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1. I_[e.lll/l H 3aJa9Y1 OCBOCHHUA JUCHHUIIJINHBI

Heabr0  oCBOGHUSA  NUCHUILUIMHBI  «KOHCTPYKTOPCKO-TEXHOJIOTHYECKAS
JOKYMEHTAIUs» SBIgeTCs: (popMUpoBaHrEe TPOPECCUOHATBLHBIX 3HAHUN U YMEHUH,
B TOM 4YHUCI€ 3HaHWM, HEOOXOJUMBIX [IJIi TPABUIBLHOIO COCTaBIEHUS U
opopMIIeHUS  JIOKYMEHTOB, BO3HUKAIOIIUX MpPU  MPOBEACHUU  HAYUHBIX
WCCIIEIOBAHUM, NPOEKTUPOBAHMM TEXHUYECKHMX CUCTEM U  YIPABJICHUH
MPOU3BOJCTBEHHBIMU MTPOLECCAMU MPH CO3JaHUU WHHOBALIMOHHOM MPOLYKIIUH.

K ocHOBHBIM 3agayaM OCBOCHHMS AUCHUILIUHBI  «KOHCTPYKTOPCKO-
TEXHOJIOTUYECKasi TOKYMEHTAIUs» CIeAyeT OTHECTHU:

® I3yYCHHE TEOPETUUYECKUX OCHOB JIOKYMEHTAIlMOHHOIO OO0eCleueHus
Hay4YHOU ¥ MPOU3BOJCTBEHHOU NESITEIHLHOCTH IPEATPUSITHUS;

e (opMHpoBaHNE HABBHIKOB MPABOBOM 3alIUTHl JOKYMEHTHUPOBAHHON WH-
dbopmanuu ¢ opraHu3zanyeld palyuoHAIbLHOIO JBHKEHHUS JOKYMEHTOB Ha
NpEeaNPUsITUH,

® OBJIQJICHUE METOJaMU KaueCTBEHHO U OBICTpO 0OpabaThiBaTh MHGOPMa-
[MI0 B IEJISIX CBOEBPEMEHHOTO MPHUHSITHUS COOTBETCTBYIOUIUX yIPaBJICH-
YECKUX PELICHUN;

e (QopMupoBaHMe yMEHMI U HaBBIKOB pa3pabOTKH HOPMATHBHO-
TEXHUYECKON JIOKYMEHTAlluU, PErIaMeHTUPYIOIIEH OpraHu3allioOHHO-
yIpaBI€HYECKUE U TPOU3BOICTBEHHO-TEXHOJIOTMUECKUE MPOIECCHI..

2. Mecto nucuuiuiaabl B crpykrype OOII 6akasaBpuara

Hacrosmias TUCIMILINHA «KOHCTPYKTOPCKO-TEXHOJIOTMYECKAS
JOKYMEHTAIUS» OTHOCUTCA YHUCITY AUCHUIUIMH O0O0f3aTeIbHOM YacTH OCHOBHOM
00pa3oBaTeILHON MPOrpaMMBbl OaKalaBpruaTa

JlucuuniavHa CBsA3aHA JIOTUYECKU U CTPYKTYPHO-METOJMYECKH CO CIIEIYIO-
AMU NpakTuKaMmu 1 qucuumanaamMu OOIT:

VYyebHas npakTuka (MpoeKTHas)
[TpousBoACTBEHHAS MTPAKTHKA (MMPOCKTHO-TEXHOJIOTHIECKAs)

3. IlepeyeHb IUIAHMPYEMBIX Ppe3yJbTATOB O0y4YeHUs] MO JUCHHUILIHHE,
COOTHECEHHBIX C IJIAHUPYEMBIMH pe3yJibTATaAMH OCBOEHHsI 00pPa30BaTeIbLHOI
NporpamMMmel

B pesynbraTe OcBOEHHS IUCHUILIAHBI «KOHCTPYKTOPCKO-TEXHOJIOTMYECKAs
JOKYMEHTAIUs» y oO0ydaromuxcss (GOpMUPYIOTCS CIEAYIOUIMEe KOMIETEHIUU U
JOJDKHBI  OBITh JIOCTUTHYTBHI CIEAYIOIIME pe3yibTaThl OOy4YeHHsS Kak JTall
(hopMUpOBaHUS COOTBETCTBYIOIIUX KOMIETEHIIUMN:

Koa m HamMeHOBaHHEe KOMIIETEHIIMH NuaukaTopsl 10CTHKEHUS KOMIIETEHUMHU




OIIK-6 Crioco0eH UCIOIb30BaTh TEX-
HUYECKYIO IOKYMEHTAIIUIO B TIPOIIeCCe
HpOI/I3BOHCTBa XYI[O)KGCTBCHHBIX Marte-
pHAJIOB, CO3/IaHUH U PECTaBpAIH XY-
JOXKECTBCHHO- HpOMBIH_IHeHHBIX OG'LGK-
TOB U UX pEeCTaBpaLluU

NOIIK-6.1. CoGupaeT u cucreMaTH3u-
pyeT HeoOX0IUMYI0 HH(DOPMAIIHIO [T
ohopMIICHHUST TEXHOJIOTHUYECKON JIOKY-
MEHTAIIMU Ha TPOIIECChI IPOU3BOJICTBA
U pecTaBpalfu XyA0)KeCTBEHHO- ITPO-
MBINUIEHHBIX 006ekTOB, MOITK-6.2.
Pa3pabaThiBacT TEXHOJIOTHYECKYIO JI0-
KyMCHTAIUIO Ha TIPOIIECChI TPOU3BOI-
CTBa U PECTaBPAIlUK XY0XKECTBEHHO-
MPOMBIIIICHHBIX 00BEKTOB; aHAIM3H-
PYET U OIICHUBAET KauecTBO oopmIie-
HUS TEXHOJIOTHYECKOMN IOKYMEHTAIIUN

4. CTpyKTYypa ¥ coaepkaHue TUCHUILTHHBI

144 akagemMudeckux yaca (M3 HUX 72 4acoB - CaMOCTOsITeIbHAs paboTa).
JlucrumiHa u3ydaeTcs B celbMOM ceMecTpe: Jekuuu — 18 gacoB, mpak-
THUYECKHUE 3aHATUSL — 54 yaca.

dopma KOHTPOJIS — 324ET.
Crpykrypa u

COJICpIKaHUE

TTUCIUTUINHBI

OO6miast Tpy10€MKOCTh AUCHUILIAHBI COCTaBIsAE€T 4 3aU€THbIC €UHHUIIBI, T.€.

«KoncTpykropcko-

TEXHOJIOTUYECKasi JOKYMEHTAIUs» MO0 CpoKaM U BHAAM pPabOThl OTPAKEHBI B
[Tpunoxenun 1.

TeMaTHYeCKHH MJIAH JHCHUIINHBI

AynuTopHasi paboTa, 4achl .
8 =
.| 88 =
Bcero Jladopa- TpaxTn 55
Ne HanmeHoBaHue TeM (pa3/iesioB) YyecKHe S A8
4acoB | Jlekuuu | TOpPHBbIE =5 S
p 3aHATHS, | & & S
paooTel CeMHUHAPBI ©
1. | loKkyMeHTUpOBaHUE yIpaBIEHUECKON
nestitenbHOCTH. TpeGoBaHus K 22 2 10 10
0(hOpPMIICHHIO IOKYMEHTOB
2. | Cucrema opranu3alOHHO-TIPABOBOM
P : P 31 4 12 15
JIOKYMEHTALIUH.
3. | Cucrema Hay4yHO-
HCCIIEI0BATENBCKON U 36 4 12 20
AHAJIMTUYECKON JOKYMEHTAIUU
4, | JloroBopHO-TIpaBOBast TOKYMEHTAIIHS.
JIOKYMEHTBI BHEIITHEAKOHOMHYECKOU 29 4 10 15
JICSITCTIEHOCTH
. | TexHOMOrMHU JOKYMEHTAITHOHHOTO
> AOKYMeHTAL 26 4 10 12
o0ecrieueHus ypaBIeHHSL.




Hroro: 144 18 54 7

Conepmanne pa3acjaoB TUCIHUIIIINHDBI

CoBpeMeHHBIN dTanm  OOIIECTBEHHOTO PAa3BUTHA, XapPaKTEPU3YIOIIHMACS
yTIyOJieHneM YKOHOMHYECKUX CBS3€H M POCTOM B3aMMO3aBUCUMOCTH TOCYIapCTB,
00BEKTUBHO OOYCIIOBIMBAET HEMPEPHIBHOE BO3pACTaHHWE PO HHPOpPMAIUUA B
COITMAJILHOM M TEXHHYECKOM IIPOIECCe, B PEHICHWH TJIOOAIBHBIX IIPOOIIEM.
JloCcTIKeHUsS HayYHO-TEXHUYECKOTO MPOTpecca BO MHOTUX OTPACIIAX 00eCIICUUIH
BO3MOXKHOCTh ~IPAaKTHYECKOH peanusanuu ujaen  GopMupoBaHus HHOOP-
MAaI[MOHHOT'O OOIIECTBA.

JIOKyMeHTHPOBaHUE YNPABJIEHYECKOH JeATeIbHOCTH. TpedoBanus Kk
0(pOpMIICHUIO TOKYMEHTOB.

['ocynapcTBeHHasi cucTeMa JOKYMEHTAI[MOHHOTO OOecredyeHus yInpaBieHUS
('CAOY) - cBoxn mpaBui, YCTAaHABIMBAIONIME €IUHBIE TpeOOBaHUA K
JOKYMEHTHPOBAHUIO YIIPABICHUECKON AESTETbHOCTA U OpTraHu3aluu padoThl C
JOKyMEHTaMHU Ha MPEINPHUATUSX PA3TUIHBIX OPTraHU3AIMOHHO-TIPABOBBIX (HopM.
CoctaB ympaBli€eHUECKUX JOKyMeHTOB. [loHsiTue cucreM JOKyMEHTAIIHH.
OYHKITMOHABHBIE W OTPACIeBbIe CHUCTEMBI JOKYMEHTAIMU. YHUPUKAIUS W
CTaHJapTU3aIus yIpaBIeHYECKUX JIOKyMEHTOB. PermamenTarus
JOKYMEHTHUPOBAHUSI YIIPABICHUECCKOU JACATENHHOCTU. [I0CTOSIHHBIE U TTIepEMEHHBIC
PEKBU3UTHI W TpaBwia ux odopmieHus. bmanku u (opmaTel TOKYMEHTOB.
Qopmynap — obOpasel]l JTOKyMEHTa. YTJIOBOE€ U MPOJOJIBLHOE PaCIOJIOKEHUE
PEKBU3UTOB. Y HUPUIIUpOBaHHAS (HOpMa JOKYMEHTA.

Cucrema OpraHu3alMOHHO-NIPABOBOM JOKYMEHTAIUM.

OYHKIIMY OpPraHu3alMOHHO-TIPABOBOM JOKyMeHTaluu. OCHOBHBIE BHUJBI U
TpeOOBaHUSI K COCTaBJICHUIO U  O(POPMIICHHIO OPraHU3aIlMOHHO-TIPABOBBIX
JTOKYMEHTOB. CHUcTeMa OpraHU3allMOHHO-TIPABOBBIX JTOKYMEHTOB. OCOOEHHOCTH U
XapaKTepHbIE YEPThl OPraHU3aAlMOHHO-TIPABOBBIX JOKyMEHTOB. (CocTaBieHHE U
opOpMJIEHHE  OCHOBHBIX  OpPraHM3allMOHHO-TPABOBBIX  JOKYMEHTOB:  YCTaB,
JOJKHOCTHASI MHCTPYKIIKSA, TIPaBUJIa BHYTPEHHETO TPYJOBOIO PaclopsiaKa, IITaTHOE
pacnucaHue, TMOJOKEHHUE O CTPYKTYpHOM MoApasleneHuu. PacnopsauTenbHas
JNOKyMeHTalus. [IpuHIMNOBI COCTaBiEHUs, CTaJlMM MOJATOTOBKH, BHU3UPOBAHUS U
MOJANUCAHUS PACHOPSIUTENbHBIX JOKyMeHTOB. (CocTtaBieHue u oQopMieHUE
paclopsIUTENbHBIX JIOKYMEHTOB: TIPUKa3bl, PACHOPSKEHUS, TOCTAHOBJICHUS,
yKa3aHUs, PEIICHUsI.

CucreMa HAY4YHO-HMCCJIE0BATEIHCKOM U AHAJMTHYECKOM JOKYMEHTAIIUH.
Hayunass cucrema JOOKyYMEHTAlluMd - OTO OINpEIEIICHHas CHUCTEMa

JOKYMEHTAJIbHBIX MCTOYHHUKOB HaydyHOW HH(pOpMaluuu (HAy4YHBIX TOKYMEHTOB),

YTO CIY>KHUT JUIsl OMMCAHUSI HAYYHBIX 3HAHUMU, BKIIOYEHHBIX B MH(OpPMALMOHHbBIE
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KOMMyHUKaruu. Krnaccuukamuss Hay4dHBIX JOKYMEHTOB IO XapaKTEPUCTHKAM
comepxkanus. Kmaccudukamnusi HaydHBIX JOKYMEHTOB TIO TPHU3HAKY (HOPMBL.
Tunomornueckas cxeMa HayYHOU JJOKyMEHTAITUH.

Bunet  cnpaBoYHO-MHPOPMANIMOHHONW W CHPABOYHO-aHATMTHYECKOU
JOKYMEHTAIMU U TpeboBaHUs K ux opopmiieHuto. CrnpaBoyHO-UH(POPMAITMOHHBIE
JOKYMEHTBI: aKT, JOKJIajaHas (choy>keOHasi) 3amucKa, CIpaBKa, MPOTOKOJ, CBOJIKA,
cinyxkebHoe nucbMo. OcoOeHHOCTH OQOPMIICHHS, PA3HOBUIHOCTH U MOPSIOK
coctaBiieHUs akTOB. llopsmoK cocTaBleHUSI AKTOB CBEPKU pPAacCue€TOB MEXKIY
neduTopamMu W Kpenutopamu. [IpaBuia TpoBEACHUS COBEIIAHUN KOJUIETHATBLHBIX
OpPraHoOB, COCTABJIEHUE U OPOPMIIEHHE TPOTOKOJIA.

