aTTECTAIHUIO.

Ayoumopnan paooma: maxkcumym 40 d6annos
e BbLINOJIHEHUE JIOMAIIHUX 3aJjaHuil, paboTa Ha 3aHATUAX (OTBETHI HA YCTHBIE BOIPOCHI,
ydacTHe B 00CYXIEHUSX, POJIEBBIX UIpax) — 20 GaJJIOB IO UTOTaM CEMECTPa;
® BBINIOJIHEHUE JIEKCHKO-TPAMMATHYECKHX KOHTPOJBHBIX PalboT (BCero 2 KOHTPOJBHBIE
pabote1) — 20 6anoB (mo 10 6amioB 3a KaX Ay KOHTPOJIBHYIO paboTy).
Camocmoamenvnuan paboma: maxcumym 10 d6annoe
e nmpeseHTtanus - 10 6amwioB (M3 HUX MAaKCUMyM B 7 OaJlJIOB OLIEHUBAETCS NPE3CHTALUS
camMoro Jokiana u 3 6ajaia — OTBET Ha BOMPOCHI 110 TEME JI0KIIAIa).
e TrpynmnoBas npe3eHTanuss — 10 6amioB (M3 HUX MakKCUMyM B 7 OajsIOB OIICHHBAETCS
MpEe3eHTAIMS CaMOT0 JIOKJIaa U 3 Oalijia — OTBET Ha BOMPOCHI IO TEME JOKIIATa).
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® TIOArOTOBKA TMPE3CHTAIIMM Ha OCHOBE omnucaHus rpadpukoB — 10 OamnoB (W3 HHX
MaKCHUMYyM B 7 OaJlJIOB OIICHUBAETCS MPE3CHTALUS caMoro JA0KIana u 3 Oania — OTBET Ha
BOIPOCHI TI0 TEME JTOKJIaa).

Ilpomesrccymounasn ammecmayun: maxcumym 50 d6annos
® JIGKCUKO-TpaMMaTH4YecKasi KOHTPOJIbHAst paboTta — 25 6asioB
e Oecela c mpernoaBaTesieM Mo MPOUIEHHBIM TeMaM — 25 6aioB

Tabmmma cooTBeTCTBUI HAOpaHHBIX CTYJEHTOM OAJIJIOB OIEHKE «3a4TCHO»/»HE 3a4TCHO»
U OIIMCaHHUE PE3yJILTATOB:

Crob0anabHas
HIKAJIA
OLICHUBAHUSA

Ixana
OlleHUBaHUSA

Kpurepun oueHuBanust

55— 100

3auTreHo

BrinosiHeHs! BCE BU/IBI y4eOHOMI paboTsl,
IPEIYyCMOTPEHHbIE ~ Y4E€OHBIM  IUIAHOM. Crynenr
JIEMOHCTPHUPYET COOTBETCTBUE 3HAHUM, YMEHUI, HABBIKOB
NPUBEJCHHBIM B Ta0JMIIaX MHIUKATOpaM, OIEpUpyeT
npuoOpeTeHHBIMU 3HAHMAMH, YMEHHSIMH, HaBBIKAMHU,
OpUMEHSeT  UX B CUTyalusix  OBITOBOTO  H
npodeccnoHaabHOro B3auMmoseiicTeus. [Ipu 3Ttom Moryt
OBITh IONYILEHbl HE3HAUUTENbHbIE OLIMOKH, HETOUHOCTH B
BBIOOpE  aJeKBAaTHBIX  JIGKCHYECKMX  €IMHUI] |
IPaMMaTH4YECKUX CTPYKTYDP.

0—54

He 3aureno

He BeimosHeH onuH uiu 6osee BUAOB y4eOHOH pabOTHI,
PEAYCMOTPEHHBIX y4eOHBIM IJIAHOM. Crynent
JIEMOHCTPHUPYET HEMOJHOE COOTBETCTBUE 3HAHU, YMEHHI,
HABHIKOB TPHUBEICHHBIM B TaOmWIAX WHAUKATOPAM,
JOTTYCKAIOTCSI  3HAYUTENIbHBIC  OIIMOKH, TPOSBIISETCS
OTCYTCTBHE 3HAHWH, YMEHUW, HABBIKOB [0 OCHOBHBIM
BHJIaM PEUYEBOU JIEATEILHOCTH (ayJUpOBaHHUE, TOBOPEHHUE,
YTEHUE U THUCHMO), CTYJICHT HCIBITHIBACT 3HAYUTEIbHBIC
3aTPYJIHEHUS MPU ONEPUPOBAHUU 3HAHUSIMU U YMEHHSIMU
MIPH UX MIEPEHOCE HA HOBBIE CUTYAI[UU OOIICHUS.

Tabnuua cooTBeTcTBUiT HAOpaHHBIX CTYJIEHTOM OauioB NATHOAILHOM —IIKae

OLICHUBAaHUWA U OIIMCAaHUEC PE3YJIbTATOB!:

Crob0anabHas
IIaTuoanabuas
HIKaJIa Kputepun onennBanus
IIKAJ12 OLEHUBAHUA
OLICHHUBAHUSA
BrimonHensr  Bce  BuABI  yueOHOW  paboOTHI,
MpeIyCMOTpPeHHbIE Yy4eOHbIM raHoM. CTyaeHT
€MOHCTPUPYET COOTBETCTBHUE 3HAHUUI MEHUHU
86 - 100 O1ianyHo a pupy Y ’
HABBIKOB MPHUBEJCHHBIM B TAOIHIIAX HHIUKATOPAM,
oTepupyeT MPUOOPETEHHBIMHU 3HAHUSAMH, YMEHUSIMU,
HaBBIKaAMH, OpPUMEHSeT WX B CHTyalusx
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MOBBIIIEHHON ClOKHOCTH. [Ipu 3TOM MOTYT OBITH
JOMYIIEHbl HE3HAUYUTENIbHbIE OIINOKH, HETOYHOCTH,
3aTpyJHEHUS TpU AHAIUTUYECKUX  OIepalusx,
MEepeHoce 3HAaHMM MW  yYMEHUMH Ha  HOBEIE,
HECTaHIapTHBIEC CUTYyalUU.

Xopoio

[TpakTH4eckr IIENMKOM BBINIOJHEHBI BCE BHJIBI
y4eOHOW paboThl, MPEAYCMOTPEHHBIE YYEOHBIM
wiaHoM. CTYIEHT JI€MOHCTPUPYET COOTBETCTBHUE
3HAHUM, YMEHHI, HABBIKOB IMPUBEACHHBIM B
Tadmnax WHANKATOpaM, ornepupyer
MPUOOPETEHHBIMU 3HAHUSIMU, YMEHUSIMH, HABBIKAMU,
MPUMEHSIET WX B  CUTyallWsX  IOBBIIICHHON
cinoxHocTd. Ilpu 3TOM MOryT OBITH JOIYIIEHBI
OTNIENbHBIE  HETrpyOble  OMMOKH, HETOYHOCTH,
3aTpyJHEHUS TpPU AHAIUTUYECKUX  OIeparusx,
[IEpEHOCE 3HAaHUM M YMEHMHM Ha  HOBBIC,
HECTaHJapTHbIE CUTYaIUH.

VY 10BIIETBOPUTENTBHO

YacTUYHO BBIMOJHEHBI BCE BUIBI y4eOHON padOTHI,
NpeSyCMOTpEeHHbIE Yy4eOHbIM TIaHOM. CTyaeHT
JEMOHCTPUPYET YIOBIETBOPUTEIHHOE COOTBETCTBUE
3HaHUM, YMEHUN, HABBIKOB IIPUBEICHHBIM B
TabiuIax MHAMKATOpaM, YacTUYHO ONEpUpyeT
NpUOOPETEeHHBIMU 3HAHUSIMH, YMEHUSMHU, HAaBBIKAMH,
UCIBITBIBAET JOCTATOYHO CEpPhE3HbIE 3aTpyIHEHUs
IIPY ONEPUPOBAHUM 3HAHUSAMHU M YMEHUSMHU IPU UX
MEPEHOCE Ha HOBBIE CUTYAIIUU.

71 -85
55-70
0-54

HeynosnersopurenbHo

He BwimonHeH oawH wim Oojiee BHJIOB Y4YeOHOMU
palboThl, MpPeryCMOTPEHHBIX YYEOHBIM IUIAHOM.
CryneHT NIeMOHCTPUPYET HENOJHOE COOTBETCTBUE
3HaHUM, YMEHUH, HABBIKOB IIPUBEJICHHBIM B
Tabaunax MHAMKATOpam, JOITyCKaKOTCs
3HAYUTENIbHbIE OIIMOKH, MPOSBISIETCS OTCYTCTBHUE
3HAHWUM, YMEHUH, HaBBIKOB IO DAYy MOKa3aTeJeH,
CTYJEHT HCIHBITHIBAET 3HAUUTENIbHBIE 3aTPYIHEHUS
IIPY ONEPUPOBAHUM 3HAHUSAMHU M YMEHUSMH IIPH UX
IIEPEHOCE HAa HOBBIE CUTYALINH.

OueHoYHbIE CPeACTBA U TEKYLIEH aTTecTaluu

Bonpocs! 111 ycTHOro onpoca

Tema 1: Acquaintance. Representation. Family.

1. What is your full name? Why did your parents select this name for you? Did you have a

nickname?

2. When and where were you born?

3. How did your family come to live there?
4. Were there other family members in the area? Who?

5. What was the house (apartment, farm, etc.) like? How many rooms? Bathrooms? Did it have
electricity? Indoor plumbing? Telephones?
6. Were there any special items in the house that you remember?
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7. What is your earliest childhood memory?

8. Describe the personalities of your family members.
9. What kind of games did you play growing up?

10. What was your favorite toy and why?

Tema?2: ‘University’

. What subjects are you studying at university?
. What will you do after finishing your studies?

. Is higher education too expensive in our country?
. In your opinion, what makes someone a good student?
. How do teachers teach in our country?

01N DN B W —

. How will education change in the near future?

Tema 3: Country

1. Which part of our country do like to live? Why?

2. What makes you feel proud of our country?

3. Do you know the history of Russia?

4. Will you stay in Russia in the Future?

5. What are the attractive cities in our country? Why?

6. How would you like to change the future of our country?

Tema 4. Traveling

1 Do you like travelling?

2 Whom do you often spend the holiday with? ...

3 Have you done much travelling? ...

4 What kind of places have you visited in your life? ...

5 When you visit new places, what do you like to do? ...
6 Do you prefer travelling alone or in a group? ...

7 Do you often travel abroad?

Tema 5. Transportation

1. What kinds of public transport are there where you live? ...
2. Do you prefer public transport or private transport? ...
3. How do you travel to work? ...

4. Is a bicycle a good means of transport? ...

. Is there an increased trend for further education in our country?

. How has education changed in Russia over the past few decades?

5. Do you think that there should be a separate lane for bicycles?

Tema 6. Healthy lifestyle

1. Do you think people pay enough attention to their health?

2. Do you think the government is responsible for public health?

3. Do you think there are more unhealthy people these days as compared to a decade ago?
4. How do you think parents can encourage children to be healthy?

5. How do you usually cope with stress?

Tema 7. Human Resource Management

1. What is human resource management in simple terms?
2. What is human resource management with example?
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3. Why is human resource management so important?

4. What is the main role of HR?

5. What is a knowledge base important to managers?

6. What do managers need to carry out the various functions of management?
7. What skills are associated with a manager's ability to work well with others?
8. What is meant by corporate culture?