JloroBopHo-nipaBoBasi JOKyYMEHTAIIUS.
JIoKyMeHTBhI BHEIITHEIKOHOMMYECKOI 1esITeIbHOCTH
OcobeHHOCTH cocTaBieHHUd H odopMiieHHs JOroBopoB. Pa3zHoBHUIHOCTH
noroBopoB. Cornamenue. KoJnekTuBHBIN JOTOBOP, TPYAOBOM J0roBOp. JloroBop

MOCTAaBKH, AapeHIbl, OKa3aHWsl ycCIyr. PeKBH3WTBI [OroBOpa H TMpaBWiIa HUX
PETUCTpALIUN.
JlokymMeHTbl, Oo(OopMIISIIOLIIME BHEIIHETOProBble crenku. Cneuudukanuu,

KOHOCAMCHTbI, KOHTPAKTEI. KOMMepquKaﬂ IepeImrcKa BO BHEIIHEYKOHOMMYECKOM

nesitenbHOCTH. HaszHauenne u opopMiieHHE KOMMEPUYECKMX MUCEM B 3apyOekHOM
MIPAKTHKE.

TexHo10TUN TOKYMEHTAIIHOHHOTO 00ecTiedeHus1 ynpaBjieHUs

Opranuzanust  1oKkymeHTooOopota. IloHsiTHe  MOKyMEHTOOOOpOTa,  €ro
KOJIMYECTBCHHBIE M KAYECTBEHHBIC XAPAKTEPUCTHKHU. TEXHOJIOTUH 0O0pabOTKH
BXOJSIIAX,  BHYTPEHHUX W  HUCXONANIMX  JIOKYMEHTOB.  OnTuMu3aIus
noKyMeHTooOopoTa. Peructparus mokymeHToB. @OpMBI U TpaBUjia PETHCTPAIIHH.
KonTponb ucnonaenus nokymMeHTOB. DyHKINH, 337291 U e KOHTpoJsi. Cpoku
UCTIOJTHEHUSI JOKYMEHTOB. ENWHBICE W JETaNbHO pErIaMEHTHPOBAHHBIC IPaBHUIIA
paboTHI ¢ YIIPABICHUYECKUMHE JOKYMEHTAMHU B OpTaHU3AITUH.

CemuHapbl
Ne Ne Temsr Tpyno-
n/m | (pasnena) . €MKOCTh
HaumeHnoBaHue NpakTUYECKUX 3aHATUI
JUCLHUTLITN- (uac.)
HBI
WzyueHre HOpMaTUBHO-TIPABOBON perjaMeHTalud JOKYMEHTHUPO-
BaHUsI YIPaBICHUYECKON ACATENEHOCTH.
1. 1 CucreMa cTaHIapTOB MO0 HHPOPMAINH, OUOTHOTEYHOMY U U3]1a- 10
TeNbCKOMY Jienry. OpraHnu3alioHHO-pacopsAnTeNbHAs JOKYMEH-
TaIys
D) 2 Opranu3zanust paboThI C OpraHU3aOHHO-TIPABOBBIMHU JIOKYMEH- 12
) tamu. Cnenuduka 1 0cOOEHHOCTH.
3. 3 CocTaB U CTPYKTypa Hay4HO-UCCIIEI0BATEIBCKON TOKYMEHTAIlUU 12
4 4 Crnenuduka ohopMIIeHHS JTOTOBOPHOM, IJIAHOBO-OTYETHOH J10- 10
KyMCHTAIIHH.




5. 5 CoBpeMEHHBIE TEXHOJIOTUU pabOThI C JOKYMEHTAMHU. 10
Hroro: 54

5. O0pa3zoBaTesibHbIE TEXHOJOTHH

Metoauka npenojiaBaHus JUCUUILIMHBI « KOHCTPYKTOPCKO-TEXHOIOTHUYECKas
JOKYMEHTAIUS» M peanu3alus KOMIETEHTHOCTHOTO MOAXO0Ja B HU3JIOKEHUU U
BOCIIPUATHN MaTepHalia MpeaycMaTpUBaeT UCIIOIb30BAHUE CIIEIYIOMINX aKTUBHBIX
U UHTEPAKTUBHBIX (OPM TMPOBEICHUS ayJUTOPHBIX 3aHATUM B COYETAHUU C
BHEAyIUTOPHON  paboTol ¢  1enblo  QopMHpOBaHUST W Pa3BUTHUSA
po¢eCCUOHANIBHBIX HABBIKOB 00YUaIOIINXCSI:

— TMOJTrOTOBKA K BBHIMOJIHEHUIO CEMUHAPCKUX 3aHATUM B J1a0OpaTOpUsIX BY3a;
— OpraHu3anus ¥ MPOBEJCHUE TEKYIIEro KOHTPOJS 3HAHUI OO0ydarolmuxcs B
(dhopme 61aHKOBOTO TECTUPOBAHUS (KOHTPOJIbHBIE MEPOIIPUSITHUSA );
— TMpeJCTaBlIeHUE U OOCYXKJEHHE pa3lesioB HAydyHOro o030pa MO TeMaMm
MarvucTepCKuX AUCCEPTAIMOHHBIX padOT B BUJIE MIPE3CHTAIUNA;
— 00cyxaeHue u 3amura pedeparos.
3aHATHUS JTEKUMOHHOTO THIA cOCTaBIAOT 50 % OoT 00beMa ayAUTOPHBIX 3aHITHIA.

6. OneHo4HbIE CpeCcTBA AJIsl TEKYLIEr0 KOHTPOJISl YCIIeBAEMOCTH,
NMPOMEKYTOYHOM ATTECTALMHU 10 UTOraM OCBOCHUS AMCUHUILIMHBI U y4e0HO-
MeToAnYecKoe o0ecrneyeHue CaMoOCTOATEIbHOM PadoThl 00yYarOIUXCS

B 1npouecce oOydeHHs HUCHOJIB3YIOTCS CIEAYIOIIME OLIEHOYHbIE (HOPMBI
CaMOCTOATENBHON paboOThl O00yYarolUXCs, OLIEHOYHBIE CpPEACTBA TEKYLIETO
KOHTPOJISl yCIIEBAEMOCTH M MPOMEKYTOUHBIX aTTECTALI:

— MOArOTOBKA K BBIMOJHEHUIO CEMUHAPCKUX 3aHATHM M 3allluTa 3amuced U
IIPOTOKOJIOB X0/1a U PE3YJIbTATOB SKCIIEPUMEHTA;
— 3amMTa B BUJE NPE3eHTAlMU MHANBUAYAJIbHOTO JOKIIaIa 0 TeMe pedeparta;
— BONpOChl B (opMe OJIAHKOBOTO TECTUPOBAHUS JUISI KOHTPOJISI OCBOEHUS
O0OyYarOIIMMUCS PA3AEIIOB JUCHUIIINHBIL.
Bompocbl TECTOBBIX 3aJaHUi JUIsl MPOBEAEHUS TEKYLIEro KOHTPOJS U
pUMEpPHBIE TEMBI pedepaTa IPUBEACHBI B IPUIOKEHUU 3.
6.1. ®oHA OLEHOYHBIX CPEJCTB VISl IPOBEACHNUS MPOMEKYTOYHOM aTTeCTALMHU
o0yyaromuxcs Mo AMCUMILIMHE (MOLYJII0)
6.1.1. IlepeyeHb KOMIETeHUHWH € yKa3aHHeM J3TanoB uX GopMHUPOBAHMS B
npouecce 0CBOCHHs 00pa3oBaTeIbHOM NPOrPaMMBbI

B pesynbrare ocBoeHUS TUCHMIUIMHBL (MOAYJIA) (OPMUPYIOTCS CIAEAYIOIINE

KOMITETECHIINH:

B pesyabTare ocBoeHHs1 00pa30BaTeJbLHOH MPOrpaMMbl 00y4alo-
Ko xomnerenuun .
HHiics JO0JKeH 00J1a1aTh
OIIK-6 Cnoco- NOIIK-6.1. CoGupaeT u cucreMaTH3UpyeT HEOOX0IUMYIO UH-
O€H UCIO0JIb30- dopmanuio 11 0popMIICHHS TEXHOIOTHUECKON JOKYMEHTAIUH
BaTh TEXHUYE- Ha TPOIECCH] IPOU3BOACTBA U PECTABPALIUH XY10)KECTBEHHO-
CKYIO JOKYMEH- npoMbIieHHBIX 00bekToB, MOITK-6.2. Pa3zpabaTeiBaeT TeXHO-
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B pesyabTrare ocBoeHHs1 00pa30BaTeJbLHOM MPOrpaMMbl 00y4alo-
Koa xomnerenuun .
IUiicd T0JI:KeH 00,1a1aTh
Taluro B IIpO- JIOTUYCCKYIO JOKYMCHTAIIUIO HAa IPOUCCChI MPOU3BOJACTBA U PC-
necce npous- CTaBpalvn XyJ0KCCTBCHHO- ITPOMBINIJICHHBIX 06I:CKTOB; aHaJInu-
BOJICTBA XY[I0- 3UPYET U OLIEHUBACT Ka4yeCTBO O()OPMIICHHUS TEXHOIOTHYECKON
KCCTBCHHBIX AOKYMCHTAIUU
MaTepHaoB, CO-
3JaHUHU U pe-
CTaBpaluu Xy-
J0KECTBEHHO-
MMPOMBIIIIJICHHBIX
00BEKTOB U UX
pecTaBpanuu
B  mpomecce  ocBoeHuss  00pa3oBaTE€NbHOM  MPOTPaMMbl  JIaHHbBIE

KOMIETEHIIUH, B TOM YUCIIE UX OTACIbHbIE KOMIIOHEHTHI, (POPMUPYIOTCS MIOITAIMHO
B XOJI€ OCBOCHHS OOYYaIOIIMMUCA AUCIUIUIMH (MOJyJie) B COOTBETCTBUU C
y4eOHBIM TUIAHOM U KaJleHJapHBIM I'paguKoM yueOHOTO MpoIlecca.

6.1.2. Onucanue nmokaszarejeil 4 KpUTepueB OLlEHMBAHUS KOMIIeTCHIUIA,
(popMupyeMBIX 10 UTOraM OCBOCHUS JUCHMILIMHBI (MO1YJISA), ONMCAHUE LKA

OIl¢cHUBAaHUA
ITokazarenem OLICHUBAaHUA KOMHCTGHHI/II\/,I Ha pa3IMYHBIX OJTallaXx HX
(bOpMI/IpOBaHI/IH ABIISACTCA JOCTHIXKCHHUC O6yanOIHI/IMI/ICH IJIaHUPYEMBIX

pEe3yJIbTAaTOB O0YUEeHUS M0 AUCHUILIMHE (MOJYJIIO).

OIIK-6. CriocoOeH UCToNb30BaTh TEXHUYECKYIO JTOKYMEHTAIIMIO B TPOLIECCEe MTPOM3BOICTBA yIa-
KOBKH, MOJUTPaPUUECKON MPOIYKIIMHA M MPOMBIIIJICHHBIX U3JEIUN, TPOU3BOJAUMBIX C HCIIOIB30-
BaHUEM IMOJUTPAPHUECKUX TEXHOIOTH

Kpurepun onenuBanus
IHoka3areanb
2 3 4 5

HOIIK-6.1. | Ob6yuarommiicst He | OOydvaromuiics ¢ Tpy- Ooyuarommuiicst yme- | OOydarommiics B
Cobupaer u | ymeer oOpabaTel- | oM ymeeT 00pabaThI- eT 00pabaTkIBaTh, COBEPILICHCTBE
crcTeMaTH- | BaTh, AHATU3UPO- | BaTh, aHAIM3UPOBATH U | AHAJIM3UPOBATH U yMmeeT o0pabaThi-
3upyeT He- | BATh MIPEACTAB- | NPEICTABIATS PE3YIb- | IPEACTABIATH pe- BaTh, AHAJTU3UPO-
0BXOIIMYIO JIATH PE3yJIbTATHI TaThl UCCIICIOBAHHI B 3YJBTAThl HCCIE/I0- | BATh 1 MPE/ICTAB-

WCCJICJIOBAaHUH B BHUJIC OTYCTOB WJIN BaHUI B BUJIC OTYC- | JISITh PE3YJIbTAThI
unpopa- BUJIC OTYCTOB MIM | HAYYHBIX MYONUKAIMHA. | TOB WIIH HAYYHBIX HCCIICIOBAHU B
LHIO AU HAYYHBIX TyOJIH- My OIHKAIHH. BHJIC OTYETOB MU
odopmire- KaIui. HAYYHBIX TyOJIH-
HUSI TEXHO- KALIHH.
JIOTUYECKOU
IOKyMEH-
Talyu Ha
MPOIIECCHI
MPOU3BOA-