Tema 8. Rules from the Recruitment Insiders

1. What is recruitment?

2. What are the stages of the recruitment process?
3. What are the types of recruitment?

4. What are the two methods of recruitment?

5. What are the features of recruitment?

Tema 9. Public Management

1. What is considered to be an important aid for the daily operation of the company?
2. What can lead to the company demise?

3. What are the main functions of public management?

4. What does planning involve?

5. What is required in planning?

6. What is decision making?

Tema 10. International management expansion

. Can a foreign company buy shares in our country?

. Why do foreign companies invest in Russia?

. Can a foreign national start a company in other countries?
. What is the foreign equity ownership?

. What are foreign markets?

. How do you enter a foreign market?

. What are the modes of entry into foreign market?

. What is foreign market share?

01N DN WN—

Tema 11. ‘Things you need to know something about’

1. Why is casting a wide net while trying to keep up with potential changes in the firm, the
market, the competition, etc. crucial?

. Can the creating newness with existing products expand the portfolio of value of a product?
. Is the creating a culture open to newness critical to cultivating ideas?

. Is the communicating knowledge throughout the firm important?

. Have you ever listened to a presentation? Do you still remember it? Why?

. Have you ever pitched/delivered your own presentation?

. Could you name some basic pitch presentation follow-up strategies?

. What is the toughest challenge in pitching presentation?

. What is your personal definition of a presentation?

10. What do you prefer to watch a presentation or to listen to a speech?

11. What is the difference between a movie and a presentation?

O 0O L B~ W

Tema 12. ‘The impact of technology on professional development’

1. How do companies benefit from participating in an electronic trading hub?

2. What impact does electronic trading have on the global economy?

3. How are management of technology and management of innovation similar? How are they
different?

4. How can firms create value through good management of technology and innovation?
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5. How do organizations develop technology and innovation?

IIpumep Tekyueil JJeKCUKO-TPAMMATHYECKO KOHTPOJIbHOH PadoThl
Tema 1: Acquaintance. Representation. Family.

1. Open the brackets and put the verbs into the Present Simple Tense.

Tom (to work) at a bank. He (to be) the manager. He (to start) working

every day at 8:00 am. He (to finish) his work every day at 6:00 pm. He (to

live) very close to the bank. His brother and sister also (to work) at the bank. But, they
(to live/not) close to the bank. They (to start) working at 9:00 am. In the

bank, Tom (to be) the boss. His employee asked him one day. “ you ever (to

get) tired from the job?” Tom replied — “No, I (to do/not)”

2. Fill in the blanks with appropriate prepositions where necessary. At/ On/In/Of/ To

I'm moving to a new flat 7 August.

A large number people gathered to protest.

I'm going to a party New Year's Eve.

I have my gym class Wednesdays.

Please send it back me.

My train leaves 18.40 Platform 1.

This place is exhibitions and shows.

The lecture starts 6 o’clock the evening  next Monday  room number 10.

. Complete following sentences with the right form of adjectives.

1.l am a student now.  have  (little) free time than before.

2. Notebooks are (expensive) than desktop computers.

3. Walking is not as (fast) as cycling.

4. The film was (bad) than I thought.

5. Yesterday I bought (late) model of iPhone.

6. Chinese is one of (difficult) languages of all.

7. The Queen of the UK is (rich) woman in the world.

()

Tema?2: ‘University’

1. Complete following sentences with the right words.

The first wuniversity in the Western Hemisphere was (1)
(established/disappeared) by the Spaniards: the University of Santo Domingo (1538) in what is
now the Dominican Republic. The (2) (earliest/ endmost) American institutions of (3)

(tinier/higher) learning were the four-year colleges of Harvard (1636) and William and
Mary (1693). The first Russian State Universities was founded in Moscow (1755) on the (4)

(initiative/unconcern) — of  Mikhail Lomonosov, an (3)

(outstanding/ordinary) scientist of the Enlightenment, whose unsettled (6)
(encyclopedic/limited) mind and energy gave the inner (7) (block/impetus) to the project.
One of the oldest universities in Canada is that at Toronto, (8) (disentitled/chartered) as
King’s College in 1827. American colleges and universities tended to (9)

(imitate/opposed) German models, seeking to (10) (combine/disconnect) the
Prussian ideal of academic (/1) (freedom/slavery) with the native (12)

(tradition/irregularity) of educational (13) (opportunity/failure) for the many.
Some “land-grant colleges” (14) (arose/dropped) from Morrill Act of 1862 act, which
(15) (granted/refused) each state (16) (tracts/limitations) of land, for example,
the Massachusetts Institute of Technology (MIT). Several European countries in the 19th century
(17) (reorganized/kept) and (18) (secularized/religionized) their universities,
notably Italy (1870), Spain (1876), and France (1896). Universities in these and other European
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countries became mostly (79) (state-financed/bankrupted). Women began to be (20)

(admitted/unappreciated) to universities in the second half of the 19th century.
Meanwhile, universities’ curricula also continued to (217) (evolve/deteriorate). The study
of modern languages and literatures was (22) (added/uncombined) to, and in many cases
supplanted, the (23) (traditional/unestablished) study of Latin, Greek, and theology.
Such (24) (mysteries/sciences) as physics, chemistry, biology, and engineering (25)

(achieved/destroyed) a recognized place in curricula, and by the early 20th century
the newer disciplines of economics, political science, psychology, and sociology were also taught.
2. Complete following sentences with appropriate form of pronoun.

1.1 study at Moscow Polytech. University has many buildings.
2. We moved to a new flat. is big and light.

3. We live in a small village. house is small and very pretty.

4. My sister works in a theatre. She loves job.

5. What is the colour of your new car? - colour is black.

6. My friends don’t have much money. lives are quite difficult.
7. My friend is married to a Brazilian man. name is Ricardo.