CTBa U pe-

CTaBpaluu
XyJI0Ke-
CTBEHHO-
MIPOMBILI-
JIEHHBIX
00BEKTOB
Kputepun onennBanns

Ioxa3aressn

2 3 4 5
HOIIK-6.2. | Obyuatomuiics He | OOydarommiics ¢ Tpy- O6yuatomuiicst yme- | OOydaromuiics B
Paspabarbl- | ymeer pa3paba- 7I0M yMmeeT pa3pabathl- | et pa3pabaThiBaTh, | COBEPIICHCTBE
BaeT TeX- TBIBATh, UCIIOJb- | BaTh, HCIOIB30BaTh, | MCIONL30BaTh, CH- | YMeET pa3paba-
HOJOTHYe- | 30BaTh, CACTEMA- | CHCTEMATU3UPOBATh U | CTEMATU3UPOBATh | ThIBATh, UCIOJIb-
CKYIO JI0- TU3UPOBATH U AHaJIM3UPOBATh METO- | U AaHAIM3UPOBATH 30BaTh, CUCTE-
KyMeHTa- aHaJIM3UPOBATh JUYECKYH0, HAYYHO- METOJIMYECKYIO, MaTHU3UPOBaTh U
LUIO HA METOJIMYECKYIO, | TEXHUYECKYIO M TE€X- | HAy4YHO- aHaJIM3UPOBaTh
MPOLIECCHI HAay4YHO- HOJIOTUYECKYIO JINTE- | TEXHUYECKYIO U METOANYECKYIO,
NpOU3BOJ- | TEXHUYECKYIO U | paTypy, JUIs TIPHHS- TEXHOJOTHYECKYI0 | HAy4YHO-
CTBa M pe- TEXHOJIOTHYE- THS PELICHUN B HAy4- | JIMTEPATYPY, AJIs TEXHUYECKYIO U
CTaBpaluyu | CKYIO JINTEPATy- | HbIX HCCIACIOBAHUAX | NPUHATHS pellie- TEXHOJIOTUYe-
Xy10Ke- py, UIsl IpUHS- U B MIPAKTUYECKOU HUW B HAyYHBIX CKYIO JIUTEpATy-
CTBEHHO- THSI PEILICHUH B TEXHUUYECKOU Jiesi- HUCCIICOBAHUAX U B | PY, AJIs IPUHA-
TIPOMBIIII- Hay4YHBIX UCCJIC- | TEIbHOCTH. IIPAKTUYECKOU THs pELICHUN B
JICHHBIX JIOBaHMSX U B TEXHUYECKOM Jiesd- | HAy4YHBIX HUCCIIC-
O00BEKTOB; MIPaKTUYECKOU TEIBLHOCTH. JOBaHUSX U B
aHAIM3UPY- | TEXHUYECKON IPaKTUYECKON
€T Y OLIEHU- | AEATEIbHOCTH. TEXHUYECKON
BAET Kaue- NEATEIbHOCTH.
CTBO
odopmute-
HUSI TEXHO-
JIOTUYECKOU
JIOKYMEH-
Taluu

[ITkanel oueHWBaHUS PE3yIbTATOB MPOMEXKYTOUYHOM ATTECTALMU U UX OIU-

CaHHucC:

dopmMa NPpOMeKYTOUHOM aTTECTANUM: 32a4ET

[IpomexyTouHast arrectanus oOydaronuxcs B (opme 3adéta MPOBOIUTCS
MO0 pe3yjbTaTaM BBIMOJHEHUS BCEX BUJIOB YUe€OHOU paboOThl, MPEayCMOTPEHHBIX
y4EOHBIM IJIAHOM MO JAaHHOW IUCHUIUIMHE (MOJYJIIO), MPU 3TOM YUUTHIBAIOTCS
pe3yJIbTaThl TEKYILETO KOHTPOJS YCIEBAEMOCTH B TeueHHE cemecTtpa. OrueHka
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CTEMEHU JTOCTUXKEHUSI O0yHarOUMMHUCS TUIAHUPYEMBIX PE3yIbTaTOB OOYUYEHHUsS IO
JUCHUIUIMHE (MOJYJII0) TPOBOAMUTCS MpEnojaBaTeNeM, BEAYLIUM 3aHSATHUS IO
TUCUUIUIMHE  (MOJYJII)  METOJAOM  JKCIepTHOM  omneHku. [lo  wToram
MPOMEXKYTOUHON aTTECTAMU MO AUCIUIUIMHE (MOIYJII0) BBICTABISETCS OIICHKA
«3aYTEHO» WIH «HE 3aUTCHOM.

K nmnpomexyTodyHOM aTTecTalMi JOMYCKAlTCS TOJIBKO OOydaromuecs,
BBITIOJTHUBIIIMNE BCE€ BHUIBl Y4eOHOU pabOThl, NPEAYCMOTPEHHbIE pabouei
POTrpaMMoit 1o JTUCHUTUIAHE «KOHCTPYKTOPCKO-TEXHOJIOTHYECKast
JTOKYMEHTAIUs» (TEeKYyIIUH KOHTPOJIb U JIabOpaTOpHbIE Pa0OTHI).

IIxkana oue-
Onucanue
HUBaHUSA
BrimostHeHBI Bce BUABI Y4eOHOIN pabOoThI, MPEyCMOTPEHHBIE YIEOHBIM
mwiaHoM. OOyyaromuiicsi TIEMOHCTPUPYET COOTBETCTBHE 3HAHUMU, yMe-
HUH, HABBIKOB NPHUBEJCHHBIM B TaOJIMIaX TOKAa3aTeseil, OnepupyeT
SAYTeHO MPUOOPETCHHBIMU 3HAHUSMHU, YMEHHUSIMH, HABBIKAMH, TIPUMEHSIET UX B

CUTYallUAX MOBBIILIEHHOHN cioxkHOCTU. [Ipy 3TOM MOryT OBITH IOmylie-
HBI HE3HAYUTENIbHBIE OMIMOKH, HETOYHOCTH, 3aTPYAHECHUS IPU aHAIUTH-
YECKHMX OINEpalMsaX, NEPEHOCE 3HAHWM M yMEHHW Ha HOBBIC, HECTAH-
JNApTHBIE CUTYaLlUH.

He BpimonneHn oguH unu Oolsiee BUIOB y4eOHOW pabOTHI, MPETyCMOT-
pPEHHBIX yueOHbIM MIaHoM. OOydarolmuics IEMOHCTPUPYET HEIMOJIIHOE
COOTBETCTBUE 3HAHMI, YMEHUH, HABBIKOB NPUBEIECHHBIM B TaOIMLIAX
HE 3a4TEHO | [T0OKa3aTesiel, JOMYCKalTCs 3HAYUTENbHbIE OLUMOKHU, MPOSBIAETCS OT-
CYyTCTBHE 3HAaHWW, YMEHHUH, HaBBIKOB IO PsAy IOKaszaTeliel, oOydaro-
LIMICSL MCTIBITHIBAET 3HAUMUTEIbHBIE 3aTPYJIHEHUS NPHU ONEPUPOBAHUU
3HAHMSIMU M YMEHUSIMHU [IPU X NIEPEHOCE HAa HOBBIE CUTYaLUU.

@oHJbI OLIEHOYHBIX CPEICTB MpeacTABJIeHbI B npujaoxkeHun 1 k padoueit
nporpamMme.

6.1.3. YueOHO-MeTOAMYECKOE O0ecCIIeYeHHEe CAMOCTOATEIbHON padoThl
00y4arIuxcs no Jucuumiange (MoayJarw) « KoHCTpyKTOPCKO-TEXHOJIOTHYECKast
JOKYMEHTALIUS

Ne | Ne rems! (pas- Meroauueckue yka3aHus
n/n | jgena) AUCIH- 110 BBITOJIHEHHIO CAMOCTOSITEIbHOM paboThI
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IIJIMHBI

l. Bce temsl W3yunth pazgensl U naparpadbl OCHOBHOW JIMTEPATyphl, YKa3aHHBIC
npenogasateneM. CocTaBUTh KOHCHEKT. [Ipu moiyuyeHuMm MHAMBHIY-
aJIbHBIX 33JlaHUM HUCIIOIB30BATh CIMCOK JOIOJHUTEIBHON JTUTEPATYPBL.
JIJ1st KOHTPOJIS Ka4eCTBA YCBOEHUsS MaTEpHUalIa 110 OTACJIbHBIM pa3zciiaM
JUCLUIIINHBI TI0JIE3HO HUCIIOIb30BaTh TECTOBBIE Marepuaisl MHTepHeT-

9K3aMeHa B cdepe BbICHIET0 NPOPECCHOHATBLHOIO 00pa3oBaHHS
(DEIIO)

[IpuBOUTCS XapaKTEPUCTUKA BCEX BUJIOB U (POPM CaMOCTOSITEIHHON pabOTHI,
BKJIIOYas  TEKYIIyI0 U  TBOPYECKYIO/UCCIENOBATENbCKYI0  JACSTEIbHOCTD
OakalaBpaHTOB.

Tekymas u omnepexawmas CPC, HanpaBieHHas Ha yriIyOJeHUe U
3aKperyieHue 3HaHUM, a TaKKe pa3BUTHUE MPAKTHUYECKUX YMEHUH, 3aKJII0YAETCs B
CIEeAYIOIIEM:

— pabora OakajJaBpaHTOB C TEOPETHYECKHUM MAaTEpHAIOM, MOUCK W aHalu3
JTUTEpaTyphl U 3JIEKTPOHHBIX UCTOUYHUKOB MH(OpPMAIIMU 0 33JIaHHOU MpodieMe U
BBIOPAHHOM TeMe MarucTepcKoi nucceprainy;

— MOJIFOTOBKA K CAMOCTOATENbHBIM paboTam;

— U3y4YEeHHUE TEM, BLIHECEHHBIX Ha CAMOCTOSTEIbHYIO MPOPAOOTKY;

— U3y4YEeHHUE TEOPETUUYECKOT0 MaTepHalia K MPAKTUYECKUM 3aHATHSIM;

— MOJIFOTOBKA K 3a4eTy.

TBopueckass npo0/IEMHO-OPUEHTHPOBAHHASL CAMOCTOSITe/IbHAs PadoTa
(TCP) mnanpaBneHa Ha pPa3BUTHUE HHTEIUICKTYAJIbHBIX YMEHMH, KOMIUIEKCA
YHUBEPCAIbHBIX (OOMIEKYJIBTYPHBIX) M NPOPECCHOHANBHBIX KOMIIETEHIIHH,
MOBBIIIIEHWE TBOPYECKOTO TOTEHIMada OaKalaBpaHTOB, M 3aKIIOYaeTCsi B
CIEAYIOLIEM:

— MOWCK, aHaju3, CTPYKTYPUPOBAHUE U TMpE3CHTAIMs WH(OpMalUM, aHAINU3
Hay4YHBIX MyOJUKAIUI 1O ONPEEICHHON TeMe UCCIIeI0BAHMIA;

— aHaJIM3 CTATUCTUYECKHX U (DAKTUYECKHX MAaTEepUajoB MO 3aJaHHON TeMe,
IIPOBEJICHNE PACUETOB, COCTABICHHUE CXEM U MOJEJIE Ha OCHOBE CTATUCTHYECKHX
MaTepHalioB;

— HCcleloBaTeNibckass padoTa M ydyacTU€ B HAYUYHBIX  CTYJACHUYECKUX
KOH(EPEHIUAX, CEeMUHApaX U OJIUMIIUA/IAX.

TBopueckas npo0.1eMHO-OPUEHTHUPOBAHHAN CAMOCTONITEIbHAsS padoTa:

e JIOKJIaJl HA HAYYHOU CTYyJE€HYECKOU KOH(EPEHIINH;

e nyOnuKaus Hay4YHOU cTaThu (MOArOTOBKA K MyOJIUKAIUN);

e MoKCK pedepupyeMbIX KypHAJIOB IO HampasiieHnio «MaTtepuanoBeeHue u

TEXHOJIOTUU MAaTEPUATIOB.

7. Y4eOHO-MeTOAMYECKOe U MHPOPMAIIMOHHOE oDecniedeHue TN CIMIIJINHbI
11



7.1. OcHOBHAas JIUTEpaTypa

1.

loponuna, JI. A. OpraHuzamusgs ©W  TEXHOJOTHUS  JOKYMEHTAlHOHHOTO
oOecrieyeHus1  yOpaBJICHHs : Y4YEOHMK W  NPAKTUKyM g BY30B/
JI. A. lloponuna, B. C. UputukoBa. — MockBa: MW3marensctBO IOpaiir,
2023. — 233 ¢c. — (Bwicmiee o6pazoBanue). — ISBN 978-5-534-04568-0. —
Tekct : anexkTpoHHBIN // OOpazoBarenbHas minatdopma FOpauT [calT]. —
URL: https://urait.ru/bcode/511352

. Kysneyos, . H. JlokyMEeHTaluuOHHOE obecrieueHue YIIPABJICHUS.

JIOKyMEHTOOOOPOT U JIETOMPOU3BOJCTBO ;| YICOHUK U MPAKTHUKYM [IJISI BY30B /
U. H. Ky3neuoB. — 3-e u3a., mepepab. u jgomn. — Mocksa : M3narenbcTBo
Opaiit, 2023.— 461 c.— (Beicmiee o6OpazoBanue). — ISBN 978-5-534-
04275-7. — Texcr : snexktponHsiit // OOpa3zoBatenbHas 1iatdopma FHOpaiit
[caiiT]. — URL: https://urait.ru/bcode/510567

. Hluxanosa, E.I'. 1lpaBoBO€ pEryJIupoBaHUE HWHXEHEPHOU JEATEIbHOCTH :

yuebHoe mocobue mist By3oB/ E.T'. llluxanoBa. — Mocksa : M3mpaTenscTBO
Opaiit, 2023. — 148 c.— (Bricmee oOpazoBanue). — ISBN 978-5-534-
13811-5. — Texcr : snexkTponssiit // OOpa3zoBatenbHas minatdopma HOpait
[caiiT]. — URL: https://urait.ru/bcode/496632

Toposas, B. 1. HayuyHo-uccienoBaTenbckas pabora: ydyeOHOe mocoOue s
By30B / B. U. 'opoBas. — Mocksa : U3narensctBo FOpaiit, 2023. — 103 c. —
(Beicuiee  oOpazoBanme). —  ISBN 978-5-534-14688-2. —  Teker
anekTpoHHBI // (OOpa3oBatenpHas 1iatrdpopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/519806

7.2. lonoJHUTEIbHAS JIUTEpPATypa

1.