8. Is this your book? - Yes, it is

3. Put the verb in brackets in Present Simple or Present Continuous.

Mike (be) in his last year at university. After graduating the university, he (want) to become
a banker. So, this week, he (do) a practical course in a bank. There (be) a bank in a nearby town,
but Mike (have) to take the bus to get there. The bus (leave) at 5.30 in the morning and (return) at
8.15 in the evening. Mike (not/ like) to spend so much time in town before and after work, waiting
for the bus. That’s why, this week he (stay) with his aunt, who (live) in town. Mike usually (wear)
jeans and t-shirts, but while he (work) for the bank now, he (wear) a suit and a tie.

Tema 3. Country

1. Complete following sentences with the right words.

I (like) to live in Chandigarh. Chandigarh (be) the capital of Punjab and is a very
beautiful, clean, well-planned city. I (be) from a small town, ‘Phagwara’ in Punjab and
during my summer break, I (use to) visit my grandparents in Chandigarh. | (fall) in
love with this city, and after I graduate, | (want) to find a job in Chandigarh and settle there.
Yes,I  (be) very proud of my country. It’s full of diversity and (have) so many religions,
languages, customs, and festivals. It’s a beautiful country blessed with the majestic Himalayas,
sacred rivers like Ganga, Yamuna, and so many ancient forts and palaces. People from all over the
world  (come) to visit The Taj Mahal.

Yes, India is one of the (old) civilizations in the world and is a fusion of various cultures
and traditions. The history of India (begin) with the Indus Valley Civilization and the
coming of the Aryans. Throughout its history, its rich land (have) attracted outsiders like
Moguls, British, etc. India (become) Independent in August 1947 after the efforts of
people like Mahatma Gandhi and Subhas Chandra Bose.

2. Put the questions to the sentences with the question words from the brackets.

1. We visited some very interesting places last summer. (When?)

2. In Britain most people get information from television. (How?)

3.Ann works as a lawyer in a large international company. (Where?)

3. Put the verbs in brackets in the right form: Present Perfect or Past Simple.

1. You (to go) through security? - No, I (not/to check) in yet. | (to arrive) only 20
minutes ago because of the traffic jam. Besides there is a really long queue.

2. It is the first time Susan (to have) a meal in such a luxurious restaurant.

3.You (to speak) to Mary today? Will she come to the competition tomorrow?

4. The first football match (to take) place more than a hundred years ago in Great Britain.

5. During my last holiday I (to get) to the wrong terminal and (to be) late for my flight.
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6. You look great. You (to be) on a diet?

Tema 4. Traveling

1. Complete following sentences with the right words.

Almost all people (be fond) of travelling. It is very interesting to see new places, another
towns and countries. People (may) travel either for pleasure or on business. There

(be) various means of travelling. For me there is nothing like travel by air; it is (many)
comfortable, more convenient and, of course, far quicker than any other means. There is none of
the dust and dirt of a railway or car journey, none of the trouble of changing from train to steamer
and then to another train.

With a train you (have) speed, comfort and pleasure combined. From the comfortable seat
of arailway carriage you (have) a splendid view of the whole countryside. If you
(be) hungry, you (can) have a meal in the dining-car; and if a journey is a long one you

(can) have a wonderful bed in a sleeper.
. Complete following sentences with the right form of adjectives.
. My brother has a (tidy) room than me.
. Australia is (big) than England.
.I'm (good) now than yesterday.
. She's got (little) money than you, but she doesn't care.
. Cats are not as (intelligent) as dogs.
. He thinks Chinese is (difficult) language in the world.
. Valencia played (bad) than Real Madrid yesterday.
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Tema 5. Transportation

1. Complete following sentences with the right words.

There are as many means of transport as you (can) only imagine. They are a bus, a bicycle,
a car, a ship, a train, a plane and so on. And today I (want) to discuss all of them.

The most popular means of transport (be) a car. Nowadays there (be) so many car
producers and brands that a car becomes the most popular and comfortable type of transport. You

(can) travel by car everywhere. The only thing that (can) stop you is your driving
license and the foreign country rules. A dream of many people is to buy a car and for most of them
it comes true.

Another popular transport (be) a bus. Not everyone (can) drive or many people just
want to enjoy the view and concentrate on their thoughts while travelling. And the bus allows all
these. The cost of travelling by bus (be) much lower than that of a car.

Bicycle (be) popular among young people. They (use) it during the warm seasons
to travel around the city or the nearby places. It’s healthy and affordable for most of people.

. Fill in the gaps in the sentences with the right modal verb in the correct tense.

. You .... (to talk) during your exam tomorrow.

. He ... (to cook) tonight because he's going to a restaurant.

. We ... (to forget) to lock all the doors before we leave.

. She ... do this work tomorrow, because now she doesn’t have enough time for it.
. Lucy .... (to attend) our meeting. She's stuck in a traffic jam.

. She's seven years old, but she ... read yet. Her parents are getting her extra lessons.
. ... (She / to wear) ... jewelry at school?

. The museum was free. So we ... pay to get in.

....(You/ to swim) ... when you were 10?

10. Hurry up! The check-in .... (to start) in three hours and we are still at home.
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Tema 6. Healthy lifestyle
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1. Complete following sentences with the right forms of the words.

Today healthy lifestyle (be become) (much and much) popular both with the old and

the young. People (have become) more health-conscious. They say that (the

great) wealth is health. And it’s so true. The (healthy) we are, the  (good) we feel.

The (good) we feel, the (long) we live.

A healthy diet (be) an essential part of staying healthy. We know that we should not stuff

ourselves with fast food, sweets, sausages, pastry and fat food. Due to medical research, this type

of food (shorten) our life, it (lead) to obesity, heart and blood vessels diseases,

diabetes, gastric problems and lots of other serious ailments. To prevent all these problems we

should (enjoy) well-balanced home-made meals with a lot of organic fruits, vegetables,

dairy products, grains and seafood. We are what we eat.