JlokyMeHTOBeiIeHUE : YUYeOHUK U MpakTUKyM juis By3oB / JI. A. JlopoHnuHa [u
ap.] ; mox penmakumeint JI. A. JloponwmHoi. — 3-e u3zd., mepepad. U gom. —
MockBa : UznarensctBo FOpaiit, 2023. — 336 ¢. — (Bwicmee oGpazoBanue).
— ISBN 978-5-534-15753-6. — Texkct : anexTpoHHbI // OOpa3zoBarenbHas
mnatdopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/511341

2. Kasaxesuu, T. A. JlokymeHToBeeHrEe. JJIOKYMEHTALIMOHHBIN CEPBUC : YUYEOHUK

u npakTukym Juist By3oB / T. A. KazakeBuu, A. U. Tkanuu. — 2-e u3g., ucop. u

non. — Mocksa : WznmarensctBo [Opaiit, 2023. — 177 c.— (Bricuee
obpazoBanue). — ISBN 978-5-534-06273-1. — TekcT : 3JEKTPOHHBIN //
OO0pazoBarenpHas maatdopma Opaiit [caitT]. —

URL: https://urait.ru/bcode/491585

Uypunos, A. 0. IOpuauueckoe neaonpou3BOACTBO : yueOHOE mocoOue st
By30B / A. 10. UypunoB. — 3-e u3n., ucmp. u gon. — Mocksa : M3naTenscTBo
Opaiit, 2023. — 285 ¢. — (Bricmee obOpazoBanue). — ISBN 978-5-534-
15540-2. — Texcr : snexkTponHsiii // OOpa3zoBatensbHas 1inatdopma FHOpaiit
[caiiT]. — URL: https://urait.ru/bcode/518399
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7.3. IIlporpamMHoOe ofecnedeHe — HE IPEIYCMOTPEHO

HNHTepHET-pecypchl  BKIIOYAIOT  YYCOHO-METONWYECKHE MaTepuaibl B
AJIEKTPOHHOM BHJE, MpEACTaBICHHbIE Ha caiite http://mospolytech.ru B pasnene
DnekTpoHHas bubnuoreka http.//elib.mgup.ru.

1) Enunblii nopTall UHTEpHET-TECTUPOBAHUS B cpepe 0Opa3oBaHus:
WWW.[-exam.ru

2) Enunpiii  mopTanm  HMHTEpHET-oduMmuan B chepe  mpodecCHOHATBLHOTO

oOpa3oBaHus: http./www.i-olymp.ru/

7.4. llepeuenb pecypcoB HHGOPMAIHOHHO-TEJEKOMMYHUKAIIMOHHOW CeTH
«HTEpHET», HEOOXOTUMBIX /1JI51 OCBOEHUS TUCIUILINHBI

1. ITopran nonurpaduueckoit unayctpuu https://pechatnick.com/

2. ba3a nanHbIX Hay4yHOM nepuoauku https:// www.sciencedirect.com/

3. Poccuiickas HanimoHaabHas 6ubiaunoTeka http:// www.nlr.ru

4. OBC «YHuBepcurteTckas 6ubanoreka onnaiin» https://biblioclub.ru/index.php

5. Hayunas snektponnas oubnuoreka http://www.elibrary.ru

6. Poccuiickas rocynapctBeHHas oubnuoreka http:// www.rsl.ru

7.5. DJekTpoHHbIe 00pa3oBaTeJbHBI pecypc — He IUIAHUPYETCHd K
pa3padorke.

8. MaTepnanLHO-TexnnquRoe o0ecmeueHue ANCHHUIIINHBI

1. Aynuropus 1uis TpyIIIOBBIX U HHAMBHUAYAJIbHBIX KOHCYJIbTALIAMN.

2. Aynuropus 1 IPOBEICHUS TPAKTUYECKUX U CEMUHAPCKUX 3aHATHM, TEKYLIETO
KOHTPOJISI ¥ IPOMEKYTOYHOM aTTECTALUH.

3. AxToBbIl 3a51. Ayauropus s mn ¢ OB3.

4. KoMnblOTepHBIA  KJacc, ayauTOpUsi [Jis CaMOCTOSITEIbHOM  palOTHI.
bubnuoreka, YNTaIbHBIN 3a1.

9. MeToanueckue PpeKOMEHAAUMH IS CAMOCTOAATEbHOIl  PadoThI
o0yyarimuxcs

B ocHoBe camocTosiTeapHONM paboThl OOyYaromMXcsl JeXkaT: COJepikKaHue
paboueil yueOHOM MNpPOrpaMMmbl, BOMPOCHl [JIsi MOJATOTOBKM K MPaKTHYECKUM
paboTaMm, a TakXe CaMOCTOSITeNIbHOE H3yueHHe MHTepHeT-pecypcoB MO OOIIUM
BOIIPOCaM COBPEMEHHBIX TE€HJICHIINI pa3BUTUS (DOTOXUMUYECKUX TEXHOJIOTUN MpHU
pa3pabOoTKe THHOBAIIMOHHBIX MAaTEpPUAJIOB.

PexomenayeTcss mOBTOPUTH COAEpPKAHUE TEMbI MO €€ KOHCIEKTY; HU3Yy4YUTh
paszznenbl U naparpadbl OCHOBHOM M JIOMOJHUTEIBHON JHUTEPATYphl, YKa3aHHBIC
MPENOIaBaTeNIeM Ha MNPAKTUYECKUX 3aHATUAX. [ OTOBUTBCS K NPAKTUYECKUM
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3aHATHUSIM W BBITIOJHCHUIO UHAWBUAYAIbHBIX 3aJaHUAN MO pa3fesiaM JUCUUILUINHEI,
HCTIOJB3YSl KOHCHEKT JIEKUUM, JIMTEPATYPHbIE UCTOYHUKHA, B TOM YHUCIE PECYPCHI
HNnTepuera.

10. MeTtoaudeckue PEKOMEHIAIIUA NJIA IIpemoaaBaTe/isd

PexomenmyeTcs MHMPOKOE WCIOIB30BAaHNE AKTUBHBIX W HWHTEPAKTUBHBIX
METOJ0OB 00y4eHUs, (HOHIOB OICHOYHBIX CPEACTB, BKIIOYAIONIUX KOHTPOJIHHBIC
3aJlaHus, TO3BOJISIONINE OIEHUTh 3HAHWS, YMEHHS M YPOBEHb MPUOOPETEHHBIX
KOMIIeTeHIINM. Ha mpakTHYecKuX 3aHATUSAX PEKOMEHIOBAHO IIPUMCHECHHE 3apaHee
pa3paboTaHHBIX OJJAHKOB-OTYETOB IO padoTe.
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CprKTypa H COACPKaAaHNEC NHUCHUIIJINHDbI

«KOHCTPYKTOPCKO-TEXHOJIOTHYECKAS TOKYMEHTAI[U»
M0 HAMPaBJIECHUIO TOATOTOBKHU
29.03.04 «TexHosi0orusi Xya0:KeCTBEHHOH 00padOTKU MaTepuaioB» (0akaaasp)

Buasbl yueOHoli padoTsl, ®op-
&l = S BKJIIOYASA CAMOCTOSTENbHYI0 |  Buabl camocTosATEILHOM Pa0oThl | MBI aT-
Q| g 5 pabory obyuarommuxcs, o0yvarommxcst TecTa-
n/n Pasnex = S S u TPYAOEMKOCTb B 4acax 101071
o= g
J lé/ Jlap | CPC| KCP| K.P. | K.II. | PT'P | Pedepar | K/p | D | 3
JloKyMeHTHpOBaHHUe yIIPpaBJIeHYeCKoi nesi- | 4
1.1 | TerbHOCTH. TpeGoBanus k opopMIeHUIO 2 8 + +
AOKYMEHTOB
IIpaxmuueckoe 3anamue 4
N3yueHne HOpMaTUBHO-IIPABOBOU peryIaMeH-
TalMy TOKYMEHTHUPOBAHUS YIIPaBICHYECKOM
| | AeATENbHOCTH. 12 )
Cuctema cTanapToB 1o uHpopmanuu, Oud-
JMOTEYHOMY M HU3JaTenbckomy aeny. Opra-
HU3aLIMOHHO-PACTIOPSIINTENbHASI JOKYMEHTa-
s
1.3 Cucrema opraHu3anMOHHO-TIPABOBOM J10- 4 4 10 +
KYMEHTAIluH
IIpaxmuueckoe 3anamue
1.4 Opranuzanust paboThl C OpraHU3alMOHHO- 4 12 5
' NPaBOBBIMU JI0KyMeHTamu. Crieruduka u
0COOCHHOCTH.
15 Cucrema Hay‘lI;lO-I/ICCJIeZ[OBaTeJILCKOﬁ " 4 4 10 + +
AHAJINTHYECKON JOKYMEHTALMHU
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1.6

HpaKmulteCKoe 3aramue
CocraB u CTPYKTYypa Hay‘IHO-HCCHeZ[OBaTGHLCKOfI
JOKYMCHTAIlUH

10

10

1.7

JloroBopHoO-nipaBoBas JOKYMEHTaL M.
JlOKYMEHTBI BHEIIHEIKOHOMHYECKOM
AeATeTbHOCTH

10

1.8

IIpakmuueckoe 3anamue
Crnennduka ohopmiieHHsT JOTOBOPHOM, TUIAHOBO-
OTYETHOMN JTOKYMEHTAINH

10

1.9

TexHo10rMH NOKYMEHTALIMOHHOI 0 00ecIie-
YeHMs YIpaBJeHus

lIpaxmuueckoe 3anamue
CoBpeMeHHbIE TEXHOJIOTUU paboTHI C JOKY-
MEHTaMH.

10

(I)opma ammecmauuu
60 Ce0bMOM cemecmpe

Bcero yacoB nmo fucuMIJInHe

18

54

72
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IIpunoxenue 1
K paboueii mporpamme

MMHHUCTEPCTBO HAYKHU U BBICIIIET'O OBPA30OBAHMS POCCHUMCKOM OEJIEPALIMIN
OENEPAJIBHOE 'OCY JAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIbHOE YUPEXXKJIEHUE BBICIIEI'O OBPA3OBAHV

«MOCKOBCKHH NOJUTEXHUYECKHU YHUBEPCUTET»
(MOCKOBCKHWH MMOJIUTEX)

Hanpanenne noaroToBku:

29.03.04 «TexHoyorus Xyn0’KeCTBEHHON 00pabOTKH MaTepHalIOB»
OII (mpo¢unb): «/InzaiiH 1 KOHCTPYUPOBAHUEPEKIAMHBIX U apT-00BHEKTOB)»

OOHJI OHEHOYHLIX CPEACTB

MO JUCHUILJIUHE

KOHCprKTOpCKO-TeXHOJIOFH‘leCKaH HAOKYMEHTAIlNHA

Cocrag: 1. IlacopT goHIa OIEHOYHBIX CPEICTB
2. OnucaHue OLEHOYHBIX CPEJICTB!
3. Bonpochbl KOHTPOJIBHBIX pabOT I TPOBEACHUS TEKYIIETO KOHTPOJIS
4. Ilpumepsbl TECTOBBIX 3aJaHUM KOHTPOJIBHBIX padoOT
5. Ilpumep Ounera Ha 3auéT

CocTaBuTEIb:

JIOIICHT, K.3.H., noneHT KyOmamBumu O.B.

Mocksa, 2023 r.
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Ta6muna 1
INOKA3ATEJIb YPOBHS COPOPMUPOBAHHOCTH KOMHETEHHI/Iﬁ

KOHCTPYKTOPCKO-TEXHOJIOI'MYECKASA TOKYMEHTALUA

B nporiecce 0CBOCHHUS JaHHOW AMCHUILIMHBI 00yYaroImuiicss GopMUPYET U AEMOHCTPUPYET CIASAYIOMINE KOMIETEHINHU:

KoMIeTenuun Koa n mHIMKaTOp J0CTHKEHHA KOM- TexHoJiorust ®opma oue- Crenenu ypoBHeii ocBoeHms
neTeHInH ¢dopmMupoBaHus |HOYHOIO Cpea- .
Kon DopMyTHPOBKA Kon DopMyTHPOBKA KOMIeTeH it CcTBA KOMOETEHIHH
OIIK-6 HNOIIK-6.1. JIEKIIWH, I13, ba3oBblii ypoBeHb:
npaktuyeckue 3a- | K/P, oOpabatbIBaeT, aHAJTU3UPYET U
HATUSA, camocTosl- | T, IIPEJICTABIISIET PE3YJILTAThI HCCIIE10
TenbHas paboTa P, BaHUI B BUJIE OTYETOB WM HAyUHBI)
3 myOMKaIuil.

IloBBIIEHHBINH YPOBEHD:
oOpabaTtbIBaeT, aHAJTU3UPYET U
IIPEJICTABIISET PE3YNIbTAThI UCCIIE-
JIOBaHU B BUJIE OTYETOB WIIH
HaYYHBIX yOJIMKaluil Ha BBICO-
KOM Hay4YHO-METOJINYECKOM
YPOBHE.




OIIK-6

NOIIK-6.2.

JCKIHH,
MPAKTUYECKHE 3a-
HSTHSI, CAMOCTOSI-
TenbHas paboTa

ba3oBblii ypoBeHb:
PazpabaTbiBaeT, UCHONB3YET, CU-
CTEMATU3UPYET U AHAIU3UPYET Me-
TOAMYECKYI0, HAYYHO-TEXHUYECKYIO
U TEXHOJIOTUYECKYIO JINTEPATYDY,
IUI IPUHATHSL PELIEHUH B HAYYHBIX
HCCIIEIOBAaHUAX U B IPAKTHUECKON
TEXHUUYECKOH 1€ATEIbHOCTH
IloBBIIEHHBINH YPOBEHD:
PazpabaTbIBaeT, UCHIONB3YET, CU-
CTEMATU3UPYET U AHAIU3UPYET
METOJINYECKYI0, Hay4YHO-
TEXHUUYECKYIO U TEXHOJIOTUYECKYIO
JUTEPATypy, Ul IPUHATHS pelie-
HUH B HAY4YHBIX MCCIIENOBAaHUAX U

B IIPAKTUYECKOU TEXHUYECKOH Jie-
ATEILHOCTU Ha BBICOKOM Hay4HO-

METOANYECKOM YPOBHE.
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IIpunoxenue 2
K paboueii mporpamme

Hepeqem, OLCHOYHBIX CPEACTB 110 JTUCHUIIINHE

«KOHCTPYKTOPCKO-TEXHOJIOTMUECKAs TOKYMEHTALIUS»

Haumeno- [IpencraBnenue oue-
Ne | parme ome- KpaTkas xapakTepucTHKa OLIEHOUYHOTI'O Cpea- HOYHOTO CPEJICTBA B
OC | nounoro cTBa ®O0C
CpencTBo MPOBEpKH YMEHUU OO0ydarore- brnanku otueToB
ITpakTHueckue | rocst caMOCTOSITENBHO BBIINOJIHATH TEOpe- C pe3yJibTaTaMU BbINOJ-
1 3aHATHA TUYECKUE U SKCIIEPUMEHTAIIBHBIE UCCIIEN0- HEHUS IPaKTUYECKUX
(I13) BaHUs M OLIEHKU YpOBHS OCBOEHHUsS 00yua- paboT ¢ MHIUBUYAIIb-
IOLUMCS IPAKTUYECKUX HAaBBIKOB HBIM 3a/laHuEM
KoHTpo/sHas CpencTBo nIpoBEpKU 3HAHUN M YMEHUH Npu-
) paGora MCHSTh IOJY4YCHHbIC 3HaHHS s peuieHus | KomiuiexTst BapHaHTOB
(K/P) 3a7a4 OIPENEICHHOIO TUIAa MO TEME WIN KOHTPOJIbHBIX 3a/laHui
paszneny
Cucrema cTaHIapTU3UPOBAHHBIX 3a/laHUM,
3 Tect MO3BONSIONAA ABTOMATH3UPOBATE TPOUENY- | v 1ocrony sanammii
(T) Py HU3MEpEHHs YPOBHS 3HAaHUU U yMEHUU
00yJarunerocs.
[IpoaykT camocTosTenbHONH paboThl 00y4a-
IOIIETOCS, TIPECTABIISIIONINIA COO0H KpaTKoe
U3JI0’)KEHUE B IUCHBMEHHOM BHJIE IOJy4YE€H-
HBIX pPE3YyJbTaTOB TEOPETUYECKOIO aHaIu3a
4 Pedepar oTpeNieIeHHONW Hay4yHOH (y4eOHO- Hccieno- Temsl pedepaToB
(P) peAcICHI y y A CMBI peQEpaTo
BaTEIbCKOM) TEMBI, TJ€ aBTOpP PacKpbIBaeT
CYTh HCCIEIyeMOi MpoOaeMbl, MPHUBOIUT
pa3nuyHbBle TOYKM 3PEHHUs, a Takxke co0-
CTBEHHBIE B3IJIs1bl HAa HEE.
«HMcropuueckue acreKkTsl
OrneHo4HOE CpPEACTBO, IMO3BOJISIONIEE KOM- | (hOpMUPOBAHUS HAyUYHBIX
IUIEKCHO TIPOBEPHUTH 3HAHUS, YMEHHS U | TEOpHil B 00pa3oBaHUM».
5 [Tpe3eHTamyst | HaBBIKU IO JAEMOHCTPALUU U 3alIUTE 00CyX- | OXHIaeMblil pe3ynbTar:
(IT) JTA€MOT0 BOIPOCA; CIOCOOHOCTH MyOIMYHO- MOATrOTOBKA WHIUBUY-
ro apryMEHTHUPOBAaHUS M WHAMBUAYAJIBHOTO | albHBIX IpE3eHTalUN U
OCMBICTICHUS TTPOOIIEMBI. IIPOBEJECHUE 3aAIIUT OO~
TOBJICHHBIX IIPE3CHTALIMN
Pesynprar camocTosiTenbHOM paboThl 00Yy-
YaoIEerocs, MPeACTaBIAIOMUI co00H BbI-
6 CooOrienre | CTYMJIEHHE MO IPEICTaBICHUIO NIy {€HHBIX Temst cooBienHii
© pe3yIbTaTOB pEIICHUs ONpe/IeIeHHON y4eO-
HO-TIPAaKTUYECKOH, yueOHo-
UCCJIEN0BATENIBCKON WM HAYYHOU TEMBI
OTueTsl
BBITIOJIHCHHBIX U 3alllv-
®dopma TPOMEKYTOYHON arTecTalid o0yda- | HIEHHBIX Ja0OPaTOPHBIX
7 32(1;3 T IOIIErocs, OMpe/esieMble YYeOHBIM IUIAHOM pator.

TMOATOTOBKHU IO HAIIPABJIICHUIO

[ToOKUTENBHBIE PE3YJIBTATHI
BBITIOJTHEHUSI KOHTPOJIbHBIX
pabort




ITacnopT (poHIA OLIEHOYHBIX CPEICTB M0 AUCHUILIHHE
«KOHCTPYKTOPCKO-TEXHOJIOTMUECKAs TOKYMEHTALIUS»

Kon
HaumeHnoBaHmne
Ne K KOHTpOJINpYe-
o/n | KOHTPOIHpYeMbIe pasiebl IHCIHITHHEL o OLIECHOYHOI' 0
cpeacTBa
KOMIIETEHIIHH
1 | Pazgen 1. lokyMeHTHpPOBaHHe yIIPABJIeHYECKOH OIIK-6 I13, P.I1, K/P, 3
AesiTebHOCTU. TpeboBanust K 0pOPMIECHHUIO 10-
KYMEHTOB
2 | Paznen 2. CucreMa OpraHn3aluoOHHO-IIPABOBOI OIIK-6 I13, P, I1, K/P,
JOKYMEHTAIUH. C, 3
3 | Pazgen 3. Cucrema HayyHo-ucciaenoBareabckoi u | OINK-6 I13, P, I1, K/P,
AHAJINTHYECKON JOKYMEHTALMHU G 3
4 | Paznen 4. /loroBopHO-IpaBOBasi JOKYMEHTALHS. OIIK-6 I13, K/P, C,3
JJoKyMeHTBhI BHEIIHEIKOHOMUYECKOM JAesATeJIbHO-
CcTH
5 | Pasnen 5 TexHOJOIHH I0KYMEHTAHOHHOIO OIIK-6 I13, P, I1, K/P,
ofecre4enns ynpaBJeHus G 3

1. IlepeyeHb KOMIETEHIUI ¢ YKa3aHHEM 3TANOB UX ()OPMHPOBAHHS B NpoLecce OCBOCHHSA
AUCUHUILIMHBL. POPMBI KOHTPOJIA (PDOPMHPOBAHUA KOMIIETEHIHI

Jtanbl
Komnerenuus Kon o dopma KOHTPOJIS (bopmupoBanus
drocC (pa3nenant
AMCHUNJINHBI)
Cnocobnocmp HaxXoIUTh U O0ITK-6 | IlpoMexyTOUYHbBI
nepepadaTeiBaTh HHPOPMALIUIO, KOHTPOJIb:
TpeOyeMyIO /ISl IPUHSATHS 3ayer.
pelieHuiT B HAyYHBIX ) TeKyumii KOHTPOJIb:
HCCIIE/I0BAHMSX H B IPAKTHYCCKOMH 3awmuTa NpaKTHIECKUX pador,
TEXHUYECKON JIeATETbHOCTH BIaHKOBOE TECTHPOBAHHE
BrinonHenne KOHTPOIbLHON Bce paszneinsl
paboTsI,
3amuTa npe3eHTalum,
pedepar,
CobecenoBanue 1o
Marepuaiam TeMbI

2.Iloka3aTe . M KpPUTEPUHM OLCHHWBAHMSA KOMIETEHUUH NPH H3YYeHHHM IMCHUILIMHBI,
onMcaHMe WIKAJ OlleHUBAHUS
2.1 Kputepuu oLeHKH OTBeTa Ha 3a4eTe
(¢popmupoBanmne komnerenunu OITK-6)

3a4YTEHO:

oOyuatomuiicss Habpan 55 u Oosee OaNIOB MO pe3yibTaTaM TEeKyIel paboThl 3a CEMECTp;

Ipyd OTBETE Ha MPEAJIOKEHHBIE BOMPOCH OOYYAIOMIMKCS JEMOHCTPUPYET CHCTEMHBIC
TEOPETUYECKHE 3HaHUS, BIAJACET TEPMHHAMH, JI€IAaeT AapryMEHTHPOBAaHHBIC BBIBOABI H
00001IIeHNS, TPUBOIUT MPUMEPHI, TOKA3BIBAET CBOOOTHOE BJIAaICHUE MOHOJIOTUYECKON PeUblo U
CIOCOOHOCTH OBICTPO pearupoBaTh HAa YTOYHSIOMIME BOIIPOCHL; O€3 OMMOOK pelaeT 3a1auu.
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Ha JOCTaTOYHOM YPOBHE JAEMOHCTPUPYET 3HAHUE (PU3UKO-XUMHYECKUX U XHUMUYECKHX
IMpoLCCCOB B nonnrpa(bnquKOM " YIIAaKOBOYHOM IPOU3BOACTBC

He 324YTEHO:

oOyuaromuiicss Habpax MeHee 55 6aJUIOB 1O pe3yIbTaTaM TeKyIIed paboThl 32 CEMECTp;

00yYaromuncss TEMOHCTPUPYET HE3HAHHWE TEOPETHUECKUX OCHOB IpPEAMETa, HE yMEeT
JenaTh apryMEHTUPOBAHHBIC BBIBOABI M MPUBOJIUTH MPUMEPHI, MOKa3bIBaET cliaboe BiIagcHHE
MOHOJIOTUYECKON peublo, HE BIAACET TEPMHUHAMH, NPOSBIAET OTCYTCTBHE JIOTUMHOCTU H
MIOCTIeIOBATEIbHOCTH U3JI0KEHHUS, JIeIaeT OMIMOKU, KOTOphIE HE MOXKET MCIPABUTH Jaxe IMpH
KOPPEKIMH MpernoaBaTeieM, OTKa3bIBA€TCsl OTBEYATh HA JIOTOJIHUTENbHBIE BOIPOCH], HE MOXKET
PELIUTh 3a/1a4H.

HEC ACMOHCTPUPYCT 3HAaHUC (1)PI3I/IKO—XI/IMI/ILI€CKI/IX u XUMHNYCCKHUX mponcccoB B
nonnrpa(bnquKOM 1 YIIAaKOBOYHOM MPOU3BOACTBC.

2.2 Kpurepum oumeHku padoTbl 00y4amomierocss Ha NPaKTHYECKHX 3aHATHAX (3amiuTa
JKCIIEPUMEHTAJIBHBIX PadoT)
(¢popmupoBanmne komnerenunu OITK-6)

«5» (OTJIM4YHO): BBHITIOJIHEHBI BCE MPAKTUYECKHE PabOThI, MPEIyCMOTPEHHbIE IIJIAHOM,
o0yyaromuiicst 4eTko u 0e3 oMOOK OTBETHII Ha BCE KOHTPOJIbHBIE BOIPOCHI.

«4» (XOpolIo0): BBHIMOJHEHBl BCE MPAKTHUYECKUE PaOOTHI, MPEAYCMOTPEHHBIE IUIAHOM,
o0yyYaromuiicss C KOPPEKTUPYIOIIMMHU 3aMEUaHUsIMH IIpPErojaBaTesis OTBETWI Ha BCe
KOHTPOJIbHBIE BOIIPOCHI.

«3» (Y10BJIETBOPHTEIbHO): BBIIIOJHEHBI BCE MPAKTUYECKHE PabOThI, IPEAyCMOTPEHHBIE
IUTAHOM, C 3aMEUYaHHUSIMHU NPEnoaBaTess; 00yJaromuiicss OTBETHUII HAa BCE KOHTPOJIbHBIE BOTIPOCHI
C 3aMEYaHUSAMH.

«2» (Hey10OBJIeTBOPHMTEIbHO): OOYyYalOIIMHACA HE BBINOJHWI WM  BBITOJHHI
HEMPABWIBHO TNPAKTHYECKUE pabOTHI, MPEeIyCMOTPEHHBIE TJIAaHOM, OOYYaroIIUiics OTBETHU Ha
KOHTPOJIbHBIE BOIIPOCHI C OIIMOKAMH WJIM HE OTBETUJI Ha KOHTPOJIbHBIE BOIPOCHI.

2.3. Kputepnu oneHKH KOHTPOJIbHOH padoThl
(¢popmupoBanne komnerenunu OITK-6)

B mpomecce ocBoeHuss Kypca OOy4alOIIUICS BBINOJHSAET KOHTPOJBHYIO paloTy.
KonTponpHass paboTa BBIMOJHIETCS MO 3aBEPIICHHMH OCBOCHHUS OCHOBHBIX TeM. PemieHue
KOHTPOJBbHON PabOThl MO3BOJISAET MPENOAABATENI0O B PaMKaX TEKYLIETO KOHTPOJS OILEHUTh
YPOBEHb YCBOEHHMS MaTepuaa.

KonrtposnbHas paGoTa BBINOJNHSAETCS IO BapHaHTaM M BKIIOYACT TPHU 3aJaHMs: [JBa
TEOPETUYECKHX BONpOca 1O M3YYCHHOMY MaTepuany W 3agady. KoHTposibHas paboTa
OLIEHMBAETCS B COOTBETCTBUU C IPOLIEHTOM MPABUJIbHBIX OTBETOB.

- «OTJINYHO» - CBBIIIE 85% MpaBUIIbHBIX OTBETOB;

- «xoporto» - oT 70,1% no 85% npaBuiIbHBIX OTBETOB;

- «yIOBIETBOPUTENBHO» - OT 55,1% 110 70% npaBUIBHBIX OTBETOB;

- oT 0 10 55% npaBUIBHBIX OTBETOB — «HEYAOBIETBOPUTEILHO

Kaxnplii Bompoc KOHTPOJIBHOM pabOThI OIEHMBAETCS MO MATHOAJUIBHOW IIKase.
HtoroBasi oOIeHKa MO KOHTPOJIBHOW paboTe BBICTABIACTCS, HCXOJS W3 CyMMBbI Oaios,
IIOJIyYEHHBIX 3a TPU 3aJJaHusl.

«5» (nATh 0aJUI0B): 00YUaIOIIMICS JEMOHCTPUPYET CUCTEMHBIE TEOPETUYECKHIE 3HAHUS:
Ha TEOPETHUYECKUI BOIPOC KOHTPOJIBHOW pabOThl OTBEYAET I'PAMOTHO U IOJIHO, 33jjauy pelaeT
0e3 omMOOK U ¢ HEOOXOAUMBIMU MOSCHEHUSIMU.