2. Put the verbs in brackets in the right form: Present Simple or Present Continuous.

1. Don't give me any cheese. | (to hate) it!

2. You won't find Jerry and Tom at home right now. They (to study) in the library.

3. Harold Black's a famous pianist. He (to give) two or three concerts every

week.

4. 1t often (not / rain) in the summer, but today it (rain).

“ Mr. Jackson (help) his son with his homework?” - “Yes, every evening”
you (to take) any vitamins at the moment?

. At first, I didn’t like my job, but | (to begin) to enjoy it now.

. Fill in the gaps with the correct modal verb in the right tense.

. Last year he (not/to take part) in the competition because he had his leg broken.

. At our hotel holiday-makers (to choose) between a single, a double or a family room.

You (to pick) our son up from school at 17.00. Please, don't forget.

I (to leave) my house much earlier because I was afraid to get into a traffic jam and

miss my plane.

5.You (not/to see) me off if you don't have free time.

6. When [ was 12 1 (to choose) our holiday destination as my birthday present.

7. In ten years young people (to enter) the university without entrance exams.

8. you (to book) the plane tickets yourself? I am very busy this week.

9. I am afraid I never (to be) on a diet. I love cakes too much.

10. Tomorrow they (to stay) four hours in Paris airport waiting for the connecting flight.
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Tema 7. Human Resource Management (HRM)
1. Fill in the gaps with the right verb in the right form: Participle I or II.

Human Resource Management (HRM) is the term _ (use) to describe formal systems
devised for the management of people within an organization. The responsibilities of a human
resource manager fall into three major areas: staffing, employee compensation and benefits, and

(define/design) work. Essentially, the purpose of HRM is to maximize the productivity
of an organization by (optimize) the effectiveness of its employees. This mandate is
unlikely to change in any fundamental way, despite the ever-increasing pace of change in the
business world.

Human resource department responsibilities can be (subdivide) into three areas:
individual, organizational, and career. Individual management entails (help) employees
identify their strengths and weaknesses; correct their shortcomings; and make their best
contribution to the enterprise. These duties are (carry) out through a variety of activities
such as performance reviews, training, and testing. Organizational development, meanwhile,
focuses on fostering a successful system that maximizes human (and other) resources as part of
larger business strategies. This important duty also includes the creation and maintenance of a
change program, which allows the organization to respond fo evolving outside and internal
influences. Finally, there is the responsibility of (manage) career development. This
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entails (match) individuals with the most suitable jobs and career paths within the
organization.

2. Decide which one of the verbs on the left is the best alternative for the verb on the right.
1. to complete a. to finish

2. to receive b. to produce

3. to build c. to require

4. to return d. to include

5. to leave e. to come back

6. to make f. to think about deeply

7. to intertwine g. to construct

8. to need h. to go out

9. to consist of 1. to get

10 to speculate J. to cross

3. Translate from Russian into English the following sentences.

1. Opranuzanus — 3T0 rpyIma Jiroaei, padoTalomuX st JOCTHKEHUS TIeeH.

2. YrpaiieHUe — 3TO NPOIIeCC IAHUPOBAHUS, OpPTaHU3AINH, IT0A00pa KaIpOB U KOHTPOJIS IS
TOT0, YTOOBI JJOCTHYB IIeJTM OpraHU3alNH.

3. YrpaBieHue KacaeTcsi Kak KOMMEPUYECKHUX, TaK U HEPHUOBUTLHBIX MTPEIIPUSTHIA.

4. MeHemkepbl HaIeTICHbI TOJIHOMOYHSMHU U OTBETCTBEHHOCTHIO MPEANPHUHUMATH LIard, KOTOpPbIe
CIOCOOCTBYIOT OCYIIECTBIICHHIO IIEJICH OpraHU3aIiH.

5. MeHemxkepbl MOTYT JOCTHYb XOPOLIMX pE3yJNbTAaTOB, €CIH CO3JaayT B KOJUIEKTHBE
OJIarOMpPUSATHBIN MOPATBHO-TICUXOJIOTUIECKUN KIIMMAT.

4. Explain the meaning of the following word groups.

. Human Resource Management;

. organizational development;

. manager is charged;

. conduct recruiting;

. staffing;

. appraisal of work force performance;

. professional development of workers.

5. Write a brief summary (essay) of the text “The Purpose of organization.”

An organization with a clear purpose or mission is one that is easy to understand and
manage. A common purpose unifies employees and helps them understand the organization’s
direction. Any employee working at the NASA Space Center in the 1960s knew that that
organization’s common purpose was to put a man on the moon. Included with the common purpose
would be the business and company strategy, mission statement, company values, and the
organization’s short- and long-term objectives. The role of communicating all of these components
most likely falls to managers through the company.

Coordinated Effort

Arguably, a manager’s most important responsibility is to coordinate the effort of work in
a way that maximizes resources with the common purpose in mind. Managers will need to leverage
the employees’ skill sets, experience, and personalities in a way that consistently adds value.
Managers must also take into account employees’ preferences as they relate to job satisfaction and
engagement.

Specialization and the Division of Labor

Early in the twentieth century, every employee on the Ford Motor Company assembly line
had a specific, repetitive task. For instance, one person would install the wheels on the left side of
the car, and another employee only installed the front bumper. By breaking the whole job down to
specific standardized tasks and repeating them over and over, Ford could produce one car every
ten seconds.

Ford, and many other factories, demonstrated that specialization made work more
efficient. Management saw this as the most efficient use of the relative skills of its employees.
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Employee skills at performing a task improve through repetition. Less time is spent changing tasks,
in putting away tools from a prior task and getting the necessary tools for the next task. A second,
and equally important, efficiency with specialization is the ease and low cost of finding and
training people to do specific and repetitive tasks.

Tema 8: Rules from the Recruitment Insiders

1. Fill in the gaps with the right form of the verb: Passive Voice

Establish a Defined Interview Process. Everyone in the company must understand the process
and (be hold) accountable for their piece of it. Clear lines of ownership and buy-in mean
the process flows smoothly.

Interview Well. Train your employees on how to properly conduct an interview. Don’t let
multiple people ask the same questions over and over again. Ask good behavioral questions. Make
the candidate think and really dig in. Not only will you learn more about them, but they

(be impress).

Use Technology Well. This is where most employers first fall short. You have technology in place
for a reason - to make your job easier. Why not make it work for your candidates too? Don’t ask
them to upload a resume and then manually enter information into an application. Duplication is
frustrating and time-consuming. Streamline your processes with a goal to be easy to work with.
You could lose good people before you even get to talk to them.

2. For each group of words a-j find a synonym from 1-10.

1. prospect (adj.) a. potential, scope, future, expectations, possibilities;

2. to estimate (v.) b. to increase, to rise, to advance, to leap, to surge, to escalate;
3. range (n.) c. synthetic, fake, false, mock, imitative, simulated;

4. driverless (adj.) d. brainpower, perception, sharpness, cleverness, ability;

5. prediction (n.) e. autonomous, independent, self-ruling, uncontrolled;

6. intelligence (n.) f. forecast, prognosis, anticipation, apprehension;

7. to inch (v.) g. blockage, bottleneck, traffic jam;

8. artificial (adj.) h. evaluate, figure out, consider

9. congestion (n.) i. to creep, to drag, to lag, to worm;

10. to accelerate (v) J. radius, area, orbit, field, scope, scale, horizon, latitude;

3. ‘Business correspondence’
Match the words which you have met in the text with their definitions. It will help you
understand deeper how to produce day-to-day business letters.

a) nouns
Salutation, courier, signature, letterhead, capability, business correspondence, sender, response,
exchange, request.

1. The most common form of greeting used in a letter or other written or non-written
communication.

2. A mark that a person writes on documents as a proof of identity and intent.

3. A situation in which one person gives another person something and receives something
else of a similar type or value in return.

4. Exchange of information, ideas or opinions between two or more persons during the
course or itinerary of business through writing letters.

5. Someone who delivers messages, packages, and mail.

6. A reply or an answer.

7. A talent or ability that has potential for development or use.

8. A sheet of paper printed with one's address, name for writing a letter on.

9. A person, company, or organization that sends a letter.

10. The act of asking or something asked for.
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b) verbs
To communicate, to mention, to begin, to send, to change, to occupy, to define, to classify,
to sacrifice, to differ, to follow, to indent, to add, to re-enforce, to consider, to type, to smear,
to fade, to mail, to create.
. To stain by dirty substance.
. To arrange into classes or categories.
. To express thoughts, feelings, or information to another person.
. To join so as to increase in size, quantity, or quality.
. To produce through imaginative effort.
. To start a line of the text from the margin.
. To refer to something briefly without going in detail.
. To give up something important or valued for the sake of other considerations.
. To fill up time or space.
10. To send letters and other postal material by mail.
11. To be dissimilar in nature, quality, amount, or form.
12. To make more forcible or effective.
13. To post a letter or parcel to someone.
14. To disappear gradually.
15. To start out by doing something first.
16. To think about something carefully.
17. To write something with a keyboard of the computer.
18. To determine something.
19. To give a completely different form or appearance.
20. To come after.
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4. Letter of Agreement. Change the underlined sentences so that it means the same as in the
letter, using the information from ex.8. Respond to the partner.

Company Telescope
Sq. Ak. Kurchatov, bld. 1,
Moscow, Russia, 123098
August 8, 20... .

Company Imperial
88 George Curl Way, London
S018 2RZ United Kingdom

Subject: Letter of Agreement. Supplying electrical goods

Dear Mr Rayon,

We are happy to know that you have selected Telescope Company as the sole vendor
for supplying electrical goods to your head office and three branches in Moscow. We will be
providing you the necessary supplies manufactured at our production unit.

According to the discussion we had at your office, we will send our personnel to do
the installing and servicing work as required. In case, there is any need to repair or replace
the item, allow us 24 hours to do so. The payment should reach us in 30 days from the date
of billing.

If the terms and conditions are acceptable to you, please sign and send a copy of this
letter at our official address. Should you have any further questions, please do not hesitate to
contact us. We hope to continue our relationship for many years.

Yours sincerely,
Mike Belov




30

General Manager
I-Telescope(@hotmail.ru

+ 7 (495) 984 81 64
Agreed and Accepted

By: Date:

5. IELTS Pie Chart essay. Summarize the information by selecting and reporting the main
features, and make comparisons where relevant. Write at least 150 words.
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Tema 9. Public Management

1. Fill in the gaps with the right verb in the right form: Passive voice

The Grand Strategy. Companies choose a grand strategy in response to the first question they
should ask themselves: does the firm want to grow, strive for stability, or take a defensive position
in the marketplace? Often, the choice of a grand strategy  (be base) on conditions in the
business environment because firms generally want to grow unless something (like a recession)
makes that difficult. Note that a grand strategy and a corporate strategy can overlap significantly.
Planning Firm Actions to Implement Strategies.

When managers create strategies, they are making plans for how their firm will compete in the
marketplace and what actions the firm will have to undertake to compete. A plan is a decision to
carry out a particular action in order to achieve a specific goal. A plan includes decisions about
when and how actions should (be accomplish) and what resources (will be
require) to complete the actions. Because planning is one of the basic functions of management, a
good manager should have good goal-setting skills, technical knowledge about the tasks necessary
to reach goals, time-management skills, and the organizational skills required to arrange company
resources to be available to complete the planned tasks. Planning is a combination of deciding
what needs  (to be do), figuring out how to do it, assigning roles to people and providing
them the resources to complete their tasks, and overseeing the work to make sure it gets done
correctly and in a timely manner.