«4» (uernIpe Gasia): oOydaromuiicss ¢ HEOONBITUMU HETOYHOCTSIMH JEMOHCTPHPYET
CHCTEMHBIC TEOPETHUECKUE 3HAHUS: Ha TEOPETUUECKUN BOIPOC KOHTPOJILHOW pabOThl OTBEYAET
IpPaMOTHO U TIOJIHO, 33J1auy pemaet 6e3 rpyObIX omMO0K 1 ¢ HEOOXOUMBIMU MOSICHEHUSIMHU

«3» (Tpm ©6anna): oOydvaroumuiics He JIeMOHCTPHUPYET CHUCTEMHBIX TEOPETHYECKUE
3HAaHUI: Ha TEOPETHYECKUH BOMPOC KOHTPOJBHOW paboOTHl OTBEYaeT YAacCTMYHO U C
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CYLIECTBEHHBIMU OHIMOKaMH, 3a/Jady pellaeT ¢ CYIIECTBEHHBIMH OIIMOKaMH M HE JaeT
HEOOXOIUMBIX MOSICHEHUH.

«2» (aBa ©Oasna): oOydJaromUiACs HE WMEET CUCTEMHBIX TEOPETUYECKHE 3HAHWW: Ha
BONPOC KOHTPOJIEHOW paboThl OTBEYAET YACTUYHO U C IPyObIMU OIIMOKaMH, 3a/1ady pelaeT ¢
rpyObIMU OITHOKaMU M HE 1aeT HeOOXOAMMBIX TOSICHEHHH.

«1» (ommH Oayur): OOydYAOIIMKCA HE MUMEET CHCTEMHBIX TCOPETHUYECKHE 3HAHWI: Ha
TEOPETUYECKHI BOMPOC KOHTPOJIHHOM pabOTH HE OTBEYAET, 3a7a4y HE peIlaeT.

2.4 Kputepun oueHKH 0JJAHKOBOT0 TeCTHPOBAHMS
(¢popmupoBanmne kommnerenunu OITK-6)
brnaHkoBO€ TECTUpOBAHUE OLIEHMBAETCS B COOTBETCTBHUM C IIPOLEHTOM IPaBHJIBHBIX
OTBETOB, JAHHBIX 00YYaIOIIMMCSI Ha BOIIPOCHI TECTA.
CranpapTHas 1IKaja COOTBETCTBHS PE3yJIbTaTOB TECTUPOBAHMS BBICTABIISIEMOM OasTbHON
OLICHKE:
- «OTJINYHO» - CBbIIIE 85% MpaBUIIbHBIX OTBETOB;

- «xoporto» - oT 70,1% no 85% npaBuiIbHBIX OTBETOB;
- «yIOBIETBOPUTENBHO» - OT 55,1% 10 70% npaBUIBHBIX OTBETOB;
- oT 0 10 55% npaBUIBHBIX OTBETOB — «HEYAOBIETBOPUTEILHO

Permament TCCTUPOBAHHA BKIIFOYACT:
— KOJIMUYECTBO BOIPOCOB — 20;

- IIPOJOJKUTEIBHOCTh TECTUPOBaHUS — 40 MUHYT;

«5» (OTIMYHO): TECTHPYEMBIi JEMOHCTPUPYET CHUCTEMHBIE TEOPETHYECKHE 3HaHU,
BJIaJI€CT TEPMUHAMH U 00JIaZlaeT CIIOCOOHOCTHIO OBICTPO pearupoBaTh Ha BOMPOCHI TECTA.

«4» (XOpolI0): TECTUPYEMbI B LIEJIOM JEMOHCTPUPYET CHUCTEMHBIE TEOPETHUECKUE
3HAHUS, BJIaJIceT OOIBIIMHCTBOM TEPMHUHOB U 00JIAJaeT CIOCOOHOCTHIO OBICTPO pearupoBaTh Ha
BOIIPOCHI TECTA.

«3» (YAOBJIETBOPHUTEJbHO): CHCTEMHBIC TEOPETHUECKUE 3HAHUS Y TECTUPYEMOIo
OTCYTCTBYIOT, OH BJIa/Ie€T HEKOTOPHIMU TEPMUHAMHU U HA BOTIPOCHI TECTA pearupyer J0CTaTOYHO
MEIJICHHO.

«2» (Heyl1OBJIETBOPHUTEIbHO): CUCTEMHBIE TEOPETUYECKHE 3HAHUS Y TECTUPYEMOTO
OTCYTCTBYIOT, TEPMHHOJIOTHEI OH HE BJIaJICeT U Ha BOIPOCHI TECTA PEarupyeT MEJIEHHO.

2.5 KpuTtepum onieHKHU cO001IeHNSI
(¢popmupoBanmne komnerenunu OITK-6)

«5» (oTIM4HO): OOydarouuiics IEeMOHCTPUPYET CHUCTEMHBIE TEOPETUYECKHE 3HAHUS,
BJIaJIeC€T TEPMUHAMH, JEJaeT apryMEHTHPOBAHHBIE BBIBOABI U 0000IIEHUS M OBICTPO pearupyer
Ha YTOYHSAIOIINE BOIPOCHI.

«4» (xopomo): oO0ydJaromuiics IeMOHCTPUPYET TPOYHBIE TEOPETHUECKUE 3HAHU,
BJIaJICCT TEPMUHAMH, JI€IAET apryMEHTUPOBAHHbIE BBIBOJBI M 00OOIIEHUS, HO IIPU 3TOM JeNaeT
HECYIIECTBEHHbIC OIIMOKH, KOTOpble OBICTPO HCIPABISET CAMOCTOSTENBHO WIH IpH
HE3HAYUTENIbHON KOPPEKIUH MIPENOIaBATEIEM.

«3» (Y10BJIETBOPHUTEIBHO): O0YUYAIONTUIICS IEMOHCTPUPYET HETTTyOOKHE TEOPETHUSCKHE
3HaHUA, HEAOCTATOYHOE YMEHME JI€1aTh apryMEHTHPOBAHHBIE BBIBOJbI U NPUBOJUTH IPUMEPHI,
MOKa3bIBAaET HE IOCTATOYHO CBOOOJIHOE BJIaJICHUE TEPMHUHAMHU, JI€TAET OIIUOKH, KOTOPBIE MOXKET
WCIIPABUTH TOJIBKO ITPU KOPPEKIMH MTPENOJABATEIIEM.

«2» (Hey10BJIETBOPHUTEIbHO): oOydaromuics JEMOHCTPUPYET HE3HAHHE
TEOPETUUYECKMX OCHOB IIPEIMETA, HE YMEET AENaTh apryMEHTHUPOBAHHBIE BBIBOJBI HE BIAJCET
TEPMUHAMH, JeJaeT OMIMOKH, KOTOpble HE MOXET HCIPaBUTh JaXe TMPH KOPPEKIHH
IIPENoaBaTeNIEM.

2.6. Kputepuu onenku pedepara
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(¢popmupoBanne komnerenunu OITK-6)

Pedepar onenuBaercs B ntuanasone ot 0 1o 40 6amioB. bamisl 3a pedepaT HAUHCTAIOTCS
CIIeTYIOIHUM 00pa3oMm:

Ne

Pe3ynbTaThl KOHTPOJIBHBIX MEPONPUATHH

KoanuecTBoO
0a/1J10B

Koneunslii pe3yabTaT 1o
KOHTPOJILHOW TOYKe

B pedepare Tema packpbITa OJTHOCTBIO; paboTa BbI-
HIOJIHEHA B CPOK; 0(OPMIICHHUE, CTPYKTypa U CTUIIb
PabOThI COOTBETCTBYIOT IIPEIBSBIACMBIM TPeOOBaHU-
SIM K TEKCTOBBIM JJOKYMEHTaM; paboTa BBIIOJHEHA
CaMOCTOSITENILHO, IPUCYTCTBYIOT COOCTBEHHBIE 0000-
IICHUS, 3aKIIFOYCHHS M BBIBO/IBI; IPABHJIBHBIC OTBETHI
Ha BCE BOIIPOCHI NIPHU 3amuTe padoTsl. OOydaromuics
Ha BBICOKOM YPOBHE BJIaJICET HABBIKAMHU IIOMCKA,
aHaJM3a MaTepuaia B CBoel MpodeccnoHaIbHOM
JEeSATEIbHOCTH

40

3a4TCHO

Tema pedepaTa packpbiTa ¢ HE3HAYUTEITHLHBIMU 3a-
MeUaHUsIMH; paboTa BHIIIOJHEHA B CPOK; B 0popmiie-
HHH, CTPYKTYpE U CTHJIE paOOThI HET rPyOBIX OIIU-
00K; pab0Ta BBIIIOJIHEHA CAMOCTOSITEIILHO, IPUCYT-
CTBYIOT COOCTBEHHBIC 0000IICHHUS, 3aKITIOYCHUS U
BBIBOJIBI; TaHBI MPABHJIBHBIC OTBETHI HA BCE BOMPOCHI
C MOMOUIBIO TIPETIOIABATENS P 3aLIUTE PAOOTHI.
OOyuaromuiics BIaJCCT HABBIKAMU IMOUCKA, aHA-
TU3a ¥ UCTIOIh30BaHM 0030pOB, HOPMATHBHBIX
JOKYMEHTOB B CBOEH MpOo(hecCHOHAILHON Aes-
TEJIBHOCTH

30

3a4TCHO

Tema pedepaTa packpbiTa HE IOJIHOCTBIO; paboTa
BBINIOJIHEHA C HApYIICHUsAMH rpaduka, B ohopmiie-
HHH, CTPYKTYpE ¥ CTHJIC paOOThI €CTh HEIOCTATKHY;
paboTa BBINOJIHEHA CAMOCTOSITEIILHO, IPUCYTCTBYIOT
coOCTBEeHHBIE 0000IICHNUS; IPH 3aluTe paboThI Mo-
Jy4eHbI OTBETHI He Ha Bce Bonpockl. O0yJarommuiics
Ha yJIOBJIETBOPUTEIBHOM YPOBHE BJIAJEET HaBbIKa-
MH MOKCKA, AaHAJIN3a U UCIOJIb30BAHUS HOpMa-
THUBHBIX JJOKYMEHTOB

ot 22 1o 25

3a4TCHO

Pa3nernsl pedepara BBINOTHEHBI HE MMOTHOCTHIO W
BBITIOJTHEHBI HETIPABUIILHO; OTCYTCTBYIOT HJIH CJIeJia-
HBI HEMPaBHJIBHO BBIBOJIBI M 0000IIeHHS; 0 opMITe-
HHE pabOThI HE COOTBETCTBYET MPEABSIBISIEMBIM TPE-
OOBaHMSIM; HET OTBETOB Ha BOIPOCHI IPEMOAaBATEIS
npu 3amuTe padoTel. O0ydaromuiicss HE BIaAEET
HaBBIKaMH NIOMCKA, AHAIN3A U UCIIOJIb30BAHUS
HOPMAaTUBHBIX JOKYMEHTOB B CBOEH Ipodeccro-
HaJIbHOM JIeSITEILHOCTH).

ot 0 mo 21

HEC 3a4TCHO

2.7. UtoroBoe cooTBeTcTBHE 0A1IbHOM IIKAJIbI OLICHOK U YPOBHeH c(pOpMHUPOBAHHOCTH
KOMIIETeHIUI 110 JUCHHUILINHE:

YpoBensb
copmupoBanHOCTH Ouenka HosicHenne
KOMIIeTEHIINH
N TEOPETUUECKOE COJCpPKAHHE W IPAKTUYECKUE HABBIKM IO
Bricokuii 3a4TE€HO
JUCIUIUIMHE OCBOCHBI MOJHOCTHIO;
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BCE MpENyCMOTPEHHBIE MPOrpaMMOil 0O0ydeHHs yueOHbIe 3adaHusl
BBITIOJTHEHBI Ha BEICOKOM YPOBHE;
KOMITETeHIIMH c(hOpPMHUPOBAHBI

TCOPECTUYCCKOC COACPKAHUC W TPAKTUYCCKUC HABBIKU II0
JUCHUILIMHE OCBOCHBI ITIOJTHOCTBIO,

Cpennuit 3aYT€HO  |BCe MPeayCMOTPEHHBIE MPOrpaMMoi oOyueHHs yueOHbIE 3aaHUs
BBITIOJTHEHBI C HE3HAYUTEILHBIMU 3aMEUYaHUSIMU;
KOMIIETCHIIMH B LIEJIOM C(HOPMHUPOBAHBI
TEOPETUYECKOE COJIEpKaHWE U TPAKTHYECKHE HaBBIKA IO
OUCLUUILUTMHE OCBOGHBI YaCTHYHO, HO TpoOenbl HE HOCAT

Y 10BIETBOPUTENBHBIN sauTeHo | LCCtBCHHOTO XAPAKTCpa, .
OOJIBIIMHCTBO ~ MPEOYCMOTPEHHBIX  MPOrpaMMoil  0O0ydeHus
yueOHBIX 3a[1a4 BBIIIOJIHEHO, HO B HUX UMEIOTCS OLINOKH;
KOMITETCHIMH chOpPMHUPOBAHBI YACTHYHO
TEOPETUYECKOE COJACPKAHWE W MPAKTUUYECKHE HABBIKM TI0
JTUCUUILTUHE HE OCBOCHBI,
OOJIBIIMHCTBO ~ MPEIYyCMOTPEHHBIX  HPOrpaMMON  0OydeHHs
y4eOHBIX 33JaHuil TUOO HE BBIMOJHEHO, JINOO COICPKUT TpyObIe
HeynoBierBoputenbHbIi| He 3a4TEHO | OMIMOKH;

JOTIOJHUATENFHAsE CaMOCTOATENIbHAsT pabdoTa HaJ MaTepHaioM He
NPUBOIUT K KaKOMY-IMOO 3HAUMMOMY IIOBBIIICHHIO KadyecTBa
BBITIOJIHEHUS YUEOHBIX 3aaHuii;

KOMIIETCHIIMU He CQOPMHUPOBAHBI

3.MeTozmqec1cne MaTepHuaJlbl (TI/IHOBbIe KOHTPOJIBHBIC SaI[aHI/ISI), ompeaeas-
OIaue npoueaypbl OcHUBaHUSA 3HaHI/II7[, yMeHHﬁ, HaBbIKOB H (I/IJII/I) onbITa
ACATECJIABHOCTH, XaPaAKTCPU3IYIOIIUX 3TAllbI (l)OpMI/IpOBaHI/ISI KOMHeTeHHI/Iﬁ

KonTponbHble  3amaHusi, TOpPUMEHSEMBIE B  paMKax  TEKYLIEro U
MPOMEKYTOUYHOTO KOHTPOJISI MO JUCLUIIIMHE, HOCAT YHUBEPCAJIbHBIN XapaKkTep U
MpeayCMaTPUBAIOT  BO3MOXKHOCTh  KOMIUIEKCHOM  OILIGHKM Bcero Habopa
KomIeTeHuui, npeaycmorpeHHsix OOII mo nucuuruinge.
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IIpunoxenne 3
K paboueii mporpamme

OIIeHOqHLIe cpeacrea AJsl TEKYIHIEro KOHTPOJISI U aTTECTAalluA oﬁyqaloluerom

BHumatenbHOe YTeHHE M OCMBICIMBAHME MpENoaBaTeieM J0KIala, MOArOTOBICHHOTO
00yyaromumMcs B 3JEKTPOHHOM BEPCUU U HA OYMa)XHOM HOCHUTEJIE M0 BONPOCAM MPAKTUYECKOTO
3anaTHs. OlLieHKa MperojaBaTesieM MOJIHOTHI PACKPBITUS ATHUX BOIPOCOB B jaokiane. OueHka
aKTUBHOCTH OOydaromierocs mpu oOCY>KACHUH BCEM COCTAaBOM YYEOHOH TpyHIbl COIEpIKaHUS
JOKJIaZia ¥ €ero akTyaJbHOCTH. BBICTaBleHHE COOTBETCTBYIOIIEH OLIGHKH B OauIbHO-
PEUTHUHIOBOM CUCTEME.