2. Give the definition for each word combination

1. recruitment — HabOp MepcoHaIa

2. bound ahead — mpoaBuraThcst ObICTpEe

3. to hire — HanuMaTp

4. accountable — ¢ OTBETCTBEHHOCTBIO

5. ownership — OTBETCTBEHHOCT®,

6. buy-in — 3aMHTEPECOBAHHOCTH, BOBIICYCHHOCTh

3. Put the verbs in brackets in the correct form in Present Simple Passive Voice.
Write the negative form in full: do not write, is not given. Write two forms together with a comma:
is written, are sold.

1. English (to speak) in all parts of the world.

2. The students (to ask) a lot of questions.
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4. He (to see) often here.

5. Only two cars (to make) in France.

6. I (not/to help) with my work.

7. Lectures (not/to attend) by all students.

8. Much time (to give) to the study of the new methods of work.
9. Coffee (not/to produce) in England.

10. Every Sunday we (to show) a new film.

11. The newspapers (to bring) in the morning.

4. Management Skills Application. (Analytical Skills).

Assume that you have been hired by a local small-business consulting firm. You have been
asked by your boss to review a proposal from a client who is considering opening a new Pilates
and yoga studio in a trendy part of town. Because you know SWOT analysis, you have been asked
to group the following attributes about the proposed business into a SWOT analysis:

a. The proposed location is on the same street corner as the main subway line station and three
blocks from a ferry terminal that commuters use go to work.

b. The proposed location has a vestibule and a new HVAC system.

c. The street that the location is situated on has many small shops, restaurants, and bars and is a
popular gathering place.

d. There are many historic structures that are in need of updates, but some owners are reluctant to
invest in these aging structures.

e. The area has become gentrified over the past decade, and there is more disposable income than
in the past.

f. In addition to the young professionals, a large number of 55 and over retirees who are now empty
nesters have been moving into the neighborhood.

g. With the young professionals and empty nesters, this area has one of the lowest birth rates in
the nation.

h. The two-year lease is affordable for the business plan, but there is no guarantee of renewal after
the term.

1. There is a rumor of a spin studio opening two blocks away.

j. The building has been updated with ramps and restrooms to accommodate disabled patrons. k.
The local paper has interviewed the client and will be running a “Pilates Craze” feature in the
upcoming weekend newspaper.

/!l What is a SWOT analysis, and what can it reveal about a firm? SWOT is a traditional analytical

tool that identifies a firm’s strengths, weaknesses, opportunities, and threats (SWOT is an acronym
of these four factors). It is useful for conducting a quick look at the internal capabilities (strengths
and weaknesses) and external events and situations (opportunities and threats) a firm is facing.

Tema 10. International management expansion

1. Fill in the gaps with the right form of the verb: Passive Voice

International management is a critical area for any serious student of management because of globalization,
the worldwide phenomenon whereby the countries of the world are becoming more interconnected and
where trade barriers among nations are disappearing. Companies of all kinds (be no longer limit)
to producing and selling their goods and services in domestic markets. In fact, companies (be
encourage) to explore global markets to stay competitive and are thus likely to have business activity
anywhere in the world. Globalization (be being facilitate) by several key factors, and companies
that want to succeed in this environment must understand the key factors that are making the business world
more globally connected.

2. Put the verbs in brackets in the correct form in Present Simple Passive Voice.

Write the negative form in full: do not write, is not given.

1. These letters (to address) to Alice.

2. Wine from California (to export) to Russia.

3. The goods (to keep) in the warehouse.
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4. 1 (to visit) often (to help) with my work.

5. Much time (to give) to the development of new devices.

6. At the University students (to teach) many different subjects.

7. Hockey (to play) in winter.

8. I (to make) an interesting job offer.

9. Service (to include) in the bill.

3. Managerial Decision. Select three different businesses from different industries, such as a
hospitality business (hotel, restaurant, fitness center), a manufacturing company, and a not-for-
profit business. Perform am analysis for each business.

4. Bonpocul 01 0ebamos (Kpyaslit cmo):

1. Why is it important to understand and appreciate the importance of international management
in today’s world?

2. What is culture, and how can culture be understood through Hofstede’s cultural framework? 3.
How are regions of the world categorized using the GLOBE framework, and how does this
categorization enhance understanding of cross-cultural leadership?

4. Why is an understanding of cultural stereotyping important, and what can students do to prepare
for cultural stereotyping by looking at social institutions?

5. What steps can you undertake to be better prepared for cross-cultural assignments?

6. What are the main strategies that companies can use to go international?

7.Why might it be necessary for a company to go international, and how might it accomplish this
goal?

Tema 11. Things you need to know something about.

1. Fill in the gaps with the right form of the verb: Infinitive

The Internet Thanks to the pervasiveness of the Internet today, any company in the world
can (sell) its products to anyone in the world. In fact, the developments in information
technology and the reduction in costs of technological equipment mean that any multinational can

(reach) anyone in the world. Social media, such as Twitter and Facebook, also provide a
means for multinationals (build) relationships with customers worldwide. Data also
suggests that even countries that previously had little access to the Internet are now experiencing
tremendous growth.

E-commerce doesn’t necessarily have to (be) between companies and individual
customers. In fact, there are many other forms of e-commerce, such as business-to-consumer (e.g.,
eBay), business-to-business (B2B, where companies sell to each other), consumer-to-business
(C2B, where consumers can sell to businesses), and consumer-to-consumer (C2C, where
consumers can sell to other consumers). These forms of e-commerce are all contributing to making
the global business world more interconnected. It is critical for multinationals to appreciate the
importance of the Internet. Not only can companies reach new consumers, but they can also
(improve) their business models. Additionally, the Internet provides the opportunity to companies

(build relationships with consumers worldwide.