TemaTnka 3a1aHUil TEKYLIEr0 KOHTPOJIA

MeToan4yeckue peKOMeHIAIMH 110 HANTHCAHUIO pedepaToB

Ob6wvem pedepara 7-8 cCTpaHUI] PYKOIMCHOTO TEKCTA, HCIOJNb3YeTCsl HEe MeHee 5-6
JUTEpaTypHBIX HCTOYHUKOB. Ilo Teme pedepara apenmaroTcs cOOOIIEHHS Ha NPAKTHUECKUX
3anaTusaX. [lpemopmaBarenb, Mpu  HEOOXOTUMOCTH, JaeT TMOSCHEHHS, JOMOJHAET OTBET
o0yyarolerocsi, 00a3arenbHO OleHUBaeT ero. Jlydmme pedeparsl MOTYT CIIy)KUTh MaTepHajIoM
JUISL IOATOTOBKHU K 3a4€Ty 10 JaHHOH TUCIHILIHHE.

Kpurepuu ouenku pedepara:

«3aUTEHO» - B paboTe JOJKEH OBbITh MPAaBHIBHO COCTABJIEH IUIAH, PACKPBITHI OCHOBHBIC
BOIMPOCHI TEMBI, CJICJIaHbl COOTBETCTBYIOIINE BHIBOIBI.

«HE 3a4TE€HO» CTABUTCS B CIIydae, KOT/1a HEMPAaBMWIIBHO COCTABJICH MJIM HE COCTABJICH IUIaH
[0 COOTBETCTBYIOLIMM pa3leiaM, CAETaHbl HENpPaBWIbHBIE BBIBOJABI, YTO TOBOPUT O
MPAaKTUYECKH MTOJTHOM OTCYTCTBUH 3HAHUH 110 COOTBETCTBYIOLIEMY pa3zeny JUCUUIUINHBL

Temot peghepamos 0nsa mekyuyezo KOHmMpos

1. JlokyMeHTallMOHHOE 0OecIieueHne yIpaBIeHus, ero 3a1auu, PyHKIUH.

2. HopmaruBubie nokymentsl (I'CHOY, T'OCTsi). Ilonstue craHgapTH3auud U
yHU(DUKALIIH.

3. Knmaccuduxaryst JOKyMEHTOB.

4.PekBU3UTHI YIIPABICHUECKUX JOKYMEHTOB. PEeKBU3HUTHI aBTOpa, UX 0(OpMIICHHE.

6. brank. Buzpl 0;1ankoB. TpeboBanus k 61aHKaM TOKYMEHTOB.

7. Opranu3alvOHHbIE JOKYMEHTHI.

8. PacniopsaurenpHble JOKYMEHTHI. [IpHuKa3bl 10 OCHOBHOM JesATENbHOCTH. PacniopskeHus.

9.MlHpOpMaLIMOHHO-CIIPABOYHbIE TOKYMEHTHI. JloKiagHble, OOBSICHUTEIbHBIC 3aMUCKU.
Crpasku.

10. AkThl, ux BuAbl. COCTaBICHUE AKTOB.

11. IIpoTokonsl 3acenanwuii, coeranuii. [lonHas u kpaTkast GopMbI IPOTOKOIA.

14. IIpukassl 10 TUYHOMY COCTABY.

15. Begenune MTUUHBIX €.

16. HayuHo-uccienoBaTenbCckue JOKYMEHTHI.

17. Benenue TpyaoBbIxX KHIDKEK. OQopMieHre TUIHBIX JeTI.

18. Texnonorust paboTsl ¢ JokyMeHTaMu. Opranu3zaius JOKyMeHTo000poTa.

19. Perucrpanuus JOKyMEHTOB.

20. KoHTpOJIb UCTIOJTHEHUS TOKYMEHTOB.

21. Homenknatypa nen. Cucremarusanus aen. @opmMupoBaHue aei.

22. NuopMaIiioHHbIE TEXHOJIOTHUHU B I€TIONPOU3BOJICTBE.

23. AHanu3 aBTOMaTU3UPOBAHHBIX CUCTEM JIOKYMEHTAIIHOHHOTO 00ECTICUCHHUS YIIPABICHHS.

IIpuBenensl npuMepHbie TeMbl pedepatoB. Tema pedepara s Kaxa0r0 00yUaromerocs
YTBEPXKAAETCA MIPENOAaBaTeNIeM B MHANBUAYAIBHOM HOPSAKE.
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NOOXKO 0O0O0OxrOO OOxrOd O O0O000OK OxxNOO0O

NOOOOO OoOooOoomd

Ooépa3zey mecmog 013 KOHMPOJIbHOU PadOmwvl
(kommnetennuu OITK-6)
1. PacnopsautenbHble TOKYMEHTBI, OTPAKAIOLIHE PEe3YIbTaT KOJUIETHATBHON 1A TeIbHOCTH
NPUKa3, pacropsiKeHne
pacropsbkeHue, yka3aHue
MOCTaHOBJICHUE, pEIlICHUE
IPOTOKOJI, aKT
JIOTOBOP, YCTaB, COTJIAIIICHUE
2. OCHOBHBIE PEKBU3UTHI IOKyMEHTA
TEKCT, OTMETKa O IPUI0KESHUU
TEKCT, OTMETKa O MPUJIOKEHUH, aTa, HHJIEKC, 3ar0JI0OBOK K TEKCTY
TEKCT, Tpu( YTBEP>KACHUS, IOAINCH, 1e4aTh
TEKCT, 3ar0JIOBOK K TEKCTY, MOJIMUCH, TpU( COTrJacoBaHusl, rpu@ YTBEPKACHUS, 1e4aTh
TEKCT, OTMETKA O MPUIOKEHUH, IpU( COrIacOBaHUs, BU3BI COTIACOBaHM, TPU( yTBEepxKIe-
HUS
TEKCT, afpecar, TpuQ yTBepKIEHHsI, BU3bI COTIIACOBAHUS, MIOATNUCEH, I1€YaTh
3. HopmaTuBHBIN TOKYMEHT, periaMeHTUpPYIOIUi TpeOoBaHUS K O()OPMIICHUIO TOKYMEH-
TOB 00IIET0 aMHUHUCTpAaTUBHOTO yripasneHus (OP/I)
I'OCT P 51141-98
I'OCT 6.10.5-87
I'OCT P 7.0.97-2016
ETCHOY
WHcTpyKIMs 10 Jem0onponu3BOACTBY
4. AXT ¥ «rpu( yTBEpKICHHUSD)
aKT BCET/1a YTBEP)KJACTCS PyKOBOJAUTEIEM OpTraHU3aIlH
aKT YTBEPK/IAeTCsl BBIIECTOSAIIMM OPTaHOM YTIPaBJICHUS
YTBEP>KJIAIOTCS TOJIKO HEKOTOPHIE BHUJIBI AKTOB
aKT HEe UMeeT «rpuda yTBEp>KIACHUD)
aKT YTBEPXKIAETCsl, B 3aBUCUMOCTH OT PEIIEHHs] pYKOBOJICTBA OpraHU3aIuu
aKT YTBEPXKIAETCsl, B 3aBUCUMOCTH OT BBIIIECTOSIIETO OpraHa YIpaBICHHS
5. Cpok aeicTBUS OpraHU3allMOHHO-TIPABOBBIX JOKYMEHTOB
OT OJTHOT'O JIO TIATH JIET
JI0 MOMEHTA UX OTMEHBI
710 TpeX JeT
JI0 ECATH JIET
710 BBEJICHUSI HOBBIX B3aMEH YCTapEBILIUX
6. Komruiekc MeTo/10B U MpoIeccoB paboThl ¢ JOKYMEHTAMH, OCYIIECTBISEMBIN MIpeanpusi-
THEM TIPH BHIMIOJHEHUHN UM CBOUX (DYHKIHIA - 3TO ....
JOKYMEHTAlMOHHOE 00eCTIeUeHHE yIpaBICHUS
JIeTI0NPOU3BOACTBO
cucTeMa JIOKyMEHTaluu
JOKYMEHTHPOBaHHE
JIOKYMEHTOO0O0POT
JIOKYMEHTHPOBAaHHUE YIPABICHYECKOH 1eATEIILHOCTH
7. JlokyMeHTBHI KacCu(pUIHUPYIOTCS 1O TpUPY Ha ...
OpPUTHHAJIBI, KOTIMU U TOJTMHHUKA
BHEIIIHUE U BHYTPEHHUE
WH/IMBUyalIbHBIE, TUTIOBBIC U TpadapeTHbIe
PYKOITUCHBIE, IEUYaTHBIE U AJIEKTPOHHBIE
OpraHu3aIlMOHHbIC, PACTIOPAIUTEIbHBIE, CIPABOYHBIC
KOH(HICHIIATIbHBIE, OTPAHUYCHHOTO JIOCTYIIA U OTKPBITOTO MOJIb30BAHUS
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PRILERDD T

8. IlocnenoBaTenbHOCT U3JI0KEHUS MOJIOKEHUHN Y cTaBa IpeaIpUITHS
o0I1I1e MONOXKEHUS

CBe/IeHUs 00 yCTaBHOM KaruTase

OpraHU3aI[IOHHO-TIPABOBBIE OCHOBBI JESTEILHOCTH OPraHNU3aLuN
OpraHbl yIpaBJICHUS U KOHTPOJIS, UX KOMIETEHIUS

NpaBUjIa BEJICHUS yUETa U OTYETHOCTH B OpraHU3aLUU

MOPSIOK pacnpeeneH s MpuObLIH U hopMUpoBaHue HOHIOB

0c00bIe BOMPOCHI AESATETLHOCTH OpraHU3aLuU

. YCJIOBHUS pEOpraHM3alUH U JTUKBUIAITUH

3TaHBI paboThI ¢ BHYyTPEHHUMH TOKYMEHTaMHU

e e A AN i S

S

O oo KN N O0O0OF

. TIONTyYeHHeE yKa3aHus Ha pa3paboTKy TOKyMEHTOB
pa3paboTKa IpoeKTa JOKyMEHTa

COIJIACOBaHUE MPOEKTa JOKYMEHTA

KOPPEKTUPOBKA JIOKYMEHTA, ero 0OopMIICHHE
MOAIMCAHUE, YTBEPKIACHUE

perucTpanus ¥ TAPaKUPOBAHUE

JOBEJICHHE JI0 UCITOJIHUTEIICH

KOHTPOJIb UCTIOJHEHUS JOKYMEHTA

[PUEM UCIIOJIHEHHOTO IOKYMEHTA, CHATHE C KOHTPOJISI

. TEKyIllee apXUBHOE XpaHEHUE

9. OcHoBaHMEM AJIs IPEABSIBICHUS IPETEH3UH SBIISIOTCS TOKYMEHTHI
KOMMEPUYECKUH aKT, CepTUPHUKAT KauecTBa, JOrOBOP, aKT IPUEMKHU TOBapa, TpEOOBaHHS
cepTU(HKAT KauyeCcTBa, J0TOBOP, aKT IPUEMKHU TOBapa, TpeOOBaHHS
KOMMEPUYECKUH aKT, CepTUPHUKAT KaueCTBa, aKT MPHUEMKH TOBapa, TpPeOOBaHUS
cepTU(UKAT KauyeCTBa, aKT IPHUEMKH TOBapa, TpeOOBaHUS
10. K HepeructpupyeMbIM OTHOCSTCS TOKYMEHTHI
UH(POPMALIMOHHBIE MaTePUaIIb, peKJIaMHbIE U IO3JpaBUTEIIbHBIE MMChMa, IPOrPaMMBbl CEMH-
HapOB, COBEIaHM, KOH(epeHnit
KOMHMH HOPMATUBHBIX JOKYMEHTOB, IOCTAHOBJICHUS M PACIOPSHKEHUS TOCYIapCTBEHHBIX Op-
TaHOB, OOBSICHUTEIIBHBIC 3aITUCKU
CIIy>K€OHBIE 3alKCKHU, TUChMA, TeJIerpaMMBbl, (pakcorpamMmbl
pPEKJIaMHBIE TIPOCIIEKTHI, MPOTOKOJBI KOJJIETHATbHBIX OPraHOB, CIPABOYHBIC MaTepHaIbl,
TUTaHBl, IPOTPAMMBI, CBOJKH, OTYETHI
NUCbMa BBICIICH MHCTAHIIUH, TPEOOBAaHUs, UCKH, IPETEH3NHU, KOJUIEKTUBHBIE I0TOBOPa
11. CooTBeTCTBHE 3TaNoOB NOATOTOBKU YIIPABICHUECKUX PEIICHUN CTaUsAM pabOThI

aHau3 MpoOJIeMHON cUTyanuu, GOpMUpOBaHHE 1e-  CTausl pa3padOTKU PELICHUs

JIeH, OLICHKA IIPEANIOYTECHUN PELICHUN

OLIGHKA pacroyiaraéMoro BpPEMEHH, ONpeAeNiCHHE MOATrOTOBUTEIbHAS CTaaAus
HEOOXOIUMBIX PECYPCOB