2. Compile the essay on a topic of: What is culture, and how can culture be understood
through Hofstede’s cultural framework?

As the business world becomes more global, employees will likely face someone from
another country at some point in their careers, companies will negotiate with companies from other
countries, and even employees of domestic companies will likely encounter someone from another
country. Furthermore, trends suggest that immigration, the movement of people from their home
country to other countries, will continue to grow worldwide, a process that will contribute to
making companies’ workforces increasingly diverse. Additionally, many multinational companies
rely on expatriates to run their local operations. An expatriate is foreign employee who moves to
and works in another country for an extended period of time. All of these trends mean that during
your career you are likely to encounter someone from a different culture and that the potential for
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cross-cultural tensions is high. It is therefore important for any international management student
to understand culture to better prepare for dealing with such tensions.

Tema 12. ‘The impact of technology on professional development’

1. Fill in the gaps with the right form of the verb: Infinitive, Gerund, Passive voice, Participle
1&11
What do we mean by management of technology and innovation (MTI),
and why is it crucial?

Management of technology and innovation is critical to the organization. Because of
innovations and new technologies, we (have historically see) the emergence of innovative
organizational structures and new ways of (perform) work. For example, the Industrial
Revolution ushered in the functional structure for organizations. As business moved from small
craft businesses like blacksmiths to railroads, there was a need (introduce) a more complex
business structure. Today, we see the innovations in information technology (change)
structures to more network based with people (be able to work) remotely. The changes in
structure are innovations in the technology of how work (be accomplish); the
innovations brought on by the invention of new products influence the technology we use and how
we use it.

Technology can (be define) in a number of ways. The basic purpose of a system
(such as an organization) is to convert inputs into outputs. Therefore, we will define organizational
technology as the processes within the organization that help (convert) inputs into outputs
as well as the (support) evaluation and control mechanisms. The management of
technology involves (the plan), implementation, evaluation, and control of the
organization’s resources and capabilities in order to create value and competitive advantage.

2. Match the words with their definitions.
1 | Technology strategy | —the process of taking an innovation or technology and trying
to build more value by looking for ways to use the technology
in different markets and places.
2 | Technology —the use of portfolio techniques in development and use of
forecasting technology enhances the potential value of technologies being
developed and the technologies that are currently part of a
firm’s portfolio. Disney was a leading producer of animated
films. However, Disney did not stop there—the portfolio of
characters in the films are now marketed as products and
displayed in Disney theme parks, and Disney very carefully
manages the availability of the animated films.
3 | Technology —the use of tools to study the environment for potential
roadmapping technological changes that can both positively and negatively
affect the firm’s value proposition. Digitization of a variety of
products such as watches and cameras provided great
opportunities for some firms and caused others to go bankrupt.
Forecasting (or at least keeping an eye on the changes in
technology) is very important in management of technology
4 | Technology project | —the logic of how technology will be used and what role
portfolio technology will have in the organization. For example, will
innovation (first-to-market strategies dominate) be the focus, or
will the firm want to do things better to obtain market share and
value (let others take the initial risks)?
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3. Write an essay in about 150 words on the following topic:

Innovation activities are an important subset of technology activities.

Innovation includes “newness” in the development and used of products and/or processes
within a firm and within an industry. Invention, new product development, and process-
improvement methods are all examples of innovation. Management of innovation includes both
change management and managing organizational processes that encourage innovation. The
management of innovation is more than just planning new products, services, brand extensions, or
technology inventions—it is about imagining, mobilizing, and competing in new ways. For the
organization, innovation management involves setting up systems and processes that allow
newness that adds value to emerge. Some firms, like Google and 3M, give some employees time
during the workweek to work on their own ideas with the hope of sparking new ideas that will add
value. Google News and 3M Post-it Notes are products that emerged from this practice. In order
to manage innovation processes successfully, the firm must undertake several activities (these can
involve the study of technologies currently in use).

4. Kpyenouii cmon (0oebamut) ‘The impact of technology on professional development’

v" What do we mean by management of technology and innovation (MTI), and why is it
crucial?

v" How do organizations develop technology and innovation?

v What are external sources of technology and innovation development, and when are they
best used?

v What are internal sources of technology and innovation development, and when are they
best used?

OueHo4YHbIE CPeCTBA IS CAMOCTOSAITE/ILHOW PadoThI: IpoBeeHne 1e0aTOB
Ha TeMy «The modern challenges in science and technology»

Bapuanmut mem 6 3a6ucumocmu om cneyuanbHOCMu CMyO0eHmog:

1. You are a manager of a team that is taking a long time to move through the Storming stage.
There are two individuals on the team that seem to be unproductive when dealing with conflict
and are holding the team back. What would you do to help the team move through conflict
management and begin Norming and Performing?

2. One of your direct reports on your team is very focused on his own personal development. He
is a strong employee individually, but hasn’t had as much experience working in a team
environment on a project. He wants to do well, but isn’t exactly sure how to work within this
context. How would you instruct him?

3. You are leading a team responsible for a very important strategic initiative at your company.
You have launched the project, and your team is very motivated and excited to move forward. You
have the sense, however, that your sponsor and some other stakeholders are not fully engaged.
What do you do to engage them?

1. The emergence of a more knowledge- and information-based global economy means that
services will become more critical and service industries will continue to grow at a faster pace than
product-based industries.

2. The abilities of artificial intelligence in HRM.

3. The abilities of artificial intelligence in management information systems.

4. How and why do entrepreneurs develop MTI skills?

5. No matter what method is used, what skills do you need to successfully manage technology and
innovation?

6. How do you look into the future to keep pace?
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