¢dopmMHpoBaHUEe KpUTEpHUEB BbIOOpa, BBHIOOP €IMH-  CTaaus BbIOOpA peIieHus

CTBEHHOT'O PELICHUS

OpraHu3alsl BBIIOJHEHHUS pEIICHHs, aHAIW3 M  CTaaus peau3alliy MPUHATOTO PEIICHUS
OLIEHKA JIOCTUTHYTOT'O pe3yJbTaTa

AN A T sy

12. ITocnenoBaTenbHOCTh 3TANOB MOJATOTOBKH YNPABICHYECKUX PEIICHUH, BXOSAIIUX B CO-
CTaB MOJrOTOBUTEJILHON CTaIUU U CTaIUH Pa3pabOTKU PELICHHUs
BBISIBIICHHE U OIMCaHKUE MPOOIEMHOM CUTYaIH
OLIEHKA pacrojaraeMoro BpeMeHH
orpejesieHue He0OXOAUMBIX PECYpPCOB
aHaJIN3 MPOOJIEMHON CUTyallUuN
dbopMupoBaHue 1enen
OIIpelIe]ICHUE OTPaHUYCHUI
pa3paboTKa BapUaHTOB PELICHUN
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8: OlLleHKa NPEANOYTEHUN peleHUI

13. Craguum aHanu3a ajdbTEPHATUB U BHIOOpA MPOrpaMMHOTO MPOAYKTa aBTOMATH3alMU J0-
KyMEHT0000poTa

I:  CocraBieHue mepeyHs MPEeIbSBISIEMbIX OCHOBHBIX (YHKIMOHAJIBHBIX M CHUCTEMHO-
TEXHUYECKHUX TpeOOBaHUN K KOPIIOPATUBHOM CUCTEME aBTOMATH3aIMU JOKYMEHTO000pOTa

2: Bpibop cuctembl BecOBBIX K03()(UIIMEHTOB (0alsIOB) MM PAHKHPOBAHUE VIS SKCIIEPTHOM
OLIEHKHU

3: OueHka MpOrpaMMHBIX MPOAYKTOB C TOUKH 3PEHHS MPEABSBISEMBIX OCHOBHBIX (PYHKIIHO-
HAJIBHBIX TPEOOBaHUN U CUCTEMHO-TEXHUYECKHX XapaKTEPUCTUK

4: OT10op MPOrpaMMHBIX IPOITYKTOB, yIOBIECTBOPSIOMINX BIOpaHHBIM (D)YHKIIMOHATBHBIM U CH-
CTEMHO-TEXHUYECKUM KPUTEPUIM

5: OrmeHKa aanTalMoOHHBIX BO3MOXXHOCTEH OTOOpPaHHBIX MPOYKTOB

6: Ot0Oop mporpaMMHBIX HPOIYKTOB, YIOBJIECTBOPSIONIMX KPUTEPHUSIM aIalTAIIMOHHBIX BO3MOX-
HOCTEHN

7: CpaBHHTENbHas OIICHKA 3aTPaT, CBA3aHHBIX C MPUOOPETEHHEM M BHEIPEHUEM MPOTPAaMMHBIX
IIPOIYKTOB

8: OrmeHka omnbiTa MPUMEHEHUS! OTOOPAHHBIX MPOTPAMMHBIX MPOIYKTOB PEMyTaluu (PUPMBI-
pa3paboTunka

Ne)

: BpiOop nmporpaMmMHoro o0ecrnieueHus Jisi CHCTEMbl aBTOMATH3aIMK JOKYMEHT0000poTa

1. BnusHue nurmeHra Ha mpouecc (OTONMOIMMEPU3ALUN, OCOOCHHOCTH PabOThl C TEMHBIMU
(uepHBIMH) KpacKaMH.

Hctounuku Y D-u3inydeHuss 1 0COOCHHOCTH X MPUMEHEHUS B MONUTpadU.

I"azopaspsansie pryTHbIE 1amibl Y O-U3i1ydeHUs.

ITonynpoBOIHMKY U UX CBOWCTBA.

[IpenmyiiecTBa U HEIOCTATKU CBETOAUOAHBIX cUCTEM YD-0TBEPKIACHHUS.

bl

BOHPOCLI AJId OHEHKH Ka4YeCTBa OCBOCHUSA JHCHUIIINHBI

Bonpocwt kK konmpoawvhoii pabome

1.  Drambl JOKYMEHTUPOBAHUS MIPOU3BOJCTBEHHO - XO3IHCTBEHHOU JEATEIHLHOCTH.

2. TexHomorus JOKYMEHTAIMOHHOTO O0ECTICUEHUS YIIPaBICHHUS.

3.  Tlopsgok cocraBrneHus: U 0QOPMIICHUS PACTIOPSTUTEIILHON TOKyMEHTAIINH.

4.  Cuyx0a TOKyMEHTAllUOHHOTO oOecredyeHus: ympaBieHus. TpeOoBaHUsS K OpraHM3alud
CHCTEMBI JJOKYMEHTO000pOTa.

5. TpeboBanus k HopMHPOBAHUIO JAET B ICTOMPOU3BOJICTBE.

6.  Tlopsmok BBeneHUs B ACHCTBHE MMPABUJI BHYTPEHHETO TPYAOBOTO PACIIOPSIKA.

7. JIOKyMEHTUPOBAaHHUE 1O JOTOBOPHO-IIPABOBBIM OTHOLIEHUSM 3KOHOMHUYECKOW AEATEIb-
HOCTH.

8.  IloaroroBka TOKyMEHTOB K CIa4e B apXUB.

9. Knaccudukanus pexsusuto mo 'OCT P 7.0.97-2016 «Cucrema craHmapToB 1Mo MH(pOpMa-

ouu, 6I/I6JII/IOTC‘IHOMy 1 U3AaTCILCKOMY ACITY. OpFaHI/IBaHI/IOHHO—paCHOpH,Z[I/IT€J'IBHaH JOKYMCHTALHM .
Pa3Butune 37eKTPOHHOTO JOKYMEHTOOOOPOTAa B OpraHU3allu.

10.  I[InaHoBo-OTYETHAs! JOKYMEHTALIMS.

11.  ABTromMaruzanus JeJONPOU3BOJCTBA.

12.  Cayx0a KOHTpOJIS BeJCHUS KaJpOBON JTOKYMEHTAIMU Ha MPEIIPUATHH.

13. TloHATHS O NOKYMEHTax, CIOocO0ax TOKYMEHTHPOBAHHUS, HOCUTEISIX  HHGPOpMAUU U

(GYHKIMAX TOKYMEHTA.

14. IlpaBuna opopmieHHS U BBIAAYU KOMUH JJOKYMEHTOB.

15.  Opranusanus onepaTuBHOIO XpaHEHUsI JOKyMEHTOB.

16.  Dxkcneprusa LHIEHHOCTH JOKYMEHTOB.
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17.  IlpaBumia cocTtaBieHUs U 0pOpPMIICHHUS HOMEHKIATYPHI Jell.

18.  IlpusHaku ki1accu(puKai HOMEHKIIATYPbI JIEl.

19.  Kpurepuu oneHKH JOKYMEHTOB.

20.  Cuctemsl JOKYMEHTAIUH 10 INYHOMY COCTaBYy.

21.  Ocobennoctu 0(OpMIICHUS JTUYHBIX TOKYMEHTOB.

22.  Cuctemsl 1 (hOPMBI JOKYMEHTOB.

23.  OcCHOBHbIE TOTOKH JIOKYMEHTAIIUH.

24.  CayxeOHble 3anucKH. TpeboBaHuUs K 0()OPMIICHUIO.

25.  OCHOBBI 3aKOHOJATENBCTBA 110 APXUBHOMY JIEITY.

26.  CocraBneHue u 0(opMIIEHUE CITYKEOHBIX MHUCEM.

27.  PexuMbl XpaHEHHUS JOKYMEHTOB.

28.  Omnwucse aena. [IpaBuna popMupoBaHre JOKYMEHTOB Ha apXUBHOE XpaHEHHE.

29.  Ponb NOKyMEHTAIIMOHHOTO 0OECIICUeHUs YIIPABICHNUS B COBPEMEHHOM OpraHu3aIliy.
30.  OcHOBHBIE XapaKTE€pHbIEC YEPTHI OPraHU3ALUOHHO-IIPABOBOM JTOKYMEHTAIMH.

31. PernmameHTanusi JOKYMEHTAlMOHHOTO OOECTIeUeHHsI yIpaBICHUSI.

32.  CocraB u opopMIICHHE PACTIOPSAUTEIBHON TOKYMEHTAIUH.

33. TexHomnoruss paboOThl C KOHYUICHINAIBHBIMUA JOKYMEHTAMH.

34. CocraBieHue 1 0pOpMIICHHE aKTOB

35.  Odopmurensckue pekBU3UTHL. COCTaB pEeKBU3UTOB TOKYMEHTOB.

36.  CtpykTypa opopmiIeHHs JOHKHOCTHBIX HHCTPYKIUH.

37.  Opranusanusi KOHTPOJIS UCIIOTHEHUS JOKYMEHTOB.

38.  CocraBnenue u opopMieHHE TPOTOKOIA.

39. llopsimox cocraBieHuss u  OpOpMIIEHHS TabIMIl W PUCYHKOB B  HAy4HO-
UCCJIEIOBATEILCKOM OTYETE.

40.  Opranuzanust paboThI C TOKYMEHTaMH.

41.  IIpaBuna opopmiIeHUS IPHITOKEHHA.

42.  Tlonsarue o nokymeHTo060poTe. DOPMBI perucTpavy JOKyMEHTOB.

43.  CocraBnenue u 0OpMIICHHE JOTOBOPOB.

44.  @naroBoe ¥ NPOJ0JBHOE PACIOI0KEHUE PEKBU3UTOB.

45.  YupenurenbHblE JOKYMEHTBI OpraHU3aINH.

46. OneHka 3HAYMMOCTH TOKYMEHTOB U CPOKH UX XPAHEHUS.

47.  TpeboBaHus, MpeIbIBIIEMbIC K TEKCTaM JOKYMEHTOB.

48. CocTaB OpraHM3allMOHHO- IPABOBBIX JOKYMEHTOB.

49.  ®opwmsbl peructpanuu 10KyMeHTOB. [lopsaaok perucrpanum.

50.  TexHonorus paboTHI ¢ KaAPOBOH TOKYMEHTALIUEH.

51.  CocraB u CTpyKTypa IITaTHOI'O PACTIMCAHUS.

52.  CocraB uH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

53, OcoOeHHOCTH MOJIOKEHUS O CTPYKTYPHOM HOpPa3IeIEHUH OpraHu3alliu.

54.  bnanku u GopMaThl JOKYMEHTOB.

55. TexHOIOrHMM IPOrpaMMHON peanu3alid aBTOMaTU3UPOBAHHOM CHCTEMBI JTOKYMEHTALM-
OHHOT'0 OOecreueHHs! yIpaBICHUs

56. Kpurepun aHainza aBTOMAaTU3UPOBAHHON CHUCTEMBI JTOKYMEHTAIIMOHHOTO OOECTICYCHHS
yIpaBJICHUS

57.  CocraBneHue u 0pOpMICHHE TPUKA30B IO OCHOBHOU JI€ATEIHHOCTH.

58.  OcobeHHOCTH BBIOOpA CUCTEMBI aBTOMATH3AITHH.

59.  Crpateruu BHeIpEHUsI aBTOMATU3UPOBAHHON CUCTEMBI JOKYMEHTAIIHOHHOTO obecrneue-
HUS YIPaBJICHUS.

Bonpocwt k 3auemy: BKIIOYAIOT B ce0s1 BOMPOCH K KOHTPOJIBHOH padoTe.
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[IpumepHbIii BApHAHT 3aJ]aHHUs HA 3aUeTe

MHWHHCTEPCTBO HAYKU U BBICILIET'O OBPA3OBAHMS POCCUNCKOU ®EEPALTUN
®ENEPAJIBHOE TOCYJIAPCTBEHHOE ABTOHOMHOE OBPA30BATEJIbHOE YUPEXJIEHUE BBICILIEI'O OEPA30BAHU S
«MOCKOBCKHH NOJIMTEXHUYECKN YHUBEPCUTET»
(MOCKOBCKHWH ITOJINTEX)

Wuctutyt mnonurpaduydeckuit

Kadenpa __

Juctunnmza KoHCTpYKTOPCKO-TEXHOIOTUYECKas JOKYMEHTALIHS

Hanpasnenue nmoarorosku_29.03.04 «TexHoI0THsI XYT0)KECTBEHHON 00pabOTKH MaTepHAaIOB
Kypc _1 ,rpynma _ , ¢dopma oOydyeHust __Oo4Hoe

BUJIET Ne 1

1. DTtansl JOKYMEHTHPOBAHUS IPOU3BOACTBEHHO - XO35HCTBEHHON AESITEIBHOCTH.
2. TexHOMOTHUS TOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABICHHUS.

3. Tlopsmok coctaBiieHUst U OPOPMIICHUS PACTIOPSAUTEIBHON JOKYMEHTAIUH.

YTBepxaeHo Ha 3acenanuu kKadeaper UMIT  « _» 202 r., mpotokon Ne

3aB. kadeapoii /
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